ROOM A | 130 6TH STREET WEST PHONE (406) 892-4391
COLUMBIA FALLS, MT 59912 FAX (406) 892-4413

CITY COUNCIL REGULAR MEETING
AGENDA
MONDAY, DECEMBER 05, 2022
COUNCIL CHAMBERS CITY HALL

FINANCE COMMITTEE - 6:30 P.M

(Barnhart, Piper, Robinson)

Regular Meeting available virtually via ZOOM. Please contact City Clerk Barb Staaland at
staalandb@cityofcolumbiafalls.com or by calling (406) 892-4391 before 6:00 PM on the day of the meeting
to register for the ZOOM link.

REGULAR MEETING - 7:00 P.M.

CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE

APPROVAL OF AGENDA

CONSENT AGENDA:
1.  Approval of Claims - December 5, 2022 - $146,289.27

2. Approval of November 25, 2022 Payroll - $141,582.34
3.  Approval of November 21, 2022 Regular City Council Meeting Minutes
4.  Approval of Developers' Improvement Agreement - Ruis Holdings 540 Nucleus LLC and authorize

City Manager to sign

VISITORS/PUBLIC COMMENT (ltems not on agenda)

NOTICE OF PUBLIC HEARINGS/PUBLIC HEARINGS:

5. Notice of Public Hearings:

The Columbia Falls City-County Planning Board will hold public hearings for the following items at
their regular meeting on Tuesday, December 13, 2022 at 6:30 p.m. at the Council Chambers of City
Hall, 130 6th Street West, Columbia Falls, Montana. The Columbia Falls City Council will hold a
subsequent hearing on January 3, 2023 starting at 7:00 p.m. in the same location.




Request for a Subdivision in the Columbia Falls Planning Jurisdiction:

Schellinger Construction is requesting a Major subdivision called Tamarack Meadows. It
consists of 103 lots and open space areas totaling 47 acres. The subdivision will extend the
private road network and connect to public sewer and water facilities. Originally part of the
Tamarack Heights development, these lots had preliminary plat approval back in 2006 but has
since expired. The proposed subdivision follows the same design as the original subdivision.
The property is located along Gleneagles Trail and Turnberry Terrace. The property is described
as Tract 1 (The remainder of Tamarack Heights Phase 1) all in Section 6, Township 30 North,
Range 20 West, P.M.M., Flathead County.

Request for a Conditional Use Permit in the Columbia Falls Planning Jurisdiction:

Littlefoot Properties LLC is requesting a Conditional Use Permit (CUP) to develop a building
greater than 10,000 square feet for a Dollar General Store. The property is zone CB-2 which
requires a CUP for building that exceed 10,000 square feet. The CUP reviews compliance for
the City’s Large Building Standards of the Columbia Falls Zoning Code. The property is located
1800 9th Street West (Highway 2). The property is described as Tract 1 of COS 21160 in Section
18, Township 30 North, Range 20 West, P.M.M., Flathead County.

NEW BUSINESS:

6.

Consideration of Fees for Special Fire Department Inspections - Short Term Vacation Rentals

ORDINANCES / RESOLUTIONS:

7.
8.

First Reading - Ordinance 823 - Amend Chapter 3.20 Resort Tax to Add Late Fees and Penalties
Resolution 1885 - Update to City's Personnel Policy Manual

REPORTS / BUSINESS FROM MAYOR & COUNCIL

CITY MANAGER REPORT

CITY ATTORNEY REPORT

MISCELLANEOUS

9. Fire Department - November Activity

10. Correspondence
ADJOURN

Next Scheduled Meetings:
City Council — Regular Meeting, December 19, 2022 — 7:00 PM
Planning Board — Regular Meeting December 13, 2022 6:30 PM

Planning Board/Board of Adjustment/Council - Planning/Zoning Workshop - Monday, December 12, 2022 -

6:30 pm




Item No.1.

12/02/22 CITY OF COLUMBIA FALLS Page: 1 of 10
10:47:00 Claim Approval List Report 1D: AP100V
For the Accounting Period: 12/22
* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
*** Claim from another period (11/22) ****
43878 3112 406 CLEANING OF COLUMBIA FALLS 3,600.00
131 11/25/22 FAC-NOV JANITORIAL SERVICE 3,600.00 1000 411200 399 101000
Total for Vendor: 3,600.00
*** Claim from another period (11/22) ****
43883 2825 BATTERIES PLUS BULBS #647 15.00
P57257867 11/22/22 SWR-1.5V BATTERIES 15.00 5310 430600 220 101000
Total for Vendor: 15.00
*** Claim from another period (11/22) ****
43882 3097 BEARSAVER 8,824.00
0000010497 11/14/22 PRKS-BEAR PROOF TRASH CANS 8,824.00* 1000 460400 220 101000
Total for Vendor: 8,824.00
*** Claim from another period (11/22) ****
43871 1260 CARQUEST AUTO PARTS 56.10
28382 11/29/22 SWR-REDLINE GREASE 18.36 5310 430600 220 101000
28246 11/22/22 WTR-MOTOR OIL 37.74 5210 430500 231 101000
Total for Vendor: 56.10
*** Claim from another period (11/22) ****
43858 3028 CENTURYLINK - BUSINESS SERVICES 313.90
616774960 11/15/22 COMP-10/15/22-11/15/22 313.90 1000 410580 345 101000
Total for Vendor: 313.90
*** Claim from another period (11/22) ****
43850 E 997 CENTURYLINK - ELECTRONIC PAY 769.98
NOVEMBER 2022
111822 11/18/22 CRTS-11/19/22-12/18/22 32.28 1000 410360 345 101000
111822 11/18/22 PD-11/19/22-12/18/22 129.10 1000 420100 345 101000
111822 11/18/22 FD-11/19/22-12/18/22 64.58 1000 420400 345 101000
111822 11/18/22 POOL-11/19/22-12/18/22 60.78 1000 460445 345 101000
111822 11/18/22 STRTS-11/19/22-12/18/22 133.47 2500 430200 345 101000
111822 11/18/22 WTR-11/19/22-12/18/22 204.25 5210 430500 345 101000
111822 11/18/22 SWR-11/19/22-12/18/22 145.52 5310 430600 345 101000
Total for Vendor: 769.98
*** Claim from another period (11/22) ****
43853 14 CITY OF COLUMBIA FALLS 422.45
112322 11/23/22 FAC-10/18-11/16/22 116.07 1000 411200 342 101000
112322 11/23/22 FD-10/18-11/16/22 31.76 1000 420400 342 101000
112322 11/23/22 PRKS-10/18-11/16/22 42.85 1000 460400 342 101000




12/02/22 CITY OF COLUMBIA FALLS
10:47:00 Claim Approval List
For the Accounting Period: 12/22

Item No.1.

Page: 2 of 10
Report 1D: AP100V

* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
112322 11/23/22 STRS-10/18-11/16/22 97.40 2500 430200 342 101000
112322 11/23/22 WTR-10/18-11/16/22 47 .63 5210 430500 342 101000
112322 11/23/22 SWR-10/18-11/16/22 86.74 5310 430600 342 101000
Total for Vendor: 422.45
*** Claim from another period (11/22) ****
43865 1711 COMFORT SYSTEMS USA 193.37
92010070 10/19/22 SWR-WWTP ANNUAL MAINT CONTRA 171.31 5310 430600 366 101000
92010073 10/19/22 SWR-ANNUAL MAINT LIFT STAT 4 22.06 5310 430600 366 101000
Total for Vendor: 193.37
*** Claim from another period (11/22) ****
43887 2962 CURTIS, KRISTI 935.46
COLJ JUDGES CONF 11/13-11/18/22
112922 11/29/22 CRT-TRAVEL,HOTEL ,MEALS 935.46 1000 410360 380 101000
Total for Vendor: 935.46
*** Claim from another period (11/22) ****
43856 3026 DAILY INTER LAKE 261.36
2313 11/06/22 RIVERS EDGE FLOODPLAIN PERMIT 96.36* 2958 460400 354 101000
2607 11/13/22 FIN-RESORT TAX FEE NOTICE 82.50 1000 410500 331 101000
2607 11/20/22 FIN-RESORT TAX FEE NOTICE 82.50 1000 410500 331 101000
Total for Vendor: 261.36
*** Claim from another period (11/22) ****
43867 1627 DPHHS-FCSS 200.00
111522 11/15/22 POOL-#10437 LIC RENEW 2023 200.00 1000 460445 335 101000
Total for Vendor: 200.00
*** Claim from another period (11/22) ****
43859 438 FERGUSON WATERWORKS 5,750.00
0839030 11/16/22 WTR-METERS & RADIOS STOCK 5,406.00 5210 430500 230 101000
0819446-1 11/16/22 WTR-10 DIANE RD PARTS 172.00 5210 430500 230 101000
0821316-1 11/16/22 WTR-499 4TH AVE EN PARTS 172.00 5210 430500 230 101000
Total for Vendor: 5,750.00
*** Claim from another period (11/22) ****
43870 3104 FIRST CALL COMPUTER SOLUTIONS, 1,700.00
DECEMBER 1T SERVICES
84387 12/01/22 COMP-DECEMBER IT SERVICES 1,700.00 1000 410580 355 101000
Total for Vendor: 1,700.00




12/02/22 CITY OF COLUMBIA FALLS
10:47:01 Claim Approval List
For the Accounting Period: 12/22

Item No.1.

Page: 3 of 10
Report 1D: AP100V

* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
*** Claim from another period (11/22) ****
43854 1892 FLATHEAD COUNTY 150.00
5891 11/17/22 OWNER LIST-LITTLEFOOT PROP 150.00 1000 411000 390 101000
Total for Vendor: 150.00
43891 24 FLATHEAD COUNTY TREASURER 7,898.46
113022 11/30/22 SPECIAL TAX ASSESSMENT 7,898.46 1000 510100 540 101000
Total for Vendor: 7,898.46
*** Claim from another period (11/22) ****
43877 E 28 GLACIER BANK 13,785.88
DEBT PAYMENT TO SID #38
3110171001 06/30/22 SID 38 PRINCIPAL 311017100 8,500.41 3538 490300 610 101000
3110171001 06/30/22 SID 38 INTEREST 3110171001 5,285.47 3538 490300 620 101000
Total for Vendor: 13,785.88
*** Claim from another period (11/22) ****
43857 2948 GLACIER CLOTHING CO. 33.50
11390 11/15/22 STRS-EMBROIDERY-N RILEY 11.17 2500 430200 226 101000
11390 11/15/22 WTR-EMBROIDERY-N RILEY 11.17 5210 430500 226 101000
11390 11/15/22 PRKS-EMBROIDERY-N RILEY 11.16 1000 460400 226 101000
Total for Vendor: 33.50
*** Claim from another period (11/22) ****
43875 3113 GLOBAL ARCHIVES INC 166.32
22032653 11/25/22 WTR-MONTHLY STORAGE AS BUILT 83.16 5210 430500 363 101000
22032653 11/25/22 SWR-MONTHLY STORAGE AS BUILT 83.16 5310 430600 363 101000
Total for Vendor: 166.32
*** Claim from another period (11/22) ****
43885 1119 HDR ENGINEERING, INC. 21,333.83
WWTP AND SEWER IMPROVEMENTS PROJECT INVOICE #8
1200478518 11/16/22 WWTP & SWR IMPROVEMENTS #8 21,333.83 5310 430600 930 101000
Total for Vendor: 21,333.83
43892 2591 HOTSY OF WESTERN MONTANA 1,868.22
5388 10/14/22 FD-PRESS WASH REPAIR/FIRE HALL 1,868.22 1000 420400 360 101000
Total for Vendor: 1,868.22




12/702/22
10:47:01

CITY OF COLUMBIA FALLS
Claim Approval List

For the Accounting Period: 12/22

* _ .. Over spent expenditure

Item No.1.

Page: 4 of 10
Report 1D: AP100V

Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
*** Claim from another period (11/22) ****
43868 3057 HUNGRY HORSE NEWS 49.92
154907-23 11/28/22 ANNUAL SUBSCRIPTION 52 WEEK 49.92 1000 410500 330 101000
Total for Vendor: 49.92
*** Claim from another period (11/22) ****
43869 2849 J2 BUSINESS PRODUCTS 1,074.65
1233045-1 11/22/22 FAC-URINAL SCREENS 14.66 1000 411200 224 101000
1233045-0 11/17/22 FAC-CLEANER,TOWELS,SOAPS 627.04 1000 411200 224 101000
1234706-0 11/22/22 WTR-COPY PAPER 60.61 5210 430500 210 101000
1234706-0 11/22/22 SWR-COPY PAPER 60.61 5310 430600 210 101000
1234706-0 11/22/22 FIN-COPY PAPER 60.62 1000 410500 210 101000
1233393-0 11/21/22 FIN-PLANNER FOR BARB 20.99 1000 410500 210 101000
1233395-0 11/18/22 PD-COPY PAPER 45.46 1000 420100 210 101000
1230641-1 11/16/22 WTR-SMALL LEGAL PADS 3.93 5210 430500 210 101000
1230641-1 11/16/22 SWR-SMALL LEGAL PADS 3.93 5310 430600 210 101000
1230641-1 11/16/22 FIN-SMALL LEGAL PADS 3.93 1000 410500 210 101000
1233045-2 11/28/22 FAC-HANDSOAP 172.87 1000 411200 224 101000
Total for Vendor: 1,074.65
*** Claim from another period (11/22) ****
43862 2580 JD THINNING INC 2,243.88
CITY SHARE REPAIR AT 1219 5TH AVE W
R-12203 11/18/22 SWR-CITY SHARE 1219 5TH AVE W 2,243.88 5310 430600 399 101000
Total for Vendor: 2,243.88
*** Claim from another period (11/22) ****
43872 1080 LES SCHWAB TIRE CENTER 1,431.88
499547 11/18/22 STRS-2017 FORD NEW TIRES 1,431.88 2500 430200 232 101000
Total for Vendor: 1,431.88
*** Claim from another period (11/22) ****
43888 999999 LOVE, KIMBERLY 178.91
WATER DEPOSIT REFUND
112922 11/29/22 WTR-WATER DEP REFUND 08177.06 178.91 5210 214010 101000
Total for Vendor: 178.91
*** Claim from another period (11/22) ****
43873 146 MIKE®S CONOCO CORPORATE OFFICE 36.54
2412 11/14/22 STRS- PROPANE 36.54 2500 430200 220 101000
Total for Vendor: 36.54




Item No.1.

12/02/22 CITY OF COLUMBIA FALLS Page: 5 of 10
10:47:01 Claim Approval List Report 1D: AP100V
For the Accounting Period: 12/22
* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
*** Claim from another period (11/22) ****
43884 194 MONTANA RURAL WATER SYSTEMS, 60.00
SERVICE LINE INVENTORY WORKSHOP
112922 11/29/22 WTR-M LAMPMAN & C HANLEY TRAIN 60.00 5210 430500 380 101000
Total for Vendor: 60.00
*** Claim from another period (11/22) ****
43861 3119 MONTANA TRUCK WORKS, LLC 4,901.13
210236 11/21/22 FD-2002 HME UNIT #441 4,901.13 1000 420400 361 101000
Total for Vendor: 4,901.13
*** Claim from another period (11/22) ****
43876 2707 MOUNTAIN ALARM 100.75
ALARM MONITORING 12/1-12/31/22
3178724 12/01/22 FAC-CITY HALL DEC 2022 47.35 1000 411200 366 101000
3177672 12/01/22 FAC-FD DEC 2022 53.40 1000 411200 366 101000
Total for Vendor: 100.75
*** Claim from another period (11/22) ****
43890 999999 MUHONEN, CRYSTAL 219.54
WATER DEPOSIT REFUND
112922 11/29/22 WTR-WATER DEP REFUND 08102 219.54 5210 214010 101000
Total for Vendor: 219.54
*** Claim from another period (11/22) ****
43863 2896 NAMI-FLATHEAD COUNTY 125.00
2022-205 11/09/22 PD-CIT ACADEMY,STUFFLEBEEM 125.00 1000 420100 380 101000
Total for Vendor: 125.00
*** Claim from another period (11/22) ****
43864 90 NATIONAL FIRE PROTECTION 175.00
ID # 3512113
8283266X 11/02/22 FD-MBRSHIP RENEWAL TO 11/22/ 175.00 1000 420400 335 101000
Total for Vendor: 175.00
*** Claim from another period (11/22) ****
43866 3085 ORTHOPEDIC REHAB INC 600.00
A KIMMET EMPLOYMENT PHYSICAL
M FRIESEN EMPLOYMENT PHYSCIAL
J DALIMATA EMPLOYMENT PHYSCIAL
34168 11/09/22 WTR- A KIMMET PHYSICAL 66.67 5210 430500 390 101000
34168 11/09/22 PRKS-A KIMMET PHYSCIAL 66.66 1000 460400 390 101000
34168 11/09/22 STRS-A KIMMET PHYSCIAL 66.67 2500 430200 390 101000
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* _ .. Over spent expenditure

CITY OF COLUMBIA FALLS
Claim Approval List

For the Accounting Period: 12/22

Item No.1.

Page: 6 of 10
Report 1D: AP100V

Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
32800 11/09/22 PD-J DALIMATA PHYSCIAL 200.00 1000 420100 390 101000
32800 11/09/22 PD-M FRIESEN PHYSCIAL 200.00 1000 420100 390 101000
Total for Vendor: 600.00
*** Claim from another period (11/22) ****
43879 3192 POP A SQUAT PORTABLES 285.00
NOVEMBER
12147 11/28/22 PRKS-PORTA POTTIES NOV 2022 285.00 1000 460400 399 101000
Total for Vendor: 285.00
*** Claim from another period (11/22) ****
43851 1042 SANDS SURVEYING, INC. 1,827.50
36547 11/22/22 P/Z-ROUTINE SRVS 10/25-11/18/2 1,827.50 1000 411000 399 101000
Total for Vendor: 1,827.50
*** Claim from another period (11/22) ****
43874 1653 SUPER 1 FOODS 28.50
04-2182684 11/17/22 SWR-DISTILLED WATER 28.50 5310 430600 222 101000
Total for Vendor: 28.50
*** Claim from another period (11/22) ****
43889 999999 TELKAMP, JOSH 191.00
WATER DEPOSIT REFUND
112922 11/29/22 WTR-WATER DEP REFUND 08165.06 191.00 5210 214010 101000
Total for Vendor: 191.00
*** Claim from another period (11/22) ****
43886 2699 THE MAIL ROOM, INC 94.02
D112470 11/21/22 PD-MAIL SRVS 11/7-11/18/22 7.53 1000 420100 310 101000
D112470 11/21/22 FIN-MAIL SRVS 11/7-11/18/22 12.32 1000 410500 310 101000
D112470 11/21/22 WTR-MAIL SRVS 11/7-11/18/22 14.07 5210 430500 310 101000
D112470 11/21/22 SWR-MAIL SRVS 11/7-11/18/22 14.07 5310 430600 310 101000
D112470 11/21/22 CRT-MAIL SRVS 11/7-11/18/22 44 .28 1000 410360 310 101000
D112470 11/21/22 PLN-MAIL SRVS 11/7-11/18/22 1.75 1000 411000 310 101000
Total for Vendor: 94.02
*** Claim from another period (11/22) ****
43852 1295 U.S. BANK - SPA LOCKBOX CM9695 61,245.00
2009 B SEWER
2009 C SEWER
2005 WATER
2020 WATER
999CTLKQ1 11/21/22 SWR-2009 B SEWER PRINCIPAL 9,000.00 5310 490215 610 101000




Item No.1.

