
 

MAY 18, 2023 TOWN COUNCIL REGULAR 
MEETING 

Thursday, May 18, 2023 at 7:00 PM 

Council Chambers – Bristol Municipal Complex and Via Zoom 

AGENDA 
 

 

This meeting can be accessed via Zoom. Virtual attendance for the public is encouraged however, the 

Bristol Municipal Complex is open for in-person participation. 

JOIN ZOOM MEETING 

https://us02web.zoom.us/j/2011667863?pwd=ZkJGK2ZMcTZGNHBCaW9adUgvdUtYZz09 

Dial in to 312-626-6799 / Meeting ID: 201 166 7863 /Passcode: 1czEDo 

Call in any time after 6:30 / meeting will begin at 7:00PM 

 

1. CALL MEETING TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. ROLL CALL 

4. APPROVAL OF AGENDA 

5. APPROVAL OF INVOICES 

6. APPROVAL OF MINUTES 

7. PRIVILEGE OF THE FLOOR (Public Comment) 

a. Please state your name and address 

8. PLANNING AND DEVELOPMENT ITEMS 

a. Preliminary discussion with Abonmarche on apartment complex site design -Chris Godlewski 

presenting  

b. Public hearing on voluntary Annexation Ordinance 6-1-2023-10 -- Alex B.  

First reading ordinance 6-1-2023-10 voluntary annexation  

REPORTS 

9. TOWN MANAGER 

a. Introduce new rate ordinances for water and sewer utilities - Alex and B/T representative  

b. Satellite Industries, Inc. RE and PP CF-1  phase-in has expired 

c. CCMG 2022-2 pay application for $8,211.60   sidewalk and curb work 
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d. Synergy Gateway Aluminum letter of support for rezoning  

10. CLERK-TREASURER 

a. Amend the salary ordinance 5.18.2023- 11 to reflect the hiring of seasonal/summer 

employees at $15 per hour and $17 per hour depending upon position. Up to 4 employees for 

Street and Cemetery work and 2 summer program positions with Park Department. Consider 

suspending the rules to pass on one reading.   

11. TOWN MARSHAL 

a. April Operations report 

b. April Call report  

c. Code enforcement dashboard  

12. FIRE CHIEF 

a. BFD Operations Report 

13. PARK BOARD 

14. TOWN ATTORNEY 

a. Purchase easement from Helping Hands Ministry $9,396.00 

b. Work session vs Council meeting question.  

15. NEW BUSINESS 

16. UNFINISHED BUSINESS 

17. TOWN COUNCIL DISCUSSION ITEMS 

a. Doug DeSmith 

b. Andrew Medford 

c. Cathy Burke 

d. Gregg Tuholski 

e. Jeff Beachy 

NEXT MEETINGS:  

public meeting to open bids Tuesday, May 30, 2023 at 7:00pm 

regular council meeting Thursday, June 1, 2023 at 7:00pm 

     

 

 

18. MOTION TO ADJOURN 
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Town of 

Bristol 

Apartment complex 
West SR 120

May 18, 2023
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Project Team & General Project

 Developer – Cory White

 General Contractor – Ancon Construction -> Matt Schneider

 Engineer Firm – Abonmarche – Jeff Schaffer & Chris Godlewski

 Krieg & Devault – Municipal Advisor/Economic – Scott Fissell

 Baker Tilly – Fiscal Annexation Study – Deen Rogers

 Project: 72+- Unit Apartment complex 2 story; SR 120;Served by 

sewer/water, office/clubhouse

 Adds new residents & benefits to the Town of Bristol
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Site locations
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Site photos #1 & #2

1) SW part of 

site looing NE     

<-

2) South part of 

site looking 

North at existing 

house/property >
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Site photos #3, #4 ,#5

Looking from the Southeast and East sides of property
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Proposed site plan

 Proposed build out – showing

utilities, site design

 Rezoning -> Annexation - > 

Incentives

8

Section 8, Item a.



Annexation phasing plan

 Annexation Phase I Annexation Phase II
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Neighbor notification

 Neighbors noticed – May 24th Open House @ Bristol Town Hall

 Introducing project to the

neighborhood
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Timelines

 Rezoning -> June PC & July County Commissioners

 Super Voluntary Annexation -> April through September

 Economic incentives -> July through November

 Permitting & Construction -> October
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Comments & Questions

Jeff Schaffer, PE Chris Godlewski

Abonmarche Abonmarche

574-393-9804 574-393-9804 X 271

jschaffer@abonmarche.com cgodlewski@abonmarche.com
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ORDINANCE NO. 6-1-2023-10 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN 

OF BRISTOL, INDIANA ANNEXING CERTAIN TERRITORY 

AND DECLARING THE SAME TO BE A PART OF THE TOWN 

OF BRISTOL, INDIANA 

WHEREAS, the Town Council (the “Council”) of the Town of Bristol, Indiana (the 

“Town”) has the authority to annex lands into the Town pursuant to Indiana Code § 36-4-3 (the 

“Act”); and 

WHEREAS, the Council received a petition for voluntary annexation into the Town (the 

“Petition”); and 

WHEREAS, the Petition requests that three parcels along State Road 120, Washington 

Township, Elkhart County, Indiana, and identified in the Elkhart County, Indiana property 

records as Parcel Numbers 20-03-32-127-006.000-030, 20-03-29-451-015.000-030, and 20-03-

29-378-004.000-030, consisting of approximately 9.6 acres (the “Annexation Territory”), be 

annexed by the Town; and 

WHEREAS, the Petition has been signed by one hundred percent (100%) of the owners 

of land within the Annexation Territory; and 

WHEREAS, a legal description and map of the Annexation Territory are attached hereto 

as Exhibit A and Exhibit B, respectively, and incorporated herein by reference; and 

WHEREAS, the Annexation Territory is contiguous to the current boundaries of the 

Town in accordance with Section 1.5 of the Act and has not been previously annexed; and 

WHEREAS, the Annexation Territory is currently zoned under Elkhart County zoning as 

Agricultural A-1; and 

WHEREAS, the Council has adopted, by resolution, a fiscal plan for the annexation of 

the Annexation Territory in accordance with Section 3.1(d) of the Act; and 

WHEREAS, the Council has conducted a public hearing on May 18, 2023, as required 

by law with regard to the annexation of the Annexation Territory; and 

WHEREAS, the Council now finds that the statutory criteria under the Act for annexation 

have been met.
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NOW, THEREFORE, BE IT ORDAINED by the Town Council of the Town of Bristol, 

Indiana, as follows: 

Section 1. The foregoing Recitals are fully incorporated herein by this reference. 

Section 2. In accordance with Section 5.1 of the Act, the Annexation Territory is 

hereby annexed to and declared to be part of the Town and thereby 

included within its corporate boundaries pursuant to the terms of this 

Ordinance. 

Section 3. The Annexation Territory is to further include the contiguous public 

highways and rights-of-way of the public highways which are adjacent to 

the Annexation Territory pursuant to Section 2.5 of the Act. 

Section 4. The Annexation Territory shall not be assigned to any Town Council 

District as the Town has abolished the Town’s Council Districts under 

Indiana Code 36-5-2-4.1. 

Section 5. The Annexation Territory shall retain the Agricultural A-1 zoning 

classification following the annexation into the Town upon the effective 

date of this Ordinance. 

Section 6. This Ordinance shall be in full force and effect upon its passage by the 

Council, and its publication and filing, upon the passage of the applicable 

thirty (30) day waiting period, in the absence of remonstrance and appeal, 

all as provided by the Act. 

Section 7. That all ordinances or parts thereof in conflict herewith are hereby 

repealed. 

*  *  *  *  * 
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ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF BRISTOL, INDIANA, 

ON THIS 1st DAY OF JUNE, 2023. 

TOWN COUNCIL 

OF THE TOWN OF BRISTOL, INDIANA 

  

Jeff Beachy, President 

  

Cathy Burke 

  

Andrew Medford 

  

Gregg Tuholski 

  

Doug DeSmith 

ATTEST: 

  

Cathy Antonelli, Clerk-Treasurer 

 

 

Prepared by and return after recording to: 

Scott C. Frissell 

Krieg DeVault LLP 

12800 North Meridian Street, Suite 300 

Carmel, IN 46032-5407 

Phone: (317) 238-6246 

I affirm, under penalties for perjury, that I have taken reasonable care to redact each Social Security 

Number in this document, unless required by law.  Scott C. Frissell 

KD_14603016_1.docx
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Exhibit A - 1 

EXHIBIT A 

LEGAL DESCRIPTION 
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Exhibit B - 1 

EXHIBIT B 

 

MAP OF THE ANNEXATION TERRITORY 
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ORDINANCE NO. 6-15-2023-12 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF BRISTOL, INDIANA  

AMENDING CHAPTERS 51 AND 52  

OF THE TOWN OF BRISTOL, INDIANA CODE OF ORDINANCES 

WATER AND SEWER UTILITY RATE INCREASE 

 

WHEREAS, the Town of Bristol, Indiana (the “Town”) is a duly formed municipal 

corporation within the State of Indiana governed by its duly elected Town Council (the “Council”); 

and 

WHEREAS, the Town owns and operates a municipal waterworks system for the treatment 

and distribution of potable water to the inhabitants of the Town of Bristol (the “Water Utility”), 

and a municipal sewer and treatment system for the transportation and treatment of wastewater 

and sewage for the Town of Bristol (the “Sewer Utility”) (the Water Utility and Sewer Utility 

collectively the “Utilities”); and 

WHEREAS, the Town Council has established rates and charges for the Sewer Utility and 

