
 Any subject on the agenda, regardless of how stated, may be acted upon by the Council. The Council reserves the right to add 

other items to the agenda. Anyone desiring a verbatim transcript of the meeting must make personal arrangements as the City 

takes only summary minutes. Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 638-6350, at least 48 prior to the proceedings. 

 

 
City of Chipley 

Planning & Zoning Commission Meeting 
January 02, 2025 at 3:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. CITIZENS REQUEST 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission, please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated 

E. PRESENTATION AND APPROVAL OF MINUTES 

1. Planning & Zoning Commission Meeting - September 19, 2024 

F. AGENDA ITEMS 

1. Request for a Variance for a Development Order and Certificate of Appropriateness for 

Signage - 1238 Main Street - Summit Locations, LLC 

2. Request for Development Order and Certificate of Appropriateness for Signage - 1012 

Main Street - First Federal Bank of Chipley 

G. OTHER BUSINESS 

H. ADJOURN 

I. ZOOM 

1. ZOOM Information 
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PLANNING & ZONING COMMISSION 

MEETING 

September 19, 2024                      3:00 p.m. 

 
Members Present: 

Mr. Jim Morris, Vice-Chairman   Mrs. Wanda Owens, Board Member    

Mr. Holland Kent, Board Member  Mr. David Ridley, Board Member 

 

Absent: 

Mr. Tom Lancaster, Chairman 

 

Others Present: 

Mrs Patrice Tanner, City Administrator  Mrs. Tamara Donjuan, Code Enforcement/Planning Officer       

Ms. Sherry Snell, City Clerk   Ms. Cheryl McCall, Council Liaison    

______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. Mr. Morris called the meeting to order at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Ridley. Mrs. Owens led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mrs. Owens and seconded by Mr. Kent to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Presentation and Approval of Minutes 

 

1. August 1, 2024 

2. August 8, 2024 

3. September 5, 2024 
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A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the minutes as 

presented. The motion passed unanimously. 

 

F. Agenda Item. 

  

1) Request for Development Order and Certificate of Appropriateness – 1176 E Jackson Avenue 

– Summit Locations LLC. 

 

Mrs. Donjuan stated this request is for approval of a Development Order and Certificate of 

Appropriateness for the construction of a new billboard located at 1176 East Jackson Avenue. Mr. 

Paul Bastien, Summit Locations, stated it will look like the billboard they already have located on 

Highway 90 in front of the antique store. Discussion ensued. 

 

A motion was made by Mr. Ridley and seconded by Mr. Kent to approve the Development Order 

and Certificate of Appropriateness at 1176 E Jackson Avenue for Summit Locations, LLC. The 

motion passed unanimously. 

 

F. Other Business. 

 

     

G. Adjourn. The meeting was adjourned at 3:06 p.m.  

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for a Variance for a Development Order and Certificate of Appropriateness for 

signage – 1238 Main Street – Summit Locations, LLC 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Thursday, January 2, 2025,    Tamara Donjuan, Planning & Zoning Officer 

 

SUMMARY                                                                                                                                                                                                              
Summit Locations, LLC request a variance for approval of a development order and certificate of 

appropriateness to allow a permitted permanent outdoor advertising sign (billboard). The property is 

located at 1238 Main Street, Parcel ID:00000000-00-2159-0002, 1.109 acreage.  

The proposed development does not meet all design standards for Chapter 44 – Zoning, ARTICLE VI 

– District Regulations, Section 44-163- Corridor development district, (3) Development Standards, c. 

Design Standards, (2). Signs. The number and location of signs shall be governed by the sign 

provisions of this Code. Chapter 30 – Signs- Section 30-7. – Permitted permanent outdoor advertising 

signs(billboards), (c), (4) Spacing. No permanent outdoor advertising sign may be closer than 20 feet 

from any property line, nor closer than 1,000 feet from any other permanent outdoor advertising sign 

on either side of the thoroughfare to which the permanent advertising sign is directed.  

The location of the signage is closer than 1,000 feet from another permanent outdoor advertising sign. 

A billboard is located at 1301 Main Street, approximately 765 feet from the proposed development. 

Fourteen notices for the public hearing were sent by certified mailing on December 10, 2024, to owners 

within 300 feet of the proposed development. 

According to Northwest Florida Water Management District data maps approximately 100% of the property 

is in Flood Zone "X" which is an area of minimal flood hazard. 

The construction of the signage will not create impervious surfaces and is exempt from additional 

stormwater management. 

