
 

PLANNING COMMISSION 
Wednesday, May 22, 2024 
Regular Meeting - 7:00 PM 

City Hall – City Council Chambers 
425 Webster Street, Colusa, CA  95932 

AGENDA 

The public may address the Commission on any agenda item during the Commission’s discussion of that item, not to 

exceed three (3) minutes.  We ask that the speaker kindly be recognized by the Planning Commission Chair before 

speaking and be limited to one comment, per item. 

Chair – John Martin 
Vice Chair – Jean-Pierre Cativiela 
Commissioner - Thomas Roach 
Commissioner - Vacant 
Commissioner – Sara Andreotii 

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

APPROVAL OF THE AGENDA 

CONSENT CALENDAR - None 

PUBLIC COMMENTS The Planning Commission may read / address comments on any item concerning 

subject matter that is within the Planning Commission’s jurisdiction.  No action may be taken on items not posted 
on the agenda, other than to briefly respond, refer to staff, or to direct that an item be placed on a future agenda. 

 
DISCUSSION 
  
1. The General Plan Update Part 2 

• Review of the Amendments to the General Plan since 2007( see attached) 

a.   Discuss the PC’s review of the GP and answer questions  

▪ Get an idea of what the PC would like to see included in any upcoming GP 
updates. 

▪ i.e. Land use changes, additions, direction of growth N-S-E-W. Type of 
growth, i.e. industrial, commercial, economic. 

b.  Share the RFP draft request for a GP update from Jake and ask for input 
 

2. Discuss draft of Tentative Parcel Map and Site Plan for Pirelli Cable (see attached) 
 

PUBLIC COMMISSION MATTERS Discussion of current Planning Department projects. 

FUTURE AGENDA ITEMS 

ADJOURNMENT 



 

           

 
  MARK TOMEY, CITY PLANNER 

   
Americans with Disabilities Act 

In compliance with the Americans with Disabilities Act, persons requiring accommodations for a disability at a public 
meeting should notify the City Clerk at least 48 hours prior to the meeting at 530-458-4941 in order to allow the City 
sufficient time to make reasonable arrangements to accommodate participation in this meeting. 

 

“This institution is an equal opportunity employer and provider” 
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<City Logo> 
 
 
 

REQUEST FOR CONSULTANT PROPOSALS  
 

FOR 
 

PROFESSIONAL PLANNING SERVICES 
FOR A GENERAL PLAN UPDATE AND 
ENVIRONMENTAL IMPACT REPORT  
AND OTHER RELATED ADVANCED 

PLANNING SERVICES 
 
 

City of Colusa 
425 Webster Street 
Colusa, CA 95932 

 
 
 
 
 
 

Issue Date: <date>, 2024 
 

Deadline for Submissions: 5:00 p.m., Date: <date>, 2024 
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CITY OF COLUSA 

 
REQUEST FOR PROPOSALS 

 
PROFESSIONAL PLANNING SERVICES 

FOR GENERAL PLAN UPDATE AND ENVIRONMENTAL IMPACT REPORT 
AND OTHER RELATED ADVANCED PLANNING SERVICES 

 
 

I. INTRODUCTION AND BACKGROUND  
 
Colusa was incorporated in 1868 and is the largest city and county set for Colusa County.  
Colusa is a full-service city, providing its own municipal electricity services, sewer/water, a 
municipal airport, and fire and police services. Located approximately one hour north of 
Sacramento, CA, Colusa is situated at the intersection of Highway 20 and 45, adjacent to the 
Sacramento River. 
 
Colusa has a “small town” community feel, and a relatively low cost of housing and land in 
Colusa County, area all primary reasons for a growing demand for housing and land in the 
City. While many residences are employed in the farm-supporting business that continue to 
serve agricultural production in the surrounding unincorporated lands, many residences also 
find Colusa to be an idea community to live, while community to jobs in larger and more urban 
employment centers such as the Cities of Yuba and Sacramento.  
 
As of January 2020, the population of the City was estimated to be 6,175 persons. Between 
2010 and 2020, the City added approximately 204 residents or 3.3% to its population.  It is 
anticipated that the population growth will continue at a relatively smaller percentage for the 
next few years, with an expected population of 6,624 by 2028.  The boundary of the City 
encompasses over 1,174 acres and an additional 1,668-acre Sphere of Influence area for a 
total planning area of over 2,800 acres.  
 