Water Utility for customers connected to the Town’s municipal water and sewage systems; and 

WHEREAS, the Town, through its advisors, is undertaking to expand, enhance, and 

improve the extent, capacity, and quality of the Town’s Utilities through investments in facilities 

and infrastructure (the “Utilities Expansion Project”); and 

WHEREAS, pursuant to Indiana Code, this Council may modify or adjust its existing 

schedule of fees by ordinance after providing notice and conducting a public hearing; and 

WHEREAS, Indiana Code authorizes the Council to adopt by ordinance 

nondiscriminatory, reasonable, and just rates and charges for sewer and water services rendered 

by the Town's Utilities; and  

WHEREAS, Indiana Code authorizes the Town to exercise powers to regulate the 

furnishing of water to the public; establish, maintain, and operate waterworks; and regulate the 

furnishing of the service of collecting, processing, and disposing of waste substances and domestic 

or sanitary sewage with four (4) miles of the Town’s corporate boundaries; and 

WHEREAS, the Town has caused a rate study to be completed by Baker Tilly Municipal 

Advisors, LLC, for the purpose of determining whether the current rates charged for the Town’s 

Utilities produce an income sufficient to properly maintain and operate the Utilities through and 

after the completion of the Utilities Expansion Project; and 

WHEREAS, it has been determined by the Town Council that the existing rates for the 

Utilities will be insufficient to meet the costs and demands of the Utilities Expansion Project and, 

therefore, should be amended and modified as provided for in this ordinance; and 

WHEREAS, the Council now determines that proper notice has been duly given as required 

by Indiana Code § 8-1.5-3-8.1, and that a public hearing on the proposed schedule of rates and 

charges has been duly held on June 15, 2023; 

20

Section 9, Item a.



 

NOW, THEREFORE, BE IT ORDAINED by the Town Council of the Town of Bristol, 

Indiana, meeting in regular session, and after considering the needs of the Town’s Utilities, 

determines it is necessary to make changes and amend the sewer and water rates and charges in 

the Town of Bristol, Elkhart County, Indiana in the following manner: 

Section 1. The foregoing Recitals are fully incorporated herein by this reference.  

 

Section 2. As of the effective date of this Ordinance, Section 51.01 of the Code, 

entitled “Metered Water Rates and Charges,” shall be amended and replaced 

in its entirety with the new Section 51.01 attached as Exhibit A hereto and 

incorporated herein. 

 

Section 3. As of the effective date of this Ordinance, Section 51.02 of the Code, 

entitled “Minimum Water Charges,” shall be amended and replaced in its 

entirety with the new Section 51.02 attached as Exhibit B hereto and 

incorporated herein. 

Section 4. As of the effective date of this Ordinance, Section 51.04 of the Code, 

entitled “Hydrant Rental,” shall be amended and replaced in its entirety with 

the new Section 51.06 attached as Exhibit C hereto and incorporated herein. 

Section 5. As of the effective date of this Ordinance, Section 51.05 of the Code, 

entitled “Monthly Billing Charts for 40,000 Gallons or More,” shall be 

deleted in its entirety and replaced with the notation “Repealed by Ord. 6-

15-2023-12.” 

Section 6. As of the effective date of this Ordinance, Section 51.06 of the Code, 

entitled “Rates for Sprinkler Systems and Public Drinking Fountains,” shall 

be amended and replaced in its entirety with the new Section 51.06 attached 

as Exhibit D hereto and incorporated herein. 

Section 7. As of the effective date of this Ordinance, Section 52.142 of the Code, 

entitled “Sewage Rates Schedule,” shall be amended and replaced in its 

entirety with the new Section 52.142 attached as Exhibit E hereto and 

incorporated herein. 

Section 8. As of the effective date of this Ordinance, Section 52.156 of the Code, 

entitled “Surcharge Fees for Conventional Pollutants,” shall be amended 

and replaced in its entirety with the new Section 52.156 attached as Exhibit 

F hereto and incorporated herein. 

Section 9. All ordinances and parts of ordinances, and all Titles, Chapters and/or 

Sections of the Bristol Code of Ordinances that conflict with the provisions 

contained herein are hereby specifically repealed as of the effective date of 

this Ordinance. 

Section 10. If any portion on this Ordinance is for any reason declared to be invalid by 

a court of competent jurisdiction, such decision shall not affect the validity 
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of the remaining portions of this Ordinance so long as enforcement of the 

same can be given the same effect. 

 

Section 11. The rates and charges herein set forth shall be in full force and effect for all 

billings of Water Utility and Sewer Utility services at the first full monthly 

billing therefor following the final passage and adoption of this Ordinance.  

All other provisions of this Ordinance shall be in full force and effect from 

and after its adoption and publication as required by law. All acts pursuant 

to the adoption of this Ordinance are hereby ratified. 

 

 

 

*  *  *  *  * 
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ADOPTED THIS ____ DAY OF _____________, 2023. 

 

 

TOWN COUNCIL OF THE 

TOWN OF BRISTOL, INDIANA 

 

 

  

Jeff Beachy, President 

 

 

  

Cathy Burke 

 

 

  

Andrew Medford 

 

 

  

Gregg Tuholski 

 

 

  

Doug DeSmith 

 

ATTEST: 

 

 

       

Cathy Antonelli, Clerk-Treasurer 
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EXHIBIT A 

 

§ 51.01 METERED WATER RATES AND CHARGES. 

 

There shall be and there are established for the use of and the service rendered by the waterworks 

systems of the town rates and charges based on the use of water supplied by the waterworks system 

determined by the Town Council and adopted herein by reference. 

 

Monthly Metered Rates:  
Rate per 1,000 Gallons effective July 1, 2023 

Inside Town Outside Town1 

First 15,000 Gallons $5.58 $6.36 

Next 105,000 Gallons $5.29 $6.02 

Over 120,000 Gallons $3.92 $4.47 

 
1 Represents a 14% increase from Inside Town rates. 

 

(‘97 Code, § 9-10) (Ord. 12-11-97(A), passed 12-11-97; Am. Ord. 10-21-99(A), passed 10-21-99; 

Am. Ord. 6-15-2023-12, passed 6-15-23.) 
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EXHIBIT B 

 

§ 51.02 MINIMUM WATER CHARGES. 

 

Each user shall pay a minimum charge in accordance with the size of meter installed for which the 

user will be entitled to the quantity of water set by the Town Council from time to time. 

 

Minimum Water Charges 

Meter Size 
Rate per month effective July 1, 2023 

Inside Town Outside Town1 

5/8 inch meter $11.15 $12.72 

1 inch meter $19.42 $22.15 

1 1/4 inch meter $29.56 $33.71 

1 1/2 inch meter $40.68 $46.40 

2 inch meter $72.63 $82.84 

3 inch meter $173.40 $197.64 

4 inch meter $333.31 $379.78 

6 inch meter $849.39 $967.90 

 
1 Represents a 14% increase from Inside Town rates. 

 

(‘97 Code, § 9-11) (Ord. 12-11-97(A), passed 12-11-97; Am. Ord. 10-21-99(A), passed 10-21-99; 

Am. Ord. 6-15-2023-12, passed 6-15-23.) 
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EXHIBIT C 

 

§ 51.04 HYDRANT RENTAL. 

 

The fire hydrant rental shall hereafter be charged at the following rates per annum, per hydrant, 

effective July 1, 2023, a copy of which is on file in the office of the Clerk-Treasurer during regular 

business hours. 

 

Hydrant Type 
Fee per hydrant per annum 

Inside Town Outside Town1 

Municipal $612.21 $697.92 

Private $378.45 $431.43 

 
1 Represents a 14% increase from Inside Town rates. 

 

 

(‘97 Code, § 9-13) (Ord. 12-12-96, passed 12-12-96; Am. Ord. 10-21-99(A), passed 10-21-99; 

Am. Ord. 9-16-04, passed 9-16-04; Am. Ord. 8-21-08B, passed 8-21-08; Am. Ord. 6-15-2023-

12, passed 6-15-23.)
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EXHIBIT D 

 

 

§ 51.06 RATES FOR SPRINKLER SYSTEMS AND PUBLIC DRINKING FOUNTAINS. 

 

(A) The rates for sprinkler systems and public drinking fountains shall be determined 

by the town. 

 

(B) Until otherwise modified, the rate for building sprinkler systems as determined by 

the diameter of the service line for the system is as follows: 

 

Size of Line 
Annual Fee 

Inside Town Outside Town1 

4 inch $130.29 $148.53 

6 inch $378.45 $431.43 

8 inch $806.51 $919.42 

 
1 Represents a 14% increase from Inside Town rates. 

 

(‘97 Code, § 9-15) (Ord. 5-21-1966, passed 5-2-66; Am. Ord. 12-11-97(A), passed 12-11-97; Am. 

Ord. 10-21-99(A), passed 10-21-99; Am. Ord. 2-21-13, passed 2-21-13; Am. Ord. 6-15-2023-12, 

passed 6-15-23.) 
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EXHIBIT D 

 

§ 52.142 SEWAGE RATES SCHEDULE. 

