
 

Common Council Meeting - AMENDED Agenda 

Tuesday, September 15, 2026 at 6:35 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

Pledge of Allegiance 

Notice of Open Meeting 

Approval of Agenda 

Public Comment (Public comments will be limited to three (3) minutes per speaker. Speakers must 
begin by stating their name and address for the record. To ensure that all individuals have an 
opportunity to be heard, the presiding officer may enforce the time limit and may call speakers to 
conclude their remarks when their time has expired.) 

1. Department Reports for File: CAEMS (08-2026), Finance (08-2026), Library (08-2026), Police (08-
2026). 

Consent Agenda 

2. Committee of the Whole and Common Council Meeting Minutes of 09/01/26). 

Ordinances – First Reading (Final action may be taken by a motion to suspend the rules and 
waive the readings under City of Columbus Ordinance Sec 2-46) 

3. Consider and take action on Ordinance 823-26: An Ordinance to Repeal and Recreate Art. VII of 
Chapter 98 of the City of Columbus Code of Ordinances Concerning Electric Scooters, Electric 
Bicycles and Bicycle Regulations. (CoW 09/01/26) 

New Business 

4. Consider and take action on the 2027 Dodge County Humane Society Stray Animal Contract. 
(CoW 09/15/26) 

5. Consider and take action to approve the Columbus Police Department's request to start fundraising 
efforts for a K9 unit. (CoW 9/15/26) 

6. Consider and take action on revised Administrative Assistant Job Description and Police Clerk Job 
Description updated to Public Safety Clerk. (CoW 09/15/26) 

7. Consider and take action on claims in the amount of $1,283,031.62 

Report of City Officers – City Administrator, Mayor 

Adjourn 

 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 
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Columbus concluded and we wish her the 
best on her next adventure. Please send all 
DPW, Cemetery needs to Kendra and Aly 
will be greeting you on the phone again for 
your needs :)

Monthly Review MONTH  : AUGUST

Department Snapshot 

Finance:
Investment Accounts were set up with Ehlers 
for our 2026 Borrowing and General Fund. See 
Fund Report.
AR was moved to the Workhorse Portal.      
2027 Budget Started

HR:
Employees On Payroll: 176 (Seasonal Staff + 
Quarterly Fire Department Adjustments) 
Resolved Inquiries/Complaints: 105

Administrative:
Rachel Packard's last day with the City of 
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Checking Accounts CDARS 
City General Fund Hillside Cemetery Fund (EFT 07/16/2026 -  MAT 01/14/2027)
July Ending Balance $5,992,794.50 July Ending Balance $32,967.68
Receipts $1,523,576.02 Receipts $0.00
Disbursements $5,054,475.14 Disbursements $0.00
August Ending Balance $2,461,895.38 August Ending Balance $32,967.68
City Payroll Fund Perpetual Care Fund (EFT 05/21/2025 -  MAT 11/19/2026)
July Ending Balance $48,052.77 July Ending Balance $83,424.10
Receipts $180,963.79 Receipts $0.00
Disbursements $181,072.30 Disbursements $0.00
August Ending Balance $47,944.26 August Ending Balance $83,424.10
LGIP Accounts Columbus Public Library (EFT 08/27/2026 - MAT 11/27/2026)
TIF #3 ACT 01 July Ending Balance $36,877.04
July Ending Balance $238,116.54 Receipts $337.10
Receipts Disbursements $0.00
Disbursements August Ending Balance $37,214.14
August Ending Balance $238,116.54 Columbus Public Library Board (EFT 07/16/2026 - MAT 10/15/2026)
City General Fund ACT 02 July Ending Balance $17,567.31
July Ending Balance $2,888,600.05 Receipts $0.00
Receipts Disbursements $0.00
Disbursements August Ending Balance $17,567.31
August Ending Balance $2,888,600.05 TIF #4 (EFT 08/06/2026 - MAT 02/04/2027)
TIF #4 ACT 03 July Ending Balance $162,469.05
July Ending Balance $198,952.51 Receipts $3,231.51
Receipts Disbursements $0.00
Disbursements August Ending Balance $165,700.56
August Ending Balance $198,952.51 LGIP Accounts Continued
Capital Projects ACT 07 Cable Fund ACT 10
July Ending Balance $54,574.00 July Ending Balance $124,907.75
Receipts Receipts
Disbursements Disbursements
August Ending Balance $54,574.00 August Ending Balance $124,907.75
CDA Fund ACT 12 Fire Department Capital ACT 14
July Ending Balance $65,248.33 July Ending Balance $33,118.88
Receipts Receipts
Disbursements Disbursements
August Ending Balance $65,248.33 August Ending Balance $33,118.88
Ehlers Investment Accounts
2026B - Project Funds/Debt Service ACT 6192/6200 General Fund ACT 6127
July Ending Balance $0.00 July Ending Balance $0.00
Receipts $3,282,613.00 Receipts $849,176.00
Disbursements $0.00 Disbursements $0.00
August Ending Balance $3,282,613.00 August Ending Balance $849,176.00

City of Columbus Treasurer's Fund Report
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August 2026 

DIRECTOR’S REPORT 
Library News  
• The Summer Library Program wrapped up with a party on August 11.   We had a great turnout at the Columbus Area 

Aquatic Center.    
• In August and September we are encouraging our patrons to visit other Carnegie Libraries.   If they visit three WI Carnegie 

Libraries and mark them in a their Carnegie Passport, they will be entered to win a gift basket featuring local businesses.    
Community Partnerships 
• The Library assisted the Police Department in creating graphics for their Culvers event and sharing it out on Facebook.   
• The Library attended National Night out with 6 staff.   We had crafts, giveaways, and we assisted the Department of Public 

Works with putting handprints on their new snowplow.    
• The Kiwanis Club of Columbus has generously provided hot dogs and helped serve them for our end of summer party on 

August 11 at the Columbus Area Aquatic Center.   Jack and his team at the CAAC were great to work with and very helpful.   
Janet H. from the Friends of the Library also came and helped serve.    

 
 
 
 
 
 
 
 
 
 
Youth Services 
• Harry Potter Birthday Party-We hosted a Harry Potter Birthday Party on the lawn on July 29.   There were games, crafts, 

and snacks for everyone!    
• Library Director Storytime– Amanda read for Storytime and Catherine brought her brand new puppy, Pippa to join us on 

July 28  
• Utilities and DPW  Storytime– Utilities Director Randy Myrum joined us with a  very busy Storytime on July 29.   First we 

were joined by snowplows and then we had a special guest, Scuba Steve on of the goats from Fireman’s Park.    
• City Administrator Storytime– Matt Amundson was joined by Irie and JJ for storytime on August 4 featuring adventure sto-

ries.    
Adult Services 
• We hosted a luncheon for the Libby Reads event for I See You Called in Dead.   
• Stay Crafty– Our new morning Stay Crafty group started with a great turnout!   This group will meet monthly on a Friday 

morning going forward.    
Upcoming Events  
• The Library Book Clubs all continue to thrive.   Our upcoming meetings:  

• August 20– 3rd Thursday Book Club: The Emperor of Gladness 
• August 27– Books & Beer with Margaret Mizushima  
• September 3– After Hours Book Club: This Book Made Me  
Think of You  

• August 19– Trivia Night  
• August 25– Cookbook Club and Tasting: Summer Snacks 
• August 26– Adult Craft Night  
• August 28– Stay Crafty Morning Craft Group  
• September 7– Library Closed for Labor Day  
• September 10– Teen and Adult Puzzle Competition 
• September 12– Let’s Get Green and Growing!   at the Community Center  
Meetings 
• Our Annual SCLS visit took place on August 3 with Tracie Miller where we got to share with her everything we’ve been 

working on and what are goals are for the next year, and identify how SCLS can help with that.    
• Amanda will be gone September 15-20 to the Association for Rural and Small Libraries Conference in Montgomery, AL.   
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 Program Statistics  
In-Person 

& Live Virtual 
(# programs) 

In-Person 
& Live Virtual 
(# attended) 

Self-Directed  
Activities (# participated) 

Future Readers 9 326 3 

Children 3 28 0 

Teen 3 18 0 

Adult 18 189 6 

General Interest 5 206 118 

Library Statistics  
2026 

Month 
2026 
YTD 

2025 
YTD 

2025 
Total 

% Change 
from 2025 

to 2026 

 

Visits 
(# door counts) 

4,514 33,383 42,022 67,988 * 

 

Items Borrowed 
(total) 

4,794 31,860 37,132 59,674 * 

     % Columbus residents 

 

* 

 

46% 

 

     % Fall River residents * 12% 
     % Other Columbia County * 23% 
     % Dodge County * 11% 
     % Other * 8% 

 

Digital Items Borrowed 
(# checkouts) 

1,440 9,245 8,378 14,551 10% 

 

Books by Mail 
(# items sent) 

6 88 91 135 -3% 

 

Public Wi-Fi 
(# sessions) 

7,535 40,270 35,402 39,324 14% 

 

Public Computer Use 
(# sessions) 

232 1,693 1,581 2,592 7% 

 

Wireless Printing & Faxing 
(# jobs) 

95 626 564 993 11% 

 

Community Use of Rooms 
(# attended) 

114 800 680 1,135 18% 

 

Patrons Added 
(# added) 

* * 197 346 * 

Notes about the Statistics* 

• We purchased a new door counter that is less sensitive than our old.  While our numbers are down, they are more accurate.  

• Our circulation numbers are down significantly,. It seems to not be capturing check-outs from our self-check.   This would be missing about 
1,000 checkouts  a month from our data.   

• Patrons added data is still not available.   
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COLUMBUS POLICE DEPARTMENT 159 S. Ludington St. 

Columbus, WI. 53925 

920-623-5919 (Main) 
920-623-5930 (Fax) 

Dennis R. Weiner, Chief of Police www.cityofcolumbuswi.com 

 

 

 

 

 

 

        September 9, 2026 
 
 
 
 
 
 
 
Mayor Hammer 

Members of the Common Council 

Columbus Police and Fire Commission 

 
RE: POLICE DEPARTMENT ACTIVITY REPORT, AUGUST 2026 

 
 
 

Attached is the monthly report for the Columbus Police Department. 

Please feel free to contact me at any time if you have questions. 

