
 

Common Council Meeting - Amended Agenda 

Wednesday, April 02, 2025 at 6:35 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

Pledge of Allegiance 

Notice of Open Meeting 

Approval of Agenda 

Public Comment 

Consent Agenda 

1. Special Committee of the Whole and Common Council Minutes of 03/18/2025. 

New Business 

2. Consider and take action on encroachment of garden at 1360 Waterloo Street onto City property 
(CoW 4/2/25). 

3. Consider and take action on Zion Lutheran Conditional Use Permit (CUP). (PC 01/19/25, 03/13/25) 

4. Presentation of Annual Report by Columbus Utilities (UC 3/20/25). 

5. Consider & take action on claims in the amount of $249,254.99 

 

6. Consider and take action regarding authorization to begin recruitment for a Finance Director and 
approval of job description (CoW 4/2/25). 

Report of City Officers – Police Chief, City Administrator, Mayor 

Convene to Closed Session 

Convene to closed session per §19.85(1)(c) to consider employment, promotion, compensation, or 
performance evaluation data of any public employee over which the governmental body has jurisdiction 
or exercises responsibility, specifically City Administrator Annual Review. 

Reconvene to Open Session 

Adjourn 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 
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Special Committee of the Whole Meeting Minutes 

Tuesday, March 18, 2025 at 6:30 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

Council President Roelke called the meeting to order at 6:33pm. The following members were in 
attendance: Council President Amy Roelke, Mayor Joe Hammer, Alderperson Trina Reid, Alderperson 
Ryan Rostad and Alderperson Molly Finkler. Alderperson Sarah Motiff and Alderperson Michael 
Lawson were excused. 

Notice of Open Meeting 

Noted as posted. 

Approval of Agenda 

Motion made by Alderperson Rostad, Seconded by Alderperson Finkler to approve the agenda with the 
adjustment of moving the proclamation of Fred Dartt Day to this meeting and removing it from the 
regular Common Council meeting agenda. Motion carried on a unanimous voice vote. 

Public Comment 

Mayor Hammer read the recently adopted Resolution 3-25, acknowledging March 20th as Fred Dartt 
Day in the City of Columbus. There were many members of Fred Dartt's family and the Columbus Fire 
Department in attendance. Della Dartt spoke about Fred's life and service to the city and introduced her 
great grandson, Sammuel Frederick, who is hoping to follow in his great-grandpa's footsteps. She 
thanked the city for the recognition of Fred and shared how much it means to her and her family.  

 

New Business 

1. Discussion regarding Purchase Agreement for 1149 W James Street: 

Community and Economic Development Director, Mike Kornmann shared that Matt Faust with 
Edward Jones has expressed interest in purchasing 1149 W. James Street in order to expand his 
business and renovate the current building to allow for multiple tenants to also occupy the space. 
His purchase offer is in the amount of $280,000 with the contingency that the City and the 
purchaser negotiate in good faith for the creation of a development agreement that includes tax 
incremental financing and perhaps post-sale rentals of storage space to the city. Alderperson 
Rostad questioned if $5,000 was feasible to ask as earnest money on a commercial property. 
Attorney Johnson had no problem with asking for this amount. Kornmann reiterated to council that 
this project will bring about a renovated facade which will be presented in the development 
agreement. Amundson shared that the recommendation is for a 80% Pay as you Go TID, where 
the onus is on the developer to increase the value of the property.  

The council will have the discretion to allocate the proceeds of this sale towards the new Public 
Safety Building Project. Staff will be working on a storage plan for the antique firetruck and other 
items currently being stored in the old Countryside building. Committee agreed to move forward to 
the March 18, 2025 Common Council meeting.  
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2. Discussion regarding the awarding of the zoning and subdivision proposal by Vandewalle 
and Associates in an amount not to exceed $129,090: 

Kornmann shared that the Plan Commission is recommending the Vandewalle proposal after 
receiving and reviewing six proposals. There was also an internal review team. It is a quality 
proposal and is under our budget with an approximate 18-month timeline. Committee members 
agreed to move forward to the March 18, 2025 Common Council meeting. 

3. Discussion of Parking Reduction Request for Cardinal Heights – Lamps Landing: 

Kornmann shared that our current Zoning Code currently has some excessive requirements for 
parking, such as three parking spaces for a studio apartment. However, it also allows for parking 
reduction requests from developers and property owners which Lamps Landing has asked for. The 
Plan Commission has reviewed their request and is recommending 68 stalls for the commercial 
property. Forty-five of the spaces will be underground. Committee members agreed to move 
forward to the March 18, 2025 Common Council meeting. 

4. Discussion regarding Task Order 2025-02 with Ruekert Mielke for construction assistance 
associated with the Fireman's Park Stormwater Project: 

Engineer Leitha shared the highlights of Task Order 2025-02 for construction assistance 
associated with the Fireman's Park Stormwater Project with the Committee. Members agreed to 
move forward to the March 18, 2025 Common Council meeting. 

5. Discussion regarding Task Order 2025-03 with Ruekert Mielke for construction services 
related to the 2025 Street & Utility Improvement project (Brookside Lane): 

Engineer Leitha shared the highlights and the breakdown of the costs of Task Order 2025-03 for 
construction services related to the 2025 Street & Utility Improvement project - Brookside Lane. 
Committee members agreed to move forward to the March 18, 2025 Common Council meeting. 

6. Discussion of Furnace replacements for Fire Department: 

Chief Hazeltine presented three bids for replacement of the furnaces at the Fire Station. The 
replacement cost will come from the building expense line of his budget per Treasurer Larson. It 
was discussed with staff to get quotes for a two-stage system. Quality Electrical, Air-Care, and TAS 
all submitted bids but they were variations in the equipment quoted. Alderperson Rostad shared 
what he discovered about one-stage versus two-stage furnaces. He asked what the potential future 
use of the current Fire Department building would be when we moved to a new Public Safety 
building. That can not be determined at this time, however the basic building needs such as a 
working furnace would be required whether we were retaining the building for city use or selling it. 
Rostad suggested approving the TAS quote based on tonight's discussion. Committee members 
agreed to move forward to the March 18, 2025 Common Council meeting. 

7. Discussion regarding Ordinance No. 799-25: An Ordinance Concerning Committees, 
Commissions, and the Manner in which the City Council Conducts its Business: 

Administrator Amundson shared the changes staff has worked into the new ordinance. It eliminates 
the Committee of the Whole method of governance by repealing and recreating section 2-41. All 
items would go to a Committee, then to Council. Matters concerning cable, public works, personnel 
and finance, and/or items that don't have a committee go to a Committee of the Whole that meets 
before the council meeting so all issues can be addressed in one meeting, without a two-week 
delay, unless that is specifically called for by the Council. The other revisions were discussed 
which included Section 2-48 concerning members and terms, the renaming/combining of specific 
committees and boards, and the expectation that all city committees will also share their meeting 
packets (support materials) when their agendas are posted. No changes were made to Tourism, 
Joint Review Board or Ethics. The Cable, Investment and Street Light Committees were 
eliminated. 

Committee members agreed to move forward to the March 18, 2025 Common Council meeting. 
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8. Discussion regarding Janitorial needs of the city: 

Amundson shared that our former Part-Time Janitor left in January 2025. Staff has researched 
various options to replace this service for our city buildings. An idea being brought forward is to 
create a fourth Maintenance II DPW employee position which would be entry level and whose 
primary duties would be janitorial services during the week. When those tasks were completed, 
they would be able to work on other Public Works projects. The specifics would be worked out by 
our new DPW Director. This proposal would eliminate two part-time positions currently held at the 
DPW. This would not affect the hiring process of the city's seasonal employees. Committee 
members agreed to move forward to the March 18, 2025 Common Council meeting. 

Adjourn 

Motion made by Alderperson Finkler, Seconded by Alderperson Rostad to adjourn at 7:20pm. Motion 
carried on a unanimous voice vote. 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 

4

Item #1.



 

Common Council Meeting Minutes 

Tuesday, March 18, 2025 at 6:35 PM 

Columbus City Hall – 105 N. Dickason Boulevard 

 

 

Roll Call 

Mayor Hammer called the meeting to order at 7:22pm. Members present included: Alderperson Molly 
Finkler, Mayor Joe Hammer, Alderperson Trina Reid, Council President Amy Roelke, and Alderperson 
Ryan Rostad. Alderperson Michael Lawson and Alderperson Sarah Motiff were excused. 

Pledge of Allegiance 

The Pledge of Allegiance was recited by those in attendance. 

Notice of Open Meeting 

Noted as posted. 

Approval of Agenda 

Motion made by Alderperson Rostad, Seconded by Alderperson Finkler to approve the agenda with the 
removal of the Fred Dartt Day recognition. Motion carried on a unanimous voice vote. 

Department Reports for File included Fire (02/2025), Library (02/2025), Police (02/2025) and 
Treasurer (01/2025). 

Public Comment - None. 

Consent Agenda 

Motion made by Alderperson Roelke, Seconded by Alderperson Rostad to approve the Consent 
Agenda which included: Special Committee of the Whole and Common Council Minutes from  
02/27/2025; Special Committee of the Whole, Common Council and Committee of the Whole Minutes  
from 03/04/2025. 

Ordinances – First Reading (Final action may be taken by a motion to suspend the rules and 
waive the readings under City of Columbus Ordinance Sec 2-46) 

4. Ordinance No. 799-25: An Ordinance Concerning Committees, Commissions, and the 
Manner in which the City Council Conducts its Business: 

 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to suspend the rules. 
Motion carried on a unanimous voice vote. 

Motion made by Council President Roelke, Seconded by Alderperson Finkler to waive the readings 
of Ordinance 799-25: An Ordinance Concerning Committees, Commission, and the Manner in 
which the City Council Conducts its Business. Motion carried on a unanimous voice vote. 

