
 Any subject on the agenda, regardless of how stated, may be acted upon by the Council. The Council reserves the right to add 

other items to the agenda. Anyone desiring a verbatim transcript of the meeting must make personal arrangements as the City 

takes only summary minutes. Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 638-6350, at least 48 prior to the proceedings. 

 

 
City of Chipley 

Planning & Zoning Commission Meeting 
January 23, 2024 at 3:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. PRESENTATION AND APPROVAL OF MINUTES 

1. November 7, 2023, Updated 

2. December 5, 2023 

E. AGENDA ITEMS 

1. Request for Development Order & Certificate of Appropriateness – 684 7th Street – Wolfpack 

Alliance, LLC 

F. OTHER BUSINESS 

G. ADJOURN 

H. ZOOM 

1. ZOOM Information 
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PLANNING & ZONING COMMISSION 

MEETING 

November 7, 2023                      3:00 p.m. 

 
Members Present: 
Mr. Tom Lancaster, Chairman     Mr. Jim Morris, Vice-Chairman   

Mrs. Wanda Owens, Board Member    Mr. David Ridley, Alternate Board Member 

 

Members Absent: 

Mr. Holland Kent, Board Member 

  

Others Present: 
Mrs. Tamara Donjuan, Code Enforcement/Planning Officer        Ms. Sherry Snell, Board Secretary  

_______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. The meeting was called to order by Mr. Lancaster at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Morris. Mrs. Owens led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Morris and seconded by Mrs. Owens to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Presentation and Approval of Minutes. 

 1. October 24, 2023 (Form 8b – Voting Conflict attached). 

  

 A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the minutes as 

presented. The motion passed unanimously. 

 

E.  Agenda Item. 

  

1) Request for Development Order – 1424 Jackson Avenue – Washington County Board of County 

Commissioners. 

 

Mrs. Donjuan went over the summary of the request for the development order for a new free-standing 

wood framed entrance portico located at the front of the Agriculture Center. She stated someone from 

Alday Howell Engineering or Paul Donofro was supposed to be here but they may have forgotten. Mr. 

Morris stated if we put this project on hold then they would come to the next meeting. Mr. Lancaster 

said he was not opposed if someone wanted to make a motion to table this until a representative was 

present. Discussion ensued. 

 

A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the Request for 

Development Order for Washington County Board of County Commissioners located at 1424 
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Jackson Avenue. The motion passed with three (3) ayes and one (1) naye, with Mr. Tom Lancaster 

opposed.   

 

Mr. Morris asked Mrs. Donjuan to send the engineering firm a message that we will not approve 

anything else if a representative isn’t here. Mr. Lancaster stated it was highly disrespectful and they 

were making an assumption that it would be approved. 

 

F. Other Business. 

    

G. Adjourn. The meeting was adjourned at 3:04 p.m.  

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

Board Secretary     Chairman 
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PLANNING & ZONING COMMISSION 

MEETING 

December 5, 2023                      3:00 p.m. 

 
Members Present: 
Mr. Tom Lancaster, Chairman     Mr. Jim Morris, Vice-Chairman   

Mrs. Wanda Owens, Board Member    Mr. Holland Kent, Board Member 

 

Members Absent: 

Mr. David Ridley, Board Member 

  

Others Present: 
Mrs. Tamara Donjuan, Code Enforcement/Planning Officer        Ms. Sherry Snell, Board Secretary  

_______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. The meeting was called to order by Mr. Lancaster at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Morris. Mr. Lancaster led the pledge to the American 

Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Morris and seconded by Mr. Kent to approve the agenda as presented. 

The motion passed unanimously. 

 

D. Presentation and Approval of Minutes. 

 1. November 7, 2023. 

  

 A motion was made by Mrs. Owens and seconded by Mr. Morris to approve the minutes as 

presented. The motion passed unanimously. 

 

E.  Agenda Item. 

  

1) Request for Certificate of Appropriateness and Demo Permit – 5th Street – City of Chipley. 

 

Mrs. Donjuan went over the summary of the request for the certificate of appropriateness and demo 

permit for the Mongoven building. Mr. Morris stated that at the last meeting they had decided if a 

representative wasn’t available to answer questions that the item would not be voted on. A short recess 

was taken. 

 

The meeting reconvened with Mr. Brent Melvin, David H. Melvin, Inc. joining by Zoom to answer any 

questions. Mr. Kent asked if an inspector would be on site to ensure that safety was a priority. Mr. 

Melvin stated that a pre-bid meeting was held and that safety was the main message. He added that they 

are familiar with all the potential bidders and they have good safety records. Mr. Morris asked about 
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the wall by the adjoining building. Mr. Melvin said they anticipate having to leave it as the same height 

as the building next door but would see more as the work started. The structural engineer will look at 

it again during the project construction to see what needs to be done. Discussion ensued. 

 

A motion was made by Mr. Morris and seconded by Mrs. Owens to approve the Certificate of 

Appropriateness and Demo Permit for the City of Chipley. The motion passed unanimously.   

 

F. Other Business. 

  

   

G. Adjourn. The meeting was adjourned at 3:29 p.m. 

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

Board Secretary     Chairman 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for Development Order & Certificate of Appropriateness – 684 7th Street – 

Wolfpack Alliance, LLC 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 23, 2024     Tamara Donjuan, Planning & Zoning Officer 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve a Development Order and Certificate of Appropriateness for Wolf Pack Alliance, LLC 

located at 684 7th Street, Parcel ID: 00-1430-0000. This is located inside the historical district and the 

corridor development district which both require Planning & Zoning as well as City Council approval. 

The City Council will meet January 23, 2024 at 5:00 p.m. to review this request.  

 

The proposed development meets all standards for uses allowed, density and intensity for the corridor 

development district. The property will aesthetically blend with the area and enhance the character of the 

city. The materials and design of the building will keep the character and charm of downtown. The 

proposed new development will not be in a flood zone. 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of the Development Order and Certificate of Appropriateness for Wolf 

Pack Alliance, LLC. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Development Order 

2. Land Use Compliance Certificate 

3. Application for Certificate of Appropriateness 

4. Flood Map and miscellaneous documents 

5. Civil Plans 

6. List of materials to be used with photos attached. 

7. Photos of the design of the building.  
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You are invited to a Zoom webinar. 

When: January 23, 2024  03:00 PM Central Time (US and Canada) 

Topic: Planning & Zoning Commission Meeting 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/89237428977 

 

Or One tap mobile : 

+13052241968,,89237428977# US 

+16465588656,,89237428977# US (New York) 

 

Or Telephone: 

Dial(for higher quality, dial a number based on your current 

location): 

+1 305 224 1968 US 

+1 646 558 8656 US (New York) 

+1 646 931 3860 US 

+1 301 715 8592 US (Washington DC) 

+1 309 205 3325 US 

+1 312 626 6799 US (Chicago) 

+1 669 444 9171 US 

+1 669 900 9128 US (San Jose) 

+1 689 278 1000 US 

+1 719 359 4580 US 

+1 253 205 0468 US 

+1 253 215 8782 US (Tacoma) 

+1 346 248 7799 US (Houston) 

+1 360 209 5623 US 

+1 386 347 5053 US 

+1 507 473 4847 US 

+1 564 217 2000 US 

 

Webinar ID: 892 3742 8977 
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