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CITYof BRISBANE 
 

Planning Commission 

Meeting Agenda 

 
 

 
 

 

Thursday, April 10, 2025 at 7:30 PM ● Hybrid Meeting  

● Brisbane City Hall 50 Park Place, Brisbane CA 

 

The public may observe/participate in Planning Commission meetings using remote public 
comment options or attending in person. Planning Commissioners shall attend in person unless 
remote participation is permitted by law. The Commission may take action on any item listed on 
the agenda. 
 
TO ADDRESS THE COMMISSION 
In Person: 
Location:  50 Park Place, Brisbane, CA 94005, Community Meeting Room   
Masks are no longer required but are highly recommended in accordance with California 
Department of Health Guidelines.  To maintain public health and safety, please do not attend in 
person if you are experiencing symptoms associated with COVID-19 or respiratory illness.   
 
To address the Planning Commission on any item on or not on the posted agenda, fill out a 
Request of Speak Form located in the Community Meeting Room Lobby and submit it to the City 
staff. 
 
Remote Participation: 
Members of the public may observe/participate in the meeting by logging into the Zoom webinar 
listed below. Planning Commission Meetings may also be viewed live and/or on-demand via the 
City’s YouTube channel at youtube.com/brisbaneca, or on Comcast Channel 27. Archived videos 
may be replayed on the City’s website, brisbaneca.org/meetings. Please be advised that if there 
are technological difficulties, the meeting will nevertheless continue. 
 
The agenda materials may be viewed online at brisbaneca.org/meetings at least 24 hours prior 
to Special Meetings, and at least 72 hours prior to a Regular Meeting. 
 
Remote Public Comments: 
Meeting participants are encouraged to submit public comments in writing in advance of the 
meeting to jswiecki@brisbaneca.org. Remote meeting participants may address the Planning 
Commission via Zoom Webinar using the link or the call in number listed below. Note, the above 
email will not be monitored during the meeting and emails received during the meeting will not 
be responded to or brought to the attention of the Planning Commission during the meeting. 
 
Zoom Webinar: (please use the latest version: zoom.us/download) 
brisbaneca.org/pc-zoom 
Webinar ID: 970 0458 3387 
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Call In Number: +1 (669) 900-9128 
 
SPECIAL ASSISTANCE 
If you need special assistance to participate in this meeting, please contact the Community 
Development Department at (415) 508-2120 in advance of the meeting. Notification in advance 
of the meeting will enable the City to make reasonable arrangements to ensure accessibility to 
this meeting. 
 
WRITINGS THAT ARE RECEIVED AFTER THE AGENDA HAS BEEN POSTED 
All written communications are provided to the Planning Commission. Any written 
communication that is received after the agenda has been posted but before 4 p.m. of the day 
of the meeting will be available for public inspection at the front lobby in City Hall and online at 
brisbaneca.org/meetings. Any writings that are received after 4 p.m. of the day of the meeting 
will be distributed to the Planning Commission and made available for public inspection at the 
front lobby and on the internet the day after the meeting (brisbaneca.org/meetings).  
 

Commissioners: Funke, Gooding, Lau, Patel, and Sayasane 

CALL TO ORDER 

ROLL CALL 

ADOPTION OF AGENDA  
 

CONSENT CALENDAR 
Please Note: Items listed here as Consent Calendar Items are considered routine and will be 
acted upon collectively by one motion adopting the Planning Department’s recommendation 
unless a member of the public, the Commission, or its staff asks to remove an item to discuss it. 
Prior to the motion, the Chairperson will ask if anyone wishes to remove an item from the 
Consent Calendar. 

A. Approval of draft meeting minutes of November 14, 2024 

B. Approval of draft meeting minutes of February 27, 2025 

ORAL COMMUNICATIONS (Limited to a total of 15 minutes) 

WRITTEN COMMUNICATIONS 

NEW BUSINESS 

       None 

OLD BUSINESS 

       None 

WORKSHOP 

C. Discussion of Amendment to the Open Space Element of the General Plan, to comply 
with California Senate Bill 1425 (2023) requiring an update by January 1, 2026. 
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ITEMS INITIATED BY STAFF 

ITEMS INITIATED BY THE COMMISSION 

D. Consideration of changing Commission meeting time 

ADJOURNMENT 

E.   Adjournment to the regular meeting of April 24, 2025. 

APPEALS PROCESS 
Anyone may appeal the action of the Planning Commission to the City Council. Except where 
specified otherwise, appeals shall be filed with the City Clerk not later than 15 calendar days 
following the Planning Commission’s decision. Exceptions to the 15-day filing period include the 
following: appeals shall be filed with the City Clerk within 6 calendar days of the Planning 
Commission’s action for use permits and variances and 10 calendar days for tentative maps and 
advertising sign applications. An application form and fee are required to make a formal appeal. 
For additional information, please contact the City Clerk at 415-508-2110. 
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A. Approval of draft meeting minutes of November 14, 2024
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DRAFT 

BRISBANE PLANNING COMMISSION 

Action Minutes of November 14, 2024 

Hybrid Meeting 

 

CALL TO ORDER 

 

Acting Chairperson Sayasane called the meeting to order at 7:30 p.m. 

 

ROLL CALL 

                                                                     

Present: Commissioners Funke, Gooding, and Sayasane 

Absent: Commissioners Lau and Patel 

Staff Present: Principal Planner Ayres, Senior Planner Johnson 

 

ADOPTION OF AGENDA 

 

A motion by Commissioner Funke, seconded by Commissioner Gooding to adopt the agenda. 

Motion approved 3-0.    

 

CONSENT CALENDAR 

 

There were no items.  

 

ORAL COMMUNICATIONS  

 

There were none. 

 

WRITTEN COMMUNICATIONS 

 

There were none. 

 

NEW BUSINESS   

 

A. PUBLIC HEARING: SW Corner Hwy 101 and Beatty Avenue; 2024-UP-4; C-1 

Commercial Mixed-Use District; Interim Use Permit to allow an existing billboard to remain 

for 5 years: and finding that this project is categorically exempt from environmental review 

under CEQA Guidelines Section 15301(g); Clear Channel Outdoor, applicant; Oyster Point 

Properties, owner.   

 

Senior Planner Johnson gave the staff presentation and answered questions about cancelation of 

the permit if the Baylands development were to be accelerated.    

 

Acting Chairperson Sayasane opened the public hearing. 
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Patrick Powers, Real Estate Department at Clear Channel Outdoor, addressed the Commission and 

reported the revenue generated by the billboard. 

 

With no one else wishing to address the Commission, a motion by Commissioner Gooding, 

seconded by Commissioner Funke to close the public hearing was approved 3-0.  

 

A motion was made by Commissioner Gooding, seconded by Commissioner Funke to approve the 

application via adoption of Resolution 2024-UP-4. The Resolution was approved 3-0.  

 

Acting Chairperson Sayasane read the appeal procedure.  

 

OLD BUSINESS 

 

B. WORKSHOP: Density Bonus and Inclusionary Housing Ordinance Workshop  

 

Principal Planner Ayres introduced Tim Davis, Director of Housing Consulting Services at 

HEART which provides housing consulting services to the City. Principal Planner Ayres and Mr. 

Davis gave the staff presentation and answered Commissioner questions regarding affordable unit 

clustering, proration of HOA & other fees, affordable unit sizes and number of bedrooms, interior 

finishes of affordable units.  

