
 

 

AGENDA 

CITY COUNCIL 

 

91136 N Willamette Street 

541-682-7852 | coburgoregon.org 

Tuesday, June 13, 2023 at 6:00 PM 

   

 

CALL THE CITY COUNCIL MEETING TO ORDER Council Meeting are held in-person at City Hall, or by Zoom.  To 
participate by Zoom pre-register with the City by 3PM the day of the meeting. Council meetings are recorded 
and live stream both available at coburgoregon.org  

PLEDGE OF ALLEGIANCE 

ROLL CALL 

MAYOR COMMENTS 

AGENDA REVIEW 

CITIZEN TESTIMONY (Sign up prior to meeting. Limit 3 minutes.) 

RESPONSE(S) BY CITY COUNCIL 

CONSENT AGENDA (Councilors may remove an item from the "Consent" agenda for discussion by requesting such 
action prior to consideration.) 

1. Appoint Jeffery Milam and Terry Dawson to Budget Committee  

2. Minutes May 9, 2023 City Council 

SPECIAL GUEST 

ORDINANCES AND RESOLUTIONS 

3. Public Hearing  
RESOLUTION 2023-08 A RESOLUTION DECLARING THE CITY'S ELECTION TO RECEIVE STATE 
REVENUES ORS 221.770 

4. RESOLUTION 2023-09 A RESOLUTION DECLARING THE CITY'S CERTIFICATION OF ELIGIBILITY FOR 
STATE SHARED REVENUES ORS 221.760 

5. RESOLUTION 2023-10 A RESOLUTION ADOPTING THE SALARY AND CLASSIFICATION SCHEDULE FOR 
FISCAL YEAR 2023-2024 

6. Public Hearing  
RESOLUTION 2023-11 A RESOLUTION ADOPTING THE CITY’S BUDGET FOR FISCAL YEAR 2022-23, 
CREATING APPROPRIATIONS, SETTING THE TAX, AND IMPOSING THE TAX AND CATEGORIZING THE 
TAX 

7. RESOLUTION 2023-12 APPROVING THE EMPLOYMENT AGREEMENT WITH ADAM HANKS FOR THE 
POSITION OF CITY ADMINISTRATOR 

8. Second Reading  
ORDINANCE A-171-C AN ORDINANCE AMENDING ORDINANCE A-171, AS AMENDED BY A-171-A 
AND A-171-B, AND ORDINANCE ESTABLISHING CITY PARK REGULATIONS 
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ORDINANCE A-246-A AN ORDINANCE AMENDING ORDINANCE A-246, AN ORDINANCE 
CONTROLLING VEHICULAR AND PEDESTRIAN TRAFFIC 

COUNCIL ACTION ITEMS 

9. Lane Council of Government Intergovernmental Agreements for  Telecommunication & Computer 
Services 

10. City of Cottage Grove Intergovernmental Agreement ADDENDUM 3 for Building Permit Program 
Services 

11. Lane County Sheriff's Intergovernmental Agreement for Dispatch Services 

12. Coburg Loop Path and Industrial Way Projects 

ADMINISTRATIVE INFORMATION REPORTS 

13. Finance Audit Committee Written Report 

14. Administration Monthly Report  

COUNCIL COMMENTS 
August 8, 2023 City Council Meeting 

UPCOMING AGENDA ITEMS 

FUTURE MEETINGS 
June 20     Park Tree Committee 
June 21     Planning Commission  
July  4       City Hall Closed - Happy 4th of July! 
July 11      City Council  

ADJOURNMENT 

 

 

 

The City of Coburg will make reasonable accommodations for people with disabilities.  Please notify City Recorder 72 hours 
in advance at 541-682-7852 or sammy.egbert@ci.coburg.or.us 

All Council meetings are recorded and retained as required by ORS 166-200-0235. 
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MINUTES  
Coburg City Council Meeting 
May 9th, 2023 at 6:00 P.M. 
91136 N Willamette Street 

Hybrid Meeting in-person or via Zoom 
 

 

MEMBERS PRESENT:  Mayor Nancy Bell, John Fox, John Lehmann, Kyle Blain, Claire Smith 

 

MEMBERS ABSENT: Cathy Engebretson, Alan Wells 

 

STAFF PRESENT: City Administrator Anne Heath, City Attorney Anee Davies, City Recorder 

Sammy Egbert, Chief of Police Larry Larson, Public Works Director Brian Harmon, City 

Accountant Gregory Peck 

 

GUEST: Robert Killen, Regional Accelerator & Innovation Network (RAIN) 

 

RECORDED BY: Angela Kern, Lane Council of Governments (LCOG) 

 

CALL THE CITY COUNCIL MEETING TO ORDER 

Mayor Bell called the meeting to order at 6:00 pm. 

 

PLEDGE OF ALLEGIANCE 

Counselor Fox led the Pledge. 

 

ROLL CALL 

Ms. Egbert called roll. A quorum was present. 

 

MAYOR COMMENTS 

Mayor Bell thanked the Council and audience. She then read the Public Works Week 

Proclamation, proclaiming the week of May 21 - 27, 2023, as National Public Works Week. She 

noted that Coburg Public Works had a new lawn tractor. 

 

AGENDA REVIEW 
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Item 10, listed as informational only, would instead be an Action Item. 

 

CITIZEN TESTIMONY 

1. Written Testimony Joshua Briegl - Public Hearing on Utility Rates 

 

RESPONSE(S) BY CITY COUNCIL 

None 

 

CONSENT AGENDA 

2.    Minutes April 11, 2023 City Council 

3.    Minutes April 25, 2023 City Council Work Session 

4.    Planning Commission Appointment - Jerry Behney 

5.    RESOLUTION 2023-07 A RESOLUTION 2023-07 DESIGNATING SIGNING AUTHORITY 

WITH KEY BANK AND OREGON TREASURY LOCAL GOVERNMENT POOL ACCOUNTS 

 

MOTION: Councilor Fox moved to accept the Consent Agenda as presented, seconded 

by Councilor Blain.  

The motion passed unanimously -- 4:0:0. 

 

SPECIAL GUEST  

Robert Killen, Deputy Director of RAIN, presented the organization’s annual report as a 

slideshow and answered Council questions. He suggested that alternative funding might be 

found if the City wished to finish out the MOU for a fifth year. Entrepreneur Gina Moran spoke 

positively about her experience with RAIN. 

 

Counselor Blain asked for more examples of RAIN’s work with entrepreneurs. Project Manager 

Aqsa Khan provided some. 

 

ORDINANCES AND RESOLUTIONS 

Mayor Bell moved Item 7, Resolutions 2023-05 and 2023-06, to Item 6. 

 

6.    Public Hearing 

-RESOLUTION 2023-05 ADOPTING RATES FOR WASTEWATER EFFECTIVE JULY 1, 2023 

-RESOLUTION 2023-06 ADOPTING WATER RATE SCHEDULE EFFECTIVE JULY 1, 2023 

Mayor Bell opened the Public Hearing at 6:31 p.m. 

Ms. Heath provided a Staff Report. 

Citizen testimony: Larry Vonsieger, speaking on behalf of the Pioneer Valley Estates (PVE), 

requested that the Council take accountability for PVE. He pointed out that the 40-home 

suburb had no representation and had outdated water infrastructure. He wished to know what 

improvements the PVE could expect after the rate increases. 
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Mayor Bell closed the Public Hearing at 6:45 p.m. 

 

Councilor Blain expressed that raising the utility rates was a difficult decision, which the Council 

had taken very seriously. 

 

MOTION: Councilor Fox moved to adopt Resolutions 2023-05 and 2023-06, effective 

July 1st, 2023, as presented, seconded by Councilor Blain.  

The motion passed unanimously -- 4:0:0. 

 

7.    Public Hearing | First Readings 

-ORDINANCE A-171-C AN ORDINANCE AMENDING ORDINANCE A-171, AS AMENDED BY 

A-171-A AND A-171-B, AN ORDINANCE ESTABLISHING CITY PARK REGULATIONS 

-ORDINANCE A-246-A AN ORDINANCE AMENDING ORDINANCE A-246, AN ORDINANCE 

CONTROLLING VEHICULAR AND PEDESTRIAN TRAFFIC 

Mayor Bell opened the Public Hearing at 6:49 p.m.  

Ms. Heath provided a Staff Report. 

 

Councilor Blain inquired about funding. Mayor Bell said funding had been requested by the 

OMA (Oregon Mayors’ Association) but hadn’t been established. 

 

Councilor Smith wanted unhoused campsites to maintain a reasonable distance from children’s 

play areas.  She also suggested that personal belongings remain within the footprint of a vehicle 

or tent.  

 

Mayor Bell closed the Public Hearing at 7:09 p.m., noting that the Second Hearing would take 

place on June 13th, 2023. 

 

COUNCIL ACTION ITEMS 

8. Jones Drilling Co. Inc, Secondary Wellfield Project Contract 

Mr. Harmon presented. 

 

MOTION: Councilor Blain moved to approve the contract as presented, seconded by 

Councilor Fox.  

The motion passed unanimously -- 4:0:0. 

 

9. Land Lease Agreement with Coburg Fire District 

Mr. Harmon presented, providing background. 

 

MOTION: Councilor Lehmann moved to approve the contract as presented, seconded by 

Councilor Blain.  

The motion passed unanimously -- 4:0:0. 
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ADMINISTRATIVE INFORMATION REPORTS 

10.    Premier RV Water Service 

Mr. Harmon presented. 

 

MOTION: Councilor Blain moved to approve the installation of Premiere RV water 

service subject to the approval of necessary easements and permits, seconded by 

Councilor Fox.  

The motion passed unanimously -- 4:0:0. 

 

The Council requested information on the infrastructure issues in Pioneer Valley Estates. Mr. 

Harmon furnished the details. 

 

11.    Finance Quarterly Presentation 

Ms. Heath reported. 

 

Councilor Lehmann asked about the Tree Fee. Ms. Heath said no decisions had been made. 

 

Ms. Heath introduced the City’s new accountant, Gregory Peck. 

 

12.    Police Department Quarterly Report 

Chief Larson delivered the quarterly report. 

 

Councilor Fox wondered why traffic stops were in a decline. Chief Larson said an officer was 

out. 

 

13.    Administration Monthly Report 

Ms. Heath presented. She informed the Council that a City Administration candidate had been 

signed and would begin on July 31st. Regarding the Water Project, an LOI (Letter of Intent) had 

been filed with Business Oregon and the Oregon Water Resources grant needed to be updated. 

Ms. Heath noted that the Parks | Tree Committee would meet with the designer soon. The 

Coburg Loop Path was now projected to cost $300,000 more than anticipated. Other options 

were discussed. 

 

COUNCIL COMMENTS 

Councilor Lehmann wished to see written evaluations from RAIN’s partners. Councilor Fox 

thought that RAIN needed better outreach. Councilor Blain said he’d rather focus on Main 

Street. Councilor Smith noted that Main Street had great ideas but lacked the processes to 

follow through. Ms. Heath inquired if the Council would finish the contract if RAIN found other 

funding. The consensus was yes. 
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ADJOURNMENT 

Mayor Bell adjourned at 8:07 pm. 

 

 

 

APPROVED by the City Council of the City of Coburg on this ____ day of ___________, _____. 

 

              _____________________________ 
        Nancy Bell, Mayor of Coburg 
ATTEST: 

_________________________          
Sammy L. Egbert, City Recorder     
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 
 

TOPIC:  2023-08, A Resolution Declaring the City’s Election to Receive State 
Revenues ORS 221.770 
 
 
 

Meeting Date: June 13, 2023 
Staff Contact: Anne Heath, City Administrator 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us 
 

 

CITY COUNCIL GOAL(S) 
Goal 4. Fiscal Stewardship 
 

 

REQUESTED COUNCIL ACTION 
Adopt Resolution 2023-08 to receive State Revenues for FY 2023-2024 pursuant to ORS 221.770 
 
Suggested Motion; “I move to adopt Resolution 2023-08 A Resolution declaring the City’s 
Election to Receive State Revenues.” 
 

 

BACKGROUND 
The State of Oregon Department of Revenue requires Cities to pass by resolution declaring the 
City’s election to receive state revenues on an annual basis. The Budget Committee held a 
public hearing on May 30, 2023 giving citizens an opportunity to comment on use of State 
Revenue Sharing. There will be another Public Hearing to hear citizen’s comments at the City 
Council meeting June 13, 2023 before the Resolution is adopted. To receive the State revenue 
this Resolution must be adopted and sent to State of Oregon Department of Administrative 
Services. 
 
 

RECOMMENDATION AND ALTERNATIVES 
Recommendation is to approve Resolution 2023-08 or elect not to receive State Revenues and 
decrease the revenues and expenditures in the associated appropriation. 
 

 

BUDGET / FINANCIAL IMPACT 
State Shared Revenues projections are provided to Cities in Oregon Annually.   The City of Coburg figures 
our projections based upon dollar amounts per capita provided by the state in their projections.  For 
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Coburg there are four areas that state shared revenues are projected based upon the business sales and 
services approved to take place in our community.  Dollar amounts approved are times the certified 
population of the City in any given year.   At this time, the population of Coburg is certified at 1,322. 
 
Coburg Shared Revenues are as follow: 
 
  Cigarette Sales -         $950 
  Liquor Sales -               $26,675 
  Highway Trust Fund Revenues     $105,000 
  State Shared Revenue                    $23,500 
 
                                    Total State Shared Revenues -   $156,125 
 
 
Cigarette and Liquor Sales, as well as State Shared Revenue support the General Fund.  Together they 
equal $51,125 
 
Highway Trust Fund Revenues support the construction, reconstruction, preservation, maintenance, 
repair and improvement of streets and roads. The standard per capital distributions for the Highway 
Trust Fund equals $105,000. These funds are deposited into the Street Fund on a monthly basis based 
upon collection of the prior month. 
 

 
PUBLIC INVOLVEMENT 
In order to receive distributions the City must: 

1. Hold at least one public hearing before the Budget Committee to discuss possible uses 
of the funds which was completed May 30, 2023.  

2. Hold an additional public hearing before the City Council on the proposed uses of the 
funds in relation to the entire Budget.  This is to be completed at the June 13, 2023 
meeting. 

 

 

ATTACHMENTS 
A.  Draft Resolution 2023-08 
 

 

REVIEWED THROUGH:   
Sammy Egbert, City Recorder 
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RESOLUTION 2023-08 
 

    
A RESOLUTION DECLARING THE CITY’S ELECTION TO RECEIVE STATE 
REVENUES 

 

WHEREAS, the City of Coburg has levied property taxes in the preceding fiscal year and 
is therefore qualified to receive state revenue sharing funds; and 
 
WHEREAS, the City of Coburg Budget Committee held a public hearing on the possible 
use of the funds on May 30, 2023; and 
 
WHEREAS, the City Council of Coburg held a public hearing on the proposed use of 
these funds in relation to the entire budget on June 13, 2023; 

       
NOW, THEREFORE, BE IT RESOLVED by the City of Coburg, pursuant to ORS 221.770, the 
City of Coburg hereby elects to receive state revenues for fiscal year 2023-24 
 
Adopted by the City Council of the City of Coburg, Oregon, by a vote of __ for and 
__against, this 13th day of June, 2023. 
 
 

          
        ___________________________ 

        Mayor, Nancy Bell 
 
ATTEST: 
 
 
__________________________ 
Sammy L. Egbert, City Recorder    
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 
 

TOPIC: Resolution 2023-09 A Resolution Declaring the City’s Certification of 
Eligibility for State Shared Revenues ORS 221.760 
 
 
 

Meeting Date:  June 13, 2023 
Staff Contact: Anne Heath, City Administrator 
Contact: 541-682-7871, Anne.Heath@ci.coburg.or.us 
 
 

CITY COUNCIL GOAL(S)  
Goal 4.  Fiscal Stewardship 
 

 
REQUESTED COUNCIL ACTION 
Adopt Resolution 2023-09 to receive State Shared Revenues for FY 2024 pursuant to ORS 
221.760 
 
Suggested Motion; “I move to adopt Resolution 2023-09, A Resolution declaring The City’s 
certification of eligibility for State Shared Revenues.” 
  

 

BACKGROUND 
This is an annual resolution of the Council Pursuant to ORS 221.760.  The state shall disburse 
certain cigarette, liquor and highway tax to the cities of the state for general purpose use.  In 
order to receive these funds, the City must certify that it is located within a county having more 
than 100,000 inhabitants and that it provides four or more of the following services: 

a. Police protection 
b. Fire protection 
c. Street construction, maintenance and lighting 
d. Sanitary sewers 
e. Storm sewers 
f. Planning, zoning and subdivision control 
g. One or more utility services  

 
Resolution 2023-09 must be provided to State Shared Financial Services no later than July 31 of 
the Fiscal Year. 
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RECOMMENDATION AND ALTERNATIVES  
Staff recommends approval of the Resolution 2023-09   
 

 

BUDGET / FINANCIAL IMPACT 
The City budget portion of State Shared Revenues is $156,125 for the fiscal year of 2023-24.  
 

 
PUBLIC INVOLVEMENT 
Included in the 2023-24 budget meeting held on May 30, 2023.  
 

 

ATTACHMENTS 
A. Draft Resolution 2023-09 
 

 

REVIEWED THROUGH:   
Sammy Egbert, City Recorder 
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RESOLUTION 2023-09 
 

A RESOLUTION DECLARING THE CITY’S CERTIFICATION OF ELIGIBILITY FOR 
STATE-SHARED REVENUES  
  
WHEREAS, ORS 221.760, provides as follows: 
 

Section 1.  The officer responsible for disbursing funds to cities under ORS 
323.455, 366.785 to 366.820 and 471.805 shall, in the case of a city located within a 
county having more than 100,000 inhabitants according to the most recent federal 
decennial census, disburse such funds only if the city provides four or more of the 
following services:  

 
(1) Police protection, 
(2) Fire protection, 
(3) Street construction, maintenance, and lighting, 
(4) Sanitary sewers, 
(5) Storm sewers, 
(6) Planning, zoning, and subdivision control, 
(7) One or more utility services, and, 

 
WHEREAS, City officials recognize the desirability of assisting the state officer 
responsible for determining the eligibility of cities to receive such funds in accordance 
with ORS 221.760, 
 
NOW, THEREFORE, BE IT RESOLVED by the City of Coburg,  
 

1. The City of Coburg hereby certifies that it provides the following five services 
enumerated in Section 1, ORS 221.760: Police Protection; Street Construction, 
Maintenance, and Lighting; Sanitary Sewer; Planning, Zoning and Subdivision Control; 
Water Utility Service. 
  
Adopted by the City Council of the City of Coburg, Oregon, by a vote of __ and__ 
against, this 13th day of June, 2023. 
         

            
                  
               ________________________________ 

                Nancy Bell, Mayor 
 

 
ATTEST:  

____________________________ 
               Sammy Egbert, City Recorder  
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM 
 

 
TOPIC: Resolution 2023-10, a Resolution Adopting the Salary and Classification Schedule 
for Fiscal Year 2023-2024  
 
 
 

Meeting Date: June 13, 2023 
Staff Contact:  Anne Heath, City Administrator 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us 
 

 

CITY COUNCIL GOAL(S) 
Goal 4.  Fiscal Stewardship 
 

 
REQUESTED COUNCIL ACTION 
Consider Fiscal Year 2023-24 pay scale which continues City Councils direction of a merit-based structure 
and to update scale for all employees for budget year 2023-2024  
 
Suggested Motion; “I move to adopt Resolution 2023-10, the Fiscal Year 2023-24 City of Coburg pay 
scale.”   
 

 

BACKGROUND 
As a result of the 2012 subcommittee recommendations, interpretations that related to the Coburg 
Personnel Manual and associated issues related to the Police Department, annual pay scales have been 
developed during the budget process. 
 
At the May 2013 City Council meeting, Council endorsed an approach to the pay scale as follows: 
 

The Local Government Personnel Institute (LGPI) recommended a 6-step pay scale where each step 
represented 5%. Council adopted 2% between steps. With 2% between steps, it takes several 
additional steps to acquire the upper-end of the recommended pay scale. Therefore, to maintain 
consistency with the recommended overall range for each position, the pay scale was extended to 
reflect the LGPI recommendation. The result is a 14-step scale.  
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The current schedule includes a 4.0% COLA which was approved in the 2023-2024 Budget Process, and by 
Council on April 11, 2023. The new pay rates will begin on July 1, 2023. 
 

 
RECOMMENDATION AND ALTERNATIVES  
1. City Council may adopt the recommended Fiscal year 2023-2024 pay scale. 
2. City Council may request additional information for the Fiscal Year 2023-2024 pay scale.   
 

 

BUDGET / FINANCIAL IMPACT 
Pay and benefits are a principal City expense. Adjustments to pay and benefits can have a significant 
financial impact on the City. The adopted Fiscal Year 2023-24 Budget is consistent with this pay scale 
recommendation. 
 

 
PUBLIC INVOLVEMENT 
No public involvement was included as part of this item.   
 

 

NEXT STEPS  
If adopted, Staff will implement the new pay scale. 
   

 

ATTACHMENTS 
A. Draft Resolution 2023-10 
B. Draft FY 2023-24 Pay Scales 

  

 

REVIEWED THROUGH: 
Anne Heath, City Administrator 
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RESOLUTION 2023-10 
 

 

A RESOLUTION ADOPTING THE SALARY AND CLASSIFICATION SCHEDULE FOR FISCAL 
YEAR 2023-2024 
 
WHEREAS, the City of Coburg has adopted a salary and classification schedule in the past by several 
methods, including by inclusion in the personnel policies of the City; and 
 
WHEREAS, the City Charter requires that City Council fix the amount of compensation for City officers and 
approve compensation plan for City Employees. 
 
WHEREAS, the City’s approved fiscal policy calls for adoption of the Salary Schedule by Resolution 
annually; and 
 
WHEREAS, this Fiscal Year the Coburg City Council chose to include a salary and classification schedule in 
the Fiscal 2023-2024 Budget;  
 
NOW THEREFORE, BE IT RESOLVED By the City of Coburg: 
 
The Salary Schedule set forth in the adopted budget is hereby adopted as the Official Salary Schedule of 
the City of Coburg for Fiscal Year 2023-2024. 
 
Adopted by the City Council of the City of Coburg, Oregon by vote of ____ for and ____ against this 13th 
day of June, 2023. 
 
 
 

               ________________________________ 
   Nancy Bell, , Mayor 

 
 
 
 

ATTEST: ____________________________ 
Sammy L. Egbert, City Recorder  
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 
 

TOPIC: Resolution 2023-11, A Resolution Adopting the City’s Budget for Fiscal 

Year 2023-2024, Creating Appropriations, Setting the Tax, Imposing the Tax, and 

Categorizing the Tax.  

 
Meeting Date:  June 13, 2023 
Staff Contact: Anne Heath, City Administrator 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us  
 

 
CITY COUNCIL GOAL(S)   
 Goal 4.  Fiscal Stewardship 
 

REQUESTED COUNCIL ACTION 
Approve Resolution 2023-11 a resolution adopting the City’s budget for fiscal year 2023-24 
creating expenditure appropriations, setting the tax, imposing the tax, and categorizing the tax. 
 

Total budget expenditure appropriations of $17,969,888 (as summarized in attached 
Resolution). 

 
Suggested Motion; “I move to adopt Resolution 2023-11, A resolution adopting the budget for 
fiscal year 2023-2024 creating appropriations, setting the tax, imposing the tax, and 
categorizing the tax.”  
 

 
BACKGROUND 
This budget was presented, discussed, and approved for recommendation to the City Council by 
the 2023-2024 Budget Committee.  
 
 
RECOMMENDATION AND ALTERNATIVES  
Staff recommends that the City Council adopt the resolution as recommended by the budget 
committee. 
  

 
FURTHER RECOMMENDATION 
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The Budget Committee recommended to the Council that they research and pursue additional 
funding for the General Fund. 
 
BUDGET / FINANCIAL IMPACT 
Resolution 2023-11 reflects the proposed budget for which the City will conduct operations in 
fiscal year 2023-2024.  
 

 
ATTACHMENTS 
 A. Purposed Resolution 2023-11 
 B. Collapsed Budget Overview Worksheet 
 C. Final Budget Document 
 

 
REVIEWED THROUGH:   
Sammy Egbert, City Recorder 
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RESOLUTION 2023-11 
A RESOLUTION ADOPTING THE CITY’S BUDGET FOR FISCAL YEAR 2022-23, 

CREATING APPROPRIATIONS, SETTING THE TAX, AND IMPOSING THE TAX AND 

CATEGORIZING THE TAX. 

NOW, THERFORE, BE IT RESOLVED by the City Council of the City of Coburg that: 

Section 1.  The City Council of the City of Coburg hereby adopts the budget for fiscal year 2023-

24 in the total amount of $17,969,888.  This budget is now on file at 91136 N. Willamette 

Street, Coburg, Oregon. 

Section 2.  The amounts for the fiscal year beginning July 1, 2023 and for the purposes shown 

below are hereby appropriated:  

 

  

GENERAL FUND WATER FUND

   Administration $833,240    Water $6,618,005

   Facilities $118,850

   Planning $192,590 Not Allocated to Organization Unit or Program

   Economic Development $58,700

   Police $891,131    Debt Service $82,050

   Court $166,972    Contingency $200,000

   Park $381,416 Total $6,900,055

   Public Works           $613,685

SEWER FUND

Not Allocated to Organization Unit or Program    Sewer $1,170,228

   Debt Service $29,700 Not Allocated to Organization Unit or Program

   Contingency $150,000

Total $3,436,284    Debt Service $910,382

   Contingency $200,000

STREET FUND Total $2,280,610

   Street $2,288,712

Not Allocated to Organization Unit or Program

   Debt Service $135,750

   Contingency $100,000

Total $2,524,462

TOTAL APPROPRIATIONS ALL FUNDS $15,141,411

TOTAL UNAPPROPRIATED AND RESERVES $2,828,477

TOTAL ADOPTED BUDGET $17,969,888
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Section 3. BE IT RESOLVED the City Council of the City of Coburg hereby imposes the taxes 
provided for in the adopted budget FY 2023-24 at the rate of $3.7506 per $1000 of assessed 
value for operations, and that these taxes are hereby imposed for tax year 2023-24 upon the 
assessed value of all taxable property within the City as follows:  
 
Permanent Rate Tax  $3.7506/$1,000 
 
  
Section 4. The City Council of Coburg hereby categorized the taxes as follows: 
 
     General Government  Excluded from Limitation 
Permanent Rate  3.7506/$1000   0.00 
 
Section 5. This Resolution will take effect upon passage. 
 
Adopted by the City Council of the City of Coburg, Oregon by a vote of ____ for and ____ 
against, this 13th day of June, 2023. 
 
 
 
                         _________________________________ 
            Nancy Bell, Mayor 
 
 
ATTEST: 
 
 
__________________________________ 
Sammy L. Egbert, City Recorder 
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BUDGET SUMMARY  FISCAL YEAR 2023-24
Total

Beginning Balance Revenues Expenses Alloc/Transfer In Alloc/Transfer Out Contingency Ending Fund Balance Requirements

General Fund

Revenues 650,000 2,370,580 1,039,852 4,060,432

Personal Services (2,121,370) (2,121,370)

Materials and Services (763,964) (763,964)

Debt Service (29,700) (29,700)

Capital Outlay (371,250) (371,250)

Contingency (150,000) (150,000)

   Total 650,000 2,370,580 (3,286,284) 1,039,852 0 (150,000) 624,148 (4,060,432)

Street Fund

Revenues 960,200 1,975,340 0 2,935,540

Personal Services (57,462) (57,462)

Materials and Services (171,745) (96,005) (267,750)

Debt Services (135,750) (135,750)

Capital Outlay (1,963,500) (100,000) (2,063,500)

   Total 960,200 1,975,340 (2,270,995) 0 (153,467) (100,000) 411,078 (2,935,540)

Water Fund 0

Revenues 1,375,000 5,695,557 7,070,557

Personal Services (244,598) (244,598)

Materials and Services (144,878) (210,235) (355,113)

Debt Service (82,050) (82,050)

Capital Outlay (6,018,294) (6,018,294)

Contingency (200,000) (200,000)

   Total Combined Beginning Balance 1,375,000 5,695,557 (6,245,222) 0 (454,833) (200,000) 170,502 (7,070,557)

Sewer Fund

Revenues 2,344,175 1,559,184 3,903,359

Personal Services (286,020) (286,020)

Materials and Services (338,677) (145,531) (484,208)

Debt Service (910,382) (910,382)

Capital Outlay (400,000) (400,000)

Contingency (200,000) (200,000)

   Total 2,344,175 1,559,184 (1,649,059) 0 (431,551) (200,000) 1,622,749 (3,903,359)

Total 5,329,375 11,600,661 (13,451,560) 1,039,852 (1,039,851) (650,000) 2,828,477 (17,969,888)

Total Revenues 17,969,888 Total Expenses 17,969,888
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 
 

TOPIC: Resolution 2023-12, Approving the Employment Agreement for Adam 
Hanks for the Position of City Administrator. 
 
