
 

DECEMBER 7, 2023 TOWN COUNCIL REGULAR 
MEETING 

Thursday, December 07, 2023 at 7:00 PM 

Council Chambers – Bristol Municipal Complex and Via Zoom 

AGENDA 
 

 

This meeting can be accessed via Zoom. Virtual attendance for the public is encouraged however, the 

Bristol Municipal Complex is open for in-person participation. 

JOIN ZOOM MEETING 

https://us02web.zoom.us/j/2011667863?pwd=ZkJGK2ZMcTZGNHBCaW9adUgvdUtYZz09 

Dial in to 312-626-6799 / Meeting ID: 201 166 7863 /Passcode: 1czEDo 

Call in any time after 6:30 / meeting will begin at 7:00PM 

 

1. CALL MEETING TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. ROLL CALL 

4. APPROVAL OF AGENDA 

5. APPROVAL OF INVOICES 

6. APPROVAL OF MINUTES 

a. Approval of meeting minutes from October 19, November 2, 14 and 16, 2023 

7. PRIVILEGE OF THE FLOOR (AKA Public Comment) 

a. Please state your name and address 

REPORTS 

8. ASSISTANT TOWN MANAGER 

a. Pay Application No 1 - Chaptoula Street repairs 

Stormwater and Local Road and Street funds 

b. Eliminating the current COVID-19 policy/guidelines 

c. Council consideration on adding a day for personal leave time. 

d. Approve Pay 5 to Niblock. Retainage , RR crossing project is complete and final inspection 

completed  $ 45,524.30 

9. CLERK-TREASURER 
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a. FINAL reading Amended 2023 Salary Ordinance 12/07/2023-29 

This amendment is to add our new Street superintendent, Eric Funkhouser 

b. 2024 Salary Ordinance 12.07.2023 - 30 

This salary ordinance will also have the change for the 5 days of personal time leave vs 4 days 

off. 

c. Motion to approve the 2024 calendar for Council Meetings and work sessions 

d. Notification of excess levy appeal awarded $145,513 

10. TOWN MARSHAL 

11. TOWN ATTORNEY 

a. Voluntary Annexation ordinace 12/21/2023-31 first reading  

Public Hearing  

b. CTI commercial drive variance request ( see packet materials for Town Manager 

comments)  Following review of the site plans by JPR, 

Town Manager's recomended actions 1) approve commercial drive variance as a minor 

variance, 2) waive the $200 variance application fee, and 3) approve site plan with comments.  

 

c. MOU with St Joe River Basin to use Monsanto settlement funds to fund water monitoring on 

St Joe or Little Elkhart River  

d. Accept donation of easement for new lift station on Commerce drive  

e. Resolution 12-07-2027-28  approving acquisition by eminent domain  

12. NEW BUSINESS 

13. TOWN COUNCIL DISCUSSION ITEMS 

a. Doug DeSmith 

b. Andrew Medford 

c. Cathy Burke 

d. Gregg Tuholski 

e. Jeff Beachy 

NEXT MEETINGS: 

December 19 work session. Review new Right of way acquistion request with Ken Jones Sr, Town 

Manager update on residential and commercial growth in 2024 

December 21 Council meeting 
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14. MOTION TO ADJOURN 
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To(OWNER): Town of Bristol Project: Chaptoula Street Repairs Application No: 1 Page 1
PO Box 122 Chaptoula Street Invoice No: 10920
Bristol, IN 46507 Bristol, IN 46507 Invoice Date: 11/20/2023

Terms: Net 30
From: Niblock Excavating Via(Architect/: Due Date: 12/20/2023

PO Box 211 Engineer) Period To: 11/20/2023
Bristol, IN 46507 Project No: 23142
(574) 848-4437 Contract Date: 9/15/2023

For: BRI300

Contract sum......................................... 22,015.00

Completed to date................................. 21,895.00

Retainage.............................................. 0.00

Total earned less retainage..................... 21,895.00

Previous billings..................................... 0.00

Current payment due............................. 21,895.00

Sales tax............................................... 0.00

Total due.............................................. 21,895.00
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To(OWNER): Town of Bristol Project: Chaptoula Street Repairs Application No: 1 Page 2
PO Box 122 Chaptoula Street Invoice No: 10920
Bristol, IN 46507 Bristol, IN 46507 Invoice Date: 11/20/2023

Terms: Net 30
From: Niblock Excavating Via(Architect/: Due Date: 12/20/2023

PO Box 211 Engineer) Period To: 11/20/2023
Bristol, IN 46507 Project No: 23142
(574) 848-4437 Contract Date: 9/15/2023

For: BRI300

Total Unit Total Completed Current Prior Due This
No. Description Quantity Cost Cost Units Value Value Request

Base Bid
1 Install Storm Water Inlet 1 EA 1,600.00 1,600.00 1 1,600.00 0.00 1,600.00
2 Install 12" Storm Sewer 240 LFT 35.00 8,400.00 240 8,400.00 0.00 8,400.00
3 Removal/Full Depth (4") Patching for 73 SY 54.00 3,942.00 73 3,942.00 0.00 3,942.00

Storm Sewer
4 Mill Existing Pavement (1.5") 755 SY 9.50 7,172.50 755 7,172.50 0.00 7,172.50
5 Clean Pavement for Surface 755 SY 2.50 1,887.50 755 1,887.50 0.00 1,887.50
6 Apply Tack 52 GAL 6.00 312.00 52 312.00 0.00 312.00
7 1.5" HAC Surface Course 63 TN 152.00 9,576.00 63 9,576.00 0.00 9,576.00
8 ADA Sidewalk Panels 2 EA 2,400.00 4,800.00 1 2,400.00 0.00 2,400.00
9 Restoration 133 SY 25.00 3,325.00 133 3,325.00 0.00 3,325.00

41,015.00 38,615.00 0.00 38,615.00

10 Lot Surface 0 TN 152.00 0.00 15 2,280.00 0.00 2,280.00
11 Credit - Overbillings on Previous 1 LS -19,000.00 -19,000.00 1 -19,000.00 0.00 -19,000.00

JObs
= = = =
22,015.00 21,895.00 0.00 21,895.00
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Town of Bristol, Indiana COVID-19 Guidelines  

December 2023  

Bristol Municipal Complex entry is physically restricted to the public by an entrance vestibule.  This 

vestibule is open to the public 24 hours a day, 365 days of the year.  The entry vestibule is shared by the 

Bristol Town Hall and the Bristol Police Department.  Each entity requires individual access beyond the 

public vestibule.  Anyone wishing to address business with the Bristol Town Hall or Bristol Police 

Department may utilize the vestibule.  If the communicable risk of infection is high, there will be a sign 

in the vestibule windows notifying the public of such.  In this case, the public is asked to call the 

respective business phone numbers to discuss their needs to limit personal exposure.  A public notice 

will be posted on the front doors of the Municipal Complex as well, advising visitors of these guidelines 

and will provide phone numbers to call to address their needs.  If there is no notice posted, the entry 

vestibule will remain open and accessible to the public. 

Any employee who exhibits COVID 19 symptoms will be required to complete a rapid test upon the 

onset of symptoms. The Town of Bristol will maintain rapid tests for employees.  

If You Test Positive for COVID-19 (Isolate). 

• Stay home for 5 days. 

• If you have no symptoms or your symptoms are resolving after 5 days, you can return to work. 

• Continue to wear a mask around others for 5 additional days and social distance as your job 

permits. 

• If you have a fever after 5 days or are experiencing severe symptoms consult your physician and 

continue to stay home until your fever and/or symptoms resolve, a physician’s note will be 

required for extended COVID illness beyond five (5) days, then return to work when symptoms 

subside. 

If the rapid test is negative: 

• The employee may wear a mask around others for 10 full days and social distance as your job 

permits. 

• If symptoms persist for 3 days, obtain a PCR test from your doctor or laboratory. 

• If the PCR test is positive, refer to the positive test above, and eliminate the days waited for the 

PCR test results and return to work after 5 days. 

If an employee is exposed to a family member, occupant/resident of their household, or known and 

confirmed COVID positive individual without a mask: 

• Wear a mask around others for 10 full days, avoid contact with others if possible, and social 

distance as your job permits. 

• Obtain a rapid test or PCR test on day 3. 

• See the above instructions for positive and negative tests. 
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All employees who test positive for COVID-19 and are in the five (5) day quarantine period will receive 

their regular pay.  An employee of the Town of Bristol is limited to two (2) paid COVID illnesses a 

calendar year. All and any other days off will utilize the employee’s personal days, comprehensive time, 

or vacation per their department's policy. 

Along with the specific guidelines listed above the Town of Bristol will adhere to the Elkhart County 

COVID-19 Best Prevention Practices Guidelines 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  

1 

 

 

 

WHEREAS the Town of Bristol is desirous of establishing a schedule of total compensation to 

include the salaries and benefits for its employees for the year 2023; and 
 

WHEREAS the Town of Bristol Town Council has reviewed the financial condition of the Town for 
purposes of arriving at proposed total compensation to include salaries and benefits that are 

fiscally responsible, and which are fair, just, and equitable to its employees. 
 

NOW THEREFORE BE IT ORDAINED by the Town of Bristol Town Council, that the total 

compensation for its elected officials and employees for January 1, 2023, through December 31, 
2023, or from the date amended through December 31, 2023, shall be as follows: 

 

2023 BASE PAY RATE SCHEDULE 
 

 

 

 TITLE  CLASSIFICATION BASE PAY RATE  BUDGETED FUNDS  
Town Council Elected Official $2,383.50 paid in June 

$2,383.50 paid in December 
100% General Fund 

President Stipend 
Town Council Elected Official $2,121.00 paid in June 

$2,121.00 paid in December 
100% General Fund 

Member(s) Stipend 
Park Board Member(s) Appointed Official $975.00 paid in December 100% Park Fund 

Stipend 
Town Manager Exempt $2,773.08 biweekly 100% General Fund 
[MY] Full-Time 
Clerk-Treasurer Elected Official $2,557.88 biweekly 100% General Fund 
[CA] Exempt Full-Time 
Deputy Clerk / Nonexempt $27.83 per hour 100% General Fund 
Assistant Town Full-Time 
Manager [JS]  

Utility Clerk Non-exempt $18.00 per hour 
 

100% Water Fund 
 Part-Time 
Town Marshal Exempt $3,230.77 biweekly 100% Police Fund 
[MA] Full-Time 
Chief Deputy Nonexempt $38.46 per hour 100% Police Fund 
[AD] Full-Time 
Sergeant Nonexempt $35.58 per hour 100% Police Fund 
[DL] Full-Time 
Detective Nonexempt $35.10 per hour 100% Police Fund 
[SP] Full-Time 
Corporal Nonexempt $33.65 per hour 100% Police Fund 
[KH] Full-Time 
Deputy Police Officer 1 Nonexempt $29.81 per hour 100% Police Fund 
[NR] Full-Time 
Deputy Police Officer 2 Nonexempt $27.88 per hour 100% Police Fund 
[JL] Full-Time 

Deputy Police Officer 3 Nonexempt $22.60 per hour 100% Public Safety Fund 
[DM] Full-Time 

Deputy Police Officer 4 Nonexempt $24.04 per hour 100% Public Safety Fund 
[CS] Full-Time 

Deputy Police Officer 4 Nonexempt $22.60 per hour 100% Public Safety Fund 
[PD] Full-Time 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  

2 

 

 

 

Ordinance Officer [RC] Nonexempt $23.08 per hour 100% Police Fund 
Part-Time 

Police Department Nonexempt $22.36 per hour 100% Police Fund 
Clerical Personnel [AA] Full-Time 
Street Department Nonexempt $31.12 per hour 100% General Fund 
Employee – 1 [WB] Full-Time 
Street Department Nonexempt $31.12 per hour 100% General Fund 
Employee – 2 Full-Time 

  [DR]  

Street Department Nonexempt $25.75 per hour 100% General Fund 
Employee – 3 Full-Time 
[JR]  

Street Department 
employee  (EF)  

Nonexempt Full -
time  

30.00 per hour 100% General Fund 

Utility Employee – 1 Nonexempt $34.19 per hour 100% Water Fund 
[JS] Full-Time 
Utility Employee – 2 Nonexempt $36.00 per hour 65 % Wastewater Fund 

35 % MS4 [TM] Part-Time 
Utility Employee – 3 Nonexempt $23.75 per hour 100% Wastewater Fund 
[KB] Part-Time 

Utility Employee -4 Non-exempt $31.50 per hour 100% Water fund 
[JM] fulltime 

Utility Employee – 5 
[DD] 
 

Non-exempt 
fulltime 

$26.25 per hour 50% Water and 
50% Wastewater Fund 

Utility Department Nonexempt $15.70 per hour 100% Water Fund 
  Clerk Part-Time 
[CS]  

Utility Department 
1 Seasonal Employee 

Nonexempt 
Season 

$15.00 per hour        100% Water Fund 

4 Seasonal Employee(s) 
Various departments 

Part-Time             $15.00 per hour 
 

25% MVH Fund 
75% Cemetery 

Summer Program 
Director 

Nonexempt 
 Seasonal 

            $17.00 per hour 100% Park Fund 

Summer Program 
Assistant 

Nonexempt             $15.00 per hour 100% Park Fund 
Seasonal 

Park Program/Facility Nonexempt $17.00 per hour         100% Park Fund 
Director  Part-Time 

 

 

GUIDELINES FOR THE PAYMENT OF BASE RATES 
 

The Clerk-Treasurer and all full-time and part-time employees shall be paid bi-weekly 

in 2023 with the first biweekly pay date of January 14, 2023, based on the pay period 

designated as Sunday, December 26, 2022, through Saturday, January 8, 2023. The 

standard workweek is from Sunday through Saturday. All employees are paid 

biweekly which equates to 26 pays during 2023. 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  

3 

 

 

Exempt (EX) employees are paid to “get the job done” and their pay does not vary 

from week to week.  Nonexempt (NE) employees are paid by the hour for all hours 

worked during each workweek. 
 

The Town Council President and the Town Council members will be paid on June 3, 
2023, and on December 2, 2023, for the pay rates as listed in the 2023 Base Pay 

Rate Schedule above. Park Board members are paid on December 2, 2023, for the 

amount listed in the 2023 Base Pay Rate Schedule above. 
 

Work Schedules/Hours/Breaks 
The Town of Bristol will establish the standard workday, workweek, and starting and 

ending times for each department, considering current and anticipated workloads, 
public service needs, and 
other factors.  Each department is responsible for communicating these work parameters to 

their employees.  No established schedule will be construed as a guarantee of work hours or 
as a restriction of the Town of Bristol’s right to restructure the workday or workweek. 

 

Street Department employees will work from 7:00 a.m. until 3:00 p.m. Monday through Friday 

with two 15-minute paid breaks. 
 

Water and Wastewater Department employees will work four 10-hour days per week. Either 
Monday through Thursday or Tuesday through Friday.  Work hours are 6:30 am to 4:30 pm with 

two 15-minute paid breaks.  An optional schedule is four 10-hour workdays with work hours of 6:30 

am to 5:00 pm, with two 15-minute breaks and a 30-minute lunch break. Each employee is 
required to work a minimum of 1 weekend per month to perform IDEM-mandated testing. The 

weekend shift will be aligned with on-call duty schedules. c 
 

 

 

Police Department employees are assigned to one of the following seven shifts: 
-     Shift A               6:00 a.m.   –     2:00 p.m. 
-     Shift B               8:00 a.m.   –     4:00 p.m. 
-     Shift C              10:00 a.m.   –    6:00 p.m. 
-     Shift D               2:00 p.m.   –   10:00 p.m. 
-     Shift E               4:00 p.m.   –   12:00 a.m. 
-     Shift F               6:00 p.m.   –     2:00 a.m. 
-     Shift M             10:00 p.m.   –    6:00 a.m. 

 

Police officers may be assigned to a non-routine shift beyond the shifts listed above. 
 

The Town Manager, Assistant Town Manager, Clerk-Treasurer, Deputy Clerk, and Park 
Coordinator work from 8:00 a.m. until 4:00 p.m. Monday through Friday with two 15-minute paid 

breaks. 
 

At the discretion of the Town of Bristol, nonexempt employees may be authorized to take break 

periods during each shift.  Such breaks may not interfere with the proper performance of the 

employee’s work responsibilities and may be set by Supervisors, or the Department Head. 
 

Base wages are set by this salary ordinance for 2023 and any changes will require approval from 

the Town Council. 
 

Employees of the Town of Bristol must meet the following guidelines in order to receive the base 

rates listed above per each department’s guidelines. 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  
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Civilian Employees PAY CONSIDERATIONS

15

Section 9, Item a.



TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  
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All full-time civilian employees may be scheduled to work 40-hours per work week based upon 
2,080 hours per calendar year. Five 8-hour days or four 10-hour days depending upon the 

department established work schedule. 
 

All seasonal and/or part-time civilian employees may be scheduled to work less than the normal 
40-hour workweek, or eight-hour shifts. However, there is no set schedule for these employees. 

 

The Town Manager, or the Clerk-Treasurer, will determine the pay rate for their direct report 
employees who are hired mid-year for a position listed in the chart above, with the approval from 

the Town Council. 
 

 

Police Department Employees 
Full-time Police Department employees may be scheduled to work 40 hours in a seven-day work 

period. 
 

Full-time Police Department employees voluntarily participating in the Selective Enforcement 
program will be compensated at one and one-half times their hourly rate for all hours worked in the 

Selective Enforcement program, above and beyond their normal daily duties. In 2023, there are 

approximately 10 hours per month for all Police Department employees collectively. The total hours 

worked will be paid from the Police Fund, based on an approved Elkhart County grant. 
 

Overtime/Compensatory Time/Flextime 
Civilian Employees 
Overtime compensation will be paid to nonexempt employees at time and one-half of the 

employee’s hourly pay rate for all hours worked over 40 in a standard workweek and in accordance 

with the Fair Labor Standards Act (FLSA). An employee’s time off while using vacation, personal 
leave time, holidays, bereavement leave, jury or witness duty leave, or any other leave of absence 

will not be considered hours worked for purposes of performing overtime calculations. Overtime is 

generally discouraged and must be approved by an employee’s Supervisor in advance, except in 
an unusual or emergency situation. 

 

The Town of Bristol may allow compensatory time in lieu of overtime pay for nonexempt 
employees.  Compensatory time is earned at the rate of one and one-half times the actual time 

worked.  For example, a nonexempt employee who works one hour of overtime will receive one 

and one-half hours of compensatory time. Compensatory time may be accrued to a maximum of 
40-hours and employees should use banked time as soon as possible after it has been earned. 
Upon termination of employment, the nonexempt employee is entitled to receive payment for 
earned and unused compensatory time at the regular hourly wage rate in effect at the date of 
termination, or the average of the past three-years, whichever is greater. 

 

It may be possible for employees in certain situations, with the permission of their Supervisor, to 

work an adjusted or flexible work schedule.  The schedule must not cause a reduction in the ability 

of that employee’s department to properly perform its duties and responsibilities.  The 

establishment of a flexible schedule may not result in the need to hire other employees or the use 

of overtime to cover those “traditional” hours not worked by the employee working a flexible 

schedule.  A flexible schedule may allow for nonexempt employees to work more than eight-hours 

in a day but must not exceed 40-hours in a workweek. 
 

Police Department Employees 
All full-time Police Department employees who are engaged in law enforcement activities will be 

compensated in accordance with the Section 7(k) partial overtime pay exemption of the Fair Labor 
Standards Act (FLSA).  In conjunction with the use of Section 7(k), the Town of Bristol adopts the 
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AMENDED SALARY ORDINANCE NO. 12-07-2023-29  
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use of a seven-day work period for the purposes of determining compensation for overtime hours 

worked.  Based upon the foregoing, the wage rates for full-time employees of the Police 
Department as set forth in the Town of Bristol’s annual salary ordinance constitutes straight-time 
compensation for all regularly scheduled hours of employment during each work period.  All full- 
time Police Department employees will be paid straight time compensation for up to 40-hours in 
the seven-day work period. Overtime pay will be earned for all hours worked in excess of 40 hours 
during a seven-day work period.  Overtime earned during a work period will be paid in the first 

regularly scheduled paycheck (the first paycheck after the seven-day work period) issued 

subsequent to the work period in which the extra compensation was earned. 
 

 

 

“Call-In” Pay – Civilian and Police Department Employees 
Nonexempt civilian employees who are called-in to work during nonworking hours will be paid a 

minimum of one-hour at their normal rate of pay for all hours worked and the hours worked will be 

used in the calculation of overtime for all hours worked over 40 in a workweek payable from the 

appropriate departmental budget. 
 

Nonexempt civilian employees who are called-in to work during an approved scheduled vacation or 
personal leave time will be paid a minimum of one-hour at a rate of time and one-half their normal 
rate of pay for all hours worked. The hours worked will be paid from the appropriate departmental 
budget. 

 

Nonexempt employees who are called-in to work during a holiday will be paid a minimum of one- 
hour at a rate of time and one-half their normal rate of pay for all hours worked in addition to their 
holiday pay, payable from the appropriate departmental budget. 

 

Nonexempt employees in the Police Department who provide supervisorial consultation will be 

paid in blocks of 15-minutes which will be counted towards the 40-hours in a seven-day work 

period payable from the Police Department budget. Nonexempt employees in the Police 

Department who are “called-in” to work will be paid a minimum of one-hour. If they work beyond 

one hour, the amount of time will be rounded up in 15-minute increments and will be counted 

towards the 40-hours in a seven-day work period payable from the Police Department budget. 
 

ADDITIONAL PAY CONSIDERATIONS 
 

Hiring Bonuses 
The Police Department offers a recruitment/hiring bonus to qualified police applicants who are 

hired after successfully completing the Indiana Law Enforcement Academy (ILEA) 16-week Basic 
Training Course. The hiring bonus is set at a maximum of $5,000.00 and is payable in two parts. 
Part one of the hiring bonus is $2,500.00, payable after the first full year of employment with 

satisfactory performance reviews. Part two of the hiring bonus is $2,500.00, payable after the 
second full year of employment with satisfactory performance reviews. Recruitment/hiring bonuses 
are paid from the Police Department budget. 

 

Training and Professional Development 
On-the-job training (OTJ) prepares employees to perform the responsibilities required of his or her 
position. The Clerk-Treasurer and regular full-time and part-time employees may obtain training or 
education leave without loss of pay for the purpose of participating in training that will increase the 

knowledge and efficiency in their jobs. Employees may be paid straight-time pay for eight-hours 
per day while attending seminars, conferences, or training classes. Time spent in training and 

professional development will be considered hours worked. Employees may utilize flex-time, or be 

compensated with overtime or compensatory time for any hours over 40 in a training workweek. 
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TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-15-2022 

AMENDED SALARY ORDINANCE NO. 12-07-2023-29  
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Expenses involved in attending training shall be paid for in advance, if possible, from the applicable 

departmental budget. 
 

 

Certifications 
Full-time employees in the Water and Wastewater Departments will receive pay for certifications 

that are required for the duties of their jobs. The total amount paid will be considered hours worked 
for purposes of performing overtime calculations and will be paid from the Water and Wastewater 
budgets. 

 

 

 

Clothing Allowances 
Members of the Town of Bristol Police Department Reserve Officer program, to include: Chaplain 
Officers, Reserve Officers, and Probationary Reserve Officers will receive a clothing allowance two 

times in 2023: one distribution in June of 2023 and one distribution in December of 2023 in the 

amounts listed below. Probationary Reserve Officers are not eligible for the clothing allowance until 
they satisfactorily complete the Pre-Basic Academy training and the Field Training Officer (FTO) 
program. 

-     Chaplain Officer = Up to $400.00 per distribution 
-     Reserve Officer = Up to $500.00 per distribution 
- Probationary Reserve Officer = Up to $500.00 per distribution after completion of required 

training. If required training is completed between distributions, the clothing allowance shall 
be prorated. 

All clothing allowances will be taxed according to IRS rules and included on the employee’s W-2. 
 

Tenure Incentive Pay (TIP) 
Tenure Incentive Pay (TIP) is available to regular full and part-time employees as a reward and 

recognition in response to their continued acceptable level of job performance after two years of 
service. Any full-time civilian employee is eligible for TIP under the civilian employee guidelines at 
a rate of $100.00 per year of employment, not to exceed $2,000.00. Any part-time employee is 

eligible for TIP under the civilian employee guidelines at a rate of $50.00 per year of employment, 
not to exceed $1,000.00. TIP compensation will be paid on the first available pay date in 

December. Any eligible employee employed by the Town on that date shall receive the TIP. Any 

employee who terminates employment prior to this date, they will not be eligible for the TIP. The 
total amount paid will be considered hours worked for purposes of performing overtime calculations 

and will be paid from the budgetary funds as noted in the 2023 Base Pay Rate Schedule above. 
 

Police officers should refer to Appendix #1 - TIP Full-Time Sworn Law Enforcement Compensation 
Matrix at the end of the Salary Ordinance for information on Tenure Incentive Pay. 

