
 

 
City of Chipley 

City Council Meeting 
January 11, 2024 at 6:00 PM 

City Hall - 1442 Jackson Avenue, Chipley, FL 32428 

AGENDA 

A. CALL TO ORDER 

B. PRAYER AND PLEDGE 

C. APPROVAL OF AGENDA 

D. CITIZENS REQUEST 

The City of Chipley welcomes you to this meeting. This is time set aside for the Citizens of Chipley to 

address the City Council. This is not a question and answer period, it is not a political forum, nor is it 

a time for personal accusations and derogatory remarks to/or about city personnel. If you would like to 

address the City Council please raise your hand to speak, state your name and address for the record 

and limit your comments to no more than three (3) minutes per Florida Statute 286.0114. To ask a 

question via phone; dial *9 and wait to be recognized/unmuted. If you are attending via webinar, there 

will be an onscreen option to ask a question during the public comment portion of the meeting. Your 

participation is welcomed and appreciated. 

E. APPROVAL OF MINUTES 

1. Regular Council Meeting - December 12, 2023 

F. PRESENTATIONS 

1. Retirement Recognition for Floyd Aycock 

2. Presentation of the Chipley Christmas House Decoration Awards 

3. Presentation of the Christmas Parade Awards 

G. CONSENT AGENDA 

H. AGENDA ITEMS 

1. Ordinance No 980 (Public Hearing) – Amendment to Chapter 2 - Administration 

2. Resolution No. 24-12 - Florida Division of Emergency Management Hazard Mitigation Grant 

Program – Lift Station Generator Project - Agreement Modification 

3. Resolution No. 24-13 – Florida Department of Commerce Community Planning Technical 

Assistant Grant Agreement 
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 Any subject on the agenda, regardless of how stated, may be acted upon by the Council. The Council reserves the right to add 

other items to the agenda. Anyone desiring a verbatim transcript of the meeting must make personal arrangements as the City 

takes only summary minutes. Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 638-6350, at least 48 prior to the proceedings. 

 

4. Resolution No. 24-14 – Fiscal Year 2023-2024 Budget Amendment No. 1 

5. Award of Bid for Mongoven Building Demolition – Break-N-Ground, LLC 

6. Employee Classification Document – Change 

7. Special Event Application – Rogers Insurance Agency, Inc. 

8. Letter of Resignation - Kristin Martin 

9. Garden Club of Chipley – Arbor Day Tree Planting 

10. Division of Historical Resources Grant – Historical Society - Proposal for Engineering Services - 

Baker Design Build 

11. Special Event Application – Community Easter Egg Hunt 

I. OTHER BUSINESS 

J. ADJOURN 

K. ZOOM 

1. ZOOM Information 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Ordinance No 980 (Public Hearing) – Amendment to Chapter 2 - Administration 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

SUMMARY                                                                                                                                                                                                                  
This Ordinance, if approved, will approve an Amendment to Chapter 2 – Administration to include 

additional staff and separation of duties. This will allow for the City Clerk position and the Finance Director 

position to be two separate positions, which will allow for long-term success for the City’s Administration. 

 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Ordinance No. 980. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Ordinance No. 980. 
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ORDINANCE NO. 980 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CHIPLEY, 
FLORIDA AMENDING CHAPTER 2, ADMINISTRATION, ARTICLE III. 
OFFICERS AND EMPLOYEES; AND ARTICLE IV. FINANCES OF THE 
CODE OF ORDINANCES; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR CONFLICTS; AND PROVIDING FOR AN EFFECTIVE 
DATE. 

WHEREAS, pursuant to Article VIII of the Constitution of the State of Florida and 
Chapter 166, Florida Statutes, the City Council of the City of Chipley is vested with the authority 
to adopt this Ordinance; and 

WHEREAS, the city has grown over the years and in order to continue with exceptional 
coverage and success in all areas of administration, there is a need to amend the current code to 
include additional staff to ensure the long-term success of the City's Administration. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
CHIPLEY, FLORIDA, AS FOLLOWS: 
 
Section 1. Chapter 2, Article III. Officers and Employees of the Code of the City of Chipley is 
hereby amended, as follows (additions are shown by underline and deletions are shown by 
strikethrough): 

ARTICLE III. OFFICERS AND EMPLOYEES

Sec. 2-63. Officers enumerated. 

Elected officers of the city are the five members of the city council. A mayor and a mayor 
pro tem are appointed from among its members by the city council on an annual basis. 
Appointed officers of the city are the city administrator, assistant city administrator, city clerk, 
finance director, chief of police, fire chief, public works director, recreation director, water 
utilities department director, and city attorney. The city council shall appoint the city 
administrator and city attorney. The city administrator shall nominate all other appointed 
officials for confirmation by the city council.  

Sec. 2-64. City administrator. 

There shall be a city administrator who shall be the chief administrative officer of the city. 
The administrator shall be appointed by a majority vote of the council and shall be responsible 
for the administration of all city affairs placed in the administrator's charge by the council. 
The city council shall have power to remove the city administrator pursuant to the personnel 
policies of the city at any time by a majority vote of the council, or, in the event of an 
employment agreement between the parties, removal shall occur pursuant to the terms of said 
agreement. The city administrator shall have the following responsibilities and duties:  

(1) Nominate for appointment and, when deemed necessary for the good of the service, 
suspend or remove all city department heads provided for by this article, subject to 
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the confirmation of the city council. Department heads shall then have the authority 
to appoint, remove, or suspend all employees in the department heads' respective 
departments pursuant to adopted personnel policies.  

(2) Direct and supervise the administration of all departments, offices, and agencies of 
the city, except as otherwise provided by this article or by law.  

(3) Attend all city council meetings and have the right to take part in discussion, but 
may not vote.  

(4) See that all laws, provisions of this Code, and acts of the city council, subject to 
enforcement by the city administrator or by officers subject to the city 
administrator's direction and supervision, are faithfully executed.  

(5) Prepare and submit the annual budget and capital improvements program to the city 
council.  

(6) Submit to the city council and make available to the public a complete report on 
the finances and administrative activities of the city as of the end of each fiscal year.  

(7) Make other such reports as the city council may require concerning the operations 
of all city departments, offices and agencies subject to the administrator's direction 
and supervision.  

(8) Keep the city council fully advised as to the status of overall personnel, operational, 
and financial activities of the city, and make such recommendations to the city 
council concerning the affairs of the city.  

(9) Perform such other duties as directed and required by the city council.  

Sec. 2-65. Assistant city administrator. 

The city administrator shall nominate an assistant city administrator for confirmation by 
the city council. In the absence of the city administrator, the assistant city administrator shall 
have the same responsibilities and duties as assigned by the city council to the city 
administrator.  This position shall be a dual  position with one of the other  appointed officers 
of the city,

Sec. 2-66. City clerk. 

The city administrator shall nominate a city clerk for confirmation by the city council. The 
clerk shall attend all meetings of the council, planning & zoning commission, code 
enforcement hearings, and recreation committee meetings, keep a correct record of all council 
proceedings, and shall record and attest all ordinances and resolutions for publication, shall 
draw and sign vouchers upon the depositories, and keep a true and correct account of the 
same. The city clerk shall serve as the city treasurer, purchasing officer, elections officer, 
custodian of public records, occupational licensing officer, and perform all other duties and 
functions as directed by the city administrator or by resolution of the city council. The clerk 
shall provide such bond as the city council may fix for the faithful performance and discharge 
of duties.  
Sec. 2-67. Finance director. 
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The finance director shall serve as the city chief financial officer, purchasing officer, 

business tax occupational licensing officer. The finance director shall draw and sign vouchers 
upon the depositories and keep a true and correct account of the same. The finance director 
monitors the City budget and administers payroll, accounts payable, accounts receivable, and 
grants accounting system. Assists in the preparation of the annual budget. Coordinates and 
assists auditors with investigation and verification of budget data and records.  

Sec. 2-678. City attorney. 

There shall be appointed by the council a city attorney. Compensation shall be as agreed 
upon between the attorney and the city council. In addition, the city attorney shall receive 
such additional fees for services rendered as agreed upon by the city council. The attorney 
shall:  

(1) Serve as the legal advisor for the city and all of its officers in all matters relating to 
the officers' official powers and duties.  

(2) Prepare and/or review all ordinances, resolutions, contracts, bonds and other 
written instruments in which the municipality is concerned and endorse on each the 
attorney's approval of the form, language, and execution thereof.  

(3) When requested by the council, prosecute or defend, for and on behalf of the city, 
all complaints, suits and controversies in which the city is a party, before any court 
or other legally constituted tribunal.  

(4) Attend all meetings of the city council.  
(5) Render opinions and/or reports on legal matters affecting the city as the council 

may direct.  

Sec. 2-689. Personnel system. 

All appointments and promotions of city officials and employees, except those specifically 
exempted by ordinance, shall be made pursuant to the city's adopted personnel classification 
system. The council may, from time to time, by ordinance or resolution, change the personnel 
policies and rules of the city.  

Section 2. Chapter 2, Article IV. Finances of the Code of the City of Chipley is hereby amended, 
as follows (additions are shown by underline and deletions are shown by strikethrough): 

Article IV. Finances.

Sec. 2-95. Issuance of city checks. 

All checks issued by the city in payment of claims, accounts, and obligations owed by the 
city shall be approved and signed by the city administrator, or in the city administrator's 
absence, shall be approved and signed by the assistant city administrator, finance director city 
clerk or the mayor. The approval of such checks by the city administrator may be indicated 
by the approval of the payroll journals or cash disbursement journals. Only the checks of the 
city so approved and executed shall be obligations of the city, provided that in the absence of 
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written notice by any official of the city to the depository of the city as to any particularly 
described check of the city to the effect that such check was not so approved and executed, 
no responsibility shall be charged to such depository with respect to whether or not any of the 
checks so issued and presented for payment were approved and executed in the manner 
required by this section.  

Sec. 2-96. Disposition of revenues received. 

All revenue received as proceeds from the sale of revenue certificates, or as rates, fees, 
rentals, and other revenues, shall be held and applied as provided by the state regulations. The 
city council may, in the resolution authorizing the issuance of certificates or in the trust 
indenture, provide for payment of the proceeds of the sale of the certificates and sufficient of 
the rates, revenues, rentals and other revenues received for the requirements of the sinking 
fund, to any individuals who or to any bank or trust company which shall act as trustees of 
such funds, and hold and apply the same to the purposes hereof, subject to such state 
regulations and as such resolution or trust indenture may provide.  

Sec. 2-97. Contracts, general; validity. 

No contract made by the mayor, city council, or any appointed city official shall be binding 
on the city unless the same is made in open session of the council at a regular or special 
meeting.  

Sec. 2-98. When public bids are required. 

No contract shall be made by the city for any material or the furnishing to the city of any 
work, labor, or services, when the amount to be paid thereof exceeds $15,000.00$10,000.00 
with city administrator approval or $35,000.00$25,000.00 with city council approval, unless 
notice is first published in at least two weekly issues of a newspaper of general circulation 
within the city calling for bids for the sale or furnishing to the city of such material, work, 
labor, or services. In each case, the bid which is the lowest and/or most advantageous to the 
city will be accepted. This is not construed to mean that the lowest bid will be the most 
advantageous. All other requests for materials or the furnishing to the city of any work, labor, 
or services will be made pursuant to the purchasing policies adopted by resolution of the city 
council.  

Sec. 2-99. Payment of claims; order required. 

The finance director city clerk shall not be authorized to pay on any contract or debt made 
by the city or for any claim against the city unless an order is made for such payment by the 
city council in open session. Such order shall appear in the minutes of the meeting.  

Sec. 2-100. Redevelopment trust fund. 

The purpose of this section is to establish and fund a redevelopment trust fund according 
to the purposes and directives of the state statutes and with the overall redevelopment plan of 
the city. A trust fund is hereby created, established and funded according to the guidelines 
and regulations of the state statutes, which references are hereby adopted by the city.  
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Section 3. Severability. It is declared to be the intent of the City Council that, if any section, subsection, 
sentence, clause, phrase, or portion of this ordinance is for any reason held invalid or unconstitutional by 
a court of competent jurisdiction, such portion shall be deemed a separate, distinct and independent 
provision, and such holding shall not affect the validity of the remaining portions thereof. 

Section 4. Conflicts. This action supersedes all codes and ordinances of the City, or parts of, in conflict 
with this ordinance, to the extent of the conflict. The provisions of the Code of Ordinances of the City of 
Chipley shall be amended to include the foregoing, with the Chapter and Section number as indicated 
above. 
 

Section 5. Effective Date. This ordinance shall become effective immediately upon its passage and 
adoption. 

INTRODUCED on first reading in the City Council on December 12, 2023. 
          
PASSED after second reading by the City Council on January 9, 2024. 
          

CITY OF CHIPLEY, FLORIDA 
  
 
ATTEST:                                                                  _____________________________ 
                                                                                 By its Mayor, Tracy Andrews 
 
______________________________ 
By the City Clerk, Patrice Tanner 
  
 
APPROVED AS TO FORM: 
 
  
_______________________________ 
Michelle Blankenship Jordan 
City Attorney 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-12 - Florida Division of Emergency Management Hazard 

Mitigation Grant Program – Lift Station Generator Project - Agreement Modification 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This resolution, if approved, will approve an agreement modification to the Florida Division of 

Emergency Management Hazard Mitigation Grant Program – Lift Station Generator Project to extend the 

expiration date to July 31, 2024. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-12. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-12. 

2. Division of Emergency Management, Modification to Subgrant Agreement No. H0767. 
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RESOLUTION NO. 24-12 

 

 

A RESOLUTION APPROVING AN AGREEMENT IDENTIFIED AS THE 

STATE OF FLORIDA DIVISION OF EMERGENCY MANAGEMENT, 

HAZARD MITIGATION GRANT PROGRAM (CFDA NO. 97.039), 

BETWEEN THE FLORIDA DIVISION OF EMERGENCY 

MANAGEMENT “DIVISION” AND THE CITY OF CHIPLEY, FLORIDA 

“SUB-RECIPIENT”. 

 

 

WHEREAS, the Division and the Sub-Recipient have entered into the Agreement, pursuant to 

which the Division has provided a subgrant to the Sub-Recipient under the Hazard Mitigation 

Grant Program of $117,520.00, in Federal Funds; and 

 

WHEREAS, the Division and the Sub-Recipient intend to modify the Agreement; and 

 

WHEREAS, the Agreement expires on January 31, 2024; and 

 

WHEREAS, the Division and the Sub-Recipient intend to reinstate and extend the terms of the 

Agreement. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF CHIPLEY, FLORIDA, THAT: 
 

1. The modified Agreement shall begin February 7, 2022 and shall end July 31, 2024, unless 

terminated earlier in accordance with the provisions of the Agreement. 

 

2. The City of Chipley hereby approves the Florida Division of Emergency Management 

Hazard Mitigation Grant Program Agreement modification. 

 

3. A certified copy of this Resolution be forwarded to the Florida Division of emergency 

Management, along with the executed Agreement. 

 

PASSED AND ADOPTED by the City Council of the City of Chipley, Florida on this 9th day 

of January, 2024. 

  

       CITY OF CHIPLEY 

 

ATTEST: 

 

             

       Tracy L. Andrews, Mayor  

 

_________________________________ 

Patrice A. Tanner, 

Assistant City Administrator/City Clerk 
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Contract Number: H0767  

Project Number: 4399-122-R  
 

MODIFICATION TO SUBGRANT AGREEMENT BETWEEN 
THE DIVISION OF EMERGENCY MANAGEMENT AND 

CITY OF CHIPLEY 
________________________________ 

 

This Modification Number One made and entered into by and between the State of Florida, 
Division of Emergency Management ("the Division”), and City of Chipley ("the Sub-Recipient") to modify 
Contract Number H0767, dated, February 7, 2022 ("the Agreement"). 

 
WHEREAS, the Division and the Sub-Recipient have entered into the Agreement, pursuant to 

which the Division has provided a subgrant to the Sub-Recipient under the Hazard Mitigation Grant 
Program of $117,520.00, in Federal Funds; and 

 
WHEREAS, the Division and the Sub-Recipient intend to modify the Agreement; and 
 
WHEREAS, the Agreement expired on January 31, 2024; and 
 
WHEREAS, the Division and the Sub-Recipient intend to reinstate and extend the terms of the 

Agreement. 
 
NOW, THEREFORE, in consideration of the mutual promises of the parties contained herein, the 

parties agree as follows: 
 

1. The Agreement is hereby reinstated and extended as though it had never expired. 
 

2. Paragraph 8 of the Agreement is hereby amended to read as follows: 
(8) PERIOD OF AGREEMENT  

This Agreement shall begin February 7, 2022 and shall end July 31, 2024, unless terminated 
earlier in accordance with the provisions of Paragraph (17) of this Agreement. 

 
3. The Budget and Scope of Work, Attachment A to the Agreement, are hereby modified as set forth 

in 1st Revision Attachment A to this Modification, a copy of which is attached hereto and 
incorporated herein by reference. 
 

4. All provisions of the Agreement being modified and any attachments in conflict with this 
Modification shall be and are hereby changed to conform with this Modification, effective on the 
date of execution of this Modification by both parties.  
 

5. All provisions not in conflict with this Modification remain in full force and effect, and are to be 
performed at the level specified in the Agreement. 
 

6. Quarterly Reports are due to the Division no later than 15 days after the end of each quarter of 
the program year and shall be sent each quarter until submission of the administrative close-out 
report.  The ending dates for each quarter of the program year are March 31, June 30, 
September 30 and December 31. 
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IN WITNESS WHEREOF, the parties hereto have executed this Modification as of the dates set 
out below. 

 
 
SUB-RECIPIENT: CITY OF CHIPLEY_______________ 
 

By:        
 

Name and Title:       
 

Date:        
 
 
 
 
STATE OF FLORIDA  
DIVISION OF EMERGENCY MANAGEMENT  
 

By:        
 

Name and Title:   Kevin Guthrie, Director   
 

Date:        
  

Tracy L. Andrews, Mayor

01/09/2024
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Attachment A 
(1st Revision) 

Budget and Scope of Work 
 

STATEMENT OF PURPOSE: 

The purpose of this Scope of Work is to provide protection to two (2) wastewater lift stations, in Chipley, 
Washington County, Florida, funded through the Hazard Mitigation Grant Program (HMGP) DR-4399-122-
R, as approved by the Florida Division of Emergency Management (Division) and the Federal Emergency 
Management Agency (FEMA).  The project is for the purchase and installation of an emergency system to 
reduce and/or mitigate the damage that might otherwise occur from severe weather or other hazards.   

The Sub-Recipient, City of Chipley, agrees to administer and complete the project per scope of work as 
submitted by the Sub-Recipient and subsequently approved by the Division and FEMA.  The Sub-Recipient 
shall complete the work in accordance with all applicable Federal, State and Local Laws, Regulations, and 
Codes.   

PROJECT OVERVIEW: 

As a Hazard Mitigation Grant Program (HMGP) project, the Sub-Recipient shall provide backup power to 
two (2) wastewater lift stations, located in Chipley, Florida 32428.   

