
The Agenda for each regular meeting and special meeting (except a meeting held in the event of a bona fide emergency, rescheduled 

regular meeting, or any reconvened meeting) shall be posted at the City Hall and at the location where the meeting is to be held at 

least forty-eight (48) hours in advance of the holding of the meeting.  The City Council shall also post on its website the agenda 

for any regular or special meetings.  The City Council may modify its agenda for any regular or special meetings.  The City Council 

may modify its agenda before or at the meeting for which public notice is given, provided that, in no event may the City Council 

act upon any matters which are not posted on the agenda at least forty-eight (48) hours in advance of the time for the holding of 

the meeting. 

 

City Council Work Session 

Crest Hill, IL 

October 28, 2024 

7:00 PM 

Council Chambers 

20600 City Center Boulevard, Crest Hill, IL 60403 

Agenda 

 

1. A Resolution Eliminating the Position of Public Works Administrative Assistant 

Previously Held by Adalberta Martino 

2. An Ordinance Repealing the Position of Assistant Director of Public Works as Codified 

in Sections 2.50.050 and 2.50.060 of Chapter 2.50(Director of Public Works; Public 

Works Department) of Title 2(Administration and Personnel) of the City of Crest Hill 

Code of Ordinance and Creating the Position of Assistant Director of Public Works to 

Replace Sections 2.50.050 and 2.50.060 and Amending Section 2.50.070 to Include the 

Newly Creating Position within the Supervision of the Director of Public Works 

3. An Ordinance Amending Sections 2.40.010 (Reference; Duties Generally), 2.40.020 

(Salary), 2.40.030(Office Created; Appointment), 2.40.040(Qualifications for 

Appointment), and 2.40.050(Duties) of Chapter 2.40(Building Commissioner; Zoning 

Officer)of Title 2(Administation and Personnel) of the City of Crest Hill Code of 

Ordinances 

4. An Ordinance Amending Sections 2.50.010 (Department of Public Works; Created), 

2.50.030 (Director of Public Works; Duties), and 2.50.090 (Director of City Services; 

Duties) of Chapter 2.50 (Director of Public Works; Public Works Department) of Title 

2 (Administration and Personnel) of the City of Crest Hill Code of Ordinances 

5. An Ordinance Amending Section 2.72.040(Membership, Compensation) of Chapter 

2.72 (Civil Service Commission) of Title 2 (Administration and Personnel) of the City 

of Crest Hill Code of Ordinances 

6. Public Comments 

7. Mayor’s Updates 

8. Committee/Liaison Updates 

9. City Administrator Updates 
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SPESIA & TAYLOR 
 

MEMO 
 

To: Mayor and City Council 
From:  Michael R. Stiff, Spesia & Taylor 
Date: October 28, 2024 
Re: Assistant to Director of PW/Code Cleanup 
 
              

Mayor Soliman and City Council, 
 
At the 10/21/24 Council Meeting, I explained that there were some questions and clean-up issues 
with respect to the Ordinance which repeals the Assistant Public Works Director and creates the 
new position of Assistant to the Director of Public Works.  This position, when created, will be 
filled by promoting Ada Martino.  The Resolution accomplishing that was tabled until the 
November 4 meeting. 
 
In tonight’s packet you will find the Draft Ordinance Repealing the Assistant PW Director 
position and creating the new Assistant to the Director of PW. In addition to doing those two 
things, the Ordinance amends Section 2.50.070 to make clear that the new position will be 
supervised by and will report to the Director of PW.  
 
As I mentioned during the 10/21 meeting, one other issue I noted was that Section 2.50.070 also 
had the Building Commissioner and Building Inspector also reporting to the Director of PW, 
which was not the City Council’s intent back in 2019 when it passed Ordinance 1811 creating 
the Economic Development Director position. Per the Council’s direction, I removed that 
language from the version of the Ordinance included in tonight’s packet. 
 
This last change led to a further review of the PW Director Ordinance as well as the Building 
Commissioner Ordinance.  Ron Mentzer determined that additional changes needed to be made 
to Chapter 2.50 as well as Section 2.40.  Those changes are included in redline in your packet. 
 
I separated out these changes into two separate ordinances, for a total of 3 ordinances which 
modify those two chapters. The proposed changes were vetted by Don Seeman and Dave Strahl. 
 
In conducting this review, I note that Chapter 2.50 still contains the currently vacant positions of 
Director of City Services and Director of Water and Wastewater, each of which report to and are 
supervised by the Director of Public Works. I believe the recommendation from City Staff is to 
not repeal those positions at present since there may be a need for them in the future.  If the City 
Council determines to leave these two sections on the books, then there are a couple of cleanup 
issues (highlighted in yellow on the draft) which should be discussed at tonight’s meeting. 
 
  
MRS 
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RESOLUTION NO. _______ 
 

A RESOLUTION ELIMINATING THE POSITION OF PUBLIC WORKS 
ADMINISTRATIVE ASSISTANT PREVIOUSLY HELD BY ADA MARTINO 

 
WHEREAS, the Corporate Authorities of the City of Crest Hill, Will County, Illinois, have the 
authority to adopt resolutions and to promulgate rules and regulations that pertain to the City’s 
government and affairs and protect the public health, safety, and welfare of its citizens; and 
 
WHEREAS, the Corporate Authorities have approved and passed Ordinance ________, AN 
ORDINANCE REPEALING THE POSITION OF ASSISTANT DIRECTOR OF PUBLIC 
WORKS AS CODIFIED IN SECTIONS 2.50.050 AND 2.50.060 OF CHAPTER 2.50 
(DIRECTOR OF PUBLIC WORKS; PUBLIC WORKS DEPARTMENT) OF TITLE 2 
(ADMINISTRATION AND PERSONNEL) OF THE CITY OF CREST HILL CODE OF 
ORDINANCE AND CREATING THE POSITION OF ASSISTANT TO DIRECTOR OF 
PUBLIC WORKS TO REPLACE SECTIONS 2.50.050 AND 2.50.060 AND AMENDING 
SECTION 2.50.070 TO INCLUDE THE NEWLY CREATED POSITION WITHIN THE 
SUPERVISION OF THE DIRECTOR OF PUBLIC WORKS; and 
 
