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City Council Workshop Agenda 

Monday, August 21, 2023, 4:30 PM 

Council Chambers, 616 NE 4th AVE 

 

NOTE: The City welcomes public meeting citizen participation. TTY Relay Service: 711. In compliance with the ADA, if you need 

special assistance to participate in a meeting, contact the City Clerk’s office at (360) 834-6864, 72 hours prior to the meeting so 

reasonable accommodations can be made (28 CFR 35.102-35.104 ADA Title 1) 

 

To observe the meeting (no public comment ability)  
- go to www.cityofcamas.us/meetings and click "Watch Livestream" (left on page) 

To participate in the meeting (able to public comment)  
- go to https://us06web.zoom.us/j/83893779103 (public comments may be submitted 
to publiccomments@cityofcamas.us)  
 

 

CALL TO ORDER 

ROLL CALL 

PUBLIC COMMENTS 

WORKSHOP TOPICS 

1. New Position Description for the Information Technology Division 
Presenter: Jennifer Gorsuch, Administrative Services Director and Michelle 
Jackson, Information Technology Director 
Time Estimate: 10 minutes 

2. Goodwin & 28th Annexation – 10% Notice of Intent 
Presenter: Robert Maul, Planning Manager 
Time Estimate:15 minutes 

3. Staff Miscellaneous Updates 
Presenter: Doug Quinn, City Administrator 
Time Estimate: 10 minutes 

COUNCIL COMMENTS AND REPORTS 

PUBLIC COMMENTS 

CLOSE OF MEETING 
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Staff Report 
August 21, 2023 Council Workshop  

 

New Position Description for the Information Technology Division 

Presenter:  Jennifer Gorsuch, Administrative Services Director and Michelle Jackson, 

Information Technology Director 

Time Estimate:  10 minutes 
 

Phone Email 

360.817.7013 jgorsuch@cityofcamas.us 
 

BACKGROUND:   On the September 5 Regular Meeting, there will be a resolution for creation of 

a new position for the IT Division. The proposed position of System Administrator would be in 

the CPEA bargaining unit and staff is concurrently working with the union on the duties and 

details related to this position.   

SUMMARY:   

The System Administrator position was approved in the 2023-2024 biennial budget. 

A dedicated System Administrator plays an instrumental role in fortifying our defenses, 

diligently monitoring systems, implementing proactive security protocols, and promptly 

addressing any potential breaches. This will safeguard sensitive information, mitigate risks, 

and uphold the public's trust in our digital operations. Furthermore, as we continue work on 

the implementation of the Tyler system and the transition to Microsoft 365, the continued 

demands placed on the City’s IT staff and necessary projects continue to increase. 

At a time that is defined by increasing cyber threats and data vulnerabilities, bolstering our 

city's cybersecurity infrastructure remains paramount. By dedicating a role to the critical 

functions of cybersecurity, system support/maintenance, and technology projects, we are 

demonstrating our commitment to prudent governance and the safeguarding of city 

resources. This position will help the city ensure that we are prepared to navigate the 

continually evolving technological landscape. 

BUDGET IMPACT:  This position was included in the 2023-2024 adopted budget and no 

additional funding is requested. The budget allocation was approximately $155k for salary and 

benefits. However, due to not filling the position until 4th quarter of 2023, there are significant 

savings.  

RECOMMENDATION:  This is informational only. Resolution will be on future meeting. 
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RESOLUTION NO.  23-XXX 

 
 
 

A RESOLUTION creating a new position within the 
Information Technology division. 

 
 
 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF CAMAS AS 
FOLLOWS: 

 

I 

There is hereby created in the Administrative Services Department/Information 

Technology Division a new position entitled System Administrator. Such position shall be a 

union represented position in the CPEA bargaining unit and shall perform such duties as 

shall be outlined in any job description proscribed by the City, as may be revised from time 

to time. The position description and salary schedule are attached hereto as Exhibit “A” and 

shall be effective as of September 1, 2023. 

 
 

 
PASSED BY the Council and approved by the Mayor this 5th day of September, 
2023. 
 

 
 
 

SIGNED:   
Mayor 

 
 

ATTEST:  
Clerk 

 
 
 
 

APPROVED as to form: 
 
 
 
 

City Attorney 3

Item 1.



 DRAFT  City of Camas 
Union Status: Represented 

August 2023 
 

INFORMATION TECHNOLOGY SYSTEM ADMINISTRATOR 
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. 
Specifications are not intended to reflect all duties performed within the job. 

