
 

Historic District Review Board Meeting 

October 15, 2025 at 5:00 PM 

Cape Charles Civic Center - 500 Tazewell Avenue 

Agenda 

 

1. Call to Order 

A. Roll Call 

B. Establish Quorum 

2. Invocation and Pledge of Allegiance 

3. Public Comments 

4. Consent Agenda 

A. Approval of Agenda Format 

New Business: Applications for Certificate of Appropriateness: 

5. RENOVATIONS, ADDITIONS, & NEW CONSTRUCTION:  

A. 439 Mason Avenue - to replace siding, windows, trim, and fascia on the single-family 
home. 

B. 115 Unit 202 Mason Avenue 

C. 550 Madison Avenue 

D. 537 Mason Avenue - to demolish the existing front porch and construct a new front 
porch on the single-family home. 

E. 600 Monroe Avenue - to enclose the rear portico and replace the back step railing 

F. 114 Fig Street - to screen-in the existing rear deck on the single-family home. 

G. Tax Map #83A1-8-F - to construct a new two-story single-family home and install a 
sidewalk. 

6. Other Business 

A. Monthly Report from Zoning Administrator Katie Nunez 

7. Adjournment  
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File Attachments for Item:

A. 439 Mason Avenue - to replace siding, windows, trim, and fascia on the single-family home.
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Historic District Review Board Staff Report 

Agenda Title: 439 Mason Avenue 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 22, 2025 

 

Applicants: Bruce and Jone Gittinger, 
represented by QS LLC                     

Type Of Application: Pre-Application/ 
Certificate of Appropriateness 

Site Address: 439 Mason Avenue Work to be Performed: to replace the vinyl 
windows and siding 

Tax Map: 83A3-5-1 Current Zoning: CR 

Lot Size: NA Historic Register: NON-CONTRIBUTING 

Description: Ca. 1980, Ranch 

Accessory Structure: NA 

 

Date Application Received: September 2, 2025 

Pre-Application Meeting: October 15, 2025 

Date Application Deemed Complete: September 2, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 1, 2025  

 
Overview: 
The applicant is seeking to replace the following: (1) Existing vinyl windows with new Fibrex 
windows of the same configuration: 1 = 4/4 Sides & 16-lite Middle – 83-1/2” x 53-1/2”; 2 = 8/8 – 
35-1/2” x 59-1/2”; 1 = 6/6 – 23-1/2” x 35-1/2”; 4 = 1/1 – 35-1/2” x 59-1/2”; 1 = 1/1 – 23-1/2” x 35-
1/24/4”; (2) Existing vinyl siding with new Hardie siding on the single-family home; (3) Existing 
vinyl sills, trim, and fascia with new AZEK. 
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Section 5, Item A.



Aerial Map: 

 
 
Materials: 
Windows: Anderson Series 100 Fibrex 
Siding: JamesHardie Select Cedarmill 5/16” x 8-1/4” x 7” exposure  
Sills, Trim, Fascia: AZEK 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, non-conforming use. The proposed project is seeking to replace the 
existing vinyl windows with new Fibrex windows and the existing vinyl siding with Hardie siding. 
Zoning Compliance is achieved based upon this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-20 – Ranch) 
Section 5.9: Exterior Wall Materials & Finishes 
Section 5.10: Exterior Trim & Details 
Section 5.11: Windows & Associated Features 
Sections 7.1, 7.2, & 7.3: Alternative Materials 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed replacements are in keeping with the Guidelines of the Historic 
District and reflect the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Application and Supporting Documents 
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8.16 (C)(3)(c)
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File Attachments for Item:

B. 115 Unit 202 Mason Avenue
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Historic District Review Board Staff Report 

Agenda Title: 115 Unit 202 Mason Avenue 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 30, 2025 

 

Applicant: Samuel & Cynthia Slate Type Of Application: Pre-Application/Certificate 
of Appropriateness 

Site Address: 115 Unit 202 Mason Avenue Work to be Performed: Replace windows 

Tax Map: 83A3-2-1-202BO Current Zoning: Commercial (C-1) 