WHEREAS, the Corporate Authorities have also approved and passed Resolution ______, A 
RESOLUTION APPROVING THE PROMOTION OF ADA MARTINO TO THE NEWLY 
CREATED POSITION OF ASSISTANT TO THE DIRECTOR OF PUBLIC WORKS AND 
SETTING THE INITIAL SALARY FOR THAT POSITION; and 
 
WHEREAS, the Corporate Authorities have also determined that following the passage of 
Ordinance ______and Resolution _____, the position of Administrative Assistant in the Public 
Works Department, previously held by Ada Martino, is no longer necessary for the effective 
operation of the City of Crest Hill Public Works Department and should be eliminated. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Crest Hill, Illinois, 
pursuant to its statutory authority, as follows: 
 
SECTION 1:  PREAMBLE.  The City Council hereby finds that all of the recitals contained in 
the preamble to this Resolution are true, correct and complete and are hereby incorporated by 
reference thereto and made a part hereof. 
 
SECTION 2: POSITION ELIMINATED. The City Council hereby eliminates the position of 
Administrative Assistant in the Public Works Department, previously held by Ada Martino. For 
clarity, this resolution does not affect the position of Administrative Assistant which is budgeted 
to any other City Department other than the position previously held by Ada Martino in the Public 
Works Department. 
 
SECTION 3: SEVERABILITY.  If any section, paragraph, clause or provision of this Resolution 
is held invalid, the invalidity of such section, paragraph, clause or provision shall not affect any 
other provision of this Resolution. 
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SECTION 4: REPEALER.  All ordinances, resolutions or orders, or parts thereof, which conflict 
with the provisions of this Resolution, are to the extent of such conflict hereby repealed. 
 
SECTION 5: EFFECTIVE DATE.  This Resolution shall be in full force and effect immediately 
upon its passage and approval, as provided by law. 
 
 
 
 

[Intentionally Blank] 
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PASSED THIS 4TH DAY OF NOVEMBER, 2024. 

 

 Aye Nay Absent Abstain 

Alderwoman Jennifer Methvin _______ _______ _______ _______ 
Alderman Scott Dyke _______ _______ _______ _______ 
Alderwoman Claudia Gazal _______ _______ _______ _______ 
Alderman Darrell Jefferson _______ _______ _______ _______ 
Alderperson Tina Oberlin _______ _______ _______ _______ 
Alderman Mark Cipiti _______ _______ _______ _______ 
Alderman Nate Albert _______ _______ _______ _______ 
Alderman Joe Kubal _______ _______ _______ _______ 
Mayor Raymond R. Soliman _______ _______ _______ _______ 

 

 
       __________________________________________ 

Christine Vershay-Hall, City Clerk 
 
 
 
APPROVED THIS 4TH DAY OF NOVEMBER, 2024. 
 
 
        

Raymond R. Soliman, Mayor 
 
ATTEST:  
 
 
        

Christine Vershay-Hall, City Clerk 
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ORDINANCE NO. _____ 
 

AN ORDINANCE AMENDING SECTIONS 2.40.010 (REFERENCE; DUTIES 
GENERALLY), 2.40.020 (SALARY), 2.40.030 (OFFICE CREATED; APPOINTMENT), 

2.40.040 (QUALIFICATIONS FOR APPOINTMENT), AND 2.40.050 (DUTIES) OF 
CHAPTER 2.40 (BUILDING COMMISSIONER; ZONING OFFICER) OF TITLE 2 

(ADMINISTRATION AND PERSONNEL) OF THE CITY OF CREST HILL CODE OF 
ORDINANCES 

 
 WHEREAS, the City Council of the City of Crest Hill has the authority to adopt 
ordinances and to promulgate rules and regulations that pertain to its government and affairs and 
protect the public health, safety, and welfare of its citizens, and to amend those ordinances from 
time to time as it sees fit; and 
 
 WHEREAS, the City Council previously created the Office of Building Commissioner 
and Zoning Officer, with specific sections outlining the duties generally, salary, appointment 
process and qualifications and specific duties, all of which are codified in Chapter 2.40 of the City 
of Crest Hill Code of Ordinances; and 
 
 WHEREAS, on June 3, 2019, by passage of Ordinance 1811, the City Council created the 
office of Community Development Director; and 
 
 WHEREAS, the Building Commissioner; Zoning Officer position is currently reporting 
to and being supervised by the Director of Public Works; and 
 
` WHEREAS, it was the intent of the City Council when creating the Office of Economic 
Development Director that the Building Commissioner; Zoning Officer, as well as employees of 
the Building Department, including staff and the Building Inspectors, be supervised and report to 
the Economic Development Director; and 
 
 WHEREAS, the City Council now desires to amend certain sections of the Crest Hill Code 
of Ordinances to reflect that intent and to bring the Code in line with the City’s current 
organizational structure and practice; and 
 
 WHEREAS, the City Council has determined to amend Chapter 2.40, specifically Sections 
2.40.010 (Reference; Duties generally), 2.40.020 (Salary), 2.40.030 (Office Created; 
Appointment), 2.40.040 (Qualifications for Appointment), and 2.40.050 (Duties) of Chapter 2.40 
to be consistent with the amendments to Sections 2.50.010 and 2.50.030 of Chapter 2.50 which 
are also being approved by separate Ordinance. 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF CREST HILL, WILL COUNTY, ILLINOIS, PURSUANT TO ITS STATUTORY 
AUTHORITY, AS FOLLOWS: 

 
 SECTION 1: The City Council hereby finds that all the recitals contained in the preamble 
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to this Ordinance are true, correct, and complete and are hereby incorporated by reference hereto 
and made a part hereof. 
 
