
 

Town of Century, Florida 

Council Meeting Agenda 

May 20, 2025 at 6:15 PM 

7995 N. Century Blvd. Century, Florida 32535 

(850)256-3208 | www.TownOfCenturyFlorida.com 

 

Call Meeting to Order 

1. Roll Call 

2. Open Meeting with Prayer and Pledge of Allegiance 

3. Consent Agenda 

A. Approval of Minutes 

May 06, 2025 

B. Approval of Bill List  

4. Public Forum #1 

5. Action Items 

A. Public Meeting to Receive Public Comment on Miscellaneous Water System 

Improvements Project for Facilities Plan Compliance with Florida DEP SRF 

Requirements 

B. Mid-Year Budget Status Report – FY 2025 (Presented by Robert Hudson) 

C. Approval of Job Description for Town Administrator, Discussion of Recruitment, Hiring 

Options and/or Take Other Necessary Actions 

D. Approval and Execution of Interagency/Public Works Agreement with the Florida 

Department of Corrections 

E. Gas Utility Services Worker  

F. Ordinance No. 06-2025-Special Called Election 

6. Mayor’s Report 

7. Council Comments 

8. Staff Comments/ Report 

9. Public Forum #2 

10. Adjourn 
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§ In accordance with the Americans with Disabilities Act and Section 286.26, Florida Statutes, persons with disabilities needing special 

accommodation to participate in this proceeding should contact the Town Clerk no later than noon the day of the meeting to request 

assistance. 

§ If HEARING impaired, please contact TDD (TDD-Telecommunications Device for the Deaf) at 1-800-955-8771. 

§ If VOICE impaired, please contact the Florida Relay Service at 1-800-955-8770, for assistance. 

§ If a person decides to appeal any decision with respect to any matter considered at such meeting or hearing, he will need a record of 

the proceedings, and for that purpose, he may need to ensure that a “verbatim record of the proceedings is made, which record includes 

the testimony and evidence upon which the appeal to be based.” Minutes of the Town Council meetings can be obtained from the Town 

Clerk’s office. The cost of duplication and/or court reporter will be at the expense of the requesting party. Minutes are recorded but are 

not transcribed verbatim. 
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Town of Century 

Council Meeting Minutes 
May 06, 2025 at 6:15 p.m. 

 
 
 
  Attendees: 
 
  Ms. Alicia Johnson, Interim Mayor                             Mrs. Dynette Lewis, Council President 
Mr. Henry Cunningham, Council Member               Mrs. Shelisa McCall-Abraham, Council Member  
Mrs. Sandra McMurry-Jackson, Council Member 

 
Others Present Were: 
 
Mr Howard Brown, Interim Town Administrator Mrs Carrie Moore, Town Clerk 

 
The data reflected in these proceedings constitute an extrapolation of information elicited from notes, 
observations, recording tapes, photographs, and/or videotapes. Comments reflected herein are sometimes 
paraphrased, condensed, and/or have been edited to reflect essential subject matter addressed during the 
meeting. Parties interested in receiving a verbatim account of the proceedings are responsible for 
coordinating with the Town Clerk and providing their own representative and equipment pursuant to 
Chapters 119 and 283, Florida Statutes. 

 
A. CALL TO ORDER 

The meeting was called to order by Council President Lewis at 6:32 p.m. 
 
B. PRAYER AND PLEDGE 

Prayer was given by Council Member McMurry-Jackson and Council President Lewis led the pledge 
to the American Flag. 

 
C. CONSENT AGENDA 

 
Approval of the Bills List 

 
A motion was made by Council Member Cunningham and seconded by Council Member 
McMurry-Jackson to approve the bills list. The motion passed unanimously. 

D. PUBLIC FOREUM #1 

The Town of Century welcomes you to this meeting. This is time set aside for the Citizens of Century 
to address the Town Council. This is not a question-and-answer period, it is not a political forum, 
nor is it a time for personal accusations and derogatory remarks to/or about town personnel. If you 
would like to address the Town Council, please raise your hand to speak, state your name and address 
for the record or fill out a public form request form and limit your comments to no more than three 
(3) minutes per Florida Statute 286.0114. To ask a question via phone; dial 850-366-6244 and wait 
to be recognized/unmuted. Your participation is welcomed and appreciated. 