The City Council review date is January 14, 2025, at 5:00 pm. 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff has no recommendations. 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Variance Request 

2. Development Packet 

3. NWFWMD Report  

4. Public Hearing Letter                           
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Located at 1301 Main Street there is a billboard approximately 765 feet away from the proposed development. 
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ZONING CHANGE OR VARIANCE REQUEST 

 

FEE:    

 
Any applicant requesting a particular service specified herein shall make formal application to the 

City and shall pay the appropriate fee.  No portion of the appropriate fee shall be refunded whether 

the request is withdrawn by the applicant or denied or granted by the City of Chipley. 

 

 

Date    Applicant’s Name        

 

Phone     Address         

 

 

              

Signature of Applicant      Date 

 

****************************************************************** 
 

ADDRESS OR DESCRIPTION OF PROPERTY TO BE CONSIDERED:     

 

              

 

TYPE OF REQUEST:  Zoning Change   (  )  Variance  (  ) 

 

REASON FOR REQUEST:           

 

              

 

              

 

SUPPORTING DOCUMENT(S):          

 

****************************************************************** 
 

ZONING BOARD USE ONLY 

 

DECISION OF ZONING BOARD:          

 

              

 

 

              

          Signature of Board Chairman                    Date 

 

PERSON TO BE NOTIFIED OF BOARD DECISION:       

 

Address:       Phone #     

12/2/2024 Lauran Bunting

937-287-4204 311 East St. Gordon, OH, 45304

12/2/2024

 1238 MAIN St, Chipley, FL, 32428
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The requested variance allows us to make optimal use of the site without overcrowding 

 or negatively impacting surrounding areas. The proposed location ensures the billboard remains highly visible and effective

 while maintaining sufficient distance from other on-premise signage. The digital billboard will serve as a valuable tool for public  

service messaging, including emergency alerts, community announcements, and promotion of local businesses.  
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THIS LEASE AGREEMENT made this   3  rd     day of October, 2024 by and between JAZMINE PROPERTIES LLC (hereinafter “Lessor,” whether one or more), and SUMMIT
LOCATIONS, LLC(hereinafter “Lessee”), a limited liability company organized under the laws of the State of Ohio. WITNESSETH:

WHEREAS, the Lessor is the owner of a parcel of real property located on the North side of Main St. and commonly known as
1238 Main St. Chipley, FL 32428 and/also known by the Parcel Number:000000000021590002; and
WHEREAS, said Lessor and Lessee desire to execute a Lease Agreement pertaining to a portion of said real property as further described in Exhibit A,

attached hereto; and
WHEREAS, this instrument embodies the entire agreement between the Lessor and the Lessee concerning this transaction.
1) DESCRIPTION OF LEASED PREMISES. In consideration of the rent provided for in Paragraph 3 of this Lease Agreement, Lessor leases to Lessee a

portion of the real property described above belonging to Lessor (“Lessor’s Property”). The portion of the Lessor’s Property subject to this lease is more fully set forth
in Exhibit “A” to this agreement, which is attached hereto, and is incorporated by reference as if fully set forth herein (the “Leased Premises”). 

2) TERM. The term of this lease is 15 years; and shall commence on the date construction of the structure is completed. Lessee shall have the
right to extend this Lease as set forth in Paragraph 12 below.

3) RENT. Lessee shall pay Lessor a quarterly rent in the amount of (See Addendum) of the actual gross advertising rent revenue of the sign. Rent
shall be considered tendered upon due mailing to Lessor at the address set forth below, or at such other address as Lessor may have provided to Lessee in writing
hereunder. 

4) USE OF PROPERTY. Lessee shall use the Leased Premises for the erection, operation and maintenance of outdoor advertising structures and for
no other purposes.  Lessee shall have the right to erect, place, maintain, convert to digital and/or replace advertising sign structures and equipment therefor on the
Leased Premises and to post, paint, illuminate and maintain advertisements on such structures.  Lessee shall further have the right to utilize an existing electrical
connection or install  electrical lines across Lessor’s Property to the Leased Premises, for the purpose of lighting or otherwise operating the outdoor advertising
structures.  All costs incurred in obtaining electrical service on the Leased Premises for Lessee’s use, including electrical bills and any construction or installation that
is necessary, shall be paid solely by Lessee.  All construction shall be performed by Lessee or by others at Lessee’s request and shall be performed at Lessee’s sole cost
and expense. If Lessee is unable to obtain all necessary licenses, permits, and other necessary authority for the erection or maintenance of such sign, Lessee shall
have the unconditional right to terminate this Lease Agreement upon thirty (30) days written notice as set forth in this agreement. 

