
 

Town of Cortland 

Board of Trustees Town Board Meeting 

Town Hall, 59 S. Somonauk Road Cortland, IL 60112 

February 26, 2024 at 7:00 PM 

AGENDA 

CALL TO ORDER / PLEDGE OF ALLEGIANCE / ROLL CALL 

APPROVAL OF AGENDA 

PUBLIC WISHING TO SPEAK 

CONSENT AGENDA 

1. Approve Town Board Minutes of January 22, 2024; Accept Treasurer’s Reports and 
Approve Expenditures Reports of December 2023 

NEW BUSINESS FOR DISCUSSION AND POSSIBLE ACTION 

2. Consideration of a Motion to Approve a Resolution Authorizing the Destruction of 
Audio Recordings of Closed Session Minutes (This would approve the destruction of 
August 08, 2022, audio tape) 

3. Consideration of a Motion to Waive $250.00 Deposit Fee for Cortland Community Park 
Shelter Reservation for National Multiple Sclerosis Society to be used as a Rest Stop 
for Fundraiser 

4. Ratify Pitney Bowes Postage Machine Lease Agreement – (Renewal of 5-year 
agreement) 

5. Ratify Catalis (f/k/a GovOffice) Website Management Agreement (Renewal of 1-year 
agreement) 

6. Consideration of a Motion to Approve the Purchase of Safety Equipment for Town Hall 
Upgrades.  (Doorbell button access for front door, Door strike for handicap access 
door not to exceed $5500) Adding door operator and handicap button/pedestal for 
automatic door opening of wheelchair lift door; Estimated cost $9680. 

7. Consideration of a Motion for Approval of Preliminary Event Checklist for Cortland 
Lions Club Events: Craft & Vendor Fair, Easter Egg Hunt; Sock Hop/Car Show; 
Parade; Summer Fest; Touch a Truck and Trunk or Treat 

8. Consideration of a Motion to Approve Preliminary Event Checklist for Cortland Library 
40th Anniversary 

9. Consideration of a Motion to Approve a Proposal from Wm. Olsen and Sons in the 
Amount of $22,660.00 (Sidewalk work for Pine Ave and Chestnut Ave) to be taken 
from line item??? 

10. Consideration of a Motion to Authorize the Use of Grant Funds from DeKalb County 
Community Foundation Implementation Grant for the Loves Road Pedestrian Path 
Project in the amount of $20,000 to be taken from line item??? 

11. Discussion Only – Trustee Doug Corson 

An Ordinance Amending Title 8 of the Cortland Town Code. 

PARKS ADVISORY COMMITTEE REPORT 

DEPARTMENT HEAD REPORTS 
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12. Department Head Reports 

COMMENTS  

MAYOR'S REPORT 

ADJOURNMENT 
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Not Approved 
Attest:  Page 1 of 3 

 

Town of Cortland 

Board of Trustees Town Board Meeting 

Town Hall, 59 S. Somonauk Road Cortland, IL 60112 

January 22, 2024, at 7:00 PM 

MINUTES 

CALL TO ORDER / PLEDGE OF ALLEGIANCE / ROLL CALL 
Mayor Mark Pietrowski called the regular meeting of the board of Trustees to order at 7:00 
p.m. Deputy Clerk Kaity Siewierski called roll showing as present Trustees Doug Corson, 
Charmaine Fioretto, Randi Olson, Brad Stone, Mike Siewierski and Jim Walker.  Also, present 
were Public Works Director Joel Summerhill, Engineer/Zoning Administrator Brandy Williams, 
Police Officer Robert Harris, and Attorney Kevin Buick. 

APPROVAL OF AGENDA 
Trustee Corson moved to approve the agenda, seconded by Trustee Siewierski.  Voice vote 
carried the motion. 

PUBLIC WISHING TO SPEAK 
No public wishing to speak. 

CONSENT AGENDA 
1. A. Approval of Town Board Minutes of December 11, 2023, December 21, 2023, and 

January 8, 2024 

B. Approve Executive Session Minutes of September 11, 2023 

C. Approve Expenditure reports and Accept Treasurer reports of November 2023 

D. Approval of Cash Farm Lease between the Town of Cortland and Steve Swanson 
for a One Year Term; 144.08 Acres      A2024-01 
 
Deputy Clerk Kaity Siewierski read the consent agenda into the record.  Approve Town 
Board Minutes of December 11, 2023, December 21, 2023, and January 8, 2024; 
Approve Executive Session Minutes of September 11, 2023; Approve Expenditure 
reports and Accept Treasurer reports of November 2023; Approval of Cash Farm 
Lease between the Town of Cortland and Steve Swanson for a One Year Term; 
144.08 Acres.  Trustee Stone moved to approve the consent agenda as presented, 
seconded by Trustee Siewierski.  Roll call vote carries the motion. 

Voting Yea:  Trustees Corson, Fioretto, Olson, Stone Siewierski and Walker. 

Voting Nay:  None 

Absent:   None 

NEW BUSINESS FOR DISCUSSION AND POSSIBLE ACTION 
2. Discussion Only – Request for Infrastructure Connections – Cortland Mobile Home 

Park 

Ms. Williams asked the trustees if the town would be interested in connecting the 
mobile home park to town utilities (water/sewer).  It was brought to Ms. Williams’ 
attention that the new owner would be interested in starting the process to connect the 
mobile home park to town utilities. 
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Town Board Minutes 
January 22, 2024 

Not Approved 
Attest:  Page 2 of 3 

Ms. Williams stated that the town does not allow mobile homes in the Town of 
Cortland. 

After brief discussion, the consensus of the board was not to pursue connecting the 
mobile home park to town utilities (water/sewer). 
 

3. Discussion Only – Pre-Annexation Agreement by and Between the Town of Cortland 
and TPE IL DE425, LLC.  44 acres, Parcel No. 09-27-400-005 

Ms. Wiliams presented the trustees a potential pre-annexation agreement draft for a 
proposed solar farm on parcel 09-27-400-005.  This parcel is owned by the county but 
is recommended that the nearest municipality take control.  This parcel would be 
zoned AG with a special use permit for a solar farm.  After brief discussion, the 
trustees would like to see more information on this topic. 
 

4. Consideration of a motion to approve Ordinance No. 2024-XX Granting a Zoning Map 
Amendment for Property Located at E. North Ave, Cortland Illinois.  (This Ordinance, if 
passed, would grant a zoning map amendment to property located at E North Ave, 
parcel number 09-28-200-007 from R-1 Single Family Residence with a Special Use 
Permit to I-1 Light Industrial.) 

Trustee Stone made a motion to approve an Ordinance Granting a Zoning Map 
Amendment for Property Located at E. North Ave, Cortland Illinois, seconded by 
Trustee Corson.  Roll call vote carried the motion.    ORD2024-01 

Voting Yea:  Trustees Corson, Fioretto, Olson, Stone, Siewierski and Walker. 