 

Emergency Closings 
Non-critical service employees are expected to report for their regular work unless the County 
Emergency Management issues a media broadcast statement requiring that citizens are to remain 

off Town streets, or their Department Head contacts them prior to the start of the workday with 
alternate instructions. When the decision to close is made prior to the workday, or when the 
decision to close is made after the workday has begun, time off from scheduled work will be paid. 

 

Critical service employees are expected to report for their regular shift assignment during 

emergency closings unless their Department Head has contacted the employees personally with 

alternate instructions. In these circumstances, employees who work will receive regular pay. A 

critical service employee may request to use vacation or personal leave time. However, the request 
may be denied with no recourse available to the employee except to report to work for his or her 
regular shift.
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Regular full-time employees who do not report to work on a day in which the workplace is open 

may use available vacation, personal leave time, or compensatory time, or the time will be unpaid. 
The Department Head may allow the employee to make up time missed, provided that the time is 

documented. Regular part-time employees who cannot report to work due to a weather or civil 
emergency will receive no pay for the day. 

 

Refer to the Town of Bristol Employee Handbook for additional information regarding emergency 

closings. 
 

BENEFITS SCHEDULE 
 

Health Insurance 
Medical, dental, and vision benefits are offered to the Clerk-Treasurer and eligible employees on 

the first day of the month following thirty-days of employment. Eligible employees include: 
 

-     Regular full-time employees 
 

The Town of Bristol contributes 90% of the medical insurance age-based premium from the 

General Fund on behalf of the employee and their dependents and the employee is required to 

contribute 10% of the medical insurance age-based premium through payroll deduction as follows: 
 

Physicians 
Health Plan 

2023
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The Town of Bristol contributes 100% for both the dental and vision insurance premiums from the 
General Fund on behalf of eligible employees and their dependents, as follows: 

 

Dental Resources Monthly Employer 
Contribution 

Employee Only $37.08 

Employee plus One $75.96 

Employee plus Children  

Employee plus Family $133.71 

 

VSP Vision Care Monthly Employer 
Contribution 

Employee Only $8.18 

Employee plus One $13.78 

Employee plus Children $14.07 

Employee plus Family $22.68 

 

The renewal dates for medical and dental insurance are on January 1, 2023. The renewal date for 
vision insurance is on March 1, 2023, and there may or may not be an increase in the premium 

totals after this date. 
 

Refer to each Summary of Benefits and Coverage (SBC) document for additional information on 

medical, dental, and vision benefits offered by the Town of Bristol. 
 

MetLife and AD&D Insurance 
The Town of Bristol offers all eligible employees upon their date of hire participation in the MetLife 

and AD&D insurance benefits. Eligible employees include: 
 

-     Regular full-time employees 
 

Eligible employees will be provided with a policy equal to a $50,000 benefit. The Town of Bristol 
pays 100% of the premium totaling $21.25 per employee per month. The renewal date for life and 

AD&D insurance is on January 1, 2023, and there may or may not be an increase in the premium 

totals after this date. Refer to the Plan Document for additional information on the life and AD&D 

insurance plan. 

 

Short-Term Disability Insurance 
The Town of Bristol provides a short-term disability insurance plan through MetLife at no cost to 

the employees. Eligible employees include: 
 

-     Regular full-time 
 

The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $438.04 per 
month from the General, Water, and Sewer Fund. The renewal date for short-term disability 

insurance is on January 1, 2023, and there may or may not be an increase in the premium totals 

after this date. 
 

Employees may be eligible for short-term disability insurance on the first day of the month following 
30-days of employment.  Employer Paid Short Term - Elimination Period (Accident) – 0 days &
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Elimination Period (Sickness) – 7 days. Eligible employees may participate in the short-term 

disability insurance plan for one event each year. Benefits begin on the seventh day after the onset 
of a qualifying disability and may continue for up to 26-weeks at a rate of 60-percent of the eligible 

employee’s pre-disability wages. The benefit may be reduced by other income benefits, disability 

earnings, and the employee’s costs related to insurance benefits. All wages for short-term disability 

will be paid from the particular employee’s budget lines as stated in the 2023 Base Pay Rate 

Schedule. 
 

Refer to the Town of Bristol Employee Handbook for additional information on short-term disability 

insurance offered by the Town of Bristol. 
 

Long-Term Disability Insurance 
The Town of Bristol provides a long-term disability insurance plan through United Healthcare at no 

cost to the employees. Eligible employees include: 
 

-     Regular full-time employees 
 

The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $312.83 per 
month from the General, Water, and Sewer Fund. The renewal date for long-term disability 

insurance is on January 1, 2023, and there may or may not be an increase in the premium totals 

after this date. 
 

Long-term disability insurance becomes effective at the point that the short-term disability leave is 

exhausted and may continue until the employee reaches the Social Security National Retirement 
Age. 

 

Vacation, personal leave time, holiday pay, etc., will stop accruing during the time that the 

employee is out on long-term disability leave. Participation in the Town of Bristol’s insurance 

benefit plans may be continued as determined by the appropriate carrier depending upon their 
ability to transfer each plan to an individual, non-Town sponsored benefit. 

 

Refer to the Summary Plan Description (SPD) document for additional information on long-term 

disability insurance offered by the Town of Bristol. 
 

NationWide - Civilian and Police Department Sworn Officers 
 

Civilian 
NationWide 457 and 401(a) plans offer eligible employees of the Town of Bristol a voluntary way to 
save for their retirement through tax-deferred contributions to their own individual accounts. Eligible
employees include: 

 

-     Regular full-time employees 
-     Regular part-time employees 

 

Eligible employees may participate in the 457(b)-retirement savings plan or a Roth IRA plan from 

their first day of employment. 
 

Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 

match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited
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into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 

After an employee’s first anniversary, the Town will contribute $2,000.00 to the full-time employee’s 
401(a) account and $1,000.00 to the part-time employee’s account, divided into equal bi-weekly 

portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $2,000 to the full-time employee’s 401(a) account and $1,000 to the 
part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 

 

Police Department – Sworn Officer 
Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 

match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited 

into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 

After an employee’s first anniversary, the Town will contribute $3,000.00 to the full-time employee’s 
401(a) account and $2,000.00 to the part-time employee’s account, divided into equal bi-weekly 

portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $3,000 to the full-time employee’s 401(a) account and $2,000 to the 

part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 
 

The Clerk-Treasurer has been appointed as the administrator of the Plan and is authorized to 

make deductions from the pay of employees who  voluntarily participate, and to make such other 
arrangements as are necessary to implement the plan. The Town of Bristol bears the incidental 
expense of collecting the employees’ deferrals and other minor administrative expenses. 

 

Refer to the Summary Plan Description (SPD) document for additional information on retirement 
savings benefits offered by the Town of Bristol. 

 

Vacation Benefits 
Vacation benefits with pay are available to eligible employees to provide opportunities for rest, 
relaxation, and personal pursuits. Elected officials are exempt from vacation benefits. Employees 

in the following employment classification(s) are eligible to earn and use vacation benefits as 

described in this policy: 
-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

The amount of vacation benefits that employees receive each year increases with the length of 
their employment as shown in the following schedule: 
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On January 1st of years five 15-days Seven and one-half days 
(60-hours) through nine (120-hours) 

On January 1st   in year ten 20-days Ten-days 
and thereafter (160-hours) (80-hours) 

 

Nonexempt employees may use vacation benefits in minimum increments of 15-minutes. 
Exempt employees may use vacation benefits in minimum increments of four-hours. Vacation 

benefits are credited for all years of continuous service for eligible employees who are on an 

active pay status. Vacation benefits are not earned while an employee is in a non-paid status, 
e.g. leave under the Family and Medical Leave Act (FMLA). 

 

In the event that available vacation is not used by the end of the calendar year, the unused time 

will be forfeited. In certain situations, the Town Council may approve an extension of up to 40- 
hours of vacation benefits to be carried over into the next year to be used within the first 30-
days of that year. Newly hired employees may carry over up to 40-hours of vacation benefits 

into the next year, but it must be used within the first 30-days of that year. 
 

Upon voluntary termination of employment, employees will be paid for unused vacation 

benefits that have been earned through the last day of work. Upon involuntary termination of 
employment, employees will not be paid for unused vacation benefits that have been earned 

through the last day of work. 
 

Vacation benefits are paid at the employee's base pay rate at the time of the day off times 

the number of hours the employee would normally have worked on that day. Vacation 

benefits are not considered hours worked for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on vacation benefits. 
 

Personal Leave Time (PLT) Benefits 
The Town of Bristol provides personal leave time (PLT) to all eligible employees for periods of 
temporary absence due to illnesses, injuries, or to take care of personal matters. Eligible 

employee classification(s): 
 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 

Newly hired eligible full-time employees will receive PLT at the rate of one working day 

(eight- hours) for every four-months of employment (January 1, May 1, and September 1). 
Newly hired eligible part-time employees will receive PLT at the rate of four-hours for every 

four-months of employment. All other employees will receive four (4) PLT days on January 

Years of Continuous Service Number of Vacation Hours 
Earned by 

Full-Time Employees 

Number of Vacation Hours 
Earned by 

Part-Time Employees 

Upon hire or transfer into an One-day (eight-hours) for 
every two-months 

(five-days or 40-hour maximum) 

One-half day (four-hours) for 
every two-months 

(2.5 days or 20-hour maximum) 
eligible employment classification 

On January 1st after an Five-days Two and one-half days 
(20-hours) employee’s first anniversary (40-hours) 

On the second January 1st through Ten-days Five-days 
the fourth January 1st (80-hours) (40-hours) 
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1st of each year. Employees will not receive PLT if they are on an unpaid leave, or on a 

disability leave. 
 

PLT may be used in one-half day increments. In the event that available PLT is not used by 

the end of the calendar year, it may be carried over to be used by the end of the following 

calendar year, or it will be paid out. Upon termination of employment, employees will not be 

paid for unused PLT that has been earned through the last day of work. 
 

PLT is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day. PLT is not considered hours 

worked for purposes of performing overtime calculations. 
 

 

 

Refer to the Town of Bristol Employee Handbook for additional information on personal leave time 
(PLT) benefits. 

 

Holidays 
The Town of Bristol may grant paid holidays to all eligible employees. Eligible employee 

classification(s) include: 
 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 

Paid holidays in 2023 include the following: 
 

Holiday Date 
New Year’s Day 1/1/2023 

Martin Luther King Jr. Day 01/16/2023 

Presidents Day 02/20/2023 

Memorial Day 5/29/2023 
Independence Day 7/4/2023 

Labor Day 9/4/2023 
Columbus Day 10/09/2023 

Veterans Day 11/11/2023 
Thanksgiving Day 11/23/2023 

Day after Thanksgiving 11/24/2023 

Christmas Eve Day 
Observed on 

12/24/2023 
12/22/2023 

Christmas Day 12/25/2023 
New Year’s Eve Day 

Observed on 
12/31/2023 
12/29/2023 

New Year’s Day 01/01/2024 

 

Newly hired employees are eligible to receive holiday pay as soon as their employment begins. 

The holiday schedule is determined by the Town Council. However, the holiday schedule may be 
amended by a Department Head, with written notice distributed to all departments within the 

municipality. If the holiday falls on a Sunday, it will be observed on the following Monday. If a 
holiday falls on a Saturday, it will be observed on the preceding Friday. 
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If a recognized holiday falls during an eligible employee's approved paid absence such as 

vacation, personal leave time, or holiday pay will be provided instead of the paid time off benefit 
that would otherwise have applied. An employee absents without authorization on the workday 
preceding or following a holiday will not receive holiday pay. An employee scheduled to return from 

an unpaid leave on the day after a holiday, or whose leave without pay is approved through the 
end of the last business day preceding a holiday will not be paid for the holiday. 

 

If eligible civilian full-time nonexempt employees work on a recognized holiday, they will receive 

holiday pay plus wages at a rate of time and one-half for the hours worked on the holiday. Police 

officers will receive straight-time pay for all hours worked on the holiday and will receive 
 

compensatory time at a rate of time and one-half the police officer’s regular rate of pay for all hours 

work on that day, in lieu of holiday pay. 
 

Paid time off for holidays is paid at the employee's base pay rate at the time of the day off. A holiday 

is considered an eight-hour day for civilian full-time employees and a four-hour day for civilian part-
time employees. Paid time off for holidays is not considered hours worked for purposes of 
performing overtime calculations. 

 

Refer to the Town of Bristol Employee Handbook for additional information on holidays. 
 

 

 

Bereavement Leave 
Employees who wish to take time off due to the death of an immediate family member should notify 

their Supervisor immediately. Employees in the following categories are eligible for bereavement 
leave: 

 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

Up to three consecutive days of paid bereavement leave may be provided to eligible employees in 

the event of a death of a spouse, child, parent, sibling, or other resident of the employee’s 
household. Up to two consecutive days of paid bereavement leave may be provided to eligible 
employees in the event of a death of their grandparent. In the event of the death of a family 

member not listed above, an employee may use vacation or personal leave time to cover the 

absence. In extenuating circumstances, a Department Head may approve an extended 

bereavement leave. 
 

Bereavement leave is paid at the employee's base pay rate at the time of the day off. One day of 
bereavement leave is considered an eight-hour day for full-time employees and a four-hour day for 
part-time employees. Paid time off for bereavement leave is not considered hours worked for 
purposes of performing overtime calculations. 

 

Refer to the Town of Bristol Employee Handbook for additional information on bereavement leave. 
 

 

 

Jury Duty 
Employees may request up to one-week of paid jury duty leave each time they receive a jury duty 

summons.  Employee classifications that qualify for paid jury duty leave are: 
 

-     Regular full-time employees 
-     Regular part-time employees 
-     Temporary/seasonal employees 
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Jury duty pay will be calculated on the employee's base pay rate times the number of hours the 

employee would otherwise have worked on the day of absence. The employee shall turn in any 

compensation received for the jury duty, or employees may request vacation, or personal leave 

time and retain any compensation earned for jury duty. 
 

Jury duty is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day and is not considered hours worked 

for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on jury duty. 
 

Witness Duty 
If a civilian employee has been subpoenaed or otherwise requested to testify as witnesses by the 
Town of Bristol, they will receive paid time for the entire period of witness duty. Any employee who 

is called to testify in court by the Town of Bristol will be paid his or her normal rate of pay for the 
time expended. Police officers who have been subpoenaed will receive paid time for the entire 
period of witness duty plus one hour of preparation time. 

 

Employees will be granted time off to appear as a witness when requested by a party in a court of 
law when subpoenaed to do so other than by the Town of Bristol. Employees may utilize any 

available vacation, personal leave time, or compensatory time to receive compensation for the 

period of the absence, however, are not required to do so. 
 

Refer to the Town of Bristol Employee Handbook for additional information on witness duty. 
 

Time Off to Vote 
Generally, employees can find time to vote either before or after their regular work schedule. If 
nonexempt employees are unable to vote in an election during their nonworking hours, the Town of 
Bristol may grant unpaid time off to vote. 
Refer to the Town of Bristol Employee Handbook for additional information on time off to vote. 

 

Military Leave 
A military leave of absence will be granted to employees who are absent from work because of 
service in the U.S. Uniformed Services in accordance with the Uniformed Services Employment 
and Reemployment Rights Act (USERRA). Advance notice of military service is required, unless 
military necessity prevents such notice, or it is otherwise impossible or unreasonable. 
Employees will continue to receive full pay while on leave for 15-day training assignments and 
shorter absences. The portion of any military leaves of absence in excess of 15-days will be 
unpaid. However, employees may use any available vacation, or personal leave time for the 

absence. 
 

Continuation of health insurance benefits is available as required by USERRA based on the length 

of the leave and subject to the terms, conditions, and limitations of the applicable plans for which 

the employee is otherwise eligible. 
 

Benefit accruals, such as vacation, personal leave time, or holidays, etc., will be suspended during 

the leave after the first 30-days and will resume upon the employee's return to active employment. 
 

Refer to the Town of Bristol Employee Handbook for additional information on military leave. 
 

Business Travel Expense Policy 
The Town of Bristol may reimburse employees for reasonable business travel expenses incurred 

while on assignments away from the normal work location. All business travel must be approved in 
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advance by the Town Marshal, the Clerk-Treasurer, or the Town Manager.  Civilian employees 

whose travel plans have been approved are responsible for making their own travel arrangements. 
Arrangements for police officers will be made by the Police Department. 

 

When approved, the actual costs of travel, meals, lodging, and other expenses directly related to 
 

accomplishing business travel objectives may be reimbursed by the Town of Bristol.  Employees 

are expected to limit expenses to reasonable amounts.  Expenses that generally will be reimbursed 

include the following: 
 

-     Airfare or train fare for travel in coach or economy class or the lowest available fare. 
-     Car rental fees, only for compact or mid-sized cars. 
- Fares for shuttle or airport bus service, where available; costs of public transportation for 

other ground travel. 
-     Taxi, Uber, or Lyft fares, only when there is no less expensive alternative. 
- Mileage costs for use of personal vehicles, only when less expensive transportation is not 

available, and payable at the current IRS rate cents per mile, provided the employee 

demonstrates proof that he or she carries motor vehicle liability insurance as required by 

law. No mileage reimbursement will be made for travel between an employee’s home and 

their workplace. 
- Parking costs and highway-related tolls when an employee is entitled to claim 

reimbursement for mileage (see above). 
-     Cost of standard accommodations in low to mid-priced hotels, or similar lodgings, to include 

room costs, associated local taxes, and necessary business-related charges. 
-     Reimbursement for meals at a rate of $45.00 per diem per day. 
- The Town of Bristol will not reimburse employees for the purchase of alcoholic beverages 

under any circumstance. 
-     Tips not exceeding 15% of the total cost of a meal or 10% of a ground transportation fare. 
-     Charges for telephone calls, fax, and similar services required for business purposes. 

 

Personal expenses incurred in traveling are not reimbursable, including but not limited to: room 

service, personal telephone calls, laundry, entertainment, in-room movies, and alcoholic beverages. 
 

Per diem rates paid in advance or by reimbursement on a claim form must document the name of 
the employee, the date(s) for reimbursement, and additional details, as required. 

 

When travel is completed, employees should submit completed travel expense reports to include 

itemized receipts or other proper documentation, approved by his or her Department Head of the 

actual expenses incurred to the Clerk-Treasurer. Employees should contact their Department Head 

for guidance and assistance on procedures related to travel arrangements, expense reports, 
reimbursement for specific expenses, or any other business travel issues. The Town Council in its 

absolute and sole discretion shall make the final determination as to whether any such claim(s) will 
be paid. 

 

Refer to the Town of Bristol Employee Handbook for additional information on business and travel 
expenses.
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PASSED by the Town Council of the Town of Bristol, Elkhart County, Indiana, this 

        day of November, 2023 
 

 

YAY                                                                                       NAY 
 

                                                                Jeff Beachy, Pres.      

 

                                                                    Cathy Burke          

 

                                                                   Gregg Tuholski         

 

                                                                   Andrew Medford     

 

                                                                    Doug DeSmith       

 

ATTEST:     

Cathy Antonelli, Clerk-Treasurer, Town of Bristol, Indiana
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Appendix #1 - Tenure Incentive Pay (TIP) 

Full-Time Sworn Law Enforcement Compensation Matrix 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Rank Patrolman Corporal Sergeant Detective Chief Deputy Marshal 
Points earned 1 2 3 3 4 5 

 

Education 

Points earned 

 
 

AA 

2 

 

BS/BA 

4 

 

MA 

6 

 

Ph.D. 

8 

 

 

Specialized Training 1 Week 2 Weeks 3-10 Weeks 10-20 Weeks 
Points earned (Max 10 Points) 1 2 3 4 
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WHEREAS the Town of Bristol is desirous of establishing a schedule of total compensation to 

include the salaries and benefits for its employees for the year 2024; and 
 

WHEREAS the Town of Bristol Town Council has reviewed the financial condition of the Town for 

purposes of arriving at proposed total compensation to include salaries and benefits that are 

fiscally responsible, and which are fair, just, and equitable to its employees. 
 

NOW THEREFORE BE IT ORDAINED by the Town of Bristol Town Council, that the total 

compensation for its elected officials and employees for January 1, 2024, through December 31, 

2024, or from the date amended through December 31, 2024, shall be as follows: 

 
2024 BASE PAY RATE SCHEDULE 

 

 
 

 TITLE   CLASSIFICATION  BASE PAY RATE  BUDGETED FUNDS  

Town Council Elected Official $2,383.50 paid in June 
$2,383.50 paid in December 

100% General Fund 
President Stipend 

Town Council Elected Official $2,121.00 paid in June 
$2,121.00 paid in December 

100% General Fund 
Member(s) Stipend 

Park Board Member(s) Appointed Official $975.00 paid in December 100% Park Fund 
Stipend 

Town Manager Exempt 2,856.27 biweekly 100% General Fund 
[MY] Full-Time 

Clerk-Treasurer Elected Official $2,634.62 biweekly 100% General Fund 
[CA] Exempt Full-Time 

Deputy Clerk / Nonexempt 30.00 per hour 100% General Fund 
Assistant Town Full-Time 
Manager [JS]  

Utility Clerk Non-exempt $18.00 per hour 
 

100% Water Fund 
 Part-Time 

Town Marshal Exempt $3,365.38biweekly 100% Police Fund 
[MA] Full-Time 

Chief Deputy Nonexempt $40.63 per hour 100% Police Fund 
[AD] Full-Time 

Sergeant Nonexempt $38.22 per hour 100% Police Fund 
[DL] Full-Time 

Detective Nonexempt $37.50 per hour 100% Police Fund 
[SP] Full-Time 

Corporal Nonexempt $35.34 per hour 100% Police Fund 
[KH] Full-Time 

 Nonexempt $31.25 per hour 100% Police Fund 
 Police Officer 1  Full-Time 

Deputy Police Officer 2 Nonexempt $28.37 per hour 100% Police Fund 
[JL] Full-Time 

Deputy Police Officer 3 Nonexempt $23.05per hour 100% Public Safety Fund 
[DM] Full-Time 

Deputy Police Officer 4 Nonexempt $25.24 per hour 100% Public Safety Fund 
 
 

Full-Time 

Deputy Police Officer 5 Nonexempt $24.04 per hour 100% Public Safety Fund 
[PD] Full-Time 
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Ordinance Officer [RC] Nonexempt $24.04 per hour 100% Police Fund 

Part-Time 

Police Department Nonexempt $23.03 per hour 100% Police Fund 
Clerical Personnel [AA] Full-Time 

Street Department Nonexempt  32.05 per hour 100% General Fund 
Employee – 1 [WB] Full-Time 

Street Department Nonexempt 30.00 per hour 100% General Fund 
Employee – 2 Full-Time 

  [ EF   

Street Department Nonexempt 26.52 per hour 100% General Fund 
Employee – 3 Full-Time 
[JR]  

Utility Employee – 2 Nonexempt 37.08 per hour 65 % Wastewater Fund 
35 % MS4 [TM] Part-Time 

Utility Employee – 3 Nonexempt 27.00 per hour 100% Wastewater Fund 
[KB] Part-Time 

Utility Employee -4 Non-exempt  32.45 per hour 100% Water fund 
[JM] fulltime 

Utility Employee – 5 
[DD] 
 

Non-exempt 
fulltime 

$26.25 per hour 50% Water and 
50% Wastewater Fund 

    
Utility Department 
1 Seasonal Employee 

Nonexempt 
Season 

$15.00 per hour        100% Water Fund 

4 Seasonal Employee(s) 
Various departments 

Part-Time             $15.00 per hour 
 

25% MVH Fund 
75% Cemetery 

Summer Park Program 
Director 

Nonexempt 
 Seasonal 

            $17.00 per hour 100% Park Fund 

Summer Program 
Assistant 

Nonexempt 
 Seasonal 
 

            $15.00 per hour 100% Park Fund 
Seasonal 

 

 
GUIDELINES FOR THE PAYMENT OF BASE RATES 

 
The Clerk-Treasurer and all full-time and part-time employees shall be paid bi-weekly 

in 2023 with the first biweekly pay date of January 12, 2024, based on the pay period 

designated as Sunday, December 24, 2023, through Saturday, January 06, 2024. 
The standard workweek is from Sunday through Saturday. All employees are paid 

biweekly which equates to 26 pays during 2024. 
 

Exempt (EX) employees are paid to “get the job done” and their pay does not vary 

from week to week.  Nonexempt (NE) employees are paid by the hour for all hours 

worked during each workweek. 
 

The Town Council President and the Town Council members will be paid on May 31, 
2024, and on November 29, 2024, for the pay rates as listed in the 2024 Base Pay 

Rate Schedule above. Park Board members are paid on November 29, 2024, for the 

amount listed in the 202 Base Pay Rate Schedule above. 
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Work Schedules/Hours/Breaks 
The Town of Bristol will establish the standard workday, workweek, and starting and 
ending times for each department, considering current and anticipated workloads, 
public service needs, and 
other factors.  Each department is responsible for communicating these work parameters to 
their employees.  No established schedule will be construed as a guarantee of work hours or 
as a restriction of the Town of Bristol’s right to restructure the workday or workweek. 

