
The Agenda for each regular meeting and special meeting (except a meeting held in the event of a bona fide emergency, rescheduled 

regular meeting, or any reconvened meeting) shall be posted at the City Hall and at the location where the meeting is to be held at 

least forty-eight (48) hours in advance of the holding of the meeting.  The City Council shall also post on its website the agenda 

for any regular or special meetings.  The City Council may modify its agenda for any regular or special meetings.  The City Council 

may modify its agenda before or at the meeting for which public notice is given, provided that, in no event may the City Council 

act upon any matters which are not posted on the agenda at least forty-eight (48) hours in advance of the time for the holding of 

the meeting. 

 

City Council Work Session 

Crest Hill, IL 

March 27, 2023 

7:00 PM 

Council Chambers 

1610 Plainfield Road, Crest Hill, IL 60403 

Agenda 

 

1. One Day Liquor License Waiver 

2. Proposed Weber Crossing Residential Development 

3. Sign behind Dais Discussion 

4. Discussion regarding the move of items from the foyer 

5. Elimination of petty cash and requiring itemized receipts for all expense 

reimbursements 

6. Approval of the Sales Tax Incentive Rebate Calendar Year 2022 payment to Food4Less for 

$44,539.76 

7. Award the external auditing services three-year contract to Wermer Rogers Doran & 

Ruzon LLC (WRDR) 

8. Discussion of the proposed Fiscal Year 2023~2024 budget 

9. Public Comments 

10. Mayor’s Updates 

11. Committee/Liaison Updates 

12. City Administrator Updates 

13. 5 ILCS 120/2(c)(1)-The appointment, employment, compensation, discipline, 

performance, or dismissal of specific employees of the public body or legal counsel for 

the public body, including hearing testimony on a complaint lodged against an 

employee of the public body or against legal counsel for the public body to determine 

its validity 
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Crest Hill, IL 

 

 

 

 

Meeting Date:  March 27, 2023e 

Submitter:  Mayor Raymond R. Soliman 

Department:  Mayor’s Office 

Agenda Item:  One Day Liquor License Waiver 

Summary: Mr. John Hackett representing the Shorewood Kiwanis Club, is requesting a waiver 

of the fifty dollar-One Day Liquor License fee for a Casino Night fundraiser with dinner at the 

Italian Club on Saturday, April 22, 2023 from 4:00-8:30p.m. 

 

Recommended Council Action:  

 

Financial Impact: 

 Funding Source:  

 Budgeted Amount:  

 Cost:  

 

Attachments:  
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City Council Agenda Memo
  

Crest Hill, IL

 
Meeting Date:  March 27, 2023 

Submitter:  Maura Rigoni, AICP, Interim Planner 

Department:  Community & Economic Development 

Agenda Item:  Concept Review Weber Crossing-NWC Division Street and Weber Road 
 

Summary:  
 
Weber Crossing is in the conceptual stages of developing the balance of the 74 acres at the northwest 
corner of Division Street and Weber Road. This proposed development is age restricted to age 55 plus 
and provides a variety of land uses, including single-family residential, townhomes, and a multi-story 
apartment.  
 
The Comprehensive Plan identifies this area as a mix of residential land uses. Due to the comprehensive 
design and variety of land uses, this project will be processed as a planned unit development. Below is 
a discussion of each of the individual land uses. Please note that this plan is conceptual and to be used 
to guide the conversation regarding land use, connectivity, and road ownership.  
 
Streets and Connectivity 
The development includes both private and public roads. The auto courts internal to the townhomes are 
proposed to be privately owned and maintained. The remaining streets are public.   
 
The main connection to the site is through an extension of Randich Road, which terminates into a 
north/south public right-of-way that acts as a collector for all interior streets and private auto courts in 
the development. It should be noted that there is no connection to the property to the west. Emergency 
access at the southern connection of Zausa Drive is limited to emergency vehicles only.  
 
The parking lot associated with the mid-rise building will be privately owned and utilized by those 
residents.  
 
Single-Family 
The proposal includes 99 single-family lots, with a typical dimension of 53’x105’, for a lot size of 5,565 
SF. The proposed lot size is smaller than the minimum in all residential zoning districts. The developer 
has indicated that these for-sale lots, which are age-restricted to age 55 plus, are designed with the 
presumption that this demographic does not need or require standard single-family lots to accommodate 
their outdoor needs.  
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City Council 
 

 

Senior Mid-Rise Building 
A three-story mid-rise building is proposed at the center of the development. This building includes 124 
rental units for ages 55 plus. Clover Communities, LLC will own and maintain these apartments. This 
facility operates as an independent living/active adult community, not an assisted living or memory care 
facility.  
 