12/02/22 CITY OF COLUMBIA FALLS Page: 7 of 10
10:47:01 Claim Approval List Report 1D: AP100V
For the Accounting Period: 12/22
* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Cash
Invoice #/Inv Date/Description Line $ Fund Org Acct Object Proj Account
999CTLKQ1 11/21/22 SWR-2009 B SEWER INTEREST 491.25 5310 490215 620 101000
9999CTTW7 11/21/22 SWR-2009 C SEWER PRINCIPAL 11,000.00 5310 490215 610 101000
9999CTTW7 11/21/22 SWR-2009 C SEWER INTEREST 2,955.00 5310 490215 620 101000
111622 11/16/22 WTR-2005 WATER PRINCIPAL 15,000.00 5210 490210 610 101000
111622 11/16/22 WTR-2005 WATER INTEREST 1,023.75 5210 490210 620 101000
111622 11/16/22 WTR-2020 WATER PRINCIPAL 14,000.00 5210 490220 610 101000
111622 11/16/22 WTR-2020 WATER INTEREST 7,775.00 5210 490220 620 101000
Total for Vendor: 61,245.00
*** Claim from another period (11/22) ****
43880 523 USA BLUE BOOK 1,355.88
176407 11/14/22 SWR-LAB TESTING SUPPLIES 994.68 5310 430600 222 101000
176535 11/14/22 SWR-BOD BOTTLES 361.20 5310 430600 222 101000
Total for Vendor: 1,355.88
*** Claim from another period (11/22) ****
43860 E 1218 VERIZON WIRELESS 1,244.65
9920488796 11/12/22 ADMIN-10/13-11/12/22 22.42 1000 410400 345 101000
9920488796 11/12/22 FIN-10/13-11/12/22 22.44 1000 410500 345 101000
9920488796 11/12/22 FIRE-10/13-11/12/22 60.34 1000 420400 345 101000
9920488796 11/12/22 FAC-10/13-11/12/22 12.42 1000 411200 345 101000
9920488796 11/12/22 STRT-10/13-11/12/22 78.66 2500 430200 345 101000
9920488796 11/12/22 PD-10/13-11/12/22 746.85 1000 420100 345 101000
9920488796 11/12/22 WTR-10/13-11/12/22 150.76 5210 430500 345 101000
9920488796 11/12/22 SWR-10/13-11/12/22 101.08 5310 430600 345 101000
9920488796 11/12/22 CRT-10/13-11/12/22 49.68 1000 410360 345 101000
Total for Vendor: 1,244.65
*** Claim from another period (11/22) ****
43881 84 WESTERN BUILDING CENTER 442 .73
4709163 11/15/22 SWR-GLOVES 17.99 5310 430600 226 101000
4709806 11/22/22 PRKS-RIVERS EDGE B-ROOM REPAI 0.88 1000 460400 240 101000
4709805 11/22/22 PRKS-RIVERS EDGE B-ROOM REPAI 0.44 1000 460400 240 101000
4709514 11/18/22 FAC-LEAF BLOWER 299.00 1000 411200 212 101000
4709295 11/16/22 STRS-EPOXY 37.99 2500 430200 240 101000
4709520 11/18/22 SWR-UBOLTS 5.58 5310 430600 240 101000
4708726 11/10/22 STRS-ROTO HAMMER CHISEL BIT 24.15 2500 430200 220 101000
4709896 11/23/22 SWR-PUMP TRUCK HEAD GALV PLUG 3.29 5310 430600 232 101000
4709857 11/23/22 SWR-BUSHING, NIPPLE, BALL VAL 53.41 5310 430600 240 101000
Total for Vendor: 442 .73
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10:47:01 Claim Approval List Report 1D: AP100V
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* _ .. Over spent expenditure
Claim/ Check Vendor #/Name/ Document $/ Disc $ Cash
Invoice #/Inv Date/Description Line $ PO # Fund Org Acct Object Proj Account
*** Claim from another period (11/22) ****
43855 1325 WESTERN STATES EQUIPMENT 99.96
IN00220091 11/03/22 STRS-TRUCK 16 CLEANER NOZZ 99.96 5310 430600 232 101000
Total for Vendor: 99.96
# of Claims 43 Total: 146,289.27 # of Vendors 40
Total Electronic Claims 15,800.51
Total Non-Electronic Claims 130488.76

-10 -
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CITY OF COLUMBIA FALLS
Fund Summary for Claims
For the Accounting Period: 12/22
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Page: 9 of 10
Report 1D: AP110

Fund/Account Amount

1000 GENERAL FUND

101000 CASH/CASH EQUIVALENTS $36,300.50
2500 SPECIAL STREET MAINTENANCE DISTRICT FUND

101000 CASH/CASH EQUIVALENTS $1,917.93
2958 FEMA PUBLIC ASSISTANCE GRANT

101000 CASH/CASH EQUIVALENTS $96.36
3538 SID 38 FUND - Riverwood

101000 CASH/CASH EQUIVALENTS $13,785.88
5210 WATER ENTERPRISE FUND

101000 CASH/CASH EQUIVALENTS $44,878.19
5310 SEWER ENTERPRISE FUND

101000 CASH/CASH EQUIVALENTS $49,310.41

Total: $146,289.27

-11 -
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For the Accounting Period: 12 / 22

Dec 5 2022

Council Meeting Date:

146,289.27

Claims Submitted to Council:$

Claims Denied/Withheld by Council Finance Committee:$ Claim #"s:

Prepared By: Shawn Bates, Finance Director

SBates

Approved by Susan M. Nicosia, City Manager

Susan M. Nicosia

City Council to Approve by motion on consent agenda

Mayor and Council -

The following claims are significant in amount:

Glacier Bank - SID 38 principal and interest payment - $13,785.88

US Bank - $61,245.00 - Water and Sewer Revolving Water Loan principal and interest payments
Flathead County Treasurer - $7,898.46 Special Assessments

Bearsaver - $8,824.00 Bearproof garbage cans for city parks

Please contact Finance Director Bates with any questions or concerns on any claims.

-12 -



Dec 5 2022

146,289.27

SBates

Susan M. Nicosia

Mayor and Council -
The following claims are significant in amount:
Glacier Bank - SID 38 principal and interest payment - $13,785.88
US Bank - $61,245.00 - Water and Sewer Revolving Water Loan principal and interest payments
Flathead County Treasurer - $7,898.46 Special Assessments
Bearsaver - $8,824.00 Bearproof garbage cans for city parks

Please contact Finance Director Bates with any questions or concerns on any claims.




12/02/22
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HOL HOURS (Holiday Pay)
HCLW HOURS (Holiday Worked @ 2.5x)
J001 HCOURS (CLOTH ALLOW)

JO03 HOURS (PD HOL WK)

JO08 HOURS (PD HOL WK OT)

OVER HOURS (Overtime)

PERS HOURS (Personal Time Used)
REG HOURS (Regular Time)

SHFN HOURS (Shift B)
SHFQ HOURS (OVT B)
SHFU HOURS (Hol wk B)
SICK HOURS (Sick Time)

VACA HOURS (Vacation Time Used)

GROSS PAY
HET PAY
NET PAY (CHECKS)

NET PAY (DIRECT DEPOSIT)

AFLAC-POSTTAX
AFLAC-PRETAX
CHILD SUPPORT P
CITY OF COLUMBI
FIT

FLEX ALLEGIANCE
FLEX DEP CARE
FOP
HEALTHINS/PRE
MEDICARE

MT ST FIRE ASSO
NATICNWIDE/CITY
NATICNWIDE/EMP
P.E.R.5.
PERS/FURS
PERS/POLICE

51T

SOCIAL SECURITY
TEAMSTERS DUES
TEAMSTERS INIT
UNEMPL. INSUR.
UNUM LIFE INS.
WORKERS' COMP
CHARLES SCHWAB
FIRST INTERSTAT
FREEDOM BANK
GLACIER BANK KA
GLACIER BANK/CF
GLACTER BANK/WF
PARKSIDE CR U
THREE RIVERS

Payroll Summary For Payrolls from 11/25/22 to 11/25/22

CITY OF COLUMBIA FALLS

Total for Payroll Checks

191.

86,195
58,459
330
58,128
111
165
413

20
7,939
298
208
240
1,943
1,240
31

0

338

3,963,
333.
2,276,
3,972.
3,195.
316.
25.

0.
104.

1,582

3,751,
2,926,
6,382,

17,039,
2,589,

11,852

1,104.

.17
.25
.80
.45
<87
.04
.07
.00
Bl
.41
38
.00
.89
310
w11
.00
.33
40
48
97
Qo0
15
00
a0
00
30
.00
.90
45
01
52
32
87
i
23

14,
1,

1
1,

1

54,

2
5

a

.00

.00
.00
00
00
00
.00
.50

o O O O O o

17,846.00
1,240.10

2,545.17

4,500.20
447,55
3,645.68

3,195,158

462.80

2,736.20
.00
.00
.00
.00
.00
.00
.00
.00

O O O O O O o o

118.87
516.00
656.28
944.00
933,35
966.01
793.44
830.32
430.00

78.00
200.00
108.43
620.47

Page: 1 of 3
Report ID: P130
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12/02/22
11:46:35

USAA FEDERAL
USBANK.

VALLEY BANK KAL
VERIDIAN CREDIT
WELLS FARGO
WFISH CR UNION
FIT/SIT BASE
MEDICARE BASE
PERS BASE

50C SEC BASE

UN BASE

WC BASE

Total

Total Payroll Expense (Gross Pay + Employer

Check Summary
Payroll Checks
Payroll Checks
Payrcll Checks
Payroll Checks

Electronic Checks

Deductions Accrued

Social Security
Medicare
P.E-R.S.

Unempl. Insur.

Workers'
FIT

ST

Comp

AFLAC-PRETAX
NATICNWIDE/EMP
Teamsters dues
PERS/Police
TEAMSTERS INIT
NATIONWIDE/CITY
AFLAC-POSTTAX
PERS/FURS

MT 5T FIRE ASS0
HEALTHINS/PRE
CITY OF CCLUMBI
UNUM LIFE INS.
FLEX ALLEGIANCE
CHILD SUPPORT
CHILD SUPPORT P
WA CHILD SUPPOR
FOP

FLEX DEP CARE

Total Ded.

Prev. Qut.
Issued
Redeemed

Cutstanding

i O
19789.89
20.00
104.30
923.41
0.00
413.07
0.00
240.00
210.83

64382.27

CITY COF

COLUMBIA FALLS

Payroll Summary For Payrolls from 11/25/22 to 11/25/22

$48,605.
$48,130.
$48,605.
$46,130.
$95,452.

1,
2.

4,

3,
7€,
35;
8,
51,
84,
83,

85
26
BS
26
08

385.50
656.12
100.00
400.00
506.31
451.65
275.65
524.67
585.74
535,13
138.89
591.10

Carried Forward

From Previous Month

1798.

10657.

165.

314.

28

111.

19398.

104.

32574

15

84

04

00

00

67

82

30

.82

Contributions):

Ded
Checks

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

o o o o O O o o o oo O O

36,646.35
122,841.52

uction Di

Issued

783961
3972.00
330.08
338.33
630,00
5922.65

2545.17
223.34
781.03

e )
41059.70
20.00
208.60
923.41

413.07

240.00
210.83

83123.09

fference

2260.95
13394.04

50.00

=1 87098

13834.00

Liab Account

212260
212260
212270
212210
212220
212260
212260
212230
212280
212310
212240
212310
212280
212230
212275
212315
212400
212450
212400
212285
212330
212330
212330
212335
212285
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**** Carried Forward column only correct if report run for current period.

-15 -




Item No.3.

CITY OF COLUMBIA FALLS

CITY COUNCIL REGULAR MEETING MINUTES
HELD NOVEMBER 21, 2022

Mayor Barnhart called the meeting to order at 7:00 p.m.

ROLL CALL: Councilor Hamilton, Councilor Piper, Councilor Robinson, Councilor Shepard and Mayor Barnhart.
Absent: Councilor Fisher and Councilor Lovering.

Also present: City Manager Nicosia, City Clerk Staaland, City Attorney Breck and Police Chief Peters.

PLEDGE OF ALLEGIANCE

APPROVAL OF AGENDA: Councilor Robinson motioned to approve the agenda, seconded by Councilor Piper
and the motion carried.

CONSENT AGENDA:

Councilor Piper made motion to approve the consent agenda noting all claims appeared to be in order,
seconded by Councilor Hamilton with Council voting as follows. Ayes: Hamilton, Piper, Robinson, Shepard and
Barnhart.

Approval of Claims - November 21, 2022 - $126,147.28

Approval of November 10, 2022 Payroll - $91,115.48

Approval of November 7, 2022 Regular City Council Meeting Minutes

NOTICE OF PUBLIC HEARINGS/PUBLIC HEARINGS:

Public Hearing - Resort Tax Penalties for Late Payment/Filing:

The City Council adopted the Resort Tax provisions in August 2020. At the time the Resort Tax was
implemented, the Council did not add late fees or penalties for late filing and/or late payment. Due to the
volume of missed reports and payments, the City Council will hold a public hearing for the purpose of
considering adding penalties for late filing and late payments.

City Manager Nicosia reviewed Red Lodge and Whitefish’s late payment penalty processes. Nicosia said not
having a penalty/late fees in place does not encourage prompt payment and the City has had significant late
payments. Councilor Shepard asked what the delinquent businesses said about being late on their payment,
wondered if they were protesting payment. Nicosia said the City has not had any direct protests, it was a
variety of reasons such as they thought the paid it, some could not pay at the time and some forgot about it.
Mayor Barnhart asked if the VRBO owners are in compliance with business licenses and the Resort Tax. Nicosia
said they are in compliance; staff includes Resort Tax information to all new businesses.

With no public comments Mayor Barnhart open and closed the Public Hearing at 7:16 p.m.

After Council discussion, Councilor Shepard made motion to authorize the City Manager and City Attorney to
move forward on the gentler side of the penalties and fees with 10% per annum on all late payments after 20t
due date, $100 penalty after 30 day grace period and $200 after 60 days, and civil charges as may be required.
Motion was seconded by Councilor Robinson and the motion carried with all voting in favor of the motion.
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Item No.3.

CITY OF COLUMBIA FALLS CITY COUNCIL REGULAR MEETING MINUTES HELD ON NOVEMBER 21, 202

Mayor Barnhart Read the Following Notice of Public Hearings:

The Columbia Falls City-County Planning Board will hold public hearings for the following items at their regular
meeting on Tuesday, December 13, 2022 at 6:30 p.m. at the Council Chambers of City Hall, 130 6th Street
West, Columbia Falls, Montana. The Columbia Falls City Council will hold a subsequent hearing on January 3,
2023 starting at 7:00 p.m. in the same location.

Request for a Subdivision in the Columbia Falls Planning Jurisdiction:

Schellinger Construction is requesting a Major subdivision called Tamarack Meadows. It consists of 103 lots
and open space areas totaling 47 acres. The subdivision will extend the private road network and connect to
public sewer and water facilities. Originally part of the Tamarack Heights development, these lots had
preliminary plat approval back in 2006 but the plat has since expired. The proposed subdivision follows the
same design as the original subdivision. The property is located along Gleneagles Trail and Turnberry
Terrace. The property is described as Tract 1 (The remainder of Tamarack Heights Phase 1) all in Section 6,
Township 30 North, Range 20 West, P.M.M.,, Flathead County.

Request for a Conditional Use Permit in the Columbia Falls Planning Jurisdiction:

Littlefoot Properties LLC is requesting a Conditional Use Permit (CUP) to develop a building greater than
10,000 square feet for a Dollar General Store. The property is zoned CB-2 which requires a CUP for building
that exceeds 10,000 square feet. The CUP reviews compliance for the City’s Large Building Standards of the
Columbia Falls Zoning Code. The property is located 1800 9th Street West (Highway 2). The property is
described as Tract 1 of COS 21160 in Section 18, Township 30 North, Range 20 West, P.M.M., Flathead
County.

NEW BUSINESS:
Proclamation - Arbor Day May 5, 2023
Mayor Barnhart read the Arbor Day proclamation and declared May 5, 2023 as Arbor Day.

Consideration of Letter of Support - County Biosolids Septage Regional Facility

City Manager said there will be a Public Hearing on the County Biosolids Septage Regional Facility on
December 1st, 2022. The County has narrowed down a location on un-zoned property adjacent to the
Lakeside Wastewater Treatment Facility. This will be an indoor facility, fully engineered. Nicosia asked Council
if they wish to send a letter of support to the County in support of the facility.

Councilor Shepard made motion to submit a letter of support of the County Biosolids Septage Regional
Facility, seconded by Councilor Robinson and the motion carried with all voting in favor.

REPORTS / BUSINESS FROM MAYOR & COUNCIL

Mayor Barnhart reported at the last County Health Board meeting there was concern about the new regional
biosolids facility from neighbors, noting concerns were a result of misinformation that was corrected at the
meeting. Mayor Barnhart said the purchase of the property is not final; and mentioned the property has to be
close to a treatment facility. The project is moving forward but it is in the early stages of development.

Mayor Barnhart also reported that the Flathead County Health Department accepted the application for the
permanent Health Officer position from Jen Rankosky, and she is doing a great job.
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CITY OF COLUMBIA FALLS CITY COUNCIL REGULAR MEETING MINUTES HELD ON NOVEMBER 21, 202

Councilor Shepard said he understood that new EPA personnel are assigned to the CFAC remediation review.
Shepard read an article from the Frontier Institute that he came across on City Planning and Zoning issues
coming up in Legislation.

Councilor Piper said taking away local input on Planning and Zoning from cities would be alarming.

Mayor Barnhart asked if community members are safe on putting garbage cans out as normal. Nicosia said
there have been no bear sightings lately and the emergency ordinance was good for 90 days after passage.
Mayor Barnhart said it was interesting reading the comments on social media on 5™ St. W. the street is now
open and folks are still complaining. Can the city implement angled parking on one side of the street? Nicosia
said City staff had already discussed angle parking striping for that block.

CITY MANAGER REPORT

Nicosia said the City requested an extension on debris removal as it will done be done by December 16 due
to weather.

Nicosia reported that she and Shirley Folkwein collaborated on an article for the upcoming newsletter for
Upper Flathead Neighborhood Association on the Planning/Zoning process.

Nicosia noted that there is a Council, Planning and Zoning Board, and Board of Adjustment workshop on
December 12, 2022 at 6:30 p.m. in the Council Chambers. Kelly Lynch, Executive Director of MT League of
Cities and Towns, and will be presenting at the meeting. Ms. Lynch is a certified planner and attorney with
significant experience in community development. Nicosia encouraged all committee members attend.