 
JOB OBJECTIVES 
Under the general direction, the System Administrator’s role is to manage, support, configure in-house 
and cloud software and systems. This individual also participates in the planning and implementation 
of IT security, policies, and procedures to ensure system provisioning and maintenance that is 
consistent with company goals, industry best practices, and regulatory requirements. 
 
The System Administrator (SA) is responsible for the effective management, review, analysis, 
installation, upgrade, migration, and configuration of enterprise applications and client software. The 
SA needs to be able to diagnose and resolve problems quickly. They must have the ability to easily 
communicate technical concerns and solutions to many different people with varying degrees of 
technical knowledge as well as work with individuals in all departments to help solve their technical 
issues. They are also responsible for maintaining the organization’s systems, including servers, testing 
server equipment, backup, and recovery of databases/servers, and protecting the organization’s 
critical information as well as other processes.   The SA reports to the Information Technology Director. 
 
ESSENTIAL FUNCTION STATEMENTS 

The following tasks are typical for positions in this classification. Any single position may not perform all of these tasks 
and/or may perform similar related tasks not listed here: 

Analyzing, diagnosing, and resolving problems associated with server hardware and operating 
systems. 

Provisioning, installation/configuration, operation, and performing the maintenance of systems 
hardware and related infrastructure, including servers, storage, and backup environments. 

Install and upgrade server components and software, manage virtual servers, and integrate 
automation processes. 

Configuration and providing support for enterprise applications (Exchange, Active Directory, M365). 

Detecting, diagnosing, and reporting related problems to applicable software vendors and securing, 
installing, and testing the vendor supplied fixes. 

Monitoring systems for security risks and ensuring IT security standards are being met across all 
systems. 

Cybersecurity Implementation Implement and enforce cybersecurity policies and procedures to 
protect sensitive government data and information systems. Apply industry best practices, 
compliance requirements, and standards to mitigate security risks. 

Educate government personnel on cybersecurity best practices, potential threats, and safe computing 
habits. 

Troubleshoot system hardware and software errors by running diagnostics, documenting problems 
and resolutions, prioritizing problems, and assessing impact of issues. 
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 DRAFT  City of Camas 
Union Status: Represented 

August 2023 
 

Participate in technical research and development to enable continuing innovation within the 
infrastructure. 

Assist project teams with technical tasks and/or issues in all phases of the project lifecycle. 

Define requirements, benefits, and technical strategy. 

Research & development, technical analysis, design, and recommendations. 

Support of operations staff in executing testing and implementing solutions. 

Support and/or perform operating system updates for servers and VM hosts. 

Engineering and provisioning, operations and support, maintenance and research and development 
to ensure continual innovation. 

Provide documentation and technical specifications to IT staff for planning and implementing new or 
upgrades of IT infrastructure. 

Perform or delegate regular backup operations and implement appropriate processes for data 
protection, disaster recovery, and failover procedures. 

Performing system monitoring and analysis and performance tuning. 

Secures web system by developing system access, monitoring, control, and evaluation. 

Perform network administration duties in the absence of other information systems staff. 

 
AUXILIARY FUNCTION STATEMENTS 
Other duties as assigned that support the overall objective of the position and goals of the 
department. 

Communicate project design and recommendations to the Technology Department in a timely 
manner, coordinating and planning yearly project priorities with the team. 

Performs other functions within the department as necessary or assigned by the Director. 

 
QUALIFICATIONS: 
 

Knowledge of:  
Systems analysis. 

Advanced technical knowledge of virtual servers, Windows, and SAN technologies. 

In-depth understanding of enterprise applications, hardware; monitoring and maintenance of 
systems. 

Report preparation, research methods. 

Executing organizational policies for the use of computer systems and network by configuring 
City security policies for users and taking care of identity management. 

On premise/cloud server storage solutions including Dell, HP, and Azure. 

Experience in administrating and configuring enterprise M365 environment. 
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 DRAFT  City of Camas 
Union Status: Represented 

August 2023 
 

Various backup solutions. 

Scripting and automation tools such as PowerShell. 

Windows Server, VM Ware. 

In depth knowledge of current cyber security practices, software, and monitoring. 

 
Ability to:  
Pass a pre-employment Criminal History Background Check. 

Take care of user accounts, permissions, access rights, and storage allocations. 

Offer technical support and troubleshoot any hardware and software problems related to server 
and storage devices. 

Establish strong interpersonal and communication skills, using tact, patience, and courtesy in 
dealing with co-workers. 

Proactively solve problems, think innovatively, and thrive in an ever-evolving technology field. 

Strong communication skills to collaborate with different teams and convey cybersecurity and 
technical concepts to non-technical personnel. 