5) OWNERSHIP OF IMPROVEMENTS. All improvements placed upon the Leased Premises by Lessee shall remain the Lessee’s property and may be
removed at Lessee’s discretion during the term of the Lease or within a reasonable time after expiration of the Lease. Any permits obtained by Lessee relating to the
erection and/or operation of advertising structures on the Leased Premises shall also remain the property of Lessee.  

6) ACCESS TO LEASED PREMISES. Lessor grants Lessee a non-exclusive easement over and across Lessor’s Property at all times during the term of
this  Lease Agreement and any renewal thereof  for the purpose of  accessing,  maintaining,  replacing,  repairing or performing work in  connection with Lessee’s
advertising sign structures or for the purpose of providing utilities thereto.  Lessor also grants Lessee the right to reasonably trim vegetation on Lessor’s Property that
threatens to obscure all  or  part  of  the view of  Lessee’s  advertising  sign structures.  Lessor grants  the  right  to  the  Lessee  to remove three  (3)  pines  before
construction of billboard.   

7) LESSOR’S COVENANTS. A) AUTHORITY TO ENTER INTO LEASE. Lessor covenants that Lessor is the lawful owner of the Leased Property and has
full and proper authority to enter into this Lease Agreement as such. B) QUIET POSSESSION. Lessor covenants that Lessee shall have quiet possession of the Leased
Premises during the term of this Lease, subject, however, to the right of forfeiture and re-entry hereinafter provided for in the event of the Lessee's failure to perform
its covenants and conditions hereunder. C) NO OBSTRUCTIONS. Lessor shall not maintain, place or permit to be placed on Lessor’s Property any signs, structures,
vegetation or other projection that would block or impair, in any way at all, the view of Lessee’s sign structures from Main St.

8) LESSEE’S COVENANTS. A) REPAIRS AND MAINTENANCE. Lessee shall, at all times during the term of this Lease Agreement, keep the Leased
Premises and all improvements placed thereon by Lessee in good repair, and shall maintain them at all times in a clean and attractive condition. B) UTILITIES AND
SERVICES. Lessee shall, throughout the term of this Lease, pay all bills for electricity, other utilities, or other articles which may be caused by Lessee to be furnished or
supplied to the Leased Premises, immediately upon becoming due and payable and shall hold the Lessor harmless from any liability therefor. C) INSURANCE. Lessee
shall obtain and keep in full force and effect at all times during the term of this Lease Agreement, a policy of public liability insurance with policy limits in the amount
of $1,000,000 for the protection of Lessor and Lessee against liability arising out of Lessee’s use of the Leased Premises and the improvements erected thereon. D)
BILLBOARD ADVERTISING CONTENT. Lessee shall not display or permit to be displayed on the billboard any images or messages advertising, promoting, or condoning
the usage of drugs, alcohol, tobacco, pornography, strip clubs, or any other such immoral or offensive behavior, whether such image or message should be expressed
directly or by innuendo. King's Discount Drug - King's Outdoor - Hungry Howie - Plus any future tenant.  E) SURRENDER. Within a reasonable time after the last day
of the term of this Lease Agreement, Lessee shall surrender to the Lessor all of the Leased Premises in the same condition as when received, reasonable use and wear
thereof and damage by fire, acts of God or war excepted, and remove the above ground portion of its structure.

9) TERMINATION BY LESSOR. If Lessee defaults in the payment of rent, or breaches any other covenant or condition of this Lease Agreement,
upon the provision of written notice of the breach to Lessee and Lessee’s failure to cure such breach within sixty (60) days thereafter, Lessor may, at Lessor’s option,
terminate this Lease Agreement for the default, reenter the Leased Premises, and require Lessee’s removal of improvements placed on the Leased Premises by
Lessee. 