MISCELLANEOUS

Police Activity - October 2022
Finance Reports - October 2022
Correspondence

ADJOURN
Councilor Shepard motioned to adjourn, seconded by Councilor Piper and the meeting adjourned at 7:45 p.m.

Mayor

City Clerk
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City of Columbia Falls

Item No.4.

DEVELOPER’S IMPROVEMENT AGREEMENT

THIS AGREEMENT, made and entered into this 5" day of December 2022, by
and between the CITY OF COLUMBIA FALLS of Flathead County, Montana, Party of the
First Part and hereinafter referred to as the CITY, and

Ruis Holdings 540 Nucleus Ave LLC (the “Ownet’) \

(Name of Owner)

a Corporation
(Individual, Company or Corporation)
Located at PO Box 2771, Columbia Falls, MT 59912
(Street Address/P. O. Box) (City, State, Zip)
WITNESSETH:

THAT WHEREAS, the Owner is the developer of a new development known as Ruis
Holdings 540 Nucleus Ave LLC - Planned Unit Development CPUD-20-03

located at 510 Nucleus Avenue and,
(Location of Development)

WHEREAS, the City has conditioned its approval of the mixed use buildings (residential
and commercial) pursuant to the Planned Unit Development approved according to
Ordinance #804. As all improvements as cited in Exhibit A of Ordinance 804 have not been
completed at this time, and the Owner wishes to bond for the completion of Item #7
Landscaping improvements in order to receive a Certificate of Occupancy for the mixed use
building; and

WHEREAS, the Columbia Falls Subdivision Regulations require that a developer and/or
owner shall provide a financial security of 125% of the estimated total cost of construction of
said improvements as evidenced by an estimate prepared by a licensed public engineer or
contractor bids/estimates included herewith as "Exhibit A"; and

WHEREAS, the estimated total cost of construction of said improvements is the sum of
$.42.625.00 (Forty-two thousand six hundred twenty five dollars and 00 cents)

(in numbers) (in words)
NOW THEREFORE, in consideration of the approval of the Certificate of Occupancy of
said Owner by the City, the Owner hereby agrees as follows:

1. The Owner shall deposit as collateral with the City a Letter of Credit or Cashier’s
Check in the amount of § 53,281.25. Said Letter of Credit or Cashier’s Check shall
have an expiration date of at least sixty (60) days following the date set for
completion of the improvements, certifying the following:

a. That the creditor guarantees funds in the full amount of $53,281.25, being
125% of the estimated cost of completing the required improvements.
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City of Columbia Falls

b. That if the Owner fails to complete the specified improvements within the
required period, the creditor will pay to the City immediately, and without
further action, such funds as are necessary to finance the completion of those
improvements up to the limit of credit stated in the letter or the City will
deposit the Cashier’s Check;

2. That said required improvements shall be fully completed by June, 30, 2023.

3. That upon completion of the required improvements, the Owner shall cause to be
filed with the City a statement certifying that:

All required improvements are complete;

b. That the improvements are in compliance with landscape improvements
specified in the landscape plan submitted by the Owner to the City and that
the Owner shall warrant said improvements against any and all defects for a
period of one (1) year from the date of acceptance of the completion of those
improvements by the City;

That the Owner does not know of any defects in those improvements;

d. That these improvements are free and clear of any encumbrances or liens;
€. That a schedule of actual improvements costs has been filed with the City;
and,

f. All applicable fees and surcharges have been paid.

IT IS ALSO AGREED BY AND BETWEEN THE PARTIES HERETO AS
FOLLOWS, TO-WIT:

That the Owner shall provide for inspection of the landscape improvements by the City
before the Owner shall be released from the Developer Improvement Agreement.

That if the City determines that any improvements are not constructed in compliance with
the specifications, it shall furnish the Owner with a list of specific deficiencies and may
withhold collateral sufficient to insure such compliance. If the City determines that the
Owner will not construct any or all of the landscape improvements in accordance with the
specifications, or within the required time limits, it may withdraw the collateral and employ
such funds as may be necessary to construct the improvement or improvements in
accordance with the specifications. The unused portions of the collateral shall be returned to
the Owner.

Item No.4.
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City of Columbia Falls

Item No.4.

IN WITNESS WHEREOF, the Parties have hereunto set their hands and seals the day and

year herein before written.

Ruis Holdings 540 Nucleus Ave LL.C

(Name of Owner)

By

(Title)

State of Montana
County of Flathead

Subscribed to and sworn before me on this day of

By:

, 2022

(Name of Person)

Notary Public for the State of Montana

CITY OF COLUMBIA FALLS

By:

City Manager

(stamp)

ATTEST:

By:
City Clerk

(Seal)

EXHIBIT B: Biggy’s Landscape Service, Inc Landscape Plans - $42,625.00 (Attached)

-21-




Item No.4.

Ruis Holdings - Nucleus Avenue Project
Landscape Installation Estimate - November 28, 2022

1. Landscape and Irrigation Design and Installation

-landscape design and installation including: topsoil/topsoil mix installation, sod installation, irrigation system
installation, steel edging installation, weed fabric and rock mulch installation, decorative boulder installation,
shrub and perennial installation, tree installation

-garden bed areas to be approx. 3,000 f?

-sod areas to be approx. 2,000 ft2

-remove all rocks, weeds and debris from proposed landscape areas
-rough grade existing soils as necessary

-deliver and install topsoil in all proposed sod areas

-final depth of topsoil to be approx. 4"

-deliver and install topsoil mix in all proposed garden bed areas
-final depth of topsoil mix to be approx. 6"

-design and layout of Hunter™ commercial grade water-wise irrigation system

-system to provide 100% coverage of all lawn and garden bed areas

-all main 1" irrigation pipe and lateral 1" irrigation pipe, including direct burial wire to be buried at an 8" depth
-system to be tied into freezeless foundation wall water supply hydrant (provided by others)

-installation of underground automatic irrigation system with the following components:

-approved Backflow Prevention Device

-100 psi poly pipe

-Hunter™ PGV valves

-Hunter™ PGV valves with drip filter assembly
-Hunter™ Pro-C outdoor controller

-Hunter™ Rain-Klik wireless rain sensor
-Hunter™ MP Rotator sprinkler heads with check valve and pressure
regulators

-commercial grade in-ground utility boxes
-commercial grade direct burial wire
-commercial grade fittings and manifolds
-Hunter™ drip irrigation materials

-system to be four total zones, two lawn zones and two drip irrigation zones

-design and layout of plant material

-deliver and install fifty-five 5-gallon size shrubs

-deliver and install one-hundred-twenty-five 1-gallon size perennials and ornamental grasses
-deliver and install six 2" caliper 25-gallon size deciduous trees

-all plant material to be installed with time-release fertilizer
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-deliver and install 1/8" x 4" size steel edging to separate tree ring areas from lawn areas
-edging to be set flush with final grade

-deliver and install five tons of Shale type decorative boulders in garden bed areas

-install commercial grade 4.8 ounce woven weed barrier fabric in garden bed areas
-deliver and install 1.5" size Shale type rock mulch in garden bed areas
-final depth of rock mulch to be approx. 3"

-fine grade proposed sod areas
-deliver and install Grade A Landscaper's Sod in proposed sod areas
-sod to be installed with time-release fertilizer

-haul of f debris
Cost for these services: $42,625.00
Guarantees, Exclusions, and Conditions

-one-year warranty on all plant material
-plant warranty does not cover:
-deer, rodent, or other pest damage
-failure to provide adequate water supply
-prolonged submersion in water, suffocation of plant material
-extreme weather circumstances including, but not limited to, abnormally freezing cold or hot
temperatures, wind storms, hail storms, and freezing rain
-plants provided by homeowner
-plants purchased at a discounted price
-warranty includes delivery and installation of one plant replacement per specimen
-plant material replacements are under the discretion of Biggy's Landscape Service, Inc.
-plant material replacements will not commence until contract is paid in full
-Biggy's Landscape Service, Inc. will not warranty or guarantee characteristics of any natural stone product
(delamination, mineral bleeding/discoloration, and other occurrences may affect color and texture of natural
stone and surrounding features)
-cost does not include any drainage work other than the natural grade of the land (if underground gutter
drainage or other drainage system is needed, cost will be estimated and invoiced separately)
-soil subgrade must be +/-4" of final grade
-one-year warranty on materials and workmanship of irrigation services
-irrigation system price is based upon water system capabilities of at least 15 GPM and 40 PST; if these levels
are not present and/or achievable, the cost and design of the system will be affected
-cost does not include tie-in to main potable water line for irrigation system (must be completed by licensed
plumber if needed)
-cost does not include 110V electrical service for irrigation controller (must be completed by licensed
electrician if needed)
-cost does not include any sleeving materials or installation for irrigation system (cost will be invoiced
separately if needed)

-23-




Item No.4.

Guarantees, Exclusions, and Conditions, cont'd

-any additional services provided beyond the scope of work detailed above will be estimated and invoiced
separately

-this estimate is valid for sixty days from date on top of page one; after sixty days the estimate may be re-
evaluated for accuracy

-a down payment for services in the amount of 25% of the total contract price will be requested prior to job
commencement

-payment is due in full within ten business days of satisfactory completion of services

-if payment in full is not received within ten business days of satisfactory completion of services, Biggy's
Landscape Service, Inc. reserves the right to claim a Construction Lien against the property address listed on
this contract

-a convenience fee of 3% will be automatically added 1o all credit card transactions greater than $1000.00
-if other payment arrangements are needed, the arrangements shall be finalized prior to job commencement

Signature Date
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CITY OF COLUMBIA FALLS

Item No.5.

NOTICE OF PUBLIC HEARING

The Columbia Falls City-County Planning Board will hold public hearings for the following
items at their regular meeting on Tuesday, December 13, 2022 at 6:30 p.m. at the Council
Chambers of City Hall, 130 6th Street West, Columbia Falls, Montana. The Columbia Falls City
Council will hold a subsequent hearing on January 3, 2023 starting at 7:00 p.m. in the same
location.

Request for a Subdivision in the Columbia Falls Planning Jurisdiction:

Schellinger Construction is requesting a Major subdivision called Tamarack Meadows. It
consists of 103 lots and open space areas totaling 47 acres. The subdivision will extend the
private road network and connect to public sewer and water facilities. Originally part of
the Tamarack Heights development, these lots had preliminary plat approval back in 2006
but has since expired. The proposed subdivision follows the same design as the original
subdivision. The property is located along Gleneagles Trail and Turnberry Terrace. The
property is described as Tract 1 (The remainder of Tamarack Heights Phase 1) all in
Section 6, Township 30 North, Range 20 West, P.M.M., Flathead County.

Request for a Conditional Use Permit in the Columbia Falls Planning Jurisdiction:

Littlefoot Properties LLC is requesting a Conditional Use Permit (CUP) to develop a
building greater than 10,000 square feet for a Dollar General Store. The property is zone
CB-2 which requires a CUP for building that exceed 10,000 square feet. The CUP reviews
compliance for the City’s Large Building Standards of the Columbia Falls Zoning Code.
The property is located 1800 9" Street West (Highway 2). The property is described as
Tract 1 of COS 21160 in Section 18, Township 30 North, Range 20 West, P.M.M.,
Flathead County.

Interested persons are allowed to attend the hearing(s) in person or via ZOOM. Persons are
encouraged to submit written comments prior to the meeting. Written comments carry the same
weight as public testimony given during the hearing. Written comments may be sent to
Columbia Falls City Hall, Attention: Barb Staaland, City Clerk, 130 6 Street West, Room A,
Columbia Falls, MT 59912 or via email: staalandb@cityofcolumbiafalls.com. For more
information on the application, please call Eric Mulcahy, Columbia Falls City Planner at (406)
755-6481. To obtain the ZOOM meeting registration, contact City Clerk Barb Staaland via email
or by calling (406) 892-4391 no later than 5:30 p.m. the day of the meeting.

DATED this 7th day of November, 2022

Susan Nicesia
Susan Nicosia, City Manager/Planning & Zoning Administrator
COLUMBIA FALLS CITY-COUNTY PLANNING BOARD

Publish: Daily Interlake Sunday November 27, 2022
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Item No.6.

December 5, 2022

To: Mayor & Council
From: City Manager Nicosia
RE: Fire Department — Consideration of Fees for Special Inspections — Short Term Vacation Rentals

The Fire Department performs annual inspections required by state law, such as child care facilities and schools. The Fire
Department is also involved with construction plan reviews including sprinkler systems and may participate, with the
Buildng Inspector, on a final or Certificate of Occupancy Inspection. The City allowed for the Fire Inspection Fee for new
construction many years ago by setting the fee at a percentage of the building permit fee. The City has not adopted a

fee for the Fire Department Inspections required by the City’s Short Term Vacation Code, Chapter 18.445 Section D.

The $375 Administrative Conditional Use Permit Fee covers only the Planning office costs of processing the application.

As the Fire Department completes more short term rental inspections, which more often than not, result in returning to the
site to complete a re-inspection, the City administration has evaluated the cost of providing the service. The cost of the
inspection should be borne by the property owner and not subsidized by the City taxpayers as it is due to the special use of
the property and not routine. Research indicates that other cities are currently investigating adding a specific fee for short
term vacation rental inspections or they already have a separate fee in place. The Bozeman Fire Department inspection fee
for a short term vacation rental is $225, along with an annual $250 annual registration fee and $1,508 for the
Administrative Conditional Use Permit. The City of Whitefish assesses a $50 re-inspection fee if they are required to
inspect the property a second time due to a failed inspection. The City of Great Falls issues Safety Inspection Certificates
annually, based on square footage. New certificate for a building between 2,001 and 10,000 square feet = $250, annual
renewal - $85.

New Business Request: Discuss considertion of fees for special inspections — Short Term Vacation Rentals
Suggested Fees - $75 — first inspection, $50 — re-inspection

Should Council wish to add these fees, the City would advertise a public hearing and adopt the fees through the resolution
process.

- 26 -




CITY OF COLUMBIA FALLS
ORDINANCE 823

AMEND CHAPTER 3.20 RESORT TAX

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF COLUMBIA
FALLS, MONTANA, AMENDING CHAPTER 3.20 RESORT TAX TO THE
COLUMBIA FALLS MUNICIPAL CODE TO ADD 3.20.120 LATE FILING AND
PAYMENT FEES; PENALTIES

WHEREAS, the City Council adopted Ordinance # 803 adding Chapter 3.20 Resort
Tax to the City Code on August 3, 2020 after the successful election on June 2, 2020; and

WHEREAS, when the City Council adopted Chapter 3.20 Resort Tax code in 2020,
the Council did not contemplate late filing and remittance fees or penalties; and

WHEREAS, during the first months of implementation through fall 2022, the City
experienced significant late filing and remittance of the Resort Tax; and

WHEREAS, the City Council held a public hearing upon public notice on Monday,
November 21, 2022 to discuss adding late fees and penalties on the Resort Tax reporting at
which time the Council received no opposition to the amendment.

NOW THEREFORE, be it ordained by the Council of the City of Columbia Falls, in
the State of Montana, as follows:

SECTION 1: AMENDMENT “Chapter 3.20 RESORT TAX” of the
Columbia Falls Municipal Code is hereby amended as follows:

AMENDMENT
Chapter 3.20 RESORT TAX

3.20.120 Late Filing and Remittance Fees: Penalties

For the failure to report taxes due, or failure to remit taxes due. the following penalties and fees
may be imposed:

A. The city may collect civil penalties if it prevails in a suit for the collection of resort taxes,

not to exceed fifty percent (50%) of the resort taxes found due plus the costs (including any

audit fees) and attorney fees incurred by the city in the action;

B. A civil penalty imposed pursuant to section 1.03.010 of this code:

Page 1
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C. Delinquent taxes shall bear interest at the rate of ten percent (10) per annum from the first

day of delinquency until paid.

D. Failure to File/Remit: A business that fails to file or fails to remit resort taxes when due have

a 30-day grace period. If at the expiration of the 30-day grace period. the business fails to file
the resort tax report, a penalty of $100 (One Hundred Dollars) shall be imposed. Should the

failure to file continue for more than sixty (60) days. a penalty of $200 (Two Hundred Dollars
shall be imposed. in addition to the interest in section 3.20.120 C.

SECTION 2: SEVERABILITY CLAUSE Should any part or provision of
this Ordinance be declared by the courts to be unconstitutional or invalid, such decision shall
not affect the validity of the Ordinances a whole or any part thereof other than the part so
declared to be unconstitutional or invalid.

SECTION 3: EFFECTIVE DATE This Ordinance shall be in full force and
effect from and after the required approval and publication according to law.

PASSED AND ADOPTED BY THE CITY OF COLUMBIA FALLS COUNCIL

AYE NAY ABSENT ABSTAIN
Barnhart
Fisher
Hamilton
Lovering
Piper
Robinson
Shepard

Presiding Officer Attest

Donald Barnhart, Mayor, City of Barb Staaland, Clerk, City of
Columbia Falls Columbia Falls

Page 2
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RESOLUTION NO. 1885

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COLUMBIA FALLS,
MONTANA, ADOPTING A REVISED PERSONNEL POLICY HANDBOOK.

WHEREAS, the City of Columbia Falls’ current Policy and Procedures Manuals
were adopted on November 7, 2016; and

WHEREAS, the City must periodically review and update the manual to comply
with federal and state legal and personnel areas, and to have it accepted by the City’s
liability insurance provider, the Montana Municipal Interlocal Authority (MMIA) so as to
qualify for liability insurance discounts and expanded coverages; and

WHEREAS, the City is hiring firefighters and must update the Personnel Policy to
accommodate Personnel Policy specific to firefighters not addressed in the current City
Personnel Policy Manual.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF COLUMBIA FALLS, MONTANA AS FOLLOWS:

Section One. That the City Personnel Policy Manual attached as Exhibit A is
hereby adopted by the City Council.

Section Two. Effective Date. That this Resolution shall become effective
immediately upon its passage and approval by the City Council.

PASSED AND ADOPTED BY THE CITY COUNCIL OF COLUMBIA FALLS,
MONTANA THIS 5th DAY OF DECEMBER, 2022, THE COUNCIL VOTING AS
FOLLOWS:

AYES:

NOES:

ABSENT:

City Clerk

APPROVED BY THE MAYOR OF COLUMBIA FALLS, MONTANA THIS __ DAY
OF DECEMBER, 2022.

Mayor

ATTEST:

City Clerk

Res 1737
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INTRODUCTION LETTER PREFACE A

Welcome New Employee:

The City of Columbia Falls is pleased that you have joined our organization of professionals. The
City of Columbia Falls is a professional organization providing many valuable services to the
residents of and visitors to the City of Columbia Falls. Your position has been designed to assist
the City of Columbia Falls with accomplishing these services. We hope you will find this position
rewarding and challenging.

During your probationary period, your employment with the City of Columbia Falls is at will and
may be terminated with or without cause at any time by either you or the City of Columbia Falls.
This policy manual is not an employment contract. Rather, it is designed to provide you general
information regarding employment practices and benefits with the City of Columbia Falls. The
policy manual cannot cover all employment situations, scenarios, or questions, but it is designed to
cover the basic rules. Policies and rules contained within the manual will be added, updated, or
deleted as determined by the City of Columbia Falls. You are encouraged to submit suggestions
or ideas regarding current policies or additional policies to the City Manager or designee.