 

 
Chief Dennis Weiner 

9

Item #1.

http://www.cityofcolumbuswi.com/


COLUMBUS POLICE DEPARTMENT 159 S. Ludington St. 

Columbus, WI. 53925 

920-623-5919 (Main) 
920-623-5930 (Fax) 

Dennis R. Weiner, Chief of Police www.cityofcolumbuswi.com 

 

 

 

PERSONNEL 

The department is not fully staffed. Current staffing as of September 9 , 2026: 

 
Authorized by Budget 

 

 Sworn Officers 

Actual 

Full-time sworn police positions:    10  8  

 

Patrol Officer Full time 6 4 
 

Sergeant 1 1 

Lieutenant 2 2 

Chief 1 
  

 

 Clerical 

1 

 

 

Office Manager (full-time) 1 1 

Police Clerk (full-time) 1 
 
Current Staff: 

1 

 

 

 

 

 

 

 

 

 

 

 

 

  

Name Date of Hire 

Chief Dennis Weiner 02/18/2008 

Lieutenant Darrell Ward  09/18/2022 

Lieutenant Michael Rosecky 12/30/2022   

Sergeant Julia Knoll  01/03/2022   

Officer Matt Dammen 01/03/2023 

Officer Spencer Trevorrow 07/31/2023 

 Officer Madeline Kraus 04/28/2025  

 Officer David Griscom 12/29/2025  

Officer vacant  

 Officer vacant   

Administrative Manager Erika 
Kellar 

02/04/1999 

 Police Clerk Alexa Johnson  05/28/2026 
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COLUMBUS POLICE DEPARTMENT 159 S. Ludington St. 

Columbus, WI. 53925 

920-623-5919 (Main) 
920-623-5930 (Fax) 

Dennis R. Weiner, Chief of Police www.cityofcolumbuswi.com 

 

 

 
COMMUNITY EVENTS: 
 National Night Out was held on August 5.  Attendance was the most it has ever been in the 15+ years of having the event. 
We added a few things this year that were very popular and we plan to return. A very large thank you goes to the business 
community and citizens who donated to the event. No tax dollars other than wages for the staff were spent to put on this 
event. Without the gracious donations, this event would not occur.  
 

TRAFFIC ENFORCEMENT/CITATIONS: 
During the month of August officers issued 71 traffic citations, 97 traffic warnings and 53 ordinance citations.  
 

ITEMS OF INTEREST: 
Late at night a family was woken up and startled due to a large bang on their front door. Video footage showed a vehicle pull 
up, a male exit a vehicle, run to the front door, and turn around and horse kick the door. He ran back to the vehicle and fled. 
They then went to another residence a few blocks away and knocked on the door and fled.  The vehicle and several teens 
were later identified and cited. These houses were randomly picked. If the front door of the first residence had been kicked 
open, the ending here could have been much different.   
 
A contractor fraud was reported where the victim is out about $30,000. The contractor had been pre- paid $45,000 and only 
part of the project had been completed. Payments were made in 2023 and 2024. The victim had to hire others to complete 
the project.  
 
A business reported a subject attempted to pass a counterfeit $20 bill. It was recognized as being counterfeit by the employee 
and the subject left the business. That matter remains under investigation.  
 
An officer made a traffic stop for a speeding violation. The officer noticed a strong odor of marijuana emanating from the 
vehicle. Upon further questioning the driver admitted to smoking marijuana 1-2 hours prior to the stop. The driver was 
subsequently arrested for Operating a Motor Vehicle with a Restricted Controlled Substance, with a Passenger Under 16 
years of age, which is a criminal charge. Marijuana was also located in the vehicle and the driver was charged with that as 
well.  
 
 

 Columbus Police 
Total CAD Calls Received, by Nature of Call 

 

   Nature of Call                     Total Calls Received            

   -----------------------------      --------------------           

   911 HANG UP                                  21                      

   ACCIDENT HIT AND RUN                          1                      

   ACCIDENT PROPERTY DAMAGE ONLY                 4                      

   ACCIDENT WITH PERSONAL INJURY                 3                      

   ASSIST ANOTHER AGENCY                        14                      

   MEDICAL ALARM                                 3                      

   PANIC ALARM                                   1                      

   AUTOMATIC LICENSE PLATE READE                 4                      

   ANIMAL COMPLAINTS                             9                      

   ANIMAL BITE                                   2                      

   BOND VIOLATION                                1  
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COLUMBUS POLICE DEPARTMENT 159 S. Ludington St. 

Columbus, WI. 53925 

920-623-5919 (Main) 
920-623-5930 (Fax) 

Dennis R. Weiner, Chief of Police www.cityofcolumbuswi.com 

 

 

                     

   CITIZEN ASSIST                               15                      

   CIVIL                                         4                      

   CIVIL PROPERTY DAMAGE                         1                      

   CONTROLLED                                    4                      

   COUNTERFEIT                                   1                      

   DISORDERLY CONDUCT                            5                      

   DEATH INVESTIGATION                           1                      

   DISABLED VEHICLE                              7                      

   DOMESTIC ABUSE                                1                      

   DPW                                           1                      

   DRIVING COMPLAINT                            19                      

   EMS CALL                                     18                      

   ERT TRAINING                                  1                      

   EXTRA PATROL                                  4                      

   FIRE GAS LEAK/CARBON MONOXIDE                 1                      

   UTILITIES FIRE                                1                      

   FLEET MAINTENANCE                             1                      

   FOOT PATROL                                   2                      

   FRAUD                                         4                      

   HARASSMENT                                    2                      

   ROAD HAZARD                                   1                      

   INTOXICATED PERSON                            1                      

   JUVENILE INCIDENT                             5                      

   KEEP THE PEACE                                1                      

   LOST AND FOUND                                2                      

   NOISE COMPLAINT                               9                      

   OUT WITH PERSON                               1                      

   OPEN DOOR                                     3                      

   ORDINANCE VIOLATION                           5                      

   OWI                                           5                      

   PARKING ENFORCMENT                            8                      

   PARKING VIOLATION                             8                      

   SECURITY                                    123                     

   SPECIAL EVENT                                 2                      

   SUSPICIOUS                                   19                      

   THEFT                                         4                      

   THREAT                                        1                      

   TIPS/LEADS                                    1                      

   TRAFFIC STOP                                148                     

   TRESPASS                                      1                      

   UNWANTED PERSON                               1                      

   UTILITY ISSUE                                 1                      

   VEH LOCKOUT                                   5                      

   VEH THEFT                                     1                      

   WARRANT                                       1                     

   WELFARE                                       7                      

-------------------------------------------------------------------------  

                       Total Calls:            520 
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Committee of the Whole Meeting Minutes 

Tuesday, September 01, 2026 at 6:30 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

President Finkler called the meeting to order at 6:30pm. The following members were present: Mayor 
Joe Hammer, Council President Molly Finkler, Alderperson Rhonda Fuller, Alderperson Michael 
Lawson, Alderperson Trina Reid, Alderperson Amy Roelke, and Alderperson Ryan Rostad. 

Notice of Open Meeting 

Noted as posted. 

Approval of Agenda 

Motion made by Alderperson Roelke, Seconded by Alderperson Rostad to approve the agenda. Motion 
carried on a unanimous voice vote. 

Public Comment (Public comments will be limited to three (3) minutes per speaker. Speakers must begin by 

stating their name and address for the record. To ensure that all individuals have an opportunity to be heard, the 
presiding officer may enforce the time limit and may call speakers to conclude their remarks when their time has 
expired.) 

The following people spoke regarding the items noted: 

Sandy Curtis - 100 Brookside Lane - thanked the Council members and the city for continuing to work 
toward solutions for stormwater management in the city. She encouraged the council to proceed with 
securing a dedicated funding source for continued management of storm water in this community. 

David Stira - 551 W. Harrison Street - appreciates the ongoing discussion of developing a policy for 
Flock cameras and their use within the the City of Columbus, especially as future staffing changes. He 
appreciates the fact that Chief Weiner has firm control currently. 

 

New Business 

1. Discussion regarding Pavilion rental noise concerns: 

Administrator Amundson outlined the update on the previous discussion of noise concerns at the 
Pavilion held on August 18, 2026, meeting. He found that a decibel meter may not be the complete 
answer to decibel monitoring, but a sound limiter/noise controller at a cost of $1,500, plus 
installation, might be a better option. It continuously monitors the sound level, cuts the power when 
the sound levels are too high based on a preset level, and is difficult to bypass. Amundson also 
shared a draft letter and contract to future renters in the packet for consideration. 

After committee discussion the majority consensus was to require rentals end at 11:59pm, that 
noise is not plainly audible at least 100 feet from the pavilion at any time, and that failure to cease 
amplified sound by 11:30pm will result in forfeiture of 50% of the security deposit. More research is 
requested regarding decibel levels. Committee Members agreed to move forward to the 
September 1, 2026 Common Council meeting. 
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New Business, cont’d: 

2. Discussion regarding Stormwater Utility Funding: 

Amundson outlined the previous Committee of the Whole discussions regarding Stormwater Utility 
Funding dating back to May 7, 2024. Jason Leitha, City Engineer, gave a presentation to the Utility 
Commission on August 20, 2026. The Utility Commission is recommending based on a unanimous 
roll call vote, Funding Scenario #2 - Balanced Program and charge through the utility bills. The 
next step for the Council if they wish to proceed would be to repeal Ordinance 782-23. The Council 
would then need to adopt a resolution to establish the base rate and the start date for the 
imposition of the fee, and also provide direction for staff to work with Ruekert Mielke to develop the 
budget and fee structure for the stormwater utility. Leitha mentioned that the rate structure 
previously presented in 2021 would need to be checked, including the ERU, and a credit policy 
would need to be developed.  

Alderperson Rostad shared that if a stormwater fee will be collected, then the city should better 
enforce ordinances that affect the stormwater such as 'grass clippings in the roads.' Committee 
Members agreed to move forward to the September 1, 2026 Common Council Meeting. 

3. Additional discussion on amending Chapter 98 of city ordinance to add and regulate e-
bikes, e-scooters, EPAMD’s (electric personal assistant mobility device) and similar 
vehicles: 

Police Chief Weiner asked Committee Members for any additional thoughts or ideas regarding 
ages of riders, helmet use, education throughout the city and walking bicycles, e-bikes, and e-
scooters in the downtown area and where those boundary lines should be in order to complete his 
final draft of the amended ordinance. The goal of this ordinance is to encourage the safe use of 
these vehicles. 