 
Street Department employees will work from 7:00 a.m. until 3:00 p.m. Monday through Friday 
with two 15-minute paid breaks. 

 
Water and Wastewater Department employees will work four 10-hour days per week. Either 
Monday through Thursday or Tuesday through Friday.  Work hours are 6:30 am to 4:30 pm with 

two 15-minute paid breaks.  An optional schedule is four 10-hour workdays with work hours of 6:30 

am to 5:00 pm, with two 15-minute breaks and a 30-minute lunch break. Each employee is 
required to work a minimum of 1 weekend per month to perform IDEM-mandated testing. The 
weekend shift will be aligned with on-call duty schedules. c 

 

 
 

Police Department employees are assigned to one of the following seven shifts: 
-     Shift A               6:00 a.m.   –     2:00 p.m. 
-     Shift B               8:00 a.m.   –     4:00 p.m. 
-     Shift C              10:00 a.m.   –    6:00 p.m. 
-     Shift D               2:00 p.m.   –   10:00 p.m. 
-     Shift E               4:00 p.m.   –   12:00 a.m. 
-     Shift F               6:00 p.m.   –     2:00 a.m. 
-     Shift M             10:00 p.m.   –    6:00 a.m. 

 
Police officers may be assigned to a non-routine shift beyond the shifts listed above. 

 
The Town Manager, Assistant Town Manager, Clerk-Treasurer, Deputy Clerk, and Park 
Coordinator work from 8:00 a.m. until 4:00 p.m. Monday through Friday with two 15-minute paid 
breaks. 

 
At the discretion of the Town of Bristol, nonexempt employees may be authorized to take break 

periods during each shift.  Such breaks may not interfere with the proper performance of the 

employee’s work responsibilities and may be set by Supervisors, or the Department Head. 

 
Base wages are set by this salary ordinance for 2023 and any changes will require approval from 
the Town Council. 

 
Employees of the Town of Bristol must meet the following guidelines in order to receive the base 

rates listed above per each department’s guidelines. 
 

 

Civilian Employees 
PAY CONSIDERATIONS
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All full-time civilian employees may be scheduled to work 40-hours per work week based upon 
2,080 hours per calendar year. Five 8-hour days or four 10-hour days depending upon the 
department's established work schedule. 

 
All seasonal and/or part-time civilian employees may be scheduled to work less than the normal 
40-hour workweek, or eight-hour shifts. However, there is no set schedule for these employees. 

 
The Town Manager, or the Clerk-Treasurer, will determine the pay rate for their direct report 
employees who are hired mid-year for a position listed in the chart above, with the approval from 
the Town Council. 

 
 

Police Department Employees 
Full-time Police Department employees may be scheduled to work 40 hours in a seven-day 
work period. 

 
Full-time Police Department employees voluntarily participating in the Selective Enforcement 
program will be compensated at one and one-half times their hourly rate for all hours worked in the 

Selective Enforcement program, above and beyond their normal daily duties. In 2023, there are 

approximately 10 hours per month for all Police Department employees collectively. The total 
hours worked will be paid from the Police Fund, based on an approved Elkhart County grant. 

 
Overtime/Compensatory Time/Flextime 
Civilian Employees 
Overtime compensation will be paid to nonexempt employees at time and one-half of the 

employee’s hourly pay rate for all hours worked over 40 in a standard workweek and in 

accordance with the Fair Labor Standards Act (FLSA). An employee’s time off while using 

vacation, personal leave time, holidays, bereavement leave, jury or witness duty leave, or any 

other leave of absence will not be considered hours worked for purposes of performing overtime 

calculations. Overtime is generally discouraged and must be approved by an employee’s 

Supervisor in advance, except in 
an unusual or emergency situation. 

 
The Town of Bristol may allow compensatory time in lieu of overtime pay for nonexempt 
employees.  Compensatory time is earned at the rate of one and one-half times the actual time 

worked.  For example, a nonexempt employee who works one hour of overtime will receive one 

and one-half hours of compensatory time. Compensatory time may be accrued to a maximum 

of 
40-hours and employees should use banked time as soon as possible after it has been 
earned. Upon termination of employment, the nonexempt employee is entitled to receive 
payment for 
earned and unused compensatory time at the regular hourly wage rate in effect at the date of 
termination, or the average of the past three-years, whichever is greater. 

 
It may be possible for employees in certain situations, with the permission of their Supervisor, to 

work an adjusted or flexible work schedule.  The schedule must not cause a reduction in the 

ability of that employee’s department to properly perform its duties and responsibilities.  The 

establishment of a flexible schedule may not result in the need to hire other employees or the use 

of overtime to cover those “traditional” hours not worked by the employee working a flexible 

schedule.  A flexible schedule may allow for nonexempt employees to work more than eight-hours 

in a day but must not exceed 40-hours in a workweek. 
 
Police Department Employees 
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All full-time Police Department employees who are engaged in law enforcement activities will be 
compensated in accordance with the Section 7(k) partial overtime pay exemption of the Fair 
Labor 
Standards Act (FLSA).  In conjunction with the use of Section 7(k), the Town of Bristol adopts the 
 
 
use of a seven-day work period for the purposes of determining compensation for overtime 
hours worked.  Based upon the foregoing, the wage rates for full-time employees of the Police 
Department as set forth in the Town of Bristol’s annual salary ordinance constitutes straight-time 
compensation for all regularly scheduled hours of employment during each work period.  All 
full- time Police Department employees will be paid straight time compensation for up to 40-
hours in 
the seven-day work period. Overtime pay will be earned for all hours worked in excess of 40 hours 
during a seven-day work period.  Overtime earned during a work period will be paid in the first 

regularly scheduled paycheck (the first paycheck after the seven-day work period) 
issued subsequent to the work period in which the extra compensation was earned. 

 

 
 

“Call-In” Pay – Civilian and Police Department Employees 
Nonexempt civilian employees who are called-in to work during nonworking hours will be paid a 

minimum of one-hour at their normal rate of pay for all hours worked and the hours worked will 
be used in the calculation of overtime for all hours worked over 40 in a workweek payable from 

the appropriate departmental budget. 
 
Nonexempt civilian employees who are called-in to work during an approved scheduled vacation 

or personal leave time will be paid a minimum of one-hour at a rate of time and one-half their 
normal rate of pay for all hours worked. The hours worked will be paid from the appropriate 

departmental budget. 
 
Nonexempt employees who are called-in to work during a holiday will be paid a minimum of one- 
hour at a rate of time and one-half their normal rate of pay for all hours worked in addition to their 
holiday pay, payable from the appropriate departmental budget. 

 
Nonexempt employees in the Police Department who provide supervisorial consultation will be 

paid in blocks of 15-minutes which will be counted towards the 40-hours in a seven-day work 

period payable from the Police Department budget. Nonexempt employees in the Police 

Department who are “called-in” to work will be paid a minimum of one-hour. If they work 

beyond one hour, the amount of time will be rounded up in 15-minute increments and will be 

counted towards the 40-hours in a seven-day work period payable from the Police Department 
budget. 

 
ADDITIONAL PAY CONSIDERATIONS 

 
Hiring Bonuses 
The Police Department offers a recruitment/hiring bonus to qualified police applicants who are 
hired after successfully completing the Indiana Law Enforcement Academy (ILEA) 16-week 
Basic 
Training Course. The hiring bonus is set at a maximum of $5,000.00 and is payable in two parts. 
Part one of the hiring bonus is $2,500.00, payable after the first full year of employment with 
satisfactory performance reviews. Part two of the hiring bonus is $2,500.00, payable after 
the 
second full year of employment with satisfactory performance reviews. Recruitment/hiring bonuses 
are paid from the Police Department budget. 

34

Section 9, Item b.



TOWN OF BRISTOL, INDIANA 
SALARY ORDINANCE NO. 12-07-2023 - 30 

  

6 

 

 

 
Training and Professional Development 
On-the-job training (OTJ) prepares employees to perform the responsibilities required of his or 
her position. The Clerk-Treasurer and regular full-time and part-time employees may obtain 
training or 
education leave without loss of pay for the purpose of participating in training that will increase 
the knowledge and efficiency in their jobs. Employees may be paid straight-time pay for eight-
hours 
per day while attending seminars, conferences, or training classes. Time spent in training and 
professional development will be considered hours worked. Employees may utilize flex-time, or 
be compensated with overtime or compensatory time for any hours over 40 in a training 
workweek. 
Expenses involved in attending training shall be paid for in advance, if possible, from the 
applicable departmental budget. 
 

 

Certifications 
Full-time employees in the Water and Wastewater Departments will receive pay for certifications 
that are required for the duties of their jobs. The total amount paid will be considered hours 
worked 
for purposes of performing overtime calculations and will be paid from the Water and Wastewater 
budgets. 

 

 
 

Clothing Allowances 
Members of the Town of Bristol Police Department Reserve Officer program, to include: Chaplain 
Officers, Reserve Officers, and Probationary Reserve Officers will receive a clothing allowance 

two times in 2023: one distribution in June of 2023 and one distribution in December of 2023 in the 

amounts listed below. Probationary Reserve Officers are not eligible for the clothing allowance 

until they satisfactorily complete the Pre-Basic Academy training and the Field Training Officer 
(FTO) program. 

-     Chaplain Officer = Up to $400.00 per distribution 
-     Reserve Officer = Up to $500.00 per distribution 
- Probationary Reserve Officer = Up to $500.00 per distribution after completion of required 

training. If required training is completed between distributions, the clothing allowance 
shall 

be 
prorated. 

All clothing allowances will be taxed according to IRS rules and included on the employee’s W-2. 
 
Tenure Incentive Pay (TIP) 
Tenure Incentive Pay (TIP) is available to regular full and part-time employees as a reward and 

recognition in response to their continued acceptable level of job performance after two years of 
service. Any full-time civilian employee is eligible for TIP under the civilian employee guidelines 

at a rate of $100.00 per year of employment, not to exceed $2,000.00. Any part-time employee is 

eligible for TIP under the civilian employee guidelines at a rate of $50.00 per year of 
employment, not to exceed $1,000.00. TIP compensation will be paid on the first available pay 

date in December. Any eligible employee employed by the Town on that date shall receive the 

TIP. Any employee who terminates employment prior to this date,  
 
they will not be eligible for the TIP. The 
total amount paid will be considered hours worked for purposes of performing overtime 
calculations and will be paid from the budgetary funds as noted in the 2023 Base Pay Rate 
Schedule above. 
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Police officers should refer to Appendix #1 - TIP Full-Time Sworn Law Enforcement Compensation 
Matrix at the end of the Salary Ordinance for information on Tenure Incentive Pay. 

 
Emergency Closings 
Non-critical service employees are expected to report for their regular work unless the County 
Emergency Management issues a media broadcast statement requiring that citizens are to 
remain off Town streets, or their Department Head contacts them prior to the start of the workday 
with 
alternate instructions. When the decision to close is made prior to the workday, or when the 
decision to close is made after the workday has begun, time off from scheduled work will be paid. 

 
Critical service employees are expected to report for their regular shift assignment during 

emergency closings unless their Department Head has contacted the employees personally with 

alternate instructions. In these circumstances, employees who work will receive regular pay. A 

critical service employee may request to use vacation or personal leave time. However, the 

request may be denied with no recourse available to the employee except to report to work for his 

or her regular sRegular full-time employees who do not report to work on a day in which the 

workplace is open may use available vacation, personal leave time, or compensatory time, or the 

time will be unpaid. The Department Head may allow the employee to make up time missed, 
provided that the time is documented. Regular part-time employees who cannot report to work due 

to a weather or civil emergency will receive no pay for the day. 
 
Refer to the Town of Bristol Employee Handbook for additional information regarding emergency 

closings. 

 
BENEFITS SCHEDULE 

 
Health Insurance 
Medical, dental, and vision benefits are offered to the Clerk-Treasurer and eligible employees on 
the first day of the month following thirty-days of employment. Eligible employees include: 

 
-     Regular full-time employees 

 
The Town of Bristol contributes 90% of the medical insurance age-based premium from the 

General Fund on behalf of the employee and their dependents and the employee is required to 

contribute 10% of the medical insurance age-based premium through payroll deduction as follows: 
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Physicians 
Health Plan 

2024 
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The Town of Bristol contributes 100% for both the dental and vision insurance premiums from the 
General Fund on behalf of eligible employees and their dependents, as follows: 

 
Dental Resources Monthly Employer 

Contribution 

Employee Only $37.08 

Employee plus One $75.96 

Employee plus Children  

Employee plus Family $133.71 

 
VSP Vision Care Monthly Employer 

Contribution 

Employee Only $8.18 

Employee plus One $13.78 

Employee plus Children $14.07 

Employee plus Family $22.68 

 

The renewal dates for medical and dental insurance are on January 1, 2023. The renewal date for 
vision insurance is on March 1, 2023, and there may or may not be an increase in the premium 

totals after this date. 
 
Refer to each Summary of Benefits and Coverage (SBC) document for additional information on 
medical, dental, and vision benefits offered by the Town of Bristol. 

 
MetLife and AD&D Insurance 
The Town of Bristol offers all eligible employees upon their date of hire participation in the MetLife 
and AD&D insurance benefits. Eligible employees include: 

 
-     Regular full-time employees 

 
Eligible employees will be provided with a policy equal to a $50,000 benefit. The Town of Bristol 
pays 100% of the premium totaling $21.25 per employee per month. The renewal date for life and 

AD&D insurance is on January 1, 2024, and there may or may not be an increase in the premium 

totals after this date. Refer to the Plan Document for additional information on the life and AD&D 

insurance plan. 

 
Short-Term Disability Insurance 
The Town of Bristol provides a short-term disability insurance plan through MetLife at no cost to 
the employees. Eligible employees include: 

 
-     Regular full-time 

 
The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $438.04 per 
month from the General, Water, and Sewer Fund. The renewal date for short-term disability 

insurance is on January 1, 2024, and there may or may not be an increase in the premium totals 

after this date. 
 
Employees may be eligible for short-term disability insurance on the first day of the month following 
30-days of employment.  Employer Paid Short Term - Elimination Period (Accident) – 0 days &
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Elimination Period (Sickness) – 7 days. Eligible employees may participate in the short-term 

disability insurance plan for one event each year. Benefits begin on the seventh day after the onset 
of a qualifying disability and may continue for up to 26-weeks at a rate of 60 percent of the eligible 

employee’s pre-disability wages. The benefit may be reduced by other income benefits, disability 

earnings, and the employee’s costs related to insurance benefits. All wages for short-term disability 

will be paid from the particular employee’s budget lines as stated in the 2024 Base Pay Rate 

Schedule. 
 
Refer to the Town of Bristol Employee Handbook for additional information on short-term disability 

insurance offered by the Town of Bristol. 
 
Long-Term Disability Insurance 
The Town of Bristol provides a long-term disability insurance plan through United Healthcare at no 
cost to the employees. Eligible employees include: 

 
-     Regular full-time employees 

 
The Town of Bristol pays 100% of the employees’ salary-based premiums totaling $312.83 per 
month from the General, Water, and Sewer Fund. The renewal date for long-term disability 

insurance is January 1, 2024, and there may or may not be an increase in the premium totals 

after this date. 
 
Long-term disability insurance becomes effective at the point that the short-term disability leave is 

exhausted and may continue until the employee reaches the Social Security National Retirement 
Age. 

 
Vacation, personal leave time, holiday pay, etc., will stop accruing during the time that the 

employee is out on long-term disability leave. Participation in the Town of Bristol’s insurance 

benefit plans may be continued as determined by the appropriate carrier depending upon their 
ability to transfer each plan to an individual, non-Town sponsored benefit. 

 
Refer to the Summary Plan Description (SPD) document for additional information on long-term 
disability insurance offered by the Town of Bristol. 

 
NationWide - Civilian and Police Department Sworn Officers 

 
Civilian 
NationWide 457 and 401(a) plans offer eligible employees of the Town of Bristol a voluntary way to 

save for their retirement through tax-deferred contributions to their own individual accounts. Eligible 
employees include:  

 

-     Regular full-time employees 
-     Regular part-time employees 

 
Eligible employees may participate in the 457(b)-retirement savings plan or a Roth IRA plan from 

their first day of employment. 
 
Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 
match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited
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into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 
After an employee’s first anniversary, the Town will contribute $2,000.00 to the full-time employee’s 
401(a) account and $1,000.00 to the part-time employee’s account, divided into equal bi-weekly 
portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $2,000 to the full-time employee’s 401(a) account and $1,000 to the 
part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 

 
Police Department – Sworn Officer 
Upon hire and during an employee’s first anniversary year, the Town of Bristol will give a $1,500.00 
match to the full-time employee and $750.00 to the part-time employee if they contribute to the 
457(b)-retirement savings plan or a Roth IRA from the General Fund. This match will be deposited 
into the employee’s 401(a) account, divided into 26 or 27 bi-weekly amounts, given the particular 
year. 

 
After an employee’s first anniversary, the Town will contribute $3,000.00 to the full-time employee’s 
401(a) account and $2,000.00 to the part-time employee’s account, divided into equal bi-weekly 

portions for the remainder of the calendar year from the General Fund. Each subsequent calendar 
year, the Town will contribute $3,000 to the full-time employee’s 401(a) account and $2,000 to the 

part-time employee’s account, divided into 26 or 27 bi-weekly amounts, given the particular year. 
 

The Clerk-Treasurer has been appointed as the administrator of the Plan and is authorized to 

make deductions from the pay of employees who voluntarily participate, and to make such other 
arrangements as are necessary to implement the plan. The Town of Bristol bears the incidental 
expense of collecting the employees’ deferrals and other minor administrative expenses. 

 
Refer to the Summary Plan Description (SPD) document for additional information on retirement 
savings benefits offered by the Town of Bristol. 

 
Vacation Benefits 
Vacation benefits with pay are available to eligible employees to provide opportunities for rest, 
relaxation, and personal pursuits. Elected officials are exempt from vacation benefits. Employees 

in the following employment classification(s) are eligible to earn and use vacation benefits as 

described in this policy: 
-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

The amount of vacation benefits that employees receive each year increases with the length of 

their employment as shown in the following schedule: 
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On January 1st of years five 15-days Seven and one-half days 
(60-hours) through nine (120-hours) 

On January 1st   in year ten 20-days Ten-days 
and thereafter (160-hours) (80-hours) 

 

Nonexempt employees may use vacation benefits in minimum increments of 15-minutes. 
Exempt employees may use vacation benefits in minimum increments of four-hours. Vacation 

benefits are credited for all years of continuous service for eligible employees who are on an 

active pay status. Vacation benefits are not earned while an employee is in a non-paid status, 
e.g. leave under the Family and Medical Leave Act (FMLA). 

 
In the event that available vacation is not used by the end of the calendar year, the unused time 

will be forfeited. In certain situations, the Town Council may approve an extension of up to 40- 
hours of vacation benefits to be carried over into the next year to be used within the first 30-
days of that year. Newly hired employees may carry over up to 40-hours of vacation benefits 

into the next year, but it must be used within the first 30-days of that year. 
 

Upon voluntary termination of employment, employees will be paid for unused vacation 

benefits that have been earned through the last day of work. Upon involuntary termination of 
employment, employees will not be paid for unused vacation benefits that have been earned 

through the last day of work. 
 

Vacation benefits are paid at the employee's base pay rate at the time of the day off times 

the number of hours the employee would normally have worked on that day. Vacation 

benefits are not considered hours worked for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on vacation benefits. 

 
Personal Leave Time (PLT) Benefits 
The Town of Bristol provides personal leave time (PLT) to all eligible employees for periods of 
temporary absence due to illnesses, injuries, or to take care of personal matters. Eligible 

employee classification(s): 
 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 
Newly hired eligible full-time employees will receive PLT at the rate of one working day 

(eight- hours) for every four-months of employment (January 1, May 1, and September 1). 
Newly hired eligible part-time employees will receive PLT at the rate of four-hours for every 

four-months of employment. All other employees will receive four (4) PLT days on January 

Years of Continuous Service Number of Vacation Hours 
Earned by 

Full-Time Employees 

Number of Vacation Hours 
Earned by 

Part-Time Employees 

Upon hire or transfer into an One-day (eight-hours) for 
every two-months 

(five-days or 40-hour maximum) 

One-half day (four-hours) for 
every two-months 

(2.5 days or 20-hour maximum) 
eligible employment classification 

On January 1st after an Five-days Two and one-half days 
(20-hours) employee’s first anniversary (40-hours) 

On the second January 1st through Ten-days Five-days 
the fourth January 1st (80-hours) (40-hours) 
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1st of each year. Employees will not receive PLT if they are on an unpaid leave, or on a 

disability leave. 
 

PLT may be used in one-half day increments. In the event that available PLT is not used by 

the end of the calendar year, it may be carried over to be used by the end of the following 

calendar year, or it will be paid out. Upon termination of employment, employees will not be 

paid for unused PLT that has been earned through the last day of work. 
 

PLT is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day. PLT is not considered hours 

worked for purposes of performing overtime calculations. 
 

 

 

Refer to the Town of Bristol Employee Handbook for additional information on personal leave time 
(PLT) benefits. 

 
Holidays 
The Town of Bristol may grant paid holidays to all eligible employees. Eligible employee 
classification(s) include: 

 
-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

 
Paid holidays in 2023 include the following: 

 
Holiday Date 

New Year’s Day 1/1/2024 

Martin Luther King Jr. Day 01/15/2024 

Presidents Day 02/19/2024 

Memorial Day 5/27/2023
33 Independence Day 7/4/2024 

Labor Day 9/2/2024
43 Columbus Day 10/14/2024 

Veterans Day 11/11/2024 

Thanksgiving Day 11/28/2024 

Day after Thanksgiving 11/29/2024 

Christmas Eve Day 
Observed on 

12/24/2024 
 

Christmas Day 12/25/2024 

New Year’s Eve Day 
Observed on 

12/31/2024 
 

New Year’s Day 01/01/2025 

 

Newly hired employees are eligible to receive holiday pay as soon as their employment begins. 

The holiday schedule is determined by the Town Council. However, the holiday schedule may be 
amended by a Department Head, with written notice distributed to all departments within the 
municipality. If the holiday falls on a Sunday, it will be observed on the following Monday. If a 
holiday falls on a Saturday, it will be observed on the preceding Friday. 
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If a recognized holiday falls during an eligible employee's approved paid absence such as 

vacation, personal leave time, or holiday pay will be provided instead of the paid time off benefit 
that would otherwise have applied. An employee absents without authorization on the workday 
preceding or following a holiday will not receive holiday pay. An employee scheduled to return from 
an unpaid leave on the day after a holiday, or whose leave without pay is approved through the 
end of the last business day preceding a holiday will not be paid for the holiday. 

 
If eligible civilian full-time nonexempt employees work on a recognized holiday, they will receive 

holiday pay plus wages at a rate of time and one-half for the hours worked on the holiday. Police 

officers will receive straight-time pay for all hours worked on the holiday and will receive 
 

compensatory time at a rate of time and one-half the police officer’s regular rate of pay for all hours 
work on that day, in lieu of holiday pay. 

 
Paid time off for holidays is paid at the employee's base pay rate at the time of the day off. A holiday 

is considered an eight-hour day for civilian full-time employees and a four-hour day for civilian part-
time employees. Paid time off for holidays is not considered hours worked for purposes of 
performing overtime calculations. 

 
Refer to the Town of Bristol Employee Handbook for additional information on holidays. 

 

 
 

Bereavement Leave 
Employees who wish to take time off due to the death of an immediate family member should notify 

their Supervisor immediately. Employees in the following categories are eligible for bereavement 
leave: 

 

-     Regular full-time employees 
-     Regular part-time employees who work 30 or more hours per week 

Up to three consecutive days of paid bereavement leave may be provided to eligible employees in 
the event of a death of a spouse, child, parent, sibling, or other resident of the employee’s 
household. Up to two consecutive days of paid bereavement leave may be provided to eligible 
employees in the event of a death of their grandparent. In the event of the death of a family 

member not listed above, an employee may use vacation or personal leave time to cover the 

absence. In extenuating circumstances, a Department Head may approve an extended 

bereavement leave. 
 
Bereavement leave is paid at the employee's base pay rate at the time of the day off. One day of 
bereavement leave is considered an eight-hour day for full-time employees and a four-hour day for 
part-time employees. Paid time off for bereavement leave is not considered hours worked for 
purposes of performing overtime calculations. 

 
Refer to the Town of Bristol Employee Handbook for additional information on bereavement leave. 

 

 
 

Jury Duty 
Employees may request up to one-week of paid jury duty leave each time they receive a jury duty 
summons.  Employee classifications that qualify for paid jury duty leave are: 

 
-     Regular full-time employees 
-     Regular part-time employees 
-     Temporary/seasonal employees 
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Jury duty pay will be calculated on the employee's base pay rate times the number of hours the 

employee would otherwise have worked on the day of absence. The employee shall turn in any 

compensation received for the jury duty, or employees may request vacation, or personal leave 

time and retain any compensation earned for jury duty. 
 