There are 183 parking spaces (143 surface/40 garage). Amenities internal the building will be provided 
to the guests.  
 
Clover Communities, LLC appeared before the City Council in the Fall of 2022 with the same business 
plan and residential concept.  
 
Senior Ranch Units 
A total of 100 ranch townhomes are proposed along the east and southside of the development. Like the 
mid-rise building, these units will be age-restricted rentals (age 55 plus). Fifty-four units have one-car 
garages, while the balance has two cars. The driveways have been designed to accommodate parked 
vehicles in addition to the parking in the garage.  
 
Architecture 
Sample architectural plans for the ranch units and the single-family homes have been provided. We will 
further define the design and color pallets to address monotony as we proceed.  
 
Additional Features 
Green space, cul de sac islands, and parks can be found throughout the development. Walking paths can 
be found throughout the perimeter of the site. A clubhouse is located in the ranch portion of the 
development.  
 
An extensive zoning/engineering review has not been conducted on this site. This plan is brought forth 
in concept only to foster discussion on land use, general design, and connectivity.  
 
Recommended Council Action: If the Mayor and City Council are amenable to the land use, I would 
ask that you authorize to work with the petitioner to move forward to prepare a site plan and associated 
documents.    
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3/24/2023

1

Who is 
Clover? 

Full-service acquisition, development, construction, and 
property management firm with 38 years of experience.

Owns and manages 47 market-rate, Senior (55+ years 
old) Independent Living apartment communities, totaling 
over 6,000 units in (5) states. We also have another (7) 
Senior Independent Living properties under construction 
currently. 

Additionally, Clover manages many condo associations  
and commercial space. Our portfolio consists of more 
than 150 properties.

Clover 
Focus

Over the past 15 years the company’s strategy has been 
to focus on Market-Rate, Senior Independent Living 
Apartment Communities. 

Clover develops, owns, and operates the communities for 
the long term. 

Clover has never converted a senior community to low 
income. Clover has never converted a senior community 
from age-restricted to an all-age community.

Clover has no HUD funded properties in its portfolio

1
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What is 
Clover 
Independent 
Living?

A market-rate alternative for senior (55+) residents who no longer desire to 
own and do not want to move into an expensive full-service retirement 
community.

Our senior residents typically come from a three to five-mile radius around 
the Community so they can remain close to family & friends.

Our developments allow for these senior citizens to remain in the community 
that they grew up and raised their families in, to continue attending their 
place of worship, to enjoy their local restaurants and entertainment facilities, 
and to continue seeing their own doctors which in turn contributes to the 
economic welfare of the community. Our facilities also create home 
ownership opportunities by freeing up single family housing stock, while 
enhancing generational diversity.

Good 
neighbors

We don’t impact peak traffic. Our residents control their schedules and can 
choose when they want to be on the road. Typically, our peak hour is between 
2 pm and 3 pm with a traffic count of 32 cars per hour during that timeframe. 

We have no impact at all on the school districts. 

We don’t have dining or healthcare so we do not have employee traffic 
throughout the entire day and night. 

We restrict trash pickup to normal workday hours. 

We comply with the Fair Housing Rules and Regulations. Those regulations 
provide an exception for being able to age-restrict a property to 55+. Our 
criteria to lease is set that no one may live in the complex if they are not over 
55 years old.

3
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Unit 
Amenities

Full/Modern kitchen with breakfast bar and pantry 

Stainless Steel Appliances including refrigerator, microwave, range and dishwasher, 
in-unit washer/dryer 

Walk in showers 

Master bedroom 

Slider patio doors 

Private patio or balcony 

Indoor Mailboxes 

Individually controlled heat and A/C 

Emergency Pull Cords in each Unit 

Typical 
floorplan

5
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Community 
Amenities

Community Room as well as reading room / library on 1st floor 

Special event dinners including Birthday Parties, Holiday Parties & More

Card games/Board games / Bingo / Wii Bowling 

Ice Cream Socials / Pizza Parties / Movie Night / Bible Study

Outdoor Patio Space for outdoor recreation and events

Fitness Center & Fitness Classes

On-site Beauty Salon and coffee bar

Family Room 

Day Trips (shows, etc.) 

