
 Any subject on the agenda, regardless of how stated, may be acted upon by the Council. The Council reserves the right to add 

other items to the agenda. Anyone desiring a verbatim transcript of the meeting must make personal arrangements as the City 

takes only summary minutes. Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 638-6350, at least 48 prior to the proceedings. 

 

 
City of Chipley 

Planning & Zoning Commission Meeting 
April 07, 2026 at 3:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. CITIZENS REQUEST 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

E. APPROVAL OF MINUTES 

1. Planning & Zoning Commission Meeting - January 8, 2026 

2. Planning & Zoning Commission Meeting - January 29, 2026 (Form 8b - Voting Conflict 

attached) 

F. AGENDA ITEMS 

1. Request for a Variance - Chipola Area Habitat for Humanity - Corner of Pecan Street & 4th 

Avenue 

G. OTHER BUSINESS 

H. ADJOURN 

I. ZOOM 

1. ZOOM Information  
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PLANNING & ZONING COMMISSION 

MEETING 

January 8, 2026                      3:00 p.m. 

 
Members Present: 
Mr. Tom Lancaster, Chairman    Mr. Jim Morris, Vice-Chairman  

Mrs. Wanda Owens, Board Member   Mr. David Ridley, Board Member 

 

Absent: 

Mr. Holland Kent, Board Member      

 

Others Present: 
Mrs. Patrice Tanner, City Administrator   Ms. Sherry Snell, City Clerk  

Ms. Cheryl McCall, Council Liaison   Mr. Curtis Porter, Captain 

______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. Mr. Lancaster called the meeting to order at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Ridley. Mrs. Owens led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Morris and seconded by Mr. Ridley to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Presentation and Approval of Minutes 

 

1. Planning & Zoning Commission Meeting – October 30, 2025 

 

A motion was made by Mrs. Owens and seconded by Mr. Ridley to approve the minutes as 

presented. The motion passed unanimously. 
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F. Agenda Item. 

  

1) Request for Development Order – MK Wash & Go, LLC – Take 5 Oil Change.  

 

Mrs. Tanner stated Dani Keller, Kimley- Horn was present for any questions. Mrs. Keller stated 

the Development Order is for the conversion of the existing car wash to become a Take 5 Oil 

Change. Mrs. Tanner asked if the existing car wash would remain. Mrs. Keller stated the existing 

drive thru car wash area would become an office and the existing stalls would be for oil changes. 

Discussion ensued. 

 

A motion was made by Mr. Morris and seconded by Mrs. Owens to approve the Development 

Order – MK Wash & Go, LLC – Take 5 Oil Change – 1405 Nadia Avenue. The motion passed 

unanimously. 

 

G. Other Business. 

 

     

H. Adjourn. The meeting was adjourned at 3:06 p.m.  

 

 

 

 

 

Presented by: ____________________________________  _____________________________ 

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 

3

Section E, Item1.



 

 1 

PLANNING & ZONING COMMISSION 

MEETING 

January 29, 2026                      3:00 p.m. 

 
Members Present: 
Mr. Tom Lancaster, Chairman    Mr. Jim Morris, Vice-Chairman  

Mrs. Wanda Owens, Board Member   Mr. Holland Kent, Board Member  

Mr. David Ridley, Board Member 

     

 

Others Present: 
Mrs. Patrice Tanner, City Administrator   Ms. Sherry Snell, City Clerk  

Mrs. Tamara Donjuan, Code Enf/Planning Officer Ms. Cheryl McCall, Council Liaison   

Mr. Curtis Porter, Captain 

______________________________________________________________________________________ 
 

The data reflected in these proceedings constitute an extrapolation of information elicited from notes, observations, 

recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes paraphrased, condensed, and/or 

have been edited to reflect essential subject manner addressed during the meeting. Parties interested in receiving a verbatim 

account of the proceedings are responsible for coordinating with the City Administrator and providing their own 

representative and equipment pursuant to Chapters 119 and 283, Florida Statutes. 

                                                                 

         
A. Call To Order. Mr. Lancaster called the meeting to order at 3:00 p.m. 

 

B. Prayer and Pledge. Prayer was given by Mr. Ridley. Mr. Morris led the pledge to the American Flag. 

 

C. Approval of Agenda.  

 

 A motion was made by Mr. Morris and seconded by Mrs. Owens to approve the agenda as 

presented. The motion passed unanimously. 