Meeting Date: June 13, 2023 
Staff Contact: Anne Heath, Finance Director 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us   
 

 
REQUESTED COUNCIL ACTION 
Council approval Resolution 2023-12 
 
Recommended wording:   “I move to approve Resolution 2023-12, approving the  
Employment Agreement with Adam Hanks for the position of City Administrator 
 
CITY COUNCIL GOAL(S) 
 Dynamic Operational Capacity  
 

 
BACKGROUND 
 
On August 31, 2023, City Administrator Anne Heath will vacate her position at the City of Coburg.  
She made the council aware of this in the fall of 2022.  The City hired LGPI through Lane Council 
of Governments to conduct a recruitment.    
 
On April 26, 2023, a two (2) panel interview process was conducted with two (2) candidates.  As 
a result of that process, Adam Hanks was chosen for the City Administrator position.   The Mayor 
offered the position through an intent to hire letter, and the offer was accepted. 
 
The Mayor, City Administrator and CIS legal designed a contract and negotiated the draft contract 
with Adam Hanks.   It has been reviewed through the City Attorney.  That contact is attached. 
 
______________________________________________________________________________ 
 
RECOMMENDATION AND ALTERNATIVES 
It is recommended that the Council approve Resolution 2023-12 entering into an Employment 
Agreement with Adam Hanks.  An alternative would be to approve the agreement with changes. 
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PUBLIC INVOLVEMENT 
 Two panel interview process including citizen representatives. 
_____________________________________________________________________________ 
 
ATTACHMENTS 
  

A. Draft Resolution 2023-12  
B. Draft City Administrator Employment Contract 

______________________________________________________________________________ 
 
NEXT STEPS  
 Mayor to execute contract with Adam Hanks, new City Administrator. 
 Adam Hanks will report to work on July 31, 2023 
 
______________________________________________________________________________ 
 
REVIEWED THROUGH:   
CIS Legal Services 
Coburg Mayor Bell 
Adam Hanks 
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DRAFT 

RESOLUTION 2023-12 

 

APPROVING THE EMPLOYMENT AGREEMENT WITH ADAM HANKS FOR THE 
POSITION OF CITY ADMINISTRATOR  

 
WHEREAS, the City of Coburg City Administrator Anne Heath has submitted her resignation 

with an effective date of August 31, 2023; and 

 

WHEREAS, The City of Coburg contracted with LGPI through Lane Council of Governments to 

conduct an recruitment process; and 

 

WHEREAS, The City of Coburg conducted a two-panel interview process on April 26, 2023 

with two candidates; and 

 

WHEREAS, after deliberation, the City Council has chosen Adam Hanks as City Administrator 

from the hiring process, and he has been offered the position of City Administrator by Mayor 

Bell through a Letter of Intent to Hire. 

 

NOW, THEREFORE BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 

COBURG, OREGON AS FOLLOWS 

 
1. The Council authorizes the Mayor, on behalf of the City, to execute and enter into an 

Employment Agreement with Adam Hanks.   Said agreement is attached as Exhibit “A”  

 
2.   Adam Hanks is hereby appointed City Administrator of the City of Coburg, Oregon, with 

an effective date of July 31, 2023. 
 
  3. The City Administrator shall have the duties, power and responsibilities of the City 

Administrator including but not limited to the duties as recorded in the City Charter of 
the City of Coburg. 

 
Adopted by the City Council of the City of Coburg, Oregon, by a vote of _ for and _ against, 

this 13th day of June, 2023. 

  

___________________________ 
                                 Nancy Bell, Mayor 
 
 
ATTEST: _______________________________ 
              Sammy L. Egbert, City Recorder    
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EMPLOYMENT AGREEMENT 

CITY ADMINISTRATOR, CITY OF COBURG 
 

BETWEEN: The City of Coburg (City) 

AND: Adam Hanks (Employee) 

 

RECITALS: 

 

A. The Charter of the City of Coburg provides that the Mayor may, with the consent of the City 

Council, appoint any city officers the City Council deems necessary. 

 

B. Under the direction of the Mayor, the City advertised for the position of a City 

Administrator in March and April, 2023, interviewed qualified candidates, and selected 

candidate Adam Hanks for this position. 

 

 

B. The City and Employee wish to enter into an Employment Agreement. 

 

 

AGREEMENT: 

 

 

SECTION 1. TERM 

 

The term of this Agreement shall be one year, beginning on July 31, 2023, and ending on 

July 30, 2024, unless terminated earlier pursuant to this Agreement.  This Agreement, in its 

entirety, will be automatically extended annually for an additional one-year period unless the 

Council specifically takes action to not renew this Agreement or negotiate a new agreement.   

 

SECTION 2.  DUTIES AND HOURS OF WORK 

 

A.  DUTIES 

The office of City Administrator is established as the administrative head of the City 

government. The City Administrator is responsible to the Mayor for the day to day 

supervision of the City, and to the City Council for the proper administration of all city 

business. The City Administrator will assist the Mayor and Council in the development of 

city policies, carry out policies established by ordinances and resolutions and perform 

such other legally permissible and proper duties and functions as the Mayor and Council 

shall assign as stated in the City Charter as follows:  

 

a. Plan and direct all administrative activities of the City, and take necessary 

actions to improve operations.  

b. Establish administrative procedures to increase the effectiveness and efficiency 

of City government, according to current practices in local government, and 
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consistent with approved policies established by City Council. 

c. Supervise and coordinate the City’s administrative policies and procedures, 

including personnel policies and purchasing procedures.  

d. Provide information and advice to the Mayor, City Council, other public officials 

and the public on the City’s operations. 

e. Act as the City’s representative in such areas as labor relations, 

intergovernmental relations, conferences, conventions, and seminars related to 

public management. 

f. Delegate responsibility as necessary to accomplish the desired objectives. 

g. Attend meetings of the City Council and other boards and commissions as 

necessary to coordinate and satisfy the administrative needs of the City. 

h. Act to resolve operational conflicts, decide and implement alternate courses of 

action, formulate administrative policies, and otherwise make decisions in the 

best interest of the City’s operations. 

i. Recommend for adoption by the Council such measures as he or she may deem 

necessary or expedient. 

j. Prepare and submit to the Mayor and Council such reports as may be required by 

that body, or as he or she may deem advisable to submit. 

k. Keep the Mayor and Council fully informed and advised of the financial 

conditions of the City and its future needs. 

l. Coordinate and supervise preparation of the preliminary budget for submission to 

the Mayor, and administer the budget after its adoption. 

m. Appoint and remove all employees of the City except the Municipal Judge and 

City Recorder. Exercise all supervisory duties over all employees of the City, 

including officers of the City, but excluding the Municipal Judge.   

n. Perform such other duties as directed by the Mayor.  

 

B.  HOURS OF WORK 

 

It is recognized that Employee must devote a great deal of time outside normal office 

hours to business of the City, often in excess of a 40-hour work week.  To that end, employee 

may take reasonable compensatory time off during said normal office hours, provided notice is 

left with City Recorder, and provided such time off does not interfere with fulfillment of 

Employee’s duties.  Work in excess of an average 40 hour week shall be deemed part of the 

professional responsibility for which Employee shall not be paid overtime. 

 

SECTION 3.  COMPENSATION 

 

A.  BASE SALARY.   Employee’s annual salary shall be $110,000, payable in 

installments at the same time as other employees of the City are paid and subject to customary 

withholding.   

 

B.  ADJUSTMENTS.  Upon each anniversary of employment, the City Council shall 

review Employee’s performance annually to determine annual merit salary increases.  Employee 

shall also receive any cost of living adjustments (COLA) received by the administrative 

management employees of the City during the period of this Agreement. 
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SECTION 4.  BENEFITS 

 

 A.  HEALTH AND LIFE INSURANCE.  The City shall provide Employee with the 

same health, long term disability, dental, and vision insurance benefits as are provided to other 

regular status employees when and as Employee becomes eligible for them. 

 

 B.  RETIREMENT.  The City shall provide Employee the same PERS retirement 

benefit under the same terms and conditions with respect to the employee contribution and 

employer contribution as is provided to the City’s unrepresented, managerial employees. 

 

 C.  VACATION.  The City shall provide the Employee with vacation to be accrued at 10 

hours per month unless longevity increases this amount per employee policy.  Additionally, the 

employee shall receive a vacation bank of 40 hours upon hire.  

 

 D.  SICK AND HOLIDAY LEAVE.  The City shall provide Employee the same leave 

benefits as are provided to the City’s unrepresented, managerial employees.  Additionally, the 

employee shall receive a sick bank of 20 hours immediately upon hire. 

 

SECTION 5.  TECHNOLOGY 

 Upon on hire, the Employee will be provided with a cell phone, I- Pad, and lap top upon 

request.   All other requests will be evaluated individually and limited to budget constraints. 

 

SECTION 6.  PROFESSIONAL ACTIVITIES 

 The City shall, to the extent it is financially viable, budget and pay expenses for 

Employee’s membership and participation in professional activities and conferences, including 

professional dues, the League of Oregon Cities, and any other membership fees and travel, 

which, in the judgment of the Mayor, are necessary and desirable for Employee’s continued 

participation, growth, and advancement as City Administrator. 

 

SECTION 7.  PERFORMANCE REVIEWS 

 The City Council shall review and evaluate the performance of Employee on at least an 

annual basis, and may review and evaluate Employee’s performance on a more frequent basis if 

it determines that it is appropriate to do so.   

 

SECTION 8.  TERMINATION.   

  

A.  DEFINITIONS 

 

GOOD CAUSE—Any willful, knowing, grossly negligent, or negligent breach, disregard 

or habitual neglect of any provision, duty or obligation of this Agreement, City personnel 

policies, an ordinance of the City or the laws of the United States or the State of Oregon. 
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Any misconduct involving an act of moral turpitude, criminal illegality (except minor 

traffic violations), or habitual violations of traffic laws, whether or not related to 

Employee’s official duties hereunder. 

 

Any willful, knowing, grossly negligent, or negligent misapplication or misuse, direct or 

indirect, by Employee of public or other funds or other property, real or personal, owned 

by or entrusted to the City, any agency or corporation thereof, or Employee in her official 

capacity.   

 

Other misconduct, whether on or off the job, that reflects on the City Administrator’s 

ability to function as City Administrator or that damages the City’s reputation or image. 

 

 

B.  TERMINATION EVENTS: 

 

This Agreement shall terminate upon any of the following events: 

 

1.  Mutual written agreement of the Council and the Employee, signed by both the 

Employee and the designated representative of the City 

 2.  Retirement or death of the Employee 

 3.  Termination of employment by City for “good cause”   

 4.  Termination by City without “good cause” 

 5.  Resignation by the Employee 

 6.  Expiration of the term of this Agreement. 

  

 C.  SEVERANCE 

 

In the event Employee is terminated by the City pursuant to Section B.4 or B.6 above, 

severance shall be paid.  City may, at its option, either (a) pay Employee a lump sum cash 

payment equal to three months base salary, or (b) provide three (3) months advance written 

notice to Employee.  After three full years of service, the City will either (a) pay Employee a 

lump sum cash payment equal to three (3) months base salary, or (b) provide three (3) months 

advance written notice to Employee. However, if Employee is terminated “for good cause,” then 

City shall have no obligation to pay the severance sum or give notice under this provision.  The 

severance shall be payable in a lump sum at time of termination unless otherwise agreed to in 

writing by the Employer and the Employee.  

 

SECTION 9.  RESIGNATION  

 Nothing in this Agreement shall prevent, limit or otherwise interfere with the right of 

Employee to resign at any time.  In the event Employee voluntarily resigns prior to the expiration 

of the term of this Agreement, Employee shall give City ninety (90) days’ written notice, unless 

otherwise agreed in writing.  
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SECTION 10.  INDEMNIFICATION AND BONDING 

 

Consistent with the Oregon Tort Claims Act and applicable law, the City shall defend and 

indemnify Employee against any tort, professional liability claim or demand, or other legal 

action arising out of an alleged act or omission arising out of the course and scope Employee’s 

employment as City Administrator.  

 

The City shall bear the cost of any bond required of Employee by any law or 

ordinance. 

 

SECTION 10. GENERAL PROVISIONS 

 

A.  PERSONNEL MANUAL.  Except as otherwise specified in this Agreement, the 

terms and provisions of the City's Personnel Manual shall apply to the City Administrator. 

 

B.  REVIEW BY INDEPENDENT COUNSEL.  Employee acknowledges that the City 

has advised Employee to have this Agreement reviewed by an attorney of their choice. 

 

C.  EFFECTIVE DATE. This Agreement shall be effective beginning July 31, 2023 and 

shall continue in effect until July 30, 2024, unless terminated earlier in accordance with this 

Agreement. 

 

D.  NOTICES.  Any notice required or permitted by this Agreement shall be in writing 

and shall be personally served upon the other Party, or sent by US Postal Service, postage 

prepaid and addressed to the appropriate Party as follows: 

If to City:  Mayor Nancy Bell 

       City of Coburg 

       PO Box 8316 

       Coburg, OR  97408 

 

    If to Employee: Adam Hanks 

       3366 Heather Way 

       Eugene, Oregon  97405 

 

E.  VOLUNTARY AGREEMENT.  Employee acknowledges understanding of the 

terms of this Agreement and has entered into it voluntarily. 

 

F.  INTEGRATION. The terms of the agreement are set forth completely in this written 

document.  This Agreement supersedes all prior or contemporaneous oral and written 

agreements, understandings, and commitments.  Employee acknowledges no reliance on any 

other representation or promises by the City, its agents, employees or representatives, except 

those contained in this Agreement. 

 

G.  SEVERABILITY. Any provision, or portion of any provision, in this Agreement 

that is held unenforceable, void, or unconstitutional shall not affect the remainder of the 

terms of this Agreement or any portion thereof which shall be deemed severable and shall 
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remain in full force and effect. 

 

H.  MODIFICATION. This Agreement may not be modified in any respect, except by a 

written agreement executed by both parties. 

 

IN WITNESS WHEREOF, the City of Coburg has caused this Agreement to be signed and 

executed in its behalf by its Mayor, and Employee has signed and executed this Agreement. 

        

CITY OF COBURG 

 

DATE: _______________________  By: __________________________________ 

      Nancy Bell, Mayor City of Coburg 

 

DATE: _______________________  By: __________________________________ 

       Adam Hanks, City Administrator 
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 

 
TOPIC:  Ordinance A-171-C, an Ordinance Amending A-171, as Amended By A-
171-A and A-171-B, An Ordinance Establishing City Park Regulations; 

And 
Ordinance A-246-A, an Ordinance Amending Ordinance A-246, An Ordinance 
Controlling Vehicular and Pedestrian Traffic. 
 
Meeting Date: June 13, 2023 
Staff Contact: Anne Heath, City Administration/Budget Officer 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us   
 

 
REQUESTED COUNCIL ACTION  
Second Reading and adoption of Ordinance A-171-C and A-246-A 
 
Suggested Motion:    
 
Ordinance A-171-C 
“I move that the Coburg City Council adopt Ordinance A-171-C amending A-171, as amended 
by A-171-A and A-171-B, an ordinance establishing City Park Regulations.” 
 
Ordinance A-246-A 
“I move that the Coburg City Council adopt Ordinance A-246-A, an ordinance amending 
Ordinance A-246, an ordinance controlling vehicular and pedestrian traffic.” 
 

 
POLICIES OR CITY COUNCIL GOAL(S) ADDRESSED 
2023-24 City Council Goals:  

 Livability, Health and Vitality 
    

BACKGROUND 
 
On September 29, 2022, the Federal Court of Appeals for the Ninth Circuit issued its decision in 
Johnson v. Grants Pass.   The Johnson Case applies the earlier ruling made in Martin v Boise (9th 
Cir. 2019).   These rulings made it unconstitutional to punish someone for sleeping on public 
property if that person has nowhere else to sleep.    
 
In 2021 the Oregon legislature attempted to codify this constitutional law in ORS 195.520, 
which becomes operative on July 1, 2023.   In addition, HB 3124 expanded prior statutes 
regarding how to disband established homeless campsites. 
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Each City in Oregon must look at their ordinances and make sure that they are operating 
lawfully, amend or appeal their ordinances, or choose to follow the state law. 
 
The City of Coburg contracted with Local Government Law Group to review our ordinances and 
come up with recommended amendments in order for Coburg to be in compliance.  They 
reviewed several of the City Ordinances and made recommendation for amendment of two. 
 
The recommendations were presented to the City Council at their April 25, 2023 work session 
and are reflected in the attached memo.  This is time sensitive as the City should adopt the 
recommended changes by June 30, 2023. 
 
The Council held a first reading of both ordinances and held public hearings on May 9, 2023. 
 
Council Smith requested a map showing the public owned space in the City Limits which is 
attached to this report. 
_____________________________________________________________________________ 
 
RECOMMENDATION OF LOCAL LAW GROUP 
The recommendation provides for an amendment to both Ordinances A-171 as amended by A-
171-A, and A-171-B Establishing City Park Rules and Ordinance A-246 Controlling Vehicular and 
Pedestrian Traffic. 
_____________________________________________________________________________ 
 
RECOMMENDATION 
Staff recommends the Council adopt Ordinance A-171-C, and A-246-A as presented. 
_____________________________________________________________________________ 
 
PUBLIC INVOLVEMENT 

 2nd reading before adoption.   Public Hearing was held at the May 9, 2023 City Council 
Meeting. Comments will be taken at this meeting during Citizen Testimony.  

 

 
NEXT STEPS  

 Establish a Management Plan for the location and approval of sites that may be used for 
both temporary camping, and parking of vehicles. 

 Continue to notify and educate the public 
_____________________________________________________________________________________ 
 

ATTACHMENTS 
1. Memo from Local Government Law Group dated April 4, 2023 
2. Ordinance A-171-C  
3.   Ordinance A-171 showing proposed changes  
4. Ordinance A-246-A 
5.   Ordinance A-246 showing proposed changes 
6. Public owned spaces map in Coburg. 
 
______________________________________________________________________________ 
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REVEIWED THROUGH 
 
Carrie Connelly, Attorney 
Sammy Egbert, City Recorder 
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Memo                  
 
To:   Anne Heath 
 
From:  Carrie Connelly 
 
Date:   April 4, 2023 
 
Re:   City of Coburg Implementation of HB 3115/ORS 195.530 
 

 
Purpose of Memo 
 
In the ever-evolving arena of homelessness regulations, this memo and the accompanying 
Code Audit seek to clarify next-steps and possible Code amendments for the City.  
Recognize that the foundations this memo is built upon will certainly shift in the coming 
months and years.  As a result, evaluation of these issues is not static and not a one-time 
obligation.  The City will need to continue its evaluations and adjustments into the future.   
 
This memo is intended to address two recent developments.  On September 29, 2022, the 
Federal Court of Appeals for the Ninth Circuit issued its decision in Johnson v. Grants Pass 
(formerly known as Blake v. Grants Pass).  The Johnson case applies the earlier ruling 
made in Martin v Boise, 920 F.3d 584, 604 (9th Cir. 2019). 
 
The 2021 Oregon legislature attempted to codify this constitutional law in ORS 195.530, 
which becomes operative on July 1, 2023.  In addition, HB 3124 expanded prior statutes 
regarding how to disband “established” homeless campsites.  
 
City Regulatory Background 
 
The City of Coburg does not forbid camping City-wide on all City-owned property.  However, 
the City does close its parks overnight, and the term “park” is defined broadly to include 
developed and natural resource areas and undeveloped parkland.  I was unable to access 
the Parks and Recreation page on the City’s website, so cannot evaluate developed and 
undeveloped park acreages.   
 
In terms of parking on City streets, the City enforces parking regulations throughout the City 
with a limit on storing vehicles on City streets.  All vehicles are cited after 72 hours in one 
location.  The City also prohibits parking or standing for more than 5 consecutive or non-
consecutive days within each calendar quarter.  I’m not sure whether this latter restriction is 
being enforced.  
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The City has regulations that forbid blocking sidewalks which would be applied to a person 
sleeping on a sidewalk in such a way as to cause an obstruction.  But the City does not 
prohibit individuals sitting or sleeping on a sidewalk in a way that does not cause an 
obstruction. 
 
Taken together, the City’s regulations would allow overnight camping on City property, apart 
from its “parks” (e.g., natural areas not subject to the overnight closure, and undeveloped 
rights-of-way).  The City does not forbid sleeping on sidewalks so long as the person is not 
blocking vehicle or pedestrian access.  In addition, the City allows camping in a vehicle on 
City streets for up to 72 hours. 
 
Martin and Johnson Cases 
 
In western states subject to the Ninth Circuit’s Martin ruling, it is unconstitutional to punish 
someone for sleeping on public property if that person has nowhere else to sleep.  The 
Martin Court cautioned against reading its ruling too broadly.  In this regard, the court noted 
the following: 
 

• Cities are not required to provide adequate shelters for homeless persons; 
• Cities have not been ordered to allow homeless individuals to sit, lie, or sleep on city 

streets at all times and places; 
• The ruling does not apply to people who have access to adequate shelter but choose 

not to use it; 
• The ruling leaves open the possibility for an ordinance to prohibit sitting, lying or 

sleeping outside during particular times of the day or at particular locations; and 
• It may be possible for an ordinance to prohibit the obstruction of public rights-of-way 

or the erection of certain structures. 
 
In July, 2020, Judge Clarke of the United States District Court for the District of Oregon 
ruled in favor of the plaintiffs on their Eighth Amendment claim against the City of Grants 
Pass in the case Blake v. Grants Pass. 
 
In summary, Judge Clarke’s ruling provides that cities need to carve out exceptions where 
the homeless can lawfully engage in sleeping without risk of violating a camping ordinance.  
An exception that would likely meet Judge Clarke’s opinion would be to relate the camping 
violation to a certain time limitation (e.g., camping in one location for more than 24 hours) 
instead of a complete ban on sleeping in public. 
 
The Blake case added the following guidance to Martin: 
 

• Whether a city’s prohibition is a civil or criminal violation is irrelevant – if the 
prohibition punishes an unavoidable consequence of one’s status as a person 
experiencing homelessness, then the prohibition, regardless of its form, is 
unconstitutional. 
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• Persons experiencing homelessness who must sleep outside are entitled to take 
necessary minimal measures to keep themselves warm and dry while they are 
sleeping (e.g., a city could not outlaw use of a sleeping bag in public spaces). 

 
On September 29, 2022, the Federal Court of Appeals for the Ninth Circuit issued its 
decision in Johnson v. Grants Pass (formerly known as Blake v. Grants Pass).  In the 
Johnson case, the Ninth Circuit had the opportunity to again evaluate the issues raised in 
Martin and determine how the Eighth Amendment might apply to how Grants Pass regulated 
its homeless population.  The court in Johnson affirmed the Martin analysis and concluded:   
 

“We affirm the district court’s ruling that the City of Grants Pass cannot, 
consistent with the Eighth Amendment, enforce its anti-camping ordinances 
against homeless persons for the mere act of sleeping outside with 
rudimentary protection from the elements, or for sleeping in their car at night, 
when there is no other place in the City for them to go.” 

 
We do not see the Johnson ruling as a sea-change in the law or a drastic extension of the 
Martin case.  Instead, we see Johnson as a rather natural and expected evolution of the 
Martin ruling.  At its core, Johnson made three minor extensions to Martin:   
 

1) Camping includes the ability to stay warm and dry through the use 
“rudimentary protection” such as a blanket (reflects the District Court’s decision 
in Blake);  
2) Punishment under the Eighth Amendment includes civil monetary penalties (e.g., 
civil code enforcement) in addition to criminal monetary penalties (e.g., infraction 
citations (reflects the District Court’s decision in Blake); and  
3) Camping on public property includes sleeping in a vehicle on public streets.   

 
ORS 195.530 – HB 3115 (2021) 
 
Effective July 1, 2023, ORS 195.530(2) states:   
 

“Any city or county law that regulates the acts of sitting, lying, sleeping or 
keeping warm and dry outdoors on public property that is open to the public 
must be objectively reasonable as to time, place and manner with regards to 
persons experiencing homelessness.”   

 
Keeping warm and dry includes taking protective measures from the cold and rain, such as 
use of a blanket, but does not include use of fire or flame.  ORS 195.530(1)(b).   
 
While intended to codify Martin and Blake, this statute places an increased burden on cities.  
Under Martin and Johnson, cities could largely eliminate constitutional liability by not 
enforcing local regulations that violate the Eighth Amendment.   
 
ORS 195.530 goes a step further, requiring regulations to be reasonable as judged by the 
statutory criteria.  This changes the legal process used for filing a lawsuit from an “as 
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applied” challenge, as in Martin and Johnson, to a “facial” challenge.  The City must be 
proactive to ensure that its adopted regulations meet the statutory criteria.  A plaintiff in an 
ORS 195.530 lawsuit need only show that they are “homeless” and subject to 
“unreasonable” regulations – enforcement of the regulations does not appear to be a 
necessary element for a lawsuit under ORS 195.530. 
 
What is objectively reasonable under ORS 195.530 may look different in different 
communities.  The statute retains cities’ ability to enact reasonable time, place, and manner 
regulations, aiming to preserve the ability of cities to manage public spaces effectively for 
the benefit of an entire community.  Fortuitously, ORS 195.530 incorporates the first two 
holdings in Johnson (points #1 and #2, above).   
 
Martin, Johnson and ORS 195.530 all concern regulating “public property.”  While routinely 
referenced in association with public parks, the law does not only target park regulations.  If 
the City has other suitable public areas where a person may sleep without punishment, the 
law does not forbid the closure of public parks from camping. 
 
Under the current law, we can also conclude:   

 
1) The Eighth Amendment does not limit the City’s ability to evict homeless 
individuals from particular public places, if there are other places for the individuals to 
go;  
2) Cities can prohibit sleeping in public parks if it also does not prohibit sleeping on 
other public lands;  
3) Cities are not prohibited from clearing out a specific homeless encampment 
because the Eighth Amendment does not establish a constitutional right to occupy 
public property indefinitely (but see ORS 195.505 procedures for clearing out 
“established campgrounds”; and  
4) The Eighth Amendment does not create a right for homeless to occupy any public 
space of their choosing. 

 
As to parking regulations, the Ninth Circuit cases do not go so far as to require the City to 
allow the establishment of a permanent vehicle camp within the public right-of-way.  While 
Martin and Johnson do not speak directly to the contours of vehicle camping allowances, it 
would be hard to read the cases as forbidding a 72-hour parking regulation.  
 
ORS 195.505 – HB 3124 (2021) 
 
ORS 195.505 requires the City to provide 72 hours’ notice before removing homeless 
individuals from an “established campsite.”  ORS 195.505 also requires the City to store any 
unclaimed personal property from the “established campsite” for at least 30 days, unless the 
personal property is unsanitary or valueless.  The City can immediately remove an 
“established campsite” if it poses a threat to health or safety.  Unfortunately, the legislature 
did not define the term “established campsite.”  
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Absent clarification from the courts, our advice has been that homeless individuals’ tents or 
other camping materials do not become an “established campsite” if the camping is done in 
accordance with reasonable time/manner/place regulations.  For example, if a city has a 
regulation that permits camping on public property between the hours of 7:00 PM and 7:00 
AM and the city consistently enforces that regulation, a campsite in compliance with that 
regulation does not become an “established campsite” under ORS 915.505.  However, if 
that city did not enforce its regulation, but instead tolerated campsites to remain on public 
property beyond the permitted times, then it is likely that those campsites became 
“established campsites” under the statute and the city must comply with ORS 195.505. 
 