As you familiarize yourself with the City of Columbia Falls staff and your new office, please note
the employee bulletin board displays the required federal and state postings. The postings are

updated from time to time - be sure to read the board occasionally. If you notice an item that is
obsolete or needs updating, please let the City Manager or designee know.

During your first few days working for the City of Columbia Falls you will probably have several
general questions regarding our organization and policies. You are encouraged to research the
answer within the manual; however, do not hesitate to ask your supervisor or the City Manager or
designee concerning any questions you may have.

The staff of the City of Columbia Falls would like to welcome you.

Sincerely,

City of Columbia Falls

Susan M. Nicosia
City Manager
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RECEIPT PAGE PREFACE B

CITY OF COLUMBIA FALLS PERSONNEL POLICY MANUAL

Updated and Adopted December 5, 2022 — Resolution # 1885

Major Revision and Update Approved November 7, 2016 by Resolution # 1737
Updated and Adopted November 5, 2007 — Resolution # 1507

RECEIPT AND ACKNOWLEDGEMENT

It is expressly understood that the City of Columbia Falls Personnel Policy Manual does not constitute a
guarantee of employment or promise of any kind. The City of Columbia Falls, in its sole discretion, may
direct, hire, promote, transfer, assign and retain employees; supervise, discipline, and relieve employees
from their duties; determine and change hours of work, shifts, and methods of operation; establish change
or abolish its policies, practices, rules and regulations. If you are a covered employee of a Collective
Bargaining Agreement (CBA), the terms of the CBA apply whenever inconsistent with this Personnel Policy
Manual.

It is understood that the Personnel Policy Manual is issued to inform employees regarding the operating
policies of the City of Columbia Falls and is to be used as a guide to City of Columbia Falls employees in
the performance of their duties. The policy manual may be changed from time to time at the sole discretion
of the City of Columbia Falls. All such changes will be communicated through official notices and |
understand that revised information may supersede, modify or eliminate existing policies. Violations of the
policies set forth in this manual may result in disciplinary action up to and including termination.

By signing this statement, the employee acknowledges the City of Columbia Falls Personnel Policy Manual

has been received and read and that it is your responsibility to read and comply with the policies contained
in this manual.

Signed Date

Print Name

Position

Effective Date of Employment
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CITY HISTORY PREFACE C

The City of Columbia Falls was originally incorporated in 1909 and pursuant to Montana Statute is
classified as a 3rd class city. The 2020 Census population of Columbia Falls was 5,308,
representing 13% growth since 2010 Census. Our current area is slightly larger than 2 square
miles.

The City of Columbia Falls adopted the Commission/Manager form of government on March 5,
1992. The City is governed by a city commission, composed of six commissioners and a mayor,
elected at large by the voters of the City. The City Manager is the Chief Executive of the City and
is responsible for the day to day operations and administering policy as set by the Mayor and City
Council.

The City of Columbia Falls is a full service city providing police, fire, water, wastewater, street
maintenance, planning, building inspection, parks and recreation, Municipal Court, and
administrative services. The City also provides planning and zoning services to an extra-territorial
area of an approximate 3 mile area surrounding the City. The City’s elected officials and staff take
great pride in the level and quality of services that we provide to citizens and visitors.
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1. Administration

A.

8.

9.

The City specifically reserves the right to repeal, modify or amend these
policies at any time, with or without notice. None of these provisions shall
be deemed to create a vested contractual right in any employee, nor to limit
the power of the city council to repeal or modify these rules. The policies
are not to be interpreted as promises of specific treatment.

Pursuant to State Statute, 7-3-304, M.C.A., the City Manager is directed to
administer all City personnel actions.

The City Manager shall be responsible for ensuring the effective administration of
these policies and procedures and may delegate such functions as deemed
necessary for the implementation of this system. The City Manager may adopt,
amend, or rescind written administrative procedures consistent with these rules and
procedures. The Manager shall advise the City Council of any administrative
changes.

The City Manager, or designee, shall be responsible for directing and coordinating
the personnel activities of the City, including the following:

Preparation of position classification and pay plans, and directing the
administration of these plans.

Computation of a budget for personnel services for all departments.
Recruiting, testing, selecting, and hiring of all City employees.

Approving the appointment, promotion, demotion, transfer, discipline, discharge,
and other actions affecting persons employed by the City.

Supervising, developing, and maintaining the personnel system, including written
forms, procedures and records.

Maintaining a current roster of all persons employed by the City.

Directing employee orientation, training, counseling, and career development in
conjunction with department heads.

Administering the fringe benefit programs.

Providing for performance evaluation reviews of employees.

10. Administering the personnel policies and procedures, including the

employee grievance procedures.

11.Performing any other lawful acts which are considered necessary or desirable to

carry out the purpose of the personnel system and the provisions outlined in these
policies.
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C. The provisions of this manual shall not be construed as limiting in any way the
power and authority of any department head to make departmental rules and
regulations governing the conduct and performance of employees. Such
departmental rules and regulations, however, shall not conflict with provisions of
these policies.

D. Suggestions for amendments to these policies are welcomed at any time from
employees covered by the policy manual provisions. All suggested amendments
shall be submitted in writing to the City Manager.

2. Definitions

Absence —the failure to report to work and to remain at work as scheduled. It includes late arrivals and
early departures as well as absence for the entire day.

Annual Leave — A paid recess or leave of absence; a respite or time of respite from active duty or
employment; an intermission or rest period during which activity or work is suspended; a period of freedom
from duty or work but not the end of employment. Also known as vacation leave.

Conflict of Interest — Conflicts of interest for municipal employees arise when a government employee’s
personal or financial interest conflicts or appears to conflict with their official responsibility.

Discipline — Correction or penalty. Discipline is used to bring order to situations where there have been
violations of federal, state or local laws and/or violations of City of Columbia Falls rules and regulations,
employee conduct/behavior/performance standards, or City of Columbia Falls policies.

Exempt Employee - Exempt employees are those who, according to the Fair Labor Standards Act (FLSA),
are not covered under the provisions pertaining to minimum wage or overtime pay. The FLSA provides for
certain exemptions for employees employed in a bona fide executive, administrative or professional
capacity. In order to be an exempt employee, certain tests relating to duties, responsibilities and salary
must be met (see City Manager for details).

Grievance — An injury, injustice or wrong which gives ground for complaint because it is seen as unjust,
discriminatory, or oppressive. Employees file grievances through the Grievance Procedure contained in this
manual or pursuant to their Collective Bargaining Agreement.

Hours Worked - generally include all of the time an employee is on duty at the employer’s establishment or
at a prescribed work place, as well as all other time during which the employee is suffered or permitted to
work for the employer. For overtime calculations, hours worked do not include hours for vacation leave, sick
leave, holidays, personal days, workers compensation, or compensatory time taken. This prior sentence
shall only be implemented if such language is applicable to all City employees including those subject to
Collective Bargaining Agreements

Immediate Family--The employee’s spouse, any member of the employee’s household, or any parent,
child, sibling, grandparent, or grandchild, and corresponding step or in-law relationships.

Independent Contractor - Independent Contractors are not considered employees of the City of Columbia
Falls. Rather, Independent Contractors are those who work on a contract for services basis and must
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complete work assignments or responsibilities and receive payment (compensation) as identified in the
contract. No employee benefits are provided to the Independent Contractor.

Leave Without pay—Any approved time off that is not charged to annual leave or sick leave.

Nonexempt Employee - A nonexempt employee is an employee who, according to the FLSA is entitled to
receive at least minimum wage and receive overtime pay or overtime compensatory time after the employee
has worked 40 hours in a work week period. Overtime pay is equivalent to one and one-half times the
employee’s regular hourly pay for each hour over 40 hours worked. Compensatory time is equivalent to one
and one-half times the employee’s number of hours worked for each hour over 40 hours worked. The FLSA
provides for certain exemptions for employees employed in a bona fide executive, administrative or
professional capacity.

Regular Full-Time Employee - An employee who normally works 40 hours a week. Regular full-time
employees are eligible for all employee benefits.

Regular Part-Time Employee - An employee who normally works less than 40 hours a week. Regular
part-time employees who work 20 or more hours per week are eligible for medical/dental/vision insurance
benefits on a prorated basis.

Remote Employee - An employee who performs the majority of their work in a location different from where
City of Columbia Falls general operations occur. They may or may not be covered under the provisions of
the FLSA, depending on the status of their employment, and have specific conditions of employment
outlined in their respective employment agreements.

Seasonal Employee - An employee designated as seasonal at time of hire, who performs duties
interrupted by the seasons, and who may be recalled without the loss of rights or benefits accrued during
the preceding season. The employee is not eligible to become a regular employee without completing a
competitive selection process. A seasonal employee may be eligible for limited or prorated benefits.

Short-term Worker - A short-term worker is hired to work for an hourly wage established by the City of
Columbia Falls for a period not to exceed 90 days within a 12 month period. Short-term workers are not
eligible for permanent status and may not be hired without a competitive selection process. The short-term
worker is not eligible for any employee benefits including leave, holiday benefits or any insurance benefits.

Sick Leave — Period allowed by an employer to an employee for the employee’s sickness, tending to the
needs of an ill immediate family member or attending medical/dental appointments with no loss of seniority
or other benefits.

Temporary Employee - An employee who is hired on a temporary basis for a definite period of time not to
exceed 12 months and will be terminated at the end of the employment period. This employee may perform
temporary duties or regular duties on a temporary basis; however, the employee is not eligible to become a
regular employee without completing a competitive selection process. Temporary employees may be
eligible for limited or prorated benefits.

Workplace Violence — Unjust or unwarranted exercise of force, usually with the accompaniment of
vehemence, outrage or fury. Violence can include unlawfully exercised force, any exertion of physical force
S0 as to injure, damage or abuse, as well as threats by words and/or acts.
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3. Equal Employment Opportunity (EEO)/Americans with Disabilities Act (ADA) and the ADA
Amendments (ADAAA)

The City of Columbia Falls is committed to complying with all relevant federal and state laws, to include
rules and regulations put forth by the Equal Employment Opportunity Commission, (EEOC). The City shall
adhere to all relevant provisions of the Americans with Disabilities Act, (ADA), the ADA Amendments Act
and equivalent state disability laws. The City ensures equal employment opportunity regardless of race,
religion, color, creed, national origin, sex, marital status, veteran/military status, political belief, age, or
mental/physical disability, (as defined by the ADA or ADAAA), unless such disability effectively prevents the
performance of the essential duties required of the position and which are bona fide occupational
qualifications that cannot be accommodated without undue hardship to the City.

Employees or applicants who believe they need a reasonable accommodation to perform the essential
functions of their job should contact the City Manager or other designee and request such an
accommodation. The City of Columbia Falls will conduct an investigation to identify the barriers that make it
difficult for the applicant or employee to have an equal opportunity to perform his or her job. The City of
Columbia Falls will then identify possible accommodations, if any, that will help to eliminate the limitation or
barrier. If the accommodation is reasonable and will not impose an undue hardship on the City of Columbia
Falls and/or a direct threat to the health and/or safety of the individual or others, the City of Columbia Falls
will make the accommodation. The City of Columbia Falls may also propose an alternative
accommodation(s). The City of Columbia Falls is not required to provide the accommodation preferred by
the individual, to reallocate essential job functions, or to provide personal use items (i.e., eyeglasses,
hearing aids, wheelchairs, etc.)

The City of Columbia Falls will also make reasonable accommodations for conditions related to pregnancy,
childbirth or related medical conditions, if requested with the advice of the employee’s health care provider,
as required by law.

If an employee believes that they have been subjected to discrimination, including harassment, based upon
any of these factors, they should immediately contact their supervisor and pursue corrective action. If the
employee feels they need to resolve the problem by filing a grievance, they should pursue action through
the Grievance Procedure stated within this policy manual.

4. Expectations

The City of Columbia Falls wants every employee to know what the City of Columbia Falls expects of them.
This policy manual is designed to inform employees as to what the City of Columbia Falls expects of them,
City of Columbia Falls policies, and the Grievance Procedure should employees have a problem.

Employees are expected to treat co-workers, Mayor and Council Members, vendors, colleagues, customers
and other business contacts with respect and dignity. Employees are expected to conduct their job
functions in a professional, ethical, businesslike fashion with minimal interference by other staff members or
visitors. Employee attention to responsibilities and work products should be constant, consistent, efficient
and productive. Personal interference or distractions should be kept to a minimum.

The affairs of the City of Columbia Falls are important and are to be considered a confidential trust, as well
as a responsibility. Employee attitude, ability, productivity and a sense of responsibility are critical aspects
of all job descriptions.
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Employees of the City of Columbia Falls may deal with confidential and proprietary information. It is
imperative that employees maintain the City of Columbia Falls’ integrity and not discuss City of Columbia
Falls business with people who should not be privy to the information. In some circumstances, City of
Columbia Falls business should be revealed to other City of Columbia Falls employees on a need-to-know
basis. If an employee has questions regarding confidential information and to whom the information should
be revealed, they should consult with the City Manager or designee, or with the City Attorney.

Likewise, employees may not use knowledge gained through their employment at the City of Columbia Falls
to achieve personal gain for themselves or anyone else. Employees cannot participate as a City of
Columbia Falls employee where they may have private financial interest, direct or indirect, or perform in
some function requiring discretion on behalf of the City of Columbia Falls. Employees cannot disclose or
use confidential information concerning property or City of Columbia Falls affairs to advance personal or
private interest with respect to any contract or transaction that is or may be subject of official action of the
City of Columbia Falls.

5. Lawsuits Against the City of Columbia Falls

When an employee is approached by a legal process server, they should refer the server to the City
Manager and/or their designee or to the City Attorney. Should an authority not be available and the
employee is required to accept served papers, it is the employee’s responsibility to locate and forward the
information to either of the authorities listed without opening the documents.

No employee shall discuss aspects of any legal situation that is subject to or is currently involved in a
lawsuit or hearing without first consulting with the City Manager or designee or City Attorney. Likewise, if an
employee is approached for a press release or news quote about a lawsuit, refer all contacts to the City
Manager or designee.

6. New Employees

The City of Columbia Falls generally will hire employees for entry level positions and train and develop them
for promotion to higher level positions. When job vacancies above the entry level occur, the City will provide
for the opportunity for promotion through in-house hiring procedures. Vacancies are posted in-house for a
minimum of five (5) working days prior to advertising outside the City. Nothing in this policy manual requires
the hiring of an in-house applicant and the Department Director may advertise outside the City even if there
are in-house applicants.

New employees will complete an informal orientation session with the City Manager and/or designees. The
employee will have the opportunity to complete necessary employment forms required by Federal and State
Statutes, as well as payroll and withholding information. The City Manager and/or designees will explain in
general terms the rules and expectations and provide an overview of the pay and benefit packages offered
by the City of Columbia Falls. The employee will be responsible for reading and following the policies
established within the policy manual, to include understanding their employment classification.

Unless otherwise specified by a Collective Bargaining Agreement or State Law, all employees will serve a
one year probationary period unless extended. The probationary period allows time for the employee to
learn the position as well as time for the supervisor to evaluate an employee’s potential and performance.
During the established probationary period, City of Columbia Falls reserves the right to terminate an
employee with or without cause.
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7. Employment of Relatives (Nepotism)

No employees will be appointed in a manner inconsistent with the Nepotism laws and definitions as outlined
in Title 2, Part 2, Chapter 3, MCA.

8. Authority for Personnel Action

The City of Columbia Falls reserves the right to direct, hire, promote, transfer, assign and retain employees.
City of Columbia Falls also reserves the right to supervise, discipline, and relieve employees from their
duties for any reason determined sufficient by the City of Columbia Falls; as well as determine and change
hours of work, shifts, and operational methods. The policies, practices, rules, and regulations may be
established or changed/abolished with the sole discretion of the City of Columbia Falls.

Pursuant to State Statute, 7-3-304, M.C.A., the City Manager is directed to administer all City personnel
actions.

Where there is a conflict between a Collective Bargaining Agreement (CBA) for unionized
employees and the policies of the City of Columbia Falls, the CBA shall take precedence.

9. Outside Employment

The City of Columbia Falls should be the primary job for regular employees. It is understood that some
employees may be engaged in outside employment. When such event occurs, the employee must submit in
writing the details of the proposed outside employment to the Department Director and/or City Manager
before beginning the outside employment to ensure that such employment will not be in conflict with City
employment. If the City determines that outside employment interferes with the employees’ ability to
satisfactorily complete City of Columbia Falls job duties, the employee will be required to cease outside
employment or resign their position with the City of Columbia Falls.

10. Remote Employment

In some situations, the City of Columbia Falls may see fit to hire employees or allow employees to work in
different locations subject to City Manager approval. Remote employment brings with it unique
responsibilities and advantages that should not be abused or misused. If a remote employee requires a
unique work environment that is deemed unreasonable by the employer or creates a situation which the
City of Columbia Falls determines is not workable, the City of Columbia Falls may require that the employee
work out of the appropriate City of Columbia Falls facility. If the employee could not do this, the City of
Columbia Falls reserves the right to take other actions as required in accordance with City of Columbia Falls
policies.

11. Pay Plan

11.1 AUTHORITY TO ESTABLISH SALARIES AND WAGES

A. All salary and wage provisions contained in these policies are subject to the City Council's final
approval of the City's annual budget.

B. The City Manager shall be responsible for the development, administration, and amendments,
as required, of a uniform and equitable plan which shall provide equal pay for equal work.
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11.2 PAY PLAN

The pay plan shall consist of a wage schedule establishing rates of pay for all graded positions. The
pay ranges shall be directly linked to the position classification plan and shall be determined with
due regard for the knowledge, skills and abilities required in the position job description. In addition,
for those positions not included in the wage schedule, all department heads or directors and all other
exempt administrative personnel, the City Manager shall determine a minimum and maximum rate of
pay in the salary range for each exempt position with due regard to the ranges of pay for similar
classifications and the required knowledge, skills and abilities and other benefits received by City
employees.

11.3 PAY ADMINISTRATION

A.

Beginning Pay Rate — Hourly Employees. The entry rate of pay in the wage schedule for a
position shall be paid to any employee upon their initial appointment to the position.

Beginning Pay Rate — Exempt Salaried Employees. The minimum rate of pay in the salary
range for a position shall normally be paid to any employee upon their initial appointment to
the position. Beginning rates of pay in excess of the minimum may be allowed to recruit
persons with a higher level of skills and experience or within a short labor supply market.

Annual Pay Adjustments — Hourly Employees. A step increase shall be granted each year,
after the first year of employment, only with the written authorization of the City Manager,
after a recommendation by the individual employee’s department head to the City Manager.
Such a recommendation shall be based solely upon the employee’s meritorious performance
of duties as documented by the employee’s annual performance evaluation, and the length
of satisfactory service shall not alone constitute the basis for an annual increase.

Annual Pay Adjustments — Exempt Salaried Employees. Each employee's salary and
wages, along with the position's salary range, may be adjusted annually, subject to
Council appropriations.

Probationary Period. A new employee's performance shall be evaluated by his or her
department or division head twelve (12) months from his/her date of hire. Upon
successful completion of this twelve (12) month probationary period, the employee shall
be granted a pay increase equal to one step in the range of the employee's position.