Jury duty is paid at the employee's base pay rate at the time of the day off times the number of 
hours the employee would normally have worked on that day and is not considered hours worked 

for purposes of performing overtime calculations. 
 

Refer to the Town of Bristol Employee Handbook for additional information on jury duty. 
 
Witness Duty 
If a civilian employee has been subpoenaed or otherwise requested to testify as witnesses by the 
Town of Bristol, they will receive paid time for the entire period of witness duty. Any employee who 
is called to testify in court by the Town of Bristol will be paid his or her normal rate of pay for the 
time expended. Police officers who have been subpoenaed will receive paid time for the entire 
period of witness duty plus one hour of preparation time. 

 
Employees will be granted time off to appear as a witness when requested by a party in a court of 
law when subpoenaed to do so other than by the Town of Bristol. Employees may utilize any 

available vacation, personal leave time, or compensatory time to receive compensation for the 

period of the absence, however, are not required to do so. 
 
Refer to the Town of Bristol Employee Handbook for additional information on witness duty. 

 
Time Off to Vote 
Generally, employees can find time to vote either before or after their regular work schedule. If 
nonexempt employees are unable to vote in an election during their nonworking hours, the Town of 
Bristol may grant unpaid time off to vote. 
Refer to the Town of Bristol Employee Handbook for additional information on time off to vote. 

 
Military Leave 
A military leave of absence will be granted to employees who are absent from work because of 
service in the U.S. Uniformed Services in accordance with the Uniformed Services Employment 
and Reemployment Rights Act (USERRA). Advance notice of military service is required, unless 
military necessity prevents such notice, or it is otherwise impossible or unreasonable. 
Employees will continue to receive full pay while on leave for 15-day training assignments and 
shorter absences. The portion of any military leaves of absence in excess of 15-days will be 
unpaid. However, employees may use any available vacation, or personal leave time for the 
absence. 

 
Continuation of health insurance benefits is available as required by USERRA based on the length 

of the leave and subject to the terms, conditions, and limitations of the applicable plans for which 

the employee is otherwise eligible. 

 
Benefit accruals, such as vacation, personal leave time, or holidays, etc., will be suspended during 
the leave after the first 30-days and will resume upon the employee's return to active employment. 

 
Refer to the Town of Bristol Employee Handbook for additional information on military leave. 

 
Business Travel Expense Policy 
The Town of Bristol may reimburse employees for reasonable business travel expenses incurred 
while on assignments away from the normal work location. All business travel must be approved in 
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advance by the Town Marshal, the Clerk-Treasurer, or the Town Manager.  Civilian employees 
whose travel plans have been approved are responsible for making their own travel arrangements. 
Arrangements for police officers will be made by the Police Department. 

 
When approved, the actual costs of travel, meals, lodging, and other expenses directly related to 

 

accomplishing business travel objectives may be reimbursed by the Town of Bristol.  Employees 

are expected to limit expenses to reasonable amounts.  Expenses that generally will be reimbursed 

include the following: 
 

-     Airfare or train fare for travel in coach or economy class or the lowest available fare. 
-     Car rental fees, only for compact or mid-sized cars. 
- Fares for shuttle or airport bus service, where available; costs of public transportation for 

other ground travel. 
-     Taxi, Uber, or Lyft fares, only when there is no less expensive alternative. 
- Mileage costs for use of personal vehicles, only when less expensive transportation is not 

available, and payable at the current IRS rate cents per mile, provided the employee 

demonstrates proof that he or she carries motor vehicle liability insurance as required by 

law. No mileage reimbursement will be made for travel between an employee’s home and 

their workplace. 
- Parking costs and highway-related tolls when an employee is entitled to claim 

reimbursement for mileage (see above). 
-     Cost of standard accommodations in low to mid-priced hotels, or similar lodgings, to include 

room costs, associated local taxes, and necessary business-related charges. 
-     Reimbursement for meals at a rate of $45.00 per diem per day. 
- The Town of Bristol will not reimburse employees for the purchase of alcoholic beverages 

under any circumstance. 
-     Tips not exceeding 15% of the total cost of a meal or 10% of a ground transportation fare. 
-     Charges for telephone calls, fax, and similar services required for business purposes. 

 
Personal expenses incurred in traveling are not reimbursable, including but not limited to: room 
service, personal telephone calls, laundry, entertainment, in-room movies, and alcoholic beverages. 

 
Per diem rates paid in advance or by reimbursement on a claim form must document the name of 
the employee, the date(s) for reimbursement, and additional details, as required. 

 
When travel is completed, employees should submit completed travel expense reports to include 

itemized receipts or other proper documentation, approved by his or her Department Head of the 

actual expenses incurred to the Clerk-Treasurer. Employees should contact their Department Head 

for guidance and assistance on procedures related to travel arrangements, expense reports, 
reimbursement for specific expenses, or any other business travel issues. The Town Council in its 

absolute and sole discretion shall make the final determination as to whether any such claim(s) will 
be paid. 

 
Refer to the Town of Bristol Employee Handbook for additional information on business and travel 
expenses.
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PASSED by the Town Council of the Town of Bristol, Elkhart County, Indiana, this 

        day of December, 2023 
 

 
YAY                                                                                       NAY 

 
                                                                Jeff Beachy, Pres.      

 
                                                                    Cathy Burke          

 
                                                                   Gregg Tuholski         

 
                                                                   Andrew Medford     

 
                                                                    Doug DeSmith       

 
ATTEST:     

Cathy Antonelli, Clerk-Treasurer, Town of Bristol, Indiana
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Appendix #1 - Tenure Incentive Pay (TIP) 

Full-Time Sworn Law Enforcement Compensation Matrix 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rank Patrolman Corporal Sergeant Detective Chief Deputy Marshal 

Points earned 1 2 3 3 4 5 

 

Education 

Points earned 

  

AA 

2 

 

BS/BA 

4 

 

MA 

6 

 

Ph.D. 

8 

 

 

Specialized Training 1 Week 2 Weeks 3-10 Weeks 10-20 Weeks 

Points earned (Max 10 Points) 1 2 3 4 

 

 

47

Section 9, Item b.



2024 Bristol Town Council meeting schedule

Regular meetings 1st and 3rd Thursday. 

One work session per month-held the Tuesday before the third Thursday of each month 
(canceled if no agenda items) 

Thursday, January 4, 2024 meeting Thursday, July 4, 2024 meeting

Tuesday, January 16, 2024 work session Tuesday, July 16, 2024 work session

Thursday, January 18, 2024 meeting Thursday, July 18, 2024 meeting

Thursday, February 1, 2024 meeting Thursday, August 1, 2024 meeting

Tuesday, February 13, 2024 work session Tuesday, August 13, 2024 work session

Thursday, February 15, 2024 meeting Thursday, August 15, 2024 meeting

Thursday, March 7, 2024 meeting Thursday, September 5, 2024 meeting

Tuesday, March 19, 2024 work session Tuesday, September 17, 2024 work session

Thursday, March 21, 2024 meeting Thursday, September 19, 2024 meeting

Thursday, April 4, 2024 meeting Thursday, October 3, 2024 meeting

Tuesday, April 16, 2024 work session Tuesday, October 15, 2024 work session

Thursday, April 18, 2024 meeting Thursday, October 17, 2024 meeting

Thursday, May 2, 2024 meeting Thursday, November 7, 2024 meeting

Tuesday, May 14, 2024 work session Tuesday, November 19, 2024 work session

Thursday, May 16, 2024 meeting Thursday, November 21, 2024 meeting

Thursday, June 6, 2024 meeting Thursday, December 5, 2024 meeting

Tuesday, June 18, 2024 work session Tuesday, December 17, 2024 work session

Thursday, June 20, 2024 meeting Thursday, December 19, 2024 meeting
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ORDINANCE NO. 12-21-2023-31 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN 

OF BRISTOL, INDIANA ANNEXING CERTAIN TERRITORY 

AND DECLARING THE SAME TO BE A PART OF THE TOWN 

OF BRISTOL, INDIANA 

WHEREAS, the Town Council (the “Council”) of the Town of Bristol, Indiana (the 

“Town”) has the authority to annex lands into the Town pursuant to Indiana Code § 36-4-3 (the 

“Act”); and 

WHEREAS, the Council received two petitions for voluntary annexation into the Town 

(collectively, the “Petitions”); and 

WHEREAS, the Petitions requests that four parcels located at County Road 23 and State 

Road 15, Washington Township, Elkhart County, Indiana and identified in the Elkhart County, 

Indiana property records as Parcel Numbers 20-03-34-400-002.000-030, 20-03-34-400-013.000-

030, 20-03-34-400-009.000-030, and 20-03-34-400-005.000-030 consisting of approximately 

82.86 acres (the “Annexation Territory”), be annexed by the Town; and 

WHEREAS, the Petitions have been signed by one hundred percent (100%) of the owners 

of land within the Annexation Territory; and 

WHEREAS, a legal description and map of the Annexation Territory are attached hereto 

as Exhibit A and Exhibit B, respectively, and incorporated herein by reference; and 

WHEREAS, the Annexation Territory is contiguous to the current boundaries of the 

Town in accordance with Section 1.5 of the Act and has not been previously annexed; and 

WHEREAS, the Annexation Territory is currently zoned under Elkhart County zoning as 

Limited Manufacturing (M-1) (Parcel Numbers 20-03-34-400-002.000-030 and 20-03-34-400-

013.000-030) and Agriculture (A-1) (Parcel Numbers 20-03-34-400-009.000-030 and 20-03-34-

400-005.000-030); and 

WHEREAS, the Council has adopted, by resolution, a fiscal plan for the annexation of 

the Annexation Territory in accordance with Section 3.1(d) of the Act; and 

WHEREAS, the Council has conducted a public hearing on December 7, 2023, as 

required by law with regard to the annexation of the Annexation Territory; and 

WHEREAS, the Council now finds that the statutory criteria under the Act for annexation 

have been met.
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NOW, THEREFORE, BE IT ORDAINED by the Town Council of the Town of Bristol, 

Indiana, as follows: 

Section 1. The foregoing Recitals are fully incorporated herein by this reference. 

Section 2. In accordance with Section 5.1 of the Act, the Annexation Territory is 

hereby annexed to and declared to be part of the Town and thereby 

included within its corporate boundaries pursuant to the terms of this 

Ordinance. 

Section 3. The Annexation Territory is to further include the contiguous public 

highways and rights-of-way of the public highways which are adjacent to 

the Annexation Territory pursuant to Section 2.5 of the Act. 

Section 4. The Annexation Territory shall not be assigned to any Town Council 

District as the Town has abolished the Town’s Council Districts under 

Indiana Code 36-5-2-4.1. 

Section 5. The Annexation Territory shall retain the Limited Manufacturing (M-1) 

(Parcel Numbers 20-03-34-400-002.000-030 and 20-03-34-400-013.000-

030) and Agriculture (A-1) (Parcel Numbers 20-03-34-400-009.000-030 

and 20-03-34-400-005.000-030) zoning classifications following the 

annexation into the Town upon the effective date of this Ordinance. 

Section 6. This Ordinance shall be in full force and effect upon its passage by the 

Council, and its publication and filing, upon the passage of the applicable 

thirty (30) day waiting period, in the absence of remonstrance and appeal, 

all as provided by the Act. 

Section 7. That all ordinances or parts thereof in conflict herewith are hereby 

repealed. 

*  *  *  *  * 
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ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF BRISTOL, INDIANA, 

ON THIS 21st DAY OF DECEMBER, 2023. 

TOWN COUNCIL 

OF THE TOWN OF BRISTOL, INDIANA 

  

Jeff Beachy, President 

  

Cathy Burke 

  

Andrew Medford 

  

Gregg Tuholski 

  

Doug DeSmith 

ATTEST: 

  

Cathy Antonelli, Clerk-Treasurer 

 

 

Prepared by and return after recording to: 

Scott C. Frissell 

Krieg DeVault LLP 

12800 North Meridian Street, Suite 300 

Carmel, IN 46032-5407 

Phone: (317) 238-6246 

I affirm, under penalties for perjury, that I have taken reasonable care to redact each Social Security 

Number in this document, unless required by law.  Scott C. Frissell 

KD_15029568_2.docx
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Exhibit A - 1 

EXHIBIT A 

LEGAL DESCRIPTION 

 

For APN/Parcel ID: 20-03-34-400-009.000-030 
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Exhibit A - 2 

For APN/Parcel ID(s): 20-03-34-400-002.000-030 and 20-03-34-400-013.000-030 
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Exhibit A - 3 
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Exhibit B - 1 

EXHIBIT B 

 

MAP OF THE ANNEXATION TERRITORY 
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Town of Bristol  
303 E Vistula St 
Bristol, IN 46507 
(574) 848.7007 

1 
Revised   2-21-2022. 

 

 

ROAD IMPACT AGREEMENT APPLICATION 
Commercial Driveway 

 
Permit Number: 

 

 
Date: 

  

 
Application may be mailed to P.O. Box 122, Bristol, IN. 46507, or emailed to mikeyoder@bristolindiana.org 
 
The Town of Bristol (“Town”) and “Contractor”, as defined below, agrees as follows: 
 
Application fee:   $250 
 

PAYMENTS PAYABLE TO: BRISTOL CLERK-TREASURER, P.O. BOX 122, BRISTOL, IN 46507 
 
Bond: A bond guaranteeing performance in the amount of $5,000 must be on file with the Bristol Clerk 

Treasurer. In lieu of this requirement any person may post a performance bond in the amount of 
$10,000 and the bond shall remain in force for a period of two (2) years after completion of Final 
Inspection and Certification.  

 
Completion: Upon completion of the Installation, an ‘As-Built’ drawing shall be provided  

to the Bristol Town Manager prior to Final Inspection and Certification.  
 
1. Installation:  The Town agrees that Contractor may construct the following improvements or take the following 
action within a public right-of-way of Bristol, Indiana (“Installation”).  All Installations shall be designed and installed to 
comply with Standards.  Check the appropriate Installation below: 
 

  New Commercial/Industrial Driveway 
   

  Reconstruct Existing Commercial/Industrial Driveway 
   

  Other Use:  
    
Additional Project Description and/or Details: 

 
 

 
2. Location:  The Installation described in Section 1 is to be located at: 
 
Installation Property Address or 
Latitude/Longitude Location: 

 

 

Township:  County: Elkhart State: Indiana 
 

Parcel Number(s):  
 

Nearest Intersection to Installation:  
 

North:  East:  
 

South:  West:  
  

x

503 Bloomingdale Drive

Second access driveway at west edge of property to Bloomingdale Drive to improve emergency vehicle access

Washington

20-03-27-477-005.000-031

Bloomingdale Dr./Ponderosa Dr.

Bloomingdale Dr./State Rd 15
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Town of Bristol  
303 E Vistula St 
Bristol, IN 46507 
(574) 848.7007 

2 
Revised   2-21-2022. 

 

 

3. Compliance; Timing:  The Installation described in Section 1 shall be constructed or undertaken in compliance 
with the Town of Bristol Construction and Development Standards (“Standards”) in effect at the time this Agreement is 
approved by the Town of Bristol and any other applicable Elkhart County Ordinance, Town of Bristol Ordinance, 
application form, approval, authorization permit, or other agreement required by or pertinent to the Installation.   
 
The Installation described in Section 1 shall be commenced on or about  and shall be 

fully completed, in conformity with this Road Impact Agreement, by no later than  . 
 
4. Utility Company:  If Contractor is a utility company, be such public or private, the following additional standards 
shall apply: 
 
A. Such utility shall be duly authorized and licensed to conduct business in Elkhart County, Indiana. 
 
B. The Installation described in Section 1 to be installed, retained, adjusted, or relocated by Contractor, in the proximity 
of, underground of, or above ground of the Town corridor afore described, within the right-of-way limits thereof, shall 
be so placed, located, or accommodated by Contractor so that such will not impair in any fashion the planned or existing 
corridor, or any bridge or other support structure thereof; will not impede the construction or maintenance of such 
corridor or other structure; and will not interfere in any fashion with the safe use and operation thereof.  Contractor 
further agrees to comply with the rules, regulations, and rulings of the Town in servicing, maintaining, replacing, and 
removing the above-described improvements or taking the above-described actions, and to obtain the appropriate 
permit before performing any of such functions on any utility facilities, or otherwise addressing such improvements or 
taking such actions, to the extent located within the highway or bridge right-of-way at issue. 
 
C. Contractor agrees to assume all responsibility and liability for making any adjustments to the utility facilities, as may 
from time to time be requested by the Town, and further agrees to assume the costs thereof, except where Contractor 
has a compensable property right therein or where reimbursement of such costs is prohibited by law. 
 
D. Contractor specifically acknowledges the provisions of Section XI of the Standards which are incorporated herein 
by reference; thus any Installation is subject to removal, relocation, or other alteration at the expense of Contractor per 
such Standards, and fines or other remedies set forth within said Section XI shall specifically apply to the Installation 
contemplated by this Road Impact Agreement. 
 
5. Damages:  The Contractor shall be responsible for any damage it causes to any roadway, drainage structure, or 
other Public Improvement located within a Right-of-Way during the construction of the Installation described in Section 
1.  Contractor shall be responsible for and indemnify and hold the Town harmless from any claim for damages of any 
nature, resulting from Contractor’s Installation described in Section 1, or any actions or undertakings associated 
therewith, including the payment of attorneys’ fees and other expenses incurred in the defense of any claim against 
the Town. 
 

THE TOWN OF BRISTOL SHALL BE HELD HARMLESS FOR DAMAGED UTILITIES 
BURIED AT A DEPTH OF LESS THAN 36-INCHES (3-FEET). 

 
6. Safety:  During the Installation described in Section 1, Contractor shall use all reasonable efforts to protect the 
public from any danger associated with the construction of said improvement or action.  Contractor shall be solely 
responsible for any such damage caused to the public, to include indemnifying and holding harmless the Town per 
Section 5 above.  

 

 November 2023

November 2024
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3 
Revised   2-21-2022. 

 

 

7. Remedies:  If the Contractor fails to follow the terms of this Agreement or the requirements found in the Standards, 
Contractor shall be liable for any damage it causes as a result of the violation of this Agreement or the Standards, 
including attorneys’ fees incurred by the Town and all other reasonable costs and expenses incurred in enforcing said 
Standards.  Additionally, if Contractor fails to construct, maintain, or undertake the Installation as agreed and in 
violation of the Standards, or if Contractor shall in any fashion breach the terms and conditions of this Road Impact 
Agreement, or if Contractor shall otherwise fail or refuse to comply with the Zoning and/or Subdivision Ordinance of 
Elkhart County, Indiana, the Town may seek and pursue all other remedies available at law or in equity, to include the 
remedy of specific performance or injunctive relief, and in addition thereto, the Town may directly, or through their 
authorized representatives or departments, cancel, rescind, or terminate any permits or authorization heretofore 
granted to Contractor, and may withhold any construction, building, occupancy, or other permits sought by Contractor, 
at the location set forth in Section 2 AND at any other locations in the Town, until all such failures, breaches, or 
violations of Contractor shall be cured to the satisfaction of the Town. 
 
8. Contractor: “Contractor” as used within this Agreement, and in any application, or permit, applicable to the 
improvements, shall be and mean the company or entity set forth below, or the individual or individuals set forth below.  
Each person signing this Road Impact Agreement for and on behalf of a company or entity certifies that he/she/it duly 
authorized and empowered on behalf of such company or entity to execute and deliver the same for and on behalf 
thereof.  Any person signing below as “Contractor” in an individual, non-representative capacity, shall be personally 
responsible and accountable for the terms and conditions of this Road Impact Agreement. 
 
9. Contact Person:  The contact person for Contractor, and applicable address and phone number therefore, for all 
purposes under this Agreement, are as follows: 
 
Name:  
 
Address:  
 
Office Phone Number:  Mobile Phone Number:  
    
Email Address:     
 
10. Agents and Representatives:  The duties of Contractor to indemnify and hold the Town free and harmless per 
the terms of this Road Impact Agreement, or the Standards, shall apply to Town of Bristol, County of Elkhart, and to 
the officers, agents, elected officials, employees, and representatives thereof. 
 
11. Special or Additional Standards (FOR TOWN USE ONLY): 
 
 
 
 
 
 
 
 
 
 
 
12. Binding Effect:  This Agreement shall apply to and be binding upon Contractor, and the successors, assigns, 
heirs, and beneficiaries of the same.  

Ancon Construction Co., Chris Morrical, Project Manager

2146 Elkhart Road, Goshen IN 46526

574-533-5361 574-238-8762

cmorrical@anconconstruction.com
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ROAD IMPACT AGREEMENT APPLICATION 
Commercial Driveway 

 
Permit Number: 

  

 
CONTRACTOR 
 

Date Signed:     
 
   
SIGNATURE OF AUTHORIZED AGENT PRINTED NAME 
 
   
NAME OF CONTRACTOR TITLE 

 
 
TOWN OF BRISTOL 
 

Date Signed:   
 
   
SIGNATURE OF AUTHORIZED AGENT 
(Town Manager or Town Clerk-Treasurer) 

PRINTED NAME 
 

TITLE 
 

Office Use Only 
 

Date Town Rec’d: Rec’d By: 
  

Date Application Fee Rec’d: Date Application Fee Processed: 
  

Date Bond Rec’d: Date Bond Processed: 
  

Construction Start Date: Date of Completion of Last Work Performed: 
  

Performance Bond Exp. Date: Permit Closed Date: 
  
  

FINAL INSPECTION AND CERTIFICATION 
The undersigned hereby certifies and confirms that he/she has undertaken the final inspection on 
the Installation contemplated by the above referenced Road Impact Agreement, and the undersigned 
herewith confirms that the Installation was completed by Contractor as of ________________ (date), 
and that such Installation was constructed consistent with the terms and conditions of such Road 
Impact Agreement. 
 

   

Date Signed:  SIGNATURE OF AUTHORIZED AGENT 
   

PRINTED NAME 
  

TITLE 
 

11/15/23

Chris Morrical

Ancon Construction Project Manager
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SAM COMPANIES 

2810 Dexter Drive  /  Elkhart, IN  46514 

574-266-1010 Office  /  574-262-3040 Fax  

 

sam.biz 

November 2, 2023 

To: Bristol Town Engineer 

RE:  CTI, 503 Bloomingdale Drive, Bristol IN 

  

Plan Sheet 1  
1) Streetview shows vehicles parking within the stripped out unmarked parking spaces. Add 

truck turning movements to show a semi backing into the loading dock with turning 
movements on-site and not backing in from Bloomingdale Drive.  
Response: The truck turning movement is shown on Sheet 1 as requested. 

2) Where are the parking requirements? Is more parking required with this addition?  
Response: The parking requirements for the existing and proposed conditions are shown 
on Sheet 1.   

3) What is the percentage of building coverage?  
Response: The land use calculations are shown on Sheet 1. 

4) Where do existing utilities enter the building? Will the proposed improvements affect 
these?  
Response: The approximate locations for existing utilities are shown on Sheet 2.  No 
changes are planned as part of this project. 

5) Please add the platted drainage easements. 10’ along east property line and 20’ platted 
setback on the rear.  
Response: The drainage easements are shown on Sheet 1 as requested. 

6) The proposed building addition encroaches within the 20’ rear drainage easement. Has 
a submittal been made to Elkhart County to modify the drainage easement? Provide 
approval of the easement change.   
Response: The proposed building addition has a rear setback of 18.6 ft. at the southwest 
corner.  The southeast corner has a setback of 21.3 ft.  The property line is not parallel to 
the proposed building line. The site drainage is collected and retained on site.  The south 
drainage easement is not needed for site drainage retention. The owner request approval 
of the proposed building rear setback as acceptable.   

7) International Fire code requires a Fire apparatus access road to be provided to extend to 
within 150 feet of all portions of the facility. Are you seeking a variance with the state? If 
so, please provide a copy of the approval.  
Response: The Bristol fire dept. has approved the addition of a fire lane on the west side 
of the property as shown on Sheet 1.  They have also approved shared use of pavement 
on the eastern adjoiners property for fire access to the east side of the property.  This will 
be documented by a shared use easement between the property owners. 

8) Please revise the rear yard building setback to 15’ per the Elkhart County Ordinance.   
Response: The rear building setback is shown on Sheet 1. 
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Plan Sheet 3  
1) How does the existing concrete at the northeast corner of the existing building drain? 

Does this change the existing watershed area shown?  
Response: The concrete at the northeast corner of the existing building appears to drain 
north toward the road. The south watershed boundary has been revised. 

2) Does any off-site stormwater flow into the existing drainage easement or on this site?  
Response: The general drainage pattern is from north to south in this area. There is a 
farm field to the south which drains to the north.  The existing soils are generally 
permeable.  This will allow most drainage to infiltrate.  If there is overland flow, it will flow 
to the south drainage swale and enter the site drainage retention system. 

Plan Sheet 4  
1) Can you meet the required storage volume by revising the basin slopes from 4:1 to 3:1?  

Response: The owner prefers 4:1 side slope to allow for better mowing and maintenance 
of the vegetated areas. 

