
 

 

BOARD OF SUPERVISORS MEETING 

Wednesday, July 17, 2024 at 6:30 PM 

Town Hall Meeting Room, 8348 Hickory Ave, Larsen, WI 54947 

 
AGENDA 

 

CALL TO ORDER 

A. Pledge of Allegiance 

B. Verification of Notice 

C. Meeting Roll 

APPROVAL OF MINUTES 

A. Approval of the Minutes of the Wednesday, July 3, 2024 Town Board Meeting 

OPEN FORUM – TOWN RELATED MATTERS NOT ON THE AGENDA 

Individuals properly signed in may speak directly to the Town Board on non-repetitive 
Town Matters whether on or not on the agenda. Commentators must wait to be called, 
must speak from the podium, directing their comments to the Board. Comments must be 
orderly, and will be limited to a maximum of 2 minutes per person. Public comment is not 
permitted outside of this public comment period. Note: The Board’s ability to act on or 
respond to the public comments is limited by Chapter 19, Wis. Stats. Please complete the 
“Request to Speak at Meeting” form located on the agenda/sign-in table and submit the form 
to the Town Clerk for in-person attendance. 

CORRESPONDENCE 

A. Distribution of the June 2024 Building Inspection Report 

B. Distribution of the 2023 Annual Financial Report prepared by KerberRose 

DISCUSSION ITEMS (NO ACTION WILL BE TAKEN) 

A. County Board Supervisor Report 

B. Winnebago County Sheriff’s Department – Public Concerns and Issues 

C. Larsen/Winchester Sanitary District Report 

D. Administrator's Report 

E. Chair & Supervisor Reports 

OPERATOR LICENSES ISSUED BY THE TOWN CLERK 

A. New - Kristin Schroeder, Larsen Tavern 

B. New - Taylor Hamer 

BUSINESS REFERRED BY THE PLAN COMMISSION 

A. Plan Commission Recommendation: Town Board review & consideration on a 
Conditional Use Permit Application submitted by Jesse May for a proposed short-
term rental accessory use on Tax ID #006-1708 addressed as 3623 Jadetree 
Terrace. 

B. Plan Commission Discussion: Town Board review & discussion on a Conditional 
Use Permit Application submitted by Rob & Carla Hackbarth for a proposed short-
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term rental accessory use on Tax ID #006-1496 addressed as 7980 Coleman 
Ridge. 

C. Plan Commission Recommendation: Town Board review & consideration on a 
Certified Survey Map (CSM) Review Application submitted by Chris Perreault on 
behalf of Arden & Dorothy Eckstein for a proposed CSM dividing Tax ID #006-
0572 (3960 Larsen Rd) into two (2) lots. 

D. Plan Commission Recommendation: Town Board review & consideration on a 
Certified Survey Map (CSM) Review Application submitted by McMahon 
Associates Inc, on behalf of Clayton Development Group, LLC to establish zero lot 
lines for the planned Twin Homes to be located on Tax ID #006-1805 (2642 and 
2644 Princeton Dr) & Tax ID #006-1806 (2648 and 2650 Princeton Dr).  

E. Plan Commission Recommendation: Town Board review & consideration on a 
Preliminary Plat Review Application submitted by Davel Engineering on behalf of 
Jacobs Design Homes LLC for a Condominium Plat affecting Tax ID #006-1802 
(2601 and 2603 St Thomas Ln). 

F. Plan Commission Recommendation: Town Board review & consideration on a 
Preliminary Plat Review Application submitted by McMahon Associates on behalf 
of Clayton Development Group LLC, for approval of revisions to Scholar Ridge 
Estates Plat, dividing Tax ID #006-0618-01(Marlo Ave / St Norbert Dr) & Tax ID 
#006-0632 into 106 lots intended for a combination of two-family residential & 
single-family residential uses. 

