
 

 
City of Chipley 

City Council Workshop 
February 08, 2024 at 5:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. CITIZENS REQUEST 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the City Council. This is not a question and answer period, it is not a political forum, nor is it 

a time for personal accusations and derogatory remarks to/or about city personnel. If you would like to 

address the City Council please raise your hand to speak, state your name and address for the record 

and limit your comments to no more than three (3) minutes per Florida Statute 286.0114. To ask a 

question via phone; dial *9 and wait to be recognized/unmuted. If you are attending via webinar, there 

will be an onscreen option to ask a question during the public comment portion of the meeting. Your 

participation is welcomed and appreciated. 

E. APPROVAL OF MINUTES 

1. Regular Council Workshop - January 4, 2024 

2. Regular Council Meeting - January 11, 2024 

3. Special Council Meeting - January 23, 2024 

F. DEPARTMENT REPORTS 

1. City Attorney Report 

2. CRA Report 

3. Fire Department Report 

4. Code Enforcement Report 

5. Planning & Zoning Report 

6. Police Department Report 

7. Public Works Department Report 
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8. Recreation Department Report 

9. Water Utilities Department Report 

10. City Administrator Report 

G. PRESENTATIONS 

1. Proclamation - Recognition of Kenneth Rustin for 50 Years as a Volunteer Fireman 

2. Proclamation - 211 Day 2024 

H. CONSENT AGENDA 

I. AGENDA ITEMS 

1. Ordinance No. 981 (First Reading) – Amendment to the Future Land Use Map - Annexation 

2. Ordinance No. 982 (First Reading) – Amendment to the Future Land Use Map - Annexation 

3. Resolution No. 24-15 - Chipley Redevelopment Agency - Business Mentoring Program 

4. Resolution No. 24-16 - Chipley Redevelopment Agency – Budget Amendment 

5. Amendment to CRA Administration Agreement – Chipley Redevelopment Agency 

6. Code Enforcement Fine Forgiveness – Case No. 375 - 653 Bennett Drive 

7. Employee Classification Document Change – Fire Department 

8. Disposition of Property – Fire Department  

9. Disposition of Property – Fire Department 

10. Award of Bid No. 2024-02 - Public Works Building - Solar Panel Project 

11. Mongoven Building Demolition Contract – Break-N-Ground, LLC  

12. Resolution No. 24-17 – Amendment to Purchasing Policy 

13. Special Event Application – Thursday Night Lights 

J. OTHER BUSINESS 

K. ADJOURN 

L. ZOOM 

1. ZOOM Information 
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Attendees: 

Ms. Tracy Andrews, Mayor  Mr. Kevin Russell, Mayor Pro-Tem 

Mrs. Linda Cain, Council Member Ms. Cheryl McCall, Council Member 

 

Absent: 

Mrs. Michelle Jordan, City Attonrey  

 

Others Present Were: 

Mrs. Patrice Tanner, Asst. City Admin./City Clerk      Ms. Sherry Snell, Administrative Assistant 

Mr. Scott Thompson, Police Chief            Mr. Jimmy Cook, Water Utilities Director         

Mr. Guy Lane, Public Works Director                  Mr. Hunter Aycock, Fire Chief                                     

Mrs. Tamara Donjuan, Planning/Code Enf. Officer     Mr. Michael Maxwell, CRA Executive Director            

               

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, 

observations, recording tapes, photographs, and/or videotapes.  Comments reflected herein are sometimes 

paraphrased, condensed, and/or have been edited to reflect essential subject matter addressed during the 

meeting. Parties interested in receiving a verbatim account of the proceedings are responsible for 

coordinating with the City Administrator and providing their own representative and equipment pursuant 

to Chapters 119 and 283, Florida Statutes. 

 

A.  CALL TO ORDER 

 

The meeting was called to order by Mayor Andrews at 5:00 p.m. 

          

B.  PRAYER AND PLEDGE 

 

      Prayer was given by Council Member Cain and Mayor Andrews led the pledge to the American Flag. 

  

C.  APPROVAL OF AGENDA 

 

      Mayor Andrews added item #8 Letter – Kristin Martin. 

   

D.  CITIZENS REQUEST 

  

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the City Council. This is not a question and answer period, it is not a political forum, nor is it 

a time for personal accusations and derogatory remarks to/or about city personnel. If you would like to 

address the City Council please raise your hand to speak, state your name and address for the record 

and limit your comments to no more than three (3) minutes per Florida Statute 286.0114. To ask a 

question via phone; dial *9 and wait to be recognized/unmuted. If you are attending via webinar, there 

will be an onscreen option to ask a question during the public comment portion of the meeting. Your 

participation is welcomed and appreciated. 

There were no comments. 

E.  APPROVAL OF MINUTES 

 

City of Chipley 
Council Workshop 

Minutes 

January 4, 2024 at 5:00 p.m. 
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      1.   Regular Council Meeting – December 12, 2023. 

 

F.  DEPARTMENT REPORTS 

 

 Community Redevelopment Agency (CRA) – Michael Maxwell. Mr. Maxwell explained he had 

spoken to Mr. Aycock about color coding the fire hydrants. Mr. Aycock stated they were in the 

process of having the hydrants tested. Discussion ensued. 

 

 Fire Department – Hunter Aycock. Chief Aycock explained they have been busy and are in the 

process of testing hydrants so they can color code them based on the volume of flow which would 

take a couple of months. Ms. McCall asked if any grants were applied for. Mr. Aycock stated there 

were 4-5 this year and another one in July. He stated there is a HUD grant but not sure if they would 

be eligible and Mrs. Tanner is looking into that. Mrs. Tanner stated that a 50/50 Forestry grant was 

received. Mr. Aycock stated they can apply again but it’s only for certain items. Discussion ensued. 

 

 Code Enforcement – Tamara Donjuan. Mrs. Donjuan explained it was a little slow in December 

due to no grass violations. She stated there was no special magistrate meeting and we are waiting 

on surplus from 589 Main Street. Council Member McCall stated a spring clean-up sign was left at 

Coggin and Hwy 77. Council Member Russell stated 1278 Holley had a tree on it. Mrs. Donjuan 

stated she had met with the city attorney last week going over cases and it is in litigation. Mayor 

Andrews stated at 771 Pecan St., the lady was in the hospital right now but has someone working 

on it. Council Member Russell asked how long before liens are issued. Mrs. Donjuan stated 90 days 

then it goes to the attorney to do title work and then it moves forward. Discussion ensued. 

 

 Planning & Zoning – Tamara Donjuan. Mrs. Donjuan explained it has been pretty active but slower 

than normal. Council Member Russell stated he saw movement on the construction at Beef 

O’Bradys. No further discussion. 

 

 Police Department – Scott Thompson. Chief Thompson explained they have been busy. Council 

Member Russell asked if there were any issues at New Years. Chief Thompson said there were no 

issues. Council Member McCall stated the north side of town was very happy to have more patrol. 

Mayor Andrews stated on Saturday before Christmas there were gunshots. Chief Thompson stated 

they were located in the county. Discussion ensued. 

 

 Public Works – Guy Lane. Mr. Lane gave a map to council showing the area where the Garden 

Club would like to plant a tree at the Farmer’s Market where it will not interfere with anything. 

Mrs. Tanner stated council could vote on that Tuesday night. Mr. Lane explained that on the 22nd 

the railroad will be redoing crossings two at a time and will have those intersections shut down for 

five days. He stated he had done the detours and given to Chief Thompson to approve. Council 

Member Russell stated the rubber matting at the playground equipment at Shivers Park was 

breaking and causing children to trip. Council Member McCall asked about the gap in the sidewalk 

between the new Dollar General on 2nd Street and Hwy 90. Mr. Lane stated he would look into that. 

Ms. McCall also stated there were some stumps left at Toby Hodges home at Holley and 2nd Street. 

Mr. Lane said he would touch base with Mr. Hodges. Discussion ensued. 

 

 Recreation – Mrs. Tanner stated Mr. Tate was sick and could not be here and Mr. Pippin had 

basketball evaluations tonight. She stated there were 152 participants sign up for basketball. 

Council Member Russell asked if there was a demo quote on the building at the music park. Mrs. 

Tanner stated it was not budgeted for but we could do it with the other buildings all at one time if 

council would like. Council Member Cain asked Mrs. Tanner to see if she could come up with the 

money. Discussion ensued. 

 

 Water Utilities – Jimmy Cook. Mr. Cook explained they had problems with a small main on 7th St. 

but it has been overcome. Council Member Cain asked about manholes on South Blvd. Mr. Lane 

stated the east side to Hwy 77 is complete, but the rest is not. Discussion ensued. 
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 Finance – Patrice Tanner. Mrs. Tanner explained there were a few things not on the list. She stated 

the Annexation local bill process, Mr. Miner had been working with the attorney and she is out of 

town but she would talk with her on Monday; Election referendum – There is no information from 

the attorney yet regarding changing the terms from 2 to 4 years. The attorney was going to research 

and she will follow up with her on Monday to see if the citizens petition or if council can change 

it; GPS Vehicle System – I am checking with surrounding areas looking into what they have but 

there are so many different options. Council Member Cain asked who would look at it and how 

often. Mrs. Tanner stated it will track speed, location and so much more. Council Member Russell 

stated someone can lie on paper, but the department head could look at the GPS system. Mrs. 

Tanner added that it could be reviewed monthly or if there is an issue that needs to be looked into 

and that the Police Department could also use it. She stated it would be up to Council if they wanted 

paper or GPS. Mayor Andrews stated GPS would be best. Mrs. Tanner stated she would bring more 

info to Council in February. ID Badges - I have talked with Chief Thompson about the cards he 

orders from a vendor and they look more professional. That way we would not have to purchase an 

expensive system and just order from the same vendor. We could also purchase an inexpensive 

card maker for new employees so we could make them immediately in case of emergencies. My 

concern is getting a system so we can do them immediately; Mayor Andrews asked for a Kiosk 

update – Mrs. Tanner stated there were only 1 or 2 companies in the beginning but now there are 

so many vendors that have them in a vast range of prices. She stated she is researching to make the 

best decision. Council Member Russell stated he would like a top 3 by March. Discussion ensued. 

 

 Administration – Patrice Tanner. Mrs. Tanner explained she had changed the entire report to 

hopefully make it easier to read. Chipley Downtown Redevelopment Plan – We have the agreement 

on the agenda for approval on Tuesday. Chipley Stormwater Drainage Study – This funding will 

be used to do a city-wide drainage study and develop a Preliminary Engineering Report (PER) to 

include recommended mitigation actions, preliminary plans and proposed mitigation activity 

project costs. We are currently waiting on an extension through May 2024. The hold up is on their 

end. Council Member McCall asked if this would include Gilbert Acres. Mrs. Tanner stated it was 

city-wide. Mr. Lane stated he had asked the engineers to make sure they look at that area; Chipley 

WW Effluent Disposal Project – This is complete and they are doing the last items on the punch-

list. Close out will be on time by 2/15/2024; Fire Equipment Purchase – This funding will be used 

to purchase five (5) Self Contained Breathing Apparatus for the Fire Department in the amount of 

$47,235.30 from Ten-8 Fire Equipment. The equipment has been received and we are now working 

on submitting a request for reimbursement to the State and closing the grant; Historical Society 

Museum – This is in the planning phase. We are working with the state to get the agreement 

approved and we hope to get it back for Tuesday night; First Responder Emergency Equipment – 

This will be used to purchase a Freightliner 1,250 gallon Tanker Truck along with nine (9) SCBA 

Packs, twenty (20) SCBA Cylinders, nine (9) SCBA Facepieces, one (1) Charging Station, and six 

(6) Battery Packs. The tanker truck has been ordered and has an estimated arrival date of mid 2025 

and all of the equipment has been ordered and received; Purchase of Fire Equipment – This funding 

will be used to purchase two (2) sets of bunker gear. The equipment has been received and we are 

now working on submitting a request for reimbursement to the State and closing the grant; Chipley 

Lead Service Line Repair – The funding was submitted to DEP for approval in the amount of 

$815,000.00. Falling Waters State Park Water & Sewer Project – This was not funded; Old Chipley 

City Hall – Phase II – We received an email that they are reviewing so there is a good possibility 

that we may get it; Brickyard Road Sewer Improvements Project – This project was not approved 

for funding. Council Member Russell asked if we could apply again. Mrs. Tanner stated yes and 

there are also other routes we can go for funding; 2023 Bulletproof Vest Program – This was 

approved and we apply every year; Chipley Lift Station Generators Project – We are still moving 

forward and getting the generators in June; NW Stormwater System Restoration – This funding 

will be used to clean, reshape and stabilize ditches, construct new lateral outfall ditches, and expand 

existing cross drains in the NE section of the City. This will include new culverts and a major box 

culvert at Griffin Road. Project locations will be on or near the following: west of Griffin Road, 

Griffin Road, North and South Railroad Avenue, Old Bonifay Road, the corner of North Railroad 
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Avenue and Rusting Drive, 1st Street, Watts Avenue, 2nd Street and Glenwood Avenue. This project 

is currently in the surveying and design phase; City Hall Generator – Wheeler applied in August so 

hopefully we will know soon; Chipley Fire Truck and Equipment – Chief Aycock gave an update 

that the truck has been ordered and is expected to be received between March and June 2024. The 

equipment for the pumper has been ordered and received; Chipley Mongoven Building – The bid 

is on the agenda for Tuesday night and John Udochi is here if you have any questions; Chipley 

Peach Street Lift Station – This project is currently in the environmental review phase with the 

Department of Commerce working on grant administration with Fred Fox Enterprises and Mott 

MacDonald; Citywide Flooding Resiliency Improvements – This funding will be used to clean, 

reshape and stabilize existing ditches, construct new lateral outfall ditches; restore and expand 

existing cross drains to ensure proper conveyance to the stormwater management facility. This 

project is currently in the surveying phase; 2023 Reconnecting Communities Improvement Project 

– This project has been pushed to April; Public Works Building Solar Panel Project – This is for 

solar panels on the roof. Due to constraints of the grant requiring 100% to be done by 9/30/2024 

and no extensions possible, we didn’t have time to redesign. Mr. Lane stated a structural engineer 

had approved the installation on the roof. Council Member McCall asked if our insurance would 

cover it. Mrs. Tanner stated she would check on that; Communications Tower – This funding will 

provide a new Communications Tower for the city. The project was advertised for bids and Council 

approved Sabre Communications to construct the new tower. The Environmental Surveys & 

Studies and the Geotechnical Report have been completed. We are looking at an estimated 

construction start date of March/April 2024. Council Member Russell asked how long to build. 

Chief Thompson stated about three weeks; 2023 PHSMA Infrastructure Grant – This funding was 

applied for in August 2023. We are waiting on approval; Washington County Industrial Park 

Project – This is ongoing; Voluntary Annexation Project – There are 2 parcels that have agreed. 

We will have ordinances for the first reading in February; Council Chambers 

Audio/Visual/Livestream Upgrade – I met with one vendor today to get an updated quote and there 

is one other vendor. What we are looking at is a tv on the left, right and back wall to also be utilized 

for presentations and other equipment. The current sound system equipment will be moved into the 

closet and the livestream equipment will be placed at that location. There will also be a large tv in 

the lobby along with sound panels. During the day it can be used for other information. Hopefully 

this can be done by March. There will be hanging microphones and small ones on the counter. 

Discussion ensued.  

 

 Council Member McCall stated there was a Farmer’s Market complaint about spots at the 

Christmas Festival. Mrs. Tanner stated there are temporary signs at the Farmer’s Market. She added 

that Mr. Miner had talked with Mr. Lunsford previously and she will look at it to see how it can 

run smoother. No further discussion. 

 

G.  PRESENTATIONS 

 

1. Presentation of Chipley Christmas House Decoration Awards (Council Meeting only) 

 

2. Presentation of the Christmas Parade Awards (Council Meeting only) 

 

H.  CONSENT AGENDA 

 

I. AGENDA ITEMS 

 

1. Ordinance No. 980 (Public Hearing) – Amendment to Chapter 2 – Administration. Mrs. 

Tanner explained this would include additional staff and separation of duties. This will allow 

for the City Clerk position and the Finance Director position to be two separate positions, which 

will allow for long-term success for the City’s Administration. Mrs. Tanner read Ordinance 

No. 980 by title: 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
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CHIPLEY, FLORIDA AMENDING CHAPTER 2, 

ADMINISTRATION, ARTICLE III. OFFICERS AND 

EMPLOYEES; AND ARTICLE IV. FINANCES OF THE CODE OF 

ORDINANCES; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTS; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

Mrs. Tanner stated the final reading would be on Tuesday night. No further discussion. 

 

2. Resolution No. 24-12 – Florida Division of Emergency Management Hazard Mitigation Grant 

Program- Lift Station Generator Project – Agreement Modification. Mrs. Tanner explained this 

will approve the extension of the agreement to July 31. 2024. No further discussion. 

 

3. Resolution No. 24-13 – Florida Department of Commerce Community Planning Technical 

Assistance Grant Agreement. Mrs. Tanner stated this will approve the grant agreement to 

prepare a Downtown Redevelopment Master Plan for the CRA District in the amount of 

$50,000. No further discussion. 

 

4. Resolution No. 24-14 – Fiscal Year 2023-2024 Budget Amendment No. 1. Mrs. Tanner 

explained this will increase the Fiscal Year 2023-2024 Budget by $360,349.00. She stated this 

includes $200,000.00 for the solar power grant for public works; $10,247.00 for the Firehouse 

Subs grant for bunker gear extractor equipment; $50,000.00 for the Downtown Master Plan; 

$5,364.00 for Donations and transfers for the Fire Department; $507.00 for Housing Authority 

overtime reimbursement for the Police Department and $47,236.00 for the Volunteer Fire 

Assistance Grant for the Fire Department. No further discussion. 

 

5. Award of Bid for Mongoven Building Demolition – Break-N-Ground, LLC. Mr. John 

Udochi, Melvin Engineering, stated that four bids were received, and the lowest bid was Break-

N-Ground. He stated they had checked their references and feel comfortable making a 

recommendation. He added the next step would be a pre-construction meeting that would 

include the contractor, FDOT and Public Works. He stated at this meeting the contractor would 

give a schedule for the work, then a second pre-construction meeting would be held that would 

include the adjacent business owners. Council Member Russell asked if there was a way to get 

the bricks for any citizens that might want one for keepsake. He asked if they could be placed 

at the Public Works facility. Mr. Udochi stated he would ask them to neatly stack them at that 

location. Mr. Russell asked what the demo timeline and park project would be. Mr. Udochi 

stated by the end of August 2025. Discussion ensued. 

 

6. Employee Classification Document – Change. Mrs. Tanner explained this would approve a 

change in the employee classification document to include changing a full-time Park Attendant 

to a part-time Park Attendant position. No further discussion. 

 

7. Special Event Application – Rogers Insurance Agency, Inc. Mrs. Tanner explained that 

Rogers Insurance Agency would like to hold a 50th Anniversary Jubilee at the Farmer’s Market 

and Gazebo on Friday, April 19, 2024, from 5:00 p.m. to 7:00 p.m. Mr. Ricky Miller stated he 

had been there 40 out of those 50 years. Mr. Miller asked if there were any fees. Mayor 

Andrews stated he should contact Mrs. Tanner for further information. No further discussion. 

 

8. Letter – Kristin Martin. Mayor Andrews stated the letter is Mrs. Martin’s resignation and will 

be voted on Tuesday. No further discussion. 

 

J.  OTHER BUSINESS 

 

Council Member McCall stated there were problems with the Christmas Festival and we need to meet 

with Heather Lopez. Mayor Andrews stated they are meeting about those matters. No further discussion. 
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Council Member Russell thanked Mrs. Tanner for her monthly report being more detailed. No further 

discussion. 

 

K.  ADJOURN 

 

      The meeting was adjourned by Mayor Andrews at 6:15 p.m. 

        

 

City of Chipley 

       

            

Attest:       Tracy L. Andrews, Mayor  

 

 

Patrice A. Tanner, 

Assistant City Administrator/City Clerk 

8

Section E, Item1.



 

 
 

Attendees: 

Ms. Tracy Andrews, Mayor  Mrs. Linda Cain, Council Member  

Ms. Cheryl McCall, Council Member  

 

Absent: 

Mr. Kevin Russell, Mayor Pro-Tem Mrs. Michelle Jordan, City Attorney  

 

Others Present Were: 

Mrs. Patrice Tanner, City Administrator          Mr. Scott Thompson, Police Chief             

Ms. Sherry Snell, Administrative Assistant   

               

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, 

observations, recording tapes, photographs, and/or videotapes.  Comments reflected herein are sometimes 

paraphrased, condensed, and/or have been edited to reflect essential subject matter addressed during the 

meeting. Parties interested in receiving a verbatim account of the proceedings are responsible for 

coordinating with the City Administrator and providing their own representative and equipment pursuant 

to Chapters 119 and 283, Florida Statutes. 

 

A. CALL TO ORDER 

 

The meeting was called to order by Mayor Andrews at 6:00 p.m. 

          

B. PRAYER AND PLEDGE 

 

Prayer was given by Council Member Cain and Mayor Andrews led the pledge to the American 

Flag. 

  

C. APPROVAL OF AGENDA  

 

 A motion was made by Council Member McCall and seconded by Council Member Cain to 

approve the agenda as presented. The motion passed unanimously. 

   

D. CITIZENS REQUEST 

  

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley 

to address the City Council. This is not a question and answer period, it is not a political forum, nor 

is it a time for personal accusations and derogatory remarks to/or about city personnel. If you would 

like to address the City Council please raise your hand to speak, state your name and address for 

the record and limit your comments to no more than three (3) minutes per Florida Statute 286.0114. 

To ask a question via phone; dial *9 and wait to be recognized/unmuted. If you are attending via 

webinar, there will be an onscreen option to ask a question during the public comment portion of 

the meeting. Your participation is welcomed and appreciated. 

Michelle Suggs – 589 Main Street. Mrs. Suggs asked about the status of her request Attorney Jordan 

was checking into. Mrs. Tanner stated Attorney Jordan had notified her that there was nothing to 

do on this case until the March agenda. The timeline of 120 days would end around February 17th 

and at that time we will know if there are any other claimants filing against the surplus. No further 

City of Chipley 
Council Meeting 

Minutes 

January 11, 2024 at 6:00 p.m. 
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discussion. 

E. APPROVAL OF MINUTES 

 

1.   Regular Council Meeting – December 12, 2023. 

 

A motion was made by Council Member Cain and seconded by Council Member McCall 

to approve the minutes as presented. The motion passed unanimously. 

 

F. PRESENTATIONS 

  

1 Retirement Recognition for Floyd Aycock. Mayor Andrews and the City Council presented 

Mr. Aycock with a retirement plaque for 33 years of dedicated service with the City. 

 

2. Presentation of the Chipley Christmas House Decoration Awards. Mayor Andrews and the 

City Council presented plaques to the Christmas House Decoration Award Winners as follows: 

 

 Charles & Susan Munns – 1246 Woodrow Avenue 

 Krista Bowman – 754 West Boulevard 

 Paul Riley #allforPaul – 863 Earl Street 

 Edgar & Tamara Donjuan – 769 3rd Street 

 Thomas & Amanda Hall – 764 3rd Street 

   

Mayor Andrews read the plaque as follows: Your “Chipley Pride” shows by the appearance of 

your Christmas decorations. The care you devoted to your grounds not only makes your 

neighborhood look good, but it inspires others to follow. We commend you for showing your 

Christmas spirit in helping make Chipley a nicer more attractive place in which to live. 

 

      The Mayor and Council thanked each of the award winners. No further discussion. 

 

3. Presentation of the Christmas Parade Awards. Mrs. Heather Lopez presented trophies to 

the winners of the parade floats as follows: 

 

  3rd Place – Washington County Christian School 

  2nd Place – Poplar Springs Queens 

  1st Place –  Walmart of Chipley 

 

G. CONSENT AGENDA 

 

H. AGENDA ITEMS 

 

1. Ordinance No. 980 (Public Hearing) – Amendment to Chapter 2 – Administration. 

Mayor Andrews closed the regular meeting and opened the public hearing at 6:18 p.m. 

Mrs. Tanner explained this would include additional staff and separation of duties. This 

will allow for the City Clerk position and the Finance Director position to be two separate 

positions, which will allow for long-term success for the City’s Administration. Mrs. 

Tanner read Ordinance No. 980 by title: 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

CHIPLEY, FLORIDA AMENDING CHAPTER 2, 

ADMINISTRATION, ARTICLE III. OFFICERS AND 

EMPLOYEES; AND ARTICLE IV. FINANCES OF THE CODE OF 

ORDINANCES; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTS, AND PROVIDING FOR AN 

EFFECTIVE DATE. 
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Mrs. Tanner stated official notice to advise the public that the proposed adoption of 

Ordinance No. 980 was published in the Washington County News on December 27, 2023 

and the ad complied with the legal requirements of the city code and the Florida Statutes. 

 

There were no comments. 

 

Mayor Andrews closed the public hearing and opened the regular meeting at 6:20 p.m. No 

further discussion. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve the final reading of Ordinance No. 980. The motion passed 

unanimously. 

 

Ms. McCall asked when the positions would be advertised. Mrs. Tanner stated they would 

start this month. 

 

2. Resolution No. 24-12 – Florida Division of Emergency Management Hazard Mitigation 

Grant Program- Lift Station Generator Project – Agreement Modification. Mrs. Tanner 

explained this will approve the extension of the agreement to July 31. 2024. No further 

discussion. 

 

A motion was made by Council Member Cain and seconded by Council Member 

McCall to approve Resolution No. 24-12. The motion passed unanimously. 

 

3. Resolution No. 24-13 – Florida Department of Commerce Community Planning Technical 

Assistance Grant Agreement. Mrs. Tanner explained this will approve the grant agreement 

to prepare a Downtown Redevelopment Master Plan for the CRA District in the amount of 

$50,000. No further discussion. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve Resolution No. 24-13. The motion passed unanimously. 

 

4. Resolution No. 24-14 – Fiscal Year 2023-2024 Budget Amendment No. 1. Mrs. Tanner 

explained this will increase the Fiscal Year 2023-2024 Budget by $360,349.00. No further 

discussion. 

 

A motion was made by Council Member Cain and seconded by Council Member 

McCall to approve Resolution No. 24-14. The motion passed unanimously. 

 

5. Award of Bid for Mongoven Building Demolition – Break-N-Ground, LLC. Mrs. Tanner 

explained this will award the Mongoven Building Demolition Bid to Break-N-Ground, 

LLC in the amount of $273,500.00. There were four bids submitted and Break-N-Ground 

was the lowest responsive bid. The documents have been submitted to Florida Commerce 

for approval. The engineer was present at the workshop and they are recommending 

approval. No further discussion. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve the Award of Bid for the Mongoven Building Demolition to Break-

N-Ground, LLC in the amount of $273,500.00, pending Florida Commerce approval. 

The motion passed unanimously. 

 

6. Employee Classification Document – Change. Mrs. Tanner explained this would approve 

a change in the employee classification document to include changing a full-time Park 

Attendant to a part-time Park Attendant that will be advertised this month. No further 
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discussion. 

 

A motion was made by Council Member Cain and seconded by Council Member 

McCall to approve the change to the Employee Classification Document. The motion 

passed unanimously. 

 

7. Special Event Application – Rogers Insurance Agency, Inc. Mrs. Tanner explained that 

Rogers Insurance Agency would like to hold a 50th Anniversary Jubilee at the Farmer’s 

Market and Gazebo on Friday, April 19, 2024 from 5:00 p.m. to 7:00 p.m. No further 

discussion.  

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve the Special Event Application for Rogers Insurance Agency 50th 

Anniversary Jubilee. The motion passed unanimously. 

 

8. Letter of Resignation – Kristin Martin. Mayor Andrews read the letter from Mrs. Martin. 

No further discussion. 

 

A motion was made by Council Member Cain and seconded by Council Member 

McCall to approve the Letter of Resignation from Kristin Martin effective December 

30, 2023. The motion passed unanimously. 

 

9. Garden Club of Chipley – Arbor Day Tree Planting. Mrs. Tanner explained there is a map 

showing the location to be approved for the Garden Club of Chipley to plant a tree for 

Arbor Day at the Farmers Market. This will be in recognition of the 100th anniversary of 

the Florida Foundation of the Chipley Garden Club. Discussion ensued. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve the location of the Arbor Day Tree Planting at the Farmers Market. 

The motion passed unanimously. 

 

10. Division of Historical Resources Grant – Historical Society – Proposal for Engineering 

Services – Baker Design Build. Mrs. Tanner explained this proposal is for restoration and 

repair as well as developing a plan to expand the internal square footage of the structure. 

No further discussion. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Cain to approve the Division of Historical Resources Grant – Historical Society – 

Proposal for Engineering Services to Baker Design Build in the amount of $50,000.00. 

The motion passed unanimously. 

 

11. Special Event Application – Community Easter Egg Hunt. Mrs. Tanner explained the 

Community Easter Egg Hunt will be held on Wednesday, March 27, 2024 from 5:30 p.m. 

to 6:30 p.m. at Shiver’s Park. 

 

A motion was made by Council Member Cain and seconded by Council Member 

McCall to approve the Special Event Application. The motion passed unanimously. 

 

 

I. OTHER MATTERS 

 

Mrs. Tanner stated a notice has been posted on Facebook and the website for debris pickup 

from January 16-25. Citizens will be able to place debris out by the road for pickup during 

this time. This information was also emailed to the Council. 
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Mrs. Tanner stated everything city related was taken care of from the storm except one 

guardrail that needs welding. Mrs. Cain stated the employees reacted quick after the storm 

and did a great job. Ms. McCall asked about a tree on N 3rd Street and the cemetery flag 

being torn up during the storm. Mrs. Tanner stated she would check on these items. No 

further discussion. 

 

Mrs. Tanner stated she had checked with the insurance company about the solar panels at 

Public Works and they do not have a problem with the panels being placed on the roof. We 

will add the cost of the panels to the amount of coverage for the building so they will also 

be covered. No further discussion. 

 

Mrs. Tanner stated the Farmer’s Market rental issues are being looked into further and 

when the citizens come in to rent a space we will give more detail and stress this is only 

for the Farmer’s Market hours and they must go through the special event coordinator for 

other events. She added that we are also working on signs at the Farmers Market. No further 

discussion. 

 

Mrs. Tanner asked about the consent agenda and how council would like to handle that. 

She stated we can move items to the consent agenda after the workshop when we see there 

is no concerns with an item. Mayor Andrews stated that’s the way she would prefer it to 

be done. No further discussion. 

 

Mrs. Tanner stated Brent Melvin was on the agenda but was removed due to his home 

being hit by a tornado. She read an email from Mr. Melvin regarding Hard Hats, Strong 

Minds which is a program for Suicide Awareness in the Construction Industry that will 

take place on February 15, 2023, at Rivertown Community Church in Marianna, FL. Mrs. 

Cain asked if city employees would be given a chance to attend. Mrs. Tanner stated she 

would notify department heads and employees would be allowed to attend. No further 

discussion. 

 

Ms. McCall asked if anyone had complaints on the paving on South Boulevard. She asked 

if the city had any input on the project. Mrs. Tanner stated no, but she would reach out to 

Mr. Massey at the County regarding the matter. Discussion ensued. 

 

Mayor Andrews reminded everyone of the MLK Day of Service Community Clean-Up to 

be held Saturday, January 13, 2024 starting at 9:00 a.m. and the MLK Parade on Monday, 

January 15, 2024 at 10:00 a.m. 

 

J.  ADJOURN 

 

The meeting was adjourned by Mayor Andrews at 6:43 p.m. 

