DESIGN REVIEW COMMITTEE OF THE CITY OF BUCHANAN
L(f:l:lmAﬁNAN WEDNESDAY, APRIL 01, 2026 — 6:00 PM
' ' CHAMBER OF BUCHANAN CITY HALL - 302 N REDBUD TRAIL, BUCHANAN Mi

AGENDA

THE DESIGN REVIEW COMMITTEE OF THE CITY OF BUCHANAN, in compliance with Michigan’s Open Meetings Act, hereby gives notice of a regular
meeting to be held in the Chamber of City Hall.

* Comments may be submitted in writing at least 4 hours in advance to the Community Development Director/Zoning Administrator at
"mailto:rmurphy@cityofbuchanan.com" rmurphy@cityofbuchanan.com

. Call to Order

Il Pledge of Allegiance

. Roll Call

V. Approve Agenda

V. Public Comments - Agenda Items Only (3-minute limit)
VI. Approve Minutes

Vil.  Unfinished Business

VIIl.  New Business

A. 108 W Front Street - Consider for Approval of Modifications to Building - Windows, Doors, Paint,
Signage

|o

Review and Consider approval of Draft Downtown Design Review Committee Bylaws

C. Review and discuss of Unified Development Code Sections Associated with Downtown Design
Review Committee

IX. Public Comment - Non-Agenda Items Only (3-minute limit)
X. Staff/Committee Comments
Xl. Adjournment

Design Review Committee of the City of Buchanan Agenda Page 1 0of 1
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Item VIII. A.

Memorandum

Date: March 3, 2026
To: Downtown Design Review Committee
From: Kristen Gundersen, Planning and Community Development Director

108 W Front Street - Proposed changes — Replace front access door, replace
Subject: side window, remove rear window and install overhead door access, install
new signage on front of building

Background

The one-story brick commercial building located at 108 W Front Street is in the D Downtown District.
The irregularly shaped parcel was purchased by 2" and Main Inc in September 2025. The agent for
the corporation is the property owner listed in the application. The property owner approached the
City Commission regarding a boundary adjustment to create a rectangular parcel rather than a flag
lot. On March 23, 2026, the City Commission agreed to the boundary adjustment which will allow
the creation of an outdoor patio at the rear of the building.

A building permit for the interior remodel of the existing building was issued in December 2025. The
permit allows for the remodel and rehabilitation of the building from office space to food service.
Work has been taking place at the property since the building permit was issued.

While working on the building additional changes are now being proposed. With the exception on the
signage request, city staff cannot administratively approve the requests per Section 71-36.H.2 of the
Unified Development Code (UDC) adopted in late 2025. The applicant has completed the required
application which includes the standards for review. Following is a brief description of the proposed
changes:

1. Western elevation (facing post office) - removal and replacement of an existing window;

2. North elevation (rear) - removal of an existing window and installation of an overhead door;
replacement of an existing access door and removal of enclosed window space with new
window and installation of a deck/patio and ADA ramp;

North elevation (rear) - installation of an open, unenclosed patio at the rear of the building;
Southern elevation (front) - removal and replacement of the existing access door;

Painting of exterior of building;

o o >

Installation of exterior wall sign facing West Front Street. Based on Sections 71-36.G.2.a, b, and
d city staff can approve the signage request and have suggested improved exhibits be provided
clearly showing the signage will not cover the brick detail work associated with the recessed
area located above the windows.




Item VIII. A.

Memorandum

Standards for Review

Section 71-36.H of the Unified Development Code does not specifically state the standards for
review by the Committee. There is a reference to the Downtown Design Standards. This document
was adopted by the City Commission in December 2007. While preparing the application, staff
incorporated the seven points associated with building design in addition to the five criteria that staff
can review for administrative approval. The Secretary of the Interior’s Standards for Rehabilitation
ten points were not incorporated into the application.

For this meeting, staff have attached the 2007 Design Review Standards along with the Section 71-
36.H of the Unified Development Code for review.

Please note the 2007 Design Review Standards references changes to the previous Zoning Ordinance
and the C-3 Central Business District. This language is no longer valid. The C-3 Districtis now called
the D Downtown District and there were no changes to the boundaries. Going forward, the language
found in the UDC is followed until it is modified by public hearing before the Planning Commission
with recommendation made to the City Commission and adoption of an amending ordinance and
two public hearings.

With the adoption of the Unified Development Code, the vote of the Committee is not forwarded to
the Planning Commission for final action. However, the UDC does not reference an appeal process.

Action

Have the applicant review the application, ask questions and deliberate the request while reviewing
the 2007 Design Review Standard before making a motion can be made and voted on. If necessary,
each individual request can be voted on separately.

Attachments

1. Location Map, Zoning Map and Site Photographs.

2 2007 Design Review Standards and Section 71-36.H of the Unified Development Code.
3. Application with supplemental information

4 Historical photographs and written documents provided by Committee member




Location Map - 108 W Front Street
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Zoning Map — 108 W Front Street

Item VIII. A.



Kristen Gundersen
Pencil


108 W Front Street

View looking north from West Front Street

View looking northeast from West Front Street
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View looking west from N. Oak Street

View looking south from alley
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302 Redbud Trail N

Item VIII. A.

Buchanan, M| 49107
Tel: (269) 695-3844
Fax: (269) 695-4330

Downtown Designh Review Application

Please print legibly. All portions must be completed. Do not leave any section blank, use N/A.
Incomplete forms will be returned. If additional space is needed, please use additional sheets of
paper. Return to the Planning and Community Development at City Hall.