Lot Size:  
Historic Register: NON-CONTRIBUTING 
Description: Ca. 1920, Commercial Style 
 

 

Date Application Received: May 8, 2025 

Pre-Application Meeting: October 15, 2025 

Date Application Deemed Complete: September 16, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 15, 2025 

Overview: The applicant is seeking to replace the following on the second floor of the 
commercial building: (1) 9 existing 38” x 74” x 6” 9/9 wood windows with 9 new 38” x 74” x 6” 
vinyl window; (2) 2 existing 28” x 54” x 6” 6/6 wood windows with 2 new 28” x 54” x 6” vinyl 
windows; (3) 1 existing 34” x 60-1/4” x 6” wood window with 1 new 34” x 60-1/4” x 6” vinyl 
window; and (4) the existing wood sills with vinyl sills of the same dimensions. 
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Aerial Map: 

 
 
Materials: 
Windows: Atrium Series 8900 Vinyl Double Hung SDL: 9 = 9/9 38” x 74” x 6”; 2 = 6/6 28” x 54” x 
6”; 1 = 34” x 60-1/4” x 6” 
Sills: Vinyl: 9 = 38-1/4” x 3’ x 6”, 2 = 28-1/4” x 3” x 6”, and 1 = 34” x 60-1/4” x 6” 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project is seeking to replace windows in 
one unit of the three-story building. The proposed materials are in conformance with the Zoning 
Ordinance, and Zoning Compliance is achieved based upon this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character 
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-21 – Commercial) 
Section 4.5 Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.11: Windows & Associated Features 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted provided by the 
applicant and determine if the materials proposed for the window replacement are in keeping 
with the Guidelines of the Historic District and reflect the character and historic appearance of 
the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 
 

Attachments: 
Attachment 1: Application and Supporting Documents 
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115 Mason Avenue Unit #202 Existing Conditions 

   

35

Section 5, Item B.



  

36

Section 5, Item B.



    

37

Section 5, Item B.



 

38

Section 5, Item B.



39

Section 5, Item B.



   

40

Section 5, Item B.



 

41

Section 5, Item B.



  

 

 

42

Section 5, Item B.



43

Section 5, Item B.



File Attachments for Item:

C. 550 Madison Avenue
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Historic District Review Board Staff Report 

Agenda Title: 550 Madison Avenue 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 19, 2025 

 

Applicants: Richard and Susan Burger                     Type Of Application: Certificate of 
Appropriateness 

Site Address: 550 Madison Avenue Work to be Performed: to replace front porch 
wood turned columns, vinyl turned balustrades, 
and vinyl turned step railings with vinyl square. 

Tax Map: 83A3-1-256 Current Zoning: R-1 

Lot Size: 5,400 sq. ft. Historic Register: CONTRIBUTING 

Description: 1910, Folk Victorian 

Accessory Structure: NA 

 

Date Application Received: September 2, 2025 

Pre-Application Meeting: August 26, 2025 

Date Application Deemed Complete: September 2, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 1, 2025  

 
Overview: 
The applicant is seeking to replace the existing front porch features as follows: (1) columns: 
8’11” x 5.5” x 16” turned wood with 8’11” x 5.5” x 22” square vinyl, (2) 39” x 3-1/2” balustrades: 
turned vinyl with square vinyl, and (3) 39” x 3-1/2” step railing: turned vinyl with square vinyl on 
the single-family home. 
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Aerial Map: 

 
 
Materials: 
Columns, Balustrades, Railings: Vinyl (PVC)  
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, non-conforming use. The proposed project is seeking to replace the 
existing front porch turned wood columns with square vinyl and the turned vinyl balustrades with 
square vinyl, and the turned vinyl front step railing with square vinyl. Zoning Compliance is 
achieved based upon this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-12 – Folk 
Victorian) 
Section 4.4, Page 4-11: Woodwork: Porches and Associated Features 
Section 5.4.2: Porches 
Sections 7.1, 7.2, & 7.3: Alternative Materials 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed replacements are in keeping with the Guidelines of the Historic 
District and reflect the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Application and Supporting Documents 46
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File Attachments for Item:

D. 537 Mason Avenue - to demolish the existing front porch and construct a new front porch on the 

single-family home.
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Historic District Review Board Staff Report 

Agenda Title: 537 Mason Avenue 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 26, 2025 

 

Applicants: Dorothy M. Butler                     Type Of Application: Certificate of 
Appropriateness 

Site Address: 537 Mason Avenue Work to be Performed: to demolish the existing 
front porch and construct a new front porch 

Tax Map: 83A3-1-570 Current Zoning: R-1 

Lot Size: 5,600 sq. ft. Historic Register: CONTRIBUTING 

Description: 1920, Folk Victorian 

Accessory Structure: Shed, Non-Contributing 

 

Date Application Received: September 12, 2025 

Pre-Application Meeting: October 15, 2025 

Date Application Deemed Complete: September 12, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 12, 2025  

 
Overview: 
The applicant is seeking to demolish the existing front porch and construct a new front porch of 
the same size, style, and materials on the single-family home. 
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Aerial Map: 

 
 
Materials: 
Front Porch Pitch 15:12: Roof: Asphalt Shingle; Ceiling: Wood; Corbels: Wood; Flooring: 8-
1/2” x 4” x 1-1/2” Wood; Columns: 8’ x 21-1/2” Turned Wood; Balustrades & Railings:3’ 5” x 7’ 7” 
x 1-1/2” Square Wood; Skirting: Wood Lattice 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project is seeking to replace the existing 
front porch turned wood columns with square vinyl and the turned vinyl balustrades with square 
vinyl, and the turned vinyl front step railing with square vinyl. Zoning Compliance is achieved 
based upon this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-12 – Folk 
Victorian) 
Sections 4.2 and 5.2: Roofs 
Section 4.4, Page 4-11: Woodwork: Porches and Associated Features 
Section 5.4.2: Porches 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed demolition and new construction are in keeping with the Guidelines of 
the Historic District and reflect the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Application and Supporting Documents 
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537 Mason Avenue Existing Conditions 
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File Attachments for Item:

E. 600 Monroe Avenue - to enclose the rear portico and replace the back step railing
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Historic District Review Board Staff Report 

Agenda Title: 600 Monroe Avenue 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 25, 2025 

 

Applicant: Mark Caligtan and Sofia Shea 
represented by Jesse Philpot dba Philpot 
Construction LLC                  

Type Of Application: Pre-Application/Certificate 
of Appropriateness 

Site Address: 600 Monroe Avenue Work to be Performed: to enclose the existing 
rear portico and replace the rear step railing 

Tax Map: 83A3-1-350 Current Zoning: R-1 

Lot Size: NA Historic Register: CONTRIBUTING 

Description: Ca. 1920, Colonial Revival 

Accessory Structure: NA 

 

Date Application Received: July 21, 2025 

Pre-Application Meeting: July 14, 2025 

Date Application Deemed Complete: September 25, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 24, 2025  

 
Overview: 
The applicant is seeking to enclose the existing 64 sq. ft. rear portico and replace the existing 
30” x 4” wood rear step railing with 36” x 4” wood railing on the single-family home. 
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Aerial Map: 

 
 
Materials: 
Siding: 5” Wood Lap Siding 
Trim: Square PVC 
Door: Fiberglass 32 x 80, ½-lite/2-panel  
Windows: Vinyl Casement Single Sash 24 x 36x 2 
Railing: Treated Wood 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project is seeking to enclose the existing 
rear portico. Zoning Compliance is achieved based upon this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-16 – Colonial 
Revival) 
Section 5.4.1: Wood Siding & Trim 
Section 5.4.2, Page 5-17 – 5-18: Handrails 
Section 5.5.4: New Window & Door Openings 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed enclosure and replacements are in keeping with the Guidelines of the 
Historic District and reflect the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Application and Supporting Documents 
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File Attachments for Item:

F. 114 Fig Street - to screen-in the existing rear deck on the single-family home.
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Historic District Review Board Staff Report 