Next Steps 
 
Obligations Imposed on Coburg by State and Federal Law 
 
Under the case law described above, as well as ORS 195.530, there are two basic 
obligations on cities.  
 

1. The City is obligated to cease imposing sanctions for camping, sleeping on public 
property when no alternative shelter is available.  Coburg has no City-wide camping 
ban, so no Code provision absolutely must be repealed by July 1, 2023. 

2. The City is obligated to examine any existing Code provisions regulating sitting, lying, 
sleeping, or keeping warm and dry outdoors on public property open to public to 
ensure that they are “objectively reasonable” in relation to those experiencing 
homelessness.   
a. We recommend amending or repealing Ordinance No. A-246, Section 23(4), 

which sets a 5 cumulative day parking limit on motor homes used to transport or 
house the operator or operator’s family members.   

b. If needed to ensure sufficient public areas for unhoused to sleep, amend the 
definition of the term “park” in Ordinance Nos. A-171, Section 2(1) to include only 
developed parkland.  

c. If the City does not allow camping on other public property or if there is no other 
public property suited for camping, either repeal Ordinance Nos. A-171, Section 
15(2), which forbids any person from using a tent, vehicle, camper, or trailer as 
shelter for housing or sleeping in any park area, except with a permit between 10 
p.m. and 7 a.m., or add an exception for unhoused individuals. 

d. Consider repealing any City-imposed minor curfew, and instead rely solely on 
state law, ORS 419C.680.  

e. If not yet in place, adopt a policy complying with ORS 197.500 and 197.505 
governing the “removal of homeless individuals from camping sites on public 
property.” 

 
Other than these few regulations, the City’s current Code appears to comply with ORS 
195.530.  Regardless, based upon Johnson and ORS 195.530, and depending upon 
changes in the homeless population, ongoing work entails: 
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1) Know the amount of public space “open” for camping.  This does not necessarily 
need to be a parcel-by-parcel inventory, but there needs to be an accepted 
mechanism within the City’s enforcement staff as to where enforcement measures 
will not be undertaken to satisfy the federal 8th Amendment.  
 

2) Evaluate the character of that public space available for camping–parks are generally 
maintained while undeveloped rights-of-way and natural areas are not maintained.  
For example, if the only unregulated properties available for camping become sodden 
or full of blackberry brambles, the City’s inventory of suitable camping locations would 
be impacted and its regulations may no longer be “reasonable” under ORS 195.530. 
 

3) The population of homeless (#s) will impact the reasonableness of regulations and 
can play into the Johnson and ORS 195.530 analysis.  As a result, the City should 
have procedures:  a) to estimate its homeless population; and 2) monitor whether the 
City’s inventory of “available” public spaces is sufficient for the corresponding 
homeless population.  If “full,” regulations and enforcement may need to be adjusted 
to open up additional City public property.   
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ORDINANCE A-171-C 
 

AN ORDINANCE AMENDING ORDINANCE A-171, AS AMENDED BY A-171-A AND 
A-171-B, AN ORDINANCE ESTABLISHING CITY PARK REGULATIONS 

 
WHEREAS, the City of Coburg finds that each community member of Coburg is entitled 

to a basic level of dignity, respect, and wellness, regardless of whether they are housed or 
unhoused.  It is the official policy of the City that its responses to homelessness will be 
undertaken in accordance with these principles; and  
 

WHEREAS, the City recognizes the social nature of the problem of homelessness that 
has contributed to individuals locating themselves in City streets and on publicly-owned 
property and establishing campsites there.  The City is committed to ensuring the most humane 
treatment of homeless individuals and to the removal of homeless individuals from established 
campsites on public property, per ORS 195.500.  The City recognizes that people experiencing 
homelessness need a place to sleep, shelter themselves, and store belongings.  The City is 
committed to the safety and security of all people in the City, including people experiencing 
homelessness, property owners, and the traveling public, while protecting all people in the City 
from unsafe and dangerous conditions; and 
 

WHEREAS, there are constitutional limits on a city’s ability to address how public places 
can be used by people who do not have options for shelter.  The Eighth Amendment to the 
United States Constitution prohibits “cruel and unusual punishment.”  The Ninth Circuit Court 
of Appeals has interpreted this prohibition to forbid cities from criminalizing sitting, lying 
sleeping and keeping warm and dry camping on all outside public property that is open to the 
public, at all times, by those who lack the financial means to pay for adequate shelter, unless 
adequate shelter is available to such person free of charge; and 
 

WHEREAS, the City Council acknowledges the lack of nightly shelter beds and housing 
currently available and recognizes the systemic lack of state and federal investment in shelter 
and public health services for those experiencing homelessness; and  
 

WHEREAS, the State of Oregon is facing an overwhelming crisis of people experiencing 
homelessness; and  
 

WHEREAS, using the Lane County Homeless by Name List (HBNL) data, the number of 
individuals reported as experiencing homelessness has been increasing, Lane County has seen 
an increase in individuals experiencing homeless from 3,477 in October 2020 to 3,754 in 
October 2021 to 4,599 in October 2022; and 
 

WHEREAS, due to the City’s small size and proximity to I-5, unhoused individuals seeking 
a place to sit, lie, sleep and keep warm and dry within the City of Coburg to date have been 
transitory, on their way north or south on I-5, resulting in no constant nor average number of 
individuals experiencing homelessness within the City; and   
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WHEREAS, the City Council intends to regulate sitting, lying, sleeping, and keeping warm 
and dry and survival sheltering outdoors on City property that is open to the public only in the 
context of the City’s commitment to monitor available public space, particularly parkland, 
available in comparison to the number of unhoused individuals within the City of Coburg on an 
ongoing basis; and 
 

WHEREAS, the City Council wishes to delegate sufficient authority to its City 
Administrator to ensure a comprehensive response to homelessness, including the 
authorization to adopt and modify an Administrative Order for the Use of Public Lands by 
Individuals Experiencing Homelessness (Administrative Order); and 
 

WHEREAS, the City Council acknowledges that it is currently unavoidable that some 
people will live or shelter for survival outdoors until they are able to access affordable or free 
shelter or housing; and 
 

WHEREAS, the City owns property where sitting, lying, sleeping and keeping warm and 
dry camping can or should be allowed, depending upon need, while some City properties may 
be able to generally remain closed to the public or have limited access for safety, 
environmental and security reasons; and  
 

WHEREAS, the City Council wishes to delegate the authority to the City Administrator to 
modify park regulations based upon chancing circumstances pursuant to an Administrative 
Order for Use of Public Lands by Individuals Experiencing Homelessness in order to secure 
locations that do not pose a risk to the health and safety of individuals experiencing 
homelessness who have no access to alternative locations within the City for sitting, lying, 
sleeping, and staying warm and dry; and 
 

WHEREAS, the City recognizes the need to provide public locations within the City for 
individuals experiencing homelessness who are unable access locations within the City to sit, 
lie, sleep, and keep warm and dry, while also protecting the intended use of public property via 
objectively reasonable time, place, and manner regulations; and 
 

WHEREAS, the City Council and staff have identified all City owned parkland; and  
 

WHEREAS, this Ordinance does not criminalize or otherwise subject an individual to 
citation for the acts of sitting, lying, sleeping, or keeping warm and dry outside on public 
property, as prohibited by the Ninth Circuit in Martin v. City of Boise, Blake v. City of Grants 
Pass, Johnson v. City of Grants Pass and ORS 195.530.  Instead, this Ordinance ensures that the 
City’s vehicular and pedestrian traffic regulations constitute reasonable time, place, and 
manner regulations that balance the rights of people without shelter to use some outside 
public places to meet basic needs with the City’s obligation to manage public spaces to meet 
their intended uses and to maintain health and safety for everyone in Coburg; and   
 

WHEREAS, the Coburg City Council met in a work session on April 25, 2023, to discuss 
the impact of the above-recognized state and local laws on City municipal ordinances; and  
 

53

Item 8.



ORDINANCE A-171-C  PAGE 3 

WHEREAS, on May 9, 2023, the City Council held a public hearing on the revision to 
Ordinance A-171, as amended by A-171-A and A-171-B, An Ordinance Establishing City Park 
Regulations. 
 
THE CITY OF COBURG ORDAINS AS FOLLOWS: 
 
Section 1. Amending Ordinance A-171.   
 

a. Section 15(4) of Ordinance A-171, as amended by A-171-A and A-171-B, is hereby 
amended to read as follows:   

 
The hours of closure for parks, portions thereof or facilities therein, set 
forth in this Section may be modified by an Administrative Order for the 
temporary use of public lands by individuals experiencing homelessness, 
issued by the City Administrator or the Administrator’s designee.  The 
City Administrator is authorized to issue and modify such an 
Administrative Order based upon all factors that the City Administrator 
deems relevant to the purposes of this Ordinance and to comply with 
applicable state and federal law.   
 

b. Section 16 of Ordinance A-171, as amended by A-171-A and A-171-B, is hereby repealed. 
 

Section 2.  Continued Effect.  All unamended provisions of Ordinance A-171 shall remain 
unchanged and in full force and effect. 
 
Section 3.  Severability.  The sections, subsections, paragraphs and clauses of Ordinance A-171 
are severable.  The invalidity of one section, subsection, paragraph, or clause shall not affect 
the validity of the remaining sections, subsections, paragraphs and clauses. 
 
Section 4.  Findings.  The recitals set forth above are hereby adopted as support for the 
amendments adopted herein. 
 
Section 5.   Effective Date.  Ordinance A-171-A will take effect on the thirtieth day after its 
enactment.   
 
ADOPTED by the City Council of the City of Coburg this 13th day of June, 2023, by a vote of 
____ for and ____ against.  
 
APPROVED by the Mayor of the City of Coburg this 13th day of ___________, 2023.  
 
 
 
                                                                                     ______________________________ 
                                                                                   Nancy Bell, Mayor 
ATTEST: _____________________________ 
                Sammy L. Egbert, City Recorder 
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ORDINANCE A-246-A 
 
 

AN ORDINANCE AMENDING ORDINANCE A-246, AN ORDINANCE CONTROLLING 
VEHICULAR AND PEDESTRIAN TRAFFIC 

 
WHEREAS, the City of Coburg finds that each community member of Coburg is entitled 

to a basic level of dignity, respect, and wellness, regardless of whether they are housed or 
unhoused.  It is the official policy of the City that its responses to homelessness will be 
undertaken in accordance with these principles; and  

 
WHEREAS, the City recognizes the social nature of the problem of homelessness that 

has contributed to individuals locating themselves in City streets and on publicly-owned 
property and establishing campsites there.  The City is committed to ensuring the most humane 
treatment of homeless individuals and to the removal of homeless individuals from established 
campsites on public property, per ORS 195.500.  The City recognizes that people experiencing 
homelessness need a place to sleep, shelter themselves, and store belongings.  The City is 
committed to the safety and security of all people in the City, including people experiencing 
homelessness, property owners, and the traveling public, while protecting all people in the City 
from unsafe and dangerous conditions; and 

 
WHEREAS, there are constitutional limits on a city’s ability to address how public places 

can be used by people who do not have options for shelter.  The Eighth Amendment to the 
United States Constitution prohibits “cruel and unusual punishment.”  The Ninth Circuit Court 
of Appeals has interpreted this prohibition to forbid cities from criminalizing sitting, lying 
sleeping and keeping warm and dry camping on all outside public property that is open to the 
public, at all times, by those who lack the financial means to pay for adequate shelter, unless 
adequate shelter is available to such person free of charge; and 

 
WHEREAS, the City Council acknowledges the lack of nightly shelter beds and housing 

currently available and recognizes the systemic lack of state and federal investment in shelter 
and public health services for those experiencing homelessness; and  

 
WHEREAS, the State of Oregon is facing an overwhelming crisis of people experiencing 

homelessness; and  
 
WHEREAS, using the Lane County Homeless by Name List (HBNL) data, the number of 

individuals reported as experiencing homelessness has been increasing, Lane County has seen 
an increase in individuals experiencing homeless from 3,477 in October 2020 to 3,754 in 
October 2021 to 4,599 in October 2022; and 
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WHEREAS, due to the City’s small size and proximity to I-5, unhoused individuals seeking 
a place to sit, lie, sleep and keep warm and dry within the City of Coburg to date have been 
transitory, on their way north or south on I-5, resulting in no constant nor average number of 
individuals experiencing homelessness within the City; and   

 
 
WHEREAS, the City Council intends to regulate sitting, lying, sleeping, and keeping warm 

and dry and survival sheltering outdoors on City streets and public property that is open to the 
public only in the context of the City’s commitment to monitor available public space, 
particularly rights of ways, available in comparison to the number of unhoused individuals 
within the City of Coburg on an ongoing basis; and 

 
WHEREAS, the City Council acknowledges that it is currently unavoidable that some 

people will live or shelter for survival outdoors until they are able to access affordable or free 
shelter or housing; and 

 
WHEREAS, City streets are designed and intended for travel and transportation, and 

provision of utility services, among other uses.  City streets are not designed or intended for 
overnight use in the same way as a recreational campsite.  People living in makeshift camps in 
the right-of-way and in vehicles often lack access to safe and sanitary restrooms and trash 
receptacles, resulting in unsanitary conditions from improper disposal of human waste and 
trash; and 

 
WHEREAS, the placement of tents, bedding, and other structures on City streets on or 

next to paved surfaces and/or between curb lines is dangerous to those sitting, lying, sleeping, 
and keeping warm and dry because of the proximity to vehicles and other users of the streets. 
Placement of those items on sidewalks or bike lanes or paths can impede the use of sidewalks, 
bike lanes, paths and other public ways if clear passage is not maintained.  The City has a 
responsibility as the road authority to maintain the streets, sidewalks and bike lanes and paths 
as safe, passable, and accessible, and to act to avoid death and injury to all users of the streets, 
including those without other homes; and 

 
WHEREAS, the current Coburg Municipal Code does not ban camping on City streets in 

vehicles parked in compliance with parking regulations that apply to all vehicles, including no 
parking of vehicles in one location for more than 72 hours at a time, whether used for shelter or 
not; and  

 
WHEREAS, the City recognizes the need to provide public locations within the City for 

individuals experiencing homelessness who are unable access locations within the City to sit, 
lie, sleep, and keep warm and dry, while also protecting the intended use of public property via 
objectively reasonable time, place, and manner regulations; and 

 
WHEREAS, the City Council and staff have identified all City owned public lands, 

including streets; and  
 
WHEREAS, this Ordinance does not criminalize or otherwise subject an individual to 

citation for the acts of sitting, lying, sleeping, or keeping warm and dry outside on public 
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property, as prohibited by the Ninth Circuit in Martin v. City of Boise, Blake v. City of Grants 
Pass, Johnson v. City of Grants Pass and ORS 195.530.  Instead, this Ordinance ensures that the 
City’s vehicular and pedestrian traffic regulations constitute reasonable time, place, and 
manner regulations that balance the rights of people without shelter to use some outside 
public places to meet basic needs with the City’s obligation to manage public spaces to meet 
their intended uses and to maintain health and safety for everyone in Coburg; and 

 
WHEREAS, the Coburg City Council met in a work session on April 25, 2023, to discuss 

the impact of the above-recognized state and local laws on City municipal ordinances; and  
 

WHEREAS, on May 9, 2023, the City Council held a public hearing on the revision to 
Ordinance A-246, An Ordinance Controlling Vehicular and Pedestrian Traffic.  

 
THE CITY OF COBURG ORDAINS AS FOLLOWS: 
 
Section 1.  Amending Section 23.  Section 23 of Ordinance A-246 is hereby amended as follows: 
 

a. Subsection 4 is hereby repealed. 
  

b. Subsection 14 is hereby amended to read as follows: 
 
No person, firm or corporation shall store on any street for longer than seventy-
two (72) consecutive hours any wagon, automobile, farming implement, traction 
engine, machinery, motor home, recreational vehicle, camper, boat, trailer or 
vehicle; provided, however, that mechanics may make minor repair to such 
machinery of vehicles while temporarily on the streets for that purpose if traffic 
is not thereby obstructed. This section shall not apply to machinery or vehicles 
owned by or in the employ of the city and used in working on the streets.  

 
c. Subsections 5 through 15 are hereby renumbered consecutively as 4-14.   

 
Section 2.  Continued Effect.  All unamended provisions of Ordinance A-246 shall remain 
unchanged and in full force and effect. 
 
Section 3.  Severability.  The sections, subsections, paragraphs and clauses of Ordinance A-246 
are severable.  The invalidity of one section, subsection, paragraph, or clause shall not affect 
the validity of the remaining sections, subsections, paragraphs and clauses. 
 
Section 4.  Findings.  The recitals set forth above are hereby adopted as support for the 
amendments adopted herein. 
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Section 5.   Effective Date.  Ordinance A-246-A will take effect on the thirtieth day after its 
enactment.   
 
ADOPTED by the City Council of the City of Coburg this 13th day of June, 2023, by a vote of __ 
for and __ against.  
 
APPROVED by the Mayor of the City of Coburg this 13th day of June, 2023.  
 
 
                                                                                     ____________________________ 
                                                                                     Nancy Bell, Mayor 
 
 
ATTEST: ________________________________ 
                Sammy L. Egbert, City Recorder 
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ORDINANCE A-246 
PROPOSED AMENDMENTS BY A-246-A (5.2023) 

 

AN ORDINANCE CONTROLLING VEHICULAR AND PEDESTRIAN TRAFFIC; 

PROVIDING PENALTIES; AND REPEALING ORDINANCE A-188. 

         

THE CITY OF COBURG ORDAINS AS FOLLOWS: 

               

SECTION 1.  SHORT TITLE.  

This ordinance may be cited as City of Coburg Uniform Traffic and Parking Ordinance. 

 

STATE TRAFFIC LAWS 

 

 SECTION 2.  APPLICABILITY OF STATE TRAFFIC LAWS.  

Provisions of Oregon Revised Statutes, Chapters 801, 803, 806, 807, 809-811, 813-816, and 818-

821, and Chapter 153, except for ORS 153.093 and 153.125-153.145, are hereby adopted, and 

any violation shall constitute an offense against the city.  

 

SECTION 3.  DEFINITIONS. 

1. In addition to those definitions contained in the above ORS chapters, the following 

words or phrases, except where the context clearly indicates a different meaning, shall 

mean: 

A. Bicycle.   A non-motorized vehicle designed to be ridden, propelled by human 

power, and having two or more wheels the diameter of which are in excess of 10 

inches, or having two or more wheels where any one wheel has a diameter in 

excess of 15 inches.  The term “bicycle” includes an “electric assisted bicycle.” 

B. Bus stop.   A space on the edge of a roadway designated by sign for use by buses 

loading or unloading passengers. 

C. Commercial Motor Vehicle.   A motor vehicle or combination of motor vehicles 

that: 

1. Has a gross combination weight rating of 26,001 pounds or more, 

inclusive of a towed unit with a gross vehicle weight rating of more than 

10,000 pounds; 

2. Has a gross vehicle weight rating 26,001 pounds or more; 

3. Is designated to transport 16 or more persons including the driver; 

4. Is of any size and is used in the transportation of hazardous materials; or 
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5. Is of any size and is owned or leased by, or operated under a contract 

with a mass transit district, or a transportation district when the vehicle is 

actually being used to transport passengers for hire, regardless of the 

number of passengers, unless the vehicle is a taxi. 

6. A commercial motor vehicle does not include the following: 

(I) An emergency fire vehicle being operated by firefighters as defined in 

ORS 652.050; 

(II) Emergency vehicles being operated by emergency service workers as 

defined in ORS 401.025. 

(III) A motor home used to transport or house, for nonbusiness purposes, 

the operator or the operator's family members or personal 

possessions; 

(IV) A vehicle that is owned or leased by, or operated under contract with, 

a mass transit district or a transportation district when the vehicle is 

actually being used to transport passengers for hire and is being 

operated by a volunteer driver, so long as the vehicle is not one 

described in section of this section; or 

D. Electric assisted bicycle.  A vehicle that is operated solely for personal use and, 

1. Is designed to be operated on the ground on wheels, 

2. Has a seat or saddle for use of the rider, 

3. Is designed to travel with not more than three wheels in contact with the 

ground, 

4. Has both fully operative pedals for human propulsion and an electric 

motor, and is equipped with an electric motor that: 

(I) Has a power output of not more than 1,000 watts, and 

(II) Is incapable of propelling the vehicle at a speed of greater than 20 

miles per hour on level ground. 

E.   Guest.   A bona fide visitor to a residence located on a residential parking street.    

F. Holiday.   New Year's Day, Independence Day, Labor Day, Thanksgiving Day, 

Christmas Day, and any other day proclaimed by the Council to be a holiday. 

G.  Loading zone.   A space on the edge of a roadway designated by sign for the 

purpose of loading or unloading passengers or materials during specified hours 

of specified days. 

H.   Motor vehicle.   Every vehicle that is self-propelled, including tractors, fork-lift 

trucks, motorcycles, road building equipment, street cleaning equipment, and 

any other vehicle capable of moving under its own power notwithstanding that 

the vehicle may be exempt from licensing under the motor vehicle laws of 

Oregon. 
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I.    Park or parking.   The condition of:   

1. A motor vehicle that is stopped while occupied by its operator with the 

engine turned off, or  

2. A motor vehicle that is stopped while unoccupied by its owner whether 

or not the engine is turned off. 

J. Parking Permit.   A valid resident parking permit or guest parking permit issued 

by The City of Coburg. 

K. Pedestrian.   A person on the public right-of-way, except: 

1. The operator or passenger of a motor vehicle or bicycle. 

2. A person leading, driving, or riding an animal or animal-drawn 

conveyance. 

L. Person.   A natural person, firm, partnership, association, or corporation. 

M.  Recreational Vehicles.    A vehicle designed to be used primarily as temporary 

living quarters for recreational, camping, travel, or seasonal use that either has 

its own motor power or is mounted on or towed by another vehicle, including 

but not limited to camping trailers, fifth wheel trailers, motor homes, travel 

trailers, and truck campers.  For purposes of this Ordinance, recreational vehicles 

include boats that are used primarily as temporary living quarters for 

recreational, camping, travel, or seasonal use. 

N.  Residence.   A single-family, two-family, or multi-family dwelling within the 

boundaries of the City of Coburg. 

O. Resident.   The principal occupant of a residence. 

P. Residential Parking Street.   A street within the boundaries of the City of Coburg, 

which the council designates as requiring a parking permit to park a motor 

vehicle at any time, at certain times, between certain dates, or on certain days. 

Q.  Restricted Zone.   A zone within the city limits which may be streets, partial 

      streets, or blocks which have been designated by the City Council as an area in  

      which parking, stopping, or standing requires the use of a permit or other  

      approved means to park, stop, or stand. 

R.  Stand or Standing.   The stopping of a motor vehicle while occupied by its  

operator with the engine running, except stopping in obedience to the 

instructions of a traffic officer or traffic control device or for other traffic. 

S.  Stop. Complete cessation of movement. 

T.  Street and other property open to public travel. 

1. Street.   The terms "highway," "road," and "street," when used in this 

ordinance or in the ORS chapters incorporated herein, shall be considered 

synonymous, unless the context precludes such construction. "Street," as 

defined in this ordinance and the ORS chapters incorporated by reference 
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herein, includes alleys, sidewalks, and parking areas and access ways owned 

or maintained by the city. 

2. Other property open to public travel.   Property, whether publicly or 

privately owned and whether publicly or privately maintained, upon which 

the public operates motor vehicles either by express or implied invitation 

other than streets as defined in Subpart (i) of this section, and excepting 

public school property, county property, or property under the jurisdiction 

of the State Board of Higher Education. Other property open to public travel 

shall include but not be limited to parking lots, service station lots, shopping 

center and supermarket parking lots, and other access ways and parking 

areas open to general vehicular traffic, whether or not periodically closed to 

public use. 

U. Taxicab stand.  A space on the edge of a roadway designated by sign for use by 

taxicabs. 

V. Traffic control device.   A device to direct vehicular or pedestrian traffic or 

parking, including but not limited to a sign, signaling mechanism, barricade, 

button, or street or curb marking installed by the city or other authority. 

W.      Traffic lane. That area of the roadway used for the movement of a single line 

of traffic. 

 X.    Vehicle.  Any device in, upon, or by which any person or property is or may be 

transported or drawn upon a public highway and includes vehicles that are 

propelled or powered by any means.  Vehicles include bicycles, but do not 

include manufactured structures. 

 

ADMINISTRATION. 

 

SECTION 4.  POWERS OF THE COUNCIL. 

1. Subject to state laws, the City Council shall exercise all municipal traffic authority for the city 

except those powers specifically and expressly delegated herein or by another ordinance. 

2. The powers of the Council shall include but not be limited to: 

A. Designation of through streets. 

B. Designation of one-way streets. 

C. Designation of truck routes. 

D. Designation of parking meter zones. 

E. Restriction of the use of certain streets by any class or kind of vehicle to protect 

the streets from damage. 
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F. Authorization of greater maximum weights or lengths for vehicles using city 

streets than specified by state law. 

G. Initiation of proceedings to change speed zones. 

H. Revision of speed limits in parks. 

I. Closing of city streets for special events. 

 

SECTION 5.  DUTIES OF THE DIRECTOR OF PUBLIC WORKS.    

The Director of Public Works or designee may exercise the following duties consistently with 

section 7  

1. Implement the ordinances, resolutions, and motions of the council and the Directors of 

Public Works own orders by installing traffic control devices. Such installations shall be 

based on the standards contained in the Oregon Manual on Uniform Traffic Control 

Devices for Streets and Highways. 

2. Establish, maintain, remove, or alter the following classes of traffic controls: 

A. Crosswalks, safety zones, and traffic lanes. 

B. Intersection channelization and areas where drivers of vehicles shall not make 

right, left, or U-turns, and the time when the prohibition applies. 

C. Parking areas and time limitations, including the form of permissible parking 

(e.g., parallel or diagonal). 

3. Establish, maintain, remove, or alter traffic control signals or signs. 

4. Establish, maintain, remove, or alter loading zones and stops for all vehicles. 

5. Temporarily block or close streets. 

 

SECTION 6.  PUBLIC DANGER.    

Under conditions constituting a danger to the public, the Director of Public Works or designee 

may install temporary traffic control devices deemed to be necessary. 

 

SECTION 7.  STANDARDS.   

The regulations of Director of Public Works or designee shall be based upon: 

1. Traffic engineering principles and traffic investigations. 

2. Standards, limitations, and rules promulgated by the State Highway Commission. 

3. Other recognized traffic control standards. 

 

SECTION 8.  AUTHORITY OF POLICE DEPARTMENT AND FIRE AGENCIES. 

1. It shall be the duty of police officers to enforce the provisions of this ordinance. 
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2. In the event of a fire or other public emergency, officers of the police and fire agencies 

may direct traffic as conditions require, notwithstanding the provisions of this 

ordinance. 

 

SECTION 9.  OBEDIENCE TO AND ALTERATION OF CONTROL DEVICES. 

1. No person shall disobey the instruction of a traffic officer or a traffic control device. 

2. No unauthorized persons shall install, move, remove, obstruct, alter the position of, 

deface, or tamper with a traffic control device. 

 

SECTION 10.  EVIDENCE.    

The existence of a traffic control device shall be prima facie evidence that the device was 

lawfully authorized and installed. 

 

SECTION 11.  EXISTING CONTROL DEVICES.    

Traffic control devices installed prior to the adoption of this ordinance are lawfully authorized. 

 

SECTION 12.  RULES OF ROAD.    

In addition to state law, the following shall apply to the operation of vehicles upon the streets 

of the city: 

1. The operator of a vehicle shall not back the vehicle unless the movement can be made 

with reasonable safety and without interfering with other traffic, and shall yield the 

right-of-way to moving traffic and pedestrians. 

2. The operator of a vehicle in the traffic lane shall have the right-of-way over an operator 

of a vehicle departing from a parking space. 

3. No operator of a vehicle shall pull away from a curb or other parking area without giving 

an appropriate turn signal when other traffic may be affected. 

4. Where a stop sign is erected at or near the entrance to an intersection, the operator of a 

vehicle approaching shall bring the vehicle to a stop before crossing a stop line or 

crosswalk; or, if none, then before entering the intersection. Stopping at a point which 

does not yield an unobstructed view of traffic on the intersecting street shall not 

constitute compliance with the requirements of this section. 