No citizen requests. No further discussion. 

E. ACTION ITEMS 

1. Grant and Project Update by Daniel Magro, PE with Aclus Engineering LLC 

2. Resolution 2025-004 Authorizing the Mayor to Submit FloridaCommerce CDBG Grant 
Applications and Execute Related Documents – Resolution Section 1.C was amended to add 
Barnwell Street. 

A motion was made by Council Member Cunningham and seconded by Council Member 
McMurry-Jackson to approve Resolution 2025-004. The motion passed unanimously 

3. Direction to Mayor Regarding Land Request to Escambia County for PHMSA – Ms. 
Taylor Nugent joined via Microsoft Teams to explain the need to acquire this property to install 
a new gas gate station. This is to benefit the entire town by providing better pricing, and more 
savings for the Town Citizens.  

3

Section 3, ItemA.



 

A motion was made by Council Member McMurry-Jackson and seconded by Council 
Member Cunningham to approve the Mayor to make the Land Request to Escambia 
County for PHMSA. The motion passed unanimously  

4. Resolution No. 2025-003 Amendments to the 1993 Employee Personnel Manual 
Requested by the Town Council that everything be posted to the Town of Century website and 
each Employee be given a copy. 

A motion was made by Council Member McCall-Abraham and seconded by Council 
Member Cunningham to approve Resolution 2025-003. The motion passed unanimously. 

 
5. Resolution No. 2025-005 Adopting a Formal Employee Pay Plan and Authorizing the 

Mayor to Implement the Plan 
Requested by the Town Council that everything be revied by the Mayor and two Council 
Members every year. This will take effect on October 1, 2025. Shall be posted on the Town 
Website.  

A motion was made by Council Member McCall-Abraham and seconded by Council 
Member Cunningham to approve Resolution 2025-005. The motion passed unanimously. 

 
F. Mayors Report 

 
1. Direction to Hire Ashtin Dixon for Customer Service Representative 1 

A motion was made by Council Member Cunningham and seconded by Council Member 
McCall-Abraham to approve the hiring of Ms. Dixon. The motion passed with all Council 
Members voting yes and Council Member McMurry-Jackson abstaining from the vote. 

 
G. Council Member Comments 

1. Council Member McCall-Abraham requested a review of the Chamber of Commerence utility 
bill due to the building only being open once a month. She stated that the balance currently 
owed on the building was $655.00. 

2. Council Member McMurry-Jackson tenured her letter of resignation. She stated it was in her 
best interest to step down.  

3. Council President and Member Lewis stated that the AG building needed some repairs 
including paint, restroom fixtures, and to remove the water fountain and replace the 
microwave to not be above the gas stove. She asked if the repairs could come out of the 
CDBG funding.  

H. Staff Comments/Report 
1. Interim Town Manager Brown stated that the Swearing in for new Mayor Benjamin Boutwell 

and Council Member John Bass would be Friday May 9, 2025 at 3 PM. 
2. Interim Town Manager Brown requested that the Town Council allow Interim Mayor Alicia 

Johnson to review and initiate the two-year contract for Town Clerk Carrie Moore. This 
contract would place her salary at the proposed amount of $86,000 yr and give her three 
weeks of Vacation Time per year. These amounts were the same that were proposed by the 
previous person that the Town Council had approved to hire before Mrs. Moore.   

A motion was made by Council Member Cunningham and seconded by Council Member 
McMurry-Jackson to approve the mayor initiated the contract. The motion passed with 
all Council Members voting Yes but Council Member McCall-Abraham voting No. 