 

For sewage customers who are metered customers of the municipal water system and industrial 

customers with private supply of water, the charge for sewage service shall be based upon the 

quantity of water used and returned to the sewage plant for treatment as determined by the Town 

Council. 

 

Base Monthly Charges (includes 2,000 gallons of usage) 

Meter Size 
Rate per month effective July 1, 2023 

Inside Town Outside Town1 

5/8 – 3/4 inch meter $14.80 $16.88 

1 inch meter $37.05 $42.24 

1 1/4 inch meter $59.20 $67.49 

1 1/2 inch meter $85.85 $97.87 

2 inch meter $148.00 $168.72 

3 inch meter $340.40 $388.06 

4 inch meter $592.00 $674.88 

6 inch meter $1,346.00 $1,535.35 

 

 

Minimum Monthly Rates for Unmetered Users 

Class of User 
Rate per month effective July 1, 2023 

Inside Town Outside Town1 

Single family residence/unit $45.15 $51.47 
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Monthly Metered Flow Rates 

Flow Rate per 1,000 Gallons effective July 1, 2023 

Users Inside Town Users Outside Town1 

All Gallons $7.40 $8.44 

 
1 Represents a 14% increase from Inside Town rates. 

 

(‘97 Code, § 9-30) (Ord. 12-11-97(B), passed 12-11-97; Am. Ord. 10-21-99(A), passed 10-21-99; 

Am. Ord. 6-15-2023-12, passed 6-15-23.)
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EXHIBIT E 

 

§ 52.156 SURCHARGE FEES FOR CONVENTIONAL POLLUTANTS. 

 

(A) Surcharge fees (additional charges) based on the strength of sewage and liquid wastes 

shall be made on the following basis: 

 

(1) There shall be an additional charge of $0.31 per pound of biochemical 

oxygen demand for BODs received in excess of 200 milligrams per liter of fluid. 

 

(2) There shall be an additional charge of $0.27 per pound of suspended solids 

for total suspended solids received in excess of 200 milligrams per liter of fluid. 

 

(3) There shall be an additional charge of $1.19 per pound of ammonia for 

ammonia received in excess of 20 milligrams per liter of fluid. 

 

(4) There shall be an additional charge of $5.04 per pound of phosphorous for 

phosphorous received in excess of 10 milligrams per liter of fluid. 

 

(B) The surcharge will remain in effect until the user provides proof satisfactory to the 

Bristol Utility Director that the strength of liquid wastes and sewage being disposed of by user 

have been reduced to levels that would cause the surcharge to be no longer appropriate. For 

purposes or calculating the surcharge, the Director may consider either actual measured flowage 

or estimate using available information. The user shall have burden of showing the surcharge is 

excessive. 

 

(Ord. 10-21-99(A), passed 10-21-99; 6-15-2023-12, passed 6-15-23.) 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 05-18-2023- 11 

1 

 

 

 

WHEREAS the Town of Bristol is desirous of establishing a schedule of total compensation to 

include the salaries and benefits for its employees for the year 2023; and 
 

WHEREAS the Town of Bristol Town Council has reviewed the financial condition of the Town for 

purposes of arriving at proposed total compensation to include salaries and benefits that are 

fiscally responsible, and which are fair, just, and equitable to its employees. 
 

NOW THEREFORE BE IT ORDAINED by the Town of Bristol Town Council, that the total 

compensation for its elected officials and employees for January 1, 2023, through December 31, 

2023, or from the date amended through December 31, 2023, shall be as follows: 

 
2023 BASE PAY RATE SCHEDULE 

 

 
 

 TITLE   CLASSIFICATION  BASE PAY RATE  BUDGETED FUNDS  

Town Council Elected Official $2,383.50 paid in June 
$2,383.50 paid in December 

100% General Fund 
President Stipend 

Town Council Elected Official $2,121.00 paid in June 
$2,121.00 paid in December 

100% General Fund 
Member(s) Stipend 

Park Board Member(s) Appointed Official $975.00 paid in December 100% Park Fund 
Stipend 

Town Manager Exempt $2,773.08 biweekly 100% General Fund 
[MY] Full-Time 

Clerk-Treasurer Elected Official $2,557.88 biweekly 100% General Fund 
[CA] Exempt Full-Time 

Deputy Clerk / Nonexempt $27.83 per hour 100% General Fund 
Assistant Town Full-Time 
Manager [JS]  

Utility Clerk Non-exempt $18.54 per hour 100% Water Fund 
[JR] Part-Time 

Town Marshal Exempt $3,230.77 biweekly 100% Police Fund 
[MA] Full-Time 

Chief Deputy Nonexempt $38.46 per hour 100% Police Fund 
[AD] Full-Time 

Sergeant Nonexempt $35.58 per hour 100% Police Fund 
[DL] Full-Time 

Detective Nonexempt $35.10 per hour 100% Police Fund 
[SP] Full-Time 

Corporal Nonexempt $33.65 per hour 100% Police Fund 
[KH] Full-Time 

Deputy Police Officer 1 Nonexempt $29.81 per hour 100% Police Fund 
[NR] Full-Time 

Deputy Police Officer 2 Nonexempt $27.88 per hour 100% Police Fund 
[JL] Full-Time 

Deputy Police Officer 3 Nonexempt $22.60 per hour 100% Public Safety Fund 
[DM] Full-Time 

Deputy Police Officer 4 Nonexempt $24.04 per hour 100% Public Safety Fund 
[CS] Full-Time 

Deputy Police Officer 4 Nonexempt $22.60 per hour 100% Public Safety Fund 
[PD] Full-Time 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 05-18-2023- 11 

2 

 

 

 
Ordinance Officer [RC] Nonexempt $23.08 per hour 100% Police Fund 

Part-Time 

Police Department Nonexempt $22.36 per hour 100% Police Fund 
Clerical Personnel [AA] Full-Time 

Street Department Nonexempt $31.12 per hour 100% General Fund 
Employee – 1 [WB] Full-Time 

Street Department Nonexempt $31.12 per hour 100% General Fund 
Employee – 2 Full-Time 

  [DR]  

Street Department Nonexempt $25.75 per hour 100% General Fund 
Employee – 3 Full-Time 
[JR]  

Utility Employee – 1 Nonexempt $34.19 per hour 100% Water Fund 
[JS] Full-Time 

Utility Employee – 2 Nonexempt $36.00 per hour 65 % Wastewater Fund 
35 % MS4 [TM] Part-Time 

Utility Employee – 3 Nonexempt $23.75 per hour 100% Wastewater Fund 
[KB] Part-Time 

Utility Employee -4 Non-exempt $31.50 per hour 100% Water fund 
[JM] fulltime 

Utility Department Nonexempt $15.70 per hour 100% Water Fund 
Clerk Part-Time 
[CS]  

Utility Department 
1 Seasonal Employee 

Nonexempt 
Season 

$15.00 per hour 100% Water Fund 

4 Seasonal Employee(s) 
Various departments 

Part-Time             $15.00 per hour 
 

25% MVH Fund 
75% Cemetery 

Summer Program 
Director 

Nonexempt 
 Seasonal 

            $17.00 per hour 100% Park Fund 

Summer Program 
Assistant 

Nonexempt 
 Seasonal 
 

            $15.00 per hour 100% Park Fund 
Seasonal 

Park Program/Facility Nonexempt $18.54 per hour 100% Park Fund 
Director Part-Time 

 

 
GUIDELINES FOR THE PAYMENT OF BASE RATES 

 
The Clerk-Treasurer and all full-time and part-time employees shall be paid bi-weekly 

in 2023 with the first biweekly pay date of January 14, 2023, based on the pay period 

designated as Sunday, December 26, 2022, through Saturday, January 8, 2023. The 

standard workweek is from Sunday through Saturday. All employees are paid 

biweekly which equates to 26 pays during 2023. 
 

Exempt (EX) employees are paid to “get the job done” and their pay does not vary 

from week to week.  Nonexempt (NE) employees are paid by the hour for all hours 

worked during each workweek. 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 05-18-2023- 11 

3 

 

 

The Town Council President and the Town Council members will be paid on June 3, 
2023, and on December 2, 2023, for the pay rates as listed in the 2023 Base Pay 

Rate Schedule above. Park Board members are paid on December 2, 2023, for the 

amount listed in the 2023 Base Pay Rate Schedule above. 
 

Work Schedules/Hours/Breaks 
The Town of Bristol will establish the standard workday, workweek, and starting and 
ending times for each department, considering current and anticipated workloads, 
public service needs, and 
other factors.  Each department is responsible for communicating these work parameters to 
their employees.  No established schedule will be construed as a guarantee of work hours or 
as a restriction of the Town of Bristol’s right to restructure the workday or workweek. 

 
Public Works Department employees will work from 7:00 a.m. until 3:30 p.m. daily, with a 30- 
minute lunch break. 

 
Water and Wastewater Department employees will work four 10-hour days per week. Either 
Monday through Thursday or Tuesday through Friday.  Work hours are 6:30 am to 4:30 pm with 

two 15-minute paid breaks.  An optional schedule is four 10-hour workdays with work hours of 6:30 

am to 5:00 pm, with two 15-minute breaks and a 30-minute lunch break. Each employee is 
required to work a minimum of 1 weekend per month to perform IDEM-mandated testing. The 
weekend shift will be aligned with on-call duty schedules. co 

 

 
 

Police Department employees are assigned to one of the following seven shifts: 
-     Shift A               6:00 a.m.   –     2:00 p.m. 
-     Shift B               8:00 a.m.   –     4:00 p.m. 
-     Shift C              10:00 a.m.   –    6:00 p.m. 
-     Shift D               2:00 p.m.   –   10:00 p.m. 
-     Shift E               4:00 p.m.   –   12:00 a.m. 
-     Shift F               6:00 p.m.   –     2:00 a.m. 
-     Shift M             10:00 p.m.   –    6:00 a.m. 