Motion made by Council President Roelke, Seconded by Alderperson Finkler to adopt 
Ordinance 799-25: An Ordinance Concerning Committees, Commission, and the Manner in which 
the City Council Conducts its Business pending final review by the City Attorney. Motion carried on 
a unanimous voice vote. 
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New Business 

5. Consider and take action regarding the Purchase Agreement for 1149 W James Street: 

Motion made by Council President Roelke, Seconded by Alderperson Finkler to approve the 
Purchase Agreement for 1149 W. James Street. Motion carried on a 3-1 Roll Call vote. Voting Yea: 
Alderperson Finkler, Council President Roelke, and Alderperson Rostad. Voting Nay: Alderperson 
Reid. 

6. Consider and take action on award of the Zoning and Subdivision Rewrite RFP to 
Vandewalle & Associates not to exceed the amount of $129,090: 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to award the Zoning 
and Subdivision rewrite to Vandewalle & Associates not to exceed the amount of $129,090. Motion 
carried on a 4-0 Roll Call vote. Voting Yea: Alderperson Finkler, Alderperson Reid, Council 
President Roelke, and Alderperson Rostad. 

7. Consider and take action on Parking Reduction Request for Cardinal Heights– Lamps 
Landing: 

Motion made by Alderperson Rostad, Seconded by Council President Roelke to approve the 
parking restriction, a reduction request by Cardinal Heights. Motion carried on a 3-1 voice vote with 
Alderpersons Rostad, Finkler, and Roelke voting Yea, and Alderperson Reid voting Nay. 

8. Consider and take action on Task Order 2025-02 with Ruekert Mielke for construction 
assistance associated with the Fireman's Park stormwater project in the amount of $51,000 
(CoW 3/18/25): 

Motion made by Council President Roelke, Seconded by Alderperson Finkler to approve Task 
Order 2025-02 with Ruekert Mielke for Construction Assistance associated with the Fireman's Park 
Stormwater Project in the amount of $51,000. Alderperson Rostad asked for clarification of the 
start date noting the City's 4th of July Celebration. Motion carried on a 4-0 Roll Call vote. Voting 
Yea: Alderperson Finkler, Alderperson Reid, Council President Roelke, and Alderperson Rostad. 

9. Consider and take action on Task Order 2025-03 with Ruekert Mielke for construction 
services related to the 2025 Street & Utility Improvement project (Brookside Lane) in the 
amount of $83,220 (CoW 3/18/25): 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to approve Task 
Order 2025-03 with Ruekert Mielke for construction services related to the 2025 Street & Utility 
Improvement project (Brookside Lane) in the amount of $83,220. Motion carried on a 4-0 Roll Call 
vote. Voting Yea: Alderperson Finkler, Alderperson Reid, Council President Roelke, and 
Alderperson Rostad. 

10. Consider and take action on award of quote to Quality Electric in the amount of $8,700 to 
replace furnaces at the Fire Department (CoW 3/18/25): 

Motion made by Alderperson Rostad, Seconded by Alderperson Reid to approve the purchase of 
furnaces for the Fire Department from TAS HVAC, LLC in an amount not to exceed $10,400. 
Motion carried on a 4-0 Roll Call vote. Voting Yea: Alderperson Finkler, Alderperson Reid, Council 
President Roelke, and Alderperson Rostad. 

11. Consider and take action on Public Works Director job description (CoW 3/4/25): 

Amundson reminded that this item was discussed at the March 4, 2025 Committee of the Whole 
meeting. 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to approve the Public 
Works Director job description. Alder Rostad asked Amundson if there was an accepted offer. 
Amundson replied yes, with a April 7, 2025 start date. Motion carried with a unanimous voice vote. 
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12. Consider and take action on authorizing an additional Maintenance II staff position for 
Public Works (CoW 3/18/25): 

Motion made by Alderperson Rostad, Seconded by Alderperson Finkler to hire an additional 
Maintenance II staff position at the Public Works Department. Motion carried on a 4-0 Roll Call 
vote. Voting Yea: Alderperson Finkler, Alderperson Reid, Council President Roelke, and 
Alderperson Rostad. 

13. Consider & take action on claims in the amount of $569,636.85: 

Motion made by Council President Roelke, Seconded by Alderperson Reid to pay the Claims in the 
amount of $569,636.85. Motion carried on a 4-0 Roll Call vote. Voting Yea: Alderperson Finkler, 
Alderperson Reid, Council President Roelke, and Alderperson Rostad. 

 

Report of City Officers – City Administrator, Mayor 

Amundson shared that a Staff Retreat was held on March 13, 2025. The focus was on the 
implementation of the Strategic Plan. The next step will be putting the discussed data into the work 
plan. There will be a Council Retreat on June 24th which will be an all day event. Details will be shared 
at a later date.  

Mayor Hammer thanked the City staff for all they continue to do. The upcoming Spring and Summer are 
going to busy in the city. He addressed the use of Facebook by others. We, as council, direct our Police 
Officers to do a job and they are doing their job. We have good people working for our city and we need 
to be supportive of them. 

 

Convene to Closed Session 

Convene to closed session pursuant to § 19.85(1)(c) to consider employment, promotion, 
compensation, or performance evaluation data of any public employee over which the governmental 
body has jurisdiction or exercises responsibility, specifically the annual performance review of City 
Administrator. 

Motion made by Alderperson Rostad, Seconded by Alderperson Finkler to go into Closed Session at 
7:41pm. Motion carried on a 4-0 Roll Call vote. Voting Yea: Alderperson Finkler, Alderperson Reid, 
Council President Roelke, and Alderperson Rostad. 

Reconvene to Open Session 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to reconvene to Open 
Session at 8:22pm. Motion carried on a unanimous voice vote. No action followed. 

Adjourn 

Motion made by Alderperson Finkler, Seconded by Council President Roelke to adjourn at 8:22pm. 
Motion carried on a unanimous voice vote. 

*A quorum of city committees and/or commissions may be present at this meeting. No action will be 
taken or considered by those committees and/or commissions. 
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Agenda Item Report 

Meeting Type: Committee of the Whole & Council 

Meeting Date: April 2, 2025 

 

Item Title: Discuss encroachment of garden at 1360 Waterloo Street onto City property. 

Submitted By: Matt Amundson, City Administrator 

 

Detailed Description of Subject Matter: 

The property owners at 1360 Waterloo Street recently received a letter informing them of their garden’s 
encroachment onto City property.  The property owners have reached out regarding possible solutions, 
staff have discussed the following options: 

 Remove the garden from City property. 

 Property owners complete a survey at their expense to determine the additional area needed on 
city property for the garden, city grants a temporary limited easement to them for the additional 
needed property. 

 Agreement that City grants temporary limited easement for the entirety of the adjacent City 
property with limitations on what can be done on the property (no structures, no expansion of 
the garden, etc) in exchange for them maintaining the grass area to expected city standards. 

 

List all Supporting Documentation Attached: 

Encroachment Letter 

 

Action Requested of Council: 

Discuss encroachment of garden at 1360 Waterloo Street onto City property. 
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CITY OF COLUMBUS                                                                    
DEPARTMENT OF COMMUNITY AND ECONOMIC DEVELOPMENT

    105 N. DICKASON BOULEVARD    COLUMBUS, WISCONSIN 53925 -1565     920.623.5900    www.cityofcolumbuswi.com 

 

Zachary A. Freter & Tanya M. Lester 
1360 Waterloo Street 
Columbus, WI 53925 
 

 
This letter is in regard to the garden located near your property at 1360 Waterloo Street that has 
come to our attention. We would like to inform you that the garden you have created and 
maintained has been placed on City property and is in violation of our municipal ordinance (Ch 86, 
sections 96 and 97). Attached is a parcel map with the highlighted boundaries including an aerial 
view of the garden’s placement on the adjacent City-owned property. 
 
We recognize that you have put a lot of time and work into your garden, but any further 
maintenance must cease. Using the parcel maps provided, you are encouraged to relocate the 
garden onto your property prior to replanting this Spring.  
 
Please call me with any questions at 920-350-5894. 
 
Sincerely, 
Michael Kornmann 
 
Michael Kornmann 
Zoning Administrator/ 
Director of Community and Economic Development 
 
 
CC: Matt Amundson, City Administrator 
 Dennis Weiner, Police Chief 
 Darrell Ward, Lieutenant 
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Agenda Item Report 

 
Meeting Type:  Plan Commission 
 

Meeting Date:  April 2, 2025 

 

Item Title: Zion Lutheran Conditional Use Permit (CUP) 

Submitted By: Michael Kornmann, Director of Community and Economic Development 

 

Detailed Description of Subject Matter: The application discusses the expansion of the school. The 
access through the site to Fuller Street is removed creating the need for a fire hydrant in the center of 
the site.    Parking stalls meet the code as required and so a parking reduction request is not necessary.   
The City Engineer has included a review in the attached letter. 

The Plan Commission recommends approval of the CUP with the below conditions including the 
temporary service drive until Fuller Street is built to support development to the west. 

Supporting Documentation Attached: 

 City Engineer Review letter 

 Zion CUP application 

Action Requested of Council:   Approve CUP with suggested conditions below: 

1. Address items listed in the City Engineer’s review letter 
2. Grantee obtain staff approval of a site plan that meets code requirements and the conditions in 

the Conditional Use Permit. 
3. Grantee follow all municipal ordinances including storm water management 
4. If any changes are made to the site, obtain an amended Conditional Use Permit 
5. Provide a fire hydrant in the center of the site and other requirements provided by the Fire Chief 
6. Screen refuse from public view 
7. Obtain building, sign, and other permits as required by ordinance. 
8. The Conditional Use Permit is in effect as long as all conditions of the permit are met. 
9. Provide a service drive on Fuller Street until development occurs to the west. 
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8117-10021 > Kornmann-20241226-Zion Plan Review 
Your Infrastructure Ally ruekertmielke.com 

4630 S. Biltmore Lane, Madison, WI 53718 608-819-2600 

 
 
December 26, 2024 
 
Mr. Mike Kornmann 
Director of Community and Economic Development 
City of Columbus 
105 North Dickason Boulevard 
Columbus, WI  53925-1565 
 
Re: Columbus – Zion Lutheran Church and School CUP    

Dear Mr. Kornmann:  

Ruekert & Mielke, Inc. has completed our review of the site plan for the above referenced project, with an 
application date of December 9, 2024.  The submittal was reviewed in accordance with Columbus 
Ordinance 114, Division 3 - Conditional Use, Chapter 47 - Erosion Control and Chater 48 - Storm Water 
Management.  This review does not constitute a recommendation for future phases.  Future phases for 
development on this lot shall require additional review and approval.  This review may not include all City 
requirements for this submittal.  We offer the following comments, clarifications, or concerns: 

General: 

1. The Fire Department will need to comment since site circulation has been cut off from Fuller Street to 
Western Ave.  Trucks need to be able to turn around on Fuller Street.  Hydrant placement 
requirements for new construction.  Confirm building addition sprinkler requirements and any building 
connection locations.     