 SECTION 2: Title 2 (Administration and Personnel), Chapter 2.4 (Building 
Commissioner; Zoning Officer) Sections 2.40.010 (Reference; Duties Generally), 2.40.020 
(Salary), 2.40.030 (Office Created; Appointment), 2.40.040 (Qualifications for Appointment), and 
2.40.050 (Duties) are hereby repealed in their entirety and replaced, as follows: 
 
CHAPTER 2.40: BUILDING COMMISSIONER  
 
Section 
 
2.40.010 Duties Generally 
2.40.020 Salary 
2.40.030 Office Created; Appointment 
2.40.040 Qualifications for Appointment 
2.40.050 Duties 
 
2.40.010 DUTIES GENERALLY. 
 
 The Building Commissioner shall have such duties as are provided by this 
code, including but not limited to, this chapter and Chapters 2.44, 2.48, and 2.80. 
 
2.40.020 SALARY. 
 
 The salary for the Building Commissioner shall be as determined by the City 
Council. 
 
2.40.030 OFFICE CREATED; APPOINTMENT. 
 
 There is created the Office of Building Commissioner.  The Office of Building 
Commissioner shall be by the appointment of the Mayor with the majority consent of 
the City Council.  The Building Commissioner shall report to and take direction from 
the Director of Community and Economic Development or his or her designee. 
 
2.40.040 QUALIFICATIONS FOR APPOINTMENT. 
 
 To occupy the Office of Building Commissioner, the person appointed shall 
have at least ten years of experience in any one or more of the three following 
occupations: 
 

(A) Architectural or structural design in a recognized professional office; 
 

(B) Field superintendence of construction projects for one or more 
reputable contractors; 
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(C) Field superintendence and inspection for a recognized professional 

architect or structural engineer. 
 

(D) In the alternative, the City Council may consider as qualified to hold the 
office of Building Commissioner a candidate who has had at least two 
years of experience as a Building Commissioner, Deputy Building 
Commissioner, or Interim Building Commissioner with any municipality 
within a space of ten years before his permanent appointment with the 
city. 

 
2.40.050 DUTIES. 

 The Building Commissioner shall have the following duties: 

(A) Act in the official capacity as the “Building Official” and “Fire Code 
Official” under the building and fire related codes adopted by the city 
and oversee the interpretation, administration, and enforcement of 
those codes; 

(B) Counsel the public on all matters of building code requirements, 
building permit processes, code enforcement actions, and the like; 

 
(C) Supervise the review of all applications for building permits as to 

adequacy and compliance with all ordinances, and issue permits; 
 

(D) Have conducted building inspections of general architectural nature 
and supervise full and part-time Building Inspectors, Plumbing 
Inspectors, Electrical Inspectors, and the work of outside consultants 
and independent contractors the City contracts with to perform 
building plan reviews and provide building, electrical, and plumbing 
inspections; 

 
(E) Coordinate the review of commercial building permit applications with 

the overlapping Fire Protection Districts that serve the City; 
 

(F) Make up and keep master lists of architectural and mechanical building 
inspections; 
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(G) Meet with and discuss various building and code enforcement matters 
with committees of the City Council who are designated to study these 
matters; 

 
(H) Have periodic tours of the city conducted to observe (as much as 

possible) the general character of building activity and note the display 
of permits (also a duty of the police); 

 
(I) Oversee the preparation and issuance of building and occupancy 

permits; 
 

(J) Oversee the City’s Code enforcement activities including the 
administration and enforcement of the Housing Code, Electrical Code, 
Sign Code, Fire Code and other miscellaneous provisions of the City 
Code of Ordinances; 

 
(K) Attend and provide testimony at City Administrative Adjudication Code 

Hearings; 
 

(L) Oversee the employment of and duties of a sign inspector; supervise 
the employment of and duties of the Building Inspector; 

 
(M) Attend public meetings of the city Plan Commission and directed by 

the City Administrator or Community and Economic Development 
Director. 

 
 SECTION 3: In the event that any provision or provisions, portion or portions, or clause 
or clauses of this Ordinance shall be declared to be invalid or unenforceable by a Court of 
competent jurisdiction, such adjudication shall in no way affect or impair the validity or 
enforceability of any of the remaining provisions, portions, or clauses of this Ordinance that may 
be given effect without such invalid or unenforceable provision or provisions, portion or portions, 
or clause or clauses. 
 
 SECTION 4: That all ordinances, resolutions, motions, or parts thereof, conflicting with 
any of the provisions of this Ordinance, are hereby repealed to the extent of the conflict. 
 
 SECTION 5: That the City Clerk is hereby directed to publish this Ordinance in pamphlet 
form. 
 
 SECTION 6: That this Ordinance shall be in full force and effect from and after the end 
of the current fiscal year as provided by law. 
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PASSED THIS 4TH DAY OF NOVEMBER,  2024. 
 

 Aye Nay Absent Abstain 
Alderwoman Jennifer Methvin _______ _______ _______ _______ 
Alderman Scott Dyke _______ _______ _______ _______ 
Alderwoman Claudia Gazal _______ _______ _______ _______ 
Alderman Darrell Jefferson _______ _______ _______ _______ 
Alderperson Tina Oberlin _______ _______ _______ _______ 
Alderman Mark Cipiti _______ _______ _______ _______ 
Alderman Nate Albert _______ _______ _______ _______ 
Alderman Joe Kubal _______ _______ _______ _______ 
Mayor Raymond R. Soliman _______ _______ _______ _______ 

 
 

       __________________________________________ 
Christine Vershay-Hall, City Clerk 

 
 
 
APPROVED THIS 4TH DAY OF NOVEMBER, 2024. 
 