 

Principal Planner Ayres provided the next steps which included presenting the draft ordinance in 

January and City Council hearings in the Spring.  

 

ITEMS INITIATED BY STAFF 

 

Principal Planner Ayres noted Zoning Text Amendment RZ-1 is scheduled with the City Council 

on November 21, Zoning Text Amendment RZ-2 has been continued off the calendar, and the 

Quarry EIR Public Comment period will end on December 6.  

 

ITEMS INITIATED BY THE COMMISSION 

 

There were none. 

   

ADJOURNMENT 

 

With the cancelation of the regular scheduled meetings of November 28, 2024, December 12, 

2024, and December 26, 2024, Chairperson Lau declared the meeting adjourned to the next 

regular meeting of January 9, 2025 at approximately 8:16 p.m. 
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Attest: 

  

 

 

___________________________________ 

Julia Ayres, Principal Planner 

 

NOTE:  A full video record of this meeting can be found on the City’s YouTube channel at 

www.youtube.com/BrisbaneCA, on the City’s website at http://www.brisbaneca.org/meetings, or 

on DVD (by request only) at City Hall.  
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DRAFT 

BRISBANE PLANNING COMMISSION 

Action Minutes of February 27, 2025 

Hybrid Meeting 

 

CALL TO ORDER 

 

Chairperson Lau called the meeting to order at 7:30 p.m. 

 

ROLL CALL 

                                                                     

Present: Commissioners Funke, Gooding, Lau, Patel, and Sayasane 

Absent: None 

Staff Present: Director Swiecki, Principal Planner Ayres, Associate Planner Robbins 

 

ADOPTION OF AGENDA 

 

A motion by Commissioner Gooding, seconded by Commissioner Funke to adopt the agenda. 

Motion approved 5-0.    

 

CONSENT CALENDAR 

 

There were no items.  

 

ORAL COMMUNICATIONS  

 

There were none. 

 

WRITTEN COMMUNICATIONS 

 

There were none. 

 

NEW BUSINESS   

 

A. PUBLIC HEARING: Zoning Text Amendment 2025-RZ-01; Citywide; Updates to density 

bonus and inclusionary housing ordinance to comply with current State law and implement the 

City’s 2023-2031 Housing Element; and finding that the proposed adoption of the zoning text 

amendment is exempt from CEQA pursuant to CEQA Guidelines §15061(b)(3) because it 

involves adoption of policies and programs that would not cause a significant effect on the 

environment; City of Brisbane, applicant. 

 

Principal Planner Ayres presented the staff report to the Commission and noted that Tim Davis, 

Director of Housing Consulting Services at HEART (The Housing Endowment and Regional 

Trust) was present to answer questions. 
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The Commission asked questions of staff regarding discretionary review on inclusionary housing 

applications and how affordability in perpetuity would be taken into account by developers in 

considering project financing and in circumstances where a project may be demolished.  

 

Chairperson Lau opened the public hearing. 

 

With no one wishing to address the Commission, a motion by Commissioner Patel, seconded by 

Commissioner Sayasane to close the public hearing was approved 5-0.  

 

With no further discussion, a motion by Commissioner Patel, seconded by Commissioner Funke 

to recommend City Council approval of the draft ordinance via adoption of Resolution 2025-RZ-

01. The motion was approved 5-0.  

 

Chairperson Lau read the appeal procedure.  

 

OLD BUSINESS 

 

There were none. 

 

ITEMS INITIATED BY STAFF 

 

B. Consideration of changing Commission meeting time 

 

Director Swiecki reported that the City Council will soon change their meeting start time to 6:30 

p.m. and advised the Commission that if interested, the Commission could consider adjusting the 

start time of Commission meetings . After a brief discussion, the Commission agreed to agenize 

the Planning Commission meeting start time for discussion at the next meeting.  

 

ITEMS INITIATED BY THE COMMISSION 

 

There were none. 

   

SELECTION OF PLANNING COMMISSION OFFICERS 

 

A motion by Commissioner Patel, seconded by Commissioner Gooding to nominate 

Commissioner Sayasane as the new Chairperson was approved 5-0. 

A motion by Commissioner Patel, seconded by Commissioner Sayasane to nominate 

Commissioner Gooding as the new Vice-Chair was approved 5-0. 

 

ADJOURNMENT 

 

C. Chairperson Lau declared the meeting adjourned to the next regular meeting of March 13, 

2025 at approximately 8:10 p.m. 
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Attest: 

  

 

 

___________________________________ 

John A. Swiecki, Community Development Director 

 

NOTE:  A full video record of this meeting can be found on the City’s YouTube channel at 

www.youtube.com/BrisbaneCA, on the City’s website at http://www.brisbaneca.org/meetings, or 

on DVD (by request only) at City Hall.  
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C. Discussion of Amendment to the Open Space Element of the General Plan, to comply with 

California Senate Bill 1425 (2023) requiring an update by January 1, 2026.
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MEMORANDUM 
 
 
 
DATE: April 10, 2025 

TO: Planning Commission       
FROM: Ken Johnson, Senior Planner 
SUBJECT: Workshop – Discussion of the General Plan Open Space Element Amendment 

OBJECTIVES 
The purpose of tonight’s workshop is to: 
 

• Provide an introduction and background to a state required amendment to the Open Space 
Element of the General Plan; 

 
• Receive feedback from the Planning Commission on the proposed structure of the Open Space 

Element and the preliminary draft of the update to its goals, policies and programs; and 
 

• Outline next steps. 

BACKGROUND 
A city’s general plan contains its vision for its future.  General plans have been required under California 
law since 1971 and the law pertaining to general plans has been amended over the years to include 
provisions governing general plan scope, contents and timing of updates to certain general plan 
elements.  Per California Government Code Sections 65300 - 65303.4, jurisdictions state-wide are to 
include at least 7 mandatory elements.  Other elements may be applicable to individual jurisdictions on 
a case-by-case basis, or they may be included in a city’s general plan voluntarily.  The mandatory 
elements and Brisbane’s additional elements, or General Plan chapters are listed here: 
  

State Mandated Elements Brisbane’s 1994 General Plan Additional 
Elements or Chapters 

• Land Use 

• Circulation 
• Housing 

• Conservation 
• Open Space 
• Noise 

• Safety 
 

• Introduction 

• The Planning Area 
• Community Character 

• Local Economic Development 
• Recreation and Community Services  
• Policies and Programs by Subarea. 

 

 
The City of Brisbane’s last comprehensive update to the General Plan was adopted by City Council in 

1994 and some of the individual elements have been updated since that time, although the Open Space 

Element has not been updated.  As an aside, the City adopted an Open Space Plan in 2001 and although 

it cross referenced the Open Space Element’s policies and programs, it was not adopted as an 

amendment to the General Plan and is not part of this review. 
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In 2023, the state passed Senate Bill SB 1425, which is codified as Government Code § 65565.5 and 

requires that every city and county shall review and update its Open Space Element by January 1, 2026.   

SB 1425 requires the Open Space Element to address the following:  

 

a. Access to open space for all residents in a manner that considers social, economic, and racial 

equity, correlated with the environmental justice element or environmental justice policies in 

the general plan, as applicable.  
 

b. Climate resilience and other co-benefits of open space, correlated with the safety element.  
 

c. Rewilding opportunities, correlated with the land use element. Rewilding opportunities may 

include, but are not limited to, opportunities to preserve, enhance, and expand an integrated 

network of open space to support beneficial uses, such as habitat, recreation, natural resources, 

historic and tribal resources, water management, and aesthetics.  
 