Agenda Title: 114 Fig Street 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 23, 2025 

 

Applicants: Donald and Mary Brickley, 
represented by Eric Adams                    

Type Of Application: Pre-Application/ 
Certificate of Appropriateness 

Site Address: 114 Fig Street Work to be Performed: to screen-in the 
existing rear deck 

Tax Map: 83A4-3-3 Current Zoning: R-1 

Lot Size: 5,509 sq. ft. Historic Register: CONTRIBUTING 

Description: Ca. 1920, Colonial Revival 

Accessory Structure: Shed, Non-Contributing 

 

Date Application Received: August 27, 2025 

Pre-Application Meeting: October 15, 2025 

Date Application Deemed Complete: September 2, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 1, 2025  

 
Overview: 
The applicant is seeking to screen-in 267.80 square feet of the existing rear deck. 
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Aerial Map: 

 
 
Materials: 
Roof: MasterRib 28 ga. Metal Panel 
Ceiling: 7-1/4” x 8’ Pine Tongue & Groove Wall Plank 
Doors: Solid Pine 32” x 80” Fiberglass Screen 
Columns: 4 x 4 Douglas Fir Timber – S4S 3-1/2” x 3-1/2” x 4’ 
Screen: Aluminum 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project is seeking to screen-in 267.80 sq. 
ft. of the existing rear deck. Zoning Compliance is achieved based upon this application to the 
HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-16 – Colonial 
Revival) 
Section 5.4.2, Page 5-18: Screening 
Section 5.5.2, Page 5- 25: Screen and Storm Doors 
Section 5.9: Decks, Ramps, & Patios 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed screening of the rear deck is in keeping with the Guidelines of the 
Historic District and reflects the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Application and Supporting Documents 
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114 Fig Street Existing Conditions 
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114 Fig Street Materials List 
Roof: MasterRib 28 ga. Metal Panel – 45-year warranty 

 
 
Columns: 4x4 Douglas Fir Timber – S4S (3-1/2” x 3-1/2” x 4’) 

 
 
Ceiling: 7-1/4” x 8’ Pine Tongue and Groove Wall Plank 

 
 
Door: Solid Pine 32” x 80” Fiberglass Screen   Screening: Aluminum 

 
109

Section 5, Item F.



File Attachments for Item:

G. Tax Map #83A1-8-F - to construct a new two-story single-family home and install a sidewalk.
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Historic District Review Board Staff Report 

Agenda Title: Tax Map #83A1-8-F on Strawberry Street 

Agenda Date: October 15, 2025 

Prepared by: Tracy Outten, Planning/Zoning Assistant – 
Preservation & Zoning Administrator 

Reviewed By: Katie H. Nunez, Director of Planning & Zoning 
Administrator 

 Date: September 24, 2025 

 

Applicant: Andrew & Jacqueline Sears 
represented by Coastal Craftsman 
Builders, LLC 

Type Of Application: Pre-Application/Certificate 
of Appropriateness 

Site Address: Strawberry Street Work to be Performed: to construct a new 
single-family home, a rear-covered deck, and an 
enclosed outdoor shower 

Tax Map: 83A1-8-F Current Zoning: R-1 

Lot Size: 2,920 sq. ft. Historic Register: NA 

Description:  

Accessory Structure: 

 

Date Application Received: August 28, 2025 

Pre-Application Meeting: October 15, 2025 

Date Application Deemed Complete: September 2, 2025 

Legal Deadline: HDRB Decision (90 Days from Complete Application): December 1, 2025  

 
Overview: 
The applicant is seeking to construct a new 1,020.25 sq. ft., two-story single-family residence 
with a 23.5’ x 9’ (211.5 sq. ft.) front porch, a 6’ x 4’ (24 sq. ft.) rear deck, and a 27 sq. ft. 
enclosed rear outdoor shower. The application also includes the installation of a sidewalk. 
Although this lot is currently vacant, new construction should be compatible, sympathetic, and 
complementary to existing buildings. 
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Aerial Map: 

 
 