 
        

Raymond R. Soliman, Mayor 
 
ATTEST:  
 
 
        

Christine Vershay-Hall, City Clerk 
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CHAPTER 2.40:  BUILDING COMMISSIONER 
 

Section 

 

 2.40.010 Duties generally 

 2.40.020 Salary 

 2.40.030 Office created; appointment 

 2.40.040 Qualifications for appointment 

 2.40.050 Duties 

 

2.40.010 DUTIES GENERALLY. 

 
 The Building Commissioner shall have such duties as are provided by this code, 

including but not limited to, this chapter and Chapters 2.44 and 2.48. 

 

2.40.020 SALARY. 

 

 The salary for the Building Commissioner shall be as determined by the City Council. 

 

2.40.030 OFFICE CREATED; APPOINTMENT. 

 

 There is created the Office of Building Commissioner.  The Office of Building 

Commissioner shall be by the appointment of the Mayor with the majority consent of the City 

Council.  The Building Commissioner shall report to and take direction from the Director of 

Public Works Community and Economic Development Director or his or her designee. 

 

2.40.040 QUALIFICATIONS FOR APPOINTMENT. 

 

 To occupy the Office of Building Commissioner, the person appointed shall have at least 

ten years of experience in any one or more of the three following occupations: 

(A) Architectural or structural design in a recognized professional office; 

 

(B) Field superintendence of construction projects for one or more reputable contractors; 

 

(C) Field superintendence and inspection for a recognized professional architect or 

structural engineer. 

 

(D) In the alternative, the City Council may consider as qualified to hold the office of 

Building Commissioner a candidate who has had at least two years of experience as a 

Building Commissioner, Deputy Building Commissioner, or Interim Building 

Commissioner with any municipality within a space of ten years before his permanent 

appointment with the city. 

 

2.40.050 DUTIES. 
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 The Building Commissioner shall have the following duties: 

(A)  Act in the official capacity as the “Building Official” and “Fire Code Official” under 

the building and fire related codes adopted by the city and oversee the interpretation, 

administration, and enforcement of those codes; 

 

(B) Counsel the public on all matters of zoning variances, building code requirements, 

setbacks, and the like; 

 

(C) Supervise the review of all applications for building permits as to adequacy and 

compliance with all ordinances, and issue permits; 

 

(D) Review and counsel public on matters relating to nonconforming zoning uses; 

 

(E) Be available and discuss various possibilities with prospective businessmen who wish 

to locate in the city as regards to zoning and building regulations and also possible 

rezoning and any other matters brought up by prosepctive business or professional 

people; 

 

(D) Have conducted building inspections of general architectural nature and supervise full 

and part-time Building Inspectors, Plumbing Inspectors, Electrical Inspectors, and the 

work of outside consultants and independent contractors the  

City contracts with to perform building plan reviews and building, electrical, and 

plumbing inspections; 

 

(E) Coordinate the review of commercial building permit applications with the 

overlapping Fire Protection Districts that serve the city; 

 

(F) Make up and keep master lists of architectural and mechanical building inspections; 

 

(G) Meet with and discuss various building and code enforcement matters with 

committees of the City Council who are designated to study these matters; 

 

(H) Be alert at all times to the possibility of attracting business and industry to the city 

and be prepared to discuss intelligently the advantages of such a move to these 

people; 

 

(H) Have periodic tours of the city conducted to observe (as much as possible) the general 

character of building activity and note the display of permits (also a duty of the 

police); 

 

(I) Oversee the preparation and issuance of building and occupancy permits; 
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(J) Oversee the City’s Code enforcement activities including the administration and 

enforcement of the Housing Code, Electrical Code, Sign Code, Fire Code, and other 

miscellaneous provisions of the City Code of Ordinances; 

 

(K) Attend and provide testimony at City Administrative Adjudication Code Hearings  

 

 

(L) Attend all public meetings of the City Plan Commission and City Council as 

necessary when such meetings deal with zoning appeals.and directed by the City 

Administrator or Community and Economic Development Director. 
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ORDINANCE NO. _____ 

 
 

AN ORDINANCE AMENDING SECTIONS 2.50.010 (DEPARTMENT OF PUBLIC 
WORKS; CREATED), 2.50.030 (DIRECTOR OF PUBLIC WORKS; DUTIES), AND 

2.50.090 (DIRECTOR OF CITY SERVICES; DUTIES) OF CHAPTER 2.50 (DIRECTOR 
OF PUBLIC WORKS; PUBLIC WORKS DEPARTMENT) OF TITLE 2 

(ADMINISTRATION AND PERSONNEL) OF THE CITY OF CREST HILL CODE OF 
ORDINANCES 

 
 WHEREAS, the City Council of the City of Crest Hill has the authority to adopt 
ordinances and to promulgate rules and regulations that pertain to its government and affairs and 
protect the public health, safety, and welfare of its citizens, and to amend those ordinances from 
time to time as it sees fit; and 
 
 WHEREAS, the City Council previously created the Department of Public Works along 
with the Office of Director of Public Works, with specific sections outlining the functions of the 
department and the duties of the Director of Public Works, all of which are codified in Chapter 
2.50 of the City of Crest Hill Code of Ordinances; and 
 
 WHEREAS, on June 3, 2019, by passage of Ordinance 1811, the City Council created the 
office of Community Development Director; and 
 
 WHEREAS, the Building Commissioner; Zoning Officer position is currently listed in 
Chapter 2.50 as reporting to and being supervised by the Director of Public Works; and 
 
` WHEREAS, it was the intent of the City Council when creating the Office of Economic 
Development Director that the Building Commissioner; Zoning Officer, as well as employees of 
the Building Department, including staff and the Building Inspectors, be supervised and report to 
the Economic Development Director; and 
 
 WHEREAS, the City Council now desires to amend certain sections of the Crest Hill Code 
of Ordinances to reflect that intent and to bring the Code in line with the City’s current 
organizational structure and practice; and 
 
 WHEREAS, the City Council has determined to amend Chapter 2.50, specifically Sections 
2.50.010 (Department of Public Works; Created), Section 2.50.030 (Director of Public Works; 
Duties), and 2.50.090 (Director of City Services; Duties) to be consistent with the amendments to 
Sections 2.40.010, 2.40.020, 2.40.030, 2.40.040, and 2.40.050 which are also being approved by 
a separate Ordinance.  
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NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF CREST HILL, WILL COUNTY, ILLINOIS, PURSUANT TO ITS STATUTORY 
AUTHORITY, AS FOLLOWS: 

 
 SECTION 1: The City Council hereby finds that all the recitals contained in the preamble 
to this Ordinance are true, correct, and complete and are hereby incorporated by reference hereto 
and made a part hereof. 
 