Property Information
108 West Front Street

Property Address:
Dustin Jankoviak

Tenant Name:

Property Code Number(s) (Tax Number): 11-58-7250'0003'01'5

-Install Signage front of building

Description of proposed work:
-Painting of building exterior

-Rear "clearview" overhead door 8 x 10

-Replace both exterior door units with energy efficient 36" wide

-Install updated energy efficient windows

Applicant Information

In case the applicant is not the property owner, written permission from the property owner is
required.

Applicant: Dan Carlson

Contact Person: D@n carlson

Mailing Address: 408 West Front St

Buchanan

Mi 49107

City: State: Zip Code:

269-903-8865

Telephone Number: Emergency Number:

E-mail Address: abandonedrelik@gmail.com

Tenant Name: Brick & Bloom

Contact Person: PUStin Jankoviak

Mailing Address: 816 Totomee lane

City: Niles State: MI

269-362-7434

Zip Code:

Telephone: E-mail Address:

www.cityofbuchanan.com
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Item VIII. A.

Name of Property Owner/Management Company: Brick and Bloom

Contact Person: Pustin Jankoviak

Mailing Address: 816 Totomee lane

city: Niles State: M! Zip Code:

Telephone: 269-362-7434 E-mail Address:

Architect or Design Professional: Kevin Barker

Mailing Address: 600 W. Cermark Rd. Unit 3C

City: Chicago State: IL Zip Code: 60616

Telephone: 847-763-1692 E-mail Address:

Site Information

Type of work proposed: Exterior building alteration: X New construction/addition:
Current use of property (office, retail): ASsembly

What are the dimensions of the property? 74'10" x 30°

What is the overall length of the building facing the street? 30°

What is the width of the tenant space facing the street? N/A
What is the height of the building? 156"

Building Design Standards — Downtown Design Standards 2007

Prior to answering the following statements, please review the Downtown Design Standards
document dated 2005 — 2007 consisting of definitions, design guideline goals and expectations,
seven key design categories and the Secretary of the Interior’'s Standards for Rehabilitation.

In some instances, the categories may not apply, please why the statement does not apply, for
example “no change to the existing roof line.”

If additional written comments are needed, please use additional sheets of paper.

1. Architecture: Explain how the design is complimentary, harmonious and respects the period

architecture.
The architectural changes/modifications are more in an effort to afford

easier accessibility than actually changing the look or historic value of

the building. The doors will be in like kind to what we see in many of

the historic downtown buildings in Buchanan. Single LOW E glass panel with

proportunate rail and style dimensions, with larger lower rail.
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Massing: Explain how the modified or new fagade proportions have been designed to be

similar to surrounding buildings.
This building is in close proximity to a variety of buildings. Including

the Ross Sanders House, Post office, ATT building, and the old teen

center building. Painted brick, natural brick and stone, warehouse

style buildings as well as some residential.

Roofs: Explain how the roof is respectful of adjacent buildings and does not detract from the

building.
NA

Materials. Explain and provide detailed information regarding exterior fagcade materials.
Materials having the appearance of aluminum, pressboard or vinyl siding, plywood, concrete
masonry without an applied finish are generally inappropriate.

Black painted aluminum frame doors, rot resistent jambs...historic in

appearance, size and scale. Clear view black aluminum frame overhead door

Steel and masonry opening...Anderson 400 series replacement windows

aluminum clad exterior, wood painted interiors.

Doors and Windows. Explain how new openings are proportional and harmonious with the
surrounding buildings. Replacement of doors and windows should maintain original opening
size and be consistent with original material found on the building at time of construction.

New Door openings are proposed to be widened to 36" keeping the

original historic heights and widths in brick. Overhead door at rear will serve as an

access point to a future deck/patio as well as to get larger equipment

Into the building. (Non-Primary facade)

Signs and Awnings. Explain how the sign or awning comply with the regulations found in the
Unified Development Ordinance (zoning ordinance) and do not detract from significant
architectural details on the building.

Pre-existing awning has been removed, and a sign is being proposed

to be added to the architectural brick embellishments just above the

historic transom glass.
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7. Demolition. Explain why the building or a portion of the building needs to be demolished.

Demolition that has occurred and brick repair has been in an effort to

further preserve the historic qualities of the building.

Administrative Approvals. Section 71-36.H Downtown Applications. If the following criteria are
met, city staff may approve the request.

H.2.a The work does not involve the addition or removal of architectural features that
define the character of the building, including but not limited to cornices, transoms, storefront
configurations, or decorative masonry.

All decorative masonry to remain including transom details, we would be

adding a transom back in above rear door that has been boarded shut.

Wall mounted AC unit to be removed and window opened back up east of doorway

Overhead door locagted to the west closest to the PO

b. The work is consistent with the City of Buchanan Downtown Design Standards,
including any applicable design guidance or previously issued staff interpretations.

Original brick openings and have been preserved, where necessary lintels

will be repaired/replaced

C. The work is located on a non-primary fagade or is minimally visible from the public
right-of-way, unless the proposed materials and design match the existing conditions.

Rear exit door, replacement windows and overhead door (non primary facade)

The proposed windows for the west side facing PO as well as the rear have

previosly approved for other historic buildings downtown. 201 East Front

Second story rectangular Anderson 400 series windows&consistent in size

and scale to the original historic windows.
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d. The work is limited to repainting, signage, awning replacement, lighting, window or
door replacement of the same size and material, or similar minor treatments.