Voting Nay:  None 

Absent:   None 
 

5. Discussion Only – Town Hall Entry Upgrades 

Mayor Pietrowski stated there is a desire for updated security within Town Hall.  Some 
changes need to be made.  The trustees came to a consensus to do what is 
necessary to keep employees/staff safe. 
 

PARKS ADVISORY COMMITTEE REPORT 
No report made.  Next Parks Advisory Committee meeting is February 13, 2024. 

DEPARTMENT HEAD REPORTS 
6. Public Works, Engineering/Zoning, Police, and Building Permit Reports 

No reports made. 

COMMENTS 
Trustee Siewierski gave a job well done to Joel and Public Works for their hard work making 
sure roads were plowed and salted. 

No other comments made. 
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Town Board Minutes 
January 22, 2024 

Not Approved 
Attest:  Page 3 of 3 

MAYOR'S REPORT 

7. Acknowledgement of Public Works & Cortland Police Department 

Mayor Pietrowski acknowledged Public Works for their hard work keeping roads 
plowed and salted. 

Mayor Pietrowski also acknowledged the Police Department for their hard work. 

EXECUTIVE SESSION – Exception to Open Meeting Act 5 ILCS 120/2 (c) (6)) 
The setting of a price for sale or lease of property owned by the public body. 

Trustee Corson moved to adjourn to executive session, Exception to Open Meeting Act 5 ILCS 
120/2 (c) (6), The setting of a price for sale or lease of property owned by the public body, 
seconded by Trustee Walker.  Roll call vote carried the motion.  The trustees moved to 
executive session at 7:42 p.m. 

Voting Yea:   Trustees Corson, Fioretto, Olson, Stone, Siewierski and Walker. 

Voting Nay:   None. 

Absent:   None. 
 
POSSIBLE ACTION RESULTING FROM EXECUTIVE SESSION 
Trustee Corson made a motion to authorize staff to proceed with the sale of the East North 
Ave property in accordance with the selling price fixed in executive session, seconded by 
Trustee Stone.  Roll call vote carried the motion. 

Voting Yea:   Trustees Corson, Fioretto, Olson, Stone, Siewierski and Walker. 

Voting Nay:   None. 

Absent:   None. 
 
ADJOURNMENT 
Trustee Stone moved to adjourn, seconded by Trustee Walker.  Roll call vote carried the 
motion.  Meeting Adjourned at 7:51 p.m. 
 
Respectfully submitted, 

 

Kaity Siewierski 
Deputy Clerk 
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December 2023

Beginning Balance 5/1/2023 340,817.46$      

Principal Paid Fiscal Year 2024: (20,452.53)$       
Interest Paid Fiscal Year 2024: 5,111.37$           

Current Balance: 320,364.93$      

Remaining Debt Schedule
Principal Interest

Fiscal Year Ending 2024 18,218.32$          11,708.68$        
Fiscal Year Ending 2025 38,582.92$          21,271.08$        
Future 263,563.69$       59,692.54$        
Total: 320,364.93$       92,672.30$        

* rate change 3 year variable

Beginning Balance 5/1/2023 625,740.66$      

Principal Paid Fiscal Year 2024: (24,434.99)$       
Interest Paid Fiscal Year 2024: 6,038.40$           

Current Balance: 601,305.67$      

Remaining Debt Schedule
Principal Interest

Fiscal Year Ending 2024 24,670.79$          5,802.60$           
Fiscal Year Ending 2025 50,058.09$          10,888.69$        
Future 526,576.79$       52,265.07$        
Total: 601,305.67$       68,956.36$        

Beginning Balance 5/1/2023 52,002.73$        

Principal Paid Fiscal Year 2024: (12,807.29)$       
Interest Paid Fiscal Year 2024: 520.03$              

Current Balance: 39,195.44$        

Remaining Debt Schedule
Principal Interest

Fiscal Year Ending 2024 12,935.36$          391.95$              
Fiscal Year Ending 2025 26,260.08$          394.55$              

Total: 39,195.44$          786.50$              

Restricted Asset Fund Loan
North Avenue Road Repairs

Maturity Date 12/31/2024, Int Rate: 2%, Semi-Annual Payments

Wastewater Project: L17-5003
Maturity Date 9/25/2034, Int Rate: 1.93%, Semi-Annual Payments

General Fund - IEPA Loan

General Fund - Streets and Maintenance
Facility 250 S Halwood

Loan Date:  12/31/11,  Maturity Date:  6/30/30,  Loan Amount:  $655,200.00
Interest Rate:  7.25%,  Semi-Annual P&I due 6/30 and 12/31
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Town of Cortland Res. No. 2024-XX Page 1 of 3 

 
RESOLUTION  2024-XX 

 
A RESOLUTION AUTHORIZING THE DESTRUCTION OF  

AUDIO RECORDING OF CLOSED SESSION MINUTES 
 
 

 WHEREAS, the Open Meetings Act requires governmental bodies to audio or video 

record their closed meetings; and 

 WHEREAS, this governmental body has complied with that requirement; and 

 WHEREAS, the Open Meetings Act permits governmental bodies to destroy the 

verbatim record of closed meetings without notification to or the approval of a Records 

Commission or the State Archivist not less than eighteen (18) months after the completion of the 

meeting recorded, but only after: 

1. It approves the destruction of a particular recording; and 

2. Approves the written minutes of the closed meeting; and 

 

 WHEREAS, for the verbatim record by tape of the meetings set forth in paragraph 1 of 

this Resolution, at least eighteen (18) months have passed since the completion of those 

meetings, and this governmental body has approved written minutes for each of the meetings or 

portions of meetings set forth in paragraph 1; and 

 WHEREAS, this governmental body may order the destruction of the verbatim record 

even if it continues to withhold the approved written minutes of the closed session until some 

later period of time; 

 NOW THEREFORE BE IT RESOLVED by the Mayor and the Board of Trustees of 

the Town of Cortland, DeKalb County, Illinois, as follows: 

 1.     Based upon the statements made within the preamble to this resolution, the Board of 

Trustees of the Town of Cortland hereby orders the destruction of the verbatim record being an 

audio tape of the following executive session meetings as listed in Exhibit A. 

 2.     This Resolution shall be in full force and effective immediately upon its passage. 
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Town of Cortland Res. No. 2024-XX Page 2 of 3 

 

PASSED by the Board of Trustees of the Town of Cortland, DeKalb County, Illinois, at its 

regular Board meeting held on February 26, 2024. 

 

Ayes: 

Nays: 

Absent: 

 

 APPROVED by the Mayor on the 26th day of February 2024. 

 

(SEAL) 

 

       ____________________________________ 
       Mark Pietrowski, Mayor 

 

ATTEST: 

 

____________________________ 
Cheryl Aldis, Town Clerk 
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Town of Cortland Res. No. 2024-XX Page 3 of 3 

EXHIBIT A  

 

Town of Cortland Board of Trustees Meeting Dates, Closed Session Tapes: 

 

August 08, 2022 
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TOWN OF CORTLAND 

PARK SHELTER USE APPLICATION AND AGREEMENT 

TERMS AND CONDITIONS 

This is an agreement between the Town of Cortland and the "Responsible Party" for the use of the Park 

Shelter located at either: 

Cortland Community Park Hetchler Community Park 

Suppeland Community Park 

A Resident of the Town of Cortland, 21 years of age or older, may complete and sign this Park Shelter 

Use Application and Agreement for reservation and use of the park shelter located at one of the 

aforementioned park locations. 