 

D. Citizens Request 

 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the Planning & Zoning Commission. This is not a question and answer period, it is not a 

political forum, nor is it a time for personal accusations and derogatory remarks to/or about city 

personnel. If you would like to address the Planning & Zoning Commission please raise your hand to 

speak, state your name and address for the record and limit your comments to no more than three (3) 

minutes per Florida Statute 286.0114. To ask a question via phone; dial *9 and wait to be 

recognized/unmuted. If you are attending via webinar, there will be an onscreen option to ask a question 

during the public comment portion of the meeting. Your participation is welcomed and appreciated. 

 There were no comments. 

 

E. Agenda Item. 

  

1) Request for a Variance – 966 Lera Lane – WJH FL, LLC.  

 

Mrs. Donjuan stated WJH FL, LLC is requesting a variance for the property located at 966 Lera 

Lane. This will allow the current setbacks to the residence and allow the ability to transfer 
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ownership of the residence. A variance is needed for the front setback only which is currently 20 

feet 4 inches. All other yard setbacks have been met.  There have been at least five other variances 

granted in this subdivision in previous years. Corey Morgan, Century Complete, stated the home 

was pulled forward to preserve trees on the property and that approval was received prior to making 

the adjustment. Mrs. Donjuan stated there was some miscommunication with the County regarding 

the approval. Mr. Morris stated that the County needs to be informed of the City's setback 

requirements. Mrs. Tanner stated there is a new County building inspector, and he has been notified 

that any future changes must receive City approval first. Discussion ensued. 

 

A motion was made by Mr. Morris and seconded by Mr. Kent to approve a Variance – 966 

Lera Lane – WJH FL, LLC. The motion passed with four (4) ayes and zero (0) nayes. Mrs. 

Owens abstained due to the property owner being a client. 

 

2) Request for a Development Order and a Variance – Corner of Watts Avenue and 7th Street – 

Serene Life Beer Garden. 

 

Mrs. Donjuan stated Serene Life Beer Garden is requesting a Development Order and a Variance 

for alcoholic beverages for the property located on the corner of Watts Avenue and 7th Street. The 

proposed development will be an entertainment establishment and has been reviewed by the City's 

planning firm Kimley Horn. It meets all standards for use allowed, density and intensity, and design 

standards for Chapter 44 – Zoning. The variance will allow alcoholic beverage sales for the property 

which is located less than 500 feet of any residence. Mrs. Donjuan stated this will also include one 

sign for the property. Elissa Pettis, Tri-State Companies, LLC, stated the development will include 

lounge, picnic and stage areas. Anthony Thompson, Serene Life Beer Garden, stated the goal is to 

have a family-friendly space with non-alcoholic beverages.  

 

Mrs. Rena Harrell, 1610 Coy Drive, stated she owns the property on the north side and is concerned 

about parking and the possible abuse of it. My buildings have private parking and I am concerned 

about the parking lot getting damaged if used or trash being thrown out. 

 

Rhonda Haddock, 774 Main Street, stated she is opposed to the development due to it destroying 

the peace we currently enjoy. It is inconsistent with residential and there will be more noise. I am 

also concerned with traffic and safety with the one way alley, congestion and kids walking. 

 

John Calvary, 746 3rd Street, stated the neighborhood is a safe place for children to play and this is 

a threat to safety. I urge you to prioritize safety in this residential area. The location is not suitable. 

I do not discourage growth, but not in our residential area. 

 

Mr. Thompson stated he understands the concerns, but it will basically be a backyard for people to 

come with their families. It will not encroach on your space and it will be respectful. Ms. McCall 

stated the variance is for selling alcohol. Mr. Thompson stated the City's code requires non-

alcoholic beverages to be approved. Discussion ensued. 

 

A motion was made by Mr. Morris and seconded by Mr. Ridley to approve a Development 

Order and A Variance – Corner of Watts Avenue and 7th Street – Serene Life Beer Garden. 

The motion passed with three (3) ayes and two (2) nayes, with Commission Members Wanda 

Owens and Holland Kent being opposed. 

 

Susanna Curlett, 781 Main Street, stated she looks forward to bringing more people and families 

into Chipley. 
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G. Other Business. 

 

 The Commission discussed the need to establish a time limit for approved construction projects that 

have not commenced. 

 

Mr. Lancaster noted that several construction approvals have been granted, but work has not yet begun. 

He suggested that a formal time limit should be established. Mrs. Donjuan stated that county permits 

are valid for 12 months, with the option to request an extension.  

 

Mr. Morris stated that applicants are not moving forward on approved projects and emphasized the 

need to establish a timeline, after which applicants would be required to return for an extension. Mrs. 