2) Roof and Pavement runoff coefficient are 0.95 per Elkhart County Highway Street 
Standards. 
Response: The coefficient for impervious areas has been revised as requested.  

3) In a 100 Year Storm event, what will happen to stormwater when the retention pond spills 
over the top 774 Elevation?   
Response: Any overtopping flow from the site drainage retention system will drain north 
across the site towards Bloomingdale Drive. 

Plan Sheet 5  
1) What is to be used for Slope protection on the south property line?  

Response: Grading notes have been added to Sheet 5 regarding the requirements for 
slope protection. 

2) On the East retention basin, the Infiltration study recommended excavation deeper into 
the permeable soils layer at Boring B-2. By not excavating into this layer will this create a 
wet pond, or will this be dry?  
 Response: The area of proposed over excavation east of the proposed building addition 
is shown on Sheet 2. 

Plan Sheet 7  
1) Concrete washout needs to be 50’ away from stormwater conveyance system per Indiana 

Stormwater Quality Manual Chapter 7.   
Response: The requested revision is shown on Sheet 7.  A note has been added to the 
legend with the 50 ft. separation requirement. 

2) Does Stormwater runoff enter the site from the east and/or west?  
Response: The general drainage pattern is from north to south in this area. The existing 
developed sites east and west of this property have onsite drainage systems. The existing 
soils are generally permeable.  This will allow most drainage to infiltrate.  If there is 
overland flow from an adjoining property, it will flow to the site drainage retention system. 

3) On the south line please show perimeter protection to prevent erosion from off-site sheet 
flow.   
Response: The requested revision is shown on Sheet 7. 
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Plan Sheet 11  
4) If Dewatering is required, a dewatering plan shall be submitted and approved prior to 

dewatering activities. This plan shall show location of discharge, flow rate and duration of 
dewatering activities.   
 Response: There is no dewatering anticipated.  A note requiring prior approval for 
dewatering activity has been added to Sheet 7. 

 

Please contact us if there are any questions on this submittal. Thank you for your assistance 
with this project. 
 
Respectfully submitted, 
Debra S. Hughes, P.E. 
 
Surveying and Mapping LLC 
2810 Dexter Drive 
Elkhart IN  46514 
(574) 266-1010 
Email: debra.hughes@sam.biz  
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LIGHT-DUTY ASPHALT PAVEMENT SECTION

COMPACTED SUBGRADE TO 98%
STANDARD PROCTOR DENSITY

NOT TO SCALE

6 IN. COMPACTED INDOT NO.53
AGGREGATE BASE COURSE

2.5 IN. HAC BINDER NO. 8 OR 9

1.5 IN. HAC SURFACE No.11

ASPHALT PAVEMENT SECTION
TOWN OF BRISTOL R.O.W.

NOT TO SCALE

3" HMA BASE COURSE

3" HMA BINDER COURSE

1.5" HMA SURFACE COURSE

COMPACTED SUBGRADE TO 98%
STANDARD PROCTOR DENSITY

6" AGGREGATE BASE OR
RECOMMENDATIONS OF SOIL
SCIENTIST AFTER SITE SOIL
TESTING

3 
"

6"

I.D. BELL SOCKET

DEPTH OF SOCKET

PLUG

12"x12"x6" CONCRETE
AROUND PLUG

SANITARY SEWER CLEAN-OUT
TOP IN PAVEMENT

Not to scale

DUCTILE IRON PIPE

PLUG

GRAPHIC SCALE

1)A submittal is required for the Town of Bristol Commercial
Driveway Road Impact Agreement in accordance with the Town
Standards. See Figure 2.13 for commercial driveway standard
detail
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GRAPHIC SCALE

The existing low spot for
drainage of the neighbor's
driveway appears to be
within the proposed Drive
location. The proposed
driveway grading on plan
sheet 5 shows for new
hard surface to be added
and now drain stormwater
to pond within the paved
area on the adjoining
driveway.  Please correct
the grading/drainge of the
new propsed driveway to
not pond more stormwater
within the neighboring
driveway.
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GRAPHIC SCALE

The bottom of the proposed
underground storage volume is
shown within the encountered
ground water for boring #1
identified within the infiltration
study prepared by Weaver
Consultants Group. Please revise
the underground storage system
so the lowest point of the
underground storage is a minimum
of one foot above the water table to
provide the required storage
volume for a dry underground
system.

Boring#1
Ground Water encountered = 767.00
from Weaver Consultants Group
Infiltration study.

Boring#2
Groundwater
encountered = 764.7
from Weaver
Consultants Group
Infiltration study.

Please provide drainage calculations to show what
volume of hard surface/permeable areas (stormwater
runoff) drains to the proposed drainage swales. Are these
areas large enough to accommodate the new hard
surface runoff proposed to drain into them?

The proposed 8” culvert
has less than one foot of
cover over the pipe
underneath the proposed
pavement. Recommend
revising this. 

Please show the existing
sanitary invert information
to confirm this does not
conflict with the proposed
culvert.
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GRAPHIC SCALE

The proposed grading
for the new driveway is
directing new hard
surface runoff to an
existing low point within
the neighboring
property. In addition, by
removal of the existing
grass low point in the
location of the
proposed driveway this
is now directing
additional stormwater
runoff from
Bloomingdale drive to
also pond within the
neighbor’s driveway.
Recommend adding a
storm structure and
culvert to direct
stormwater to the east.
Culvert is required for
new driveways within
the right-of-way. 
Please show the
sanitary invert
information to confirm
the existing sanitary
line will not conflict with
the proposed culverts.
Please correct the
proposed
grading/drainage of the
new driveway to not
direct more stormwater
within the neighboring
driveway.
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Please add the
culvert and pipe end
outlet protection.

73

Section 11, Item b.



DE
BR

A  SM I TH  HUGHES

PROFESS IONA L ENGIN
EE

R

INDIA NA

REGISTERED

No.
PE880266
STATE OF

GRAPHIC SCALE

74

Section 11, Item b.



DE
BR

A  SM I TH  HUGHES

PROFESSIONA L ENGIN
EE

R

INDIA NA

REGISTERED

No.
PE880266
STATE OF

SURFACE STABILIZATION
Erosion Control Blanket

Purpose

• To prevent erosion by protecting the soiI from rainfall impact, overland
  water flow, concentrated runoff, or wind.

• To provide temporary surface stabilization.

• To anchor mulch in critical areas, including slopes and concentrated flow
  conveying systems.

• To reduce soil crusting.

• To conserve soil moisture and increase seed germination and seedling growth.

Specifications

Effective Life
The functional life of an erosion control blanket is dependent on the materials
used.

Anchoring
Staples, pins or stakes used to prevent movement or displacement of blanket.
(Follow manufacturer's recommendations for specific applications.)

Materials
• Organic (straw, excelsior, woven paper, coconut fiber, etc.) or synthetic
  mulch incorporated with a polypropylene, natural fiber or similar netting ma-
  terial. (The netting may be biodegradable, photodegradable or permanent.)

  Note : Some erosion control blanket nettings may pose a threat to certain spe-
             cies of wildlife if they become entangled in the netting matrix.

• Six to 12-inch staples, pins. or stakes.

Installation

1. Select the type and weight of erosion control blanket to fit the site conditions
    (e.g., slope, channel, flow velocity) per the manufacturer's specifications.

2. Prepare the seedbed, add soil amendments, and permanently seed (see Per-
    manent Seeding on page 35) the area immediately following seedbed
    preparation.

3. Lay erosion control blankets on the seeded area so that they are in continuous
    contact with the soil with each up-slope or up-stream blanket overlapping the
    down-slope or down-stream blanket by at least eight inches, or follow manu-
    facturer's recommendations.

4. Tuck the uppermost edge of the upper blankets into a check slot (slit trench),
    backfill with soil and tamp down. In certain applications, the manufacturer
    may require additional check slots at specific locations down slope from the
    uppermost edge of the upper blankets.

5. Anchor the blankets in place by driving staples, pins, or stakes through the
    blanket and into the underlying soil. Follow an anchoring pattern appropriate
    for the site conditions and as recommended by the manufacturer.

Maintenance

• Inspect within 24 hours of each rain event and at least once every seven
  calendar days.

• Check for erosion or displacement of the blanket.

• If any area shows erosion, pull back that portion of the blanket covering the
  eroded area, add soil and tamp, reseed the area, replace and staple the
  blanket.

SEDIMENT BARRIERS & FILTERS

Silt Fence

Purpose

To trap sediment from small, disturbed areas by reducing the velocity of sheet
flow. Silt fences capture sediment by ponding water to allow deposition, not by
filtration.

Note: Silt fence is not recommended for use as a diversion and should not
         be used across a stream, channel, ditch, swale, or anywhere that
         concentrated flow is anticipated.

Specifications

Drainage Area
• Limited to one-quarter acre per 100 linear feet of fence.

• Further restricted by slope steepness (see Table 1).

Effective Life
Six months (maximum).

Location
• Installed parallel to the slope contour.

• Minimum of 10 feet beyond the toe of the slope to provide a broad, shallow
  sediment pool.

• Accessible for maintenance (removal of sediment and silt fence repair).

Spacing

Table 1. Slope Steepness Restrictions

                 Percent Slope                          Maximum Distance

     < 2%                         < 50.1                           100 feet

     2% - 5%                  50:1 to 20:1                      75 feet

    5% - 10%1                20:1 to 10:1                      50 feet

    10% - 20%1              10:1 to 5:1                        25 feet

      > 20%1                      > 5:1                              15 feet
1 Consider other alternatives.
Note: Multiple rows of silt fence are not recommended on the same slope.

Trench
• Depth - eight inches minimum.

• Width- four inches minimum.

• After installing fence, backfill with soil material and compact (to bury and
  anchor the lower portion of the fence fabric).

Note: An alternative to trenching is to use mechanical equipment to plow
         in the silt fence.

Materials and Silt Fence Specifications
• Fabric - woven or non-woven geotextile fabric meeting specified minimums
  outlined in Table 2.

Table 2. Geotextile Fabric Specifications for Silt Fence (minimum)

    Physical Property                   Woven                               Non-Woven
                                             Geotextile Fabric                  Geotextile Fabric

   Filtering efficiency                        85%                                       85%

   Textile strength at
   20% elongation
     Standard strength         30 lbs. per linear inch           50 lbs. per linear inch
     Extra strength               50 lbs. per linear inch           70 lbs. per linear inch

   Slurry flow rate              0.3 gal./min./square feet      4.5 gal./min./square feet

   Water flow rate             15 gal./min./square feet        220 gal./min./square feet

   UV resistance                               70%                                        85%

   Post spacing                               7 feet                                       5 feet

Note: Silt fences can be purchased commercially.

• Height - a minimum of 18 inches above ground level (30 inches maximum).

• Reinforcement- fabric securely fastened to posts with wood lathe.

• Support Posts

• 2 x 2 inch hardwood posts. Steel fence posts may be substituted for
  hardwood posts (steel posts should have projections for fastening fabric).

• Spacing

    • Eight feet maximum if fence is supported by wire mesh fencing.
    • Six feet maximum for extra-strength fabric without wire backing.

Installation

Prefabricated silt fence (see Exhibits 1, 2, and 3)

1. Lay out the location of the fence so that it is parallel to the contour of the
    slope and at least 10 feet beyond the toe of the slope to provide a sediment
    storage area. Turn the ends of the fence up slope such that the point of con-
    tact between the ground and the bottom of the fence end terminates at a
    higher elevation than the top of the fence at its lowest point (sec Exhibit 1).

2. Excavate an eight-inch deep by four-inch wide trench along the entire length
    of the fence line (see Exhibit 2). Installation by plowing is also acceptable.

3. Install the silt fence with the filter fabric located on the up-slope side of the
    excavated trench and the support posts on the down-slope side of the trench.

SEDIMENT BARRIERS & FILTERS

Silt Fence

4. Drive the support posts at least 18 inches into the ground, tightly stretching
    the fabric between the posts as each is driven into the soil. A minimum of 12
    inches of the filter fabric should extend into the trench. (If it is necessary to
    join the ends of two fences, use the wrap joint method shown in Exhibit 3.)

5. Lay the lower four inches of filter fabric on the bottom of the trench and
    extend it toward the up-slope side of the trench.

6. Backfill the trench with soil material and compact it in place.

    Note: lf the silt fence is being constructed on-site, attach the filter
             fabric to the support posts (refer to Tables 1 and 2 for spacing
             and geotextile specifications) and attach wooden lathe to secure
             the fabric to the posts. Allow for at least 12 inches of fabric
             below ground level. Complete the silt fence installation, following
             steps 1 through 6 above.

Maintenance

• Inspect within 24 hours of a rain event and at least once every seven calendar
  days.

• If fence fabric tears, starts to decompose, or in any way becomes ineffective,
  replace the affected portion immediately. Note: All repairs should meet
  specifications as outlined within this measure.

• Remove deposited sediment when it is causing the filter fabric to bulge or
  when it reaches one-half the height of the fence at its lowest point. When
  contributing drainage area has been stabilized, remove the fence and sedi-
  ment deposits, grade the site to blend with the surrounding area, and
  stabilize.

Exhibit 1

Source: Adapted from Commonwealth of Pennsylvania Erosion and Sediment Pollution
Control Manual, 1990

Exhibit 2

Silt Fence

Post

Exhibit 3

STAKING 3'-4' O/C

LIVE STAKE
ALTERNATIVE
INSTALLATION

VERTICAL SPACING
VARIES BETWEEN
10'-25'

INSTALL A LEVEL SPREADER WATTLE
NEAR SLOPE WHERE IT TRANSITIONS
INTO A STEEPER SLOPE

SPACING DEPENDS ON SOIL TYPE AND
SLOPE STEEPNESS

CONTINUOUS WATTLES @ PERIMETER
OF CONSTRUCTION SITE

NOTE: IF NO CURB OR SIDEWALK SET
WATTLE 5'-10' FROM TOE OF SLOPE

36" REBAR
(WOODEN STAKES
TYPICAL)

INSTALLATION PROCEDURES
3.1 PREPARATION

A. PROPER SITE PREPARATION IS ESSENTIAL TO ENSURE COMPLETE CONTACT OF THE SEDIMENT RETENTION DEVICE (WATTLE) WITH
THE SOIL.
B. THE SLOPE SHOULD BE PREPARED TO RECEIVE THE SURFACE MULCHING/RE-VEGETATION TREATMENT PRIOR TO INSTALLATION
OF THE EROSION CONTROL AND SEDIMENT RETENTION WATTLES.
C. REMOVE ALL ROCKS, CLODS, VEGETATION OR OTHER OBSTRUCTIONS SO THAT THE INSTALLED WATTLES WILL HAVE DIRECT
CONTACT WITH THE SOIL.
D. A SMALL TRENCH 8-10 CM (2-3 INCHES) IN DEPTH SHOULD BE EXCAVATED ON THE SLOPE CONTOUR AND PERPENDICULAR TO
WATER FLOW. SOIL FROM THE EXCAVATION SHOULD BE PLACED DOWN-SLOPE NEXT TO THE TRENCH.

3.2 INSTALLATION

A. INSTALL THE WATTLES IN THE TRENCH, INSURING THAT NO GAPS EXIST BETWEEN THE SOIL AND THE BOTTOM OF THE WATTLE.
THE ENDS OF ADJACENT WATTLES SHOULD BE TIGHTLY ABUTTED SO THAT NO OPENING EXISTS FOR WATER OR SEDIMENT TO PASS
THROUGH. ALTERNATELY, WATTLES MAY BE LAPPED, 6" MINIMUM TO PREVENT SEDIMENT PASSING THROUGH THE FIELD JOINT.
B. WOODEN STAKES SHOULD BE USED TO FASTEN THE WATTLES TO THE SOIL. WHEN CONDITIONS WARRANT, A STRAIGHT METAL
BAR CAN BE USED TO DRIVE A "PILOT HOLE- THROUGH THE WATTLE AND INTO THE SOIL.
C. WOODEN STAKES SHOULD BE PLACED 6" FROM THE WATTLE END ANGLED TOWARDS THE ADJACENT WATTLE AND SPACED AT 1.2
METER CENTERS (4 FEET) LEAVING LESS THAN 3-5 CM (1-2 INCHES) OF STAKE EXPOSED ABOVE THE WATTLE. ALTERNATELY, STAKES
MAY BE PLACED ON EACH SIDE OF THE WATTLE TYING ACROSS WITH A NATURAL FIBER TWINE OR STAKING IN A CROSSING MANNER
ENSURING DIRECT SOIL CONTACT AT ALL TIMES. (SEE STAKING DETAILS).
D. TERMINAL ENDS OF WATTLES MAY BE DOG LEGGED UP SLOPE TO ENSURE CONTAINMENT AND PREVENT CHANNELING OF
SEDIMENTATION.
E. BACKFILL THE UPSLOPE LENGTH OF THE WATTLE WITH THE EXCAVATED SOIL AND COMPACT.
F. CARE SHALL BE TAKEN DURING INSTALLATION SO AS TO AVOID DAMAGE OCCURRING TO THE WATTLE AS A RESULT OF THE
INSTALLATION PROCESS. SHOULD THE WATTLE BE DAMAGED DURING INSTALLATION, A WOODEN STAKE SHALL BE PLACED EITHER
SIDE OF THE DAMAGED AREA TERMINATING THE LOG SEGMENT.
G. FIELD MONITORING SHALL BE PERFORMED TO VERIFY THAT THE PLACEMENT DOES NOT DAMAGE THE WATTLE.
H. ANY WATTLE DAMAGED DURING PLACEMENT SHALL BE REPLACED AS DIRECTED BY THE ENGINEER, AT THE CONTRACTOR'S
EXPENSE.

3.3 INSTALLATION WITH EROSION CONTROL BLANKETS

A. TRENCH AND PREPARE SLOPE PER BLANKET MANUFACTURER'S RECOMMENDATIONS.
B. PREPARE WATTLE INSTALLATION TRENCH AT INTERMEDIATE SLOPE LOCATION (SEE ENTRENCHMENT DETAIL).
C. INSTALL BLANKETS USING MANUFACTURER'S RECOMMENDED ANCHORING PROCEDURE.
D. ANCHOR BLANKET IN PREPARED WATTLE ANCHOR TRENCH.
E. AFTER BLANKET INSTALLATION IS COMPLETE, INSTALL WATTLES AS RECOMMENDED IN SECTION 3.2, EXCLUDING SUB-SECTION 3.2
D.

3.4 INSTALLATION IN CONJUNCTION WITH TRACKWALKING

A. TRACK-WALK SLOPE IN ACCORDANCE WITH RESIDENT ENGINEER'S INSTRUCTION AND/OR PLAN SPECIFICATIONS PRODUCING
TRACK INDENTATIONS PARALLEL TO THE HORIZON UP THE SURFACE OF THE SLOPE.
B. AFTER TRACK-WALLING PROCEDURE IS COMPLETE, INSTALL WATTLES AS RECOMMENDED IN SECTION 3.2.
C. CARE SHALL BE TAKEN TO MINIMIZE DAMAGE TO TRACK-WALKED AREA.

3.5 INSTALLATION IN CONJUNCTION WITH HYDROSEEDING

A. INSTALL WATTLES AS RECOMMENDED IN SECTION 3.2.
B. HYDROSEED PER MANUFACTURER'S RECOMMENDATIONS AFTER WATTLE INSTALLATION IS COMPLETE.

3.6 INSPECTION AND MAINTENANCE

A. THE WATTLES SHALL BE INSPECTED AFTER INSTALLATION TO INSURE THAT THEY ARE TRENCHED-IN AND THAT NO GAPS EXIST
UNDER THE WATTLES OR BETWEEN ADJACENT ENDS OF THE WATTLES.
B. WATTLES SHALL BE INSPECTED AFTER SIGNIFICANT RAINFALL EVENTS. RILLS OR GULLIES UPSLOPE OF THE WATTLE AND ANY
UNDERCUTTING IS TO BE REPAIRED.
C. SEDIMENT DEPOSITS THAT IMPAIR THE FILTRATION CAPABILITY OF THE WATTLE SHALL BE REMOVED WHEN THE SEDIMENT
REACHES ONE-THIRD OF THE WATTLES FUNCTIONAL FREEBOARD HEIGHT. REMOVED SEDIMENT SHALL BE DEPOSIT WITHIN THE
PROJECT IN SUCH A WAY THAT THE SEDIMENT IS NOT SUBJECT TO EROSION BY WIND OR WATER, OR AS DIRECTED BY THE
ENGINEER.
D. INSTALLED WATTLES SHALL BE REMOVED AND/OR REPLACED AS REQUIRED TO ADAPT TO CHANGING CONDITIONS.

WATTLES IN A TEMPORARY EROSION CONTROL APPLICATION

A. WHEN NO LONGER REQUIRED FOR THE INTENDED PURPOSE, AS DETERMINED BY THE ENGINEER, TEMPORARY WATTLES SHALL BE
REMOVED FROM THE SITE. AS AN OPTION, THE STRAW WATTLES MAY BE SLIT DOWN THE LENGTH OF THE NETTING, AND THE STRAW
MAY BE USED ON SLOPES OR OTHER AREAS, AS DESIGNATED BY THE ENGINEER. THE NETTING SHALL BE GATHERED AND DISPOSED
OF IN REGULAR MEANS AS IT IS NON-HAZARDOUS, INERT MATERIAL.
B. TRENCHES, DEPRESSIONS OR ANY OTHER GROUND DISTURBANCES CAUSED BY THE REMOVAL OF THE TEMPORARY STRAW
WATTLES SHALL BE BACKFILLED AND REPAIRED WITH THE EXCESS SEDIMENT CAPTURED BY THE WATTLE, PRIOR TO SPREADING THE
STRAW OR OTHER FINAL EROSION CONTROL PROTECTION.

WATTLES IN A PERMENANT EROSION CONTROL APPLICATION

A. LEAVE WATTLES AS INSTALLED TO PHOTODEGRADE OR BIODEGRADE OVER TIME AS NATIVE AND APPLIED VEGETATION
ULTIMATELY STABILIZE THE REPAIRED SITE

SITE ACCESS & PREPARATION
Temporary Construction Ingress/Egress Pad
(Small Sites-Less Than Two Acres)

Purpose

• To provide stable entrance/exit conditions from an individual lot or building site.

• To keep mud and sediment off of public roadways.

Specifications

Location
• Avoid locating on steep slopes or at curves in public roads.

Dimensions
• Width - 12 feet minimum or full width of entrance/exit drive, whichever is
  greater.

• Length - 50 feet minimum or full length of drive. whichever is greater.

• Thickness - six inches minimum.

Materials
• One to two and one-half inch diameter washed aggregate [INDOT CA
  No. 2 (see Appendix D)].

• One-half to one and one-half inch washed aggregate [INDOT CA No. 53
  (see Appendix D); optional, used primarily where the purpose of the pad is
  to keep soil from adhering to vehicle tires].

• Geotextile fabric underlayment (see Appendix C) (used as a separation layer
  to prevent intermixing of aggregate and the underlying soil material and to
  provide greater bearing strength when encountering wet conditions or soils
  with a seasonal high water table limitation).

Installation

1. Remove all vegetation and other objectionable material from the foundation
    area.

2. Grade the foundation and crown for positive drainage.

3. Install a culvert pipe under the pad if needed to maintain proper public road
    drainage.

4. If wet conditions are anticipated. place geotextile fabric on the graded
    foundation to improve stability.

5. Place aggregate (INDOT CA No. 2) to the dimensions and grade shown in
    the construction plans, leaving the surface smooth and stored for drainage.

6. Top-dress the drive with washed aggregate (INDOT CA No. 53).

7. Where possible. divert all storm water runoff and drainage from the
    temporary construction ingress/egress pad to a sediment trap or basin.

Maintenance

• Inspect daily.

• Reshape pad as needed for drainage and runoff control.

• Top-dress with clean aggregate as needed.

• Immediately remove mud and sediment tracked or washed onto public roads.

• Flushing should only be used if the water from the construction drive can be
  conveyed into a sediment trap or basin.

L = Ingress/Egress Pad Length
W = Ingress/Egress Pad Width
T = Aggregate Thickness

50

6 12

Temporary Construction Ingress/Egress Pad
Plan View Worksheet

(small sites - less than two acres)
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SURFACE STABILIZATION

Temporary Seeding

Purpose

• To provide vegetative cover where permanent seeding is not desirable or
  practical.

• To reduce erosion and sedimentation damage by stabilizing disturbed areas.

• To reduce problems associated with mud or dust fi·om unvegetated soil
  surfaces during construction.

• To reduce sediment-laden storm water runoff from being transported to
  downstream areas.

• To improve visual aesthetics of construction areas.

Specifications

Seedbed Preparation
Grade and apply soil amendments.

Seeding Frequency
Seed rough graded areas daily while soil is still loose and moist.

Density of Vegetative Cover
Eighty percent or greater over the soil surface.

Materials
• Soil Amendments - Select materials and rates as determined by a soil test
  (contact your county soil and water conservation district or cooperative exten-
  sion office for assistance and soil information, including available soil testing
  services) or 400 to 600 pounds of 12-12-12 analysis fertilizer, or equivalent.
  Consider the use of reduced phosphorus application where soil tests indicate
  adequate phosphorous levels in the soil profile.