The City of Colusa is governed by five (5) Councilmembers elected at large, one of whom 
serves as Mayor. The City Council appoints the City Manager who implements policy set by 
the City Council. The City’s Planning Commission, appointed by the City Councilmembers, is 
comprised of five (5) Planning Commissions and acts as a recommending body to the City 
Council.  
 
Existing General Plan  
The existing City of Colusa General Plan is approaching 17 years since its adoption in October 
of 2007, and therefore a variety of updates are needed to keep the plan topical and relevant 
to account for changes to exiting conditions and to account for future conditions.  The Housing 
Element has been updated regularly as required by State law, with the current version having 
been adopted in January, 2020.  With amendments made to the Land Use Element, through 
annexations, applications and entitlements. None of the other elements have been 
comprehensively revised. 
 
The current General Plan is comprised of 8 elements: 
 
1. Land Use 
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2. Community Character & Design 
3. Circulation 
4. Safety 
5. Parks & Recreation and Conservation 
6. Noise 
7. Municipal Facilities & Services  
8. Housing Element  

 
Several amendments to the exiting General Plan, particularly to the General Plan Diagram 
have occurred since its adoption, including incorporation of lands identified as Urban Reserve, 
removal and relocation of residentially zoned property and expansion of the Shere of Influence  
 
II. PROJECT OBJECTIVES 
 
The objective of the City of Colusa General Plan Update effort is to develop a comprehensive 
and internally consist General Plan with Goals, Policies, Objectives Land Use Designations, 
Program Policies, and Process Policies that are consistent with major policy directions of City, 
and which provide guidance to the City for the next 25 years. As part of this comprehensive 
update, the City Staff will engage the community and stakeholders for their input, as well as 
work with the Consultant(s) to analyze current and future trends, including advancements in 
technology, changes in industry, and other local and regional trends that impact local land use 
and the economy. This analysis will help the City develop policies and recommendations that 
will best meet the current and future needs of the community.  
 
The completed General Plan shall address the following: 
 

• Vision and Gulding Principles 
 
o The new General Plan will include a vision for the future of the City of Colusa 

created by the community. The Community’s Vision will be presented to the City 
decision makers at the beginning of the process for their review and confirmation 
of the direction for the new General Plan. The General Plan shall incorporate a set 
of Guiding Principles, each with key strategies for achieving the community’s 
vision. 

 

• Authenticity 
 
o The new General Plan will identify, evaluate, and highlight the physical, social, and 

cultural identities and community assets of the City of Colusa neighborhoods, 
communities and provide policies to enable community cohesion. 

 

• Community Enhancement 
 
o This new General Plan update allows for consideration of specific needs 

experienced by existing communities and an opportunity to identify potential 
General Plan enhancement strategies and implementation measures. 

 
 
 
 



Page 4 of 9 
 

 

• Fiscal and Economic Development 
 
o The City of Colusa is committed to fostering responsible economic development 

and opportunities. Through economic and fiscal analyses of existing and projected 
conditions, the draft General Plan shall enhance economic development activities, 
business retention and expansion, and shall optimize the mix, amount, types, and 
location of land uses with the goal of achieving the highest possible quality of life 
and best future fiscal and economic health for the City. 

 

• Healthy Communities 
 
o The new Plan should make improved health outcomes a key objective against 

which policies are measured. In addition to physical health outcomes, a broad 
definition of health may also consider well-being, happiness, and kindness. The 
Plan should explore the initiatives in each element to ensure that City of Colusa is 
a community that supports healthy and active living from youth through old age.  

 
III. SCOPE OF SERVICES 
 
The City is interested in applying its resources wisely and in a cost-effective manner.  The City 
recognizes the importance of the General Plan Update and that it be a City lead effort, 
supported through the selected Consultant. It is in the interest of the City to have Staff and 
community volunteers be involved in the community engagement activities and with Staff 
supporting the Consultant in drafting and writing of specific language within the General Plan. 
Staff will lead a General Plan Steering Committee or Technical Advisory Committee made up 
both City Councilors and Planning Commissioners, as well as community members. Staff may 
elect to initially draft General Plan Elements and language for Consultant to review and modify.  
 
The role of the Consultant team will be to organize and arrange the content for the community 
workshops and assist Staff in organizing and facilitating meetings, outreach and surveying.  
The Consultant will also serve as a resource and advisor for Staff, as well as monitor the 
direction and outcome of the public review process and incorporate the input into the General 
Plan to ensure General Plan Update is compliant with the most current State laws as well as 
trends and direction found throughout the State.   
 