 
Police officers may be assigned to a non-routine shift beyond the shifts listed above. 

 
The Clerk-Treasurer, Town Manager, and Deputy Clerk work from 8:00 a.m. until 4:00 p.m. with a 
30-minute lunch break. 

 
At the discretion of the Town of Bristol, nonexempt employees may be authorized to take break 

periods during each shift.  Such breaks may not interfere with the proper performance of the 

employee’s work responsibilities and may be set by Supervisors, or the Department Head. 
 
Base wages are set by this salary ordinance for 2023 and any changes will require approval from 
the Town Council. 

 
Employees of the Town of Bristol must meet the following guidelines in order to receive the base 

rates listed above per each department’s guidelines. 
 

 

Civilian Employees 
PAY CONSIDERATIONS
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All full-time civilian employees may be scheduled to work 40-hours per work week based upon 
2,080 hours per calendar year. Five 8-hour days or four 10-hour days depending upon the 
department established work schedule. 

 
All seasonal and/or part-time civilian employees may be scheduled to work less than the normal 
40-hour workweek, or eight-hour shifts. However, there is no set schedule for these employees. 

 
The Town Manager, or the Clerk-Treasurer, will determine the pay rate for their direct report 
employees who are hired mid-year for a position listed in the chart above, with the approval from 
the Town Council. 

 
 

Police Department Employees 
Full-time Police Department employees may be scheduled to work 40 hours in a seven-day work 
period. 

 
Full-time Police Department employees voluntarily participating in the Selective Enforcement 
program will be compensated at one and one-half times their hourly rate for all hours worked in the 

Selective Enforcement program, above and beyond their normal daily duties. In 2023, there are 

approximately 10 hours per month for all Police Department employees collectively. The total hours 

worked will be paid from the Police Fund, based on an approved Elkhart County grant. 
 
Overtime/Compensatory Time/Flextime 
Civilian Employees 
Overtime compensation will be paid to nonexempt employees at time and one-half of the 

employee’s hourly pay rate for all hours worked over 40 in a standard workweek and in accordance 

with the Fair Labor Standards Act (FLSA). An employee’s time off while using vacation, personal 
leave time, holidays, bereavement leave, jury or witness duty leave, or any other leave of absence 

will not be considered hours worked for purposes of performing overtime calculations. Overtime is 

generally discouraged and must be approved by an employee’s Supervisor in advance, except in 
an unusual or emergency situation. 

 
The Town of Bristol may allow compensatory time in lieu of overtime pay for nonexempt 
employees.  Compensatory time is earned at the rate of one and one-half times the actual time 

worked.  For example, a nonexempt employee who works one hour of overtime will receive one 

and one-half hours of compensatory time. Compensatory time may be accrued to a maximum of 
40-hours and employees should use banked time as soon as possible after it has been earned. 
Upon termination of employment, the nonexempt employee is entitled to receive payment for 
earned and unused compensatory time at the regular hourly wage rate in effect at the date of 
termination, or the average of the past three-years, whichever is greater. 

 
It may be possible for employees in certain situations, with the permission of their Supervisor, to 

work an adjusted or flexible work schedule.  The schedule must not cause a reduction in the ability 

of that employee’s department to properly perform its duties and responsibilities.  The 

establishment of a flexible schedule may not result in the need to hire other employees or the use 

of overtime to cover those “traditional” hours not worked by the employee working a flexible 

schedule.  A flexible schedule may allow for nonexempt employees to work more than eight-hours 

in a day but must not exceed 40-hours in a workweek. 
 
Police Department Employees 
All full-time Police Department employees who are engaged in law enforcement activities will be 
compensated in accordance with the Section 7(k) partial overtime pay exemption of the Fair Labor 
Standards Act (FLSA).  In conjunction with the use of Section 7(k), the Town of Bristol adopts the 
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use of a seven-day work period for the purposes of determining compensation for overtime hours 
worked.  Based upon the foregoing, the wage rates for full-time employees of the Police 
Department as set forth in the Town of Bristol’s annual salary ordinance constitutes straight-time 
compensation for all regularly scheduled hours of employment during each work period.  All full- 
time Police Department employees will be paid straight time compensation for up to 40-hours in 
the seven-day work period. Overtime pay will be earned for all hours worked in excess of 40 hours 
during a seven-day work period.  Overtime earned during a work period will be paid in the first 

regularly scheduled paycheck (the first paycheck after the seven-day work period) issued 
subsequent to the work period in which the extra compensation was earned. 

 

 
 

“Call-In” Pay – Civilian and Police Department Employees 
Nonexempt civilian employees who are called-in to work during nonworking hours will be paid a 

minimum of one-hour at their normal rate of pay for all hours worked and the hours worked will be 

used in the calculation of overtime for all hours worked over 40 in a workweek payable from the 

appropriate departmental budget. 
 
Nonexempt civilian employees who are called-in to work during an approved scheduled vacation or 
personal leave time will be paid a minimum of one-hour at a rate of time and one-half their normal 
rate of pay for all hours worked. The hours worked will be paid from the appropriate departmental 
budget. 

 
Nonexempt employees who are called-in to work during a holiday will be paid a minimum of one- 
hour at a rate of time and one-half their normal rate of pay for all hours worked in addition to their 
holiday pay, payable from the appropriate departmental budget. 

 
Nonexempt employees in the Police Department who provide supervisorial consultation will be 

paid in blocks of 15-minutes which will be counted towards the 40-hours in a seven-day work 

period payable from the Police Department budget. Nonexempt employees in the Police 

Department who are “called-in” to work will be paid a minimum of one-hour. If they work beyond 

one hour, the amount of time will be rounded up in 15-minute increments and will be counted 

towards the 40-hours in a seven-day work period payable from the Police Department budget. 
 

ADDITIONAL PAY CONSIDERATIONS 
 
Hiring Bonuses 
The Police Department offers a recruitment/hiring bonus to qualified police applicants who are 
hired after successfully completing the Indiana Law Enforcement Academy (ILEA) 16-week Basic 
Training Course. The hiring bonus is set at a maximum of $5,000.00 and is payable in two parts. 
Part one of the hiring bonus is $2,500.00, payable after the first full year of employment with 
satisfactory performance reviews. Part two of the hiring bonus is $2,500.00, payable after the 
second full year of employment with satisfactory performance reviews. Recruitment/hiring bonuses 
are paid from the Police Department budget. 

 
Training and Professional Development 
On-the-job training (OTJ) prepares employees to perform the responsibilities required of his or her 
position. The Clerk-Treasurer and regular full-time and part-time employees may obtain training or 
education leave without loss of pay for the purpose of participating in training that will increase the 
knowledge and efficiency in their jobs. Employees may be paid straight-time pay for eight-hours 
per day while attending seminars, conferences, or training classes. Time spent in training and 
professional development will be considered hours worked. Employees may utilize flex-time, or be 
compensated with overtime or compensatory time for any hours over 40 in a training workweek. 
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Expenses involved in attending training shall be paid for in advance, if possible, from the applicable 
departmental budget. 
 

 

Certifications 
Full-time employees in the Water and Wastewater Departments will receive pay for certifications 
that are required for the duties of their jobs. The total amount paid will be considered hours worked 
for purposes of performing overtime calculations and will be paid from the Water and Wastewater 
budgets. 

 

 
 

Clothing Allowances 
Members of the Town of Bristol Police Department Reserve Officer program, to include: Chaplain 
Officers, Reserve Officers, and Probationary Reserve Officers will receive a clothing allowance two 

times in 2023: one distribution in June of 2023 and one distribution in December of 2023 in the 

amounts listed below. Probationary Reserve Officers are not eligible for the clothing allowance until 
they satisfactorily complete the Pre-Basic Academy training and the Field Training Officer (FTO) 
program. 

-     Chaplain Officer = Up to $400.00 per distribution 
-     Reserve Officer = Up to $500.00 per distribution 
- Probationary Reserve Officer = Up to $500.00 per distribution after completion of required 

training. If required training is completed between distributions, the clothing allowance shall 
be prorated. 

All clothing allowances will be taxed according to IRS rules and included on the employee’s W-2. 
 
Tenure Incentive Pay (TIP) 
Tenure Incentive Pay (TIP) is available to regular full and part-time employees as a reward and 

recognition in response to their continued acceptable level of job performance after two years of 
service. Any full-time civilian employee is eligible for TIP under the civilian employee guidelines at 
a rate of $100.00 per year of employment, not to exceed $2,000.00. Any part-time employee is 

eligible for TIP under the civilian employee guidelines at a rate of $50.00 per year of employment, 
not to exceed $1,000.00. TIP compensation will be paid on the first available pay date in 

December. Any eligible employee employed by the Town on that date shall receive the TIP. Any 

employee who terminates employment prior to this date, they will not be eligible for the TIP. The 
total amount paid will be considered hours worked for purposes of performing overtime calculations 
and will be paid from the budgetary funds as noted in the 2023 Base Pay Rate Schedule above. 