UPCOMING MEETING ATTENDANCE 

A. Town Board (6:30 pm start unless otherwise noted) - Aug 7 & 21; Sept 4 & 18; Oct 
2 & 16 

B. Plan Commission (6:30 pm start unless otherwise noted) - Aug 14; Sept 11; Oct 9 

C. Clayton Fire Rescue Touch A Truck - August 17 starting at 10 am 

BOARD MEMBER REQUESTS FOR FUTURE AGENDA ITEMS 

ADJOURNMENT 

Respectfully submitted, 

Russell D. Geise 
Town Chairperson 

Pursuant to Wisconsin Statute 19.84 (2) and (3) notice is hereby given to the public and the media 
that two or more members of any or all Boards, Commissions, and Committees of the Town of 
Clayton, may attend the meeting of the Town Board in order to gather information. For purposes 
of the Open Meetings Law only; attendance at a meeting by a quorum of members of the Town 
Boards, Commissions, and Committees constitutes a meeting of the Board, Commission, or 
Committee, pursuant to Badke Vs. Village Board of Village of Greendale, 173 Wis2d 553, 494 
NW2d 408 (1993), and must be noticed as such, although it is not contemplated that any formal 
action by those bodies will be taken.  The only business to be conducted is for Town Board action. 

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals 
through appropriate aids and services. For additional information or to request this service, please 
call the Town Office at 920.836.2007. 
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This agenda has been posted at the following locations in the Town of Clayton: 

1.        The Town Hall Posting Board –  8348 Hickory Ave, Larsen, WI 54947 
2.        The Town’s Web Page: --   
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BOARD OF SUPERVISORS MEETING 

Wednesday, July 03, 2024 at 6:30 PM 

Town Hall Meeting Room, 8348 Hickory Ave, Larsen, WI 54947 

 
MINUTES 

 

CALL TO ORDER – Chair Geise called the meeting to order at 6:30 pm 

A. Pledge of Allegiance 

B. Verification of Notice 

C. Meeting Roll 

 

PRESENT 
Town Chair Geise 
Supervisor Lettau 
Supervisor Grundman 
Supervisor Christianson 
Supervisor Reif 

 

STAFF 

Administrator Wisnefske 

Clerk Faust-Kubale 

Treasurer Fietzer 

APPROVAL OF MINUTES 

A. Approval of the Minutes of the Wednesday, June 19, 2024 Town Board Meeting 

 

MOTION 

Motion made by unanimous consent to approve the Minutes of the Wednesday, June 19, 
2024 Town Board Meeting. 

Motion carried by unanimous voice vote. 

OPEN FORUM – TOWN-RELATED MATTERS NOT ON THE AGENDA 

Mark Ziebell, 3432 Syngentia Way, Neenah, addressed the Board with concerns for safety within 
his subdivision, stemming from a recent incident with a neighbor and their dogs. 

CORRESPONDENCE 

A. Distribution of the Wis DOT Pre-Construction Agenda from June 24, 2024 regarding 
upcoming road construction on State Rd 76. 

DISCUSSION ITEMS (NO ACTION WILL BE TAKEN) 

A. County Board Supervisor Report 

B. Winnebago County Sheriff’s Department – Public Concerns and Issues 

C. Department of Public Safety Report 

D. Larsen/Winchester Sanitary District Report 

E. Administrator's Report 

F. Chair & Supervisor Reports 

OPERATOR LICENSES ISSUED BY THE TOWN CLERK 

A. Renewal - Lexus Sommers, Willie Beamons 
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BUSINESS 

A. Discussion/Action: Town Board review & consideration of Ordinance 2024-002 Repealing 
& Recreating Ordinance 2021-001 Establishing All-Terrain & Utility-Terrain Vehicle 
Routes. 

 

MOTION 

Motion made by Supervisor Christianson, Seconded by Supervisor Lettau to approve 
Ordinance 2024-002 and direct Staff to publish and post accordingly. 
Voting Yea: Town Chair Geise, Supervisor Lettau, Supervisor Grundman, Supervisor 
Christianson, Supervisor Reif 

Motion carried 5-0. 