I. PUBLIC FOREUM #2 

The Town of Century welcomes you to this meeting. This is time set aside for the Citizens of Century 
to address the Town Council. This is not a question-and-answer period, it is not a political forum, nor 
is it a time for personal accusations and derogatory remarks to/or about town personnel. If you would 
like to address the Town Council, please raise your hand to speak, state your name and address for 
the record or fill out a public form request form and limit your comments to no more than three (3) 
minutes per Florida Statute 286.0114. To ask a question via phone; dial 850-366-6244 and wait to be 
recognized/unmuted. Your participation is welcomed and appreciated. 

No citizen requests. No further discussion. 
 

J. ADJOURN 
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The meeting was adjourned with a motion by Council Member Cunningham and seconded 
by Council Member McMurry-Jackson.  The motion passed with all Council Members 
voting Yes. The Council Meeting adjourned at 7:54 p.m. 

 
 

 
      Town of Century 
 

 

             
Attest: Alicia Johnson, Interim Mayor 

 
 
     

Carrie Moore, 
Town Clerk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

5

Section 3, ItemA.



Town of Century
May 20, 2025

Bill List

Account Number Account Name Fund Payee Amount Inv # Month Date Paid YTD Spent Annual Budget

Garbage Fund

403-34-4-33004 Contract Residential Fee Garbage Fund City of Brewton $840.00 25-0004389 April $71,418.75 $125,000.00

403-34-4-33004 Contract Residential Fee Garbage Fund Republic Services $9,546.03 0808-000936908 April $71,418.75 $125,000.00

Total $10,386.03

Gas Fund

401-32-5-27000 Operating Supplies Gas Gas Fund Bondurant Lumber & Hardware (screwdrivers) $14.98 K67441 May $10,288.83 $12,000.00

401-32-5-27000 Operating Supplies Gas Gas Fund Bondurant Lumber & Hardware $46.83 K67474 May $10,288.83 $12,000.00

401-32-5-27001 Natural Gas Purchases Gas Fund BP Energy Company $11,032.14 21412915 April $100,989.12 $90,000.00

401-32-5-27002 Transportation Charges Gas Fund Gulf South Pipeline Company $2,791.23 10697 April $29,932.47 $45,000.00

401-32-5-27000 Operating Supplies Gas Gas Fund JHB Auto Parts (thread sealant) $20.07 113154 April $10,227.02 $12,000.00

Total $13,905.25

General Fund

100-41-4-62000 Maintenance Materials Paving General Fund Bondurant Lumber & Hardware (concrete mix) $19.96 K67445 May $1,405.68 $4,000.00

100-41-4-62000 Maintenance Materials Paving General Fund Bondurant Lumber & Hardware (concrete mix) $26.18 K67447 May $1,405.68 $4,000.00

100-41-4-62000 Maintenance Materials Paving General Fund Bondurant Lumber & Hardware (concrete mix) $38.45 K67449 May $1,405.68 $4,000.00

100-72-5-28000 Chemicals Park General Fund Bondurant Lumber & Hardware (cutter bug free) $15.99 467186 April $413.64 $2,000.00

100-72-5-27002 Field Supplies Park General Fund Bondurant Lumber & Hardware (garden sprayer) $24.99 467180 April $2,140.34 $10,000.00

100-41-4-68001 Field Supplies Street General Fund Bondurant Lumber & Hardware (lumber, screw, drill bit) $63.07 467159 April $6,458.30 $12,000.00

100-41-4-68001 Field Supplies Street General Fund Bondurant Lumber & Hardware (safety vests) $167.88 466880 April $6,458.30 $12,000.00

100-12-5-01007 Water Cooler Rental General Fund Culligan $31.90 497115 April $190.40 $400.00

100-12-8-10002 Consulting Services General Fund Emerald Coast Regional Council $560.00 8587 April $18,394.00 $50,000.00

100-12-4-10001 Alarm System City Hall General Fund Everon $114.95 30204515 April $1,516.89 $2,400.00

100-12-4-61000 Office Equipment Maintenance General Fund Harris Business Machines $336.91 430149 April $24,113.69 $22,000.00