 
Police officers should refer to Appendix #1 - TIP Full-Time Sworn Law Enforcement Compensation 
Matrix at the end of the Salary Ordinance for information on Tenure Incentive Pay. 

 
Emergency Closings 
Non-critical service employees are expected to report for their regular work unless the County 
Emergency Management issues a media broadcast statement requiring that citizens are to remain 
off Town streets, or their Department Head contacts them prior to the start of the workday with 
alternate instructions. When the decision to close is made prior to the workday, or when the 
decision to close is made after the workday has begun, time off from scheduled work will be paid. 

 
Critical service employees are expected to report for their regular shift assignment during 

emergency closings unless their Department Head has contacted the employees personally with 

alternate instructions. In these circumstances, employees who work will receive regular pay. A 

critical service employee may request to use vacation or personal leave time. However, the request 
may be denied with no recourse available to the employee except to report to work for his or her 
regular shift.
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Regular full-time employees who do not report to work on a day in which the workplace is open 

may use available vacation, personal leave time, or compensatory time, or the time will be unpaid. 
The Department Head may allow the employee to make up time missed, provided that the time is 

documented. Regular part-time employees who cannot report to work due to a weather or civil 
emergency will receive no pay for the day. 

 
Refer to the Town of Bristol Employee Handbook for additional information regarding emergency 

closings. 

 
BENEFITS SCHEDULE 

 
Health Insurance 
Medical, dental, and vision benefits are offered to the Clerk-Treasurer and eligible employees on 
the first day of the month following thirty-days of employment. Eligible employees include: 

 
-     Regular full-time employees 

 
The Town of Bristol contributes 90% of the medical insurance age-based premium from the 

General Fund on behalf of the employee and their dependents and the employee is required to 

contribute 10% of the medical insurance age-based premium through payroll deduction as follows: 
 

Physicians 
Health Plan 

2023
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The Town of Bristol contributes 100% for both the dental and vision insurance premiums from the 
General Fund on behalf of eligible employees and their dependents, as follows: 

 
Dental Resources Monthly Employer 

Contribution 

Employee Only $37.08 

Employee plus One $75.96 

Employee plus Children  

Employee plus Family $133.71 

 
VSP Vision Care Monthly Employer 

Contribution 

Employee Only $8.18 

Employee plus One $13.78 

Employee plus Children $14.07 

Employee plus Family $22.68 

 

The renewal dates for medical and dental insurance are on January 1, 2023. The renewal date for 
vision insurance is on March 1, 2023, and there may or may not be an increase in the premium 

totals after this date. 
 
Refer to each Summary of Benefits and Coverage (SBC) document for additional information on 
medical, dental, and vision benefits offered by the Town of Bristol. 

 
MetLife and AD&D Insurance 
The Town of Bristol offers all eligible employees upon their date of hire participation in the MetLife 
and AD&D insurance benefits. Eligible employees include: 

 
-     Regular full-time employees 

 
Eligible employees will be provided with a policy equal to a $50,000 benefit. The Town of Bristol 
pays 100% of the premium totaling $21.25 per employee per month. The renewal date for life and 

AD&D insurance is on January 1, 2023, and there may or may not be an increase in the premium 

totals after this date. Refer to the Plan Document for additional information on the life and AD&D 

insurance plan. 

 
Short-Term Disability Insurance 
The Town of Bristol provides a short-term disability insurance plan through MetLife at no cost to 
the employees. Eligible employees include: 

 
-     Regular full-time 

 
The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $438.04 per 
month from the General, Water, and Sewer Fund. The renewal date for short-term disability 

insurance is on January 1, 2023, and there may or may not be an increase in the premium totals 

after this date. 
 
Employees may be eligible for short-term disability insurance on the first day of the month following 
30-days of employment.  Employer Paid Short Term - Elimination Period (Accident) – 0 days &
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Elimination Period (Sickness) – 7 days. Eligible employees may participate in the short-term 

disability insurance plan for one event each year. Benefits begin on the seventh day after the onset 
of a qualifying disability and may continue for up to 26-weeks at a rate of 60-percent of the eligible 

employee’s pre-disability wages. The benefit may be reduced by other income benefits, disability 

earnings, and the employee’s costs related to insurance benefits. All wages for short-term disability 

will be paid from the particular employee’s budget lines as stated in the 2023 Base Pay Rate 

Schedule. 
 
Refer to the Town of Bristol Employee Handbook for additional information on short-term disability 

insurance offered by the Town of Bristol. 
 
Long-Term Disability Insurance 
The Town of Bristol provides a long-term disability insurance plan through United Healthcare at no 
cost to the employees. Eligible employees include: 

 
-     Regular full-time employees 

 
The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $312.83 per 
month from the General, Water, and Sewer Fund. The renewal date for long-term disability 

insurance is on January 1, 2023, and there may or may not be an increase in the premium totals 

after this date. 
 
Long-term disability insurance becomes effective at the point that the short-term disability leave is 

exhausted and may continue until the employee reaches the Social Security National Retirement 
Age. 

 
Vacation, personal leave time, holiday pay, etc., will stop accruing during the time that the 

employee is out on long-term disability leave. Participation in the Town of Bristol’s insurance 

benefit plans may be continued as determined by the appropriate carrier depending upon their 
ability to transfer each plan to an individual, non-Town sponsored benefit. 

 
Refer to the Summary Plan Description (SPD) document for additional information on long-term 
disability insurance offered by the Town of Bristol. 

 
NationWide - Civilian and Police Department Sworn Officers 

 
Civilian 
NationWide 457 and 401(a) plans offer eligible employees of the Town of Bristol a voluntary way to 

save for their retirement through tax-deferred contributions to their own individual accounts. Eligible 
employees include:  

 

-     Regular full-time employees 
-     Regular part-time employees 

 
Eligible employees may participate in the 457(b)-retirement savings plan or a Roth IRA plan from 

their first day of employment. 
 
Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 
match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited
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into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 
After an employee’s first anniversary, the Town will contribute $2,000.00 to the full-time employee’s 
401(a) account and $1,000.00 to the part-time employee’s account, divided into equal bi-weekly 
portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $2,000 to the full-time employee’s 401(a) account and $1,000 to the 
part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 

 
Police Department – Sworn Officer 
Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 
match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited 
into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 
After an employee’s first anniversary, the Town will contribute $3,000.00 to the full-time employee’s 
401(a) account and $2,000.00 to the part-time employee’s account, divided into equal bi-weekly 

portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $3,000 to the full-time employee’s 401(a) account and $2,000 to the 

part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 
 

The Clerk-Treasurer has been appointed as the administrator of the Plan and is authorized to 

make deductions from the pay of employees who  voluntarily participate, and to make such other 
arrangements as are necessary to implement the plan. The Town of Bristol bears the incidental 
expense of collecting the employees’ deferrals and other minor administrative expenses. 

 
Refer to the Summary Plan Description (SPD) document for additional information on retirement 
savings benefits offered by the Town of Bristol. 

 
Vacation Benefits 
Vacation benefits with pay are available to eligible employees to provide opportunities for rest, 
relaxation, and personal pursuits. Elected officials are exempt from vacation benefits. Employees 

in the following employment classification(s) are eligible to earn and use vacation benefits as 

described in this policy: 
-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

The amount of vacation benefits that employees receive each year increases with the length of 

their employment as shown in the following schedule: 
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On January 1st of years five 15-days Seven and one-half days 
(60-hours) through nine (120-hours) 

On January 1st   in year ten 20-days Ten-days 
and thereafter (160-hours) (80-hours) 

 

Nonexempt employees may use vacation benefits in minimum increments of 15-minutes. 
Exempt employees may use vacation benefits in minimum increments of four-hours. Vacation 

benefits are credited for all years of continuous service for eligible employees who are on an 

active pay status. Vacation benefits are not earned while an employee is in a non-paid status, 
e.g. leave under the Family and Medical Leave Act (FMLA). 

 
In the event that available vacation is not used by the end of the calendar year, the unused time 

will be forfeited. In certain situations, the Town Council may approve an extension of up to 40- 
hours of vacation benefits to be carried over into the next year to be used within the first 30-
days of that year. Newly hired employees may carry over up to 40-hours of vacation benefits 

into the next year, but it must be used within the first 30-days of that year. 
 

Upon voluntary termination of employment, employees will be paid for unused vacation 

benefits that have been earned through the last day of work. Upon involuntary termination of 
employment, employees will not be paid for unused vacation benefits that have been earned 

through the last day of work. 
 

Vacation benefits are paid at the employee's base pay rate at the time of the day off times 

the number of hours the employee would normally have worked on that day. Vacation 

benefits are not considered hours worked for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on vacation benefits. 

 
Personal Leave Time (PLT) Benefits 
The Town of Bristol provides personal leave time (PLT) to all eligible employees for periods of 
temporary absence due to illnesses, injuries, or to take care of personal matters. Eligible 

employee classification(s): 
 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 
Newly hired eligible full-time employees will receive PLT at the rate of one working day 

(eight- hours) for every four-months of employment (January 1, May 1, and September 1). 
Newly hired eligible part-time employees will receive PLT at the rate of four-hours for every 

four-months of employment. All other employees will receive four (4) PLT days on January 

Years of Continuous Service Number of Vacation Hours 
Earned by 

Full-Time Employees 

Number of Vacation Hours 
Earned by 

Part-Time Employees 

Upon hire or transfer into an One-day (eight-hours) for 
every two-months 

(five-days or 40-hour maximum) 

One-half day (four-hours) for 
every two-months 

(2.5 days or 20-hour maximum) 
eligible employment classification 

On January 1st after an Five-days Two and one-half days 
(20-hours) employee’s first anniversary (40-hours) 

On the second January 1st through Ten-days Five-days 
the fourth January 1st (80-hours) (40-hours) 

49

Section 10, Item a.



TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 05-18-2023- 11 

12 

 

 

1st of each year. Employees will not receive PLT if they are on an unpaid leave, or on a 

disability leave. 
 

PLT may be used in one-half day increments. In the event that available PLT is not used by 

the end of the calendar year, it may be carried over to be used by the end of the following 

calendar year, or it will be paid out. Upon termination of employment, employees will not be 

paid for unused PLT that has been earned through the last day of work. 
 

PLT is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day. PLT is not considered hours 

worked for purposes of performing overtime calculations. 
 

 

 

Refer to the Town of Bristol Employee Handbook for additional information on personal leave time 
(PLT) benefits. 

 
Holidays 
The Town of Bristol may grant paid holidays to all eligible employees. Eligible employee 
classification(s) include: 

 
-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 
Paid holidays in 2023 include the following: 

 
Holiday Date 

New Year’s Day 1/1/2023 

Martin Luther King Jr. Day 01/16/2023 

Presidents Day 02/20/2023 

Memorial Day 5/29/2023 

Independence Day 7/4/2023 

Labor Day 9/4/2023 

Columbus Day 10/09/2023 

Veterans Day 11/11/2023 

Thanksgiving Day 11/23/2023 

Day after Thanksgiving 11/24/2023 

Christmas Eve Day 
Observed on 

12/24/2023 
12/22/2023 

Christmas Day 12/25/2023 

New Year’s Eve Day 
Observed on 

12/31/2023 
12/29/2023 

New Year’s Day 01/01/2024 

 

Newly hired employees are eligible to receive holiday pay as soon as their employment begins. 

The holiday schedule is determined by the Town Council. However, the holiday schedule may be 
amended by a Department Head, with written notice distributed to all departments within the 
municipality. If the holiday falls on a Sunday, it will be observed on the following Monday. If a 
holiday falls on a Saturday, it will be observed on the preceding Friday. 
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If a recognized holiday falls during an eligible employee's approved paid absence such as 

vacation, personal leave time, or holiday pay will be provided instead of the paid time off benefit 
that would otherwise have applied. An employee absents without authorization on the workday 
preceding or following a holiday will not receive holiday pay. An employee scheduled to return from 
an unpaid leave on the day after a holiday, or whose leave without pay is approved through the 
end of the last business day preceding a holiday will not be paid for the holiday. 

 
If eligible civilian full-time nonexempt employees work on a recognized holiday, they will receive 

holiday pay plus wages at a rate of time and one-half for the hours worked on the holiday. Police 

officers will receive straight-time pay for all hours worked on the holiday and will receive 
 

compensatory time at a rate of time and one-half the police officer’s regular rate of pay for all hours 
work on that day, in lieu of holiday pay. 

 
Paid time off for holidays is paid at the employee's base pay rate at the time of the day off. A holiday 

is considered an eight-hour day for civilian full-time employees and a four-hour day for civilian part-
time employees. Paid time off for holidays is not considered hours worked for purposes of 
performing overtime calculations. 

 
Refer to the Town of Bristol Employee Handbook for additional information on holidays. 

 

 
 

Bereavement Leave 
Employees who wish to take time off due to the death of an immediate family member should notify 

their Supervisor immediately. Employees in the following categories are eligible for bereavement 
leave: 

 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

Up to three consecutive days of paid bereavement leave may be provided to eligible employees in 
the event of a death of a spouse, child, parent, sibling, or other resident of the employee’s 
household. Up to two consecutive days of paid bereavement leave may be provided to eligible 
employees in the event of a death of their grandparent. In the event of the death of a family 

member not listed above, an employee may use vacation or personal leave time to cover the 

absence. In extenuating circumstances, a Department Head may approve an extended 

bereavement leave. 
 
Bereavement leave is paid at the employee's base pay rate at the time of the day off. One day of 
bereavement leave is considered an eight-hour day for full-time employees and a four-hour day for 
part-time employees. Paid time off for bereavement leave is not considered hours worked for 
purposes of performing overtime calculations. 

 
Refer to the Town of Bristol Employee Handbook for additional information on bereavement leave. 

 

 
 

Jury Duty 
Employees may request up to one-week of paid jury duty leave each time they receive a jury duty 
summons.  Employee classifications that qualify for paid jury duty leave are: 

 
-     Regular full-time employees 
-     Regular part-time employees 
-     Temporary/seasonal employees 
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Jury duty pay will be calculated on the employee's base pay rate times the number of hours the 

employee would otherwise have worked on the day of absence. The employee shall turn in any 

compensation received for the jury duty, or employees may request vacation, or personal leave 

time and retain any compensation earned for jury duty. 
 
Jury duty is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day and is not considered hours worked 

for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on jury duty. 
 
Witness Duty 
If a civilian employee has been subpoenaed or otherwise requested to testify as witnesses by the 
Town of Bristol, they will receive paid time for the entire period of witness duty. Any employee who 
is called to testify in court by the Town of Bristol will be paid his or her normal rate of pay for the 
time expended. Police officers who have been subpoenaed will receive paid time for the entire 
period of witness duty plus one hour of preparation time. 

 
Employees will be granted time off to appear as a witness when requested by a party in a court of 
law when subpoenaed to do so other than by the Town of Bristol. Employees may utilize any 

available vacation, personal leave time, or compensatory time to receive compensation for the 

period of the absence, however, are not required to do so. 
 
Refer to the Town of Bristol Employee Handbook for additional information on witness duty. 

 
Time Off to Vote 
Generally, employees can find time to vote either before or after their regular work schedule. If 
nonexempt employees are unable to vote in an election during their nonworking hours, the Town of 
Bristol may grant unpaid time off to vote. 
Refer to the Town of Bristol Employee Handbook for additional information on time off to vote. 

 
Military Leave 
A military leave of absence will be granted to employees who are absent from work because of 
service in the U.S. Uniformed Services in accordance with the Uniformed Services Employment 
and Reemployment Rights Act (USERRA). Advance notice of military service is required, unless 
military necessity prevents such notice, or it is otherwise impossible or unreasonable. 
Employees will continue to receive full pay while on leave for 15-day training assignments and 
shorter absences. The portion of any military leaves of absence in excess of 15-days will be 
unpaid. However, employees may use any available vacation, or personal leave time for the 
absence. 

 
Continuation of health insurance benefits is available as required by USERRA based on the length 

of the leave and subject to the terms, conditions, and limitations of the applicable plans for which 

the employee is otherwise eligible. 

 
Benefit accruals, such as vacation, personal leave time, or holidays, etc., will be suspended during 
the leave after the first 30-days and will resume upon the employee's return to active employment. 

 
Refer to the Town of Bristol Employee Handbook for additional information on military leave. 

 
Business Travel Expense Policy 
The Town of Bristol may reimburse employees for reasonable business travel expenses incurred 
while on assignments away from the normal work location. All business travel must be approved in 
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advance by the Town Marshal, the Clerk-Treasurer, or the Town Manager.  Civilian employees 
whose travel plans have been approved are responsible for making their own travel arrangements. 
Arrangements for police officers will be made by the Police Department. 

 
When approved, the actual costs of travel, meals, lodging, and other expenses directly related to 

 

accomplishing business travel objectives may be reimbursed by the Town of Bristol.  Employees 

are expected to limit expenses to reasonable amounts.  Expenses that generally will be reimbursed 

include the following: 
 

-     Airfare or train fare for travel in coach or economy class or the lowest available fare. 
-     Car rental fees, only for compact or mid-sized cars. 
- Fares for shuttle or airport bus service, where available; costs of public transportation for 

other ground travel. 
-     Taxi, Uber, or Lyft fares, only when there is no less expensive alternative. 
- Mileage costs for use of personal vehicles, only when less expensive transportation is not 

available, and payable at the current IRS rate cents per mile, provided the employee 

demonstrates proof that he or she carries motor vehicle liability insurance as required by 

law. No mileage reimbursement will be made for travel between an employee’s home and 

their workplace. 
- Parking costs and highway-related tolls when an employee is entitled to claim 

reimbursement for mileage (see above). 
-     Cost of standard accommodations in low to mid-priced hotels, or similar lodgings, to include 

room costs, associated local taxes, and necessary business-related charges. 
-     Reimbursement for meals at a rate of $45.00 per diem per day. 
- The Town of Bristol will not reimburse employees for the purchase of alcoholic beverages 

under any circumstance. 
-     Tips not exceeding 15% of the total cost of a meal or 10% of a ground transportation fare. 
-     Charges for telephone calls, fax, and similar services required for business purposes. 

 
Personal expenses incurred in traveling are not reimbursable, including but not limited to: room 
service, personal telephone calls, laundry, entertainment, in-room movies, and alcoholic beverages. 

 
Per diem rates paid in advance or by reimbursement on a claim form must document the name of 
the employee, the date(s) for reimbursement, and additional details, as required. 