 

B. Discussion/Action: Town Board review & consideration of the Planned Maintenance 
Agreement submitted by Cummins Sales & Service for maintenance on the Town Hall / 
Fire Station Generator in the amount of $5,112.11. 

 

MOTION 

Motion made by unanimous consent to approve the Maintenance Agreement submitted 
by Cummins and authorize the Administrator to execute said agreement. 

Motion carried by unanimous voice vote. 

 

C. Discussion/Action: Town Board review & consideration of Resolution 2024-003 A 
Resolution Approving an Intergovernmental Agreement to Satisfy Eligibility for a Recycling 
Consolidation Grant for Calendar Year 2025. 

 

MOTION 

Motion made by Supervisor Reif, Seconded by Supervisor Lettau to approve Resolution 
2024-003 and direct Staff to submit the approved Resolution to Winnebago County Solid 
Waste Management Board. 
Voting Yea: Town Chair Geise, Supervisor Lettau, Supervisor Grundman, Supervisor 
Christianson, Supervisor Reif 

Motion carried 5-0. 

REVIEW OF DISBURSEMENTS 

A. Check Summary Register 

UPCOMING MEETING ATTENDANCE 

A. Town Board (6:30 pm start unless otherwise noted) - July 17; Aug 7 & 21; Sept 4 & 18 

B. Plan Commission (6:30 pm start unless otherwise noted) - July 10; Aug 14; Sept 11 

BOARD MEMBER REQUESTS FOR FUTURE AGENDA ITEMS 

ADJOURNMENT 

MOTION 

Motion made by unanimous consent to adjourn at 7:10 pm. 

Motion carried by unanimous voice vote. 

Respectfully submitted, 

Kelsey Faust-Kubale 
Town Clerk 
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INTERMUNICIPAL REPORT JUNE 2024 PERMITTING YEAR TO DATE SUMMARY