With exception of the overhead door, and the double window that is currently

boarded shut, all other openings for windows/doors will remain the same without

masonry/cosmetic modification

e. The proposal does not require interpretation of discretionary design guidance or
involve requests for exception to adopted standards.

There are no design changes to primary facade, the changes at rear do not

require interpretation of discretionary design guidance

Supplemental Information

Site Plan. Required if expanding the existing or decreasing the overall square footage of the
building or adding an awning, information drawn to scale and with dimensions, containing the
following information:

a0 oo

e.

North arrow identified.

Property lines or boundaries of the parcel in question.

Footprint of the existing and/or proposed building with distances to parcel lot lines.

Show all other major property improvements which could affect the design such as parking
lots, driveways, landscape area, signage or awnings. There is a thirty (30) foot clear site
line for items more than 30” in above grade as measured by the intersection of the streets
and line drawing between the two street lines. See Figure 71-B Clear Site Lines of the
Unified Development Ordinance.

Show location and description of any easements located on the property.

Exterior Facade Drawings must be drawn to scale with dimensions, containing the following:

®ao oo

b

Show the dimensions of the width and height of the building on facades visible.

Show existing and proposed improvements to visible facades.

Show the dimensions of existing and proposed windows and doors.

Show the dimensions from grade to the top of all signs.

Show placement of any proposed signage and/or exterior lighting with distances from
ground to bottom of improvement and overall height of improvement.

For new or expanded buildings include the outline and window placement of adjacent
buildings where changes are taking place.

Include photographs of the adjacent buildings.

Include accurate information regarding proposed colors to be used.

Superimpose the proposed improvements onto the building
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Downtown Design Review Application Certification

The Applicant certifies and acknowledges and agrees that:

A.

On the

The statements contained in this application are true and correct to the best of the
Applicant's knowledge and belief. The owner of the subject property, if different from the
applicant, states that they consent to the filing of the application and that all information
contained is true and correct to the best of their knowledge;

The Applicant understands that an incomplete or nonconforming application will not be
considered. In addition, the Applicant understands that the City may require additional
information prior to the consideration of this application:

. The Applicant shall make the property that is subject of this application available for

inspection by the City at reasonable times;

If any information provided in this application changes or becomes incomplete or
inapplicable for any reason following submission of this application, the Applicant shall
submit a supplemental application or other acceptable written statement containing the new
or corrected information as soon as practicable but not less than twenty (20) days following
the change, and failure to do so shall be grounds for denial of the application;

The Appiicant understands that when the application is approved with conditions, those
conditions will need to be met as part of any permit issued: and

The Applicant understands that they responsible for all application fees. Fees are non-
refundable and there is no guarantee the appiication will be approved or permits issued.
There should be no outstanding monies owed to the City (i.e., water bill or taxes).

09 March 26

, day of , 20 , I/We have read the above certification,

understand it, and agree to abide by its conditions.

Dan Carlson Dustin Jankoviak

Signature of Applicant or Authorized Agent - Name of Applicant or Authorized Agent
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Downtown Design Review Application Certification
Owner’s Property Managers Consent Form

I/We, the Owner(s) of the property listed below, hereby grant permission for the Applicant,
Dan. Cor\sain

(Company name and contact person) to seek ___ Desgia Yo\ e

(state request that can be made) as required by the City of Buchanan, Michigan for the

property commonly known as (0B W C‘ﬁawk— S !’
(street address) and having the Property Code Number (Tax Number) of 11-58-

125D 600D -0\ -5

I
Onthe 9 tk , day of M%rd«/\ , 20 2, I/We have read the above

certification, understand it, and agree to abide by its conditions.

Doskn L)Aw\c_og\ s

-8ignature of Prep@rty Owner Name of Property Owner
Signature of Property Owner Name of Property Owner
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Signage:

Brick & Bloom (back lit lettering in a steel finish) There are architectural details above the
window transoms that we would like to accentuate. Placing the signage inside the picture frame
details laid out in the brick pattern would keep the acsthetic of the intended purpose of the
design. The rendering shows the graphic slightly larger than what it will actually be. The
openings in the larger two frames are approx. 22°° x 92” and the middle measures 22° x 48" we
would land under those dimensions to fit proportionately inside those parameters. All lettering to
be fastened using a rail system anchored to brick mortar joints.

Exterior Paint:

In effort to further the brand and add some eye-catching detail to this building, we are requesting
the permission to paint the exterior brick. The exceptions being historic limestone copings to
remain as-is at South facing building front as well as all the copper detail and framing at original
store front windows. The charcoal steel copings will also remain. There have been many repairs
through the years, with a mixture of brick materials, tuck-pointing styles and mortar finishes.
Paint would unify and help tremendously with the desire to draw in business and establish a new
and attractive look for this building,

Rear Overhead Door:

In place of deteriorating brick and a damaged window unit we are proposing the upgrade to a
clear view overhead door with black trim. This door would serve as a multi-purpose unit not
only allowing for an “open feel” on fair weather days but also ease of bringing in equipment and

certain deliveries for day-to-day business operations. A future hope for this space will include a
- concrete patio with ADA ramp and a hardscape connecting to the sidewalk at the city park next
door.
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Rendering — 108 W Front Street
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108 W Front Street — Proposed site plan with new deck and ramp at rear of building and
depicting boundary adjustment to be completed
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Proposed changes to rear of building. Windows to left of door are currently boarded up
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Brick and Bloom Existing Rear Elevation
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Proposed New Deck at Rear of Building - Extending approximately 24 feet from rear of building and including ADA ramp

10'-0"

Ll
L

10-0" W x 9-0" H
glazed overhead
door

DECK

EXIST CHIMNEY

EXIST DOOR TO BE
MODIFIED OR REPLACED
TO MEET EXIT
REQUIREMENTS

4|_0||

SLOPE RAMP 1:12
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BARRIER F

31



AutoCAD SHX Text
BARRIER FREE SIGN

AutoCAD SHX Text
7'-1" MIN ROUGH


Item VIII. A.