Chief Weiner will take the feedback received into consideration in preparing the final draft copy to 
be presented at a future Common Council meeting. 

4. Discussion regarding the award of bid to Thunder Road for 2026 street maintenance 
contract for Crack Seal: 

Sam Bowman with Ruekert-Mielke shared the bid results for the 2026 Street Maintenance contract 
of Crack Sealing with members. Fahrner Asphalt submitted a bid for work to be completed in 2027, 
not 2026 as requested. Thunder Road LLC was the low and winning bid with a base bid of 
$11,215, plus a mandatory alternate of $6,160 for a total of $17,375. Committee members agreed 
to move forward to the September 1, 2026 Common Council meeting. 

5. Discussion regarding the award of bid to Struck and Irwin for 2026 street maintenance 
contract for Slurry Seal: 

Sam Bowman with Ruekert-Mielke shared the bid results for the 2026 Street Maintenance contract 
for Slurry Sealing with members. Fahrner Asphalt submitted a bid for work to be completed in 
2027, not 2026 as requested, therefore Struck & Irwin Paving, Inc. was the winning bidder with a 
base bid of $54,125.85, plus a mandatory alternate of $17,355.75 for a total of $71,481.60. 
Committee members agreed to move forward to the September 1, 2026 Common Council meeting. 

Adjourn 

Motion made by Alderperson Rostad, Seconded by Alderperson Roelke to adjourn at 7:59pm. Motion 
carried on a unanimous voice vote. 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 
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Common Council Meeting Minutes 

Tuesday, September 01, 2026 at 6:35 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

Mayor Hammer called the meeting to order at 7:59pm. Members present included: Mayor Joe 
Hammer, Council President Molly Finkler, Alderperson Rhonda Fuller, Alderperson Michael 
Lawson, Alderperson Trina Reid, Alderperson Amy Roelke and Alderperson Ryan Rostad. 

Pledge of Allegiance 

Notice of Open Meeting 

Noted as posted. 

Approval of Agenda 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to approve the agenda. 
Motion carried on a unanimous voice vote. 

Public Comment (Public comments will be limited to three (3) minutes per speaker. Speakers must begin by 

stating their name and address for the record. To ensure that all individuals have an opportunity to be heard, the 
presiding officer may enforce the time limit and may call speakers to conclude their remarks when their time has 
expired.) 

None. 

Committee Minutes for File: included Library (07/21/26), PFC (06/24/26), and Public Spaces 
(07/13/26). Mayor Hammer made a verbal correction to the PFC minutes where they stated candidates 
were for the Police Department and it should have read Fire Department. Clerk Caine will inform the 
PFC of the correction. 

Consent Agenda 

Motion made by Council President Finkler, Seconded by Alderperson Rostad to approve the consent 
agenda which included Committee of the Whole and Common Council meeting minutes from August 
18, 2026, and an application for a Street Closing for the Columbus PTO Annual Color Run. Motion 
carried on a unanimous voice vote. 

 

Ordinances – First Reading (Final action may be taken by a motion to suspend the rules and 
waive the readings under City of Columbus Ordinance Sec 2-46) 

4. Consider and take action on Ord.821-26: An Ordinance to Repeal and Recreate Sec. 114-126 
of the City Code of Ordinances Regarding Required Parking Spaces. (PC 08/13/26): 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to suspend the rules. 
Motion carried on a unanimous voice vote. 

Motion made by Alderperson Rostad, Seconded by Alderperson Roelke to waive the readings. 
Motion carried on a unanimous voice vote. 
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Motion made by Alderperson Rostad, Seconded by Alderperson Roelke to adopt Ordinance 821-
26: An Ordinance to Repeal and Recreate Sec. 114-126 of the City Code of Ordinances Regarding 
Required Parking Spaces. Alderperson Lawson asked for clarification on the number of parking 
spaces for Accessory Dwelling units. CED Director Kornmann verified there are none. 

Motion carried on a unanimous voice vote. 

5. Consider and take action on Ord. 822-26: An Ordinance to Repeal Section 102-63 of the City 
of Columbus Code of Ordinances. (CoW 9/1/26): 

Motion made by Alderperson Lawson, Seconded by Alderperson Rostad to suspend the rules. 
Motion carried on a unanimous voice vote. 

Motion made by Alderperson Rostad, Seconded by Alderperson Roelke to waive the readings. 
Motion carried on a unanimous voice vote. 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to adopt Ordinance 
822-26: An Ordinance to Repeal Section 102-63 of the City of Columbus Code of Ordinances. 
Motion carried on a unanimous voice vote. 

New Business 

6. Consider and take action regarding a minor subdivision in the extra-territorial area – Phyllis 
Hamann Estate – Activity No. 2026-0352. (PC 08/13/26): 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to approve a Letter of 
Intent for a minor subdivision in the extra-territorial area – Phyllis Hamann Estate – Activity No. 
2026-0352. Motion carried on a unanimous voice vote. 

7. Consider and take action regarding the subdivision of land in the Town of Elba (Dodge 
County), Activity number 2026-0356 - David & Marie O’Kroley. (PC 08/13/26): 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to approve the Letter 
of Intent for the subdivision of land in the Town of Elba (Dodge County), Activity number 2026-
0356 - David & Marie O’Kroley. Motion carried on a unanimous voice vote.  

8. Consider and take action regarding Condominium Plat – Lamps Landing LLC located on 
Tower Drive, Parcel 1114.1 (PC 08/13/26): 

Motion made by Alderperson Rostad, Seconded by Alderperson Roelke to approve the 
Condominium Plat for Lamps Landing LLC located on Tower Drive, Parcel 1114.1. Alderperson 
Lawson questioned if these will be sold individually or rented out. Kornmann understands that they 
will be put up for sale individually. After a brief discussion and clarification, motion was amended 
by Alderperson Rostad, Seconded by Alderperson Roelke to approve the Condominium Plat for 
Lamps Landing LLC located on Tower Drive, Parcel 1114.1 with the following conditions: that items 
in the review letter be addressed, and a sewer tap application for all dwellings on the parcel be 
submitted to Columbus Utilities and all fees paid in full.  Motion carried on a unanimous voice vote. 

9. Consider and take action on Electric Lead Lineman proposed updated wage scale. (UC 
8/20/26): 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to approve the 
proposed updated wage scale for the Electric Lead Lineman. Motion carried on a unanimous voice 
vote. 

10. Consider and take action regarding Pavilion rental noise concerns. (CoW 9/1/26): 

Motion made by Council President Finkler, Seconded by Alderperson Rostad to approve the 
revised Pavilion rental contract with the following: more research needs to be done for the 80 
decibel limit, change the 50' distance to 100' for audible xx, cease amplified sound at 11:30pm or 
the renter will forfeit 50% of rental deposit, and event needs to be over by 11:59pm. Concerning 
the decibel monitoring and reporting device, more research is needed. The draft letter is approved 

16

Item #2.



and the venue contract updates are approved with the 2:00am end time being changed to 
11:59pm. Motion carried on a unanimous voice vote. 

11. Consider and take action on the award of the bid in the amount of $17,375 to Thunder Road 
for 2026 street maintenance contract for Crack Seal. (CoW 9/1/26): 

Motion made by Alderperson Lawson, Seconded by Alderperson Rostad to approve award of 2026 
Street Maintenance Contract for Crack Seal to Thunder Road in the amount of $17,375. Motion 
carried on a 6-0 Roll Call vote. 

12. Consider and take action on award of bid in the amount of $71,481.60 to Struck and Irwin for 
2026 street maintenance contract for Slurry Seal. (CoW 9/1/26): 

Motion made by Alderperson Rostad, Seconded by Alderperson Reid to approve award of 2026 
Street Maintenance Contract for Slurry Seal to Struck & Irwin in the amount of $71,481.60. Motion 
carried on a 6-0 Roll Call vote. 

13. Consider and take action on claims in the amount of $706,003.65: 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to approve the claims 
in the amount of $706,003.65. Motion carried on a 6-0 Roll Call vote. 

Report of City Officers – City Administrator, Mayor 

Amundson wished residents a safe and studious return to the school year, which Mayor Hammer 
concurred. 

Convene to Closed Session 

Motion made by Alderperson Rostad, Seconded by Council President Finkler to convene into closed 
session per §19.85(1)(e) deliberating or negotiating the purchase of public properties, the investment of 
public funds, or conducting other public business, whenever competitive or bargaining reasons require 
a closed session, specifically to discuss negotiating terms of an amendment to the existing 
Development Agreement with Lamps Landing, LLC. at 8:16pm. Motion carried on a 6-0 Roll Call vote. 

Reconvene to Open Session 

Motion made by Council President Finkler, Seconded by Alderperson Roelke to reconvene into open 
session at 8:48pm. Motion carried on a unanimous voice vote. 

Adjourn 

Motion made by Council President Finkler, Seconded by Alderperson Fuller to adjourn at 8:48pm. 
Motion carried on a unanimous voice vote. 

 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 
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CITY OF COLUMBUS 

ORDINANCE NO. 823-26 

 

AN ORDINANCE TO REPEAL AND RECREATE ARTICLE VII OF CHAPTER 98  

OF THE CITY OF COLUMBUS CODE OF ORDINANCES CONCERNING  

ELECTRIC SCOOTERS, ELECTRIC BICYCLES AND BICYCLE REGULATIONS 

 

The Common Council of the City of Columbus, Columbia County, Wisconsin, does ordain 

as follows: 

 

1. Article VII of Chapter 98 concerning bicycles is repealed in its entirety.   

 

2. Section 98-221, Electric Scooter, Electric Bicycle and Bicycle Regulations is created to 

read as follows: 

 

Sec. 98-221. – Electric scooter, electric bicycle and bicycle regulations. 

 

(a) Purpose. The purpose of this ordinance is to promote the safe and enjoyable use of 

sidewalks, trails, and bicycle ways within the City of Columbus by restricting the 

use and prohibiting reckless or unsafe operation of bicycles, electric bicycles, and 

electric scooters. 

(b) Definitions. 

As used in this chapter: 

(1) “Bicycle” means every device propelled by feet or hands acting upon pedals 

or cranks and having wheels, any two of which are not less than 14 inches 

in diameter. 