DATE PERMIT # OWNER ADDRESS DESCRIPTION CONTRACTOR
EST. PROJECT 

COST PERMIT FEE

BLDING 
INSPECTOR 

FEE TOWN
EST. PROJECT 

COST PERMIT FEE

BLDING 
INSPECTOR 

FEE
YEAR TO 

DATE TOTAL

TOWN OF CLAYTON PERMITS: Town of Clayton 2,232,387.00$   23,309.74$  18,647.79$    54,140.70$    
6/5/2024 99-24-6P TRAVIS PASCHEN 8453 WHISPERING MEADOWS NSFD PLUMB SBS PLUMB 35,000.00$           461.52$          $369.22 Town of Winneconne 265,033.00$      1,596.56$    1,277.25$      8,579.84$      
6/5/2024 100-24-6H RICK ENGEMAN 3116 BUTTERCUP REPLACE A/C BLACK-HAAK 6,000.00$             75.00$            $60.00
6/5/2024 101-24-6H JEFF COULTHARD 3218 BREEZEWOOD REPLACE A/C BLACK-HAAK  $             5,000.00  $            75.00 $60.00 Total 2,497,420.00$   24,906.30$  19,925.04$    62,720.54$    
6/6/2024 102-24-6B DENNIS THIEL BUILDERS 2665 LAWRENCE NSFD    DENNIS THIEL BUILDERS  $         335,000.00  $          785.00 $628.00
6/6/2024 103-24-6B DAVE KEBERLEIN 3166 LARSEN DETACHED GARAGE SELF  $           25,000.00  $          244.00 $195.20 Full Burden Wage -$               
6/11/2024 104-24-6B JASON NENONEN 9377 BROAD MEADOWS NSFD IKON CUSTOM HOMES  $         716,000.00  $       1,089.92 $871.94
6/12/2024 105-24-6E TRAVIS PASCHEN 8453 WHISPERING MEADOWS NSFD ELECT TEAM SERVICES  $           34,700.00  $          461.52 $369.22 Net Profit (Loss) 19,925.04$        62,720.54$    
6/12/2024 106-24-6E VANS REALTY 8364 ST NORBERTS NSFD ELECT QUANTUM ELECT  $           15,000.00  $          318.30 $254.64
6/12/2024 107-24-6P PREMIER REAL EATATE 9119 N CLAYTON WATER LINES FOR IRRIGATION K KELLY  $             2,440.00  $          300.00 $240.00
6/12/2024 108-24-6H JACOBS DESIGN 2601 & 2603 ST THOMAS NSFD HVAC HAAK HEATING  $           10,000.00  $          458.88 $367.10
6/12/2024 109-24-6H VANS REALTY 8364 ST NORBERTS NSFD HVAC BLACK-HAAK  $           10,000.00  $          318.30 $254.64
6/12/2024 110-24-6P VANS REALTY 8364 ST NORBERTS NSFD PLUMB TIM RAUSCH  $           12,000.00  $          318.30 $254.64
6/18/2024 111-24-6H CLAYTON DEVELOPMENT 8437,8439,8441,8445,8447 MARLO 5 MULTI - FAMILY HVAC K-KELLY INC  $         335,000.00  $       5,667.00 $4,533.60
6/18/2024 112-24-6P CLAYTON DEVELOPMENT 8437,8439,8441,8445,8447 MARLO 5 MULTI - FAMILY PLUMB K-KELLY INC  $         480,000.00  $       5,667.00 $4,533.60
6/18/2024 113-24-6E CLAYTON DEVELOPMENT 8437,8439,8441,8554,8447, MARLO 5 MULTI - FAMILY ELECT LEE MECHANICAL  $         160,000.00  $       5,667.00 $4,533.60
6/19/2024 114-24-6B MIKE ZERNZACH 9086 OAKWOOD DETACHED GARAGE SELF  $           15,000.00  $          169.12 $135.30
6/24/2024 115-24-6E LUEBKE ACRES 3905 CTY II #1 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/24/2024 116-24-6E LUEBKE ACRES 3905 CTY II #3 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/24/2024 117-24-6E LUEBKE ACRES 3905 CTY II #5 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/24/2024 118-24-6E LUEBKE ACRES 3905 CTY II #7 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/24/2024 119-24-6E LUEBKE ACRES 3905 CTY II #9 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/24/2024 120-24-6E LUEBKE ACRES 3905 CTY II #11 SERVICE MR TEAS  $                800.00  $          100.00 $80.00
6/26/2024 121-24-6P JACOBS DESIGN 2601 & 2603 ST THOMAS NSFD PLUMB WATTERS PLUMB  $           25,548.00  $          458.88 $367.10
6/26/2024 122-24-6E STEVEN SELJAN 8393 MOESER GENERATOR INSTALL ALANS ELECT  $             1,500.00  $          100.00 $80.00
6/26/2024 123-24-6H JANICE LAMAIDE 7524 CTY T REPLACE A/C MODERN SHEET METAL  $             4,399.00  $            75.00 $60.00