Item VIII. A.

{  inrerioR > EXTERIOR >

33




400 SERIES TILT-WASH FULL-FRAME WINDOWS
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Hannapel Kitchen Bath Window & Door

Address: 204 S 11th St
Niles,MI 49120

Phone:  269-684-4050
Fax: 269-684-3848
Website: hannapel.com
Email:  rcutter@hannapel.com

— Customer Information

iy

Name: {

Address:

Phone 1:

Fax: |

i
Phone 2: LW
|

Contact:

Job Name: {

—— Specifications

EU.D. = 37-1/2" x 97-5/8"; R.0. = 38-1/4" x 98"

go.M. of Exterior Trim = 40" x 98-7/8"

Lead Time: Non-Stock

XS 20— Smooth-Star - Flush Glazed Fiberglass Door w/Low E Glass - g}

Guard Composite Edge)

2-3/4" Backset - Double Bore (2-1/8" Dia. Bore w/Standard 5-1/2" Spacing) w/Mortised Ege Latch Preps
w/Deadbolt Schlage (Standard) 1-1/8"" x 2-3/4"" Strike Prep

Set of T/T Ball-Bearing - Black Nickel Hinges

Black Aluminum Clad Frame w/Primed Dura-Frame Interior - 6-9/16" Jamb w/Brickmould Exterior Trim (Applied)

Bronze Compression Weatherstrip
Tru-Defense Adjustable - Mill Finish w/Dark Cap Sill

PREFINISH: Paint Door Panel Interior & Exterior OBSIDIAN {BLACK)

Ite

Version #:7.76
Version Date: 1/8/2025
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Item VIII. B.

Memorandum CHANAN

Lifeis better here.

Date: March 25, 2026
To: Downtown Design Review Committee
From: Kristen Gundersen, Planning and Community Development Director

Subject: Review of Draft Bylaws

Background
All city appointed boards, commissions and committees have adopted bylaws providing
basic information about the operation of the individual group. The Downtown Design Review

Committee does not have any adopted bylaws.

City staff has created the attached draft bylaws for review and approval. The format is in
keeping with other bylaws recently adopted.

The document refers to the City of Buchanan Code of Conduct. This document will be
included in your committee binders that will be distributed at the meeting.

Next Steps

Review and discuss the draft bylaws and approve them or direct staff to make changes.
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Downtown Desigh Review Committee Bylaws

Article 1. Name

The name of this board shall be the Downtown Design Review Committee, hereafter referred to as the
“Committee.”

Article 2. Responsibilities
The Committees responsibilities include, but are not limited to:

1. Review requests associated with exterior alteration, expansion of existing building or proposed new
development of properties located within the D Downtown District

2. Uphold the adopted standards for review when acting on requests for Downtown Design Review

3. Educate the community on the need for Downtown Design Review standards and the process for
review and approval

Article 3. Officers and Members

Section 1. Membership

Board Size: The Board shall consist of five (5) members.

Eligibility: Membership shall be comprised of residents of the City of Buchanan and adjacent townships.

Term Length: Members shall serve three (3) calendar-year terms, with the option for reappointment by the City
Commission.

Compensation: Members shall serve without compensation.
Section 2. Vacancies

In the event of a vacancy among members or officers, the City Commission shall designate a successor to
serve until the next regular election or appointment.

Section 3. Officers
The officers of the Board shall be elected by the Committee and shall include:

1. Chairperson
2. Vice-Chairperson
3. Secretary

Section 4. Officer Elections

Officer elections shall be held at the regular meeting in July of each calendar year, provided a quorum is
present.

Section 5. Term of Office

All officers shall take office upon election. The term of each office shall terminate June 30™.
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Section 6. Officer’s Duties
A. Chairperson

The Chairperson shall preside at all meetings in accordance with these bylaws and all powers under
parliamentary procedure as governed by “Robert’s Rules of Order” and work with the City Commission and city
staff as needed.

B. Vice-Chairperson

The Vice-Chairperson shall, in the absence of the Chairperson or at the Chairperson’s request, perform the
duties of that office.

C. Secretary

The Secretary shall record attendance, actions, and proceedings of meetings of the Board and provide copies
of approved minutes to the City of Buchanan.

Article 4. Meetings: Open Meetings, and Freedom of Information

The Committee is currently scheduled to meet on the first (15) Wednesday of each month beginning at 6:00
p.m. Eastern Time.

Special Meetings may be called by the Chairperson or upon the request of two (2) board members. Notice must
be given at least 24 hours prior to the meeting and be given in a reasonable manner under circumstances then
existing.

The business of the Committee shall be conducted at a public meeting of the Committee held in compliance
with the Open Meetings Act, 1976 PA 267, MCL 15.261 to 15.275. Public Notice of the time, date and place of
aregular or special meeting shall be given in the manner required by that act.

Any writing prepared, owned, used, in the possession of, or retained by the Committee in the performance of
an official function shall be made available to the public in compliance with the Freedom of Information Act,
1976 PA 442, MCL 15.231 to 15.246.