        

 

City of Chipley 

       

            

Attest:       Tracy L. Andrews, Mayor  

 

 

 Patrice A. Tanner 

 Assistant City Administrator 
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Attendees: 

Ms. Tracy Andrews, Mayor   Mr. Kevin Russell, Mayor Pro-Tem 

Mrs. Linda Cain, Council Member  Ms. Cheryl McCall, Council Member 

 

Others Present Were 

Mrs. Patrice Tanner, City Administrator  Ms. Sherry Snell, City Clerk 

Mr. Scott Thompson, Police Chief  Mrs. Tamara Donjuan, Planning/Code Enf. Officer 

Mrs. Michelle Jordan, City Attorney (via Zoom) 

 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, 

observations, recording tapes, photographs, and/or videotapes.  Comments reflected herein are sometimes 

paraphrased, condensed, and/or have been edited to reflect essential subject matter addressed during the 

meeting.  Parties interested in receiving a verbatim account of the proceedings are responsible for 

coordinating with the City Administrator and providing their own representative and equipment pursuant 

to Chapters 119 and 283, Florida Statutes. 

 

A. Call to Order. The meeting was called to order by Mayor Andrews at 5:00 p.m. 
 

B. Prayer and Pledge. Prayer was given by Council Member Russell and Mayor Andrews led the 

pledge to the American Flag. 

  

C. Agenda Items. 

 

1. Chipley Communications Tower Change Order – Sabre Industries. Mr. Scott 

Thompson explained that in the process of planning there was a requirement from the FAA 

for two lights on top of the tower instead of one. He stated this will put us in compliance 

with the FAA. The original bid only asked for one light on top of the tower. No further 

discussion. 

 

A motion was made by Council Member Russell and seconded by Council Member 

Cain to approve the Chipley Communications Tower Change Order for Sabre 

Industries in the amount of $7,891.00. The motion passed unanimously. 

 

2. Chipley Communications Tower Site Lease Agreement – Community South Credit 

Union. Mr. Thompson explained the location for the tower on Community South Credit 

Union property had an easement in the past but due to the fact that it has been assigned its 

own address, the credit union requested a lease for property tax purposes. He stated the 

lease for the Chipley Communications Tower would be for a term of 99 years in the amount 

of $1.00 for the entire term of the lease. No further discussion. 

 

A motion was made by Council Member McCall and seconded by Council Member 

Russell to approve the Chipley Communications Tower Site Lease Agreement with 

Community South Credit Union for 99 years in the amount of $1.00 for the entire 

term of the lease. The motion passed unanimously. 

 

3. Request for Development Order & Certificate of Appropriateness – 684 7th Street – 

Wolfpack Alliance, LLC. Mrs. Donjuan explained there are pictures in the packet along 

City of Chipley 
Special Council Meeting 

Minutes 

January 23, 2024 at 5:00 p.m. 
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with plans and a materials list. Mayor Andrews asked if Planning and Zoning had reviewed 

the request. Mrs. Donjuan stated they had met earlier today and approved it. Ms. McCall 

stated she had noticed no trees in the picnic area. Mr. Steven Storlie, Wolfpack Alliance, 

LLC, stated they were looking at sun sails possibly, but they wanted the sight lines open 

for a view of the park. He stated they would make it look nice and would have shade. Mr. 

Russell asked what the timeline was. Mr. Storlie stated they were ready to start now and 

hoping to be finished by the summer. He added they are trying to hire and buy local. 

Discussion ensued. 

 

A motion was made by Council Member Russell and seconded by Council Member 

McCall to approve the Request for Development Order and Certificate of 

Appropriateness for Wolfpack Alliance, LLC located at 684 7th Street, Chipley, FL. 

The motion passed unanimously. 

 

4. Affirmation of City Clerk Position – Sherry Snell. Mrs. Tanner explained City Code 

states the City Administrator shall nominate a City Clerk for confirmation by the City 

Council and she is requesting the confirmation of Sherry Snell for the position. No further 

discussion. 

 

A motion was made by Council Member Cain and seconded by Council Member 

Russell to approve the Affirmation of the City Clerk Position as Ms. Sherry Snell. The 

motion passed unanimously. 

 

Mayor Andrews adjourned the meeting at 5:08 p.m. 

 

      City of Chipley 

       

            

      Tracy L. Andrews, Mayor  

Attest: 

 

 

Patrice A. Tanner, 

Assistant City Administrator/City Clerk 
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COC: Current Litigation

as of February 27, 2023

Attorney Case Name

Court

Judge

Docket No.

Description Outside Counsel Parties

Oppo

sing 

Coun

sel

Lit 

Hold? 

(Y/N) 

Person 

in 

Charge 

of Lit 

Case Status
Upcoming 

Deadlines

Potential 

Exposure

Goldhagen, Matt
COC v Annie 

Holmes

Court: Washington Co. - 

Circuit Civil

Case No. 2023-CA-07

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / N. 

Church Ave.

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9693

Plaintiff(s): City of 

Chipley

Defendant(s): Annie 

Holmes

Third Parties: N/A

N

1/13/23 - Complaint filed & Summons Issued. Waiting on 

USPS PO Box Request to come back with Street 

Address for Service of Complaint & Summons. 2/14/23 

Sent Summons & Complaint to Sherrif for service upon 

Defendant. 4/10/23 - Waiting for ROS from Sherrif. 

5/11/23-Receive Return of Non Service. 6/26/23 -

Waiting on service by Publication due being unable to 

serve Annie Holmes. 7/26/23 - Proof of Publication for 

7/12/23 & 7/19/23 filed. Waiting for Proof of Publication 

for 7/26/23 & 8/2/23. 8/18/23 - Filed Notice of Filing 

Affidavit of Publications. 8/22/23 - Clerk's default 

entered. Need to file Motion to Default Judgment & 

schedule hearing. 9/20/23 - Filed Notice of Substitution 

of Counsel. 12/22/23 - File Motion for Default Judgment.

Goldhagen, Matt

COC v Jeremie 

& Carlie Peters 

et al

Court: Washington Co. - 

County Civil

Case No. 2023-CC-41

Judge: Frederick Peel

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 1471 S. 

Railroad Ave.

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9694

Plaintiff(s): City of 

Chipley

Defendant(s): 

Jeremie Peters, Carlie 

Petres, Kathy J. 

Warrington n/k/a 

Kathy Hartzog, John 

E. Hartzog, & 

Fareoffercashnow, 

Inc.

Third Parties: N/A

N

1/13/23 - Complaint drafted & awaiting attorney's review. 

3/20/23 - Followed up w/Atty re: file complaint. 4/21/23 

Follow up w/Atty re filing Complaint and other pleadings. 

5/1/23 - Complaint, Notice of Lis Pendens & Notice of 

Appearance filed w/Court.  6/23/23 - waiting on returns 

of service. 7/26/23 - FairOffer served on 7/20/23 & 

8/9/23 Answer due deadline calendared. Kathy & John 

Hartzog served of 7/26/23 & 8/15/23 Answer due 

deadline calendared. Return of Non-Service filed on 

7/26/23 for Carlie Peters, may reside in Destin. 8/25/23 - 

Still awaiting service upon Carlie Peters and Jeremie 

Peters. 9/20/23 - Filed Notice of Substitution of Counsel. 

11/30/23 - No answers filed. 12/22/23 - Motions for 

Clerk default being prepared.

Goldhagen, Matt

COC v. Estate 

of Joseph R. 

Ledlow et al

Court: Washington Co. - 

Circuit Civil

Case No. 2023-CA-59

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 1278 

Holley Ave. & 492 2nd 

Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9695

Plaintiff(s): City of 

Chipley

Defendant(s): Estate 

of Joseph R. Ledlow 

a/k/a Joseph R. 

Ledlow, Deceased; All 

Heirs, Beneficiaries, 

Devisees, Legatees, 

Spouses & Creditors 

of Joseph R. Ledlow 

a/k/a Joseph R. 

Ledlow, Deceased

Third Parties: N/A

N

1/13/23 - Complaint drafted & awaiting attorney's review. 

3/20/23 - Followed up w/Atty re: file complaint. 4/21/23 

Follow up w/Atty re filing Complaint and other pleadings. 

4/28/23 - Complaint, Notice of Lis Pendens & Notice of 

Appearance filed w/Court. Waiting for service by 

Publication. 7/26/23 - Publications scheduled for 

7/26/23, 8/2/23, 8/9/23, & 8/16/23. 8/18/23 - Filed Notice 

of Filing Affidavit of Publications. Need to file Motion to 

Appoint Admin Alitem. 9/20/23 - Filed Notice of 

Substitution of Counsel. 11/15/23 - Received a second 

recorded Order. Waiting for title work. Will amend the 

complaint to include new lien. 12/22/23 - Appoint Ad. 

Litem & Amend complaint to include 492 2nd Street CE 

Lien.

Goldhagen, Matt

COC v. Estate 

of Mary C. 

MyDosh et al.

Court: Washington Co. - 

County Civil

Case No. 2023-CC-39

Judge: Frederick Peel

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 589 

Main Street & 592 Main 

Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9697

Plaintiff(s): City of 

Chipley

Defendant(s): Estate 

of Mary C. Mydosh 

a/k/a Mary Mydosh 

a/k/a Marh Carmella 

Davis; Charles 

Smejkal, Jr.; All Heirs, 

Beneficiaries, 

Devisees, Legatees, 

Spouses & Creditors 

of  Mary C. Mydosh 

a/k/a Mary Mydosh 

a/k/a Marh Carmella 

Davis, Deceased

Third Parties: N/A

N

2/9/23 - Requested Title Work. 4/24/23 - Draft 

Complaint, Summons, Notice of Action, Notice of Lis 

Pendens, Affidavit of Const. Service, Notice of 

Appearance and emailed to JAM for review. 4/28/23 - 

Complaint, Notice of Lis Pendens & Notice of 

Appearance filed w/Court. Waiting on service. 6/23/23 - 

Waiting on service by publication.  7/26/23 - Waiting on 

Return of Service for Smejkal & proof of publications 

(publications are scheduled for 7/26/23, 8/2/23, 8/9/23, 

& 8/16/23. 8/18/23 - Filed Notice of Filing Affidavit of 

Publications. Need to file Motion for Clerk's Default & 

Appoint Admin Alitem. 9/20/23 - Filed Notice of 

Substitution of Counsel. 11/30/23 - In process of getting 

admin ad litem/attorney ad litem appointed. 12/22/23 - 

Drop Count I of Complaint & Appoint Ad. Litem. 1/3/24. 

Amended Complaint to drop Count I & file Motion to 

Appoint AAL. 1/5/24 - Received Order Appointing AAL - 

Kristi Novonglosky. Waiting to receive AAL report.
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COC: Current Litigation

as of February 27, 2023

Goldhagen, Matt
COC v. Nancy 

Elizabeth White

Court: Washington Co. 

Case No. N/A

Judge: N/A

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 737 

Sinclair St.

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9698

Plaintiff(s): City of 

Chipley

Defendant(s): Nancy 

Elizabeth White

Third Parties: N/A

N

2/24/23 - Need to bring motion back to magistrate to 

enter an amended order that identifies both parcels 

(correct scriviners error). 3/20/23 - Tax deed sale 

scheduled. COC filed claim for surplus funds. 12/22/23 - 

Interpleader suit filed.

Goldhagen, Matt

COC v. Estate 

of Dennie 

Gilmore a/k/a 

Dennie Gilmore, 

Deceased et al

Court: Washington Co. - 

Circuit Court

Case No. 2023-CA-47

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 1209 

Campbelton Ave

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9699

Plaintiff(s): City of 

Chipley

Defendant(s): Estate 

of Dennie Gilmore 

a/k/a Dennie Gilmore, 

Deceased; All Heirs, 

Beneficiaries, 

Devisees, Legatees, 

Spouses & Creditors 

of Dennie Gilmore 

a/k/a Dennie Gilmore, 

Deceased

Third Parties: N/A

N

1/13/23 - Complaint drafted & awaiting attorney's review. 

3/20/23 - Followed up w/Atty re: file complaint. 4/10/23 

Notarized Aff. Const. Service. File Complaint, Summons, 

NOA & NOLis Pendens. Notice of Action in Foreclosure 

publication is currently running and will be complete on 

5/10/23. Answer to complaint due May 19. 6/23/23 - 

Drafting motion to appoint administrator ad litem for 

estate. 9/20/23 - Filed Notice of Substitution of Counsel. 

11/30/23 - In process of getting admin ad litem/attorney 

ad litem appointed. 1/3/24 - File Motion to Appoint AAL. 

1/5/24 - Received Order Appointing AAL - Kristi 

Novonglosky. Waiting to receive AAL report.

Goldhagen, Matt

COC v. Estate 

of Martha 

Pippin

Court: Washington Co.

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 777 

West Boulevard & 499 

Martin Luther King Drive

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9700

Plaintiff(s): City of 

Chipley

Defendant(s): Estate 

of Martha D. Deal 

Pippin; Michael Brian 

Tyalor; Amanda 

Taylor

Third Parties: N/A

Y
5/17/23 - Possible Homestead property. 12/22/23 - 

Prepare complaint.

Goldhagen, Matt
COC v. Richard 

Barrentine

Court: Washington Co.

Case No.

Judge:

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 1219 

Johnson Avenue

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9701

Plaintiff(s): City of 

Chipley

Defendant(s): 

Richard Barrentine 

and Diana Barrentine

Third Parties: 

y

4/28/23 - Waiting for recorded lien. 8/28/23 - received 

title work. 9/8/23 - Title work shows mortgage 

foreclosure suit filed. Researching whether junior lien 

foreclosure or intervene in existing foreclosure suit to 

claim surplus funds. 12/22/23 - Moratorium until May.

Goldhagen, Matt

COC v.BC 

Graham 

Theological 

Seminary

Court: Washington Co. - 

County Civil

Case No. 2023-CC-81

Judge: Frederick Peel

Magistrate Judge: N/A

Foreclosure of Code 

Enforcement Lien / 1218 

Campbellton Ave.

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9702

Plaintiff(s): City of 

Chipley

Defendant(s): BC 

Graham Theologial 

Seminary

Third Parties:

N

4/28/23- Waiting for recorded lien. 8/25/23 - Waiting for 

title work. 9/19/23 - File Complaint, Summonses, Notice 

of Lis Pendens, and Notice of Appearance. 10/10/23 - g. 

McGhee, D. Davis, J. WIlson & M. Wilson served. 

Wilson filed Mtn to Dismiss. 10/19/23 - Return of Non 

Service re: BC Graham. 10/24/23 - Peel Recusal Order 

entered & Order of Reassignment to Judge Roberts. 

10/27/23 - Return of Non Service re: J. Kirkland. 

12/22/23 - Stipulation for Dismissal prepared. 1/29/23 

Case dismissed with prejudice.

Goldhagen, Matt
COC v. Sandra 

Brewer

Court: Washington Co.

Case No.

Judge:

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 746 

West Blvd.

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9703

Plaintiff(s): City of 

Chipley

Defendant(s): Sandra 

Brewer and Iplusive 

Expressions, LLC

Third Parties:

N
4/12/23 - Lien recorded. 8/25/23 - Waiting for title work. 

12/22/23 - Prepare Complaint

Goldhagen, Matt

COC v. 

Stephanie 

Broxton

Court: Washington Co. - 

Circuit Court

Case No. 2023-CA-86

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Appeal of Code 

Enforcement Lien / 653 

Bennett Drive

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9706

Plaintiff(s): City of 

Chipley

Defendant(s): 

Stephanie Broxton

Third Parties: 

N

6/22/23 - Order finding Violation. 30 day waiting period 

for appeal. Broxton filed appeal 31 days after Order. 

COC filed Motion to Dismiss. 8/22/23 - Judge denied 

Motion to Dismiss. 10/26/23 - Order dismissing appeal 

due to Appellant's failure to file the required brief. 

12/22/23 - Waiting on direction from Council - CRA 

grant received.
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COC: Current Litigation

as of February 27, 2023

Goldhagen, Matt
COC v. Joshua 

Deans

Court: Washington Co.

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 745-

763 1st Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9707

Plaintiff(s): City of 

Chipley

Defendant(s): Joshua 

Deans and Jeremy 

Deans

Third Parties: 

N
6/22/23 - Order finding Violation. 30 day waiting period 

for appeal. 9/25/23 - Waiting for title work.

Goldhagen, Matt
COC v. Latonia 

Mckinnie

Court: Washington Co.

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 1167 

6th Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9708

Plaintiff(s): City of 

Chipley

Defendant(s): Latonia 

Mckinnie

Third Parties: 

N

6/22/23 - Order finding Violation. 30 day waiting period 

for appeal. 11/15/23 - Received recorded Order. Waiting 

for title work. 12/22/23 - Follow up w/TD re: magistrate.

Goldhagen, Matt
Lora Bell v. 

COC

Court: Washington Co. - 

Circuit Court

Case No. 2023-CA-77

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Interpleader Complaint / 

737 Sinclair Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9709

Plaintiff(s): Hon. Lora 

Bell, Clerk of Court

Defendant(s): City of 

Chipley, Nancy E. 

White, Amy K. Hill, 

William M. Hill, 

Andrew H. Hill, Tina 

M. Hill, Monica N. Hill, 

Christina Hill, and 

Teannah Hill

Third Parties: N/A

N

7/18/23 COC served with Complaint. Answer filed 

8/9/23. 9/20/23 - Filed Notice of Substitution of Counsel. 

11/17/23 - Clerk filed motion for interpleader. Hearing 

hasn't been scheduled due to all parties not being 

personally served. 1/23/24 Hrg on Bell's Motion for 

Judgment of Interpleader scheduled for 1/30/24.

Goldhagen, Matt
CPD v. Nipul 

Metha

Court: Washington Co. - 

Circuit Court

Case No. 2023-CA-85

Judge: Christopher 

Patterson

Magistrate Judge: N/A

Forfeiture

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9710

Plaintiff(s): Chipley 

Police Department

Defendant(s): Nipul 

Metha, Atul Modi, and 

Nitya, Inc. d/b/a Gas 

Mart/77 Gas Mart

Third Parties: N/A

N

8/4/23 - Petition for Final Order of Forfeiture filed with 

the Court. 8/9/23 - Atul Modi and Gas Mart served with 

Petition & Summons. 8/25/23 - Serve Nipul Metha. 

1/29/24 File Motion for Prob. Cause.

Goldhagen, Matt

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 5871 

7th Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): 

[DEFENDANT]

Third Parties: [THIRD 

PARTIES]

N
12/22/23 - Special Magistrate to amend order to correct 

address.

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Goldhagen, Matt
COC v. Terry 

Davis

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 504 

MLK Drive

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): Terry 

Davis

Third Parties: [THIRD 

PARTIES]

N
[DESCRIPTION OF RECENT FILINGS AND 

PROCEDRUAL POSTURE]

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Goldhagen, Matt
COC v. Edith 

Juanita Hogan

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 737 

Pecan Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): Edith 

Juanita Hogan,

Third Parties: [THIRD 

PARTIES]

N
[DESCRIPTION OF RECENT FILINGS AND 

PROCEDRUAL POSTURE]

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]
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COC: Current Litigation

as of February 27, 2023

Goldhagen, Matt
COC v. Thelma 

Wood

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 771 

Pecan Street

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): Thelma 

Wood

Third Parties: [THIRD 

PARTIES]

N
[DESCRIPTION OF RECENT FILINGS AND 

PROCEDRUAL POSTURE]

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Goldhagen, Matt
COC v. Pamela 

Moore et. al.

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Foreclosure of Code 

Enforcement Lien / 869 

Chesnut Hill

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): 

Pamela Moore, David 

A. Marshall

Third Parties: [THIRD 

PARTIES]

N
[DESCRIPTION OF RECENT FILINGS AND 

PROCEDRUAL POSTURE]

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Goldhagen, Matt
COC v. Chipley 

Course, LLC

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Chipley Course, LLC

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): City of 

Chipley

Defendant(s): 

[DEFENDANT]

Third Parties: [THIRD 

PARTIES]

N

12/22/23 - Prepare Complaint re: dec. relief. 1/25/24 

Receive Amended Complaint from Chipley Gulf Course. 

Draft Answer to Amended Complaint and Counterclaim 

for Declaratory Relief.

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Goldhagen, Matt
Godfrey 

Environmental

Court: Washington Co. - 

Case No.

Judge: 

Magistrate Judge: 

Godfrey Environmental

Matt Goldhagen

Blankenship Jordan P.A.

1512 Highway 90                            

Chipley, FL 32428

matt@blankenshipjordanpa.com

(850) 638-9689

Plaintiff(s): 

[PLAINTIFF]

Defendant(s): 

[DEFENDANT]

Third Parties: [THIRD 

PARTIES]

N 12/22/23 - Monitor. Dismissed w/o prejudice

[ANY 

UPCOMING 

DEADLINES]

[AMOUNT 

OF 

POTENTIAL 

EXPOSURE

]

Privileged and Confidential 8

19

Section F, Item1.



Chipley Request for Legal Services Form (Responses) 2024.01.29.MBJInternalTracking

11/29/2024

Tracking 
Number Timestamp Email Address

Legal Service 
Requested Summary of Request

Date 
Submitted

Response 
Deadline Contact Name

Supporting 
Documentation for 

Request MBJ Reviewed Notes Status

23-028 12/5/2023 14:20:57
ptanner@cityofc
hipley.com

Document/Contract 
Review

Per Dan's request please research and take the lead on the 
Local Bill Process we need to follow for the annexations 
so we can make sure it is done properly. We should have 
the legal descriptions from the surveyor in the next week. 
Just let us know what we need to do. 12/5/2023 12/11/2023 Patrice Tanner 12/13/2023 Sent memo to PT Complete

23-029 12/8/2023 12:29:02
ptanner@cityofc
hipley.com

Document/Contract 
Review

Public Records Request from Mr. James Brooks:  Please 
provide fines imposed on the Mongoven Building property 
since the time it was abandoned. 12/8/2023 12/12/2023 Patrice Tanner 12/12/2023 Sent memo to PT Complete

23-030 12/15/2023 9:58:19
sthompson@city
ofchipley.com Draft Document

Lease between Community South Credit Union and the 
City of Chipley for the property of 1042 Hwy 90, Chipley 
Florida, which is the tower site.  This property was 
recently given its own address for the tower and 
communications building.  I have attached the new survey 
of the property below for your review.  If you need 
anything further please let me know. 12/15/2023 1/31/2024 Scott Thompson

https://drive.google.
com/open?
id=1vzxue8idQF93dBc_n
vZU32Kug7bE-OJt 12/19/2023

Sent draft 
agreement to 
CST Complete

24-001 1/3/2024 9:08:04
tdonjuan@cityofc
hipley.com

Request for Formal 
Written Opinion to 
City Council

We spoke the other day about the new business coming in 
downtown that will be selling alcoholic beverages and will 
be having food trucks.  They are wanting to apply for 
alcoholic beverage license 8COP this is typically the 
license type for a restaurant.  On the application the 
zoning officer is required to sign off for zoning. Would 
there be any issues if the City approved and signed off on 
this establishment. 1/3/2024 1/9/2024 Tamara Donjuan 1/7/2024

Sent memo to 
TD, pending 
application 
review PENDING

24-002 1/18/2024 12:52:31
sthompson@city
ofchipley.com

Request for Memo 
to 
Administration/Staff 
(Legal Research)

Are skateboards allowed on City sidewalks and public 
areas where not prohibited.

Florida Statute 316.2065(9) & (11) basically indicate that 
Skateboarders are pedestrians and may use the sidewalk 
and/or crosswalk to cross the roadway.  

Attorney General Opinion Number: AGO 98-15, reflects 
same statutes and same opinion.

City Ordinance: Sec. 34-87 Bicycles, etc... prohibited. 
states:
No person shall ride a bicycle, tricycle or velocipede, or 
other such vehicle or toy over or upon any public sidewalk 
within the city.

Does a skateboard fall into the category of "other such 
vehicle or toy"?

1/18/2024 1/23/2024 Scott Thompson

https://drive.google.
com/open?
id=1gbl0SeH9Nsq8LP4o
wU3sOw3Z8gZ3_R6I 1/19/2024

Sent memo to 
CST Complete
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P.O. Box 457 – 672 5th Street 

Chipley, FL  32428 

850.638.4157 – director@washcomall.com 

 

 

 

Chipley Redevelopment Agency 
February 2024 Report to Chipley City Council 

 
 

 
I.   The CRA Board of Directors met on Tuesday, January 16, 2024.   
 
1.2   The Board of Directors approved the re-formulation of the CRA Mentoring Program. The program 

will work closely with the Small Business Development Center (SBDC) at the University of West 
Florida, Panama City,  in the development and review of business plans for both new and existing 
businesses located in the CRA District as well as utilizing the services of our Board Member 
Crystal Abel who is a practicing CPA to assist with financials.  In addition to the aforementioned  
aspects, the program will also assist with rent/mortgage payments on a percentage basis not to 
exceed $500 per month for a period of up to one year.  The goal is to serve 2 businesses per 
year. 

 
II.   Fiscal Year 2024 Grants Status – See Attached 
 
IV.   Loan Balances as of 1.31.2024 – See Attached 
 
IV. Account Balances as of 1.31.2024 – See Attached 
 
V.   The next CRA Meeting is scheduled for Tuesday, February 20 at 3:30 PM. 
 
 
 
Respectfully submitted by 
 
 
Michael D. Maxwell 
Executive Director 
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City of Chipley

Chipley Redevelopment Agency

FY 2024 Grant Summary

Grant Number Grantee Property Address Type of Grant Date Approved Amount Approved

01-2024 Sheri Graham 709 7th Street Interior Improvement 10.17.2023 12,000.00$  

02-2024 Stephanie Lee 653 Bennett Drive Demolition Assistance 10.17.2023 2,250.00$    

03-2024 Keisha Williams 1367A South Railroad Interior Improvement 11.14.2023 10,856.00$  

04-2024 Sheri Graham 709 7th Street Exterior Improvement 11.14.2023 14,714.00$  

05-2024 Sheri Graham 709 7th Street Demolition Assistance 11.14.2023 9,825.00$    

06-2024 Sheri Graham 709 7th Street Exterior Infrastructure 11.14.2023 3,000.00$    

07-2024 Mickey Knapp 1342 N. Railroad Exterior Improvement 12.19.2023 20,000.00$                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

72,645.00$  
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Loan Balance New Loans Principal Paid Balance
Name As of 10/01/23 (10/01/23-01/31/24) (10/01/23-01/31/24) As of 01/31/24

Jerusalem Baptist Church (03/02/17) 4,292.19 0.00 745.91 3,546.28
Sister's Southern Charm (11/20/18) 10,499.31 0.00 0.00 10,499.31
Leanne and John Pedraja (07/18/19) 9,839.01 0.00 2,164.44 7,674.57
Cynthia H. Brown (02/10/22) 15,717.43 0.00 1,149.70 14,567.73
Tiffany Hitchcock (04/12/22) 16,174.62 0.00 915.93 15,258.69
Rachel & James Jenkins (05/27/22) 8,201.58 0.00 457.14 7,744.44
Brittany & James Wright (10/19/23) 20,000.00  0.00 667.23 19,332.77

Totals 84,724.14$                 -$                           6,100.35$                   78,623.79$                 

   
  

By:  Patrice Tanner

City of Chipley
Community Redevelopment Agency

Revolving Loan Acitivity
Fiscal Year 2023-2024
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Monthly Activity Report

January December

Totals Totals Responders

3 3 Structure Fires 13 10

0 3 Vehicle Fires 6 9

0 1 Wild Land Fires 15 8

0 10 Fire Alarms 27 7

2 1 Meetings 9 16

4 4 Sig 4 ( Traffic Crashes) 19 8

0 0 First Responder 0 0

0 0 Life Flights 0 0

17 11 41 8

9

26 33 130

13 25 71

11 6 50

0 1 3

2 1 9

Chipley Fire Department

From: Hunter Aycock, Fire Chief

Total Calls

Meeting (Business & Training)

Structure Fires

Public Service Calls:

First Responder

Life Flight

Total Calls:

Total City calls:

Total # of Meetings:

Vehicle Fires

Total Mutual Aids:

Total County calls:

Total # of calls in the City:

Total # of Mutual Aids:

We are currently working on testing all fire hydrants.

Type of Call

MVA ( Traffic Crashes)

Fire Alarms

Average Response 

Total # of calls for the month:

Total # of calls in the County:

New Engine 2 is on the assembly line 

January 2024  

For the Year of 2023 - 2024

Wild land Fires

Public Service Calls:

Total Meetings:

Page 1
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CITY OF CHIPLEY 
PLANNING & ZONING REPORT 

FOR THE MONTH OF JANUARY 2024 

TO:  City Council  
FROM:  Tamara Donjuan – Planning Officer 
DATE:  February 1, 2024 

(1) Land Use Compliance Certificates: 16 

1 – 1238 Apple Avenue – Roof Installation 
2 – 613 Bennett Drive - Home Renovations 
3 – 684 7th Street – New Construction 
4 – 709 5th Street – Tree Removal 
5 – 1369 Forrest Avenue – Carport Addition 
6 – 417 6th Street – Roof Installation 
7 – 745 3rd Street – Carport  
8 – 813 Glenwood Avenue – Renovations 
9 – 760 Iona Street – Roof Installation 
10 – 879 Usery Road – Renovations 
11 – 580 4th Street - Roof Installation 
12 – 593 4th Street – Electrical Repair 
13 – 1369 Forrest Avenue – Generator Installation 
14 – 1205 Woodrow Avenue – Portable Shed 
15 – 613 Bennett Drive – Electric, Plumbing, HVAC  
16 – 770 East Boulevard - HVAC 

(2) Tree Removal Permits: 6 

1 – 709 5th Street  
2 – 567 N. Main Street 
3 – 769 3rd Street 
4 – 648 2nd Street – Right of Way 
5 – 648 Bennett Drive – Right of Way 
6 – Church Avenue - Right of Way

(3) Demolition Permits: 1

1 – 1218 Campbellton Avenue 

(4) Zoning Changes: 0 

(5) Planning and Zoning Hearing: 1 

1 – 684 7th Street – New Construction 
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(6) Signage Permit: 4 

1 – 1332 Main Street 
2 – 1695 Main Street 
3 – 1046 Main Street 
4 – 1330 Jackson Avenue 

(7) Site Plan Reviews: 0  

(8)      Development Orders: 1 

1 – 684 7th Street – New Construction

(9)      Request to Site Manufactured Home Unit: 0 

(10)      Request for Certificate of Appropriateness: 1 

1 – 684 7th Street – New Construction

(11) Construction Permits: 0 

(12) Zoning Verifications: 3 

1 – 1332 Main Street 
2 – 1403 Jackson Avenue 
3 – 1138 Main Street

(13)      Solicitor Permit: 3

1 – 1140 Motel Drive. 
2 – City Wide 
3 – 1610 Main Street

(14)     Alcoholic Beverages and Tobacco: 3 

1 – 1611 Main Street 
2 – 803 Main Street (2) 
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SCOTT THOMPSON, Chief of Police 
Chipley Police Department City of Chipley, Florida 

1430 JACKSON AVENUE, • P.O. BOX 1007 • CHIPLEY, FLORIDA 32428 
PHONE (850) 638-6310 • FAX (850) 638-6327  

 
 
 

 
 
 
 
 

MONTHLY ACTIVITY REPORT 
January 1 to January 31, 2024 

 
OFFENSE             NUMBER 

   INFORMATION       3 
   WARRANT SERVICE      8   
   TRAFFIC STOP       6 
   LAW QUESTIONS      1 
   STOLEN TRAILER      1 
   SUSPICIOUS INCIDENT      2 
   SUSPICIOUS PERSON      2 
   LOST/STOLEN FIREARM      1 
   IDENTITY THEFT      1 
   BAKER ACT       1 
   BURGLARY(RESIDENCE)      1 
   DISTURBANCE       3 
   DRUG CASE       4 
   SUICIDE ATTEMPT      1 
   SUICIDE THREATS      1 
   FOUND/ABANDONED PROPERTY    1 
   LOST/STOLEN PROPERTY     1 
   TRESPASS       1 
   CRIMINAL MISCHIEF      1 
   HARRASSMENT/THREATS     1 
   DECEASED PERSON      1 
   911 CALL       1 
   FRAUD        1 
   BATTERY       2 
   DRIVING W/LICENSE SUSP/REVOKED    4 
   THEFT        12 
           63 
    
 

                                         TOTALS    
 

  DEC  JAN 
(LAST MONTH)         (THIS MONTH) 

TRAFFIC CITATIONS                    16  19 
TRAFFIC WARNINGS         81  132 

   TRAFFIC CRASHES                           17  13 
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SCOTT THOMPSON, Chief of Police 
Chipley Police Department City of Chipley, Florida 

1430 JACKSON AVENUE, • P.O. BOX 1007 • CHIPLEY, FLORIDA 32428 
PHONE (850) 638-6310 • FAX (850) 638-6327  

 
 
 
 
 
 

January 1 to January 31, 2023 
 

Traffic Crash Summary 

      
Date  Time  Road  Closest Crossroad      Intersection   Form 

 01/02 11:00am        U.S. 90  Hwy 77   Intersection related  Long 
 
 01/04 01:06pm      Shell Station Parking Lot  Not Intersection related  Short 
 
 01/05 08:12am        Sinclair St. Hwy 273  Not Intersection related  Short 
 
 01/07 11:00am        1624 Main St Parking Lot  Not Intersection related  Short 
 
 01/08 05:41pm        1331 South Blvd Parking Lot  Not Intersection related  Short 
 
 01/12 03:05am         Hwy 77  Couty Rd 280  Not Intersection related  Long 
 
 01/13 12:13pm         1458 Main St Parking Lot  Not Intersection related  Short 
 
 01/15 04:00pm         1301 Main St. Parking Lot  Not Intersection related  Short 
 
 01/16 04:37pm         S.R. 77  C.R. 280  Intersection related  Short 
 
 01/17 10:04am         C.R. 280 Usery Road  Not Intersection related  Long 
 
 01/18 09:07am         S.R. 77  C.R.273   Not Intersection related  Long 
 
 01/27 08:21pm         3rd St  Oak Ave.  Not Intersection related  Short 
 
 01/30 12:08pm         1276 Church Ave.   Not Intersection related  Short 
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The following is a list of routine monthly duties and additions to by departments: 

Bldg. Maintenance 

Routine checks of all city buildings/Routine weekly checks of all flags, cleaning of all parks, 

removing trash and cleaning and stocking bathrooms/Routine monthly checks of all traffic 

signals, crosswalks and playground equipment at parks/Escorted Cross Country Exterminators to 

city buildings for monthly sprayings/Removed trash from Glenwood Cemetery weekly/Started 

taking down Christmas lights/Took down big USA flag twice due to inclement weather 

conditions/Changed out the big USA flag at Wendy’s due to wear/Went to Dothan to take 2 flags 

to be repaired/Put generators out at all traffic signals due to storm causing electrical 

outages/Replaced 12 led bulbs in the Public Works breakroom/Replaced flush valves on all 3 

women’s toilets at the Farmer’s Market/Replaced 2 flags at Glenwood Cemetery and one flag at 

Public Works yard/Replaced the flush valve in women’s bathroom at Public Works/Reset the 

timer for the street lamps at the Farmer’s Market/Put new strobe lights on the new truck for City 

Administrator/Replaced damaged wood on a playset at Shivers Park/Pressure washed and painted 

the old bird bath to take back to Glenwood Cemetery/Rented scissor lift to replace bulbs in lights 

at Public Works yard, replaced the rope on the flag pole at the Chamber and re-hung the backstop 

nets at the old Music Park baseball field. 