$0.00
TOTALS 2,232,387.00$   23,309.74$   18,647.79$   

TOWN OF WINNECONNE PERMITS:
6/5/2024 51-24-6B JAMIE PRANGE 5927 OAK SIDING SELF 6,000.00$             50.00$            40.00$            
6/5/2024 52-24-6H PAMELA JACOBSON 7092 JACOBSON REPLACE A/C BLACK-HAAK 4,000.00$             40.00$            32.00$            
6/5/2024 53-24-6H STEVE JOHNSON 6739 OLEN TR REPLACE A/C MODERN SHEET METAL 4,599.00$             40.00$            32.00$            
6/13/2024 54-24-6B GAY ANDERSON 5382 CTY G ADDN GRACE VALLEY BUILDERS 50,000.00$           130.20$          104.16$          
6/13/2024 55-24-6E GAY ANDERSON 5382 CTY G ADDN ELECT GRACE VALLEY BUILDERS 1,500.00$             115.56$          92.45$            
6/17/2024 56-24-6E ROD STOFFEL 7219 CLARKS PT SERVICE FOLSKE ELECT 9,475.00$             60.00$            48.00$            
6/17/2024 57-24-6B ED DOMBROWSKI 6075 NAPLES REROOF ALL-AMERICAN CONST 15,000.00$           -$                
6/17/2024 58-24-6B ROY BESCH 6709 WHITETAIL REMOD SELF 10,000.00$           80.00$            64.00$            
6/17/2024 59-24-6E ROY BESCH 6709 WHITETAIL ELECT REMOD BUSS ELECT 1,397.00$             45.00$            36.00$            
6/17/2024 60-24-6B MIKE STOPAR 7174 LA BELLE REMOD LONGWORTH CONST 10,000.00$           160.00$          128.00$          
6/19/2024 61-24-6B JEREMY MISCHKA 5171 N HARBOR KITCHEN REMOD DUFEK CONST 50,000.00$           277.50$          222.00$          
6/19/2024 62-24-6P VICKIE WOLOSEK 7102 SHORELINE REPLACE WATER HEATER INTEGRITY PLUMB 1,478.00$             45.00$            36.00$            
6/26/2024 63-24-6B CHRISTINA MILLARD 5811 CTY S BASEMENT REMOD PRECISION XTERIORS 35,000.00$           121.00$          96.80$            
6/26/2024 64-24-6E CHRISTINA MILLARD 5811 CTY S BASEMENT REMOD ELECT PRECISION XTERIORS 12,000.00$           57.30$            45.84$            
6/26/2024 65-24-6P CHRISTINA MILLARD 5811 CTY S BASEMENT REMOD PLUMB PRECISION XTERIORS 12,000.00$           57.30$            45.84$            
6/26/2024 66-24-6E ROBERTA MOWREY 5061 RIVERMOOR GENERATOR INSTALL FOLSKE ELECT  $           12,584.00  $            60.00 48.00$            
6/24/2024 67-24-6E TOM STARK 6473 PAULSON NSFD ELECT MK ELECT 30,000.00$            $          257.70 206.16$          

-$                
TOTALS 265,033.00$         1,596.56$       1,277.25$       
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MEMORANDUM 
 
Business Referred by Plan Commission 
 
From: Administrator/Staff 
To: Town Board 
Re: Town Board review & consideration on a Conditional Use Application submitted 

by Jesse May for a proposed short-term rental accessory use on Tax ID #006-
1708 addressed as 3623 Jadetree Terrace. 

 
SUGGESTED MOTION(S): 
 
Motion to approve the Conditional Use Application submitted by Jesse May for a 
proposed short-term rental accessory use with the sixteen (16) listed Conditions, and 
that all the conditions are met and acknowledged within 30 days of Town Board 
approval. 
 
 
Re: Town Board review & discussion on a Conditional Use Permit Application 

submitted by Rob & Carla Hackbarth for a proposed short-term rental accessory 
use on Tax ID #006-1496 addressed as 7980 Coleman Ridge. 

 
DISCUSSION ITEM ONLY – NO ACTION TO BE TAKEN 
 
 
Re: Town Board review & consideration on a Certified Survey Map (CSM) Review 

Application submitted by Chris Perreault on behalf of Arden & Dorothy Eckstein 
for a proposed CSM dividing Tax ID #006-0572 (3960 Larsen Rd) into two (2) 
lots. 

 
SUGGESTED MOTION(S): 
 
Motion to approve the CSM Review Application submitted by Chris Perreault on behalf 
of Arden & Dorothy Eckstein with the three (3) listed Conditions. 
 
 
Re: Town Board review & consideration on a Certified Survey Map (CSM) Review 

Application submitted by McMahon Associates Inc, on behalf of Clayton 
Development Group, LLC to establish zero lot lines for the planned Twin Homes 
to be located on Tax ID #006-1805 (2642 and 2644 Princeton Dr) & Tax ID #006-
1806 (2648 and 2650 Princeton Dr).  