Committee members shall notify the staff liaison if they cannot attend a meeting. A meeting shall be cancelled
due to lack of a quorum.

Article 5. Rules of Order and Amendments

The Committee shall follow procedures and rules set forth in these bylaws. When not covered by
these bylaws, the most recent edition of Robert’s Rules of Order shall apply. No changes shall be
made to these bylaws without an affirmative vote of a majority of the Committee membership.

Article 6. Quorum

A quorum shall consist of at least three (3) of the five (5) Committee members. When a quorum is not
present, no official action, except closing the meeting, may take place.

Article 7. Attendance

Members who miss more than 50% of regular meetings during a calendar year may be deemed
ineligible to retain their seat. The Board shall vote on continued eligibility.
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Article 8. Removal of Members

A member may be recommended for removal from the Committee for cause, including but not
limited to:

Failure to meet attendance requirements (see Article 7)

1. Conduct detrimental to the Board’s mission
2. Inability to fulfill the responsibilities of membership

Removal shall require:

1. Notice to the member prior to the meeting when the vote will occur; and
2. An affirmative vote of a majority of the seated Committee members, provided a quorum is
present.

Article 9. Conflict of Interest

Committee members shall avoid conflicts of interest and shall disclose any financial or personal
interest in matters under discussion. Conflict of Interest are established within the City of Buchanan
Code of Conduct.

If a conflict exists, the member shall discuss with the city staff liaison prior to the meeting. Once the
meeting begins, the member shall disclose the conflict to the Committee; and Refrain from voting on
the matter, and when appropriate, abstain from discussion.

Article 10. Follow Adopted City of Buchanan Code of Conduct

All members of the Committee shall conduct themselves in accordance with the adopted City of
Buchanan Code of Conduct.

Signature / Adoption Section

Chairperson Vice-Chairperson

Adopted by vote of membership: Date:

Revised (if applicable):

Approved by the Downtown Design Review Committee on the day of , 2026.

Attest:
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Memorandum CHANAN

Lifeis better here.

Date: March 9, 2026
To: Downtown Design Review Committee
From: Kristen Gundersen, Planning and Community Development Director

Subject: Unified Development Code (zoning ordinance)

Background

The City Commission adopted the Unified Development Code (UDC)in November 2025, and
it became effective in December 2025. The UDC has elements of a form-based code which
provides additional language for the design of buildings to help maintain built environment
characteristics found in the different districts. UDC documents can also include all
regulations associated with the development of land including stormwater and engineering
design standards, subdivision regulations to name others.

Attached is an excerpt from the UDC as it relates to development in the D Downtown
District:

e Article lll-Section 71-14 Zoning districts — establishes zoning districts

e Figure 71-A-Zoning Map

e Section 71-16 — General Requirements

e Table 71-F Downtown D Standards — provides setback and glazing requirements

e Section 71-17 - Facade requirements — language pertaining to fagade regulations

e Table 71-F Facade Types — provides information regarding Shopfronts, Awning or
Canopy and Common Entry

e Article 4 - Administration — Section 71-33 Review and decision-making bodies

Section 71-33.E Design Review Committee

1. Powers and duties. The design review committee is the decision-making body
for applications subject to downtown design review standards unless the
proposed work qualifies for administrative approval under Section 71-36H
Downtown Applications.

2. The Design Review Committee meets on an as-needed basis when
discretionary review is required.

e Section 71-36.H Downtown applications — provides language for staff review and
approval

Item VIII. C.
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Memorandum

The previous zoning ordinance had three references to Facade Building Review - Section
22.07 Planning Commission Review of Fagade Plan as found in the amended 2003 zoning
ordinance stated, “The Planning Commission shall review the building facade plan and
make recommendations to the applicant based on facade design and aesthetic standards
established by the Downtown Development Authority and approved by resolution of the City
Commission.” The standards were not incorporated into the zoning ordinance.

In addition, the Downtown Design Standards from 2007 established 6 goals with 7 areas of
review and provided the Secretary of the Interior’s Standards for Rehabilitation. Changes to
Section 11.04 of the zoning ordinance were attached and approved by the City Commission
in December 2007. Section 11.04 references the Design Review Committee and process.

Discussion

The Planning Commission is reviewing other sections of the UDC to address concerns that
have arisen since its adoption. The intent is there will be several sections amended at one
time with remaining sections reviewed later. At this time, staff is requesting the Design
Review Committee review language found in the UDC and determine if any changes are
necessary. Staff have the following discussion items:

e Section 71-33.E.

o Subsection 2. Meeting dates. It can be difficult for the property owner/tenant,
applicant, committee members and staff to schedule meetings on as needed
basis. The webpage associated with the committee referred to the first
Wednesday of each month. Staff created a meeting date and deadline
handout for 2026 to help those going through the process understand when
the committee meets. City staff can easily cancel meetings and let the
members know as soon as possible.

o Review of other boards includes reference to how appeal of decisions are
handled. There should be an established appeal board/commission if an
applicant determines the step is necessary. Options included: Zoning Board
of Appeals or Planning Commission.

e Section 71-36H Downtown applications

o Review of existing design standards for inclusion in the UDC. This will help
people find all necessary documents in one document and would be in
keeping with similar requests reviewed by either the Planning Commission or
ZBA. An example of the language associated with the Special Use Permit
process was included in the excerpt.
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Memorandum

Next Steps

Review and discuss the information provided along with the supplemental information and
the 2007 Downtown Design Review Standards. If the Committee concludes changes are
needed to the UDC, direct staff to work on drafting changes for review at a future meeting.
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Excerpt from Unified Development Code pertaining to
Downtown Design Review and Committee

Language associated with Downtown Design Review highlighted in yellow

ARTICLE Ill. ZONING

Sec. 71-14  Zoning districts

The zoning districts listed in Sec. 71-5 Zoning districts established are created by this chapter. Table 71-B
indicates the consolidation of zoning districts upon adoption of this chapter.