 Street  

Mowed city right of ways/Maintained ditches/Sign maintenance/Equipment 

maintenance/Maintained streets, sidewalks and driveways/Special pickups/Limb & leaf 

pickup/Cleaned right of way behind First Baptist Church and hauled off debris/Patched potholes 

in all wards/Cut right of ways with mini-excavator/Assisted Water Department with a water leak 

on South Blvd. & Orange Street/Cleaned parks/Painted the steps on playground equipment at 

Shivers Park/Hauled debris from Public Works yards/Checked drains and out-fall ditches prior to 

rain events/Cut up & removed fallen trees and limbs in all Wards and hauled off from storm that 

occurred on January 9th/Removed fallen trees & limbs from outfall ditches/Filled in ruts on 

Brickyard Rd. & Hwy. 77/Took down Christmas lights at city parking lot, east side of Main 

street, west side of Main Street to N. RR Avenue/Assisted with pressure washing bird 

baths/Picked up fallen limbs at Shivers Park and hauled off/Bladed off milled roads/Filled in 

holes across from Shivers Park on Forrest Avenue. 

Gas 

Locate Tickets (51)/Gas calls (6)/New Service (2)/Pressure test (3)/Replaced meter sets 

(0)/Pulled inactive meters (0)/Replaced gas warning signs (1)/Service Availability request 

(3)/Abandonments (1)/Performed rectifier and field odorization test/Performed valve 

maintenance/Took C.P. readings/Perform atmospheric corrosion/Changed gas charts 5 times for 

the month/Animal Complaints (12)/Cats Impounded (2)/Dogs Impounded (4)/Dead animal pick-

up (1)/Gas Connects (2)/Gas Disconnects (0)/Assisted Street Department with limb and debris 

removal/Assisted Water Department with various water leaks/Worked MLK Parade/Changed out 

gas meter at the Welding Shop at Panhandle Tech. College. 

 

 

 

 

Page 1 of 2 

 

Public Works Office 

JANUARY Activity Report 

From: Guy Lane 
 

 

39

Section F, Item7.



 

 

 

 

 

 

 

 

Water 

Water Connects (19)/Water Disconnects (21)/ Re-reads (827)/Doorknockers (52)/Non-Payment 

Disconnects (41)/Non-Payment Reconnects (25)/Replaced meter boxes (0)/Replaced meter box 

lids (0)/Hydrant meter sets (0)/Locates (45)/Service leaks (15)/After-hours service leaks 

(1)/Water main breaks (1)/Service availability request (1)/Water main breaks (1)/Assisted Gas 

Department with abandoning service/Assisted Street Department with storm clean-up/Assisted 

Building Maintenance Department with flower pots downtown and Christmas lighting/Washed 

sidewalks off at Bowen & Carmichael from water leak/Use GPR on South Blvd. & Orange 

Street/Added cold mix to patch on 3rd Street and 567 Main Street/Conducted interviews for 

Water Crewman I & II/Set meter at 1330 Jackson Avenue/Relocated meter at 979 Main Street for 

House of Flowers/Pulled meters for demo tickets at 1388 N. RR, 1389 N. RR and 1320 Jackson 

Avenue/Cut lines loose at 677 Griffin old Music Park for demo ticket/Put fire hydrant out of 

order at 2nd Street & South Blvd., scheduled to be replaced on Monday, Feb. 5th. 
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Recreation Department 
       

           Report for January 2024 
 

 

 

 

1. Started Basketball games. 

2. Continued field prep for upcoming baseball/softball season. 

3. Prepared Roulhac field for their upcoming games. 

4. Advertised for part time position. 

5. Field Maintenance. 

6. Gym maintenance 

7. Splashpad Maintenance. 

8. Grounds and Janitorial Maintenance. 

 

 

`  
RECREATION DEPT. 

1442 Jackson Avenue 

P.0. Box 1007 

Chipley, Florida 32428 

(850) 638-6348   Fax: (850) 638-6318 
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February 1, 2023  

  

Water Utilities Department 

Report for January 2024 

 

To: City Council and Administrator 

 

Wastewater Treatment Facility: The analytical results of the Wastewater Reclamation Facility for 

the month of December 2023 show no violations. We have not received all the results from January 

2024, but what have received show no violations. Continuing to plot sewer lines and cleanouts in 

diamond maps. January 9, 2024 kept lift stations pump down with portable generators after the storm. 

Raised one manhole at South Railroad Ave.  

 

 

Lift Stations: Work underway at Jon Teal and Vo-Tech lift station to place generators. 

  

Water Wells: The bacteriological samples for the month of January 2024 passed. Check generators 

weekly.  

   

 Spray Field: Routine inspections. Cut grass. Installed new gates at spray field.  

 

Locates: 57  

Work orders: 15 

Sewer Stoppages: 10 

Abonnement Sewer Lateral: 4       

Replace Clean Out Caps: 4    

Sewer Taps: 1  

Replace/Repair Sewer Lateral: 2      

Development Order: 1  

Install Clean Out Boxes: 5   

Replace Clean Outs: 4 

Repair Sewer Main: 0 

Manhole rain guards installed: 3 

Recorded Rainfall for the month: 4.19 inches 

  

Jimmy Cook 

Water Utilities Director 

 
Water Utilities Department 

P. 0. Box 1007 

Chipley, Florida 32428 

(850) 638-6347 - Fax: (850) 638-6052 
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1442 Jackson Avenue 
Post 0ffice Box 1007 

Chipley, Florida 32428 
(850) 638-6350   Fax: (850) 638-6353 

 
TO:  Mayor and Council  

   City Administrator 
 

FROM: Patrice A. Tanner, Asst. City Administrator/City Clerk 
 

DATE:  February 7, 2024 
 

SUBJECT: Finance Office Report – January 2024 
 

For the month of January, the finance staff processed the following: 
                               December                            January 
      Number of utility bills for the normal billing cycle                  2,026                                  2,033 
      Number of new accounts opened during the month                     15                                       27  
      Number of accounts closed during the month          18                                       13 
      Number of accounts transferred during the month                           2                                         3 
      Credit Card Payments at Counter/By Phone         273                   290                                                                                                                                 
      Credit Card/E-check Payments Online                     375                                     371 
      Issued Work Orders            105      110 
      Issued Availability of Service Forms              3        3 
      Issued Business Tax Licenses               3                   4      
 Purchase Orders Issued             31($162,291.87)               123($64,180.79) 
      Accounts Payable Checks Issued                     123($665,260.75)              126($265,440.06)     
            

The following information pertains to disconnection of customer services for non-payment: 
   Number of customers with delinquent accounts                    379(12/19/23)              424(01/17/24)                    
      Door knockers and telephone calls made to customers                49      71 
      Number of customers with delinquent accounts                    145(01/03/24)                   145(02/01/24)    
       Actual disconnection of services for the month                            43                             42 
       Disconnects began on February 1, 2024 and were not complete at the time of this report. 
  

Other Information: 
 
1. We are continuing to work on fiscal year-end preparing for the FY 2022-2023 audit.  

 
2. We are working toward a Purchasing Card Program for city purchases. We have reached out to local banks 

to see if they offer a P-Card Program, and we are working with them to discuss their program offerings and 
see what will work best for the city. We are also working on a policy for the Purchasing Card Program that 
will, once complete be brought to the Council for approval. We are continuing to reach out to banks. We 
have met with one bank at this time and the program will definitely be of great benefit to the city. We would 
like to see what else is out there before we make a final decision. We plan to bring the policy for the 
Purchasing Card Program to the Council in March.  
 

3. We are continuing to reach out to companies about kiosks and are researching further to see what else may 
be available. We want to make sure we choose the most beneficial kiosk for the city. The purchasing manual 
update with help to move this process forward more expediently. We plan to bring this before Council in 
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March. 
 

4. We are working on gathering information on a Performance Management Program which will allow for an 
annual employee performance evaluation in place of the current employee evaluation we have in place, 
which is outdated. Along with this performance management program we will prepare a scale with an 
appropriate minimum and maximum pay for each position. This should be completed and ready for use by 
the Department Heads in March. 

 
5. We are working on gathering information about GPS Systems for our city vehicles. We plan to bring this to 

Council for approval in March. The purchasing manual update will help to move this process forward more 
expediently. 

 
6. We are continuing to work with Wheeler EMC, Inc. on Hurricane Michael, Hurricane Sally and ARPA 

funding paperwork.  
 
7. We plan to order employee identification cards from a vendor during the month of February. We will also 

be purchasing a less expensive machine so we can make ID cards in case of an emergency. 
 
8. We are working with ADG on a work order program that will benefit us by allowing most work orders to be 

computer generated instead of handwritten, which will speed up the process as well as be more efficient. We 
plan to have this complete and ready to use by April. 
 

9. We have been working with ADG on a backflow program that will benefit the City Hall and Public Works 
Departments in tracking annual backflow certifications. We plan to have this complete and ready to use by 
April. 
 

Please let me know if you have any questions or if you need additional information. 
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 Agreement Type CSFA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
Chipley Downtown Redevelopment Plan P0501 Planning 40.024 50,000$              07/01/23 06/30/24
Florida Department of Commerce,       
  Community Planning Technical Assistance Grant   

Project:  This funding will be used to develop a Downtown Redevelopment Master Plan for the CRA District. We have advertised for a consultant and it 

Chipley Stormwater Drainage Study D0190 Planning 40.042 291,785$            11/12/21 11/12/23
Florida Department of Commerce,       
  Rural Infrastructure Fund  

mitigation actions, preliminary plans and proposed mitigation activity project costs. We are currently waiting on an extension through May 2024. The

Chipley WW Effluent Disposal Project WW670111 Planning 37.077 6,677,277$         08/02/20 02/15/24
Florida Department of Environmental  Engineering Loan/Grant  
  Protection, WW Treatment Facility Construction  Construction   
and United States Department of Agriculture Series 2022 Bond 10.760 7,841,000$          
  Pass-through Florida Department of  Loan/Grant
  Agriculture and Consumer Services  
    Waste Disposal Systems for Rural Comm.
   

Fire Equipment Purchase FM809 Equipment 43.006 47,235.30$         10/16/23 06/30/24
Florida Department of Financial Services,       
  Volunteer Firefighter Grant Assistance Program   
    

City of Chipley
Schedule of Projects

Project:  This funding will be used to purchase five (5) Self Contained Breathing Apparatus for the Fire Deparment in the amount of $47,235.30 from Ten-8 

closes on 02/21/2024. We are meeting with the state to determine if they are willing to give us an extension since it took 6 months to get a n agreement in place.

engineers are currently working on the draft review of the PER, and should have it to the City in March 2024. Once reviewed it will be placed on the agenda
for Council consideration.

Project Consultant:  Melvin Engineering

Project:  This funding was used to install sewer force main approximately 13 miles, build a new sprayfield at Pike Pond, relocate a force main to remove it  

the last remaining item, the spray heads. The spray head issues should be resolved in the next week, and the project will close out by the deadline of 02/15/24.

Project Consultant:  Mott MacDonald

Project:  This funding will be used to do a city-wide drainage study and develop a Preliminary Engineering Report (PER) to include recommended  

Fire Equipment. The equipment has been received and we are now working on submitting a request for reimbursement to the State and closing the grant.
Page 1

from the Davidson Sprayfield and install a new liner in the reject pond at the WWTP. The project is in the final stage of the punch list which is to address
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 Agreement Type CSFA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
Historical Society Museum 24.h.sm.100.018 Planning 45.031 50,000$              07/01/23 06/30/24
Florida Department of State,       
  Division of Historical Resources Project Consultant:  Baker Design Build (contingent upon negotiations and approval)

Project:  This funding will be used to procure a consultant to determine the condition of the Washington County Historical Society Museum, which is a city-

Bennett Drive Improvements Design 55.009 794,759.57$       
Florida Department of Transportation,  Construction     
  Small County Outreach Program (SCOP)  CEI  

 

  

First Responder Emergency Equipment HL175 Fire Tanker 40.038 500,000$            07/01/23 06/30/24
State of Florida Department of Commerce,  and    
  Local Economic Development Initiatives  Equipment

 

Project:  This funding will be used to purchase a Freightliner 1,250 gallon Tanker Truck, along with nine (9) SCBA Packs, twenty (20) SCBA Cylinders,

Purchase of Fire Equipment Bunker Gear Equipment 10.66 4,300$                11/02/23  
Florida Department of Agriculture &    Match   
  Consumer Services, Florida Forest Service,  4,300$                
  Volunteer Fire Assistance Grant   

Project:  This funding will be used for drainage and resurfacing improvements to Bennett Drive from East Church Avenue to Glenwood Avenue (approx.    
0.52 miles). This project has been approved for funding in the State Fiscal Year 2024-2025, at which time we will receive an agreement. 

 
owned building. City Council approved the contract for Baker Design Build on January 11, 2024, and they have started work on the project.

mid 2025 and all of the equipment has been ordered and received. The State is working on an extension for this project.

City of Chipley
Schedule of Projects

 
request for reimbursement to the State and closing the grant.

nine (9) SCBA Facepieces, one (1) Charging Station, and six (6) Battery Packs. The tanker truck has been ordered and has an estimated arrival date of 

Project:  This funding will be used to purchase two (2) sets of bunker gear. The equipment has been received and we are now working on submitting a 

Page 2

Project Consultant:  Liberty Partners of Tallahassee
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 Agreement Type CSFA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
Chipley Lead Service Line Replacement Planning 275,000$            
Florida Department of Environmental  Engineering  $540,000   
  Protection, Drinking Water State Revolving Fund  Construction $8,800,000
 Technical Services $640,000

 10,255,000.00$  
Project:  This grant/loan funding will allow us to perform a system evaluation and compile a lead service line inventory by inspecting available records, 

Shivers Park Project Development 37.017 200,000$            
Florida Department of Environmental       
  Protection, Florida Recreation Development  
  Assistance Program (FRDAP)

Project:  The City applied for this grant in September 2023 and we hope to have a funding answer by June/July 2024. If approved, this funding will be used

Gilmore Park Project Development 37.017 50,000$              
Florida Department of Environmental       
  Protection, Florida Recreation Development  
  Assistance Program (FRDAP)

Old Chipley City Hall - Phase II  Planning 45.031 50,000$                
Florida Department of State,       
  Division of Historical Resources  

Council Chambers Audio/Visual/Livestream Upgrade
  FDEM ARPA Funding
Project:  The Council Chamber upgrades are being funded with ARPA funds. This will include audio and visual upgrades, as well as
livestreaming capabilities. We have reached out to the vendors to get updated quotes and make a few changes to the original quotes. We have
received one quote back and we should have the other quote back for approval on February 13, 2024.

to construct a new playground, picnic pavilion and security lighting, along with renovations to the existing playground, restrooms and parking lot.

Planning and Engineering phases of the project in the amount of $815,000.00. We will bring a resolution for approval on February 13, 2024.

Schedule of Projects

playground area, picnic pavilion and restrooms.
to construct pickleball courts, an ADA playground and sidewalks to the new courts and playground, along with renovations to the existing parking lot, 

Project:  This funding will be used to procure a consultant to do additional assessments to the building to include mold, electrical, mechanical and ADA

creating a set of engineering plans and specification to assist in the construction of new service lines to replace the existing lead service lines Fund construction

Project Consultant:  Fred Fox Enterprises

Project Consultant:  Fred Fox Enterprises

Project:  The City applied for this grant in September 2023 and we hope to have a funding answer by June/July 2024. If approved, this funding will be used

recommendations. The architectural and structural assessments were completed in Phase I of this project.

Page 3

City of Chipley

of the lead service line replacement based on the inventory and plans and specifications. The funding application was submitted in November 2023 for the
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 Agreement Type CSFA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
2023 Bulletproof Vest Program 2023 BVP Bulletproof Vests 16.607 1,275$                04/01/23 08/31/25
United States Department of Justice,    Match   
  Bureau of Justice Assistance, Bulletproof  1,275$                
  Vest Partnership   

Chipley Lift Station Generators Project H0767 Generators 97.039 117,520$          10/12/21 07/31/24
Federal Emergency Management Association,       
  Florida Division of Emergency Managmeent   Match
  and Florida Department of Commerce, M0143  14.228 38,561$            07/25/22 12/31/24
  Comm. Development Block Grant

Project:  This funding will be used to purchase one (1) generator for John Teal Lift Station and one (1) generator for Vo-Tech Lift Station.
These generators will help during power outages related to hurricanes and prevent sewage spills. The estimated arrival date for the generators

NW Stormwater System Restoration M0014 Administration 14.228 2,916,119$       04/25/22 04/24/25
U.S. Department of Housing & Urban Developmen  Engineering     
  Florida Department of Commerce,  Construction  
  Community Development Block Grant CEI  
 Project Consultant:  Melvin Engineering

in the Northeast section of the City. This will include new culverts and a major box culvert at Griffin Road. Project locations will be on or near
the following:  west of Griffin Road, Griffin Road, North and South Railroad Avenue, Old Bonifay Road, the corner of North Railroad Avenue

Washington County Industrial Park Project   7,714,100.00$  
       
  
Project:  This is a joint effort between the County and the City to develop water, sewer and gas infrastructure, along with a roadway in the
Washington County Industrial Park.

Page 4

Project Consultant:  Wheeler EMC

Project:  This funding will be used to clean, reshape and stabilize ditches, construct new lateral outfall ditches, and expand existing crossdrains in the      

and Rustin Drive, 1st Street, Watts Avenue, 2nd Street and Glenwood Avenue. This project is currently in the surveying and design phase.

is June 2024. 

required to be replaced. This grant covers up to 50% of the cost of the vests.
Project:  This funding will be used to purchase three (3) bulletproof vests. Bulletproof Vests have a life of five (5) years and then they are

City of Chipley
Schedule of Projects
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 Agreement Type CSFA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
City Hall Generator Generator 97.039 126,000$          
Federal Emergency Management Association,     
  Florida Division of Emergency Managment   
 

Chipley Fire Truck and Equipment Resolution No. Fire Pumper 10.766 338,000$          
United States Department of Agriculture 22-31 and  Loan/Grant
  Pass-through Florida Department of Agriculture  Equipment 330,000$          
  and Consumer Services   ARPA Funds
  Community Facilities Loan and Grant Program    

Project:  This funding will be used to purchase a new fire pumper apparatus and equipment to ready it for use. The truck has been ordered and is
expected to be received between March and June 2024. The equipment for the pumper has been ordered and received.
Chipley Mongoven Building M0041 Engineering 14.228 852,800$          04/14/22 04/14/25
U.S. Department of Housing & Urban Developmen Construction
  Florida Department of Economic Opportunity, CEI
  Community Development Block Grant  
 

Chipley Peach Street Lift Station H2567 Administration 14.228 700,000$          01/01/23 07/31/25
  Improvements  Engineering ARPA Funds   
U.S. Department of Housing and Urban  Construction 240,825$          
  Development, Community Development CEI  
  Block Grant

Project:  The City applied for this funding in August 2023. If approved, it will provide a generator at City Hall for hurricane related power

Project Consultant:  Wheeler EMC

outages. FDEM has reached out to us and asked additional questions  about this project so we are hoping for approval.

Project:  This funding will be used to replace the Peach Street Lift Station and if the funds are available also complete septic to sewer on 1st
Avenue. This project is currently in the environmental review phase.

Project Consultant:  SERCAP

Project Consultant:  Melvin Engineering

Project:  This funding will be used to purchase the Mongoven Building property, demolish the building, and build a nice park area. The property
has been purchased and the demolition bids have been received. The contract will be on the agenda for approval on February 13, 2024.

Project Consultant:  Fred Fox Enterprises/Mott MacDonald

City of Chipley
Schedule of Projects

Page 5
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 Agreement Type CFDA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
Citywide Flooding Resiliency Improvements MT148 Administration 14.228 2,936,950$       01/19/23 01/19/27
U.S. Department of Housing and Urban  Engineering     
  Development, Community Development Block  Construction  
  Grants (CDBG-MIT) General Infrastructure CEI  
  Program

2023 Reconnecting Communities Improvement Project Downtown 20.205 6,002,198.21$  
U.S. Department of Transportation,  Redevelopment     
  Neighborhood Access and Equity   
 Project Consultant:  Metric Consulting  

Public Works Building Solar Panel Project 30764 Construction 81.041 200,000.00$      09/30/25
Florida Department of Agriculture & Consumer    
  Services, Florida's Fiscally Constrained   
  Energy Efficiency Program  

Communications Tower Z0890 Construction 97.036 99,194.00$         
Federal Emergency Management Association,   ARPA Funds
  Florida Division of Emergency Management, Y5052  21.027 264,214.00$     
  and ARPA Funds. Insurance Funds

38,768.00$       

Project:  This funding will provide a new Communications Tower for the City. The project was advertised for bids and Council approved

Project Consultant:  SERCAP

Project Consultant:  Wheeler EMC

City of Chipley

Project Consultant:  Melvin Engineering

Project:  This funding will be used to clean, reshape and stabilize existing ditches, construct new lateral outfall ditches; restore and expand
existing cross drains to ensure proper conveyance to the stormwater management facility. This project is currently in the surveying phase.

Sabre Communications to construct the new tower. The Environmental Surveys & Studies and the Geotechnical Report have been completed.

recommendation for bid award for approval on February 13, 2024.
placed on the roof of the building. This project has been advertised for bids with a bid closing date of 01/31/24. We will have the engineers
Project:  This funding will be used to install a 40 kilowatt photovoltaic solar power system at the Public Works Building. The panels will be

Project:  The City applied for this funding in September 2023. If approved, it will provide for redevelopment of the downtown area to include
lighting, ADA upgrades, sidewalk upgrades, landscaping and parking. 

Schedule of Projects

Page 6
We are looking at an estimated construction start date of March/April 2024.

50

Section F, Item10.



 Agreement Type CFDA Funding Agreement Agreement 
Federal or State Agency Number of Work Number Amount Effective Date End Date
2023 PHMSA Infrastructure Grant Construction 20.708 677,130.00$     
U.S. Department of Transportation, Pipeline and       
  Hazardous Materials Safety Administration,   
  Natural Gas Distribution Infrastructure Safety  
  and Modernization Grant  

Voluntary Annexation Project    
  1237 Panhandle Lane - Parcel #00-2245-0003       
  1447 Main Street - Parcel #00-2222-0001   
 

ordinances are on the agenda for first reading on February 13, 2024.

Project:  This funding was applied for in August 2023. If approved, it will include gas main and service line replacement, retiring existing gas
mains and service lines, and replacing inoperable valves.

Project Consultant:  Florida Gas Utility

Schedule of Projects

Page 7

Project:  Emerald Coast Regional Council has been working on the voluntary annexation of the two listed parcels in the City. These two

Project Consultant:  Emerald Coast Regional Council

City of Chipley
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Proclamation 
 

HONORING FIREFIGHTER KENNETH RUSTIN FOR 50 YEARS OF SERVICE TO THE  

CITY OF CHIPLEY AND ITS RESIDENTS 

WHEREAS, Kenneth Rustin began serving the residents of the City of Chipley and the surrounding 

communities as a volunteer firefighter in 1974 as a member of the City of Chipley Volunteer Fire Department; 

and 

WHEREAS, Kenneth has dedicated his life to the fire service and the protection of life and property 

from loss by fire and other emergency situations; and 

WHEREAS, Kenneth is the second longest tenured member of the City of Chipley Fire Department 

providing fifty (50) years of distinguished service to the community as a volunteer firefighter; and 

WHEREAS, Kenneth has responded to well over twelve thousand 12,000 calls during his tenure as a 

firefighter, thereby providing an enormous benefit to the City of Chipley and its residents; and 

WHEREAS, during Kenneth’s half century of exemplary service he has demonstrated the highest 

standards of ethics, and values; and 

WHEREAS Kenneth’s dedication, devotion and volunteerism are shining examples of community 

service and service to others; and 

WHEREAS, fighting fires is one of the most hazardous professions, requiring physical strength, 

stamina, excessive training, courage, and selfless concern for the welfare of our citizens; and 

WHEREAS, in addition to their daily duties, firefighters routinely put themselves in harm’s way to 

serve our community; and 

WHEREAS, the City of Chipley owes a tremendous debt to those who, on a continuing basis, protect 

the citizens and property of this city. 

NOW THEREFORE BE IT PROCLAIMED, by the Mayor and City Council of the City of Chipley 

that today, February 13, 2024, is KENNETH RUSTIN VOLUNTEER FIREFIGHTER DAY and commend all 

who serve. 
 

_________________ 
Tracy L. Andrews, Mayor 

 

Attest: 

 

__________________________________________ 

Sherry Snell, 

City Clerk 
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211 Northwest Florida Proclamation – 211 Day 2024 

WHEREAS, 211 Northwest Florida grew out of First Call for Help, and after Hurricane Ivan 

in 2004 gradually evolved into 211 Northwest Florida in 2010; and 

WHEREAS, as of October 2022, 211 Northwest Florida added Okaloosa and Walton counties, 

now providing services to all 10 counties of Northwest Florida: Bay, Calhoun, Escambia, Gulf, Holmes, 

Jackson, Okaloosa, Santa Rosa, Walton, and Washington; and 

WHEREAS, during the year 2023, 211 Northwest Florida answered 37,953 calls serving 69,233 

human beings in our community; and 

WHEREAS, from 2019 to 2023, 211 Northwest Florida served over 336,419 human beings in 

our community; and 

WHEREAS, collectively the 211 network in the United States has responded to more than 18 

million calls for help each year; and 

WHEREAS, 211 Northwest Florida's caring and trained staff continue to be that beacon of hope 

providing crisis support and resources when people are overwhelmed and do not know where to turn, and 

211 Northwest Florida is available with live help any time of the day or night, seven days a week; and 

WHEREAS, 211 Northwest Florida’s MYFLVET or Florida Veterans Support Line provides peer-

to-peer support, and helps veterans to readjust, providing linkage to services for veterans and their families, 

by a veteran; and 

WHEREAS, 211 Northwest Florida joined the National Suicide Prevention Lifeline and the 

Florida 988 coalition in October 2022 to serve those experiencing a suicide or mental health crisis with 

confidential, anonymous, free phone-based access to brief crisis counseling, with connections to 

emergency services and more comprehensive community-based mental health and substance abuse 

services; and 

WHEREAS, 211 Northwest Florida has one of the highest 988 calls answered rate in the state 

of Florida at 97 percent, greatly exceeding the state average. 

NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and City Council of the City of 

Chipley that, February 11, 2024, is 211 Awareness Day. 

And urges all citizens to be aware that if they are overwhelmed and in crisis or just need to talk, 211 

Northwest Florida is available any time, day or night, and that 211 Northwest Florida staff can provide 

referrals for mental health counseling, substance abuse, health care, employment, food assistance, daycare, 

support groups, volunteering, free income tax income preparation and much more. 

 

____________________________________ 

By its Mayor, Tracy L. Andrews 

 

Attest: 

 

____________________________________ 

By the City Clerk, Sherry Snell 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Ordinance No. 981 – Amendment to the Future Land Use Map - Annexation 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024            Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This Ordinance, if approved, will amend the Future Land Use Map annexing Parcels #00-2245-0000 located 

at 1240 Panhandle Lane & #00-2245-0003 located at 1237 Panhandle Lane, a total of approximately 8.96 

acres, to the Medium Density Land Use Category. 

  

 

  

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of First Reading of Ordinance No. 981. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Ordinance No. 981. 

2. Exhibit A. 

3. Exhibit B. 

4. Exhibit C. 
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ORDINANCE NO. 981 

 

AN ORDINANCE OF THE CITY OF CHIPLEY, FLORIDA, PROVIDING 

FOR ANNEXATION OF CONTIGUOUS LANDS AS DESCRIBED HEREIN 

TO THE CITY; PROVIDING FOR AUTHORITY; PROVIDING FOR 

BOUNDARY; PROVIDING FOR LAND USE DESIGNATION OF 

AFFECTED LANDS AS MEDIUM DENSITY RESIDENTIAL; 

PROVIDING FOR AMENDMENT TO THE FUTURE LAND USE MAP; 

PROVIDING FOR A SMALL SCALE AMENDMENT TO THE ADOPTED 

COMPREHENSIVE PLAN; PROVIDING FOR FILING WITH THE 

CLERK OF CIRCUIT COURT AND THE FLORIDA DEPARTMENT OF 

STATE; AND DECLARING AN EFFECTIVE DATE. 