2. Confirm all trees on site that will be impacted are shown on the plan, it appears trees in the location of 
the storm water facility are not shown on the plan.  

3. Provide a site lighting plan to show existing and proposed lighting, submit lighting photometric plan 
showing lighting levels at property line and lighting fixture sheets. 

4. Erosion Control Plan is missing, provide plan and calculations in accordance with chapter 47.  

5. All permits will be required for erosion control, storm water, driveway, and work in the right-of-way 
required for construction.  

Sheet C2.1 

1. No grinding of curbs allowed in City right-of-way on Warner Street, remove and replace in accordance 
with City standards.  

2. Show trees removed for storm water pond and driveway on site plan.  

Sheet C2.2 

1. Confirm parking is compliant with ordinance requirements with zoning administrator, if a lower 
number of stalls are shown than required, a reduction must be requested per the ordinance. 

2. The driveway on Warner Street needs to be compliant with City driveway standards for width and 
tapers. 

3. Incorrect spelling for Warner Street for street label. 

4. Add culvert under driveway onto Western Avenue. 

5. Relocate speed limit sign due to conflict with driveway on Western Avenue.  

6. Fuller Street extension requirements needed for dead end created by new building. 
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Mr. Mike Kornmann 
City of Columbus 
December 26, 2024 
Page 2 
 
 

8117-10021.151 > Kornmann-20241226-Zion Plan Review  
Your Infrastructure Ally ruekertmielke.com 

 
 
 
 
 

     
 

7. Sidewalk extension on Warner Street required from existing to Western Avenue.  

Sheet C2.3 

1. Provide storm water management plan and agreement for new site improvements in accordance with 
chapter 48.  Consider designing site to accommodate the future expansion with new stormwater 
facility.   

Sheet C2.4 

1. Show sanitary sewer lateral and connection for new facility to sanitary sewer main.  

2. Show water service and connection for new facility to water main.  

Sheet C2.5 

1. No landscaping allowed in Fuller Street right-of-way, consider dumpster enclosure to match 
architecture for dumpster screening or an opaque fence.  

2. Provide grasses for screening on berm along Western Avenue.  

3. Add tree to eastern island in parking lot. 

4. Show areas of seeding limits and label on plan 

5. Provide information on trees removed to determine replacement requirements. 

Please feel free to contact me if you have any questions regarding this review. 

Respectfully, 
 
RUEKERT & MIELKE, INC. 
 
 
 
 
Jason P. Lietha, P.E. (WI, MN, MI) 
Vice President 
jlietha@ruekert-mielke.com 
 
JPL:sjs 
cc: Matt Amundson, City of Columbus  

Paul Johnson, Boardman & Clark   

Jason P. 
Lietha

Digitally signed by Jason 
P. Lietha 
Date: 2024.12.26 
10:57:55 -06'00'
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ZION LUTHERAN SCHOOL EXPANSION PROJECT NARRATIVE 12/09/2024 

812 Western Avenue, Columbus, Wisconsin 53925 

 
Owner Representatives: Chad Grambsch, Matt Huber, Matt Yaroch, and Michael Uttech (920.623.5180) 

  

N58 W6181 Columbia Road Cedarburg, Wisconsin 53012                                                                                                                                                                                                                                                          

262.377.8001 

www.gdg-architects.com 
 

A P P L E T O N  |  M I L W A U K E E  |  C E D A R B U R G  

 

Dear City of Columbus, 

The main purpose of the proposed, phase one, 19,005 square feet, addi%on at Zion Lutheran 

School is to provide three classrooms, a gymnasium, and a mul%-purpose space. A reconfigured 

parking lot with addi%onal parking spaces, a new ves%bule, and an entry lobby will serve as the 

addi%on’s primary entrance. This addi%on will have li0le to no impact on adjacent proper%es 

and is sympathe%c to the use, layout, and aesthe%cs of the exis%ng facili%es. 

The proposed addi%on will promote economic growth for the exis%ng church while also further 

encouraging the inclusion of local youth groups. The structure will promote educa%on, cultural 

ac%vity, and foster mul%-genera%onal social gatherings.  This will allow Zion Lutheran School to 

expand its capacity to provide high quality educa%onal and recrea%onal opportuni%es.  This 

plan aligns with the intended use and provides addi%onal community ameni%es.     

The calcula%ons indica%ng the total site size, building floor area, number of parking spaces, 

amount of impervious surface, and amount of non-impervious green space is as follows: 

• Total Site Size: 335,584.8 Sq. Ft. (7.70 AC.) 

• Building Floor Area: 54,165 Sq. Ft. 

• Number of Parking Spaces: 98 

• Amount of Impervious Surface: 124,133 Sq. Ft. 

• Amount of pervious green space: 211,451.8 Sq. Ft. 

Exis%ng site ligh%ng will remain in place and will be u%lized for the reconfigured parking layout. 

Addi%onal site ligh%ng can be provided if necessary. 

The new building addi%on will operate within the same hours as the adjacent exis%ng buildings: 

Monday through Friday 7:30am-4pm with occasional weekend use. The number of employees 

and number of shiAs will also remain the same.  Currently, there are 12-15 full-%me staff. The 

exis%ng exterior marquee signage is to remain, and no new signage is planned as part of the 

new construc%on scope. 

The an%cipated nontaxable value / construc%on cost for the proposed addi%on is approximately 

3.5 million dollars. 

Sincerely, 

The Design Team 
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Conditional Use Permit
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OVERALL EXISTING SITE PLAN
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ADDITION FOOTPRINT ON EXISTING PLAT
1"= 80'

Z
IO

N
 L

U
TH

ER
A

N
 S

C
H

O
O

L 
EX

P
A

N
SI

O
N

 -
 C

O
LU

M
BU

S,
 W

I
PL

A
N

S 
&

 A
D

D
IT

IO
N

A
L 

IN
FO

12
.0

6.
20

24

STO
STO

STO
STO

STO

882 881 880879878877876

876

875

875

875
875

875

874

874

87
4

87
4

874

874

874

874
874

873

87
3

873

872

872

87
1

871

87
0

870
86

9

869

868

868

867

867

866

866

865

865

864

864

864

864

863

863

862

862

861860859
858

857856

855
855

854

854

853

853

852

852

851

850

STO

ST
O

ST
O

Existing School

f.f. el.=874.00 (survey datum)

Existing Church

f.f. el.=875.02 (survey datum)

Playground

Playground

Playground

(blacktop)

bell

sign

covered

drive

stone retaining wall

conc.

conc.

patio block

FULLER STREET

W
AT

ER
 S

TR
EE

T

WESTERN AVENUE (CTH K)

N 52° 3
5' 10" E

    5
53.95'

N
 0

0°
 1

7'
 2

1"
 W

   
 2

99
.9

4'

S 87° 28' 19" E  392.41'

S 87° 20' 20" W  151.87'

S 37° 09' 45" E    309.75'

N 87° 24' 30" E    86.85'

S 
02

° 3
4'

 5
0"

 E
   

 3
59

.9
9'

26.92'

S

S

S

S

S

S S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

G

G
G

G
G

G
G

G

G G G G G

G
G

G

R=211.82'
CHD. BRG=N 76° 22' 44' W, 117.83'
A=119.40'

S 02° 31' 13" E
5.50'

S 87° 20' 34" W  71.90'

265.07'

VACATED FULLER STREET
RIGHT OF WAY PURSUANT
TO DOCUMENT #788657

SOUTH LINE

SOUTH LINE
S 87° 20' 20" W

LOT 1
7.70 AC.

335,584.8 SQ. FT.

LOT 2

LOT 3

FULLER STREET RIGHT OF WAY

W
AT

ER
 S

TR
EE

T 
RI

GH
T 

O
F 

W
AY

SCALE:  1" = 30'
PLAT OF SURVEY

H
2
S
(
h

GRAPHIC SCALE
0 15 30 60

ALL BEARINGS AND DISTANCES ARE REF. TO THE COLUMBIA COUNTY,
COORDINATE SYSTEM. THE EAST LINE OF THE NE 1/4 OF SECTION 14
BEARS S00"02"56"W

A PART OF THE SE 1/4 OF THE NE 1/4 AND THE NE 1/4 OF THE SE 1/4 OF SECTION 14, T10N, R12E, AND
AND 5 OF WARNER'S ADDITION TO THE TOWN OF COLUMBUS AND BLOCK'S 6 AND 7 OF WARNER AND
COLUMBUS, INCLUDING THE VACATED PORTION OF FULLER AND HAMILTON STREETS AND ALL OF VAC
PART OF THE SE 1/4 OF THE NE 1/4 AND THE NE 1/4 OF THE SE 1/4 OF SECTION 14, T10N, R12E, IN THE
COUNTY, WISCONSIN, MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE NORTHEAST CORNER OF SAID SECTION 14; THENCE S 00° 02'56"W, ALONG THE
TO THE EAST 1/4 CORNER OF SAID SECTION 14; THENCE S 87° 20'20"W , 395.27 FEET; THENCE S 00° 17
LINE OF FULLER STREET AND THE POINT OF BEGINNING; THENCE S 87° 28'19"W, ALONG THE SOUTH R/
TO A POINT OF CURVATURE; THENCE ALONG THE ARC OF A CURVE CONCAVED NORTHEASTERLY HAVIN
AN ARC OF 119.40 FEET AND A LONG CHORD BEARING N 76° 22'44"W FOR A DISTANCE OF 117.83 FEE
THENCE S 02° 31'13"E, 5.50 FEET TO THE SOUTH LINE OF OUTLOT 1, C.S.M. NO. 4504; THENCE S 87° 20
SAID OUTLOT 1, 71.90 FEET; THENCE S 02° 34'50"E, 359.99 FEET TO THE NW CORNER OF LOT 3; THENC
THENCE S 37° 09' 45" E, 309.75 FEET TO THE NORTHERLY R/W LINE OF COUNTY TRUNK HIGHWAY" K ",
SAID NORTH R/W LINE OF COUNTY TRUNK HIGHWAY" K ", 553.95 FEET TO THE EAST OF WARNER STRE
SAID WEST R/W LINE OF WARNER STREET, 299.94 FEET TO THE POINT OF BEGINNING. SAID PARCEL CO
7.70 ACRES, 335,584.8 SQ. FT.