Responsible Party: _National Multiple Sclerosis Society____ _ 

Home Address: 525 W Monroe St Suite 1510, Chicago, IL 60661  Phone: _703-350-5175--

Facility Requested: Cortland Community Park Pavilion 

Date Requested: June 22, 2024Time: 7 am - 2 pm____ _

Type of Event/ Activity: _Bike Fundriaser_ _ Number of Invited Guests: 500

Are you requesting consideration by the Town of Cortland Special Events Committee to possess and 

consume alcoholic beverages at this event? 

---

A $250.00 Security Deposit is required when you submit this completed Park Shelter Use Application 
and Agreement. This Application and Agreement must be submitted no later than 14 business days 

prior to your event. If you are approved to possess and consume alcoholic beverages at your event a 
copy of your Insurance Policy and Certificate of Insurance for your event must be submitted 5 

business days prior to your event. 

GENERAL POLICIES AND RULES FOR USE OF PARK SHELTERS 

Failure to abide by these Policies and Rules will result in the termination of the event and 

revocation of your Security Deposit. 

• If you indicated there will be no alcoholic beverages being possessed or consumed at

your event, and it is found to be untrue, you will forfeit your Security Deposit and be

evicted from the park.

• The Responsible Party is responsible for disclosing the intended use of the Park Shelter.

Automatic revocation and forfeiture of your Security Deposit will occur in the event that

the information provided to the Town of Cortland is found to be false.

• The Responsible Party shall not assign or sub-lease any portion of the premise to

another group or person.

f:\my documents\w-forms\park shelter application-agreement(l-2015).docx Page 1 of 3 
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• The shelter area, inside and outside, should be left in equal or better condition than it
was found. If the shelter rs found otherwise, the Town of Cortland reserves the right to
retain all or portion of the Security Deposit. Damages in excess of the $250.00 Security
Deposit will be billed to the Responsible Party.

• The Town of Cortland is n0t responsible for weather conditions. If this scheduled event
is rained out, the Responsible Party may contact the Cortland Town Hall within 72 hours
after the event to reschedule (based on availability) or request return of the $250.00
Security Deposit.

• Cancellations must be made by the Responsible Party at least 14 days prior to the
scheduled event and the Responsible Party will receive full return of the $250.00
Security Deposit. No refund will be allowed if cancelled less than 14 days prior to the
scheduled event.

HOLD HARMLESS AGREEMENT 

The Town of Cortland does not assume any liability for property lost or stolen on the 
premises during the use of the PaJk Shelter. The Responsible Party hereby agrees to assume 
the full risk of any injuries, damages or loss, regardless of severity, that the guests of the 
Responsible Party may sustain as a result of this Park Shelter Use Agreement. The Responsible 
Party further agrees to waive and release the Town of Cortland from any and all losses, claims, 
suits, or judgments or damages that the Responsible Party or his guests might sustain as a 
result of any and all activities connected with or associated with this Park Shelter Use 
Agreement. 

The Responsible Party agrees to pay the costs, including reasonable attorney fees incurred in 
any action to enforce the terms of this agreement. 

This agreement has been signed this _2nd__ day of _February__ 20 24__ 

Responsible Party: ______ _ 

Mayor: _____________________ _ 
Town of Cortland 

Security Deposit Received: $ ___ _ 

Received by: _________ _ 

Date: 
-------------

f:\my documents\w-forms\park shelter application-agreement(l-2015).docx Page3of3 
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pitney bowes •~ 1 

NASPO ValuePoint FMV Lease Agreement (Option C) 

Your Business Information 

Full Legal Name of Lessee/ OBA Name of Lessee 

TOWN OF CORTLAND 

Sold-To: Address 

59 S SOMONAUK RD, CORTLAND, IL, 60112-4070, US 

Sold-To: Contact Name 

Julie Abraham 

Bill-To: Address 

PO BOX 519, CORTLAND, IL, 60112-0519, US 

Bill-To: Contact Name 

Cheryl Aldis 

Ship-To: Address 

59 S SOMONAUK RD, CORTLAND, IL, 60112-4070, US 

Ship-To: Contact Name 

Julie Abraham 

PO# 

Sold-To: Contact Phone # 

8157569041 

Bill-To: Contact Phone# 

(815) 756-9041 

Ship-To: Contact Phone# 

8157569041 

Sold-To: Account# 

0016984505 

Bill-To: Account# 

0017439373 

Ship-To: Account# 

0016984505 

Agreement Number 

Tax ID# (FEIN/TIN) 

370993176 

Bill-To: Email 

townclerk@cortlandil.org 

Your Business Needs -----------------------------------------------------

Qty Item 

1 SENDPROCSERIES4 

1 1FXA 

1 ?HOO 

1 BH00 

1 APAC 

1 APAX 

1 APKN 

1 C425 

1 CAAB 

F90I 

1 HZ80001 

1 ME1A 

1 MP81 

1 PAB1 

US174885.4 2123 

©2023 Pitney Bowes Inc. All rights reserved. 

Pitney Bowes Confidential Information 

Business Solution Description 

SendPro C Series - Version 4 

Interface to lnView Dashboard 

C Series IMI Meter 

C Series IMI Base 

Connect+ Accounting Weight Break Reports 

Cost Acctg Accounts Level ( 100) 

Account List Import/Export 

SendPro C425 

Basic Cost Accounting 

Basic Installation and Training 

SendPro C Series Drop Stacker 

Meter Equipment - C Series 

C Series Integrated Scale 

C Series Premium App Bundle 

Page 1 of 3 ¥103137461 

See Pitney Bowes Tenns for additional terms and conditions 
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1 PTJ1 
SendPro Online-PitneyShip 

1 PTJA 
SPO-PitneyShip Basic 1 User 

1 PTJN 
Single User Access 

1 PTK1 
Web Browser Integration 

1 PTK2 
SendPro C Series Shipping Integration 

1 SJS1 
c200 SoftGuard 

1 SPCRK 
Return Krt for SendPro C Series 

1 STDSLA 
Standard SLA-Equipment Service Agreement (for SendPro C Series - Version 4) 

1 ZH24 
Manual Weight Entry 

1 ZH27 
HZ02 65 LPM Speed 

1 ZHC425 
SendPro C425 Base System Identifier 

1 ZHDS 
USPS Rates with Metered Letter 

1 ZHD7 
E Conf Services for Metered L TR. BDL 

1 ZHWL 
5Ib/3kg Weighing Option for MP81 

Your Payment Plan 

Initial Term: 60 months Initial Payment Amount: 

Number of Months Monthly Amount I Billed Quarterly at• 

60 $ 63.40 I $ 190.20 

•Does not include any applicable safes. use, or property taxes which will be billed separately. 
If the eqwpment listed above 1s replacing your cwrent meter, your current meter will be taken out of service once this lease commences. 