WHEREAS, Chapter 163 Florida Statutes empowers the City Council of Chipley, Florida 

to prepare, amend, and enforce a comprehensive plan for the development of the city; and 

WHEREAS, the City Council of Chipley, Florida will hold a public hearing on March 12, 

2024, to adopt the Comprehensive Plan Amendment pursuant to Section 163.3187, Florida 

Statutes, having provided for due public notice, having reviewed, and considered public comments 

received at the public hearing, and having provided for necessary revisions; and 

WHEREAS, in exercise of its authority, the City Council of the City of Chipley, Florida 

finds it necessary and desirable to adopt and does hereby adopt this Comprehensive Plan 

Amendment, in order to encourage the most appropriate use of land, water and resources, 

consistent with the public interest; and to deal effectively with future problems that may result 

from the use and development of land within the City of Chipley, Florida as follows: 

NOW, THEREFORE, BE IT ENACTED BY THE CITY COUNCIL OF THE CITY 

OF CHIPLEY, FLORIDA:  

SECTION 1.  AUTHORITY. The authority for enactment of this Ordinance is Chapter 163 and 

171.044, Florida Statutes, Chapter 2 of the City Code, and the adopted Comprehensive Plan. 

SECTION 2.  ANNEXATION AND LAND DESCRIPTION. The attached described 

unincorporated, contiguous land area is hereby annexed into the City of Chipley, Florida: 

EXHIBIT A contains the Survey of the property approximately 8.96 acres. EXHIBIT B contains 

the Deed and Legal Description. 

SECTION 3.  BOUNDARY.  The existing boundary line of the City of Chipley, Florida is 

modified to include the herein referenced tract of land as EXHIBIT A and EXHIBIT B containing 

the Survey, Deed, and Legal Description. EXHIBIT C contains the Future Land Use Map shall 

be updated to reflect the change concurrent with the passage of this Ordinance. 

SECTION 4.  LAND USE DESIGNATION.  The property hereby annexed shall be assigned a 

City future land use designation as Medium Density Residential.  The property was subject to 

the Washington County Comprehensive Plan and Land Development Regulations which shall 
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remain in full force and effect until the annexation process and large-scale comprehensive plan 

amendment are complete pursuant to the City Code, City Comprehensive Plane, and other general 

laws.  

SECTION 5.  FUTURE LAND USE MAP AMENDED.  The adopted Future Land Use Map of 

the City of Chipley, which is a part of the adopted COMPREHENSIVE PLAN, and which map is 

attached hereof by reference, is hereby amended to impose upon approximately 8.96 acres annexed 

land with the City’s requirements pursuant to the Medium Density Land Use Category.  The 

amendment is identified as Ordinance No. 981. 

SECTION 6.  EFFECTIVE DATE.  The effective date of this small scale plan amendment and 

ordinance shall be thirty-one (31) days after adoption on second reading by the City Council, unless 

the amendment is challenged pursuant to Section 163.3187 of the Florida Statutes.  If challenged, 

the effective date shall be a date a Final Order is issued by the Department of Community Affairs 

or other appropriate authority, finding the amendment in compliance in accordance with Section 

163.3184, F.S. 

INTRODUCED on first reading at a regular meeting of the City Council on February 13, 2024. 

          

PASSED after second reading at a regular meeting of the City Council on March 12, 2024. 

        

   

CITY OF CHIPLEY, FLORIDA 

  

 

ATTEST:                                                                  _____________________________ 

                                                                                 By its Mayor, Tracy Andrews 

 

______________________________ 

By the City Clerk, Sherry Snell 

  

 

APPROVED AS TO FORM: 

 

  

_______________________________ 

Michelle Blankenship Jordan 

City Attorney 
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ANNEXATION EXHIBIT A
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ra C. Bell Clerk of Courts, Washington County, Florida Doc Mort: 0.00 Int Tax: 0.00 Doc Deed: 2,520.00 

Prepared by: 
Jennifer A. Mercer. an employee of
Florida Land Tille & Trust Co. 
P.O. Box 726, 2870 Madison Street
Marianna, Florida 32447 
In Connection With Title Insurance
File Number: FLT96-36071

Warranty Deed 

This Indenture, made, September 20, 2021 A.O. 
Between 

Panhandle Investment Group, LLC, a Florida limited liability company, whose
post oflice address is: 1224 Clayton Road, Chipley, Florida 32428, Granlor and 
No Doubt Holdings, LLC a Georgia limited liability company, whose post office
address is: 3980 St. Elisabeth Square, Duluth, Georgia 30096, Urantee,

Witnesseth, that the said Grantor, for and in consideration of the sum of Ten and No/lOO Dollars ($10.00 ), to it in hand
paid by the said Grantee, the receipt whereof is hereby acknowledged, has granted, bargained and sold to the said Grantee forever, the
following described land, situate, lying and being in the County of Washington, State of Florida, to wit:

SEE ATTACHED EXHIBIT A 
Subject to taxes for the current year, covenants, restrictions and easements of record, if any.

And the said Grantor does hereby fully warrant the title to said land, and will defend the same against the lawful claims of all
persons whomsoever. 

In Witness Whereof, the said Grantor has caused this instrument to be executed in its name by its duly authorized officer
and caused its corporate seal to be affixed the day and year first above written.

Signed and Sealed in Our Presence: 

l'rin!cd Name as lo Fin;I Witness 

/4�l .. _-4' � /L.__,q 
Printed Name as to Second W11ness 

State of Florida 
County of \ ,-'.Jo. S V\., v-,..... -\..,

........._ 

si 

Panh•��-L_L_c 
_____ _ 

By:_-,,c;=----'-.c......---------------
7 

Seamus O'Neill 
Its Managing m her

The foregoing instrument was acknowledged before me by means of( ,-/4,hysical presence or ( )online notarization on this 
September .ld._, 1021, by Seamus O'Neill and Brandon Lovering, the Managing Members or Panhandle lnv1:stment Group, LLC
He/She 0ls!are personally known to me or ( ) has produced a driver's license as identification.

JENNIFER A. MERCERI) Notary Public 

State of Flortda 
commtl HH161213
expires 8/9/2025

� J__ � (�ei>!) 

�� 
------

My Commission Expires: ____________ _

ANNEXATION 
EXHIBIT B
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ra C. Bell Clerk of Courts, Washington County, Florida Doc Mort: 0.00 Int Tax: 0.00 Doc Deed: 2,520.00 

FL T96-36071 

Exhibit "A" 

That part of the North 1/2 of the Southeast 1/4 of the Northwest 1/4 of Section I 0, Township 4 
North, Range 13 West, Washington County, Florida, lying West of State Road 273 (Orange Hill 
Road). 

LESS parcels described in Official Records Book 342 Page 81 and Book 464 Page 485, bounded 
as follows: 

COMMENCING at an iron pipe marking the intersection of the South line of said North 1/2 of 
the Southeast 1/4 of the Northwest 1/4 with the West right of way line of said Orange Hill Road; 
thence run North 88 degrees 32 minutes 27 seconds West for a distance of 147.00 feet to the 
POINT OF BEGINNING; thence continue North 88 degrees 32 minutes 27 seconds West for a 
distance of 667.16 feet; thence run North 02 degrees 13 minutes 51 seconds East for a distance of 
653.31 feet along the West line of said North 1/2 of the Southeast 1/4 of the Northwest 1/4; 
thence run South 88 degrees 18 minutes 07 seconds East for a distance of 214.61 feet to a 
concrete monument; thence run South 88 degrees 33 minutes 50 seconds East for a distance of 
315.44 feet to the West right of way line of Orange Hill Road; thence run South 21 degrees 25 
minutes 03 seconds East for a distance of 3 51.19 feet along the right of way line; thence run 
North 88 degrees 32 minutes 27 seconds West for a distance of 147.00 feet; thence run South 21 
degrees 25 minutes 03 seconds East for a distance of357.00 feet to the POINT OF BEGINNING. 

Together with: 

2019 TRU Single Wide Mobile Home Serial Number; SRB032101AL 
2019 TRU Single Wide Mobile Home Serial Number: SRB032102AL 
2019 TRU Single Wide Mobile Home Serial Number: SRB032103AL 
2019TRU Single Wide Mobile Home Serial Number: SRB032104AL 
2003 RDMN Single Wide Mobile Home Serial Number: 114-39641 
2019 TRU Single Wide Mobile Home Serial Number: SRB076802AL 

DEED 
ANNEXATION 

EXHIBIT B

59

Section I, Item1.



60

Section I, Item1.

EXHIBIT C



CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Ordinance No. 982 – Amendment to the Future Land Use Map - Annexation 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024            Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This Ordinance, if approved, will approve an amendment to the Future Land Use Map annexing Parcel # 

00-2222-0001 located at 1447 Main Street, a total of approximately 3.52 acres, to the Commercial Land 

Use Category. 

  

 

  

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of First Reading of Ordinance No. 982. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Ordinance No. 982. 

2. Exhibit A. 

3. Exhibit B. 

4. Exhibit C. 
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ORDINANCE NO. 982 

 

AN ORDINANCE OF THE CITY OF CHIPLEY, FLORIDA, PROVIDING 

FOR ANNEXATION OF CONTIGUOUS LANDS AS DESCRIBED HEREIN 

TO THE CITY; PROVIDING FOR AUTHORITY; PROVIDING FOR 

BOUNDARY; PROVIDING FOR LAND USE DESIGNATION OF 

AFFECTED LANDS AS COMMERCIAL; PROVIDING FOR 

AMENDMENT TO THE FUTURE LAND USE MAP; PROVIDING FOR A 

SMALL SCALE AMENDMENT TO THE ADOPTED COMPREHENSIVE 

PLAN; PROVIDING FOR FILING WITH THE CLERK OF CIRCUIT 

COURT AND THE FLORIDA DEPARTMENT OF STATE; AND 

DECLARING AN EFFECTIVE DATE. 

WHEREAS, Chapter 163 Florida Statutes empowers the City Council of Chipley, Florida 

to prepare, amend, and enforce a comprehensive plan for the development of the city; and 

 

WHEREAS, the City Council of Chipley, Florida will hold a public hearing on March 12, 

2024, to adopt the Comprehensive Plan Amendment pursuant to Section 163.3187, Florida 

Statutes, having provided for due public notice, having reviewed and considered public comments 

received at the public hearing, and having provided for necessary revisions; and 

 

WHEREAS, in exercise of its authority, the City Council of the City of Chipley, Florida 

finds it necessary and desirable to adopt and does hereby adopt this Comprehensive Plan 

Amendment, in order to encourage the most appropriate use of land, water and resources, 

consistent with the public interest; and to deal effectively with future problems that may result 

from the use and development of land within the City of Chipley, Florida as follows: 

 

NOW, THEREFORE, BE IT ENACTED BY THE CITY COUNCIL OF THE CITY 

OF CHIPLEY, FLORIDA:  

 

SECTION 1.  AUTHORITY. The authority for enactment of this Ordinance is Chapter 163 and 

171.044, Florida Statutes, Chapter 2 of the City Code, and the adopted Comprehensive Plan. 

 

SECTION 2.  ANNEXATION AND LAND DESCRIPTION. The attached described 

unincorporated, contiguous land area is hereby annexed into the City of Chipley, Florida:  

EXHIBIT A contains the Survey of the property approximately 3.52 acres. EXHIBIT B contains 

the Deed and Legal Description. 

 

SECTION 3.  BOUNDARY.  The existing boundary line of the City of Chipley, Florida is 

modified to include the herein referenced tract of land EXHIBIT A and EXHIBIT B containing 

the Survey, Deed, and Legal Description.  EXHIBIT C the Future Land Use Map shall be updated 

to reflect the change concurrent with the passage of this Ordinance. 

 

SECTION 4.  LAND USE DESIGNATION.  The property hereby annexed shall be assigned a 

City future land use designation as Commercial.  The property was subject to the Washington 
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County Comprehensive Plan and Land Development Regulations which shall remain in full force 

and effect until the annexation process and small-scale comprehensive plan amendment are 

complete pursuant to the City Code, City Comprehensive Plane, and other general laws.  

 

SECTION 5.  FUTURE LAND USE MAP AMENDED.  The adopted Future Land Use Map of 

the City of Chipley, which is a part of the adopted COMPREHENSIVE PLAN, and which map is 

attached hereof by reference, is hereby amended to impose upon approximately 3.52 acres of 

annexed land with the City’s requirements pursuant to the Commercial Land Use Category.  The 

amendment is identified as Ordinance No. 982. 

 

SECTION 6.  EFFECTIVE DATE.  The effective date of this small-scale plan amendment and 

ordinance shall be thirty-one (31) days after adoption on second reading by the City Council, unless 

the amendment is challenged pursuant to Section 163.3187 of the Florida Statutes.  If challenged, 

the effective date shall be a date a Final Order is issued by the Department of Community Affairs 

or other appropriate authority, finding the amendment in compliance in accordance with Section 

163.3184, F.S. 

 

INTRODUCED on first reading at a regular meeting of the City Council on February 13, 2024. 

          

PASSED after second reading at a regular meeting of the City Council on March 12, 2024. 

          

CITY OF CHIPLEY, FLORIDA 

  

 

ATTEST:                                                                  _____________________________ 

                                                                                 By its Mayor, Tracy Andrews 

 

______________________________ 

By the City Clerk, Sherry Snell 

  

 

APPROVED AS TO FORM: 

 

  

_______________________________ 

Michelle Blankenship Jordan 

City Attorney 
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( SURVEYED LEGAL DESCRIPTION OVERALL BOUNDARY) 

ALL OF THAT TRACT OR PARCEL OF LAND LYING AND BEING I SECTION 9, TOWNSHIP 4 NORTH, RANGE 13 lll'"ST,
WASHINGTON COUNTY. FLORIDA AND BEING MORE PARTICULARLY DDECRIBEO AS FOLLOWS: 

COMMENCE AT A 5/8" REBAR FOUNO CAPPED (GIBSON) AT THE SOUTHEAST CORNER OF THE SOUTHlll'"ST QUARTER 
OF THE SOUTHlll'"ST QUARTER OF SECTION 9 AND GO NORTH 00 DEGREES 28 MINUTES 49 SECONDS EAST FOR A 
DISTANCE OF 345. 71 FEET TO A 1/2" REBAR FOUND CAPPED, SAID POINT BEING THE POINT OF BEGINNING. 

FROM SAID POINT OF BEGINNING GD NORTH 51 DEGREES 12 MINUTES 12 SECONDS lll'"ST ALONG A COMMON PROPERTY 
LINE WITH RONNIE HARRELL PROPERTY FOR A DISTANCE OF 499.51 FEET TO A 1/2" REBAR FOUND CAPPED ON THE 
EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/STATE ROAD #77 (100' PUBLIC R/W): THENCE GO NORTH 39 
DEGREES 58 MINUTES 25 SECONDS EAST ALONG THE EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/sTATE ROAD 
#77 FOR A DISTANCE OF 615.36 FEET TO A 5/8" REBAR FOUND CAPPED GIBSON 5308; THENCE LEAVING THE 
EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/STATE ROAD #77 GO SOUTH 00 DEGREES 26 MINUTES 23 SECONDS 
IIEST FOR A DISTANCE OF 784.57 FEET TO A 5/8" REBAR FOUND CAPPED GIBSON 5308, ANO THE POINT OF 
BEGINNING. 

SAID TRACT CONTAINS 3.527 ACRES (153,657 SQ.FT.} 

( ___ U_ T_IL_ITY_N_O_TE ___ ) 
THE LOCATIONS OF UNDERGROUND UTILITIES AS SHOWN 
HEREON ARE BASED ON ABOVE-GROUND STRUCTURES AND 
RECORD DRAWINGS PROVIDED THE SURVEYOR. LOCATIONS OF 
UNDERGROUND UTILITIES / STRUCTURES MAY VARY FROM
LOCATIONS SHOWN HEREON. 

PARCEL /0 #()0000000-00-2223-0002
NOW OR FORMERLY 

ADDITIONAL BURIED UTILITIES / STRUCTURES MAY BE 
ENCOUNTERED. NO EXCAVATIONS WERE MADE DURING THE
PROGRESS OF THIS SURVEY TO LOCATE BURIED UTILITIES / 
STRUCTURES. 

COGGIN PROPERTIES, INC.
O.R.B. 282, PAGE 469 BEFORE EXCAVATIONS ARE BEGUN. GIVE THREE WORKING 

DAYS NOTICE TO THE UTILITIES PROTECTION CENTER AT 
1-800-434-4770 PRIOR TO ANY EXCAVATION IN ORDER
THAT UNDERGROUND UTILITIES MAY BE LOCATED AND 
PROTECTED. 

( 

( SURVEYED LEGAL DESCRIPTION TRACT 1 ) 
ALL OF THAT TRACT OR PARCEL OF LAND LYING AND BEING I SECTION 9, TOWNSHIP 4 NORTH,
RANGE 13 lll'"ST, WASHINGTON COUNTY. FLORIDA AND BEING MORE PARTICULARLY DDECRIBED 
AS FOLLOWS: 

COMMENCE AT Ai° REBAR FOUND CAPPED {GIBSON) AT THE SOUTHEAST CORNER OF THE
SOUTHlll'"ST QUARTER OF THE SOUTHlll'"ST QUARTER OF SECTION 9 AND GO NORTH 00 
DEGREES 28 MINUTES 49 SECONDS EAST FOR A DISTANCE OF 460. 42 FEET TO A 5/8" REBAR 
FOUND CAPPED GIBSON 5308, SAID POINT BEING THE POINT OF BEGINNING. 

FROM SAID POINT OF BEGINNING GO NORTH 51 DEGREES 12 MINUTES 12 SECONDS lll'"ST ALONG
A COMMON PROPERTY LINE WITH RONNIE HARRELL PROPERTY FOR A DISTANCE OF 426.44 
FEET TO A 5/8" REBAR FOUND CAPPED GIBSON 5308 ON THE EASTERLY RIGHT-OF-WAY LINE 
OF MAIN STREET/STA TE ROAD #77 (100' PUBLIC R/W); THENCE GO NORTH 39 DEGREES 58 
MINUTES 25 SECONDS EAST ALONG THE EASTERLY RIGHT-OF-WAY LINE OF MAIN 
STREET/STA TE ROAD #77 FOR A DISTANCE OF 525.34 FEET TO A 5/8" REBAR FOUND CAPPED 
GIBSON 5308; THENCE LEAVING THE EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/sTATE 
ROAD #77 GO SOUTH 00 DEGREES 26 MINUTES 23 SECONDS WEST ALONG A COMMON 
PROPERTY LINE WITH COGGIN PROPERTIES, LLC PROPERTY FOR A DISTANCE OF 669.80 FEET TO
A 5/8" REBAR FOUND CAPPED GIBSON 5308 AND THE POINT OF BEGINNING. 

SAID TRACT CONTAINS 2.571 ACRES (111,989 SQ.FT.) 

( SURVEYED LEGAL DESCRIPTION TRACT 2 ) 

ALL OF THAT TRACT OR PARCEL OF LAND LYING AND BEING I SECTION 9, TOWNSHIP 4 
NORTH, RANGE 13 WEST. WASHINGTON COUNTY. FLORIDA AND BEING MORE PARTICULARLY
DDECRIBED AS FOLLOWS: 

COMMENCE AT A 5/8" REBAR FOUND CAPPED (GIBSON) AT THE SOUTHEAST CORNER OF THE 
SOUTHIIEST QUARTER OF THE SOUTHWEST QUARTER OF SECTION 9 AND GO NORTH 00 
DEGREES 28 MINUTES 49 SECONDS EAST FOR A DISTANCE OF 345.71 FEET TO A 1/2" REBAR 
FOUND CAPPED, SAID POINT BEING THE PD/NT OF BEGINNING. 

FROM SAID POINT OF BEGINNING GO NORTH 51 DEGREES 12 MINUTES 12 SECONDS IIEST 
ALONG A COMMON PROPERTY LINE WITH RONNIE HARRELL PROPERTY FOR A DISTANCE OF
499.51 FEET TO A 1/2" REBAR FOUND CAPPED ON THE EASTERLY RIGHT-OF-WAY LINE OF 
MAIN STREET/sTA TE ROAD #77 {100' PUBLIC R/W); THENCE GO NORTH 39 DEGREES 58 
MINUTES 25 SECONDS EAST ALONG THE EASTERLY RIGHT-OF-WAY LINE OF MAIN 
STREET/STA TE ROAD #77 FOR A DISTANCE OF 90.02 FEET TO A 5/8" REBAR FOUND CAPPED 
GIBSON 5308; THENCE LEAVING THE EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/sTA TE 
ROAD #77 GO SOUTH 51 DEGREES 12 MINUTES 12 SECONDS EAST FOR A DISTANCE OF 
426.44 FEET TO A 5/8" REBAR FOUND CAPPED GIBSON 5308; THENCE GO SOUTH 00 
DEGREES 26 MINUTES 23 SECONDS lll'"ST FOR A DISTANCE OF 114.77 FEET TO A 1/2" REBAR 
FOUND CAPPED AND THE POINT OF BEGINNING. 

SAID TRACT CONTAINS 0.957 ACRES (41,668 SQ.FT.) 
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THIS PROPERTY IS ZONED: GENERAL COMMERCIAL PROPERTY
ADDRESS: 1447 MAIN STREET 

CHIPLEY, FLORIDA 32428 

SETBACKS ARE AS FOLLOWS: 
FRONT ARTERIAL - 50' 

FRONT COLLECTOR - 35' 
SIDE - 15' 
REAR - 15' 

THIS SURVEY WAS MADE USING A GEOMAX ZOOM 90 ROBOTIC
TOTAL STATION TO OBTAIN LINEAR AND ANGULAR 
MEASUREMENTS. 

THE FIELD DA TA UPON WHICH THIS MAP OR PLAT IS BASED HAS
A CLOSURE PRECISION OF ONE FOOT IN 18,636 FEET AND 
AN ANGULAR ERROR OF O DEGREES 00 MINUTES AND 11 
SECONDS PER ANGLE POINT, AND WAS ADJUSTED USING 
COMPASS RULE. 

THIS MAP OR PLAT HAS BEEN CALCULATED FOR CLOSURE AND 
IS FOUND TO BE ACCURATE WITHIN ONE FOOT IN 337,814 FEET.

THERE IS NO KNOWN NATIONAL GEODETIC SURVEY MONUMENT
WITHIN 500 FEET OF ANY POINT ON THE PROPERTY PLATTED,
OR ANY POINT OF REFERENCE THEREON. 

CERTAIN DA TA SHOWN ON THIS PLAT WAS OBTAINED UTILIZING 
GPS (GLOBAL POSITIONING SYSTEMS). IT INCLUDES: BASIS OF 
BEARINGS, HORIZONTAL CONTROL. AND VERTICAL CONTROL. THE
EQUIPMENT USED TO OBTAIN THIS DA TA WAS A CHAMPION PRO
GPS RECEIVER WITH A CARLSON RT3 DATA COLLECTOR 
RECEIVING RTK CORRECTIONS VIA A MOBILE DATA CONNECTION 
FROM THE FLORIDA PERMANENT REAL TIME NETWORK. THE 
TECHNIQUE USED WAS A RTK CORRECTED MEASUREMENTS FROM
A TRIMBLE VRS REAL TIME NETWORK. 

THE HORIZONTAL DA TUM AS REFERENCED HEREIN IS BASED ON 
THE NORTH AMERICAN DA TUM OF 19B.J(NAD83). THE VERTICAL 
DA TUM (ELEVATIONS} SHOWN HEREON AR£ BASED ON THE 
NORTH AMERICAN VERTICAL DA TUM OF 1988(NA VD88). BOTH 
DA TUMS R£FERENC£D ABOVE WERE £STABLISH£D ON SITE USING
SAID THE eGPS REAL TIME GPS NETWORK USING GE/0D12b. 

10. THIS PROPERTY IS IN FLOOD ZONE •x• AS PER FLOOD 
INSURANCE RA TE MAP FOR WASHINGTON COUNTY, FLORIDA, AND
INCORPORATED AREAS, PANEL 70 OF 475, AS SHOWN ON MAP 
NUMBER 12133C0070D, WITH AN EFFECTIVE DA TE OF JULY 4, 
2011.
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SECTION 9, TOWNSHIP 4 NORTH, RANGE 13 WEST 
SURVEYING, MAPPING & PLANNING FLORIDA PSM No. • LS 6482 

WASHINGTON COUNTY, FLORIDA FLORIDA LB No. • LB 8367 

POINT OF COMMENCEMENT 
SOUTHEAST CORNER OF THE 
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TOWNSHIP 4 NORTH, RANGE 13 WEST 
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( SURVEYOR'S CERTIFICATION 

THIS PLAT WAS SURVEYED UNDER THE SUPERVISION OF CARY B. 
'BRITT' lll'"THERINGTON. FLORIDA LS# 6482. THIS SURVEY AND PLAT
WAS CONDUCTED IN CONFORMANCE WITH THE MINIMUM TECHNICAL 
STANDARDS OF THE STA TE OF FLORIDA. AND IS COVERED BY 
PROFESSIONAL LIABILITY INSURANCE. 

THE FIELD WORK WAS COMPLETED ON MARCH 17. 2022. 

8/15/2022 
CARY 8. 'BRITT" WETHERINGTON DATE 
FLORIDA SURVEYOR AND MAPPER No. LS 6482 
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ZONE "X"' DENOTES AREAS DETERMINED TO BE OUTSIDE THE
0.2% ANNUAL CHANCE FLOODPLAIN. 

PREPARED FOR: 

ECLIPSE BRAND BUILDERS 

JOB No.: 21-0042
DRAWN BY: MDR 
DESIGNED BY: SHEET 

SURVEYED BY: JCR 

1 SURVEY DATE: 0311712022 
CHECKED BY: CFR 
SCALE: 1"=40' OF 
DATE: 0811512022 

1 

EMC ENGINEERING 
SERVICES, INC. 

CIVIL 
MARINE 

ENVIRONMENTAL 

1344 US Hwy 19S, Suite A 
Leesburg, GA 31763 
Ph: (229) 435-6133 
Fax: (229) 439-7979 
albany@emc-eng.com 
www.emc-eng.com 

ALBANY• ATLANTA• AUGUSTA• BRUNSWICK• COLUMBUS 
SAVANNAH• STATESBORO• THOMASTON• VALDOSTA• WARNER ROBINS 

UNLESS IT BEARS THE ORIGINAL SIGNATURE AND THE 
ORIGINAL RAISED SEAL OF THE FLORIDA LICENSED 
SURVEYOR AND MAPPER THIS DRAWING, SKETCH, PLAT OR 
MAP IS FOR INFORMATIONAL USE ONLY AND IS NOT VALID. 

ANNEXATION 
EXHIBIT A
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ANNEXATION  

EXHIBIT B 
 

SURVEYED LEGAL DESCRIPTION OVERALL BOUNDARY 

ALL OF THAT TRACT OR PARCEL OF LAND LYING AND BEING I SECTION 9, TOWNSHIP 4 NORTH, RANGE 13 
WEST, WASHINGTON COUNTY, FLORIDA AND BEING MORE PARTICULARY DESCRIBED AS FOLLOWS: 

COMMENCE AT A 5/8” REBAR FOUND CAPPED (GIBSON) AT THE SOUTHEAST CORNER OF THE 
SOUTHWEST QUARTER OF THE SOUTHWEST QUARTER OF SECTION 9 AND GO NORTH 00 DEGREES 28 
MINUTES 49 SECONDS EAST FOR A DISTANCE OF 345.71 FEET TO A ½” REBAR FOUND CAPPED, SAID 
POINT BEING THE POINT OF THE BEGINNING. 

FROM SAID POINT OF BEGINNNING GO NORTH 51 DEGREES 12 MINUTES 12 SECONDS WEST ALONG A 
COMMON PROPERTY LINE WITH RONNIE HARRELL PROPERTY FOR A DISTANCE OF 499.51 FEET T A 1/2” 
REBAR FOUND CAPPED ON THE EASTERLY RIGHT-OF-WAY LINE OF MAIN STREET/STATE ROAD #77 (100’ 
PUBLIC R/W); THENCE GO NORTH 39 DEGREES 58 MINUTES 25 SECONDS EAST ALONG THE EASTERLY 
RIGHT-OF-WAY LINE OF MAIN STREET/STATE ROAD #77 FOR A DISTANCE OF 615.36 FEET TO A 5/8” 
REBAR FOUND CAPPED GIBSON 5308; THENCE LEAVING THE EASTERLY RIGHT-OF-WAY LINE OF MAIN 
STREET/STATE ROAD #77 GO SOUTH 00 DEGREES 26 MINUTES 23 SECONDS WEST FOR A DISTANCE OF 
784.57 FEET TO A 5/8” REBAR FOUND CAPPED GIBSON 5308, AND THE POINT OF BEGINNING. 

SAID TRACT CONTAINS 3.527 ACRES (153,657 SQ. FT.) 
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Prepared by and retum to: 

Panhandle Land Title, LLC. 

124 East Virginia Avenue 

Bonifay, FL 32425 

(850) 547-2025

File No 22-068

Parcel Identification No Property I: 

00000000-00-2222-000 

--------------�six,ccAbovcThis Lim: For Recording Dat□,_ _____________ _ 

WARRANTY DEED 
(STATUTORY FORM- SECTION 689.02, F.S.) 

This indenture made the 31st day of March, 2022 between R. Ronnie Harrell, a married man, 
conveying separately owned non-homestead property whose post office address is 109 Girard Ave, 
Dothan, AL 36303, Granter, to Community South Credit Union, whose post office address is 1447 Main 
Street, Chipley, FL 32428, Grantee: 

Witnesseth, that said Grantor, for and in consideration of the sum of TEN DOLLARS (U.S.$ I 0.00) and 
other good and valuable considerations to said Grantor in hand paid by said Grantee, the receipt whereof is 
hereby acknowledged, has granted, bargained, and sold to the said Grantee, and Grantee's heirs and assigns 
forever, the following described land, situate, lying and being in Washington County, Fl01ida, to-wit: 

Prope11y 1: 
THAT PART OF THE SOUTHWEST 1/4 OF THE SOUTHWEST 1/4 OF SECTION 9, TOWNSHIP 4 
NORTH, RANGE 13 WEST, WASHINGTON COUNTY, FLORIDA DESCRIBED AS FOLLOWS: 

COMMENCE AT THE SOUTHEAST CORNER OF THE SOUTHWEST 1/4 OF THE SOUTHWEST 
1/4 OF SAID SECTION 9, TOWNSHIP 4 NORTH, RANGE 13 WEST, WASHINGTON COUNTY, 
FLORIDA; THENCE N 00°27'00" E ALONG THE EAST LINE OF SAD SOUTHWEST 1/4 OF 
SOUTHWEST 1/4, A DISTANCE OF 345.57 FEET TO THE POINT OF BEGINNING; THENCE 
DEPARTING SAID EAST LINE, N 51 °11'1 l" W, 499.40 FEET TO THE EASTERLY RIGHT OF 
WAY LINE OF MAIN STREET (STATE ROAD 77) (100' RIGHT OF WAY); THENCE N 39°58'25" 
E ALONG SAID EASTERLY RIGHT OF WAY LINE, 90.02 FEET TO THE SOUTHWEST 
CORNER OF THAT CERTAIN PARCEL AS DESCRIBED IN OFFICIAL RECORD BOOK 1025, 
PAGE 546 OF THE PUBLIC RECORDS FOR WASHINGTON COUNTY, FLORIDA; THENCE S 
51 °11 'l 1" E ALONG THE SOUTHWESTERLY LINE OF SAID PARCEL, 426.34 FEET TO THE 
AFORESAID EAST LINE OF THE SOUTHWEST 1/4 OF THE SOUTHWEST 1/4; THENCE S 
00°27'00" W ALONG SAID EAST LINE, 114.78 FEET TO THE POINT OF BEGINNING, 
CONTAINING 0.96 OF AN ACRE, MORE OR LESS. 

Together with all the tenements, hereditaments and appmienances thereto belonging or in anywise 
appertaining. 