(2) “Electric bicycle” (e-bike) means a bicycle that is equipped with fully 

operative pedals for propulsion by human power and an electric motor of 

750 watts (1 horsepower) or less and that meets the requirements of any of 

the following classifications: 

1. “Class 1 e-bike” is an electric bicycle equipped with a motor that 

provides assistance only when the rider is pedaling and that ceases 

to provide assistance when the bicycle reaches the speed of 20 miles 

per hour. 

2. “Class 2 e-bike” is an electric bicycle that may be powered solely 

by the motor and is not capable of providing assistance when the 

bicycle reaches the speed of 20 miles per hour. 

3. “Class 3 e-bike” is an electric bicycle equipped with a motor that 

provides assistance only when the rider is pedaling and that ceases 

to provide assistance when the bicycle reaches the speed of 28 miles 

per hour. 

(3) Electric Motorized Device or e-moto means any electric-powered device 

designed for transportation without fully operable pedals, including electric 

dirt bikes, electric motorcycles, one-wheeled devices, or similar devices. E-

Moto does not include any motor vehicle that would be classified as a 

motorcycle per Wis. Stat.§ 340.01(32) or otherwise be required to be 
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registered pursuant to Wis. Stat. Ch. 341. 

(4) “Electric scooter” (e-scooter) means a device weighing fewer than 100 

pounds that has handlebars and an electric motor, is powered solely by the 

electric motor and human power, and has a maximum speed of not greater 

than 20 miles per hour on a paved level surface when powered solely by the 

electric motor. “Electric scooter” does not include an electric personal 

assistive mobility device, motorcycle, motor bicycle, electric bicycle, or 

moped. 

(c) State laws applicable. Every person using a bicycle, e-scooter or e-bike upon a 

public roadway shall be subject to the provisions of all ordinances and state laws 

applicable to the operator of any vehicle, except the provisions thereof applicable 

to the equipment of vehicles and other provisions that, by their nature and context, 

would have no application. 

(d) Where prohibited and Restricted. No bicycles, e-scooters or e-bikes shall be 

operated on any roadway, trail, path, or property where a sign is erected indicating 

that bicycles and/or e-scooters and/or e-bikes are prohibited or otherwise restricted. 

Notwithstanding the provisions of subsection “f” hereof, at the locations indicated 

below, bikes, e-scooters and e-bikes must be walked, with the rider off the device, 

guiding it along by hand while walking along side: 

(1) Ludington Street from Mill Street to Harrison Street. 

(2) Harrison Street from Water Street to Dickason Boulevard. 

(3) James Street from Dickason Blvd to Water Street 

(4) East side of Dickason Boulevard from W Harrison Street to Mill Street.  

(5) Any other location or place where regulatory signage so indicates. 

(e) Riding on roadway. 

(1) Every person using an e-scooter or e-bike upon a two-way public street shall 

ride as near as practicable to within five feet of the right curb or edge of the 

roadway, except when passing another vehicle or making a left-hand turn; 

and when riding in groups, users of e-scooters or e-bikes shall ride in single 

file, except on residential streets which are not divided by painted or other 

marked extra lines where they may ride two abreast. On one-way streets, 

the user may ride as near as practicable to within five feet of the left-hand 

or right-hand curbs or edges of the roadway. 

(2) Persons using e-scooters or e-bikes shall not impede the normal movement 

of motor vehicle traffic. 

(3) No electric scooter may be operated on any roadway having a speed limit 

of more than 25 miles per hour.  

(f) Bicycle ways. Operation of e-scooters or e-bikes shall be permitted on any ways, 

lanes, trails, paths, or other property designated for the use and operation of 

bicycles. 

(g) Electric Motorized Devices or e-moto’s may not be operated on any streets, 

sidewalk, or anywhere within the city other than private property.  

(h) Additional restrictions on bicycles, e-bikes, and scooters: 

(1) Disorderly and Reckless Operation of a Bicycle, e-bicycle, or e-scooter: No 

one may operate a bicycle, e-bicycle or e-scooter in a manner  that 

endangers the safety of any person or property by negligent operation or 
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causes body harm or great bodily harm to another by negligent operation.  

(2) Unsafe operation. No person shall operate an e-scooter or e-bike in the City 

of Columbus clinging to other vehicles. No person using an e-scooter or e-

bike shall cling to, attach themselves to, or in any manner permit themselves 

to be pulled or towed by any moving vehicle. 

(3) Towing of persons, vehicles, trailers. Except as provided in subsection 

(g)(8) hereof, no person using an e-scooter or e-bike shall tow, drag, or 

cause to be drawn behind the e-scooter or e-bike any coaster wagon, sled, 

toy vehicle or any similar vehicle, trailer, person on in-line or roller skates, 

or any other type of conveyance. 

(4) Contests with other electric devices or vehicles. No person using an e-

scooter or e-bike shall participate in any race, speed, or endurance contest 

with any other e-scooter or e-bike or moving vehicle on a city roadway. 

(5) Stunt riding. No person using an e-scooter or e-bike shall practice any fancy 

or acrobatic riding, wheelies, or other stunts, while operating such e-scooter 

or e-bike. 

(6) Trick riding. No person shall operate an e-scooter or e-bike without having 

manual control of the handlebars or in any other manner which necessitates 

the element of unusual, extraordinary skill and involves unnecessary risk. 

(7) Carrying of passengers. No person shall operate an e-bike with another 

person upon said e-bike unless e-bike is so designed and equipped to carry 

more than one person. No person shall operate an e-scooter with a 

passenger.  

(8) Speed. No person shall operate an e-scooter or e-bike at a speed greater than 

is reasonable and prudent under existing conditions or in excess of any 

posted speed limit. 

(9) The above restrictions of subsection (h)(3) notwithstanding, nothing in this 

section shall prohibit the safe and lawful towing of bicycle trailers for the 

transportation of minor children, pets, and cargo, in compliance with either 

the Advancing Standards Transforming Markets (ASTM) International 

standard F1975-15 (2023), or the Consumer Product Safety Commission 

(CPSC) standards, as from time to time amended. 

(i) Observance of traffic regulations and speed limits. Every person using a bicycle, e-

scooter or e-bike upon a public roadway shall obey all the instructions of official 

traffic-control devices, signs, and signals applicable to motor vehicles and shall not 

operate an e-scooter or e-bike at a speed greater than the posted or otherwise 

applicable speed limit. 

(j) Yielding to traffic. The operator of a vehicle shall yield the right-of-way to a person 

using an e-scooter or e-bike in the same manner as for bicyclists and pedestrians. 

When using an e-scooter or e-bike, every person shall, upon entering a public 

roadway, yield the right-of-way to motor vehicles, except a person using an e-

scooter or e-bike shall be subject to the same regulations as bicyclists and 

pedestrians. Operators of e-scooters or e-bikes shall offer the right-of-way to 

bicycles in bike lanes, ways, trails, and on bike paths. 

(k) Age limits.  Operators of a class 3 e-bicycle shall be 16 years of age or older.  

(l) Headphones prohibited: No operator of an electric scooter or electric bicycle shall 
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wear headphones, earphones, or earbuds covering or inserted into both ears while 

operating an electric scooter or electric bicycle.  

(m) Cellular phones: No operator of an electric scooter or electric bicycle while riding 

shall operate a cellular phone.  

(n) Equipment regulations; lamps and reflectors. Every person using e-scooters or e-

bikes between one-half hour after sunset and one-half hour before sunrise shall be 

equipped with a lamp firmly attached to the front of such electric scooter exhibiting 

a white light to the front, and with a reflector or lamp mounted on the rear of the 

vehicle visible at a distance of 500 feet. The reflector shall not be fewer than two 

inches in diameter. 

(o) No bicycle, electric bicycle, or electric scooter shall be operated that is not in safe 

mechanical condition and equipped with any required safety device(s). It shall be 

the responsibility of persons 16 years of age or older, or a parent or guardian of a 

child under 16 years of age, to inspect such bicycle, electric bicycle or electric 

scooter to determine if it is in safe mechanical condition and legally equipped.  

(p) Registration and Licensing: No registration or licensing shall be required for 

bicycles, e-bicycles, e-scooters, or motorized bicycles. Owners are encouraged to 

register them with the Columbus Police Department.  

(q) Special Events regulations. In addition to the restrictions of subsection (d) hereof, 

by the authority of the Columbus Police Department or the Director of Parks and 

Recreation, any area of the City whereupon a special event is present, signage may 

be temporarily placed to further restrict or prohibit e-scooters and e-bikes from 

being ridden, operated or present in such designated areas for reasonable periods of 

time before, during or after such special events. 

(r) Penalties. For a violation of any provision of this section the offender shall pay a 

forfeiture, exclusive of court costs, in an amount not greater than $100 for a first 

offense, and not greater than $100 for any second and subsequent violations. 

 

3. Section 98-222, Mandatory Helmet Use for Persons Under 16 Years of Age is created to 

read as follows: 

 

Sec. 98-222. – Mandatory helmet use for persons under 16 years of age 

(a) Purpose. The purpose of this ordinance is to promote public safety, reduce the risk 

of head injuries, and establish clear guidelines for the mandatory use of helmets by 

individuals under the age of 16 who are involved in the operation of bicycles, 

electric bicycles (e-bikes) or electric scooters (e-scooters) under the jurisdiction and 

control of the City of Columbus. 

(b) Definitions.  As used in this section: 

(1) “Helmet” means a properly fitted and fastened protective head covering 

designed for bicycle safety that meets or exceeds the impact standards set 

either by the Advancing Standards Transforming Markets International 

(ASTM) or the Consumer Product Safety Commission (CPSC). 

(2) “Bicycle” means every device propelled by feet or hands acting upon pedals 

or cranks and having wheels, any two of which are not less than 14 inches 

in diameter. 
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(3) “Electric bicycle” (e-bike) means a bicycle that is equipped with fully 

operative pedals for propulsion by human power and an electric motor of 

750 watts (1 horsepower) or less and that meets the requirements of any of 

the following classifications: 

1. Class 1 e-bike is an electric bicycle equipped with a motor that provides 

assistance only when the rider is pedaling and that ceases to provide 

assistance when the bicycle reaches the speed of 20 miles per hour. 

2. Class 2 e-bike is an electric bicycle that may be powered solely by the motor 

and is not capable of providing assistance when the bicycle reaches the 

speed of 20 miles per hour. 