100-41-4-65000 Vehicle Expense Street General Fund JHB Auto Parts (oil filter, oil) $47.21 114231 May $1,924.27 $5,000.00

100-41-4-65000 Vehicle Expense Street General Fund JHB Auto Parts (oil filter, oil) $107.21 114294 May $1,924.27 $5,000.00

100-41-4-67003 Equipment Maintenance Small General Fund JHB Auto Parts (powerated belt) $149.24 113540 April $870.53 $8,000.00

100-41-4-33002 Dumping Fee Street General Fund Little Tire Hauling $1,000.00 140594 April $2,398.95

100-72-5-27002 Field Supplies Park General Fund Philip May Co (gatorade) $215.00 162444 April $2,140.34 $10,000.00

1
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Town of Century
May 20, 2025

Bill List

Account Number Account Name Fund Payee Amount Inv # Month Date Paid YTD Spent Annual Budget

100-41-4-68001 Field Supplies Street General Fund Philip May Co (weedkiller, white towel roll) $276.95 162574 May $6,735.25 $12,000.00

100-12-4-61000 Office Equipment Maintenance General Fund Southern Computer Services $89.00 21113 April $24,113.69 $22,000.00

100-12-4-61000 Office Equipment Maintenance General Fund Southern Computer Services $1,075.00 21135 May $25,277.69 $22,000.00

100-12-4-61000 Office Equipment Maintenance General Fund Southern Computer Services $1,043.00 21136 April $24,113.69 $22,000.00

100-12-4-61000 Office Equipment Maintenance General Fund Southern Computer Services $89.00 21196 May $25,277.69 $22,000.00

Total $5,491.89

Water Fund

402-36-4-10003 Water Purchase Account Water Fund Central Water Works $20,221.70 3/25/25-4/24/25 March-April $93,684.42 $90,000.00

402-36-4-76002 Testing Sewer Water Fund Eurofins Environmental Testing $255.00 4000159626 May $9,640.00 $15,000.00

402-36-4-76001 Testing Water Water Fund Eurofins Environmental Testing $640.00 4000159676 May $4,190.00 $15,000.00

402-36-4-76002 Testing Sewer Water Fund Eurofins Environmental Testing $255.00 4000159791 May $9,640.00 $15,000.00

402-36-4-67000 Equipment Maintenance Water Fund Southern Custom Solutions, LLC $5,500.00 2517 May $14,551.90 $5,000.00

Total $26,871.70

Grand Total $56,654.87

2
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Town of Century
May 20, 2025

Bill List

Account Number Account Name Amount

Garbage Fund

403-34-4-33004 Contract Residential Fee $10,386.03

Total $10,386.03

Gas Fund

401-32-5-27000 Operating Supplies Gas $81.88

401-32-5-27001 Natural Gas Purchases $11,032.14

402-36-5-27002 Transportation Charges $2,791.23

Total $13,905.25

General Fund

100-41-4-62000 Maintenance Materials Paving $84.59

100-72-5-28000 Chemicals Park $15.99

100-72-5-27002 Field Supplies Park $239.99

100-41-4-68001 Field Supplies Street $507.90

100-12-5-01007 Water Cooler Rental $31.90

100-12-8-10002 Consulting Services $560.00

100-12-4-10001 Alarm System City Hall $114.95

100-12-4-61000 Office Equipment Maintenance $2,632.91

100-41-4-65000 Vehicle Expense Street $154.42

100-41-4-67003 Equipment Maintenance Small $149.24

100-41-4-33002 Dumping Fee Street $1,000.00

Total $5,491.89

Water Fund

402-36-4-10003 Water Purchase Account $20,221.70

402-36-4-76002 Testing Sewer $510.00

402-36-4-76001 Testing Water $640.00

402-36-4-67000 Equipment Maintenance $5,500.00

Total $26,871.70

Grand Total $56,654.87
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Town of Century
May 20, 2025