US174885.4 2123 

©2023 Pitney Bowes Inc. All rights reserved. 

Pitney Bowes Confidential Information 

Page 2 of 3 

( ) Tax Exempt Certificate Attached 
( ) Tax Exempt Certificate Not Required 

( ) Purchase Power® transaction fees included 
(X) Purchase Power® transaction fees extra 

Y103137461 

See Pitney Bowes Terms for additional terms and conditions 
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Your Signature Below 

By signing below, you agree to be bound by your State's/Entity's/Cooperative's contract, which is available at http://www.pb.com/states and is incorporated by reference. The terms and 
conditions of this contract will govern this transaction and be binding on us after we have completed our credit and documentation approval process and have signed below. If software is 
included in the Order, additional terms apply which are either (i) included in your State's contract which is available at http://www.pb.com/states or (ii) available by clicking on the hyperlink 
for that software located at https://www.naspovaluepoint.org/search/?term=pitney+bowes&page ref=contractors. Those additional terms are incorporated by reference. 

NASPO VALUEPOINT CTR058808 23-510CPOGS-CPOGS-R-143571 

State/Entity's Contract# 

~"-.Q.,'-._,t,j_ Ll-Lel~ 
Lessee Signature ~ 
Cheryl Aldis 
Print Name 
Town Clerk 
Title 
2-2-24 
Date 
townclerk@cortlandil.org 

Email Address 

Pitney Bowes Signature 

Print Name 

Title 

Date 

Sales Information ---------------------------------------------------­

Cynthia Volpe 

Account Rep Name 

US174885.4 2123 

©2023 Pitney Bowes Inc. All rights reserved. 

Pitney Bowes Confidential Information 

cynthia.volpe@pb.com 

Email Address PBGFS Acceptance 

Page 3 of 3 Y103137461 

See Pitney Bowes Terms for additional tenns and conditions 
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DocuSign Envelope ID: 56F07 A3E-3640-4408-ADCB-9F72EB417 AB9 

Catal is 
3025 Windward Plaza, Suite 200 
Alpharetta, GA 30005 

No.: 0068Z00001cc0JQQAY 
Order Form Date: January 24, 2024 

ORDER FORM 

CUSTOMER INFORMATION 
Customer: Town of Cortland, IL Address: 59 S Somonauk Road 
Contact Name: Cheryl Aldis PO Box 519 
Email Address: townclerk@cortlandil.org Cortland, IL 60112 
Phone: 815-756-3030 

Billing Contact: Cheryl Aldis ACH: l8l 
Billing Email : townclerk@cortlandil.org PO Required: □ 
Billing Phone: 815-756-3030 Tax Exempt: 181 

Catalis Representative: Jackie Pankau-Daniels, jackie.pankau-daniels@catalisgov.com, 203-816-6547 

SUBSCRIPTION TERM 
Subscript ion Start Date: March 1, 2024 
Subscription End Date: February 28, 2025 
Auto-Renewal : Yes (Annual) 
The Initial Term ofthe Subscription shall begin on the Subscription start date and will continue for 1 year. 

PRICING 

1. Fee Summary 
Software Subscription Fees for Year 1 Total: $1,125.00 
Fee details for these totals are in the tables below. 

2. Software Subscription Fees 
Year1 

Website Management $1,125.00 

Total Subscription Fees $1,125.00 

2.1. Year 1 Software Subscription Fees shall be billed upon the Subscription Start Date. 
2.2. Future Year Software Subscription Fees shall be billed annually in advance. 

3. Additional Services 
Future Professional Services, customizations, modifications, or integrations can be provided at a current year 
hourly services rate. Any additional work requested will require a Professional Services Work Order. 

Vendor# ---------
Account # 0 l - <oo c,c, --?)-SJ 

Approved by: Q-l.1,:+ "Tt,✓ 
I 
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DocuSign Envelope ID: 56F07A3E-3640-4408-ADCB-9F72EB417AB9 

Catalis 
3025 Windward Plaza, Suite 200 
Alpharetta, GA 30005 

TERMS AND CONDITIONS 

No.: 0068Z00001cc0JQQAY 
Order Form Date: January 24, 2024 

The Agreement is dated effective and shall be considered binding upon execution ("Effective Date") by and 
between Customer and Licensor. 

The Agreement incorporates by reference the following, in order of precedence: 
This Order Form 
The Master Software Subscription and Services Agreement 

httos:l/catalisgov.comlmaster-software-subscription-and-ser1ices-agreementl 
Exhibit A: Software Description and Scope of Use 

General Notes: 
1. Capitalized terms used herein but not defined in this Order Form have the meanings given to them in the 

Master Software Subscription and Services Agreement. 
2. The Parties agree to keep all aspects of this agreement confidential to the extent permitted by law. 
3. Pricing and/or terms are subject to change if the Order Form is not signed within sixty (60) days of the 

Order Form Date. 
4. The Pricing listed above is estimated based on the information available to Cata I is at the time of the 

making of this Order Form. Following adoption of this Order Form, changes shall be memorialized with a 
written Amendment, without regard to whether the change affects costs, and shall be approved in writing 
by Catalis and the Customer. If the Amendment impacts cost to one or more Parties, an estimate of the 
cost impact shall be included in the written Amendment. 

5. Any Recurring Fees will increase annually by the greater of six percent (6%) or the increase in the CPI for 
the prior calendar year (as reflected in the pricing table(s) above). 

6. Invoices shall be due and payable within thirty (30) days following invoice by Catalis. 

ACCEPTANCE 
By signing below, I represent that I am validly authorized to enter into this Order Form and related 
Agreement and accept their terms and conditions. 

Effective Date: ________ _ 

TOWN OF CORTLAND: 

By: ~ 1, !:. .\.,.__\,.,\._- C -~c.\_L.,.__., 
Cheryl (CooRie) Aldis 

Name: 

Title: ~u"-'l:-...- ~ -Lt..¼.Jl-

Date: a - .'.:J - ~l.c -:1. ~ 

CATALIS PUBLIC WORKS & CITIZEN 
ENGAGEMENT, LLC: 

By: 

Name: 
Teresa Yeager 

Title: 

Date: 
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DocuSign Envelope ID: 56F07 A3E-3640-4408-ADCB-9F72EB417 AB9 

Catalis 
3025 Windward Plaza, Suite 200 
Alpharetta, GA 30005 

No.: 0068Z00001cc0JQQAY 
Order Form Date: January 24, 2024 

-------- - - . -- - -- --- ---------
EXHIBIT A: SOFTWARE DESCRIPTION AND SCOPE OF USE 

This Exhibit provides a description of the Software Services being offered; however, it is understood that 
detailed Functional Specifications will also be available in separate Documentation provided for guidance on 
product functionality and usage. 

WEBSITE SUBSCRIPTION INCLUDES: 

Nightly Backups Inc. 