Subject to taxes for 2022 and subsequent years, not yet due and payable; covenants, restrictions, 
easements, reservations and limitations of record, if any. 

TO HA VE AND TO HOLD the same in fee simple forever. 

And Grantor hereby covenants with the Grantee that the Grantor is lawfully seized of said land in fee 
simple, that Grantor has good tight and lawful authority to sell and convey said land and that the Grantor hereby 

Warranty Deed 
File No.: 22-068 Page I of2 

ANNEXATION 
EXHIBIT B 
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fully warrants the title to said land and will defend the same against the lawful claims of all persons 
whomsoever. 

In Witness Whereof, Grantor has hereunto set Grantor's hand and seal the day and year first above 
written. 

Signed, sealed and delivered in our presence: 

WITNESS R. Ronnie Harrell

'---- Janice 
(• � 

1st Witness Printed Name 

Joani Carol Rogers

2nd Witness Printed Name 

STATE OF FLORIDA 
COUNTY OF HOLMES 

The foregoing instrument was acknowledged before me by means of (x) physical presence or () online 
notarization this 31st day of March, 2022, by R. Ronnie Harrell. 

Signature of Notary P 
Print, Type/Stamp 

I 
a Janice J. Sapp 

l-.-- , ... 

Personally Known: OR Produced Identification: v'
- - ---

-----

Type of Identification 

Produced: ______ __ _J:t_��&::::_ ______ ����..,.����-1
,··;:�y •ii;t-. 

JANICE J. SAPP
, . 

Wam1my Deed 
File No.: 22-068 

['{�-r-:_\ Notary Public • 5.tate o, Flonda 

\1w�j Commission ii HH 06S438 
-....,:r0F r,..�� .. - My comm. Expires Feb 18, 2025 

.......... Bonded through National Mtary Assn. 

Page 2 of2 
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Chipley Proposed Annexation: 1447 Main Street, 00-2222-0001 

Prepared by ECRC 0 

11/1/2023 ChipleyAnnexation paulj 

0_ �: � Chipley City Limits (2016) 
N � L- Parcels

Af c::::J Proposed Annexation
� Chipley Future Land Use (9/28/2017) 
/. � 1111 Public/Semi-Public/Educational 
� Low Density Residential 
� Medium Density Residential 
� 1111 High Density Residential 
� Neighborhood Commercial 

f 1111 Commercial
/, 
% Washington County Future Land Use (6/15/2023)

� � Public/Semi-Public (P) 

, , , Residential Low (RL) 

� Residential Medium 1 (RM1) 
/ , Neighborhood Commercial (NC) 

1/1/1/j General Commercial (C) 
� 

0.25 0.5 Mile 

EXHIBIT C
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-15 - Chipley Redevelopment Agency - Business Mentoring 

Program 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024                 Michael Maxwell, CRA Executive Director 

 

 

SUMMARY                                                                                                                                                                                                                  
This resolution, if approved, will approve the adoption of a Business Mentoring Program to be administered 

by the City of Chipley Redevelopment Agency. The resolution includes program objectives, program 

funding to come from the Chipley Redevelopment Agency along with grants, partnerships and other means, 

and reporting obligations. 

  

 

  

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-15. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-15. 
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RESOLUTION NO. 24-15 
  

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CHIPLEY, 

FLORIDA, AUTHORIZING THE ADOPTION OF A BUSINESS 

MENTORING PROGRAM TO BE ADMINISTERED BY THE CHIPLEY 

REDEVELOPMENT AGENCY; PROVIDING FOR PROGRAM 

OBJECTIVES; PROVIDING FOR A FUNDING SOURCE; PROVIDING 

FOR REPORTING OBLIGATIONS; AND ESTABLISHING AN 

EFFECTIVE DATE. 

  

 WHEREAS, the City Council of the City of Chipley recognizes the importance of 

fostering economic development and supporting local businesses within the community, 

particularly within the boundaries of the Chipley Redevelopment Agency (“CRA”) District which 

includes downtown Chipley; and 

 

 WHEREAS, a Business Mentoring Program has been proposed by and approved by the 

Board of Commissioners of the Chipley CRA as an initiative to provide guidance, support, and 

mentorship to local entrepreneurs and businesses located within the CRA District; and 

 

 WHEREAS, the program aims to enhance the entrepreneurial ecosystem, encourage 

innovation, and contribute to the overall economic vitality of the City of Chipley, Florida; and 

 

 WHEREAS, collaboration between experienced business professionals and emerging 

entrepreneurs has proven to be an effective means of fostering business growth, sustainability, and 

success.  

     

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF CHIPLEY, FLORIDA:  
  

 Section 1: Establishment of the Business Mentoring Program 
 

The City Council hereby approves the establishment of a Business Mentoring Program 

within the jurisdiction of the Chipley CRA District. The program will be administered by 

the Chipley Redevelopment Agency which shall be responsible for its implementation, 

coordination, and management. 

 

 Section 2: Program Objectives 
 

 The objectives of the Business Mentoring Program shall include, but are not limited to: 

 

 a. Providing mentorship and guidance to local entrepreneurs and businesses. 

 b. Facilitating knowledge transfer and skill development. 

 c. Fostering networking opportunities between mentors and mentees. 

d. Enhancing the overall business environment and economic development in the City of 

Chipley, particularly in downtown Chipley. 

 

 Section 3: Program Funding 
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Funding for the Business Mentoring Program shall be allocated from the Chipley 

Redevelopment Agency, and additional resources may be sought through grants, 

partnerships, and other means. 

 

 Section 4: Collaboration with Local Organizations 
 

The City Council encourages collaboration with local business associations, chambers of 

commerce, educational institutions, and other relevant organizations to maximize the 

impact and reach of the Business Mentoring Program. 

 

 Section 5: Reporting 

 

The Director of the Chipley Redevelopment Agency shall provide regular reports to the 

City Council on the progress, outcomes, and effectiveness of the Business Mentoring 

Program. 

 

 Section 6: Implementation 

 

 This resolution shall take effect immediately upon adoption by the City Council.  

 

PASSED AND ADOPTED by the City Council of the City of Chipley, Florida, this 13th day of 

February 2024.  

  

 

 

CITY OF CHIPLEY 

       

__________________________________ 

Tracy L. Andrews, Mayor 

 

ATTEST: 

  

___________________________________ 

Sherry Snell, City Clerk 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-16 - Chipley Redevelopment Agency – Budget Amendment 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024                      Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This resolution, if approved, will approve a budget amendment for the Chipley Redevelopment Agency for 

the Fiscal Year 2023-2024. The increase is from the Washington County Board of Commissioners from 

$2,325 per month to $3,824 per month to fund a part time administrative assistant. 

  

 

  

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-16. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-16. 

2. Exhibit A. 
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RESOLUTION NO. 24-16 

 

A RESOLUTION FOR THE CITY COUNCIL OF THE CITY OF CHIPLEY, 

FLORIDA, AMENDING THE ADOPTED BUDGET FOR THE CHIPLEY 

REDEVELOPMENT AGENCY FOR THE FISCAL YEAR 2023-2024. 

 

WHEREAS, the Chipley Redevelopment Agency of Chipley, Florida has adopted a budget 

for the fiscal year 2023-2024; and 

 

WHEREAS, it is necessary to make amendments to the 2023-2024 budget for approved 

revenues and expenditures as shown below and documented on Attachment A; and 

 

WHEREAS, Section 166.241 (3), Florida Statutes requires that appropriations for said fiscal 

year be made for all expenditures and that appropriations not exceed revenues; and 

 

WHEREAS, a final budget was approved by the Chipley Redevelopment Agency at a public 

hearing on August 15, 2023; and 

 

WHEREAS, on January 16, 2024, the Board of Commissioners of the Chipley Redevelopment 

Agency approved an increase to the budget from $2,325 per month to $3,824 per month in order to 

fund a part time administrative assistant position; and 

 

WHEREAS, the City of Chipley must budget all revenues received and not budgeted, and all 

expenditures incurred and approved but not budgeted. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

CHIPLEY, FLORIDA AS FOLLOWS: 

 

1. The amendments as shown in this resolution are adopted, and hereby appropriated for the 

fiscal year 2023-2024. 

 

PASSED AND ADOPTED by the City Council of the City of Chipley, Florida on this 13th day of 

February, 2024. 

               CITY OF CHIPLEY 

 

               _____________________ 

               Tracy L. Andrews, Mayor 

ATTEST:  

 

____________________ 

Sherry Snell, City Clerk 

 
APPROVED AS TO LEGAL FORM: 

 

___________________________________ 

Michelle Blankenship Jordan, City Attorney 
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Beginning Balances (as of 7.17.2023)
 CRA Trust Fund 113,411.70$               
 CRA Trust Escrow 223,253.22                 

CRA Revolving Loan 75,100.98                   
 

 Total Funds on Hand (7.17.2023) 411,765.90$                   
 
Projected Income (2023-2024)
 City of Chipley 108,765.22$               
 Washington County 132,072.05                 

 
Total Income 240,837.27$                   
  

Total Funds Available 652,603.17$                   
 
Projected Expenses (as of 10/01/23)
 Administrative Contract 45,888.00$                 
 Legal 6,000.00                     

Miscellaneous 4,000.00                     
Annual Audit 3,500.00                     
Training/Conferences 2,000.00                     

 
Total Projected Expenses 61,388.00$                     

 
Total Funds Available for Projects 591,215.17$                   

 
Projected Project Expenses

Marketing 5,000.00$                       
 Building Exterior Improvement Grant ($10,000x12x2) 240,000.00                     

Building Interior Improvement Grant ($12,000x6) 72,000.00                       
 Exterior Infrastructure Improvement Grant ($3000x4) 12,000.00                       

Site Preparation Program Grant ($3000x3) 9,000.00                         
Residential Improvement Grant ($7500x4) 30,000.00                       
Demolition Grant ($30,000x2) 60,000.00                       
Revolving Loan Program ($20,000x3) 60,000.00                       
Special Projects 103,215.17                     

 591,215.17$                   
 

 

Total Projected Project Expenses 652,603.17$                   

Total Funds Available (0.00)

CHIPLEY REDEVELOPMENT AGENCY
FY 2024 BUDGET - AMENDED 01/16/2024

"EXHIBIT A"
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Amendment to CRA Administration Agreement – Chipley Redevelopment Agency 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024            Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will amend the CRA Administration Contract for the Chamber by increasing the amount to $3,824.00 

per month to add staffing and administrative services. 

  

 

  

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of the Amendment to the Agreement – Chipley Redevelopment Agency. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Amendment to CRA Administration Agreement. 
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AMENDMENT TO AGREEMENT BETWEEN 

CHIPLEY REDEVELOPMENT AGENCY AND THE WASHINGTON COUNTY 

CHAMBER OF COMMERCE 

 THIS AMENDMENT TO AGREEMENT is entered into by and between CHIPLEY 

REDEVELOPMENT AGENCY, hereinafter referred to as “CRA” and THE WASHINGTON 

COUNTY CHAMBER OF COMMERCE, hereinafter referred to as “CHAMBER.” 

WITNESSETH: 

 WHEREAS, the CRA and the Chamber entered into that Agreement dated October 1, 

2023, for staffing and administrative services for the administration of the Chipley Community 

Redevelopment Plan; and 

 WHEREAS, subsequent consideration by the City Council of the City of Chipley and the 

CRA has determined that the additional funding is needed to support the retention of administrative 

support staff; and 

 WHEREAS, the parties desire to amend paragraph 3 of the original Agreement to provide 

for an increase in funding in order to support the retention of administrative support staff for the 

CRA and Chamber. 

 NOW, THEREFORE, in consideration of the mutual understanding and Agreements set 

forth herein, the parties agree as follows: 

1. Paragraph 3 shall be amended as follows (strikethrough shall mean deleted and underline 

shall mean added: 

3. The CRA shall pay to the CHAMBER for services provided under this agreement the 

sum of TWO THOUSAND THREE HUNDRED AND TWENTY-FIVE DOLLARS AND 

00/100 ($2,325.00) per month. 

 

 3. The CRA shall pay to the CHAMBER for services provided under this agreement the 

sum of THREE THOUSAND EIGHT HUNDRED AND TWENTY-FOUR DOLLARS AND 

00/100 ($3,824.00) per month.  

 

2. All other provisions of the Agreement shall remain binding and in effect.  

 

IN WITNESS WHEREOF, the parties have made and executed this Amendment to 

Agreement on the respective dates under each signature: Chipley Redevelopment Agency, 

through its Board of Commissioners, signing by and through its Chairperson, and The 

Washington County Chamber of Commerce, by its Chairperson.  

 

Dated this ________day of February 2024. 
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 CHIPLEY REDEVELOPMENT AGENCY 

  

  

____________________________________ By: ________________________________ 

Witness Heather Lopez, CRA Chair 

  

  

 WASHINGTON COUNTY CHAMBER OF 

COMMERCE 

ATTEST:  

  

 By: ________________________________ 

__________________________________ Cindy Birge, Chair 

Michael D. Maxwell, Executive Director  
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Code Enforcement Fine Forgiveness – Case No. 375 – 653 Bennett Drive 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024            Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This is for a fine forgiveness in the amount of $100 for Case No. 375, Stephanie Broxton. The building 

has been demolished and the property cleaned up and the property is now in compliance. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Code Enforcement Fine Forgiveness in the amount of $100 for Case 

No. 375 - 653 Bennett Drive. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Final Order. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Employee Classification Document – Change 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024     Patrice Tanner, Assistant City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve a change in the employee classification document to include changing a full-time 

Fireman position to a part-time Station Attendant.  

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Employee Classification Document change. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Employee Classification Document Memo. 
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To:  Mayor and Council Members 

   

From:  Patrice A. Tanner, Assistant City Administrator/City Clerk 

 

Date:  February 1, 2024 

 

Re:  Employee Classification Document – Change 

____________________________________________________________________________________ 

 

The following position, upon approval, will be changed on the Employee Classification Document: 

 

    Position Pay Grade  Employee          FLSA 

          Title         ID              Authorized                     Status                   Status 

 

Fireman        604        H         FTR    NE 

 

     to 

 

Station Attendant     604        H        PTR    NE 

  

This position will change from a title of Fireman to a title of Station Attendant, and will change from a full-time 

position to a part-time position. 

 

Please let me know if you have any questions. 

  

 
1442 Jackson Avenue 

Post 0ffice Box 1007 

Chipley, Florida 32428 

(850) 638-6350   Fax: (850) 638-6318 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Disposition of Property – Fire Department 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024                                  Hunter Aycock, Fire Chief 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve the disposition of a 2018 Hoshizaki ice machine which had to be replaced due to the 

machine breaking down and excessive maintenance costs. The vendor will dispose of the machine. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Disposition of Property. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Appendix C - Transfer or Disposition of Property. 
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          CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Disposition of Property – Fire Department 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024                                  Hunter Aycock, Fire Chief 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve the disposition of 11 Firehawk Airpacks with cylinders and masks which have been 

replaced with updated compliant packs. We are requesting approval to donate to Holmes County. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                    
City Staff recommend approval of Disposition of Property. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Appendix C - Transfer or Disposition of Property. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Award of Bid No. 2024-02 - Public Works Building - Solar Panel Project 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024     Patrice Tanner, Assistant City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
The City advertised for Solar Panels which will power the Public Works Facility to offset increasing 

energy costs, improve energy resilience, and reduce the city’s environmental footprint. Bids were received 

and reviewed by David H. Melvin, Inc. Funding is from Florida Department of Agriculture & Consumer 

Services, Florida’s Fiscally Constrained Energy Efficiency Program in the amount of $200,000.00. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Bid award to Alternative Energy Services in the amount of $88,190.00 

contingent upon Florida Department of Agriculture & Consumer Services approval. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Engineers Recommendation Letter. 

2. Bid Advertisement. 

3. Bid Tabulation. 

4. Bid Document. 
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BID DATE: 1/31/2024

Estimated Budget: $180,000

TIME 2:00pm

Item 
No. Description Unit

Estimated 
Quantity 

Bid Unit 
Price

Alternative 
Energy 

Services, Inc. 
Add Solar and 
Electrical, LLC

1

Construct 40-kW Solar System, 
including installation of PV solar 
panels with microinverters, 
racking, electrical wiring, 
grounding; complete and operable LS LS LS $88,190.00 $139,584.00

$88,190.00 $139,584.00Total Lump Sum Base Bid

City of Chipley 

Public Works Building - Solar Panel Project 
Detailed Bid Tabulation 
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City of Chipley 

Invitation to Bid - No. 2024-02 

Public Works Building – Solar Panel Project 

 

The City of Chipley (City) invites qualified contractors (Contractor) to submit bids for a turn-key 

photovoltaics (PV) solar panel project. This project involves the installation of a 40-kW solar panel system 

at the public works building located at 671 Rustin Drive, Chipley, FL. The selected contractor will be 

responsible for developing detailed designs and engineering plans, specifying solar panels, inverters, 

mounting structures, and necessary electrical components, adhering to local building codes and regulations. 

 

Bids for these services will be received until 2:00 PM CST, Wednesday, January 31, 2024, at the City of 

Chipley City Hall located at 1442 Jackson Avenue, Chipley, FL 32428. At that time, or shortly thereafter the 

bids received will be opened and read publicly at the City of Chipley Council Meeting Room located within 

the City Hall. 

 

For additional information and to obtain the project BID documents contact Patrice A. Tanner, City of Chipley, 

City Administrator, by phone at (850) 638-6350 or Email ptanner@cityofchipley.com.  

 

LATE SUBMITTALS RECEIVED AFTER THE FOREMENTIONED DEADLINE DATE, EITHER BY 

MAIL, OR OTHERWISE, WILL NOT BE CONSIDERED AND RETURNED UNOPENED. THE TIME 

OF RECEIPT WILL BE DETERMINED BY THE TIME RECEIVED IN THE CITY CLERK’S OFFICE. 

IT IS THE SOLE RESPONSIBILITY OF THE FIRM FOR ASSURING THAT THE SUBMITTAL IS 

RECEIVED IN THE CITY CLERK’S OFFICE BY THE DESIGNATED DATE AND TIME. NO FAXED, 

ELECTRONIC, OR ORAL SUBMITTAL WILL BE ACCEPTED. FIRM/INDIVIDUALS ARE 

RESPONSIBLE FOR THE DELIVERY OF ITS SUBMITTAL.  SUBMITTALS RECEIVED AFTER THE 

SPECIFIED DAY AND TIME WILL NOT BE OPENED.  

 

To be considered, the bidder must submit one (1) manually signed original and one (1) hard copy of the 

SUBMITTAL in a sealed envelope or package, clearly marked with the respondent's name and address, and 

the words “Invitation to Bid – No. 2024-02 – Solar Panel Project”. 

 

"Request for Bids: Public Works Building – Solar Panel Project” addressed to: 

 

Patrice A. Tanner  

1442 W Jackson Ave  

Chipley, FL 32428 

 

Small business and minority businesses, women’s business enterprises, and labor surplus area firms are 

encouraged to submit proposals, and firms using such subcontractors are strongly encouraged to solicit such 

firms in the subcontracting process. Any Contracts/subcontracts issued under this procurement must comply 
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2  

with the necessary affirmative steps to assure that minority businesses, women’s business enterprises, and 

labor surplus area firms are used when possible, in accordance with 2 CFR § 200.321.  

 

SPECIAL NOTE: 

The City requires a business license tax be paid for the privilege of engaging in any business within the city 

limits. Please contact the City Clerk’s Office for a fee schedule. 

 

EQUAL OPPORTUNITY EMPLOYER 

HANDICAP ACCESSIBLE/FAIR HOUSING JURISDICTION 
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BID DATE: 1/31/2024

Estimated Budget: $180,000

TIME 2:00pm

Item 
No. Description Unit

Estimated 
Quantity 

Bid Unit 
Price

Alternative 
Energy 

Services, Inc. 
Add Solar and 
Electrical, LLC

1

Construct 40-kW Solar System, 
including installation of PV solar 
panels with microinverters, 
racking, electrical wiring, 
grounding; complete and operable LS LS LS $88,190.00 $139,584.00

$88,190.00 $139,584.00Total Lump Sum Base Bid

City of Chipley 

Public Works Building - Solar Panel Project 
Detailed Bid Tabulation 
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City of Chipley 

Invitation to Bid - No. 2024-02 
Public Works Building – Solar Panel Project 

 
The City of Chipley (City) invites qualified contractors (Contractor) to submit bids for a turn-key 
photovoltaics (PV) solar panel project. This project involves the installation of a 40-kW solar panel 
system at the public works building located at 671 Rustin Drive, Chipley, FL. The selected contractor 
will be responsible for developing detailed designs and engineering plans, specifying solar panels, 
inverters, mounting structures, and necessary electrical components, adhering to local building codes 
and regulations. 
 
Bids for these services will be received until 2:00 PM CST, Wednesday, January 31, 2024, at the City 
of Chipley City Hall located at 1442 Jackson Avenue, Chipley, FL 32428. At that time, or shortly 
thereafter the bids received will be opened and read publicly at the City of Chipley Council Meeting 
Room located within the City Hall. 
 
For additional information and to obtain the project BID documents contact Patrice A. Tanner, City of 
Chipley, City Administrator, by phone at (850) 638-6350 or Email ptanner@cityofchipley.com. 
 
LATE SUBMITTALS RECEIVED AFTER THE FOREMENTIONED DEADLINE DATE, EITHER 
BY MAIL, OR OTHERWISE, WILL NOT BE CONSIDERED AND RETURNED UNOPENED. THE 
TIME OF RECEIPT WILL BE DETERMINED BY THE TIME RECEIVED IN THE CITY CLERK’S 
OFFICE. IT IS THE SOLE RESPONSIBILITY OF THE FIRM FOR ASSURING THAT THE 
SUBMITTAL IS RECEIVED IN THE CITY CLERK’S OFFICE BY THE DESIGNATED DATE AND 
TIME. NO FAXED, ELECTRONIC, OR ORAL SUBMITTAL WILL BE ACCEPTED. 
FIRM/INDIVIDUALS ARE RESPONSIBLE FOR THE DELIVERY OF ITS SUBMITTAL.  
SUBMITTALS RECEIVED AFTER THE SPECIFIED DAY AND TIME WILL NOT BE OPENED.  
 
To be considered, the bidder must submit one (1) manually signed original and one (1) hard copy of the 
SUBMITTAL in a sealed envelope or package, clearly marked with the respondent's name and address, 
and the words “Invitation to Bid – No. 2024-02 – Solar Panel Project”. 
 
"Request for Bids: Public Works Building – Solar Panel Project” addressed to: 
 

Patrice A. Tanner  
1442 W Jackson Ave  
Chipley, FL 32428 

 
Small business and minority businesses, women’s business enterprises, and labor surplus area firms are 
encouraged to submit proposals, and firms using such subcontractors are strongly encouraged to solicit 
such firms in the subcontracting process. Any Contracts/subcontracts issued under this procurement 
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must comply with the necessary affirmative steps to assure that minority businesses, women’s business 
enterprises, and labor surplus area firms are used when possible, in accordance with 2 CFR § 200.321.  
 
SPECIAL NOTE: 
The City requires a business license tax be paid for the privilege of engaging in any business within the 
city limits. Please contact the City Clerk’s Office for a fee schedule. 
 

EQUAL OPPORTUNITY EMPLOYER 
HANDICAP ACCESSIBLE/FAIR HOUSING JURISDICTION 
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Project Bid Contract and Bid Documents 
Public Works Building – Solar Panel Project 

 
Note: The use of a Contractor or Sub-Contractor that has been declared debarred by the Office of 
Federal Contract Compliance Programs (OFCCP) is prohibited. A complete list of federally 
disbarred contractors can be found at www.sam.gov. It is the sole responsibility of the 
CONTRACTOR to ensure that any subcontractor(s) or sub-consultant(s) are in good standing with 
the OFCCP and not on the debarment list. 

Solicitation Documents 
The complete BID information package can be obtained from Patrice A. Tanner, City of Chipley, 
by email at ptanner@cityofchipley.com. The following table outlines the specifics for this BID, and 
all Exhibits are incorporated in this BID, and will be incorporated into any agreement that may arise 
from this REQUEST: 
 

Section 1 Introduction 

Section 2 Scope of Work/Services  

Section 3 Procurement Rules and Information  

Section 4 Evaluations 

Section 5 Contract Terms 

Exhibit A Information (Cover) Sheet 

Exhibit B Contact for Contract Administration 

Exhibit C Sworn Statement on Public Entity Crimes 

Exhibit D Drug Free Workplace Certification 

Exhibit E Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion 

Exhibit F BID Sheet & Addendum Acknowledgement  

Exhibit G 44 CFR, Appendix A, Part 18 

Exhibit H Byrd Anti-Lobbying Certification 

Exhibit I Qualifications Statement  

Exhibit J Sample Contract 

Exhibit K 2 CFR 200 and Special Conditions   

Exhibit L Subcontracting 

Exhibit M Project Map 
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SECTION 1 – INTRODUCTION 
 

1.1 Overview: 
Contractors are required to comply with all provisions of Federal, State, and County 
laws and Ordinances, rules and regulations, which are applicable to the project. Lack 
of knowledge by the Contractor shall in no way be a cause for relief from responsibility 
or constitute a cognizable defense against the legal effect thereof. For Federal projects, 
the City shall follow 2 CFR 200.319-320. 
The Contractor shall also hold a current license to conduct work in the State of Florida. 
They shall also maintain "In Effect" any and all licenses required to successfully 
accomplish the task required in the Request for Bids. It is the Contractors responsibility 
to ascertain what licenses are required, and to ensure that they in fact currently have or 
obtain, before start of work, the proper licensure for the job. 
The Contractor shall adhere to all applicable health and safety laws and regulations 
including, but not limited to, those promulgated by the state and federal government. 
When applicable, the City intends to seek reimbursement from the Florida Department 
of Agriculture and Consumer Sciences (FDACS) for any contract resulting from this BID.  
This solicitation is either partially or fully federally grant funded. Respondents shall 
comply with the clauses set forth in Exhibit K. 
All work must be completed and accepted by August 31, 2024, in order to meet the 
grant deadline.   
 

1.2  Project Background:  
The project proposes the installation of solar panels at the City of Chipley Public Works 
Facility located at 671 Rustin Drive to offset increasing energy costs, improve energy 
resilience, and reduce the city’s environmental footprint. By harnessing renewable 
energy, this project will lower operational expenses and align with Chipley's sustainability 
goals, contributing to a more environmentally friendly community. The City is a small rural 
community and part of Washington County, which is a fiscally constrained County as 
defined by Florida Statutes. The City is also part of the State Rural Area of Opportunity 
(RAO). It is imperative to operate the facility as economically as possible, in order to 
continue to provide services, the City needs to implement practices and features that 
reduce costs of operation. This project is a solar panel project which will reduce reliance 
on fossil fuel and reduce the City's carbon footprint. These reductions will offset negative 
impacts on the public. Further it is estimated to create a reduction in energy and 
maintenance costs by 50 to 65%, over the traditional power consumption. All work must 
be completed and accepted by August 31, 2024.  
 

     1.3 Project Objectives:  
• Objective 1: Reduce energy costs to the City of Chipley at the Public Works 

Facility. 
• Objective 2: Reduce the City of Chipley’s carbon footprint by utilizing 

alternative energy. 
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• Objective 3: Improve the City of Chipley’s sustainability and resiliency. 
 

SECTION 2 – SCOPE OF WORK/SERVICES 

 
2.1 Description of Work/Services: 

 
This is a turn-key PV Solar Panel project. The Contractor shall conduct a detailed site 
assessment to determine the optimal location for the 40-kW solar panel system. In 
addition, the Contractor shall develop design plans and obtain all required permits. 
 
The Contractor shall install the solar panel system per the approved design plans, which 
involves mounting solar panels, connecting electrical wiring, and integrating the system 
into the existing infrastructure. 
 
The Contractor shall acquire the components listed below from reputable suppliers and 
submit warranties from manufacturers, meeting or exceeding the minimum requirements 
specified in the following table: 
 

Component Warranty 
Period (Years) 

Requirements 

Photovoltaic 
Solar Panels 

Minimum 25 
years 

• Tier 1 modules only 
• Full replacement in case of malfunction due 

to material or workmanship defects. 
• Power warranty that meets the following 

requirements: 
o No more than 2% degradation during 

the first year 
o No more than 0.50% degradation 

during the following years 
Microinverters Minimum 25 

years 
Full replacement in case of malfunction due to 
material or workmanship defects. 

Racking Minimum 20 
years 

Structural integrity guarantee against defects or 
failure that may compromise the stability of the 
solar panel system. 

Electrical 
Components 

Minimum 10 
years 

Warranty covering defects in materials or 
workmanship, with replacement or repair as 
necessary. 

 
  
2.2  Schedule of Services:  
 
 Contractor shall provide all personnel, services, plans, & documents necessary during 

the project and as required to bring the agreed upon project to a permitted status. The 
Contractor shall attend monthly pre-construction meetings with the City to inform the City 
of the project’s status. Upon the Contractor’s receipt of all permits, the contractor shall 
complete the Construction of the project. All work must be completed and accepted by 
August 31, 2024.  

112

Section I, Item10.



6  

 
 The Construction Phase shall be manned by a pre-selected team which prior to 

construction has attended some, if not all, of the later pre-construction meetings to 
familiarize themselves with not only the project but the owner' s representatives they will 
be closely working with to bring the project to a successful conclusion.  

 
 The Construction Phase shall be properly manned to ensure that the schedule is 

maintained at all times and any potential delays shall be conveyed to the owner's 
representatives as soon as they are discovered.  

 
 During construction weekly (or as needed), on-site project meetings will be conducted by 

the Contractor. These meetings shall have representatives from all entities involved in 
the Construction Phase and may include the owner's representatives, when required. 
The meetings shall be mandatory.  

 
 The Contractor shall at the end of the Construction Phase bring to the project all the 

required resources to quickly & efficiently complete all punch list items, provide to the 
owner instruction as required for all supplied equipment & devices & submit all typical 
close out documents &/or those the owner may request.  

SECTION 3 – PROCUREMENT RULES AND INFORMATION 

3.1 BID Point of Contact: 

The following person has been designated the Point of Contact for this BID: 
 

City of Chipley 
Patrice A. Tanner  

1442 W Jackson Ave  
Chipley, FL 32428 

ptanner@cityofchipley.com 
 

All questions regarding this BID should be directed in writing via email to 
ptanner@cityofchipley.com. Questions shall be submitted no later than 12:00 
noon CST on January 23rd, 2024. Any questions submitted after that date and time will 
not be answered. All questions submitted prior to that date and time will be reviewed and 
answered. If applicable, answers citing the question asked, but not identifying the 
questioner, will be distributed to all known prospective CONTRACTORS. 
Failure to submit requests in writing by the specified time shall not be grounds for a 
protest. Note: Written requirements in the BID or its amendments are binding, but any 
oral communications are not. 

3.2 Pre-bid Meeting: 

 There will be no pre-bid meeting for this project.   

3.3 Site Visit: 

Bidders are encouraged to visit the project site prior to submitting a bid. The project site 
is open for visitation weekdays at 692 Rustin Drive Chipley, FL. 32428.  
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3.4 Bonds: 

  A Bid Bond, in the amount of 5% of the proposed base bid contract amount, shall 
accompany each bid. The successful bidder’s security will be retained until the contract 
has been signed and the bidder has furnished the required Public Construction Bond. 
The City reserves the right to retain the security of the next bidder until the selected bidder 
enters into contract or until 90 days after bid opening, whichever is shorter. All other bid 
security will be returned as soon as practicable. 

 Prior to signing the Contract, the selected Contractor will secure and post a Public 
Construction Bond pursuant to Section 255.05 of Florida Statues. All such bonds shall 
be issued by a Surety acceptable to the City. The City will designate to whom subject 
bonds shall be posted. Failure or refusal to furnish adequate bonds in a satisfactory form 
shall subject the bidder to loss of time from the allowable construction period equal to the 
time of delay in furnishing the required bonds. 