3. Class 3 e-bike is an electric bicycle equipped with a motor that provides 

assistance only when the rider is pedaling and that ceases to provide 

assistance when the bicycle reaches the speed of 28 miles per hour.  

4. “Scooter” means a device powered by human effort or by an electric motor, 

having a handlebar, deck, and wheels, that is designed to be stood upon or 

sat upon by the operator. 

(c) Helmet required. Any person less than 16 years of age operating or riding on an e-

bike or scooter on a public roadway, public sidewalk, public bicycle path, trail, 

bicycle way, or any other public right-of-way under the jurisdiction and control of 

the City of Columbus shall wear a properly fitted and securely fastened helmet. 

(1) A person under 16 years of age shall not operate a bicycle, unicycle, 

skateboard, or scooter, nor shall any person wear in-line or roller skates, nor 

ride upon a bicycle, unicycle, skateboard, scooter, in-line or roller skates as 

a passenger, at a public skate park under the jurisdiction and control of the 

City of Columbus unless that person is wearing a properly fitted and 

fastened protective helmet. 

(d) Operators of a bicycle, electric bicycle, electric scooter, and/or parents or guardians 

of such operators, shall be fully liable for any damage caused to public or private 

property as a result of purposeful, negligent or illegal actions in conflict with this 

Section, and thus shall be responsible for complete and full restitution of all costs 

associated with such damage, in addition to any forfeiture for such violation.  

(e) Enforcement. This ordinance shall be enforced by the City of Columbus Police 

Department. Enforcement shall emphasize education and awareness in addition to 

violations. 

(f) Penalty. Except as provided herein, violation of this section is punishable by a 

forfeiture of not more than $100. The parent or legal guardian having control or 

custody of the minor whose conduct violates this section shall be jointly and 

severally liable with the minor for the amount of a forfeiture imposed pursuant to 

this subsection. 

(g) The city may request the court waive any forfeiture for such person found guilty of 

violating the provisions of this section if the person supplies the court with proof 

that between the date of the violation and the appearance date for such violation the 

person purchased or otherwise obtained a helmet that meets the requirements of 

§98-222(b)(1). 
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4. Severability.  In the event any section, subsection, clause, phrase or portion of this 

ordinance is for any reason held illegal, invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct and independent 

provision, and such holding shall not affect the validity of the remainder of this ordinance. 

It is the legislative intent of the Common Council that this ordinance would have been 

adopted if such illegal provision had not been included or any illegal application had not 

been made. 

 

5. Repeal and Replaced and Effective Date. All ordinances or parts of ordinances and 

resolutions in conflict herewith are hereby repealed. This ordinance shall take effect from 

and after its passage and publication. 
 

 

Adopted this ____ day of _______________, 2026. 

 

 CITY OF COLUMBUS 

 

 

By: ___________________________  By: __________________________ 

 Joseph Hammer, Mayor    Susan L. Caine, Clerk 
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Agenda Item Report 

Meeting Type:  Committee of the Whole / Common Council 

Meeting Date:  September 15, 2026 

 

Item Title: 2027 Dodge County Humane Society Stray Animal Contract 

Submitted By: Susan L. Caine, Clerk 

 

Detailed Description of Subject Matter:  The City of Columbus has had an annual contract with the 
Dodge County Humane Society which in exchange for an annual lump sum payment from the city, we 
are covered for up to five domestic stray animals, with an additional amount for each animal over five. 
The city has previously requested that this contract apply to “dogs only.” The Dodge County Humane 
Society has been required to seek approval from the city before accepting any animal. 

The lump sum fee for 2027 is quoted at $2,000, an increase of $200 over the 2026 fee, for up to five 
domestic stray animals, and animals in excess of five would be an additional $450 each. There are other 
options available for up to 10, 20, or 40 animals, as outlined in the pre-signed contract. The approved, 
signed contract is due back to Dodge County Humane Society by January 1, 2027, to be in effect. 

 

 

List all Supporting Documentation Attached:   

Cover Letter, received from DCHS 

2027 Contract 

 

 

Action Requested of Council:  Consideration of approval. 
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N6839 State Road 26 • Juneau, WI 53039 
Tel: (920) 386-0000  •  Fax: (920) 386-9770 • www.dchs-wi.org 

a 501(c) (3) not for profit organization 

August 26, 2026 
 
To our Dodge County Municipal and Law Enforcement Partners, 
 
The Dodge County Humane Society remains committed to animal welfare by providing care and shelter to animals 
throughout Dodge County.  Over the past year, DCHS has taken in nearly 300 animals through stray pick-up 
services and law enforcement seizure.  In addition, suitable homes were found for all adoptable animals and over 
100 lost pets were reunited with their owners. 
 
Attached please find the stray animal services contract offering for 2027.  As we work to encourage municipalities 
to provide help for more animals, you will notice that the fee per animal decreases as more animals are covered. 
 
Choosing to contract with DCHS benefits your municipality with both time and cost savings.  The following are a 
direct result of the services that we are able to provide: 
 

• Local law officials can be relieved of most of the calls and subsequent duties related to stray animals. 
• Area citizens need not be burdened with the health hazards and safety issues related to stray animals. 
• Municipalities do not have to house and feed stray animals for five days in order to be in compliance with 

state statutes. 
• Owners of lost pets have a consistent and safe place to contact to reclaim their pet. 

 
As part of this contract, we make the following commitments to you and your municipality: 
 

• We guarantee that all animals will be handled in a humane way. 
• We will make shelter staff accessible to you at all times.  This will include use of our call system and also 

personal cell phone numbers of our Executive Director and other shelter staff. 
• We agree to be the responsible agency and quarantine facility for all domestic animal bite cases.  This 

includes compliance with all state requirements. 
• We agree to assist your officers with any neglect or abuse calls including both domestic animals and 

livestock.   
 
The Dodge County Humane Society is also happy to work with municipalities that do not feel a contract is right for 
them.  In an effort to provide services for as many animals as possible, we are offering a per animal option.  We 
will accept animals from non-contracted areas at a cost of $700 per animal, as space permits.  This fee helps to 
offset the costs of any necessary medical care the animal may need. 
 
We appreciate the opportunity to be of service to you and believe that the attached contract accurately 
summarizes the significant terms of our agreement.  The attached contract reflects our best efforts to streamline 
our services and our strong desire to partner with your municipality.  If you agree with the terms as described, 
please sign the contract and return it to us.  If you have any questions, please feel free to contact me. 
 
 
Kensie Drinkwine, Executive Director 
Dodge County Humane Society 
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N6839 State Road 26 • Juneau, WI 53039 
Tel: (920) 386-0000  •  Fax: (920) 386-9770 • www.dchs-wi.org 

a 501(c) (3) not for profit organization 

2027 STRAY ANIMAL CONTRACT 

WHEREAS, the City of Columbus desires to enter into a contract (“the Annual Contract”) 
with The Dodge County Humane Society, Inc. for the care of stray and domesticated animals; 
and 

WHEREAS, the Dodge County Humane Society is willing to agree to contract with the 
City of Columbus to provide such services for the term and subject to the terms and conditions 
described below; 

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of 
which is hereby acknowledged, the City of Columbus (hereafter referenced as “the 
municipality”) hereby enters into the following agreement with The Dodge County Humane 
Society, Inc. (hereafter referenced as “the humane society”), a Wisconsin not-for-profit 
Corporation, organized under Chapter 181 of the Wisconsin Statutes, without stock, located at 
N6839 State Road 26, Juneau, WI  53039, for the care of stray and domesticated animals 
(referenced as “the services”).   

In consideration for the humane society’s agreement to provide the services during the term of 
this agreement, the municipality shall pay to the Dodge County Humane Society one of the 
following: 

Please choose one of the following contract options: 

  A lump sum of $2,000.  Covers up to 5 domestic stray animals.  Animals in excess 
of 5 will be charged $450/animal over 5. 

  A lump sum of $3,200.  Covers up to 10 domestic stray animals.  Animals in excess 
 of 10 will be charged $400/animal over 10. 

 A lump sum of $4,300.  Covers up to 20 domestic stray animals.  Animals in excess 
 of 20 will be charged $350/animal over 20. 

 A lump sum of $5,800.  Covers up to 40 domestic stray animals.  Animals in excess 
 of 40 will be charged $250/animal over 40. 
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Please choose one of the following approval options: 

  Humane society must have approval before accepting any animal.  In the event 
that a municipal representative cannot be reached, City of Columbus authorizes 
the Executive Director of DCHS to act on your behalf in emergency situations. 

  Humane society must have approval for each animal after the contract term has 
been reached. 

  No pre-approval is needed before accepting animals. 

(Municipality must provide contact list to humane society by January 1, 2027.) 

1. Other Fees and Charges.  In addition to the municipality’s agreement to pay the sum(s) 
specified above, the municipality also agrees to pay all other fees and charges that it 
may incur under the terms of this agreement, including but not limited to pick-up 
and/or drop-off fees, after-hours drop-off fees, and all charges and fees associated with 
quarantines as provided in this agreement.  All such fees and charges shall be billed to 
the municipality monthly and will be due and payable to the humane society no later 
than 15 days after the date of the invoice. 
 