Tanner stated this has been an ongoing topic of discussion and staff is reviewing the code to determine 

whether it needs to be changed. Any proposed changes would be presented to the Planning & Zoning 

Commission and then to Council for consideration and approval. Mrs. Donjuan is reaching out to other 

cities and will draw up any changes for review. Discussion ensued.  

 

    

H. Adjourn. The meeting was adjourned at 4:00 p.m.  

 

 

 

 

 

Presented by: ____________________________________  _____________________________ 

  Sherry Snell      Mr. Thomas Lancaster 

City Clerk      Chairman 
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CITY OF CHIPLEY 

STAFF REPORT 

SUBJECT: Request for a Variance - Chipola Area Habitat for Humanity - Corner of Pecan Street & 
4th Avenue

MEETING DATE                  PREPARED BY   
Thursday, April 7, 2026 Tamara Donjuan, Planning & Zoning Officer 

SUMMARY  
Chipola Area Habitat for Humanity requests a variance for the signage for property located at the corner of 
Pecan Street and 4th Avenue. The proposed variance will allow signage to be placed in the right of way. The 
right of way is seventy (70)  feet on Pecan Street and fifty (50) feet on 4th Avenue. The applicant is requesting 
placement of signage approximately  twenty-two (22) feet encroached into the right of way, diagonally 
between 4th Avenue and Pecan Street. The signage placement would be between the property line and a fire 
hydrant. Installing proper signage for the Chipley Heights subdivision offers essential benefits, including 
improved navigation for emergency services, easier location for visitors/deliveries and creates community 
identity. Strategically placing the signage will ensure clear identification without causing traffic 
obstructions, enhancing safety and visibility. 

City of Chipley’s Code of Ordinances reviewed are listed below. 

ARTICLE VI. - DISTRICT REGULATIONS 

Sec. 44-150. - Residential land use districts. 
Yard setback: 

(i) Front: 30 feet. 
(ii)  Side: Ten feet. 
(iii)  Rear: 20 feet, principal building. 

ARTICLE XI. - VARIANCES 

Sec. 44-293. - Hearing on petition. 
(b) In considering variances to the land development code, the city council shall, before making a 

decision in a specific case, first determine: 
(1)  That the proposed variation does not constitute a change in the districts shown on the zoning 

map: 
(2)  That the proposed variation will not significantly increase congestion in the public streets nor 

impair the public safety: 
(3)  That the proposed variation will not impair the established values of property in the 

surrounding area: 
(4)  That special conditions and circumstances exist which are peculiar to the land, structure or 

building involved and which are not applicable to other lands, structures or buildings in the 
same zoning district: 

(5)  That the special conditions and circumstances do not result from the actions of the applicant; 
(6)  That granting the variance requested will not confer on the applicant any special privilege that 

is denied by the Code to other lands, buildings or structures in the same zoning district: 
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(7)  That literal interpretation of the provisions of the Code would deprive the applicant of rights 
commonly enjoyed by others in the same zoning district under the terms of the Code and would 
work unnecessary and undue hardship on the applicant: 

(8)  That the variance granted is the minimum variance that will make possible the reasonable use 
of the land, building or structure: 

(9)  That the grant of the variance will be in harmony with the general intent and purpose of the 
Code and that such variance will not be injurious to the area involved or otherwise detrimental 
to the public welfare: 

The notice of hearing was sent via certified mail on March 12, 2026, to thirty-six (36) property owners 
located within 300 feet of the property requesting the variance, at the corner of Pecan Street and 4th Avenue. 
To date, eighteen (18) recipients have signed for the certified mail, and one notice has been returned. 

According to FEMA National Flood Hazard Layer data maps approximately 100% of the property is in 
Flood Zone "X", which is an area of minimal flood hazard.  

The City Council will meet April 14, 2026, at 5:00 p.m. to review the recommendation. 

RECOMMENDATION  
City Staff recommend approval of the proposed variance for signage placement, due to limited frontage for 
code-compliant signage. 

ATTACHMENTS  
 Variance packet with supporting documents. 
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Variance Application Review – Corner of Pecan Street and 4th Avenue 

We performed a review of the request for variance for an exception to signage requirements. The 
property is located at the corner of Pecan Street and 4th Avenue, Chipley, Florida. The purpose of 
the review is to identify whether the proposed placement of the signage is consistent with Article 
XI – Variances of the City of Chipley Code of Ordinances.  