The HMGP project shall provide protection by purchasing and installing two (2) 40kW permanent 
generators, one at each site, or generators of an adequate size determined by the vendor and/or electrical 
engineer during the bidding process.  These facilities are considered critical for continued access and to 
prevent sanitary sewer overflows in the event of an outage.  The generators are to be powered by natural 
gas and connected to the city natural gas system.  The generators shall be installed with all accessories 
necessary for their operation.   

The generator(s) shall be protected against a 500-year flood event by implementing specific activities or by 
locating the generator(s) outside the Special Flood Hazard Area (SFHA) and shall be protected against 
wind with a rated enclosure based on its location requirements.  Activities shall be completed in strict 
compliance with Federal, State and Local Rules and Regulations.   

Project Locations:  

ID# Lift Station Location Coordinates 
1) John Teal 1286 Morris Avenue, Chipley, FL 32428 (30.792996, -85.540398) 
2) Vo-Tech 756 West Boulevard, Chipley, FL 32428 (30.774907, -85.551420) 

 

TASKS & DELIVERABLES: 

A) Tasks: 
1) The Sub-Recipient shall procure the services of a qualified and licensed Florida contractor and execute 

a contract with the selected bidder to complete the scope of work as approved by the Division and 
FEMA.  The Sub-Recipient shall select the qualified, licensed Florida contractor in accordance with the 
Sub-Recipient’s procurement policy as well as all Federal and State Laws and Regulations.  All 
procurement activities shall contain sufficient source documentation and be in accordance with all 
applicable regulations.   

The Sub-Recipient shall be responsible for furnishing or contracting all labor, materials, equipment, 
tools, transportation and supervision and for performing all work per sealed engineering designs and 
construction plans presented to the Division by the Sub-Recipient and subsequently approved by the 
Division and FEMA.   

The Sub-Recipient and contractor shall be responsible for maintaining a safe and secure worksite for 
the duration of the work.  The contractor shall maintain all work staging areas in a neat and presentable 
condition.   
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The Sub-Recipient shall ensure that no contractors or subcontractors are debarred or suspended from 
participating in federally funded projects.   

The selected contractor shall have a current and valid occupational license/business tax receipt issued 
for the type of services being performed.   

The Sub-Recipient shall provide documentation demonstrating the results of the procurement process.  
This shall include a rationale for the method of procurement and selection of contract type, contractor 
selection and/or rejection and bid tabulation and listing, and the basis of contract price.   

The Sub-Recipient shall provide an executed “Debarment, Suspension, Ineligibility, Voluntary 
Exclusion Form” for each contractor and/or subcontractor performing services under this agreement.   

Executed contracts with contractors and/or subcontractors shall be provided to the Division by the Sub-
Recipient within 10 days of execution.   

The Sub-Recipient shall provide copies of professional licenses for contractors selected to perform 
services.  The Sub-Recipient shall provide a copy of a current and valid occupational license or 
business tax receipt issued for the type of services to be performed by the selected contractor.   

2) The Sub-Recipient shall monitor and manage the procurement and installation of all products in 
accordance with the HMGP application and associated documentation as presented to the Division by 
the Sub-Recipient and subsequently approved by the Division and FEMA.  The Sub-Recipient shall 
ensure that all applicable State, Local and Federal Laws and Regulations are followed and 
documented, as appropriate.   

The Sub-Recipient shall fully perform the approved project, as described in the application, in 
accordance with the approved scope of work indicated herein, the estimate of costs indicated herein, 
the allocation of funds indicated herein, and all applicable terms and conditions.  The Sub-Recipient 
shall not deviate from the approved project terms and conditions.   

Upon completion of the work, the Sub-Recipient shall schedule and participate in a final inspection of 
the completed project by the local municipal or county building department (official), or other approving 
official, as applicable.  The official shall inspect and certify that all installation was in accordance with 
the manufacturer’s specifications.  Any deficiencies found during this final inspection shall be corrected 
by the Sub-Recipient prior to Sub-Recipient’s submittal of the final inspection request to the Division.   

Upon completion of Task 2, the Sub-Recipient shall submit the following documents with sufficient 
supporting documentation and provide a summary of all contract scope of work and scope of work 
changes, if any.  Additional documentation shall include: 

a) Copy of permit(s), notice of commencement. 

b) Local Building Official Inspection Report and Final Approval. 

c) A copy of electrical designs, specifications and/or drawings elaborated to complete the scope.  

d) Signed and Sealed copy of the As-built plans, as applicable. 

e) Certified Letter of Completion, as applicable:  

1. Affirming that the project has been completed in conformance with the approved project 
drawings, specifications, and scope.  

2. Certifying Compliance with all applicable codes. 

f) All Product Specifications / Data Sheet(s) (technical standards) satisfying protection requirements 
on all products utilized. 

g) Verification letter or documentation showing the generator is protected to the 500-year (0.2% 
annual chance) flood elevation. This is only applicable to the John Teal Lift Station. 

h) Proof of compliance with Project Conditions and Requirements contained herein. 

3) During the course of this agreement, the Sub-Recipient shall submit requests for reimbursement.  
Adequate and complete source documentation shall be submitted to support all costs (federal share 
and local share) related to the project.  In some cases, all project activities may not be fully complete 
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prior to requesting reimbursement of costs incurred in completion of this scope of work; however, a 
partial reimbursement may be requested.   

The Sub-Recipient shall submit an Affidavit signed by the Sub-Recipient’s project personnel with each 
reimbursement request attesting to the completion of the work, that disbursements or payments were 
made in accordance with all agreement and regulatory conditions, and that reimbursement is due and 
has not been previously requested.   

The Sub-Recipient shall maintain accurate time records.  The Sub-Recipient shall ensure invoices are 
accurate and any contracted services were rendered within the terms and timelines of this agreement.  
All supporting documentation shall agree with the requested billing period.  All costs submitted for 
reimbursement shall contain adequate source documentation which may include but not be limited to 
cancelled checks, bank statements, Electronic Funds Transfer, paid bills and invoices, payrolls, time 
and attendance records, contract and subcontract award documents.   

Construction Expense:  The Sub-Recipient shall pre-audit bills, invoices, and/or charges submitted by 
the contractors and subcontractors and pay the contractors and subcontractors for approved bills, 
invoices, and/or charges.  Sub-Recipient shall ensure that all contractor/subcontractor bills, invoices, 
and/or charges are legitimate and clearly identify the activities being performed and associated costs.   

Sub-Recipient Management Costs (SRMC) expenditure must adhere to FEMA Policy #104-11-1 
HMGP Management Costs (Interim) signed November 14, 2018.  FEMA defines management costs 
as any: Indirect costs, Direct administrative costs, and other administrative expenses associated with 
a specific project.  Administrative costs are expenses incurred by a Sub-Recipient in managing and 
administering the federal award to ensure that federal, state requirements are met including: 
solicitation, development, review, and processing of sub-applications; delivery of technical assistance; 
quarterly progress and fiscal reporting; project monitoring; technical monitoring; compliance activities 
associated with federal procurement requirements; documentation of quality of work verification for 
quarterly reports and closeout; payment of claims; closeout review and liquidation; and records 
retention.   

Any activities that are directly related to a project are not eligible under management costs. For 
example, architectural, engineering, and design services are project costs and cannot be included 
under management costs.  Similarly, construction management activities that manage, coordinate, and 
supervise the construction process from project scoping to project completion are project costs.  These 
activities cannot be included under management costs.   

Due to Strategic Funds Management (SFM), SRMC Interim Policy requires management costs to be 
obligated in increments sufficient to cover Sub-Recipient needs, for no more than one year, unless 
contractual agreements require additional funding.  FEMA has established a threshold where annual 
increments will be applied to larger awards allowing smaller awards to be fully obligated.  Obligations 
will be handled by the size of the total subaward.   

The Sub-Recipient shall pre-audit all SRMC source documentation – personnel, fringe benefits, travel, 
equipment, supplies, contractual, and indirect costs.  A brief narrative is required to identify what the 
funds will be used for.  Documentation shall be detailed and clearly describe each approved task 
performed, hours devoted to each task, and the hourly rate charged including enough information to 
calculate the hourly rates based on payroll records.  Employee benefits and tasks shall be clearly 
shown on the Personnel Activity Form, and all Personnel or Contractual SRMC shall be invoiced 
separate from all other project costs.   

Project Management Expenses (only applies to disasters prior to August 1, 2017, all others adhere to 
FEMA Policy #104-11-1 for SRMC):  The Sub-Recipient shall pre-audit source documentation such as 
payroll records, project time sheets, attendance logs, etc.  Documentation shall be detailed information 
describing tasks performed, hours devoted to each task, and the hourly rate charged for each hour 
including enough information to calculate the hourly rates based on payroll records.  Employee benefits 
shall be clearly shown.   

The Division shall review all submitted requests for reimbursement for basic accuracy of information.  
Further, the Division shall ensure that no unauthorized work was completed prior to the approved 
project start date by verifying vendor and contractor invoices.  The Division shall verify that reported 
costs were incurred in the performance of eligible work, that the approved work was completed, and 
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that the mitigation measures are in compliance with the approved scope of work prior to processing 
any requests for reimbursement.   

Review and approval of any third-party in-kind services, if applicable, shall be conducted by the Division 
in coordination with the Sub-Recipient.  Quarterly Reports shall be submitted by the Sub-Recipient and 
received by the Division at the times provided in this agreement prior to the processing of any 
reimbursement.   

The Sub-Recipient shall submit to the Division requests for reimbursement of actual construction and 
managerial costs related to the project as identified in the project application, and plans.  The requests 
for reimbursement shall include: 

a) Contractor, subcontractor, and/or vendor invoices which clearly display dates of services 
performed, description of services performed, location of services performed, cost of services 
performed, name of service provider and any other pertinent information; 

b) Proof of payment from the Sub-Recipient to the contractor, subcontractor, and/or vendor for 
invoiced services; 

c) Clear identification of amount of costs being requested for reimbursement as well as costs being 
applied against the local match amount.   

The Sub-Recipient’s final request for reimbursement shall include the final construction project cost. 
Supporting documentation shall show that all contractors and subcontractors have been paid. 

B) Deliverables: 
Mitigation Activities consist of providing protection to two (2) wastewater lift stations in Chipley, Florida 
32428, by purchasing and installing two (2) 40kW permanent generators, one at each site, or 
generators of an adequate size determined by the vendor and/or electrical engineer during the bidding 
process.  The generators are to be powered by natural gas and connected to the city natural gas 
system.  The generators shall be installed with all accessories necessary for their operation.   

The generator(s) shall be protected against a 500-year flood event by implementing specific activities 
or by locating the generator(s) outside the SFHA and shall be protected against wind with a rated 
enclosure based on its location requirements.  Activities shall be completed in strict compliance with 
Federal, State and Local Rules and Regulations.   

Provided the Sub-Recipient performs in accordance with the Scope of Work outlined in this Agreement, 
the Division shall reimburse the Sub-Recipient based on the percentage of overall project completion.  

PROJECT CONDITIONS AND REQUIREMENTS: 

C) Engineering:  
1) The Sub-Recipient shall submit to the Division an official letter stating that the project is 100% complete 

and ready for the Division’s Final Inspection of the project. 

2) The Sub-Recipient shall provide a copy of the Notice of Commencement, and any local official 
Inspection Report and/or Final Approval, as applicable.  

3) The Sub-Recipient shall submit a final copy of the completed project’s As-built drawings and all 
necessary supporting documentation and provide a summary of all contract scope of work changes, 
as applicable. 

4) The Sub-Recipient shall submit a final copy of any electrical designs, specifications and/or drawings 
elaborated to complete the job.  

5) The Sub-Recipient shall submit a certified letter of completion from Engineer of Record, as applicable.  
The Sub-Recipient’s Engineer of Record shall provide a formal certificate or letter affirming that the 
project has been completed in conformance with the approved project drawings, specifications, scope, 
and applicable codes. 
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6) The Sub-Recipient shall submit all Product Specifications / Data Sheet(s) (technical standards) 
satisfying protection requirements on all products utilized. 

7) All installations shall be done in strict compliance with the Florida Building Code or Miami Dade 
Specifications.  All materials shall be certified to exceed the wind and impact standards of the current 
local codes.  

8) The Sub-Recipient shall follow all applicable State, Local and Federal Laws, Regulations and 
requirements, and obtain (before starting project work) and comply with all required permits and 
approvals.  Failure to obtain all appropriate Federal, State, and Local permits and clearances may 
jeopardize federal funding. 

D) Environmental: 
1) The Sub-Recipient shall follow all applicable state, local and federal laws, regulations and 

requirements, and obtain (before starting project work) and comply with all required permits and 
approvals.  Failure to obtain all appropriate federal, state, and local environmental permits and 
clearances may jeopardize federal funding.  If project is delayed for a year or more after the date of 
the categorical exclusion (CATEX), then coordination with and project review by regulatory agencies 
must be redone.   

2) Any change, addition or supplement to the approved mitigation measure or scope of work that alters 
the project (including other work not funded by FEMA but done substantially at the same time) shall 
require resubmission to the Division and FEMA for revaluation of compliance with the National 
Environmental Protection Act (NEPA) and Section 106 of the National Historic Preservation Act 
(NHPA) prior to initiation of any work.  Non-compliance with these requirements may jeopardize 
FEMA’s ability to fund this project.  A change in the scope of work shall be approved by the Division 
and FEMA in advance regardless of the budget implications. 

3) If any ground disturbance activities occur during construction, the Sub-Recipient shall monitor ground 
disturbance during construction, and if any potential archeological resources are discovered, shall 
immediately cease construction in that area and notify the Division and FEMA. 

4) The generator is supporting a critical action and must be protected to the 500-year (0.2% annual 
chance) flood elevation.  The Sub-Recipient must submit documentation to the State documenting 
which protective option they selected.  This is only applicable to the John Teal Lift Station.   

5) Construction vehicles and equipment used for this project shall be maintained in good working order 
to minimize pollutant emissions.  

E) Programmatic: 
1) The Sub-Recipient must notify the Division as soon as significant developments become known, such 

as delays or adverse conditions that might raise costs or delay completion, or favorable conditions 
allowing lower costs or earlier completion. 

2) The Division and FEMA shall approve a change in the scope of work in advance, regardless of the 
budget implementations. 

3) The Sub-Recipient must “obtain prior written approval for any budget revision which would result in a 
need for additional funds” [44 CFR 13(c)], from the Division and FEMA.   

4) Any extension of the Period of Performance shall be submitted to FEMA 60 days prior to the expiration 
date.  Therefore, any request for a Period of Performance Extension shall be in writing and submitted, 
along with substantiation of new expiration date and a new schedule of work, to the Division a minimum 
of seventy (70) days prior to the expiration date, for Division processing to FEMA. 

5) The Sub-Recipient must avoid duplication of benefits between the HMGP and any other form of 
assistance, as required by Section 312 of the Stafford Act, and further clarification in 44 CFR 206.191.  

6) A copy of the executed subcontract agreement must be forwarded to the Division within 10 days of 
execution. 
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7) Project approval is with the condition that the tasks, deliverables, and conditions be accomplished, and 
submitted 30 days prior to the Period of Performance date, for review and approval by the Division, for 
submittal to FEMA for Closeout.  

8) Special Condition required on implementation of project:   

a. EO 11988 Condition: The generator and electrical component are supporting a critical action and 
must be protected to the 500-year (0.2% annual chance) flood elevation.  The Sub-Recipient must 
submit documentation to the State and FEMA documenting compliance with this condition.  This 
is only applicable to the John Teal Lift Station.  Source of condition: Executive Order 11988 – 
Floodplains Monitoring Required: No  

9) Sub-Recipient Management Costs (SRMC), implemented under the Disaster Relief and Recovery Act 
of 2018 (DRRA), amended Section 324 of the Stafford Act, and the Hazard Mitigation Grant Program 
Management Costs (Interim) FEMA Policy 104-11-1, provides 100% federal funding under HMGP to 
Sub-Recipients to efficiently manage the grant and complete activities in a timely manner.   

a) SRMC must conform to 2 CFR Part 200, Subpart E, applicable program regulations, and Hazard 
Mitigation Assistance (HMA) Guidance (2015), ensuring costs are reasonable, allowable, allocable 
and necessary to the overall project.   

b) Funding is for approved indirect costs, direct administrative costs, and administrative expenses 
associated with this specific project and shall have adequate documentation.  

c) SRMC cannot exceed 5% of the total project costs awarded.  

d) SRMC is 100% federally funded and will be reimbursed based on actual costs incurred for each 
individual Request for Reimbursement (RFR) submitted with the required documentation. 

e) SRMC shall be reconciled against actual costs on a quarterly basis and annual basis. 

f) If the Final Project Reconciliation results in a reduction of total project costs, any resulting SRMC 
overpayment shall be reimbursed back to the State for return to FEMA prior to FEMA Closeout. 

This is FEMA project number 4399-122-R.  It is funded under HMGP, FEMA-4399-DR-FL and must adhere 
to all program guidelines established for the HMGP in accordance with the PAS Operational Agreement 
for Disaster 4399.   

FEMA awarded this project on October 12, 2021; this Agreement was executed on February 7, 2022; and 
the Period of Performance for this project shall end on July 31, 2024.   

F) FINANCIAL CONSEQUENCES: 
If the Sub-Recipient fails to comply with any term of the award, the Division shall take one or more of the 
following actions, as appropriate in the circumstances: 

1) Temporarily withhold cash payments pending correction of the deficiency by the Sub-Recipient; 

2) Disallow all or part of the cost of the activity or action not in compliance; 

3) Wholly or partly suspend or terminate the current award for the Sub-Recipient’s program; 

4) Withhold further awards for the program; or 

5) Take other remedies that may be legally available.  
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SCHEDULE OF WORK 

State Contracting:   4 Months 
Construction Plan/Technical Specifications:  2 Months 
Bidding / Local Procurement:  2 Months 
Permitting:  5 Months 
Construction / Installation:  8 Months 
Local Inspections / Compliance:  4 Months 
State Final Inspection / Compliance:  4 Months 
Closeout Compliance:  4 Months 
Total Period of Performance:  33 Months 

 

BUDGET 
Line Item Budget* 

 Project Cost Federal Cost Non-Federal Cost 
Materials: $65,000.00 $48,750.00 $16,250.00 
Labor: $40,000.00 $30,000.00 $10,000.00 
Fees: $41,900.00 $31,425.00 $10,475.00 
    
Initial Agreement Amount: $146,900.00 $110,175.00 $36,725.00 
***Contingency Funds: $0.00 $0.00 $0.00 
Project Total: $146,900.00 $110,175.00 $36,725.00 
****SRMC     
SRMC: $7,345.00 $7,345.00  

SRMC Total: $7,345.00 $7,345.00  

*Any line item amount in this Budget may be increased or decreased 10% or less, with the Division’s 
approval, without an amendment to this Agreement being required, so long as the overall amount of the 
funds obligated under this Agreement is not increased. 