• Seed - Select appropriate plant species seed or seed mixtures on the basis of
  quick germination, growth, and time of year to be seeded (see Table 1).

• Mulch-

    • Straw, hay, wood fiber, etc. (to protect seedbed, retain moisture, and
      encourage plant growth).

    • Anchored to prevent removal by wind or water or covered with
      manufactured erosion control blankets.

Table 1. Temporary Seeding Specifications

  Seed Species1      Rate per Acre     Planting Depth      Optimum Dates2

  Wheat or Rye               150 lbs.        1 to 1 1/2 inches         Sept. 15 - Oct. 30

  Spring Oats                  100 lbs.                1 inch                  March 1 - April 15

  Annual Ryegrass            40 lbs.               1/4 inch                March 1 - May 1
                                                                                               Aug. 1 - Sept. 1

  German Millet                 40 lbs.             1 to 2 inches          May 1 - June 1

  Sudangrass                    35 lbs.             1 to 2 inches          May 1 - July 30

  Buckwheat                      60 lbs.             1 to 2 inches          April 15 - June 1

  Corn (broadcast)          300 lbs.             1 to 2 inches          May 11 - Aug. 10

  Sorghum                         35 lbs.             1 to 2 inches          May 1 - July 15
1 Perennial species may be used as a temporary cover, especially if the area to be
  seeded will remain idle for more than one year (see Permanent Seeding on page
  35).
2 Seeding done outside the optimum seeding dates increases the chances of seeding
  failure. Dates may be extended or shortened based on the location of the project
  site within the state.

Notes:
Mulch alone is an acceptable temporary cover and may be used in lieu of temporary
seeding, provided that it is appropriately anchored.

A high potential for fertilizer, seed, and mulch to wash exists on steep banks, cuts,
and in channels and areas of concentrated flow.

Application

Seedbed Preparation
1. Test soil to determine pH and nutrient levels.

2. Apply soil amendments as recommended by the soil test. If testing is not
    done, apply 400 to 600 pounds per acre of 12-12-12 analysis fertilizer, or
    equivalent.

3. Work the soil amendments into the upper two to four inches of the soil with
    a disk or rake operated across the slope.

Seeding
1. Select a seed species or an appropriate seed mixture and application rate
    from Table 1.

2. Apply seed uniformly with a drill or cultipacker seeder or by broadcasting.
    Plant or cover seed to the depth shown in Table I.

       Notes:
           1. If drilling or broadcasting the seed, ensure good seed-to-soil contact
               by firming the seedbed with a roller or cultipacker after completing
               seeding operations.

           2. Daily seeding when the soil is moist is usually most effective.

           3. If seeding is done with a hydroseeder, fertilizer and mulch can be
               applied with the seed in a slurry mixture.

3. Apply mulch (see Mulching on page 55 or Compost Mulching on page 59)
    and anchor it in place.

Maintenance

• Inspect within 24 hours of each rain event and at least once every seven
calendar days.

• Check for erosion or movement of mulch and repair immediately.

• Monitor for erosion damage and adequate cover (80 percent density); reseed,
  fertilize, and apply mulch where necessary.

• If nitrogen deficiency is apparent, top-dress fall seeded wheat or rye seeding
  with 50 pounds per acre of nitrogen in February or March.

SURFACE STABILIZATION

Dormant Seeding & Frost Seeding

Purpose
• To provide early germination and soil stabilization in the spring.

• To reduce sediment-laden storm water runoff from being transported to
  downstream areas.

• To improve the visual aesthetics of the construction area.

• To repair or enhance previous seeding.

Specifications

Seedbed Preparation
Grade and apply soil amendments as recommended by a soil test (incorporate
soil amendments into soil prior to soil freezing).

Density of Vegetative Cover
Eighty percent or greater over the soil surface.

Materials
• Soil Amendments- Select materials and rates as determined by a soil test
  (contact your county soil and water conservation district or cooperative exten-
  sion office for assistance and soil information, including available soil testing
  services) or 200 to 300 pounds of 12-12-12 analysis fertilizer, or equivalent.
  Consider the use of reduced phosphorus application where soil tests indicate
  adequate phosphorous levels in the soil profile.

• Seed - Select an appropriate plant species seed or seed mixture on the
  basis of soil type, soil pH, region of the state, time of year, and intended land
  use of the area to be seeded (see Table 1 or Table 2).

• Mulch -

      • Straw, hay, wood fiber, compost, etc. (to protect seedbed, retain
        moisture, and encourage plant growth).

      • Anchored to prevent removal by wind or water or covered with
        premanufactured erosion control blankets.

Application

(see Tables 1 and 2)

Site Preparation
1. Grade the site to achieve positive drainage.

2. Add topsoil (see Topsoil Salvage and Utilization on page 25) to achieve
    needed depth for establishment of vegetation.

Dormant Seeding
Site preparation, seedbed preparation and mulching can be done months ahead of
actual seeding or if the existing ground cover is adequate, seeding can be done
directly into it.

1. Test soil to determine pH and nutrient levels.

2. Broadcast soil amendments as recommended by a soil test and work into the
    upper two to four inches of soil. If testing was not done, apply 200 to 300
    pounds per acre of 12-12-12 analysis fertilizer, or equivalent.

3. Apply and anchor mulch (see Mulching on page 55 and Compost Mulching
    on page 59) immediately after completion of grading and addition of soil
    amendments.

4. Select an appropriate seed species or mixture from Table 1 for temporary
    seeding or Table 2 tor permanent seeding. Broadcast the seed on top of the
    mulch and/or into existing ground cover at the rate shown. (Seed areas when
    soil temperatures are below 50° F but the soil is not frozen.)

Frost Seeding
Seed is broadcast over the prepared seedbed and incorporated into the soil by
natural freeze-thaw action.

1. Test soil to determine pH and nutrient levels.

2. Broadcast soil amendments as recommended by a soil test and work into the
    upper two to four inches of soil before it freezes. If testing was not done,
    apply 200 to 300 pounds per acre of 12-12-12 analysis fertilizer, or equivalent.

3. Select an appropriate seed species or mixture from Table 1 for temporary
    seeding or Table 2 for permanent seeding. Broadcast the seed on the seedbed
    or into the existing ground cover at the rate shown. (Seed areas when the soil
    is frozen. Do not work the seed into the soil.)

Maintenance

• Inspect at least once every seven calendar days.

• Check for erosion or movement of mulch.

• Check for inadequate cover (less than 80 percent density over the soil
  surface); reseed and mulch in mid to late April if necessary. For best results,
  reseed within the recommended dates shown in Temporary Seeding on page
  31 and Permanent Seeding on page 35.

• Apply 200 to 300 pounds per acre of 12-12-12 analysis fertilizer, or equiva-
  lent, between April 15 and May 10 or during periods of vigorous growth.

• Fertilize turf areas annually. Apply fertilizer in a split application. For cool-
  season grasses, apply one-half of the fertilizer in late spring and one-half in
  early fall. For warm-season grasses, apply one-third in early spring, one-third
  in late spring, and the remaining one-third in middle summer.

Table 1. Temporary Dormant or Frost Seeding Recommendations

               Seed Species                     Rate per Acre

                Wheat or rye                               150 lbs.

                Spring oats                                 150 lbs.

             Annual ryegrass                              60 lbs.

Table 2 provides several seeding options. Additional seed mixtures are avail-
able commercially. When selecting a mixture, consider site conditions,
including soil properties (e.g., soil pH and drainage), slope aspect, and the
tolerance of each species to shade and drought.

Steep Banks and Cuts, Low-Maintenance Areas (not mowed)

              Seed Mixtures                       Rate per Acre          Optimum Soil
                                                            Pure Live Seed                pH

  1. Smooth bromegrass                              50 lbs.                   5.5 to 7.5
      - red clover1                                           30 lbs.

  2. Tall fescue2                                           75 lbs.                   5.5 to 7.5
      - white clover1                                          3 lbs.

  3. Tall fescue2                                           75 lbs.                   5.5 to 7.5
      - red clover                                            30 lbs.

  4. Orchardgrass                                        45 lbs.
      - red clover1                                           30 lbs.                   5.6 to 7.0
      - white clover1                                          3 lbs.

  5. Crownvetch1                                          18 lbs.                   5.6 to 7.0
      - tall fescue                                           45 lbs.

Table 2. Permanent Dormant or Frost Seeding Recommendations

Open Low-Maintenance Areas (remaining idle more then six months)

             Seed Mixtures                       Rate per Acre         Optimum Soil
                                                           Pure Live Seed                 pH

  1. Perennial ryegrass                                75 lbs.                   5.6 to 7.0
      - white clover1                                          3 lbs.

  2. Kentucky bluegrass                               30 lbs.
      - smooth bromegrass                            15 lbs.
      - switchgrass                                           5 lbs.                   5.6 to 7.5
      - timothy                                                  6 lbs.
      - perennial ryegrass                              15 lbs.
      - white clover1                                          3 lbs.

  3. Perennial ryegrass                                45 lbs.                   5.6 to 7.0
      - tall fescue2                                          45 lbs.

  4. Tall fescue2                                           75 lbs.                   5.5 to 7.5
      - white clover1                                          3 lbs.

Lawns and High-Maintenance Areas

              Seed Mixtures                       Rate per Acre         Optimum Soil
                                                            Pure Live Seed                pH

  1. Bluegrass                                            210 lbs.                   5.5 to 7.0

  2. Perennial ryegrass (turf type)               90 lbs.                   5.6 to 7.0
      - bluegrass                                          135 lbs.

  3. Tall fescue (turf type)2                        250 lbs.                   5.6 to 7.5
      - bluegrass                                            45 lbs.

Channels and Areas of Concentrated Flow

             Seed Mixtures                       Rate per Acre         Optimum Soil
                                                           Pure Live Seed                 pH

  1. Perennial ryegrass                              225 lbs.                   5.6 to 7.0
      - white clover1                                          3 lbs.

  2. Kentucky bluegrass                               30 lbs.
      - smooth bromegrass                            15 lbs.
      - switchgrass                                           5 lbs.                   5.5 to 7.5
      - timothy                                                  6 lbs.
      - perennial ryegrass                              15 lbs.
      - white clover1                                          3 lbs.

  3. Tall fescue2                                         225 lbs.                   5.5 to 7.5
      - white clover1                                         3 lbs.

  4. Tall fescue2                                         225 lbs.
      - perennial ryegrass                              30 lbs.                   5.5 to 7.5
      - Kentucky bluegrass                             30 lbs.

1  For best results: (a) legume seed should be inoculated; (b) seeding mixtures
   containing legumes should preferably be spring-seeded, although
   the grass may be fall-seeded and the legume frost-seeded; and (c) if
   legumes are fall-seeded, do so in early fall.

2   Tall fescue provides little cover for, and may be toxic to some species
   of wildlife. The Indiana Department of Natural Resources recognizes the
   need for additional research on alternatives such as buffalograss,
   orchardgrass, smooth bromegrass, and switchgrass. This research, in
   conjunction with demonstration areas, should focus on erosion control
   characteristics, wildlife toxicity, turf durability, and drought resistance.

Notes:

1. If using mixtures other than those listed in this table, increase seeding
   rates by 50 percent over the conventional seeding rates.

2. A high potential for fertilizer, seed, and mulch to wash exists on steep
   banks, cuts, and in channels and areas of concentrated flow.

SURFACE STABILIZATION

Permanent Seeding

Purpose

• To provide permanent vegetative cover and improve visual aesthetics of a
  project site.

• To reduce erosion and sedimentation damage by stabilizing disturbed areas.

• To reduce problems associated with mud or dust from unvegetated soil
  surfaces.

• To reduce sediment-laden storm water runoff from being transported to
  downstream areas.

Specifications

Seedbed Preparation
Grade and apply soil amendments.

Seeding Frequency
Seed final graded areas daily while soil is still loose and moist.

Density of Vegetative Cover
Ninety percent or greater over the soil surface.

Materials
• Soil Amendments - Select materials and rates as determined by a soil test
  (contact your county soil and water conservation district or cooperative ex-
  tension office for assistance and soil information, including available soil
  testing services) or 400 to 600 pounds of 12-12-12 analysis fertilizer, or
  equivalent. Consider the use of reduced phosphorus application where soil
  tests indicate adequate phosphorous levels in the soil profile.

• Seed - Select an appropriate plant species seed or seed mixture on the
  basis of soil type, soil pH, region of the state, time of year, and intended land
  use of the area to be seeded (sec Table 1).

• Mulch -

    • Straw, hay, wood fiber, etc. (to protect seedbed, retain moisture, and
      encourage plant growth).

    • Anchored to prevent removal by wind or water or covered with
      premanufactured erosion control blankets.

Application

Site Preparation
1. Grade the site to achieve positive drainage.

2. Add topsoil (see Topsoil Salvage and Utilization on page 25) or
    compost mulch (see Compost Mulching on page 59) to achieve needed
    depth for establishment of vegetation. (Compost material may be added to
    improve soil moisture holding capacity, soil friability, and nutrient availability.)

Seedbed Preparation
1. Test soil to determine pH and nutrient levels.

2. Apply soil amendments as recommended by the soil test and work into the
    upper two to four inches of soil. If testing is not done, apply 400 to 600
    pounds per acre of 12-12-12 analysis fertilizer, or equivalent.

3. Till the soil to obtain a uniform seedbed. Use a disk or rake, operated across
    the slope, to work the soil amendments into the upper two to four inches of
    the soil.

Seeding
Optimum seeding dates are March 1 to May 10 and August 10 to September 30.
Permanent seeding done between May 10 and August 10 may need to be irri-
gated. Seeding outside or beyond optimum seeding dates is still possible with the
understanding that reseeding or overseeding may be required if adequate surface
cover is not achieved. Reseeding or overseeding can be easily accomplished if
the soil surface remains well protected with mulch.

1. Select a seeding mixture and rate from Table 1. Select seed mixture based on
    site conditions, soil pH, intended land use, and expected level of maintenance.

2. Apply seed uniformly with a drill or cultipacker seeder (see Figure 1) or by
    broadcasting (see Figure 2). Plant or cover the seed to a depth of one-fourth
    to one-half inch. If drilling or broadcasting the seed, ensure good seed-to-soil
    contact by firming the seedbed with a roller or cultipacker after completing
    seeding operations. (If seeding is done with a hydroseeder (see Figure 3),
    fertilizer and mulch can be applied with the seed in a slurry mixture.)

3. Mulch all seeded areas (see Mulching on page 55 and Compost Mulching on
    page 59) and use appropriate methods to anchor the mulch in place. Consider
    using erosion control blankets on sloping areas and conveyance channels (see
    Erosion Control Blanket on page 63).

Maintenance

• Inspect within 24 hours of each rain event and at least once every seven
  calendar days until the vegetation is successfully established.

• Characteristics of a successful stand include vigorous dark green or bluish-
  green seedlings with a uniform vegetative cover density of 90 percent or
  more.

• Check for erosion or movement of mulch.

• Repair damaged, bare, gullied, or sparsely vegetated areas and then fertilize,
  reseed, and apply and anchor mulch.

• If plant cover is sparse or patchy, evaluate the plant materials chosen, soil
  fertility, moisture condition, and mulch application; repair affected areas
  either by overseeding or preparing a new seedbed and reseeding. Apply
  and anchor mulch on the newly seeded areas.

• If vegetation fails to grow, consider soil testing to determine soil pH or
  nutrient deficiency problems. (Contact your soil and water conservation
  district or cooperative extension office for assistance.)

• If additional fertilization is needed to get a satisfactory stand, do so according
  to soil test recommendations.

• Add fertilizer the following growing season. Fertilize according to soil test
  recommendations.

• Fertilize turf areas annually. Apply fertilizer in a split application. For
  cool-season grasses, apply one-half of the fertilizer in late spring and one-
  half in early fall. For warm-season grasses, apply one-third in early spring,
  one-third in late spring, and the remaining one-third in middle summer.

Steep Banks and Cuts, Low-Maintenance Areas (not mowed)
           Seed Mixtures               Rate per Acre      Optimum Soil pH
                                                 Pure Live Seed

   1. Smooth brome grass               35 lbs.                    5.5 to 7.0
       - red clover1                              20 lbs.

   2. Tall fescue2                              50 lbs.                    5.5 to 7.0
       - white clover1                            2 lbs.

   3. Tall fescue2                              50 lbs.                    5.5 to 7.5
       - red clover1                              20 lbs.

   4. Orchard grass                          30 lbs.
       - red clover1                              20 lbs.                    5.6 to 7.0
       - white clover1                             2 lbs.

   5. Crownvetch1                             12 lbs.                    5.6 to 7.0
       - tall fescue2                             30 lbs.

Table 1. Permanent Seeding Recommendations

This table provides several seed mixture options. Additional seed mixtures are
available commercially. When selecting a mixture, consider intended land use
and site conditions, including soil properties (e.g., soil pH and drainage), slope
aspect, and the tolerance of each species to shade and drought.

Open Low Maintenance Areas
(remaining idle more than six months)

           Seed Mixtures               Rate per Acre      Optimum Soil pH
                                                 Pure Live Seed

   1. Perennial ryegrass                   70 lbs.                    5.6 to 7.0
       - white clover1                             2 lbs.

   2. Perennial ryegrass                   70 lbs.                    5.6 to 7.0
       - tall fescue2                             50 lbs.

   3. Tall fescue2                              70 lbs.                    5.5 to 7.5
       - white clover1                             2 lbs.

Lawns and High-Maintenance Areas
           Seed Mixtures               Rate per Acre      Optimum Soil pH
                                                 Pure Live Seed

   1. Bluegrass                              140 lbs.                    5.5 to 7.0

   2. Perennial ryegrass                  60 lbs.                    5.6 to 7.0
       (turf type)                                 90 lbs.

   3. Tall fescue (turf type)2             50 lbs.                    5.6 to 7.5
       - bluegrass                              20 lbs.

Channels and Areas of Concentrated Flow

           Seed Mixtures               Rate per Acre      Optimum Soil pH
                                                 Pure Live Seed

   1. Perennial ryegrass                 150 lbs.                     5.5 to 7.0
       - white1                                        2 lbs.

   2. Kentucky bluegrass                  20 lbs.
       - smooth bromegrass               10 lbs.
       - switchgrass                              3 lbs.                     5.5 to 7.5
       - timothy                                     4 lbs.
       - perennial ryegrass                 10 lbs.
       - white clover2                             2 lbs.

   3. Tall fescue1                             150 lbs.                     5.5 to 7.5
       - white clover2                             2 lbs.

   4. Tall fescue2                            150 lbs.
       - perennial ryegrass                 20 lbs.                     5.5 to 7.5
       - Kentucky bluegrass               20 lbs.

1  For best results: (a) legume seed should be inoculated; (b) seeding
   mixtures containing legumes should preferably be spring-seeded,
   although the grass may be fall-seeded and the legume frost-seeded
   (see Dormant Seeding and Frost Seeding on page 41); and
   (c) if legumes are fall-seeded, do so in early fall.
2  Tall fescue provides little cover for, and may be toxic to some species
   of wildlife. The Indiana Department of Natural Resources recognizes
   the need for additional research on alternatives such as buffalograss,
   orchardgrass, smooth bromegrass, and switchgrass. This research, in
   conjunction with demonstration areas, should focus on erosion control
   characteristics, wildlife toxicity, turf durability, and drought resistance.

Notes:
1. An oat or wheat companion or nurse crop may be used with any of
   the above permanent seeding mixtures, at the following rates:

   (a) spring oats- one-fourth to three-fourths bushel per acre
   (b) wheat - no more than one-half bushel per acre

2. A high potential for fertilizer, seed, and mulch to wash exists on
   steep banks, cuts, and in channels and areas of concentrated flow.

SURFACE STABILIZATION

Mulching

Purpose

• To prevent erosion by protecting the soil from wind and water impact.

• To provide temporary surface stabilization.

• To prevent soil from crusting.

• To conserve soil moisture, moderate soil temperature, and promote seed
  germination and seedling growth.

Note: This measure should not be used in storm water runoff channels
          or areas where concentrated flow is attempted.

Specifications

Materials
Table 1. Mulch Specifications

   Material1           Rate per                              Comments
                               Acre
   Straw or hay       2 tons            Should be dry, free of undesirable seeds.
                                                    Spread by hand or machine.
                                                    Must be crimped or anchored (see Table 2).

   Wood fiber           1 ton             Apply with a hydraulic mulch machine and
   or cellulose                               use with tacking agent.

 1  Mulching is not recommended in concentrated flows. Consider erosion
    control blankets or other stabilization methods.

Coverage
The mulch should have a uniform density of at least 75 percent over the soil sur-
face.

Anchoring
Table 2. Mulch Anchoring Methods

      Anchoring Method1                           How to Apply

  Mulch anchoring tool or        Crimp or punch the straw or hay two to four inches
  farm disk (dull, serrated,       into the soil. Operate machinery on the contour of the
  and blades set straight)        slope.

  Cleating with dozer tracks    Operate dozer up and down slope to prevent forma-
                                               tion of rills by dozer cleats.

  Wood hydromulch fibers       Apply according to manufacturer's recommendations.

  Synthetic tackifiers,               Apply according to manufacturer's recommendations.
  binders, or soil stabilizers

  Netting (synthetic or             Install netting immediately after applying mulch.
  biodegradable material)       Anchor netting with staples. Edges of netting strips
                                               should overlap with each up-slope strip overlapping
                                               four to six inches over the adjacent down-slope strip.
                                               Best suited to slope applications. In most instances,
                                               installation details are site specific, so manufacturer's
                                               recommendations should be followed.

1 All forms of mulch must be anchored to prevent displacement by wind and/or
  water.

Application

1. Apply mulch at the recommended rate shown in Table 1.

2. Spread the mulch material uniformly by hand, hayfork, mulch blower, or
    hydraulic mulch machine. After spreading, no more than 25 percent of the
    ground should be visible.

3. Anchor straw or hay mulch immediately alter application. The mulch can be
    anchored using one of the methods listed below:

    a. Crimp with a mulch anchoring tool, a weighted farm disk with dull
        serrated blades set straight, or track cleats of a bulldozer,

    b. Apply hydraulic mulch with short cellulose fibers,

    c. Apply a liquid tackifier, or

    d. Cover with netting secured by staples.

Maintenance

• Inspect within 24 hours of each rain event and at least once every seven
  calendar days.

• Check for erosion or movement of mulch; repair damaged areas, reseed,
  apply new mulch and anchor the mulch in place.

• Continue inspections until vegetation is firmly established.

• If erosion is severe or recurring, use erosion control blankets or other more
  substantial stabilization methods to protect the area.

76

Section 11, Item b.



DE
BR

A  SM I TH  HUGHES

PROFESSIONA L ENGIN
EE

R

INDIA NA

REGISTERED

No.
PE880266
STATE OF

SITE MANAGEMENT MEASURES
Concrete Washout

Purpose

Concrete washout systems are implemented to reduce the discharge of pollutants
that are associated with concrete washout waste through consolidation of solids
and retention of liquids. Uncured concrete and associated liquids are highly alka-
line which may leach into the soil and contaminate ground water or discharge to
a waterbody or wetland which can elevate the pH and be harmful to aquatic life.
Performing concrete washout in designated areas and into specifically designed
systems reduces the impact concrete washout will have on the environment.

Specifications

Site Management
• Complete construction/installation of the system and have washout locations
  operational prior to concrete delivery.

• Do not wash out concrete trucks or equipment into storm drains, wetlands,
  streams, rivers, creeks, ditches, or streets.

• Never wash out into a storm sewer drainage system. These systems are typically
  connected to a natural conveyance system.

• Where necessary, provide stable ingress and egress (see Temporary Con-
  struction Ingress/Egress Pad on page 17).

• It is recommended that washout systems be restricted to washing concrete
  from mixer and pump trucks and not used to dispose of excess concrete or
  residual loads due to potential to exceed the design capacity of the washout
  system. Small amounts of excess or residual concrete (not washout water)
  may be disposed of in areas that will not result in flow to an area that is to be
  protected.

• Install systems at strategic locations that are convenient and in close prox-
  imity to work areas and in sufficient number to accommodate the demand for
  disposal.

• Install signage identifying the location of concrete washout systems.

Location
• Locate concrete washout systems at least 50 feet from any creeks, wetlands,
  ditches, karst features, or storm drains/manmade conveyance systems.

• To the extent practical, locate concrete washout systems in relatively flat
  areas that have established vegetative cover and do not receive runoff from
  adjacent land areas.

• Locate in areas that provide easy access for concrete trucks and other
  construction equipment.

• Locate away from other construction traffic to reduce the potential for
  damage to the system.

General Design Considerations
• The structure or system shall be designed to contain the anticipated washout
  water associated with construction activities.

• The system shall be designed, to the extent practical, to eliminate runoff
  from entering the washout system.

• Runoff from a rainstorm or snowmelt should not carry wastes away from the
  washout location.

• Washout will not impact future land uses (i.e., open spaces, landscaped ar-
  eas, home sites, parks).