Tonight’s workshop initiates the process of updating the Open Space Element in compliance with SB 

1425.  The government code further detailing the required contents of an open space element is 

provided in Government Code Sections 65560 to 65570. 

 

DISCUSSION 

Draft Outline of Open Space Element Amendment Structure and Contents 

While Brisbane’s Open Space Element largely addresses the intent of the state’s statutes, further clarity 
is needed.  In order to better align with the government code provisions, staff is recommending a 
reorganization to the element.  This would be to more specifically address and organize the policies and 
programs around the state law provisions for open space elements. 
  
To this end, a preliminary draft of the table of contents is provided below for the Planning Commission’s 
consideration, which generally follows topic areas provided in state law.  The goals, policies and 
programs would then follow this organizational structure.  A table showing the preliminary draft goals, 
policies and programs, as compared to the 1994 General Plan is provided for review and comment (see 
Attachment 1).  The draft Open Space Element table of contents is outlined below: 
 

1. Introduction:  The Introduction chapter would provide a brief introduction and  outline the 
goals of the general plan, along with policies and programs specific to its long range and 
comprehensive nature.  
 

2. Inventories & Acquistions:  This chapter would address the goals of providing for significant 
funding resources and other tools, such that open space may be established wherever possible; 
and once established, open space is to be maintained and remain undeveloped for future 
generations. 

 
3. Open Space for Natural Resources & Rewilding:  Natural resources and rewilding addresses the 

goal establishing and managing open space lands to protect the natural environment.   

 
4. Open Space for Outdoor Recreation & Access for All:  Recreation and access will address the 

goals of providing recreational and educational opportunities through open space, parks and 
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open areas; providing respite to those who live, work and visit Brisbane through the provision of  
open space and natural areas; and that residents and the business community respect and 
maintain the land and the waters for future generations. 

 
5. Safety:  This chapter is to provide the connection between the Open Space Element and Safety 

Element, specifically hazard mitigations that might be aided through the designation of open 
space.  

 
6. Other Issues:  This chapter is to address other issues that are provided in state law, such as 

tribal resources, resources for production such as agriculture and military uses.  These are 
generally not applicable at this time, but need to be addressed for completeness. 
 

For the Planning Commission’s reference, the City’s adopted Open Space Element is provided with the 
weblink in Attachment 4.    

  
Other Related Elements 
 
State law requires that a city’s general plan is to be internally consistent within and across the elements.  
There are a few other elements of Brisbane’s General Plan that are noteworthy in their relationship to 
the Open Space Element. 
 
Land Use Element:  Last fall, during the City Council’s discussions related to the Brisbane Acres and the 
ordinance to adopt urban lot split provisions, City Council expressed interest in the possibility of 
designating and rezoning the portions of the upper Brisbane Acres, that the City has acquired, to be 
open space.  To that end, a focused Land Use Element amendment is also proposed, which would 
modify the Land Use Map and related Land Use Element text to designate those portions of the upper 
Brisbane Acres as open space.  Accordingly, for consistency, a zoning map amendment would 
accompany this general plan amendment to implement that new land use designation.  The area 
proposed for this amendment is shown as the City owned properties within the upper Brisbane Acres 
that were not designated for the R-TUO Residential Two Unit Overlay district.  See Attachments 2 and 3 
for the Land Use and Zoning maps, with annotations showing the proposed open space designation on 
the upper Brisbane Acres. 
 
Subareas:  As noted above, the City’s 1994 General Plan includes a Subareas chapter.  This chapter is 

comprised of a list of policies and programs that are specific to the subareas throughout the City (i.e. 

Brisbane Acres, Central Brisbane, Northeast Ridge, etc.), but relate to the other elements, including the 

Open Space Element.  At this time, it is suggested that those subarea-specific policies and programs 

remain in that chapter, but this may be subject to further review.   These specific policies and programs 

have been included at the end of the comparison table for reference and appear consistent with the 

preliminarily proposed Open Space Element policies and programs (Attachment 1). 

 
Safety Element:  The Safety Element was last updated in October 2024 to reflect the most recently 
adopted Local Hazard Mitigation Plan to comply with State Assembly Bill 2140 (2006). It is scheduled for 
a focused amendment in late 2025 or early 2026 to incorporate a vulnerability assessment and other 
technical studies and maps related to climate change and other natural hazards in Brisbane. This will be 
provided to the Planning Commission separately.  However, a cross reference will be provided within 
the Open Space Element, to reference map exhibits provided in the Safety Element.  This is specifically 

15

Item C.



   
 

Page 4     
 

to address one of the requirements of Senate Bill SB 1425 regarding hazard mitigation and climate 
change adaption. 
 
Recreation and Community Services:  The Recreation and Community Services chapter of the General 
Plan is also closely related to the Open Space Element.  State law specifically calls for the Open Space 
Element to provide for outdoor recreation, for a) scenic, historical or cultural value b) areas suited to 
parks and recreation purposes, c) provision of linkages between recreation and open space areas and d) 
access as appropriate to the resource.   The Recreation and Community Services chapter primarily 
includes goals, policies and programs related to activities, while the Open Space Element currently 
addresses establishing and maintaining land for such uses.  It’s intended that this linkage between the 
two elements will remain and the Recreation and Community Services element will be further reviewed 
to ensure that there are no inconsistencies between the two elements.   
 
Conservation Element:  The Conservation Element is closely related to the Open Space Element and 
while it is not anticipated that Open Space Element amendments will trigger the need for an update to 
the Conservation Element, an update will be due within the next couple years or so.  The state passed 
Assembly Bill 1889 in 2024 and requires that, for jurisdictions statewide, upon the next update of one or 
more elements of the general plan on or after January 1, 2028, the conservation element is also to be 
updated.   As the Open Space Element update progresses this year, the Conservation Element will be 
further reviewed by staff to ensure that there are no inconsistencies between the two. 
 
  NEXT STEPS 

• Future workshops with the Planning Commission as needed 

• Workshops with P&R Commission and the OSEC May – June 2025 

• Staff to prepare a complete draft amendment 

• Planning Commission public hearing for recommendation to City Council, Summer 2025 

• City Council public hearing in Fall 2025 for adoption 

ATTACHMENTS 
1. Comparison of Preliminary Draft Goals, Policies and Programs to the 1994 General Plan 

2. Land Use Map (annotated to show the proposed area for open space land use designation) 

3. Zoning Districts Map (annotated to show the proposed area for open space zoning) 

4. 1994 General Plan The Brisbane General Plan | Brisbane, CA , selected chapters (direct 

weblinks): 

i. Land Use Element CHAPTER V 

ii. Open Space Element CHAPTER VII 

iii. Recreation & Community Services CHAPTER VIII 

iv. Conservation Element CHAPTER IX 

v. Safety Element CHAPTER X 
 
 
 
______________________ ________________________ 
Ken Johnson, Senior Planner John Swiecki, Community Development Director 
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Preliminary Draft Framework for the Open Space Element of the General Plan   4/10/2025 

Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

§ 65562(b)  
State & Regional Plans-  
Co-ordinated with state and regional 
plans 
 
§ 65563  
Long Range Comprehensive Plan- 
Long Range & Comprehensive Plan 
for Preservation and Conservation of 
OS Lands 

Chapter 1. Introduction 
 

  

ELEMENT GOALS (All Chapters): 
 
The City of Brisbane will be a place where...  
 