*** This project has an estimated $0.00 in contingency funds.  Per FEMA Hazard Mitigation Assistance 
Guidance Part VI, D.3.4 – Contingency funds are not automatically available for use.  Prior to their release, 
contingency funds must be re-budgeted to another direct cost category and identified.  Post-award changes 
to the budget require prior written approval from the Division (FDEM).  The written request should 
demonstrate what unforeseen condition related to the project arose that required the use of contingency 
funds. 
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Project Management costs are included for this project in the amount of $0.00 

**** Sub-Recipient Management Costs (SRMC) are included for this project in the amount of 
$7,345.00 in Federal funding.  Per the Hazard Mitigation Grant Program Interim FEMA Policy 104-11-1, 
SRMC provides HMGP funding to Sub-Recipients to efficiently manage the grant and complete activities 
in a timely manner.  SRMC must conform to 2 CFR Part 200, Subpart E, ensuring costs are reasonable, 
allowable, allocable and necessary to the overall project.   

SRMC cannot exceed 5% of the approved total project costs awarded and shall be reimbursed at 5% for 
each Request for Reimbursement (RFR) submitted with the required documentation.   

If the Final Project Reconciliation results in a reduction of total project costs, any resulting SRMC 
overpayment shall be reimbursed back to the State for return to FEMA prior to FEMA Closeout.  

 

 
Funding Summary Totals 

Federal Share:  $110,175.00 (75.00%) 
Non-Federal Share:  $36,725.00 (25.00%) 
Total Project Cost:  $146,900.00 (100.00%) 
    
SRMC (100% Federal)  $7,345.00  
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-13 – Florida Department of Commerce Community Planning 

Technical Assistant Grant Agreement 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This resolution, if approved, will approve a Community Planning Technical Assistance Grant Agreement 

with the Florida Department of Commerce to prepare a Downtown Redevelopment Master Plan for the 

CRA District in the amount of $50,000.00. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-13. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-13. 

2. Community Planning Technical Assistance Grant Agreement. 
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RESOLUTION NO. 24-13 

 

 

A RESOLUTION APPROVING AN AGREEMENT IDENTIFIED AS THE 

FLORIDA DEPARTMENT OF COMMERCE, COMMUNITY PLANNING 

TECHNICAL ASSISTANCE GRANT (CSFA NO. 40.024), BETWEEN THE 

FLORIDA DEPARTMENT OF COMMERCE AND THE CITY OF 

CHIPLEY, FLORIDA. 

 

 

WHEREAS, the Florida Department of Commerce, hereinafter referred to as ”Commerce” has 

approved the Community Planning Technical Assistance Grant Agreement for the City of 

Chipley, hereinafter referred to as the “Grantee”; and 

 

WHEREAS, this funding will allow the City of Chipley to prepare a Downtown Redevelopment 

Master Plan for the area located in the City of Chipley Community Redevelopment Agency 

District; and 

 

WHEREAS, the Master Plan shall provide a unified direction to achieve the City’s economic 

and livable community goals. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF CHIPLEY, FLORIDA, THAT: 
 

1.     The City of Chipley hereby approves the Florida Department of Commerce, Community 

Planning Technical Assistance Grant Agreement in the amount of $50,000.00, with an 

agreement end date of June 30, 2024. 

 

2. A certified copy of this Resolution be forwarded to the Florida Department of Commerce, 

along with the executed Agreement. 

 

PASSED AND ADOPTED by the City Council of the City of Chipley, Florida on this 9th day 

of January, 2024. 

  

       CITY OF CHIPLEY 

 

ATTEST: 

 

             

       Tracy L. Andrews, Mayor  

 

_________________________________ 

Patrice A. Tanner, 

Assistant City Administrator/City Clerk 
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 Agreement #P0501 
 

  
Rev. 5/19/21 

Page 1 of 42 

 
COMMUNITY PLANNING TECHNICAL ASSISTANCE 

GRANT AGREEMENT 
STATE OF FLORIDA 

DEPARTMENT OF COMMERCE 
 
 
THIS GRANT AGREEMENT (“Agreement”) is made and entered into by and between the State of Florida, 
Department of Commerce (“Commerce”), and the City of Chipley, Florida (“Grantee”).  Commerce and 
Grantee are sometimes referred to herein individually as a “Party” and collectively as “the Parties.”  
 
  WHEREAS, Commerce has the authority to enter into this Agreement and distribute State of 
Florida funds (“Award Funds”) in the amount and manner set forth in this Agreement and in the following 
Attachments incorporated herein as an integral part of this Agreement: 
 

 Attachment 1: Scope of Work 

 Attachment 1-A: Invoice:  Grantee’s Subcontractor(s) (Contractual Services) 

 Attachment 1-B: Invoice: Grantee’s Employee(s) 

 Attachment 1-C: Invoice: Combination of Grantee’s Subcontractor(s) and Grantee’s 
Employee(s) 

 Attachment 1-D: Grant Agreement Final Closeout Form 

 Attachment 1-E: SERA Access Authorization Form (form provided after execution of this 
agreement) 

 Attachment 2 and Exhibit 1 to Attachment 2: Audit Requirements  

 Attachment 3: Audit Compliance Certification  
   
  WHEREAS, the Agreement and its aforementioned Attachments are hereinafter collectively 
referred to as the “Agreement”, and if any inconsistencies or conflict between the language of this 
Agreement and its Attachments arise, then the language of the Attachments shall control, but only to the 
extent of the conflict or inconsistency; 
 
  WHEREAS, Grantee hereby represents and warrants that Grantee’s signatory to this Agreement 
has authority to bind Grantee to this Agreement as of the Effective Date and that Grantee, through its 
undersigned duly authorized representative in his or her official capacity, has the authority to request, 
accept, and expend Award Funds for Grantee’s purposes in accordance with the terms and conditions of 
this Agreement;  
 
  NOW THEREFORE, for and in consideration of the covenants and obligations set forth herein and 
for other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, 
the Parties intending to be legally bound hereby agree to perform the duties described herein in this 
Agreement as follows: 
 
A. AGREEMENT PERIOD  

 
This Agreement is effective as of July 1, 2023 (the “Effective Date”) and shall continue until the 
earlier to occur of (a) June 30, 2024 (the “Expiration Date”) or (b) the date on which either Party 
terminates this Agreement (the “Termination Date”). The period of time between the Effective 
Date and the Expiration Date or Termination Date is the “Agreement Period.”  
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B. FUNDING   
 
This Agreement is a cost reimbursement Agreement. Commerce shall pay Grantee up to Fifty-
Thousand Dollars and Zero Cents ($50,000.00) in consideration for Grantee’s performance under 
this Agreement.  Commerce, in its sole and absolute discretion, may provide Grantee an advance 
of Award Funds under this Agreement.  Travel expenses are authorized under this Agreement. 
Grantee shall submit bills for such travel expenses and shall be reimbursed only in accordance 
with Section (s.) 112.061, Florida Statutes (F.S.), and the Invoice Submittal Procedures delineated 
in Attachment 1, Scope of Work. Commerce shall not pay Grantee’s costs related to this 
Agreement incurred outside of the Agreement Period.  In conformity with s. 287.0582, F.S., the 
State of Florida and Commerce’s performance and obligation to pay any Award Funds under this 
Agreement is contingent upon an annual appropriation by the Legislature.  Commerce shall have 
final unchallengeable authority as to both the availability of funds and what constitutes an 
“annual appropriation” of funds.  Grantee shall not expend Award Funds for the purpose of 
lobbying the Legislature, the judicial branch, or a state agency.  Grantee shall not expend Award 
Funds to pay any costs incurred in connection with any defense against any claim or appeal of the 
State of Florida or any agency or instrumentality thereof (including Commerce); or to pay any 
costs incurred in connection with the prosecution of any claim or appeal against the State of 
Florida or any agency or instrumentality thereof (including Commerce), which Grantee instituted 
or in which Grantee has joined as a claimant.  Grantee shall either (i) maintain Award Funds in a 
separate bank account, or (ii) expressly designate in Grantee’s business records and accounting 
system that the Award Funds originated from this Agreement.  Grantee shall not commingle 
Award Funds with any other funds.  Commerce may refuse to reimburse Grantee for purchases 
made with commingled funds.  Grantee’s costs must be in compliance with all laws, rules, and 
regulations applicable to expenditures of State funds, including the Reference Guide for State 
Expenditures (https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-
agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_2). 
 

C. ELECTRONIC FUNDS TRANSFER   
 
Within 30 calendar days of the date the last Party has signed this Agreement, Grantee shall enroll 
in Electronic Funds Transfer (EFT) from the State’s Chief Financial Officer. A copy of the 
Authorization form can be found on the vendor instruction page at:  
https://www.myfloridacfo.com/division/aa/vendors. Any questions should be directed to the 
Direct Deposit Section of the Division of Accounting and Auditing at (850) 413-5517.  Once 
enrolled, invoice payments shall be made by EFT. 

 
D. RENEGOTIATION OR MODIFICATION 

 
The Parties agree to renegotiate this Agreement if federal and/or state revisions of any applicable 
laws or regulations make changes to this Agreement necessary. In addition to changes 
necessitated by law, Commerce may at any time, with written notice to Grantee, make changes 
within the general scope and purpose of this Agreement, at Commerce’s sole and absolute 
discretion.  Such changes may include modifications of the requirements, changes to processing 
procedures, or other changes as decided by Commerce.  Grantee shall be responsible for any due 
diligence necessary to determine the impact of each aforementioned modification or change. Any 
modification of this Agreement Grantee requests must be in writing and duly signed and dated by 
all Parties in order to be valid and enforceable.   
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E. AUDIT REQUIREMENTS AND COMPLIANCE   
 
1. Section 215.971, Florida Statutes (“F.S.”).  Grantee shall comply with all applicable provisions 

of s. 215.971, F.S., and Attachment 2 and Exhibit 1 to Attachment 2: Audit Requirements.  
Grantee shall perform the deliverables and tasks set forth in Attachment 1, Scope of Work.  
Grantee may only expend Award Funds for allowable costs resulting from obligations incurred 
during the Agreement Period.  Grantee shall refund to Commerce any: (1) balance of 
unobligated Award Funds which have been advanced or paid to Grantee; or (2) Award Funds 
paid in excess of the amount to which Grantee is entitled under the terms and conditions of 
this Agreement and Attachments hereto, upon expiration or termination of this Agreement.   

 
2. Audit Compliance. Grantee understands and shall comply with the requirements of s. 

20.055(5), F.S.  Grantee agrees to reimburse the State for the reasonable costs of investigation 
the Inspector General or other authorized State official incurs for investigations of Grantee’s 
compliance with the terms of this or any other agreement between the Grantee and the State 
which results in the suspension or debarment of Grantee.  Grantee shall not be responsible 
for any costs of investigations that do not result in Grantee’s suspension or debarment. 

 
F. RECORDS AND INFORMATION RELEASE 

 
1. Records Compliance.  Commerce is subject to the provisions of chapter 119, F.S., relating to 

public records.  Any document Grantee submits to Commerce under this Agreement may 
constitute public records under the Florida Statutes. Grantee shall cooperate with Commerce 
regarding Commerce’s efforts to comply with the requirements of chapter 119, F.S.  Grantee 
shall respond to requests to inspect or copy such records in accordance with chapter 119, F.S. 
for records made or received by Grantee in connection with this Agreement.  Grantee shall 
immediately notify Commerce of the receipt and content of any request by sending an e-mail 
to PRRequest@commerce.fl.gov within one (1) business day after receipt of such request.  
Grantee shall indemnify, defend, and hold Commerce harmless from any violation of Florida’s 
public records laws wherein Commerce’s disclosure or nondisclosure of any public record was 
predicated upon any act or omission of Grantee.  As applicable, Grantee shall comply with s. 
501.171, F.S.   Commerce may terminate this Agreement if Grantee fails to comply with 
Florida’s public records laws. Grantee shall allow public access to all records made or received 
by Grantee in connection with this Agreement, unless the records are exempt from s. 24(a) 
of Article I of the State Constitution or s. 119.07(1), F.S.  
 

2. Identification of Records.  Grantee shall clearly and conspicuously mark all records submitted 
to Commerce if such records are confidential and exempt from public disclosure.  Grantee’s 
failure to clearly mark each record and identify the legal basis for each exemption from the 
requirements of chapter 119, F.S., prior to delivery of the record to Commerce serves as 
Grantee’s waiver of a claim of exemption.  Grantee shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for as long as those records are confidential and exempt 
pursuant to Florida law.  If Commerce’s claim of exemption asserted in response to Grantee’s 
assertion of confidentiality is challenged in any court of law, Grantee shall defend, assume, 
and be responsible for all fees, costs, and expenses in connection with such challenge. 
 

3. Keeping and Providing Records.   Commerce and the State have an absolute right to view, 
inspect, or make or request copies of any records arising out of or related to this Agreement.  

DocuSign Envelope ID: 0E88F47F-9789-491C-BD44-F30E422B6549

34

Section H, Item3.

mailto:PRRequest@commerce.fl.gov


 Agreement #P0501 
 

  
Rev. 5/19/21 

Page 4 of 42 

Grantee has an absolute duty to keep and maintain all records arising out of or related to this 
Agreement.   Commerce may request copies of any records made or received in connection 
with this Agreement, or arising out of Grantees use of Award Funds, and Grantee shall provide 
Commerce with copies of any records within ten (10) business days after Commerce’s request 
at no cost to Commerce.  Grantee shall maintain all books, records, and documents in 
accordance with generally accepted accounting procedures and practices which sufficiently 
and properly reflect all expenditures of Award Funds.  For avoidance of doubt, Grantee’s 
duties to keep and provide records to Commerce includes all records generated in connection 
with or as a result of this Agreement.  Upon expiration or termination of this Agreement, 
Grantee shall transfer, at no cost, to Commerce all public records in possession of Grantee or 
keep and maintain public records required by Commerce to perform the service.  If Grantee 
keeps and maintains public records upon completion of this Agreement, Grantee shall meet 
all applicable requirements for retaining public records.  All records stored electronically must 
be provided to Commerce, upon request from Commerce’s custodian of records, in a format 
that is compatible with the information technology systems of Commerce. 

 
4. Audit Rights.  Representatives of the State of Florida, Commerce, the State Chief Financial 

Officer, the State Auditor General, the Florida Office of Program Policy Analysis and 
Government Accountability or representatives of the federal government and their duly 
authorized representatives shall have access to any of Grantee’s books, documents, papers, 
and records, including electronic storage media, as they may relate to this Agreement, for the 
purposes of conducting audits or examinations or making excerpts or transcriptions. 

 
5. Single Audit Compliance Certification.  Annually within 60 calendar days of the close of 

Grantee’s fiscal year, Grantee shall electronically submit a completed Audit Compliance 
Certification (a version of this certification is attached hereto as Attachment 3) to 
Audit@commerce.fl.gov.  Grantee’s timely submittal of one completed Audit Compliance 
Certification for each applicable fiscal year will fulfill this requirement for all agreements 
between Commerce and Grantee. 

 
6. Ensure Compliance.  Grantee shall ensure that any entity which is paid from, or for which 

Grantee’s expenditures will be reimbursed by, Award Funds, is aware of and will comply with 
the aforementioned audit and record keeping requirements.     

 

7. Contact Custodian of Public Records for Questions.  IF THE GRANTEE HAS 
QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE GRANTEE’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS by telephone at (850) 245-7140, via e-mail at 
PRRequest@commerce.fl.gov, or by mail at Florida Department of 
Commerce, Public Records Coordinator, 107 East Madison Street, 
Caldwell Building, Tallahassee, Florida 32399-4128. 

 
G. TERMINATION AND FORCE MAJEURE 

 
1.   Termination due to Lack of Funds:  In the event funds to finance this Agreement become 

unavailable or if federal or state funds upon which this Agreement is dependent are 
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withdrawn or redirected, Commerce may terminate this Agreement upon no less than 24 
hour written notice to Grantee.   Commerce shall be the final authority as to the availability 
of funds and will not reallocate funds earmarked for this Agreement to another program thus 
causing “lack of funds.”  In the event of termination of this Agreement under this provision, 
Grantee will be paid for any work satisfactorily completed prior to notification of termination.  
The lack of funds shall not constitute Commerce’s default under this Agreement. 

 
2.   Termination for Cause:  Commerce may terminate the Agreement if Grantee fails to: (1) 

deliver the services within the time specified in the Agreement or any extension; (2) maintain 
adequate progress, thus endangering performance of the Agreement; (3) honor any term of 
the Agreement; or (4) abide by any statutory, regulatory, or licensing requirement.  The rights 
and remedies of Commerce in this clause are in addition to any other rights and remedies 
provided by law or under the Agreement.  Grantee shall not be entitled to recover any 
cancellation charges or lost profits. 

 
3.  Termination for Convenience:  Commerce, by written notice to Grantee, may terminate this 

Agreement in whole or in part when Commerce determines in Commerce’s sole and absolute 
discretion that it is in Commerce’s interest to do so.  Grantee shall not provide any deliverable 
pursuant to Attachment 1: Scope of Work after it receives the notice of termination, except 
as Commerce otherwise specifically instructs Grantee in writing.  Grantee shall not be entitled 
to recover any cancellation charges or lost profits. 

 
4.    Grantee’s Responsibilities Upon Termination: If Commerce issues a Notice of Termination to 

Grantee, except as Commerce otherwise specifies in that Notice, Grantee shall: (1) Stop work 
under this Agreement on the date and to the extent specified in the notice; (2) complete 
performance of such part of the work Commerce does not terminate; (3) take such action as 
may be necessary, or as Commerce may specify, to protect and preserve any property which 
is in the possession of Grantee and in which Commerce has or may acquire an interest; and 
(4) upon the effective date of termination, Grantee shall transfer, assign, and make available 
to Commerce all property and materials belonging to Commerce pursuant to the terms of this 
Agreement and all Attachments hereto.  Grantee shall not receive additional compensation 
for Grantee’s services in connection with such transfers or assignments. 

 
5.   Force Majeure and Notice of Delay from Force Majeure.   Neither Party shall be liable to the 

other for any delay or failure to perform under this Agreement if such delay or failure is 
neither the fault nor the negligence of the Party or its employees or agents and the delay is 
due directly to acts of God, wars, acts of public enemies, strikes, fires, floods, or other similar 
cause wholly beyond the Party’s control, or for any of the foregoing that affects 
subcontractors or suppliers if no alternate source of supply is available.  However, in the event 
of delay from the foregoing causes, the Party shall take all reasonable measures to mitigate 
any and all resulting delay or disruption in the Party’s performance obligation under this 
Agreement.  If the delay is excusable under this FORCE MAJEURE AND NOTICE OF DELAY 
FROM FORCE MAJEURE section, the delay will not result in any additional charge or cost under 
the Agreement to either Party.  In the case of any delay Grantee believes is excusable under 
this FORCE MAJEURE AND NOTICE OF DELAY FROM FORCE MAJEURE section, Grantee shall 
notify Commerce in writing of the delay or potential delay and describe the cause of the delay 
either:  (1) within ten (10) calendar days after the cause that creates or will create the delay 
first arose, if Grantee could reasonably foresee that a delay could occur as a result; or (2) 
within five (5) calendar days after the date Grantee first had reason to believe that a delay 
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could result, if the delay is not reasonably foreseeable.  THE FOREGOING SHALL CONSTITUTE 
GRANTEE’S SOLE REMEDY OR EXCUSE WITH RESPECT TO DELAY.  Providing notice in strict 
accordance with this FORCE MAJEURE AND NOTICE OF DELAY FROM FORCE MAJEURE section 
is a condition precedent to such remedy.  Commerce, in its sole discretion, will determine if 
the delay is excusable under this FORCE MAJEURE AND NOTICE OF DELAY FROM FORCE 
MAJEURE section and will notify Grantee of its decision in writing.  No claim for damages, 
other than for an extension of time, shall be asserted against Commerce.  Grantee shall not 
be entitled to an increase in the Agreement price or payment of any kind from Commerce for 
direct, indirect, consequential, impact, or other costs, expenses or damages, including but not 
limited to costs of acceleration or inefficiency arising because of delay, disruption, 
interference, or hindrance from any cause whatsoever.  If performance is suspended or 
delayed, in whole or in part, due to any of the causes described in this FORCE MAJEURE AND 
NOTICE OF DELAY FROM FORCE MAJEURE section, after the causes have ceased to exist, 
Grantee shall perform at no increased cost, unless Commerce determines, in its sole 
discretion, that the delay will significantly impair the value of the Agreement to Commerce or 
the State, in which case,  Commerce may terminate the Agreement in whole or in part. 