11.4 RELATED PAY ACTIONS

The following personnel actions shall affect the employee's pay status in the
manner provided:

A.

Promotions. When an employee receives a promotion to a higher graded position, or if an
employee’s job description is regraded to a higher grade, the following rules shall apply. The
effective date of such promotion or regrading shall establish a new anniversary date for step
increases in 11.3 C. If an employee does not pass his/her promotion probationary period,
he/she may be returned to his/her prior position but the City does not guarantee that the
position will be available.

a. The newly graded employee will be granted a step wage amount that is three steps higher
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than the step wage amount paid at the former grade. The procedure for implementing the
policy is as follows:

Rule 1: With the exceptions covered in Rules 2 and 3, the following procedure shall be used
to determine the new pay amount for all positions:

a. Within the current grade, find the nearest higher step amount to the current pay amount,
this is Step 1.

b. Step 3 is equal to the amount two steps above Step 1.
c. Within the new grade, find the amount equal to the Step 3 amount or, if an equal amount
is not present, then the nearest higher step amount above Step 3 amount, this is the new pay

amount.

Rule 2: When the employee is still at entry level, no step has been earned and the pay
amount is the entry pay amount in the new grade.

Rule 3: When the employee is closer than three steps from the end of the pay matrix the
following procedure shall be used to determine the new pay amount:

a. Within the new grade, find the nearest higher step amount to the current pay amount, this
is Step 1.

b. Step 3 is equal to the amount two steps above Step 1; this is the new pay amount.

B. Additional STEPS for Education and/or Experience

a. At Step 1, the employee may request a grant of additional steps based upon
experience or education attained prior to the current employment with the City. Such
additional steps may be granted only with the written authorization of the City
Manager, after a recommendation by the individual employee’s department head to
the City Manager.

(2) Such additional steps may be granted only if the following conditions are met
in their entirety:

(a) The prior experience and/or education is shown on, or accompanying
the job application submitted for the current employment;

(b) The prior experience and/or education is documented by the employee
and verified in writing by the individual employee’s department head;

(© The prior experience and/or education is specifically related to the
work described for the individual employee’s current job description.

(2) The employee may be granted additional steps within one of the following
limits:
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(a) Two additional steps may be granted for prior experience that totals at
least five years earned with, not more than two employers, within a
period of six continuous years, or two additional steps may be granted
for a maximum of one associate’s degree earned by the employee
from an accredited institution.

(b) Four additional steps may be granted for prior experience that totals at
least ten years earned with, not more than three employers, within a
period of twelve continuous years, or four additional steps may be
granted for a maximum of one bachelor's degree earned by the
employee from an accredited institution.

C. Transfer. When an employee is transferred to a new position in another classification
which is the same pay range, the employee's rate of pay will remain the same. When the
employee transfers to a new position with a higher or lower pay range, the provisions
governing promotion and demotion, as applicable, will rule.

D. Demotion. Whenever the good of the organization requires the downgrading of any position
and the incumbent employee is subject to a voluntary or involuntary demotion, the employee
will receive the pay level for their existing step level in the lower pay grade.

E. Temporary Assignment. Any employee temporarily appointed to a vacancy in a higher
pay range for twenty-four or more continuous working days shall be compensated at the
higher classification rate currently paid for that position. Such compensation shall not
result in more than a two- step pay increase at the assigned employee’s current step.

11.5 PAYDAYS

Employees covered by the provisions of these policies shall be paid on a bi-weekly basis on
the Friday following the end of each bi-weekly pay period. If the payday falls on a holiday,
payment shall be made on the preceding regular work day. The City does not provide pay
advances.

When an employee is separated from employment, all of the unpaid wages of the employee
are due and payable on the employee’s next regular payday for the pay period or within 15
days from the separation, whichever occurs first.

11.6 PAYROLL DEDUCTIONS

Currently, the following deductions are made on the basis indicated:

Federal Withholding Mandatory
State Withholding Mandatory
Social Security Tax Mandatory

PERS or other Retirement  Mandatory
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Medical Insurances? Mandatory
Union Dues Mandatory if applicable
Court ordered payments Mandatory
Local Credit Unions Optional

11.7

Cafeteria Plan Insurances  Optional

COMPENSATION

Every employee covered by the provisions of these policies shall receive a salary or stated
compensation determined in accordance with the pay plan. The rates of pay set forth in the
pay plan are for full-time employment and represent the salary compensation except as
otherwise provided.

A.10Overtime Compensation (All applicable employees except Firefighters). Except as

provided in collective bargaining agreements and for exempt positions, employees will be
compensated for overtime hours worked (see definition of “hours worked”). Compensation
for non-exempt employees may be in cash or in compensatory time off as requested by
employee. At the sole discretion of the City, compensatory time may be authorized. Any
hours worked in excess of forty hours in one week constitutes overtime and will be paid at
one and one-half times the employee's regular rate of pay. All overtime will be paid in fifteen
minute increments.

1. Compensatory time off for non-exempt employees will be paid at the rate of one and
one-half times the rate for overtime worked. Compensatory time for non-exempt
employees may be accrued to a maximum of 160 hours.

2. Overtime or compensatory time shall be subject to the request or approval of the
department/division head, or the City Manager. Part-time personnel required temporarily
to work full time (forty hours per week) will be compensated as full-time personnel up to
forty hours.

A.2 Overtime Compensation — Firefighters. Firefighters shall receive overtime pay at one and

one-half (1 1.2) times their rate of pay for all hours worked in excess of ninety (90) hours in a
two-week period. All overtime will be authorized by the Fire Chief. Compensation for
overtime may be in cash or in compensatory time may be authorized. Compensatory time
may be accrued to a maximum of 160 hours.

. Holidays. Except as provided in Collective Bargaining Agreements, if any employee is

required to work on any established holiday, eligible employees shall be compensated for
the hours worked at the rate of time and one-half, in addition to holiday pay. Except for
employees required to work on holidays, employees shall take holidays off work - working
that day is not an option without advance approval of the City Manager.

Termination Sick Leave Pay. Any employee who terminates employment with the City of
Columbia Falls is entitled to a lump sum payment equal to one-fourth of the pay attributed
to the employee's accumulated sick leave. Abuse of sick leave may result in disciplinary

! New employees shall receive medical/dental/vision insurance beginning on the first day of the month following their first day of
employment. If their first day of employment is also the first day of the month, the employee shall receive those insurances
beginning that month.
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action and termination with forfeiture of cash compensation pay-out for unused leave?.

D. Termination Vacation Pay. When an employee terminates employment for a reason not
reflecting discredit on the employee? with the City of Columbia Falls, all accrued vacation
leave shall be paid and included in the final paycheck. Computation of accrued vacation
pay shall be on the basis of the employee's regular rate of pay at the time of termination.

E. Flexible Work time. When in the best interests of all concerned, and with the prior written
approval of the City Manager, an employee or a department may be allowed to arrange their
own work schedule and hours of work. Such "flex time" work schedules must comply with the
average forty hour workweek. No employee who works an alternate schedule shall be
entitled to a shift differential payment.

F. Uniform Allowance. Clothing allowances may be provided for in collective bargaining
agreements and in the annual budget. Accordingly, uniforms purchased by the City of
Columbia Falls shall remain the property of the City, and in the event an employee leaves the
City service shall be returned and received before final salary payment is made.

The Uniform Allowance for Firefighters shall be:

1. Newly Hired Employees: Each probationary employee will receive a prorated uniform
allowance based on 1/12 of the allowance for each whole month of employee between the
start month and January 1%. The City will recoup through a reduction of any payment due to
the employee a prorated amount of such allowance should a probationary employee
separate from the City within 12 months of the payment of an allowance.

2. Nonprobationary Employees: Not later than January 1 of each year, each nonprobationary
employees will receive a uniform allowance, from which required withholdings will be made.
Employees will receive $1,000.00 per year. Should an employee separate from the City prior
to 12 months after receiving such allowance, the City may obtain a prorated repayment
through deduction from compensation due the employee.

G. Call Out. Employees called out to work, except at times when such extends a regular work
day, shall be paid for a minimum of three hours at the rate of 1 %2 times the regular rate of

pay.
12. Classification
The classification plan is comprised of a schematic list of classes of positions supported by written
specifications setting forth the duties and responsibilities of each class and the qualifications necessary

for appointment to a position of that class.

12.1 PURPOSE. The purpose of the classification plan is to:

A. Provide equal pay for equal work;
B. Establish qualification standards for recruiting and testing;

C. Provide appointing authorities with a means of analyzing work distribution, area of

2 Section 2-18-618 (8) MCA
3 Section 2-18-617 (2) MCA
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12.2

responsibility, lines of authority, and other relationships between
positions;

D. Assist appointing authorities in determining budget requirements;
E. Provide a basis for developing standards of work performance;
F. Establish lines of promotion;

G. Indicate training needs; and

H. Provide uniform titles for positions.

CLASS

A class shall be comprised of one or more positions that are so similar in the basic character of
their duties and responsibilities that the same pay scale, title, and qualification requirements can
be applied and the position can be fairly and equitably treated under like conditions for all other
personnel purposes. Similar qualification requirements shall be applied to all positions in a class
regardless of the department in which the positions are located.

12.3 CLASS SPECIFICATION

The class specification shall state the characteristic duties, responsibilities, and qualification
requirements which distinguish a given class from other classes. The specification shall be
descriptive, but not restrictive; that is, the class specification shall describe the more typical types
of work which may be allocated to a given class, but shall not be construed to restrict the assign-
ment of other duties related to the class.

12.4 ADMINISTRATION OF CLASSIFICATION PLAN

The classification plan shall be established and maintained by the City Manager.

A. New positions. When a new position is created, the department director shall send the City
Manager a request for classification of the position with a description of the applicable duties and
responsibilities. After analysis and evaluation of duties and responsibilities, the City Manager
shall allocate the position to the proper class, without regard to personal characteristics, abilities,
or qualifications of the applicant.

B. Change of Classification. When the assignment of an employee has changed substantially as to
kind and/or level of work, the department director or the supervisor may initiate a request for a
change of classification. This should be submitted in writing to the City Manager. If the City
Manager determines that the position has changed sufficiently, the reclassification will be
considered a change in position, and rules and pay policies applicable to a position change will

apply.
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13. Performance Appraisals and Job Evaluations

Employee performance evaluations are provided on a regular basis to non-probationary employees. The
evaluations report progress and allow correction of any deficiencies, recognize employee strengths and
special abilities as well as provide an opportunity to discuss areas that need improvement. Appraisals and
evaluations should provide an ongoing performance record. This may be used as a supportive document
for personnel actions such as promotions or demotions. They also provide employees an opportunity to
discuss personal goals, City of Columbia Falls goals and means for improvement. Evaluations provide an
opportune time to formulate or update the employees’ job descriptions.

The employee’s immediate supervisor or the City Manager or designee will complete the evaluation using
their job description and the City of Columbia Falls personnel policy as the appraisal basis. The employee
is encouraged to complete a preliminary self-appraisal to prepare for the evaluation meeting. The employee
and the evaluator shall schedule a conference to discuss the employee’s job performance and the job
description. The conference will provide the opportunity for the employee to work with their supervisor or
the City Manager or designee to develop the employee’s understanding of the position, annual goals,
training needs, budget restraints/needs and improvement plan. If the employee, their supervisor or the City
Manager or designee do not agree on an evaluation result, the employee may respond in writing within 10
working days and attach the statement to the performance evaluation form.

The employee and their supervisor or the City Manager or designee will sign and date the evaluation form.
If the employee refuses to sign the evaluation form, documentation of their refusal will be added to their
evaluation. The employee’s signature will indicate that the employee has reviewed the evaluation with their
supervisor or the City Manager or designee and understands the comments contained within the evaluation.

14. Work at Home or While Traveling out of the Office

Work at home for pay shall be limited at the City of Columbia Falls because of the service nature of our
work. Any work at home for pay shall be approved in writing by the City Manager.

City of Columbia Falls’ employees may be required to travel. When working away from the office, it is
important for employees to maintain contact with the appropriate City of Columbia Falls office by frequently
calling into the office to provide status reports and to check for messages.

Occasionally it may be necessary to get in touch with traveling employees. It is important for the employee
to leave an itinerary with appropriate City of Columbia Falls staff, in the event the employee needs to be
contacted. The employee should inform their supervisor of their route and travel plans so other City of
Columbia Falls staff can assist in their safe arrival.

15. Telephone

City of Columbia Falls telephones and City provided cell phones are to be used for City of Columbia Falls
business. Personal telephone calls should be kept at a minimum and should not interfere with the
employee’s work. Unless traveling, long distance charges are to be billed to the employee’s personal
calling card, collect to the call receiver, or to the employee’s personal phone. Personal charges/bills to the
City of Columbia Falls shall be the responsibility of the employee. Employees violating this policy may be
subject to disciplinary action. The City of Columbia Falls expressly reserves the right to monitor employee
use of city provided telephones and cell phones.
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16. Computer and Electronic Device Usage

Scope

This policy applies to all equipment, systems and tools used for electronic communication at the City of
Columbia Falls. All employees who are authorized to use the equipment, systems, or tools are subject to
this policy. This policy is designed to protect the safety and security of the City of Columbia Falls’ Computer
System.

Purpose

The purpose of this policy is to manage the acceptable use of City of Columbia Falls’ electronic
communication equipment, systems and tools which are provided by City of Columbia Falls to its authorized
employees for the purpose of performing job functions.

Further, the purpose of the City of Columbia Falls’ Computer System is to facilitate City of Columbia Falls
business communication among employees, our member entities and other business associates. Since no
computer system is completely secure, the City of Columbia Falls Computer System is not intended to
transmit sensitive materials. Sensitive and/or confidential information which is more appropriately
communicated by written memorandum or personal conversation is not to be transmitted via the City of
Columbia Falls Computer System. If any employee has a question or concern as to whether the
transmission of information via the City of Columbia Falls’ Computer System would violate this rule, they are
to ask their direct supervisor or the City Manager. This rule governs all forms of Internet access.

Definitions

Electronic Document: recorded information or object that can be treated and accessed as a unit. The
City of Columbia Falls Records Retention Schedule applies to Electronic Documents.

Electronic Message: a document created or received via an electronic message system, including brief
notes, formal or substantive narrative documents, and any attachments, such as word processing or other
electronic objects, that may be transmitted with the message along with its descriptive transmission
metadata.

CITY OF COLUMBIA FALLS’s Computer System: all equipment, systems and tools, including but not
limited to all cellular phones and devices, cameras, electronic tablets, and recording devices used for
electronic communication at the City of Columbia Falls.

Record: information created, received, and maintained by an organization or person that is evidence of its
activities or operations, and has value requiring its retention for a specific period of time. It can be used in
pursuance of legal and regulatory obligations or in the transaction of business.

Records Retention Schedule: a comprehensive list of records series and/or classification titles, indicating
for each series the length of time it is to be maintained. May include retention in active office areas, inactive
storage areas, and when and if such series may be destroyed or formally transferred to another entity such

as an archives for historical preservation.

Ownership
The City of Columbia Falls owns the City of Columbia Falls’ Computer System and all of its contents. As
such, E-mail and Internet usage will be accessed and monitored in the normal course of business.

Privilege
The use of the City of Columbia Falls Computer System is a privilege, not a right. Misuse, abuse,
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unauthorized use and/or any violation of this policy are grounds for disciplinary action up to and including
termination.

For purposes of this policy, an employee’s home computer, laptop, or other equipment purchased by the
employee will be deemed to be part of the City of Columbia Falls Computer System to the extent that it is
used for the performance of work for the City of Columbia Falls. As such, this Policy applies to employees
who utilize their own equipment in this manner

Security

City of Columbia Falls’ internet host is traceable to the City of Columbia Falls. Users using the City of
Columbia Falls provided internet are not provided any degree of anonymity.

Employees are prohibited from copying passwords belonging to others. Employees are prohibited from
making their password, or that of another user, available to non-City of Columbia Falls employees. Users
are prohibited from trying to discover another’s password, or assist others in doing same. Employees are
prohibited from changing, altering, copying or transferring files to others without authorization.

Access to an absent employee’s computer may be necessary at times. In those instances, the Department
Head or the City Manager may overwrite that employee’s password. When the employee returns, they will
establish a new password.

Employee’s personal use of the City of Columbia Falls Computer System will be monitored in the normal
course of business by City of Columbia Falls. City of Columbia Falls will allow nominal/limited personal use
of the City of Columbia Falls Computer System as long as such use does not interfere with daily City of
Columbia Falls operations, does not interfere with any employees’ ability to perform their job duties, does
not violate any portion of this Policy. This privilege may be revoked anytime for any reason or for no reason
at all. Further, abuse of this privilege may result in discipline up to and including termination.

For additional security, employees are to face their screens so that passersby and/or non- employees
cannot read the screen’s contents. Further, Employees are not to leave computers unattended when
business information can be accessed without a password.

Public Records

Electronic Documents may constitute a public record as defined by 2-6-202 MCA. Because public records
are subject to discovery, subpoena, and use in litigation, Electronic Documents must be managed and
made accessible like all other public records. Certain Electronic Documents may not constitute a public
record. Possible examples may include, but are not limited to, some email communications, phone
message slips, duplicates of documents distributed for convenience and personal messages. Any
guestions regarding what constitutes a public record or how said record should be maintained on the City of
Columbia Falls Computer System should be brought to the employee’s Department Head or the City
Manager.

Employees must retain and regularly transfer Electronic Documents that are public records to an organized,
secure, and accessible filing system. Failure to do so, except in the event of a single unintentional failure to
enter the proper save and transfer commands may result in disciplinary action up to and including
termination.

Email
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All e-mail messages are considered to be temporary, and the City of Columbia Falls Computer System is
not to be used as a storage device. This is not intended to prohibit the creation from time to time of
reference files for user convenience, which may remain for extended periods of time. Transitory messages
which do not constitute public record should be removed on a weekly basis.

Employees may not use personal email accounts or Instant Messaging to conduct City of Columbia Falls
business unless prior approval is obtained from the employee’s Department Head or the City Manager in
strict compliance with this policy.

Employees should be aware that when they have deleted a message from their mailbox, it might not have
been deleted from the City of Columbia Falls Computer System. The message may be residing in the
recipient’s mailbox or forwarded to other recipients. Furthermore, the message may be stored on the
computer’s back-up system.

Unauthorized Use
Unauthorized uses of City of Columbia Falls Computer System include but are not limited to the following:

lllegal activities.

Obscene, profane, vulgar or offensive language.

Political endorsements and lobbying for purposes other than those associated with the normal

course of City of Columbia Falls business.

Commercial activities or any private business purpose.

Religious activities.

Using any unauthorized software.

Purposely accessing or sending messages that are racist, discriminatory, inflammatory or

demeaning to others or that encourage illegal or prohibited activities. All policies of the City of

Columbia Falls against discrimination and harassment apply in full to use of City of Columbia Falls’

Computer System.