1. Open space planning is long range and comprehensive; 
 

2. Significant funding resources and other tools are made available such 
that open space may be established wherever possible; 
 

3. Open space is maintained and remains undeveloped for future 
generations;  
 

4. The public is educated and engaged in establishing and maintaining 
open space for its natural resource value and importance to wildlife.   
 

5. Residents and the business community respect and maintain the land 
and the waters for future generations;    
 

6. Open space provides respite to those who live, work and visit 
Brisbane;  
 

7. Open space provides recreational and educational opportunities; 
  

8. Open space is considered in concert with hazard mitigation. 

 
9. Open space is considered in concert with protection of historical 

artifacts, where applicable.   
 

GOALS: 
 
The City of Brisbane will be a place... 

Where open space lands have been set aside 
to protect the natural environment; 

 
Where outdoor areas provide recreational 
open space and educational opportunities; 
 
Where open space and natural areas provide 
respite to both residents and businesses; and 
 
Where residents reciprocate by respecting 
and maintaining the land and the waters for 
future generations. 

 

 

Goal 1:  Open space planning is long range and comprehensive.   

Policy 1.A  Continue long range and comprehensive planning for open space 
consistent with the City goals and with state and federal laws. 

Policy 93: Establish an implementation program for open space acquisition. 
(See also Policy 2, below.)    
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

Program 1.A.1 Maintain communications on the status of open space programs 
and operations with other responsible agencies. 

Program 93f:   As a part of the open space acquisition plan, provide updated 
information on County, State and Federal open space plans and programs.   
 
Program 93g: In setting priorities and programs for open space acquisition, review 
proposals for conformance with the County, State and Federal plans 
 
 

 

Program 1.A.2 Provide annual reports to City Council of progress and status 
open space and parks resources, for setting priorities and budgets.  The annual 
reports are to include the following information:    

i. The state of the open space resources in the community, the amount 
and type of open space land, the needs for operating and maintaining 
existing lands, and new acquisitions and funding sources. 

ii. Opportunities for future open space and park lands acquisitions.   
iii. Program updates from responsible agencies and any needed actions for 

alignment of City priorities with responsible agency program updates.  

Program 83d: Provide an annual report to the City Council on Federal, State and 
private opportunities for open space acquisition on San Bruno Mountain and 
elsewhere in the City. 

Program 84f: Provide an annual report to the City Council and the community of all 
activities pertaining to the acquisition, preservation and appreciation of San Bruno 
Mountain, including information from the HCP manager. 
 
Policy 93: Establish an implementation program for open space acquisition. 
 
Program 93d: Provide an annual report to the City Council on the state of the open 
space resources in the community, the amount and type of open space land, the 
needs for operating and maintaining existing lands, and new acquisitions and funding 
sources.   
 
Program 93f:   As a part of the open space acquisition plan, provide updated 
information on County, State and Federal open space plans and programs.   
 
Program 93g: In setting priorities and programs for open space acquisition, review 
proposals for conformance with the County, State and Federal plans  
 

 

Program 1.A.3   Review and establish open space priorities as part of the budget 

and Capital Improvement program development process. 

Policy 91  Explore the widest range of options for preserving open space lands, 
including acquisition, dedication, and exactions on development projects.  (See also 
Policy 2.B, below) 
 
Policy 93: Establish an implementation program for open space acquisition. 
 
Program 93e: Review and establish open space priorities annually as part of the 
budget and Capital Improvement program development process.   
 

 

Program 1.A.5  Continue the function of the Open Space & Ecology Committee 

to advise the City Council on open space and related environmental matters. 

Program 93k: Consider establishing an environmental commission of local citizens to 
help advise the City Council on open space acquisitions and environmental matters in 
general. 
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

65560(b)  
Inventory of Unimproved Land -Save 
El Toro  
Assn. v. Days  
(1977)  
74 Cal. App. 3d  
64, 73  
 
Gov. Code §  
65560(b)  
Inventory of the above lands a. 
Include any parcel that is essentially 
unimproved (i.e., need not be 
completely vacant) 
 
§ 65562(a)  
 
Conserved Wherever Possible- 
Policies provide that open space 
“must be conserved wherever 
possible” 
 
§ 65564, § 65566, § 65567, § 65910  
 
Consistency-  
 
Action plan a. Acquisition and 
disposal of open space must be 
consistent with the open space plan 
b. Building permits, subdivision 
maps and zoning must be consistent 
with the plan c. Open-space zoning 
pursuant to § 65910 (e.g., exclusive 
agriculture zones, large-lot zones, 
overlay zones for d. hazards areas, 
etc.) must be consistent with the 
plan 
 

Chapter 2.  Inventories & Acquisitions 
 

 

  

Goal 2:  Significant funding resources and other tools are made 
available such that open space may be established wherever 
possible. 
 

  

Policy 2.A  Maintain an inventory of existing and potential open space and 
park lands. 

Policy 81 The City Shall conduct an on-going effort to identify sites or portions 
of sites having particular value as open space, wildlife habitat, wetlands, or other 
environmental qualities that should be preserved and protected. In such cases, the 
City shall explore the feasibility of acquisition of these areas by the City or by other 
public or private agencies that are engaged in the ownership and preservation of 
open space, and, when legally possible, imposing a requirement that such areas be 
dedicated by the owner to the public for open space purposes. 
 

 

Program 2.A.1 Consistent with state law and the City’s open space goals, the 
City will maintain an inventory, through maps and tables, of all unimproved 
land, park lands and open space lands within the City and its sphere of 
influence; including identification of sites that are known to have particular 
value as open space, wildlife habitat, wetlands, or other environmental qualities 
that should be preserved and protected.   

Policy 81 The City Shall conduct an on-going effort to identify sites or portions 

of sites having particular value as open space, wildlife habitat, wetlands, or other 

environmental qualities that should be preserved and protected. In such cases, the 

City shall explore the feasibility of acquisition of these areas by the City or by other 

public or private agencies that are engaged in the ownership and preservation of 

open space, and, when legally possible, imposing a requirement that such areas be 

dedicated by the owner to the public for open space purposes. 

 

Policy 81.1 Work to preserve open space lands to protect the natural 

environment and to provide outdoor educational and recreational opportunities 

consistent with the sensitivity of the resource.   

 

Policy 82 Encourage the preservation, conservation and restoration of open 

space to retain existing biotic communities, including rare and endangered species 

habitat, wetlands, watercourses and woodlands. 

 

Program 93h: For reference and assistance in establishing open space priorities, 

prepare a comprehensive map of vacant lands in the planning area and update the 

map annually.   

 

Policy 2.B  Conserve lands that are suitable for open space wherever possible, 
using a wide range of options, such as acquisition, dedication and exactions 
on development projects. 

Policy 90  On an ongoing basis, aggressively seek opportunities to preserve 
open space.    
 
Policy 91  Explore the widest range of options for preserving open space lands, 
including acquisition, dedication, and exactions on development projects.   
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Program 2.B.1 (Policy 81.1 and 82): In consultation with responsible agencies, 
conserve open space wherever possible.    