10) TERMINATION BY LESSEE. A) BREACH BY LESSOR. If Lessor breaches any covenant or condition of this Lease Agreement, upon the provision of
written notice of the breach to Lessor and Lessor’s failure to cure such breach within sixty (60) days thereafter, Lessee may, at Lessee’s option, terminate this Lease
Agreement for the default, and Lessor shall thereafter pay to Lessee any funds as are due to Lessee in addition to and not in lieu of other remedies available to Lessee
for breach of contract.  B) OTHER CIRCUMSTANCES. Lessee shall have the right to cancel this Lease Agreement upon thirty (30) days prior written notice to Lessor if
any of the following occur: 1) Lessee’s signs or structures on the Leased Premises are or become entirely or substantially obscured or destroyed through no fault of
Lessee and Lessee chooses not to repair  said  signs,  Lessee to make such determination within  forty-five (45)  days  after  the event  causing  the destruction or
obscuration; failure to make such determination shall  be deemed a waiver by Lessee of such right to cancel; 2) the Leased Premises is or becomes unsafe for
maintenance of Lessee’s signs or structures, through no fault, act or omission of Lessee; 3) a permanent diversion of change of traffic occurs along the street or
streets adjacent to, or leading past the Leased Premises; 4) Lessee is prevented by a present or future law, regulation or ordinance from constructing or maintaining
such signs on the Leased Premises. 5) The sign is no longer economically advantageous to the Lessee to operate.  All improvements placed upon the Leased Premises
by Lessee shall remain the Lessee’s property and may be removed in (45) days after breach of Lessor.

11) TRANSFER OF LEASED PREMISES.  A)  LESSOR’S SUCCESSOR. If Lessor should sell or transfer the Leased Premises, the parties agree that any
transferee shall be subject to the covenants and conditions herein contained, and binds the heirs, successors and assigns of the Lessor.  B) SPECIFIC PERFORMANCE.
Lessor and Lessee agree that the Leased Premises is unique and has particular value to Lessee for Lessee’s business purposes.  As a result, Lessor and Lessee agree
that in the event of a transfer of the Leased Premises, the only appropriate outcome and the only adequate remedy is specific performance of this Lease Agreement.
Lessor agrees to give any such transferee a copy of this Lease
Agreement prior to transfer.

12) EXTENSION.  This Lease Agreement shall automatically extend for  10 years after expiration of the initial term of this Agreement, after the
automatic extension term expiration the Agreement shall renew year to year until terminated by either party in writing thirty (30) days prior to the expiration of the
term.  The other terms, covenants, and conditions shall be the same as those in the initial term of the Agreement.  (See Rent Addendum)

13) EFFECT OF CONDEMNATION. In the event of condemnation of all or any part of the Leased Premises, Lessor grants Lessee the right to relocate
Lessee’s advertising structure on Lessor’s Property in a location adjacent to the condemned property and/or adjacent to the street(s) or highway(s) from which the
original sign structure was originally visible, if possible.  This right is in addition to and not in lieu of Lessee’s right to receive just compensation for the loss of its

STANDARD GROUND LEASE AGREEMENT
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LESSOR: JAZMINE PROPERTIES LLC

                                  

Address:  1511 COUNTRY CLUB DR
LYNN HAVEN FL 32444 

Phone: 850-814-6606

By: ______________________________________
Signature

 

Date: ______________________                                                    

LESSEE: Summit Locations, LLC

               

Address: 562 Congress Park Dr
Dayton, OH 45459

By: ______________________________________ 
Joe Cala, its General Manager

Date: ______________________                                                    

interest in the condemned property.  
14) ASSIGNABILITY. Lessee shall have the right to assign all of Lessee’s rights and obligations under this Lease Agreement without Lessor’s prior

approval.   Upon such assignment, provided Lessee is not presently in default,  Lessor,  Lessee, and Lessee’s assignee may execute a novation by which Lessee’s
assignee assumes, and Lessee is absolved of, any further duties, obligations, or liabilities pursuant to this Lease Agreement. 

15) NOTICES. All notices to be given hereunder by either party shall be in writing and given by personal delivery or certified mail to Lessor or to the
office of Lessee, and the date of any notice by certified mail shall be deemed to be the date of receipt thereof.  All notices given under this Lease Agreement shall be
sent to Lessee or Lessor at the address below.

16) ACTUAL GROSS ADVERTISING RENT REVENUE. This is defined as all rents collected from the advertisers, in the quarter 
for which rent is due under this Lease Agreement.