A. Official zoning map. The location and boundaries of each of the districts are shown on the official
zoning map and the map is a part of this code, see Figure 71-A Buchanan Zoning Map. Whenever
amendments or changes are made in district boundaries, the amendments or changes must be made
by ordinance and recorded on the official zoning map. The official zoning map located in the office of
the planning department is the final authority in determining current zoning status.

B. Zoning districts summary table. Table 71-B generally shows the City of Buchanan’s previous zoning
districts in relation to this chapter’s zoning districts.

TABLE 71-B ZONING DISTRICT SUMMARY

Previous district New district
R1-A Single-family residential NE Neighborhood edge
R1-B Single-family residential
R-2 Two-family residential e Tetea g
R-3 Multi-family residential
R-4 Multi-family senior residential NC Neighborhood center
C1 Neighborhood commercial
C-2 Commercial SC Suburban commercial
C-3 Central business D Downtown
I-1 Light industrial
-2 Heavy industrial ' st
PUD Planned unit development Archived

NP Neighborhood plan
CD Cluster residential Deleted
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Zoning Districts
Natural (N)
Neighborhood Edge (NE)
General Neighborhood (GN)
[ Neighborhood Center (NC)
I Downtown (D)
I Suburban Commercial (SC)
[ Industrial (1)
Planned Unit Development (PUD)

||||||

Esri, HERE, Esri, HERE, Garmin, GeoTechnologies, Inc., Intermap, USGS, EPA

Figure 71-A Buchanan Zoning Map
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Sec. 71-16 General requirements

The following requirements apply to all zoning districts and neighborhood plans.

A. Buildings and Yards.

1.

Building placement. Structures must be set back from lot lines as specified in Table 71-C through
Table 71-H.

Elements that project from facades are permitted to encroach into setbacks as specified in Sec.
71-17 F.

Buildings and covered structures are limited in the total area they may occupy as a percentage of
the net lot area as specified by lot coverage in Table 71-C through Table 71-H.

Outdoor dining on private property is permitted in all districts. See Sec. 71-17 for use of public
sidewalks.

B. Building height.

1.

3.

Building height is limited according to Table 71-C through Table 71-H, measured as follows:

a. Building height is measured in stories above sidewalk grade adjacent to the principal building
entrance;

b. Stories are measured from finished floor to finished ceiling;

c. Stories are limited to 14 feet high, except a first floor non-residential use may be a maximum
of 20 feet high;

d. Stories exceeding 14 feet are counted as one story for every 14 feet;

e. Below ground stories do not count toward building height provided they do not extend more
than 4 feet above sidewalk grade; and

f. Height limits do not apply to attics, masts, belfries, clock towers, chimney flues, water tanks,
or elevator bulkheads.

Height exception. Chimneys, cooling towers, communication towers, and other necessary
structures in the industrial district (1) may exceed the height limitations if they are set back from
the adjacent lot line the same distance as their height.

Rooftops are habitable in all zones except Neighborhood Edge (NE).

C. Facade requirements are established in Sec. 71-17.

D. Travel trailers. The occupancy of travel trailers may not exceed seven days as a temporary dwelling.

E. Storage of recreational vehicles. Unoccupied recreational vehicles may be stored on a lot as long as
it is stored in the area designated for parking according to Table 71-C — Table 71-H.

09
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TABLE 71-F DOWNTOWN (D) Standards

Setback min.

Setback max. — — — —
Lotline - — —--
Lot Occupation Accessory Structures
A Lot Width See Sec. 71-11C Front Setback B + 20 ft. min.
Lot Coverage Not applicable F Sidestreet Setback 0 ft. min.
Buildings G Side Setback 0 ft. min.
B Front Setback 0 ft. min., 12 ft. max.? H Rear Setback 6 ft. min.
C Sidestreet Setback 0 ft. min., 12 ft. max. H Rear Alley Setback 15 ft. min. from centerline
D Side Setback 0 ft. min. Height 2 stories max.
E Rear Setback 10 ft. min. Parking, Loading and Storage
E Rear Alley Setback 15 ft. min. from centerline Front Setback B + 20 ft. min.
Height 3 stories max. Sidestreet Setback 6 ft. min.
Ground Floor Glazing  50% min.3 Structure Height n/a
Upper Floor Glazing 20% min.
Entry Frequency 50 ft. min.

1

Front Street, between S Red Bud Tr and S Oak St has a 0 ft. setback maximum.
See Sec. 71-17 D. for additional glazing requirements

09
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Sec. 71-17 Facade requirements
This section applies to the building facade and any attachments.

A. Facade requirements regulate the following:
1. Building facades nearest the front and side street lot lines; and

2. Elements that project from the building facade into front and side street setbacks such as eaves,
porches, stoops, awnings, canopies, and bay windows.