Content Management Software and Maintenance Inc. 

sso Inc. 

Administrator Dashboard Inc. 

Automatic Feature Updates Inc. 

Accessibility Development Inc. 

Responsive Designs Inc. 

AWS North America Hosting Inc. 

SSL Certificates Inc. 

5 hours paid Support (no annual rollover) Inc. 
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CRAFT AND VENDOR FAIR (sponsored by Cortland Lions Club #524) 

May 17 &18, 2024 

Lions Den and Cortland Community Park. 

7:00 a.m. - 7:00 p.m. both days 
 

 
Dan Black (815) 751-5045 

 
 

 
Each year the Cortland Lions Club has held a Craft & Vendor show in conjunction with 
the townwide garage sales. We anticipate having vendor booths both inside the Lions Den 
as well as in Cortland Community Park surrounding the Lions Den. 

 
 
 
 

 
Local vendors of craft and household products. 

 
 

 
All volunteers for management of the event will be provided by the Cortland Lions Club. 

 
 

 
No special preparations or follow up are needed by the public works department. 

 

 
We do not anticipate any necessity for police presence. We always encourage the 
Cortland Police Department to make a presence if available. 

 

 
None required 
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EASTER EGG HUNT (sponsored by Cortland Lions Club #524) 

March 29, 2024 

Lions Den and Cortland Community Park. 

3:00 p.m. - 9:00 p.m. 
 

 
Dan Black (815) 751-5045 

 
 

 
Each year the Cortland Lions Club holds an Easter Egg hunt for the children in Cortland. 
Easter eggs will be spread throughout the park for different age groups. 

 
 
 
 
 

 
No outside vendors. The Lions Club will have food, drinks and novelty items available. 

 
 

 
All volunteers for management of the event will be provided by the Cortland Lions Club. 

 
 

 
No special preparations or follow up are needed by the public works department. 

 

 
We do not anticipate any necessity for police presence. We always encourage the 
Cortland Police Department to make a presence if available. 

 

 
None required 
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Annual Town Parade (sponsored by Cortland Lions Club #524) 

October 13, 2024 

Throughout Town and Cortland Community Park. 

10:00 a.m. – 4:00 p.m. 
 

 
Dan Black (815) 751-5045 

 
 

 
Annual Parade 
 

 
 
 

 
 
 
Various local organizations and companies with performances, floats, cars, etc.  
The Cortland Lions Club will provide a meal for all participants. 

 
 

This is one of our largest and busiest events. While the Lions work to make sure all required 
positions are filled, we encourage the town board and administration to volunteer during the event. 
 
 We will work with Public works as we have in the past. Areas to coordinate include road 
closures and barricades along route. If any arrangements required with the railroad company. 

 
 
 
Police are encouraged to participate in the parade. Police presence will also be needed at key 
Intersections throughout the parade route.  We also request that the Police Department 
coordinate with the DeKalb County Sheriff’s Auxiliary for assistance as well.  

 
The parade and festival committee will coordinate any needs with Town Hall or town 
Departments as they arise. 
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SOCK HOP / CAR SHOW (sponsored by Cortland Lions Club #524) 

September 14, 2024 

Lions Den and Cortland Community Park. 

9:00 a.m. - 12:00 midnight 
 

 
Dan Black (815) 751-5045 

 
 

 
We will be bringing back our Sock Hop in 2024. We plan on partnering with the Lions of 
Illinois Foundation to host their annual Roar-In’ Charity Car Show alongside the event. The 
car show will be primarily in the baseball field at the park, and the dance in the Lions Den 
and the park area directly to the east of the den. 

 
 
 
 
 
The Lions will have food and drink available as well as novelty items. 
 
 

 
All volunteers for management of the event will be provided by the Cortland Lions Club. 

 
 

 
Supplemental power supply may be required from the town. 
The Lions Club will coordinate with public works if necessary. 

 

 
We do not anticipate any necessity for police presence. We always encourage the 
Cortland Police Department to make a presence if available. 

 

 
None required 
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SummerFest (sponsored by Cortland Lions Club #524) 

August 9 & 10, 2024 

Lions Den and Cortland Community Park. 

4:00 p.m. – 12:00 a.m. Friday, 12:00 noon – 12:00 a.m.  Saturday 8/10 
 

 
Dan Black (815) 751-5045 

 
 

 
Annual festival in town. Live music, food vendors, craft vendors, games, etc. 
 

 
 
 

 
 
 
Food, novelties, crafts, etc. Details to follow. 

 
 

This is our largest and busiest event. While the Lions work to make sure all required positions 
are filled, we encourage the town board and administration to volunteer during the event. 
 

 
We will work with Public works as we have in the past. Areas to coordinate include parking, 
lighting, power supply, portable restrooms, etc.  
 
 
 
Police presence is requested for the duration of the event as determined by the Chief of 
Police. We also request that the Police Department coordinate with the DeKalb County 
Sheriff’s Auxiliary for assistance as well.  

 
The parade and festival committee will coordinate any needs with Town Hall or town 
Departments as they arise. 
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TOUCH-A- TRUCK (sponsored by Cortland Lions Club #524) 

June 15, 2024 

Lions Den and Cortland Community Park. 

10:00 a.m. - 5:00 p.m. 
 

 
Dan Black (815) 751-5045 

 
 

 
Touch-a-truck event held for local youth. Trucks and machinery will be on display for children to 
explore and experience. 

 
 
 
 
 

 
Vehicles to be provided by local agencies (fire, police, public works) as welll as local businesses 
(garbage trucks, buses, excavators, cranes, etc.) 

 

 
All volunteers for management of the event will be provided by the Cortland Lions Club. 

 
 

 
Public works is encouraged to participate with any vehicles or equipment they may have 
available. No special preparations should be required by the public works department. 

 
We do not anticipate any necessity for police presence. If available, the Police Department is 
encouraged to bring a vehicle to show in the event. 
We always encourage the Cortland Police Department to make a presence at events if available. 

 

 
None required 
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TRUNK-or-TREAT (sponsored by Cortland Lions Club #524) 

October 19, 2024 

Lions Den and Cortland Community Park. 

10:00 a.m. - 7:00 p.m. 
 

 
Dan Black (815) 751-5045 

 
 

 
Annual event held in conjunction with the Mayor’s office. 
Residents and local businesses decorate their vehicles and provide treats for the children 
of the community 
 

 
 
 

 
Residents and local businesses decorate their vehicles and provide treats for the children 
of the community 

 
 
All volunteers for management of the event will be provided by the Cortland Lions Club. 

 
 

 
No special preparations should be required by the public works department. 
 
 
 
We do not anticipate any necessity for police presence. 
We always encourage the Cortland Police Department to make a presence at events if available. 