Policy 81.1 Work to preserve open space lands to protect the natural 
environment and to provide outdoor educational and recreational opportunities 
consistent with the sensitivity of the resource.   
 
Policy 82 Encourage the preservation, conservation and restoration of open 
space to retain existing biotic communities, including rare and endangered species 
habitat, wetlands, watercourses and woodlands. 

 

Program 2.B.2  Whether within or outside the HCP area, continue to identify 
sites that would have value as open space, habitat, wetlands or other 
environmental qualities and impose dedication requirements or in lieu fees 
with new development, consistent with local state and federal laws that pertain 
to the specific resource. 

Policy 81 The City Shall conduct an on-going effort to identify sites or portions 
of sites having particular value as open space, wildlife habitat, wetlands, or other 
environmental qualities that should be preserved and protected. In such cases, the 
City shall explore the feasibility of acquisition of these areas by the City or by other 
public or private agencies that are engaged in the ownership and preservation of 
open space, and, when legally possible, imposing a requirement that such areas be 
dedicated by the owner to the public for open space purposes. (See also Policies 2.A 
and 2.B) 
 
Program 91b: In conjunction with all new development and the redevelopment of 
existing uses, where appropriate, require dedication of lands with habitat or other 
natural resource value to remain as open space and/or in-lieu fees for open space 
acquisition.   
 

 

Program 2.B.3 (new)  Consistent with the Housing Element, consider expanding 
the density transfer zoning provisions to allow for dedication of lands that 
contain habitat value or other open space value in exchange for increased 
density within the areas of Brisbane that permit multifamily development. 
 

  

Program 2.B.4  On an ongoing basis, explore and pursue funding sources for 
acquisition of open space lands with habitat, recreational or other natural 
resource value (also see annual reporting policy and program above). 

Program 91a: On an ongoing basis, explore and pursue funding sources for acquisition 
of open space lands with habitat, recreational or other natural resource value.  
 
Policy 93  Establish an implementation program for open space acquisition.   
 
Program 93a: Consider legally available means of funding open space acquisition, 
such as taxing, assessment districts and other funding mechanisms   

 

Program 2.B.5   Continue to utilize the open space fund to consolidate in-lieu 
fees, donations, and grants so-as to be ready to acquire open space as funds are 
sufficient and opportunities arise. 

Program 93b: Establish an open space fund to consolidate in-lieu fees, donations, and 
grants so as to be ready to acquire open space as funds are sufficient and 
opportunities arise.   
 

 

Program 2.B.6  Encourage volunteer efforts in supporting open space 
acquisition, through such activities as initiating legislation, fund-raising and 
generating philanthropic dedications. 

Program 93c: Encourage volunteer efforts in supporting open space acquisition, 
through such activities as initiating legislation, fund-raising and generating 
philanthropic dedications.   
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Program 2.B.7  On an ongoing basis, review County, State and Federal open 
space plans and programs for alignment with City acquisitions.  

Program 93f:   As a part of the open space acquisition plan, provide updated 
information on County, State and Federal open space plans and programs. 
 
Program 93g: In setting priorities and programs for open space acquisition, review 
proposals for conformance with the County, State and Federal plans. 
 

 

Program 2.B.8  Investigate establishing or joining special open space acquisition 
districts. 

Program 93i: Investigate establishing or joining special open space acquisition 
districts.   
 

 

Program 2.B.9 On an annual basis, send out a letter to all property owners of 
potential open space, to outline options for the land to become public open 
space. 

Program 931: On an annual basis, send out a letter to all property owners of potential 
open space, to see if they would like to donate it to the public.  
 

 

Policy 2.C (new) Acquire, establish and maintain parks throughout Brisbane. 
(See separate policy for open areas) 

 

  

Program 2.C.1  Require impact fees or exactions as contributions to the 
acquisition, development and maintenance of passive open space, park and 
recreation facilities .   

Program 88c  Require impact fees or exactions as contributions to the acquisition, 
development and maintenance of passive open space, park and recreation facilities in 
conjunction with the mitigation requirements for development projects. 

 

Program 2.C.2 (new):  Establish new parks with the development of the 
Baylands. 

 

  

Program 2.C.3 (new):  Establish a new park at Sierra Point, as funding is made 
available. 

 

  

Program 2.C.4 (new):  Identify potential sites of various sizes throughout 
Brisbane for establishment of parks. (See also Program 1.A.2) 

  

   

Goal 3:  Open space is maintained and remains undeveloped for 
future generations. 
 

Goal:  Where open space lands have been set aside to protect the natural 
environment 

 

Policy 3.A Preserve publicly dedicated open space both in Brisbane and within 
its sphere of influence. 

Policy 87.1  Publicly dedicated open space both in and around the City shall be 
preserved.  The City shall therefore discourage and oppose any attempted 
conversion of such dedicated open space to urban uses, and shall not authorize or 
approve the relinquishment, abandonment or release of any open space dedication 
unless there is a finding of a compelling and overriding public interest and public 
benefit to be served thereby.   
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Program 3.A.1   The City shall discourage and oppose any attempted conversion 
of dedicated open space to urban uses, and shall not authorize or approve the 
relinquishment, abandonment or release of any open space dedication unless 
there is a finding of a compelling and overriding public interest and public 
benefit to be served thereby. 

Policy 87.1  Publicly dedicated open space both in and around the City shall be 
preserved.  The City shall therefore discourage and oppose any attempted 
conversion of such dedicated open space to urban uses, and shall not authorize or 
approve the relinquishment, abandonment or release of any open space dedication 
unless there is a finding of a compelling and overriding public interest and public 
benefit to be served thereby.   

 

    

§ 65560(b)(1)  
 
Natural Resources-Open Space for 
Natural Resources -a. Areas required 
for the preservation of plant and 
animal life, including habitat for fish 
and wildlife species; b. Areas 
required for ecologic and other 
scientific study purposes; c. Rivers, 
streams, bays and estuaries; and d. 
Coastal beaches, lakeshores, banks 
of rivers and streams, and 
watershed lands 
 
§ 65565.5 (NEW)  
 
Access for All, Rewilding, Climate 
Resilience by 1/1/26-  
 
Address all of the following: a. Access 
to open space for all residents in a 
manner that considers social, 
economic, and racial equity, 
correlated with the environmental 
justice element or environmental 
justice policies in the general plan, as 
applicable. b. Climate resilience and 
other cobenefits of open space, 
correlated with the safety element. c. 
Rewilding opportunities, correlated 
with the land use element. For 
purposes of this section, “rewilding 
opportunities” may include, but are 
not limited to, the following: a. 

Chapter 3.  Open Space for Natural Resources & 

Rewilding  
 

  

Goal 4:  The public is educated and engaged in establishing and 
maintaining open space for its natural resource value and 
importance to wildlife. 

  

Policy 4.A   Strengthen and broaden the public's commitment and knowledge 
regarding San Bruno Mountain and its wildlife and habitat. 

Policy 84  Strengthen and broaden the public's commitment and knowledge 
regarding San Bruno Mountain and its wildlife and habitat. 

 

 

Program 4.A.1 Educate the public of the continued threat of invasive species 
through the Brisbane Star, brochures, websites, and other means. 

Program 82a  Educate the public of the continued threat of invasive species through 
the Brisbane Star. 
 

 

Program 4.A.2   Through public school programs and City recreation programs, 
encourage and promote San Bruno Mountain as an educational resource.    