17) MODIFICATION. This Lease Agreement may only be modified or amended by a writing containing the valid signatures of Lessor and Lessee.
18) CHOICE OF LAW.  The law of the state in which the Property is located shall govern.  This Lease (and any addendum) represents the entire

agreement of Lessee and Lessor with respect to the Structures and the Property.
19) HEADINGS.  The heading notes as to contents of particular paragraphs herein are inserted only for convenience and are in no way to be

construed as a part of this Lease Agreement or as a limitation on the scope of the particular paragraphs to which they refer. 
20) SINGULAR/PLURAL; GENDER. Words of any gender used in this Lease Agreement shall be held and construed to include any other gender, and

words in the singular number shall be held to include the plural, and vice versa, unless the context requires otherwise.
21) SEVERABILITY. Should any provision or portion of this Lease Agreement be deemed invalid or unenforceable by a court of law, then such

portion shall not affect the enforceability of the rest of the Lease Agreement and shall be omitted from consideration with minimal effect on the enforcement of the
remainder of the Lease Agreement.

22) RECORDATION.  Lessee shall  have the right to record this  Lease Agreement,  or memorandum thereof,  at  its  own expense.   Lessor  shall
cooperate with Lessee’s requests for assistance.

23) INTEGRATION.  This  Agreement  constitutes  the  entire  agreement  between  the  parties.  Any  modifications  must  be made  in  writing  per
Paragraph (17) above.

24) ATTORNEY FEES. Lessee is entitled to recover from Lessor any and all legal expenses, including all attorney’s fees and/or
expert fees, incurred to enforce its rights under this Lease Agreement.
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CCiittyy  ooff  CChhiipplleeyy  
Development Order 

File No.         Fees Paid $   

 

Name of Owner:        Phone #:                

 

Address:             

  

Name of Developer/Contractor:          

 

Address:        Phone #:     

 

Type of Development:      Parcel Size:    

 

Location of Development:            

 

Land Use Designation:      Sq. Ft. of Building              

              
 

Site Plan Required? Yes  No           Stormwater Permit Required? Yes No  

 

City Utilities Needed?   Potable Water   Waste Water____ Natural Gas   Garbage  

 

Attachments to Order:          1.          2.      

 

             3.           4.      

 

Date of Planning & Zoning Commission Approval:         

 

Date of City Council Approval:           

 

Contingencies/Conditions of Approval:         

 

              

              
The City Council hereby authorizes the development of land within the City of Chipley, Florida, as 

specified herein.  Any development undertaken pursuant to this order shall be in strict conformance with 

the application for development approval and site plan(s) as approved by the City. 

 

 

 

    /       /   

Signature – City Administrator        Date  Attest              Date 

 

          

SEAL     
 

Owner/Developer/Contractor:      

12/2/2024 Lauran Bunting

937-287-4204 311 East St. Gordon, OH, 45304

12/2/2024

 1238 MAIN St, Chipley, FL, 32428

Commercial

✔ ✔
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APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

 

 

 

Name:         

 

Address:        Phone #:      

 

        

 

Address of property to be improved:           

 

List of improvements including materials to be used, paint colors, and other details which will alter the 

current appearance of the structure or property. 

 

              

              

            

Note: Include a site plan showing location of proposed construction if the improvement is not on 

the existing structure. 

 

I (name of applicant)        certify that the information submitted truly reflects 

all improvements which will be made on the property.  Should any changes be desired, I will notify the 

City of Chipley.  I acknowledge that penalties can be the result of varying from the plans or description 

submitted and approved. 

 

 

Signed:         Date:       

 

********************************************************** 
Action: Approved __________  Not Approved __________ 

 

Comments:             

              

            

 

 

 

              

      Signature/Title/Authority 

 

 

 

 
16

Section F, Item1.

Summit Locations LLC

1238 MAIN St, Chipley, FL, 32428

311 East St. Gordon, OH, 45304

937-287-4204

Installing a black monopole off-premise outdoor advertising sign.

Lauran Bunting

12/4/2024



City of Chipley 
Sign Application 

Application Fee: $    

 

 
Date:          Application #:     
 

Applicant’s Name:      
 

Business Name:      Phone #:      
 

Address of Sign:             
 

Name & Address of Sign Contractor:          
 

                  

             

Please provide the following information: 

 
1.   Type of Sign(s): 

 a. _______   Ground Sign     _______  Building Sign     _______   Outdoor Advertising Sign  

           (Billboards) 

2. Scale drawing and dimensions of sign. 

 

a.  Ground Signs & Outdoor Advertising Signs: provide site plan showing location of sign, 

distances from existing buildings, intersections, driveway connections and property lines.  

(Outdoor advertising signs require D.O.T. permit application). 

 

b. Building Signs: provide drawing of building showing elevation and location of sign. 

 

3. Type of illumination:            

 

4. Land use designation:            

 

5. Number of existing signs on property:         

               
The City of Chipley hereby authorizes placement of the above referenced signage.  Any deviation to construction or location which are not 

reflected in this document will result in revocation of application. 