5. Notwithstanding an indication by a traffic control device to proceed: 

A.  No operator of a vehicle shall enter an intersection unless there is sufficient 

space on the opposite side of the intersection to accommodate the operator’s 

vehicle without obstructing the passage of other vehicles. 
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B. No operator of a vehicle shall enter a marked crosswalk, whether or not at an 

intersection, unless there is sufficient space on the opposite side of the 

crosswalk to accommodate the operator’s vehicle without obstructing the 

passage of pedestrians. 

 

SECTION 13.  CROSSING PRIVATE PROPERTY.   

No operator of a vehicle shall proceed from one street to an intersecting street by crossing 

private property. This provision shall not apply to the operator of a vehicle who stops on the 

property for the purpose of procuring or providing goods or services. 

 

SECTION 14.  EMERGING FROM VEHICLE.    

No person shall open the door of a motor vehicle into a traffic lane without first ascertaining 

that it can be done in safety. 

 

SECTION 15.  UNLAWFUL RIDING. 

1. No operator shall permit a passenger and no passenger shall ride on a vehicle upon a 

street except on a portion of the vehicle designed or intended for the use of passengers. 

This provision shall not apply to an employee engaged in the necessary discharge of a 

duty, or to a person riding within a truck body in space intended for merchandise. 

2. No person shall board or alight from a vehicle while the vehicle is in motion upon a 

street. 

3. No person shall allow a domestic animal to ride on a vehicle upon a street except on a 

portion of the vehicle designed or intended for the use of passengers, unless a device is 

used to prevent the domestic animal from leaping from the vehicle while it is in motion 

4. No person shall operate a motor vehicle while holding a pet.  

 

SECTION 16.  CLINGING TO VEHICLES.    

No person riding upon a bicycle, motorcycle, coaster, roller skates, sled or other device shall 

attach the device or person to a moving vehicle upon a street. Nor shall the operator of a 

vehicle upon a street knowingly allow a person riding on any of the above vehicles or devices to 

attach to the vehicle or a device to the vehicle. 

 

SECTION 17.  DAMAGING SIDEWALKS AND CURBS. 

1. The operator of a vehicle shall not drive upon a sidewalk or roadside planting strip 

except to cross at a permanent or temporary driveway. 
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2. No unauthorized person shall place dirt, wood or other material in the gutter or space 

next to the curb of a street with the intention of using it as a driveway. 

3. No person shall remove a portion of a curb or move a motor vehicle or device moved by 

a motor vehicle upon a curb or sidewalk without first obtaining authorization from the 

Public Works Director and posting bond if required. A person who causes damage shall 

be held responsible for the cost of repair. 

4. It shall be unlawful for any person except the City to paint, write, print or otherwise 

place any sign or other matter upon the surface of any of the streets, alleys, sidewalks 

or crosswalks within the city limits, except that bus stop benches with signs upon them 

may be placed at such locations and for such periods of time as the council may from 

time to time permit. 

 

SECTION 18.  OBSTRUCTING STREETS AND SIDEWALKS.    

It shall be unlawful for any person to place on any street, alley or sidewalk any building 

material, wood, farm implements, vehicles, merchandise or other material which in any way 

tends to obstruct the travel or free passage of pedestrian and vehicular traffic; provided that 

lumber, building materials and wood may be so placed, but shall not remain longer than 48 

hours; and in case the passage of pedestrians or traffic is liable to be endangered thereby, the 

chief of police may require a warning light to be placed thereon at night. And it shall be 

unlawful for any person owning or in charge of land abutting on a sidewalk to allow trees on 

the land to grow over the sidewalk in such a manner as to obstruct free passage of traffic along 

the sidewalk. 

 

SECTION 19.  REMOVING GLASS AND DEBRIS.    

A party to a vehicle accident or a person causing broken glass or other debris to be upon a 

street shall be responsible for ensuring the removal of the glass and other debris from the 

street. Tow truck operators shall be required to clean debris at the scene of an accident when 

they have been employed to remove one or more vehicles from the scene.  

 

SECTION 20.  ILLEGAL OPERATION OF A MOTOR ASSISTED SCOOTER.    

All motor assisted scooters must abide by the same rules of the road as would apply to bicycles 

and must be equipped with the same equipment as required for bicycles.  
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PARKING REGULATIONS 

 

SECTION 21.  PARKING REGULATIONS NOT EXCLUSIVE. 

These parking regulations do not supersede or preclude the enforcement of any other 

regulation of parking or storage of vehicles in specified places or at specified times. 

 

SECTION 22.   METHOD OF PARKING. 

1. No person shall stand or park a vehicle in a street other than parallel with the edge of 

the roadway, headed in the direction of lawful traffic movement, and with the curbside 

wheels of the vehicle within 12 inches of the edge of the curb, except where the street 

is marked or signed for angle parking. 

2. Where parking space markings are placed on a street, no person shall stand or park a 

vehicle other than in the indicated direction and, unless the size or shape of the vehicle 

makes compliance impossible, within a single marked space. 

3. The operator who first begins maneuvering a motor vehicle into a vacant parking space 

on a street shall have priority to park in that space, and no other vehicle operator shall 

attempt to deprive the first operator of priority or block access. 

4. Whenever the operator of a vehicle discovers that their vehicle is parked close to a 

building to which the fire district has been summoned, the operator shall immediately 

remove the vehicle from the area, unless otherwise directed by police or fire officers.  

 

SECTION 23.  PROHIBITED PARKING AND STANDING.   

In addition to the state motor vehicle laws prohibiting parking, no person shall park or stand: 

1. A vehicle upon a bridge, viaduct, or other elevated structure used as a street. 

2. A vehicle in an alley other than for the expeditious loading or unloading of persons or 

materials, but in no case for a period in excess of 30 consecutive minutes. 

3. A commercial motor vehicle or commercial vehicle on a street between the hours of 

9:00 p.m. and 7:00 a.m. of the following day in front of or adjacent to or close enough to 

cause an inconvenience to a residence, motel, apartment house, hotel, or other sleeping 

accommodation. 

4. For more than 5 days, cumulative or consecutive, in any calendar quarter, a motor home 

used to transport or house, for non-business purposes, the operator or the operator's 

family members or personal possessions. 

5.4. A vehicle upon a highway, except as authorized. 

6.5. A vehicle upon or across a sidewalk. 
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7.6. A vehicle parked within 20 feet of a crosswalk at an intersection on a street 

within the City jurisdiction. 

8.7. A vehicle within ten feet of railroad tracks. 

9.8. A vehicle within ten feet of a fire hydrant. 

10.9. A vehicle within two feet of a driveway or in any portion of a street which blocks 

vehicular access to any driveway. 

11.10. A vehicle on a bike path or bike lane. 

12.11. In a manner that obstructs or interferes with the delivery of mail. 

13.12. Motor homes, recreational vehicles, campers, boats, or trailers are prohibited 

from being parked on the street: 

A. For the principal purpose of displaying the vehicle for sale. 

B. For repairing or servicing the vehicle, except minor repairs necessitated by an 

emergency. 

C. For the principal purpose of displaying advertising from the vehicle. 

D. For the principal purpose of selling merchandise from the vehicle, except when 

authorized.   

13.4. Except as permitted by Section 23(4), nNo person, firm or corporation shall store on 

any street for longer than seventy-two (72) consecutive hours any wagon, automobile, 

farming implement, traction engine, machinery, motor home, recreational vehicle, 

camper, boat, trailer or vehicle; provided, however, that mechanics may make minor 

repair to such machinery of vehicles while temporarily on the streets for that purpose 

if traffic is not thereby obstructed. This section shall not apply to machinery or 

vehicles owned by or in the employ of the city and used in working on the streets. This 

does not give the right to nor prohibit the removal of vehicles that are a traffic hazard 

or safety hazard.  

14.5.    A recreational vehicle in violation of Section 31. 

 

SECTION 24.  PROHIBITED PARKING. 

1. No operator shall park and no owner shall allow a vehicle, motor homes, campers, 

boats, recreational vehicles, or trailers to be parked upon a street for the principal 

purpose of: 

A. Displaying the vehicle for sale. 

B. Repairing or servicing the vehicle, except repairs necessitated by an 

emergency. 

C. Displaying advertising from the vehicle. 

D. Selling merchandise from the vehicle, except when authorized. 

E. Storing the vehicle for longer than 72 consecutive hours. 
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2. No person, firm or corporation shall store on any street for longer than three 

consecutive days any wagon, automobile, farming implement, traction engine, 

machinery, motor home, camper, boat, trailer or vehicle; provided, however, that 

mechanics may repair such machinery or vehicles while temporarily on the streets for 

that purpose if traffic is not thereby obstructed. This section shall not apply to 

machinery or vehicles owned by or in the employ of the city and used in working on the 

streets. 

3.   No person shall park or stand any vehicle upon any residential parking street without a 

residential parking permit or guest parking permit, prominently displayed on the 

vehicle, at any time during which the residential parking street is limited to residential 

parking. 

A. A resident may apply to the city for residential or guest parking permits. The 

city shall issue a residential parking permit if the applicant lives on a 

residential parking street that is within the restricted zone, possesses a valid 

driver's license, and provides proof of current vehicle registration. The city 

may issue guest parking permits to qualified residents. 

B. The parking permit(s) shall be valid as long as the registered owner maintains 

the same address as indicated on the initial permit. 

C. The duty of issuing permits may be delegated to any employees of the city or 

volunteers for the city who do not directly work for the police department. 

D. Parking permits shall be used only by residents who live on a residential 

parking street within the restricted zone or their bona fide guests who are 

visiting a residence within the restricted zone. The parking permit shall be 

clearly displayed on the motor vehicle. Guest parking permits must reflect 

the address of the resident who resides within the restricted zone. Guest 

passes shall not be loaned, sold, leased, or otherwise provided to others for 

any purpose other than enabling vehicles to park within the restricted zone 

for purposes of visiting a residence within the restricted zone. 

E. A resident may apply to the City Council for an exception granting relief from 

the parking permit requirements within a restricted zone to allow for special 

events. The City Council shall decide the manner in which to grant the relief 

to the resident. The relief granted shall not last more than 24 hours. 

F. Unauthorized reproduction or unauthorized use of any residential parking 

permit, guest parking permit, or other sticker, placard, or identifying item 

issued by the police department to aid in the identification of vehicles is a 

violation of this ordinance. 
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G. Theft of a parking permit is a class "C" misdemeanor punishable by a fine 

established by order of the Municipal Court Judge, imprisonment not to 

exceed 30 days, or both. 

H. It shall be a violation to park a vehicle on a street within a restricted zone, 

unless the vehicle has a prominently displayed, valid parking permit.  

 

SECTION 25.  USE OF LOADING ZONE.    

No person shall stand or park a vehicle for any purpose or length of time, other than for the 

expeditious loading or unloading of persons or materials, in a place designated as a loading 

zone when the hours applicable to that loading zone are in effect. In no case when the hours 

applicable to the loading zone are in effect shall the stop for loading and unloading of materials 

exceed the time limits posted. If no time limits are posted, then the use of the zone shall not 

exceed 30 minutes. 

 

SECTION 26.  LEAVING UNATTENDED VEHICLE.    

No operator or person in charge of a motor vehicle shall park it or allow it to be parked on a 

street, on other property open to public travel, or on a new or used car lot without first 

stopping the engine, locking the ignition, removing the ignition key from the vehicle, and 

effectively setting the brake. If the vehicle is attended, the ignition key need not be removed. 

 

SECTION 27.  STANDING OR PARKING OF BUSES REGULATED.    

The operator of a bus shall not stand or park the vehicle upon a street in a business district at a 

place other than a bus stop. 

 

SECTION 28.  RESTRICTED USE OF BUS STOPS.    

No person shall stand or park a vehicle other than a bus in a bus stop, except that the operator 

of a passenger vehicle may temporarily stop for the purpose of and while actually engaged in 

loading or unloading passengers, when stopping does not interfere with a bus waiting to enter 

or about to enter the restricted space. 

 

SECTION 29.  LIGHTS ON PARKED VEHICLE.    

No lights need be displayed upon a vehicle that is parked in accordance with this ordinance 

upon a street where there is sufficient light to reveal a person or object at a distance of at least 

500 feet from the vehicle. 
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SECTION 30.  EXTENSION OF PARKING TIME.    

No operator of a motor vehicle shall park and no owner shall allow a vehicle to stand 

continuously for a time longer than the maximum time limit posted on an official sign. Where 

maximum parking time limits are designated by sign, movement of a vehicle within a block to 

another restricted area shall not extend the time limits for parking.  

 

SECTION 31.  PARKING AND USE OF RECREATIONAL VEHICLES.  

See Ordinance Regulating the Parking and Use of Recreational Vehicles within the 

City of Coburg. 

SECTION 32.  MOTOR VEHICLES AND TRAILER PARKING REGULATIONS ON 

ROBERTS ROAD 

1. Motor vehicles and trailers including semi-trucks, camping trailers, fifth wheel trailers, 
motor homes, travel trailers or truck campers, whether separate or attached, parking, 
standing and stopping on Roberts Road and Roberts Court within the City of Coburg are 
subject to the following regulations: 

A. No parking, standing or stopping is allowed on the entire length of the west side 
of Roberts Road. 

B. No parking, standing or stopping is allowed on the first fifty feet of the east side 
of Roberts Road starting from its intersection with Pearl Street. 

C. On the remaining length of the east side of Roberts Road parking, standing or 
stopping for a maximum of one hour is allowed for motor vehicles and trailers 
attached to a motor vehicle, but parking of unattached trailers is prohibited. 

D. On Roberts Court parking, standing or stopping is allowed for a maximum of 
fifteen minutes. 

E. Moving a motor vehicle or trailer to another location on the same street does 
not start a new time period for purposes of these regulations. 

2. The owner of a motor vehicle or trailer placed in violation of a regulation established 
herein shall be responsible for the offense, except where the use of the vehicle or trailer 
was secured by the operator without the owner's consent.  In a prosecution of a vehicle 
or trailer owner, charging a violation of this or another ordinance, proof that the vehicle 
at the time of the violation was registered to the defendant constitutes a presumption 
in fact of the defendant’s ownership.  

 

SECTION 33.   EXEMPTION.    

The provisions of this ordinance regulating the parking or standing of vehicles shall not apply to 

a vehicle of the city, county, or state or public utility while necessarily in use for construction or 

repair work on a street, or a vehicle owned by the United States while in use for the collection, 

transportation, or delivery of mail. 
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BICYCLE REGULATIONS 
 

SECTION 34.  BICYCLE EQUIPMENT.    

A bicycle operated upon the streets shall be equipped as required by state law, including lights 

and reflectors. In addition, a bicycle shall be equipped with a brake capable of sliding at least 

one tire when applied on dry, level, clean pavement, and a functioning bell or horn. No bicycle 

shall be equipped with a siren or whistle. 

 

SECTION 35.  BICYCLE OPERATING RULES. 

Persons operating bicycles within the City will follow all Oregon State Laws pertaining to the 

operation of a bicycle as stipulated in the Oregon Revised Statutes. 

 

SECTION 36.  IMPOUNDING OF BICYCLES. 

1. It shall be unlawful to leave a bicycle on public or private property without the consent 

of the person in charge or the owner thereof. 

2. A bicycle left on public property for a period in excess of 24 hours may be impounded by 

the police department. 

3. In addition to any citation issued, a bicycle parked in violation of this ordinance may be 

immediately impounded by the police department. 

4. If a bicycle impounded under this ordinance is licensed, or other means of determining 

its ownership exist, the police shall make reasonable efforts to notify the owner. An 

impounding fee, as set forth in the City’s fee schedule, shall be charged to the owner. 

No impounding fee shall be charged to the owner of a stolen bicycle which has been 

impounded. 

5. A bicycle impounded under this ordinance which remains unclaimed shall be disposed of 

in accordance with the city's procedures for disposal of abandoned or lost personal 

property. 

 

PEDESTRIANS 

 

SECTION 37.   USE OF SIDEWALKS.    

A pedestrian shall not use a roadway for travel when a sidewalk is available. 
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SECTION 38.   PEDESTRIANS MUST USE CROSSWALKS.    

No pedestrian shall cross a street other than within a crosswalk in blocks with marked 

crosswalks, or if within 150 feet of a marked crosswalk.  If a crosswalk is not present then the 

pedestrian can cross at any corner. 

 

SECTION 39.   RIGHT ANGLES.    

A pedestrian shall cross a street at a right angle, unless crossing within a crosswalk. 

 

SECTION 40.   OBEDIENCE OF TRAFFIC LIGHTS.  

At an intersection where a pedestrian control light is in operation, no pedestrian shall start to 

cross the street except when the walk signal is illuminated. Where only vehicle control lights 

are in operation, no pedestrian shall start to cross the street except when the green light is 

illuminated. 

 

PARADES, PROCESSIONS AND CRUISING. 

 

SECTION 41.   PARADES AND PROCESSIONS.    

During parades, the police may clear the streets and prohibit vehicles and pedestrians from 

crossing the streets. No pedestrian or vehicle shall break through the line of a funeral 

procession. 

 

SECTION 42.   CRUISING.    

Cruising events within the City of Coburg are authorized by permit issued to a sponsor or 

sponsors upon proper application to the City of Coburg. An individual's authorization to cruise 

within the City is only authorized by a permission slip. Individual permission is granted only 

upon agreement by vehicle operators and registrants to conduct themselves pursuant to State 

laws, local ordinances, and event rules. The event permit and the individual permission slips are 

revocable on the spot by the City of Coburg through its appointed officials, police officers, or 

administrator, or event sponsor(s) when reasonable suspicion exists that any violation of law, 

rule, or ordinance has occurred. 

 

DEFINITIONS 

1. Unlawful Cruising.   The repeated passage of a vehicle on any portion of a street which 

is within an approved cruising route, three or more times in a two hour period, without 

a city-authorized permission slip during an authorized cruise event. 
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2. Cruising Permit.   A permit issued by the event sponsor and provided by the City of 

Coburg for a properly authorized cruising event. 

3. Cruising Event.   An authorized event with an identified sponsor or sponsors with a 

specified cruising route, which has been approved by the City Council. 

4. Prohibited Cruising Activity.   Any operation of a motor vehicle in which the State Motor 

Vehicle Code, criminal statutes, city ordinances, or cruising regulations are violated. 

5. Cruising Permission Slip.   The sponsor issued and city provided permit which must be 

posted clearly in the front windshield of all registered cruisers allowing the clearly 

legible recognition of the registration number. The cruising permission slip will include 

the following information: 

A. The cruise permit number will be in large block letters of at least one half 

inch in height, the permit will be of a bright easily noticeable color 

identifying the owner or driver. The information included in the permit 

must identify the insurance company currently insuring the vehicle and 

the active policy number with expiration date. The permit may include or 

require any other applicable and informative details as the City of Coburg 

deems prudent. 

B. Safety Regulations. All other rules established by city departments prior 

to the cruising event and listed upon the cruising permission slip issued 

during registration. 

C. Permit Revocation. May occur at any time when an event sponsor, police 

officer, or other city official has a reasonable suspicion the operation of 

the permitted vehicle is dangerous or in violation of the rules established, 

motor vehicle code, or local ordinances. 

TOWING 

1. Notice of Towing, Towing and Impounding. This ordinance authorizes the towing and 

impounding of vehicles participating in "prohibited cruising activity" upon a second or 

subsequent violation of any rule, law, or ordinance. Upon issuing a first citation for 

violation of any portion of this section, the police officer shall give the person whom the 

citation is issued a written notice which shall state: 

NOTICE 

You have been cited for violation of Ordinance ___, Section 40 for violation of the 

rules, ordinances, or laws regulating cruising. If the vehicle you are driving is again 

driven along or across the cruise event area authorized by the city council during the 

advertised hours of the authorized cruise event, the driver will be cited for violation 

of Ordinance ___ Section 40 and its applicable subsections, and this vehicle shall be 

towed and impounded. The impounded vehicle will be released to its registered 
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owner, upon proof of ownership, and the payment of towing, impoundment, and 

administrative fees. 

2. Riding on any portion of a vehicle, outside of the driver's or passenger's compartment, 

in which mounted seats and safety belt systems equipped pursuant to Oregon Revised 

Statutes 815.055, 815.075, and 815.080 are not in use by the occupants (except antique 

vehicles specifically exempted in ORS 815.105). 

A. Order to Leave.  An order issued by any law enforcement officer to any driver 

or occupant of any motor vehicle, directing such person to remove 

themselves and the vehicle from the cruising route, and not to return to such 

route while the cruise is in progress. 

B. Requirements.   All persons engaging in cruising activities shall obey the 

Oregon Vehicle Code, all safety regulations, and all city ordinances, including 

all requirements for proper installation and use of safety belts. 

C. Prohibitions.   No person shall engage in any prohibited cruising activity, 

including, but not limited to, unlawful cruising and unsafe external riding. No 

person shall disobey a lawful order to leave. 

D. Insurance.   All cruise permission slip applicants must have proof of current, 

adequate motor vehicle insurance immediately prior to being issued a 

permission slip. 

E. Operator's License.   All cruise permission slip applicants must possess and 

show to event sponsors proof of current authorization to operate a motor 

vehicle in the United States of America immediately prior to being issued a 

permission slip. 

F. Improper issuance of permission slip.   Sponsors shall issue permission slips 

only to applicants who meet the requirements of this ordinance. Improper 

issuance of a permission slip is a violation of this ordinance. 

G. Traffic Citations.   Police officers will issue Uniform Traffic Citations to 

persons who violate this ordinance during an authorized cruise. 

H. Exemptions.    

This section shall not apply to: 

A. any publicly owned vehicle of any city, county, public district, state or 

federal agency; 

B. any vehicle listed for public transportation; 

C. any other vehicle granted an exemption by a law enforcement officer 

because passage of the vehicle along or across the traffic congested street is 

necessary for commercial or medical reasons. 
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PARKING CITATIONS AND OWNER RESPONSIBILITY 
 

SECTION 43.   CITATIONS ON ILLEGALLY PARKED VEHICLES.    

Whenever a vehicle without an operator is found parked in violation of a restriction imposed by 

this ordinance, the officer finding the vehicle shall take its license number and any other 

information displayed on the vehicle which may identify its owner, and shall conspicuously affix 

to the vehicle a parking citation for the operator to answer to the charge or pay the penalty 

imposed within ten days during the hours and at a place specified in the citation. The bail 

schedule shall be established by the Municipal Court. The officer will follow the impound rules 

as designated by police departmental procedures.  

 

SECTION 44.   FAILURE TO COMPLY WITH TRAFFIC CITATION ATTACHED TO 

PARKED VEHICLE.    

If the operator does not respond to a traffic citation affixed to such vehicle within a period of 

ten days, the court clerk may send to the owner of the vehicle to which the traffic citation was 

affixed a letter informing the operator of the violation and issuing a warning that, in the event 

the letter is disregarded for a period of ten days, a warrant for the operator’s arrest may be 

issued.  

 

SECTION 45.   OWNER RESPONSIBILITY.    

The owner of a vehicle placed in violation of a parking restriction shall be responsible for the 

offense, except where the use of the vehicle was secured by the operator without the owner's 

consent. 

 

SECTION 46.   REGISTERED OWNER PRESUMPTION.    

In a prosecution of a vehicle owner, charging a violation of a restriction on parking, proof that 

the vehicle at the time of the violation was registered to the defendant shall constitute a 

presumption that he was then the owner in fact. 
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PENALTIES 
 

SECTION 47.   PENALTIES. 

Except as may be limited by charter or as otherwise provided herein, violations of this 

ordinance or the Oregon Revised Statutes adopted by reference in Section 2 of this ordinance 

are offenses against the city and are punishable up to the maximum amounts established by 

order of the Municipal Court Judge, which amounts shall not exceed the maximum amounts 

established under state law.  

 

GENERAL 
            

SECTION 48. SEVERABILITY CLAUSE.    

If a portion of this ordinance is for any reason held to be invalid, such decision shall not affect 

validity of the remaining portions of this ordinance. 

 

SECTION 49. REPEAL 

Ordinance A-188, Establishing certain motor vehicle and trailer parking regulations, enacted 

July 23, 2003, is now repealed. 

 

SECTION 50. EFFECTIVE DATE  

Ordinance A-246 will take effect on the thirtieth day after its enactment.   

 
ADOPTED by the City Council of the City of Coburg this 9th day of October, 2018, by a vote of 4 
for and 3 against.  
 
APPROVED by the Mayor of the City of Coburg this 9th day of October, 2018. 
 
 
                                                                                     ____________________________ 
                                                                                     Ray Smith, Mayor 
ATTEST: 
 
 
________________________________ 
Sammy L. Egbert, City Recorder 
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COBURG CITY COUNCIL 
MONTHLY REPORTS 
 

TOPIC: Intergovernmental Annual Agreements (IGA) with Lane 
Council of Governments 
 
Meeting Date: June 13, 2023 
Staff Contact: Anne Heath, City Administrator 
Contact: 541-682-7852, anne.heath@ci.coburg.or.us  
____________________________________________________________________________ 
REQUESTED COUNCIL ACTION: 
 
Intergovernmental Agreement annual approval  

 
Suggested Motion:  “I move to approve annual Intergovernmental agreements with Lane 
Council of Governments for Information Systems Services and Telecommunications System 
Management for 2023-2024.  

______________________________________________________________________________ 
 
CITY COUNCIL GOAL:  Operational Capacity 
______________________________________________________________________________ 
 
BACKGROUND 
 
The City depends on intergovernmental agreements to provide services to our customers, and 
to receive services needed for the administration of the City.  These are normal annual 
agreements that need to be renewed prior to the beginning of the new fiscal year. 
 
The three Intergovernmental agreements to be renewed are as follows: 
 

1. Lane Council of Governments (LCOG) Intergovernmental Agreement for Information 

System (IS) management. This service provides Computer Support Technicians, database 

administrators, network administrators, server and system administration  

 2022-23 IGA NOT TO EXCEED  $15,975 

 2023-24 IGA NOT TO EXCEED  $16,774  

  

2. LCOG Intergovernmental agreement for Telecommunications System Management and 

Service.  The City has been a part of this Telephone Consortium managed by LCOG since 

1980s.  This service includes full support including maintenance, system back-up, 

voicemail, 24/7 support, training, system backups and more. Coburg pays direct and 

pass through costs for maintenance and service as they accrue PLUS the monthly rate 

below 
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 2021-22  IGA monthly rate  $1,432.00 

 2022-23  IGA monthly rate  $1,216.00 

______________________________________________________________________________ 
 
PURPOSE 
Annual administration of services 
______________________________________________________________________________ 
 
BUDGET 
The costs of these programs are budgeted in all departments of the City.  The 2023-24 Budget 
included these costs and was approved on May 31, 2023 by the Budget Committee.  
______________________________________________________________________________ 
 
RECOMMENDATION 
Staff recommends that the Council approve the renewal of the intergovernmental agreements 
with Lane Council of Governments. 
 

 
ATTACHMENTS 
 A. Information System Management IGA  
 B. Telecommunication System Management IGA 
 
NEXT STEPS  
City Administrator will sign contracts and City Recorder will record them.  
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 ATTACHMENTS 

 A.  Intergovernmental agreement LCOG for IS managed Services  
 B.  Intergovernmental agreement LCOG for Telecommunications  
______________________________________________________________________________ 
 
REVEWED THROUGH: 
 
Sammy Egbert, City Recorder  
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INTERGOVERNMENTAL AGREEMENT 
 
BETWEEN: Lane Council of Governments (LCOG), an organization of governments within 

Lane County, Oregon  
 
AND: City of Coburg (AGENCY), a unit of local government of the State of Oregon   
 
EFFECTIVE DATE: 7/1/2023 
 

RECITALS 
 
A. ORS 190.010 provides that units of local government may enter into agreements for the performance of any 

and all functions and activities that any party to the agreement, its officers, or agents have the authority to 
perform. 

 
B. Provision of services for the remuneration specified in this agreement will mutually benefit the parties. 
 
C. AGENCY and LCOG desire to enter into an agreement where-in LCOG will provide the services described in 

this agreement and Attachment A (attached hereto and incorporated herein by reference).                                                                    

  
AGREEMENT 

 
1. Duration. The agreement term shall take effect on the Effective Date and shall continue in place until June 

30th, 2024, or until earlier terminated pursuant to Paragraph 4 of this agreement. 
 