ZION EVANGELICAL LUTHERAN CHURCH
LEGAL DESCRIPTION

EXISTING
CHURCH
15,760 SF

EXISTING
SCHOOL
19,400 SF

PHASE 1
ADDITION
19,005 SF

FUTURE
ADDITION
13,400 SF

EXISTING
SIGN TO
REMAIN
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© Groth Design Group, Inc.

N58 W6181 COLUMBIA RD.
P.O. BOX 332
CEDARBURG, WISCONSIN 53012

PH.  (262) 377-8001
FX.   (262) 377-8003

PLAT OF SURVEY

SHEET INDEX

C 2.0

NO. REV. DATE DESCRIPTION

715 1st AVENUE, SUITE 5

WOODRUFF, WISCONSIN 54568
(920) 207-8977 

G R O T H
D E S I G N
G  R  O  U  P

SITE DESIGN AND ENGINEERING, LLC

jbsitedesign1@gmail.com

PO BOX 1067

HOMELAND SURVEYING, LLC
2079 COLD SPRINGS ROAD
SAUKVILLE, WI 53080
(262) 689-6885
homeland@2079@gmail.com

GRAPHIC SCALE
0 15 30 60

ALL BEARINGS AND DISTANCES ARE REF. TO THE COLUMBIA COUNTY,
COORDINATE SYSTEM. THE EAST LINE OF THE NE 1/4 OF SECTION 14
BEARS S00"02"56"W

A PART OF THE SE 1/4 OF THE NE 1/4 AND THE NE 1/4 OF THE SE 1/4 OF SECTION 14, T10N, R12E, AND BLOCK'S 4
AND 5 OF WARNER'S ADDITION TO THE TOWN OF COLUMBUS AND BLOCK'S 6 AND 7 OF WARNER AND FULLER'S ADDITION TO THE TOWN OF
COLUMBUS, INCLUDING THE VACATED PORTION OF FULLER AND HAMILTON STREETS AND ALL OF VACATED SANFORD STREET, ALL BEING
PART OF THE SE 1/4 OF THE NE 1/4 AND THE NE 1/4 OF THE SE 1/4 OF SECTION 14, T10N, R12E, IN THE CITY OF COLUMBUS, COLUMBIA
COUNTY, WISCONSIN, MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE NORTHEAST CORNER OF SAID SECTION 14; THENCE S 00° 02'56"W, ALONG THE EAST LINE OF THE NE 1/4, 2654.16 FEET
TO THE EAST 1/4 CORNER OF SAID SECTION 14; THENCE S 87° 20'20"W , 395.27 FEET; THENCE S 00° 17'21"E, 29.02 FEET TO THE SOUTH R/W
LINE OF FULLER STREET AND THE POINT OF BEGINNING; THENCE S 87° 28'19"W, ALONG THE SOUTH R/W LINE OF FULLER STREET, 392.41 FEET
TO A POINT OF CURVATURE; THENCE ALONG THE ARC OF A CURVE CONCAVED NORTHEASTERLY HAVING A RADIUS OF 211.82 FEET,
AN ARC OF 119.40 FEET AND A LONG CHORD BEARING N 76° 22'44"W FOR A DISTANCE OF 117.83 FEET; THENCE S 87° 20'20"W, 151.87 FEET;
THENCE S 02° 31'13"E, 5.50 FEET TO THE SOUTH LINE OF OUTLOT 1, C.S.M. NO. 4504; THENCE S 87° 20'34'W , ALONG THE SAID SOUTH LINE OF
SAID OUTLOT 1, 71.90 FEET; THENCE S 02° 34'50"E, 359.99 FEET TO THE NW CORNER OF LOT 3; THENCE N 87° 24' 30"E,  86.85 FEET;
THENCE S 37° 09' 45" E, 309.75 FEET TO THE NORTHERLY R/W LINE OF COUNTY TRUNK HIGHWAY" K ", THENCE N 52° 35'10"E, ALONG THE
SAID NORTH R/W LINE OF COUNTY TRUNK HIGHWAY" K ", 553.95 FEET TO THE EAST OF WARNER STREET; THENCE N 00° 17'21"W ALONG THE
SAID WEST R/W LINE OF WARNER STREET, 299.94 FEET TO THE POINT OF BEGINNING. SAID PARCEL CONTAINS
7.70 ACRES, 335,584.8 SQ. FT.

ZION EVANGELICAL LUTHERAN CHURCH
LEGAL DESCRIPTION

These documents reflect progress
and intent and may be subject to
change, including additional detail.
These are not final construction
documents and should not be used
for final bidding or construction-
related purposes.

PROGRESS
DOCUMENTS

09.12.2024

23.120

ZION LUTHERAN
SCHOOL
EXPANSION

812 Western
Avenue
Columbus, WI
53925

BI
D 

DR
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G
S

RESIDENTIAL (R-1) ZONING

MULTI-FAMILY RESIDENTIAL (R-4) ZONING

RURAL DEVELOPMENT (RD) ZONING

R-4

PUBLIC, SEMI-PUBLIC, INSTITUTIONAL, RECREATION (P) ZONING

RURAL DEVELOPMENT (RD) ZONING RECREATION ZONING RESIDENTIAL (R-1) ZONING

RESIDENTIAL (R-2) ZONING

RESIDENTIAL (R-2) ZONING

MULTI-FAMILY RESIDENTIAL (R-4) ZONING

MULTI-FAMILY RESIDENTIAL (R-4) ZONING
RESIDENTIAL (R-2) ZONING
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Existing School
f.f. el.=874.00 (survey datum)

Existing Church
f.f. el.=875.02 (survey datum)

bell

existing marquee
sign (to remain)

covered drive
(to remain)

stone retaining wall

conc.

concrete
mechanical equipment slab.

patio block

HATCH PATTERN DESIGNATES
THE EXTENT OF ASPHALT PAVEMENT
TO BE SAW-CUT, REMOVED AND DISPOSE OFFSITE
(39,642 SQ. FT.)

HATCH PATTERN DESIGNATES
THE EXTENT OF CONCRETE WALK TO BE
SAW-CUT, REMOVED AND DISPOSED OFFSITE
(460 SQ. FT.)

HATCH PATTERN DESIGNATES
THE EXTENT OF CONCRETE WALK
TO BE SAW-CUT, REMOVED AND
DISPOSED OFFSITE (940 SQ. FT.)

HATCH PATTERN DESIGNATES THE EXTENT OF
EXISTING PUBLIC WALK TO BE SAW-CUT,
REMOVED AND DISPOSED OFFSITE (80 SQ. FT.)
NOTE: PUBLIC WALK WILL BE RECONSTRUCTED AS
PART OF NEW PARKING LOT CONSTRUCTION
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HANDICAP SIGNAGE
AND POSTS TO BE REMOVED AND
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lightpole
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ELECTRICAL SERVICE TO THE LIGHTPOLE.
EXISTING LIGHTPOLE AND LIGHTPOLE BASE
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TO BE REMOVED AND
RELOCATED
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HATCH PATTERN DESIGNATES
THE EXTENT OF CONCRETE PATIO TO BE
REMOVED AND DISPOSED OFFSITE
(1,232 SQ. FT.)

existing gravel bed

ST

865

867
869

870

87
2

872

873

874

875

existing 7-inch
step (down)

P.P.

EXISTING DECIDUOUS TREE
TO BE REMOVED/STUMP
TO BE GROUND (OR EXCAVATED)

SCALE:  1" = 30'
SITE DEMOLITION PLAN

PROJECT

ISSUE

PROJECT INFO

SHEET TITLE

Date

Project No.

© Groth Design Group, Inc.

N58 W6181 COLUMBIA RD.
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1-800-242-8511
CALL DIGGERS' HOTLINE

715 1st AVENUE, SUITE 5

WOODRUFF, WISCONSIN 54568
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G R O T H
D E S I G N
G  R  O  U  P

SITE DESIGN AND ENGINEERING, LLC
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Revisions per City of Muskego review letter
dated September 26, 2024

These documents reflect progress
and intent and may be subject to
change, including additional detail.
These are not final construction
documents and should not be used
for final bidding or construction-
related purposes.

PROGRESS
DOCUMENTS

09.12.2024
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C 2.1

ZION LUTHERAN
SCHOOL
EXPANSION

812 Western
Avenue
Columbus, WI
53925
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SITE DATA
LOT 1  - 335,584.8 SQUARE FEET (7.70 AC.)

EXISTING SITE CONDITIONS

EXISTING SCHOOL BUILDING ROOF =19,784 SQ. FT.
EXISTING SCHOOL COVERED WALKWAY ROOF =    610 SQ. FT.
EXISTING CHURCH BUILDING ROOF =15,862 SQ. FT.
EXISTING CHURCH BUILDING DRIVE-THRU CANOPY =     875 SQ. FT.
EXISTING CHURCH/SCHOOL PAVED PARKING LOT =39,650 SQ. FT.
EXISTING CHURCH PARKING LOT (NORTHEAST) =  3,850 SQ. FT.
EXISTING CHURCH CONCRETE MECHANICAL PAD =  2,115 SQ. FT.
EXISTING CHURCH OUTDOOR PATIO =  1,232 SQ. FT.
EXISTING CONCRETE WALK =  1,490 SQ. FT.
EXISTING PLAYGROUND PAVEMENT =  5,550 SQ. FT.