 
SUGGESTED MOTION(S): 
 
Motion to approve the CSM Review Application submitted by McMahon Associates Inc, 
on behalf of Clayton Development Group, LLC with the three (3) listed Conditions. 
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Re: Town Board review & consideration on a Preliminary Plat Review Application 
submitted by Davel Engineering on behalf of Jacobs Design Homes LLC for a 
Condominium Plat affecting Tax ID #006-1802 (2601 and 2603 St Thomas Ln). 

 
SUGGESTED MOTION(S): 
 
Motion to approve the Preliminary Plat Review Application submitted by Davel 
Engineering on behalf of Jacobs Design Homes LLC with the three (3) listed Conditions. 
 
 
Re: Town Board review & consideration on a Preliminary Plat Review Application 

submitted by McMahon Associates on behalf of Clayton Development Group 
LLC, for approval of revisions to Scholar Ridge Estates Plat, dividing Tax ID 
#006-0618-01(Marlo Ave / St Norbert Dr) & Tax ID #006-0632 into 106 lots 
intended for a combination of two-family residential & single-family residential 
uses. 

 
SUGGESTED MOTION(S): 
 
Motion to approve the Preliminary Plat Review Application submitted by McMahon 
Associates Inc. on behalf of Clayton Development Group with the eleven (11) listed 
Conditions. 
 
Respectfully Submitted 
Kelsey 
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PLAN COMMISSION 

Wednesday, July 10, 2024 – 6:30 PM 

Town Hall Meeting Room, 8348 Hickory Ave, Larsen, WI 54947 

 
MINUTES 

 

CALL TO ORDER – Chair Knapinski called the meeting to order at 6:30 pm 

A. Pledge of Allegiance 

B. Verification of Notice 

C. Meeting Roll 

 

PRESENT 
Chair Knapinski 
Commissioner Haskell 
Commissioner Nemecek 
Commissioner Ketter 
Commissioner Hopkins 
Town Board Rep. Christianson 
 
EXCUSED 
Commissioner Dorow 

 

STAFF 

Administrator Wisnefske 

Clerk Faust-Kubale 

Planner Jaworski 

Code Administrator Greenberg 

PUBLIC HEARING(S) AND/OR PUBLIC INFORMATION MEETINGS 

A. Plan Commission Public Hearing on a Conditional Use Application submitted by 
Jesse May for a proposed short-term rental accessory use on Tax ID #006-1708 
addressed as 3623 Jadetree Terrace. 

 

NO PUBLIC COMMENT - HEARING CLOSED AT 6:32 PM 

 

B. Plan Commission Public Hearing on a Conditional Use Application submitted by 
Rob & Carla Hackbarth for a proposed short-term rental accessory use on Tax ID 
#006-1496 addressed as 7980 Coleman Ridge. 

 

NO PUBLIC COMMENT - HEARING CLOSED AT 6:33 PM 

APPROVAL OF MINUTES 

A. Approval of the Minutes of the Wednesday, June 12, 2024 Plan Commission 
Meeting 

 

MOTION 
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Motion made by Commissioner Nemecek, Seconded by Commissioner Ketter to 
approve the Minutes of the Wednesday, June 12, 2024 Plan Commission Meeting. 
Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson 

Motion carried 6-0. 

OPEN FORUM – Public comments addressed to the Plan Commission – NONE 

CORRESPONDENCE 

A. Distribution of the June 2024 Building Inspection Report 

B. Distribution of an article dated July 2, 2024, reporting on a short-term rental 
incident in Juneau County 

BUSINESS 

A. Review/Recommendation: Plan Commission review & recommendation on a 
Conditional Use Permit Application submitted by Jesse May for a proposed short-
term rental accessory use on Tax ID #006-1708 addressed as 3623 Jadetree 
Terrace. 

 

MOTION 

Motion made by Commissioner Haskell, Seconded by Commissioner Ketter to 
recommend approval of the Conditional Use Permit Application submitted by 
Jesse May with the following Conditions: 

1. If only portions of the residence are proposed to be rented, the applicant should 
submit a floor plan identifying which portions of the residence will be rented to 
verify the single-family residence is not being converted to a duplex. 