Bill List

Payee Amount

Bondurant Lumber & Hardware $418.33
BP Energy Company $11,032.14
Central Water Works $20,221.70
City of Brewton $840.00
Culligan $31.90
Emerald Coast Regional Council $560.00
Eurofins Environmental Testing $1,150.00
Everon $114.95
Gulf South Pipeline Company $2,791.23
Harris Business Machines $336.91
JHB Auto Parts $323.73
Little Tire Hauling Inc. $1,000.00
Philip May Co $491.95
Republic Services $9,546.03
Southern Computer Services $2,296.00
Southern Custom Solutions, LLC $5,500.00

Grand Total $56,654.87
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TOWN COUNCIL AGENDA ITEM 

May 20, 2025, Regular Meeting 

 

Agenda Item Title: 

Public Meeting to Receive Public Comment on Miscellaneous Water System 

Improvements Project for Facilities Plan Compliance with Florida DEP SRF 

Requirements 

--- 

Requested Action: 

Approval to hold a Public Meeting on May 20, 2025, immediately following the start of 

the Town Council meeting, for the purpose of receiving public comments regarding the 

Miscellaneous Water System Improvements project outlined in the Town’s Facilities 

Plan. This public meeting is required to satisfy public involvement requirements under 

the Florida Department of Environmental Protection (DEP) State Revolving Fund (SRF) 

loan process. 

--- 

Background: 

The Town of Century is preparing a Facilities Plan as part of the application for financial 

assistance through the Florida DEP State Revolving Fund (SRF) Program for 

improvements to its water system infrastructure. 

 

As part of the SRF loan requirements, the Town must conduct a public meeting 

specifically to present the project to the public and to formally receive and document 

public comments. 

 

During this Public Meeting: 

- A representative from Municipal Engineering Services, Inc. (MESI, Inc.), Mr. Dale 

Long, P.E., will present a summary of the Miscellaneous Water System Improvements 

project, including project scope, general timeline, and funding approach. 

- Following the presentation, the floor will be opened to the Town Council and the public 

for questions, comments, and feedback. 

- All comments will be documented and incorporated into the Facilities Plan record. 

 

Hosting this public meeting demonstrates community engagement and fulfills a critical 

requirement for DEP SRF loan consideration. 
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--- 

Staff Recommendation: 

Staff recommends the Town Council approve hosting a Public Meeting to receive public 

comment on the Miscellaneous Water System Improvements project on May 20, 2025, 

and receive and file the presentation for the official record to comply with Florida DEP 

SRF loan application requirements. 

--- 

Prepared by: 

Howard W. Brown, Jr., ICMA-CM, AICP 

Interim Town Manager 

Town of Century 
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DATE: May 20, 2025 

Agenda Item Title: Update on FY2025 Mid-Year Financials 

Department: Finance  

Presenter: Robert Hudson, Financial Consultant 

ITEM SUMMARY: 

Mr. Robert Hudson, the Town's contracted Financial Consultant, will provide the Mayor and 

Town Council with a mid-year financial update for the period ending March 31, 2025. This 

report will cover revenue and expenditure trends across the Town’s major funds, including: 

 

- General Fund 

- Special Revenue Fund 

- Water and Sewer Fund 

- Garbage Fund 

- Gas Fund 

 

The presentation will include a comparison of actual revenues and expenditures versus 

budgeted amounts for both the second quarter (January–March 2025) and the year-to-date 

period (October 2024–March 2025). Mr. Hudson will highlight areas of budgetary 

compliance, variances of concern, and grant-related revenues and expenditures. 

FISCAL IMPACT: 

This is an informational update only. No immediate fiscal impact; however, the presentation 

will assist in long-term financial planning and adjustments if necessary. 

RECOMMENDED ACTION: 

Receive and file the Financial Consultant’s mid-year budget update. 
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TOWN OF CENTURY, FLORIDA 

Agenda Item 
MEETING DATE: May 20, 2025 

TITLE: Approval of Job Description for Town Administrator and Discussion of Recruitment 

and Hiring Options 

BACKGROUND 

Following the Council’s prior review of draft Ordinance No. 2025-003, which proposes the 

establishment of a Town Administrator position, the Interim Town Manager has prepared a 

formal job description for Council approval. The Town Administrator will serve as the chief 

operating officer, assisting the Mayor and providing support to the Town Council, while also 

assuming responsibilities as the Town’s Financial Services Director. 