• Washout systems/containment measures may also be utilized on smaller
  individual building sites. The design and size of the system can be
  adjusted to accommodate the expected capacity.

Prefabricated Washout Systems/Containers
• Self-contained sturdy containment systems that are delivered to a site and
  located at strategic locations for concrete disposal.
• These systems are manufactured to resist damage from construction equip-
  ment and protect against leaks or spills.

• Manufacturer or supplier provides the containers. The project site manager
  maintains the system or the supplier provides complete service that includes
  maintenance and disposal.

• Units are often available with or without ramps. Units with ramps lend them-
  selves to accommodate pump trucks.

• Maintain according to the manufacturer's recommendations.

Designed and Installed Units
These units are designed and installed on site. They tend to be less reliable than
prefabricated systems and arc often prone to failure. Concrete washout systems
can be constructed above or below grade. It is not uncommon to have a system
that is partly below grade with an additional containment structure above grade.

• Washout systems shall utilize a pit or bermed area designed and maintained
  at a capacity to contain all liquid and concrete waste generated by washout
  operations.

• The volume of the system must also be designed to contain runoff that drains
  to the system and rainfall that enters the system for a two-year
  frequency, 24-hour storm event.

  • Below Grade System
      • A washout system installed below grade should be a minimum of ten
        feet wide by ten feet long, but sized to contain all liquid and waste
        that is expected to be generated between scheduled cleanout periods.
        The size of the pit may be limited by the size of polyethylene
        available. The polyethylene lining should be of adequate size to
        extend over the entire excavation.

      • Include a minimum 12-inch freeboard to reasonably ensure that the
        structure will not overtop during a rain event.

      • Line the pit with ten millimeter polyethylene lining to control seepage.

      • The bottom of excavated pit should be above the seasonal high water
        table.

  • Above Grade System
     • A system designed and built above grade should be a minimum of
       ten feet wide by ten feet long, but sized to contain all liquid and waste
       that is expected to be generated between scheduled cleanout periods.
       The size of the containment system may be limited by the size of

     • polyethylene available. The polyethylene lining should be of
       adequate size to extend over the berm or containment system

     • The system design may utilize an earthen berm, straw bales,
       sandbags, or other acceptable barriers that will maintain its shape
       and integrity and support the polyethylene lining.

     • Include a minimum four-inch freeboard as part of the design.

Washout Procedures
• Do not leave excess mud in the chutes or hopper after the pour. Every effort
  should be made to empty the chutes and hopper at the pour. The less material
  left in the chutes and hopper, the quicker and easier the cleanout. Small
  amounts of excess concrete (not washout water) may be disposed of in areas
  that will not result in flow to an area that is to be protected.

• At the washout location, scrape as much material from the chutes as possible
  before washing them. Use non-water cleaning methods to minimize the
  chance for waste to flow off site.

• Remove as much mud as possible when washing out.

• Stop washing out in an area if you observe water running off the designated
  area or if the containment system is leaking or overflowing and ineffective.

• Do not back flush equipment at the project site. Back flushing should be
  restricted to the plant as it generates large volumes of waste that more than
  likely will exceed the capacity of most washout systems. If an emergency
  arises, back flush should only be performed with the permission of an on-site
  manager for the project.

• Do not use additives with wash water. Do not use solvents or acids that may
  be used at the target plant.

Materials
• Minimum of ten millimeter polyethylene sheeting that is free of holes, tears,
  and other defects. The sheeting selected should be of an appropriate size to
  fit the washout system without seams or overlap of the lining (designed and
  installed systems).

• Signage.

• Orange safety fencing or equivalent.

• Straw bales, sandbags (bags should be ultraviolet-stabilized geotextile
  fabric), soil material, or other appropriate materials that can be used to
  construct a containment system (above grade systems).

• Metal pins or staples at a minimum of six inches in length, sandbags, or
  alternative fastener to secure polyethylene lining to the containment system.

• Non-collapsing and non-water holding cover for use during rain events
  (optional).

Installation

Prefabricated Washout Systems/Containers
• Install and locate according to the manufacturer's recommendations.

Designed and Installed Systems
• Utilize and follow the design in the storm water pollution prevention plan to
  install the system.

• Dependent upon the type of system, either excavate the pit or install the
  containment system.

• A base shall be constructed and prepared that is free of rocks and other
  debris that may cause tears or punctures in the polyethylene lining.

• Install the polyethylene lining. For excavated systems, the lining should
  extend over the entire excavation. The lining for bermed systems should be
  installed over the pooling area with enough material to extend the lining over
  the berm or containment system. The lining should be secured with pins, sta-
  ples, or other fasteners.

• Place flags, safety fencing, or equivalent to provide a barrier to construction
  equipment and other traffic.

• Place a non-collapsing, non-water holding cover over the washout facility
  prior to a predicted rainfall event to prevent accumulation of water and
  possible overflow of the system (optional).

• Install signage that identifies concrete washout areas.

• Post signs directing contractors and suppliers to designated locations.

• Where necessary, provide stable ingress and egress (see Temporary
  Construction Ingress/Egress Pad on page 17) or alternative approach pad
  for concrete washout systems.

Maintenance

• Inspect daily and after each storm event.

• Inspect the integrity of the overall structure including, where applicable, the
  containment system.

• Inspect the system for leaks, spills, and tracking of soil by equipment.

• Inspect the polyethylene lining for failure, including tears and punctures.

• Once concrete wastes harden, remove and dispose of the material.

• Excess concrete should be removed when the washout system reaches
  50 percent of the design capacity. Use of the system should be discontinued
  until appropriate measures can be initiated to clean the structure. Prefabricated
  systems should also utilize this criterion, unless the manufacturer has
  alternate specifications.

• Upon removal of the solids, inspect the structure. Repair the structure as
  needed or construct a new system.

• Dispose of all concrete in a legal manner. Reuse the material on site, recycle,
  or haul the material to an approved construction/demolition landfill site.
  Recycling of material is encouraged. The waste material can be used for
  multiple applications including but not limited to roadbeds and building.
  The availability for recycling should be checked locally.

• The plastic liner should be replaced after every cleaning; the removal of
  material will usually damage the lining.

• The concrete washout system should be repaired or enlarged as necessary to
  maintain capacity for concrete waste.

• Concrete washout systems are designed to promote evaporation. However,
  if the liquids do not evaporate and the system is near capacity it may be
  necessary to vacuum or remove the liquids and dispose of them in an accept-
  able method. Disposal may be allowed at the local sanitary sewer authority
  provided their National Pollutant Discharge Elimination System permits
  allow for acceptance of this material. Another option would be to utilize a
  secondary containment system or basin for further dewatering.

• Prefabricated units are often pumped and the company supplying the unit
  provides this service.

• Inspect construction activities on a regular basis to ensure suppliers, contrac-
  tors, and others are utilizing designated washout areas. If concrete waste is
  being disposed of improperly, identify the violators and take appropriate
  action.

• When concrete washout systems are no longer required, the concrete wash-
  out systems shall be closed. Dispose of all hardened concrete and other mate-
  rials used to construct the system.

• Holes, depressions and other land disturbances associated with the system
  should be backfilled, graded, and stabilized.
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bales.

Wood or metal stakes to
secure the straw bales
(2 per straw bale)

Straw bale
(alternative
materials or
products may
be used to
provide
structural
containment)

Concrete Washout (Above Grade System) Worksheet

Section A-A
Not to scale

Concrete Washout (Below Grade System) Worksheet
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10

10

14

STAKES
2

TL    =  Top Length of Excavation             Plan View
BL    = Bottom Length of Excavation       Not to Scale
TW   = Top Width of  Excavation
BW   = Bottom Width of Excavation
ASs = Anchoring System
           type and spacing

2

Sandbags or other
appropriate anchoring
system to secure the
polyethylene lining

Section A-A
Not to Scale

OUTLET PROTECTION & GRADE STABILIZATION

Energy Dissipater (Outlet Protection)

Purpose

To prevent erosion at the outlet of a channel or conduit by reducing the velocity
of storm water flow and dissipating its energy.

Specifications

Note: Designed by a qualified individual/professional engineer. Additional
         design considerations will be required when discharge velocities are
         very high or tailwater conditions are very low.

Capacity:
Peak runoff from a 10-year frequency, 24-hour storm event or the design
discharge of the water conveyance structure, whichever is greater.

Maximum Velocity
Ten feet per second.

Tailwater Depth
• Determined immediately below the structure outlet.
• Based on design discharge plus other contributing flows.

Apron
• Length and width determined according to tailwater conditions.

• Aligned straight with channel flow. If a curve is necessary to align the apron
  with the receiving stream, locate the curve in the upstream section of the
  apron.

• Plunge pool (used with higher velocity flows).

• Thickness

    • 1.2 times the maximum stone diameter for a d50 stone size of 15 inches
      or larger.

    • 1.5 times the maximum stone diameter for a d50 stone size of 15 inches
      or less.

Table 1. Sizing for Flow Dissipaters at Culvert Pipe Outlets1

                              Average
      Pipe Size          Riprap                Apron Width2           Apron Length3

                              Diameter

             8 in.               3 in.                      2 to 3 ft.                          5 to 7 ft.
           12 in.               5 in.                      3 to 4 ft.                        6 to 12 ft.
           18 in.               8 in.                      4 to 6 ft.                        8 to 18 ft.
           24 in.             10 in.                      6 to 8 ft.                      12 to 22 ft.
           30 in.             12 in.                    8 to 10 ft.                      14 to 28 ft.
           36 in.             14 in.                   10 to 12 ft.                      16 to 32 ft.

1   For larger or higher flows consult a registered engineer.
2   Apron width at the narrow end of apron (pipe or channel outlet).
3  Select length taking into consideration the low flow (no pressure
    head or high flow (pressure head) conditions of the culvert pipe.

Materials
• Riprap

• Hard, angular, highly weather resistant.

• Specific gravity of at least 2.5.

• Size and gradation that will withstand velocities of storm water discharge
  flow design.

• Well-graded mixture of stone with 50 percent of the stone pieces, by
  weight, larger than the d50 size and the diameter of the largest stone equal
  to 1.5 times the d50 size.

Note: Concrete, gabion baskets, grouted riprap, interlocking concrete
          blocks, cabled concrete, and turf reinforcement products are
          alternative options to riprap.

• Geotextile fabric or well-graded aggregate [INDOT CA No. 9, 11, or 12
  (see Appendix D)].

Installation

1. Divert surface water runoff around the structure during construction so that
    the site can be properly dewatered for foundation preparation.

2. Excavate foundation and apron area subgrades below design elevation to
    allow for thickness of the filter medium and riprap.

3. Compact any fill used in subgrade preparation to the density of surrounding
    undisturbed soil material.

4. Smooth subgrade enough to protect geotextile fabric from tearing.

5. Place geotextile fabric or aggregate bedding material (for stabilization and
    filtration) on the compacted and smoothed foundation.

6. Install riprap to the lines and elevations shown in the construction plans.
    Blend riprap smoothly to surrounding grade. If the channel is well defined,
    extend the apron across the channel bottom and up the channel banks to an
    elevation of six inches above the maximum tail water depth or to the top of
    the bank, whichever is less.

7. If geotextile fabric tears when placing riprap, repair immediately by laying
    and stapling a piece of fabric over damaged area, overlapping the undamaged
    areas by at least 12 inches.

8. Construct a small plunge pool within the outlet apron. (Riprap aprons must
    be level with or slightly lower than the receiving channel and should not pro-
    duce an overfall or restrict flow of the water conveyance structure.)

Maintenance

• Inspect within 24 hours of a rain event and at least once every seven
  calendar days.

• Inspect for stone displacement; replace stones ensuring placement at finished
  grade.

• Check for erosion or scouring around sides of the apron; repair immediately.

• Check for piping or undercutting; repair immediately.

0.4

Energy Dissipater Worksheet 1

6-12

0.4

3-4

Energy Dissipater Worksheet 2

77

Section 11, Item b.



DE
BR

A  SM I TH  HUGHES

PROFESSIONA L ENGIN
EE

R

INDIA NA

REGISTERED

No.
PE880266
STATE OF

FILTER BAGS (PUMP DISCHARGE FILTER BAGS)
Purpose

To minimize the discharge of sediment from pump induced dewatering activities by filtering
sedimentladen pump discharges from wet excavations or ponded areas encountered in
construction activities. Filter bags may be used in combination with flocculants refer to
Flocculants – Polymers (714.05) and manufacture’s requirements.

Note: This measure is not intended to treat or remove contaminates other than sediment.
Dewatering of contaminated ground water will require additional control
measures/treatments that will require appropriate permitting to discharge.

Specifications

Implementation Criteria:
When implementing pump filter bags locate bags where the discharge outflows will not
impact construction activities, cause erosion, have increased sediment load, and/or
overwhelm site sediment control (refer to Water Pumping (713.02) practice for additional
practice information regarding water pumping activities). Filter bags may be used in
combination with flocculants refer to Flocculants – Polymers (714.05) and follow
manufacture’s requirements.

Size/Capacity:
· The necessary dimensions of a filter bag are dependent on the pumping rate (pump

size). If the filter bag is too small increases the potential of bursting (bag failure), seam
ripping and/or hose detachment resulting in sediment discharge.

· When dewatering excavations with high clay content soil materials larger filter bags will
likely be required due to the rapid clogging potential of the geotextile filter bag.

· Follow manufactures recommendations/requirements when sizing bags based upon
pump size and soil conditions.

Location:
· Locate filter bags where outflows can easily drain away. Avoid concave locations.
· Filter bags must be placed on nearly level to slightly sloping surface (less than 5%

slope) to prevent bag rolling. Aggregate pads can be implemented to level slopes of 5%
or greater but yet less than 10%.

· Preferred locations for filter bags are areas of undisturbed stable densely grass
vegetated areas where bag out flows can be further filtered by the surrounding
vegetation and away from water resources.

· Filter bags can be located on flat bed trailers or truck beds (without rough edges) for
ease of removal and disposal.

· Implement secondary containment Rock Berm (709.06) down slope of bags when near
sensitive water resources such as streams and wetland areas or when near adjacent
properties.

· Filter bags are to be located for ease of access for monitoring, maintenance and filter
bag removal (filter bags become very heavy once they become filled with sediment).

· Filter bags shall be protected from objects or items that could puncture or tear the filter
bag when stored and during dewatering operations.

· Do not locate filter bags in water resources, wetlands, stream channels, or in
concentrated flows or pipe outlet flow paths.

Materials:
· Filter bags made of nonwoven polyethylene geotextile meeting the minimum

requirements of Exhibit 713.01-B.
· Geotextile filter bag seams must be durable and adequately burst resistant. These

seams maybe double stitched with high strength thread.
· Steel hose clamps or equivalent to tightly attach pump hose to the filter bag (Exhibit

713.01-C).
· Elevated drainage pad (optional): Aggregate INDOT CA No. 8 (Refer to Appendix D),

wood mulch/tree grinding, straw bales, wood pallet (free of protruding nails or other
sharp objects or broken wood slats).

· Secondary containment berm (optional): refer to Rock Berm (709.06)
· Outflow pathway stabilization materials: dependent upon design, site conditions and

pumping requirements.
The table below provides the minimum properties for filter bag geotextile.

Installation:

1. Ensure to remove all sharp objects, sticks and debris etc. from filter bag location.
2. Install a level elevated drainage pad for best outflow results. Extend pad at least 1 foot

beyond the footprint of the filter bag. A variety of options to elevate the filter bag to
promote/facilitate more efficient outflows from the filter bag from the bottom side. Option
1. Aggregate pad INDOT CA No. 8 a minimum of 6 inches thick. Option 2. Wood
mulch/tree grindings a minimum of 6 inches thick. Option 3. Strawbale pad of bales.
Option 4. Wood pallets.

3. To correct excessive slopes, install a level aggregate pad of INDOT CA No. 8 gravel a
minimum of 6 inches thick and sufficient to create a level pad.

4. Install if necessary, a stabilize outflow pathway to receiving water resources or unstable
receiving sloping areas. Filter bag outflows should not cause erosion along the pathway
to the discharge point (such as the receiving conveyance or water resource). Install
outlet and outflow pathway protection or energy dissipation measures appropriate for
the flows/pumping rate and duration of pumping activities such as the following (refer to
Water Pumping 713.02):
a. Riprap outlet protection Energy Dissipater (Outlet Protection) (705.01) (refer to

Exhibit 713.01-D).
b. Plastic sheeting (refer to Exhibit 713.02-B).
c. Riprap-Lined Channel (704.02)

5. Where needed or in close proximity to water resources or adjacent properties install a
secondary containment Rock Berm (709.06) on the downslope sides and tie into higher
ground or for level or less sloping locations encircle the outflow pad with a rock berm or
like the Gravel Donut Drop Inlet Protection (706.02) (Chapter 7, page 149) .

6. Connect the pump hose to the filter bag using a tight connection such as with a steel
hose band clamp over the rigid hose connector area to form a watertight connection.
(refer to (refer to Exhibit 713.01-C). Do not clamp or tie around flexible hose areas since
a tight connection cannot be achieved. To obtain a tight leak free filter bag connection
do not connect more than one pump hose to a bag.

7. Wherever possible implement measures to minimize sediment entry to pump intake
area by implementing floating inlets (refer to Water Pumping 713.02) or use a sump pit
for dewatering (refer to Exhibit 713.02-I).

Note: When continuous pumping is required during sub-freezing conditions special
provisions are needed to reduce bag freezing and rupture potential.

Disposal:
· Allow bag to dewater prior to attempting to moving, disconnecting pump hose or

opening bag. Where site characteristics allow, the bag may be left in place and cut
open and the contents spread out and stabilized. Remove all visible fabric.

· Do not empty bags or leave contents where runoff can carry sediment into wetland,
waterways or conveyances.

· Bags and contents can be buried or taken to areas allowing clean fill (when pumping
from uncontaminated sites).

· When using in combination with flocculants or polymers dispose bag and contents
according to manufacturer’s requirements and refer to Flocculants – Polymers
(714.05)

Maintenance:

· Monitor the outflow to nearby water resources, off-site properties and receiving
conveyances such as storm sewer inlets and swales for excessive sedimentation.
Cease pumping when impacts are identified and evaluate for improvements.

· Filter bags require frequent monitoring. At a minimum, inspect at the beginning of
pumping operations and at a minimum of once every hour thereafter until the
cessation of pumping of sediment-laden water.

· Cease pumping when bag can no longer pass water at a reasonable rate and
threatens to rupture and replace with a new filter bag.

· When secondary containments are used and begin to exhibit sediment deposits then
cease pumping and implement a new filter bag.

· Monitor hose-bag connection and ensure a watertight connection with no leakage.
· Monitor bag for holes, rips or tears. Immediately cease pumping when holes, rips or

tears are identified and replace filter bag prior to resumption of pumping of
sediment-laden water.

· Store replacement bags in a protected location to prevent exposure to sunlight,
punctures, abrasion, rips and tears.

· Do not use damaged, punctured or torn bags.
· Maintain positive drainage away from filter bags for efficient operation.
· If erosion from filter bag outflow is identified, cease pumping and stabilize outflow

pathway prior to the resumption of pumping activities.
· For continuous pumping activities have on-site or ready access to additional filter bags

in the event of bag failure or bag is full.
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CTI 503 Bloomingdale Drive, Bristol IN 
December 7, 2023 

Town Manager recommendation 

1. Recommend Council approve variance request to allow a second commercial drive.  As stated in 

the application the new drive will improve emergency vehicle access. In my opinion it also 

facilitates access to the new parking areas and can eliminate the occasional occurrence of 

delivery vehicles parked on Bloomingdale. A recommendation for having two commercial drives 

on Bloomingdale is warranted for the years of 2024 and 2025 as detoured downtown traffic will 

utilize Bloomingdale, long term I do not see the additional drive as a problem with normal local 

commercial traffic levels. 

2. Our standards ( 11.13.2)  call for a $200 filing fee for a minor variance. I recommend waiving this 

fee. CTI is a longtime presence in Town and the planning efforts, design challenges and meeting 

various standards for their expansion project has been a monumental task for them. CTI, Ancon 

and Sam have been very good to work with during this process and have been responsive to all 

requests. The company has not asked for incentives from the town and now this relative last-

minute requirement for a $200 fee seems unnecessary.  

3. Recommend approval of the latest reviewed site plan. In the packet you have a copy of the Town 

engineer’s initial review of the site plan. The site plan in the packet represents the changes 

resulting from these comments. There are two Town engineer comments ( points A and B below) 

on this final plan which the Town agrees with the owner cannot solve. Both are related to 

drainage and stormwater storage. The new site improves upon the existing stormwater storage 

and the concerns about standing water after large volume rainfall are not warranted based upon 

the Town’s historic knowledge of the site. The soils on the site have a fast water infiltration rate. 

Engineer comments 

A. Drainage design: Request variance from stormwater analysis or design for existing conditions.  

Drainage for the existing building and parking lot flows north and collects in an existing drainage 

basin between the parking lot and Bloomingdale Drive.   This existing drainage basin has 

performed well and does not have standing water after rainfall events.  This demonstrates that 

the existing soils infiltrate drainage quickly.  Proposed underground drainage system will provide 

13,900 c.f. of storage, which meets the Town 100-year rainfall event requirements.  A soils report 

for the site was obtained and infiltration testing was conducted.  The infiltration rate for design 

use was recommended as 19.3 inches per hour by the geotechnical report.  This drainage design 

used 5 inches per hour to be conservative.  Drainage for the proposed building addition will be 

collected in this underground storage system.   

B. Request variance for requirement for elevation of bottom of proposed underground retention 

system above existing groundwater elevation:  The soil report found groundwater at 767.0 on 

the west side of the site and 764.7 on the east side of the site.  The bottom of the underground 

stormwater retention system is at 765.3 and is on the west side of the property.  This elevation is 

1.3 ft. below groundwater elevation on the west side and above groundwater elevation on the 

east side. This indicates a sloped groundwater table.  Groundwater elevations do vary over time, 

it is not a constant elevation. We believe the proposed design will provide acceptable drainage 

for the building addition.  The Town standard of groundwater based on the County General Soil 

Map is met.  The General Soil Map indicates groundwater is more than 6.7 ft. deep.  

C. We request a variance from the $100.00 application fee.  This was not requested at the initial 

submittal.   
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Memorandum of Understanding 
 

This Memorandum of Understanding (MOU) outlines the terms and conditions for a cost-share 
opportunity between the St. Joseph River Basin Commission (SJRBC) and a local government 
within the St. Joseph River watershed. The primary objective is to facilitate the installation and 
operation of water monitoring sensors with real-time data transmission capabilities in strategic 
locations within the watershed (the “Project”). 
 

1. Purpose: 
 

The purpose of this MOU is to establish a cooperative framework between SJRBC and a local 
government to acquire and deploy water monitoring equipment for the collection of real-time 
water level information in streams and water bodies within the St. Joseph River watershed. The 
data gathered will be instrumental in assessing water availability and other factors relevant to 
drainage, development, and land use in our communities. 
 

2. Responsibilities: 
 

A. St. Joseph River Basin Commission (SJRBC): 

• SJRBC will procure and provide the necessary monitoring equipment, consisting of solar-
powered sensors with cellular connectivity for real-time data transmission.  SJRBC will 
own the monitoring equipment. 

• SJRBC, at its own expense, will cover the annual service fees for data transmission 
associated with the monitoring equipment. 

• SJRBC will manage the contracts with service providers, ensuring uninterrupted 
operation and data accessibility. 

• SJRBC will secure and coordinate with a contractor to install monitoring equipment and 
conduct the field measurements necessary to develop stage discharge curves at the 
selected monitoring sites. 

 

B. Local Governments: 

• The local government will be responsible for reimbursing SJRBC for equipment 
installation and stage discharge curve development at the mutually agreed upon 
monitoring site(s). These tasks will be carried out by professional hydrologists 
contracted by the SJRBC. 

 

3. Collaboration: 
 

The success of this collaboration hinges on open communication and coordination between 
SJRBC and participating local governments. To ensure the efficient implementation of the water 
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monitoring program, both parties will work closely to identify suitable monitoring locations and 
select the number of monitoring units. 
 

4. Financial Arrangements: 
 

The purchase, maintenance, and operation of monitoring equipment, along with the contracts 
with service providers, will be the responsibility of SJRBC. The cost of individual monitoring 
units is approximately $1,000 each, with annual service fees currently around $300 per year. 
 

The local government is responsible for reimbursing the SJRBC for the cost of installation and 
stage discharge curve development at the agreed upon sites, which is estimated at $10,000 or 
less per site. The maximum obligation of the local government under this MOU shall not exceed 
$17,000 in total. 
 

5. Duration: 
 

This MOU is effective upon the date of signing and shall remain in force for a period of five (5) 
years unless terminated pursuant to this MOU.  At the end of the term, this MOU will 
automatically renew for subsequent one-year terms unless a party provides written notice to 
the other of the intention not to renew at least thirty (30) days prior to the end of the then-
current term. 
 