B. Afacade type according to Table 71-1 Facade Types must be specified for each building facade fac-
ing a street as follows:

1. Multiple facade types may be used sequentially along a facade; and

2. Ashopfront facade is required for all ground floor retail uses and all buildings in the following
locations:

a. Front Street between Oak Street and Red Bud Trail,
b. Red Bud Trail N between Front Street and E 3rd Street,
c. Main Street south of East Dewey Street, and
d. Days Avenue north of Roe Street.
C. Buildings located within 30 feet of streets and civic spaces must comply with the following:

1. Building entries must be provided from streets and civic spaces at the minimum frequency
specified in Table 71-C through Table 71-H; and

2. Buildings on corner lots are exempt from entry frequency requirements along the shorter facade if
it is less than 75 feet in length.

D. Facades must meet the minimum clear glass requirements of Table 71-C through Table 71-H and as
follows:

1. Glass percentage is calculated individually for each facade and is measured between two and ten
feet in height above grade along the length of the facade;

2. The entire frame and structure of doors, windows, and storefront systems are considered glass
for this calculation;

3. Shopfronts must have a minimum of 60% clear glass;

4. Secondary frontage glazing minimum is 50% of the requirements of able 71-C through Table 71-
H; and

5. Tinted, mirrored and reflective glass, and glass covered by screening sheets, white, or UV
protection film are prohibited.

E. Blank walls visible from the public sidewalk must not exceed 50 linear feet. Walls along interior side
lot lines with a zero setback are exempt from this requirement.
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F. Encroachments. Facade elements may encroach as follows:

1.

Minor facade elements.

a. Eaves, cornices, window and door surrounds, and other facade elements may encroach into
setbacks up to 2 feet beyond the structure they are attached to; and

b. Minor facade elements must not encroach into rights-of-way.
Major facade elements.

a. Major facade elements may encroach according to facade type as specified in Table 71-I
Facade Types; and

b. Major facade elements include bay windows, display windows, balconies, stoops, porches,
awnings, and canopies.

Ground floor retail uses may utilize the public sidewalk for seating, dining, displays of
merchandise, and other business related activities provided a 5 foot clear pedestrian path is
maintained.

a. Retail sales furnishings, such as a-frame signs and sales racks must be stored inside
between 12 AM and 6 AM.

b. Aright-of-way use permit is required for public sidewalk use.

G. All outdoor electrical, plumbing, and mechanical equipment must be located behind the front facade
or concealed from street view with a screen or wall. These facilities may not encroach into any set-
back.

H. Drive-through facilities and lanes must be located behind the building relative to sidewalks.

I.  Awning facades must meet the following requirements:

1.

2.

If transom windows exist, awnings must be installed between the transom and the shopfront;
Awnings must be fabric;

Awnings may be movable;

Awnings must extend a minimum of six feet from the building facade;

Awnings must be set back from the curb a minimum of two feet;

A minimum of eight foot clearance must be maintained above the sidewalk; and

Awnings must span the shopfront area up to 80% of its width without gaps, except between
tenants.
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Table 71-1 Facade Types

Item VIII. C.

t

to lot line; awning and
canopy by element

Shopfront
Zones NC, D, SC, | (5 )
Combinations Awning or canopy o:o
A Max. Setback By district :E
]
8
Seating by permit; bay Er

d display wind K D D D D

B Encroachmen o ciob @Y WINGOWS S
[
.

C Entry Condition At grade entry
D Horizontal Clear. N/A
E Vertical Clear. N/A

Special
Conditions

Band, window, or blade
sign required

Awning or Canopy

‘7;;77 j

| i

1

Zones GN, NC, D, SC, |
Combinations Shopfront o
A Max. Setback N/A 5
g
o
-8

B Encroachment

Awning or canopy to
within 2 ft. of curb

C Entry Condition N/A
D Horizontal Clear. 6 ft. min.
E Vertical Clear. 8 ft. min.
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Special Conditions Awning must be fabric and exclude side panels.

Common Entry

Zones NC, D, SC, |
Combinations Awning or canopy
A Max. Setback By district
Bay windows or raised

B planter to lot line;
awning -
C Entry Condition °Y element e :
D Horizontal Atgrade entry A 777
Clear. N/A a e
; = =
: | \ ‘
|
| O LI | —
Special Planters must Q, R S mEmmf |
Conditions contain - | 14 m 1
: i . A
|

b

Sec. 71-33 Review and decision making bodies.

A. City Commission. — language removed.

B. Planning Commission. The Planning Commission establishment, organization, powers and duties are
enumerated in Chapter 70 of the City of Buchanan Code of Ordinances.

C. Community Development Director/Zoning Administrator. Language removed
D. Zoning Board of Appeals. — language rem

1. Powers and duties. The Zoning Board of Appeals has the following powers and duties under this
chapter:

a. Variances. To review, hear, consider and approve, approve with conditions or disapprove
variances.

b. Appeals of administrative decisions. To hear, review, consider, and affirm, modify or reverse
any decision or interpretation of the zoning administrator.

2. Appeals. An appeal of a decision by the Zoning Board of Appeals must be filed with the Circuit
Court within 30 days after the decision in writing, or within 21 days after the board approves the
minutes of the meeting.

E. Design Review Committee.

1. Powers and duties. The design review Committee is the decision-making body for applications
subject to downtown design standards unless the proposed work qualifies for administrative
approval under Sec. 71-36 H. Downtown applications.