 

 

            

City Administrator or Code Officer     Date 

 

 

 

          

Owner/Contractor        

12/2/2024

Lauran Bunting

937-287-4204 311 East St. Gordon, OH, 45304

12/2/2024

 1238 MAIN St, Chipley, FL, 32428

17

Section F, Item1.



 

SITE PLAN: FL-34 JAZMINE PROPERTIES LLC 

ADDRESS: 1238 MAIN St, Chipley, FL, 32428                                          30.765210829, -85.5416693739 

  

  

 

 

  

Proposed sign location 

Existing ROW 

20’ 
250’ 

21’ 

20’ 

Existing Power lines 
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BRICKYARD DEV GROUP INC
13940 SW 136TH ST
MIAMI, FL 33186

CARSWELL DAVID C, CARSWELL MARY
PO BOX 740
CHIPLEY, FL 32428

HANDI MART #4 LLC
1230 MAIN ST
CHIPLEY, FL 32428

HOPKINS JOHN E, HOPKINS RENEE S
349 COMPASS LAKE DR
ALFORD, FL 32420

JAZMINE PROPERTIES LLC
1511 COUNTRY CLUB DR
LYNN HAVEN, FL 32444

JILER DEBRA, HARDEE'S AKA
7017 RIVOL RD
WEST HILLS, CA 91307

KILGORE REALTY LLC, BADCOCKS
1199 PINEY GROVE RD
CHIPLEY, FL 32428

LANE JAMEY
4412 CROW RD
GRACEVILLE, FL 32440

MCDONALD'S USA LLC
% STEVEN KILLEBREW
4300 LEGENDARY DR STE 220
DESTIN, FL 32541

MORRIS JIMMY D, MORRIS PATRICIA D
1335 WATFORD CIR
CHIPLEY, FL 32428

NORTHWEST FL HEALTHCARE INC
DBA NORTHWEST FL COMM HOSP
PO BOX 889
CHIPLEY, FL 32428

PROPERTY MGMT OF NW FL LLC
PO BOX 888
CHIPLEY, FL 32428

SYCZ JACK H SR, SYCZ ROSEMARY P
395 E BROCK AVE
BONIFAY, FL 32425

WACHS CAPITAL LP
27450 SHERLOCK RD
LOS ALTOS HILLS, CA 94022
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NOTICE OF PUBLIC HEARING 

 

December 10, 2024 

 

 

Dear Citizen: 

 

The City of Chipley Planning & Zoning Commission will conduct a public hearing on January 2, 

2025, at 3:00 pm, City Hall Council Chambers, located at 1442 Jackson Ave., Chipley, FL 32428.  

The purpose of this hearing is to review and consider the following request: 

 

Summit Locations, LLC is requesting a variance for approval of a development order and 

certificate of appropriateness to allow a permitted permanent outdoor advertising sign (billboard). 

The property is located at 1238 Main Street, Parcel ID:00000000-00-2159-0002, 1.109 acreage.  

 

1. Chapter 44 – Zoning, ARTICLE VI – District Regulations 

Section 44-163- Corridor Development District 

 (3) Development Standards. 

 c. Design Standards. 

 (2). Signs. The number and location of signs shall be governed by the sign provisions of this Code.  

 

2. Chapter 30 – Signs 

Section 30-7. – Permitted permanent outdoor advertising signs(billboards)  

(c), (4) Spacing. No permanent outdoor advertising sign may be closer than 20 feet from any 

property line, nor closer than 1,000 feet from any other permanent outdoor advertising sign on 

either side of the thoroughfare to which the permanent advertising sign is directed.  

 

If you have any questions or need additional information regarding this letter, please contact me 

prior to the public hearing at (850) 638-6350.   

 

Sincerely, 

 

 

 

Tamara Donjuan 

Planning and Zoning Officer 

 
CITY HALL 

1442 Jackson Avenue 

P.0. Box 1007 

Chipley, Florida 32428 

(850) 638-6350   
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for Development Order and Certificate of Appropriateness for signage – 1012 

Main Street – First Federal Bank of Chipley 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Thursday, January 2, 2025,    Tamara Donjuan, Planning & Zoning Officer 

 

SUMMARY                                                                                                                                                                                                              
First Federal Bank of Chipley request approval of a Development Order and Certificate of 

Appropriateness. The property is located at 1012 Main Street, Parcel ID:00000000-00-1894-0000, .482 

acreage for construction for new signage. This property is zoned Neighborhood Commercial with an 

overlay of the Corridor Development District which requires Planning and Zoning and City Council 

approval. 