Materials: 
Roof: House (Pitch: 12:12): Architectural Shingles; Porch (Pitch: 5:12) & Rear Deck: Standing 

Seam Metal  

Siding: Certainteed Vinyl Lap Siding .044 with 6” exposure 

Windows: Loudoun Door & Window: (1) 177 Series Double Hung Vinyl, 3/1 Colonial SDL: 2 = 32 

W x 67-3/4 H, 4 = 30 W x 47-3/4 H, and 16 = 30 W x 59-3/4 H; (2) 143 Awning Window, 3-lite 

Colonial SDL: 2 = 24-1/2 W x 27 H and 2 = 32-1/2 W x 27 H. Sill: 1-3/4” x 2-1/30” AZEK Historic; 

Trim: 5/4 x 4 AZEK 

Trim: 5/4 x 4 and 5/4 x 6 AZEK  

Doors: Therma-Tru Smooth-Star: Front & Back: Style S92, 36” x 80”, 12-lite SDL/1-panel 

Fiberglass 

Front Porch: Ceiling: ½” x 6” x 18’ AZEK Beadboard; Decking: 1” x 4” AZEK Tongue & Grove; 

Columns: Brick Base with ½ bungalow AZEK Top; Newel Post: 5-1/2” Square Polyurethane; 

Baluster – 1-3/4” Square Polyurethane; Railings: Spectis Polyurethane Architectural Products; 

Steps: 5/4” x 6’ AZEK  

Rear Enclosed Deck: Decking: 1” x 4” AZEK Tongue & Grove; Railings: Spectis Polyurethane 

Architectural Products; Steps: 5/4” x 6’ AZEK  

Foundation: Parged Concrete Masonry Block 

Outdoor Shower: Vinyl 
Sidewalk: Concrete 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, non-conforming use. The proposed project is seeking to construct 
1,020.25 sq. ft., two-story single-family residence with a 23.5’ x 9’ (211.5 sq. ft.) front porch, a 6’ 
x 4’ (24 sq. ft.) rear deck, a 27 sq. ft. enclosed rear outdoor shower; and to install a sidewalk on 
the front of the property as required by Town Code. The proposed materials are in conformance 
with the Zoning Ordinance for new construction, and Zoning Compliance is achieved based 
upon this application to the HDRB. 
 
Please note that a separate Zoning Compliance will be required upon the submission of a 
building permit application to ensure conformance that the HDRB Votes are fully referenced and 
contained in the building plans.  As of when the applicant submits for a building permit, a full set 
of building plans must be provided that includes a required Site Plan and Landscape Plan that 
details both the removal of existing trees if necessary and the proposed addition of trees to 
conform with CCZO Appendix G – Tree Conservation and Preservation Ordinance along with 
the Historic District Overlay Design Guidelines Section 9.5 Landscaping. 
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Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 5.13: New Construction of Primary Buildings 
Section 9.1: Hardscaping (Driveways, Walkways, & Other Paving) 
Section 9.3: Decks, Ramps, & Patios 
Section 9.4: Appurtenances 
Section 9.5: Landscaping 
 
Staff Recommendation: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the proposed new home, driveway, and enclosed shower are in keeping with the 
Guidelines of the Historic District and reflect the character and historic appearance of the 
neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 

 
Attachments: 
Attachment 1: Zoning Review Check List Residential-1 District 

Attachment 2: Total Lot Coverage Sheet 

Attachment 3: Application and Supporting Documents 
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Address: Strawberry Street Tax Map # 83A1-8-F

Lot Size 2,920

Structure Square Footage

House 1,020.25

Front Porch 211.50

Front Steps 0.00

Covered Rear Deck 24.00

Rear Steps (2) 48.00

Front Walkway 0.00

Driveway 0.00

Rear Enclosed Shower 27.00

Patio 0.00

Accessory Structure 0.00

Total 1,330.75

Total Lot Coverage 45.57%

FUTURE PROPOSED

***Accessory Structure 0.00

Proposed Total 0.00

Existing Total 1,330.75

Total Proposed + Existing 1,330.75

Total Lot Coverage 45.57%

NOT INCLUDED

***

Total Lot Coverage  Breakdown - APPROVED - 9/24/2025
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This Form Effective 3/1/2021  