3.5 Addenda: 

 If any addenda are issued after the initial specifications are released, the City will post 
the addenda via email to registered plan holders of the bid documents. 

 It is the responsibility of the bidder prior to submission to ensure that they are a registered 
plan holder with the City of Chipley or contact the City of Chipley to verify any addenda 
issued. The receipt of all addenda must be acknowledged on the addenda response 
sheet in Exhibit F.  

3.6 Submission of Proposal: 
These documents constitute the complete set of specification requirements and proposal 
forms. The BID, including all proposal sheets and attachments, must be filled in, 
executed, and submitted in a sealed envelope bearing the BID name on the outside and 
mailed or presented to the City of Chipley on or before the specified time and date. The 
face envelope shall contain the return address, the date and time of BID opening, and 
the BID name and title. 

3.7 BID Opening: Proposals must be received by 2:00 PM CST, January 31, 2024, at 1442 
W Jackson Ave, Chipley, FL 32428 and will be opened thereafter at the time and location 
indicated on the advertisement. Proposals received after the deadline will be rejected 
and returned unopened. 

3.8 Cost of Preparing Submittal: 
The City of Chipley is not liable for any costs incurred by a CONTRACTOR in 
responding to this BID. 

3.9 Disposal of Proposals: 
All Proposals shall be subject to retention and disclosure in accordance with law. 

 
3.10 Discretion of City of Chipley: 

The City reserves the right to accept or reject any and all bids as may be deemed 
necessary by the City to be in its best interest. The City further reserves the right to waive 
any and all formalities, and reserves the right to reject all nonconforming, unresponsive, 

114

Section I, Item10.



8  

or conditional bids. The City reserves the right to reject any bid if the City believes that it 
would not be in the best interest of the City to select the CONRACTOR because the BID 
is not responsive or the CONTRACTOR is not responsible, or the CONTRACTOR is 
unqualified or lacks financial ability or fails to meet any other pertinent standard or criteria 
established by the City. The City also reserves the right to enter into contract negotiations 
with a qualified, responsible, and responsive CONTRACTOR who submits the lowest 
price. If the City and the lowest CONTRACTOR cannot negotiate a contract, the City 
may, in its sole discretion, terminate such negotiations and begin negotiations with the 
qualified, responsible, and responsive CONTRACTOR who submits the next lowest 
price. The City may, in its sole discretion, elect to continue the process for negotiating 
with each next lowest CONTRACTOR until a contract is successfully negotiated. No firm 
shall have any rights against the City arising from this REQUEST or such negotiations. 

3.11 Questions on BID: 
All questions regarding this BID shall be submitted by 12:00 noon CST on January 
23rd, 2024, in writing via email addressed to ptanner@cityofchipley.com. 
 

3.12 Verbal Communications: 
No negotiations, decisions, or actions shall be initiated or executed by a CONTRACTOR 
as a result of any discussions with any City employee. This BID and any addenda thereto 
shall comprise the entire solicitation and CONTRACTORs may not rely on any other 
communications related to this solicitation in the submission of proposals. Only those 
communications from CONTRACTORs which are signed, and in writing, will be 
recognized by the City as duly, authorized expressions on behalf of the CONTRACTOR. 
 

3.13 Insurance Requirements: 
 

 As applicable, the awarded CONTRACTOR(s) shall maintain insurance coverage 
reflecting at least the minimum amounts and conditions specified herein.  In the event 
the CONTRACTOR is a governmental entity or a self-insured organization, different 
insurance requirements may apply.  Misrepresentation of any material fact, whether 
intentional or not, regarding the CONTRACTOR's insurance coverage, policies or 
capabilities may be grounds for rejection of the BID proposal and rescission of any 
ensuing agreement.  
 

 The CONTRACTOR shall provide, pay for, and maintain in force at all times during the 
services to be performed, such insurance, including Workers' Compensation Insurance, 
Comprehensive General Liability Insurance, and Business Automobile Liability Insurance 
with minimum coverage amounts acceptable to the City. All policies shall be issued by 
the United States Treasury approved companies authorized to do business in the State 
of Florida and having agents upon whom service of process may be made in the State of 
Florida.  CONTRACTOR shall specifically protect the City by naming the City as an 
additional insured under the policy or certificate.  

 
3.14 Public Entity Crimes Statement: 

CONTRACTORs must sign & complete the Public Entity Crime Sworn Statement 
attached to and made a part of the BID. In accordance with Section 287.133, F.S., a 
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person or affiliate who has been placed on the convicted list following a conviction of a 
public entity crime may not submit a proposal on a contract to provide any goods or 
services to a public entity, may not submit a proposal on a contract with a public entity 
for the construction or repair of a public building or public work, may not submit proposals 
on leases of real property to a public entity, may not be awarded or perform work as a 
contractor, consultant, supplier, or subcontractor, under a contract with any public entity, 
and may not transact business with any public entity in excess of the threshold amount 
provided in Section 287.017, F.S., for Category 2 for a period of 36 months from the date 
of being placed on the convicted list. 

3.15 Liability/Indemnity/Hold Harmless Agreement: 
The selected CONTRACTOR shall be liable for and by written agreement agrees to 
protect, defend, indemnify, and hold harmless City, the State of Florida, and the United 
States Government, and its officers, employees and agents, from and against any and 
all losses, penalties, damages, settlements, claims, costs, charges for other expenses, 
or liabilities of every and any kind, including attorney fees, in connection with or arising 
directly or indirectly out of the work agreed to or performed by the selected 
CONTRACTOR, under the REQUEST or the terms of any agreement that may arise from 
the REQUEST. Without limiting, the foregoing, any and all such claims, suits or other 
actions relating to personal injury, death, damage to property defects in materials or 
workmanship, actual or alleged violations of any applicable Statue, ordinance, 
administrative order, rule or regulation, or decree of any court shall be included in the 
indemnity hereunder. 

3.16 Drug Free Workplace: 
The CONTRACTOR must complete the City’s Drug Free Workplace Certification form, 
attached to and made part of the BID. According to Section 287.087, F.S., whenever two 
or more proposals, which are equal with respect to price, quality, and service, are 
received by the state or by a political subdivision for the procurement of commodities or 
contractual services, a proposal received from a business that certifies it has 
implemented a drug-free workplace program shall be given preference in the award 
process. Established procedures for processing tie proposals will be followed if none of 
the tied CONTRACTORs have a drug-free workplace program. 

3.17 Termination for Cause: 
If through any cause the selected CONTRACTOR shall fail to fulfill in a timely and proper 
manner its obligations under any agreement that may arise from this BID, or if the 
selected CONTRACTOR shall violate any of the provisions of any agreement that may 
arise from this BID,  City may upon written notice to the selected CONTRACTOR 
terminate the right of the selected CONTRACTOR to proceed under any agreement that 
may arise from this BID, or with such part or parts of any agreement that may arise from 
this BID as to which there has been default, and may hold the selected CONTRACTOR 
liable for any damages caused by reason of such default and termination. In the event of 
such termination, any completed services shall, at the option of the City, become the 
property of City and the selected CONTRACTOR shall be entitled to receive equitable 
compensation for any work completed to the satisfaction of the City. The selected 
CONTRACTOR, however, shall not be relieved of liability to the City for damages 
sustained by the City by reason of any breach, and the City may withhold any payments 
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for the purpose of setoff until such time as the amount of damages due to the City from 
the selected CONTRACTOR can be determined. 

3.18 Termination for Convenience: 
City reserves the right, in its best interest as determined by the City, to cancel any 
contract by giving written notice to the selected CONTRACTOR thirty (30) days prior to 
the effective date of such cancellation. 

3.19 Subject to Authorization and Funding: 
The selected CONTRACTOR shall not perform any services without the express prior 
written approval of the City, which approval shall be in the form of a written task order. 
Fees and costs associated with any services which were not expressly authorized by the 
City in a written task order shall not be paid by the City. 

 
The City’s performance and obligation to pay for any services performed under this BID 
or the terms of any agreement that may arise from this BID is limited to the availability of 
funds appropriated in a current fiscal period, and continuation of the contract into a 
subsequent fiscal period is subject to appropriation of funds. Payments funded with State 
or Federal Funds must be appropriated and available, and the selected CONTRACTOR 
must comply with and satisfy all State and Federal laws, rules, regulations, and 
requirements in order to be entitled to such payments. 

 
3.20 Records/Audit: 

The CONTRACTOR acknowledges and agrees that the records related to any services 
performed under this BID will be public records subject to retention and disclosure in 
accordance with Florida law. 

3.21 Eligibility: 
If applicable, the CONTRACTOR must first register with the Department of State of the 
State of Florida, in accordance with Florida State Statues, prior to entering a contract with 
the City. 
 

3.22 Contract: 
The selected CONTRACTOR shall enter into an agreement with the City, which shall 
include all of the terms of this BID, including Exhibits, and all other terms required by the 
County, State, and Federal government. 
 

SECTION 4 – EVALUATIONS 
 

4.1 Basis of Bid 
Bids will be considered only from firms engaged in providing the equipment and services 
specified herein. CONTRACTOR must have adequate organization, facilities, 
equipment, and personnel to ensure prompt and efficient delivery of the items, or they 
must be able to show that they have the ways and means to fulfill the obligations of 
service or other services related to the product/service. 
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AWARD OF BID: The City reserves the right to award any and all bids to the "Lowest 
Responsible and Responsive CONTRACTOR." The term Lowest Responsible and 
Responsive CONTRACTOR is defined below. The City also reserves the right to award 
the contract to more than one CONTRACTOR, on a split order or lump sum basis, as 
determined to be in the best interest of the City. 
RESPONSIBLE CONTRACTOR: The word "responsible" generally includes attributes 
of trustworthiness; fitness and capacity of low CONTRACTOR to satisfactory perform 
the proposed work or supply the required materials. 
RESPONSIVE CONTRACTOR: The word "responsive" is generally interpreted to mean 
the CONTRACTOR has met the minimum requirements and specifications of the BID 
solicitation. 
BIDDING MATERIALS OR ITEMS: All materials and parts shall be BID F.O.B. 
destination defined in the Request for BID packet. 
 

4.2  Bid Checklist:  
Please submit the items on the following list and any other items required by any section     
of this invitation to bid. The checklist is provided as a courtesy and may not be all inclusive 
of items required within this invitation to bids. 

    
  _____ Information (Cover) Sheet 
  _____ Contact for Contract Administration 
  _____ Sworn Statement on Public Entity Crimes 
  _____ Drug Free Workplace Certification 
  _____ Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exc.       
  _____ BID Sheet & Addendum Acknowledgement  
  _____ 44 CFR, Appendix A, Part 18 
  _____ Byrd Anti-Lobbying Certification   
  _____ Subcontracting Forms 
  _____ Contractor License 
  _____ Proof of Insurance  
  _____ Qualifications Statement 
 
 

 
SECTION 5 – CONTRACT TERMS 

 
5.1 Term of Contract: 

The terms of any agreement from this Invitation to BID will be for a period from the date 
of award until September 30, 2024, or until the contract terms have been fulfilled by the 
contractor, whichever is sooner.  The City may, at its sole discretion, choose to extend 
the contract term. 
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5.2 Non-Exclusive Contract / Additional Services: 
CONTRACTOR agrees and understands that the contract shall not be construed as an 
exclusive arrangement and further agrees that the City may at any time secure similar or 
identical Services at its sole option. The City may require additional items or services not 
specifically listed in the contract. The CONTRACTOR agrees to provide such items or 
services and provide the City prices on such additional items or services based upon a 
formula or method that is the same or similar to that used in establishing the prices of 
their proposal. If the price(s) offered are not acceptable to the City, and the situation 
cannot be resolved to the satisfaction of the City, the City reserves the right to procure 
those items or services from other CONTRACTORs, or to cancel the contract upon giving 
the CONTRACTOR thirty (30) days’ written notice. 

5.3 Warranty: 

All goods and services furnished by bidder, relating to and pursuant to this ITB, will be 
warranted to meet or exceed the specifications contained herein. In the event of breach, 
the bidder will take all necessary action, at bidder’s expense, to correct such breach in 
the most expeditious manner possible.  

The Contractor shall fully warrant all workmanship and material, in the performance of 
the obligations under this contract, for a period of one (1) year after completion of the 
work. The warranty period begins at the date of final payment for the project. The 
Contractor shall expeditiously repair and remedy any defects in the construction that 
are discovered within one (1) year, without cost or charge to the City. In the event the 
Contractor fails, within five days after notice, to begin correction of the defect, or fails 
within a reasonable time thereafter to complete the repair or remedy, the City may have 
the work done at the Contractor’s expense or may proceed against the Contractor’s 
performance or labor and material bond. 
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Exhibit A – Information (Cover) Sheet 

The following information will be provided to City for incorporation in legal documents. It 
is, therefore, vital all information is accurate and complete. Please be certain all spelling, 
capitalization, etc. is exactly as registered with the state and/or federal government. 

Legal Name of Business:    Trade Name (DBA):  
                                                                         

 
Former Names of Business (if any):  Federal Identification Number (EIN/SSN): 

                                                            
 
         Organization Type:  

 Corporation        Limited Liability Company      Partnership   
 Sole Proprietorship      Other:                 

     
         Type of Corporation:  “For Profit”     or        “Not for Profit” 
       

Corporate Address: 
     Post Office Box:                      City, State, Zip: 
                                                                                                   
     Street Address:                        City, State, Zip: 
                                       
     (Please provide post office box and street address for mail and/or express delivery; 
also for recorded instruments involving land) 

 
        Is business registered in the State of Florida?          Yes or No 
        If No, in which state is the business registered?                                   
2 
        Authorized to transact business in the State of Florida?  Yes   or No  
        Is business in good standing:                                         Yes   or No 
 
         List of all material Officers, Directors, Members, and/or Managers: 
 Name:                                Title:                 

Name:                                Title:                 
Name:                                Title:                 
Name:                                Title:                 
Name:                                Title:                 
Name:                                Title:                 

 
         Name and title of individual who will sign the instrument on behalf of the company: 

Name:                                 Title:                 
 
(Upon Certification of Award, Contract shall be signed by the President or Vice-President. Any other officer shall have permission to 
sign via a resolution approved by the Board of Directors on behalf of the company. Awarded Consultant shall submit a copy of the 
resolution together with the executed contract to the Office of Purchasing). 
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Exhibit B 
 

CONTACT FOR CONTRACT ADMINISTRATION 
 

Designate one person authorized to conduct contract administration. 
 
 

NAME:                                                    

TITLE:                                                    
 

COMPANY NAME:                                                    
 

ADDRESS:                                                    
                                                    
                                                    

 

PHONE:                                                    
 

FAX:                                                    
 

E-MAIL:                                                    
 

SIGNATURE:                                                    
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Exhibit C 
 

SWORN STATEMENT UNDER FLORIDA STATUTE SECTION 287.133 (3) 
(A) ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICER AUTHORIZED TO ADMINISTER OATHS. 

 
1. This sworn statement is submitted with Bid, Proposal, or Contract for                     . 

2. This sworn statement is submitted by (entity),                                        , 
whose business address is, 
                                                            , and (if applicable) 
Federal Employer Identification Number  (FEIN) is                           (if the entity has 
no FEIN, include the Social Security Number of the individual signing this sworn statement). 

3. My name is                                              and my relationship to the 
entity named above is                                          (title). 

4. I understand that a “public entity crime” as defined in paragraph 287.133(1) (g) Florida Statute, 
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or with the United States including, but not limited to , any BIDor contract for goods or services 
to be provided to any public entity or any agency or public subdivision of any other state or of the 
United States and involved antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or 
material misrepresentation. 

5. I understand that "convicted" or "convicted" as defined in paragraph 287.133 (1) (b), Florida Statutes, 
means a finding of guilt or a conviction of a public entity crime with or without an adjudication of 
guilt, in any federal or state trial court of records relating to charges brought by indictment or 
information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty 
or nolo contendere. 

6. I understand that an "affiliate" as defined in Paragraph 287.133(1) (a), Florida Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of the entity 
and who has been convicted of a public entity crime. The term “affiliate" includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active 
in the management of an affiliate. The ownership by one of shares constituting a controlling 
income among persons when not for fair interest in another person, or a pooling of equipment or 
income among persons when not for fair market value under a length agreement, shall be a 
prima facie case that one person controls another person. A person who knowingly convicted 
of a public entity crime, in Florida during the preceding 36 months shall be considered an affiliate. 

7. I understand that a "person" as defined in paragraph 287.133 (1) (e), Florida Statutes, means any 
natural person or entity organized under the laws of the state or of the United States with the legal 
power to enter into a binding contract provision of goods or services let by a public entity, or which 
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otherwise transacts or applies to transact business with a public entity. The term "person" includes 
those officers, directors, executives, partners, shareholders, employees, members, and agents who 
are active in management of an entity. 

8. Based on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement. (Please indicate which statement applies) 

  Neither the entity submitting this sworn statement, nor any officers, directors, executive, partners, 
shareholders, employees, member, or agents who are active in management of the entity, nor 
affiliate of the entity have been charged with and convicted of a public entity crime subsequent to 
July 1, 1989. 

  The entity submitting this sworn statement, or one or more of the officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the 
entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. (Please attach a copy of the final order) 

  The person or affiliate was placed on the convicted CONTRACTOR list. There has been a 
subsequent proceeding before a hearing officer of the State of Florida, Division of Administrative 
Hearings. The final order entered by the hearing officer determined that it was in public interest 
to remove the person or affiliate from the convicted CONTRACTOR list. (Please attach a copy 
of the final order) 

  The person or affiliate has not been placed on the convicted CONTRACTOR list. (Please 
describe any action taken by, or pending with, the department of General Services) 

I understand that the submission of this form to the contracting officer for the Public Entity identified 
in paragraph 4 above is for that Public Entity only, and that this form is valid through December 31 
of the calendar year in which it is filed. I also understand that I am required to inform the Public 
Entity prior to entering a contract in excess of the threshold amount provided in Section 287.017, 
Florida Statutes, for category two of any change in the information contained in this form. 

 
 
 

Signature Date 
 

STATE OF FLORIDA 
COUNTY OF:    

 

PERSONALLY, APPEARED BEFORE ME, the undersigned authority, who, after first being sworn 
by me, affixed his/her signature at the space provided above on this day of  , 20 , and 
is personally known to me, or has provided  
 as 
identification. 

 
 

Notary Public 
My Commission expires:    
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Exhibit D 
 

DRUG FREE WORKPLACE CERTIFICATION 
(This form must be completed and attached to proposal) 

 
Preference shall be given to businesses with drug-free workplace programs. Pursuant to Section 
287.087, Florida Statutes, whenever two or more bids which are equal with respect price, quality, 
and service are received by the state or by any political subdivision for the procurement of 
commodities or contractual services, a response received from a business that certified that it 
has implemented a drug-free work place program shall be given preference in the award 
process. Established procedures for processing tie responses will be followed in none of the tied 
providers has a drug-free workplace program. In order to have a drug-free workplace program, a 
business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the workplace specifying the actions 
that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 
maintaining a drug-free work place, available drug counseling, rehabilitation providing employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities of contractual services that 
are under BID a copy of the statement specified in paragraph #1. 

4. In the statement specified in paragraph #1, notify the employees that, as a condition of working 
on the commodities or contractual services that are under proposal, the employee will abide by 
the terms of the statement and will notify the employer of any conviction of or pleas of guilty or no 
contest to, and violation of Chapter 893, Florida Statutes, or of any controlled substance law of 
the United States or any state, for a violation occurring in the work place no later than five (5) days 
after such conviction. 

5. Impose a sanction on any employee who is convicted or require the satisfactory participation in a 
drug abuse assistance or rehabilitation program if such is available in the employee’s community. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

 
As the person authorized to sign this statement, I certify that this firm complies 
fully with the above requirements. 

 
 

Company Name  Authorized Signature 

Federal I.D. Number or 
SSN 

 Printed Name 
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Exhibit E 
 

 
 

Contractor Covered Transactions 
 

(1) The prospective contractor,                              , of the Sub-
Recipient certifies, by submission of this document, that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department 
or agency. 

 
(2) Where the Sub-Recipient’s subcontractor is unable to certify to the above 

statement, the prospective subcontractor shall attach an explanation to this 
form. 

 
 

Contractor 
 
 

                                              

By: 
 
 

Signature 
 
 

Name and Title 
 
 

Street Address 
 
 

City, State, Zip 
 
 

Date 

Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion 
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Exhibit F 
BID SHEET & ADDENDUM ACKNOWLEDGEMENT 

 
Public Works Building – Solar Panel Project 
 
CONTRACTOR Instructions: CONTRACTOR's total cost shall include the total cost to provide a turn-
key project to the City that is inclusive of all labor, material, equipment and incidentals for the design and 
construction of the PV solar panel system needed to maximize onsite renewable energy generation at 
the Public Works Building.  
 
Note:  To ensure an item’s acceptability, CONTRACTOR should submit information on the proposed 
item at least 10 days prior to the BID due date for review and approval by the City.  Submit the request 
for approval to Patrice A. Tanner at ptanner@cityofchipley.com. 
 

 
BASE BID SUMMARY 
ITEM DESCRIPTION EST. 

QTY 
UNIT 
PRICE 

TOTAL 
COST 

MINIMUM 
SPECIFICATIONS 

1 Construct 40-kW Solar System, 
including installation of PV solar 
panels with microinverters, racking, 
electrical wiring, grounding; complete 
and operable 

LS LS  See Section 2.1 for 
specifications.  

TOTAL BASE BID  
 

 
Bid Notes: 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 

Total BID in Figures 
 
 
 
 

Total BID in Words 
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Public Works Building – Solar Panel Project 
 
Respectfully Submitted By:  
 

Signature: _________________________________________ 
 
 

Print Name: ________________________________________ 
 
 

Company Name: ____________________________________ 
 

 
Telephone: __________________________________________ 

 
 

Email: ______________________________________________ 
 
 

Date:  _____________________________________________ 
 

 
 

ADDENDUM ACKNOWLEDGEMENT 
 

I acknowledge receipt of the following addenda: 
 
 

ADDENDUM NO.   DATED   
 

ADDENDUM NO.   DATED   
 

ADDENDUM NO.   DATED   
 

ADDENDUM NO.   DATED   
 

ADDENDUM NO.   DATED   
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Name of Firm:    

 

Authorized Signature:    
 

Printed Name:    
 

Title:    
 

Date:    
 
 

It is the responsibility of the firm to ensure that they have received 
addendums if issued. 

 
Call (850) 638-6350 and ask for Patrice A. Tanner or email 
ptanner@cityofchipley.com prior to submitting your bid to ensure that you have 
received addendums. 
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Exhibit G 

 
44 C.F.R. APPENDIX A, PART 18 CERTIFICATION 

REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be submitted with 
each BID or offer exceeding $100,000). 

The undersigned certifies, to the best of his or her knowledge, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of an agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the awarding of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance with 
its instructions. 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure 
Act of 1995). Any person who fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor                          c Certifies or affirms the truthfulness and accuracy of each statement 
of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the 
provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any. 

 
 

Signature of Contractor's Authorized Official 
 
 

Name and Title of Contractor's Authorized Official 
 
 

Date 

129

Section I, Item10.



23  

Exhibit H 
 

BYRD ANTI-LOBBYING AMENDMENT CERTIFICATION 
 
The undersigned, ______________ certifies, to the best of his or her knowledge, 
that:   
  
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of 
the undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement.   
2. If any funds other than Federal appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form - 
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.  
 3. The undersigned shall require that the language of this certification be included in 
the award documents for all subawards at all tiers (including subcontracts, subgrants, 
and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly.   
  
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by 31, U.S.C. § 1352 
(as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure.  
  
The Contractor certifies or affirms the truthfulness and accuracy of each statement of 
its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and 
disclosure, if any.   
  
_____________________________________  
Signature of Contractor’s Authorized Official   
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Exhibit I 
                                          Qualifications Statement 

 
BID NAME: Public Works Building – Solar Panel Project  

 
List at least three references for work of a similar nature performed within the last three years. 

 
Description of work Year 

of 
project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   

Phone number: 
 

Description of work Year 
of 

project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   

Phone number: 
 

Description of work Year 
of 

project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   

Phone number: 
 

Description of work Year 
of 

project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   

Phone number: 
 

Description of work Year 
of 

project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   

Phone number: 
 

Description of work Year 
of 

project 

Dollar 
amount 
of project 

 
Company name:  

 
Contact person:   
Phone number: 
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Exhibit J 
                                          Sample Contract 

        City of Chipley 
         Public Works Building – Solar Panel Project 

 
This Contract, dated _____________________ is between the City of Chipley, located at 1442 W 
Jackson Ave, Chipley, FL 32428 ("City"), and Vendor Name, located at Vendor Address, City, State, 
Zip ("Contractor”). 

 
1.  Scope of Work 

Work shall be performed in accordance with Exhibit 2 Scope of Work. 
 

The   Contractor hereby agrees  to  provide  the  following  services  to  the  City  according  to  
the Invitation to  the (ITB)  said  documents  being  incorporated  into  this  agreement as if fully set out 
herein, and the Contractors response  thereto,  said  documents being attached as Exhibit 3,  to  the  
extent  they  are  not  inconsistent  with this Agreement. 
The project may be reimbursed by grant funds from the the Federal Department of Agriculture and 
Consumer Sciences (FDACS). It is imperative that Respondents examine and become familiar with 
the requirements outlined Exhibit K - 2 CFR 200 and Special Conditions.   
2. Term 
This Contract shall commence upon the date of receipt of the “Notice to Proceed” and work shall be 
completed by September 30, 2024. Should the Contractor fail to complete the work by the specified 
date, the Owner shall deduct from the Contract Sum the amount of $250.00 per calendar day as 
liquidated damages for every day subsequent to the specified date until the work is fully completed 
and receipted by the Engineer as being completed. For purposes of time calculation, day one of the 
project is the calendar day after the date of the Notice to Proceed. 
3. Contract Price 
The City shall pay the Contractor for services provided in accordance with the Florida Prompt Payment 
Act of the Florida Statutes, Chapter 218.70, upon receipt of the Contractor’s pay application and written 
approval of same by the City’s Designated Representative indicating that services have been rendered 
in conformity with this Agreement. The Contractor shall submit payment application to the Assistant 
City Administrator on a monthly basis for those specific services, as described in this Agreement, ITB, 
and the Contractor’s proposal cost, that were satisfactorily completed during that invoicing period. 
4. Payments 

Notwithstanding anything to the contrary herein, the City shall pay the Contractor for services 
performed under this Contract in accordance with the Local Government Prompt Payment Act (F.S. 
§218.70, et seq.) Pay requests shall be sworn statements based upon the progress made and 
submitted to the City on a monthly basis. Payment by the City to the Contractor of the statement 
amount shall be made within twenty (20) days after submittal to the City. Five percent (5%) retainage 
shall be held at the discretion of the City. 

Final Payment - Final payment constituting the unpaid balance of the cost of the Project and 
the Contractor's fee, shall be due and payable within 45 days after the Project is delivered to the City, 
finished and ready for beneficial occupancy, or when the City occupies the Project, whichever event 
first occurs provided that the Project be then substantially completed and this agreement substantially 
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performed. However, if there should remain work to be completed, the Contractor shall list those items 
prior to receiving final payment and the City may retain a sum equal to 150% of the estimated cost of 
completing any unfinished work and the applicable portion of the Contractor's retainage, provided that 
said unfinished items are listed separately and estimated cost of completing any unfinished items are 
likewise listed separately. Thereafter, City shall pay to Contractor, monthly, the amount retained from 
each incomplete item after each of said items is completed. 

Payments to Subcontractors – In accordance with requirements of Davis-Bacon Act.  
Delayed Payments by City - If the City shall fail to pay the Contractor within 20 days after the 

receipt of an approved payment request from the Contractor, then the Contractor may, upon fourteen 
(14) additional days advance written notice to the City stop the Project until payment of the amount 
owing has been received, provided that the payment request has been submitted in sufficient detail to 
comply with the guidelines of the Office of the Clerk. In the event that there is a dispute in the amount 
of the pay request, then only the disputed amount shall be held until resolved and the undisputed 
amount shall be paid within the time limits as stated within this paragraph. If undisputed amounts are 
timely paid, then the Contractor shall not stop the Project in any fashion and the progress of the project 
shall not be interrupted. Both parties agree that best efforts be made to resolve the disputed amount. 
5. Independent Contractor 
The Contractor shall at all times, relevant to this contract, be an independent contractor and in no event 
shall the Contractor, nor any employees or sub- contractors under it, be considered to be employees 
of the City. 
6. Contractor’s Personnel 
Contractor has the exclusive right to hire and terminate its employees and may transfer or reassign 
any of its employees to other work of the Contractor. The direction of the work of Contractor's 
employees shall be under the exclusive control of Contractor. If the City objects to the presence or 
performance of any employee of Contractor, Contractor shall remove such employee from City 
premises.  
7. Cooperation 
Contractor agrees to perform each phase of the work at the scheduled time and in the scheduled 
sequence. Contractor will cooperate with the City of Chipley City Manger or their designee as 
requested and specifically to allow the City to inspect the performance of work of this Contract. 
8. Materials, Supplies, Etc. 
Contractor shall furnish and supply all tools, materials, consumable supplies and equipment, safety 
devices and equipment, and any special clothing that are required to perform the work of this Contract 
and consistent with the requirements of the ITB. 
9. Records / Audits 

The City is a public agency subject to Chapter 119, Florida Statutes. The Contractor shall 
comply with Florida’s Public Records Law. Specifically, the Contractor shall: 

Keep and maintain public records required by the City in order to perform the service;  
Upon request from the City’s custodian of public records, provide the City with a copy of the 

requested records or allow the records to be inspected or copied within a reasonable time at a cost 
that does not exceed the cost provided in Chapter 119, F.S. or as otherwise provided by law. 

Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract if the contractor does not transfer the records to the City. 

Upon completion of the contract, transfer, at no cost to the City, all public records in possession 
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of the Contractor, or keep and maintain public records required by the City to perform the service. If 
the Contractor transfers all public records to the City upon completion of the contract, the Contractor 
shall destroy any duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. If the Contractor keeps and maintains public records upon completion 
of the contract, the Contractor shall meet all applicable requirements for retaining public records. All 
records stored electronically must be provided to the City, upon request from the City’s custodian of 
public records in a format that is compatible with the information technology systems of the City. 