 

 
None required 
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Wm. Olsen and Sons, Inc •  P.O. Box 337 •  Maple Park, IL 60151 
Phone: 815-827-3318 • Fax: 815-827-3073 •  Email: wmolsenandsonsinc@yahoo.com

   

             
  

Proposal Date: 2/6/2024 

Valid Date: 3/6/2024 
Pricing subject to increase thereafter 

Proposal Submitted To: 
Town of Cortland 
Brandy Williams PE, PLS 
815-756-9041 
engineer@cortlandil.org 

Work To Be Performed At: 
Town of Cortland 

    
 
   259 W. Pine Ave. Sidewalks 
   220x4’- City Walk 5” Deep 
   Pavement Removal- 20x5’ 7” Deep 
   Pavement Pach and Site Restoration + Prevailing Wage 
 
  Job Total: $11,160.00 
 
  
  35 W Chestnut Sidewalks 
  200x4’- City Walk 5” Deep 
  Remove and Replace- 20x4’ 2 ADA Stamps 
  Site Restoration + Prevailing Wage 
 
  Job Total: $11,500.00 
    
 

Quotation prepared by: William Olsen 

The above prices, specifications and conditions are satisfactory and are hereby accepted. You are authorized to do the work as specified. The terms 
of payment and conditions printed on Page (2) hereof are hereby expressly made a part of this contract. 

To accept this, sign here and return:   Date: ________________________________________________________________________________ 
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Wm. Olsen and Sons, Inc •  P.O. Box 337 •  Maple Park, IL 60151 
Phone: 815-827-3318 • Fax: 815-827-3073 •  Email: wmolsenandsonsinc@yahoo.com

   
 

GENERAL CONDITIONS 

• Terms of payment shall be as follows: Payment is due thirty (30) days from the invoice date. No further work will be completed until current 
account is paid in full. Past due accounts will be subject to a service charge of 1 ½ % per month. The Owner and/or Acceptor agree that in the 
event of default by non-payment of their overdue account, that shall be liable for collection charges, including court costs and attorney fees. 
Construction loan payouts will be accepted, if the Lender’s name, address, escrow number, and contract amount are verified prior to starting work. 

• Unless previously agreed to in writing, we do not assume back charges of any, nature whatsoever. 

• The signed and dated proposal must be received by Wm. Olsen and Sons, Inc. before any work will begin. 

• This proposal shall remain valid for a minimum period of thirty (30) days or until the date specified on the front of this form and is subject to 
correction of clerical errors prior to acceptance by us. 

• The Owner is to carry fire, tornado, vandalism, and other necessary insurance upon work. Wm. Olsen and Sons, Inc. will carry Workman’s 
Compensation and Liability Insurance. 

• All material is guaranteed to be as specified, and the work to be performed in accordance with the drawings and specs submitted and completed 
in a work like manner. 

• Any alterations to or deviations from the original drawings or specifications included will be made only upon written orders and are subject to 
additional charges. 

JOB CONDITIONS 

• We are responsible for any defects in workmanship, However, we cannot be responsible for small cracks which sometimes develop in concrete 
and are caused by, but not limited to, settling and/or shrinking, improper or no bracing of foundation walls during the backfilling process. 

• We cannot always be completely familiar with load-bearing qualities of the ground on which concrete is installed. Therefore, unless otherwise 
stated in the proposal we will assume the ground to be adequate and will install only the gravel bases as specified in this proposal. If support piers 
or extra bases are deemed necessary, we should be so notified and such additional work and materials are subject to additional charges. 

• Wm. Olsen and Sons, Inc. is not responsible to evaluate soil conditions to which piers, footings or foundation walls are placed or guarantees 
against any cracking or settling of the same caused by under strength of bearing soil. If insufficient soil conditions are present, the mobilization 
and demobilization of our crews and any associated additional work would be at an additional charge. 

• To insure proper placement of concrete and stone we need proper access for mix and gravel trucks. If the job site conditions do not permit 
sufficient access, the rental/use of conveyor/pumping equipment would be at additional changes unless specifically included in the proposal. 

• We will do only normal pumping of water from excavation for footing and foundation wall work. If the water continues to enter the excavated area 
due to high water table, field tiles, etc. the extra pumping would incur additional charges. 

• All truck access to perform our work is the responsibility of the acceptor of this proposal, if  weather conditions change the access before we 
complete our work any tractor work or gravel to make road, would be at additional charges/ 

• To insure proper placement of building on lot a minimum of two (2) properly placed offset stakes must be present and top of foundation elevation 
hub stake must be installed on lot.  Wm. Olsen and Sons, Inc. cannot be responsible for the placement of the building if the offset tolerances are 
below 4”. We may request at your cost, your surveyor to spot the wall before any concrete is place. 

• Foundation wall heights must be shown on cross section drawings, if none are shown then we cannot be held responsible for incorrect wall 
heights. 

• Complete foundation dimensions must be shown on the foundation page of the drawings, if we have to compute or scale drawings we cannot be 
held responsible for any errors we might make. 

• The concrete mix design we use is the best available, however sometimes there are soft rocks in the concrete mix which can absorb water, freeze 
during the winter months, expand and cause rock pops. This deterioration is not guaranteed or warranted. 

• The application of de-icing agents or salt will cause added freezing and thawing of the concrete surface. Any surface deterioration we find caused 
by deicing agents or salt is not guaranteed or warranted. We strongly suggest the use of sand, especially during the first year of its placement. 

• We will clean the streets of mud from our trucks or redi-mix trucks if the job is on a busy street and enforced by local government. This will be 
completed once at the end of the work task. If cleanup is required after every trucks leaves, this would be at an additional charges. 

• Placement of concrete during winter months will require frost protection which we can supply at an additional cost unless specifically included in 
the proposal.  

• While the use of straw and thermal blankets usually keeps the concrete from freezing, we do not guarantee or warranty any frozen concrete. Wm. 
Olsen and Sons, Inc. is not responsible for any damage due to heaving or settling of piers, footings, foundation walls or flatwork caused by frost. 

• Wm. Olsen and Sons, Inc. are not responsible for vandalism, marks or graffiti placed on soft concrete. This is a criminal act and should be 
reported to the local authorities. If any repairs are deemed necessary, it would be at an additional charge.  
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Town of Cortland 
Agenda Request 

 

(SUBMIT FORM TO THE TOWN CLERK NO LATER THAN ONE WEEK BEFORE THE SCHEDULED MEETING) 
 
 

ALL REQUESTS ARE SUBJECT TO THE APPROVAL OF THE MAYOR 
 

 

Prepared by: BCW  Approved by:  Date   

f:\engineering and zoning\2024\board reports\022624 board meeting\agenda request - authorization of dekalb county community 
foundation implementation grant funds.doc 

 RESOLUTION  ORDINANCE  INFORMATION  OTHER 
  

 
DATE PREPARED:  02/22/24 FOR MEETING ON: 02/26/24 
 
DESCRIPTION/TITLE:   AUTHORIZATION OF DEKALB COUNTY COMMUNITY FOUNDATION IMPLEMENTATION GRANT – 

LOVES ROAD PEDESTRIAN PATH  
 
 
REQUIRED ACTION:   MOTION FOR BOARD APPROVAL AND AUTHORIZATION TO UTILIZE GRANT FUNDS FOR THE 

LOVES ROAD PEDESTRIAN PATH MATERIAL COSTS. (ACTION ITEM) 
 
 
 
STAFF RECOMMENDATION: ENGINEER RECOMMENDS THE BOARD APPROVE THE USE OF FUNDS FOR THE PROJECT.   
 