 
When travel is completed, employees should submit completed travel expense reports to include 

itemized receipts or other proper documentation, approved by his or her Department Head of the 

actual expenses incurred to the Clerk-Treasurer. Employees should contact their Department Head 

for guidance and assistance on procedures related to travel arrangements, expense reports, 
reimbursement for specific expenses, or any other business travel issues. The Town Council in its 

absolute and sole discretion shall make the final determination as to whether any such claim(s) will 
be paid. 

 
Refer to the Town of Bristol Employee Handbook for additional information on business and travel 
expenses.
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PASSED by the Town Council of the Town of Bristol, Elkhart County, Indiana, this 

        day of April 2023 
 

 
YAY                                                                                       NAY 

 
                                                                Jeff Beachy, Pres.      

 
                                                                    Cathy Burke          

 
                                                                   Gregg Tuholski         

 
                                                                   Andrew Medford     

 
                                                                    Doug DeSmith       

 
ATTEST:     

Cathy Antonelli, Clerk-Treasurer, Town of Bristol, Indiana
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Appendix #1 - Tenure Incentive Pay (TIP) 

Full-Time Sworn Law Enforcement Compensation Matrix 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rank Patrolman Corporal Sergeant Detective Chief Deputy Marshal 

Points earned 1 2 3 3 4 5 

 

Education 

Points earned 

  

AA 

2 

 

BS/BA 

4 

 

MA 

6 

 

Ph.D. 

8 

 

 

Specialized Training 1 Week 2 Weeks 3-10 Weeks 10-20 Weeks 

Points earned (Max 10 Points) 1 2 3 4 
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Code Enforcement Dashboard

2023

Measure Current Warning Notice Parking Violation

Scoring Value 2023 Issued Issued Citation Corrected

Abandoned & Junk Vehicles (Property 6 2 0 0 0 0 0 0 0 0 0 0 8 51 8 0 0 0 6 1 1

Abandoned & Junk Vehicles (Street) 0 0 0 1 0 0 0 0 0 0 0 0 1 0 1 0 0 0 0 0 1

Animals 1 1 1 0 0 0 0 0 0 0 0 0 3 16 3 0 0 0 2 0 0

Bicycles & foot scooters 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Golf Carts 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

High Grass 0 0 0 1 0 0 0 0 0 0 0 0 1 101 1 0 0 0 0 0 1

Illegal Parking 10 1 20 12 0 0 0 0 0 0 0 0 43 121 43 0 0 0 42 0 1

Improper disposal of trash 0 0 0 0 0 0 0 0 0 0 0 0 0 2 0 0 0 0 0 0 0

Litter & Dumping 0 18 1 0 0 0 0 0 0 0 0 0 19 4 19 0 0 0 17 2 0

Loud Noise or disturbing the peace 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0

Nuisance issues 1 1 2 5 0 0 0 0 0 0 0 0 9 20 9 0 0 0 7 0 2

Snowmobiles 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Snow and Ice from sidewalk 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Signs and devices 0 1 0 2 0 0 0 0 0 0 0 0 3 3 3 0 0 0 1 0 2

Trash on property 0 1 1 0 0 0 0 0 0 0 0 0 2 19 2 0 0 0 1 0 1

Trees & Bushes 0 0 2 0 0 0 0 0 0 0 0 0 2 10 2 0 0 0 2 0 0

Weeds & Rank Vegetation 0 0 0 0 0 0 0 0 0 0 0 0 0 19 0 0 0 0 0 0 0

Vehicles for sale on grass 1 0 0 2 0 0 0 0 0 0 0 0 3 4 3 0 0 0 3 0 0

Other 2 3 2 2 0 0 0 0 0 0 0 0 9 10 9 0 0 0 8 1 0

TOTAL 21 28 29 25 0 0 0 0 0 0 0 0 103 381 103 0 0 0 89 4 9

Citizens' complaints 2 4 5 3 0 0 0 0 0 0 0 0 14

Code enforcement officer 19 24 24 22 0 0 0 0 0 0 0 0 89

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC

Chicken Permits Issued 0 0 0 1 0 0 0 0 0 0 0 0 1

14 4 22 22 60 54 68 50 27 21 29 10
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BRISTOL FIRE DEPARTMENT 
405 E. ELKHART STREET 

BRISTOL, IN. 46507 

Office 1-574-848-4155 / Fax 1-574-848-0459 
  

Nicholas J. A. Kantz Fire Chief                                                                                James A. Hanes Jr. Assistant Chief 

 

______________________________________________________________________________ 
May 2023 Operations Report: 

We responded to 118 emergency calls in April. 

Consisting of  

2 Structure fires, 1 Vehicle Fire, 19 Misc. Assistance Calls, 10 Fire Alarms, 2 Trash Fires, 6 
Natural Vegetation/Grass Fires,  1 Gas Leak, 76 Ambulance calls, 1 Water Rescue  

437 Responses for April  

 

From January 1, 2022 – April 30, 2022 we had 326 Emergency Calls 

 

From January 1, 2023 – April 30, 2023 we had 502 Emergency Calls 

 

 

Staffing: 

We are currently short 1 Fulltime Firefighter/EMT but are currently filling that position with 

parttime staff.  

 

Additional: 

We received the new timer for the noon siren. It has been adjusted to run everyday at 12:00 for 

30 seconds.  We want to thank our citizens for having patience while we received the parts to 

get the siren fixed. 

 

With the weather getting warmer we want to remind our community, if you are going to be 

burning, please make sure you are burning only organic materials.  You CANNOT burn trash, 

dimensional lumber, plastic, etc.... 

Also make sure the weather is appropriate to be burning. If you have any questions, you can 

contact the fire department.    

 

 

Thank you, 
Nicholas J.A. Kantz 
Fire Chief 
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WHEN A PUBLIC AGENCY U.S. Department of Housing  
ACQUIRES YOUR PROPERTY and Urban Development 

Office of Community Planning  
and Development 

www.hud.gov/relocation 

Previous Edition Obsolete        1 HUD-1041-CPD 
(3/2005) 

Introduction

This booklet describes important features of the Uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970, as amended (URA) and provides 
general information about public acquisition of real property (real estate) that should be 
useful to you. 

Most acquisitions of real property by a public agency for a Federal project or a project in 
which Federal funds are used are covered by the URA.  If you are notified that your 
property will be acquired for such a project, it is important that you learn your rights 
under this important law. 

This booklet may not answer all of your questions.  If you have more questions about 
the acquisition of your property, contact the Agency responsible for the project.  (Check 
the back of this booklet for the name of the person to contact at the Agency.)  Ask your 
questions before you sell your property.  Afterwards, it may be too late. 

General Questions

What Right Has Any Public Agency To Acquire My Property? 

The Federal Government and every State government have certain powers which are 
necessary for them to operate effectively.  For example, they have the power to levy 
taxes and the power to maintain order.  Another government power is the power to 
acquire private property for public purposes.  This is known as the power of eminent 
domain. 

The rights of each of us are protected, however, by the Fifth and Fourteenth 
Amendments of the U.S. Constitution and by State constitutions and eminent domain 
laws which guarantee that if a public agency takes private property it must pay "just 
compensation" to the owner.  The URA provides additional protections, as explained in 
this booklet. 

Who Made The Decision To Buy My Property? 

The decision to acquire a property for a public project usually involves many persons 
and many determinations.  The final determination to proceed with the project is made 
only after a thorough review which may include public hearings to obtain the views of 
interested citizens. 

If you have any questions about the project or the selection of your property for 
acquisition, you should ask a representative of the Agency which is responsible for the 
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project. 

How Will The Agency Determine How Much To Offer Me For My Property? 

Before making you an offer, the Agency will obtain at least one appraisal of your 
property by a competent real property appraiser who is familiar with local property 
values.  The appraiser will inspect your property and prepare a report that includes his 
or her professional opinion of its current fair market value.  After the appraiser has 
completed his work, a review appraiser will examine the appraisal report to assure that 
the estimate is fair and the work conforms with professional appraisal standards. 

The Agency must offer you "just compensation" for your property. This amount cannot 
be less than the appraised fair market value of the property.  "Just compensation" for 
your property does not take into account your relocation needs.  If you are eligible for 
relocation assistance, it will be additional. 

What Is Fair Market Value? 

Fair market value is sometimes defined as that amount of money which would probably 
be paid for a property in a sale between a willing seller, who does not have to sell, and a 
willing buyer, who does not have to buy.  In some areas a different term or definition 
may be used. 

The fair market value of a property is generally considered to be "just compensation."  
Fair market value does not take into account intangible elements such as sentimental 
value, good will, business profits, or any special value that your property may have for 
you or for the Agency. 

How Does An Appraiser Determine The Fair Market Value Of My Property? 

Each parcel of real property is different and therefore no single formula can be devised 
to appraise all properties.  Among the factors an appraiser typically considers in 
estimating the value of real property are: 

• How it compares with similar properties in the area that have been sold recently.
• How much rental income it could produce.
• How much it would cost to reproduce the buildings and other structures, less any

depreciation.

Will I Have A Chance To Talk To The Appraiser? 

Yes.  You will be contacted and given the opportunity to accompany the appraiser on 
his or her inspection of your property.  You may then inform the appraiser of any special 
features which you believe may add to the value of your property. It is in your best 
interest to provide the appraiser with all the useful information you can in order to insure 
that nothing of allowable value will be overlooked.  If you are unable to meet with the 
appraiser, you may wish to have a person who is familiar with your property represent 
you. 
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How Soon Will I Receive A Written Purchase Offer? 
 