 
H.  BUSINESS WITH PUBLIC ENTITIES 

 

Grantee is aware of and understands the provisions of s. 287.133(2)(a), F.S., and s. 287.134(2)(a), 
F.S.  As required by s. 287.135(5), F.S., Grantee certifies that it is not: (1) listed on the Scrutinized 
Companies that Boycott Israel List, created pursuant to s. 215.4725, F.S.; (2) engaged in a boycott 
of Israel; (3) listed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473, 
F.S.; or (4) engaged in business operations in Cuba or Syria.  Commerce may immediately 
terminate this Agreement if Grantee submits a false certification as to the above, or if Grantee is 
placed on the Scrutinized Companies that Boycott Israel List, engages in a boycott of Israel, is 
placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, or has engaged in business operations in 
Cuba or Syria.   
 

I. CONTINUING DISCLOSURE OF LEGAL PROCEEDINGS. (Not applicable) 
  
J.  ADVERTISING AND SPONSORSHIP DISCLOSURE   

 
1. Limitations on Advertising of Agreement.   Commerce does not endorse any Grantee, 

commodity, or service. Unless authorized under the scope of work, subject to chapter 119, 
F.S., Grantee shall not publicly disseminate any information concerning this Agreement 
without prior written approval from Commerce, including, but not limited to mentioning this 
Agreement in a press release or other promotional material, identifying Commerce or the 
State as a reference, or otherwise linking Grantee’s name and either a description of the 
Agreement or the name of Commerce or the State in any material published, either in print 
or electronically, to any entity that is not a Party to this Agreement, except potential or actual 
employees, agents, representatives, or subcontractors with the professional skills necessary 
to perform the work services required by the Agreement.  

 
2. Disclosure of Sponsorship.  As required by s. 286.25, F.S., if Grantee is a nongovernmental 

organization which sponsors a program financed wholly or in part by state funds, including 
any funds obtained through this Agreement, it shall, in publicizing, advertising, or describing 
the sponsorship of the program, state: “Sponsored by (Grantee’s name) and the State of 
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Florida, Department of Commerce.”  If the sponsorship reference is in written material, the 
words “State of Florida, Department of Commerce” shall appear in the same size letters or 
type as the name of the organization. 

 
K. INVOICES AND PAYMENTS  

 
1.  Grantee will provide invoices in accordance with the requirements of the State of Florida 

Reference Guide for State Expenditures (https://www.myfloridacfo.com/docs-sf/accounting-
and-auditing-libraries/state-agencies/reference-guide-for-state-
expenditures.pdf?sfvrsn=b4cc3337_2), with detail sufficient for a proper pre-audit and post-
audit thereof.  Grantee shall comply with the Invoice Submittal and Payment provisions of 
Section 10 of Attachment 1, Scope of Work, and with the following requirements:   

 
a. Invoices must be legible and must clearly reflect the goods/services that were provided 

in accordance with the terms of the Agreement for the invoice period.  Payment does not 
become due under the Agreement until the invoiced deliverable(s) and any required 
report(s) are approved and accepted by Commerce. 
 

b. Invoices must contain the Grantee’s name, address, federal employer identification 
number or other applicable Grantee identification number, the Agreement number, the 
Grantee’s invoice number, an invoice date, the dates of service, the deliverable number, 
a description of the deliverable, a statement that the deliverable has been completed, 
and the amount being requested.  Commerce or the State may require any additional 
information from Grantee that Commerce or the State deems necessary to process an 
invoice. 

 
c. Invoices must be submitted in accordance with the time requirements specified in the 

Scope of Work.   
 
2. If the Grantee is a county or municipality that is a rural community or rural area of opportunity 

as those terms are defined in section 288.0656(2), F.S., the payment of submitted invoices 
may be issued for verified and eligible performance that has been completed in accordance 
with the terms and conditions set forth in this Agreement to the extent that federal or state 
law, rule, or other regulation allows such payments. Upon meeting either of the criteria set 
forth below, the Grantee may elect in writing to exercise this provision. 
 
a. A county or municipality that is a rural community or rural area of opportunity as those 

terms are defined in section 288.0656(2), F.S., that demonstrates financial hardship; or 
 

b. A county or municipality that is a rural community or rural area of opportunity as those 
terms are defined in section 288.0656(2), F.S., and which is located in a fiscally 
constrained county, as defined in section 218.67(1). If the Grantee meets the criteria set 
forth in this paragraph, then the Grantee is deemed to have demonstrated a financial 
hardship. 

        
3. At Commerce’s or the State's option, Grantee may be required to invoice electronically 

pursuant to guidelines of the Department of Management Services.   

4. Payment shall be made in accordance with s. 215.422, F.S., Rule 69I-24, F.A.C., and s. 
287.0585, F.S., which govern time limits for payment of invoices. Section 215.422, F.S., 
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provides that agencies have five (5) working days to inspect and approve goods and services 
unless the Scope of Work specifies otherwise.  Commerce has twenty (20) days to deliver a 
request for payment (voucher) to the Department of Financial Services.  The twenty (20) days 
are measured from the latter of the date the invoice is received or the goods or services are 
received, inspected, and approved. The Scope of Work may specify conditions for retainage.  
Invoices returned to a Grantee due to preparation errors will result in a delay of payment.  
Invoice payment requirements do not start until a properly completed invoice is provided to 
Commerce.   Commerce is responsible for all payments under the Agreement. 

5. Section 55.03(1), F.S., identifies the process applicable to the determination of the rate of 
interest payable on judgments and decrees, and pursuant to s. 215.422(3)(b), F.S., this same 
process applies to the determination of the rate of interest applicable to late payments to 
vendors for goods and services purchased by the State and for contracts which do not specify 
a rate of interest.  The applicable rate of interest is published at: 

 
https://www.myfloridacfo.com/Division/AA/LocalGovernments/Current.htm 

 
6. Grantee shall submit the final invoice for payment to Commerce no later than 60 calendar 

days after the Agreement ends or is terminated.  If Grantee fails to do so, Commerce, in its 
sole discretion, may refuse to honor any requests submitted after this time period and may 
consider Grantee to have forfeited any and all rights to payment under this Agreement.  

 
L. RETURN OR RECOUPMENT OF FUNDS 

 
1. Recoupment.  Notwithstanding anything in this Agreement to the contrary, Commerce has 

an absolute right to recoup Award Funds.   Commerce may refuse to reimburse Grantee for 
any cost if Commerce determines that such cost was not incurred in compliance with the 
terms of this Agreement.   Commerce may demand a return of Award Funds if Commerce 
terminates this Agreement.  The application of financial consequences as set forth in the 
Scope of Work is cumulative to any of Commerce’s rights to recoup Award Funds.  
Notwithstanding anything in this Agreement to the contrary, in no event shall the application 
of any financial consequences or recoupment of Award Funds exceed the amount of Award 
Funds, plus interest. 
 

2. Overpayments.  If Grantee’s (a) noncompliance with this Agreement or any applicable 
federal, state, or local law, rule, regulation or ordinance, or (b) Grantee’s performance or 
nonperformance of any term or condition of this Agreement results in (i) an unlawful use of 
Award Funds; (ii) a use of Award Funds that doesn’t comply with the terms of this Agreement; 
or (iii) a use which constitutes a receipt of Award Funds to which Grantee is not entitled (each 
such event an “Overpayment”), then Grantee shall return such Overpayment of Award Funds 
to Commerce.   
 

3. Discovery of Overpayments.  Grantee shall refund any Overpayment of Award Funds to 
Commerce within 30 calendar days of Grantee’s discovery of an Overpayment, or receipt of 
notification from Commerce that and Overpayment has occurred.   Commerce is the final 
authority as to what may constitute an Overpayment of Award Funds.  Refunds should be 
sent to Commerce’s Agreement Manager and made payable to the “Florida Department of 
Commerce”.  Should repayment not be made in a timely manner, Commerce may charge 
interest at the lawful rate of interest on the outstanding balance beginning 30 calendar days 
after the date of notification or discovery. 
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4. Right of Set-Off.   Commerce and the State shall have all of its common law, equitable and 
statutory rights of set-off, including, without limitation, the State’s option to withhold for the 
purposes of set-off any moneys due to Grantee under this Agreement up to any amounts due 
and owing to Commerce with respect to this Agreement, any other contract with any State 
department or agency, including any contract for a term commencing prior to the term of this 
Agreement, plus any amounts due and owing to the State for any other reason.  The State 
shall exercise its set-off rights in accordance with normal State practices including, in cases of 
set-off pursuant to an audit, the finalization of such audits by the State or its representatives. 

  
M. INSURANCE 

 
Unless Grantee is a state agency or subdivision as defined in s. 768.28(2), F.S., Grantee shall 
provide and maintain at all times during this Agreement adequate commercial general liability 
insurance coverage.  A self-insurance program established and operating under the laws of the 
State of Florida may provide such coverage.   

 
Grantee, at all times during the Agreement, at Grantee’s sole expense, shall provide commercial 
insurance of such a type and with such terms and limits as may be reasonably associated with this 
Agreement, which, as a minimum, shall be: workers’ compensation and employer’s liability 
insurance in accordance with chapter 440, F.S., with minimum employer’s liability limits of 
$100,000 per accident, $100,000 per person, and $500,000 policy aggregate.  Such policy shall 
cover all employees engaged in any Agreement work. 

 
Grantee shall maintain insurance coverage of such types and with such terms and limits as may 
be reasonably associated with this Agreement, as required by law, and as otherwise necessary 
and prudent for the Grantee’s performance of its operations in the regular course of business.  
The limits of coverage under each policy maintained by Grantee shall not be interpreted as 
limiting Grantee’s liability and obligations under this Agreement.  All insurance policies shall be 
through insurers licensed and authorized to write policies in Florida, and such policies shall cover 
all employees engaged in any Agreement work.  Grantee shall maintain any other insurance 
required in the Scope of Work.  Upon request, Grantee shall produce evidence of insurance to 
Commerce.   

 
Commerce shall not pay for any costs of any insurance or policy deductible, and payment of any 
insurance costs shall be Grantee’s sole responsibility.  Providing and maintaining adequate 
insurance coverage is a material obligation of Grantee, and failure to maintain such coverage may 
void the Agreement, at Commerce’s sole and absolute discretion, after Commerce’s review of 
Grantee’s insurance coverage when Grantee is unable to comply with Commerce’s requests 
concerning additional appropriate and necessary insurance coverage.  Upon execution of this 
Agreement, Grantee shall provide Commerce written verification of the existence and amount for 
each type of applicable insurance coverage. Within 30 calendar days of the Effective Date of the 
Agreement, Grantee shall furnish Commerce proof of applicable insurance coverage by standard 
ACORD form certificates of insurance.  In the event that an insurer cancels any applicable coverage 
for any reason, Grantee shall immediately notify Commerce of such cancellation and shall obtain 
adequate replacement coverage conforming to the requirements herein and provide proof of 
such replacement coverage within 15 business days after the cancellation of coverage.  Copies of 
new insurance certificates must be provided to Commerce’s Agreement Manager with each 
insurance renewal.   
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N. CONFIDENTIALITY AND SAFEGUARDING INFORMATION 
 

Each Party may have access to confidential information made available by the other.  The 
provisions of the Florida Public Records Act, Chapter 119, F.S., and other applicable state and 
federal laws will govern disclosure of any confidential information received by the State of Florida. 
  
Grantee must implement procedures to ensure the appropriate protection and confidentiality of 
all data, files, and records involved with this Agreement. 
 
Except as necessary to fulfill the terms of this Agreement and with the permission of Commerce, 
Grantee shall not divulge to third parties any confidential information obtained by Grantee or its 
agents, distributors, resellers, subcontractors, officers, or employees in the course of performing 
Agreement work, including, but not limited to, security procedures, business operations 
information, or commercial proprietary information in the possession of the State or Commerce. 
 
Grantee shall not use or disclose any information concerning a recipient of services under this 
Agreement for any purpose in conformity with state and federal law or regulations except upon 
written consent of the recipient, or Recipients’ responsible parent or guardian when authorized 
by law, if applicable. 
 
When Grantee has access to Commerce’s network and/or applications, in order to fulfill Grantee’s 
obligations under this Agreement, Grantee shall abide by all applicable Commerce Information 
Technology Security procedures and policies.  Grantee (including its employees, subcontractors, 
agents, or any other individuals to whom Grantee exposes confidential information obtained 
under this Agreement), shall not store, or allow to be stored, any confidential information on any 
portable storage media (e.g., laptops, thumb drives, hard drives, etc.) or peripheral device with 
the capacity to hold information. Failure to strictly comply with this provision shall constitute a 
breach of Agreement. 
 
Grantee shall immediately notify Commerce in writing when Grantee, its employees, agents, or 
representatives become aware of an inadvertent disclosure of Commerce’s unsecured 
confidential information in violation of the terms of this Agreement.  Grantee shall report to 
Commerce any Security Incidents of which it becomes aware, including incidents sub-contractors 
or agents reported to Grantee.   For purposes of this Agreement, “Security Incident” means the 
attempted or successful unauthorized access, use, disclosure, modification, or destruction of 
Commerce information in Grantee’s possession or electronic interference with Commerce 
operations; provided, however, that random attempts at access shall not be considered a security 
incident.  Grantee shall make a report to Commerce not more than seven (7) business days after 
Grantee learns of such use or disclosure.  Grantee’s report shall identify, to the extent known:  (i) 
the nature of the unauthorized use or disclosure, (ii) the confidential information used or 
disclosed, (iii) who made the unauthorized use or received the unauthorized disclosure, (iv) what 
Grantee has done or shall do to mitigate any detrimental effect of the unauthorized use or 
disclosure, and (v) what corrective action Grantee has taken or shall take to prevent future similar 
unauthorized use or disclosure. Grantee shall provide such other information, including a written 
report, as Commerce’s Information Security Manager requests. 
 
In the event of a breach of security concerning confidential personal information involved with 
this Agreement, Grantee shall comply with s. 501.171, F.S., as applicable.  When notification to 
affected persons is required under this section of the statute, Grantee shall provide that 
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notification, but only after receipt of Commerce’s written approval of the contents of the notice.  
Defined statutorily under section 501.171(1)(a), F.S., and for purposes of this Agreement, “breach 
of security” or “breach” means the unauthorized access of data in electronic form containing 
personal data.  Good faith acquisition of personal information by an employee or agent of Grantee 
is not a breach, provided the information is not used for a purpose unrelated to Grantee’s 
obligations under this Agreement or is not subject to further unauthorized use. 
 

O. PATENTS, COPYRIGHTS, AND ROYALTIES 

 
1.  All legal title and every right, interest, claim or demand of any kind, in and to any patent, 

trademark or copyright, or application for the same, or any other intellectual property right 
to, the work developed or produced under or in connection with this Agreement, is the 
exclusive property of Commerce to be granted to and vested in the Florida Department of 
State for the use and benefit of the state; and no person, firm or corporation shall be entitled 
to use the same without the written consent of the Florida Department of State. Any 
contribution by Grantee or its employees, agents or contractors to the creation of such works 
shall be considered works made for hire by Grantee for Commerce and, upon creation, shall 
be owned exclusively by Commerce.  To the extent that any such works may not be considered 
works made for hire for Commerce under applicable law, Grantee agrees, upon creation of 
such works, to automatically assign to Commerce ownership, including copyright interests 
and any other intellectual property rights therein, without the necessity of any further 
consideration.  
 

2.  If any discovery or invention arises or is developed in the course or as a result of work or 
services performed with funds from this Agreement, Grantee shall refer the discovery or 
invention to Commerce who will refer it to the Department of State to determine whether 
patent protection will be sought in the name of the State of Florida. 

 
3.  Where activities supported by this Agreement produce original writings, sound recordings, 

pictorial reproductions, drawings or other graphic representations and works of any similar 
nature, Commerce has the right to use, duplicate, and disclose such materials in whole or in 
part, in any manner, for any purpose whatsoever and to allow others acting on behalf of 
Commerce to do so. Grantee shall give Commerce written notice when any books, manuals, 
films, websites, web elements, electronic information, or other copyrightable materials are 
produced.  
  

4.  Notwithstanding any other provisions herein, in accordance with s. 1004.23, F.S., a State 
University is authorized in its own name to perform all things necessary to secure letters of 
patent, copyrights, and trademarks on any works it produces.  Within 30 calendar days of 
same, the president of a State University shall report to the Department of State any such 
university’s action taken to secure or exploit such trademarks, copyrights, or patents in 
accordance with s. 1004.23(6), F.S. 

 
P. INFORMATION TECHNOLOGY RESOURCE 

 
Grantee shall obtain prior written approval from the appropriate Commerce authority before 
purchasing any Information Technology Resource (ITR) or conducting any activity that will impact 
Commerce’s electronic information technology equipment or software in any way. ITR includes 
computer hardware, software, networks, devices, connections, applications, and data. Grantee 
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shall contact the Commerce Agreement Manager listed herein in writing for the contact 
information of the appropriate Commerce authority for any such ITR purchase approval. 

 
Q. NONEXPENDABLE PROPERTY 

 
1.   For the requirements of this Nonexpendable Property section of the Agreement, 

"nonexpendable property" is the same as “property” as defined in s. 273.02, F.S., (equipment, 
fixtures, and other tangible personal property of a non-consumable and nonexpendable 
nature).  

 
2.   All nonexpendable property, purchased under this Agreement, shall be listed on the property 

records of Grantee. Grantee shall inventory annually and maintain accounting records for all 
nonexpendable property purchased and submit an inventory report to Commerce with the 
final expenditure report.  The records shall include, at a minimum, the following information: 
property tag identification number, description of the item(s), physical location, name, make 
or manufacturer, year, and/or model, manufacturer’s serial number(s), date of acquisition, 
and the current condition of the item. 

 
3.  At no time shall Grantee dispose of nonexpendable property purchased under this Agreement 

without the written permission of and in accordance with instructions from Commerce. 
 