 SECTION 2: Title 2 (Administration and Personnel), Chapter 2.5 (Director of Public 
Works; Public Works Department) Sections 2.50.050 and 2.50.060 of the Crest Hill City Code, 
are hereby repealed in their entirety and replaced, as follows: 
 
 *** 
 
CHAPTER 2.50: DIRECTOR OF PUBLIC WORKS; PUBLIC WORKS 
DEPARTMENT1 
 
*** 
 
§ 2.50.010 DEPARTMENT OF PUBLIC WORKS; CREATED. 
 

The Department of Public Works is hereby created and established. The 
Department of Public Works shall consist of the Director of Public Works, the Assistant 
to the Director of Public Works, and all other public works employees and 
administrative staff positions authorized by the City Council. The following 
departments shall constitute subordinate departments of the Department of Public 
Works: 

 
(A)  Water and Wastewater Department; 

 
(B)  Street Department. 
 

(Ord. 1637, passed 8-5-13; Am. Ord. 1677, passed 12-1-14; Am. Ord. 1702, passed 12-
21-15) 
 
***  
 
§ 2.50.030 DIRECTOR OF PUBLIC WORKS; DUTIES. 
 

(A)  The Director of Public Works shall have those powers prescribed by law 
and by ordinance of the city. 

(B) The Director of Public Works shall exercise control over the Public Works 

 
1 For statutory provisions authorizing the appointment of a Director of 
Public Works, see 65 ILCS 5/3.1-20-5 et. seq. 
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Department and all subordinate departments of the Department of Public 
Works; 

(C) The Director of Public Works shall have all charge and supervision over 
all property, buildings and equipment assigned to the Department of Public 
Works and its subordinate departments. Except as otherwise provided, the 
Director of Public Works shall be deemed the head of all subordinate 
departments; 

(D)  The Director of Public Works shall have charge of all public works and 
public improvements unless otherwise designated by ordinance; 

(E)  The Director of Public Works shall undertake the construction, 
reconstruction and repair of all city streets, alleys, sidewalks, bridges and 
sewer unless otherwise designated by ordinance; 

(F) The Director of Public Works shall review and make recommendations to 
the City Council on matters pertaining to subdivision regulations and 
annexations; 

(G) The Director of Public Works shall administer traffic regulatory functions 
of the city; 

(H)   The Director of Public Works shall have the authority to administer all 
citations relating to all violations as described in the city Code of 
Ordinances and the City Zoning Ordinance; 

(I) The Director of Public Works shall have the authority to full access to all 
financial information and financial programs relating to the Department of 
Public Works and all subordinate departments; 

(J)  The Director of Public Works shall perform all duties required in connection 
with the annual motor fuel tax budget and projects; 

(K) The Director of Public Works shall supervise and issue all permits that are 
related to the Public Works Department and projects of the Public Works 
Department; 

(L)  The Director of Public Works may at his or her discretion assign employees 
to such duties and responsibilities withing the above referenced 
subordinate departments as may be required; 

(M) The Director of Public Works shall formulate and develop ordinances 
focused on the needs of the office and its programs; provide management 
direction in the implementation of agency policies and rules; approve 
development or revision of operational methods and procedures; 

(N)   The Director of Public Works shall define organizational areas of research, 
information and data required to aid various managerial decision making 
processes; 

(O) The Director of Public Works shall direct budget preparation and 
expenditure of agency appropriations; make recommendations to the 
director regarding changes in funding and human resource allocations; 

(P)  The Director of Public Works shall represent the office at City Council 
meetings, City Council work sessions as needed, and at various 
professional and community functions; 

(Q) Such other duties as may be assigned by the Mayor and/or City 
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Adminstrator. 
 
(Ord. 1637, passed 8-5-13) 
 
*** 
 
§ 2.50.090  DIRECTOR OF CITY SERVICES; DUTIES. 
 
 Under general direction from the Director of Public Works, the Director of City 
Services shall assist in planning, organizing, directing and supervising the activities 
of the Public Works Department. The Director of City Services shall be the head of the 
Street Department. The Director of City Services shall provide expert professional 
assistance to the Director of Public Works and other Departments in areas of 
expertise, including but not limited to construction engineering, 
building/development reviews, garbage collection, utility billing and such other 
duties as may be assigned by the Mayor, City Administrator and/or Director of Public 
Works. 
 
(Ord. 1677, passed 12-1-14, Am. Ord. 1702, passed 12-21-15) 
 
*** 
 
 SECTION 3: In the event that any provision or provisions, portion or portions, or clause 
or clauses of this Ordinance shall be declared to be invalid or unenforceable by a Court of 
competent jurisdiction, such adjudication shall in no way affect or impair the validity or 
enforceability of any of the remaining provisions, portions, or clauses of this Ordinance that may 
be given effect without such invalid or unenforceable provision or provisions, portion or portions, 
or clause or clauses. 
 
 SECTION 4: That all ordinances, resolutions, motions, or parts thereof, conflicting with 
any of the provisions of this Ordinance, are hereby repealed to the extent of the conflict. 
 