8. Knowingly sending or utilizing copyrighted materials without the permission of the copyright holder.

9. Using any means to defeat security systems on any computer network or knowingly transmitting
viruses.

10. Failing to identify yourself clearly and accurately in all electronic communication.

11. Use by non-City of Columbia Falls employees.

12. Where not work-related, streaming audio and video access/download, use of camera and/or video

recording feature, intentionally intercept, eavesdrop, record, read, alter, impersonate or receive

another individual’s Electronic Messages without proper authorization from the individual.

whh e

No o s

The misuse of the City of Columbia Falls’ Computer System shall be managed in accordance with
Personnel Policies and/or other applicable rules or laws. Violation(s) of these policies may be grounds for
disciplinary action up to and including, termination. In addition, violations may be referred for criminal
prosecution or civil action.

If an employee receives a message that is objectionable or is in violation of this policy, they should print or
save the message and immediately inform their Department Head or the City Manager.
Responding to a Public Records Request

All public records requests should be referred to the City Clerk, City Manager or the City Attorney’s office.
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Legal Holds

Electronic Documents relative to matters subject to ongoing or threatened litigation or any investigation
must be retained and cannot be disposed of, even if the retention period has been met on the records
retention schedule, except as advised by City of Columbia Falls’ Legal Advisor.

User’s Responsibility

Employees are responsible for the content and dissemination of their Electronic Messages. This

responsibility includes ensuring that their Electronic Messages
e are accurate in content

are grammatically accurate

are courteous

are professional in appearance

are sent on a need to know basis

are protected from inadvertent loss or destruction by complying with backup requirements and

procedures.

e are appropriate to be sent through e-mail. Employees should have no expectation of privacy when
using City of Columbia Falls’ Computer System. The system is owned by City of Columbia Falls and
messages may be released to the public under the public records laws.

e are free of confidential information, in particular personnel information.

o reflect the City of Columbia Falls’ official position or should include a disclaimer like or similar to the
following:

DO NOT read, copy or disseminate this communication unless you are the intended addressee. This email
communication contains confidential and/or privileged information intended only for the addressee. If you
have received this communication in error, please call us at (406) 892-4391 and ask to speak to the sender
of the communication. Also, please email the sender and notify the sender immediately that you have
received the communication in error.

Employees are to govern the use of Electronic Messages accordingly.
Employees should have no expectation of privacy with respect to their computer and any files stored on it.
Email Etiquette

1. Take the time to proofread your messages for spelling and grammar mistakes.

2. Employees should avoid utilizing features such as bold, underline, special fonts, icons, or stationery,
etc.

3. Identify yourself with name, title, department, contact information and disclaimer.

4. Don’t be hasty. If a message or posting generates negative feelings, set it aside and re-read it later.
Consider that a misunderstanding or misinterpretation might occur.

5. Avoid putting text in all capital letters. Text in all capitals appears ANGRY or HARSH. Only use all
capitals when adding extra emphasis.

6. Be careful what you say about yourself and others. Avoid committing anything to an e-mail
message that shouldn’t become public knowledge. Be wary of including personal information about
yourself or others in messages.
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7. Keep messages to a single subject; use the subject line. The subject line of an e-mail message
enables people to discern the subject of the message, its urgency, indexes the message, and
identifies messages as “records.”

8. Employees should utilize discretion when sending large attachments. Prior permission from the
recipient is suggested.

9. Before selecting e-mail as a means for communication, consider the need for immediacy, formality,
accountability, access, security and permanence. E-mail is more permanent than a telephone
conversation and less secure than paper.

10. Be aware that even erased and or edited text can be electronically retrieved so choose your words
and statements carefully before typing and do not type and then delete statements that you would
not want to appear in print if retrieved.

17. Personnel Files

The City of Columbia Falls maintains records on every employee related to their employment with the City
of Columbia Falls. The employee’s personnel file may contain information such as employment
application/resume or cover letter, performance evaluations, training records, commendations and awards,
disciplinary records, and resignation/termination records. Any information obtained for EEOC compliance
(Form EEO-4) and/or any medical information will be kept in separate, confidential files and accessed only
on a need-to-know basis as authorized by the City Manager or designee so long as it does not violate any
laws, regulations or policies set forth in this policy.

Personnel files are confidential and only accessible to others on a need-to-know basis for personnel action.
Upon request to the City Manager or designee or the Clerk/Payroll Officer and with the City Manager or
designee or the Clerk/Payroll Officer present, employees may inspect and make copies of their personnel
records. Employees should contact the City Manager or designee or the Clerk/Payroll Officer to establish a
convenient review time.

18. Alcohol-Free & Drug-Free Workplace & Drug Testing Policy

In compliance with the Drug-Free Workplace Act of 1988, (41 USC 8§ 701-707), the City of Columbia Falls
is committed to providing an alcohol-free and drug-free workplace. The City of Columbia Falls prohibits the
unlawful manufacture, distribution, sale, possession or use of a controlled substance or alcohol in the
workplace or while conducting business. All employees must comply with this policy and notify the City
Manager and/or their designee in writing of any drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such conviction.

The City Manager is responsible for notifying the appropriate federal granting agency of the conviction when
the employee involved is working on a federal grant or contract, within ten (10) days of learning of the
conviction. Employees who violate this policy may be subject to disciplinary action up to and including
termination.

The City of Columbia Falls currently has an Employee Assistance Program available to employees. The
program offers confidential assistance to employees or their family members who are experiencing personal
problems including drug and alcohol problems.
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19. Harassment Prevention and Reporting

It is the policy of the City of Columbia Falls that harassment, based on a protected class will not be
tolerated. Each individual has a right to work in a professional atmosphere that promotes equal employment
opportunities and prohibits unlawful discriminatory practices, including harassment. Therefore, employees
are expected to act in a professional, cooperative and respectful manner to all contacts.

It is the policy of the City of Columbia Falls to ensure equal employment opportunity without discrimination
or harassment on the basis of race, color, religion, national origin, creed, sex, marital status, veteran/military
status, genetic history, political belief, age or disability both in or outside the workplace, on or off shift, in
person or via electronic communication such as email, social media, etc.

Any employee who perceives a conversation or event as harassment, whether the employee is involved or
merely observing, should explain to the offender in a calm, but firm manner that the action is perceived as
inappropriate and the employee wishes the behavior to stop. Should the behavior continue, the employee
should report the activity to their supervisor or the City Manager.

The City of Columbia Falls encourages reporting of all perceived incidents of discrimination or harassment.
It is the policy of the City of Columbia Falls to promptly and thoroughly investigate such reports with due
regard to confidentiality. The results of the investigation will be communicated to the complainant and the
offender. Discipline will follow guidance found in the Discipline Policy.

A follow up review will be completed if harassment allegations have been made to ensure the harassment
has discontinued and all parties involved are not subjected to retaliatory behaviors.

Definitions of Harassment

Sexual Harassment: According to the EEOC and Montana Human Rights Bureau, sexual harassment may
include, but is not limited to, unwelcome sexual advances, requests for sexual favors, and other verbal or
physical advances of a sexual nature. For example:
e Occasions when such conduct, either explicitly or implicitly, is a term or condition of employment
e Submission to, or rejection of, such conduct by an individual is used as the basis for employment
decisions affecting such individuals
e Such conduct has the purpose or effect of interfering with an individual’'s work performance or
creating an intimidating, hostile or offensive working environment.

Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals
of the same or different gender. Examples may include unwanted sexual advances or requests for sexual
favors; sexual jokes or innuendo; verbal abuse of a sexual nature; commentary about an individual’s body,
sexual prowess or sexual deficiencies; gestures; suggestive objects of pictures or other physical, verbal or
visual conduct of a sexual nature.

Other Harassment: Harassing behavior based on any other protected characteristic. For example: verbal,
written or physical conduct that denigrates or shows hostility or aversion toward another because of his/her
race, color, religion, national origin, creed, sex, marital status, genetic history, political belief, age or
disability
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Retaliation

No hardship, no loss or benefit, and no penalty may be imposed on an employee as punishment
for:

a) Filing or responding to a bona fide complaint of discrimination or harassment;
b) Appearing as a witness in the investigation of a complaint; or
c) Serving as an investigator.

Please report any retaliation to your supervisor or City Manager. Any report of retaliatory conduct will be
objectively, timely and thoroughly investigated in accordance with the City of Columbia Falls’ investigation
procedure. Retaliation or attempted retaliation is a violation of this Policy and anyone who does so will be
subject to disciplinary actions, up to and including termination.

20. Resignation/Termination

Voluntary Resignation/Retirement

Employees who are voluntarily resigning from the City of Columbia Falls are requested to give a written

notice with a minimum of two weeks. Employees will be provided their final paycheck within 15 calendar
days or the next scheduled pay period, whichever is less. Any outstanding amounts owed to the City of

Columbia Falls will be deducted from the employee’s final paycheck.

Re-Employment

Depending on the circumstances surrounding the resignation, employees who resign from the City of
Columbia Falls may be eligible for re-employment. Former employees will be required to complete an
application/resume, as determined, and proceed through the regular hiring procedure the same as other
applicants. A former employee who is re-hired by the City of Columbia Falls will be considered a new
employee and required to complete the (12) twelve- month probationary period. Date of service, for
seniority purposes, will be the date of instatement of the subsequent hiring. Subsequent employment and
participation in the retirement system will be made in accordance with the rules and regulations of the
retirement plan, as well as all applicable federal and state laws.

Reduction in Force (RIF)

The City Manager and/or their designee has the authority to determine if the City of Columbia Falls
workload, funding or other business decisions are such that terminations (via layoff or reductions-in-force
[RIF]) are required. Whenever possible, employees will be provided at least two (2) weeks advance
notification before the layoff or RIF. Regular employees will not be terminated if temporary or short-term
workers are employed in the same position.

City of Columbia Falls benefit providers will work in conjunction with the City Clerk and/or their designee to
ensure relevant benefits information is forwarded directly to the employee at the last known address.

Involuntary Termination

Regular, Non-Probationary employees terminated by the City of Columbia Falls will be provided with a letter
summarizing the reasons for their termination and the effective date of the termination. The terminated

-55-




Item No.8.

[CITY OF COLUMBIA FALLS PERSONNEL POLICY MANUAL] Fage ZI

employee’s final paycheck will be issued within 15 calendar days or the next scheduled pay period,
whichever is less. Any outstanding amounts owed to the City of Columbia Falls will be deducted from the
employee’s final paycheck.

Probationary employees may be discharged for any reason that the City of Columbia Falls deems
appropriate within the (12) twelve- month probationary period. Termination of a probationary employee may
not be appealed through the formal grievance procedure. Any outstanding amounts owed to the City of
Columbia Falls will be deducted from the employee’s final paycheck.

Temporary, Short Term, employees may be discharged for any reason that the City of Columbia Falls
deems appropriate. Termination of temporary, short term or seasonal employee may not be appealed
through the formal grievance procedure. Any outstanding amounts owed to the City of Columbia Falls will
be deducted from the employee’s final paycheck.

The City of Columbia Falls will follow the procedure outlined in the Employee Discipline section to terminate
a regular, non-probationary employee. An employee terminated for cause does not retain his/her job or
benefits pending any grievance appeal, but if he/she wins the grievance, such salary and benefits may be
restored retroactively.

21. Health and Safety

The City of Columbia Falls has a safety program which complies with the Montana Safety Culture Act.
Relevant safety regulations are addressed by delegating safety responsibilities, establishing procedures,
providing training, inspecting workplaces, and providing/requiring the use of safety equipment, etc.

If an employee notices a potential hazard, they should repair the hazard if they are capable and qualified or
they should promptly refer the problem to the supervisor, City Manager or designee. Employees must use
safe driving habits, wear seat belts, and observe laws regarding electronic devices while traveling in City of
Columbia Falls vehicles. Employees shall not operate or use equipment if they are not authorized or do not
have the appropriate licensure.

If an employee sustains an injury while on the job, they shall notify their supervisor or the City Manager or
designee as soon as possible after the injury occurred and prior to leaving work for the day, if possible. An
Accident Report and appropriate Worker's Compensation forms must be completed and the incident must
be documented in writing by the injured employee and/or witnesses as soon as possible following the injury.
The City of Columbia Falls maintains Worker's Compensation coverage pursuant to the provisions of the
Montana Worker's Compensation Act.

22. Workplace Violence

The City of Columbia Falls is committed to providing our staff a friendly, courteous and impartial work
environment. The City of Columbia Falls acknowledges that human relationships are subject to conflict and
that some employees may be exposed to violence by the nature of their jobs. The City of Columbia Falls is
committed to maintaining a safe, healthful and efficient work environment in which acts of violence by
employees or citizens will not be tolerated.

The City of Columbia Falls will strive to provide a safe and secure work environment. Employees should
avoid or minimize potentially violent situations to protect themselves from harm. If an employee anticipates
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a particularly confrontational situation, they should notify their supervisor, the City Manager or designee so
that additional security can be arranged. When a situation begins amicably, but turns hostile, employees
should try to de-escalate the situation. If de-escalation tactics don’t work, they should withdraw from the
situation. Force should not be used unless it is absolutely necessary for self-defense.

Threats or acts of violence experienced or witnessed should be reported to the employee’s supervisor or
the City Manager or designee as soon as possible. The City of Columbia Falls will promptly investigate any
complaint received that pertains to workplace violence. The City of Columbia Falls will take appropriate,
prompt actions against any employee who engages in any threatening or intimidating behavior or acts of
violence or who uses any obscene, abusive, or threatening language or gestures.

This policy prohibits employees from bringing unauthorized firearms or other weapons (including stun guns,
batons, etc.) onto City of Columbia Falls premises. Employees are also prohibited from carrying
unauthorized firearms or other weapons in City of Columbia Falls vehicles or in personal vehicles if
conducting City of Columbia Falls business.

If a City of Columbia Falls employee has violated this policy, such action may warrant disciplinary action, up
to and including termination. If necessary or appropriate, the City of Columbia Falls will notify the necessary
law enforcement personnel and prosecute violators of this policy.

If there is fear that the domestic violence could result in workplace violence, employees should notify their
supervisor or the City Manager or designee immediately so appropriate security measures can be arranged.

23. Intimate Partner / Family Violence

Employees should promptly inform the City Manager of any protective or restraining order that they have
obtained that lists the workplace as a protected area, as well as any safety concerns with regard to intimate
partner/family violence. The City of Columbia Falls will not retaliate against employees making good-faith
reports. The City of Columbia Falls is committed to supporting victims of intimate partner/family violence by
providing referrals to the company’s employee assistance program (EAP) and community resources and
providing time off for reasons related to intimate partner violence.

24. Time Sheets and Payday

Time sheets for the pay period are to be completed by all employees and submitted to their supervisors
when they are requested or when payroll needs to be processed. Inthe event an employee is unavailable
to complete and submit his or her time sheet, he or she may complete the time sheet in advance or call the
supervisor and relay the information. Time sheets must include the employee’s name and hours worked on
a daily basis, holiday time, sick leave used, vacation leave used, leave without pay, etc. The employee
must sign the time sheets attesting that all time worked and leave used is reported for the period. The
employees’ submission of an electronic timesheet serves to attest to the accuracy of the information being
submitted. The employee’s supervisor and/or the City Manager or designee will review and sign the time
sheets, if paper, or approve electronically as appropriate.

City of Columbia Falls employees are paid bi-weekly. The employee’s supervisor or designee will distribute
the paychecks to employees, unless electronic transmission of payroll is utilized. If the employee desires to
release their pay to another authorized person, they shall notify the City Clerk/Payroll Officer.
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25. Working Hours/Work Week

Normal working hours for City offices are from 8:00 a.m. to 5:00 p.m. Monday through Friday. Most
employees are expected to adhere to this schedule, however alternative schedules may be considered by
the City Manager or designee. The workweek will begin on Sunday at 12:00 a.m. and end on Saturday at
11:59 p.m.

Hours Worked - generally include all of the time an employee is on duty at the employer’s establishment or
at a prescribed work place, as well as all other time during which the employee is suffered or permitted to
work for the employer. For overtime calculations, hours worked do not include hours for vacation leave, sick
leave, holidays, personal days, workers compensation, or compensatory time taken. This prior sentence
shall only be implemented if such language is applicable to all City employees including those subject to
Collective Bargaining Agreements.

Nonexempt employees working over 40 hours per week will be paid overtime at 1 1/2 times their hourly
wage rate. If the supervisor, the City Manager or designee and the employee agree, the non-exempt
employee can elect to accumulate compensatory time (comp. time) for use as time-off at a future date at a
rate of 1 1/2 times the number of hours worked over the 40 hour work week. Non-exempt employees must
receive authorization to work overtime or comp time hours from their supervisor, prior to working the
additional hours. Accumulated comp time hours shall not exceed 160 hours at any time. Any accrued
comp time hours will be paid to non-exempt employees upon termination of the employment relationship.
Exempt employees do not receive compensatory time for hours worked over 40 hours per week; however
they may use flex-time within the same pay period for such hours as work permits pursuant to the Fair
Labor Standards Act.

Lunch periods are generally one hour. If an employee needs to take a longer or shorter lunch hour, it
should not interfere with the employee’s performance of their duties and coverage of the office hours.
Lunch periods are to be taken at a time approved by the supervisors and are staggered among the
employees to ensure effective service to the residents of City of Columbia Falls.

Employees may take one 15-minute break when they are scheduled to work four consecutive hours. Break
periods are paid, but may not exceed 15 minutes per four consecutive hour period. There shall be no
overtime, additional compensation, or flex-time if employees work through their break periods.

26. Travel and Expense Reports/Reimbursement

All employees shall have their travel approved by the supervisor, City Manager or designee. All employees
traveling on City of Columbia Falls business are required to have their driver’s license with appropriate
endorsements for the types of equipment operated.

Employees completing City of Columbia Falls business may be compensated for travel expenses, meals,
mileage and/or incidental expenses at a rate and on forms established by the City of Columbia Falls.
Receipts must be included for lodging, travel, and appropriate ancillaries. If meals are included in tuition,
registration fees, or hotel charges, or if only a fraction of the day is authorized for travel, the per diem or
expense allowance shall be reduced accordingly.

Employees may be able to use a City of Columbia Falls vehicle when traveling. Unsafe vehicle conditions
or conditions in need of repair must be reported to a supervisor and/or the City Manager or designee
immediately.

-58 -




Item No.8.

[CITY OF COLUMBIA FALLS PERSONNEL POLICY MANUAL] Fage z=

If a City of Columbia Falls vehicle is not available, employees may use their own vehicle and receive a
mileage reimbursement. When employees use their own vehicles for City of Columbia Falls business, they
are required to have proof of liability insurance coverage. Employees, together will any passengers, must
follow all traffic regulations and are required to use seat belts.

Employees may request an expense advance as approved by the supervisor to offset undue financial
hardship on employees traveling for City of Columbia Falls business. The advance must be justified with
accurate and reasonable requests for meals, lodging, public transportation, etc. Pre-approved registration
fees and lodging expenses can be paid directly to the training agency or hotel in advance or reimbursed to
the employee upon return. The employee must provide an itemized expense report with attached receipts
documenting the expenditures of the trip. If the travel advance exceeds the receipts documenting
expenditures, the employee must reimburse the City of Columbia Falls the difference. Any legitimate
balance owed to the employee for receipts exceeding the travel advance will be promptly reimbursed by the
City of Columbia Falls.