 

This position is designed to consolidate leadership and fiscal oversight under one 

professional role, improving operational efficiency and financial accountability. 

SUMMARY OF POSITION 

 Title: Town Administrator (with Financial Oversight Responsibilities) 

 Reports to: Mayor; provides regular reports to and takes direction from the Town 

Council 

 Scope of Duties: Daily operations, financial management, personnel oversight, 

budgeting, procurement, payroll, grant compliance, and strategic planning 

 Staffing Model: 

  - Primary Option: Direct hire by the Town Council 

  - Alternative Option: Retain a qualified firm with demonstrated expertise in municipal 

administration and public finance to fulfill the duties on a contractual basis 

RECOMMENDED ACTION 

 Approve the attached job description for the Town Administrator position. 

 Confirm the intent to fill the position as a direct hire, with the option to consider 

retaining a firm as a service provider if deemed appropriate or cost-effective. 

 Direct the Interim Mayor and Interim Town Manager to begin preparations for 

recruitment and return to the Council with recommendations on: 

    - Salary range and funding sources 

    - Job announcement and advertising strategies 

    - Recruitment and interview timeline 

    - Composition and authority of a hiring or evaluation committee 
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DISCUSSION POINTS FOR COUNCIL 

 Salary and Budget Impact 

 Discuss a proposed salary range and benefits package 

Review budget implications and funding options (e.g., General Fund allocation or 

administrative line item adjustments) 

  Advertising and Outreach 

 Approve content and placement of job postings (e.g., Florida League of Cities, ICMA, 

FGFOA, local press) 

 

 Recruitment Timeline 

 Outline application period, screening process, and interview schedule 

 

 Hiring Committee 

 Discuss appointment of a Hiring Committee (e.g., Mayor, Council Members, 

community stakeholders) 

 Define the role of the committee in screening, interviewing, and recommending 

finalists 

 Evaluation of Contracting Option 

 Consider developing a scope of services and criteria for contracting with a 

professional municipal management or public finance firm, should the Council elect 

not to proceed with a direct hire 

SUPPORTING DOCUMENTATION 

Attachment A: Job Description – Town Administrator with Financial Oversight 

Responsibilities (May 2025) 
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Town of Century – Town Administrator Recruitment Project Schedule (Tentative) 

Prepared: May 16, 2025 

Background 

On April 1, 2025, the Town of Century adopted Ordinance No. 03-2025, formally 

creating the Town Administrator position and approving the official job description. On 

May 6, 2025, the Town Council approved the corresponding pay plan. The following 

project schedule outlines the recruitment and selection process for appointing a 

permanent Town Administrator. 

Phase I: Launch and Planning 

• May 20, 2025 – First formal discussion with the Mayor and newly elected Town 

Council Member regarding recruitment strategy and schedule. 

• May 24, 2025 – Draft recruitment announcement and job posting developed using 

adopted job description and pay range. 

• May 28, 2025 – Posting of job announcement to relevant networks (FCCMA, ICMA, 

FLC, etc.), Town website, and local/regional outlets. 

Phase II: Candidate Application Window 

• May 28 – June 28, 2025 – Open recruitment window for applications. 

    - Applications accepted online/by email. 

    - Outreach to potential candidates and associations. 

Phase III: Screening and Shortlisting 

• July 1, 2025 – Staff and/or consultant compiles list of qualified candidates with 

summaries. 

• July 3, 2025 – Initial review by Town Council or appointed Screening Committee. 

• July 7, 2025 – Shortlist of semi-finalists selected for interviews. 

Phase IV: Interview and Selection Process 

• July 15, 2025 – Interviews conducted with semi-finalists (in-person or virtual). 

• July 18, 2025 – Finalist(s) selected and background/reference checks initiated. 