Safety Features including Safety Seminars, TV Monitored and controlled building entry system

Other Conveniences including Elevator Service, Convenient Indoor Trash Facilities, Central Indoor 
Mail System

On-site parking – including leasable accessory garage

Community Photos

7
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Community Photos

Community Photos
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Sample Projects
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City Council Agenda Memo 

 

Crest Hill, IL 

 

 

 

 

Meeting Date:  3/27/2023 

Submitter:  Mark Siefert, Director of Public Works 

Department:  Public Works Department 

Agenda Item:  Sign behind Dias Discussion 

Summary:  

As Council may remember, staff presented the interior signage options and all signs were chosen 

except for the sign behind the dais. The following week staff then taped two different size signs 

up on the wall for the elected officials to come view. Staff also reached out to a local company to 

see if they would be willing to give a price for the signs. The signs would only have the word’s 

Crest Hill but without the tagline as discussed at the City Council Work Shop.  

Building Commissioner Don Seeman met with Fab Werks to see about custom cutting metal for 

the signs.  

For a 2’X4’ sign: 

Warehouse Direct- $3,500 

Fab Werks- They felt that 2’x4’ would not look good on the size of that wall.  

For a 4’x8’ sign: 

Warehouse Direct- Did not give a price.  

Fab Werks- $1500 

Since we are getting close to the move in date staff felt that it would be best to bring these two 

options back to council.  

 

Recommended Council Action:  
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To determine the size of the sign that Council would like to see behind the dais and direct staff to 

move forward with that company.  

Financial Impact: 

 Funding Source: Building Maintenance Operational Budget   

 Budgeted Amount: n/a 

 Cost: n/a 

 

Attachments:  
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City Council Agenda Memo 

 

Crest Hill, IL 

 

 

 

 

Meeting Date:  3/27/2023 

Submitter:  Mark Siefert, Director of Public Works 

Department:  Public Works 

Agenda Item:  Discussion regarding the move of items from the foyer 

Summary:  

A little over three weeks ago, Alderperson Oberlin, Alderman Albert, and myself met at the 

current City Hall and then went to the new City Center to discuss which items would move with 

us. Items in both the foyer and council chambers were looked at. Below is a list of all the items 

currently in the foyer and council chambers. The middle section of the chart is their 

recommendation saying what will be going, they were unsure of, and what is not going. Then if 

they felt a new item should be purchased the cost of the items are there and totalized as well.  

 

Item 

Going to 
New City 

Center 

Unsure 
if 
going 
to City 
Center 

Not 
going to 
City 
Center 

Cost (If new 
item) Comments 

Drug Drop off Cabinet X       Move to PD Foyer 

Lions Clubs Glasses Drop 
Off X       Will go in Clerk's Office 

Verticle Flyer Holder (x2) X     $800-$1000 Verticle Brocure Holder 

Mayor's Portraits X       
Hung in foyer of Council 
Chambers 

Former Council Members  X     $50-$100 

Matching Frames to be 
purchased/Hung in Council 
Chambers Foyer 

Current Council Members 
List X     $300-$500 

Hung in foyer of Council 
Chambers/ New letter board 
to match coler scheme 

Community Tack Board   X     Group was unsure  

Flag Poles from Council 
Chambers X       Will go in new foyer 
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https://www.youhuge.com/expand-brochure-stand/
https://swingframes4sale.com/products/designer-metal-letter-board-swingframes
https://swingframes4sale.com/products/designer-metal-letter-board-swingframes
https://swingframes4sale.com/products/designer-metal-letter-board-swingframes


 

New Flag Poles  X     $500-$1000 
Will go in new Council 
Chambers 

Metal Tack Cabinets X       
Will go to left of Clerks office 
window 

Tables in current foyer     X    

American Flag painting     X    

50th Anniversary Frame     X    

GFOA Award     X    

All rest of frames      X    

New Trash Cans (3) X     $1200-$1600 Garbage Cans 

      

      

Total Expected 
Expenditure’s    $2850-$4200  

Please feel free to reach out to me with any questions on what any of the named items may be.  

Recommended Council Action:  

To approve the list of items that is recommended to move to the new City Center. 

Financial Impact: 

 Funding Source: Bldg Maintenance Operations Budget 

 Budgeted Amount: 0$ 

 Cost: $2850-$4200  

 

Attachments:  
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Meeting Date:  March 27, 2023 

Submitter:  Lisa Banovetz, Director of Finance / Glen Conklin, Treasurer 

Department:  Treasurer’s Office 

Agenda Item:  Elimination of petty cash and requiring itemized receipts for all expense 

reimbursements 

Summary:  

With the City Council’s approval, the City is proposing to eliminate all petty cash funds that are 

currently in the following departments:  Treasurer’s office, Mayor’s office, City Administrator’s 

office, Clerk’s office, Police department and the Public Work’s department effective April 30, 

2023.  The Community and Economic Development department has already surrendered its petty 

cash. 