 

ZONING REVIEW CHECK LIST  
Residential -1 District 

  
 

Address of Property Strawberry Street 

Property Owner’s Name Andrew and Jacqueline Sears 

Tax Map # 83A1-8-F 

Seeking Permit for: New 1,020.25 sq. ft, 2-story single-family residence with a 
211.5 sq. ft. front porch; 24 sq. ft. rear enclosed deck, and 
27 sq. ft. enclosed outdoor shower 

 
Verify that proposed use is use allowed by right: Single Family dwelling or accessory building 
(shed, garage) or Home Occupations or other: New 1,020.25 sq. ft, 2-story single-family 
residence with a 211.5 sq. ft. front porch; 24 sq. ft. rear enclosed deck; and 27 sq. ft. 
enclosed outdoor shower. 

1) Site Plan submitted? If not, have Applicant prepare and complete Site Plan in compliance with 
Appendix C.  Point North Surveying LLC dated 8/19/2025 

 
2) Lot & Dwelling Size & LOT COVERAGE 

ORDINANCE REQUIREMENT 
Lot Size Dwelling Unit Size LOT COVERAGE (Section 4.2 (E) (6)) 

Up to 5,600 sq ft Need to comply with Lot 
Coverage requirement 

The sum of the footprint square footage of all 
buildings on the lot shall be less than 50% of 
the total lot square footage 

5,600 Sq. Ft (40’ x 
140’) 

960 sq ft (min) to 2,400 sq ft. 
(max) 

5,601 – 8,400 sq. ft 960 sq ft (min) to 3,000 sq ft 
(max) 

8,401+ sq ft Max of 4,500 sq 
NOTES: - Ordinance adopted 12/19/2024 
(a) Patios, Porches, Decks, Attached Garages & Detached Accessory Structures are not included in the 
calculation of the dwelling unit square footage. 
(b) If multiple lots are used, see Section 4.1 (E) (7 & 8) for additional Lot Coverage Rules 
(c) If lot smaller than 5,600 sq ft, the total footprint area of all accessory building lot coverage shall 
not exceed ten percent (10%), per Section 4.1 (E) (12) 
 
LOT SIZE HOUSE 

SQ FT 
ACCESSORY 
STRUCTURE 
SQ FT 

TOTAL SQ FT 
OF ALL 
BUILDINGS 

LOT 
COVERAGE 
CALC 

In Compliance 
or Not? 

2,920 1,020.25 0 1,200 34.9% YES 
 

DECISION OF ZONING REVIEW 
BY: Tracy Outten, Planning & Zoning 
Asst. Preservation & Admin. 
DATE:  September 24, 2025                     
REVIEW DONE FOR: COA 
COMMENTS: 
DECISION: 

 

 

 

115

Section 5, Item G.



This Form Effective 3/1/2021  

 
3) Setbacks – Non-Conforming Lots (up to 5,600 sq ft):  

(a) Front:  30 ft or prevailing:  PREVAILING 7.6 ft. 
(b) Side:  5 ft:  Actual:  West: 5.00 ft.   East: 5 ft. 
(c) Rear:  5 ft:  25ft. 

 If nonconforming lot, then rear setback may be 5 ft if lot less than 40 ft in width 
SEE NOTES FOR ACCESSORY BUILDINGS  

(d) Corner Lots – Minimum Side is 5 ft. or prevailing: NA 
NOTES: 

• DECKS & PATIOS NOT ALLOWED IN FRONT YARD;  
• See Section 4.1 (F) for Projections Allowed in Required Setbacks. 

4) Is there a fence/wall?  FENCE or WALL INDICATED. 
If yes, then minimum distance of 2 ft from any sidewalk, alley or public right of way; must be 1 inch 
from adjacent property boundaries. 
If yes, max height for rear fence is 6 ft & max height for side and/or front yard fence is 4 ft. 

 
6) Minimum Lot Width – 40 ft. 