Program 84b: Through public school programs, encourage and promote San Bruno 
Mountain as an educational resource. 
   

 

Program 4.A.3  Through the Recreation Program, provide educational and 

volunteer programs to adults and youth regarding San Bruno Mountain. 

Program 84d. Through the Recreation Program, provide educational and volunteer 
programs to adults and youth regarding San Bruno Mountain.   
 

 

Program 4.A.4  Provide information on the natural ecology of the Canyons 
through publications and presentations, and encourage citizens to respect the 
fragility of these eco-systems. 

Program 84e: Provide information on the natural ecology of the Canyons through 
publications and presentations, and encourage citizens to respect the fragility of 
these eco-systems.  
 

 

Program 4.A.5   Cooperate with the County and State to enhance San Bruno 
Mountain Park and adjacent lands in Brisbane by joint public information 
programs about the mountain and by encouraging supervised volunteers in 
protection and preservation efforts. 

Program 84a: Cooperate with the County and State to enhance San Bruno Mountain 
Park and adjacent lands in Brisbane by joint public information programs about the 
Mountain and by encouraging supervised volunteers in protection and preservation 
efforts. 
 

 

Program 4.A.6  (new) Discourage the use of some areas under certain 
circumstances, such as when the use of a trail threatens endangered species 
habitat, contributes to erosion on fragile slopes, or presents a public safety 
hazard. 
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Opportunities to preserve, enhance, 
and expand an integrated network 
of open space to support beneficial 
uses, such as habitat, recreation, 
natural resources, historic and tribal 
resources, water management, and 
aesthetics. b. Establishing a natural 
communities conservation plan to 
provide for coordinated mitigation of 
the impacts of new development. 

Goal 5: Residents and the business community respect and 
maintain the land and the waters for future generations. 
 

Goal: Where residents reciprocate by respecting and maintaining the land and the 
waters for future generations. 
 

 

Policy 5.A  In consultation with responsible agencies, work to preserve, 
conserve and restore open space to retain and, where feasible, restore biotic 
communities, including rare and endangered species habitat. wetlands, 
watercourses and woodlands.   

Policy 82 Encourage the preservation, conservation and restoration of open 
space to retain existing biotic communities, including rare and endangered species 
habitat, wetlands, watercourses and woodlands. 

 

Program 5.A.1  Comply with the provisions of the San Bruno Mountain Habitat 
Conservation Plan to protect endangered species habitat. 

Program 83b: Comply with the provisions of the Habitat Conservation Plan to protect 
endangered species habitat. 

 

Program 5.A.2  Cooperate with public and private groups involved in rare plant 
protection, habitat restoration and maintenance of mountain eco-systems to 
preserve open space on San Bruno Mountain. 

Program 83c: Cooperate with public and private groups involved in rare plant 
protection, habitat restoration and maintenance of mountain eco-systems to 
preserve open space on San Bruno Mountain. 
 

 

Program 5.A.3   Work with environmental and conservation groups, and State, 
County and Federal agencies to ensure the preservation and maintenance of 
San Bruno Mountain State and County Park. 

Program 84c: Lobby and work with environmental and conservation groups, and 
State, County and Federal agencies to ensure the preservation and maintenance of 
San Bruno Mountain State and County Park.   

 

Policy 5.B  Encourage the preservation and conservation of aquatic resources 
for habitat value, including the Lagoon, the Bayfront and the Marsh, in 
balance with its recreational value. 

Policy 85  Encourage the preservation and conservation of aquatic resources 
in Brisbane, including the Lagoon, the Bayfront and the Marsh.  

 

 

Program 5.B.1  Maintain provisions and, where appropriate, adopt provisions in 
the Zoning Ordinance to protect the natural ecology of aquatic resources, such 
as use restrictions and setback requirements. 

Program 85b: Develop provisions in the Zoning Ordinance, including setback 
requirements, to protect the natural ecology of aquatic resources. 
    

Examples:  MLB  Marsh Lagoon 
and Bayfront and O-S Open 
Space districts limit permitted 
uses.  R-BA Residential Brisbane 
Acres district has setbacks from 
canyon watercourses and 
wetlands and requires HCP 
compliance. 

Program 5.B.2  Provide information to citizens on the ecosystems of the Bay, 
the Lagoon and the Wetland Marsh and how citizens can participate in 
respecting and conserving these resources. 

Program 85c: Provide information to citizens on the eco-systems of the Bay, the 
Lagoon and the Wetland Marsh and how citizens can participate in respecting and 
conserving these resources.   
 

 

Program 5.B.3  Work with responsible agencies, property owners and 
environmental and conservation groups to preserve aquatic ecosystems. 

Program 85d Work with responsible agencies, property owners and environmental 
and conservation groups to ensure preservation of aquatic eco-systems   

 

    

§ 65560(b)(3)  
 
Outdoor Recreation-  

Chapter 4.  Open Space for Outdoor Recreation & 

Access for All  
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Open Space for Outdoor Recreation 
a. Areas of outstanding scenic, 
historic and cultural value; b. Areas 
particularly suited for park and 
recreation purposes, including 
access to lakeshores, beaches, and c. 
rivers and streams; and d. Areas 
which serve as links between major 
recreation and open-space 
reservations, including utility e. 
easements, banks of rivers and 
streams, trails, and scenic highway 
corridors 
 
 
§ 65565.5 (NEW)  
 
Access for All, Rewilding, Climate 
Resilience by 1/1/26-  
 
Address all of the following: a. Access 
to open space for all residents in a 
manner that considers social, 
economic, and racial equity, 
correlated with the environmental 
justice element or environmental 
justice policies in the general plan, as 
applicable. b. Climate resilience and 
other cobenefits of open space, 
correlated with the safety element. c. 
Rewilding opportunities, correlated 
with the land use element. For 
purposes of this section, “rewilding 
opportunities” may include, but are 
not limited to, the following: a. 
Opportunities to preserve, enhance, 
and expand an integrated network of 
open space to support beneficial 
uses, such as habitat, recreation, 

Goal 6:  Open space provides respite to those who live, work and 
visit Brisbane. 
 

Goal:  Where open space and natural areas provide respite to both residents and 
businesses. 

 

Policy 6.A  Maintain the visual beauty of the Mountain, the ridgelines, 
hilltops, wildlife and plant habitat including the Brisbane Acres. 

Policy 83:  Maintain the visual beauty of the Mountain, the ridgelines, hilltops, 
wildlife and plant habitat including the Brisbane Acres. 
 
 

 

   

Goal 7:  Open space provides recreational and educational 
opportunities. 
 

Goal:  Where outdoor areas provide recreational open space and educational 
opportunities. 

 

Policy 7.A.  Provide access to open space and parks consistent with the nature 
of the resource. 

Policy 86:  Provide access to natural areas consistent with the nature of the 
resource.    
 

 

Program 7.A.1 (new) Provide maps and other informational resources on the 
City’s webpages, showing the City’s outdoor recreation resources and 
connection points to the regional transportation network. 

  

Program 7.A.2  Consistent with the nature of the resource areas, maintain and, 
where appropriate, add to the network of bikeways, walkways and trails 
throughout the City to provide access to parks and open space and to link City 
trails with County and regional trail systems.  

Program 85a: Seek opportunities to utilize aquatic areas for recreational and 
educational activities consistent with the sensitivity of the resource. 
 