4.  Immediately upon discovery, Grantee shall notify Commerce, in writing, of any property loss 

with the date and reason(s) for the loss. 
 
5.  Grantee shall be responsible for the correct use of all nonexpendable property Grantee 

purchases or Commerce furnishes under this Agreement. 
 
6.  A formal Agreement amendment is required prior to the purchase of any item of 

nonexpendable property not specifically listed in Attachment 1, Scope of Work. 
 
7.  Upon the Expiration Date of this Agreement, Grantee is authorized to retain ownership of any 

nonexpendable property purchased under this Agreement; however, Grantee hereby grants 
to Commerce a right of first refusal in all such property prior to disposition of any such 
property during its depreciable life, in accordance with the depreciation schedule in use by 
Grantee.  Grantee shall provide written notice of any such planned disposition and await 
Commerce’s response prior to disposing of the property.  “Disposition” as used herein, shall 
include, but is not limited to, Grantee no longer using the nonexpendable property for the 
uses authorized herein; the sale, exchange, transfer, trade-in, or disposal of any such 
nonexpendable property.  Commerce, in its sole discretion, may require Grantee to refund to 
Commerce the fair market value of the nonexpendable property at the time of disposition 
rather than taking possession of the nonexpendable property.   

 
R. REQUIREMENTS APPLICABLE TO THE PURCHASE OF OR IMPROVEMENTS TO REAL PROPERTY (Not 

applicable) 

 
S. CONSTRUCTION AND INTERPRETATION 

 
The title of and the section and paragraph headings in this Agreement are for convenience of 
reference only and shall not govern or affect the interpretation of any of the terms or provisions 
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of this Agreement.  The term “this Agreement” means this Agreement together with all 
attachments and exhibits hereto, as the same may from time to time be amended, modified, 
supplemented, or restated in accordance with the terms hereof.  The use in this Agreement of the 
term “including” and other words of similar import mean “including, without limitation” and 
where specific language is used to clarify by example a general statement contained herein, such 
specific language shall not be deemed to modify, limit, or restrict in any manner the construction 
of the general statement to which it relates.  The word “or” is not exclusive and the words 
“herein,” “hereof,” “hereunder,” and other words of similar import refer to this Agreement, 
including any Exhibits and Attachments, and not to any particular section, subsection, paragraph, 
subparagraph, or clause contained in this Agreement.  As appropriate, the use herein of terms 
importing the singular shall also include the plural, and vice versa.  The reference to an agreement, 
instrument, or other document means such agreement, instrument, or other document as 
amended, supplemented, and modified from time to time to the extent permitted by the 
provisions thereof and the reference to a statute means such statute as amended from time to 
time and includes any successor legislation thereto and any regulations promulgated thereunder.  
All references to “$” shall mean United States dollars.  The term “Grantee” includes any person 
or entity which has been duly authorized to and has the actual authority to act or perform on 
Grantee’s behalf.  The term “Commerce” includes the State of Florida and any successor office, 
department, or agency of Commerce, and any person or entity which has been duly authorized to 
and has the actual authority to act or perform on Commerce’s behalf.  The recitals of this 
Agreement are incorporated herein by reference and shall apply to the terms and provisions of 
this Agreement and the Parties.  Time is of the essence with respect to the performance of all 
obligations under this Agreement.  Each Party has read and understands this Agreement.  In the 
event an ambiguity or question of intent or interpretation arises, this Agreement shall be 
construed as if drafted jointly by the Parties, and no presumption or burden of proof shall arise 
favoring or disfavoring any Party by virtue of the authorship of any of the provisions of this 
Agreement. 
 

T. CONFLICT OF INTEREST 

 
This Agreement is subject to chapter 112, F.S.  Grantee shall disclose the name of any officer, 
director, employee, or other agent who is also an employee of the State.  Grantee shall also 
disclose the name of any State employee who owns, directly or indirectly, more than a 5% interest 
in Grantee or its affiliates. 

 
U. GRANTEE AS INDEPENDENT CONTRACTOR 

 
Grantee is at all times acting and performing as an independent contractor.  Commerce has no 
ability to exercise any control or direction over the methods by which Grantee may perform its 
work and functions, except as provided herein.  Nothing in this Agreement may be understood to 
constitute a partnership or joint venture between the Parties. 

 
V. EMPLOYMENT ELIGIBILITY VERIFICATION – E-VERIFY 
 

1. E-Verify is an Internet-based system that allows an employer, using information reported on an 

employee’s Form I-9, Employment Eligibility Verification, to determine the eligibility of all new 

employees hired to work in the United States. There is no charge to employers to use E-Verify. 

The Department of Homeland Security’s E-Verify system can be found at: https://www.e-

verify.gov/. 
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2. Section 448.095, F.S., requires the following: 

 
a. Every public agency and its contractors and subcontractors shall register with and use the E-

Verify system to verify the work authorization status of all newly hired employees. A public 

agency or a contractor or subcontractor thereof may not enter into a contract unless each 

party to the contract registers with and uses the E-Verify system. 

 
b. An employer shall verify each new employee’s employment eligibility within three (3) 

business days after the first day that the new employee begins working for pay as required 

under 8 C.F.R. 274a. Beginning July 1, 2023, a private employer with 25 or more employees 

shall use the E-Verify system to verify a new employee’s employment eligibility. 

 
3. If an entity does not use E-Verify, the entity shall enroll in the E-Verify system prior to hiring any 

new employee or retaining any contract employee after the effective date of this Agreement. 

 
W. NOTIFICATIONS OF INSTANCES OF FRAUD 
 

Upon discovery, Grantee shall report all known or suspected instances of Grantee, or Grantee’s 
agents, contractors or employees, operational fraud or criminal activities to Commerce’s 
Agreement Manager in writing within 24 chronological hours. 

X. NON-DISCRIMINATION 

 
Grantee shall not discriminate unlawfully against any individual employed in the performance of 
this Agreement because of race, religion, color, sex, physical handicap unrelated to such person’s 
ability to engage in this work, national origin, ancestry, or age.  Grantee shall provide a 
harassment-free workplace, with any allegation of harassment to be given priority attention and 
action. 
 

Y. ASSIGNMENTS AND SUBCONTRACTS 
 
1. Grantee shall not assign, subcontract, or otherwise transfer its rights, duties, or obligations 

under this Agreement, by operation of law or otherwise, without the prior written consent of 
Commerce, which consent may be withheld in Commerce’s sole and absolute discretion.  
Commerce is at all times entitled to assign or transfer its rights, duties, or obligations under 
this Agreement to another governmental entity in the State of Florida.  Any attempted 
assignment of this Agreement or any of the rights hereunder by Grantee in violation of this 
provision shall be void ab initio. 

  
2. Grantee agrees to be responsible for all work performed and all expenses incurred in fulfilling 

the obligations of this Agreement. If in the scope of work or in a separate writing Commerce 
permits Grantee to subcontract all or part of the work contemplated under this Agreement, 
including entering into subcontracts with vendors for services, it is understood by Grantee 
that all such subcontract arrangements shall be evidenced by a written document containing 
all provisions necessary to ensure subcontractor’s compliance with applicable state and 
federal law, and that Grantee remains fully responsible for all work performed and all 
expenses incurred in fulfilling the obligations of this Agreement. Grantee further agrees that 
Commerce shall not be liable to the subcontractor for any expenses or liabilities incurred 
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under the subcontract and Grantee shall be solely liable to the subcontractor for all expenses 
and liabilities incurred under the subcontract. Grantee, at its expense, will defend Commerce 
against such claims. 

 
3.  Grantee agrees that all Grantee employees, subcontractors, or agents performing work under 

the Agreement shall be properly trained technicians who meet or exceed any specified 
training qualifications. Upon request, Grantee shall furnish a copy of technical certification or 
other proof of qualification.  All Grantee employees, subcontractors, or agents performing 
work under the Agreement must comply with all Commerce security and administrative 
requirements identified herein.  Commerce may conduct, and Grantee shall cooperate in, a 
security background check or otherwise assess any employee, subcontractor, or agent 
furnished by Grantee.  Commerce may refuse access to, or require replacement of, any of 
Grantee’s employees, subcontractors, or agents for cause, including, but not limited to, 
technical or training qualifications, quality of work, change in security status, or non-
compliance with Commerce’s security or administrative requirements identified herein. Such 
refusal shall not relieve Grantee of its obligation to perform all work in compliance with the 
Agreement.  Commerce may reject and bar from any facility for cause any of Grantee’s 
employees, subcontractors, or agents. 

  
4.  Grantee agrees that the State of Florida shall at all times be entitled to assign or transfer its 

rights, duties, or obligations under this Agreement to another governmental agency in the 
State of Florida, upon giving prior written notice to Grantee.  In the event the State of Florida 
approves transfer of Grantee’s obligations, Grantee remains responsible for all work 
performed and all expenses incurred in connection with the Agreement. In addition, this 
Agreement shall bind the successors, assigns, and legal representatives of Grantee and of any 
legal entity that succeeds to the obligations of the State of Florida. 

  
5. Grantee agrees to make payments to the subcontractor within seven (7) working days after 

receipt of full or partial payments from Commerce in accordance with s. 287.0585, F.S., unless 
otherwise stated in the Agreement between Grantee and subcontractor.  Grantee’s failure to 
pay its subcontractors within seven (7) working days will result in a penalty charged against 
Grantee and paid to the subcontractor in the amount of one-half of one percent of the 
amount due per day from the expiration of the period allowed herein for payment.  Such 
penalty shall be in addition to actual payments owed and shall not exceed fifteen (15) percent 
of the outstanding balance due.  

 
6. Grantee shall provide a monthly Minority and Service-Disabled Veteran Business Enterprise 

Report for each invoice period summarizing the participation of certified and non-certified 
minority and service-disabled veteran subcontractors/material suppliers for that period, and 
project to date. The report shall include the names, addresses and dollar amount of each 
certified and non-certified Minority Business Enterprise and Service-Disabled Veteran 
Enterprise participant and a copy must be forwarded to Commerce’s Agreement Manager.  
The Office of Supplier Diversity at (850) 487-0915 will assist in furnishing names of qualified 
minorities.  Commerce’s Minority Coordinator at (850) 245-7471 will assist with questions and 
answers.  
 

7. Commerce shall retain the right to reject any of Grantee’s or subcontractor’s employees 
whose qualifications or performance, in Commerce’s judgment, are insufficient. 
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Z. ENTIRE AGREEMENT; SEVERABILITY; CONFLICTS; COUNTERPARTS.  
 
This Agreement, and the attachments and exhibits hereto, embody the entire agreement of the 
Parties with respect to the subject matter hereof.  There are no provisions, terms, conditions, or 
obligations other than those contained in this Agreement; and this Agreement supersedes all 
previous communications, representations, or agreements, either verbal or written, between the 
Parties. If a court of competent jurisdiction voids or holds unenforceable any provision of this 
Agreement, then that provision shall be enforced only to the extent that it is not in violation of 
law or is not otherwise unenforceable, and all other provisions shall remain in full force and effect.  
If any inconsistencies or conflict between the language of this Agreement and its Attachments 
arise, then the language of the attachments shall control, but only to the extent of the conflict or 
inconsistency. This Agreement may be executed in counterparts, each of which shall be an original 
and all of which shall constitute but one and the same instruments. 

  
AA. WAIVER; GOVERNING LAW; ATTORNEYS’ FEES, DISPUTE RESOLUTION 

 
1. Waiver.  No waiver by Commerce of any of provision herein shall be effective unless explicitly 

set forth in writing and signed by Commerce.  No waiver by Commerce may be construed as 
a waiver of any failure, breach, or default not expressly identified by such written waiver, 
whether of a similar or different character, and whether occurring before or after that 
waiver. No failure by Commerce to exercise, or delay in exercising, any right, remedy, power 
or privilege under this Agreement may be construed as a waiver thereof; nor shall any single 
or partial exercise of any right, remedy, power or privilege hereunder preclude any other or 
further exercise thereof or the exercise of any other right, remedy, power or privilege.  The 
rights and remedies set forth herein are cumulative and not exclusive. 

 
2. Governing Law.   The laws of the State of Florida shall govern the construction, enforcement, 

and interpretation of this Agreement, regardless of and without reference to whether any 
applicable conflicts of laws principles may point to the application of the laws of another 
jurisdiction.  The Parties expressly consent to exclusive jurisdiction and venue in any state 
court located in Leon County, Florida, and waive any defense of forum non conveniens, lack 
of personal jurisdiction, or like defense.  IN ANY LEGAL OR EQUITABLE ACTION BETWEEN THE 
PARTIES, THE PARTIES HEREBY EXPRESSLY WAIVE TRIAL BY JURY TO THE FULLEST EXTENT 
PERMITTED BY LAW.   

 
3. Attorneys’ Fees, Expenses. Except as set forth otherwise herein, each of the Parties shall pay 

its own attorneys’ fees and costs in connection with the execution and delivery of this 
Agreement and the transactions contemplated hereby. 

 
4. Dispute Resolution.  Commerce shall decide disputes concerning the performance of the 

Agreement, and Commerce shall serve written notice of same to Grantee. Commerce’s 
decision shall be final and conclusive unless within 21 calendar days from the date of receipt, 
Grantee submits a petition for an administrative hearing to Commerce’s Agency Clerk.  
Commerce’s final order on the petition shall be final, subject to any right of Grantee to 
judicial review pursuant to s. 120.68, F.S. Exhaustion of administrative remedies is an 
absolute condition precedent to Grantee’s ability to pursue any other form of dispute 
resolution; provided however, that the Parties may employ the alternative dispute resolution 
procedures outlined in chapter 120, F.S. 
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BB. INDENTIFICATION 
 
1. If Grantee is a state agency or subdivision, as defined in s. 768.28(2), F.S., pursuant to s. 

768.28(19), F.S., neither Party indemnifies nor insures or assumes any liability for the other 
Party for the other Party’s negligence.  

2. Grantee shall be fully liable for the actions of its agents, employees, partners, or 
subcontractors and shall fully indemnify, defend, and hold harmless the State and 
Commerce, and their officers, agents, and employees, from suits, actions, damages, and 
costs of every name and description, including attorneys’ fees, arising from or relating to 
personal injury and damage to real or personal tangible property alleged to be caused in 
whole or in part by Grantee, its agents, employees, partners, or subcontractors; provided, 
however, that Grantee shall not indemnify, defend, and hold harmless the State and 
Commerce, and their officers, agents, and employees for that portion of any loss or damages 
the negligent act or omission of Commerce or the State proximately caused.  

3. Further, Grantee shall fully indemnify, defend, and hold harmless the State and Commerce 
from any suits, actions, damages, and costs of every name and description, including 
attorneys’ fees, arising from or relating to violation or infringement of a trademark, 
copyright, patent, trade secret or intellectual property right; provided, however, that the 
foregoing obligation shall not apply to Commerce’s misuse or modification of Grantee’s 
products or Commerce’s operation or use of Grantee’s  products in a manner not 
contemplated by this  Agreement.  If any product is the subject of an infringement suit, or in 
Grantee’s opinion is likely to become the subject of such a suit, Grantee may, at Grantee’s 
sole expense, procure for Commerce the right to continue using the product or to modify it 
to become non-infringing.  If Grantee is not reasonably able to modify or otherwise secure 
for Commerce the right to continue using the product, Grantee shall remove the product and 
refund Commerce the amounts paid in excess of a reasonable fee, as determined by 
Commerce in its sole and absolute discretion, for past use.   Commerce shall not be liable for 
any royalties. 

4. Grantee’s obligations under the two immediately preceding paragraphs above, with respect 
to any legal action are contingent upon the State or Commerce giving Grantee: (1) written 
notice of any action or threatened action, (2) the opportunity to take over and settle or 
defend any such action at Grantee’s sole expense, and (3) assistance in defending the action 
at Grantee’s sole expense.  Grantee shall not be liable for any cost, expense, or compromise 
incurred or made by the State or Commerce in any legal action without Grantee’s prior 
written consent, which shall not be unreasonably withheld.   

5. The State and Commerce may, in addition to other remedies available to them at law or 
equity and upon notice to Grantee, retain such monies from amounts due Grantee as may 
be necessary to satisfy any claim for damages, penalties, costs and the like asserted by or 
against them.  The State may set off any liability or other obligation of Grantee or its affiliates 
to the State against any payments due Grantee under any Agreement with the State. 
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CC. CONTACT INFORMATION FOR GRANTEE AND COMMERCE 
 
Grantee’s Agreement Manager: 

 
 

 
COMMERCE’s Agreement Manager: 

  
 

 
DD. NOTICES   

 
The Parties’ respective contact information is set forth in the immediately preceding paragraph 
and may be subject to change at the Parties’ discretion.  If the contact information changes, the 
Party making such change will notify the other Party in writing.  Where the term “written notice” 
is used to specify a notice requirement herein, said notice shall be deemed to have been given (i) 
when personally delivered; (ii) when transmitted via email with proof of delivery; (iii) the next 
business day following the day on which the same has been delivered prepaid to a recognized 
overnight delivery service; or (iv) the day on which the same is sent by certified or registered mail, 
postage prepaid, with return receipt. 

 
 
 

Rest of page left intentionally blank; Attachments to follow after signature page 

 
  

Patrice A.Tanner, Assistant City Administrator/City Clerk 

Post Office Box 1007 

Chipley, Florida 32428 

Telephone: 850-638-6350 

Facsimile: 850-638-6353 

ptanner@cityofchipley.com  

Cristin Beshears 

Department of Commerce 

107 East Madison Street, MSC 160 

Tallahassee, FL  32399-4120 

Telephone: (850) 717-8486 

Facsimile: (850) 717-8522 

Email:  Cristin.Beshears@commerce.fl.gov    
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IN WITNESS THEREOF, and in consideration of the mutual covenants set forth above and in the 
attachments hereto, the Parties, through their duly-authorized representatives, sign this Agreement and 
represent and warrant that they understand the Agreement and Attachments’ terms and conditions as of 
the Effective Date.  
 
 
 

FLORIDA DEPARTMENT OF COMMERCE   CITY OF CHIPLEY, FLORIDA 
 

 
By   By  

 Signature   Signature 
 J. Alex Kelly   Tracy L. Andrews  

     
Title Secretary  Title Mayor 

 
Date 

   
Date 

 

 
  
 
 
 
 
 
Approved as to form and legal sufficiency, subject  
only to full and proper execution by the Parties.  
 
OFFICE OF GENERAL COUNSEL      
FLORIDA DEPARTMENT OF COMMERCE 
 
By: _________________________________    
        
Approved Date: _______________________   
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Attachment 1 
SCOPE OF WORK 

  
1. GRANT AUTHORITY:  This Community Planning Technical Assistance grant is provided pursuant to 

Section (s.) 163.3168, Florida Statutes (F.S.), and Specific Appropriation 2340, Chapter 2023-239 Laws 

of Florida, to provide direct and/or indirect technical assistance to help Florida communities find 

creative solutions to fostering vibrant, healthy communities, while protecting the functions of 

important State resources and facilities. 