2. Applicant and Building Inspector coordinate an inspection of the residence with 
re-inspections to occur every 5 years. 

3. Applicant obtain a Winnebago County Health Department License and keep that 
License active for the duration of the short-term rental activity. 

4. Any applicant that maintains, manages, and/or operates a short-term rental 
facility for more than 10 nights each year obtain a Tourist Rooming House License 
from the State Department of Agriculture, Trade, and Consumer Protection 
(DATCAP). 

5. All short-term rental activities shall occur within a single-family residential 
dwelling. 

6. All structures require a one-time Conditional Use Permit as an accessory use to 
a single-family residential as the Principal Use. 

7. A Conditional Use Permit for short-term rentals be transferable between 
property owners. 

8. The operator of a short-term rental facility maintains the single-family dwelling 
as their principal residence during the time period when rooms are offered. 

9. The exterior appearance of the building shall not be altered from its single-
family appearance. 

10. All signage shall conform with the standards identified in the Conditional Use 
Permit, those being that the sign shall not exceed four (4) square feet in area. 

11. No food preparation or cooking shall be allowed in guest rooms. 

12. Meals shall only be offered to overnight guests. 
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13. Rentals shall not exceed 29 consecutive days. 

14. Rentals shall be limited to 180 days within any 365-day period. 

15. All parking (homeowner and renters) for the facility shall occur on site. No 
street parking is allowed. 

16. All local, state, and federal taxes must be filed with the appropriate agencies. 
Short-term rental facilities must comply with the provisions of Section 9.1 of the 
Town of Clayton Municipal Code pertaining to hotel and motel room tax. 

Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson. 

Motion carried 6-0. 

 

B. Review/Recommendation: Plan Commission review & recommendation on a 
Conditional Use Permit Application submitted by Rob & Carla Hackbarth for a 
proposed short-term rental accessory use on Tax ID #006-1496 addressed as 
7980 Coleman Ridge. 

 

APPLICANT WITHDREW APPLICATION PRIOR TO MEETING. 

DISCUSSION ITEM ONLY - NO ACTION TAKEN 

 

C. Review/Recommendation: Plan Commission review & recommendation on a 
Certified Survey Map (CSM) Review Application submitted by Chris Perreault on 
behalf of Arden & Dorothy Eckstein for a proposed CSM dividing Tax ID #006-
0572 (3960 Larsen Rd) into two (2) lots. 

 

MOTION 

Motion made by Commissioner Ketter, Seconded by Commissioner Nemecek to 
recommend approval of the CSM Review Application submitted by Chris Perreault 
on behalf of Arden & Dorothy Eckstein with the following Recommendations: 

1. The surveyor's certificate shall be signed and sealed with the same revision 
dates on all pages. 

2. All existing buildings and structures shall be added to the CSM.  

3. The subdivider's address shall be added to the CSM. 

Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson 

Motion carried 6-0. 

 

D. Review/Recommendation: Plan Commission review & recommendation on a 
Certified Survey Map (CSM) Review Application submitted by McMahon 
Associates Inc, on behalf of Clayton Development Group, LLC to establish zero lot 
lines for the planned Twin Homes to be located on Tax ID #006-1805 (2642 and 
2644 Princeton Dr) & Tax ID #006-1806 (2648 and 2650 Princeton Dr).  

 

MOTION 

Motion made by Commissioner Ketter, Seconded by Commissioner Nemecek to 
recommend approval of the CSM Review Application submitted by McMahon 
Associates Inc, on behalf of Clayton Development Group, LLC with the following 
Recommendations: 
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1. Dwelling units in a Twin Home shall be subject to a joint cross-access and 
maintenance agreement as approved by the Zoning Administrator. The written 
agreement required by Chapter 9.08-256 of the Zoning Ordinance shall be 
recorded with each lot in the office of the Register of Deeds for Winnebago 
County.  

2. The surveyor's certificate shall be signed and sealed with the same revision 
date on all pages. 

3. The required side yard and rear yard notes be removed. 

Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson 

Motion carried 6-0. 