TOTAL PRE DEVELOPED LOT COVERAGE =91,018 SQ. FT. (2.09 AC.) - 27.1 PERCENT LOT COVERAGE

EXISTING PARKING COUNTS

(81) STANDARD PARKING SPACES + (8) HANDICAP ACCESSIBLE SPACES =(89) SPACES (MAIN LOT BETWEEN CHURCH AND SCHOOL)
(7) STANDARD PARKING SPACES =(7) SPACES (CHURCH LOT, NORTHEAST CORNER)

=(96) TOTAL SPACES

23
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 M HATCH PATTERN DESIGNATES
THE EXTENT OF PROPOSED 12"
DEEP COMPACTED AGGREGATE
BASE COURSE FOR A TEMPORARY
PARKING LOT AS PART OF PHASE
ONE DEVELOPMENT.
TEMPORARY PARKING LOT TO BE
RECONSTRUCTED AS PART OF THE
PHASE TWO CONSTRUCTION
PROJECT (5,930 SQ. FT.)

SOUTH SIDE PITCHED ROOF
TO DOWNSPOUTS AND 6"Ø ROOF
CONDUCTOR STORM CONNECTED
TO PROPOSED STORM SEWER
6,280 SQ. FT. (242 GPM)
6"Ø @ 18" PER FT. MAXIMUM=320 GPM
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Revisions per City of Muskego review letter
dated September 26, 2024

These documents reflect progress
and intent and may be subject to
change, including additional detail.
These are not final construction
documents and should not be used
for final bidding or construction-
related purposes.

PROGRESS
DOCUMENTS

09.12.2024

23.120

C 2.2

ZION LUTHERAN
SCHOOL
EXPANSION

812 Western
Avenue
Columbus, WI
53925

BI
D 

DR
A

W
IN

G
S

SITE DATA
LOT 1  - 335,584.8 SQUARE FEET (7.70 AC.)

EXISTING SITE CONDITIONS

EXISTING SCHOOL BUILDING ROOF =19,784 SQ. FT.
EXISTING SCHOOL COVERED WALKWAY ROOF =    610 SQ. FT.
EXISTING CHURCH BUILDING ROOF =15,862 SQ. FT.
EXISTING CHURCH BUILDING DRIVE-THRU CANOPY =     875 SQ. FT.
EXISTING CHURCH/SCHOOL PAVED PARKING LOT =39,650 SQ. FT.
EXISTING CHURCH PARKING LOT (NORTHEAST) =  5,852 SQ. FT.
EXISTING CHURCH CONCRETE MECHANICAL PAD =  2,115 SQ. FT.
EXISTING CHURCH OUTDOOR PATIO =  1,232 SQ. FT.
EXISTING CONCRETE WALK =  1,490 SQ. FT.
EXISTING PLAYGROUND PAVEMENT =  5,550 SQ. FT.

TOTAL PRE DEVELOPED LOT COVERAGE =93,020 SQ. FT. (2.13 AC.) - 27.7 PERCENT LOT COVERAGE

PROPOSED SITE CONDITIONS

EXISTING SCHOOL BUILDING ROOF =19,784 SQ. FT.
EXISTING SCHOOL COVERED WALKWAY ROOF =    610 SQ. FT.
EXISTING CHURCH BUILDING ROOF =15,862 SQ. FT.
PROPOSED CHURCH BUILDING ADDITION ROOF =20,850 SQ. FT.
EXISTING CHURCH BUILDING DRIVE-THRU CANOPY =     875 SQ. FT.
PROPOSED CHURCH/SCHOOL PAVED PARKING LOT =39,300 SQ. FT.
PROPOSED NORTH PAVEMENT (FULLER STREET) =  2,408 SQ. FT.
EXISTING CHURCH PARKING LOT (NORTHEAST) =  5,852 SQ. FT.
EXISTING CHURCH CONCRETE MECHANICAL PAD =  2,115 SQ. FT.
PROPOSED CONCRETE WALK =  3,030 SQ. FT.
PROPOSED 18" CURB AND GUTTER =  1,477 SQ. FT.
PROPOSED COMPACTED AGGREGATE PARKING LOT =  5,930 SQ. FT.
EXISTING PLAYGROUND PAVEMENT =  5,550 SQ. FT.

TOTAL POST DEVELOPED LOT COVERAGE =123,643 SQ. FT. (2.85 AC.) - +30,623 SQ. FT. - 37.0 PERCENT LOT COVERAGE

PROPOSED PARKING COUNTS

(71) STANDARD PARKING SPACES + (4) HANDICAP ACCESSIBLE SPACES =(75) SPACES (MAIN LOT BETWEEN CHURCH AND SCHOOL)
(7) STANDARD PARKING SPACES(EXISTING TO REMAIN) =(7) SPACES (CHURCH LOT, NORTHEAST CORNER)
(15) SPACES WITHIN COMPACTED AGGREGATE BASE PARKING LOT                  

=(97) TOTAL SPACES

24

Item #3.



STO
STO

STO
STO

STO

882 881 880879878877876

876

875

875

875
875

875

874

874

874

87
4

874

874

874

874
874

873

87
3

873

872

872

87
1

871

87
0

870

86
9

869

868

868

867

867

866

866

865

865

864

864

864

864

863

863

862

862

861860859
858

857856

855
855

854

854

853

853

852

852

851

850

STO

ST
O

ST
O

Existing School
f.f. el.=874.00 (survey datum)

Existing Church
f.f. el.=875.02 (survey datum)

existing marquee
sign (to remain)

covered drive
(to remain)

stone retaining wall

concrete
mechanical equipment slab.

ST
ST ST ST ST ST ST ST ST ST ST ST ST ST ST ST

FULLER STREET

W
AT

ER
 S

TR
EE

T

WESTERN AVENUE (CTH K)

N 52° 3
5' 10" E

    5
53.95'

N
 0

0°
 1

7'
 2

1"
 W

   
 2

99
.9

4'

S 87° 28' 19" E  392.41'

S 87° 20' 20" W  151.87'

S 37° 09' 45" E    309.75'

N 87° 24' 30" E    86.85'

S 
02

° 3
4'

 5
0"

 E
   

 3
59

.9
9'

26.92'

S

S

S

S

S

S S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S
S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

GA
S

GA
S

GA
S

GA
S

GAS GAS GAS

GAS
GAS

R=211.82'
CHD. BRG=N 76° 22' 44' W, 117.83'
A=119.40'

S 02° 31' 13" E
5.50'

S 87° 20' 34" W  71.90'

265.07'

VACATED FULLER STREET
RIGHT OF WAY PURSUANT
TO DOCUMENT #788657

SOUTH LINE

SOUTH LINE
S 87° 20' 20" W

LOT 1
7.70 AC.

335,584.8 SQ. FT.

LOT 2

LOT 3

FULLER STREET RIGHT OF WAY

W
AT

ER
 S

TR
EE

T 
RI

GH
T 

O
F 

W
AY

ST

ST

ST

ST

ST

ST

ST

ST

ST

existing red maple
(to remain)

existing
hydrant

existing
hydrant

existing
hydrant

covered walkway

ex. lightpole
(to remain)

existing
lightpole
(to remain)

SSSSSSSS

S

S

S

S

S

S

12
" s

an
ita

ry
 se

w
er

 m
ai

n

6" san. sewer lat.

6" san. sewer lateral

SANITARY MH
RIM=863.88
12" IE (E)=846.86
12" IE (SW)=847.03
8" IE(SW)=854.26

SANITARY MH
RIM=863.81
12" IE (N)=846.55
12" IE (E)=846.32
8" IE(W)=846.42

SANITARY MH
RIM=864.81
8" IE (NE)=854.81
8" IE (SW)=854.46

SANITARY MH
RIM=878.12
12" IE (N)=862.06
12" IE (N)(DROP)=855.64
8" IE(E)=856.26
12" IE(S)=855.55
8" IE(W)=856.12

8" sanitary sewer main

8" sa
nita

ry se
wer m

ain

8"
Ø

 w
at

er
 se

rv
ic

e

12"Ø water main

12"Ø
 w

ater m
ain

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GAS

GASGAS

GAS

GAS

GAS

GAS

E
E

E
E

E
E

E
E

E
E

E
E

E
E

E

E
E

E
E

T
T

T
T

T
T

T
T

T

T
T

T
T

T
T

T
T

T
T

T
T

T
T

T
T

T
T

T
T

E

E
E

E
E

E
E

E
E

E
E

E
E

E
E

E
E

E

T

T

T

T

T

T

T

T

T

T

T

T

T

T

T

T

T

T

T T

T

T

o.h. elec

o.h. elec

o.h. elec

o.h. elec P.P.

o.h. elec

P.P.

GUY WIRE

o.h. elec

o.h. elec

o.h. elec

o.h. elec

o.h. elec

existing maple
(to remain)

PROPOSED ADDITION
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SEED MIXES:

SEEDED TURF for LAWN AREAS:
Sow at 5 lbs. / 1,000 sq. ft.
"Supreme Lawn Seed Mix"
Available from Reinders, Inc. (800) 785-3301, or approved equal

To be installed and maintained per supplier's specifications.
    17% Mercury Kentucky Bluegrass     16% America Kentucky Bluegrass
    17% SR 2100 Kentucky Bluegrass      25% Garnet Creeping Red Fescue
    15% Replicator Perennial Ryegrass  10% TXR Annual Rygrass

LANDSCAPE NOTES
LANDSCAPE INSTALLATION:
1.   All written dimensions supersede scaled dimensions.

2.   The Contractor shall verify location of all underground utilities and additional information prior to commencing construction.

3.   Rough grading and drainage construction is to be completed prior to Landscape Contractor's work.

4.   All work shall be in conformance with all applicable local codes and ordinances.

5.   All areas disturbed by grading or site construction shall be fine graded, planted or seeded.
See notes for specified seed mixes and installation procedures.