 
7) Height Restrictions for Main Structure/House:  40 ft’ height max or 2 ½ stories:  Actual:  30 ft. 0 in. 

(see Sec. 4.1 (C) for exceptions) 
 

8) Development Standards – HISTORIC DISTRICT REVIEW BOARD (HDRB) determines compliance 
with Historic District Guidelines and Overlay District Requirements 
a) Proportions – 1:1 to structures in neighborhood:  YES 
b) Scale and orientation:  YES 
c) Roof Pitch – prevailing standard or 8:12:  Actual: 5:12 & 12:12 
d) Windows & Doors: YES 

• Double hung windows or prevailing standard; jalousie, picture, and horizontal windows 
only in traditional American ranch style architecture:  Double-hung 3/1 & Awning 3-lite 

• Exterior doors should be paneled or have glass panels; flush doors not allowed.12-lite/1-
panel 

e) Porches – min depth of six feet & cover 80% of width of front building façade.:  9 ft.  & 89% 
 
ACCESSORY STRUCTURES ONLY – Additional Requirements: NOT APPLICABLE 
9) ACCESSORY STRUCTURE – Additional Requirements 

a) Not located in front or side yard:   ______________ 
b) No closer than 5 ft to any alley line: ________________ 
c) No closer than 2 ft to any side or rear lot line: __ 
d) If lot frontage is less than 80 ft, then the sum of all accessory buildings shall be less than the 

footprint of primary residence or 550 sq. ft, whichever is the lesser: YES 
e) If lot frontage is greater than or equal to 80 ft, the sum of all accessory buildings shall be less 

than the footprint of the primary residence or 660 sq. ft., whichever is less: NA 
 
10) Height Restrictions for Accessory Structures:   

a) If house is no more than one story above grade, the height of Accessory Structure cannot be 
taller than house (Sec. 4.1 (E) (9): NA________________ 

b) If house is more than one story above grade, then Accessory Structure shall be no higher than 2/3 the 
height of the main structure or 24 ft, whichever is less (Sec. 4.1 (E) (10): 1-story 

 

 

 

 
 

NA 

NA 

NA 
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This Form Effective 3/1/2021  

 
11) Distance between Accessory Structure and Main Building – min of 15 ft.:  42 ft. 6 in. 

 
12) PHYSICAL CHARACTERISTICS: Will there be an accessory dwelling?  NO 

a. Accessory dwellings shall be located in an accessory building.  
b. Accessory dwellings shall not have a floor area exceeding forty-five (45) percent of the floor 
area of the main building.  
 
MAIN BLDG FLOOR AREA 45% ALLOWANCE for ADU FLOOR AREA ACTUAL ADU FLOOR AREA 
   
 
c. Accessory dwellings shall have one kitchen, one bathroom, and a sleeping area.  
d. Accessory buildings shall not have the appearance of a single-family dwelling 

 
13) Occupancy characteristics for Accessory Dwelling Units – Affidavit signed and submitted re: NO 

STRS/no TRANSIENT OCCUPANCY – NOT APPLICABLE 
 
 

NA 

NA 

NA 
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File Attachments for Item:

A. Monthly Report from Zoning Administrator Katie Nunez
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   1 of 1  

 

 
1) MINOR EXEMPTIONS APPROVED BY ZONING ADMINISTRATOR: 

a. 2140 Stone Road – installing an accessory structure. 

b. 4 Tazewell Avenue – installing a wooden fence, pursuant to CCZO Section 8.17 (H). 

 

2) COMPLIANCE CHECKS BY ZONING COMPLIANCE OFFICER ON ISSUED 

CERTIFICATES OF APPROPRIATENESS (COA): None. 

 

3) NOTICES OF VIOLATIONS ISSUED ON BEHALF OF THE HDRB: None. 

  
  

  

  

HISTORIC DISTRICT REVIEW BOARD  

STAFF REPORT 

Meeting Date: October 15, 2025 

Item: Report from Zoning Administrator Katie Nunez 

Prepared by:  Katie H. Nunez, Director of Planning & Zoning Administrator 

Date:  October 1, 2025 
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