 
 
STATEMENT OF SUMMARY: THE TOWN HAS APPLIED FOR A DEKALB COUNTY COMMUNITY FOUNDATION 

IMPLEMENTATION GRANT IN THE AMOUNT OF $20,000 TO OFFSET MATERIAL COSTS OF 
THE LOVES ROAD PEDESTRIAN PATH. MINUTES OF BOARD APPROVAL IS REQUIRED TO 
FINALIZE THE GRANT. 

 
 
 
 

AGENDA PLACEMENT: 
 

 BOARD REVIEW OF PENDING BUSINESS  NEW BUSINESS  CONCERNS  STAFF REPORTS 

 COMMITTEE OF THE WHOLE  PRESIDENT’S REPORT  CONSENT AGENDA  UNFINISHED BUSINESS 

 PUBLIC HEARING 
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ORDINANCE NO. 2024-XX 

AN ORDANINANCE AMENDING TITLE 8 OF THE CORTLAND TOWN CODE 

(BUILDING PERMIT FEES) 

 WHEARAS, the Town of Cortland (the “town”) has adopted a Town Code in accordance with the 

provisions of Illinois Compiled Statutes and has from time to time amended said Town Code in response 

to changing technology, business and development practices, custom, lifestyle choices and community 

standards and needs. 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND BOARD OF TRUSTEES OF THE TOWN OF 

CORTLAND, DEKALB COUNTY, ILLINOIS AS FOLLOWS: 

 SECTION ONE: Title 8, Building Regulations. of the Town Code be, and it is, hereby amended by 

adding 8-1-5-C. 

 SECTION TWO: That Title 8, Building Regulations, of the Town Code be, and it is, hereby 

amended by adding section 8-1-5-c to be read as provided below. 

 Section 8-1-5-C 

Miscellaneous Fees: 

a. Town Public Works Building Fund.     $ 504.63  

b. Town Police Facility Fund.    $ 402.78 

c. Town Emergency Warning Siren Fund  $   11.57 

d. Town Hall Building Fund    $ 379.63 

e. Town Library Building Fund    $ 659.72 

f. Town Fire Dept Building Fund    $ 436.10 

g. Town Capital Fund     $ 

 SECTION THREE: The various provisions of this Ordinance are to be considered as severable, and 

if any part or portion of this Ordinance shall be held invalid by any Court of competent jurisdiction, such 

decision shall not affect the validity of the remaining provisions of this Ordinance. 

 SECTION FOUR: All ordinances, or parts of ordinances in conflict or inconsistent with this 

Ordinance shall be repealed to the extent of any such conflict or inconsistency. 

 SECTION FIVE:  That this ordinance shall be in full force and effect from and after its passage as 

provided by law, and pursuant to 65 ILCS 5/1-2-4 of the Illinois Compiled Statutes, this written and 

foregoing Ordinances published by authority of the corporate authorities and said Town of Cortland in 

the within pamphlet form on this date and photo copy of this within Ordinance is deemed in such 

pamphlet form. 

APPROVED:      ATTEST: 

___________________________   ____________________________ 

MARK PETROWSKI, Mayor     CHERYL ALDIS, Town Clerk 
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CORTLAND POLICE DEPARTMENT 2024
SUMMARY Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total

Group A Offenses (NIBRS) 11 0 0 0 0 0 0 0 0 0 0 0 11

Mental Health Calls (NIBRS 1 0 0 0 0 0 0 0 0 0 0 0 1

Community Contacts 42 0 0 0 0 0 0 0 0 0 0 0 42

Drug Offenses 1 0 0 0 0 0 0 0 0 0 0 0 1

Alcohol Offenses 0 0 0 0 0 0 0 0 0 0 0 0 0

Juvenile Offenses 1 0 0 0 0 0 0 0 0 0 0 0 1

Municipal Code 28 0 0 0 0 0 0 0 0 0 0 0 28

Traffic Stops 10 0 0 0 0 0 0 0 0 0 0 0 10

Warnings 9 0 0 0 0 0 0 0 0 0 0 0 9

Tickets Issued 7 0 0 0 0 0 0 0 0 0 0 0 7

Accidents 4 0 0 0 0 0 0 0 0 0 0 0 4

Criminal Arrests 7 0 0 0 0 0 0 0 0 0 0 0 7
*Warrant Arrests                      
(# also included in Criminal Arrests) 2 0 0 0 0 0 0 0 0 0 0 0 2

Calls For Service 150 0 0 0 0 0 0 0 0 0 0 0 150

CAD Events 710 0 0 0 0 0 0 0 0 0 0 0 710

Case Reports 69 0 0 0 0 0 0 0 0 0 0 0 69

Parking Tickets 0 0 0 0 0 0 0 0 0 0 0 0 0
Total 1,052 0 0 0 0 0 0 0 0 0 0 0 1,052

SQUAD CAR MILEAGE as of January 2024

VEHICLE YEAR MILES
Ford Explorer 2021 17452
Ford Explorer 2017 116922
Ford Taurus 2018 59739
Ford Taurus 2019 37632
Chevy Tahoe 2020 39929

SQUAD CAR EXPENSES
(01-6200-241)

Exxon Mobil Car wash        $0
Napa Auto                            $21.49
Communications Direct      $226.65
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JANSPECIAL SERVICES FOR JAN 2024
ASSIST OTHER AGENCIES 10
ASSIST MOTORISTS 05
KEYS IN CAR 03
HOUSE/BUSINESS CHECK 108
EXTRA PATROL 239
FOOT PATROL 00
SCHOOL PATROL 16
STATIONARY PATROL 105
CONCENTRATED PATROL 27
COMMUNITY CONTACT 42          
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THRU JANUARY 2024

SUMMARY
DAVENPOR

T 9726
DARGIS 

971
HARRIS 

974
RYDER

976
HOPKINS 

979
SAWYER 

977
SCHAIBL

E 978
VANWANKU

M 972 TOTAL

Case Reports 0 0 37 0 8 15 7 0 67

Community Contacts 0 1 10 1 21 6 3 0 42

Warnings 0 0 0 0 0 0 0 0 0

Tickets Issued 0 0 0 0 0 0 0 0 0

Accidents 0 0 0 0 0 0 0 0 0

Criminal Arrests 0 0 0 0 0 0 0 0 0

Total Calls 0 17 226 19 159 291 116 20 848

Traffic Stops 0 0 1 1 0 7 1 0 10

Self Initiated 0 8 199 16 120 255 91 13 702

Parking Tickets 0 0 0 0 0 0 0 0 0

Total 0 26 473 37 308 574 218 33 1669

65

Item 12.