• July 22, 2025 – Final decision and conditional offer extended. 

Phase V: Negotiation and Appointment 

• July 23–30, 2025 – Employment contract negotiated with selected candidate. 
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• August 5, 2025 – Formal approval of employment agreement by Town Council. 

• August 12, 2025 – New Town Administrator begins employment. 
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Town of Century, Florida 

Town Council Meeting – May 20, 2025 

Agenda Item 

Agenda Title: 

Approval and Execution of Interagency/Public Works Agreement with the 

Florida Department of Corrections 

Requested Action: 

Approve the Interagency/Public Works Agreement between the Florida 

Department of Corrections and the Town of Century and authorize the Mayor to 

sign and execute the attached agreement. 

Background: 

The Town of Century has coordinated with the Florida Department of Corrections 

to enter into an Interagency/Public Works Agreement that will allow for the use 

of supervised inmate labor from Century Correctional Institution for municipal 

public works projects. This initiative is authorized under Florida Statutes 

§946.40 and corresponding administrative rules, and is intended to provide cost-

effective and value-added services for the Town. 

 

The agreement outlines the responsibilities of both the Department and the 

Town, including supervision, safety protocols, transportation, and reporting. The 

agreement has been reviewed and determined to be in the Town’s best interest. 

Key Terms: 

- Effective Date: Upon final signature by both parties. 

- Term: Three (3) years, expiring on May 14, 2028. 

- Renewal: One additional three-year term, subject to mutual agreement. 

- Use: Supervised inmate labor for authorized public projects only. 

- Town Responsibilities: Provide supervision, materials, safety gear, and comply 

with DOC requirements. 

Fiscal Impact: 

No direct fiscal obligation. Each party is responsible for its own costs incurred 

during implementation. 

Recommendation: 

Approve the agreement and authorize the Mayor to sign and execute the attached 

Interagency/Public Works Agreement with the Florida Department of 

Corrections. 
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Attachment(s): 

- Interagency/Public Works Agreement (Final Version) 

 

Prepared by: 

Howard W. Brown, Jr., ICMA-CM 

Interim Town Manager 
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Town of Century, Florida 

Town Council Regular Meeting – May 20, 2025 

Agenda Item 

Title: 

Adoption of Ordinance No. 2025-XXX– Special Election for Council Seat V 

Background: 

On May 6, 2025, Councilmember Sandra McMurray Jackson resigned from Seat 

V of the Century Town Council. With more than six (6) months remaining in the 

unexpired term and no regular election scheduled within that period, Section 

3.05(c)(2) of the Town Charter requires the Town Council to schedule a special 

election and appoint an interim councilmember. 

Purpose: 

The proposed Ordinance No. 2025-XXX formally calls for a Special Nonpartisan 

Election to be held between July 15, 2025 and August 14, 2025 to fill the 

unexpired term of Seat V. It also outlines qualifying procedures, candidate 

requirements, election logistics, and transmittal to the Escambia County 

Supervisor of Elections. 

Summary of Ordinance Provisions: 

- Establishes a special election window from July 15, 2025 to August 14, 2025. 

- Outlines qualifying period and location requirements. 

- Defines candidate qualifications per Charter Section 3.02. 

- Sets qualifying fee at $50.00. 

- Requires oath of office 10 days after certification of election results. 

- Directs Town Clerk to transmit ordinance to the Supervisor of Elections. 

Recommended Action: 

Motion to adopt Ordinance No. 2025-XXX calling for a Special Election to fill 

Council Seat V and to authorize the Town Clerk to transmit the ordinance to the 

Escambia County Supervisor of Elections. 
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ORDINANCE 06-2025 
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF CENTURY, FLORIDA, CALLING 

FOR A SPECIAL NONPARTISAN ELECTION FOR THE PURPOSE OF FILLING THE VACANCY 

IN COUNCIL SEAT V; SETTING THE DATE, TIME AND PLACE OF THE ELECTION; SETTING 

QUALIFYING DATES, TIMES AND PLACES; ESTABLISHING QUALIFICATIONS OF 

CANDIDATES AND QUALIFYING FEES; ESTABLISHING VOTER REGISTRATION DEADLINES; 

ESTABLISHING AN EFFECTIVE DATE; AND DIRECTING TRANSMITTAL OF THIS 

ORDINANCE TO THE ESCAMBIA COUNTY SUPERVISOR OF ELECTIONS. 