The elimination of the petty cash funds was discussed at a Department Head meeting a few 

months ago.  The City Administrator and Department Heads are aware that this topic would be 

presented to Council for consideration. 

Petty cash is an antiquated practice and unfortunately invites more risks than benefits.  Petty cash 

transactions are not tracked as expenses on the City’s financial statements and therefore, this 

makes it difficult to determine where funds are being spent. Petty cash reimbursements also 

decrease the City’s visibility over where these expenses are incurring. 

The use of petty cash funds is a practice that was used in the past when paper cash was preferred 

over card transactions.  The City has many accounts with vendors it routinely purchases from, 

like Menards and Red Wing Shoes.  Purchases that are frequently made, by employees for City 

purposes, at these various vendors, are directly billed to the City. The City purchases its office 

supplies online and has a machine at City Hall that supplies postage stamps.   

Currently, petty cash is used to reimburse employees for purchases the employees have already 

made.  Most of the reimbursements from the petty cash funds are for overtime meals already 

paid for by the employee, and the employee is submitting a receipt to be reimbursed from the 

respective department’s petty cash fund. 
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Overtime meals will be reimbursed at $8 per meal.  The employee will be required to submit a 

receipt for all overtime meals when he/she is completing a payroll timesheet.  Each department 

will be responsible for maintaining supporting documentation for all overtime meals requested 

and paid for by the City. 

The City does have a credit card in the City’s name. In the rare situation there is a need for an 

emergency purchase on the City’s behalf, an employee would request authorization to use the 

City’s credit card for the identified emergency purchase.   

Any credit card purchase made on the City’s behalf will require a Department Head’s approval 

prior to the purchase being made.  Exclusions to obtaining approval prior to using the City’s 

credit card include, but are not limited to, any recurring charges the City has for purchased 

services.  Current examples of recurring credit card charges are for the payment of the City’s 

Comcast services in addition to paying for dog food for the City’s Police canine.   

Beginning May 1, 2023, all employee reimbursements (with the exception of overtime meals) 

will be submitted on an employee expense reimbursement form.  This form must include the 

appropriate receipts and documentation and must be signed by the employee’s supervisor and the 

respective Department Head.  The expense reimbursement request will be processed through the 

City’s financial software system.  This will provide visibility related to what the expense 

reimbursement is for and will also ensure that the appropriate approvals have occurred prior to 

the reimbursement. 

Currently the City’s employee handbook states that the City will not reimburse an employee for  

 Alcoholic beverages 

 Entertainment 

 Early check-in or late check-out charges, unless appropriate circumstance exists 

and are pre-approved by the Department Head 

 Parking tickets or traffic tickets 

 Pay per view movies 

 Expenses incurred by a spouse, dependents and/or additional guests 

 Any non-work-related charges 

The employee handbook states that an employee must itemize expenses required on the travel 

and expense report.  As there are exclusions to what the City will reimburse an employee for, 

commencing on May 1, 2023, all employees must include an itemized receipt of what was 

purchased in order to be reimbursed.  The City will no longer accept receipts that have summary 

totals from vendors without having the itemized receipt detailing was purchased, and what the 

employee is requesting to be reimbursed for.  An example of this would be to provide an 

itemized receipt related to a request for reimbursement for a purchase from a restaurant.  The 

itemized receipt would ensure the City is not reimbursing an employee for anything that is 

prohibited from being reimbursed as stated in the City’s employee handbook. 

An employee who is submitting for reimbursement related to travel must provide support for the 

mileage that is requesting to be reimbursed.  An example would be a starting destination and 

ending destination and the mileage calculated for this trip.  There are online platforms that would 
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calculate the total mileage requested for reimbursement that would be used for support for the 

mileage reimbursement request.  The City will reimburse the employee at the current standard 

mileage rate that is issued by the Internal Revenue Service. 

If an employee is requesting reimbursement for tollway expenses, support must be provided.  An 

example would be to include transaction history from an IPASS transponder account.  Account 

information may be redacted from the reimbursement request.  If an employee is requesting 

reimbursement for gas purchased related to City business, the respective receipt for the gas 

purchase must be included with the request for reimbursement the employee is submitting. 