Variance Application Requirements 
Article XI – Variances 

Pursuant to Sec. 44-289 the applicant submitted a variance application on January 28, 

2026. This was reviewed against the requirements listed in Sec. 44-290.  

Pursuant to Sec. 44-290, the petition for a variance to the land development code shall be 

evaluated based on the below determinations: 

(1) That the proposed variation does not constitute a change in the districts shown on 

the zoning map: 

No zoning district will be changed with this variance. 

(2) That the proposed variation will not significantly increase congestion in the public 

streets nor impair the public safety: 

There will be no increased congestion or public safety concerns with this variance. 

(3) That the proposed variation will not impair the established values of property in the 

surrounding area: 

Property values will not be impaired by this variance. 

(4) That special conditions and circumstances exist which are peculiar to the land, 

structure or building involved and which are not applicable to other lands, structures, 

or buildings in the same zoning district: 

The special condition of the signage is that the signage will be encroached into the right 

of way approximately (22) twenty-two feet. Signage will be placed (10) ten feet behind 

fire hydrant. Placement of the signage would be between the property line and fire 

hydrant. Signage would be approximately (42) forty-two square feet in size. Materials for 

1442 Jackson Avenue 
Post 0ffice Box 1007 

Chipley, Florida 32428 
Phone: (850) 638-6350
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the sign will be stucco over foam with thin metal signboard on one side with vinyl lettering. 

The City of Chipley Land Development Code does not provide requirements for or 

exceptions to the code as it relates to signage placement. 

(5) That the special conditions and circumstances do not result from the actions of the applicant: 

The applicant is aware that the signage placement is prohibited according to City of 

Chipley’s Code of Ordinance, Chapter 30, Sec. 30-3 Prohibited signs. It shall be 

unlawful to erect, cause to be erected, maintain, or cause to be maintained any sign 

not expressly authorized by or exempted from this chapter. The following signs are 

expressly prohibited: (17) Signs erected on public property, or on private property 

(such as private utility poles) located on public property, other than signs erected by 

a public authority for public purposes and signs authorized in writing pursuant to F.S. 

§ 337.407 and is requesting a variance due to the unique physical hardship to the 

limited frontage for placement of signage for Chipley Height’s Subdivision. 

(6) That granting the variance requested will not confer on the applicant any special 

privilege that is denied by the Code to other lands, buildings, or structures in the same 

zoning district: 

No special privileges will be granted to this applicant. The request is necessitated by 

unique, pre-existing physical characteristics of the land—such as limited frontage that 

make it impossible to place code-compliant signage. Placement of the signage would be 

between the property line and fire hydrant. Signage would be approximately (42) forty-two 

square feet in size. 

(7) That literal interpretation of the provisions of the Code would deprive the applicant of 

rights commonly enjoyed by others in the same zoning district under the terms of the Code 

and would work unnecessary and undue hardship on the applicant: 

The unique physical hardship is due to limited frontage that makes it impossible to place 

code-compliant signage.  

(8) That the variance granted is the minimum variance that will make possible the 

reasonable use of the land, building, or structure: 

Due to the limited frontage the request is for the minimum area required for safe 

identification and does not represent a special privilege. 

(9) That the grant of the variance will be in harmony with the general intent and purpose of 

the Code and that such variance will not be injurious to the area involved or otherwise 

detrimental to the public welfare:

Granting the variance will not be injurious to the area involved or otherwise detrimental 

to the public welfare. The placement of the signage will not be a sight-distance hazard for 
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drivers.

Prepared By:  Tamara Donjuan 
Final Review:  03/31/2026 
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You are invited to a Zoom webinar! 

When: April 7, 2026 03:00 PM Central Time (US and Canada) 

Topic:  Planning & Zoning Commission Meeting 

 

Join from PC, Mac, iPad, or Android: 

https://us02web.zoom.us/j/87909827296 

 

Phone one-tap: 

+13092053325,,87909827296# US 

+13126266799,,87909827296# US (Chicago) 

 

Join via audio: 

+1 309 205 3325 US 

+1 312 626 6799 US (Chicago) 

+1 646 558 8656 US (New York) 

+1 646 931 3860 US 

+1 301 715 8592 US (Washington DC) 

+1 305 224 1968 US 

+1 564 217 2000 US 

+1 669 444 9171 US 

+1 669 900 9128 US (San Jose) 

+1 689 278 1000 US 

+1 719 359 4580 US 

+1 253 205 0468 US 

+1 253 215 8782 US (Tacoma) 

+1 346 248 7799 US (Houston) 

+1 360 209 5623 US 

+1 386 347 5053 US 

+1 507 473 4847 US 

Webinar ID: 879 0982 7296 
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