The proposed development meets all standards for uses allowed, density and intensity, and design 

standards for Chapter 44 – Zoning, ARTICLE VI – District Regulations, Section 44-163- Corridor 

development district. The purpose of and intent of the corridor development district is to provide higher 

standards for redevelopment of deterioration and/or unattractive structures and signs.  

The proposed signage meets all requirements to Chapter 30 – Signs- Section 30-6. – Permitted 

permanent accessory signs.  

According to Northwest Florida Water Management District data maps approximately 100% of the property 

is in Flood Zone "X" which is an area of minimal flood hazard.  

Redevelopment of the signage would have a minimal effect on the surrounding area. 

The construction of the signage will not create impervious surfaces and is exempt from additional 

stormwater management. 

The City Council review date is January 14, 2025, at 5:00 pm. 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommends approval of the Development Order and Certificate of Appropriateness for signage. 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Development Order Packet 

2. Proposed Site Plan 

3. Signage Drawings  

4. NWFWMD Report                            
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CCiittyy ooff CChhiipplleeyy 
Development Order 

File No.         Fees Paid $   
 
Name of Owner:        Phone #:                
 
Address:             
  
Name of Developer/Contractor:          
 
Address:        Phone #:     
 
Type of Development:      Parcel Size:    
 
Location of Development:            
 
Land Use Designation:      Sq. Ft. of Building              

              
 
Site Plan Required? Yes  No           Stormwater Permit Required? Yes No  
 
City Utilities Needed?   Potable Water   Waste Water____ Natural Gas   Garbage  
 
Attachments to Order:          1.          2.      
 
             3.           4.      
 
Date of Planning & Zoning Commission Approval:         
 
Date of City Council Approval:           
 
Contingencies/Conditions of Approval:         
 
              
              
The City Council hereby authorizes the development of land within the City of Chipley, Florida, as 
specified herein.  Any development undertaken pursuant to this order shall be in strict conformance with 
the application for development approval and site plan(s) as approved by the City. 
 
 
 
    /       /   
Signature  City Administrator        Date  Attest              Date 
 
          

SEAL     
 
Owner/Developer/Contractor:      

     

   

  

    

       

  

 

 

 




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APPLICATION FOR CERTIFICATE OF APPROPRIATENESS

Name: 

Address: Phone #: 

Address of property to be improved: 

List of improvements including materials to be used, paint colors, and other details which will alter the 
current appearance of the structure or property.

Note: Include a site plan showing location of proposed construction if the improvement is not on 
the existing structure.

I (name of applicant) certify that the information submitted truly reflects 
all improvements which will be made on the property.  Should any changes be desired, I will notify the 
City of Chipley.  I acknowledge that penalties can be the result of varying from the plans or description 
submitted and approved.

Signed: Date: 

**********************************************************
Action: Approved __________ Not Approved __________

Comments:

Signature/Title/Authority

1012 Main Street Chipley

Stacey Gamble

First Federal Bank

386-755-0600

Chipley, FL 

1012 Main Street

Remove current monument sign (road front) - replace with new sign and LED

11/26/2024
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Verification provided for ( Name): __________________________________________

Project Site Address:_____________________________________________________________

Phone Number:_________________________________________________________________

Contractor Name/Address_________________________________________________________

Contractor Phone #: ____________________Parcel I.D. Number:_________________________

City of Chipley Future Land Use Designation
Low Density Residential Neighborhood Commercial
Medium Density Residential Historic Commercial
High Density Residential Industrial
Historic Recreational
Commercial Public/Semi Public/Educational

Flood Zone: _____ Yes  _____ No   Zone Type_______________________________________

Scope of work (Please provide details of all work):____________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

A site inspection has been performed on the above development site within the City of Chipley, 

and comprehensive planning requirements.