The Contractor shall maintain books, records and documents directly pertinent to performance 
under this Contract in accordance with generally accepted accounting principles consistently applied. 
The City, the State of Florida, or their authorized representatives shall have access to such records for 
audit purposes during the term of this Contract and for five (5) years following Contract completion. 
10. Public Records Custodian 
If the Contractor has questions regarding the application of Chapter 119, Florida Statutes, to the 
Contractor’s duty to provide public records relating to this contract contact Patrice A. Tanner, Custodian 
of Public Records, at (850) 638-6350 or 1442 W Jackson Ave, Chipley, FL 32428.  
11. City Representative 
The City Manager or a designee has authority to designate the work to be done by Contractor, to inspect 
such work, and to resolve questions which arise between the parties. The Contractor or the Contractor’s 
designee will deal with the City's representative on matters relating to the performance of the work. The 
City shall have the authority to stop the work whenever it deems such action necessary to secure the 
safe and proper performance of the work assignment. 
12. Laws, Rules and Regulations 
General Laws: Contractor shall give all notices required of it by law and shall comply with all Federal, 
State and local laws, ordinances, rules and regulations governing Contractor’s performance of this 
Contract and the preservation of public health and safety. Upon request by the City, Contractor shall 
provide proof of such compliance to the City. 
Illegal Alien Labor: Contractor shall comply with all provisions state and federal law regarding the hiring 
and continued employment of aliens not authorized to work in the United States. Contractor shall not 
knowingly employ or contract with an illegal alien to perform work under this contract or enter into a 
contract with a subcontractor that fails to certify to the Contractor that the subcontractor is in compliance 
with such laws. Contractor agrees that it shall confirm the employment eligibility of all employees 
through participation in E- Verify or an employment eligibility program approved by the Social Security 
Administration and will require the same of any subcontractors. Contractor shall pay all cost incurred to 
initiate and sustain the verification programs. 
13. Warranty 
The Contractor shall fully warrant all workmanship and material, in the performance of the obligations 
under this contract, for a period of one (1) year after completion of the work. The warranty period begins 
at the date of final payment for the project. The Contractor shall expeditiously repair and remedy any 
defects in the construction that are discovered within one (1) year, without cost or charge to the City. In 
the event the Contractor fails, within five days after notice, to begin correction of the defect, or fails 
within a reasonable time thereafter to complete the repair or remedy, the City may have the work done 
at the Contractor’s expense or may proceed against the Contractor’s performance or labor and 
material bond. 
14. Public Entity Crimes Statement 

A person or affiliate who has been placed on the convicted vendor list following a conviction for 
a public entity crime may not submit a bid on a contract to provide any goods or services to a public 
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entity, may not submit a bid on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit bids on leases of real property to a public entity, may not be 
awarded or perform work as a contractor, subcontractor, or consultant under a contract with any public 
entity, and may not transact business with any public entity in excess of the threshold amount provided 
in Section 287.017, for CATEGORY TWO for a period of 36 months from the date of being placed on 
the convicted vendor list. By submission of a proposal in response to this document, the vendor certifies 
compliance with the above requirements as stated in Section 287.133, Florida Statutes. Contractor’s 
doing business with a public entity, for which the compensation is wholly or partially provided by a 
federal awarding agency, must register at www.sam.gov. 
15. E- Verify 

Contractor shall utilize the U.S. Department of Homeland Security’s E- Verify system, in 
accordance with the terms governing use of the system, to confirm the employment eligibility of: 
1. All persons employed by the Contractor during the term of the Contract to perform employment duties 
within Florida; and 
2. All persons, including subcontractors, assigned by the Contractor to perform work pursuant to the 
contract with the Department. 
By submission of a bid in response to this document, the contractor certifies compliance with the above 
requirements. 
16. Insurance 

During the term of this Contract, Contractor will purchase and maintain insurance and comply 
with the City‘s Insurance Requirements. 
17. Hold Harmless and Indemnification 

The Contractor shall indemnify and hold harmless the City, and its officers and employees, from 
liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s fees to the 
extent caused by the negligence, recklessness, or intentional wrongful conduct of the indemnifying party 
and persons employed or utilized by the Contractor. 

The parties understand and agree that such indemnification by the Contractor relating to any 
matter which is the subject of this Agreement shall extend throughout the term of this Agreement and 
any statutes of limitations thereafter. 

The Contractor’s obligation shall not be limited by or in any way to any insurance coverage or 
by any provision in or exclusion or omission from any policy of insurance. 
18. Duty to Pay Defense Costs and Expenses 

The Contractor agrees to reimburse and pay on behalf of the City the cost of the City’s legal 
defense, through and including all appeals, and to include all attorneys’ fees, costs, and expenses of 
any kind for any and all 1) claims described in the Hold Harmless and Indemnification paragraph or 2) 
other claims arising out of the Contractor’s performance of the Contract and in which the City has 
prevailed. 

The City shall choose its legal defense team, experts, and consultants and invoice the 
Contractor accordingly for all fees, costs and expenses upon the conclusion of the claim. Such 
payment on the behalf of the City shall be in addition to any and all other legal remedies available to 
the City and shall not be considered to be the City's exclusive remedy. 
19. Notices 

Any notice to be given by the parties shall be in writing and deemed to have been duly given if 
and when deposited in the United States registered mail, return receipt requested, properly stamped 
and addressed to: 
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For the City:      For the Contractor: TBD 
Attn: Patrice A. Tanner 
1442 W Jackson Ave, Chipley, FL 32428 
The Contractor shall notify the City Purchasing Department of any change to its address. The 

Purchasing Department will disseminate the address change to all applicable departments and 
agencies including Finance. The Contractor’s notification of address change is sufficient if sent by 
email or facsimile. 
20. Assignment 

Contractor shall not assign in whole or in part any part of the work of this Contract except with 
prior written consent of the City.  
21. Successors and Assigns. 

This Agreement shall be binding on all parties hereto and their respective heirs, executors, 
administrators, successors, and assigns. 
22. Entire Agreement 
All proposals, negotiations and representations regarding the work of this Contract are merged in this 
instrument. Any amendment or modification of this Contract shall be in writing and signed by the duly 
authorized representatives of the parties. 
23. No Waiver 
The waiver by the City of, or the City’s failure to demand strict performance of, any obligation of 
Contractor shall not be construed to waive or limit the full and faithful performance by the Contractor 
of another of its obligations or of the same obligation in the future. 
24. Administrative, Contractual, or Legal Remedies 
Unless otherwise provided in this contract, all claims, counter-claims, disputes and other matters in 
question between the local government and the contractor, arising out of or relating to this contract, or 
the breach of it, will be decided by arbitration, if the parties mutually agree, or in a Florida court of 
competent jurisdiction. 
25. Termination for Cause and for Convenience 

This contract may be terminated in whole or in part in writing by either party in the event of 
substantial failure by the other party to fulfill its obligations under this contract through no fault of the 
terminating party, provided that no termination may be effected unless the other party is given: (a) Not 
less than ten (10) calendar days written notice (delivered by certified mail, return receipt requested) of 
intent to terminate; and (b) An opportunity for consultation with the terminating party prior to 
termination. 

This contract may be terminated in whole or in part in writing by the local government for its 
convenience, provided that the other party is afforded the same notice and consultation opportunity 
specified in l (a) above. If termination for default is effected by the local government, an equitable 
adjustment in the price for this contract shall be made, but no amount shall be allowed for anticipated 
profit on unperformed services or other work, and any payment due to the contractor at the time of 
termination may be adjusted to cover any additional costs to the local government because of the 
contractor’s default. 

If termination for convenience is effected by the local government, the equitable adjustment shall 
include a reasonable profit for services or other work performed for which profit has not already been 
included in an invoice. For any termination, the equitable adjustment shall provide for payment to the 
contractor for services rendered and expenses incurred prior to receipt of the notice of intent to 
terminate, in addition to termination settlement costs reasonably incurred by the contractor relating to 

136

Section I, Item10.



30  

commitments (e.g., suppliers, subcontractors) which had become firm prior to receipt of the notice of 
intent to terminate. 

Upon receipt of a termination action under paragraphs (a) or (b) above, the contractor shall 
promptly discontinue all affected work (unless the notice directs otherwise) and deliver or otherwise 
make available to the local government all data, drawings, reports specifications, summaries and other 
such information, as may have been accumulated by the contractor in performing this contract, whether 
completed or in process. 

Failure of the Contractor to comply with the provision of Section 12 Laws, Rules, and 
Regulations shall constitute grounds for the City to immediately terminate this Contract for cause and 
declare the Contractor to be non- responsible for bidding or proposing on future contracts for one year 
from the date the City notifies the Contractor of such non-compliance. 
26. Conflicts 

In the case of any conflict between the provisions of this Contract and other contract documents, 
the following priority for interpretation of those document provisions shall be followed: 
a. The provisions of this contract prevail first. 
b. The bid form and attachments are next. 
c. The initial bid provisions are final priority. 
27. Severability 
The invalidity, in whole or in part, of any section or part of any section of this Contract shall not affect the 
validity of the remainder of such section or the Contract. 
28. Governing Law & Venue 
This Contract is governed by the laws of the State of Florida. The proper venue for any action regarding 
this contract is in the appropriate Court in Jackson County, Florida. 

 
                         [SIGNATURES ON FOLLOWING PAGE) 
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IN WITNESS WHEREOF, the Parties have executed this 
Contract as of this  day of  , 2024. 

 
Executed by: 

City of Chipley, FL 
 
 

________________________ 
By Tracy Andrews, City Mayor 

 
Attest: 
 
___________________________ 
Patrice A. Tanner, Assistant City Administrator 
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Exhibit 2 

Scope of Work 
 
 

To be inserted upon Contract Award 
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Exhibit K  
2 CFR 200 and Special Conditions  

 
Throughout the performance of any work under this Agreement, CONTRACTOR (hereinafter 
“CONTRACTOR”) agrees to abide by the following clauses and requirements: 

1. Equal Employment Opportunity  
All contracts shall contain a provision requiring compliance with E.O. 11246, "Equal Employment 
Opportunity," as amended by E.O. 11375, "Amending Executive Order 11246 Relating to Equal 
Employment Opportunity," and as supplemented by regulations at 41 CFR part 60, "Office of 
Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor."  
1) The contractor will not discriminate against any employee or applicant for employment because 
of race, color, religion, sex, or national origin. The contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during employment without regard to 
their race, color, religion, sex, or national origin. Such action shall include, but not be limited to the 
following: Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided setting forth the provisions of 
this nondiscrimination clause. 
2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
the contractor, state that all qualified applicants will receive considerations for employment without 
regard to race, color, religion, sex, or national origin. 
3) The contractor will send to each labor union or representative of workers with which he has a 
collective bargaining agreement or other contract or understanding, a notice to be provided 
advising the said labor union or workers' representatives of the contractor's commitments under 
this section, and shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
4) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, 
and of the rules, regulations, and relevant orders of the Secretary of Labor.  
5) The contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the administering agency 
and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders.  
6) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract 
or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared ineligible for further Government 
contracts or federally assisted construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other sanctions as may be imposed and 
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law.  
7) The contractor will include the portion of the sentence immediately preceding paragraph (1) and 
the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 
of Executive Order 11246 of September 24, 1965, so that such provisions will be binding upon 
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each subcontractor or vendor. The contractor will take such action with respect to any subcontract 
or purchase order as the administering agency may direct as a means of enforcing such provisions, 
including sanctions for noncompliance: Provided, however, That in the event a contractor becomes 
involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency the contractor may request the United States to enter into 
such litigation to protect the interests of the United States. 

2. Copeland "Anti-Kickback" Act (18 U.S.C. 874 and 40 U.S.C. 276c)  
a) This section applies to all contracts and subcontracts in excess of $2,000 for construction or repair. 
b) Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the 
requirements of 29 C.F.R. Part 3 as may be applicable, which are incorporated by reference into this 
contract. Specifically, the contractor is prohibited from inducing, by any means, any person employed 
in the construction, completion, or repair of public work, to give up any part of the compensation to 
which he or she is otherwise entitled. 
c) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clause above 
and also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. 
The prime contractor shall be responsible for the compliance by any subcontractor or lower tier 
subcontractor with all of these contract clauses. 
d) Breach. A breach of the contract clauses above may be grounds for termination of the contract, 
and for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 

3. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7)  
All construction contracts awarded by the recipients and subrecipients of more than $2,000 shall 
include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as 
supplemented by Department of Labor regulations (29 CFR part 5, "Labor Standards Provisions 
Applicable to Contracts Governing Federally Financed and Assisted Construction"). Under this Act, 
contractors shall be required to pay wages to laborers and mechanics at a rate not less than the 
minimum wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors shall be required to pay wages not less than once a week. The recipient shall place a 
copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation and the award of a contract shall be conditioned upon the acceptance of the wage 
determination. The recipient shall report all suspected or reported violations to the Federal 
awarding agency.  
a) This section applies to all construction contracts in excess of $2,000. 
b) In accordance with the requirements of the Davis Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-
3148) as supplemented by Department of Labor regulations at 29 C.F.R. Part 5 (Labor Standards 
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction), the 
contractor shall pay wages to laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determination made by the Secretary of Labor. In addition, the contractor shall 
pay wages not less than once a week. 
c) Award of this contract to the contractor is conditioned upon the contractor's acceptance of the 
current prevailing wage determination issued by the Department of Labor as provided in the 
solicitation for this contract. 

4. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333)  
Where applicable, all contracts awarded by recipients in excess of $2000 for construction contracts 
and in excess of $2,500 for other contracts that involve the employment of mechanics or laborers 
shall include a provision for compliance with Sections 102 and 107 of the Contract Work Hours and 
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Safety Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations 
(29 CFR part 5). Under Section 102 of the Act, each contractor shall be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in 
excess of the standard work week is permissible provided that the worker is compensated at a rate 
of not less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in the 
work week. Section 107 of the Act is applicable to construction work and provides that no laborer or 
mechanic shall be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies 
or materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence.  
a) This section applies to all contracts in excess of $100,000 that involve the employment of 
mechanics or laborers as provided in 40 U.S.C. § 3701. 
b) As provided in 40 U.S.C. § 3702, and as supplemented by Department of Labor regulations (29 
C.F.R. Part 5), the contractor shall compute the wages of every mechanic and laborer on the basis 
of a standard work week of 40 hours. Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a half times the basic rate 
of pay for all hours worked in excess of 40 hours in the work week. 
c) The requirements of 40 U.S.C. § 3704, as supplemented by 29 C.F.R. Part 5, shall apply to 
construction work and provide that no laborer or mechanic must be required to work in surroundings 
or under working conditions which are unsanitary, hazardous or dangerous. These requirements do 
not apply to the purchases of supplies or materials or articles ordinarily available on the open market, 
or contracts for transportation or transmission of intelligence. 
d) No contractor or subcontractor contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of forty 
hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 
e) In the event of any violation of the clause set forth in paragraph (d) of this section the contractor 
and any subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in the case of work done under 
contract for the District of Columbia or a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in violation of the clause set forth in paragraph 
(d) of this section, in the sum of $10 for each calendar day on which such individual was required or 
permitted to work in excess of the standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in paragraph (d) of this section. 
f) The City shall upon its own action or upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from  any moneys payable on  account of 
work performed by the contractor or subcontractor under any such contract or any other Federal 
contract with the same prime contractor, or any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such 
sums as may be determined to be necessary to satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (e) of this section. 
g) The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraph 
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(c) through (f) of this section and also a clause requiring the subcontractors to include these clauses 
in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (c) through (f) of 
this section. 

5. Rights to Inventions Made Under a Contract or Agreement  
 Not Applicable to this Agreement.  

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes 
to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and 
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 

6. Clean Air Act (42 U.S.C. 7401 et seq.), and the Federal Water Pollution Control Act (33 U.S.C. 
1251 et seq.), as amended  
Contracts and subgrants of amounts in excess of $100,000 shall contain a provision that requires 
the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as 
amended (33 U.S.C. 1251 et seq.). Violations shall be reported to the Federal awarding agency 
and the Regional Office of the Environmental Protection Agency (EPA). 
a) The contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
b) The contractor agrees to report each violation to the City and understands and agrees that the 
City will, in turn, report each violation as required to assure notification to the State of Florida, 
Federal Emergency Management Agency, and the appropriate Environmental Protection Agency 
Regional Office. 
c) The contractor agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance. 

7. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)  
Contractors who apply or bid for an award of $100,000 or more shall file the required certification. 
Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any Federal contract, grant or any other award covered 
by 31 U.S.C. 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes 
place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient. 

8. Debarment and Suspension (E.O.s 12549 and 12689)  
 No contract shall be made to parties listed on the General Services Administration's List of Parties 

Excluded from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 
12549 and 12689, "Debarment and Suspension." This list contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, and contractors declared ineligible under statutory 
or regulatory authority other than E.O. 12549. Contractors with awards that exceed the small 
purchase threshold shall provide the required certification regarding its exclusion status and that of 
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its principal employees. 
 a) This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2 C.F.R. Part 3000. 

As such the contractor is required to verify that none of the contractor, its principals (defined at 2 
 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. §180.905) are excluded (defined at 2 C.F.R. 
 § 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 
 b) The contractor must comply with 2 C.F.R. Part 180, Subpart C and 2 C.F.R. Part 3000, Subpart 

C and must include a requirement to comply with these regulations in any lower tier covered 
transaction it enters into. 

 c) This certification is a material representation of fact relied upon by the County. If it is later 
determined that the contractor did not comply with 2 C.F.R. Part 180, Subpart C and 2 C.F.R. Part 
3000, Subpart C, in addition to remedies available to the state of Florida and the County, the 
Federal Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 

 d) The respondent agrees to comply with the requirements of 2 C.F.R. Part 180, Subpart C and 2 
C.F.R. Part 3000, Subpart C while this offer is valid and throughout the period of any contract that 
may arise from this offer. The respondent further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 

9. Section 508 of the Federal Water Pollution Control Act, as amended (33 U.S.C. 1368) and 
Section 1424(e) of the Safe Drinking Water Act, (42 U.S.C. 300h-3(e))  

 a) The contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

 b) The contractor agrees to report each violation to the County and understands and agrees that 
the County will, in turn, report each violation as required to assure notification to the State of 
Florida, Federal Emergency Management Agency, and the appropriate Environmental Protection 
Agency Regional Office. 

 c) The contractor agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance. 

10. Compliance with all Federal statutes relating to nondiscrimination.   
 These include but are not limited to:  (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which 

prohibits discrimination on the basis of sex; (b) Section 504 of the Rehabilitation Act of 1973, as 
amended (29 U.S.C. 795), which prohibits discrimination on the basis of handicaps; (c) the Age 
Discrimination Act of 1975, as amended (42 U.S.C. 6101-6107), which prohibits discrimination on 
the basis of age; (d) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug abuse; (e) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, 
relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (f) Sections 523 and 527 
of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as amended, relating 
to confidentiality of alcohol and drug abuse patient records; (g) Title VIII of the Civil Rights Act of 
1968 (42 U.S.C. 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or 
financing of housing; (h) any other nondiscrimination provisions in the specific statute(s) made; 
and, (i) the requirements of any other nondiscrimination statute(s) which may apply. 

11. Compliance with the requirements of Titles II and III of the Uniform Relocation Assistance 
and Real Property Acquisition Policies Act of 1970 (P.L. 91-646)  

 Which provide for fair and equitable treatment of persons displaced or whose property is acquired 
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as a result of Federal or federally assisted programs.  These requirements apply to all interests in 
real property acquired for project purposes regardless of Federal participation in purchases. 

12. Compliance with the provision of the Hatch Act (5 U.S.C. 1501 – 1508 and 7324 – 7328)  
 Which limit the political activities of employees whose principal employment activities are funded in 

whole or in part with Federal funds. 
13. Comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the 

Flood Disaster Protection Act of 1973 (P.L. 93-234)  
 Which requires recipients in a special flood hazard area to participate in the program and to 

purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or 
more. 

14. Compliance with environmental standards which may be prescribed to the following:  
  (a) institution of environmental quality control measures under the National Environmental Policy 

Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities 
pursuant to EP 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood 
hazards in floodplain in accordance with EO 11988; (e) assurance of project consistency with the 
approved State management program developed under the Coastal Zone Management Act of 
1972 (16 U.S.C. 1451 et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation 
Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (g) 
protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as 
amended, (P.L. 93-523); and (h) protection of endangered species under the Endangered Species 
Act of 1973, as amended (P.L. 93-205). 

15. Compliance with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.)  
 Related to protecting components or potential components of the national wild and scenic rivers 

system. 
16. Compliance with Section 106 of the National Historic Preservation Act of 1966, as amended 

(16 U.S.C. 470), EO 11593 (identification and protection of historic properties), and the 
Archaeological and Historic Preservation Act of 1974 (16 U.S.C. 469a-1 et seq.) 

17. Compliance with P.L. 93-348  
 Regarding the protection of human subjects involved in research, development, and related 

activities supported by this award of assistance. 
18. Compliance with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 

U.S.C. 2131 et seq.)  
 Pertaining to the care, handling, and treatment of warm bloodied animals held for research, 

teaching, or other activities supported by this Agreement. 
19. Compliance with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.)  
 Which prohibits the use of lead based paint in construction or rehabilitation of residence structures. 
20. Compliance with the mandatory standards and policies relating to energy efficiency which 

are contained in the State energy conservation plan issued in accordance with the Energy 
Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871). 

21. Assist the Commission in complying with the State Energy Conservation Program as 
described in the Code of Federal Regulations, Title 10, Parts 420 and 450 and guidance 
issued by the U.S. Department of Energy and subsequent guidance issued by the U.S. 
Department of Energy; the Financial Assistance Rules described in Title 10, Part 600, as well 
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as those regulations concerning the use of oil overcharge recovery funds. 
22. The Commission reserves the right to transfer equipment acquired under this grant as 

provided in Title 10, Part 600.117.  The City can obtain a release of this right upon 
application containing certain commitments. 

23. Compliance with the Buy American Act (41 U.S.C. 10a-10c)   
Contractor agrees to comply with sections 2 through 4 of the Act of March 3, 1933, popularly 
known as the “Buy American Act.”  The Contractor should review the provisions of the Act to 
ensure that expenditures made under this BID are in accordance with it.  It is the sense of the 
Congress that, to the greatest extent practicable, all equipment and products purchased with funds 
made available under this Agreement should be American made. 

24. Preservation of open and competition and government neutrality towards contractors’ labor 
relations on federally funded construction projects 

 a. Unless in conflict with State or local laws, City must ensure that bid specifications, project 
agreement, or other controlling documents in construction contracts awarded pursuant to this 
agreement, or pursuant to a subaward to this agreement, do not: 
 1. Require or prohibit bidders, offerors, contractors, or subcontractors to enter into or 

adhere to agreements with one or more labor organizations, on the same or other related 
construction project(s); or 

 2. Otherwise discriminate against bidders, offerors, contractors, or subcontractors for 
becoming or refusing to become or remain signatories or otherwise to adhere to 
agreements with one or more labor organizations, on the same or other related construction 
project(s). 

 b. The term “construction contract” as used in this provision means any contract for the 
construction, rehabilitation, alteration, conversion, extension, or repair of buildings, highways, or 
other improvements to real property. 

 c. Nothing in this provision prohibits bidders, offerors, contractors, or subcontractors from 
voluntarily entering into agreements with labor organizations. 

25. Compliance with the provision included in Title XV and Title XVI of Public Law 111-5, the 
American Recovery and Reinvestment Act of 2009. 

26. Segregation of Costs 
City must segregate the obligations and expenditures related to funding under the Recovery Act. 
Financial and accounting systems should be revised as necessary to segregate, track, and 
maintain these funds apart and separate from other revenue streams. No part of the funds from the 
Recovery Act shall be commingled with any other funds or used for a purpose other than that of 
making payments for costs allowable for Recovery Act projects. 

27. False Claims Act  
City and Contractor shall promptly refer to the Department of Energy (DOE) or other appropriate 
Inspector General any credible evidence that a principle, employee, agent, contractor, sub-grantee, 
subcontractor, or other person has submitted a false claim under the False Claims Act or has 
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity 
or similar misconduct involving those funds. 
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Exhibit L 
Subcontracting 

 
Complete the information below on all subcontractors that will provide services to the 
Respondent to meet the requirements of the resultant contract, should the Respondent 
be awarded. Submission of this form does not indicate the City’s approval but provides 
the City with information on proposed subcontractors for review. 
 
Please complete a separate sheet for each subcontractor. 
 
There will be subcontractors for this solicitation YES ____ NO ____ (place a check 
where applicable). If no, Respondents are not required to complete the remainder of this 
form. 

 
Service:            
 
Company Name:           
 
Contact:            
 
Address:            
 
Telephone:            
 
Fax:             
 
Current Office of Supplier Diversity certification of woman, veteran, or minority owned small 
business enterprise:   Yes ________ No ___________ 
 
W-9 verification:   Yes ________ No ___________ 
 
In a job description format, describe below the responsibilities and duties of the subcontractor 
based on the technical specifications or statement of work outlined in this solicitation. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Mongoven Building Demolition Contract– Break-N-Ground, LLC 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve the Mongoven Building Demolition contract with Break-N-Ground, LLC in the amount 

of $273,500.00. Bids were received and reviewed by David H. Melvin, Inc.  

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of the Mongoven Building Demolition contract with Break-N-Ground, 

LLC in the amount of $273,500.00. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Contract. 

2. Contract Documents and Specifications. 
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C-520 

IN WITNESS WHEREOF, Owner and Contractor have signed this Agreement. 

This Agreement will be effective on [indicate date on which Contract becomes effective] (which is the 

Effective Date of the Contract). 

Owner: 

City of Chipley 
(typed or printed name of organization) 

By: 

(individual's signature) 

Date: 
{date signed) 

Name: Tracy L. Andrews 
(typed or printed) 

Title: Mayor 
(typed or printed) 

Attest: 
(individual's signature) 

Title: 
(typed or printed) 

Address for giving notices: 

1442 Jackson Avenue 

Chipley, FL 32428 

Designated Representative: 

Name: Patrice Tanner 
(typed or printed) 

Title: City Administrator 
(typed or printed) 

Address: 

1442 Jackson Avenue 

Chipley, FL 32428 

Phone: (850) 638-6350

Email: ptanner@cityofchipley.com 
(ff [Type of Entity] is a corporation, attach evidence of 
authority to sign. If [Type of Entity] is a public body, 
attach evidence of authority to sign and resolution or 
other documents authorizing execution of this 
Agreement.) 

Contractor: 

Break-N-Ground, LLC. 
(typed or printed name of organization) 

By: 

Date: 

Name: 

Title: 

(individual's signature) 

{date signed) 

Richey Williams 
(typed or printed) 

Project Mgr/Estimator 
(typed or printed) 

(ff [Type of Entity] is a corporation, a partnership, or a 
joint venture, attach evidence of authority to sign.) 

Attest: 
(individual's signature) 

Title: 
(typed or printed) 

Address for giving notices: 

11803 Highway 77 

Southport, FL 32409 

Designated Representative: 

Name: Richey Williams 
(typed or printed) 

Title: Project Mgr/Estimator 
(typed or printed) 

Address: 

11803 Highway 77 

Southport, FL 32409 

Phone: (850) 451-8551

Email: richey1422@icloud.com 

License No.: CGC 1531365 
(where applicable) 

State: Florida 

EJCDce C-520, Agreement between Owner and Contractor for Construction Contract (Stipulated Price). 

Copyright10 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 
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BID PROPOSAL 

CONTRACT DOCUMENTS AND SPECIFICATIONS FOR 

CITY OF CHIPLEY

687 5TH STREET (MONGOVEN BUILDING) - 

SELECTIVE DEMOLITION

PREPARED FOR: 

CITY OF CHIPLEY, FLORIDA
Tracy Andrews, Mayor   

Kevin Russell, Mayor Pro Tem

Cheryl McCall
Kristin Martin
Linda Cain

City Administrator

FUNDED BY:

Florida Department of Commerce

CDBG-DR Grant No. M0041

PREPARED BY: 
j

4428 Lafayette Street

Marianna, Florida 32446

Phone (850) 482-3045

Fax (850) 482-3957

EB-0005637
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Text Box
DEMOLITION NOTES 

1.  The contractor shall be responsible for disposing of all demolition materials in a safe and lawful manner, in accordance with local,  state, and federal regulations. The contractor shall ensure strict adherence to safety protocols and regulations, including the provision of necessary safety gear and training for all personnel involved in the demolition.

2.  The contractor shall establish and maintain site security measures to prevent unauthorized access to the demolition area and ensure public safety during the project.

3.  An emergency response plan, including procedures for handling accidents or unexpected situations, should be prepared and communicated to all personnel involved.

4.  The contractor shall also be responsible for submitting and obtaining all necessary permits for the demolition of the site. The contractor shall arrange for necessary inspections by relevant authorities and obtain final approvals upon completion of the demolition in accordance with local and state regulations.

5.  The Contractor shall review and familiarize themselves with any Environmental Report or Asbestos Survey Report included in the Construction Document Specifications. All demolition shall be conducted in a manner consistent with the recommendations in said reports and applicable local, state, and federal regulations.

6.  All structures, structure foundations, underground piping, asphalt, concrete, lime-rock (or other base material), and other improvements identified in the plans shall be removed from the project site. Salvage items shall be defined by the Owner’s Representative and the Construction Document Specifications.

7.  The contractor shall ensure that all existing utility services to the site, including but not limited to sanitary sewer, potable water, electric, natural gas, and communications, are properly placed out of service before initiating any demolition activities. All utilities placed out of service shall be terminated at the right-of-way line and capped as required by the Utility Owner.

8.  Existing pavement and sidewalk edges bordering the demolition area are to be saw-cut to provide a clean, smooth transition.

9.  The contractor shall implement any necessary measures to minimize noise and dust pollution in surrounding areas during demolition activities to mitigate inconvenience to nearby residents or businesses.

10.  All existing trees and vegetation are to remain unless otherwise noted.

11.  The contractor shall be responsible for implementing any necessary erosion and sediment control measures during demolition to prevent the off-site discharge of sediments or other site debris during the project's duration.

12.  All areas disturbed during demolition shall be seeded and mulched within 7 days of the completion of the demolition activities.

13.  The contractor shall be responsible for developing and implementing any necessary traffic control plans required for the proposed demolition activities. The proposed traffic control plan shall be developed by an individual with the appropriate license issued by the Florida Department of Transportation, and all proposed plans shall be submitted to the local or state agency for approval prior to implementation.
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-17 – Amendment to Purchasing Policy 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will resolution, if approved, will amend Section 1, 2, and 4 and add Section 5 - Cooperative 

Procurement.   

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-17 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-17. 

2. Purchasing Policy. 

186

Section I, Item12.



 

Page 1 of 1 
 

RESOLUTION NO. 24-17 
  

A RESOLUTION REVISING THE CITY OF CHIPLEY PURCHASING 

MANUAL; PROVIDING FOR AMENDMENT TO SECTION 1 – 

INTRODUCTION; SECTION 2 – PURPOSE; SECTION 4 – FUNCTIONS 

AND RESPONSIBILITIES; AND ADDING SECTION 5 – COOPERATIVE 

PROCUREMENT; PROVIDING FOR DISTRIBUTION; AND 

DECLARING AN EFFECTIVE DATE. 
 

 WHEREAS, it has been determined that a need exists for the city council to amend the City of 

Chipley Purchasing Manual; and 

 

 WHEREAS, Section 5, “Cooperative Procurement”, provides explanation of the purchasing 

process applicable to all City personnel involved in the cooperative procurement process and piggybacking 

contracts of other public entities; and 

 

 WHEREAS, there is a need to amend Section 1, 2, and 4 and add Section 5. “Cooperative 

Procurement”, which provides an explanation of cooperative procurement process and piggybacking 

contracts of other public entities; and 

 

 WHEREAS, it is the desire of the council to amend the policy to enhance the operating efficiency 

of the city; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF CHIPLEY, 

FLORIDA THAT: 

 

1. Section 1, 2, and 4 to be amended and Section 5 to be added as per the attached Exhibit “A”. 

 

2. The changes to the City of Chipley Purchasing Manual, attached hereto as Exhibit “A”, are 

hereby adopted. 

  

3. This resolution shall take effect immediately upon adoption by the City Council.  

 

PASSED AND ADOPTED by the City Council of the City of Chipley, Florida, this 13th day of February 

2024.  

  

 

 
CITY OF CHIPLEY 

       

__________________________________ 

Tracy L. Andrews, Mayor 

ATTEST: 

  

___________________________________ 

Sherry Snell, City Clerk  
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CITY OF CHIPLEY 
FLORIDA 

 
 

PURCHASING MANUAL 
POLICY NUMBER 99-1 

AUGUST 1999 
(Updated:  05/09/2023) 

 
 
 
 
 
 
 

188

Section I, Item12.



 
 

2 

CITY OF CHIPLEY, FLORIDA 
Purchasing Manual 

 
SECTION 1.  INTRODUCTION.  On October 13, 1999, the Chipley City Council 
adopted Ordinance # 789 amending the Chipley Administrative Code.  This ordinance 
officially designates the Finance DirectorCity Clerk to serve as Purchasing Officer.  
Upon adoption of the Code, Article V, entitled “Finances” was incorporated for use by all 
City officials in providing consistent and cost effective purchasing services to the 
departments and agencies that render services to the citizens of Chipley, Florida. 
 