2. Services to be Provided.  LCOG agrees to provide services to AGENCY as outlined in Attachment A, Work 

Program. 
 
3. Compensation.  AGENCY shall pay LCOG upon receipt of an invoice, which shall be issued quarterly unless 

otherwise agreed to by the parties in writing. The invoice will reflect hourly rates for LCOG personnel plus any 
direct expenses associated with the Work performed. The total cost of this agreement shall not exceed 
$16,774. 

 
4. Termination.  Upon thirty days' prior written notice delivered to the persons designated in Paragraph 6 to 

receive notice, either party, without cause, may terminate its participation in this agreement.  
 
5. Amendments.   This agreement may be modified or extended by written amendment signed by both parties. 
 
6. Administration.  Each party designates the following person as its representative for purposes of 

administering this agreement. Either party may change its designated representative by giving written notice to 
the other as provided in paragraph 14. 

 
For LCOG: Heidi Leyba        City of Coburg:  Anne Heath 

  859 Willamette St., Suite 500                    PO Box 8316 
  Eugene, OR 97401-2910                                91136 N Willamette St 
  Ph:  541-682-4452              City of Coburg, OR 97408 
                  Ph: 682-7871 
                          
7. Records/Inspection. AGENCY and LCOG shall each maintain records of its costs and expenses under this 

agreement for a period of not less than three full fiscal years following completion of this agreement.  Upon 
reasonable advance notice, either party or its authorized representatives may from time to time inspect, audit, 
and make copies of the other party's records related to this agreement. 

 
8. Limitation of Liability.  AGENCY contracts separately with a company named TAG, which supplies and 

supports a separate network for its Waste Management environment. LCOG’s services under this Agreement 
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do not include tech support (including but not limited to backup, monitoring, management, antivirus, updates) 
for this network and shall not be responsible in any way for the management or operation of that network. 

 
9. Indemnification.  To the extent allowed by the Oregon Constitution and the Oregon Revised Statutes, each of      

the parties hereto agrees to indemnify, defend, and save the other harmless from any claims, liability or 
damages including attorney fees, at trial and on appeal, arising out of any error, omission or act of negligence 
on the part of the indemnifying party, its officers, agents, or employees in the performance of this agreement. 

 
10. Dispute Resolution.  The parties shall exert every effort to cooperatively resolve any disagreements they may 

have under this Agreement.  In the event that the parties alone are unable to resolve any conflict under this 
Agreement, they agree to present their disagreements to a mutually agreeable mediator for mediation.  Each 
party shall bear its own costs for mediation and the parties shall share the cost of the mediator.  This mediation 
procedure shall be followed to its conclusion prior to either party seeking relief from the court, except in the 
case of an emergency. 

 
If the dispute remains unresolved through mediation, the parties may agree in writing to submit the dispute to 
arbitration, using such arbitration process as they may choose at the time and which includes the following 
conditions: 

  a. The location of the arbitration shall be in Eugene, Oregon; 
  b. Each party shall bear its own costs (except arbitration filing costs), witness fees, and attorney fees; 
  c. Arbitration filing costs and any arbitrator’s fees will be divided equally between the parties; and 
       d. Judgment upon the award rendered by the arbitrator may be entered in the Circuit Court in Lane 

County, Oregon. 
 
11. Insurance.  Each party working under this agreement is either a subject employer under the Oregon Worker’s 

Compensation Law and shall comply with ORS 656.017, which requires each to provide Worker’s 
Compensation coverage for all its subject workers or is an employer that is exempt under ORS 656.126. 

   
12. Subcontracting.  LCOG shall not subcontract the Work under this agreement, in whole or in part, without the 

AGENCY’s prior written approval.  LCOG shall require any approved subcontractor to agree, as to the portion 
of the Work subcontracted, to comply with all obligations of LCOG specified in this agreement.  Notwithstanding 
the AGENCY’s approval of a subcontractor, LCOG shall remain obligated for full performance of this agreement 
and AGENCY shall incur no obligation to any sub-contractor. 

 
13. Assignment.  Neither party shall assign this agreement in whole or in part, or any right or obligation hereunder, 

without the other party's written approval. 
 
14. Compliance With Laws.  LCOG shall comply with all applicable federal, state, and local laws, rules, 

ordinances, and regulations at all times and in the performance of the Work, including all applicable State and 
local public contracting provisions.  

 
15. Notices.  Any notices permitted or required by this agreement shall be deemed given when personally 

delivered or upon deposit in the United States mail, postage fully prepaid, certified, return receipt requested, 
addressed to the representative designated in paragraph 6.  Either party may change its address by notice 
given to the other in accordance with this paragraph. 

 
16. Integration.  This agreement embodies the entire agreement of the parties.  There are no promises, terms, 

conditions or obligations other than those contained herein.  This agreement shall supersede all prior 
communications, representations or agreements, either oral or written, between the parties.  

 
17. Interpretation.  This agreement shall be governed by and interpreted in accordance with the laws of the State 

of Oregon. 
 
LANE COUNCIL OF GOVERNMENTS: 
 
By: ____________________________________ 
       Brendalee S. Wilson, Executive Director 
 
Date: __________________________________ 

AGENCY: CITY OF COBURG 
 
By: ____________________________________ 
       Anne Heath, City Administrator                                                       
 
Date: __________________________________ 
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IS MANAGED SERVICES FY24 PROGRAM  

Attachment A  

 

Section 1: Introduction  
 

The purpose of this cooperative program is to share the costs of IS (Information Systems) services 

across a collective of local governments, in order to facilitate more efficient management of 

enterprise systems at a lower total cost for all participating agencies.  Participation in the IS 

Managed Services Program includes the City of Coburg; The City of Veneta, and Lane Regional 

Air Protection Agency (LRAPA). Individual agency participation may change during the agreement 

period without need for amending the agreement.  

  

The systems used by the agencies are complex. It is difficult to independently fund and arrange for 

the level of technical skill and support required to successfully operate and maintain the technical 

infrastructure within each agency. Currently, LCOG has on staff the following technical resources 

to make available to the IS Managed Services Program:  

  

 Computer Support Technicians  

 Database Administrators  

 Network Administrators  

 Mobile/Web Developers  

 Server/Systems Administrators  

 

Section 2: Scope of Services  
 

The IS Managed Services Program scope of services consists of basic break/fix services provided by 

LCOG staff, plus the following:  
 

Desktop & Laptop Computer Support: LCOG will provide the labor to maintain the computer 

operating systems, Microsoft Office products, Adobe Acrobat, e-mail and virus scanning software, 

and your supported line of business applications.  LCOG will provide the labor for hardware 

maintenance and repair for covered computers which are still under the manufacturer’s warranty.  

Older computers will be repaired to the best of our ability to do so.  
 

Server Support: LCOG will provide the labor to maintain server operating systems, e-mail and virus 

scanning software, and your line of business applications and databases, including Microsoft 

Exchange and SQL Server. LCOG will configure, maintain and, to the extent possible, monitor 
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approved backup solutions and applications.  
  

Network Support: LCOG will provide all labor related to maintenance, configuration, and 

monitoring of network equipment, including routers, firewalls, switches, and wireless access points on 

the client’s local area network. LCOG will troubleshoot and diagnose connectivity issues between 

devices on the client’s LAN as well as connectivity to the internet. LCOG will configure, maintain, 

and diagnose connectivity related issues and settings on network printers and scanners.  As requested, 

LCOG will assist with administering the agency’s security plans, securing the network infrastructure, 

and regulatory initiatives. TAG provides a separate environment and network, and LCOG’s agreement 

to provide services does not include any work related to the TAG network.  
 

Application Development/Database Administration: LCOG will make available application 

development and database administration resources. Features of this service include any combination 

of the following provisions: software development and integration, database analysis and design, 

business process automation and user experience and usability testing.  Programming Language: 

Microsoft .NET; Database Language: MS SQL Server.   
 

Web Updates:  Most participating agencies have local staff technically capable of performing their 

own agency’s web updates.  However, we also understand that this may not present the optimum 

situation for agencies that may be short-staffed and have more important tasks assigned to these roles, 

or who have employees with some of the necessary skillsets, but not enough to complete more 

advanced programming.  As a result, LCOG will provide labor related to performing web updates, as 

requested by agencies that would like to take advantage of this service.    

  

The items reflected in the IS Managed Services Plan cover overall activities.  Not all functions, activities 

or projects apply to all agencies.   

  

Section 3: Service Level Agreement Information  
 

The resources to perform the work assignments identified above are available to the IS Managed Services 

Agencies 8:00 AM-5:00 PM, Monday through Friday, except for LCOG holidays.  In general, LCOG is 

not staffed to provide after-hours support.  However, arrangements for after-hours assistance can be 

accommodated with an approved request when necessitated by business requirements.   
 

Contact Information for IS Managed Services Support:  

  

service-desk@lcog.assist.com or 541-682-2322  

  

Text Support (NEW): 541-682-HELP (4357) – Please include the following information in your text 

message and a ticket will be automatically generated:   

  
Your Name  

Location  

Preferred callback number  

Brief summary of the problem  

  

Clients will be responsible for submitting support requests based on their own internal processes.  All 

services performed by LCOG are subject to mutually agreed upon maintenance windows.  

LCOG’s technical support staff is familiar with a wide variety of hardware and software systems and will 

make all reasonable efforts to answer questions and resolve issues in a timely manner. In some cases, 
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referral to outside vendor support may become necessary.  In these limited cases, LCOG staff will provide 

alternative recommendations.    

 

As requested, LCOG will work together with each agency’s staff and their vendor partners to develop 

backup and recovery options for business-critical applications and to configure those solutions.  LCOG 

cannot guarantee an agency’s ability to recover data.  LCOG recommends data owners run tests to verify 

their application recovery plans work well.  

  

Incoming project and services requests are triaged by LCOG IS support services, with priority given to 

critical emergencies and outages.  Resources will be assigned in an equitable fashion based on time of 

request and business impact.  Participating agencies will be provided the opportunity to attend meetings to 

review project status and resource allocation for the program.  

  

Questions and concerns regarding priorities or services may be escalated to the following contacts at any 

time:  

  
Heidi Leyba, Chief Technology Officer   

hleyba@lcog.org  

541-682-4452  

  

Michael Wisth, Government Services Director  

mwisth@lcog.org  

541-682-4007   

  

Section 4: Program Budget  
 

IS Managed Services Program FY24 Budget  Amount  

    

Personnel Services for IS Systems and Development Support  $39,259  

Indirect   $8,713  

Estimated Travel  $1,000  

Operating Reserve (3%)  $1,350  

Total Program Costs in FY22  $50,322  

    

Direct Cost Technical Services Available Upon Request:   

  

Projects outside the scope of this agreement will be planned, billed, and 

executed at the relevant billable rate. Hourly rates are actualized and 

range from $75-$150/hr. At Member agency request, an LCOG Project 

Manager will provide a billable quote for the scope of work. Example 

supplemental technology services include, but are not limited to:  

  

    

Broadband Services  

Cyber Security Assessments/Incident Response Services  

GIS Services  

Television/Video Production Services  

Telecommunications Support  
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Section 5: Budget Allocation  

   
  

In this budget, formulas are used to allocate personnel services according to the amount of FTE dedicated 

to the IS Managed Services Program between July 1st, 2023, and June 30th, 2024.  Costs are distributed 

based upon the total number of workstations in the program on July1, and they will not be adjusted during 

the fiscal year regardless of changes to the agencies’ workstation counts.    

  

For the individual members participating in this cooperative agreement, differing amounts of LCOG staff 

time or labor hours may be available from month to month.  LCOG will maintain service history records 

for the IS Managed Services Program, so that costs can be redistributed annually on July 1st.    
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TELECOMMUNICATIONS SYSTEM MANAGEMENT AND SERVICE 
INTERGOVERNMENTAL AGREEMENT  

 

BETWEEN: Lane Council of Governments (LCOG), an organization of governments 

within Lane County, Oregon  

 
AND: City of Coburg (Coburg), a unit of local government of the State of 

Oregon  

 

EFFECTIVE DATE: July 1, 2023 

RECITALS 
 

A. ORS 190.010 provides that units of local government may enter into agreements for the performance 

of any and all functions and activities that any party to the agreement, its officers, or agents have the 

authority to perform. 

B. Provision of services for the remuneration specified in this agreement will mutually benefit the parties. 

C.   Since the 1980s, LCOG has staffed and managed the Telephone Consortium (Consortium), an 

organization of local governments formed to facilitate the maintenance of a shared telephone system, 

(Shared System).  The Consortium benefits from shared management to improve compatibility and 

minimize costs to the participating local governments and agencies. COBURG has been participating 

in the Consortium and the shared system. 

D. LCOG, on behalf of the Consortium, initiated the joint purchase of telephone equipment in 1985, and 

the Shared System has been maintained and periodically updated since that time including a 

comprehensive system replacement and transition to VoIP (voice over internet protocol) in 2018. 

E. COBURG and LCOG have executed annual Management Services IGAs for LCOG’s management of 

the Shared System. 

F. As part of its ongoing management duties for the Consortium, LCOG entered in Maintenance and 

Requirements contracts with G12, Structured Communications, Matrix Networks (Matrix), Calero, and 

V1 Datacom. 

G. LCOG, representing the Consortium, also entered into agreements for long distance services, trunk 

services, wireless, and fiber through contracts with independent third parties that were intended to 

provide lower rates, as a result of the purchasing volume. 

H. The parties wish to continue the ongoing relationship regarding the shared system, and to spell out 

LCOG’s management duties and COBURG’s rights and obligations with regard to the relationship 

and with regard to the contracts LCOG has entered into with third parties on behalf of COBURG, as a 

participant in the Consortium. 
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AGREEMENT 
 

1. Duration.  This Agreement shall take effect on the Effective Date, set forth above, and terminate 
on June 30, 2024, or until earlier terminated pursuant to Paragraph 6 of this Agreement. 

 
2. Scope of Work.  LCOG will provide telecommunications system management and services to 

the COBURG as described in Exhibit A (Scope of Work) and Exhibit B (Catalog of Services, 
2023-2024), attached hereto.   

 
3. Consideration.   

 

a. COBURG shall pay LCOG $1,216.00 for management and services, which will be billed in 
monthly installments.  This amount is based on the Budget Summary document, attached 
hereto as Exhibit C (Budget Summary Document, 2023-2024).   
 

b. COBURG agrees to pay direct and pass through costs for maintenance and services as they 
accrue during the term of this Agreement. 

 
4.  Contractual Rights.  COBURG may exercise any and all of LCOG’s rights under its 

Maintenance and Requirements Contracts with third parties. COBURG agrees to pay LCOG for 
maintenance services attributable solely to COBURG. LCOG shall bill COBURG separately for 
those services. 

 
5. Termination.  Upon 60 days prior written notice delivered to the person designated in Paragraph 

8 of this Agreement, either party may, without cause, terminate its participation in this agreement.  

However, if COBURG terminates prior to June 30, 2024, it remains responsible for all costs 

attributable COBURG that LCOG has budgeted for FY 2023-2024 (see Exhibit C). COBURG shall 

also be responsible for its allocated portion of annual obligations that LCOG has entered into with 

third party providers. 

 

6. Amendment.  This agreement may be modified or extended by written amendment signed by  

both parties. 

       7.   Administration.  Each party designates the following person as its representative for purposes of 

 administering this agreement.  Either party may change its designated representative by giving 

 written notice to the other as provided in paragraph 14. 

For LCOG:  Heidi Leyba    For COBURG:  Anne Heath  

 859 Willamette St., Suite 500   91136 N. Willamette St. 
 Eugene, OR 97401-2910              Coburg, OR 97408 
 Ph:  541-682-4452    Ph: 541-682-7871 
 

8. Records/Inspection. COBURG and LCOG shall each maintain records of its costs and 
expenses under this agreement for a period of not less than three full fiscal years following 
completion of this agreement.  Upon reasonable advance notice, either party or its authorized 
representatives may from time to time inspect, audit, and make copies of the other party's records 
related to this agreement. 
 

9. Indemnification.  To the extent allowed by the Oregon Constitution and the Oregon Revised 
Statutes, each of the parties hereto agrees to indemnify, defend, and save the other harmless 
from any claims, liability or damages including attorney fees, at trial and on appeal, arising out of 
any error, omission or act of negligence on the part of the indemnifying party, its officers, agents, 
or employees in the performance of this agreement.  Obligations of both parties under this 
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provision are subject to limitation of the Oregon Tort Claims Act.  Obligations of COBURG are 
subject to limitation of Article XI, Section 10, of the Oregon Constitution. 

 

10. Dispute Resolution.  The parties shall exert every effort to cooperatively resolve any 
disagreements they may have under this Agreement.  In the event that the parties alone are 
unable to resolve any conflict under this Agreement, they agree to present their disagreements to 
a mutually agreeable mediator for mediation.  Each party shall bear its own costs for mediation 
and the parties shall share the cost of the mediator.  This mediation procedure shall be followed 
to its conclusion prior to either party seeking relief from the court, except in the case of an 
emergency. 

 

If the dispute remains unresolved through mediation, the parties may agree in writing to submit 

the dispute to arbitration, using such arbitration process as they may choose at the time and 

which includes the following conditions: 

  a. The location of the arbitration shall be in Eugene, Oregon; 

  b. Each party shall bear its own costs (except arbitration filing costs), witness fees, and  

   attorney fees; 

  c. Arbitration filing costs and any arbitrator’s fees will be divided equally between the  

   parties; and 

       d. Judgment upon the award rendered by the arbitrator may be entered in the Circuit Court 

in Lane County, Oregon. 

11. Insurance.  Each party working under this agreement is either a subject employer under the 
Oregon Worker’s Compensation Law and shall comply with ORS 656.017, which requires each to 
provide Worker’s Compensation coverage for all its subject workers, or is an employer that is 
exempt under ORS 656.126. 

 
12. Assignment.  Neither party shall assign this agreement in whole or in part, or any right or 

obligation hereunder, without the other party's written approval. 

 

13. Compliance With Laws.  LCOG shall comply with all applicable federal, state, and local laws, 
rules, ordinances, and regulations at all times and in the performance of the Work, including all 
applicable State and local public contracting provisions.  

 
14. Notices.  Any notices permitted or required by this agreement shall be deemed given when 

personally delivered or upon deposit in the United States mail, postage fully prepaid, certified, 
return receipt requested, addressed to the representative designated in paragraph 7.  Either party 
may change its address by notice given to the other in accordance with this paragraph. 

 
15. Integration.  This agreement embodies the entire agreement of the parties.  There are no 

promises, terms, conditions or obligations other than those contained herein.  This agreement 
shall supersede all prior communications, representations or agreements, either oral or written, 
between the parties.  

 
16. Interpretation.  This agreement shall be governed by and interpreted in accordance with the 

laws of the State of Oregon. This Agreement may be changed upon the execution of 
amendments to the Agreement approved by LCOG and COBURG. 
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LANE COUNCIL OF GOVERNMENTS     CITY OF COBURG  
 
 
 
             
Brendalee Wilson       Anne Heath 
Executive Director       City Administrator 
 
Date:        Date:    
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EXHIBIT A 

Scope of Work 

I. System Administration 
 

1. Budget and allocate contract costs among system users; monitor budget 
2. Determine rates   

 

II. Contract Management 
 

1. Manage procurement process for vendors, services, and equipment 
2. Negotiate contracts 
3. Monitor system operations and maintenance contract performance 
4. Coordinate and advise maintenance operations with contractors as needed 
5. Ongoing communications with contractors 

 

III. Network Management 
 

1. Manage billing for telephone system customers, when this service is provided, as 
well as vendors and contractors 
 

IV.  Additional Services 
 

1. For a full list of services please visit: https://lcogteleconsortium.org/ 
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 EXHIBIT B  

 Service Catalog – Services Provided as Part of Telecom Consortium   

   

 System Backups  

 Routine Scheduled Maintenance  

 Support for voicemail system  

 Full support for MAC (Moves, Adds, Changes)  

 End user support for phones  

 System Maintenance  

 24/7 Support  

 Support for 4 Digit Dialing  

 Limited Call Accounting  

 Telco Billing  

 Provide user training for telephones, voicemail and other tools  

 Resolve trouble calls and system problems  

 
Provide assistance to vendor partners in troubleshooting system 
problems  

 Administer changes  

 Verify telephone company billings  

 NEC Hardware/Software Maintenance  

 Physical Copper QSIG Support  

 Host Asset & Billing Solution (Calero)  

 Maintain Help Desk SysAid Ticketing System for Phone system  

 Handle call records requests  

 Conference Bridge Management  

 Analog system support and maintenance  

 System Holidays Management  

 Support and Management of Cordless phones  

 Business Continuation Routing (BCR)  
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EXHIBIT C 
Budget Summary Document 2023-2024 

 
 

I. Background Information 
 
In this budget, formulas are used to allocate the costs for personnel services, including 
indirect, based upon estimates of time spent by LCOG staff with each agency. Each 
agency demands different amounts of staff time.  The Shared System involves 
extensive end user contact and greater responsibility for bill allocation and payment.   
 
 

II. Telecom Management, Maintenance, and Personnel Budget (2023-2024) 
 

Budget Categories     Amount 
 

Personnel Services FY21 FY23 FY24 

Principal Telecommunications Systems 
Analyst 

33,495.00 13,642.00 13,642.00 

Telecom Call Accounting Specialist 15,127.00 4,615.49 4,615.49 

Principal Systems Analyst 0.00 0.00 0.00 

Sr. Financial Analyst 3,452.00 1,372.87 1,372.87 

Indirect 16,380.00 7,769.20 8,041.12 

Subtotal 68,454.00 

 
27,400.66 

 
27,671.48 

   

Materials and Services     

     

Systems Software Maint.  2,000.00 2,000.00 2,070.00  

Travel 500.00 400.00 400.00  

Telephone 1,300.00 840.00 840.00  

Misc Program Expense (ex. consulting) 22,230.00 13,000.00 13,000.00  

Subtotal 26,030.00 16,240.00 16,310.00  

     

Total 94,484.00 43,640.66 43,981.48  
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III. Telecom Consortium Annual Standard Allocations 
 
  

Member 18-19  19-20  20-21  21-22 22-23 23-24 

City of Coburg 1,091  1,216  1,437 1,216 1,216 1,216 

City of Eugene 0  0 100 100 500 500 

City of Springfield 10,406  11,599  14,171 14,171 2,000 2,000 

Eugene School Dist 
4J 

13,378  14,911  18,218 
18,218 18,218 18,218 

Eugene Science 
Center 

623  694  820 
694 694 694 

Homes For Good 8,102  9,031  10,670 9,031 9,031 9,031 

LCC 5,015  5,590  6,829 6,829 6,829 6,829 

LC Historical 
Museum 

777  866  1,023 
866 866 866 

Lane ESD 4,025  4,486  5,481 5,481 5,481 5,481 

Lane Transit District 0 0 100 100 250 250 

LCOG 22,049  24,576  25,804 25,804 25,804 25,804 

Oregon Judicial Dept. 15,659  0 100 100 250 250 

Total 240,557  92,918  109,226 82,610 71,139 71,139 
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 

TOPIC:  Addendum 3 to the Intergovernmental Agreement with the City of 
Cottage Grove for Building Permit Program Services 

 
Meeting Date: June 13, 2023 
Staff Contact: Megan Winner, Planner 
Contact: 541-682-7862, megan.winner@ci.coburg.or.us  
 

 

REQUESTED COUNCIL ACTION: 

Consider approval of addendum 3 to the Intergovernmental Agreement with City of Cottage 
Grove for the purpose of providing Building Permit Program Services to the City of Coburg. 
  

RECOMMENDED MOTION: “I move to approve Addendum 3 to the June 8, 2020 

Intergovernmental Agreement with City of Cottage Grove for providing Building Permit 
Program Services to the City of Coburg.” 
 

BACKGROUND 
Since June 2020, the City of Coburg has been working under an Intergovernmental Agreement 
with Cottage Grove for the purpose of providing Building Permit Program Services. 
Amendments to the IGA are needed to more accurately reflect the cost to Cottage Grove to 
offer the program.  

 

BUDGET 
The cost of Building Permit Program services is directly tied to a percentage of work performed 
for the City of Coburg in comparison to the overall program.  Amendments to the contract are 
needed to more accurately reflect Cottage Grove’s costs to provide Coburg with Building Permit 
Program Services. 
 
  IGA  2020-2021  $57,030.00 
  IGA  2021-2022   $65,818.00 
  IGA  2022-2023  $80,520.00 
 
______________________________________________________________________ 
 

RECOMMENDATIONS AND ALTERNATIVES 
Staff recommends that Council approve addendum 3.    
 

 

PUBLIC INVOLVEMENT 
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This is an annual budgetary item. Revenues and expenditures for the Building Permit Program 
Services are part of the 2024 adopted budget. Public comment was available through the 
budget process. 
 
 

NEXT STEPS  
 The next step would be to implement Addendum 3 
 

 

ATTACHMENTS 
A. Addendum 3  
B. 2023-2024 Building Program Cost  
C. 2020 IGA and Addendum 1,  Addendum 2 

 
REVIEWED THROUGH 
 Anne Heath, City Administrator 
 Sammy Egbert, City Recorder 
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ADDENDUM NO. 3 
 

INTERGOVERNMENTAL AGREEMENT BETWEEN THE CITIES OF  

COTTAGE GROVE AND COBURG FOR BUILDING PERMIT  

PROGRAM SERVICES 

 

 
 

BETWEEN:  City of Cottage Grove (Cottage Grove) 

 

 

AND:   City of Coburg (Coburg) 

 

 

EFFECTIVE DATE: July 1, 2023. 

 

 

RECITALS 
 

A. Cottage Grove and Coburg entered into an Intergovernmental Agreement for Building 

Permit Program Services, on June 8, 2021, with an effective date of July 1, 2021 (IGA).   

 

B. Amendments to the Contract are needed to more accurately reflect Cottage Grove’s costs 

to provide Coburg with Building Permit Program Services. 

 

 

AGREEMENT 
 

In consideration of the foregoing Recitals, which by this reference are incorporated herein, and 

of the mutual covenants, conditions and obligations on the part of each party to be kept and 

performed, it is hereby agreed as follows: 

 

1. Section 4, Consideration, subsection (A) of the IGA, is hereby amended to read as 

follows: 

 

“$20,130.00 to Cottage Grove on a quarterly basis, by July 25th, October 

25th, January 25th and March 25th each year this Agreement continues in 

effect.  This amount represents the actual cost to Cottage Grove to provide 

Building Permit Program Services to Coburg, thus ensuring that all 

Building Permit funds collected by Coburg are properly dedicated to 

administration and enforcement of Coburg’s Building Inspection Program.” 
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ADDENDUM NO. 3  Page 2 of 2 

By execution of this Addendum, each party hereby acknowledges that it has read this Addendum 

No. 3, understands this amendment, and reaffirms all unamended provisions of the IGA. 