Recommended Council Action:  

 Approval to eliminate all petty cash funds 

 Require that employees use the employee expense reimbursement process to be 

reimbursed for any expenses incurred on behalf of the City (excluding overtime meals)  

 Require itemized receipts for all employee reimbursement requests   

Financial Impact:  

Funding Source:  N/A 

Budgeted Amount:  N/A 

Cost:    N/A    

Attachments:  Fillable Employee Expense Reimbursement form 
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City Council Agenda Memo 

 

Crest Hill, IL 

 

 

 

 

Meeting Date:  March 27, 2023 

Submitter:  Lisa Banovetz, Director of Finance / Glen Conklin, Treasurer 

Department:  Treasurer’s Office 

Agenda Item:  Approval of the Sales Tax Incentive Rebate Calendar Year 2022 payment to 

Food4Less for $44,539.76 

Summary: Per the Sales Tax Incentive Rebate agreement the City of Crest Hill entered with 

Food4Less, the City is required to remit back 15% of the sales tax Food4Less pays to the Illinois 

Department of Revenue for the preceding calendar year which would be sales taxes paid by 

Food4Less from January 1, 2022 to December 31, 2022.  This agreement began in 2005 and will 

end with the final distribution being made in Fiscal Year 2025 for the sales taxes generated by 

Food4Less during calendar 2024. 

The reports from the Illinois Department of Revenue are attached which show the sales taxes 

generated by Food4Less for calendar 2022. Based on this agreement, the City will remit 

$44,539.76 to Food4Less. 

Recommended Council Action: Approval of the Sales Tax Incentive Rebate Calendar Year 

2022 payment to Food4Less for $44,539.76. 

Financial Impact:  

Funding Source: This payment will be paid from the City’s Non-Home Rule fund. A 

Fiscal Year 2022 ~ 2023 budget amendment will be required which is presented tonight 

as an agenda item for City Council’s consideration.   

When the budget was prepared last year, it was unknown that part of this payment had 

been funded by the General Fund in previous years.   

Budgeted Amount:  $17,000.00 

Cost:    $44,539.76    

Attachments:  Food 4 Less sales tax incentive rebate.pdf 
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Meeting Date:  March  27, 2023 

Submitter:  Lisa Banovetz, Director of Finance / Glen Conklin, Treasurer 

Department:  Treasurer’s Office 

Agenda Item:  Award the external auditing services three-year contract to Wermer Rogers Doran & 

Ruzon LLC (WRDR), in the amounts listed below: 

 Fiscal Year 2023 base price $39,905; total amount if a Single Audit is needed 

$46,935 

 Fiscal Year 2024 base price $41,105; total amount if a Single Audit is needed 

$48,345 

 Fiscal Year 2025 base price $42,340; total amount if a Single Audit is needed 

$49,800 

 

 

Summary:  

On March 7, 2022, City Council approved a one-year contract with Wermer Rogers Doran & 

Ruzon LLC (WRDR) to perform the City’s annual audit for the fiscal year ending April 30, 

2022.  At this meeting, the City stated it intended to distribute a Request for Proposal (RFP) for 

auditing services during the next fiscal year beginning with the fiscal year ending April 30, 2023.   

This RFP process would allow the City to compare various auditing firm’s qualifications, prices, 

and suggestions for improvement for the City’s current accounting policies and procedures.  The 

intention was for the City to secure a three to five-year contract for auditing services. 

On February 27, 2023, the City sent Requests for Proposals (RFP)s to four (4) external auditing 

firms.  The City had previously received an engagement letter from its current auditor WRDR for 

these services. 
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A total of three (3) prequalified auditors submitted proposals and these proposals were received 

by the due date set of March 17, 2023.  The following is a list of the RFPs received: 

Results   

 2023 2024 2025  

 Base 

With Single 

Audit Base 

With Single 

Audit Base 

With Single 

Audit 

WRDR $39,905.00 $46,935.00 $41,105.00 $48,345.00 $42,340.00 $49,800.00 

Selden 

Fox $40,000.00 $47,500.00 $41,500.00 $49,500.00 $43,000.00 $51,500.00 

Sikich $53,000.00 $58,000.00 $55,650.00 $60,900.00 $58,435.00 $63,950.00 

- 

I have reviewed the proposals and found them to be correct and in order, and the proposals reflect 

the market pricing as it exists today.  

Recommended Council Action: Award the three-year engagement for the City’s external auditing 

services to WRDR. in the amounts listed above.  The fee will vary and be dependent on whether or not 

the City is required to have a Single Audit for the respective Fiscal Year. 

Financial Impact: 

 Funding Source: General Fund and Water Fund 

 Budgeted Amount: $46,935 

Attachments:  

WRDR FY 2023-2025 engagement letter 
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