2. The Design Review Committee meets on an as-needed basis when discretionary review is required.

Sec. 71-34 General Provisions

G. Timing of notice. Unless otherwise provided in the Michigan statutes and laws or this chapter, notice
will be provided as shown in Table 71-U.
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TABLE 71-U NOTICE TIMING

- Notice Required
Application :

Planning commission: Not
less than 15 days prior to
public hearing

Text amendment - —
City commission: not less

than 15 days prior to public

hearing
Planning commission: not Planning commission: Not
less than 15 days prior to less than 15 days prior to
public hearing public hearing

Zoning map amendment . .
City commission: not less

than 15 days prior to public
hearing

City commission: reasonable
time prior to public hearing

Special use permit
Variance Not less than 15 days prior to public hearing

Appeal

Sec. 71-36 Specific standards for development approval.

A. General. Table 71-V summarizes the development review procedures for all types of applications.

TABLE 71-V DEVELOPMENT REVIEW PROCEDURES

Frocedure [ Staff | PC_| zBA | CC ] DRC |

Text amendments R [R] [DM] N
Zoning map amendment R [R] . [DM] | | W, N
Special use permit R [DM] W, N
Variance R [DM] | ' ' w
Appegls of administrative [DM] W
decision

Administrative adjustments DM [A]

Site plan review . DM

Sign permit . DM [A]

Temporary use permit DM [A]

Certificate of zoning compliance DM

Downtown application R ' . DM

Interpretations . DM [A] ' '
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Item VIII. C.

TABLE 71-V DEVELOPMENT REVIEW PROCEDURES
P d Authority
S | Staff | _PC_| ZBA [ CC_| DRC |

Key

Planning Commission PC
Zoning Board of Appeals ZBA
City Commission CcC
Design Review Committee DRC
Review & Recommendations R
Decision Making Body DM
Appellate Body A
Public Hearing Required []
Published Notice

Written Notice w

Special use permit. - LANGUAGE TO BE USED AS EXAMPLE FOR FORMAT

1. Purpose. Special uses are uses that may have a greater propensity to adversely affect
surrounding uses and require special review of their location, design, configuration, and
intensity to ensure compatibility, public facility adequacy, natural resource protection, and the
public health, safety and welfare of the residents of the city.

2. Authorization.

a. General. The planning commission will review, consider and approve, approve with conditions
or disapprove special use permits.

b. Uses authorized. Only those uses authorized as special uses in Table 71-J, may be
approved as special uses. The designation of a special use in Table 71-J, does not constitute
an authorization that the use will be approved.

3. Standards. The planning commission will approve a special use permit if it finds all of the
following are met:

a. Compatibility. The proposed special use is appropriate for its proposed location and
compatible with the surrounding land uses.

b. Location and design. The location and design of the proposed special use minimizes adverse
effects, including visual impact of the proposed use on adjacent lands by:

i.  Avoiding significant adverse impact on surrounding lands regarding service delivery,
parking and loading, odors, noise, glare, and vibration, and does not create a nuisance;

i. Retaining, to the greatest extent possible, the natural features of the landscape where
they provide a barrier or buffer between the proposed special use and adjoining lands;

iii. Locating buildings, structures, and entry ways to minimize impact; and
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Item VIII. C.

iv. Providing appropriate screening, fencing, landscaping, and setbacks.

Minimizes environmental impact. The proposed special use minimizes environmental
impacts, and conforms to all relevant environmental protection standards of this chapter, or
any other state or federal laws.

Road ingress and egress. The proposed special use is designed to ensure safe ingress and
egress onto the site and safe road conditions around the site.

Impact on other public facilities. There are adequate potable water, wastewater, solid waste,
park, police, and fire/EMS facilities to serve the proposed special use.

Other standards of this chapter. The proposed special use complies with all applicable
provisions of this chapter.

4. Conditions of approval. The planning commission may impose conditions on approval of the
proposed use as it determines are required to prevent or minimize adverse effects from the
proposed use and development on surrounding lands.

5. Recording. The planning commission may require the applicant to record the special use permit
with the County Register of Deeds. The special use permit is binding upon the landowners, their
successors and assigns.

6. Expiration. Unless otherwise specified in the special use permit, an application for a construction
permit must be applied for and approved within two years of the date of the approval of the
special use permit or the special use permit is invalid. Permitted time frames do not change with
successive owners.

7.

Extension. Upon written request, one extension of one year may be granted by the planning
commission for good cause.

H. Downtown applications. EXISTING LANGUAGE

1. Applicability.

a.

This subsection applies to all proposed exterior work in the D Downtown District subject to
the Downtown Design Standards, including new construction, fagade alterations, cosmetic
upgrades, and signage.

2. Administrative approvals. The community development director may approve proposed work
when all of the following criteria are met:

a.

The work does not involve the addition or removal of architectural features that
define the character of the building, including but not limited to cornices, transoms,
storefront configurations, or decorative masonry.

The work is consistent with the City of Buchanan Downtown Design Standards, including
any applicable design guidance or previously issued staff interpretation

The work is located on a non-primary fagade or is minimally visible from the public right-of-
way, unless the proposed materials and design match the existing conditions.
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Item VIII. C.

The work is limited to repainting, signage, awning replacement, lighting, window or door
replacement of the same size and material, or similar minor treatments.

e. The proposal does not require interpretation of discretionary design guidance or involve requests
for exceptions to adopted standards.

DRC referral. The community development director may refer any application to the DRC when the
proposed work is unusual, precedent-setting, or potentially inconsistent with the Downtown Design
Standards.

Effect of noncompliance. Proposals determined not to comply with Downtown Design Standards may not
proceed until amended to achieve compliance and receive approval from the appropriate review authority.
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