Beyond the Consultants role in the General Plan Update, the Consultant will take the lead in 
creating all necessary administrative, draft and final draft documents necessary to conform to 
the requirements pursuant to the California Environmental Quality Act and to prepare an 
Environmental Impact Report (EIR) that is robust in nature and that facilitates the goals and 
objectives of the General Plan.  
 
The Scope of Services outlined below is preliminary and will be finalized as part of the 
negotiations between the selected Consultant and the City. However, at minimum, the 
selected Consultant will be required to complete the following tasks as part of the General 
Plan Update. 
 

1. Develop a schedule for preparation and preliminary City Council approval of the City 
of Colusa General Plan Update. 
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2. Establish one individual who will serve as the Consultant’s project manager and point 
of contact for all services under contract. This individual will be responsible for overall 
coordination of activities and completion of the General Plan Update.  In person 
meetings for this individual will be limited to as needed.  

 
3. Work in concert with City Staff in developing preliminary drafts, a final draft and the 

final General Plan Background Report. 
 

4. Update all required sections of the General Plan as a result of changes in State Law. 
Including the preparation of a Environmental Justice Element pursuant to SB 1000. 

 
5. Integrate long term Capital Improvement Plans into the General Plan Update.  

 
6. Work in concert with City Staff in developing preliminary drafts, a final draft and the 

final General Plan Update in compliance with state law. 
 

7. Assist in the preparation of public meetings presentations materials, letters, memos 
and other documents as required by City Staff in paper and electronic form (City Staff 
will prepare Staff Reports, Ordinances, Resolutions and prepare post, mail and publish 
hearing notices). 

 
8. Provide regular process reports to City Staff, as necessary, to communicate updates.  

 
9. Provide an Administrative and Draft Environmental Impact Report (EIR), Final EIR and 

all supporting documents necessary to comply with the requirements of the California 
Environmental Quality Act. 

 
10. Provide administrative records in both digital and hard copy format, including GIS 

shapefiles (.shp) or other graphics (.jpeg, .tiff) and documents (.PDF, .dox) related to 
the creation of the General Plan Update and the EIR.  

 
 

IV. SCHEDULE 
 

Proposals Released:    Month Day, 2024 
Proposals Due:     Month Day, 2024 
Initial Proposal Evaluation Completed:  Month Day, 2024 
Interviews (if necessary):    Month Day, 2024 
City Council Award:    Month Day, 2024 
Contract Execution:    Month Day, 2024 

 
 

V. BUDGET 
 

The City has allocated approximately $<dollar amount> for the General Plan update, 
including the associated EIR, and would like to accomplish the work within this budget. 
Under Item VI.C of the proposal, consultant should address the project’s budgetary 
parameters and optional tasks. Creative approaches that use existing resources, limit 
less critical technical studies, and potentially utilize City Staff for some tasks or 
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processes are encouraged. Consultants may propose optional approaches or tasks 
that the City could consider to better or more cost effectively achieve its goals. 

 
VI. REQUIRED PROPOSAL CONTENTS 

 
The City welcomes a response to the RFP in that best expresses the qualifications of 
the respondent. In general, lengthy or overly complex responses are discouraged. To 
demonstrate its qualifications, ability to perform the services described in this RFP, 
and its proposed methodology for performing these services, the consultant shall 
submit proposals containing the following information, as described below.  
 
A. Qualifications  

 

• Identify by name and position the proposed Project Manager and include a 
detailed resume for this individual. If the Project Manager is different from the 
person who will be the actual key contact with City Staff, identify this person 
and include a detailed resume.  

 

• List the name, position, brief resume, and proposed responsibilities for all other 
key personnel. Indicate their present assignments and availability. Include 
alternate personnel that would be used if the persons identified as key 
personnel are not available at the time a specific project issue arises.  

 

• Describe any special resources the project team may bring to the Project, such 
as specific recent experience working on related projects and recent 
experience on City of Colusa or other local (Colusa County) projects. 

 
B. Experience 

 

• List and briefly describe the five (5) most recent similar projects by the 
proposed project team. Each description shall include: 

o The name of the client and contact name, address and telephone 
number/email address. 

o The scope of the consultant’s involvement in the project. 
o The month/year the project started and the month/year it was 

completed. 
o The total value of the services provided. 
o The key personnel involved in the sub-consultants employed. 

 
Sub-consultants should identify at lease three (3) recent projects of 
similar nature as refences.  

 

• Briefly summarize any litigation (and outcomes) within the last seven years that 
the firm has been involved in concerning a general plan, specific elements of 
a general plan, or the adequacy of CEQA documentation prepared by the firm 
or proposed subcontractors. 
 