6.   Contractor shall verify plant quantities shown on the Plan and provide a list to the client identifying 
the species and size to be used throughout the project.  The Owner's representative reserves the right 
to reject any substandard planting material.  Rejected material shall be removed from the project site immediately.

7.   All turf grass areas shall receive a blended topsoil mix to a depth of six (6) inches.  Contractor shall 
provide positive drainage away from all buildings for a minimum of ten (10) feet.

8.   Soil preparation for perennial or groundcover planting beds shall be as follows:

    A.  Remove all roots, lumps, stones, sod and other extraneous materials harmful or toxic to plant growth.

    B.   Perennial and groundcover planting beds shall receive a twelve (12) inch mixture consisting of 

    C.  Mix amended planting soil either prior to planting or apply on surface of planting bed 

    D.  Grade, rake, and roll planting bed with roller weighing not less than 25 LBS. or more than 100 LBS. 

    E.  Grade planting bed to a twelve (12) inch crown at center.

9.   All mixed planting beds with perennials, groundcover, shrubs and trees shall receive a 

10. Unless otherwise shown, all perennials and shrubs to be planted in a triangular arrangement, 

11. Plant Bed Edging - Install a shovel-cut bed edge to six (6) inch depth at perimeter of bed.

12. Unless otherwise noted, do not stake deciduous trees less than or equal to 2.5 inches caliper diameter

13. See the Tree Staking Detail on this Plan if tree staking is required.

Verify all existing site and grading conditions prior to construction.

approved equal.  Add 1/2 LB. of 5-10-5 garden fertilizer per 100 square feet and roto-till 
amendments into the planting bed. 

per lineal foot so as to leave in condition to plant.

planted singly or together shall receive a three (3) inch layer of shredded bark mulch as noted.
Do not allow bark mulch to touch stems or trunks of perennials, shrubs or trees.

14. Plant species as defined are general planting types and are subject to modification/adjustment/change.

at breast height and evergreen trees less than or equal to 6-feet in height.

spaced according to plant recommendation.  

two (2) inch to three (3) inch layer of shredded bark mulch as noted on the Plan.  All tree

and mix thoroughly before planting.

8" blended topsoil, 4" Purple Cow Classic compost (Purple Cow Organics, LLC (608) 831-0349 or 

QTY. BOTANICAL NAME COMMON NAME SIZESYMBOL MARK

JUNIPERUS HORIZONTALIS 'PLUMOSA' ANDORRA JUNIPER 12"-15"AJ 5

CORNUS SERICEA ARTIC FIRE DOGWOOD 30"-36"RD 5

PLANTED

GREEN GIANT ARBORVITAETHUJA PLICATAAV-2 6 2" DIA.

PRAIRIFIRE FLOWERING CRABTREEMALUS HYBRID 'PRAIRIEFIRE'FC

4 HYBRID POPLARPOPULUS X CANADENSISHP

1 2" DIA.

2" DIA.

Playground

RELOCATED CONIFEROUS TREES FROM
EXISTING OPEN GRASS AREA NORTH
OF THE EXISTING CHURCH.

(1) HP

(5) AJ

(5) RD

ACER TRUNCATUM NORWEGIAN SUNSET MAPLE 2" DIA.SM

(1) SM

(1) SM

NO LA
NDSC

APE PROVIDED W
ITH

IN CURB ISL
AND

2

(6) AV-2
(DUMPSTER SCREENING)

(1) HP

(1) HP

(1) HP

SPOIL BACKFILL

TYPICAL TREE PLANTING SECTION

ROOT COLLAR

BUD GRAFT

TRANSIT GUARD

ROOT BALL

4" SHREDDED
WOOD MULCH

4" SHREDDED
WOOD MULCH

(3) TIMES THE ROOT BALL DIAMETER

INSTALLATION SEQUENCING:
1. DIG HOLE 3 TIMES BIGGER THAN ROOT BALL.

ROUGHEN THE SIDES OF THE HOLE TO PREVENT GLAZING IN CLAY SOILS.
2. PLACE TREE IN HOLE, BACKFILL 13 WITH EXISTING SOIL AND REMOVE TRANSIT GUARD, BURLAP AND WIRE BASKET.
3. FINISH BACKFILLING AND STRAIGHTEN THE TREE.
4. GENTLY TAMP TO HELP SETTLE THE SOIL AND REMOVE ANY AIR POCKETS.
5. CREATE A WATER SAUCER TO COLLECT THE WATER UNTIL IT SOAKS INTO THE SOIL.
6. PROVIDE 4" DEEP SHREDDED WOOD MULCH (10' FOOT DIAMETER).  KEEP THE MULCH AWAY FROM THE TRUNK.
7. REMOVE ONLY BROKEN OR DAMAGED BRANCHES.

BUXUS SEMPERVIRENS GREEN MOUNTAIN BOXWOODGMB 9 30"-36"

(1) FC

(9) G
MB

GRADED LANDSCAPE BERM - N
O LANDSCAPING

PROVIDE TEMPORARY FENCING TO
PROTECT EXISTING TREE DURING CONSTRUCTION
NO EARTHWORK/GRADING TO BE WITHIN
EXISTING TREE DRIP EDGE

PROVIDE TEMPORARY FENCING TO
PROTECT EXISTING TREE DURING CONSTRUCTION
LIMIT EARTHWORK/GRADING TO BE WITHIN
EXISTING TREE DRIP EDGE TO CONSTRUCTION
OF THE PROPOSED CURB/GUTTER ONLY

PROVIDE TEMPORARY FENCING TO
PROTECT EXISTING TREE DURING CONSTRUCTION
NO EARTHWORK/GRADING TO BE WITHIN
EXISTING TREE DRIP EDGE
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ENLARGED FLOOR PLAN
1/16"= 1'-0"
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8772 SF
GYM

1087 SF
LOBBY

395 SF
STOR.

GIRLS

BOYS

320 SF
GUIDED STUDIES

3693 SF

EXISTING

FELLOWSHIP

860 SF
CORRIDOR
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LP SMARTSIDE REDWOOD
RED 8" LAP SIDING

1 - SIDING

3 - STONE VENEER

2 - PRECAST PANEL &
      STONE SILLS

4 - SOFFITS

5 - METAL ROOF

PRECAST PANEL
SPECIFICATION TBD

BUECHEL 90% FOND DU
LAC RUSTIC 10% MILL
CREEK WITH INDIANA
SILVERBUFF SANDED SILLS

ALUMINUM SOFFITS
TO MATCH EXISTING

METAL ROOF TO MATCH
EXISTING

ADDITIONAL FASCIA, TRIM,
GUTTER, AND
DOWNSPOUT ACCENT
COLORS
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Aerial Phase 1
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Artistic and/or computer renderings are not a contractual representation of the finished product and GROTH Design Group makes no
warranties and representations that the depictions of such renderings will be replicated in the finished product. Client acknowledges and
agrees that the terms of the contract, not the renderings shall control.
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Phase 1 Entry
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Artistic and/or computer renderings are not a contractual representation of the finished product and GROTH Design Group makes no
warranties and representations that the depictions of such renderings will be replicated in the finished product. Client acknowledges and
agrees that the terms of the contract, not the renderings shall control.
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2024 COLUMBUS UTILITIES 
ANNUAL REPORT  TO THE 
COLUMBUS CITY COUNCIL

A Community-Owned Utility Since 1896
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OUTLINE OF 2024 ANNUAL REPORT

• THE FORMATION OF CWL & GOVERNANCE STRUCTURE –

• COLUMBUS UTILITIES (CWL) COMMISSION FORMATION

• PUBLIC SERVICE COMMISSION OF WISCONSIN

• COLUMBUS UTILITIES COMMISSION MEMBERS 

• BENEFITS OF A MUNICIPAL UTILITY

• SALES AND REVENUE INFORMATION – ELECTRIC, WATER, & WASTEWATER

• COLUMBUS UTILITIES RATE COMPARISONS ELECTRIC & WATER VS. OTHER COMMUNITIES

• FUTURE COLUMBUS UTILITIES PROJECTS

• Q & A

People you know………..Service You Trust
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THE FORMATION OF CU 
& 

GOVERNANCE STRUCTURE
• THE COLUMBUS WATER DEPARTMENT WAS FORMED IN 1896.

• THE COLUMBUS ELECTRIC DEPARTMENT WAS FORMED IN 1898.

• THE COLUMBUS CITY COUNCIL ESTABLISHED THE WATER & LIGHT COMMISSION IN 1901.

• ORIGINALLY THE COMMISSION WAS ASSIGNED THE DUTIES TO MANAGE, CONTROL AND SUPERVISE THE ELECTRIC AND WATER 
DEPARTMENTS.  THE WASTEWATER UTILITY WENT UNDER COMMISSION GUIDANCE IN 2022, AND FULL TRANSITION WAS MADE 

JANUARY 1, 2024

• CITY OF COLUMBUS ORDINANCE 102-56 – 102-62: EXPLAINS THE RESPONSIBILITIES OF THE CU COMMISSION, TERMS 
OF OFFICE, POWERS AND DUTIES, PROCEDURE, REPORTS, ACCOUNTS AND FUNCTIONS. 

• THE CU COMMISSION OPERATES THE WATER, WASTEWATER & LIGHT UTILITY AS A SEPARATE BUSINESS ENTITY OF 
THE CITY – AKA – AN ‘ENTERPRISE FUND’ OF THE CITY OF COLUMBUS.

• THE CU COMMISSION CANNOT BORROW/BOND WITHOUT APPROVAL FROM THE CITY COUNCIL

A Community-Owned Utility Since 1896
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CU GOVERNANCE STRUCTURE
• PUBLIC SERVICE COMMISSION OF WISCONSIN

• THE NATION’S FIRST STATE TO REGULATE UTILITIES BEGINNING IN 1907

• THE ‘MISSION’ OF THE PSC IS TO OVERSEE AND FACILITATE ADEQUATE AND REASONABLY PRICED 
UTILITY SERVICES THAT ARE PROVIDED FOR WISCONSIN UTILITY CUSTOMERS.