Program 86a: Develop and maintain a network of trails and pathways throughout the 
City to provide appropriate access to open space and to link City trails with County 
and regional trail systems.   

 

Program 7.A.3  Provide new connections and maintain existing connections 
between the bike and pedestrian network and the public transportation 
systems, to provide open space access for all.  

Program 86b: Extend the trail system to include aquatic areas and provide access to 
public transportation systems. 

 

Program 7.A.4  Seek to extend the trail system to provide access to aquatic 
areas, as appropriate to the resource. 

Program 86b: Extend the trail system to include aquatic areas and provide access to 
public transportation systems. 

 

Program 7.A.5  Through development of the Baylands,  provide connections to 
and through recreational resources within and outside the City limits. 

Program 86c: Examine the potential to extend a pedestrian and bicycle trail between 
Sierra Point and the Candlestick Recreation Area along the Bay to the east of Highway 
101 in cooperation with regional efforts to obtain the same objective.  
  

 

Policy 7.B  Encourage the use of parks and open space resources for active and 

passive recreation, as appropriate to the resource, in balance with its habitat 

value.  

Policy 85  Encourage the preservation and conservation of aquatic resources in 
Brisbane: the Lagoon, the Bayfront and the Marsh.  
 
Program 85a  Seek opportunities to utilize aquatic areas for recreational and 
educational activities consistent with the sensitivity of the resource. 
 
Policy 86  Provide access to natural areas consistent with the nature of the resource.   
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natural resources, historic and tribal 
resources, water management, and 
aesthetics. b. Establishing a natural 
communities conservation plan to 
provide for coordinated mitigation of 
the impacts of new development. 

Program 7.B.1 (new) Provide information to the public through various means, 
including the STAR, website and social media, regarding approved trail access 
throughout Brisbane’s open space and park resources.   

  

Program 7.B.2 (new): Work with the County to identify and provide access and 
signage to approved trails within the San Bruno Mountain State and County 
Park. 

  

Program 7.B.3  Develop and maintain a network of trails and pathways 
throughout the City to provide appropriate access to open space and to link City 
trails with County and regional trail systems. 

Program 86a: Develop and maintain a network of trails and pathways throughout the 
City to provide appropriate access to open space and to link City trails with County 
and regional trail systems. 

 

Policy 7.C  Establish and maintain parks and open space to serve the 
community, at equivalent to or greater than the acreage/ population 
standards set by the National Recreation and Parks Association and as 
provided in Table ____. 

Policy 87  Maintain parks and open space to serve the community equivalent to or 
greater than the acreage/population standards set by the National Recreation and 
Parks Association.   
 
Program 87a  Use the standards in Table 6 as guidelines for the provision of parks and 
open space for the community   
 
Policy 88  Develop parks to maximize passive recreational opportunities.   

 

Program 7.C.1  Encourage local businesses, citizens, and public and/or private 
landowners to participate in the planning, acquisition, development, 
maintenance and use of park facilities. (See also the policies and programs 
under Chapter 2 – Acquisitions) 

Program 88a Encourage local businesses, citizens, and public and/or private 
landowners  to participate in the planning, acquisition, development, maintenance 
and use of park facilities.   
 

 

Policy 7.D  Encourage the establishment and maintenance of outdoor open 
areas, undeveloped portions of property, that may be used for recreation by 
employees and residents.  

Policy 89  Work with local employers to preserve open space and to develop 
outdoor open areas that would benefit employees as well as residents during and 
after the work day. 

Open space may be established 
per separate program.  
Employers are often not the 
property owners and may have 
limited ability to establish open 
areas post-development. 

Program 7.D.1 Consider zoning provisions to establish open areas within new 
development. 

Program 89a: Examine the potential for obtaining funding, including open space, park, 
and recreational impact fees, to provide benefits for the non-resident population. 
Consider joint development of facilities.  
 

 

Program 7.D.2  (new) Consider requiring easements for public access through 
certain commercial and multifamily new development projects, where access to 
or through the property is in the public interest, such as to allow for mid-block 
trail or sidewalk connections.  

  

Program 7.D.3  Encourage the establishment of outdoor open areas within 
existing development that are suitable for active and/or passive recreation. 

Policy 89  Work with local employers to preserve open space and to develop outdoor 
open areas that would benefit employees as well as residents during and after the 
work day.  
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§ 65560(b)(4)  
 
Health & Safety-  
 
Open Space for Public Health and 
Safety a. Areas which require special 
management or regulation because 
of hazardous or special conditions 
such as • Earthquake fault zones, • 
Unstable soil areas, • Flood plains, • 
Watersheds, • Areas presenting high 
fire risks, • Areas required for the 
protection of water quality and 

Chapter 5.  Health, Safety and Climate Resilience 
• Connection to Safety Element and its hazard maps (such as, 100 yr 

flood plain map and projected sea level rise map). 

 

  

Goal 8:  Open space is considered in concert with hazard 
mitigation. 

  

Policy 8.A (new)  Where reasonable and feasible, utilize open space to 
provide for safety buffers from existing and prospective hazards as 
identified in the Safety Element. 

  

Program 8.A.1  (new)  Consistent with the draft Baylands Specific Plan 
and individual development project approvals on the Baylands, maintain 
open space and/or open areas to account for projected sea level rise. 
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water reservoirs and • Areas 
required for the protection and 
enhancement of air quality 
 
 
§ 65565.5 (NEW)  
 
Access for All, Rewilding, Climate 
Resilience by 1/1/26-  
 
Address all of the following: a. Access 
to open space for all residents in a 
manner that considers social, 
economic, and racial equity, 
correlated with the environmental 
justice element or environmental 
justice policies in the general plan, as 
applicable. b. Climate resilience and 
other cobenefits of open space, 
correlated with the safety element. 
c. Rewilding opportunities, correlated 
with the land use element. For 
purposes of this section, “rewilding 
opportunities” may include, but are 
not limited to, the following: a. 
Opportunities to preserve, enhance, 
and expand an integrated network of 
open space to support beneficial 
uses, such as habitat, recreation, 
natural resources, historic and tribal 
resources, water management, and 
aesthetics. b. Establishing a natural 
communities conservation plan to 
provide for coordinated mitigation of 
the impacts of new development. 

Program 8.A.2 (new)  In conjunction with the triennial Local Hazard 

Mitigation Plan and corresponding Safety Element updates review the 

hazards relative to existing and planned open space, parks and open 

areas, to determine if additional areas need to be designated as open 

space, parks or open area to provide for safety buffers. 

  

 Chapter 6.  Other Issues: 
Tribal Coordination 
Military 
Managed Resources for Production 
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(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

§ 65560(b)(5)  
 
Military or Tribal- Open Space for 
Military Support....   
 
§ 65560(b)(6)  
 
Open Space for Tribal Resources. 

Goal 9:  Open space is considered in concert with protection of 
historical artifacts, where applicable. 

  

Policy 6.A (new)  Maintain communication with responsible Native 
American tribal groups and representative agencies regarding Open 
Space plans and related issues. 

  

Program 6.A.2  (new) If Native American artifacts are found on open 
space or park lands, notify responsible agencies and address the 
discovery consistent with state and federal laws. 

  

Military   Comment on Brisbane’s lack of 
military installations. 