Generally, this will depend on the amount of work required to appraise your property.  In 
the case of a typical single-family house, it is usually possible to make a written 
purchase offer within 45 to 60 days of the date an appraiser is selected to appraise the 
property. 
 
Promptly after the appraisal has been reviewed (and any necessary corrections 
obtained), the Agency will determine just compensation and give you a written purchase 
offer in that amount along with a "summary statement," explaining the basis for the 
offer.  No negotiations are to take place before you receive the written purchase offer 
and summary statement. 
 
What Is In The Summary Statement Of The Basis For The Offer Of Just 
Compensation? 
 
The summary statement of the basis for the offer of just compensation will include: 
 

• An accurate description of the property and the interest in the property to be 
acquired. 

 
• A statement of the amount offered as just compensation.  (If only part of the 

property is to be acquired, the compensation for the part to be acquired and the 
compensation for damages, if any, to the remaining part will be separately 
stated.) 

 
• A list of the buildings and other improvements covered by the offer.  (If there is a 

separately held interest in the property not owned by you and not covered by the 
offer (e.g., a tenant-owned improvement), it will be so identified.) 

 
Must I Accept The Agency's Offer? 
 
No.  You are entitled to present your evidence as to the amount you believe is the fair 
market value of your property and to make suggestions for changing the terms and 
conditions of the offer.  The Agency will consider your evidence and suggestions.  When 
fully justified by the available evidence of value, the offer price will be increased. 
 
May Someone Represent Me During Negotiations? 
 
Yes.  If you would like an attorney or anyone else to represent you during negotiations, 
please inform the Agency.  However, the URA does not require the Agency to pay the 
costs of such representation. 
 
If I Reach Agreement With The Agency, How Soon Will I Be Paid? 
 
If you reach a satisfactory agreement to sell your property and your ownership (title to 
the property) is clear, payment will be made at a mutually acceptable time.  Generally, 
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this should be possible within 30 to 60 days after you sign a purchase contract. If the 
title evidence obtained by the Agency indicates that further action is necessary to show 
that your ownership is clear, you may be able to hasten the payment by helping the 
Agency obtain the necessary proof.  (Title evidence is basically a legal record of the 
ownership of the property.  It identifies the owners of record and lists the restrictive deed 
covenants and recorded mortgages, liens, and other instruments affecting your 
ownership of the property.) 
 
What Happens If I Don't Agree To The Agency's Purchase Offer? 
 
If you are unable to reach an agreement through negotiations, the Agency may file a 
suit in court to acquire your property through an eminent domain proceeding.  Eminent 
domain proceedings are often called condemnations.  If your property is to be acquired 
by condemnation, the Agency will file the condemnation suit without unreasonable 
delay. 
 
An Agency may also decide not to buy your property, if it cannot reach agreement on a 
price, and find another property to buy instead. 
 
What Happens After The Agency Condemns My Property? 
 
You will be notified of the action.  Condemnation procedures vary, and the Agency will 
explain the procedures which apply in your case. 
 
Generally, when an Agency files a condemnation suit, it must deposit with the court (or 
in an escrow account) an amount not less than its appraisal of the fair market value of 
the property. You should be able to withdraw this amount, less any amounts necessary 
to pay off any mortgage or other liens on the property and to resolve any special 
ownership problems.  Withdrawal of your share of the money will not affect your right to 
seek additional compensation for your property. 
 
During the condemnation proceeding, you will be provided an opportunity to introduce 
your evidence as to the value of your property.  Of course, the Agency will have the 
same right.  After hearing the evidence of all parties, the court will determine the amount 
of just compensation.  If that amount exceeds the amount deposited by the Agency, you 
will be paid the difference, plus any interest that may be provided by law. 
 
To help you in presenting your case in a condemnation proceeding, you may wish to 
employ an attorney and an appraiser.  However, in most cases the costs of these 
professional services and other costs which an owner incurs in presenting his or her 
case to the court must be paid by the owner. 
 
What Can I Do If I Am Not Satisfied With The Court's Determination? 
 
If you are not satisfied with the court judgment, you may file an appeal with the 
appropriate appellate court for the area in which your property is located.  If you are 
considering an appeal, you should check on the applicable time limit for filing the appeal 
and consult with your attorney on whether you have a basis for the appeal.  The Agency 
may also file an appeal if it believes the amount of the judgment is too high. 
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Will I Have To Pay Any Closing Costs? 
 
You will be responsible for the payment of the balance on any mortgage and other liens 
on your property.  Also, if your ownership is not clear, you may have to pay the cost of 
clearing it.  But the Agency is responsible for all reasonable and necessary costs for: 
 

• Typical legal and other services required to complete the sale, recording fees, 
revenue stamps, transfer taxes and any similar expenses which are incidental to 
transferring ownership to the Agency. 

 
• Penalty costs and other charges related to prepayment of any recorded 

mortgage on the property that was entered into in good faith. 
 

• Real property taxes covering the period beginning on the date the Agency 
acquires your property. 

 
Whenever possible, the Agency will make arrangements to pay these costs directly.  If 
you must incur any of these expenses yourself, you will be repaid--usually at the time of 
closing.  If you later discover other costs for which you should be repaid, you should 
request repayment from the Agency immediately.  The Agency will assist you in filing a 
claim.  Finally, if you believe that you were not properly repaid, you may appeal the 
decision to the Agency. 
 
May I Keep Any Of The Buildings Or Other Improvements On My Property? 
 
Very often, many or all of the improvements on the property are not required by the 
Agency.  This might include such items as a fireplace mantel, your favorite shrubbery, 
or even an entire house.  If you wish to keep any improvements, please let the Agency 
know as soon as possible. 
 
If you do arrange to keep any improvement, the Agency will deduct only its salvage 
value from the purchase price you would otherwise receive.  (The salvage value of an 
item is its probable selling price if offered for sale on the condition that the buyer will 
remove it at his or her own expense.)  Of course, if you arrange to keep any real 
property improvement, you will not be eligible to receive a relocation payment for the 
cost of moving it to a new location. 
 
Can The Agency Take Only A Part Of My Property? 
 
Yes.  But if the purchase of only a part of your property reduces the value of the 
remaining part(s), you will be paid for the loss in value.  Also, if any remaining part 
would have little or no utility or value to you, the Agency will offer to buy that remaining 
part from you. 
 
Occasionally, a public project will increase the value of the part which is not acquired by 
the Agency.  Under some eminent domain laws, the amount of such increase in value is 
deducted from the purchase payment the owner would otherwise receive. 
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Will I Have To Pay Rent To The Agency After My Property Is Acquired? 
 
If you remain on the property after the acquisition, you may be required to pay a fair rent 
to the Agency.  Such rent will not exceed that charged for the use of comparable 
properties in the area. 
 
How Soon Must I Move? 
 
If possible, a mutually agreeable date for the move will be worked out.  Unless there is 
an urgent need for your property (e.g., your occupancy would present a health or safety 
emergency), you will not be required to move without at least 90 days advance written 
notice. 
 
If you reach a voluntary agreement to sell your property, you will not be required to 
move before you receive the agreed purchase price.  If the property is acquired by 
condemnation, you cannot be required to move before the estimated fair market value 
of the property has been deposited with the court so that you can withdraw your share. 
 
If you are being displaced from your home, you will not be required to move before a 
comparable replacement home is available to you. 
 
Will I Receive Relocation Assistance? 
 
Title II of the URA requires that certain relocation payments and other assistance must 
be provided to families, individuals, businesses, farms, and nonprofit organizations 
when they are displaced or their personal property must be moved as a result of a 
project that is covered by the URA. 
 
The Agency will furnish you a full explanation of any relocation assistance to which you 
may be entitled.  If you have any questions about such assistance, please contact the 
Agency.  In order for the Agency to fulfill its relocation obligations to you, you must keep 
the Agency informed of your plans. 
 
My Property Is Worth More Now.  Must I Pay Capital Gains Tax On The Increase? 
 
Internal Revenue Service (IRS) Publication 544 explains how the Federal income tax 
would apply to a gain or loss resulting from the sale or condemnation of real property, or 
its sale under the threat of condemnation, for public purposes.  If you have any 
questions about the IRS rules, you should discuss your particular circumstances with 
your personal tax advisor or your local IRS office. 
 
I'm A Veteran.  How About My VA Loan? 
 
After your VA home mortgage loan has been repaid, you will be permitted to obtain 
another VA loan to purchase another property.  Check on such arrangements with your 
nearest Veterans Administration Office. 
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Is It Possible To Donate Property? 

Yes.  You may donate your property or sell it to the Agency for less than its fair market 
value.  The Agency must obtain an appraisal of the property and offer just 
compensation for it, unless you release the Agency from these obligations. 

Additional Information 

If you have any questions after reading this booklet, contact the Agency and discuss 
your concerns with the Agency representative. 

Agency:   U.S. Dept. of Housing and Urban Development                        
-               Office of Community Planning and Development

Address:   77 W. Jackson Blvd. Suite 2401, Chicago, IL 60604-3507

Office Hours:        

Telephone Number:      (312) 913-8718  Fax Number:  (312) 353-5416

Person to Contact:        Maureen Thurman
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