The Office of Purchasing is dedicated to providing the Chipley City Government with 
standardized procedures to accomplish its operational missions in the most cost effective 
and efficient manner and to provide fair and equitable treatment of all vendors that wish 
to sell supplies, services and equipment to the City of Chipley. 
 
Specific goals are to assist all City Departments with their purchasing activities; to 
provide cost effective and competitive procurement of supplies, services and capital 
equipment needed to provide services to the citizens of the City; and to fairly administer 
the Procurement Policies and Procedures established by the Chipley City Council. 
 
This manual constitutes the City Purchasing Policy, provides the basics of the purchasing 
process, and supplements financial regulations enumerated in Chapter 2 of the City Code. 
 
SECTION 2.  PURPOSE.  The purpose of this manual is to provide direction and to 
facilitate understanding of the City’s purchasing functions, policies and procedures.  The 
city of Chipley hereby implements operating procedures consistent with the City Code in 
managing the commitments of funds entrusted to the City. 
 
Policy administration for acquisition of supplies, equipment and services necessary for 
the daily operations of the City is the responsibility of the Purchasing Department, 
operating under the direct supervision of the Finance DirectorCity Clerk.  The City 
Administrator shall have authority over all City Departments in ensuring all laws, 
policies, and purchasing procedures are faithfully executed. 
 
This manual is provided as a tool to assist the City staff in working with the Purchasing 
Department.  It may be used as a reference to address specific issues and as a training 
tool.  Periodically, sections of the Purchasing Manual will be updated to reflect changes 
in operating policies and procedures.  Each revision will be forwarded to the Department 
Heads for inclusion in the Purchasing Manual.  Suggestions for procedural changes or for 
additional information are encouraged and will always be welcomed. 
 
SECTION 3.  INTER-DEPARTMENTAL RELATIONS.  Cooperation and 
understanding between departments is essential to the effective operations of the 
Purchasing Department.  The Purchasing Department will establish and maintain close 
liaison with the departments in order to meet their purchasing needs and requirements.  
Every effort is made to purchase commodities in a timely manner and in accordance with 
the department’s requirements. 
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SECTION 4.  FUNCTIONS AND RESPONSIBILITIES.  The primary function of the 
Purchasing Department is to monitor all purchases of supplies, materials, equipment, and 
services required by the City and to maximize, to the fullest extent practical, the 
purchasing valve of public funds entrusted to the City.  The Purchasing Officer is 
responsible for carrying out the tenants of the City Financial Code, as approved by the 
City Council, and for establishing and administering purchasing policies.  The city 
Council reserves sole authority for entering into and administering contracts for the 
procurement of goods and services.  No contract may be made by any elected or 
appointed officer of the City unless such authority is granted in open session of the City 
Council at a regular or special meeting.  Any City official who obligates a contract under 
any other circumstance may be assuming personal liability for the commitment. 
 

a. Purchasing Department Responsibilities: 
 

1. Become acquainted with the needs of all departments and divisions. 
 
2. Provide training in purchasing policies and procedures. 
 
3. Provide assistance in the preparation of specifications. 
 
4. Research new sources of supplies and services. 
 
5. Process all requisitions and purchase orders in a timely manner. 
 
6. Review specifications to assure they are not proprietary in nature and 

allow for open competition. 
 
7. Expedite the delivery of purchases as needed. 
 
8. Work with the Departments in resolving problems with defective 

merchandise or the return of goods; and to negotiate the return of 
merchandise and/or settlement. 

 
9. Develop purchasing objectives, policies, programs and procedures for the 

purchase and contracting of all materials, supplies, equipment and 
services. 

 
10. Act as the City’s representative on all matters pertaining to purchasing and 

contracts. 
 
11. Monitor the purchases of all supplies, materials, equipment and 

contractual services required by the City and insure compliance with 
applicable statutes, rules, regulations, and policies. 

 
12. Determine, through appropriate methods, the lowest or highest responsible 

and responsive bidder, as the case may be. 
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13. Establish and maintain programs for the inspection, testing and acceptance 
of goods and services in cooperation with the departments. 

 
14. Establish and maintain a program for the development and usage of 

standard specifications for materials, supplies, and equipment where 
practical. 

 
15. Assist the departments in the preparation of specifications and technical 

requirements to be included in Invitations to Bid, Requests for Proposals, 
and Requests for Quotes. 

 
16. Consolidate purchases of like or common items to obtain the maximum 

economical benefits and cost savings, and explore the possibilities of 
buying “in bulk” to take full advantage of quantity discounts. 

 
17. Join with other governmental agencies in cooperative purchasing 

agreements, when the best interest of the City would be served. 
 
18. Purchase from Florida State Contracts and the U.S. General Services 

Administration when the best interest of the City would be served. 
 
1719. Keep informed of current developments in the field of purchasing, 

including but not limited to prices, market conditions and new products, 
and secure for the City the benefits of research conducted in the field of 
purchasing by other governmental jurisdictions, national technical 
societies, trade associations, and private businesses and organizations.   

 
1820. Arrange for the disposal, bid, auction, or negotiation for the sale of surplus 

materials and equipment. 
 
1921. Maintain a Vendor Commodity Listing by vendor and commodity code. 
 
2022. Promote good will and public relations between the City of Chipley and its 

suppliers.  Encourage full and open competition wherever possible. 
 
2123. Pre-qualify prospective suppliers as needed for specific projects, supplies 

or services. 
 
2224. Monitor and ensure that current inventory listings of capital equipment 

items are maintained. 
  
b. User Department Responsibilities: 
 

1. Write clear and accurate descriptions of materials and equipment to be 
purchased.  Process requisitions and purchase orders appropriately. 

 
2. Verify that funds have been allocated and are available in the proper lines.  

If funds are not available, prepare appropriate Budget Transfer Forms to 
cover expenditures. 
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3. Prepare technical specifications for goods and services requiring formal 

bidding. 
 
4. Advise Purchasing of special projects or requirements in advance to avoid 

delays and to allow for adequate time to schedule. 
 
5. Allow sufficient time to process the requisition and for the supplier to 

deliver.  No items should be purchased before a requisition and/or 
purchase order have been appropriately processed. 

 
6. Provide the Purchasing Department written documentation of any delivery 

or supplier problems or complaints. 
 
7. Assist in the technical evaluation of bid and proposal responses. 
 
8. Advise the Purchasing Department of qualified suppliers. 
 

SECTION 5.  COOPERATIVE PROCUREMENT. The Purchasing Office shall 
monitor market trends, stay informed of the latest purchasing innovations, and participate 
in various educational opportunities through memberships in purchasing organizations.   
 
a. The City has the ability to become active members of various professional procurement 
organizations. These associations allow the City access to numerous cooperative 
contracts that have been competitively awarded and may be utilized for the procurement 
of various goods and services. Departments are encouraged to utilize and purchase from 
cooperative agreements when the City does not have a current contract in place; this 
procurement method generally expedites procurements and provides competitive pricing 
for items and services needed. Other governmental contracts that the City may utilize 
include, but are not limited to, term contracts of the State of Florida, Florida Sheriff’s 
Association, Federal General Services Administration, and other governmental 
cooperatives, entities, counties and municipalities within and outside of the State of 
Florida.  
 
b. Piggybacking contracts of other Public Entities (Non-Cooperative Contracts) 
Piggybacking is defined by the NIGP Dictionary of Procurement Terms as “a form of 
intergovernmental cooperative Procurement in which a large purchaser requests 
competitive sealed or proposals, enters into a contract, and arranges, as part of the 
contract, for other public Procurement units to purchase from the selected supplier under 
the same terms and conditions as itself. Also called hitchhiking method.” The City may 
utilize a contract that was competitively sourced and entered into between another 
governmental or public entity and a provider of supplies or services (piggy-back) sought 
by the City, if the Procurement Manager determines that it is practicable and 
advantageous for the City to employ this method of procurement. If such other 
governmental contract is utilized, the public notice requirements and/or the need to utilize 
the selection processes is obviated; however, a separate contract or purchase order must 
be executed by the City and the particular supplier. This separate purchase order/contract 
will then incorporate by reference the governmental contract and terms and conditions 
under which the cooperative contract was awarded. All services and/or commodities to be 
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purchased and terms and conditions, including expiration dates will apply. Piggybacks 
cannot exist beyond the final contract date of the originating agency. Prices must be the 
same or less than the original contract. Sole source or emergency contracts cannot be 
used to establish piggybacks. Contracts awarded in accordance with Chapter §287.055 
Florida Statutes (the Consultants’ Competitive Negotiation Act) may not be piggybacked. 
Other governmental entities are similarly authorized to utilize the City contracts where 
the other governmental entity determines such utilization is practicable and advantageous 
and the particular supplier agrees to enter into such separate contract with the other 
governmental entity which incorporates the terms and conditions of the City contract. 

 
SECTION 65.  VENDOR RELATIONS.  The City strives to develop effective 
relationships with vendors and encourages full and open competition whenever possible.  
All vendors are afforded equal opportunity to participate in public bidding.  To avoid any 
perception of unethical behavior, the following guidelines shall be followed: 
 

a. Formal interviews with suppliers shall be coordinated through the Purchasing 
Department. 

 
b. Discussions with salesmen should be open and general and shall not commit to 

preferences for any product or service, which might in any way compromise the 
City. 

 
c. All correspondence with suppliers is to be through the Purchasing Department, 

except in special cases where the technical details involved make it advisable to 
delegate authority to others.  In such cases, the Purchasing Department must 
receive copies of all correspondence. 

 
d. Any prices, proposals, quotes, or specific information received from vendors must 

not be disclosed until after the award of a contract or issuance of a purchase order.  
Sealed bids or proposals are exempt from disclosure pursuant to Florida State 
Statutes Chapter 119.07(o). 

 
e. To ensure full and open competition, continuity of supply, and availability of 

materials, new sources of supply are given due consideration.  The City will buy 
from suppliers who exhibit adequate financial strength, high ethical standards, a 
record of adhering to specifications, maintains shipping promises, and gives a full 
measure of service. 

 
f. Acceptance of gifts at any time, other than advertising novelties of nominal value, 

is prohibited.  Employees must not become obligated to any supplier and shall not 
conclude any City transaction from which they may personally benefit. 

 
g. The offer of any gratuity to an official or employee of the City by any vendor or 

contractor shall be cause for declaring such individual or firm to be an 
irresponsible bidder and may be grounds for suspension from bidding. 

 
h. No employee shall obligate the City whereby said employee may derive income 

or benefits other than those provided as compensation from the City for their 
employment. 
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i. No City employee may have any financial interest in any purchase order or 

contract issued by the City of Chipley. 
 

SECTION 76.  ETHICS.  It is the policy of the Purchasing Department to promote the 
City’s reputation for courtesy, fairness and impartiality.  The responsibility for achieving 
this goal rests with each individual who participates in the procurement process.  This 
includes the using agencies, the vendors, as well as purchasing personnel.  The 
Purchasing Department adheres to the ethics set forth by the National Association of 
Purchasing Management and the National Institute of Governmental Purchasing. 
 
SECTION 87.  CONFLICT OF INTEREST.  State Statutes define conflict of interest 
as follows: 
 

“Any public officer or employee of a public agency who has, or whose relative 
has, a substantial interest in any contract, sale, purchase or service to such public 
agency shall make known that interest in the official records of such public 
agency and shall refrain from voting upon or otherwise participating in any 
manner as an officer or employee in such contract, sale or purchase.” 
 

The mere employment of an individual simultaneously by the City and an outside 
company that has a direct or indirect business relationship with the City, in itself, 
establishes no conflict of interest.  A conflict of interest would arise if actions by such an 
individual as a City employee conferred a direct or indirect benefit on the private 
business by which he was also employed or in which the employee has a financial 
interest. 
 
The law provides that when a potential for a conflict of interest arises, the City employee 
with the potential conflict make his interest known to the City and refrain from taking 
any actions on the matter creating the potential for a conflict of interest.  When a 
potential for a conflict of interest arises, the City employee must either (a) provide 
written notification to the City Clerk identifying what relationship exists that could be 
classified as a potential for a conflict of interest; or (b) provide the same information 
during a City Council meeting so it can be recorded in the official minutes of the 
meeting. 
 
SECTION 98.  THE PURCHASING PROCESS.  Procedures contained herein are 
applicable to all City personnel involved in the requisitioning, receiving, transferring, and 
replacement of supplies, materials, services, and equipment for the City.  The purchasing 
cycle begins with the City’s annual budget adoption.  Each department’s budget specifies 
capital purchases as well as routine purchases of operating supplies and services.  The 
Purchasing Officer uses this information to anticipate departmental needs and to 
recommend bulk purchases or term contracts for repetitive procurements.  There are three 
(3) levels of procurement activity for general purchases as follows:  
 

a. General Purchase Order (GPO) Activity - $0.00 to $999.99:  Department Head 
approval.  No competition required.  Limited to $999.99 per vendor. GPO’s are 
routinely used for those buys of $999.99 or less (for non-capital equipment or 
supplies or services).  Each department must track the dollar amount of buys with 

194

Section I, Item12.



 
 

8 

each GPO to assure that their operating accounts are not overdrawn.  The 
processing activity involves: 

 
 Specifications and requirements are formulated. 
 Solicit quotes/bids 
 Evaluate responses 

• Local Vendor Preference 
• Meets specifications 
• Responsible bidder 
• Responsive bidder 

 Purchase Request Form (General Purchase Order) is prepared. 
 Purchase Order is submitted to Purchasing. 

 
 When purchase award has been made, and the item has been received, the 

Department Head shall submit the signed invoice to Purchasing certifying that the 
item has been received as requested.  The date goods and/or services were 
received and approved should be noted on the invoice. 

 
b. Field Purchase Order (FPO) Activity - $1,000.00 to $34,999.99.  Department 

Head and City Administrator approval.  Minimum of three (3) written quotes 
must be obtained.  These quotes must be attached to the pink copy of the 
purchase order.  The FPO may be awarded without formal competition. The 
Department Heads have the authority to execute purchases not to exceed 
$5,000.00; anything above that and up to $15,000.00 requires City Administrator 
approval. Using departments should monitor market trends to assure cost effective 
buying at this level and to diversify City business to vendors that are competitive 
and meet delivery requirements.  FPO’s cannot be “stacked” (or split) to 
artificially put a requirement within the $34,999.99 limit of the FPO.  Purchasing 
will audit FPOs to assure they are used properly.  The processing activity 
involves: 

 
 Specifications and requirements are formulated. 
 Solicit quotes/bids. 
 Evaluate responses 

• Local Vendor Preference 
• Meets specifications 
• Responsible bidder 
• Responsive bidder 

 Purchase Request is coordinated with City Administrator/Purchasing 
Officer. 

 Purchase Order is submitted to Purchasing. 
 

When purchase award has been made, and the item has been received, the 
Department Head shall submit the signed invoice to Purchasing certifying that the 
item has been received as requested.  Written quotes, notes, etc., relating to award 
process shall be forwarded with invoice to purchasing. 
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c. Public Bid Process Activity - $35,000.00 or more.  A formal sealed bid or 
proposal process is required for all purchases that equal or exceed this amount to a 
single vendor on a fiscal year basis.  No contract shall be made by the City for any 
product, material, or services, when the amount to be paid exceeds $50,000, 
unless notice is first published in at least two (2) weekly issues of a newspaper of 
general circulation.  The City Administrator has the authority to execute 
purchases not to exceed $15,000.00.  Council approval is required for purchases 
$15,000.01 or more.  Procurement and contractual services shall be administered 
in accordance with Florida Statutes 287.017. The processing activity involves: 

 
 Specifications and requirements are formulated. 
 Obtain a contract number from purchasing. 
 Advertisement is prepared.  (See Attachment # 1) 
 Advertisement is coordinated with City Administrator/Purchasing Officer. 
 Advertisement is submitted for publication in two issues of local 

newspaper. 
 Bid responses are evaluated (bid opening). 

• Local Vendor Preference 
• Meets specifications 
• Responsible bidder 
• Responsive bidder 

 Submit recommendation to City Council for approval. 
 

 All records relating to the formal bid process will be maintained by the 
Purchasing Office.  The user department shall receive product(s) and assure that 
the items meet specifications, are not damaged, and the correct amount is 
delivered.  Documentation of such receipt shall be forwarded to the Purchasing 
Office immediately upon receipt and verification. 

 
 d. FDOT Local Agency Program Simplified Acquisition and Small Purchase 

 Process for Professional Services. Under very limited conditions, professional 
 services may be exempted from the Public Bid Process Activity noted in Section 
 8.c. of the City purchasing policy, as well as the Federal Brooks Act qualification 
 requirements (as specified in 40 U.S.C. 1101-1104), and the State of Florida 
 Consultant Competitive Negotiations Act qualification requirements. When the 
 conditions outlined below are met, the City may follow small purchase procedures 
 [ref. 23 CFR 172.5(a)(2)]. Professional services procured using small purchase 
 procedures must be less than the Federal simplified acquisition threshold 
 (currently established at $150,000), and also less than the State of Florida 
 purchasing thresholds for Category Five (related construction project amount) or 
 Category Two (for planning and study activity). Both federal and state thresholds 
 must be complied with. Where the state and federal limits differ, the lesser 
 threshold is the applicable restriction. State Law specifies:  Section 287.055(5)(a), 
 F.S.:  Each agency shall publicly announce, in a uniform and consistent manner, 
 each occasion when a professional services must be purchased for a project the 
 basic construction cost of which is estimated by the agency to exceed the 
 threshold amount provided in s. 287.017 for CATEGORY FIVE or for a planning 
 or study activity when the fee for professional services exceeds the threshold 
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 amount provided in s. 287.017 for CATEGORY TWO, except in cases of valid 
 public emergencies certified by the agency head. The Category Five threshold for 
 construction costs is currently established as $325,000, and the Category Two 
 threshold is currently established as $35,000. Consequently, small purchase 
 procedures may be used under the following conditions: 

 1.   Are the professional services directly related to a construction project? (ie. Project 
Development and Environmental (PD&E) services, design services, surveying 
and mapping, or construction engineering inspection services). 

• If yes, is the estimated construction cost for the project less than $325,000 
(State Category Five threshold)? 

• If yes, is the total contract amount for the professional services less than 
$150,000 (Federal threshold)? 

• If all are yes, then the small purchase process may be used. If the answer 
to one of the above questions is no, then the small purchase process cannot 
be used. 

 2.   Are the professional services for a study activity or for planning activity?   
  (Professional services not directly related to a construction project are defined as a 
  “study activity”). 

• If yes, is the total amount for the study activity or planning activity less 
than the state threshold of $35,000 (State Category Two threshold)? 

• If yes, then the small purchase process may be used. 
• Please note, since the state threshold of $35,000 per study or planning 

activity is the lesser when compared with the federal threshold, the state 
threshold is the limiting factor.   

The requirements for acquiring professional services using the small purchase 
process are outlined in the following steps: 

1. The City will select three firms from the FDOT pre-qualified list. No Request for 
Qualifications (RFQ) or contract advertisement is necessary to develop a short list 
of three firms. 

• The City will prepare an estimate, which will be used in determining that 
estimated construction costs or study costs meet the threshold amounts 
stated above. 

• The City may request a simple brief proposal, which can be used for 
evaluation of the firms. 

2. The City will undertake discussions with three firms. 
3. The City will rank the three firms and documents reasons for selecting the No. 1 

ranked firm (reasons should not involve price). 
4. The City will negotiate a fee with the No. 1 ranked firm. 

• Please note the result will be a new small purchase contract. If a small 
purchase contract is amended and the amended amount exceeds either the 
state or federal thresholds, the excess costs are not eligible for 
reimbursement, and may jeopardize funding for the entire small purchase 
contract. A supplement to an existing contract or additional task work 
order is not eligible for federal participation and FDOT reimbursement 
under the small purchase process. 
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e. Community Redevelopment Agency Grant Awards. 

 
For the purpose of determining the amount to be awarded under any CRA grant to 
a private property owner, the CRA Board must be provided with at least two (2) 
quotes for the services to be provided using grant funds. These quotes will not be 
considered actual bids on work and no property owner shall be required to use the 
provider that submits the lowest quote. However, the grant amount awarded from 
the CRA to the private property owner shall not exceed the lowest quote 
submitted. 
 
For all other CRA purchases, the City’s ordinary purchasing policy must be 
followed. 

  
SECTION 109.  MISCELLANEOUS PROVISIONS.  It is understood that every issue 
relevant to the purchasing process may not be adequately addressed herein.  In that 
regard, the following miscellaneous information is intended to provide guidance on the 
common issues and processes. 
 

a. Annual Requirement Agreements (A/Rs) should be used for those supplies or 
services that are purchased repetitively over the course of a year, every year.  An 
estimate of departmental or City-wide usage along with specifications are put into 
a Formal Sealed Bid format and competitive bids are solicited.  These contracts 
are awarded for one year with the option to renew them for two additional one 
year periods with the concurrence of both the City Council and the successful 
vendor(s). 

 
 A/Rs establish set prices or discounts off list price for items for one year periods.  

This allows for accurate budgeting, precludes the necessity of receiving 
quotes/bids for each purchase, and gives the City the benefit of quantity discounts, 
thereby maximizing our purchasing power (i.e. office supplies, janitorial products, 
plant chemicals, etc.).  The Purchasing Office requests that departments make 
recommendations for items that will lend themselves to A/R Agreements.  
Purchasing will monitor both General Purchase Orders and Field Purchase Orders 
to identify those items conducive to bid as Annual Requirement Agreements. 

 
b. Blanket Purchase Orders (BPOs) are used for repetitive buys from vendors for 

various supply items.  BPOs are issued with a General Purchase Request and state 
a specified not to exceed dollar amount and for a specified period of time.  BPOs 
that are based on an Annual Requirement Agreement are limited in dollar amount 
only by the departmental budget.  BPOs that are not based on an Annual 
Requirement Agreement are limited to $100.00. 

 
c. Sole Source Procurement is justified when there is only one source practicably 

available for the goods, services, construction items or equipment required.  
Competition is not available in a sole source situation.  A procurement may be 
made without competition after conducting a diligent, good faith review of 
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available sources and a determination is made in writing by the City 
Administrator that there is only one source of supply.  The written determination 
must be justified and documented by the Department Head by answering two 
questions about the procurement. 

 
1) Why do the departmental requirements allow this service/item and only 

this service/item? 
 
2) Why do the departmental requirements allow this vendor and only the 

vendor? 
 

 The Purchasing Office will then provide further documentation by conducting a 
market survey of vendors to assure only on vendor can provide this service/item.  
Purchasing will also conduct a “price reasonableness” study to document that the 
price offered by the sole vendor is the best price that can be expected under the 
circumstances.  The “price reasonableness” study will be conducted using one or 
more of the following methods: 

 
1) Comparison with previously paid prices. 
2) Comparison with functionally similar commodities. 
3) Survey of other consumers. 
4) Cost analysis whereby the vendor is required to provide his cost 

breakdown including cost of labor/materials and overhead/profit.  Use of 
this method is limited by the commodity and cooperation of the vendor. 

 
 Authorization to award sole source procurement is limited to the City Council and 

City Administrator. 
 
d. Emergency Purchasing Procedures.  An emergency situation is defined as one 

that may seriously affect the health, safety or welfare of the citizens of Chipley or 
one that will cause significant delays in the work of a department or division.  A 
Department Head, with the concurrence of the City Administrator has the 
authority to make or authorize others to make emergency procurements not to 
exceed $15,000.00.  Emergency procurements shall be made with as much 
competition as practicable under the circumstances.  A full written report of the 
circumstances giving rise to the emergency situation as well as details of the 
procurement and use for the product purchased must be filed by the department 
with the Purchasing Manager on the first working day following the emergency. 

 
 The Purchasing Manager shall prepare an agenda item regarding the emergency 

and the accompanying departmental documentation as an information item on 
agenda of the next regular meeting of the City Council. 

 
e. Purchase Order Changes.  There may be times where changes must be made to 

purchase orders that are already in place.  This can be accomplished 
administratively without action by the requesting Department when the purchase 
order is less than $1,000.00 and the change is less than ten percent (10%) of the 
total amount of the purchase order or is less that one-hundred dollars ($100.00), 
which ever amount is less.  Should the change be more than 10%, over $100.00, 
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or the purchase order is $1,000.00 or more, a Change Order request must be 
initiated by the requesting Department to the purchasing Office for City 
Administrator approval and/or other action.  A Change Order request form is 
attached for your information (Atch # 2).  Change Orders are most common under 
the following circumstances: 

 
1) Additional merchandise is needed by the using Department. 
 
2) Over shipment of goods that is acceptable to the receiving Department. 
 
3) Reduction in order by the using Department. 
 
4) Shortage in shipment of goods that is acceptable to the using Department. 
 
5) Change in account line (this is usually for internal use only and not sent to 

vendor). 
 
6) Cancellation of order. 
 

f. Award of Purchases.  Certain actions are required in all instances of purchase 
contract award.  Award to the lowest, responsive, and responsible bidder in 
accordance with Section 2-36 of the Administrative Code.  Definitions are: 

 
1) Responsive Bidder/Proposer is one who meets all the requirements of the 

invitation to bid (i.e. offers to sell a product that meets the requirements of 
the specifications, signs the bid, submits bid bond if necessary, etc.). 

 
2) Responsible Bidder/Proposer is one who demonstrates the ability, 

reputation, prior experience and financial resources to provide the product 
or service on time and within his/her bid price. 

 
3) Local Vendor. 
 

(a) A local vendor shall mean any business which has had a fixed office or 
distribution point located in and having a street address within 
Washington County for at least two months immediately prior to the 
issuance of the request for competitive bids by the city; and 

 
(b) Employs at least one full time or two part-time employees whose 

primary residence is located within Washington County or, if the 
business has no employees, shall be at least 50% owned by one or 
more persons whose primary residence is located within Washington 
County; and 

 
(c) Any vendor claiming to be a local vendor as defined above, shall so 

certify in writing to the City as part of the bid response.  The City 
purchasing officer and/or city administrator has sole discretion to 
determine if a vendor meets the definition of a local vendor. 
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4) Local Vendor Preference.  When supplies, materials or equipment are 
being purchased by competitive bid, written or telephone quotes, 
preference will be given to local vendors as follows, if all other 
requirements are met: 

 
(a) For purchases under $3000.00 the local vendor will be selected if their 

bid or quote is low or is within 10% of the low bid or quote. 
 
b) For purchases between $3000.00 and $6000.00 the local vendor will 

be selected if their bid is low or is within 6% of the low bid. 
 
(c) For purchases above $6000.00 the local vendor will be selected if their 

bid is low is within 3% of the low bid. 
 
(d) This subsection shall not apply to contracts required by state or federal 

statutes or regulations to be awarded to the “lowest responsible bidder” 
or otherwise exempted from local preferences. 

 
Other actions which must be appropriately addressed during the purchase award 
process: 

 
1) Ensure compliance by the contractor to the terms, conditions and 

specifications of the purchase order/contract. 
 
2) Expedite delivery, address and solve any problems. 
 
3) Execute contracts until the commodities are received or the project is 

completed to the satisfaction of the City. 
 
4) Receive recommendations of awards or protests to solicitations and submit 

them to the City Council for resolution. 
 
5) Ensure compliance with federal regulations, state statutes, and local 

codes/ordinances. 
 

g. Informational Activities. 
 

1) Maintain Vendor list in a manner that assures efficient, competitive, and 
fair solicitation of quotes/bids. 

 
2) Maintain purchasing records in a manner that assures a valid audit trail 

exists. 
 
3) Monitor various markets to evaluate price and supply trends that will 

allow informed procurements based on realistic data. 
 
4) Monitor City-wide procurement patterns to establish most cost effective 

means to fulfill requirements (Annual Requirement Agreements, Blanket 
Purchase Orders, etc.). 
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h. Operational Activities. 
 

1) Annual Budget Assistance and Monitoring 
 
2) Assists departments/divisions in determination of market availability and 

cost of goods, services and equipment requested during budget 
preparation. 

 
3) Review approved budgets and the five year Capital Schedule of Capital 

Improvements to expedite equipment buys. 
 
4) Cooperate to forecast costs for goods, services and equipment 

replacement. 
 
5) Perform periodic pricing updates and verifications. 
 

j. Training 
 

1) Purchasing provides ongoing training to all City personnel affected by 
Purchasing policies and procedures. 

 
2) Purchasing shall maintain and distribute a Purchasing Manual for use in 

the departments/divisions as a guide to purchasing policies and 
procedures as adopted by the City Administrative Code and resolution of 
the Chipley City Council. 

 
 
 
 
 
 
 
 
 
 
 

CITY OF CHIPLEY, FLORIDA 
Purchasing Manual 

 
(Example # 1) 

 
INVITATION TO BID 

 
The City of Chipley, Florida invites bid proposals for the purchase of an “Asphalt Patch 
Machine”, trailer mounted, that is capable of patching and repairing potholes, alligator 
cracking, should brakes, radius failures, and utility cuts.  Specifications may be obtained 
from Mr. Guy Lane, Chipley Public Works Director, (850) 638-6346 or FAX (850) 638-
6353. 
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Bids are to be submitted in an envelope marked “Asphalt Patch Machine” and will be 
accepted by the City until 4:00 p.m. CST, May 8, 1999. 
 
The City of Chipley reserves the right to reject any one, or all, bids or any part of any bid, 
to waive any informality in any bid, and to award the bid in any manner deemed to be in 
the best interest of the City. 
 
Note:  Published on April 25, and May 5, 1999, issues in the legal section. 
 

(Example # 2) 
 

INVITATION TO BID 
 

The City of Chipley, Florida invites bid proposals for the purchase and installation of a 
communications “Repeater System” for use by the Chipley Fire Department.  System 
components consist of the repeater and associated antenna and the bid price should 
include full installation and check out of the system.  Repeater and antenna specifications 
may be obtained from Fire Chief Floyd Aycock or Dan Miner, Chipley City 
Administrator, by request at (850) 638-6350 or FAX (850) 638-6353.  Specifications will 
be faxed to perspective bidders upon requested. 
 
Bids are to be submitted in an envelope marked “Repeater System” and will be accepted 
by the City until $:00 p.m. CDLST, June 21, 1999 at which time they will be opened and 
read aloud. 
 
The City of Chipley reserves the right to reject any one, or all bids, or any part of any bid, 
to waive any informality in any bid, and to award the bid in any manner deemed to be in 
the best interest of the City. 
 
Note:  Publish on June 12 and June 16, 1999 issues in the legal section. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Special Event Application – Thursday Night Lights 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, February 13, 2024            Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This event will be held on the third Thursday of each month from 6-8 pm February thru September 2024. 

Road closures will include North and South Railroad Ave. 7th St. from South alley of Historical Museum 

to include N. Railroad Ave. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Special Event Application – Thursday Night Lights. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Special Event Application. 
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You are invited to a Zoom webinar. 

When: February 8, 2024 5:00 PM Central Time (US and Canada) 

Topic: City Council Workshop 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/89095353470 

 

Or One tap mobile : 

+13052241968,,89095353470# US 

+13017158592,,89095353470# US (Washington DC) 

 

Or Telephone: 

Dial(for higher quality, dial a number based on your current 

location): 

+1 305 224 1968 US 

+1 301 715 8592 US (Washington DC) 

+1 309 205 3325 US 

+1 312 626 6799 US (Chicago) 

+1 646 558 8656 US (New York) 

+1 646 931 3860 US 

+1 689 278 1000 US 

+1 719 359 4580 US 

+1 253 205 0468 US 

+1 253 215 8782 US (Tacoma) 

+1 346 248 7799 US (Houston) 

+1 360 209 5623 US 

+1 386 347 5053 US 

+1 507 473 4847 US 

+1 564 217 2000 US 

+1 669 444 9171 US 

+1 669 900 9128 US (San Jose) 

 

Webinar ID: 890 9535 3470 
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