 SECTION 5: That the City Clerk is hereby directed to publish this Ordinance in pamphlet 
form. 
 
 SECTION 6: That this Ordinance shall be in full force and effect from and after the end 
of the current fiscal year as provided by law. 
 
 

[left intentionally blank] 
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PASSED THIS 4TH DAY OF NOVEMBER, 2024. 
 

 Aye Nay Absent Abstain 
Alderwoman Jennifer Methvin _______ _______ _______ _______ 
Alderman Scott Dyke _______ _______ _______ _______ 
Alderwoman Claudia Gazal _______ _______ _______ _______ 
Alderman Darrell Jefferson _______ _______ _______ _______ 
Alderperson Tina Oberlin _______ _______ _______ _______ 
Alderman Mark Cipiti _______ _______ _______ _______ 
Alderman Nate Albert _______ _______ _______ _______ 
Alderman Joe Kubal _______ _______ _______ _______ 
Mayor Raymond R. Soliman _______ _______ _______ _______ 

 
 

       __________________________________________ 
Christine Vershay-Hall, City Clerk 

 
 
 
APPROVED THIS 4TH DAY OF OCTOBER 2024. 
 
 
        

Raymond R. Soliman, Mayor 
 
ATTEST:  
 
 
        

Christine Vershay-Hall, City Clerk 
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ORDINANCE NO. _______ 

AN ORDINANCE AMENDING SECTION 2.72.040 (MEMBERSHIP; 

COMPENSATION) OF CHAPTER 2.72 (CIVIL SERVICE COMMISSION) OF TITLE 2 

(ADMINISTRATION AND PERSONNEL) OF THE CITY OF CREST HILL CODE OF 

ORDINANCES 

 

WHEREAS, the City of Crest Hill is authorized by its adoption of Division 1 to create and 

appoint members of a Civil Service Commission pursuant to Section 10-1-1 of the Illinois 

Municipal Code (65 ILCS 5/10-1-1) and  

 

WHEREAS, the City of Crest Hill has previously exercised said authority by adopting 

Title 2, Chapter 2.72, Sections 2.72.010 through 2.72.040 creating a Civil Service Commission; 

and 

 

WHEREAS, Section 2.72.040 of the Crest Hill Code governs the membership, attendance, 

and compensation of the City’s Civil Service Commission members; and  

 

WHEREAS, pursuant to its express authority granted by the Illinois Municipal Code, the 

City of Crest Hill has from time to time deemed it necessary to amend its Code of Ordinances; and 

 

WHEREAS, the Corporate Authorities have determined that Section 2.72.040 should be 

amended to increase the compensation for Civil Service Commission Members and to replace 

references to “Chairman” with “Chairperson”; and 

 

NOW, THEREFORE, BE IT ORDAINED by the Corporate Authorities of the City of Crest 

Hill, Illinois, as follows: 

SECTION 1:  PREAMBLE.  The preamble of this Ordinance is declared to be true and correct 

and is incorporated by reference as if fully set forth in this Section 1. 

SECTION 2:  APPROVAL. 

Section 2.72.040 (Membership; compensation) of Chapter 2.72 (Civil Service Commission) of 

Title 2 (Administration and Personnel) of the City of Crest Hill Code of Ordinances is hereby 

repealed in its entirety and replaced as follows, with all other sections of Chapter 2.72 remaining 

unchanged:   

§ 2.72.040 MEMBERSHIP; COMPENSATION. 

(A)     The Civil Service Commission of the city shall consist of three members as 

provided by law.  The members shall elect a chairperson to preside over the 

meetings.  The Commission shall be governed by their own by-laws. 

 

(B)      The Chairperson of the Civil Service Commission shall be paid the sum of 

$60 per regular meeting attended.   The Chairperson of the Civil Service Commission 

shall be allowed one (1) absence from meetings per calendar year. Additional 

absences beyond one (1) per calendar year shall be unpaid. If the Chairperson is 
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absent for more than ____________(__) scheduled meetings in a calendar year, it may 

result in removal from the Civil Service Commission. Additionally, the Chairperson of 

the Civil Service Commission shall be paid $60 per special meeting attended. 

(C)      The regular members of the Civil Service Commission shall be paid the sum 

of $50 per regular meeting attended .  The regular members of the Civil Service 

Commission shall be allowed one (1) absence from meetings per calendar year. 

Additional absences beyond one (1) per calendar year shall be unpaid. If a regular 

member is absent for more than ____________(__) scheduled meetings in a calendar 

year, it may result in removal from the Civil Service Commission. Additionally, the 

regular members of the Civil Service Commission shall be paid $50 per special 

meeting attended 

(‘78 Code, § 2.72.040) (Ord. 1093, passed 5-17-99) 

 

SECTION 3: SEVERABILITY.  If any section, paragraph, clause or provision of this Ordinance 

is held invalid, the invalidity of such section, paragraph, clause or provision shall not affect any 

other provision of this Ordinance. 

SECTION 4: REPEALER.  All ordinances, resolutions or orders, or parts thereof, which conflict 

with the provisions of this Ordinance are to the extent of such conflict hereby repealed. 

SECTION 5: EFFECTIVE DATE.  This Ordinance shall be in full force and effect immediately 

upon its passage and publication according to law. 

 

[LEFT INTENTIONALLY BLANK] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PASSED THIS ____ DAY OF _________, 2024. 
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 Aye Nay Absent Abstain 

Alderwoman Jennifer Methvin _______ _______ _______ _______ 

Alderman Scott Dyke _______ _______ _______ _______ 

Alderwoman Claudia Gazal _______ _______ _______ _______ 

Alderman Darrell Jefferson _______ _______ _______ _______ 

Alderperson Tina Oberlin _______ _______ _______ _______ 

Alderman Mark Cipiti _______ _______ _______ _______ 

Alderman Nate Albert _______ _______ _______ _______ 

Alderman Joe Kubal _______ _______ _______ _______ 

Mayor Raymond R. Soliman _______ _______ _______ _______ 

 

 

       __________________________________________ 

Christine Vershay-Hall, City Clerk 

 

 

 

APPROVED THIS _____ DAY OF __________, 2024. 