• ENSURES FAIR PRICING FOR UTILITY SERVICES AND CUSTOMERS.  BASICALLY, THIS STATEMENT 
MEANS THAT THE PSC HAS FINAL APPROVAL OF ANY PROPOSED RATES – WATER, ELECTRIC OR 

NATURAL GAS.

• ENSURES RELIABILITY OF UTILITIES TO MEET THE NEEDS OF PRESENT AND FUTURE UTILITY CUSTOMERS 
AT A REASONABLE PRICE. 

• UTILITY CUSTOMERS, OF ANY UTILITY CAN ‘LOG A COMPLAINT’ WITH THE PSC ABOUT THEIR UTILITY 
SERVICE ONLY, AFTER FIRST TRYING TO RESOLVE THE DISPUTE DIRECTLY WITH THE UTILITY. 

• WISCONSIN DEPARTMENT OF NATURAL RESOURCES ALSO PLAYS KEY PARTS IN PERMIT REGULATION 
AND COMPLIANCE GOVERNANCE FOR THE WATER AND WASTEWATER UTILITIES.

People you know………..Service You Trust
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CU COMMISSION MEMBERS
• MICHAEL THOM – PRESIDENT

• SANDY CURTIS – VICE PRESIDENT

• BROOK ANDLER – SECRETARY

• REGAN RULE – COMMISSIONER

• MOLLY FINKLER – COMMISSIONER/COUNCIL MEMBER

• JOE HAMMER – MAYOR/COUNCIL MEMBER/COMMISSIONER

• (VACANT 2024/NEW 2025)/JACK SANDERSON – COMMISSIONER
A Community-Owned Utility Since 1896
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BENEFITS OF A MUNICIPAL UTILITY
PAYMENT-IN-LIEU-OF-TAXES 

OR P.I.L.O.T PAYMENT

• 2024 PAYMENTS EQUALED - $425,031

• ELECTRIC DEPARTMENT SHARE - $212,958

• WATER DEPARTMENT SHARE - $212,073

• CU IS THE LARGEST TAX PAYING ENTITY 
WITHIN THE CITY OF COLUMBUS

 LOCAL CONTROL BY COLUMBUS RESIDENTS

• CU COMMISSION 

 FASTER RESPONSE TIME TO OUTAGES

 SHARING OF SERVICES

• RUEKERT - MIELKE ENGINEERING

• 48% CITY TREASURER, 48% DIRECTOR OF 
COMMUNITY & ECONOMIC DEVELOPMENT, & 

48% CITY ADMINISTRATOR SALARY 
CONTRIBUTION  

2024 AMOUNT = $279,431.76

A Community-Owned Utility Since 1896
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ENTERPRISE FUND OF THE CITY OF 
COLUMBUS

• ENTERPRISE FUNDS ARE USED TO ACCOUNT FOR OPERATIONS THAT ARE FINANCED AND 
OPERATED IN A MANNER SIMILAR TO A PRIVATE BUSINESS OR WHERE THE GOVERNING 
BODY HAS DECIDED THAT THE DETERMINATION OF REVENUES EARNED, COSTS INCURRED 
AND NET INCOME IS NECESSARY FOR MANAGEMENT ACCOUNTABILITY.

• ‘A SELF SUSTAINING BUSINESS ARM OF THE CITY, THAT GENERATES ITS OWN REVENUES 
BASED ON SALES OF ELECTRICITY, WATER, AND WASTEWATER SERVICES FROM UTILITY 
CUSTOMERS / RATE PAYERS WITHIN THE SERVICE TERRITORY OF THE RESPECTIVE 
UTILITY. THE REVENUES ARE THEN USED TO MEET OPERATIONAL EXPENSES AND 
MAINTENANCE COSTS FOR THE ELECTRIC, WATER, AND WASTEWATER DEPARTMENTS.’ 

• *NOTE – CU DOES NOT RECEIVE ANY FUNDING FROM PROPERTY TAXES

People you know………..Service You Trust
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SALES AND REVENUE INFORMATION
ELECTRIC DEPARTMENT

6 YEAR ELECTRIC SALES 
COMPARISON

6 YEAR ELECTRIC 
REVENUE COMPARISON
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SALES AND REVENUE INFORMATION
WATER DEPARTMENT

6 YEAR WATER SALES 
COMPARISON

6 YEAR WATER REVENUE 
COMPARISON
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SALES AND REVENUE INFORMATION
WASTEWATER DEPARTMENT

6 YEAR WASTEWATER 
SALES COMPARISON

6 YEAR WASTEWATER 
REVENUE COMPARISON
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ELECTRIC RATE COMPARISONS

ELECTRIC RATE 
COMPONENTS:

• FEBRUARY 2024 USAGE MONTH

• AVERAGE OF 600 KWH OF USAGE

• COMPARISON INCLUDES:

• MONTHLY METER CHARGE

• KWH CHARGE

• PCAC/FUEL CHARGE  

• CU RANKED # 

18 OUT OF 81 MUNI’S

ELECTRIC COMPARISONS 
PSC WEBSITE – FEBRUARY 

2024

• BLACK RIVER FALLS - $81.26

• HUSTISFORD UTILITIES - $77.40

• LODI LIGHT & WATER - $70.64 

• OCONOMOWOC UTILITIES - $76.24

• REEDSBURG UTILITY - $67.36

• BRODHEAD W&L - $72.76

• ELKHORN W&L - $73.80 

• COLUMBUS UTILITIES- $65.53

A Community-Owned Utility Since 1896
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WATER RATE COMPARISONS
WATER RATE 

COMPONENTS 
PSC WEBSITE -

FEBRUARY 2025
• AVERAGE OF 468 CUBIC FEET / 3500 

GALLONS OF USAGE

• COMPARISON INCLUDES:

• MONTHLY METER CHARGE

• DOES NOT INCLUDE PUBLIC FIRE PROTECTION

• COMPARABLE WATER SYSTEMS – SOFTENERS, 
IRON FILTERS OR A REVERSE OSMOSIS 

SYSTEM

WATER COMPARISONS 
PSC WEBSITE – FEBRUARY 2025

• HUSTISFORD UTILITIES - $52.98

• FRIESLAND WATER UTILITY - $44.50

• CAMPBELLSPORT WATER UTILITY- $51.45

• FOND DU LAC WATER UTILITY - $43.24

• JOHNSON CREEK WATER UTILITIES- $52.47

• COLUMBUS UTILITIES- $48.19 

• ELKHORN LIGHT & WATER - $57.76

People you know………..Service You Trust
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RATES – KEY TAKE AWAYS

• RATES DO NOT CHANGE VERY OFTEN.  AVERAGE HAS BEEN ~6 +/- YEARS.

• THERE IS A PROCESS –
• FROM CU COMMISSION REQUEST TO PSC APPROVAL CAN BE 9 TO 12 MONTHS OR 

MORE

• STARTS WITH A LOCAL DECISION – CU COMMISSION BASED ON NEED FOR THE UTILITY

• PSC HAS FINAL APPROVAL OF RATES TO ENSURE THAT RATES ARE FAIR FOR ALL 
CUSTOMERS

• CUSTOMER NOTIFICATION OF RATE HEARING, LOCATION, DATE AND TIME

• NEW RATES ARE APPLIED DURING NEXT BILLING CYCLE

• PSC REGULATIONS DO NOT APPLY TO WASTEWATER UTILITIES

A Community-Owned Utility Since 1896
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FUTURE UTILITY PROJECTS

ELECTRIC UTILITY 
PROJECTS

• 4160 VOLTAGE TO 12.47 
VOLTAGE CONVERSION – CITY 
WIDE

• PRAIRIE RIDGE HOSPITAL 
EXPANSION AND UTILITY LOOP

• UPSIZE SUBSTATION #2 
TRANSFORMER

• DECOMMISSION SUBSTATION #1

• CIRCUIT 301 CONVERSION TO 
TRANSMISSION

WATER 
UTILITY 

PROJECTS

• 2025 BROOKSIDE DRIVE WATER 
MAIN REPLACEMENT AND 
UPSIZING

• UPDATING WATER PLANT #2

• INSPECTING AND 
CLEANING/PAINTING OF THE 
WATER TOWER

• PREPARE TO IDENTIFY NEW SITE 
FOR FUTURE WATER PLANT 

People you know………..Service You Trust

WASTEWATER 
UTILITY 

PROJECTS
• 2026 BIOSOLIDS FACILITIES 

UPGRADE

• COLLECTION SYSTEM 
INSPECTIONS AND REPAIRS

• SCADA AND C.M.M.S.
PROGRAM, UPGRADE AND 
IMPLEMENTATION

• SEPTAGE RECEIVING 
STATION?/ANAEROBIC 
DIGESTION?
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QUESTIONS?

IF YOU HAVE ADDITIONAL QUESTIONS

PLEASE SEE MY CONTACT INFORMATION BELOW 

Please contact Jacob R. Holbert at 623-5912 or jholbert@columbusutilitieswi.com

A Community-Owned Utility Since 1896
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Agenda Item Report 

Meeting Type: Common Council 

Meeting Date: 4/2/2025 

 

 

Item Title: 

 

Claims Packet 

Submitted By: Krystal Larson, Treasurer 

 

Detailed Description of Subject Matter: 

Claims from 3/13/2025 to 3/26/2025 in the amount of $249,254.99 

 

List all Supporting Documentation Attached: 

Claims Packet 3/13/2025 – 3/26/2025 

 

Action Requested of Council: 

Consider & take action on claims in the amount of $249,254.99 
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Agenda Item Report 

Meeting Type: Committee of the Whole & Council 

Meeting Date: April 2, 2025 

 

Item Title: Discussion regarding authorization to begin recruitment for a Finance 
Director 

Submitted By: Matt Amundson, City Administrator 

 

Detailed Description of Subject Matter: 

Krystal Larson, Treasurer has informed me that she plans to retire by June 30, 2025.  Krystal has elevated 
our budget process, developed a 5-year CIP, and has updated a number of policies and practices within 
the Treasurer’s Office.  I’m looking for discussion and direction regarding replacing Krystal who has been 
an extremely valuable team member.   