Willful misrepresentation of expenses or receipts is unlawful and may result in disciplinary action.
27. Use of City of Columbia Falls Vehicles and Equipment

City of Columbia Falls shall designate the positions that require the use of City of Columbia Falls vehicles
on a take-home basis. All City of Columbia Falls vehicles are to be primarily used for business-related
purposes and, if possible, are to be available and shared among all employees when needed for business-
related travel. Unless authorized, employees shall not use City vehicles for personal business unless such
use is minor and incidental to the use for City business.

Employees using a City of Columbia Falls vehicle must observe and obey traffic regulations and exhibit care
of the vehicle. Employees and other authorized passengers are required to wear seat belts, follow all traffic
regulations including those related to electronic devices while driving at all times. Vehicles shall be parked
in an authorized, or unrestricted, space. When the vehicle is left unattended, the employee must secure the
vehicle by rolling-up all windows and locking all of the doors. Employees are prohibited from smoking,
including the use of e-cigarettes, in the City of Columbia Falls vehicles.

Employees should report unsafe vehicle conditions or conditions in need of repair to the supervisor or City
Manager or designee immediately.

All City-owned facilities, buildings, equipment, motor vehicles, tools, supplies, material and other items of
value are for the express purpose of carrying out the officially adopted programs and services of the City of
Columbia Falls. No employee or agent of the City shall use any City-owned facility, building, equipment,
motor vehicle, tool, supply, material, or other item of value for their personal benefit or for the personal
benefit of any other individual unless such action is required in the performance of officially assigned duties.

Vehicle Accidents

When an employee is involved in a motor vehicle accident with a City of Columbia Falls vehicle, the
employee must notify the supervisor or City Manager or his/her designee immediately. The employee
should detail, in writing, the accident and situations leading up to the accident. Law enforcement should be
contacted to complete an investigation of the accident. Employees must cooperate with, and are permitted
to discuss the incident with Emergency Services Personnel, the City Manager or designee, insurance
adjusters and law enforcement.

Upon returning to the City of Columbia Falls office, an account of the accident should be provided in writing
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to the supervisor or City Manager or designee. The employee may also be asked to assist with completing
the necessary forms for insurance claims. The supervisor or City Manager or designee shall conduct an
investigation of the facts and situations of the accident to determine if disciplinary measures are warranted.
Accidents where the City of Columbia Falls employee was driving or operating machinery under the
influence of alcohol or illegal drugs (which is absolutely prohibited) may result in discipline.

28. Holidays
City of Columbia Falls observes the following holidays:

January 1 - New Year’s Day

Third Monday in January - Martin Luther King Day
Third Monday in February — President’s Day

Last Monday in May - Memorial Day

July 4 - Independence Day

First Monday in September - Labor Day

Second Monday in October - Columbus Day

First Tuesday in November during Congressional/Gubernatorial Election Years - State General
Election Day

November 11 — Veterans’ Day

Fourth Thursday in November - Thanksgiving Day
Day after Thanksgiving

December 25 - Christmas Day

If a holiday falls on a Saturday, the Friday preceding is observed as a holiday. If a holiday falls on a
Sunday, the following Monday is observed as the holiday.

An employee, to be eligible for holiday pay, must be scheduled to work on the holiday and/or is in a pay
status either the last regularly scheduled working day before or the first regularly scheduled working day
after a holiday.

If one or more regular holidays fall in the period of an employee’s annual vacation leave, the vacation record
will be credited for the holiday. If a holiday falls on an employee’s regularly scheduled day off, the
employee will be granted another day off as agreed upon by the employee and their supervisor, the City
Manager or designee.

Regular part-time and seasonal employees shall receive a pro rata share of compensation at their regular
straight time hourly rate. Holidays are prorated based on the number of hours worked in the pay period for
the part-time employee. To figure the holiday benefit, divide the hours of worked for the two weeks by the
number of full-time hours in the two week time period.

Holiday pay is for eight (8) hours. For those employees working a ten (10) hour day, eight (8) hours will
constitute the holiday pay and the employee shall have the option to take vacation or leave without pay for
the added two (2) hours.

29. Bonus Days
A full-time or part-time employee shall be granted three (3) bonus days off during the fiscal year in which the

employee has not used any sick leave. The employee must first work one (1) full year without using any sick
leave before they are eligible for bonus days. Bonus days will be pro-rated for part-time employees. A day
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for a full-time employee is eight (8) hours. Bonus days must be taken within the following fiscal year or lost
June 30™, use it or lose it. Bonus days off must be approved and scheduled by the Department Head and/or
City Manager. Bonus days will not be paid out if the employee terminates employment with the City of
Columbia Falls prior to use.

30. Annual Leave/Vacation
Each regular full-time, regular part-time employee and seasonal employee shall earn annual leave from the
first day of employment, but will not be eligible to take the accrued leave until the employee successfully

completes a six-month qualifying period.

Eligible employees accrue vacation leave as follows:

Time Worked Work Day Credit Per Hours per month Hourly pro-rata
Year based on an 8 hour
day

1 day through 10 15 10 .058/hour
years

10 years through 15 18 12 .069/hour
years

15 years through 20 21 14 .081/hour
years

20 years or more 24 16 .092/hour

Regular part-time employees are entitled to use their vacation leave if they have worked the qualifying six-
month period. Vacation benefits are based upon the hours worked during the pay period.

Eligible temporary and seasonal employees earn annual leave pro-rated by the hour as shown in the chart
above, however they must be employed for six qualifying months before they may use the annual leave. In
order to qualify, seasonal employees shall immediately report back for work when operations resume in
order to avoid a break in service.

Short term workers do not accrue annual leave.

The maximum annual leave amount accumulated is twice the number of days earned annually at the end of
any calendar year. Vacation leave exceeding the maximum amount must be used by April 1%t of the next
calendar year in which the excess was accrued or it will be forfeited, unless as otherwise approved, subject
to the provisions set out in 2-18-617 (1)(b).

Requests for annual leave must be submitted in advance and pre-approved by the employee’s supervisor or
the City Manager or designee. The annual leave may be approved after considering the best interest of the
City of Columbia Falls, the employee’s department, and the employee’s request. Should two employees
request the same period of vacation, their supervisor or the City Manager or designee has discretion
regarding the approval of the leave requests.

An employee, who has passed the six-month qualifying period and has separated from the service of the
City of Columbia Falls for any reason, shall be entitled upon termination to cash compensation pay-out for
unused vacation leave. The payout will be based upon the employee’s salary at time of termination.
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31. Sick Leave

All regular full-time employees earn sick leave from the first day of employment; however, they are not
entitled to use paid sick leave until they have been employed continuously for the qualifying period of 90
days. For calculating sick leave, 2,080 hours (52 weeks X 40 hours) equals one year. Sick leave must be
credited at the end of each pay period. Sick leave is earned at a rate of twelve working days for each year
of service without restriction as to the number of working days that may be accumulated. Employees may
not accrue sick leave while in a leave-without-pay status.

Regular part-time employees earn a prorated amount of sick leave at the rate of 0.046 times the number of
hours worked. Full-time temporary and seasonal employees are entitled to use sick leave benefits provided
they work the qualifying period.

Employees may use sick leave for personal iliness or physical incapacity, sickness of immediate family
member, or death in the immediate family of employee (for days beyond bereavement leave in Section 39
by mutual agreement with City Manager or designee). Sick leave benefits shall apply to bona fide cases of
sickness, accidents, doctor or dental appointments, maternity/paternity leave, and requests for the
employees’ presence due to immediate relatives’ illness or emergency. A Department Head and/or City
Manager may require a physician's certificate, or similar evidence to substantiate a sick leave charge of an
employee.

An employee, who has passed the 90 day qualifying period and who separates from the City of Columbia
Falls, shall be entitled, upon termination, to cash compensation pay-out for unused leave equal to one-
fourth of the accumulated sick leave. The pay-out will be based upon the employee’s salary at time of
termination.

At the City of Columbia Falls’ request and expense, an employee may be subject to an examination by a
physician following a sick leave or other absence occasioned by illness or injury to ensure the employee
can complete the necessary functions of the position. Abuse of sick leave may result in disciplinary action
and termination with forfeiture of cash compensation pay-out for unused leave®.

Sick Leave Donations: An employee may, at his or her discretion, donate not more than 40 hours of his or
her available sick leave credits to another employee in any calendar year who is in need and has exhausted
his or her own sick and annual leave due to the employee's personal or family illness, accident, or maternity
leave. The sick leave donor must retain at least 40 hours of sick leave in his/her personal bank after
donation. The aggregate total of such received sick leave shall not exceed ninety (90) calendar days
cumulative to the receiving employee. Any donor shall notify the City of his or her intention to make such a
donation. The donor and recipient will notify the City of the requested sick leave transfer seven working
days before the pay day in order to have such credits applied for that pay period. Any unused sick leave
shall be returned to the donor(s) on a prorated basis. The donation is based on the number of hours
(credits), not on rate of pay and is on a one hour donated for one hour received basis. The donation of
credits, once made, cannot be rescinded by the donating employee.

Credits not used by the recipient employee will be returned to the donating employee when the recipient
employee returns to work, completes his/her recuperation, or terminates employment with the City. Credits
will be returned on a pro-rata basis of their donation.

4 Section 2-18-618 (8) MCA
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To be eligible to receive donations of leave credits, an employee:

a. Must be eligible to use sick leave;

b. Have an iliness, injury or other qualifying condition, as described in the City’s Personnel
Policy Manual that results in an absence of at least ten working days unless otherwise
approved by the City Manager or designee;

c. Must have exhausted all other accrued paid leave and compensatory time.

32. Light Duty

The City of Columbia Falls is not obligated to provide light duty for injured or ill workers returning to work.
However, light duty is often a good mechanism to get employees back to work in a productive manner. If
allowed, the procedures governing light duty are as follows:

¢ Send the doctor the employee’s pre-injury job description & the “light duty” job description (duties
you plan on the employee doing, the hours per week, walking, standing etc.). Be very detailed.

¢ Have the doctor provide a written release specifically stating that the employee can do the “light
duty” job description and if not, what they can and can’t do and for how many hours per day.

o The doctor’s release to light duty must state the start date and end date of light duty.

e Provide a written letter to the employee with the above information listed in it and state if there are
any changes the doctor needs to provide another note/letter stating what the changes are. Have
employee and City sign the letter.

o When employee is released from light duty to regular, he/she needs another doctor’s note
authorizing the release.

e All of this information should be kept in the employee’s personnel file.

33. Pregnancy Leave

The City of Columbia Falls will conform to the Pregnancy Discrimination Act (Civil Rights Act of 1964 as
amended, Title VII, Section 701 et seq,) as well as all relevant pregnancy leave provisions in federal, state
and local statutes. A female employee will not be terminated because of her pregnancy. Employees who
are disabled as a result of pregnancy will not be denied any compensation that they are entitled to as a
result of the accumulation of leave benefits accrued; however, the City of Columbia Falls reserves the right
to require medical verification that the employee is not able to perform employment duties. The City of
Columbia Falls will grant the employee a reasonable leave of absence for pregnancy, but will not require an
employee take a mandatory maternity leave for an unreasonable length of time.

Employees should notify their supervisor or the City Manager or designee of a desire to take Maternity
Leave upon confirmation of pregnancy. As soon as reasonable, the employee should report the expected
due date, the estimated leave of absence, and anticipated complications that may affect current leave
reguests.

Upon signifying intent to return to work at the end of the leave of absence, the employee will be reinstated
to the original job and/or equivalent position with equivalent pay and accumulated seniority, retirement,
fringe benefits, and other benefits.

34. Breast Feeding in the Workplace Policy

Women returning from maternity leave who wish to continue breastfeeding or separate expression
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of milk for their child(ren) will be provided a private space (other than a toilet stall) with suitable
lighting and electricity if necessary for pumping apparatus. The selection of the space will be
made on a case-by-case basis in consultation with the employee. Standard break times will be
primarily used with additional unpaid break time provided as mutually agreed upon. Additionally,
the City will make every effort to provide suitable facilities for milk storage during the employee’s
daily work period. All requirements listed in MCA 39-2-215, 39-2-216, 39-2-217, whether or not
specifically listed here, will be complied with.

35. Public Office Leave

Employees elected or appointed to an eligible public office shall be granted an unpaid leave of absence
(unless they want to use accumulated eligible leave time), not to exceed 180 days per year while performing
the public service. Employees will be restored to their positions, with the same seniority, status,
compensation, hours, locality, and benefits as existed prior to their leaves of absence for public service.
Employees must return to work within 10 days following the completion of the service unless they are
unable to return due to an illness that has been certified by a medical doctor. The City of Columbia Falls
will comply with all relevant restrictions and guidelines provided within the Hatch Act, (5 U.S.C. 7321
through 7326, as amended).

No employee may solicit any money, influence, service, or other thing of value, or otherwise aid or promote
any political committee or the nomination or election of any person to public office while on the job or at
his/her place of employment.

36. Absence without Authorization

Absence is the failure to report for work and/or to remain at work as scheduled. It includes late arrivals and
early departures as well as absence for an entire day. Regular and punctual attendance is essential for
efficient operations. If an employee does not know in advance that they will be absent or unavoidably late,
they should telephone the office and speak directly to their supervisor, City Manager, or designee. Failure
to request advance approval or to report an absence as described above may result in disciplinary action.
An employee who fails to call in for three successive days to report such absences may be considered to
have voluntarily terminated employment with the City of Columbia Falls.

Employees with above average absenteeism may be required to document the reasons, including providing
a doctor’s certificate or other evidence and verification. Upon returning to work from an unexcused
absence, the employee must report to his or her supervisor and disclose the reason for the absence. If the
reason is not acceptable, it may result in disciplinary action.

37. Leave without Pay

Leave-without-pay may be granted for any cause as determined by the City Manager so long as it doesn'’t
violate any laws, regulations or policies set forth in this policy. Employees may be granted leave without
pay for a specified time generally not to exceed one year during their employment period.

Whenever possible, the employee should provide their supervisor, the City Manager or designee with at
least 30 days’ notice so workloads/tasks can be covered. To request leave without pay, employees must
provide their supervisor, the City Manager or designee the beginning and ending dates of the leave and the
reason for the requested leave.
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Other than on furlough days approved by the City Manager, vacation, holidays, personal days, and sick
leave cease to accrue during leave-without-pay. Employees will not be allowed to use sick or annual leave
and will not receive holiday pay while on leave-without-pay status. Medical insurance premiums will not be
paid by the City of Columbia Falls during a period of leave without pay other than furlough days. However,
the employee may choose to continue insurance coverage during the leave by paying the City of Columbia
Falls the premiums on a monthly basis. If the employee fails to continue the insurance coverage, the
insurance may be canceled. Should it be canceled, the employee may be subject to policy restrictions,
upon returning to work.

Depending upon the circumstances, employees still in their probationary period may be allowed to take a
leave without pay. However, if leave is granted, their probationary period will be extended by the amount of
time taken during the leave.

An employee who fails to return to work on his or her regularly scheduled work day after the pre-approved
leave-without-pay period will be considered to have voluntarily resigned unless the leave period is
extended, in advance, by their supervisor and/or the City Manager or designee. Providing false or
misleading information or reasons to justify leave-without-pay may result in disciplinary action.

38. Attendance

Employees are expected to report to work as scheduled by their supervisor or the City Manager or
designee. If the employee is late to the point where it will affect their job duties, they must contact their
supervisor or City Manager or designee with an explanation. If the tardiness/absence is deemed
unreasonable, it may result in disciplinary action. Advance notice should be given if possible to allow for a
replacement to be scheduled, if necessary. If the employee’s supervisor or the City Manager or designee is
unavailable, speak directly with a senior staff member explaining the situation. Failure to notify the office of
an absence or tardiness may result in disciplinary action.

39. Funeral Leave (Bereavement)

A. In the event of a death(s) of the regular full-time or regular part-time employee's
immediate family, time off with pay up to a maximum of five days will be allowed for
the employee. The leave provided herein will not be charged to the employee's sick
leave, and is available whether or not the employee has accrued sick leave. Leave
available, but not used within thirty days of the death will be forfeited.

B. Use of sick leave beyond five days in the event of a death shall be by mutual
agreement with the City Manager or designee.

C. All bereavement leave must have the appropriate Department Head and/or City
Manager’s prior written approval.

40. Jury and Witness Duty Leave

Any regular full-time or regular part-time employee who is required to serve on a jury shall be allowed
authorized leave with pay less any amount received (jury or witness fees) for such service. This leave may
also include when an employee is subpoenaed as a witness or required to appear before a court or
legislative committee/quasi-judicial body in response to a subpoena or other directive. A probationary
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employee called will have his/her probationary period extended to by the same amount of time as required
for serving on jury duty. An employee who received notice of jury duty or witness service must notify his/her
supervisor immediately in order that arrangements may be made to cover the position. The City of
Columbia Falls reserves the right to request that an employee who is called for jury be excused if their
absence would create a hardship on the operational effectiveness of the department to which they are
assigned.

The employee is responsible to turn over jury or witness fees to the City Clerk/Payroll Officer, excluding
mileage and actual expense fees. If an employee chooses to use vacation leave, the employee may keep
their jury or witness fees in addition to their mileage and actual expense fees. The employee may keep any
witness fees or court payment if the services are performed on the days of his/her regularly scheduled
weekend or days off. Benefits continue to accrue while an employee is on jury duty. If excused as a juror
on any given day, the employee is expected to contact his or her supervisor and to report to work as
instructed.

41. Military Leave

The City of Columbia Falls shall comply with all provisions outlined in the Uniformed Services Employment
and Reemployment Rights Act (USERRA, 38 USC Sec. 4301 et seq) as well as all relevant state laws (to
include MCA 10-1-1009) covering members of the Montana Army and Air National Guard.

An employee who is a member of the Montana National Guard or any United States military force or
Reserve Corps and who has been an employee for a period of six months shall be given leave of absence
with pay for a period of time not to exceed 120 hours in a calendar year.

Unused leave may roll to the next calendar year, not to exceed 240 hours total for the calendar year. Any
excess leave, beyond 240 hours, will be forfeited. Military Leave can be for attending regular
encampments, training cruises, and similar training programs of the military forces of the United States.

Employees employed less than six months are entitled to unpaid leave for the purposes listed above.
Employees using Military Leave must report it as such on their timesheets and have prior approval for
leave. This leave will not be charged against the employee’s annual leave.

42. Educational Leave/Training

The City of Columbia Falls encourages training for employees where the training improves employee
productivity, knowledge and skills when City of Columbia Falls’ services and programs will be more efficient
and effective. The City of Columbia Falls may provide full or partial funding for training that is a work-
related program, seminar, conference, convention, etc., and is pre-approved by the employee’s supervisor,
the City Manager or designee.

Employees should discuss training needs during annual evaluations, particularly if the training requires
extensive time away from work, is of significant cost, and/or requires out-of-state travel. The City Manager
or designee may evaluate such training courses to ensure maximum value of the course. Additionally, the
training may be delayed until future fiscal years to include the expense within the budget.