        Applicant      Date

City Official Verifying Compliance      Date

Notice to Applicant: This certificate must be presented to the Washington County Building 
Official and is requisite to issuance 

CCiittyy ooff CChhiipplleeyy
LLaanndd UUssee CCoommpplliiaannccee CCeerrttiiffiiccaattee

Fee Amount $_________________

  

   



  

 

    

   


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Code Check Form
Site Name/Number: First Federal Bank of ChipleyAddress: 1012 Main St City, State Zip: Chipley, FL 32428

Jurisdiction: City of Chipley Zoning Classification: Neighborhood Commercial & 
Corridor Development District Contact Name: Tamara Donjuan

Date Completed: 9/23/2024 If located w/in a shopping center - is there a Master Sign Plan (or 
similar) on file?: NA

Wall Signs
Are wall signs permitted? Yes
Number of wall signs permitted: 3 per side facing a street
Max SF permitted: 10% of the facade not to exceed 144 sq ft

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Sign type restrictions: Not regulated in code, need to submit for review and approval

Notes:
Ground Signs
Are ground signs permitted? Yes
Number of ground signs permitted: 1
Max SF permitted: 48 SF

SF calculation: Allowance is based on street frontage - estimated 135' street frontage allows for 48 SF

Max height: 22'
Separation requirement between signs: NA - frontage of property only allows for 1 sign
Sign type restrictions: Not regulated

Setback restrictions: 20' from side property line
Clearance restrictions: Not regulated in code, need to submit for review and approval

Sight Triangle: 100' back from street centerline

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Can sign project over walkways? No
Notes:
EMC Signs
Are EMC signs permitted? Yes

EMC restrictions: No flashing. Must auto-dim based on ambient light conditions. SF is NTE the allowance of the sign to which it is attached.
Must provide a signed letter certifying that the owner will not tamper with the manufacturers' preset automatic brightness levels.

Directional Signs
Are directional signs permitted? Yes
Are permits required? Yes
Number of directional signs permitted: Not regulated in code, need to submit for review and approval

Max SF permitted: 4 sq ft
Max height: Not regulated in code, need to submit for review and approval

Are logos permitted? Not regulated in code, need to submit for review and approval

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Notes:
Window Signs
Are window signs permitted? Yes
Do they count towards the SF allowance? No
Max SF permitted: 25% of window surface
SF calculation: W x H
Are permits required? Yes
Notes: requires a Land Use Application from the City
Permitting

Time frame to process permit? Corridor Development District requires City Council approval, could possibly take up to 45 days, Council meets every second 
Tuesday of the month

Are permits required for face changes? Yes
What permits are required? Building and Electrical
Are any review boards required? Yes
If yes, what is the time frame for review? Corridor Development District requires City Council approval, could possibly take up to 45 days

Documents required:

City of Chipley - Sign Permit Application and Land Use Application. Site plan showing location of sign,
distances from existing buildings, intersections, driveway connections and property lines. Scale drawing and dimensions of sign.
Washington County -  Building Permit Application and Trade Permit Application for Electrical.  Site plan showing location of sign, 
distances from existing buildings, intersections, driveway connections and property lines. Scale drawing and dimensions of sign.

Number of copies required: 1
How can permits be submitted? Submitted via email
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Does permit application need to be signed by 
owner? No

Is the contractor's license or insurance required? Yes

Is a Certificate of Occupancy required prior to 
obtaining permits? Yes

Is a Business Tax Receipt required with 
application? Yes
Permit fees: To be determined upon submittal 
What inspections are required? To be determined upon submittal by Washington County.  For a new Ground sign - Foundation, Sign Final, Electrical Final
Are there any planned changes to code? No

Notes:
Initial submittal will be to the City of Chipley, once the city approves, they will forward an approval form to Washington County, and 
then we submit to the county.

This information was provided by research of public records. Accuracy cannot be guaranteed until a formal submittal is made.
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You are invited to a Zoom webinar. 

When: January 2, 2025  03:00 PM Central Time (US and Canada) 

Topic: Planning & Zoning Commission Meeting 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/83359805896 

 

Or One tap mobile : 

+13092053325,,83359805896# US +13126266799,,83359805896# 

US (Chicago) 

 

Or Telephone: 

Dial(for higher quality, dial a number based on your current 

location): 

+1 309 205 3325 US  

+1 312 626 6799 US (Chicago)  

+1 646 558 8656 US (New York)  

+1 646 931 3860 US  

+1 301 715 8592 US (Washington DC)  

+1 305 224 1968 US  

+1 669 444 9171 US  

+1 669 900 9128 US (San Jose)  

+1 689 278 1000 US  

+1 719 359 4580 US  

+1 253 205 0468 US  

+1 253 215 8782 US (Tacoma)  

+1 346 248 7799 US (Houston)  

+1 360 209 5623 US  

+1 386 347 5053 US  

+1 507 473 4847 US  

+1 564 217 2000 US 

 

Webinar ID: 833 5980 5896 
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