2. Drop-Off and Pick-Up of Animals: Days/Hours, Fees, and Manner of Delivery. 
 

a. Normal Hours.  On days that are not legal holidays, the humane society agrees to 
accept stray and domesticated animals during the following hours, which are subject 
to change upon notice by the humane society: 
 

  Monday/Wednesday/Friday 8:00am  – 1:00pm 
  Tuesday/Thursday  8:00am – 7:00pm 
  Saturday   8:00am – 4:00pm 
     

b. Delivery of Animals.  The animals must be either (1) brought to the humane society 
by an agent of the municipality at the humane society’s address as listed above; or (2) 
picked up by humane society staff when staff members are available to respond to 
requests for pick up, subject to the terms set forth in paragraph 2.c. and 2.d., below. 
 

c. Pick-Up Fee Normal Hours.  The humane society may, at its sole discretion and if it 
has staff available, agree to pick up an animal, during the normal hours listed in 
paragraph 2.a., above, for a fee of $100.  Staff members may not be available to 
respond to requests for pick up during all of the hours during which the humane 
society accepts animals by drop off.   
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d. After-Hours Pick-Up Fee.  The humane society may, at its sole discretion and if it has 
staff available, agree to accept an animal or to pick up an animal outside of the 
normal hours listed in paragraph 2.a., above.  Any pick-up of an animal outside of the 
normal hours listed in paragraph 2.a., above, shall constitute an after-hours pick-up 
and shall be subject to an “after-hours” pick-up fee of $200.  The after-hours pick-up 
fee shall apply if the pick-up occurs outside of normal hours regardless of whether 
municipality’s request for an after-hours pick-up was made during normal hours.  
 

e. Hours for Public Redemption of Strays.  The humane society shelter building will be 
open to the public for stray animal redemption during the following hours, subject to 
change upon notice: 

 
 Tuesday   12:00 – 7:00pm 
 Thursday   12:00 – 7:00pm 
 Saturday   12:00 – 4:00pm 
 

f. Drop-Offs by Police Officers.  At its sole discretion, the humane society may allow the  
 municipality’s police officers to drop off animals from contracted areas outside 

normal pick-up and drop-off hours by special arrangement with the humane society, 
the terms are subject to change on notice at the sole discretion of the humane 
society.   

g. Canceled Pick-Ups.  If an animal is reclaimed by its owner and a request for pick-up is 
canceled prior to the arrival of humane society staff, there will be no pick-up fee.  If a 
humane society staff member arrives at the designated location to pick up the 
animal, the appropriate pick-up fee will apply even if the animal has been reclaimed 
by its owner prior to the staff member’s arrival.  
  

3. Drop-Off and Pick-Up of Animals: Containment.  Any stray domestic animal must be 
contained in some manner so as to be easily approached and apprehended.  The 
humane society may, at its sole discretion, attempt to capture a stray animal that is 
running at large.   
 

4. Care of Relinquished Animals.  Upon acceptance of an animal, the humane society will 
have sole responsibility for the animal(s) and the sole right to determine the means of 
its care, relieving the municipality of any further care for the animal(s), subject to the 
municipality’s responsibility to pay all applicable fees owed under this contract.  The 
humane society will furnish and maintain facilities and equipment adequate for the 
humane care and treatment of the animals in compliance with Wisconsin laws and 
regulations concerning the humane treatment of animals.  The humane society will use 
reasonable care to employ competent persons to perform the necessary functions of its 
shelter.   
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5. Stray Holding Period.  The parties understand that Wisconsin law requires that stray 
dogs must be held for four (4) days plus the day of impoundment prior to disposition 
(adoption or euthanasia) and that notice of a stray animal must be provided in the 
county in which the animal is apprehended.  Stray cats will be held for a minimum of 
four (4) days plus the day of impoundment prior to disposition.  The holding period may 
be waived if a licensed veterinarian determines that an animal is so ill or injured that 
housing it for the lawful period will only prolong its death.  
 

6. Stray Redemption by Owner.  If an animal is redeemed by an owner in accordance with 
the procedures prescribed by Wisconsin Statutes, the owner will be required to pay any 
and all expenses incurred and/or fees charged by the humane society, including, but not 
limited to, veterinary costs and daily boarding fees.  If an animal is not rabies vaccinated 
or licensed, an owner must sign a contract agreeing to have the pet rabies vaccinated 
and licensed by the deadline stated in the contract.  If the municipality requests, and 
provides the humane society with a fax number, the humane society will fax a copy of 
the contract to the municipality for follow-up.  
 

7. Records.  Upon request, the humane society will submit a record showing the date each 
animal entered the shelter, where it was originally found, and how and when the animal 
was disposed of.  
 

8. Bite/Rabies Quarantine; Seizures. 
 
a. Known Owner.  If an animal that is subject to a bite or rabies quarantine has a 

known owner, the animal will be held only if space is available at the shelter.  The 
owner will be primarily responsible for daily boarding fees, travel time, charges 
incurred for veterinary checks on the animal(s), and all other fees and costs for the 
animal’s care, as described in Paragraph 2 of Exhibit A to this agreement; however, if 
the animal has a known owner and an officer of the municipality  requires the 
animal to be quarantined at the humane society and the owner is unable to pay the 
daily boarding fees, travel time, charges incurred for veterinary checks, and all other 
fees and costs associated with the animal’s care, the municipality will be responsible 
for payment of all such fees and charges directly to the humane society.   
 

b. Owner Unknown/Unavailable.  Animals that must be held for rabies or bite 
quarantine will be held by the humane society if the owner is unknown or 
unavailable, and if space is available.  In the event the owner is unable to be found 
or identified, the humane society will request reimbursement from Dodge County 
for quarantine, travel time, and veterinary expenses pursuant to Wisconsin Statutes 
Section 95.21(8).  Any amount not reimbursed by Dodge County will become the 
responsibility of the municipality.  
 

c. Policies, Fees and Charges.  The humane society’s current rabies/bite policies and 
the amounts of fees and charges for quarantine are attached hereto as Exhibit A; 
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however, all policies are subject to change on notice at the humane society’s sole 
discretion. 
 

d. Seizures.  Animals that are seized by a law enforcement officer can be housed at the 
humane society if space is available.  If the animal has a known owner and an officer 
of the municipality requires the animal to be quarantined at the humane society, the 
municipality will be responsible for payment directly to the humane society for the 
daily boarding fees, travel time, charges incurred for veterinary checks, and all other 
fees and costs for the animal’s care. 
 

9. General Provisions. 
 
a. Inspection.  Any official of any contracted municipality shall have access to the 

humane society shelter building for the purposes of inspecting the conditions of the 
shelter.  Any such visits shall be conducted during normal staffed hours as listed in 
paragraph 2a. 
 

b. Indemnification.  Each party agrees to indemnify and save harmless the other from 
all suits, claims and demands and actions arising out of its own alleged actions or 
inactions and agrees that it is solely responsible for its own operations, employees 
and agents. 
 

c. Effect of Waiver.  If the humane society waives any term of this contract at any time, 
it will not constitute a waiver of the same term for other instances in which it might 
apply, nor will it constitute a waiver of any of the other provisions of this contract. 
 

d. Effect of Invalidity of Provision.  If any provision in this contract shall be declared 
invalid, the remaining provisions shall continue in full force and effect. 
 

e. Entire Agreement.  This document contains the entire agreement between the 
parties and the municipality warrants and represents that there are no statements 
or representations by any humane society representatives which are contrary to or 
which would vary or add to the terms of this agreement. 
 

f. Limited to Stray and domesticated animals.  The term “stray and domesticated 
animals for purposes of this agreement includes dogs, cats, rabbits, hamsters, and 
domesticated gerbils, mice, rats, certain snakes, and birds.  It does not include any 
other animals, including but not limited to livestock, wild or exotic animals or birds 
of prey. 

 

10. Additional Services.  The humane society may, upon request by the municipality, and at 
the humane society’s sole discretion, agree to perform additional or ancillary services or 
services in extraordinary circumstances beyond those contemplated as within the 
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normal scope of this agreement.  The municipality will pay to the humane society a 
reasonable or hourly reasonable and customary fee in an amount determined by the 
humane society as appropriate for additional services under the circumstances of each 
such request. 
 

11. Term; Binding Effect.  The term of this agreement shall be for a period of twelve 
months, commencing January 1, 2027 and expiring December 31, 2027.  Therefore, 
services provided by the humane society to the municipality will be governed by the 
terms of this agreement commencing January 1, 2027 and continuing through 
December 31, 2027.  However, this agreement shall be binding upon the parties hereto 
as soon as it is legally executed by resolution and approved by the municipality and 
when executed by the humane society.  

  

IN WITNESS WHEREOF, the parties hereto have executed this agreement on the dates indicated 
below: 

 

City of Columbus 

 

By:__________________________  Title:______________________ Date: __________ 

 

By:__________________________  Title:______________________ Date: __________ 

 

The Dodge County Humane Society, Inc. 

 

By:  Kensington Drinkwine   Title:  Executive Director Date: 8/26/26 
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Exhibit A – Rabies/Bite Quarantine Polices, Fees and Charges* 
 

1. Owned animal up to date on rabies vaccination, not vicious:  Not required to be 
quarantined at a facility; owner can quarantine at home with the following 
provisions: 
a. THREE veterinary checks are required:  one within 24 hours of bite; a second 

check thereafter but before 10 days elapse from the date of the bite; and a third 
on 10th day after the bite.  The owner is responsible for veterinary charges for all 
visits. 

b. The animal must be kept separate from other animals and have minimal human 
contact.  This means no playing in a yard that is not securely fenced, no walking a 
dog outside the yard, and no playing with other dogs or cats.   

c. If there are multiple animals in the home, the animal must be kept in a separate 
room or crated. 

 
2. Owned animal not up to date on rabies vaccination, not vicious:  Must be 

quarantined off site (not at the home).  If the animal will be quarantined at the 
humane society.  Fee is $400.00-600.00.  Owner is responsible for the applicable 
fees at time of drop off.   
 

3. Owned animal considered vicious (whether up to date on rabies or not): 
Bite euthanasia is an option.  Animal can be immediately euthanized and the head 
sent in to the state for evaluation.  Fee is $900.00-1,200.00.  Owner is responsible 
for the applicable fees at time of drop off. 
 

4. Unknown owner:  After applicable stray hold period is up, charges as listed in 
paragraphs 2-3 will apply; however, prior to billing the municipality for the charges, 
the humane society will attempt to bill the county, per state law.  If the animal is 
injured or considered vicious, a veterinarian will be consulted as to whether the 
stray hold can be waived. 

 
*If state statute or state or local health department directive requires a course of action 
inconsistent with these policies, they shall be deemed modified to the extent of such 
statutory or health department directive only, and all remaining portions of these policies, 
fees and charges shall remain in full force and effect. 
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Agenda Item Report 

Meeting Type:  Committee of the Whole/Common Council 

Meeting Date:   September 15, 2026 

 

Item Title: Discuss and consider approving the Columbus Police Department to start 
fundraising efforts for a K9 unit.     

Submitted By: Darrell Ward, Lieutenant   

 

Detailed Description of Subject Matter: 

 The department is requesting permission to begin fundraising for a K9 unit.  

 

 

List all Supporting Documentation Attached: 

Memo attached.  

