
 Any subject on the agenda, regardless of how stated, may be acted upon by the Council. The Council reserves the right to add 

other items to the agenda. Anyone desiring a verbatim transcript of the meeting must make personal arrangements as the City 

takes only summary minutes. Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 638-6350, at least 48 prior to the proceedings. 

 

 
City of Chipley 

Planning & Zoning Commission Meeting 
September 19, 2024 at 3:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. CITIZENS REQUEST 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission, please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated 

E. PRESENTATION AND APPROVAL OF MINUTES 

1. August 1, 2024 

2. August 8, 2024 

3. September 5, 2024 

F. AGENDA ITEMS 

1. Request for Development Order and Certificate of Appropriateness – 1176 E Jackson 

Avenue – Summit Locations LLC 

G. OTHER BUSINESS 

H. ADJOURN 

I. ZOOM 
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PLANNING & ZONING COMMISSION 

MEETING 

August 1, 2024                      3:00 p.m. 

 
Members Present: 

Mr. Jim Morris, Vice-Chairman     Mrs. Wanda Owens, Board Member  

Mr. Holland Kent, Board Member    Mr. David Ridley, Board Member 

 

Absent: 

Mr. Tom Lancaster, Chairman 

  

Others Present: 

Mrs. Tamara Donjuan, Code Enforcement/Planning Officer        Ms. Sherry Snell, City Clerk  

Ms. Cheryl McCall, Council Liaison 

_______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. The meeting was called to order by Mr. Morris at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Ridley. Mrs. Owens led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Presentation and Approval of Minutes. 

 1. May 30, 2024 (Form 8b Voting Conflict attached). 

  

 A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the minutes as 

presented. The motion passed unanimously. 
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E.  Agenda Item. 

  

1) Request for Development Order and Certificate of Appropriateness – 1440 Main Street 

- PanCare. 
 

Mrs. Donjuan stated this is for the property located at 1440 Main Street which would include some new 

construction. Ms. McCall asked about drainage requirements. Mrs. Donjuan stated no additional 

drainage would be needed. Alex Veras, Pancare Chief Operating Officer, stated the new office was due 

to growth in the area and it would also include dental and pharmacy services. Mrs. Donjuan stated she 

also gave out sign permit documents to include with the development order.  Discussion ensued. 

 

A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the Development 

Order and Certificate of Appropriateness at 1440 Main Street for PanCare. The motion passed 

unanimously. 

 

Mr. Kent joined the meeting. 

 

2) Request for Development Order and Certificate of Appropriateness – 1610 Main Street – 

AutoZone. 

 

Mrs. Donjuan stated this is for the property located at 1610 Main Street which would include some new 

construction for a loading pad and additional stormwater would be completed. No further discussion. 

   

A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the Development 

Order and Certificate of Appropriateness at 1610 Main Street for AutoZone. The motion passed 

unanimously. 

 

F. Other Business. 

 

 Mr. Kent stated he was grateful for all of the activity going on in Chipley showing growth in the 

community. Discussion ensued. 

     

G. Adjourn. The meeting was adjourned at 3:12 p.m.  

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 

3

Section E, Item1.



 1 

PLANNING & ZONING COMMISSION 

MEETING 

August 8, 2024                      3:00 p.m. 

 
Members Present: 

Mr. Jim Morris, Vice-Chairman     Mrs. Wanda Owens, Board Member  

Mr. David Ridley, Board Member 

 

Absent: 

Mr. Tom Lancaster, Chairman     Mr. Holland Kent, Board Member 

  

Others Present: 

Mrs. Tamara Donjuan, Code Enforcement/Planning Officer        Ms. Sherry Snell, City Clerk  

Ms. Cheryl McCall, Council Liaison 

_______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. The meeting was called to order by Mr. Morris at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Ridley. Mrs. Owens led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Ridley and seconded by Mrs. Owens to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Agenda Item. 

  

1) Request for Development Order and Certificate of Appropriateness – 1600 Main Street – 

Arbys Restaurant Group. 

 

Mrs. Donjuan stated the request was for remodeling, paving, signage and paint. No further discussion. 
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A motion was made by Mr. Ridley and seconded by Mrs. Owens to approve the Development 

Order and Certificate of Appropriateness at 1600 Main Street for Arbys Restaurant Group. The 

motion passed unanimously. 

 

2) Request for Development Order and Certificate of Appropriateness – 976 Main Street – 

Innovations Financial Credit Union. 