6.  Termination: 
 

Either party may terminate this MOU upon thirty (30) days’ prior written notice to the other 
party.   This MOU will automatically terminate should the County in which the local government 
is located, or the local government itself (if a member of the SJRBC itself), as applicable, ceases 
to be a member of the SJRBC.  This MOU will automatically terminate should the SJRBC cease to 
exist in its current form. 
 

Upon Termination of this MOU for any reason, SJRBC will take the necessary steps to terminate 
any contracts for ongoing services related to this MOU.   
 

7.  Compliance With Laws: 
 

The parties shall comply with all federal, State of Indiana and local laws and regulations 
applicable to the project described herein, including all environmental and health and safety 
laws and regulations. 
 

8.  Integration; Amendment: 
 

This MOU supersedes all prior negotiations, understandings, and agreements, whether written 
or oral, concerning the subject matter of this MOU and constitutes the parties’ entire 
agreement.  This MOU may not be altered except by a written instrument signed by authorized 
representatives of both parties. 
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9.  Waiver:   
 

Neither the failure nor any delay on the part of a party to exercise any right remedy, power or 
privilege under this MOU shall operate as a waiver thereof, nor shall any single or partial 
exercise of any right, remedy, power or privilege preclude any other or further exercise of the 
same or of any right, remedy, power or privilege, nor shall any waiver of any right, remedy, 
power or privilege with respect to any occurrence be construed as a waiver of such right, 
remedy, power or privilege with respect to any other occurrence.  No waiver shall be effective 
unless it is in writing and is signed by the party asserted to have granted such waiver. 
 

10.  Severability: 
 

If any term or provision of this MOU is held by a court of competent jurisdiction to be invalid, 
void, or unenforceable, the remaining terms and provisions of this MOU shall continue in full 
force and effect unless amended or modified by mutual consent of the parties. 
 

11.  Counterparts; Signatures: 
 

This MOU may be separately executed in counterparts by the parties, and the same, when 
taken together, will be regarded as one original MOU.  Electronically transmitted signatures will 
be regarded as one original MOU.  Electronically transmitted signatures will be regarded as 
original signatures. 
 

12.  Indemnification: 
 

SJRBC agrees to indemnify, defend, and hold harmless the local government, its employees, and 
its affiliates, from and against any and all losses, damages, liabilities, deficiencies, claims, 
actions, judgments, settlements, interest, awards, penalties, fines, costs, or expenses of 
whatever kind, including professional fees and reasonable attorneys' fees, caused by any 
negligent act or omission of SJRBC, its employees, agents, contractors, or assigns with regard to 
the Project, or any violation of law by SJCBR, its employees, agents, contractors, or assigns 
relating to the Project. The terms and provisions of this Section 12 shall survive the termination 
of this MOU. 
 

13.  Authority: 
 

Each undersigned person signing on behalf of his or her respective party certifies that he or she 
is duly authorized to bind his or her respective party to the terms of this MOU. 
 

14.  Governing Law and Venue: 
 

This MOU will be governed by and construed in accordance with the laws of the State of 
Indiana.  The Circuit and Superior Courts of the state of Indiana located in Elkhart County, 
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Indiana shall have exclusive jurisdiction and venue over any legal action arising out of or 
relating to this MOU. 
 

15.  Attorney’s Fees:  
 

The prevailing party in any action to enforce this MOU shall be entitled to their reasonable 
attorney fees. 
 

IN WITNESS WHEREOF, the parties hereto, through their duly authorized representatives, have 
caused this Agreement to be executed on the date(s) stated below.  The parties have read and 
understand the foregoing terms of this MOU and do, by their respective signatures hereby 
agree to its terms. 
 
SJRBC 
 
St. Joseph River Basin Commission 
 
By: ______________________________ 
 
Printed:  ___________________________ 
 
Its: President 
 
Date:  ___________________________ 

Local Government 
 
Town of Bristol, Indiana 
 
By:  ______________________________ 
 
Printed: ____________________________ 
 
Its:  _______________________________ 
 
Date:  _____________________________ 
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Cross Reference: Instrument Nos.2000-27319 & 2001-02040

AGREEMENT FOR TEMPORARY CONSTRUCTION EASEMENT AND
PERMANENT UTILITY EASEMENT

THIS AGREEMENT FOR TEMPORARY CONSTRUCTION EASEMENT AND
PERMANENT UTILITY EASEMENT ("Asreement") is made this 

- 

duy of December 2023
(the "Effective Date"), by and between Peter Liegl, an individual C'G13U!q), and the TOWN OF
BRISTOL, INDIANA, a municipal corporation existing under the laws of the Stats of Indiana
("Grantee").

RECITALS

WHEREAS, Grantor is the owner in fee simple of certain real estate located in Elkhart,
County, lndiana, which is more particularly described in Exhibit A attached hereto and made a

part hereof (the "Prooertv"); and

WHEREAS, Grantor desires to grant for the benefit of Grantee and Grantee desires to
accept, a certain perpetual and non-exclusive easement in, on, over and across that certain portion

ofthe Property as described and depicted in Exhibit B attached hereto and incorporated herein by
reference (the "Easement Area") to provide for the installation, maintenance, repair, and

replacement of drainage, wastewater, and utility facilities and equipment to be located on the

Easement Area (the "Project"), upon the terms and conditions of this Agreement; and

WHEREAS, Grantor desires to grant and convey to Grantee the Easement (as defined

herein) upon the terms and conditions of this Agteement.

NOW, THEREFORE, in consideration of the premises, the mutual covenants and

obligations contained herein and other good and valuable consideration, the receipt and sufficiency

of which are hereby acknowledged, Grantor hereby declares, grants, and conveys as follows:

Section l. Recitals. The foregoing recitals are true and correct and are incorporated

herein by reference.

Section 2 Grant of Easement. Grantor hereby grants to Grantee a non-exclusive
perpetual easement for the right and privilege to install, constnrct. operate' maintain. inspect,

reconstruct, repair, remove, and replace underground sewer, water, wastewater, storm drainage,
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electric, gas, telephone, cable and data transmission and other utility lines or facilities, including
cables, wires, poles, conduits, lines, pipe and other such facilities, including, but not limited to,
necessary underground support or protective structures, ducts, transformers, insulation, conduits
and appurtenances and fixtures attached thereto, for the transmission ofwater, wastewater, sewage,
gas, electricity, telephone, data or other utilities (collectively, the "lmprovements"), within the
Easement Area, solely for the purpose of, in connection with and in support of the installation,
construction, operation, maintenance and, as needed from time to time, the repair, replacement,
restoration and reconstruction of, any Improvements within the Easement Area (the "E4q94q94!").

Section 3 Grant oflnsress and Esress and TemnoIAIV Use ofthe Pronertv Subject to
the terms and conditions of this Agreement, Grantor grants and conveys to Grantee and its
employees, agents, licensees, representatives, grantees, successors and assigns (collectivley,
"Cra$eg_! lgqg&!g{ EA4ig!") a temporary right ofingress and egress to and from the Easement
Area over the Property and the right to temporarily use additional space, when available and
reasonably necessary from time to time adjacent to the Easement Area, in order for Grantee or
Grantee's Benefitted Parties to exercise their rights under this Agreement. Grantor acknowledges
that Grantee and Grantee's Benefitted Parties right ofingress and egress includes the right to use
equipment and materials on the Property which are necessary for the Easement.

Section 4. Restoration of Surface Area. All construction, maintenance, repair and

operation ofthe Improvements by Grantee and Grantee's Benefitted Parties shall be performed in
accordance with all applicable laws, rules, ordinances, and regulations. Grantee and any of
Grantee's Benefitted Parties shall exercise reasonable efforts to construct, install, maintain, repair,
replace and operate the Improvements and exercise the rights granted herein, so as to minimize the
interlerence with the development, operation, and use of the Property. Grantee and any of
Crantee's Benefitted Parties shall exercise reasonable efforts to retum the Property to as near its
original condition as is reasonably possible at such time as such Grantee or any of Grantee's
Benefitted Parties completes its construction, maintenance, repair, or any other operations in the
Easement Area with respect to the Easement. Grantee and any ofGrantee's Benefitted Parties shall
have the right to remove from the extent ofthe Easement Area any encroaching trees, buildings,
or other obstructions, to the free and unobstructed use of such Easement Area. Grantor herein
covenants for itself, its grantees, successors and assigns that they will not erect or maintain any
buildings or otler structures or obstruction on, over, or under said Easement Area, except as

otherwise expressly permitted by Grantee, in writing, and in accordance with the terms thereoi
and which permission when in writing and recorded shall run with the real estate.

Section Narure and Assignment of Easements and Riehts. The Easements created

herein shall be permanent and perpetual and, together with the rights and benefits thereof, shall
inure to the benefit of Grantee and Grantee's Benefitted Parties. The Easements created by this
Agreement, together with the burdens thereof and obligations associated therewith, shall (i) run
with and bind the Propefty and Easement Area, and (ii) bind Grantor (as the owner ofthe Property
and Easement Area) and its grantees, successors and assigns and Grantee and Grantee's Benefitted
Parties. Each instrument which conveys, grants, transfers, creates, or assigns any interest in a part

ofthe Properry and Easement Area shall be deemed to impose as a limitation or restriction upon
the Properry and Easement Area, the burden of the Easement and the obligations associated

therewith (whether or not the instrument of conveyance expressly imposes such limitation or
restriction). Notwithstanding the foregoing, Grantor hereby reserves the right to gant easements
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to other utilities or services which may intersect or transect the Easement Area. Any easement
granted to a utility or service intersecting or transecting the Easement Area shall be subject to the
rights of Grantee herein, and shall not be incompatible with, or interfere with, the continuing use
of the Easement Area-

Section 6. Defaults and Remedies. In the event ofa breach. or attempted or threatened
breach, by either party of any of the terms, covenants, or agreements hereof, the other party shall
be entitled forthwith to full and adequate relief by injunction and/or all other available legal and
equitable remedies. Notwithstanding the foregoing, if either party shall fail to cure such breach
within ten (10) business days after written notice ofsuch breach from the non-breaching party, or
an additional reasonable time after such receipt if(a) such failure cannot be cured within such ten
(10) business day period and (b) the defaulting party commences curing such failure within such
ten (10) business day period and thereafter diligently pursues the curing of such failure, then the
non-breaching party may (i) cure (but is under no obligation to cure) such default and (ii) recover
from the breaching party all costs and expenses (including, but not limited to, reasonable attomey's
fees) associated therewith, together with interest at the rate ofthree percent (3%) per annum over
the prime rate published in the Wall Street Joumal from time to time from the date the
non-breaching party incurs such costs and expenses. ln no event shall a breach result in a

termination of this Agreement.

Section 7. Address and Notice All communications directed to the parties shall be

sent to the following addresses

If to Grantor: Peter Liegl
9oo e*r ?.o. b-x go-)a
gl kv.o.A -= ru. y'asrrP

lfto Grantee Town of Bristol, Indiana
303 E. Vistula Street
Bristol, Indiana 46507
Attn: Town Manager

With a copy to

Either party may change its address for the purpose ofthis section by giving written notice
to the other party at the address above (or to which the above has been validly changed pursuant

to this Section). All notices required to be given under this Agreement shall be in writing, and

shall be mailed by certified mail, retum receipt requested, or deposited with a nationally
recognized ovemight delivery service, properly addressed to the party to be notified, at the address

set forth above.

-3-

ANIrI {H,\. s\.,.^p

Krieg DeVault LLP
4101 Edison Lakes Parkway, Suite 100

Mishawaka, Indiana 46545
Attn: Alex C. Bowman, Esq.
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Section 8. Warran rantor. Grantor hereby represents and warrants to Grantee
that Grantor has fee simple title to the Property and that Grantor has the fu1l authority to grant the
Easement and to execute this Agreement.

Section 9. Due Authorization. Each unders igned person signing on behalf of a party
in a representative capacity walrants and represents that: (i) he/she is fully empowered and duly
authorized by any and all necessary action or consent required to execute and deliver this
Agreement for and on behalf of said party; (ii) said party has fuIl capacity, power and authority to
enter into and carry out its obligations under this Agreement; and (iii) this Agreement has been
duly authorized, executed and delivered and constitutes a legal, valid and binding obligation of
such pafiy, enforceable in accordance with its terms.

f

Section 10.

unenforceable by any
of this Agreement be

Severabilitv. If any provision of this Agreement is held invalid, illegal, or
court offinaljurisdiction, it is the intent ofthe parties that all other provisions
construed to remain fully valid, enforceable, and binding on all parties.

Section 11. Modification. This Agreement may not be modified or amended, except
pursuant to a written agreement in recordable form executed by each ofthe parties hereto.

Section 12 Entire Agreement. This Agreement constitutes the entire understanding and
agreement between the parties and supersedes all prior agreements (whether written or oral),
representations and understandings ofthe parties relating to the subject matter of this Agreement.
No representations have been made to induce the other party to enter into this Agreement except
as expressly set forth herein.

Section 13. Countemafts. This Agreement may be executed in counterparts, each of
which is deemed an original, but all of which together are deemed to be one and the same
agreement. A signed copy of this Agreement delivered by facsimile, e-mail or other means of
electronic transmission is deemed to have the same legal effect as delivery ofan original signed
copy of this Agreement.

Section 14. Govemins Law: Venue. This Agreement shall be governed by and
construed in accordance with the laws of the State of Indiana, without regard to its principles of
conflict of laws. All claims, disputes and other matters in controversy arising out of or related to
this Agreement, or the performance or breach thereof, shall be decided in the Circuit or Superior
Courts of Elkhart County, Indiana, and that such courts shall have sole and exclusive jurisdiction
over the action or proceeding, unless agreed to otherwise, in writing, by the parties.

Section 15. Waiver. No party shall be deemed to have waived any right which it holds
hereunder unless the waiver is made expressly and in writing (and, without limitation the generality
ofthe foregoing, no delay or omission by any party in exercising any such right shall be deemed a
waiver ofits future exercise). No waiver shall be deemed a waiver as to any other instance or any
other right.

Section 16. Construction and Interpretation. The terms "hereof', "herein" and
"hereunder", and words of similar import, are to be conshued to refer to this Agreement as a whole,
and not to any parlicular section, paragraph, or provision, unless expressly so stated. A11 words or
terms used in this Agreement, regardless of the number or gender in which they are used, are

-4-
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deemed to include any other number and any other gender as the context may require. This
Agreement is to be construed without regard to any presumption or rule requiring construction
against the party causing such document to be drafted or prepared. The terms "person" and
"persons" used herein shall include natural persons and corporations, partnerships (general and
limited), limited liability companies, firms, associations, trusts, estates, bodies politic, political
subdivisions and other entities and organizations.

Section I 7. Waiver of Appraisal and Statement of Easement Donation. Grantor herein
acknowledges and understands that Grantor is hereby waiving certain rights afforded by the
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended.
This grant is made to the Grantee for the Project without any coercive action of any nature, and
Grantor desires to donate the Temporary Construction Easement and Permanent Utility Easement
to the Grantee.

Section 18. Headings. Headings in this Agreement are for convenience only and shall
not be used to interpret or construe its provisions.

[Signanre Pages Follow]
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IN WITNESS WHEREOF, Grantor and Grantee have caused this Agreement for Temporary
Construction Easement and Permanent Utility Easement to be executed as of the Effective Date.

GRANTOR:

By:

Printed Name: e/{ /)
-J [t

STATE OF INDIANA )
) SS:

couNrY oF r\yfvalr)
Before me aNo Public. in and for

L-,l
said County and State, personally appeared
who acknowledged the execution of the
act and deed, for the uses and purposes thereinforegoing instrument as hi

set forth.

USEL PLUNKETT
Notary Public - S€al

6f Joseoh CounV - State of lndlena
Comiisdon Nuinbot NP06o8765

My Cornmisslon ExpiGs APdl 23, 2025

My Commission Expires:

A-.,v,\ a) J.'saS

Lrsn [ ?',"\r-effi

er free and voluntary

Witness my hand and Notarial Seal this S day of Dr<-pabr"- ,20 >3

Pub c

Printed Signahre

My County of Residence:

B\r-f

[Executions Continued on Following Page]

-6-
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-7- 

 

 

GRANTEE: TOWN OF BRISTOL, INDIANA 

By:    

Name:  Jeff A. Beachy  

Title:  Town Council President 

STATE OF INDIANA ) 

) SS: 

COUNTY OF ELKHART ) 

 

Before me, a Notary Public, in and for said County and State, personally appeared Jeff A. 

Beachy, in his capacity as the Town Council President of the Town of Bristol, Indiana, who 

acknowledged the execution of the foregoing instrument, acting for and on behalf of said Town of 

Bristol, Indiana, and who acknowledged the execution of the foregoing instrument as his free and 

voluntary act and deed, for the uses and purposes therein set forth. 

Witness my hand and Notarial Seal this ____ day of 

 

  

Notary Public 

 

 

(SEAL)  

  

Printed Signature 

 

 

My Commission Expires: My County of Residence: 

 

______________________________   
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Typewritten text



Prepared by:

Alex C. Bowman, Esq.
Krieg DeVault LLP
4l0l Edison Lakes Parkway, Suite 100

Mishawaka, lndiana 465 45

Retum after recording to:

Town of Bristol, Indiana
303 E. Vistula Street
Bristol, Indiana 46507
Attn: Town Manager

I affirm, under penalties for perjury, that I have taken reasonable care to redact each Social Security
Number in this document, unless required by law. /s/ Alex C. Eso.

-8-
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EXHIBIT A

GRANTOR'S PROPERTY

Instrument No. 2000-27319

The East One hundred sixty-tkee and ninety-three hundredths (163.93) feet of Lot Numbered
Twenty (20), the West Eight-six and seven hundredths (86.07) feet of Lot Numbered Nineteen
(19) and Lot Numbered Twenty-one (21) EXCEPT the Westerly One hundred (100) feet, as the
said Lots are known and designated on the recorded Plat of BRISTOL PARK FOR INDUSTRY,
a Subdivision in Washington Township; said Plat being recorded in Plat Book 15, page 69 in the
Office ofthe Recorder ofElkhart County, lndiana.

Tax ID Nos.: | 5-03-23402-004
ts-03-23402-009
l s-03-23-402-005

lnstrument No. 2001-02040

Tract I

Lot Numbered Nineteen ( 19) EXCEPT the West Eighty-six and seven hundredths (86.07) feet and

Lots Numbered Fourteen (14), Fifteen ( l5), Sixteen ( l6), Seventeen ( l7), Eighteen (18) as the said

Lots are known and designated on the recorded Plat of BRISTOL PARK FOR INDUSTRY, a

Subdivision in Washington Township; said Plat being recorded in Plat Book 15, page 69, in the

Office of the Recorder of Elkhart County, Indiana.

Tract II

Lot Numbered Twenty (20) EXCEPT the East One hundred sixty-three and ninety-three

hundredths ( 163.93) feet as the said Lot is known and designated on the recorded Plat ofBRISTOL
PARK FOR INDUSTRY, a Subdivision in Washington Township; said Plat being recorded in Plat

Book 15, page 69 in the Offrce ofthe Recorder of Elkhart County, Indiana.

Tax ID Nos 15-03-23-427-004; 003; 002; 001

I 5-03-23-402-007; 006; 003
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EASEMENT AREA

A permanent easement, contiguous with the north line of Commerce Drive for the purpose of
constructing maintaining and usage of wastewater utilities, being a portion of the land owned by
Peter Liegl (Contained in instrument #2000-27319 and instrument #2001-02040, in the Offrce of
the Recorder ofElkhart County, Indiana), as shown on the attached drawing and more particularly
described as follows:

A part of Section 23, Township 38 North, Range 6 East in WashinSon Township, Elkhart County,
Indiana, described as follows:

Subject to all legal easements, highways, and rights-of-way

EXHIBII'B

Commencing from the southwest corner of Lot # 2l in BRISTOL PARK FOR INDUSTRY
SUBDIVISION (the plat thereof being recorded in Plat Book 15, page 69 in the Office of the
Recorder of Elkhart County, Indiana); thence South 89 degrees 54 minutes 00 seconds West
(platted bearing) 100.00 feet along the south line of said Lot #21 to the southwest corner ofa tract
ofland owned by Peter Liegl (contained in instrument #2000-2731,9), and the Point ofBeginningl
thence North 00 degrees 00 minutes, 00 seconds East along the west line ofsaid Liegl tract 50.00
feet; thence North 89 degrees 54 minutes 00 seconds East 50.00 feet; thence South 00 degrees 00
minutes, 00 seconds West 42.41feelto the south line ofsaid Lot#21; thence South 73 degrees 00
minutes 00 seconds West along the south line of said Lot #21 a distance of 26.09 feet; thence South
89 degrees 54 minutes 00 seconds West along the South line of Said Lot #21 a distance of24.96
feet to the POINT OF BEGINNING, containing 0.055 acres (2,401square feet) more or less.
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RESOLUTION NO. 12-07-2023-28 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF BRISTOL, 

INDIANA AUTHORIZING THE ACQUISITION OF  

REAL PROPERTY BY EMINENT DOMAIN ON BEHALF OF THE 

THE BRISTOL REDEVELOPMENT COMMISSION  

 

WHEREAS, the Town of Bristol, Indiana (the “Town”) is a duly formed municipal 

corporation within the State of Indiana governed by its duly elected Town Council (the “Council”); 

and 

WHEREAS, the Town intends to proceed with a project to construct and maintain a public 

pedestrian walking bridge, which is to be constructed parallel to the Division Street Bridge over 

the St. Joseph River, thereby connecting Congdon Park with Main Street and the Town’s 

downtown, and providing a safe walking path for pedestrians across the St. Joseph River (the 

“Project”); and 

WHEREAS, Bristol Redevelopment Commission (the “Commission”), pursuant to 

Resolution 10-19-2023-23, approved the acquisition of certain real property consisting of 0.2 acres 

and located at 110 East Vistula Street, Bristol, Indiana (Parcel Number 20-03-27-229-002.000-

031) (the “Property”), which is located within the Town’s Consolidated State Road 15 Economic 

Development Area, from the owner of the Property, identified in the public records as Lauren 

Howard (the “Property Owner”), in connection with the Project, and authorized the submission of 

a good faith offer to purchase the Property pursuant to Indiana Code § 32-24-1-3 and -5 (the 

“Offer”); and 

WHEREAS, the Commission further resolved for the Council to authorize the Town 

Attorney to commence eminent domain proceedings, pursuant to Indiana Code §§ 36-7-14-20 and 

32-24-1-1, et. seq., to acquire the Property by filing a petition in the name of the Town, on behalf 

of the Commission, for condemnation of the Property in any court of competent jurisdiction, if the 

owner of the Property rejected the Offer, or if the Commission was otherwise unable to obtain title 

to the Property within thirty (30) days of the Offer; and 

WHEREAS, the Council is informed that the Property Owner rejected the Offer by written 

notice dated November 20, 2023; and 

WHEREAS, the Council has determined that there is a need for the Project, and that the 

Project will serve a public purpose and be of public benefit and intends to appropriate funds to 

finance the acquisition of the Property and construction of the Project; and 

WHEREAS, the Council has determined that it is necessary to acquire the Property from 

the Property Owner in connection with the Project; and 

WHEREAS, pursuant to Indiana Code § 36-7-14-20, if the Council, as the legislative body 

of the Town, considers it necessary to acquire real property in a redevelopment project area by the 

exercise of the power of eminent domain, the Council shall adopt a resolution setting out its 

determination to exercise that power. 
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NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Bristol, 

Indiana, as follows: 

Section 1. The foregoing Recitals are fully incorporated herein by this reference. 

Section 2. The Project serves a public purpose and will benefit the citizens of the Town 

and of Elkhart County, Indiana. 

Section 3. The Town Attorney is hereby authorized and directed to comply with 

Indiana law governing eminent domain actions and file a petition in the 

name of the Town, on behalf of the Town of Bristol Redevelopment 

Commission, for condemnation of the Property in any court of competent 

jurisdiction. The Town Attorney is authorized to take all actions consistent 

with the express intent of this Resolution and allowed by law. 

Section 4. The Town Council President and Town Manager are hereby authorized to 

execute and deliver appropriate documents in the name of and on behalf of 

the Town in connection with the transactions set forth in this Resolution and 

to take any and all actions which such person deems necessary or 

appropriate regarding such transactions. Any and all documents executed 

by the Town Council President and Town Manager in connection with the 

actions contemplated by this Resolution and any and all actions previously, 

or to be, taken by the Town Council President and Town Manager in 

connection with the actions contemplated by this Resolution be, and they 

hereby are, ratified and approved. 

Section 5. This Resolution shall be in full force and effect upon its adoption by the 

Council. 

 

*  *  *  *  *
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RESOLVED THIS 7th DAY OF DECEMBER, 2023. 

 

TOWN COUNCIL OF THE 

TOWN OF BRISTOL, INDIANA 

 
 

  

Jeff Beachy, President 

  

Cathy Burke 

  

Andrew Medford 

  

Gregg Tuholski 

  

Doug DeSmith 

ATTEST: 

  

Cathy Antonelli, Clerk-Treasurer 
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