 
CITY OF COTTAGE GROVE, 

an Oregon municipal corporation 
CITY OF COBURG. 

an Oregon municipal corporation 

  

  

By:   

Name: ___________________________ 

Title: ___________________________ 

Date: __________________, 2023 

By:   

Name: ___________________________ 

Title: ___________________________ 

Date: _______________________, 2023 

  

 
F:\1Clients\Muni\Cottage Grove, City of\Public Works\Building Code Inspection Program\ADD No 1 - Coburg IGA  (050219) CHCkad.docx 
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2023-2024 Building Program Costs 

Total Staff Expenses $466,421.00 

$196,015.39 Building Official 
$182,936.94 Electrical Inspector 
$  87,468.72 Residential Building Inspector and Plans Examiner (75% of total cost)  

 
Total Materials and Services $13,950.00 
 
 $2,000 Telephone 
 $2,000 Fuel and Lubricants 
 $   500 Vehicle Expense 
 $   500 Computer Service and Supplies 
 $   750 Office Supplies 
 $   500 Books, Maps, Periodicals 
 $1,000 Computer Equipment 
 $1,200 Professional Association Dues 
 $3,500 Education & Registration Fees 
 $2,000 Travel and Subsistence 
 
Total Cottage Grove Building Program Expenses $260,480.34 
 
 $233,210.50 Staffing 
 $     6,975.00 Materials & Services (billed quarterly as expended) 
 $   19,294.84 General Office Overhead (8% of total costs) 
 $     1,000.00 Vehicle Expense (Mileage Re-Imbursement) 
 
Total Creswell Building Program Expenses $79,440.00 (Quarterly Payment $19,860.00) 
 
 $69,963.15 Staffing 
 $  2,092.50 Materials & Services (billed quarterly as expended) 
 $  5,884.45 General Office Overhead (8% of total costs) 
 $  1,500.00  Vehicle Expense (Mileage Re-Imbursement) 
 
Total Veneta Building Program Expenses $106,460.00 (Quarterly Payment $26,615.00) 
 
 $93,284.20 Staffing 
 $  2,790.00 Materials & Services (billed quarterly as expended) 
 $  7,886.00 General Office Overhead (8% of total costs) 
 $  2,500.00  Vehicle Expense (Mileage Re-Imbursement) 
 
 
 
Total Coburg Building Program Expenses $80,520.00 (Quarterly Payment $20,130.00) 
 
 $69,963.15 Staffing 

 $  2,092.50 Materials & Services (billed quarterly as expended) 
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 $  5,964.00 General Office Overhead (8% of total costs) 

 $  2,500.00  Vehicle Expense (Mileage Re-Imbursement) 

 

 

Percentage of program expenses: 

 

Cottage Grove  50% 

Coburg   15% 

Creswell 15% 

Veneta  20% 
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Page 1 of 2 
 

 

 

COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 
 

TOPIC: Intergovernmental Agreement with Lane County Sheriff’s Department  
 
 
Meeting Date: June 13, 2023 
Staff Contact:  Larry Larson, Chief of Police  
Contact: 541-682-7855, larry.larson@ci.coburg.or.us  
 

 
REQUESTED COUNCIL ACTION 

 
Suggested Acton:  “I move to approve the Intergovernmental Agreement with Lane County 

Sheriff’s Department to provide dispatch services for the Coburg Police 
Department.”  

__________________________________________________________________________ 
 
CITY COUNCIL GOAL (S): 
 None  
____________________________________________________________________________ 
 
BACKGROUND 
July 1st of 2020, Coburg Police Department entered into an Intergovernmental Agreement with 
the Lane County Sheriff Department for dispatch.  The Sheriff’s Department manages and staffs 
a communications / records section twenty-four hours per day, seven days per week for police 
reporting and radio communications systems.  It also provides management and maintenance 
of arrest warrants, stolen vehicles and stolen personal property for the Coburg Police 
Department.  
 
The Lane County Sheriff’s Department will also provide the services of their Communications 
Network Coordinator to provide up to ninety-six hours per calendar year for radio programing 
and repairs as needed at no cost as part of this agreement. 
 
The new two-year contract will begin during the new fiscal year July 1, 2023. Allowing for 
annual increase if necessary due to increased labor costs, inflation or other.  Increases will be 
made to the contract amount following the initial year. Unless extended or terminated earlier 
this agreement will terminate Junction 30th 2026.   
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RECOMMENDATION AND ALTERNATIVES  
Staff recommends the approval of the Intergovernmental Agreement with the Lane County 
Sheriff’s Department for twenty-four hour, seven days per week police reporting, dispatch 
services and warrant services starting July 1, 2023 to June 30, 2026.   
 
The alternative is to not approve the contract.  
 
BUDGET / FINANCIAL IMPACT 
Dispatch service is included in the annual budget and paid quarterly. 
Budget for FY 23-24 will be $72,852 
 
The budget for the Dispatch services was approved by the budget committee at $66,000.   The 
draft IGA was received after the budget was approved, and is set at $72,852 which is a $6,852 
difference.  This difference will need to be absorbed by the Police Budget.   As spending can 
equal the total of the Materials & Services, Personnel, and Capital outlay, the police budget will 
be adjusted accordingly by not spending out all lines and leaving room for the $6, 852 
difference in the Dispatch IGA. 
 

 
PUBLIC INVOLVEMENT 

None 
 

 
NEXT STEPS  
To sign and execute and record the IGA.   
____________________________________________________________________________ 
 
ATTACHMENTS 

A. Intergovernmental Agreement for dispatch services   
________________________________________________________________________ 
 
REVIEWED THROUGH:  
 Anne Heath, City Administrator 
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INTERGOVERNMENTAL AGREEMENT 
(IGA) (LC Contract Form A-2, 02/01/2023) 

 

 

DISPATCH SERVICES FOR CITY OF COBURG POLICE DEPARTMENT 

This Agreement is entered into by and between Lane County, a political subdivision of the State of Oregon 

(“County”), on behalf of the Sheriff’s Office, and City of Coburg, a municipal corporation (“City”), on 

behalf of the Coburg Police Department, each a “party,” and referred to collectively in this Agreement as 

“the parties.”  

RECITALS 

A. ORS 190.010 and the Lane County Home Rule Charter provide that units of local government 

may enter into agreements for the performance of any or all functions and activities that a party 

to the agreements, its officers, or agents, have authority to perform. 

B.  City desires to continue the partnership with County for dispatch services for the Coburg Police 

Department. 

C.    County is willing to provide dispatch services to City. 

D.   Parties to this Agreement must perform the Work in a manner consistent with the offers and 

statements in Exhibit A and Exhibit B. 

 

1. SCOPE OF AGREEMENT. 

1.1 County will: 
1.1.1   provide and fulfill dispatch services to City as described in Exhibit A. 

1.2 City will: 

1.2.1 perform and function as described in Exhibit A. 

1.2.2  perform and function as described in Exhibit B. 

1.2.3  agree to the terms described in Attachments 1 and 2. 

2. DOCUMENTS FORMING THE AGREEMENT 

2.1 The Agreement. The Agreement consists of this document and all exhibits listed below, which 

are incorporated into this Agreement. 

2.2 Exhibits. With this document, the following exhibits are incorporated into the Agreement: 

 Exhibit A         Scope of Work 

 Exhibit B        Access Requirements 

 Attachment 1   Third Party Remote Access Agreement Requirements 

 Attachment 2  Lane County APM, Use of County Computer and Communication 

Resources  

3. CONSIDERATION AND PAYMENT 

3.1 In consideration for City's performance under this Agreement, County will: 

                3.1.1  invoice City each quarter during the months of September, December, March and June.  

                          Payment will be due within thirty (30) days of billing date.  

 3.1.2  increase amounts if necessary due to increased labor costs, inflation etc.  Annual increases 

will be made to the contract amount following the Initial Year.  Generally, these increases 

fall between three to ten percent (3-10%) annually, as of July 1st of each new fiscal year. 

        3.2 In consideration for County's performance under this Agreement, City will: 

            3.2.1 agree to pay an Initial Year amount of Seventy-Two Thousand Eight Hundred Fifty-Two 

Dollars ($72,852.00) for Dispatch Services from July 1, 2023-June 30, 2024 

            3.2.2  agree to two additional years of services with an appropriate percentage increase each year. 

3.2.3  pay County quarterly as described in 3, 3.1 (3.1.1.) 
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4. EFFECTIVE DATE AND DURATION 

4.1 Effective Date. Upon the signature of all parties, this Agreement is effective July 1, 2023. 

4.2 Duration. Unless extended or terminated earlier in accordance with its terms, this Agreement 

will terminate June 30, 2026.   However, such expiration shall not extinguish or prejudice either 

party's right to enforce this agreement with respect to any breach or default in performance which 

has not been cured. 

5. AUTHORIZED REPRESENTATIVES. Each of the parties designates the following individuals as 

its authorized representatives for administration of this Agreement. Either party may designate a new 

authorized representative by written notice to the other.  

                                                                                                           

5.1 County's Authorized Representative.                 5.2 City’s Authorized Representative.  

 Jonna Hill, Support Services Manager   Anne Heath, City Administrator  

        125 E 8th Avenue     91136 N Willamette Street 

         Eugene, OR  97401     Coburg, OR  97408  

         Phone:  541-682-6689    Phone: 541-682-7871 

         Email:  jonna.hill@lanecountyor.gov  

 

Any notice, demand, consent, approval, or other communication to be given under this Agreement must 

be in writing and provided by email addressed to the party’s authorized representative, except as 

provided below in this section. However, if, in either party’s discretion, email is not the most 

appropriate method for providing notice, then notice may be provided by personal delivery; certified 

mail, postage prepaid, return receipt requested; or nationally recognized overnight courier. The 

effective date of notice shall be: for notice by email, the date and time sent if sent between the hours of 

8 am and 5 pm, otherwise effective at 8am the following Business Day; for notice delivered in person, 

the date and time of delivery; for notice by U.S. mail, three days after the date of certification; and for 

notice by overnight courier, the next business day after deposit with the courier. If no representative is 

identified in this section, notice may be given to the person executing the Agreement on behalf of that 

party below. 

6. SPECIAL CONDITIONS 

6.1 Compliance with Coronavirus Guidelines, Laws, Rules, and Orders. Each of the parties is 

aware of the continuing COVID-19 emergency and each agrees that it is and will remain familiar 

with the CDC prevention guidelines and with federal, state, and local laws, rules, and orders 

regarding COVID-19 throughout the term of this Agreement, and will take all necessary 

precautions relating to COVID-19 and its variants, including those set out in the guidelines, laws, 

rules, and orders described in this paragraph. The parties have anticipated the costs of compliance 

with the present guidelines, rules, laws, and orders prior to entering into this Agreement, and that 

no claim will be made by either party for such compliance. 

7. INDEMNIFICATION. To the extent permitted by the Oregon Constitution, and to the extent 

permitted by the Oregon Tort Claims Act, each party agrees to indemnify, defend, and hold harmless 

the other party and its officers, employees, and agents from and against all damages, losses and 

expenses, including but not limited to attorney fees and costs related to litigation, and to defend all 

claims, proceedings, lawsuits, and judgments arising out of or resulting from the indemnifying party’s 

negligence in the performance of or failure to perform under this Agreement. 

8. PUBLIC BODY STATUS. In providing the services specified in this Agreement (and any associated 

services) both parties are public bodies and maintain their public body status as specified in ORS 

30.260.  Both parties understand and acknowledge that each retains all immunities and privileges 

granted them by the Oregon Tort Claims Act (ORS 30.260 through 30.295) and any and all other 

statutory rights granted as a result of their status as local public bodies. 
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9. MODIFICATION AND TERMINATION. 

9.1 Modification. No modification or amendment to this Agreement will bind either party unless in 

writing and signed by both parties. 

9.2 Termination. The parties may jointly agree to terminate this Agreement at any time by written 

agreement. Either party may terminate this Agreement for its convenience at any time with no 

liability on its part, except to pay for services previously provided, by giving the other party not 

less than 30 days' advance written notice. 

9.3 Non-Appropriation. Each of the parties certifies that it has sufficient funds currently authorized 

for expenditure to finance the costs of this Agreement for the period within the current budget; 

however, the parties understand and agree that, if a party does not appropriate funds for the next 

succeeding fiscal year to continue payments otherwise required by the Agreement, this 

Agreement will terminate at the end of the last fiscal year for which payments have been 

appropriated. The non-appropriating party will notify the other party of such non-appropriation 

not later than 30 days before the beginning of the year within which funds are not appropriated. 

Upon termination pursuant to this clause, neither party will have a further obligation for 

payments beyond the termination date. 

10. MISCELLANEOUS PROVISIONS 

10.1 Dispute Resolution. The parties are required to exert every effort to cooperatively resolve any 

disagreements that may arise under this Agreement. This may be done at any management level, 

including at a level higher than the persons directly responsible for administration of the 

Agreement. In the event that the parties alone are unable to resolve any conflict under this 

Agreement, they are encouraged to resolve their differences through mediation or other 

cooperative dispute resolution process. 

10.2 Waiver. Failure of either party to enforce any provision of the Agreement does not constitute a 

waiver or relinquishment by the party of the right to such performance in the future nor of the 

right to enforce that or any other provision of this Agreement. 

10.3 Severability. If any provision of this Agreement is declared by a court to be illegal or in conflict 

with any law, the validity of the remaining terms and provisions are not affected; and the rights 

and obligations of the parties are to be construed and enforced as if the Agreement did not contain 

the particular provision held to be invalid. 

10.4 Governing Law, Forum, and Venue. All matters in dispute between the parties to this 

Agreement arising from or relating to the Agreement, including without limitation alleged tort 

or violation, are governed by, construed, and enforced in accordance with the laws of the State 

of Oregon without regard to principles of conflict of laws. This section does not constitute a 

waiver by County of any form of defense or immunity, whether governmental immunity or 

otherwise, from any claim or from the jurisdiction of any court. All disputes and litigation arising 

out of this Agreement will be decided by the state or federal courts of Oregon. Venue for all 

disputes and litigation will be in Lane County, Oregon. 

10.5 Time is of the Essence. The parties agree that time is of the essence with respect to all provisions 

of this Agreement. 

10.6 No Third-Party Beneficiaries. County and City are the only parties to this Agreement and are 

the only parties entitled to enforce its terms. Nothing in this Agreement gives or may be 

construed to give or provide any benefit or right to third persons, either directly or indirectly,  

that is greater than the rights and benefits enjoyed by the general public, unless that party is 

identified by name in this Agreement. 

10.7 Headings. The headings and captions in this Agreement are for reference and identification 

purposes only and may not be used to construe the meaning or to interpret the Agreement. 

10.8 Force Majeure. Neither party will be held responsible for delay or default due to force majeure 

acts, events, or occurrences, including but not limited to fires, riots, wars, and epidemics, unless 

such delay or default could have been avoided by the exercise of reasonable care, prudence, 

foresight, and diligence by that party. 
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10.9 Multiple Counterparts. This Agreement and any subsequent amendments may be executed in 

several counterparts, facsimile or otherwise, all of which when taken together will constitute one 

agreement binding on all parties, notwithstanding that all parties are not signatories to the same 

counterpart. Each copy of this Agreement and any amendments so executed will constitute an 

original. 

10.10 Merger and Construction. This Agreement contains the entire agreement of County and City 

with respect to the subject matter of this Agreement, and supersedes all prior negotiations, 

agreements and understandings. This Agreement is the result of bilateral negotiations between 

the parties, and the provisions of this Agreement are to be interpreted and their legal effects 

determined as a whole, with no part to be construed against the drafter of such part. 

10.11 Compliance with Law. County and City agree to comply with all federal, state and local laws 

applicable to the parties or the subject matter of this Agreement. 

 

 

 

SIGNATURES FOLLOW ON NEXT PAGE 
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EACH PARTY, BY EXECUTION OF THIS AGREEMENT, HEREBY ACKNOWLEDGES THAT 

IT HAS READ THIS AGREEMENT, UNDERSTANDS IT, AND AGREES TO BE BOUND BY ITS 

TERMS AND CONDITIONS. 

 

CITY:  COUNTY: 

 

CITY OF COBURG LANE COUNTY 

 

 

 

By:    By:    

           Steve M. Mokrohisky 

Print:_______________________________ 

 

Title:    Title:  County Administrator  

 

Date:    Date:    

 

Address: ____________________________   

   

   

  By: __________________________________ 

                      Clifton G. Harrold 

 

  Title: Sheriff___________________________  

 

               Date: ________________________________ 

_________________________________ 

 

               Lane County Sheriff’s Office 

                                                                                      125 E 8th Avenue 

                                                                                      Eugene, OR  97401 
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                             Exhibit A -- Scope of Work   

 

The City of Coburg (“City”), on behalf of the Coburg Police Department, desire to continue the 

partnership with Lane County (County), on behalf of the Lane County Sheriff’s Office, to provide 

dispatching and related services.  The work to be applied is listed below. 

1. City will remain on the LRIG trunked radio system.  Should this change, renegotiations to the 

contract would need to be addressed. 

 

2. County will dispatch for City, which includes approximately twelve (12) personnel consisting of 

one Police Chief, one Sergeant, two officers, one Records-Evidence Technician/Reserve Officer 

and 7 additional Reserve Officers.  Average time consists of ten (10) to sixteen (16) staggered 

hours of police coverage per day.  Case number volume in Calendar 2022 was 251 and active 

court warrants stood at 82 received, 60 cleared and 22 active warrants as of December 31, 2022. 

 

3. County will provide Contract Dispatching Services to City at a cost described in Section 3, 

Consideration and Payment, of the contract. 

 Initial Year cost: $72,852.00, July 1, 2023 – June 30, 2024. 

 Years Two and Three fees will be determined and estimated by the 1st of July each year, 

appropriate to the possible increases of labor and other costs. 

 The percentage of any increases will fall between 3-10%. 

   

4. County will handle all dispatching of City officers, including entering their calls for service into 

County’s Computer-Aided-Dispatch (“CAD”) system, tracking the status of all in-service City 

personnel via CAD, and taking all 911 calls within the Coburg city limits via transfer from 

Central Lane Communications. 

 

5. A separate phone line will continue to be maintained solely for the transfer of the City business 

line to County Dispatch to facilitate after-hours, weekends, and holiday calls.  Dispatch coverage 

will be up to eighty (80) hours per week of weekday business line answering at no additional 

charge; however, hours beyond 80 will result in City charged at an established rate for additional 

call-answering services.   

 

6. Per City’s ORI, County Dispatch/Police Records will be responsible for after-hours, weekends 

and holiday calls pertaining to data entry of missing persons/runaways, stolen vehicles, stolen 

license plates and stolen firearms.  County Jail Records will enter warrants, handle the 

confirmations, clearances, and recalls, among other warrant-related duties, and physically hold 

the warrants in Jail Records at Lane County Adult Corrections. 

 

7. City will fax all copies of missing person/runaways, stolen vehicles and stolen license plate 

reports to County Police Records to allow for expedient confirmation after-hours, weekends, and 

holidays.  City will make immediate notification to County when these reports are cleared.  For 

all other Law Enforcement Data System (“LEDS”) or National Crime Information Center 

(“NCIC”) entries requiring after-hours confirmation, County will route a City officer to their 

office to retrieve the report and fax it to County Dispatch. If there are no City units on duty, City 

will provide a call-out matrix to respond to their office in order to provide County with any 

necessary confirmation documentation. 
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8. On behalf of City, County will provide phone and radio recordings to the DA’s Office per their 

request or at the request of City. County will also provide copies of recordings to City for 

investigative, personnel purposes and public records requests. 

 

9. City will provide County Dispatch with a clearly articulated call-out plan for times when there are 

no Coburg officers on duty.  City will provide a clearly articulated response protocol as well for 

routine calls for services, or calls which fall under Coburg City Ordinances. 

 

10. City will staff their office and handle business phone lines from 0800-1700 (8:00am—5:00pm) 

weekdays, excluding holidays.  During this time period, phone calls requiring dispatch assistance 

will continue to ring through to County on the established City non-emergency line. 

 

11. City Staff will not dispatch officers to calls by phone or verbal relay without the knowledge of 

County Dispatch. 

 

12. County Dispatch must be notified when City office staff secures or resumes their daily business. 

Staff must advise County Dispatch of phone transfers both to the established County line, or back 

to the City lines during regular business hours. 

 

13. Monthly LEDS validations on warrants through Coburg Municipal Court will be the 

responsibility of City.  County will handle the validation for Circuit Court warrants. 

 

14. City will handle all public records requests involving City.  County will provide City with any 

needed recordings or CAD documentation requested; however, City is responsible for said 

requests, for meeting the statutory response timelines, and for other related details to these 

recordings or documentations requests.   

 

15. All City personnel must be appropriately LEDS and Criminal Justice Information System 

(“CJIS”) trained and certified.  Should the clearance or certification status of any City staff 

member be suspended or terminated for any reason, City will immediately notify County. 

 

16. City will be allowed access to County CAD system. City will be responsible for making sure the 

computer accessing the CAD system is in a CJIS secure environment and that all personnel  

accessing that computer have the appropriate CJIS clearances and training, and that the computer 

hosting the CAD system is in no way visible or accessible to the public.  County reserves the 

right to do a site inspection to verify these circumstances for CJIS compliance and/or auditing 

purposes. 

 

17. County will furnish at no cost to City the services of their Communications Network Coordinator 

(“CNC”) for up to eight (8) hours per month or an aggregate of ninety-six (96) hours per calendar 

year. 

 

o CNC will program or re-program vehicle and portable radio equipment and do minor 

repairs as needed, or coordinate where to obtain repairs. 

 

o CNC will consult on radio and radio network purchasing. 

 

o At City’s request, CNC will give an analysis of beneficial new and/or improved radio 
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             technology. 

 

o This agreement does not include servicing any non-LRIG repeaters on behalf of City.     

That service would be negotiable based on County’s contract rates.  This provision of 

service is restricted solely to City and does not include any services involving Coburg 

Fire vehicles, base radio resources or repeaters. 

 

18.  City will adhere to County computer access requirements, as described in Attachments 1 and 2. 
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                                                                          Exhibit B – Access Requirements 

 

The City of Coburg (“City”), on behalf of the Coburg Police Department, continue the partnership with 

Lane County (“County”), on behalf of the Lane County Sheriff’s Office, to provide dispatching and 

related services by remotely utilizing County computer system and access.  City will follow County 

policies, practices and securities regarding this access. 

 --COMPUTER CONNECTS 

 --REMOTE ACCESS 

 --SECURITY REQUIREMENTS 

 

1. It is the policy of County that all third parties such as City who are given access to County’s 

computer network, which includes access to County’s Remote Computer-Aided Dispatch 

(“CAD”) via the Lane County network, must agree to follow Lane County’s Administrative 

Procedures Manual (“APM”) Computer Use Policy (APM, Chapter 1/Section 22).  Any third 

party must also be able to demonstrate compliance with the related Lane County policies.  This 

includes staying current on all patches on equipment being used for remote access to County’s 

CAD. Additionally, City will be subject to user access auditing or other auditing as could be 

required for a County Criminal Justice Information System (“CJIS”) or other regulatory audit. 

2. No personally-owned equipment will be used to access County’s Remote Access CAD.  All 

equipment used for that purpose must be the property of City. 

 

3. City staff accessing County Remote Access CAD will be required to sign Lane County 

Technology Services’ Third Party Requirements/User Acknowledgment form.  Coburg PD staff 

using remote access will also acknowledge receipt of Lane County Administrative Procedures 

Manual/Chapter 1, Section 22 – Use of County Computer and Communication Resources.  This 

document is being provided solely as it applies to City’s remote access to County’s network for 

purposes of accessing County Remote Access CAD.  In no way does it apply to any other aspect 

of City’s business. 

4. City will be responsible for all upkeep, maintenance and troubleshooting that is required due 

solely to city-owned equipment or internet connection issues. 
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Attachment 1 

 

Third Party Remote Access Agreement Requirements for LCSO Remote Access CAD: 

 

1. Secure remote access must be strictly controlled.  Control will be enforced via password 

authentication. 

 

2. At no time should any Coburg Police Department user share his/her login with anyone. 

 

3. Non-standard hardware configurations on devices accessing the Lane County network via LCSO 

Remote Access CAD must be declared and approved by Lane County. 

 

4. All hosts that are connected to Lane County internal networks via remote access technologies 

must use the most up-to-date anti-virus software and be on current operating versions. 

 

I understand that this access and the work being conducted may be audited by Lane County or by a 

regulatory agency. 

I agree to abide by the terms of this remote access user agreement and acknowledge receipt of the Lane 

County APM, Chapter 1, Section 22, Use of County Computers and Communication Resources. 

 

 

Printed Name: _______________________________________________ 

 

Signature: __________________________________________________    Date: __________________ 
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Chapter 1 
Section 22 

Chapter1Section22Issue6.docx 1 of 14 

ADMINISTRATIVE PROCEDURES 
MANUAL 

Chapter 1 
Section   22 
Issue 6 Date  12/18/2016 

SUBJECT:  USE OF COUNTY COMPUTER AND COMMUNICATION RESOURCES 

I. Purpose

The purpose of this procedure is to ensure that access to County Computer and
Communication Resources within Lane County is used appropriately and the use is
consistent with Oregon Public Records and Government Standards and Practices law,
Federal, State and Local Regulatory Compliance Requirements and to establish rules
governing such use of County Computer and Communication Resources.  The primary
objectives are to meet the County’s performance goals; to maintain the organization’s
credibility with our clients, the public, and to protect the integrity of the County’s
Computer and Communication Resources. Lane County reserves the right to review any
data, files, or communications created, sent, accessed, stored, or received on its
Computer and Communication Resources.

II. Scope

This procedure is applicable to all County departments and is administered in
accordance with the authority delegated to the County Administrator in Lane Code
2.110(4) (f) and Lane Manual 4.220.  Where any section, subsection, sentence, clause
or phrase of this procedure is found to conflict with both properly negotiated and
ratified collective bargaining unit contracts or with any state or federal law or
administrative rule, the terms of such contracts, laws, or rules prevail.  Exceptions will
take effect upon written approval of the County Administrator.  Individual Department
Directors may establish more strict procedures for their respective departments.

III. Amendment

This procedure may be amended by the County Administrator.

IV. Definitions

The following definitions apply throughout this procedure whether or not the terms are
capitalized.

County Computer and Communication Resources (“Communication Resources”):  All
forms of information technology that are acquired, purchased, leased, or licensed by
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139

Item 11.



Chapter 1 
Section 22 
 

Chapter1Section22Issue6.docx 2 of 14 

Lane County; accessed on or from Lane County's premises; accessed using County 
computer or communication equipment, or County-paid access methods; or used in a 
manner that identifies the individual with Lane County.  This includes, but is not 
limited to, e-mail, Internet, Intranet, County computer hardware and software, County 
wired and wireless Personal mobile devices such as, tablets computers, cellular 
telephones, and other wireless voice or data devices.  This definition does not include 
personal use of a personal computer communication device when connected to the 
public wireless network or when used as a stand-alone device. 
   
County Equipment:  All computers, laptops, desk phones, cellular phones, tablets, 
iPads, radios, etc. owned by Lane County and is used by employees in the course of 
County work. 
 
Data: Information in a form suitable for processing by a computer, such as the digital 
representation of text, numbers, graphic images, or sounds.  
 
Download:  To copy data (usually an entire file) from one location to another.  The 
term is often used to describe the process of copying a file from the Internet to one's 
own computer. 
 
E-Mail:  The transmission of text messages, memos, and reports from one email 
address to another. 

 
Internet:  The Internet is a global system of interconnected computer networks that use 
the standard Internet Protocol.  It is a network of networks that consists of millions of 
private, public, academic, business, and government networks, of local to global scope. 
 
Intranet:  An intranet is a computer network that use Internet Protocol technology to 
share information, operational systems, or computing services within an organization.  
The term is used in contrast to internet, a network between organizations, and instead 
refers to a network within an organization. 
 
Jailbreaking: To gain access to the operating system of (a smartphone, tablet, etc., 
especially an Apple device), usually in order to run modified or unauthorized software. 
 
User Account:  A network access account established for general access purposes, such 
as file permissions, timecards and email. 
 
Wired Telephones: Lane County’s telephone system, currently a land-line based 
system. 
 
Wireless Telephones:  Cellular telephones. 
 
Wi-Fi Enabled Devices: Wi-Fi is a popular technology that allows an electronic device 
to exchange data wirelessly (using radio waves) over a computer network, including 
high-speed Internet connections. 
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V. Ownership and Public Records. Communication Resources are provided and may be 

used only in the furtherance and conduct of County business. 
 

A. Public Records 
 
1. Except as provided by the Oregon Public Records Law exemptions, and unless 

otherwise specified, all software programs, documents, and data generated by 
or residing on the Communication Resources or generated by County 
employees or others at the direction of the County, and all Communication 
Resources are County property and public records.  

 
2. Employees should not expect personal privacy with respect to any of their 

activities using Communication Resources.  Under Oregon's Public Records 
law, there is no absolute right to privacy for any public record, which includes 
e-mail and other data; in fact, all County records are public records subject to 
limited confidentiality and disclosure exceptions. 

 
3. Subject to certain state or federal confidentiality laws, the County reserves the 

right to access and disclose without prior notice any data stored on 
Communication Resources, including but not limited to removable flash or 
external storage devices, or created storage media.  

 
4. Within limited exceptions under certain state or federal confidentiality laws, 

any data or telephone records may be accessed and reviewed at any time 
without prior notice by the Department Director, the County Administrator, 
the Information Services Director, County Counsel, or County Human 
Resources Manager.  Data or records may also be accessed and reviewed by 
Information Services or other assigned support staff in their role of providing 
support services.   
 