• Include a sample Land Use Element and an element of your choosing, 
completed within the last five years. Preference will be given to firms that have 
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completed General Plan updates per the 20223 Office of Planning and 
Research Guidelines. 

 
C. Cost Proposal – Separately sealed: Provide a separately sealed and labeled fee 

proposal based on time and materials, with a “not-to-exceed” maximum cost for all 
work identified in the scope of services. 

 

• Identify the expected hours by job classification. Include the work of all sub-
consultants in computations. 
 

• Provide a current hourly rate schedule and listed positions.  
 

• Include an estimated budget for reimbursable expenses, if any. Include any 
contingency for unforeseen expenses and detail what items would be covered 
by this contingency budget.  
 

• Suggest any modifications that the City could make to the scope of work of 
services that would allow the project to be accomplished more cost effectively.  

 
VII. PROPOSAL FORMAT 

 
The Consultant shall submit a complete Proposal in response to this RFP utilizing the 
format outlined below. The Proposal shall not exceed forty (40) single-sided pages, 
including the cover, back page, letter of transmittal, and table of contents. Font size 
shall be no smaller than eleven point. Company brochures shall not be included in the 
Proposal. All required forms and resumes are excluded from the 40-page limit.  
 

VIII. PROPSAL EVALUATION 
 
Consultant proposals will be evaluated based upon firm qualifications and 
qualifications of key personnel, experience, project approach, cost, and 
responsiveness to RFP criteria. Preferential consideration will be given to firms as 
described in Item VI.B above. Proposals will be evaluated by a committee comprising 
City of Colusa Staff, and after review of the proposals, the evaluation committee may 
choose to interview up to three top-ranked firms.  
 
City Staff will negotiate a contract with the top-ranked firm based on the scope of work 
and scope of services described herein, and the cost proposal submitted by the 
consultant. In the event the City and the top-ranked consultant are unable to reach a 
mutually satisfactory agreement for any reason, the City reserves the right to terminate 
negotiations with the top-ranked firm and to commence negotiations with the second-
ranked firm.  
 
The City Council will consider the recommendation of the consultant evaluation 
committee and the negotiated contract and make a decision regarding award of the 
contract during a regularly scheduled meeting that is open to the public. Provided the 
City Council approves the contract, the selected firm should be ready to immediately 
begin implementation of the services described in the scope of work. 
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IX. INSURANCE REQUIREMENTS 
 

Once the successful consultant has been notified of the contract award, they will be 
required to submit insurance certificates as specified in the requirements of the 
contract.  

 
X. INQUIRES 

 
Inquires concerning this request for proposal must be made in writing via email to: 
 
Jesse Cain 
City Manager 
City of Colusa 
Email: citymanager@cityofcolusa.com 

 
XI. CITY BUSINESS LICENSE 

 
A City of Colusa Business License is required for work performed in the City of Colusa. 
A License will be necessary as part of signed Contract.  
 

XII. CITY OF COLUSA RIGHT OF REFUSAL 
 

The City of Colusa reserves the right to accept or reject any or all proposals based 
solely on its analysis of the proposals received including the cost thereof. 

 
XIII. PROPOSASL SUBMITTAL 

 
All proposals in response to this RFP are due no later than 5:00 p.m. on <Day> 
<Month> <Date>, 2024. Respondents shall submit one copy of the Proposal in 
electronice, PDF format via email to: Jesse Cain, City Manager at 
citymanager@cityofcolusa.com, with the subject line stating “Proposal for 
General Plan Update” 

 
IX. REQUEST FOR INFORMATION AND ADDENDA  
 
 All questions shall be directed in writing to Jesse Cain, City Manager at 

citymanager@cityofcolusa.com, by or before <Month> <Day>, 2024 at 5:00 P.M., with 
the subject line stating “Request for Additional Information for General Plan Update”.  
Any questions not received by the Request for Information will be removed from 
consideration. 

 
Any addendums or clarifications to this RFP will be issued to all firms in writing. No 
oral statement of any person shall be modified or otherwise change or affect the terms, 
conditions or specifications stated in the RFP.  Any changes to the RFP will be in writing 
and issued to all firms.   
 
 
 
 
 

mailto:citymanager@cityofcolusa.com
mailto:citymanager@cityofcolusa.com
mailto:citymanager@cityofcolusa.com
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Place hold for Attachments 
 

- Sample Contract/Agreement 
- Insurance Requirements for Consultant 
-  
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