 

 

        

Raymond R. Soliman, Mayor 

 

ATTEST:  

 

 

        

Christine Vershay-Hall, City Clerk 

34

Item 5.



1 
 

RULES OF THE CIVIL SERVICE COMMISION  

CREST HILL, ILLINOIS 

Last updated May 7, 2018 

 

Rule I:  Appointment of Officers 

Upon the appointment of Commissioners to the Civil Service Commission and thereafter 

regularly as the Commission deems necessary, the Commission shall elect from among 

themselves a Chairperson and Secretary. 

The Commission shall also appoint a Chief Examiner/Ex-Officio Secretary as authorized by the 

Civil Service Act. 

Rule II:  Classification 

Pursuant to the Civil Service Act, the Civil Service Commission of Crest Hill shall classify all 

offices and places of employment except as modified and abrogated by the Illinois Civil Service 

Commission Act, 65 ILCS 5/10-1-17. 

Employees certified and hired to work in any such office may be required to perform duties in 

two or more departments as may be necessary or proper for the efficient and economical 

conduct of City business. 

Rule III:  Divisions of Classified Services 

A) Administration 

B) Police Department 

C) Public Works Department 

D) Treasurer’s Office/Finance Department 

E) Building Department 

F) City Clerk’s Office 

Rule IV:  Applications 

Persons wishing to apply and test for placement on the List of Eligibles Register shall make 

application to the City in the manner and form deemed appropriate by the City of Crest Hill. 

All other required criteria as set forth in the Civil Service Act shall apply. 
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Rule V:  Examinations 

Section 1:  General Scope 

The general scope of all examinations may include the subjects upon which the applicants are 

to be examined, with the weight given to each subject to represent its value in determining 

general average.  The subjects may include duties of positions, educational tests, practical tests, 

personality tests, courtesy and discipline tests, statements of experience, tests of knowledge of 

civil government, tests of knowledge of the City of Crest Hill, tests of knowledge of laws and 

ordinances, ascertained merit or efficiency, physical agility tests, or any combination of such 

subjects given in the form of a physical, written, oral test, subjective evaluation or practical 

demonstration, or any combination of such tests.  

Section 2:  Ratings and Averages 

Each subject of examination shall be rated independently on the scale of 100.  The rating of 

each subject shall be multiplied by the weight assigned to each subject.  For example, a written 

exam may be worth 60 percent and an oral exam worth 40 percent.  Both exams are rated on a 

100-point scale but the written exam may be worth more than the oral in totaling the 

combined score.  Failing to achieve a passing score on any portion of the examination as 

required shall be sufficient cause to reject the applicant from the whole examination.  Meaning, 

if an applicant passes one portion of the exam, but fails another portion of the exam, regardless 

of the weight assigned to that exam, he fails the entire examination. The Commission shall 

determine the relative weight of each subject of the examination prior to conducting any 

examination process.  

Section 3:  Eligibles Register 

The list of eligibles register shall be compiled from the averages computed according to the 

preceding section and the name of no person shall be entered on an eligible register resulting 

from an examination whose general average shall be less than 70 percent proficiency in the 

subjects of examination taken as a whole.  The names of eligibles shall be entered upon 

registers in the order of their average percentage.  Whenever two or more eligibles shall have 

the same average percentage, priority in time of filing of application shall determine their 

respective standing.  For promotional examinations, Rule VIII shall govern. 

Section 4:  Military Preference 

In examinations, the names of all persons who were engaged in the active naval or military 

service of the United States, for a period of at least one year and who have attained a standing 

sufficient to entitle them to be placed on the eligibles register, shall have five (5) preference 

points added to their final grade average. The term “active military service” shall have the 

meaning as defined in Section 16 of the Civil Service Commission Act, 65 ILCS 5/10-1-16, Proof 

of military or naval service by virtue of which an eligible is entitled to claim preference shall be 
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furnished by the applicant or eligible.  In the absence of such proof, no preference shall be 

awarded.  Such preference shall be awarded pursuant to the Civil Service Act.  

Section 6:  Fraud in Examination 

Any person who shall in any examination or in any document signed or furnished for or in 

connection with any examination, by the person or in cooperation with one or more persons, 

make any false representation regarding the person or any of the applicants, or by 

impersonating someone else or by allowing someone else to impersonate him, or who uses or 

aids someone in using any information surreptitiously obtained, or who uses or aids someone 

else in using any memoranda, printed or written, whereby an advantage is obtained over other 

competitors at such examination, shall be excluded from examination and the person’s name 

stricken from any eligible list upon which it may appear. 

Section 7:  Notice of Results in Examination 

Each applicant will be notified in due course of the result the person has obtained on 

examination.  If the person failed to obtain the average of 70 percent, notice shall read to that 

effect.  If the person’s average exceeds 70 percent, the person shall receive notice that he has 

been placed on the list of eligibles register for the position sought. 

Rule VI:  Requisition & Certification 

Section 1:  Filling of Vacancies 

When a vacancy is to be filled in the classified service, the respective City Department Head 

shall make a requisition to the Commission for the certification of the first available name on 

the list of eligibles register.  The City Department Head shall notify the Commission of each 

position to be filled.  The Commission shall, unless the place is to be filled by promotion or 

reinstatement, certify the name and address of the candidate ranked highest on the list of 

eligibles register for the class, division, or grade to which said position belongs and such person 

shall be appointed by the City Department Head. 