5. Retention of data.  Since County data is public record, it is subject to the same 
retention requirements as hard copy documents.  Data must be retained even if 
it is confidential, privileged, or otherwise exempt from disclosure under the 
Public Records Law unless state or federal law specifies otherwise.  
http://arcweb.sos.state.or.us/pages/rules/oars_100/oar_166/166_300.htmlhttp://
arcweb.sos.state.or.us/pages/rules/oars_100/oar_166/166_300.html.The 
retention and disposition of public records is authorized by retention schedules 
issued by the Secretary of State Archives Division.  
http://arcweb.sos.state.or.us/pages/rules/oars_100/oar_166/166_300.html 
Records may be retained either in hard copy or electronic format.  If a hard 
copy of the electronic data is printed, then the electronic version may be 
deleted.  One version must be kept according to the applicable retention 
schedule.  Questions about retention of electronic data (or other public 
records) should be directed first to the Department Director, then, if necessary 
to County Counsel. 
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B. Exceptions to records requests 

 
1. The County may exercise any applicable privileges and objections to a public 

records or discovery request made for any County data contained in the 
Communication Resources or otherwise created or utilized in the furtherance 
of County business. 
 

2. An employee who wants the County to assert a privilege or objection under the 
Public Records law with respect to County data must notify the Department 
Director who will consult with County Counsel about the request.   

 
 
    
VI.  Guidelines.  The following guidelines are designed to assist employees in their use of 

Communication Resources.  
 

A. Communication Resources should be used as a tool for County business purposes.  
They are not to be used for personal pursuits while at work, unless permitted 
under Section VII.  

 
B. Users should not expect privacy; they should observe courtesy and good security 

practices.  There are a variety of ways data can be disclosed to people other than 
the intended recipient, including as a result of unauthorized access.  The intended 
recipient of data or voice communication can forward information to a third party 
without the creator’s knowledge; data communications sometimes are misdirected 
or disclosed to third parties due to human or system error.  Data can be disclosed 
in the course of maintaining the Communication Resources. 

 
C. E-mail may only be used in the conduct of county business except as allowed for 

personal use as defined in section VII. C. below.  If an employee receives an 
inappropriate e-mail, he or she should take appropriate steps to inform the sender 
to not send such e-mail, delete the message (subject to Oregon Public Record Act 
limitations) and not forward it.  The employee can contact the Information 
Services Department if assistance is needed.  

 
D. Employees should represent Lane County's best interests, with a prudent exercise 

of judgment in the use of Communication Resources.  This includes avoiding 
visiting improper Internet sites or taking part in non-business related discussion 
sites, such as chat rooms, blogs, newsgroups, and instant messaging.  When 
logged in from a site that is identifiable with Lane County, employees should 
avoid any communications or activities that could be construed as improper or 
that otherwise could harm Lane County's reputation. 

 
E. Employees should respect the rights of others. Employees must comply with all 

copyright laws when copying or distributing any copyrighted material.  It is 
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always wise to treat all material as copyright protected, unless the author has 
given his or her permission for the material to be redistributed. 

 
VII. Acceptable Use:   

 
A. County Business.  Communications Resources are provided for and may be used 

only in the furtherance and conduct of County business except as specified in 
section VII. C. below. Acceptable uses of Communications Resources include 
communication, data creation, and Internet activity that are in support of County-
budgeted programs and activities.  Examples of acceptable use in support of 
County activities include: 

 
1. Communication for County purposes with private sector, federal, state, or 

local government agencies, their committees, boards or commissions. 
 

2. The use of Internet search engines to research work-related topics. 
 

3. Any other administrative communications or activities that are in support of 
normal and accepted County programs. 

 
4. Communication for current position-related professional development, or 

other professional development approved by the Department Director, to 
increase knowledge of issues in a field or subfield of knowledge. 
 

B. Wireless Devices. The use of County-provided Wireless Telephones and Wi-Fi 
Enabled Devices is limited to work-related duties.  Employees may not use any 
such device for personal use, except when a personal call is related to official 
duties such as a meeting, which runs later than expected or a last minute change of 
schedule.  Incoming calls regarding family emergencies are also permitted.  The 
Oregon Government Standards and Practices Commission Advisory Opinion No. 
98A-1003 prohibits all other personal usage of County-provided cellular 
telephones; the same logic applies to Wi-Fi Enabled Devices that utilize network 
communications.  Only County owned devices or those with a County Stipend 
will have access to County systems and these devices will have Mobile Device 
Management  (MDM) installed on them by Lane County Information Services.   

 
1. The County may require that certain employees carry a Wireless Telephone or 

Wi-Fi Enabled Device for job related purposes. If so required, the County may 
assign a County-owned device and calling plan for the employee’s work-
related use.  
 

2. Alternatively, at the sole discretion of the Department Director and upon 
request of the employee, a monthly stipend as established by the County in 
LM 4.220 may be paid to the employee in lieu of being assigned the Wireless 
Telephone.   
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a. An employee requesting the stipend must sign an authorization form 
(Appendix A) and submit the form to the Department Director for 
approval.  Department Directors have full discretion to approve or 
deny such a request, but any approval must be consistent with budgeted 
resources. 
 

b. After the Department Director has approved the request, the form must 
be submitted to Financial Services. 

 
c. Personally-owned cell phones and Wi-Fi Enabled Devices used 

with a data stipend are subject to the following conditions: [LC1][LC2] 
 

i. The Wireless Telephone or Wi-Fi Enabled Device must be 
password protected with a minimum password length of 4 
characters.  This password must not be disabled so as to prevent 
unauthorized entry to the County email system. 
 

ii. The password must be changed at least every 90 days. 
 

iii. The device must require entry of this password after 10 minutes 
of inactivity. 

 
iv. It is mandatory the device should contain anti-virus software and  

you enable the firewall and encryption on these devices. 
 

v. County data placed on or created in the performance of duties for 
Lane County retained on these devices is discoverable in legal 
proceedings and are subject to public records requests.  This may 
require that you surrender your device long enough for others to 
obtain the information requested.[LC3]. 

 
vi. Employees shall not use these devices to house sensitive or 

confidential information.  If an exception is granted to this rule 
due to business need for storage or transmission of this type of 
information, you must use appropriate encryption 
technologies[LC4]. 

 
vii. If your device is lost or stolen, report the incident to the IS 

Department within 24 hours; IS can perform a remote wipe of all 
County data contained on the device if it still active and 
communicating on the network. 
 

viii. The Wireless Telephone or Wi-Fi Enabled Device will not be 
allowed to have direct network access to the County Intranet 
network.  Access to County Intranet will be through approved 
remote network access methods.  
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ix. The wireless device shall not be ‘rooted’ or ‘jailbroken’ at any 

time. This will result in immediate revocation of stipend 
privileges and the employee will be required to utilize a County 
owned device[LC5][LC6].  

 
C. Personal Use of[LC7]  County Equipment.  Personal use of Communication 

Resources that otherwise complies with this APM and that does not interfere with 
County business is permitted subject to the conditions stated below.  The 
Information Services Director, Department Director or the employee’s supervisor 
may cancel this personal use privilege.   
 
1. For the limited purpose of compliance with the state ethics rules 

(Government Standards and Practices Law and administrative rules); this 
personal use is considered part of an employee's compensation package.  

 
2. Personal use may not involve any prohibited activity under Section VIII 

described below. 
 
3. Personal use of the Internet on non-paid time (lunch break during regular 

work shift) is limited to a maximum of one (1) hour per week. 
  

Personal use of the County email program (i.e., Outlook) during County-paid 
work time is permitted up to one (1) hour per week. 

 
Personal use of other Communication Resources is not time limited, but must 
comply with all other aspects of this APM.  

 
4. Examples of acceptable personal use: 
 

a. Communication with family. 
 

b. Review of County sponsored benefit account information, such as life 
insurance, retirement accounts, flexible spending (Section 125 program), 
and health insurance.   

 
c. Use of Communication Resources, including County fax systems for 

submitting benefit forms or information.  
  

d. Access of educational resources for career development. 
 

e. Communications in support of community volunteer activities, such as 
school boards, and other non-profit organizations. 

 
f. Tracking personal appointments and contacts is permitted during paid 

time and is not subject to the hour limitation or lunch hour restriction.  
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However, employees should be aware that contacts and appointments 
could be subject to disclosure under a public records request.   

 
5. Department Directors may authorize individual exceptions to the timing of 

the personal use privilege under Section VII, C-3 above. 
 
VIII.  Unacceptable Use 
 

A. Prohibited Activities on County Equipment[LC8]. Employees are strictly prohibited 
from using Communication Resources in connection with any activities listed 
below.  While personal use is permitted by Subsection VII (C), it does not include 
or permit any of the prohibited activities listed below: 

 
Note:  the list below is illustrative of prohibited activities; however, if a 
prohibition exists in any applicable law, administrative rule, other administrative 
procedure or directive established within the employee's department, it is likewise 
applicable.   

  
1. Using Communication Resources to conduct personal business for 

private financial gain or avoidance of private financial loss at any time.  
 

2. Except for the purchase or sale of goods or services for County use when 
authorized by the Department Director, using Communication Resources 
to engage in any commerce, including the purchase or sale of any goods 
or services.   

 
3. Accessing personal Internet accounts, financial, trading, and personal 

travel accounts to perform a financial transaction.   
 

NOTE:  the prohibited uses described in Sections VIII (A) (1), (2) and (3) 
likely constitute a violation of the Oregon Code of Ethics and may result in 
civil liability for the employee.  See ORS Chapter 244. 
 
4. Accessing other personal Internet accounts, such as social media, unless 

this access is needed to manage or participate in approved Lane County 
social media sites for business purposes. 

 
5. Attempting to or circumventing, reducing, or defeating security or 

auditing systems of Communication Resources or those of any other 
organization without prior written authorization from the Information 
Services Director. 

 
6. Taking any action that attempts to or renders the user's computer 

equipment unusable or that interferes with another's use of 
Communication Resources. 

 

146

Item 11.



Chapter 1 
Section 22 
 

Chapter1Section22Issue6.docx 9 of 14 

7. Obtaining unauthorized access to any computer system. 
 

8. Using another individual's password.   
 
9. Using another individual’s account or identity without explicit 

documented authorization, unless approved by the Information Services 
Director, Department Director, County Counsel, or the County 
Administrator.  (Use of Outlook’s capability for granting and assigning 
delegates is allowed and provides necessary documentation.) 

 
10. Giving non-Lane County employees or other users not authorized by the 

Department and Information Services Director access to Communication 
Resources. 

 
11. Monitoring or intercepting the files or electronic communications of 

employees or third parties, unless this is approved by the Information 
Services Director, and one of the following: Department Director, 
County Counsel, or the County Administrator.  This prohibition does not 
apply to an authorized use of a particular software program (for instance, 
calendar management). 

 
12. Engaging in illegal, fraudulent, or malicious conduct, or conduct that 

causes someone else to suffer loss or harm. 
 

13. Downloading and installing software off the Internet without previous 
authorization from the Information Services Director.  [LC9]. 

 
i. Except as allowed under any software license any commercial 

software residing on the Communication Resources must have 
been purchased through an authorized vendor or otherwise 
lawfully obtained.  Except as otherwise allowed under the software 
license, and except for backup/archival purposes, software owned 
by Lane County or installed on the Communication Resources is 
covered under the copyright laws and may not be copied, 
duplicated, or installed on any other computer resource. 

ii. Copying or downloading any software from or onto the 
Communication Resources having the potential for bypassing or 
damaging the Communication Resources or the County systems’ 
security is prohibited.   

 
14. Soliciting, supporting, opposing, or promoting political or religious 

causes or beliefs. 
 

15. Using the Communication Resources in a manner that would constitute 
or might be construed by a reasonable person to constitute an 
endorsement of a specific commercial entity by Lane County. 
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16. Working on behalf of organizations or businesses without any 

professional or business affiliation with Lane County, or working on 
behalf of organizations or businesses with such affiliation but outside of 
the specific County business with them. 

 
17. Except as expressly authorized by the Department Director or the County 

Administrator as a matter of County concern, and except for 
communications in support of community volunteer activities as listed in 
Section VII, C, using the Communication Resources on behalf of non-
profit or charitable activity.  (Note:  the annual Charitable Giving 
campaign is so authorized.) 

 
18. Sending, receiving, or storing offensive, obscene, or defamatory data. 

 
19. Sending uninvited e-mail of a personal nature. 

 
20. Visiting or viewing pornographic Internet sites, downloading 

pornographic data from the Internet, sending or retrieving sexually 
explicit or offensive messages, cartoons or jokes, ethnic slurs, racial 
epithets or any other statement or image that might be construed as 
harassment, disparagement, libel, or discriminatory based on sex, race, 
sexual orientation, national origin, disability, or religious or political 
beliefs.  

 
21. Annoying or harassing other individuals, including any prohibited form 

of harassment. 
 

22. Distributing or storing chain letters, jokes, solicitations, junk mail, spam, 
offers to buy or sell goods, or other non-business material of a trivial or 
frivolous nature. 

 
23. Using Communication Resources to play games. 

 
24. Using Communication Resources in a manner that interferes with the 

productivity of another employee, co-workers, or the County 
Communication Resources. 

 
25. Use of any large bandwidth Communication Resource for personal use 

(i.e. streaming video) unless authorized by the Department Director. 
 

26. Connection of personally-owned devices to the County computer and 
Communication Resources, other than e-mail and calendaring through 
the cellular network or wireless devices through the public wireless 
connection, without authorization from the Information Services 
Department Director.  Personally-owned devices are not allowed to be 
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directly connected to the Lane County internal network through either a 
cable connection, a docking station, or through the County private 
wireless network. 

 
B. Departmental Authorization.  A Department Director may authorize a specific 

prohibited activity for a specific individual for legitimate County business 
purposes, except for activities that require the Information Services Director’s 
approval.  Such authorization must be in writing.   
 

C. Violation.  Employees violating the Lane Manual policy or this APM are subject 
to discipline, up to and including termination of employment.  Furthermore, 
employees using Communication Resources for defamatory, illegal, or fraudulent 
purposes also may be subject to civil liability and criminal prosecution. 
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IX.  County Telephone System 
 

A. Overview.  Within the current structure, Lane Council of Governments (LCOG) 
manages the telephone system and Lane County maintains policy control and 
approval authority.  Approval of changes is required both at the department level 
and County Administration level.  Departments will appoint telephone contact 
persons who are authorized to request telephone service and changes.  The named 
telephone coordinator will call the Help line to initiate service requests or 
changes. 
 

B. Unused Equipment.  Departments no longer requiring the use of specific 
telephones should request their removal.  The removal of unused telephones 
results in the following benefits to the departments: 

 
1. Station count and billing will be reduced appropriately. 

 
2. Cost of unused financed telephones will be allocated to all users. 

 
C. Moves, Changes, and Equipment Cost.   

 
1. Phones coming from unused stock used to fill an order will be billed to the 

new user at the financed cost of the equipment. 
 

2. If a department has an order for phones that cannot be taken from stock, the 
station equipment required will need to be charged to an operating budget.  
This will reduce on-going costs for that department as the cost of the station 
equipment will not be billed after purchase. 
 

D. Software Changes.  If a change is software only, LCOG will provide the requested 
service without seeking further approval.  These changes are paid for out of the 
Phone Management budget, not on a fee-for-service basis. 
 

E. Work Order Approval and Processing.  Work orders requiring technician time or 
additional equipment will be originated by LCOG after consultations with the 
department.  An estimate of cost will be applied and routed to the originating 
department for approval.  After department approval, County Administration will 
review, and if approved, the work will be performed and billed accordingly.  
Generally, time-frames for software moves and changes are 1 to 5 days; hardware 
changes 1 to 12 days; and line changes that involve the telephone company service 
10 to 15 days. 

 
F. Unauthorized Changes.  In order to preserve the integrity of the warranties on the 

telephone equipment and to avoid costly service and/or repair work, telephones, 
data adapters, and jacks must not be moved, removed, altered, installed or otherwise 
modified except by authorized telephone personnel.  
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X.  Password Procedure 
 

A. Overview.  Passwords are an important facet of computer security.  They are the 
first line of defense for all Lane County user accounts.  Lane County employees 
are responsible for taking the correct steps, as outlined below, to select and secure 
their passwords. 

 
B. Purpose.  The purpose of this procedure is to establish a County Wide password 

policy for employees accessing the Lane County Communications Resources that 
require passwords. 

 
C. Password Requirements and Limitations 

 
1. Employees must not use the same password for Lane County accounts as for 

other Non-Lane County access (e.g., personal ISP account, option trading, 
benefits, etc.). 

 
2. Employees must not write down passwords, or store passwords on-line 

without Information Services approved encryption software. 
 
3. Employees must not share passwords with anyone, including administrative 

assistants or co-workers.  All passwords are to be treated as sensitive, 
confidential Lane County information. 

 
a. Do not reveal a password over the phone to anyone. 

 
b. Do not reveal a password in an email message. 

 
c. Do not reveal a password to your supervisor. 

 
d. Do not talk about a password in front of others. 

 
e. Do not hint at the form of a password (e.g., my dogs name, street 

address, etc.). 
 

f. Do not reveal a password on security forms or polls. 
 

g. Do not share a password with family members. 
 

h. Do not reveal a password to a co-worker while on vacation. 
 

i. If someone demands a password, refer them to this document or have 
them call the LCIS Help Desk. 

 
j. Do not use the “Remember Password” feature of applications (e.g., 

Outlook, Internet Explorer). 
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4. Passwords should not have any of the following characteristics: 
 

a. The words “Lane County” or any derivation. 
 

b. Birthdays and other personal information such as addresses, and phone 
numbers. 

 
c. Word or number patterns like aaaccc, qwerty, zyxwvuts, 123321, etc. 

 
d. Contain spaces in the password. 

 
5. With the exception of Wi-Fi-enabled devices, passwords must have the 

following characteristics: 
 
a. Be a minimum of 14 characters. 

 
b. Be required to be changed at least every 90 days. 

 
c. Not be similar to or the same as any of the past ten (10) passwords. 

 
d. Not be changed more frequently than every one (1) day. 

 
6. Security Incident reporting. 

 
If an account or password is suspected to have been compromised, report the 
incident to the LCIS Help Desk. 

 
X.  Interpretation and Implementation 
 

Any questions relative to the intent or application of this procedure should be directed 
to the Information Services Director, who is delegated the responsibility to interpret and 
implement this procedure. 

 
 

Approved:                                                             12/18/2016                                     
   County Administrator Effective Date 
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 APPENDIX A - Use of Employee-Owned Wireless Telephone for 
County Business 

 
 
As a Lane County employee, I have been authorized to carry a county-provided wireless telephone for job related 
purposes.  I make this request to receive a monthly stipend for use of my personal wireless phone in lieu of being 
assigned a county-owned wireless phone.   
 
In accordance with APM Chapter 1, Section 22, I agree to use my own wireless phone for County business 
according to the job requirements assigned by my supervisor or director and I agree to the following: 

 The County may publish my personal wireless number and/or e-mail address as needed. 
 I am responsible for acquiring a cellular telephone and calling plan and maintaining active service at all 

times while receiving the stipend.  I am also responsible for any service and maintenance cost for my own 
phone.  The County is not responsible for replacement cost of lost, stolen, or damaged phones. 

 My supervisor or director may establish call availability requirements.  Job related calls should be 
responded to in a timely manner and personal calls during assigned duty periods should be kept to a 
minimum. 

 The stipend will be paid monthly through the payroll system and is considered taxable income and as such 
will be subject to standard payroll taxes.  The initial stipend rates are: basic cell service $35.00 per month; 
basic Internet service $35.00 per month; cell and Internet service combination $70.00 per month.  The rates 
are subject to change based on a review of costs of services. 

 Records of calls made or received on my wireless phone for which the stipend is received may be subject to 
public records laws. 

 Managers may review call logs and Internet logs for verification of valid County business use. 
 Approval of the stipend and/or assignment of a wireless telephone are at the sole discretion of the County, 

and the County reserves the right to modify or discontinue such practice at any time for any reason.  
 I understand that I must notify the Department Director and Financial Services if, at any time while 

receiving the stipend, service is disconnected for any reason, in which case the stipend will also cease. 
 I understand that this stipend may be revoked or modified at any time for any reason. 
 I further understand that a new request and approval must be submitted each July 1.  Failure to submit a 

request and approval to Financial Services will result in no payment of a stipend. 
 
ACCEPTANCE: Date: ____________ 
 
Action (Check One): Start:  _____  Stop:  _____  Continue: _____ 
 
Choose Service: Cell: _____  Internet: _____  Cell & Internet: _____ 
 
_________________  __________  _____________  _________________ 
Print Name   Employee ID  Phone Number Signature 
 
________________________ _________________________ _________________ 
Supervisor/Manager   Department Director (Required) HR Labor Code 
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COBURG CITY COUNCIL 
ACTION/ISSUE ITEM  
 

TOPIC:  Coburg Loop Path & Coburg Industrial Way Projects 
__________________________________________________________ 
Meeting Date: June 13, 2023 
Staff Contact: Brian Harmon, Public Works Director 
Contact: 541-682-7857, Brian.Harmon@ci.coburg.or.us  
 

 

REQUESTED COUNCIL ACTION  
Staff direction on Loop Path and Industrial Way Projects 
 

 

POLICIES OR CITY COUNCIL GOAL(S) ADDRESSED  
City Council Goal  #1: Livability, Health, and Vitality 
City Council Goal #2: Utilities and Infrastructure Capacity 
City Council Goal #4: Responsible Fiscal Stewardship 
City Council Goal #5: Strategic Planning 
 

 

BACKGROUND 
The City of Coburg has submitted applications to the Central Lane MPO for discretionary 
Surface Transportation Block Grant (STBG), Transportation Alternatives (TA), Congestion 
Mitigation & Air Quality Improvement (CMAQ), Highway Infrastructure Program (HIP), and 
Carbon Reduction Program (CRP) funding.   The City was awarded funding that provided 
additional funding for the Coburg Loop Path (Serenity Lane to Trails End Park) which was over 
budget, as well as funding for preservation for Coburg Industrial Way. 
 
Coburg Loop Path –Industrial  
The original award for the Coburg Loop Path project was $628,000 which included a 10.27 City 
match of $64,495.   The City had a land donation in the amount of $47,500 leaving the City cash 
portion to be approximately $16,996.  The requirement of the City was that if the project went 
over in costs, the City would be responsible for the difference.    The City of Eugene became the 
Certified Agency for this project and the design and engineering work began.   At the time that 
the project hit about 60% completion, the City was made aware that the funding for the project 
was not enough to complete it due to the increase in the costs of projects and it was 
recommended that the City seek additional funding.   The City did seek additional funding and 
was awarded an additional $226,028 was awarded for the project. 
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Coburg Industrial Pavement Preservation 
At the same time that the City applied for additional funding for the preservation of Coburg 
Industrial Way and was awarded.  The total cost of the project was $545,939 for which the City 
would need to cover 10.27% or $56,068.    The City of Eugene did step up to be the Certified 
Agency on the project, and the project was combined with the Coburg Loop project as it was on 
the same street and it made sense for both projects to take place at the same time. 
 
Project Costs Increase 
Shortly after the City was awarded additional funding we were notified that the project was 
again over budget, and an additional $303,413 was needed to complete the two projects due to 
the increase in the costs of construction. 
 
Staff met with the City of Eugene and ODOT to discuss options for the project.    If the City were 
to abandon the Coburg Loop Path entirely, we would lose the match from the land donation.   
However, if we were to move forward with the original design, the costs would far exceed the 
funds that the City were initially responsible for. 
 
Alternatives Discussed 
It was suggested that the City move forward with the Path Project and consider dropping the 
preservation of the pavement on Coburg Industrial North.   City staff felt that if we were to 
choose one project over the other, the pavement preservation might be the most important 
project completed due to the cost of deferral and reconstruction of a road that is used by heavy 
trucks. 
 
The City staff suggested that perhaps we could step down the construction of the path by 
creating a path painte two-way bike lane separated from Coburg Industrial Way, rather than 
building a paved path in the right-of-way.   We asked that an estimate be provided for this kind 
of a change to the project as a whole.   The change in project resulted in a projected cost of 
approximately $90,000 less than what is available for the total of both projects.   Council is 
reminded that this is an estimate only in a fast moving construction environment, and may not 
reflect the final cost of the project. 
______________________________________________________________________________ 
 
ALTERNATIVE OPTIONS 
 
The following are options that the staff has identified as choices the Council may consider: 
 
1. Go forward with both projects as initially designed.   This will require the full project being 

put on hold.  We would wait for the next funding cycle and request more funding for the 
project.   The next funding cycle would be the 2027-30 funding cycle.    The earliest that the 
project could be constructed would be late 2027.  The draw back to this is we are deferring 
pavement maintenance on a heavily used road.   Additionally, some of the analysis done 
for the original path project will most likely be outdated and the cost would increase 
because they analysis would need to be redone.  

 
2.  Move forward to focus on the pavement preservation project with a bike/ped option 
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painted onto the pavement.   However, if not utilizing any part of the donated land as part 
of the project, the City will forfeit the donation and match. 

 
3.  Move forward to complete both projects with the path leaving the road and connecting to 

the existing path on the donated land, and then jumping back on to the road on the north 
end with a two-lane bike path painted onto the road on one side of the street.   This could 
include a separation hump from the lane of traffic for increased safety.  While at this time, 
this would be feasible, if the project goes over budget, the City will be responsible for the 
costs outside of the secured funding. 

______________________________________________________________________________ 
 

BUDGET 

If moving forward with option 2 or 3, the construction would be included in the 2024/2025 
fiscal year budget. 
 
If option one is desired, the City would need to put the project on hold, and it would be 
budgeted in fiscal year 2027 at the earliest with the secured funding. 
 