43. Licensing Fees

The City of Columbia Falls recognizes employees that associate with various organizations or maintain
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certifications or licenses are beneficial to the Membership and the Organization. If the City of Columbia
Falls has requested that an employee obtain a license, the City of Columbia Falls will pay for the licensing
fees and/or annual renewal fees.

All employees are encouraged to visit with their supervisor and/or City Manager or designee, particularly
during the annual evaluations, so that the cost of maintaining a current license or the costs for a licensure
that the employee would like to obtain can be included within the budget process.

44. Insurance

Regular employees may participate in the City of Columbia Falls’ benefit plan for individual employees,
eligible dependents, and eligible domestic partnerships. The City of Columbia Falls will pay a specified
dollar amount into the benefit plan that the employee can use to pay for options elected. For regular part-
time employees, the City of Columbia Falls will pay a pro-rated amount of the contribution into the benefit
plan.

Specific benefits of the benefit plan are described in the Plan Document and Summary Plan Description
(attached as an Appendix and available from the City Clerk/Payroll Officer). For employees using specific
insurance products, the insurance plan documents will be forwarded to them directly from the Insurance
Provider (currently MMIA). The Insurance Provider will also supply insurance cards for the covered
employee/dependents directly to the employee.

45. Retirement

Retirement pension is provided pursuant to Montana State Law. Please see the City Clerk/Payroll Officer
for information and enrollment procedures.

Retirement Incentive

The City of Columbia Falls has adopted a Retirement Incentive Policy whereby employees voluntarily
retiring from the City of Columbia Falls with a minimum of twenty (20) years of service to the City, shall
receive a retirement incentive benefit based on the following:

A. The City will match the employee’s sick leave payout up to an amount equal to 250 hours, at the
employee’s current rate of pay.

B. For employee’s with more than twenty (20) qualifying years, the City will match the employee’s
sick leave value up to an amount equal to 250 hours plus 25 hours for each qualifying year
completed over twenty years. For the purpose of determining a qualifying year for the retirement
incentive, a qualifying year shall consist of at least 1040 hours worked during the twelve months
prior.

C. The value of the retirement incentive as well as the traditional ¥4 sick leave payout, shall be paid
into the City’s VEBA program, if such a program is provided.

46. Personal Demeanor and Appearance

In the interest of the City of Columbia Falls and the public, it is desirable at all times, whether on, or off-duty,
that an employee's conduct reflects favorably on the employee, fellow employees, and the City. Off-duty
misconduct may result in discipline when it renders an employee less capable of performing his or her
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duties and responsibilities, or when it reflects unfavorably upon an employee's continued qualifications for
employment.

It is the City's policy to place as few restraints on an employee's personal conduct as possible. The City
relies on each employee's good judgment and sense of responsibility as the principal source of guidance for
conducting day-today duties and responsibilities. However, for the protection of the City's business interests
and those of other employees, certain rules of conduct have been established. The rules are formalized for
each employee's information and to minimize the likelihood of any employee, through misunderstanding or
otherwise, becoming subject to disciplinary action.

Employees are expected to present themselves in a professional and appropriate manner for their position,
their daily activities, and their expected public contact.

It is the policy of the City of Columbia Falls that the Mayor, City Council members, appointed Board
members, and all employees of the City of Columbia Falls comply strictly with all State laws regarding
ethical behavior and avoidance of both conflicts of interest and the appearance of conflicts of interest.

Receipt of Gifts - Except as provided in this section, a City employee is prohibited from accepting any gift,
gratuity, favor, entertainment, loan, or any other item with a value greater than $50.00 from any person who
has or is seeking to obtain business with the City, or from any person within or outside City employment
whose interests may be affected by the employee's performance or non-performance of official duties.

Employees are expected to dress appropriately for their position, their daily activities, and their expected
public contact. Employees attending business meetings, board meetings or other related contact should
dress professionally in business attire. The office may receive visitors, board members, etc. and all
personnel are to be dressed appropriately. Hair and clothes should be neat. Any part of an employee’s
dress, appearance or hygiene that is deemed unprofessional or that may endanger the employee and/or
staff may be prohibited by the City Manager or designee. The City Manager or designee may order an
employee to take unpaid time to go home and change if their attire is not considered appropriate.

47. Smoking

City of Columbia Falls’ offices and vehicles are non-smoking facilities including e-cigarettes. Employees
may smoke during scheduled break periods and must smoke in smoking areas outside the buildings and
vehicles.

48. Sales Calls

Sales Calls from professional sales people are allowed to take place only at the discretion of the City
Manager or designee, so long as it is done in a consistent and fair manner. Employees requesting
charitable contributions or selling products should visit with fellow employees before or after work, during
lunch hour or breaks. Employees may also choose to circulate a catalog among co-workers to preview at
their convenience during lunch hour or breaks. Employees should not be made to feel obligated to
purchase items.
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49. Discipline

An employee in probationary period status may still be terminated during the probationary period without
cause.

Upon suspected violation of federal, state or local laws, City of Columbia Falls’ rules and/or regulations,
employee conduct/behavior/performance standards, or City of Columbia Falls’ policies, the employee may
be subject to disciplinary action. The supervisor of the employee in question shall notify the City Manager
or designee. The City Manager or designee will task the supervisor to investigate and document situations
that may require disciplinary action. Employees may be placed on Administrative leave pending
investigation. The employee will be interviewed during the investigation process. Prior to the investigation
interview, the City Manager or designee will inform the employee of the suspected violation and in general
terms what the interview will be regarding.

The supervisor, the employee being investigated, the City Clerk/Payroll Officer (if it is determined that they
should attend) and the City Manager or designee will meet and conduct the interview or meeting. The
employee being interviewed may request an attendee of their choosing be present at the interview or
meeting; however they will be permitted for observation only and will not be permitted to participate in the
interview or meeting.

Upon conclusion of the investigation, it will be decided whether or not discipline needs to occur. The City
Manager or designee shall inform the employee of the results of the investigation at an informal hearing. If
deemed necessary, the City Clerk/Payroll Officer shall be present to document the hearing. During the
hearing, the employee will be able to respond to the findings of the investigation. Upon completion of the
hearing, the City Manager or designee will write a letter to the employee documenting the investigation and
hearing process has been completed, stating the findings and declaring the appropriate form of discipline as
determined by the City of Columbia Falls.

If the employee doesn’t agree that the discipline was warranted or if they consider the disciplinary action
inappropriate, the employee may follow the grievance procedure.

Appropriate discipline, as determined by the City of Columbia Falls, will be rendered in one of the following
forms:

Oral Reprimand

The City Manager or designee will meet with the employee and explain the problem as well as the
necessary action required to correct the problem. The City Manager or designee will also outline the time
period in which the employee must correct the problem and the consequences should the employee not
conform or comply with the necessary action. The City Manager or designee will summarize the
conversation with the employee in writing to document the disciplinary procedure as an oral reprimand. The
employee and the City Manager or designee will sign the summary which attests that the meeting took
place, that the employee understood the problem and the corrective action required.

Written Reprimand

The City Manager or designee will document the problem in a letter to the employee. The City Manager or
designee will meet with the employee, present the letter, and explain the problem. During the meeting the
City Manager or designee will clarify the necessary corrective action, the time period to conform or comply
with the corrective action, and the consequences should the employee not satisfactorily complete the

necessary action. The letter to the employee will clarify that the employee is receiving a written reprimand
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as the disciplinary procedure. A copy of the letter must be signed by the employee that attests the
employee participated in the meeting, understood the problem and the corrective action required, received
the written reprimand. A copy of the letter will be placed in the employee’s personnel file.

Suspension (with or without pay)

The City Manager or designee will document the problem in a letter to the employee and indicate whether
the employee is being suspended with or without pay. The City Manager or designee will meet with the
employee, present the letter, explain the problem and inform the employee of the severity of the discipline
received. During the meeting the City Manager or designee will clarify the necessary corrective action, the
time period to conform or comply with the corrective action, and the consequences should the employee not
do the necessary action. The letter to the employee will clarify the effective dates of the suspension (with or
without pay) and the date and work schedule and the date that the employee is to return to work. A copy of
the letter must be signed by the employee that attests the employee participated in the meeting, understood
the problem and the corrective action required, and that the form of discipline was suspension (with or
without pay). A copy of the letter will be placed in the employee’s personnel file.

Demotion - Loss of Duty

The City Manager or designee will document the problem in a letter to the employee and indicate the
specific conditions of the demotion to include modified job duties and compensation, as warranted. The
City Manager or designee will meet with the employee, present the letter, explain the problem and inform
the employee of the severity of the discipline received. During the meeting, the City Manager or designee
will clarify the necessary corrective action, the time period to conform or comply with the corrective action
and the consequences should the employee not do the necessary action. The City Manager or designee
will determine if the demotion is a temporary disciplinary measure or a permanent job modification. In the
event the demotion is a permanent job modification, the employee’s job description will be updated to reflect
such. A copy of the letter must be signed by the employee that attests the employee participated in the
meeting, understood the problem and the corrective action required and that the form of discipline was a
temporary or permanent demotion and loss of job duties/responsibilities. A copy of the letter will be placed
in the employee’s personnel file. If the employee’s job description was updated, the employee must sign
the updated job description to reflect that the employee has had the modified duties communicated to the
employee. A copy of the signed, updated job description will be placed in the employee’s personnel file.

Discharge

If the appropriate disciplinary action is discharge, a letter to the employee will document the problem and
summarize the results of the investigation and hearing. The letter will detail the effective cause and date of
discharge. The letter shall also include a copy of the Grievance Procedure advising the employee of their
right to use the procedures and to have the discharge reviewed by the City Manager.

50. Grievance Procedure

A "grievance" shall mean a complaint, protest, or objection by an employee with respect to the
interpretation, meaning, or application of the provisions of their employment including the City's Personnel
Policy Manual, or another established departmental policies or operating manual.

Employees shall follow the grievance procedure to resolve any grievance they may have.

Employees are allowed to use the grievance procedure without penalty, harassment or retaliation for doing
so. Each grievance will be fully processed until the employee receives a satisfactory decision/explanation
or until the employee’s right of appeal is exhausted.
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Employees should attempt to resolve all disputes prior to involving the City Manager or designee.
Employees are encouraged to discuss disputes with their supervisors informally and in a timely fashion.
The Clerk/Personnel Director may attend meetings between the supervisor and employee if necessary.

Grievance Steps

1. Inthe event a dispute cannot be resolved informally, the employee shall file a grievance, in writing,
to the supervisor within ten working days of the occurrence of the disputed issue. The written
grievance should outline the disputed issue, relevant facts, and appropriate remedy. Upon receipt of
the written grievance, the supervisor will investigate the dispute and respond to the grievance within
ten (10) working days of receipt of the grievance.

2. If the response is not acceptable to the employee, the employee may proceed to the next step. The
employee may forward the written grievance and the supervisor’s response to the Department Head
within ten working days from the date of the supervisor’'s response. The Department Head will
investigate the grievance and write a report within 10 working days from receipt of the grievance
appeal.

3. If the Department Head’s response is not acceptable to the employee, the employee may proceed to
the next step. The employee may forward the written grievance and all prior responses to the City
Manager within 10 working days from the date of the Department Head'’s response. The City
Manager will investigate the grievance and write a report within ten working days from receipt of the
grievance appeal. This step concludes the final appeal process for the employee. The City
Manager’s decision is final and binding on the employee and the City.

Information concerning employee grievances is confidential information and is to be discussed only with
individuals involved in the investigation or on a need-to-know basis. Management decisions on grievances
will not set precedent and are at the discretion of the City Manager or designee so long as it does not
violate any laws, regulations or policies set forth in this policy manual. Management decisions are not
binding on future grievances unless they are officially stated as a policy.

APPENDICES

A. Current Medical Plan Summary of Benefits
B. Drug Testing Policy
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Columbia Falls Fire Department

2022 Runs Item No.9.
Jan Feb March April May June July August Sept. Oct. Nov. Dec. Calls YTD 2022
calls 20 18 23 28 27 22 35 31 35 34 28 301
Weeks 13 12 10 20 22 14 20 21 24 15 18 189 62.79%
Peterson 8 6 8 15 9 5 7 10 9 4 1 82 27.24%
Ross 1 0 1 1 2 0 3 5 3 3 3 22 7.31%
Kemppainen 1 0 2 3 2 3 2 3 1 1 4 22 7.31%
Loughery 5 1 5 5 3 2 6 3 3 3 5 41 13.62%
Perkins, E. 6 6 3 4 7 2 3 3 5 3 5 47 15.61%
Smith, R. 6 2 2 3 5 1 1 6 i 2 8 37 12.29%
Best 0 0 4 0 0 0 0 2 0 0 0 6 1.99%
Arnold 2 5 4 5 3 3 5 4 4 2 3 40 13.29%
Vanhaverbeke 1 6 7 4 20 9 4 6 6 11 2 76 25.25%
Shanks 2 2 3 3 3 2 5 4 3 2 3 32 10.63%
Bates 5 1 2 4 1 1 3 2 2 2 3 26 8.64%
Stuhler 4 1 5 9 4 8 8 7 4 1 2 53 17.61%
Schrader 4 1 6 5 2 0 3 4 0 3 5 33 10.96%
Willcut 2 3 4 5 5 8 5 3 i 4 8 48 15.95%
Grogan 20 17 20 16 A 20 23 |2 26 33 26 242 80.40%
Davis 5 0 4 1 2 1 4 3 0 1 2 23 7.64%
O'Brien 20 7 8 7 7 8 10 8 11 13 10 109 36.21%
Woodruff 4 6 8 10 9 7 10 12 3 7 3 79 26.25%
K. Smith 8 7 6 6 13 5 7 13 5 11 6 87 28.90%
Thomas 2 4 8 7 10 5 15 8 13 4 3 79 26.25%
Hanley 1 3 0 4 3 2 1 3 1 5 4 27 8.97%
Dickerson 6 3 4 13 2 6 8 1 0 3 7 53 17.61%
Butts 5 0 6 7 5 17 13 6 0 6 77 25.58%
Hogan 26 15 187 62.13%
Dolph 0 0 0 24 9 5 4 2 6 14 12 76 25.25%
Pinneke 0 0 0 0 0 0 0 10 16 12 56 18.60%
Ledbeter 0 0 0 0 0 0 0 0 2 8 9 19 6.31%
0

Brite 0 0 1 2 1 3 2 1 1 0 3
J Smith 5 3
Thorsteinson 3 4 14 11 5
Lawrence 0 0 0 0 0 0 4 1 0

#1 month 2022 #1 Department Average:[| 72.30 24.02%

Jan Feb March April May June July August Sept. Oct. Nov. Dec. [Calls YTD 2022
Total calls 20 18 23 28 27 22 35 31 35 34 28 301
Rural 9 10 15 19 14 8 24 18 16 16 18 167 55.48%
City 11 8 8 9 13 14 11 13 19 18 10 134 44.52%
Mutual Aid Received 1 0 1 1 0 0 0 1 0 0 0 4 1.33%
Mutual Aid Given 0 0 2 2 1 1 1 2 5 2 1 17] 5.65%
Medical & MVA 5 6 7 7 9 6 12 12 19 12 9 104| 34.55%
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Columbia Falls Fire Department Incident Breakdown

Item No.9.
2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD 2022
Dispatches 20 18 23 28 27 22 35 31 35 34 28 301 Dispatches
ALS Medical Total 2 1 0 0 0 0 0 2 1 0 0 6 ALS Medical Total
BLS Medical Total 3 5 7 7 9 6 12 3 18 12 1 83 BLS Medical Total
Medical CPR 2 0 0 0 0 0 0 0 1 0 0 3 Medical CPR
Medical ALS 0 0 0 0 0 0 0 2 1 0 0 3 Medical ALS
Medical BLS 3 0 0 2 4 2 3 3 3 2 1 23 Medical BLS
Medical Lift Assist 0 0 0 1 2 0 0 2 6 5 3 19 Medical Lift Assist
MVA with injury 2 1 3 1 1 3 4 3 3 2 1 24 MVA with injury
Extrication 1 1 0 0 1 0 0 0 0 1 0 4 Extrication
Ambulance Driver 0 0 0 0 0 0 0 0 0 0 0 0 Ambulance Driver
MVA non injury 0 5 4 3 1 1 6 2 5 3 4 34 MVA non injury
Airport Emergency 0 0 0 0 0 0 0 0 0 0 0 0 Airport Emergency
Traffic Control 0 0 0 0 0 0 0 0 0 0 0 0 Traffic Control
HazMat 0 1 1 1 6 1 2 0 0 6 1 19 HazMat
Hazardous Conditions 3 1 2 1 5 1 3 6 1 2 1 26 Hazardous Conditions
co 1 0 0 0 0 0 0 1 0 0 1 3 co
Gas Leak/Odor inside 0 1 0 0 0 0 1 1 1 1 0 5 Gas Leak/Odor inside
Gas Leak/Odor outside 0 0 0 1 5 0 1 3 0 2 0 12 Gas Leak/Odor outside
Powerline 2 1 1 2 0 0 1 1 0 0 7 15 Powerline
Other 0 1 0 0 0 0 0 0 0 0 0 1 Other
Service 0 1 0 0 0 0 1 0 0 1 1 4 Service
Good Intent 0 1 1 3 2 2 0 0 3 2 1 15 Good Intent
Fire Alarm 0 0 0 1 0 0 2 2 1 0 0 6 Fire Alarm
False Alarm 4 3 3 0 1 0 3 3 2 1 1 21 False Alarm
Illegal burn 1 0 1 0 1 0 2 1 1 0 1 8 Illegal burn
Smoke Investigation, outside 0 0 0 0 0 0 0 1 0 0 0 1 Smoke Investigation, outside
Smoke Investigation, inside 0 1 0 1 0 0 0 0 0 1 0 3 Smoke Investigation, inside
Cancelled enroute 6 1 3 8 7 13 7 1 4 9 6 65 Cancelled enroute
Fire, residential 0 1 3 2 1 0 0 0 3 1 1 12 Fire, residential
Fire, chimney 0 0 0 0 0 0 0 0 0 0 0 0 Fire, chimney
Fire, commercial 1 0 1 0 0 0 0 0 0 0 0 2 Fire, commercial
Fire, vehicle 0 1 0 2 0 0 2 0 0 0 0 5) Fire, vehicle
Fire, vegetation, grass 0 0 1 1 0 0 0 4 0 0 0 6 Fire, vegetation, grass
Fire, vegetation, wildland 0 0 1 0 0 0 0 1 1 0 0 3 Fire, vegetation, wildland
Dispatch Totals 20 18 23 28 27 22 35 31 35 34 28 301 Dispatch Totals
Structure fires 1 1 3 2 1 0 0 0 3 1 1 13| Structure fires
Acres burned 0 0 3.96 0.09 0 0 0 0.67 0 0 0 4.72|Acres burned

12/1/2022
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CITY OF COLUMBIA FALLS
CORRESPONDENCE LIST
COUNCIL MEETING
December 5, 2022

November 2022 Current Connections Newsletter

Item No.10.

11/21/22 Letter of support for the proposed Regional Septic Treatment Facility

and Biosolids Plant.

12/002/2022 Invitation to an honest conversation at the Flathead Warming
Center.
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