Section 2:  Waiver of Certification or Reinstatement 

An eligible who has been certified or tendered reinstatement may waive certification or 

reinstatement, upon giving reason satisfactory to the Commission without losing one’s place 

upon the register.  If the reasons assigned are not satisfactory to the Commission, or the 

eligible refuses to accept an appointment tendered, then his name shall be removed from the 

eligibles register.  All waivers must be filed with the Commission.  In the absence of such waiver 

the eligible shall be removed from the register and the next person certified.  Upon the next 

requisition for certification the highest ranked candidate should be certified, including those 

who have previously waived certification.  An eligible candidate may waive certification a total 

of one (1) time on any list of eligibles register. 
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Rule VII:  Appointments 

Section 1:  Emergency Appointments 

To prevent the stoppage of public business, or to meet extraordinary exigencies, any City 

Department Head may, with the approval of the Commission, make a temporary appointment 

to remain in force not exceeding 120 days and only until a regular appointment can be made 

under these rules.  Any person whose name is on the list of eligibles register for a position in 

the classified service may accept a temporary appointment to a position in the classified service 

other than that for which the person was examined and is eligible without losing his place upon 

such register. 

Section 2:  Restoration to Register 

Should the work for which an eligible who has been certified prove temporary and the person 

laid off without fault or delinquency on his part, he shall be restored to his proper place on the 

eligibles register. 

Section 3:  Assignment to Duty 

All persons appointed to, or promoted in the classified service, shall be assigned to and perform 

the duties of the position to which appointed or promoted.  In case of exigency an employee 

may be temporarily assigned additional duties without extra pay. 

Section 4:  Probationary Period 

The first six (6) months of an employee’s service with the City, be it by original appointment, 

transfer, or promotion is considered probationary.  During this time period the employee’s 

aptitude for the position is evaluated.  A newly-hired employee may be dismissed at any time 

with or without cause during the probationary period.  A promoted employee who does not 

successfully complete the period of probation for that promotion shall return to the rank from 

which they were promoted. The probationary period may be altered by the terms of a 

collective bargaining agreement. 

Section 5:  Change of Address 

It is incumbent upon applicants and persons whose names are placed upon an eligibles register 

to notify the Commission in writing of any change of address while they are applicants or their 

names remain on such register. 

Section 6:  Expiration of Registers 

No name shall remain upon a list of eligibles register for more than two (2) years. 
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Section 7:  Recall 

Employees laid off with good employment records may be recalled for employment by the 

Commission without re-examination. 

RULE VIII: Promotions 

Section 1: Eligibility   

No person shall be examined for promotion in the classified service until the individual has served at 

least two years in the rank from which promotion is sought over and above that of one’s period of 

probationary employment. 

Section 2: Method of Promotion 

Promotions in the classified service shall be made on the basis of ascertained merit, seniority in service, 

examination, and military preference as hereinafter provided.  All examinations for promotions shall be 

competitive among such members of the next lower rank as desire to submit themselves to such 

examination.  In all cases where it is practicable vacancies in the rank higher than the lowest shall be 

filled by promotion.  

Section 3: Military/Naval Preference 

Persons entitled to military/naval preference in promotion examinations shall submit proof of service 

and the duration of the same.  Candidates are permitted to use military preference points both during 

initial entry to the organization via eligibility list testing, and once during his career for promotional 

appointment.  The credit shall be added to the general average standing of the person.  Preference for 

active military service shall be awarded as provided in Section 16 of the Civil Service Commission Act, 65 

ILCS 5/10-1-16. Proof of active military service shall be furnished by the applicant in such form as the 

Civil Service Commission may require.  

Section 4: Seniority 

Credit for seniority shall be given only for full-time, actual service as an employee of the respective 

department from which promotion is sought regardless of the position held.  Seniority points shall be 

awarded one (1) point for each five (5) years of service up to a maximum of twenty-five (25) years of 

service or a maximum of five (5) total preference points. 

Section 5:  Merit 

The Department Head shall award up to a maximum of five (5) merit points for the position held by each 

candidate of the department who submits to testing for promotion. 

Section 6: Certification 

In certifying from the list of eligibles register for promotion, when two or more eligible have the same 

general average, preference shall be given in the order of seniority of service. 

Section 7:  Selection for Promotion 

In selecting a candidate for promotion from the list of eligibles register the Department Head shall have 

the ability to utilize the ‘Rule of 3’ for selection among the three highest ranked candidates.  The Civil 
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Service Act grants the Department Head, for purposes of promotion, the authority to select any 

candidate for promotion from among the three highest ranked candidates. In making a selection the 

Department Head shall not pass over the person having the highest rating in the original register more 

than once and shall not pass over the person having the second highest rating in the original register 

more than twice.   

Rule X:  General Provisions 

Section 1 

All employees in the classified civil service shall adhere to the rules and regulations as set forth 

by the Commission, the City of Crest Hill, and the respective department. 

The City of Crest Hill and respective Department Heads have sole and absolute authority over 

personnel administration as it relates to employee performance review and discipline.  Should 

an employee who is appointed under these rules and the Civil Service Commission Act be 

subject to termination or suspension of more than 30 days, procedures for such discipline shall 

be as provided in Section 18 of the Civil Service Commission Act, 65 ILCS 5/10-1-1. Applicable 

collective bargaining agreements may provide exception to these rules and employees subject 

to such agreements should consult them for further guidance. 

Section 2 

All procedures not covered by these Rules shall be governed by the Civil Service Act.  In the 

event one or more of these Rules should be in conflict with the Civil Service Act, the Civil 

Service act’s provisions may prevail. 

Amendments to these Rules may be proposed and adopted by the Commission at any time.  A 

record of these rules and amendments made shall be published and maintained by the 

Commission and made available for public inspection. 

 

 

 

Approved and adopted this ____ day of __________ 2018. 

 

______________________________   _________________________________ 

Chairman      Commissioner 

 

______________________________ 

Commissioner 
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