 

NEXT STEPS  
Council direction to staff will help the staff work with our regional partners to schedule design 
and construction of the project 
 

 

ATTACHMENTS 
A. Project Description Pages 
B. Full Project Budgets for full project, and reduced project 
 

 
REVIEWED BY: 
 

Anne Heath, City Administrator 
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KN21327 COBURG LOOP - N INDUSTRIAL WAY DATE: 4/17/2023

GJN: 900198 BY: SCK

ENGINEERING COST ESTIMATE- 90% - FULL PROJECT
CONSTRUCTION ITEMS

ITEM QTY. UNIT UNIT COST TOTAL

210 MOBILIZATION 1 LS 76,349.97$         76,349.97$                       

221 TEMP WORK ZONE TRAFFIC CONTROL, COMPLETE 1 LS 22,237.86$         22,237.86$                       

280 EROSION CONTROL 1 LS 5,000.00$           5,000.00$                          

280 CONCRETE WASHOUT FACILITY 1 LS 3,500.00$           3,500.00$                          

280 INLET PROTECTION, TYPE 3 1 EA 150.00$              150.00$                             

280 INLET PROTECTION, TYPE 10 3 EA 150.00$              450.00$                             

280 TEMPORARY MULCHING, STRAW 0.24 AC 8,000.00$           1,908.36$                          

290 CWRR REPORT 1 EA 500.00$              500.00$                             

290 POLLUTION CONTROL PLAN 1 LS 500.00$              500.00$                             

298 PROTECT MONITORING WELLS 1 LS 2,000.00$           2,000.00$                          

310 REMOVAL OF STRUCTURES AND OBSTRUCTIONS 1.0 LS 15,000.00$         15,000.00$                       

320 CLEARING AND GRUBBING 1.0 LS 15,000.00$         15,000.00$                       

330 GENERAL EXCAVATION 246.4 CY 35.00$                8,622.29$                          

445 10 INCH PVC STORM DRAIN PIPE 69.8 FT 125.00$              8,725.00$                          

470 CATCH BASIN, WITH BIKE PROOF GRATE 3.0 EA 5,000.00$           15,000.00$                       

490 CONNECT TO EXISTING PIPE 2.0 EA 1,000.00$           2,000.00$                          

490 CONNECT TO EXISTING STRUCTURE 2.0 EA 1,500.00$           3,000.00$                          

490 ADJUSTING BOXES 8.0 EA 600.00$              4,800.00$                          

490 ADJUSTING CLEANOUTS 2.0 EA 600.00$              1,200.00$                          

490 ADJUSTING MANHOLES, MINOR ADJUST 5.0 EA 2,000.00$           10,000.00$                       

620 COLD PLANE PAVEMENT REMOVAL, 2 INCHES DEEP 13,968.0 SY 6.00$                  83,808.00$                       

641 AGGREGATE BASE, 3 INCHES THICK 1,442 SY 6.00$                  8,650.73$                          

744 LEVEL 3, 1/2 INCH ACP MIXTURE 1,787.00 TN 120.00$              214,440.00$                     

748 6" ASPHALT CONCRETE PAVEMENT REPAIR 544.0 SY 35.00$                19,040.00$                       

759 CONCRETE CURBS 36.2 FT 70.00$                2,534.00$                          

759 CONCRETE CURBS, CURB AND GUTTER 578.7 FT 90.00$                52,083.00$                       

759 CONCRETE DRIVEWAY, 7 INCHES THICK 4,224.1 SF 15.00$                63,361.50$                       

759 CONCRETE WALKS, 6 INCHES THICK 4,895.0 SF 15.00$                73,425.00$                       

759 CONCRETE WALKS, RAMPS, 6 INCHES THICK 2,499.0 SF 20.00$                49,980.00$                       

759 TRUNCATED DOMES ON NEW SURFACES 289.0 SF 40.00$                11,560.00$                       

855 BI-DIRECTIONAL BLUE TYPE 1AR MARKERS 7.0 EA 10.00$                70.00$                               

865 THERMOPLASTIC, EXTRUDED, SURFACE, NON-PROFILED 1.0 LS 4,000.00$           4,000.00$                          

867 PAVEMENT LEGEND, TYPE B-HS, BIKE SYMBOLS 2.0 EA 250.00$              500.00$                             

867 PAVEMENT LEGEND, TYPE B-HS, ARROWS 2.0 EA 400.00$              800.00$                             

867 PAVEMENT LEGEND, TYPE B-HS, DISABLED PARKING 1.0 EA 300.00$              300.00$                             

905 REMOVE AND REINSTALL EXISTING SIGNS 16.0 EA 600.00$              9,600.00$                          

990 ADJUST JUNCTION BOX - MINOR 1.0 EA 600.00$              600.00$                             

1030 PERMANENT SEEDING 10,391.0 SF 0.50$                  5,195.50$                          

1040 BARK MULCH 2,639.0 SF 1.50$                  3,958.50$                          

1040 PLANTING 1.0 LS 20,000.00$         20,000.00$                       

1120 IRRIGATION FORCE ACCOUNT 1.0 FSACT 20,000.00$         20,000.00$                       

TOTAL CONSTRUCTION ITEMS $839,849.71

CONSTRUCTION CONTINGENCY 10% $83,984.97

GRAND TOTAL CONSTRUCTION $923,834.68

STAFF COSTS AND OTHER DIRECT COSTS

ITEM QTY. UNIT UNIT COST TOTAL

PRELIMINARY ENGINEERING PHASE

     CITY OF EUGENE PSF TO DATE (AS OF 3/31/23) 1 LS 125,653.68$      $125,653.68

     CITY OF EUGENE PSF TO DESIGN COMPLETION 1 LS 112,968.16$      $112,968.16

     ODOT STAFF CHARGES TO DATE (AS OF 3/31/23) 1 LS 11,365.21$         $11,365.21

     ODOT STAFF CHARGES TO COMPLETION 1 LS 3,634.79$           $3,634.79

     SECTION 106 CONTRACT (U OF O) paid-to-date 1 LS 4,715.69$           $4,715.69

     SECTION 106 CONTRACT (U OF O) remaining contract 1 LS 13,696.31$         $13,696.31

     LIMITED HAZARDOUS WASTE CONTRACT (PBS) paid-to-date 1 LS 10,435.73$         $10,435.73
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     LIMITED HAZARDOUS WASTE CONTRACT (PBS) remaining contract 1 LS 9,139.26$           $9,139.26

     PERMITS 1 LS 5,000.00$           $5,000.00

     PRINTING 1 LS 500.00$              $500.00

     ADVERTISING 1 LS 500.00$              $500.00

     BOLI FEE 1 LS 839.85$              $839.85

PRELIMINARY ENGINEERING PHASE TOTAL $298,448.68

PRELIMINARY ENGINEERING PHASE TOTAL FROM STIP $298,448.68

DIFFERENCE $0.00

RIGHT OF WAY PHASE TOTAL (ODOT EXPENSES) 1 LS 5,000.00$           $5,000.00

RIGHT OF WAY PHASE TOTAL FROM STIP $2,000.00

LAND ACQUISITION $47,500.00

DIFFERENCE INCLUDING IN KIND LAND DONATION ($3,000.00)

CONSTRUCTION PHASE

     GRAND TOTAL CONSTRUCTION WITH CONTINGENCY (FROM ABOVE) 1 LS $923,834.68 $923,834.68

     CITY OF EUGENE PSF 1 LS 100,000.00$      $100,000.00

     ODOT STAFF CHARGES 1 LS 15,000.00$         $15,000.00

     WARRANTY INSPECTION 1 LS 1,500.00$           $1,500.00

     ASPHALT ESCALATION 1 LS 2,000.00$           $2,000.00

     CONSTRUCTION QA TESTING 1 LS 10,000.00$         $10,000.00

CONSTRUCTION PHASE TOTAL $1,052,334.68

CONSTRUCTION PHASE TOTAL FROM STIP $751,920.91

DIFFERENCE ($300,413.77)

GRAND TOTAL PROJECT (PE + ROW + CONSTRUCTION) $1,355,783.36

GRAND TOTAL PROJECT FROM STIP $1,052,369.59

DIFFERENCE ($303,413.77)
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Finance/Audit Committee Report to City Council, May 2, 2023 Meeting 

 Presented by Finance/Audit Committee Chair, Elise Landry 

 

 All current committee members were present.  We are currently down one member with the 

departure of former chair and current City Council member, Cathy Engebretson.  Additional 

attendees included new City Councilor Claire Smith, Anne Heath, Greg Peck, Bobbi Bengtson, 

and the minutes taker. 

 The minutes from the January 31, 2023 meeting were reviewed and approved.   

 New accountant Greg Peck and third party reviewer Bobbi Bengtson were present at the 

meeting and introduced themselves to the committee and gave a brief summary of their 

backgrounds and experience.  Anne Heath mentioned that Greg is now doing payroll, invoices, 

journal vouchers, collecting receipts, and some reimbursements.  Bobbi Bengtson gave a short 

summary of what she has reviewed thus far and mentioned that things “look very good” and she 

had only found one ten cent discrepancy.  The plan is for Bobbi to conduct reviews on a 

quarterly basis. The committee was very pleased to meet the third party reviewer and hear her 

report. 

 Anne reviewed the 1st quarter financials.   

o Revenues were at 51% of budget and expenses were at 38% of budget through Q3.  The 

levels of property taxes, fuel taxes, Transportation Utility Fees, and water and sewer 

utility fees collected through Q3 were noted.  Other items of note included that Water 

Project and Street project reimbursement requests are in process, and all submitted 

reimbursements have been received.  Capital projects are in process and are not spread 

out evenly over the year.  There are debt payments still to be made before year end. 

o Expenses and revenues versus budget by fund type to date were highlighted.  Overall 

city expenses are under budget.   

o Cash positions by fund and projected ending general fund cash balance were reviewed.  

The projected ending cash balance for the general fund is in solid shape.   

 We discussed continuing our ongoing review of the City Fiscal Policies and Accounting 

Procedures and agreed to review another section of the document for discussion at our next 

meeting. 

 Anne reported to the committee that the City Council discussed the committee’s proposal of 

integrating the Finance/Audit Committee into the Budget Committee as a sub-committee of the 

Budget Committee at their retreat and decided to add the proposal as an item on the agenda of 

the next Budget Committee meeting. 
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COBURG CITY COUNCIL 
MONTHLY REPORTS 
 

TOPIC: City Administration Report 
 
Meeting Date: June 13, 2023 
Staff Contact: Anne Heath, City Administrator 
Contact: 541-682-7871, anne.heath@ci.coburg.or.us  
____________________________________________________________________________ 
 
The following is an overview of important activities during the month of May, general 
administration, and upcoming work to be done.  The City Administrator and Department 
Directors compiled the information in this report. 
 
City Administrator 
City Administrator contract is under a separate tab.   It is anticipated the Adam Hanks will 
report to work on July 31.   It is anticipated that Anne Heath’s last day will be the week of 
August 31.   During the months of July and August, Anne will take Fridays off in order to burn 
vacation hours on the books to avoid the City having a large vacation pay-out. 
 
Anne Heath will be out of the office between June 19 and July 4 on a short medical leave.   She 
will return on July 5th to the office. 
 
Water Project 

 The City received a response to our LOI for additional funding which is attached to this 
report. 

 Coleman Street Waterline project is in process 

 Well is under construction. 

 East-side line to Premier RV is still waiting wetland permit approval by the state and 
federal authorities. 
 

Street Projects 

 Macy/Harrison/North Willamette – Design is in process 

 Transportation Plan Update –The City was denied the ability to apply for funds for 
updating the TSP.   We were told that we will be receiving assistance through ODOT.   
The City must update the TSP by 2026 per state.  Staff are investigating options for 
opting out of the state mandates. 

 Coburg Industrial North Preservation – See information regarding this project under a 
separate informational staff report.   

• Collector Streets – This project is funded through the MPC and will begin design in the 

fall of 2023.  It is anticipated that this project will take place in the spring/summer of 

2024. 
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• North Willamette Intersection – The engineer is working on a couple of designs 

depicting how the intersection could be improved.   Engineering staff will attend the July 

Transportation Discussion Group meeting to discuss this topic. 

Park Projects 

 Pavilion Park Planning – Park|Tree will meet with designer the week of June 8th to 
finalize design. 

 Coburg Loop Path – See information regarding this project under a separate tab. 
 
Coburg Main Street 
Due to financial constraints, the City is not in the position to fund a Main Street Salary in near 
future years.   However, the Council did approve AARPA funds to go to Main Streets in the 
2023-24 budget in the amount of $37,200 providing them funds to pay a part-time coordinator.  
Tracy Pugh has accepted a position at the Halsey Elementary School.  Her last day at the City 
will be on June 29th.   Main Street will design a hiring process for a new coordinator. 
 
The City can support Main Street by continuing to allow for office space of the coordinator, and 
support the projects and events sponsored by Main Street. 
 
Auditor Recommendation for Change in Cash Basis 
Attached to this report is an email for our auditing firm making the recommendation that the 
City switch to a modified cash basis of accounting.    We have requested that the auditor come 
in person to a council meeting to explain this further.    The auditor will come to the August or 
September council meeting. 
 
Upcoming Meetings 
 
June 14  Heritage Committee  

June 20  Park Tree Committee 

June 21  Planning Commission 

July 4     City Hall Closed - Happy 4th of July  

July 11   City Council 

DEPARTMENTS AND OPERATIONS 

City Recorder - Prepared by Sammy Egbert 
 

 May 9th to June 13th managed seven Public Meetings.  Each meeting is noticed, created, 

require electronic and paper files for retention. I review, edit and process draft minutes 

for approval then record and post approved signed minutes.  

 Published Budget Hearing Notices. 

 Completed 6 lien searches.   
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 Park Tree Committee Recruitment is open.  Application will be accepted through June 

19, 2023.  Park Tree Committee will review applications and interview at June 20, 2023.  

Council will consider Park Tree Committee recommendation in July.   

 Process two OLCC Special Event Winery applications.  

 Contracts (collect signatures, log, record, and return executed copies to all department). 

Administration Front Office - Prepared by Sammy Egbert 
 

 Social Media - Facebook page weekly posts for Pet of the Month, once a day for Public 

Works week, weekly and monthly schedules, lots of research for Flashback Friday posts, 

reminder posts on the day of our meetings, monthly council bios, notice of vacancies 

and public hearings, etc. We have been getting lots of good engagement with our 

Facebook, many new followers for our page, and staying very consistent with our posts 

and content.  

 Administrative  

o 5 Citizen Inquiries  

o 1 Facility Right of Way permits 

o 1 Park rental application 

o 2 IOOF rental applications 

o (2)Special applications completed and processing (3) upcoming  

o Special Event notices mailed  

o Budget Binders 

 

Utility Billing – Prepared by Sammy Egbert 

  May utility Billing covers 4/11/2023 to 5/8/2023 

o Cash Receipts or Payments Received $136,764 

o Past dues charged 103 

o 6 Utility Billing related work orders 

 
Finance 

 April is the 10th month of the year.  If all revenues and expenses were spread evenly 

throughout the year then the percentage should be at 80%.   However, many revenues 

and expenses are time sensitive and happening at one time or another throughout the 

year. 

 Overall Revenues of the City were at 58% percent at April 30th 

 Overall Expenses of the City were at 51.7% 

 Reimbursements for both street and water projects have been submitted but not 

received.   This equals approximately $500,000. 
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 General Fund Revenues are at $58.7% or $2,432,108.   General Fund Expenses are at 

50.7 percent or $2,140,959.    

 All general fund departments are operating within budget. 

 Water Fees are at 79% of budget equaling $715,570 

 Sewer Fees are at 82.5% of budget equaling $704,422 

 All utility departments are operating within budget. 

Next Steps 

 Year-end planning 

 Continued training of Accountant 

 Audit preparation 

 
Planning – Prepared by Megan Winner 

 Approved one mobile food vending truck at Truck N Travel; 
 SUB 02-20: Construction continues in the Coburg Creek Subdivision. Public 

improvements plans approved by Engineering and Public Works. Preconstruction 
meeting took place and construction on infrastructure for the first addition (phase 2) is 
scheduled to begin the first week of June. Application for final plat approval has been 
submitted by the applicant and is under review; 

 14 Structural/Plumbing/Mechanical/Electrical permits issued in May;  
 Completed participation in Coburg Community Charter School 8th grade mentorship 

program; 
 Attended regional transportation meetings including Transportation Planning 

Committee, Safe Lane Transportation Coalition, Transportation Options Advisory 
Committee and Technical Advisory Sub-Committee (of MPC); 

 Joined Climate Friendly and Equitable Communities (CFEC) partner meetings with other 
MPO members; 

 Safe Lane Transportation Coalition is rescheduling an Oregon Friendly Driver course at 
the IOOF for some time in June for the Slow Down in Coburg! campaign; 

 Registered for natural resource tour; 
 Attended Oregon Heritage Summit; 
 Planning Commission May meeting cancelled due to lack of business; 
 Heritage Committee welcomed newest member Ronald Spores and provided input on 

the Original Arts Mural Policy for historic structures.  

Main Streets and Economic Development – Prepared by Tracey Pugh 

1. Art committee hung new quilt designs on Umbrella Property fence  

2. Public Works hung new lamp post banners created by Main Street art committee  

3. Working with Antique Fair director on sponsorship  

4. Updated Coburg map/directory with new businesses and distributed  

5. Finalized bands for Concerts in the Park  
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6. Coordinating vendors for the Coburg Market/Concerts in the Park  

7. Hosted first Main Street Business After Hours Mixer at Coburg Commons  

8. Meeting with different community partners about summer community events  

9. Finalized sponsorship packet for Concerts in the Park  

10. Working on Bike Safety Event with Charter School for July 19  

11. Coordinated monthly Main Street Board Meeting 

Public Works – Prepared by Brian Harmon 
 

 Streets and ROW. 

o Street 

 ROW 

 Had contractor help us with mowing in swales and at the 

Treatment Plant 

 Maintenance 

 Fixed potholes on Christian Way 

 Started sweeping with new Street Sweeper 

 Installed new Stop Bar on McKenzie St 

 Watering of newly planted trees continues 

 Installed new banners for Main Streets 

Water Utility  

 Repairs  

 Leak Investigations 

o 4 

 Projects 

 Distribution System 

 New Service Installs 

o 4 

 Water Quality Samples 

o Installed new Sample Point on Miller St 

 Sewer Utility 

o Collections  

 New Service Install  

 2 

 Inspections 

 17 

 Callouts 

 11 

 Tank Pumping  

 0 

o Plant Repairs & Major Maintenance 
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 Ordered new Influent Meter for Plant 

 Parks Dept 
o Parks and Tree Committee 

 Work continues with planning for Plaza design 

 Misc.  

o Locates 

 45   

o Work Orders  

 97 

 

Municipal Court – Prepared by Mandy Balcom 

 May 2023 Activity Measures:     
o Citations (Crimes and Violations) 

 New Citations for May 2, 2023 Court Date: 24 
 

o May 2023 Receipts Including Collections, 
 Total Fines: $6,320.26 (total monies taken in for the month, nothing deducted),  

compared to $15,481.90  in May of 2022 
 Net Fines: $5,131.50 (City share only, NOT including collections),  

compared to $14,013.00  in May of 2022 
 

o May 2023 Professional Credit Service Collections: 
 Total Collection Revenue: $ 1,188.76 

compared to $1,468.90  in May of 2022 

 Turned over to collection: $ 3,710.00 
compared to $25,705.00  in May of 2022 

 
Comparisons should only be considered when viewing the year-to-date amounts as 
court dates are not consistently held on the same dates each month, nor is there 
consistent cases presented to the court. 
 

Other Information:  
 

 Upcoming Court Dates:  Tuesday, June 20, 2023  
                Tuesday, July 18, 2023 

 Renewed Springfield Jail Contract for 1 year 

 Currently have 3 Jury trials scheduled this summer 
 
Police Department – Prepared by Chief Larry Larson 

• Officers emptied five pounds of medication from the Med Return Box. 

• Officers cited a citizen for dog at large. 

• Officer completed a death investigation. 
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• Officer arrested a driver for a probation violation and cited him for speed. 

• Officer assisted a Lane County Sheriff’s Deputy and cited a female driver for theft. 

• Officer arrested a male for burglary, theft and damaging property. 

• Officer used the CHETT fund to provide fuel for a citizen. 

• Officer addressed a noise complaint with a local business and came to resolution. 

• Officer arrested a male for a theft from a business. 

• Officer arrested a male driver for a misdemeanor warrant and cited him for a suspended 

license. 

• Officer arrested a male for a misdemeanor warrant and cited him for possession of 

methamphetamine. 

• Officer arrested a male for burglary and theft of high end snowboards. 

• Officer used the CHETT fund to provide fuel for a stranded citizen. 

• Officer assisted with a warrant arrest at the Harrisburg Municipal Court. 

• Officer provided fuel for a citizen using CHETT funds. 

• Officer assisted a suicidal juvenile; parents transported the child to the hospital. 

• Officer investigated a traffic crash and cited the driver for careless driving. 

• Officer arrested a male for resisting arrest and disorderly conduct. 

• Officer found a missing juvenile. 

• Officers responded to a commercial truck that pull down utility lines. 

• Officers spoke to students at the CCC School regarding emergency preparedness. 

• Officer transported a disorderly patient from Serenity Lane to the Buckley House. 

• Officers conducted safety vacation residence patrol checks as requested by community. 

 

Upcoming Events: 

We have two Reserve Police applicants in backgrounds. 

Ice cream for CCCS on June Field Day 

  

  

 

_____________________________________________________________________ 

 
  
 
 
 

173

Item 14.



 

On Thu, May 4, 2023 at 9:37 AM Savannah Halter <savannah@oregoncpas.com> wrote: 
Good morning, 

We hope this email finds you well! 

 

Please take a few minutes to review this email. We apologize in advance for the length, but this is an 

important topic.  

  

As we are preparing for the coming Fiscal Year end and 22/23 Audit Season, we’re writing to make sure 

you are fully aware of the implications and complexities surrounding recent releases of new Standards 

from the Governmental Accounting Standard Board, particularly GASB 87 and GASB 96. 

At a high level, GASB 87 addresses the treatment of Leases, while GASB 96 follows up with additional 

guidance on SBITA’s (subscription-based information technology arrangements). For reference, please 

find the below links: 

GASB 87 

GASB 96 

Your Government utilizes the Modified Accrual Basis of Accounting for budgetary and fund financial 

reporting and the full accrual basis of accounting for the government-wide reports, both of which you are 

required to be in compliance with GAAP – generally accepted accounting principles. Our audit requires 

that we attest to your GAAP compliance, among many other things. 

The new GASB standards add requirements and methodologies for accruing leases and SBITAs - 

capitalizing these arrangements, recording related liabilities, and amortizing/depreciating the values over 

the lives of the arrangements. Compliance with the two GASBs may require significantly more work by 

you and, ultimately, by us as auditors, depending on the various leases and SBITAs your government has 

agreed to. 

In order to assist with this process, we’ve recently engaged with a company you may have heard from 

yourself: Debtbook. They seem to have developed a nice set of tools and processes to help entities like 

yours keep these activities organized for financial reporting. Unfortunately, this tool comes with 

additional costs, staff time requirements, and an upfront setup process. This potential cost would be added 

to internal costs, particularly staff time necessary to maintain the records. The tool seems to be very well 

thought through and likely a significant help in addressing these needs. It appears it would reduce staff 

time, create better reports for your auditors, but does come with its own cost. To be clear, using Debtbook 

is by no means required.  

Adding to the costs related to these GASBs, is the additional cost of auditing. As we become more fully 

aware of the additional work required to audit this new information, we will need to revisit the amount of 

time required to perform the audit and determine the potential increase in our fees. We estimate this 

additional work may require approximately as little as $2,000 up to potentially $10,000 annually of 

additional fees, depending on how many leases and SBITAs your government has, and on whether or not 

you utilize a tool like Debtbook to assist in the collection and organization of the data, which should 

reduce our audit time substantially. 

As you consider this information, we want you to know we are not ignorant to the challenge these 

unplanned financial impacts may have on your entity.  
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Therefore, we feel it is important to offer an alternative to the entire situation: conversion to 

Modified Cash Basis, for all the various financial reports. 

Using the Modified Cash basis still ensures full compliance in every respect except one - we would not be 

able to issue our auditor’s report indicating that your government is in compliance with GAAP. But 

rather, our report adds the following paragraph: 

We draw attention to Note A of the financial statements, which describes the basis of accounting.  The 

financial statements are prepared on the modified cash basis of accounting, which is a basis of 

accounting other than accounting principles generally accepted in the United States of America.  Our 

opinions are not modified with respect to this matter. 

In other words, the report is still considered a “clean” report.  

Many local governments in the State of Oregon utilize Modified Cash Basis of accounting. It is fully 

accepted for financial reporting by the Secretary of State, Oregon Department of Revenue, other State 

agencies such as Oregon Department of Education, and the federal Single Audit Clearinghouse. It is just 

not considered GAAP. 

To be clear, we ARE recommending the conversion to modified cash for your government's financial 

reports,  but by no means insisting on it.  

Please let us know if you have any questions and review the Frequently Asked Questions below. We 

would enjoy the opportunity to discuss with you.  

 

Some Frequently Asked Questions: 

-        How is Modified Cash Basis different from Cash Basis? 
o   This is an important distinction. 

§  In true Cash Basis, the only asset is Cash. Modified Cash can include in the 

financial statements other assets and liabilities…modifying the recognition of 

assets as preferred. While much simpler, the Cash Basis of accounting is so 

limited in what is reported, most entities prefer modified cash basis. 
§  In a Modified Cash Basis, we include certain longer-term elements in our 

reporting and analysis. This includes Fixed assets, certain Long Term Debts, etc. 

These items are important to be included as they help tell the broader story of the 

District’s overall financial position.   

o The link below describes in great detail using modified cash as a basis for 

accounting.  We do not expect you to understand the information in this guide 

but offer reference to it in case you are interested in learning 

more.  https://us.aicpa.org/content/dam/aicpa/interestareas/governmentalauditq

uality/resources/downloadabledocuments/frameworks-in-state-and-local-

governmental-financial-statements.pdf 

-        Is converting to a Modified Cash Basis of Accounting difficult? 
o   Fortunately, converting to Modified Cash Basis is relatively easy and straightforward. 

Typically, other than perhaps how you currently manage accounts payable, it is likely 

you are already operating on a day to day basis in a manner consistent with Modified 

Cash Basis accounting. If you choose to move forward, it can be implemented almost 

immediately. 
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-        June 30th is approximately 60 days away, can I even make it happen between now and 

then if I wanted to? 
o   Yes, per the note above, you can convert almost instantaneously – and therefore the 

year end work of accruals and other adjustments will be less complex and our audit will 

be able to take into account the new basis of accounting. 
If your budget has been developed using modified accrual basis, it is necessary to include 

a brief disclosure that the government is converting to modified basis, and add a brief 

explanation as to why.  We can provide a paragraph as a template for you to use in that 

disclosure if you need it. Most budgets we see are not specific to the basis of accounting 

used to prepare it, and there would typically be no differences in the preparation of the 

modified cash basis budget. 
-        We have loans, bonds, and other debts. Will my lenders care about this? 

o   You need to refer to your covenants and contact your lender(s) to be sure. 
·        In most cases, the most that is required is the simple filing of a notice that you are 

converting your basis of accounting. Many lenders require the ongoing reporting of 

debts and other non-cash items in the annual report, which we agree with and our 

suggestion aligns with. 
·        If you are considering plans that include significant borrowing, you should 

consult with bond and legal counsel about the potential impact on interest rates if the 

financial statements are not prepared using GAAP. We know of no negative 

consequences in that regard, but believe it prudent to inquire before making the 

decision to convert to modified cash if large debt issuances are likely to be a part of 

the government's financial future. 

 

Please share with others who may be interested. 

 

I hope you have a wonderful day! 
 

--  
Savannah Halter 
Communications Manager 
Umpqua Valley Financial 

171 NE Exchange Ave. 

Roseburg, OR 97470 

 

541-677-8100 

FAX 541-464-8560 
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May 26, 2023 
 
 
City of Coburg 
Attn: Anne Heath, City Administrator 
91136 North Willamette 
Coburg, OR  97408 
 
RE: Letter of Interest (LOI) Rating Determination Notice for Infrastructure Project SD-23-398, Continuation of 
Project S19007 Water System Improvement 
 
Dear City of Coburg: 
 
The Oregon Health Authority’s Drinking Water Services (OHA) rated your recently submitted Safe Drinking Water 
Revolving Loan Fund (SDWRLF) Letter of Interest (LOI) SD-23-398 using criteria that include risk to health, 
compliance, and consolidation or partnership of two or more systems. The project was determined to not meet 
health, compliance, and consolidation objectives resulting in placement on OHA’s “General Infrastructure & 
Resiliency” Project Priority List (PPL) found on their website and underwent a required 10-day public notice 
process. Though still eligible for funding under the program, General Infrastructure & Resiliency projects are lower 
priority when there is limited funding under the program than projects that address health, compliance, and 
consolidation objectives.  
 
The SDWRLF is primarily a loan program. Funding awards may include some portion of forgivable loan (similar to 
grant) as described in the Business Oregon SDWRLF Financing Details document. As part of the rating and ranking 
process, OHA assessed the Median Household Income of your water system to be at or above the state average 
meaning that the community is not considered “disadvantaged” under the DWSRF program. Only communities 
designated as “disadvantaged” are eligible for forgivable loan funding under the new Bipartisan Infrastructure Law 
(BIL) funding that represents a second funding stream for the SDWRLF.   
 
Business Oregon plans to begin initial funding discussions in mid-to-late 2023. We will contact prospective 
applicants in the order that they are ranked on OHA’s PPL and assess project readiness to proceed including the 
ability and willingness to take on a loan and raise water rates for this project. This project’s status as a General 
Infrastructure & Resiliency project may impact when outreach occurs but if there are specific timing issues that we 
should be aware of please contact us, there may have alternative state or federal loan funding available depending 
on entity type. 
 
If you have any questions, or if your project has specific timing issues that we should be aware of, please contact me 
at 971-719-6710 or via email to tracy.loomis@biz.oregon.gov. 
 
Sincerely, 
 
 
Tracy Loomis, Regional Project Manager 
Business Oregon 
 
c: Julie Leland, P.E., Branch Engineering 
 Laura Engstrom, Regional Development Officer 
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https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/ranking.aspx
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/ranking.aspx
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/ppl.aspx
https://www.oregon.gov/biz/Publications/SDWRLF_FinancingDetails.pdf
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/ranking.aspx
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/bil.aspx
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/DRINKINGWATER/SRF/Pages/bil.aspx
mailto:tracy.loomis@biz.oregon.gov
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