 

I’ve drafted the attached Finance Director position that would oversee the Deputy Treasurer and Human 
Resources Administrator.  The current salary range for the Treasurer position, which would be eliminated 
is $32.37-42.08.  I’m proposing that the range for Finance Director be $37.67-$45.00. 

 

List all Supporting Documentation Attached: 

Finance Director Job Description 

 

Action Requested of Council: 

Authorization to begin recruitment for a Finance Director and approval of job description. 
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POSITION DESCRIPTION 
 

Class Title:        Finance Director  
Department:      City Administration 
Location:           City Hall 
FLSA Status:    Exempt – Administrative Exemption 
Wage Range:    Salary $78,354 - $93,600 
Updated:  March 2025 

 

GENERAL PURPOSE 

This is a highly responsible municipal accounting/finance position. This position has 

considerable independence and acts as the lead position for the City’s general ledger 

accounting and key accounting processes. This position assists in the preparation of financial 

reports, audit work papers, and utility accounting. This position plays a key role in the 

development of the annual budget and financial statements. The Finance Director maintains the 

City’s fixed asset records, prepares monthly financial reports, and assists with property tax 

collection. This position works in partnership and close coordination with other City Hall staff 

and Department Heads. This position also helps to provide service to customers at City Hall and 

performs other financial tasks as assigned.  

SUPERVISION RECEIVED 

Works under direct supervision of the City Administrator.  General day-to-day supervision, 

administrative direction, and performance evaluation shall be received from the City 

Administrator/Treasurer, who may consult with the Mayor and Common Council as necessary to 

provide the employee direction. 

SUPERVISION EXERCISED  

The Finance Director has direct supervisory duties over the Deputy Treasurer and Human 

Resources Administrator. Supervisory responsibilities include annual job performance 

evaluation, recommending disciplinary action, and cross training of employee for short and long-

term vacancies or leave. Final determination of pay increases, disciplinary actions and 

approvals of leave/vacation shall be made by the City Administrator/Treasurer. Work includes 

the exercise of discretion and independent judgment with respect to matters of significance.    

 
ESSENTIAL DUTIES AND RESPONSIBLITIES 
Finance: 

a. Coordinates the daily operation of the City’s financial and data processing 
procedures, general ledger and journal entries, including coding and entering certain 
expense vouchers and receipts, making necessary journal entries, budget 
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adjustments and transfers; reconciling banking and investment statements; and 
working with financial auditors. 

b. Prepares and maintains all accounting records, financial, investment, and statistical 
reports.  Prepares and submits all government (state and federal) financial, budget, 
tax and other required reports. Prepares monthly, quarterly, and annual financial 
reports for Administrator. 

c. Performs pre-audit of all invoices for the purpose of ensuring accuracy and 
appropriateness prior to payment in compliance with city budget, city purchasing 
policy, state statutes, and federal guidelines. 

d. Ensure accurate records and information necessary for annual audit are available to 
audit staff and assists in the preparation of management discussion and analysis.  

e. Assists in the collection and recording of all municipal revenues including taxes, fees 
and other municipal charges. Responsible for tracking expenditures ensuring the 
expenditures are consistent with those approved in the municipal budget. 
Responsible for preparing wire transfers or AP vouchers for debt service and tax 
settlement payments.  

f. Serves as a liaison with financial institutions, auditors, and City departments and 
offices regarding finance related issues. 

g. Serves as an administrator with vendor support of the city’s internal accounting 
system. 

h. Serves as a voting member of the Investment Board. Makes recommendations for 
specific investment of city and utility funds to Board. 

i. Invests funds held by City and Sewer Utility. 
j. Acts as financial liaison to the Water & Electric Utilities – monitor daily activity, 

prepare monthly Treasurer’s reports, monitor bank account reconciliations and 
monitors debt obligations. Investing funds as directed. 

k. Facilitate general obligation or revenue borrowings for the city and utility by working 
directly with bond consultants and legal counsel.  

l. Prepare with assistance from engineers and consultants the plan for the city and 
assist Utility Director with capital improvement plan.  

m. Analyze cash flows and maintain an accurate replacement fund contribution 
schedule for the City and Utility Capital Improvement plan and debt coverage 
schedules. 

n. Maintain an accurate record of the city’s capital assets; work with department heads 
to ensure assets are properly recorded as new or disposed of. 

o. Assists the City Administrator/Treasurer with the annual budget preparation. 
p. Assists Municipal Court with financial record keeping and other needs as deemed 

necessary by the Wisconsin State Court System. 
q. Serves as the administrator of the city online payment service. 
r. Assist in the development and implementation of internal control procedures, 

ordinances, and resolutions as needed. 
s. Responsible for maintaining the property, vehicle, liability, worker compensation, 

crime, error & omissions insurance information.  Allocation of premiums between 
departments, Funds and Utilities.  Invoice outside entities for premiums due. 

t. Prepare annual debt service schedules, special assessment repayment schedules, 
and use of funds for City Administrator/Treasurer and Council. 

u. Assists the Tourism Commission with financial record keeping. Responsible for the 
collection of room tax payments; maintain an accurate record of room tax revenue for 
allocation to City funds and annual state reporting.  
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v. Assist Cable Fund with financial record keeping; maintain an accurate record of 
franchise fee payments for state aid payments due annually.  

w. Works directly with bond consultant to prepare the annual disclosure statement filed 
with the Securities & Exchange Commission, Moody’s and other financial institutions. 

x. Annually prepare Tax Incremental Financing Districts, developer valuation reports, 
tax revenues and repayment schedules.  

y. Serves as financial liaison to the Hillside Cemetery Association, Columbus Public 
Library and Historic Land Preservation Commission in recording financial activity for 
these non-City held programs. 

z. Other duties as assigned.  
 
QUALIFICATIONS 
Education and Experience: 

 Minimum associate or bachelor’s degree in the field(s) of Accounting, Finance, 
Business Administration, Mathematics, Economics, or related field of study. 

 CPA and/or advanced degree preferred. 

 Minimum of five (5) years of experience in local government, finance, or related field. 

 A combination of education and extensive accounting experience will be considered. 

 Working knowledge of computers and electronic data processing 
equipment/software; modern office practices and procedures; and governmental 
accounting principles and practices. 

 
 
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES 

 Maintain ability to travel throughout the city for meetings and trainings. 
 Provide effective, truthful, and accurate written and verbal communications to a wide 

range of employees, management, elected officials, and the community using 
diplomacy and tact.  

 Maintain, and actively promote, effective working relationships with the Mayor, 
Common Council, Department Heads, other employees, residents, and the public. 

 Provide advice appropriate to the position to City employees and management.  
 Attend seminars, workshops, meetings, and training sessions related to duties and 

responsibilities for professional development. 

 Knowledge of Generally Accepted Accounting Principles (GAAP); accounting theory 
and practices 

 Knowledge of local government financial management including bookkeeping, 
accounting, and record keeping principles (GASB). 

 Knowledge of computers, financial management and other software programs; 
fluency with Microsoft Office products including Word and Excel and networking 
schematics. 

 Ability to exercise initiative, think logically, and independent judgment.  

 Ability to deal with and maintain confidential information.  

 Organization skills, ability to prioritize workload, and meet deadlines as given.  

 Maintain a valid driver’s license with the ability to lawfully operate all assigned City 
vehicles. 

 Ability to advise and provide interpretation to others on how to apply policies, 
procedures, and standards to specific situations.  

 Ability to perform complex mathematical computations accurately and quickly.  
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 Ability to interpret information in mathematical, written and diagram form, such as 
statistical reports.  

 Ability to identify and analyze problems, evaluate alternative solutions, and make 
sound judgments, especially in stressful situations.  

 Compose, input, and edit a variety of correspondence, reports, memoranda, and 
other material requiring judgment as to content, accuracy, and completeness.  

 Ability to attend various evening City committee and Council meetings as required. 
 
TOOLS AND EQUIPMENT USED 

Personal computer, local area computer network, word processing and spreadsheet software, 
website maintenance software, telephone, electric typewriter, copy machine, fax machine, optical 
scanner, postage meter, and all other equipment required to perform the duties and 
responsibilities of this position. 
 
The statements listed above are intended to describe the general nature and level of duties 
performed by the person appointed to this position. These duties are essential to the performance 
of this job. This position description does not state or imply that these statements are the only 
duties assigned to this position, and the employee appointed to this position will be required to 
perform any other job-related duties as requested by management. 
 
The position description for the City Finance Director does not constitute an employment 
agreement between the employer and employee and is subject to change by the employer as the 
needs of the employer and requirements of the job change.  
 
PHYSICAL REQUIREMENTS 
The physical requirements described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee is frequently required to sit and talk or hear.  The 
employee is occasionally required to walk; use hands to finger, handle, or feel objects, tools, or controls; 
and reach with hands and arms.  
 
The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this 
job include close vision and the ability to adjust focus.  
 
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job.   
 
The noise level in the work environment is usually moderately quiet. 

 
 
Approved by City Council April 2, 2025 

 
Received by the City Finance Director on ______________ __, 2025. 
 
 
___________________________  ________________ 
Name      Date 

66

Item #6.


	Top
	Item #1.	Minutes of 03/18/25
	Council.min.031825 Spec. CoW
	Council.min.031825

	Item #2.	1360 Waterloo
	Council Memo - 1360 Waterloo
	Letter for 1360 Waterloo St. 3-4-2025.docx

	Item #3.	Zion
	Council Memo - Zion Conditional Use permit
	City Engineer Letter-20241226-Zion Plan Review
	2024-1206 ZION Plan Commision Packet

	Item #4.	annual report util
	2024 Annual Utility Commission COUNCIL Report

	Item #5.	Claims Packet through 3/26/2025
	Claims Packet Council Memo
	Claims Packet

	Item #6.	fin dir
	Council Memo - Finance Director
	Finance Director - 2025

	Bottom