 

 

Action Requested of Council: 

Discus, consider, and take action on approving the Columbus Police Department to start K9 fund raising 
efforts.     
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Memo 
To: Columbus City Council  

From: Lt. Darrell Ward 

Date: 09/09/2026 

Re: Initial planning and fundraising for K9 Unit 

The City maintained a K9 Unit many years ago, and I believe the program provided significant 
benefits to both the department and the community. Given the length of time since the program 
was discontinued, we would essentially be starting from the beginning.   

I previously served as a K9 handler for five years with the Columbia County Sheriff’s Office. 
Through that role, I became very familiar with the training, equipment, ongoing care, and other 
requirements necessary to establish and maintain a successful K9 program. Based on that 
experience, I believe there is an opportunity to develop a program that would provide meaningful 
services to the citizens of Columbus while minimizing the financial impact on the City. 

As an initial step in determining whether the program is viable, I have made preliminary contacts 
with two area businesses that have indicated they would be willing to donate ongoing goods and 
services if the program is approved. I have also identified a foundation in the Milwaukee area that 
specifically provides funding for the start-up and replacement of K9 units in Wisconsin, although 
I have not yet formally contacted them. 

Additionally, I have obtained verbal estimates regarding the approximate cost of purchasing and 
training a canine. Based on the information I have gathered to date, I believe approximately 
$50,000 in fundraising would be necessary to initiate the program. My intention would be to 
explore outside funding, donations, sponsorships, and fundraising opportunities before requesting 
significant financial support from the City. 

I believe a K9 Unit would provide several valuable services to the Columbus community. A 
properly trained canine could assist with tracking missing or lost persons, searching large areas, 
locating evidence, and assisting officers during calls involving high-risk individuals. The presence 
and capabilities of a K9 could also provide an additional level of safety and support for officers 
and citizens during traffic stops and other potentially dangerous situations. 

In addition to these direct public-safety benefits, I believe maintaining a K9 Unit could have a 
positive impact on the Police Department and its employees. A K9 program can serve as a 
recruitment and retention tool by providing officers with additional responsibilities, specialized 
training, and professional development opportunities. It could also attract experienced officers 
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who are interested in advancing their careers and becoming involved in specialized law-
enforcement functions. 

Thank you for your consideration.  
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Agenda Item Report 

Meeting Type: Committee of the Whole & Common Council 

Meeting Date: September 15, 2026 

 

Item Title: Approval of Revised Administrative Assistant Job Description and Police Clerk 

Job Description Update to Public Safety Clerk.  

Submitted By: Kendra Riddle, Finance Director 

 

Detailed Description of Subject Matter: 

After talking with respective Directors of departments and their needs it has been determined that the 

role within my department titled “Admin and Billing Clerk” needed to be updated to “Administrative 

Assistant” with revised duties that benefit Finance, DPW, Recreation, and the Clerk. With that we want to 

transition Fire Dept. duties back to PD under their Police Clerk who would be renamed the prior 

position Public Safety Clerk.  Both positions were budgeted for full time in 2026 we are just needing to 

restructure.  The Police Clerk is currently working 30-35 hours this will bring them to the full 40.  

 

List all Supporting Documentation Attached: 

Administrative Assistant – September 2026 

Public Safety Clerk – 2026 

Police Clerk – 2026   

 

Action Requested of Council: 

Consider and take action on Administrative Assistant and Public Safety Clerk Job Descriptions.  
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POSITION DESCRIPTION 
 
 
Title:  Administrative Assistant  
Department:         Administration 
Date:  September 2026 
FLSA:  Non-Exempt  
 
 
GENERAL PURPOSE    
Performs a variety of routine administrative and accounting tasks that providing administrative support to city staff and citizens 
alike.  
 
SUPERVISION RECEIVED  
Works under the supervision of the Finance Director. 
 
SUPERVISION EXERCISED 
None  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Citizen first point of contact for all inquiries.  

 Performs routine clerical and administrative work in answering phones, receiving the public, providing customer 
assistance.  

 Receives the public and answers questions; responds to inquiries from employees, citizens and others and refers, 
when necessary, to appropriate persons. 

 Composes, types, and edits a variety of correspondence, reports, memoranda, and other material requiring judgment 
as to content, accuracy, and completeness. 

 Assists in scheduling meetings with department heads as needed.  

 Daily process outgoing mail already prepared by staff.  

 Daily check Dropbox for all after hour submissions. 

 Reconciles deposits from other departments and inputs information into cash receipts program.  

 Prepares daily bank deposits for all city funds and reconcile the City cash drawer daily. 

 Issues dog licenses, public works tags, recreation tickets, and other items to citizens as needed. 

 Aids the Department of Public Works with administrative tasks such as time entry, invoice entry, and other tasks 
assigned as necessary to operate accordingly.  

 Manages Cemetery Operations in coordination with the Department of Public Works such as coordinating with proper 
parties, invoice entries, cash receipting, working with vendors on scheduling, and other duties as assigned as 
necessary to operate accordingly. 

 Aids the Recreation Department with scheduling, financial processing of invoices/deposits, management of facilities 
calendar, and other duties as assigned as needed.  

 Assists City Clerk with various election duties as needed. 

 Perform related duties as required. 
 
 
PERIPHERAL DUTIES 
 

 Operates office machines as required. 

 Operates a vehicle to run errands. 
 
DESIRED MINIMUM QUALIFICATIONS 
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Education and Experience:  
 

Graduation from a high school or GED equivalent with specialized course work in general office practices such as 
typing, filing, reception, accounting, or any equivalent combination of related education and experience.  

 
Necessary Knowledge, Skills and Abilities: 

(A)  Working knowledge of computers and electronic data processing; working knowledge of modern office practices 
and procedures; some knowledge of accounting principles and practices. 
(B) Skill in operation of listed tools and equipment. 
(C)  Ability to perform cashier duties accurately; ability to effectively meet and deal with the public; ability to 
communicate effectively verbally and in writing; ability to handle stressful situations. 

 
SPECIAL REQUIREMENTS 
Valid state driver's license 
 
TOOLS AND EQUIPMENT USED 
Phone system; mainframe computer terminal; accounting software; personal computer including word processing 
software; copy machine; postage machine; fax machine; calculator. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee is frequently required to sit and talk or hear.  The employee is 
occasionally required to walk; use hands to finger, handle, or feel objects, tools, or controls; and reach with hands and 
arms. 
 
The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include 
close vision and the ability to adjust focus.  
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
The noise level in the work environment is usually moderately quiet. 
 
SELECTION GUIDELINES  
Formal application, rating of education and experience; oral interview and reference check; job related tests may be 
required.  
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission 
of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment 
to the position. 
 
This job description does not constitute an employment agreement between the employer and employee and is subject 
to change by the employer as the needs of the employer and requirements of the job change.   
 
I acknowledge that I have read the job description for my employment position with the City of Columbus, and I certify 
that I can perform these functions. 
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____________________________________________ ___________________________________________ 
Employee Name – Please print    Employee Signature 
 
 
____________________________________________  
Date 
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Job Description  

Police Clerk  
Class Title:  Police Clerk    Job Code Number:  

Department:  Police      Grade Number:         

Division:  Support Services    Union:           No  

Date:    Approval pending 

by City Council 

  Location:                   Police Dept.  

    

   

 

GENERAL PURPOSE:     

Performs a variety of clerical, secretarial, and administrative work in keeping official records and 

providing administrative support to the police department and command staff  

  

SUPERVISON RECEIVED   

Works under the direct supervision of a Lieutenant with supplemental supervision from the Chief of 

Police as needed. May report directly to the police chief at times.   

  

SUPERVISION EXERCISED   

None  

  

ESSENTIAL DUTIES AND RESPONSIBILITIES-POLICE DEPARTMENT:  

• Answers and operates telephone system, routes callers, or provides information as required.  

• Handle citizen requests for police services or information in a courteous and efficient manner and 

properly record all pertinent information following written procedures.  

• Promptly and efficiently assigns calls for service or other tasks a needed to officers for handling.  

• Operates office machines as required, contacts contractors for repairs of office equipment as 

needed.  

• Composes, types, and edits correspondence, and other material requiring judgment as to content, 

accuracy, and completeness.   

• Transcribes audio recorded or dictated official police reports in an efficient and accurate manner, 

following policies set forth by the Chief of Police.   

• Data entry and data processing of records into the police records management systems.  

• Maintain police department filing system according to policy.  

• Prepare court schedules, dockets, and prosecution requests following departmental written 

procedures and requests from the courts or prosecutors.  

• Compile and process vehicle accident reports and determine criteria to transmit electronically to 

the Wisconsin Department of Transportation.    

• Process electronic citations and transmit them electronically to the municipal court interface as 

well as the Wisconsin Department of Transportation.  

• Process electronic traffic warnings issued to motorists. Monitor return of corrected equipment 

defect warnings and forward those not returned as corrected to the officer for citation 

consideration.  

• Processes records requests from public, insurance companies, attorneys, other agencies, etc.  

• Observe and maintain the confidentiality of department information and activities.    
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• Maintains work area and equipment in clean and working condition.  

• Operates police radio as needed and assists in radio communications; operates base radio as 

required.  

• Monitor the entrance of personnel into authorized only areas.  

• Monitor building video security systems.  

• Assist with time card and payroll process. 

• Assist with the distribution of postal and intradepartmental mail. 

• Prepares documents, forms or letters for mailing.    

• Other administrative and/or clerical duties as directed or assigned.  

• Works on special projects as assigned by the Police Chief or Lieutenant’s that may arise.  

• Assists with duties of the Administrative Manager as needed or during their absence.  

 

PERIPHERAL DUTIES  

• Assists in training new employees.  

• Attending/participating/assisting with department specific special events. 

• Assist other city departments with approval of the Chief of Police.  

 

DESIRED MINIMUM QUALIFICATIONS  

Education and Experience:   

  

• Graduation from a high school or GED equivalent with specialized course work in general office 

practices such as typing, filing, payroll, accounting and/or bookkeeping; and   

• Two (2) years of increasingly responsible related experience, or any equivalent combination of 

related education and experience.   

  

Necessary Knowledge, Skills, and Abilities:  

• Working knowledge of computers and electronic data processing.   

• Working knowledge of modern office practices and procedures;  

• Working knowledge of the organization, functions, powers, policies, and procedures of the 

Columbus Police and Fire Departments.   