 

E. Review/Recommendation: Plan Commission review & recommendation on a 
Preliminary Plat Review Application submitted by Davel Engineering on behalf of 
Jacobs Design Homes LLC for a Condominium Plat affecting Tax ID #006-1802 
(2601 and 2603 St Thomas Ln). 

 

MOTION 

Motion made by Town Board Rep. Christianson, Seconded by Commissioner 
Nemecek to recommend approval of the Preliminary Plat Review Application 
submitted by Davel Engineering on behalf of Jacobs Design Homes LLC with the 
following Recommendations: 

1. The specific references to the areas identified as "unit" and "limited common 
element" are unclear and shall be revised and/or clarified. Unit labels shall be 
placed on top of the respective features. 

2. The North / South line bisecting the plat is unclear and shall be removed or 
clarified. A Condo Plat cannot be utilized to divide lands. 

3. Right to Farm language shall be added to the plat per the Town's Subdivision 
Ordinance. 

Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson 

Motion carried 6-0. 

 

F. Review/Recommendation: Plan Commission review & recommendation on a 
Preliminary Plat Review Application submitted by McMahon Associates on behalf 
of Clayton Development Group LLC, for approval of revisions to Scholar Ridge 
Estates Plat, dividing Tax ID #006-0618-01(Marlo Ave / St Norbert Dr) & Tax ID 
#006-0632 into 106 lots intended for a combination of two-family residential & 
single-family residential uses. 

 

MOTION 

Motion made by Commissioner Nemecek, Seconded by Commissioner Haskell 
to recommend approval of the Preliminary Plat Review Application submitted by 
McMahon Associates on behalf of Clayton Development Group LLC with the 
following Recommendations: 

1. Environmental Corridor setback provisions shall be noted on the plat. 
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2. Stormwater management plans are required to be provided to the Town in 
conjunction with Winnebago County requirements. This shall include drainage, 
grading, storm sewer plans and profile drawings prior to final plat approval. 

3. Drainage easement restrictions, and grading & drainage notes shall be noted on 
the plat prior to final plat approval. 

4. Detailed road, sanitary sewer, and water main plans and profile drawings shall 
be provided to the Town for review prior to final plat approval.  

5. Boundary amendment to Clayton Sanitary District #1 is required prior to final 
plat approval. 

6. Road dedications shall be explicitly stated on the plat, and ownership and 
intended use of all outlots shall be stated on the plat prior to final plat approval. 

7. Existing zoning on the adjacent lots are incorrect and should be corrected prior 
to final plat approval. 

8. Right to Farm language shall be added to the plat prior to final plat approval. 

9. Since there are no longer any wetlands within the plat boundary, the wetlands 
reference should be removed from the legend prior to final plat approval. 

10. Per WI Chapter 236, the exact width of the drainage easement running with 
the intermittent stream must be noted on the plat prior to final plat approval. 

11. Prior to final plat submittal, documentation shall be provided to the Town 
indicating the drain tile, intake structure, and multiple rock wall / dam structures 
identified in the WDNR navigability letter have been removed and/or adequately 
addressed. 

Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Hopkins, Town Board Rep. Christianson 
Voting Nay: Commissioner Ketter 

Motion carried 5-1. 

UPCOMING MEETING ATTENDANCE 

A. Plan Commission (6:30 pm start unless otherwise noted) - Aug 14; Sept 11; Oct 9 

B. Town Board (6:30 pm start unless otherwise noted) - July 17; Aug 7 & 21; Sept 4 
& 18 

ADJOURNMENT 

MOTION 

Motion made by Commissioner Haskell, Seconded by Commissioner Nemecek 
to adjourn at 7:39 pm. 
Voting Yea: Chair Knapinski, Commissioner Haskell, Commissioner Nemecek, 
Commissioner Ketter, Commissioner Hopkins, Town Board Rep. Christianson 

Motion carried 6-0. 

Respectfully submitted, 

Kelsey Faust-Kubale 
Town Clerk 
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