 

2. PROJECT DESCRIPTION: The City of Chipley (“Grantee” or “City”) shall prepare a City of Chipley 

Downtown Redevelopment Master Plan (“Master Plan”) for the area located in the City of Chipley 

Community Redevelopment Agency District. The Master Plan shall provide a unified direction to 

achieve the City’s economic and livable community goals.  Grantee shall prepare a Downtown Existing 

Conditions Report, conduct public workshops and stakeholder meetings, and present the Master Plan 

to the City Council.  

 

3. GRANTEE’S RESPONSIBILITIES:  Grantee shall timely perform the Deliverables and Tasks described in 

this section and in Section 5 below, and in doing so, Grantee shall comply with all the terms and 

conditions of this Agreement. All deliverables and tasks under this Agreement must be completed 

on or before the end of the Agreement Period in Section A. of this Agreement, unless extended by 

an amendment to this Agreement signed by both Parties. 

A. Deliverable 1. Downtown Existing Conditions Report; Subcontract or Notice 

 

Grantee shall: 

 

1. Prepare a Downtown Existing Conditions Report. The Downtown Existing Conditions Report 

shall include the following information for the area located in the City of Chipley Community 

Redevelopment Agency District:  

(1) a map of the boundaries of the area to be included in the Master Plan;  

(2) existing land use conditions (parcel/lot size, type of existing land use, residential 

density of use, nonresidential intensity of use, and historic buildings/structures);  

(3) existing hardscaping, landscaping, lighting, green spaces and signage;  

(4) existing and programmed infrastructure/utility conditions;  

(5) existing and programmed mobility conditions related to roadways, pedestrians, 

bicycles and parking;  

(6) City’s Comprehensive Plan Future Land Use Map allowable residential density of use 

and nonresidential intensity of use;  

(7) City’s Zoning Map allowable residential density of use and nonresidential intensity of 

use;  

(8) general narrative of development potential and development trends;  

(9) recommendations for rehabilitation of buildings, sidewalks, parking areas, roadways, 

hardscaping, landscaping, lighting green spaces and signage that will make the area more 

aesthetically pleasing;  

(10) recommendations for improvements to infrastructure/utilities to further 

redevelopment and growth; and  
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(11) any other information deemed appropriate by the Grantee.  The Downtown Existing 

Conditions Report shall include items 1 through 7 above on a map(s) with a related written 

narrative description.  

 

2. If Grantee enters into a subcontract or an amendment to an existing subcontract for work to 

be performed under this Agreement, provide a copy of the subcontract or amendment to 

Commerce or notify Commerce in writing by email or other document that Grantee has not 

entered into such a subcontract or amendment as of the Deliverable Due Date for this 

Deliverable 1. 

 

 

B. Deliverable 2. Public Workshop; Stakeholder Meetings; List of Recommendations; Subcontract 

or Notice 

 

Grantee shall: 

 

1.  Conduct at least one (1) advertised community public workshop in the City to: (1) present an 

overview of the grant project and present the Downtown Existing Conditions Report; (2) seek 

public input regarding downtown goals, objectives and key issues as well as opportunities and 

constraints related to encouraging growth and development in the City’s downtown area; and 

(3) seek public input related to improving the aesthetics of the City’s downtown area.   

 Grantee shall prepare workshop materials including public notice, agenda, and any 

Grantee presentation materials.  

 Grantee shall prepare a written narrative summary of the public input received at the 

public workshop. 

 

2. In addition to the community public workshop (Section 3.B.1 of this Scope of Work), Grantee 

shall conduct at least two (2) meetings with stakeholders to: (1) review processes necessary to 

expedite the creation of new business and evaluate barriers which may prevent new 

development; and (2) identify recommended strategies to retain and expand current business 

and to encourage new growth in the City’s downtown area.   

 Grantee shall prepare a list of stakeholders with contact information, stakeholder 

meeting agendas, and prepare a written narrative summary of the recommended 

strategies based on the stakeholder meetings.  

 At least one of the stakeholder meetings shall include a meeting with a representative 

of the City’s Community Redevelopment Agency. 

 

3.  Review City ordinances that may hinder the retention of established business or the creation 

of new business. Prepare a “List of Recommendations” that includes the following:  

(1) Recommended revisions to City ordinances that hinder the retention of established 

business or the creation of new business;  

(2) Recommendations to improve the aesthetics of established businesses and vacant lots 

of the City’s downtown area;  

(3) Recommendations deemed appropriate by the Grantee based on the recommended 

strategies identified in the stakeholder meetings (results of Section 3.B.2 of this Scope of 

Work);  
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(4) Recommendations deemed appropriate by the Grantee based on the community 

public workshop (results of Section 3.B.1 of this Scope of Work); and  

(5) Any other recommendations deemed appropriate by the Grantee. 

 

4.  If Grantee enters into a subcontract or an amendment to an existing subcontract for work to 

be performed under this Agreement, provide a copy of the subcontract or amendment to 

Commerce or notify Commerce in writing by email or other document that Grantee has not 

entered into such a subcontract or amendment as of the Deliverable Due Date for this 

Deliverable 2.   

 

C. Deliverable 3.  Downtown Redevelopment Master Plan; Public Workshop; Presentation to City 

Council; Subcontract or Notice 

 

Grantee shall: 

 

1.  Prepare a proposed “City of Chipley Downtown Redevelopment Master Plan” that includes the 

following information for the area located in the City of Chipley Community Redevelopment 

Agency District:  

(1) Executive Summary;  

(2) a map of the boundaries of the area to be included in the Downtown Redevelopment 

Master Plan;  

(3) existing land use conditions (parcel/lot size, type of existing land use, residential 

density of use, nonresidential intensity of use, and historic buildings/structures;  

(4) existing and programmed infrastructure/utility conditions;  

(5) existing and programmed mobility conditions related to roadways, pedestrians, 

bicycles, and parking;  

(6) City of Chipley Comprehensive Plan Future Land Use Map allowable residential density 

of use and nonresidential intensity of use;  

(7) City of Chipley Zoning Map allowable residential density of use and nonresidential 

intensity of use;  

(8) general narrative of development potential and development trends;  

(9) recommended downtown implementation  strategies, including but not limited to 

strategies for economic development, business retention and growth, aesthetics, lighting, 

signage, historic preservation, mobility, infrastructure and utilities; and  

(10) recommendations for the City of Chipley to consider revisions to local ordinances, 

including but not limited to the City of Chipley Comprehensive Plan and land development 

regulations.   

The proposed City of Chipley Downtown Redevelopment Master Plan shall be based on 

the following: (1) results of Deliverables 1 and 2 of this Scope of Work; and (2) any other 

information as deemed appropriate by the Grantee. 

 

2.   Conduct at least one advertised community public workshop to present the proposed “City of 

Chipley Downtown Redevelopment Master Plan” (results of Section 3.C.1 of this Scope of 

Work) and to solicit public input regarding the proposed City of Chipley Downtown 

Redevelopment Master Plan.  Grantee shall prepare workshop materials including public 

DocuSign Envelope ID: 0E88F47F-9789-491C-BD44-F30E422B6549

53

Section H, Item3.



 Agreement #P0501 
 

  
Rev. 5/19/21 

Page 23 of 42 

notice, agenda, and any Grantee presentation materials.  Grantee shall prepare a written 

narrative summary of the public input received at the workshop(s). 

 

3.  Prepare a final “City of Chipley Downtown Redevelopment Master Plan” based on the 

proposed City of Chipley Downtown Redevelopment Master Plan (results of Section 3.C.1 of 

this Scope of Work), input from the public workshop (results of Section 3.C.2 of this Scope of 

Work) and any other information deemed appropriate by the Grantee.  The final City of Chipley 

Downtown Redevelopment Master Plan shall include the following information for the area 

located in the City of Chipley Community Redevelopment Agency District:  

(1) Executive Summary;  

(2) a map of the boundaries of the area to be included in the Downtown Redevelopment 

Master Plan;  

(3) existing land use conditions (parcel/lot size, type of existing land use, residential 

density of use, nonresidential intensity of use, and historic buildings/structures;  

(4) existing and programmed infrastructure/utility conditions;  

(5) existing and programmed mobility conditions related to roadways, pedestrians, 

bicycles and parking;  

(6) City of Chipley Comprehensive Plan Future Land Use Map allowable residential density 

of use and nonresidential intensity of use;  

(7) City of Chipley Zoning Map allowable residential density of use and nonresidential 

intensity of use;  

(8) general narrative of development potential and development trends;  

(9) recommended downtown implementation  strategies, including but not limited to 

strategies for economic development, business retention and growth, aesthetics, lighting, 

signage, historic preservation, mobility, infrastructure and utilities; and  

(10) recommendations for the City of Chipley to consider revisions to local ordinances, 

including but not limited to the City of Chipley Comprehensive Plan and land development 

regulations. 

 

4.  Present the final City of Chipley Downtown Redevelopment Master Plan “Master Plan” to the 

City Council at an advertised public hearing for the purpose of the City Council to consider and 

approve, approve with revisions, or deny the Master Plan.  Grantee shall prepare a copy of the 

public hearing public notice and agenda and prepare a written narrative summary of the public 

input received at the public hearing.  If the City Council approves the Master Plan (or approves 

Master Plan with revisions), Grantee shall prepare the City Council approved final City Master 

Plan.  If the City Council denies approval of the Master Plan, Grantee shall prepare a written 

narrative summary of the City Council’s reasons for denial. 

 

5.  If Grantee enters into a subcontract or an amendment to an existing subcontract for work to 

be performed under this Agreement, provide a copy of the subcontract or amendment to 

Commerce  or notify Commerce in writing by email or other document that Grantee has not 

entered into such a subcontract or amendment as of the Deliverable Due Date for this 

Deliverable 3. 
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4. COMMERCE RESPONSIBILITIES:  Commerce shall receive and review the Deliverables and, upon 

Commerce’s acceptance of the Deliverables and receipt of Grantee’s pertinent invoices in compliance 

with the invoice procedures of Section K of this Agreement and of Section 10 of this Scope of Work, 

Commerce shall process payment to Grantee in accordance with the terms and conditions of this 

Agreement.   

 

5. DELIVERABLES:  The specific deliverables, tasks, minimum levels of service, due dates, and payment 

amounts are set forth in the following table: 

 

Deliverables and Tasks Minimum Level of Service Payment Amount 
Not to Exceed 

Financial 
Consequences 

Deliverable 1.  Downtown 
Existing Conditions 
Report; Subcontract or 
Notice. 

Grantee shall, in 
accordance with Section 
3.A. of this Scope of Work: 
(1) prepare a Downtown 
Existing Conditions 
Report; and (2) provide a 
copy of a subcontract, 
amendment to a 
subcontract, or notice.   

Deliverable due date: 
April 1, 2024 

 

Completion of Deliverable 1 as 
evidenced by submission of all 
of the following: 
 
1. Downtown Existing 

Conditions Report.      
 

2. Copy of a subcontract or 
amendment to a 
subcontract entered into by 
the Grantee, if any, or an 
email or other document 
notifying Commerce that no 
such subcontract or 
amendment was entered 
into as of the Deliverable 
Due Date for this 
Deliverable 1.   

Grantee shall submit copies of 
all required documentation 
identified above on paper or 
electronically in MS Word or 
PDF format. If maps are 
required, they shall be uploaded 
to SERA system or provided on a 
compact disc in PDF format with 
ArcGIS 10.3.1 compatible 
shapefiles if they are available. 
 

$20,000.00 As provided in 
Section 12 of 
this Scope of 
Work, below. 

Deliverable 2.  Public 
Workshop; Stakeholder 
Meetings; List of 
Recommendations; 
Subcontract or Notice. 

Completion of Deliverable 2 as 
evidenced by submission of all 
of the following:   
 
1. Copy of public workshop 

public notice, agenda, any 
Grantee presentation 

$10,000.00 As provided in 
Section 12 of 
this Scope of 
Work, below. 
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Grantee shall, in 
accordance with Section 
3.B. of this Scope of Work: 
(1) prepare public 
workshop public notice, 
agenda, any Grantee 
workshop presentation 
materials, and conduct a 
public workshop, and 
prepare a written 
narrative summary of 
public input received at 
the public workshop; (2) 
prepare stakeholder 
meeting agendas and list 
of stakeholders, conduct 
stakeholder meetings, and 
prepare summary of 
recommended strategies 
identified in stakeholder 
meetings; (3) prepare a 
List of Recommendations; 
and (4) provide a copy of a 
subcontract, amendment 
to a subcontract, or 
notice.   

Deliverable due date: 
April 1, 2024 

materials, and written 
narrative summary of public 
input received at the 
workshop per Section 3.B.1 
of this Scope of Work.  
 

2. Stakeholder meeting 
agendas and list of 
stakeholders with contact 
information.  Summary of 
recommended strategies 
identified in stakeholder 
meetings per Section 3.B.2 
of this Scope of Work. 
 

3. List of Recommendations 
per Section 3.B.3 of this 
Scope of Work. 

 
4. Copy of a subcontract or 

amendment to a 
subcontract entered into by 
the Grantee, if any, or an 
email or other document 
notifying Commerce that no 
such subcontract or 
amendment was entered 
into as of the Deliverable 
Due Date for this 
Deliverable 2. 

 

Grantee shall submit copies of 
all required documentation 
identified above on paper or 
electronically in MS Word or 
PDF format. If maps are 
required, they shall be uploaded 
to SERA system or provided on a 
compact disc in PDF format with 
ArcGIS compatible shapefiles if 
they are available. 

 

Deliverable 3.  Downtown 
Redevelopment Master 
Plan; Public Workshop; 
Presentation to City 

Completion of Deliverable 3 as 
evidenced by submission of all 
of the following:  
 

$20,000.00 As provided in 
Section 12 of 
this Scope of 
Work, below. 
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Council; Subcontract or 
Notice. 

Grantee shall, in 
accordance with Section 
3.C. of this Scope of Work: 
(1) prepare a proposed 
Downtown 
Redevelopment Master 
Plan; (2) prepare public 
workshop public notice, 
agenda, any Grantee 
workshop presentation 
materials, and conduct a 
public workshop, and 
prepare a written 
narrative summary of 
public input received at 
the public workshop; (3) 
prepare final Downtown 
Redevelopment Master 
Plan; (4) copy of public 
notice and agenda for City 
Council public hearing, 
and written narrative 
summary of public input 
received regarding the 
final Downtown 
Redevelopment Master 
Plan at the City Council 
public hearing; (5) City 
Council approved final 
Downtown 
Redevelopment Master 
Plan or written narrative 
summary of reasons for 
City Council not approving 
the final Downtown 
Redevelopment Master 
Plan; and (6) provide a 
copy of a subcontract, 
amendment to a 
subcontract, or notice.     

Deliverable due date: 
May 31, 2024 

1. Proposed Downtown 
Redevelopment Master Plan 
per Section 3.C.1 of this 
Scope of Work.   

2. Copy of public workshop 
public notice, agenda and 
any Grantee presentation 
materials per Section 3.C.2 
of this Scope of Work.  
Written narrative summary 
of public input received at 
the public workshop per 
Section 3.C.2 of this Scope 
of Work.   

3. Final Downtown 
Redevelopment Master Plan 
per Section 3.C.3 of this 
Scope of Work.   

4. Copy of public notice and 
agenda for the City Council 
public hearing per Section 
3.C.4 of this Scope of Work.  
Written narrative summary 
of input received regarding 
the final Downtown 
Redevelopment Master Plan 
at the City of Chipley City 
Council public hearing per 
Section 3.C.4 of this Scope 
of Work.   

5. City approved final 
Downtown Redevelopment 
Master Plan per Section 
3.C.4 of this Scope of Work 
or written narrative 
summary of reasons for City 
Council not approving the 
final Downtown 
Redevelopment Master Plan 
per Section 3.C.4 of this 
Scope of Work.     

6. Copy of a subcontract or 
amendment to a 
subcontract entered into by 
the Grantee, if any, or an 
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email or other document 
notifying Commerce that no 
such subcontract or 
amendment was entered 
into as of the Deliverable 
Due Date for this 
Deliverable 3. 

Grantee shall submit copies of 
all required documentation 
identified above on paper or 
electronically in MS Word or 
PDF format.  If maps are 
required, they shall be uploaded 
to SERA system or provided on a 
compact disc in PDF format with 
ArcGIS compatible shapefiles if 
they are available. 

Total Amount Not to Exceed $50,000.00 

 
 

6. SUBCONTRACTS. In accordance with Section Y., Assignments and Subcontracts, of this Agreement 
and subject to the terms and conditions in sections Y.1. through 7 of this Agreement, this paragraph 
constitutes Commerce’s written approval for Grantee to subcontract for any of the deliverables 
and/or tasks identified in the Scope of Work for this Agreement.  A copy of any executed 
subcontract(s) or amendment to any existing subcontract(s) shall be provided to Commerce’s 
Agreement Manager when submitting reimbursement request documents for payment.  Grantee shall 
be solely liable for all work performed and all expenses incurred as a result of any such subcontract. 
Any subcontracts between the Grantee and a subcontractor for work performed under this 
Agreement shall identify the hourly rate of pay to be charged by the subcontractor and shall require 
all invoices from the subcontractor to the Grantee to identify the hourly rate of pay, actual hours 
worked on the grant project, and any expenses incurred by the subcontractor in performing such 
work. 
 

7. DELIVERABLE DUE DATE.  The “deliverable due date” is the date the deliverable must be received by 
Commerce by 11:59 p.m. on that date.  For extensions of deliverable due dates, see Section 15 of this 
Scope of Work. 

 
8. BUSINESS DAY; COMPUTATION OF TIME.  For the purpose of this Agreement, a “business day” is any 

day that is not a Saturday, Sunday, or a state or federal legal holiday.  In computing any time period 

provided in this Agreement, the date from which the time period runs is not counted.  The last day of 

the time period ends at 11:59 p.m. on that day. 

9. COST SHIFTING.  The deliverable amounts specified within the Deliverables section above are 
established based on the Parties’ estimation of sufficient delivery of services fulfilling grant purposes 
under the Agreement in order to designate payment points during the Agreement Period; however, 
this is not intended to restrict Commerce’s ability to approve and reimburse allowable costs, incurred 
by Grantee in providing the deliverables herein.  Prior written approval from Commerce’s Agreement 
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Manager is required for changes to the above Deliverable amounts that do not exceed ten (10) 
percent of each deliverable total funding amount.  Changes that exceed ten (10) percent of each 
deliverable total funding amount will require a formal written amendment, as described in Section 
D., Renegotiation or Modification, of this Agreement. Regardless, in no event shall Commerce 
reimburse costs of more than the total amount of this Agreement. 
 

10. INVOICE SUBMITTAL AND PAYMENT.   

 

A. Commerce agrees to reimburse the Grantee for costs under this Agreement in accordance with 

Section K, Invoices and Payments, of this Agreement in the amount(s) identified per deliverable 

in Section 5 of this Scope of Work, above. The deliverable amount specified does not establish the 

value of the deliverable.  Pursuant to s. 215.971(1), F.S., Grantee will be reimbursed for allowable 

costs incurred during the Agreement Period by Grantee in carrying out the Project.   