• Knowledge of accounting principles and practices;  

• Knowledge of the City of Columbus streets, locations, parks, businesses, and other important 

landmarks and features.   

• Skill in operation of office tools, equipment and computer programs;  

• Ability to perform multiple duties at one time a needed (multi-tasking). 

• Ability to adapt to the changing technology and willingness to learn new skills and procedures.  

• Ability to get along with all department employees  

• Ability to understand and follow written and verbal instructions  

• Ability to effectively meet and deal with the public;   

• Ability to communicate effectively verbally and in writing;  

• Ability to handle stressful situations and meet deadlines in a timely manner;    

• Ability to type a minimum of 45 wpm.  
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PREFERRED SPECIAL REQUIREMENTS   

 

Knowledge of Spillman law enforcement records management software and other police department 

related programs, including TRACS.  

 

Familiarity with Microsoft Office programs such as Outlook, Word and Excel.  

   

TOOLS AND EQUIPMENT USED  

Multi line phone system; multi-screen desktop computer, including printer, copy machine; fax machine; 

documents scanner; base radio; calculator.  

   

PHYSICAL DEMANDS  

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions.   

  

While performing the duties of this job, the employee is frequently required to sit and talk or hear. The 

employee is occasionally required to walk; stand, use hands to finger, handle, or feel objects, tools, or 

controls; and reach with hands and arms.   

   

The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by 

this job include close vision and the ability to adjust focus.   

  

WORK ENVIRONMENT  

The hours of work are set by the Police Chief and could include week-ends, nights and some holidays. 

Subject to call-in for priority reports as well. The department specific work load may vary from day-to-

day.   

  

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job.  

   

The noise level in the work environment is usually quiet to moderate, but could include short durations of 

louder noise levels.  

  

Most work is performed indoors, but could include occasional periods of work in an outdoor setting.  

  

MISCELLANEOUS   

  

The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position if the 

work is similar, related or a logical assignment to the position.  

  

The job description does not constitute an employment agreement between the employer and employee 

and is subject to change by the employer as the needs of the employer and requirements of the job 

change.   
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 The City of Columbus is an Equal Opportunity Employer (EOE).  

  

  

ACKNOWLEDGEMENT  

I acknowledge that I have read the job description and requirements for the Public Safety Clerk position 

and I certify that I can perform these functions.  

  

  

_____________________________________________   _______________________  

Employee Signature            Date  
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Job Description  

Public Safety Clerk  
Class Title:  Public Safety Clerk    Job Code Number:  

Department:  Police/Fire      Grade Number:         

Division:  Support Services    Union:           No  

Date:    City Council   Location:                   Police and Fire Depts.  

    

   

 

GENERAL PURPOSE:     

Performs a variety of clerical, secretarial, and administrative work in keeping official records and 

providing administrative support to the police and fire command staff  

  

SUPERVISON RECEIVED   

Works under the direct supervision of the police department office manager with supplemental 

supervision from the command staff as needed. May report directly to the fire and police chiefs at times.   

  

SUPERVISION EXERCISED   

None  

  

ESSENTIAL DUTIES AND RESPONSIBILITIES-POLICE DEPARTMENT:  

• Answers and operates telephone system, routes callers, or provides information as required.  

• Handle citizen requests for police services or information in a courteous and efficient manner and 

properly record all pertinent information following written procedures.  

• Promptly and efficiently assigns calls for service or other tasks a needed to officers for handling.  

• Operates office machines as required, contacts contractors for repairs of office equipment as 

needed.  

• Composes, types, and edits correspondence, and other material requiring judgment as to content, 

accuracy, and completeness.   

• Transcribes audio recorded or dictated official police reports in an efficient and accurate manner, 

following policies set forth by the Chief of Police.   

• Data entry and data processing of records into the police records management systems.  

• Maintain police department filing system according to policy.  

• Prepare court schedules, dockets, and prosecution requests following departmental written 

procedures and requests from the courts or prosecutors.  

• Compile and process vehicle accident reports and determine criteria to transmit electronically to 

the Wisconsin Department of Transportation.    

• Process electronic citations and transmit them electronically to the municipal court interface as 

well as the Wisconsin Department of Transportation.  

• Process electronic traffic warnings issued to motorists. Monitor return of corrected equipment 

defect warnings and forward those not returned as corrected to the officer for citation 

consideration.  

• Processes records requests from public, insurance companies, attorneys, other agencies, etc.  

• Observe and maintain the confidentiality of department information and activities.    

• Maintains work area and equipment in clean and working condition.  
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• Operates police radio as needed and assists in radio communications; operates base radio as 

required.  

• Monitor the entrance of personnel into authorized only areas.  

• Monitor building video security systems.  

• Assist with time card and payroll process. 

• Assist with the distribution of postal and intradepartmental mail. 

• Prepares documents, forms or letters for mailing.    

• Other administrative and/or clerical duties as directed or assigned.  

• Works on special projects as assigned by the Police Chief or Lieutenant’s that may arise.     

 

 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES-FIRE DEPARTMENT: 

• Answers and operates telephone system, routes callers, or provides information as required.  

• Handles citizen requests for fire services or information in a courteous and efficient manner and  

• Composes, types, and edits correspondence, and other material requiring judgment as to content, 

accuracy, and completeness.  

• Operates office machines as required, contacts contractors for repairs of office equipment as 

needed.  

• Data entry into fire records management systems.  

• Observe and maintain the confidentiality of department information and activities.    

• Maintain fire department filing system according to policy.  

• Processes records requests from public, insurance companies, attorneys, other agencies, etc.  

• Coordinates fire inspection records, and reports.  

• Monitor the entrance of personnel into authorized only areas.  

• Coordinates fire inspection schedules, records, and reports.   

• Schedules annual fire drills to be witnessed by fire department personnel.   

• Oversees the operation of Image Trend software programs.  

• Prepares incident information to be forwarded to city hall for billing purposes. 

• Ensures that all required incident information is documented and filled out completely and 

correctly by fire command staff (especially in regard to payroll).  Sends correct and complete 

reports, as required, to the Department of Homeland Security/National Fire Incident Reporting 

(NFIRS).   

• Maintains employee training, attendance, and continuing education files 

• Data entry of bills and invoices into the city system for processing and payment.  

• Issue burning permits and informs the public on DNR permit requirements for burning.  Reports 

burning complaints/violations to the Fire Chief.   

• Reports controlled burns to fire department staff.   

• Works on special projects as assigned by the Fire Chief that may arise.   

• Processes time cards and prepares payroll. 

• Works on special projects as assigned by the Fire Chief as needed. 

 

PERIPHERAL DUTIES  

• Assists in training new employees.  

• Attending/participating in department specific special events.  
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DESIRED MINIMUM QUALIFICATIONS  

Education and Experience:   

  

• Graduation from a high school or GED equivalent with specialized course work in general office 

practices such as typing, filing, payroll, accounting and/or bookkeeping; and   

• Two (2) years of increasingly responsible related experience, or any equivalent combination of 

related education and experience.   

  

Necessary Knowledge, Skills, and Abilities:  

• Working knowledge of computers and electronic data processing.   

• Working knowledge of modern office practices and procedures;  

• Working knowledge of the organization, functions, powers, policies, and procedures of the 

Columbus Police and Fire Departments.   

• Knowledge of accounting principles and practices;  

• Knowledge of the City of Columbus streets, locations, parks, businesses, and other important 

landmarks and features.   

• Skill in operation of office tools, equipment and computer programs;  

• Ability to perform multiple duties at one time a needed (multi-tasking). 

• Ability to adapt to the changing technology and willingness to learn new skills and procedures.  

• Ability to get along with all department employees  

• Ability to understand and follow written and verbal instructions  

• Ability to effectively meet and deal with the public;   

• Ability to communicate effectively verbally and in writing;  

• Ability to handle stressful situations and meet deadlines in a timely manner;    

• Ability to type a minimum of 45 wpm.  

  

   

PREFERRED SPECIAL REQUIREMENTS   

Knowledge of Image Trend Software and/or other fire department related programs.  

 

Knowledge of Spillman law enforcement records management software and other police department 

related programs, including TRACS.  

 

Familiarity with Microsoft Office programs such as Word and Excel.  

   

TOOLS AND EQUIPMENT USED  

Multi line phone system; multi-screen desktop computer, including printer, copy machine; fax machine; 

documents scanner; base radio; calculator.  

   

PHYSICAL DEMANDS  

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions.   
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While performing the duties of this job, the employee is frequently required to sit and talk or hear. The 

employee is occasionally required to walk; stand, use hands to finger, handle, or feel objects, tools, or 

controls; and reach with hands and arms.   

   

The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by 

this job include close vision and the ability to adjust focus.   

  

WORK ENVIRONMENT  

The hours of work are set by the Police and Fire Chiefs and could include week-ends, nights and some 

holidays. Subject to call-in for priority reports as well. It is estimated that the work load pertaining to 

police and fire department specific functions are 80% vs. 20% - respectively. The department specific 

work load may vary from day-to-day.   

  

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.   

   

The noise level in the work environment is usually quiet to moderate, but could include short durations of 

louder noise levels.  

  

Most work is performed indoors, but could include occasional periods of work in an outdoor setting.  

  

MISCELLANEOUS   

  

The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position if the 

work is similar, related or a logical assignment to the position.  

  

The job description does not constitute an employment agreement between the employer and employee 

and is subject to change by the employer as the needs of the employer and requirements of the job 

change.   

  

The City of Columbus is an Equal Opportunity Employer (EOE).  

  

  

ACKNOWLEDGEMENT  

I acknowledge that I have read the job description and requirements for the Public Safety Clerk position 

and I certify that I can perform these functions.  

  

  

_____________________________________________   _______________________  

Employee Signature            Date  
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Agenda Item Report 

Meeting Type: Common Council 

Meeting Date: 9/15/2026 
 

 

 

Item Title: 

 

Claims Packet 

Submitted By: Kendra Riddle, Finance Director 

 

Detailed Description of Subject Matter: 

Claims from 8/28/2026 to 9/9/2026 in the amount of $1,283,031.62 

 

List all Supporting Documentation Attached: 

Claims Packet 8/28/2026 – 9/9/2026 

Payroll Register 9/4/2026                                                                                                                                 

 

Action Requested of Council: 

Consider and take action on claims in the amount of $1,283,031.62 
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