 

Mrs. Donjuan stated this was for remodeling, adding parking and signage. Mr. Morris asked if this was 

allowed in neighborhood commercial zoning. Mrs. Donjuan stated it was allowed. Mr. Ridley asked if 

parking on grass was acceptable. Mrs. Donjuan stated they are doing bumpers in the parking area. Mr. 

Kenny Ray Mitchell, Innovations, stated their engineer is looking at parking and stormwater placement. 

Mr. Ridley asked about a ramp for ADA requirements. Discussion ensued. 

   

A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the Development 

Order and Certificate of Appropriateness at 976 Main Street for Innovations Financial Credit 

Union, with temporary approval of parking and ADA, that will require final Planning & Zoning 

approval within sixty days. The motion passed unanimously. 

 

F. Other Business. 

 

     

G. Adjourn. The meeting was adjourned at 3:16 p.m.  

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 
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PLANNING & ZONING COMMISSION 

MEETING 

September 5, 2024                      3:00 p.m. 

 
Members Present: 

Mr. Tom Lancaster, Chairman      Mr. Jim Morris, Vice-Chairman   

Mrs. Wanda Owens, Board Member    Mr. Holland Kent, Board Member  

Mr. David Ridley, Board Member 

 

  

Others Present: 

Mrs. Tamara Donjuan, Code Enforcement/Planning Officer        Ms. Sherry Snell, City Clerk  

Ms. Cheryl McCall, Council Liaison     

_______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. Mr. Lancaster handed the gavel to Mr. Morris to Chair the meeting. The meeting was 

called to order by Mr. Morris at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Lancaster. Mr. Kent led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Lancaster and seconded by Mr. Ridley to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Agenda Item. 

  

1) Request for Development Order and Certificate of Appropriateness – 976 Main Street – 

Innovations Financial Credit Union. 
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Mrs. Donjuan stated the Planning and Zoning Commission met on August 8, 2024, granting a 

temporary permit for 60 days to allow the business to move forward with opening to the general 

public. The City Council approved the recommendations founded by the Planning and Zoning 

Commission on August 13, 2024, at the regular scheduled Council meeting. Innovations Financial 

Credit Union has resubmitted documentation that address the concerns the Planning and Zoning 

Commission had.  The new information includes drawings for the parking lot to include a ramp for 

ADA, as well as the necessary stormwater management requirements.  Innovations Financial Credit 

Union request final approval for the development order and certificate of appropriateness for the 

development. Discussion ensued. 

 

A motion was made by Mr. Ridley and seconded by Mrs. Owens to approve the Development 

Order and Certificate of Appropriateness at 976 Main Street for Innovations Financial Credit 

Union. The motion passed unanimously. 

 

F. Other Business. 

 

     

G. Adjourn. The meeting was adjourned at 3:08 p.m.  

 

 

 

 

 

Presented by:             

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for Development Order and Certificate of Appropriateness – 1176 E Jackson 

Avenue – Summit Locations LLC 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Thursday, September 19, 2024,    Tamara Donjuan, Planning & Zoning Officer 

 

SUMMARY                                                                                                                                                                                                              
Summit Locations LLC request approval of a Development Order and Certificate of Appropriateness 

for property located at 1176 E Jackson Avenue, Parcel ID:00000000-00-1035-0001, .777 acreage for 

new construction of a billboard. This property is zoned Commercial with an overlay of the Corridor 

Development District which requires Planning and Zoning and City Council approval. 

The proposed development meets all standards for uses allowed, density and intensity, and design 

standards for Chapter 44 – Zoning, ARTICLE VI – District Regulations, Section 44-163- Corridor 

development district. The purpose of and intent of the corridor development district is to provide higher 

standards for redevelopment of deterioration and/or unattractive structures and signs.  

The proposed billboard signage meets all requirements to Chapter 30 – Signs- Section 30-7. – Permitted 

permanent outdoor advertising signs (billboards)  

Development of the billboard would have a minimal effect on the surrounding area. According to Northwest 

Florida Water Management District data maps approximately 100% of the property is in Flood Zone "X" 

which is an area of minimal flood hazard. The construction of the billboard will not create impervious 

surfaces and is exempt for additional stormwater management. 

The City Council review date is October 8, 2024, at 5:00 pm. 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommends approval of the Development Order and Certificate of Appropriateness. 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Development Order Packet 

2. Lease Agreement 

3. Proposed Site Plan 

4. Signage Drawings  

5. NWFWMD Report                            
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