 

B. Subject to the terms and conditions of this Agreement, an itemized invoice and all documentation 

necessary to support the payment request for each deliverable shall be submitted into 

Commerce’s Subrecipient Enterprise Resource Application (SERA).  SERA Access Authorization 

Form will be provided after the execution of this Agreement.  Invoices are not required to be 

submitted through the Ariba Supplier Network described in Section K.2. of this Agreement.  

Invoices shall be submitted in the format shown on Attachments 1-A, 1-B, and 1-C hereto, 

electronic copies of which shall be provided by Commerce to the Grantee. Grantee shall use 

Attachment 1-A if work for the deliverable is completed entirely by a subcontractor, 

Attachment 1-B if work for the deliverable is completed entirely by Grantee’s employee(s), and 

Attachment 1-C if work for the deliverable is completed both by a subcontractor and by 

Grantee’s employee(s).   

 

C. Grantee shall provide one (1) itemized invoice for each deliverable submitted during the 

applicable period of time.  The invoice shall include, at a minimum, the following: 

1. Grantee’s name and address; 
2. Grantee’s federal employer identification number;  
3. the Agreement number; 
4. the Grantee’s invoice number;  
5. an invoice date; 
6. the dates of service; 
7. the deliverable number;  
8. a description of the deliverable;  
9. a statement that the deliverable has been completed; and  
10. the amount being requested. 

 
D. Grantee shall submit a final invoice no later than 60 days after this Agreement ends or is 

terminated as provided in Section K.5. of this Agreement. 
 

E. Documentation that must accompany each itemized invoice:  The following documents shall be 
submitted with the itemized invoice: 
 

1.  For Work Performed by a Subcontractor:   
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a. A cover letter signed by the Grantee’s Agreement Manager certifying that the 

payments claimed for the deliverables were specifically for the project, as described 

in this Scope of Work;  

b. Copies of paid invoices submitted to Grantee by the Subcontractor that show the 

hourly rate of pay charged for the work performed, the actual hours expended on the 

work performed, and any expenses incurred by the subcontractor in performing said 

work; and 

c. Proof of payment of invoices submitted to Grantee by the Subcontractor for work 

performed pursuant to this Agreement (e.g., cancelled checks, bank statement 

showing deduction). 

 

2. For Work Performed by Grantee’s Employees: 

a. A cover letter signed by the Grantee’s Agreement Manager certifying that the 

payments claimed for the deliverables were specifically for the project, as described 

in this Scope of Work.  

b. Identification of Grantee’s employees who performed work under this Agreement 

and, for each such employee:  

i. The percentage of the employee’s time devoted to work under this 

Agreement or the number of total hours each employee devoted to work 

under this Agreement. 

ii. Payroll register or similar documentation that shows the employee’s gross 

salary, fringe benefits, other deductions, and net pay.  If the employee is paid 

hourly, a document reflecting the hours worked times the rate of pay is 

acceptable. 

c.    Invoices or receipts for other direct costs. 
d. Usage log for in-house charges (e.g., postage, copies, etc.) that shows the number of 

units times the rate charged.  The rate must be reasonable. 

F.    Payment shall be provided to Grantee in accordance with Section K., Invoices and Payments, of 

this Agreement. 

 

G. If the Grantee is a county or municipality that is a rural community or rural area of opportunity as 

those terms are defined in section 288.0656(2), F.S., the payment of submitted invoices may be 

issued for verified and eligible performance that has been completed in accordance with the 

terms and conditions set forth in this Agreement to the extent that federal or state law, rule, or 

other regulation allows such payments. Upon meeting either of the criteria set forth below, the 

Grantee may elect in writing to exercise this provision. 

1. A county or municipality that is a rural community or rural area of opportunity as those terms 

are defined in section 288.0656(2), F.S., that demonstrates financial hardship; or 

2. A county or municipality that is a rural community or rural area of opportunity as those terms 

are defined in section 288.0656(2), F.S., and which is located in a fiscally constrained county, 

as defined in section 218.67(1), F.S. If the Grantee meets the criteria set forth in this 

paragraph, then the Grantee is deemed to have demonstrated a financial hardship. 

 

11. SUBMITTAL, REVIEW AND ACCEPTANCE OF DELIVERABLES; NOTICE; OPPORTUNITY TO CURE.  

Grantee shall submit all deliverables to the Commerce CPTA Deliverables email at 
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CPTADeliverables@commerce.fl.gov and Commerce’s Agreement Manager or upload the deliverable 

documents into Commerce’s SERA system for review.  Commerce will review all work submitted for 

payment under the deliverables and will determine in Commerce’s sole and absolute discretion 

whether the deliverables are sufficient to satisfy the requirements in this Scope of Work.  Within 15 

business days after receipt of a deliverable, Commerce shall provide written notice to Grantee by 

electronic mail of Commerce’s determination that the deliverable is sufficient and is accepted or that 

the deliverable is not sufficient to satisfy the requirements in the Scope of Work and how the Grantee 

can address the insufficiency. If Commerce determines that a deliverable is not sufficient under this 

Agreement, Grantee shall have 10 business days from the date of receipt of notice from Commerce 

to correct the insufficiency, and during this 10-business day period, the financial consequences 

specified in Section 12 of this Scope of Work will not be assessed.  Commerce may extend this 

timeframe in writing (which may be by electronic mail) if Grantee is actively working with Commerce 

to resolve the insufficiency; provided, however, that any extension of time under this section will not 

extend the Agreement Period in Section A. of this Agreement and provided further that, 

notwithstanding the timeframes in this section, all deliverables and tasks must be completed on or 

before the end of the Agreement Period in Section A of this Agreement.  An extension of time under 

this section does not require an amendment to this Agreement.  Payment for a deliverable shall not 

be due until Commerce notifies the Grantee’s Agreement Manager in writing that the deliverable or 

corrected deliverable is sufficient under the Scope of Work and is accepted by Commerce.   

 

 

 

12. FINANCIAL CONSEQUENCES.  

A. Financial consequences of $50 a business day up to a maximum amount of $500 shall be imposed 

in each of the following circumstances: 

1. Grantee submits a deliverable to Commerce more than ten (10) business days after the 

deliverable due date. Financial consequences begin to accrue on the eleventh business 

day following the deliverable due date and continue until the deliverable is received by 

Commerce or the maximum amount of financial consequence accrues, whichever occurs 

first. 

 

2. Grantee is given a notice of insufficiency and fails to submit to Commerce a corrected 

deliverable within the timeframe provided in Section 11 of this Scope of Work. Financial 

consequences begin to accrue on the business day following the deadline under Section 

11 of this Scope of Work and continue until the corrected deliverable is received by 

Commerce or the maximum financial consequence accrues, whichever occurs first. 

B. Imposition of the above-described financial consequences shall in no manner affect Commerce’s 

right to impose or implement other provisions in this Agreement including the right to terminate 

this Agreement.   

13. PRELIMINARY DRAFT DELIVERABLES; COMMERCE REVIEW AND COMMENT.  Preliminary draft 

deliverables of proposed or adopted comprehensive plan amendments are required to be provided 

to Commerce for comment prior to the deliverable due date as provided in Section 3. of this Scope of 

Work. Unless other preliminary draft deliverables are required to be submitted to Commerce under 

Section 3 of this Scope of Work, above, Grantee is encouraged, but not required, to submit preliminary 
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drafts of all substantive written deliverables (e.g., master plans, studies, reports) to Commerce for 

review and comment no later than ten (10) business days before the deliverable due date.  If 

Commerce provides comments, Grantee is urged to address them in the deliverable submitted to 

Commerce for payment.  If submission of a preliminary draft deliverable for Commerce review and 

comment is required under Section 3 or Section 5 of this Scope of Work, above, Commerce shall 

provide comments to the Grantee no later than four business days before the deliverable due date 

and the deliverable must address Commerce’s comments.  

 

14. LIMITED COMPLIANCE REVIEW; NO DUPLICATION OF WRITTEN MATERIAL. Proposed comprehensive 

plan amendments that are deliverables under the Scope of Work must be “in compliance” as defined 

in s. 163.3184(1)(b), F.S., and will be evaluated for compliance as part of Commerce’s review and 

determination of whether the deliverable is sufficient to satisfy the requirements in the Scope of 

Work.  Commerce’s compliance determination will be a limited determination without input from the 

reviewing agencies identified in s. 163.3184(1)(c), F.S.  A limited compliance determination for the 

purpose of this Agreement is not binding on Commerce in a subsequent review under section 

163.3184, F.S.  Further, a limited compliance determination under this Agreement does not preclude 

review and comment by reviewing agencies and does not preclude a challenge to the adopted plan 

amendment by Commerce based on comments by Commerce or other reviewing agencies.  

Documents submitted to Commerce for payment under this Agreement may not copy or duplicate 

reports or other written material prepared prior to the Agreement Period in Section A., Agreement 

Period, of this Agreement or prepared by or on behalf of someone other than the Grantee for a 

purpose other than the specific grant project identified in this Scope of Work.  At the option of the 

Grantee, copies of such relevant documents may be appended to documents submitted to Commerce 

for payment. 

 

15. EXTENSIONS OF TIME OF DELIVERABLE DUE DATES. Notwithstanding Section D., Renegotiation or 

Modification, of this Agreement, Commerce’s Agreement Manager, in Commerce’s sole discretion, 

may authorize extensions of deliverable due dates without a written modification of this Agreement.  

Extensions shall be requested by Grantee’s Agreement Manager (not Grantee’s consultant or 

subcontractor) in accordance with the following:   

 

A. Requests for extension of one or more deliverable due dates shall be submitted by Grantee’s 

Agreement Manager in writing (which may be by electronic mail) to Commerce’s Agreement 

Manager no later than one (1) business day before the deliverable due date (or the earliest of 

multiple due dates for which the extension is requested);  

 

B. A request for an extension of time received by Commerce’s Agreement Manager on or after the 

deliverable due date to which the extension applies will not be granted;  

 

C. If requested by Commerce’s Agreement Manager, Grantee’s Agreement Manager must explain 

the reason for the requested extension; and 

 

D. Commerce’s Agreement Manager shall approve or deny a request for extension of a deliverable 

due date by electronic mail to Grantee’s Agreement Manager within two (2) business days after 

receipt of the request.  Only written approvals of extensions shall be effective. 
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This authority and procedure do not apply to an extension of the Agreement Period defined in Section 

A., Agreement Period, of this Agreement.   

 

16. ADVERTISING AND INFORMATION RELEASE. Notwithstanding Section J., Advertising and 

Sponsorship Disclosure, and Section F., Records and Information Release, of this Agreement, 

Grantee is authorized to disclose to the public on its website or by other means that it has been 

awarded a Community Planning Technical Assistance Grant from Commerce for the work described 

in this Scope of Work. 

 

17. NOTIFICATION OF INSTANCES OF FRAUD.  Instances of Grantee’s operational fraud or criminal 

activities shall be reported to Commerce’s Agreement Manager in writing within twenty-four (24) 

chronological hours. 

 

18. GRANTEE’S RESPONSIBILITIES UPON TERMINATION. If Commerce issues a Notice of Termination to 

Grantee, except as otherwise specified by Commerce in that notice, the Grantee shall: 

 
A. Stop work under this Agreement on the date and to the extent specified in the notice; 

B. Complete performance of such part of the work as shall not have been terminated by Commerce; 

C. Take such action as may be necessary, or as Commerce may specify, to protect and preserve any 

property which is in the possession of Grantee and in which Commerce has or may acquire an 

interest; and 

D. Upon the effective date of termination of this Agreement, Grantee shall transfer, assign, and make 

available to the Commerce all property and materials belonging to Commerce.  No extra 

compensation will be paid to Grantee for its services in connection with such transfer or 

assignment. 

19. CONFLICTS BETWEEN SCOPE OF WORK AND REMAINDER OF AGREEMENT.  In the event of a conflict 

between the provisions of this Scope of Work and other provisions of this Agreement, the provisions 

of this Scope of Work shall govern. 

 

 Remainder of Page Intentionally Left Blank  
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Attachment 1-A – Invoice: Grantee’s Subcontractor(s) (Contractual Services) 
 

 
INVOICE 

 
GRANTEE’S NAME: ___________________________________  INVOICE NO.:  __________ 
FEIN:  ______________________     INVOICE DATE:  __________ 
 
Agreement No.: _______________ 
 
 
TO:       FOR: 
Florida Department of Commerce   [Grantee name] 
Division of Community Development   [Grantee address] 
Attn.:  Cristin Beshears     [Grantee phone number] 
107 East Madison Street 
Caldwell Building, MSC 160 
Tallahassee, FL  32399 
 
 
 

DESCRIPTION AMOUNT 

 
Dates of Service:  _____________________ 
 
Deliverable _____ Completed: 
[copy description of the deliverable from Scope of Work, Section 3] 
 
 
 
 
Category expenditures: 
 
Contractual Services 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
$__ 
 

TOTAL $___ 
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Attachment 1-B – Invoice: Grantee’s Employee(s) 
 

 

INVOICE 
 
GRANTEE’S NAME: ___________________________________  INVOICE NO.:  __________ 
FEIN:  ______________________     INVOICE DATE:  __________ 
 
Agreement No.: _______________ 
 
 
TO:       FOR: 
Florida Department of Commerce   [Grantee name] 
Division of Community Development   [Grantee address] 
Attn.:  Cristin Beshears     [Grantee phone number] 
107 East Madison Street 
Caldwell Building, MSC 160 
Tallahassee, FL  32399 
 
 
 

DESCRIPTION AMOUNT 

 
Dates of Service:  _____________________ 
 
Deliverable _____ Completed: 
[copy description of the deliverable from Scope of Work, Section 3] 
 
 
 
 
Category expenditures: 
 
Salaries 
Fringe Benefits 
Travel 
Postage 
[other direct costs: identify them] 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
$__ 
$__ 
$__ 
$__ 
$__ 
 

TOTAL $___ 
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Attachment 1-C – Invoice: Combination of Grantee’s Subcontractor(s) and Grantee’s Employee(s) 
 

INVOICE 
 
GRANTEE’S NAME: ___________________________________  INVOICE NO.:  __________ 
FEIN:  ______________________     INVOICE DATE:  __________ 
 
Agreement No.: _______________ 
 
 
TO:       FOR: 
Florida Department of Commerce   [Grantee name] 
Division of Community Development   [Grantee address] 
Attn.:  Cristin Beshears     [Grantee phone number] 
107 East Madison Street 
Caldwell Building, MSC 160 
Tallahassee, FL  32399 
 
 

DESCRIPTION AMOUNT 

 
Dates of Service:  _____________________ 
 
Deliverable _____ Completed: 
[copy description of the deliverable from Scope of Work, Section 3] 
 
 
 
Category expenditures: 
 
Contractual Services 
Salaries 
Fringe Benefits 
Travel 
Postage 
[other direct costs: identify them] 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
$__ 
$__ 
$__ 
$__ 
$__ 
$__ 

TOTAL $___ 
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Attachment 1-D – Grant Agreement Final Closeout Form 
 

 
GRANT 

AGREEMENT FINAL 
CLOSEOUT FORM 

FLAIR Contract ID: __________   

Recipient Name: __________ Contract Amount __________ 

Vendor ID: __________ Deobligated Funds __________ 

Contract End Date: __________ Final Contract Amount __________ 

Section A: Financial Reconciliation 

1. Total Recipient Funds Received from Commerce  __________ 

2. Total Recipient Expenditures __________ 

3. Balance of Unexpended Program Income (from Section B) __________ 

4. If negative, this amount must be refunded to the Commerce. If positive, this amount is to be remitted to the 
Recipient.  

__________ 

Section B: Statement of Recipient Income 

                                                                                   There was no recipient income earned under this contract. 
                                                                                   The following recipient income was earned under this contract. 

Description of Recipient Income 

Source Amount Expended Balance 

    

Total Program Income $0.00 $0.00 $0.00 

Section C: Property Inventory Certification 

                                                                       No tangible property was purchased in the contract period. 
                                                                       All non-expendable and non-consumable tangible property having a useful life of more than one year and acquired at a                 
                                                                      cost of $1,000 or more per unit with grant funds are listed below.  I do hereby certify that the property inventory described  
                                                                      below is complete and correct. Notification will be sent immediately to the Department of Commerce if any  
                                                                      changes occur to this inventory. I will not destroy, sell, or otherwise dispose of this property without written permission of  
                                                                      the Department.  

Description of Property Inventory 

Description and Serial 
Number 

Quantity         Acquisitions 
_____________________ 
Cost                        Date 

Condition Location 

    

Section D: Recipient Certification 

By signing below, I certify, that the above representations for Financial Reconciliation, Recipient Income, and Property Inventory are 
true and accurate. 

Name: _________________________________________________ Signature: ______________________________________________ 

Title: __________________________________________________ Date Signed: ____________________________________________ 

Section E: COMMERCE Internal Review and Approval 

By signing below, I certify, that the above representations for Financial Reconciliation, Recipient Income, and Property Inventory are 
true and accurate. 

Name: _________________________________________________ Signature:  ____________________________________________   

 
  

Ron DeSantis 
GOVERNOR 

J. Alex Kelly 
SECRETARY 
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Attachment 1-E – Subrecipient Enterprise Resource Application (SERA) Form 

 
 
 

Attachment 1-E will be provided after execution of this Agreement 
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Attachment 2 

AUDIT REQUIREMENTS 

 
The administration of resources awarded by Commerce to the recipient (herein otherwise referred to as 
“Grantee”) may be subject to audits and/or monitoring by Commerce as described in this Attachment 2. 
 
MONITORING.  In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart F - Audit 
Requirements, and section 215.97, Florida Statutes (F.S.), as revised (see AUDITS below), monitoring 
procedures may include, but not be limited to, on-site visits by Commerce staff, limited scope audits as 
defined by 2 CFR §200.425, or other procedures. By entering into this agreement, the recipient agrees to 
comply and cooperate with any monitoring procedures or processes deemed appropriate by Commerce. 
In the event the Commerce determines that a limited scope audit of the recipient is appropriate, the 
recipient agrees to comply with any additional instructions provided by Commerce staff to the recipient 
regarding such audit. The recipient further agrees to comply and cooperate with any inspections, reviews, 
investigations, or audits deemed necessary by the Chief Financial Officer (CFO) or Auditor General. 
AUDITS. 

PART I:  FEDERALLY FUNDED.  This part is applicable if the recipient is a state or local government or a 
nonprofit organization as defined in 2 CFR §200.90, §200.64, and §200.70. 

1. A recipient that expends $750,000 or more in federal awards in its fiscal year must have a single 
or program-specific audit conducted in accordance with the provisions of 2 CFR 200, Subpart F - 
Audit Requirements. EXHIBIT 1 to this form lists the federal resources awarded through Commerce 
by this agreement. In determining the federal awards expended in its fiscal year, the recipient 
shall consider all sources of federal awards, including federal resources received from Commerce. 
The determination of amounts of federal awards expended should be in accordance with the 
guidelines established in 2 CFR §§200.502-503.  An audit of the recipient conducted by the Auditor 
General in accordance with the provisions of 2 CFR §200.514 will meet the requirements of this 
Part. 

2. For the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the 
requirements relative to auditee responsibilities as provided in 2 CFR §§200.508-512. 