Provide excellent customer service to City of Camas departments as well as peers in IT. 

Work collaboratively and be a team player. 
 

Education and Experience Guidelines 

Any combination of education and experience that would likely provide the required knowledge and abilities is 
qualifying.  A typical way to obtain the knowledge and abilities would be: 

Education: 

Equivalent to a Bachelor’s degree in information technology, computer science or a 
related field.  

Experience: 

Five years as a System Administrator. 
 

License 

Possession of an appropriate, valid driver’s license. 

Microsoft Certified Solutions Associate (MCSA) or Microsoft Certified Solutions Expert (MCSE) 
certification from Microsoft for Windows Server 2012 – 2019. 

 

PHYSICAL DEMANDS AND WORKING CONDITIONS 

The physical demands herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform these essential job functions. 
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Environment: Office/field environment; exposure to computer screens. 

Mobility: Sitting for prolonged periods of time; extensive use of computer keyboard; must have the 
ability to perform the following: walking, climbing stairs, bending, crouching, and lifting of objects 
up to 60 pounds. 

Vision: Visual acuity to read computer screens. 

Other Factors: Incumbents may be required to work extended hours including evenings and 
weekends. Incumbents may be required to travel outside City boundaries to attend meetings. 
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Proposed Salary 
 
 
 

                
Position 1 2 3 4 5 6 7 

                

IT System Administrator 8449 8703 8964 9233 9510 9795 10089 
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Staff Report 
August 21, 2023 Council Workshop 

 

Goodwin & 28th Annexation – 10% Notice of Intent 

Presenter:  Robert Maul, Planning Manager 

Time Estimate: 15 minutes 

 

Phone Email 

360.817.1568 rmaul@cityofcamas.us 
 

BACKGROUND:  An annexation application has been submitted to the City to annex 

approximately 39.36 acres into the city limits of Camas. 

SUMMARY:  Monica Gruher, the applicant, has filed for a notice of intent to annex nine properties 

into the city limits of Camas.  The properties are shown in blue in Figure 1.  The parcels in question 

abut city limits to the west, north and east, and Clark County jurisdiction and parks land to the 

south.  The adopted Comprehensive Plan has the area designated as Single-Family Medium 

density zoning (see Fig. 2).       

The initiating parties represent approximately 86% of valuation ($7,515,394) of landowners in 

the proposed area.  The notice is valid and satisfies the requirements of RCW 35A.14.120.  If 

approved to move forward, this annexation can run a parallel process with the adoption of 

the zoning maps to allow for compliance with RCW35A.14.120.  No action to be taken tonight.  

This is for discussion purposes only.  
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Figure 1:  Proposed Annexation Area 

 

City Boundary: 

When drawing boundaries the goal is to have orderly patterns that allow for the ability provide 

services, continuity and allow for potential growth patterns that make sense.  As proposed 

the nine parcels fit within an area with city boundaries to the west, north and east. Only the 

southern boundary abuts Clark County.   
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Figure 2 Comprehensive Plan Map 

 

 

Process:  

As per RCW 35.13.125, the City Council is required to meet with the initiating parties and 

will discuss the following: 

1. Whether the City will accept, reject, or geographically modify the proposed 

annexation;  

2. Whether it will require the simultaneous adoption of a proposed zoning 

regulation, if such a proposal has been prepared and filed (as provided for in 

RCW 35A.14.330, and RCW 35A.14.340); and  

3. Whether it will require the assumption of all or any portion of existing City 

indebtedness by the area to be annexed.  

If the Council were to accept the proposed annexation (with or without modifications) the 

next step in the process is for the initiating party to collect signatures from property owners 

representing at least 60% of the assessed value of the area to be annexed.  During that time 

staff will also schedule hearings with the Planning Commission to develop a recommended 

zoning designation for the 60% hearing.  If a valid petition is submitted, then the City 

Council may hold a public hearing to consider the request. 
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BUDGET IMPACT:  Initially service impacts will be minimal but may increase over time with 

future development and the demands it creates.  At this time there are no capital related 

projects in the annexation area.   

RECOMMENDATION:  None at this time.  This is a discussion item only.  Staff will return in 

September for a formal public meeting to allow Council to consider the annexation request.    

 

Options: 

Option Results 

 Reject the Notice of Intent The annexation process ends and the subject property 

would remain in unincorporated Clark County. 

 Accept the Notice as 

submitted 

The initiating parties would draft a petition and begin 

gathering signatures. 

 Accept the Notice but 

modify the boundaries. 

The initiating parties would draft a revised petition and 

begin gathering signatures.  
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