WHEREAS, On May 6, 2025, Councilmember Sandra McMurray Jackson resigned from Seat 

V of the Town Council; 

WHEREAS, The term for Council Seat V is set to expire in January 2027, and more than six 

(6) months remain in the unexpired term; 

WHEREAS, No regular Town election is scheduled within six (6) months of the date of 

vacancy; 

WHEREAS, Section 3.05(c)(2) of the Town Charter requires that a special election be held 

no sooner than sixty (60) days, and no later than ninety (90) days, following the occurrence 

of the vacancy; 

WHEREAS, Section 3.05(c) of the Town Charter also requires that an interim 

councilmember be appointed by majority vote of the remaining councilmembers to serve 

until a successor is elected and qualified; 

WHEREAS, Section 5.05(c) of the Town Charter provides that, if necessary, a special 

primary election shall be scheduled two (2) weeks prior to the special election; 

WHEREAS, Section 5.05(c) of the Town Charter also provides that each elected official shall 

be sworn in and take office ten (10) days following the special election. 

NOW THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL: 

SECTION 1: Special Election Called. The Town shall hold a Special Election to fill the 

vacancy in Council Seat V. 

SECTION 2: Election Date, Time, and Place. The Special Primary Election shall be held on 

Tuesday, July 29, 2025, and the Special General Election shall be held on Tuesday, 

September 9, 2025, at Century Town Hall, 7995 North Century Blvd., Century, Florida, from 

7:00 a.m. to 7:00 p.m. 

SECTION 3: Purpose. The purpose of the Special Election is to elect one (1) councilmember 

to fill the unexpired term of Seat V, which ends January 2027. 
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SECTION 4: Qualifying Period. The qualifying period for candidates shall be held from 

Monday, June 23, 2025 at 8:00 a.m. through Wednesday, June 25, 2025 at 5:00 p.m. at the 

Supervisor of Elections Office, and on June 23, 2025, from 9:30 a.m. to 3:30 p.m. at Century 

Town Hall. The qualifying period will be coordinated with the Escambia County Supervisor 

of Elections and the Town Clerk. 

SECTION 5: Qualifications. A candidate must be a registered voter in the Town of Century 

and meet the qualifications set forth in Section 3.02 of the Town Charter. 

SECTION 6: Qualifying Fees. The qualifying fee shall consist of 1% of the annual salary of a 

councilmember as required by Florida Statute 99.092(1), plus a $12.85 filing fee, totaling 

$50.00. 

SECTION 7: Voter Registration Deadline. For the Primary Election on July 29, 2025, voter 

registration books will close on June 30, 2025. For the General Election on September 9, 

2025, voter registration books will close on August 11, 2025. 

SECTION 8: Oath of Office. In accordance with Section 5.05(c) of the Town Charter, the 

successful candidate shall be sworn into office ten (10) days following the certification of 

the General Election, which is scheduled for September 19, 2025. 

SECTION 9: Effective Date. This ordinance shall take effect immediately upon its adoption 

by the Town Council. 

SECTION 10: Transmittal. The Town Clerk is directed to immediately provide a copy of this 

executed Ordinance to the Escambia County Supervisor of Elections. 

PASSED AND ADOPTED THIS 20th day of May, 2025, by the Town Council of the Town of 
Century, Florida. 
 
First reading approved on the 20th day of May, 2025. 

Advertised on the ___ day of May, 2025. 

Passed on the second reading on the ___ day of __________, 2025. 

 

TOWN OF CENTURY     Attest:    

By: ________________________________   By: ________________________________ 

Benjamin D. Boutwell, Mayor    Carrie Moore, Town Clerk 
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