JANUARY
SUNDAY 69
MONDAY 166
TUESDAY 149
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911 
HANGUP

AMBULA
NCE 
REQUEST

ASSIST 
CPD

CIVIL 
PROCESS OOP

DRIVERS 
IN DITCH MISC 

TOTAL 
CALLS

5 5 9 12 5 9 46 91

46

COUNTY CALLS AFTER HOURS
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Public Works Department Monthly Report 
December 2023 

 
Listed below is a summary of the activities of the Public Works Department for December 2023 

 

STREETS, PROPERTIES, AND STORM SEWER 
• Patched potholes as needed. 

• Curbside leaf pick up. 

• Installed signage for Ped path extension. 

• Cleaned and winterized the leaf vac. 

• Replaced torn flags at all Town locations. 

• Installed snow fence at usual locations in Town. 

• Installed new lighting and painted the wash bay. 

• Installed the new power washer in the wash bay. 
 

SNOWPLOWING AND SALTING 
• 46 miles were driven during events in December. 

• 18 Tons of salt were used in events in December. 
 

 
EQUIPMENT/VEHICLE MAINTENANCE AND REPAIRS 

• Squad 20 Replace Headlight Bulb 

• Squad 21 Replace Printer Battery 

• Engineer 15 Replace Headlight Assemblies 
 

TRAINING 
• CDL training continued for Thomas Boubin 
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WATER AND WASTEWATER 
 

GENERAL 
• Completed work orders for:   

Shut-Off Service:     1 
Turn On Service:     0 
Final Read:     8 
Courtesy Read:     0 
Julie Locate Requests:    50 
New Meters Installed:    2 
Existing Meters Replaced with New Meters: 6 
Other: 
Final Inspections:     3 
Total Work Orders:     21 

 
 

WASTEWATER 
• Approx. 9,277,000 gallons flowed into the treatment plant. 
• Approx. 15,344,000 gallons were discharged. 
• The Discharge Monitoring Report (DMR) was completed and filed with the IEPA. 
• Completed monthly wastewater sampling.  
• Completed normal sewer main jetting. 
• Completed IEPA wastewater facility inspection. 
• Completed aerator work in the lagoons. 
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INFLUENT 

 
EFFLUENT 
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WATER 
• Completed daily lab samples related to water quality. (pH, Fluoride, Chlorine, Hardness) 

• Monthly chemical injection reports were complete and mailed to the IEPA. 

• Completed monthly sampling. 

• Repaired a service break in the middle of Walnut St. 

 
 

 
 
Well 1        79,500 
Well 2        42,800 
Well 3        513,000 
Well 4        7,390,200 
 
Total pumpage of treated water from wells for December 2023:  8,025,500 
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Public Works Department Monthly Report 
January 2024 

 
Listed below is a summary of the activities of the Public Works Department for January 

 

STREETS, PROPERTIES, AND STORM SEWER 
• Patched potholes as needed. 

• Installed the new pressure washer in the wash bay at the PW building. 

• Installed a new fan in the evidence room at the police station. 

• Trimmed bushes in alley behind town hall. 

• Removed holiday décor from town hall. 
 

  SNOWPLOWING AND SALTING 
• 12 plowing and salting events during January 

• 2832 miles driven on plowing/salting equipment in January. 

• 211 Tons of salt were used in events in January. 
 

EQUIPMENT/VEHICLE MAINTENANCE AND REPAIRS 
• Squad 21 Oil Change 

• Squad 17 Investigate Engine Light 

• Engineer 15 Oil Change and Replace Battery 

• Replaced cutting edge on Truck #16 Plow 

• Replace hydraulic lines on W/WW Truck #2 Plow 

• The bucket truck was taken to the test lane. 

 
TRAINING 

CDL training continued for Thomas Boubin 
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WATER AND WASTEWATER 
 

GENERAL 
• Completed work orders for:   

Shut-Off Service: 1 
Turn On Service: 0 
Final Read: 5 
Courtesy Read: 0 
Julie Locate Requests: 18 
New Meters Installed: 2 
Existing Meters Replaced with New Meters:  2 
Other:  
Final Inspections: 0 
Total Work Orders: 10 

 

WASTEWATER 
• Approx. 11,748,000 gallons flowed into the treatment plant. 
• Approx. 13,122,000 gallons were discharged. 
• The Discharge Monitoring Report (DMR) was completed and filed with the IEPA. 
• Completed monthly wastewater sampling.  
• Completed normal sewer main jetting. 
• Continued work on the new blower. 
• Installed injection equipment at NALS. 
• Took delivery and started to add BIOLOGIC solution to wastewater at NALS. 
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           EFFLUENT  
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  WATER 
• Completed daily lab samples related to water quality. (pH, Fluoride, Chlorine, Hardness) 

• Monthly chemical injection reports were complete and mailed to the IEPA. 

• Completed monthly sampling. 

• Installed new brine pump at Well 2. 

• Read meters for utility billing. 

• Distributed tags for meter replacement. 
 
 

 
 
 
 
 
Well 1        63,800 
Well 2        36,100 
Well 3        650,000 
Well 4        7,787,400 
 
Total pumpage of treated water from wells for January 2024:  8,537,300 
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2024 MONTHLY PERMITS ISSUED  JAN FEB MAR APR MAY JUN JUL AUG SEPT OCT NOV DEC Yearly Total
NEW CONSTRUCTION
RESIDENTIAL 2 2
INDUSTRIAL / COMMERCIAL BLDG 0
SALT SHED 0
REMODELING/RENOVATION
ELECTRICAL / ELEC SERVICE UPGRADE 0
PLUMBING 0
HVAC 0
REMODEL / REPAIR / ALTERATION 0
REPLACEMENT DOORS 0
REPLACEMENT WINDOWS 0
ROOF 0
SIDING 0
ADDITION 0
RADON MITIGATION 0
DEMOLITION
GARAGE  0
HOUSE 0
INDUSTRIAL / COMMERCIAL BLDG 0
OTHER 0
MISCELLANEOUS
ELECTRICAL ‐  WATER TOWER 0
FIRE ALARM SYSTEM 0
FIRE SPRINKLER SYSTEM 0
IRRIGATION SYSTEM ELECTRICAL 0
WATER SERVICE 0
HOT WATER HEATER 0
SITE GRADING 0
ALL OTHER IMPROVEMENTS
DECK 0
DRIVEWAY / DRIVEWAY EXT 0
EXCAVATION 0
FENCE 1 1
FIREPLACE 0
GARAGE 0
OUTDOOR FIREPLACE/ PATIO WALL 0
PERGOLA/GAZEBO 0
PARKING LOT NEW 0
PARKING LOT ADDITION 0
PAVING 0
POOL / HOT TUB 0
PORCH  0
RAMP 0
SHED 0
SIGN 1 1
SOLAR PANELS ‐ RESIDENTIAL 0
SOLAR PANELS ‐ COMMERCIAL 0
CONCRETE STEPS/STOOP  0
STORAGE BUILDING 0
UTILITY PERMIT 0
WHOLE HOUSE GENERATOR 0

TOTAL 4 0 0 0 0 0 0 0 0 0 0 0 4

2024 monthly permit count report
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