3. A recipient that expends less than $750,000 in federal awards in its fiscal year is not required to 
have an audit conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit 
Requirements. If the recipient expends less than $750,000 in federal awards in its fiscal year and 
elects to have an audit conducted in accordance with the provisions of 2 CFR 200, Subpart F - 
Audit Requirements, the cost of the audit must be paid from non-federal resources (i.e., the cost 
of such an audit must be paid from recipient resources obtained from other than federal entities). 

 
PART II:  STATE FUNDED.  This part is applicable if the recipient is a nonstate entity as defined by Section 
215.97(2), Florida Statutes. 

1. In the event that the recipient expends a total amount of state financial assistance equal to or in 
excess of $750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and 
thereafter), the recipient must have a state single or project-specific audit for such fiscal year in 
accordance with s. 215.97, F.S.; Rule Chapter 69I-5, F.A.C., State Financial Assistance; and 
Chapters 10.550 (local governmental entities) and 10.650 (nonprofit and for-profit organizations), 
Rules of the Auditor General. EXHIBIT 1 to this form lists the state financial assistance awarded 
through Commerce by this agreement. In determining the state financial assistance expended in 
its fiscal year, the recipient shall consider all sources of state financial assistance, including state 
financial assistance received from Commerce, other state agencies, and other nonstate entities. 
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State financial assistance does not include federal direct or pass-through awards and resources 
received by a nonstate entity for federal program matching requirements. 

2. For the audit requirements addressed in Part II, paragraph 1, the recipient shall ensure that the 
audit complies with the requirements of section 215.97(8), F.S. This includes submission of a 
financial reporting package as defined by section 215.97(2), F.S., and Chapters 10.550 (local 
governmental entities) and 10.650 (nonprofit and for-profit organizations), Rules of the Auditor 
General. 

3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal 
years ending June 30, 2017, and thereafter), an audit conducted in accordance with the provisions 
of s. 215.97, F.S., is not required. If the recipient expends less than $750,000 in state financial 
assistance in its fiscal year and elects to have an audit conducted in accordance with the provisions 
of s. 215.97, F.S., the cost of the audit must be paid from the nonstate entity’s resources (i.e., the 
cost of such an audit must be paid from the recipient’s resources obtained from other than state 
entities). 
 

PART III:  OTHER AUDIT REQUIREMENTS. 
(NOTE: This part would be used to specify any additional audit requirements imposed by the State 
awarding entity that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required 
by Federal or State laws and is not in conflict with other Federal or State audit requirements).  Pursuant to 
Section 215.97(8), Florida Statutes, State agencies may conduct or arrange for audits of state financial 
assistance that are in addition to audits conducted in accordance with Section 215.97, Florida Statutes.  In 
such an event, the State awarding agency must arrange for funding the full cost of such additional audits.) 

 
N/A: 

 
PART IV:  REPORT SUBMISSION. 

1. Copies of reporting packages for audits conducted in accordance with 2 CFR 200, Subpart F - 
Audit Requirements, and required by Part I of this form shall be submitted, when required 
by 2 CFR §200.512, by or on behalf of the recipient directly to the Federal Audit Clearinghouse 
(FAC) as provided in 2 CFR §200.36 and §200.512. 

The FAC’s website provides a data entry system and required forms for submitting the single audit 
reporting package. Updates to the location of the FAC and data entry system may be found at the 
OMB website. 

2. Copies of financial reporting packages required by Part II of this form shall be submitted by or on 
behalf of the recipient directly to each of the following: 

 

a. Commerce at each of the following addresses: 
 

Electronic copies (preferred):    or Paper (hard copy):   
Audit@commerce.fl.gov   Florida Department of Commerce 

MSC # 75, Caldwell Building 
107 East Madison Street 
Tallahassee, FL 32399-4126 
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b. The Auditor General’s Office at the following address: Auditor General 
 
Local Government Audits/342 Claude Pepper Building, Room 401 111 West Madison Street 
Tallahassee, Florida 32399-1450 

The Auditor General’s website (https://flauditor.gov/) provides instructions for filing an 
electronic copy of a financial reporting package. 

 

3. Copies of reports or the management letter required by Part III of this form shall be submitted by 
or on behalf of the recipient directly to: 

 
Electronic copies (preferred):    or  Paper (hard copy): 
Audit@commerce.fl.gov   Florida Department of Commerce 

MSC # 75, Caldwell Building 
107 East Madison Street 
Tallahassee, FL. 32399-4126 

 

4. Any reports, management letters, or other information required to be submitted Commerce 
pursuant to this agreement shall be submitted timely in accordance with 2 CFR §200.512, section 
215.97, F.S., and Chapters 10.550 (local governmental entities) and 10.650 (nonprofit and for-
profit organizations), Rules of the Auditor General, as applicable. 

5. Recipients, when submitting financial reporting packages to Commerce for audits done in 
accordance with 2 CFR 200, Subpart F – Audit Requirements, or Chapters 10.550 (local 
governmental entities) and 10.650 (nonprofit and for-profit organizations), Rules of the Auditor 
General, should indicate the date that the reporting package was delivered to the recipient in 
correspondence accompanying the reporting package. 

 
PART V:  RECORD RETENTION.  The recipient shall retain sufficient records demonstrating its compliance 
with the terms of this Agreement for a period of five (5) years from the date the audit report is issued, or 
five (5) state fiscal years after all reporting requirements are satisfied and final payments have been 
received, whichever period is longer, and shall allow Commerce, or its designee, CFO, or Auditor General 
access to such records upon request. The recipient shall ensure that audit working papers are made 
available to Commerce, or its designee, CFO, or Auditor General upon request for a period of five (5) years 
from the date the audit report is issued, unless extended in writing by Commerce. In addition, if any 
litigation, claim, negotiation, audit, or other action involving the records has been started prior to the 
expiration of the controlling period as identified above, the records shall be retained until completion of 
the action and resolution of all issues which arise from it, or until the end of the controlling period as 
identified above, whichever is longer. 

 
Remainder of Page Intentionally Left Blank   
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 EXHIBIT 1 to Attachment 2 
 
FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST 
OF THE FOLLOWING: 
 

N/A   
 
COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED 
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 
 
 N/A 
 
STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF 
THE FOLLOWING: 
 
MATCHING RESOURCES FOR FEDERAL PROGRAMS: 
 
 N/A 
 
SUBJECT TO SECTION 215.97, FLORIDA STATUTES: 
 
 
State Project: FLORIDA DEPARTMENT OF COMMERCE – CSFA 40.024 – GROWTH MANAGEMENT 
IMPLEMENTATION - $50,000.00 
 
COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO 
THIS AGREEMENT ARE AS FOLLOWS: 
 

 ACTIVITIES ARE LIMITED TO THOSE IN THE SCOPE OF WORK. 

 
 
NOTE: Title 2 C.F.R. § 200.331, as revised, and Section 215.97(5), Florida Statutes, require that 
the information about Federal Programs and State Projects included in Exhibit 1 be provided to 
the recipient.  
 
 
 

 Remainder of Page Intentionally Left Blank  
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ATTACHMENT 3 
Audit Compliance Certification 

 

 

Grantee Name: ______________________________________________________________________  

FEIN: ____________________  Grantee’s Fiscal Year: ________________________________   

Contact Person Name and Phone Number: __________________________________________________ 

Contact Person Email Address: ____________________________________________________________ 

 
1. Did Grantee expend state financial assistance, during its fiscal year, that it received under any agreement 

(e.g., agreement, grant, memorandum of agreement, memorandum of understanding, economic 
incentive award agreement, etc.) between Grantee and the Department of Commerce (Commerce)?  
____Yes _____ No 
 
If the above answer is yes, also answer the following before proceeding to item 2: 
  
Did Grantee expend $750,000 or more of state financial assistance (from Commerce and all other sources 
of state financial assistance combined) during its fiscal year?  _____ Yes ______ No 
 
If yes, Grantee certifies that it will timely comply with all applicable state single or project-specific audit 
requirements of section 215.97, Florida Statutes, and the applicable rules of the Department of 
Financial Services and the Auditor General. 
 

2. Did Grantee expend federal awards, during its fiscal year that it received under any agreement (e.g., 
agreement, grant, memorandum of agreement, memorandum of understanding, economic incentive 
award agreement, etc.) between Grantee and Commerce?  ____Yes _____ No 
 
If the above answer is yes, also answer the following before proceeding to execution of this certification: 
  
Did Grantee expend $750,000 or more in federal awards (from Commerce and all other sources of federal 
awards combined) during its fiscal year? _____ Yes ______ No 
 
 If yes, Grantee certifies that it will timely comply with all applicable single or program-specific audit 
requirements of 2 C.F.R. part 200, subpart F, as revised. 
_____________________________________________________________________________________ 
By signing below, I certify, on behalf of Grantee, that the above representations for items 1 and 2 are 
true and correct. 
 
__________________________________________  ______________________________ 
Signature of Authorized Representative    Date   
 
____________________________________________  _______________________________ 
Printed Name of Authorized Representative   Title of Authorized Representative 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Resolution No. 24-14 – Fiscal Year 2023-2024 Budget Amendment No. 1 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This resolution, if approved, will increase the Fiscal Year 2023-2024 Budget by $360,349.00 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Resolution No. 24-14. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Resolution No. 24-14. 
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RESOLUTION NO. 24-14 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CHIPLEY, FLORIDA, AMENDING THE ADOPTED BUDGET FOR 
FISCAL YEAR 2023-2024. 
 

WHEREAS, the City of Chipley, Florida, has adopted a budget for the fiscal year 2023-2024; 
and 
 
WHEREAS, it is necessary to make amendments to the 2023-2024 budget for approved 
revenues and expenditures as shown below and documented on Attachment A: 
 
         Original/ 
          Revised      Revised 
          Budget  Amendments       Budget 
 
TOTAL BUDGETED REVENUES AND 
OTHER FINANCING SOURCES     $19,062,066 
 
 General Fund                $      360,349 
 Sanitation                     0 
 Water                      0       
 Gas                      0 
 Sewer                                   0         
 
                  $     360,349  $19,422,415 
TOTAL BUDGETED OPERATING EXPENDITURES/ 
EXPENSES AND OTHER FINANCING USES  
         $19,062,066 
 
 Executive                 $                 0 

Administration             96,995           
 Police                   507 
 Fire              62,847 
 Cemetery                      0 
 Street                          200,000                   
 Recreation                      0      
 AmTrak/Farmers Market                     0 
 Sanitation                      0 
 Water                       0      
 Gas                       0  
 Sewer                       0      
 
                  $      360,349                       $19,422,415 
 
WHEREAS, Section 166.241 (3), Florida Statutes requires that appropriations for said fiscal 
year be made for all expenditures and that appropriations not exceed revenues; and 
 
WHEREAS, a final budget was approved by the Chipley City Council at a public hearing held 
on September 29, 2023; and 
 
 

75

Section H, Item4.



 

WHEREAS, the City of Chipley must budget all revenues received and not budgeted, and all 
expenditures incurred and approved but not budgeted. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
CHIPLEY AS FOLLOWS: 
 

1. The amendments as shown in this resolution are adopted, and hereby appropriated for the 
fiscal year 2023-2024. 

 
PASSED AND ADOPTED by the City Council of the City of Chipley, Florida on this 9th day 
of January, 2024. 
 
 
                                                            CITY OF CHIPLEY 
 
 
  
                        
                 Tracy L. Andrews, Mayor  
 
ATTEST: 
 
 
 
       
Patrice A. Tanner 
Assistant City Administrator/City Clerk 
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G/L Number Revenue Administration Police Fire Street Recreation Water Sewer
001-389-00000 46,995.00
001-513-64000 46,995.00  

Other Financing Sources - Capital City Bank Loan - Administration Department - General Fund

001-331-20080 200,000.00
001-541-64500 200,000.00

Florida Department of Agriculture and Consumer Services - Solar Power Grant - Public Works Building - General Fund

001-369-00000 10,247.00
001-522-64000 10,247.00  

Firehouse Subs Grant - Bunker Gear Extractor Equipment - Fire Department - General Fund

001-334-60000 50,000.00
001-513-64600 50,000.00

Florida Department of Commerce - Community Planning Technical Assistance Grant - Downtown Master Plan - Administration Dept.

001-369-30000 500.00
001-381-10000 4,864.00
001-522-52300 5,364.00

Donation and Transfer from Volunteer Fire Funds Reserve - Fire Department - General Fund

001-369-43000 507.00
001-521-13000 470.00
001-521-21000 37.00

Housing Authority Overtime Reimbursement - Police Department - General Fund

001-334-70000 47,236.00
001-522-64500 47,236.00

Florida Department of Financial Services - Volunteer Fire Assistance Grant - Fire Department - General Fund

Fiscal Year 2023/2024
Budget Amendment #1a
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Award of Bid for Mongoven Building Demolition – Break-N-Ground, LLC 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will award the Mongoven Building Demolition Bid to Break-N-Ground, LLC in the amount of 

$273,500.00. There were four bids submitted and Break-N-Ground was the lowest responsive bid. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Award of Bid for Mongoven Building Demolition to Break-N-Ground, 

LLC in the amount of $273,500.00. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Engineer Contract Award Recommendation. 

78

Section H, Item5.



December 29, 2023

Tracy Andrews, Mayor
City of Chipley
1442 Jackson Avenue 
Chipley, FL 32428

RE: Mongoven Building Selective Demolition Bid Results
(DHM# CHI22HR, FC CDBG-DR #M0041)

Mayor Andrews and Council, 

The City of Chipley published bid notices for the referenced project on 
November 15, 2023, in the Washington County News and Panama City News 
Herald. This initiative, funded through Florida Commerce (FC), Community 
Development Block Grant Disaster Recovery (CDBG-DR) Home-Town 
Revitalization program, garnered four bids. To ensure inclusive participation, 
the advertisement was also emailed to a wide array of minority contractors. A 
non-mandatory pre-bid meeting took place on November 30, 2023, with four 
prospective bidders and City Staff in attendance.

On December 21, 2023, at 2:00 PM, bids were opened at Chipley City Hall, 
with four companies responding. The bids, summarized in the table below, 
highlight Break-N-Ground LLC as the lowest responsive bidder, offering 
$273,500.00, below the budgeted $300,000.00. I spoke with Nick Williams, 
owner of Break-N-Ground LLC, on December 29, 2023 and he confirmed that 
the company is satisied with the bid provided.  

Table 1: Summary of Bids
Bidder Total Base Bid

Break-N-Ground LLC $273,500.00 
JNB Contracting LLC $445,000.00 
Great Southern Demolition $464,000.00 
PAW Materials $925,973.00 

After reviewing the bids, it appears that Break-N-Ground LLC. is the lowest 
responsive bidder with a total bid amount of $273,500.00, which is less than the 
budgeted amount of $300,000.00. The following table provides a summary the 
project’s acquisition, demolition, and construction budgets. 

Table 2: Summary of Project Acquisition/Demolition/Construction Budget
Task/Item Amount

Total Aqusition, Demolition, Construction Budget $710,200.00
Aqusition Costs Expended $68,924.98
Demolition Low Bid $273,500.00
Remaining Site Construction Funds $367,775.02
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It is recommended that the City of Chipley proceed with issuance of the Notice 
of Award for the Mongoven Building Demolition project to the lowest responsive 
bidder, Break-N-Ground LLC., in the amount of $273,500.00, contingent upon 
Florida Commerce approval of the award.

If you have any questions or require additional information, please do not 
hesitate to call our office.

Sincerely,

Brent E. Melvin, P.E.
Project Manager 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Employee Classification Document – Change. 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve a change in the employee classification document to include changing a full-time Park 

Attendant to a part-time position. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Employee Classification Document – Change. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Employee Classification Document Memo.  
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To:  Mayor and Council Members 

   

From:  Patrice A. Tanner, Assistant City Administrator/City Clerk 

 

Date:  December 29, 2023 

 

Re:  Employee Classification Document – Change 

____________________________________________________________________________________ 

 

The following position, upon approval, will be changed on the Employee Classification Document: 

 

    Position Pay Grade  Employee          FLSA 

          Title         ID              Authorized                     Status                   Status 

 

Park Attendant       604        C         PTR    NE 

 

This Park Attendant position will change from a full-time position to a part-time position. 

 

Please let me know if you have any questions. 

  

 
1442 Jackson Avenue 

Post 0ffice Box 1007 

Chipley, Florida 32428 

(850) 638-6350   Fax: (850) 638-6318 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Special Event Application – Rogers Insurance Agency, Inc. 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
Rogers Insurance Agency, Inc. would like to hold a 50th Anniversary Jubilee at the Farmer’s Market and 

Gazebo on Friday, April 19, 2024 from 5:00 p.m. to 7:00 p.m. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Special Event Application for Rogers Insurance Agency, Inc. 50th 

Anniversary Jubilee. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Special Event Application.  

2. Special Event Certificate of Insurance. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Garden Club of Chipley – Arbor Day Tree Planting 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024            Guy Lane, Public Works Director 

 

 

SUMMARY                                                                                                                                                                                                                  
This will approve the site for the Garden Club of Chipley to plant a tree for Arbor Day to recognize the 

100th anniversary of the Florida Foundation of the Chipley Garden Club. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of the location for the tree at the Farmer’s Market. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Tree location map. 
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Division of Historical Resources Grant – Historical Society - Proposal for Engineering 

Services - Baker Design Build 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
This proposal is for restoration and repair as well as developing a plan to expand the internal square 

footage of the structure. 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Baker Design Build Proposal for Engineering Services in the amount 

of $50,000.00. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Proposal for Engineering Services.  
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CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Special Event Application – Community Easter Egg Hunt 

 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Tuesday, January 9, 2024          Patrice Tanner, City Administrator 

 

 

SUMMARY                                                                                                                                                                                                                  
The Community Easter Egg Hunt on Wednesday, March 27, 2024 from 5:30 p.m. to 6:30 p.m. at Shiver’s 

Park 

 

 

 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommend approval of Special Event Application for the Community Easter Egg Hunt on 

March 27, 2024. 

 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Special Event Application.  
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You are invited to a Zoom webinar. 

When: January 9, 2024 6:00 PM Central Time (US and Canada) 

Topic: City Council Meeting 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/83996047787 

 

Or One tap mobile : 

+13052241968,,83996047787# US 

+16465588656,,83996047787# US (New York) 

 

Or Telephone: 

Dial(for higher quality, dial a number based on your current 

location): 

+1 305 224 1968 US, 

+1 646 558 8656 US (New York), 

+1 646 931 3860 US 

+1 301 715 8592 US (Washington DC), 

+1 309 205 3325 US, 

+1 312 626 6799 US (Chicago), 

+1 669 900 9128 US (San Jose), 

+1 689 278 1000 US 

+1 719 359 4580 US, 

+1 253 205 0468 US, 

+1 253 215 8782 US (Tacoma) 

+1 346 248 7799 US (Houston), 

+1 360 209 5623 US, 

+1 386 347 5053 US 

+1 507 473 4847 US, 

+1 564 217 2000 US, 

+1 669 444 9171 US 

 

Webinar ID: 839 9604 7787 
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