§ 65560(b)(2)    
 
Managed Production-Open 
Space for Managed 
Production of Resources a. 
Forest lands, rangeland, 
agricultural lands and areas 
of economic importance for 
the production of food or 
fiber; c. Areas required for 
recharge of groundwater 
basins; d. Bays, estuaries, 
marshes, rivers and streams 
which are important for the 
management of commercial 
fisheries; and e. Areas 
containing major mineral 
deposits, including those in 
short supply. 

Resources for Managed Production  Comment on the Quarry future. 
Consider policy and programs. 

1994 Open Space Element Policies and Programs not carried through to this draft:  
  Program 83a  In the official actions of the City, including resolutions and ordinances, 

recognize the importance of maintaining and preserving the natural eco-system and 
beauty of San Bruno Mountain. (See also Program 3.B.4) 
 

Unnecessary and not specific.  
This is done on a case-by-case 
basis, specific to the action. 

  Program 88b: Continue to work with citizens to plan and develop a community park 
on the Old County Road site. - completed 
 

Completed. 
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

  Policy 92  Follow the priorities indicated by citizens in the General Plan survey 
for the acquisition of open space for preservation of natural areas and recreational 
potential. 

 

Completed.  Reflected in the 
1994 GP Open Space Element, 
which is carried through with 
this update.  Staff will continue 
to solicit public input in this 
update. 

  Program 93j: Investigate the possible benefits and disadvantages of an expansion of 
the Golden Gate National Recreation Area into the eastern and northern peninsula of 
San Mateo County.   

Uncertain feasibility or benefit. 

Subarea Policies and Programs (open space sections shown only) 
  Brisbane Acres (Open Space/Conservation)  

  Program 245a: In conjunction with any subdivision or other development application, 
a landscape program and plan shall be submitted to the City and include the 
following. 
a. identification and retention of heritage trees; 
b. identification and retention of rare plants; 
c. plant species that are not invasive to the habitat; 
d. water-conserving plants and irrigation systems; 
e. reduced fuels adjacent to the wildland; 
f. screening of structures to blend with the natural landscape; 
g. areas for Conserved Habitat and/or other provisions required by the Habitat 
Conservation Plan Operator. 
 

 

  Program 245b: Examine ways to improve the existing density transfer program so that 
a developer/owner can be granted increased density on sites already served by 
infrastructure in conjunction with the dedication of more remote sites as Open Space. 
 

 

  Program 245c: Retain a trail system through the Brisbane Acres to connect the area to 
Central Brisbane and the San Bruno Mountain State and County Park. 
 

 

  Program 245d: Map the canyons, intermittent streambeds and banks in the Brisbane 
Acres and designate such areas for protection. 
 

 

  Program 245e: Develop clear regulations that can be enforced to preserve the natural 
ecology of the canyons, intermittent streambeds and banks. 
 

 

  Central Brisbane (Open Space/Recreation and Community 

Services 
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

  Policy 259 Seek input from residents and business people on how 
public/community facilities in this subarea can be more effectively utilized. 
 

 

  Program 259a: Identify, through signage, parks and recreation facilities and the hours 
they are open to the public. 
 

 

  Policy 260 Refine the ordinance that establishes requirements for the protection of 
heritage trees to allow flexibility and to consider factors, including, but not limited 
to, the tree's effect on surrounding residences. 
 

 

  Policy 261 Encourage private investment in landscape improvement and 
maintenance consistent with the City's Street Tree Program. (See Policy 124. 
 

 

  Policy 262 Preserve the canyons and other open space in Central Brisbane and 
require development to be set back from intermittent streams. (See definition of 
Open Space in Chapter VII.) 
 

 

  Policy 262.1 Actively identify a site and plan for a Community Center in Central 
Brisbane. 
 

 

  Northeast Ridge (Land Use/Open Space)  

  Policy 307 Development of the land and conservation of open space shall be in 
accordance with the 1989 approvals for the Northeast Ridge Development Project 
and amended Habitat Conservation Plan. 
 

 

  Northwest Bayshore (Open Space/Conservation)  

  Policy 316 Require the improvement of drainage and correction of hillside erosion 
and flooding on Bayshore Boulevard. 
 

 

  Policy 317 Preserve the marsh as a wetland and natural drainage basin. 
 

 

  Policy 318 Preserve conserved habitat in accordance with the Habitat Conservation 
Plan. 
 

 

  Policy 319 Preserve canyons and water courses. 
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

  Policy 319.1 In conjunction with any proposed development on or near the upland 
slope of the Levinson property, require study of the impacts to the hydrology, plant 
and wildlife communities of the Mountain, from the Marsh to the Bay. Consider a 
habitat migration corridor to ensure ecosystem integrity. 
 

 

  Policy 320 Require landscape plans to consider the impacts on the habitat and the 
marsh in terms of plant materials and irrigation programs. 
 

 

  Program 320a: In conjunction with any subdivision or other development application, 
a landscape program and plan must be submitted to the City and include the 
following: 
a. identification and retention of heritage trees; 
b. identification and retention of rare plants; 
c. plant species that are not invasive to the habitat; 
d. water-conserving plants and irrigation systems; 
e. reduced fuels adjacent to the wildland; 
f. screening of structures to blend with the natural landscape; 
g. areas for Conserved Habitat and/or other provisions required by the 
Habitat Conservation Plan Operator. 
 

 

  Baylands (Open Space/Conservation)  

  Policy 348 Enhance the natural landform and biotic values of Icehouse Hill and 
preserve its ability to visually screen the Tank Farm. 
 

 

  Policy 349 After the water environment is determined to be safe for public access, 
develop public water-related passive recreation at the Brisbane Lagoon, with due 
concern for the preservation and enhancement of the wetlands. 
 

 

  Policy 350 Develop a public pathway and access facilities immediately adjacent to 
the Lagoon. 
 

 

  Policy 351 Establish a buffer zone between the Lagoon and adjacent uses. 
 

 

  Policy 352 Plan for landscape improvements to the lands around the Lagoon, 
including screening of the industrial structures adjacent to Bayshore Boulevard from 
the Lagoon. 
 

 

  Policy 353 Consider a possible golf course if compatible with environmental and 
conservation concerns 
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Government Code Section  

 
(Abridged, for reference) 

Preliminary 2025 Draft –  

Chapter Titles, Goals, Policies & Programs 
(Those goals, policies and programs proposed as new are shown in 

green.  Revisions are not redlined, but see the adjacent column for 

comparison to adopted.) 

Corresponding 1994 Adopted Open Space Element - 
Goals, Policies & Programs 
(Policies and programs in this column may show up more than once, to 
correspond to more than one proposed draft policy or program.) 

Notes: 

  Policy 354 Dedicate land area for open space, recreational uses and wetlands 
restoration, especially around the Lagoon. 
 

 

  Policy 355 Provide in-lieu fees for the acquisition of open space or land dedication in 
conjunction with development. 
 

 

  Policy 356 Preserve open areas east of the Caltrans Highway 101 right-of-way as 
Bayfront. 
 

 

  Policy 357 Identify wildlife habitats and encourage programs to retain and/or 
enhance their natural features and habitat values in consultation with responsible 
agencies and independent professionals. 
 

 

  Policy 358 Investigate methods to improve water quality in the Lagoon without 
adversely impacting waterfowl and fish. 
 

 

  Policy 359 Seek opportunities to enhance and restore wetlands in consultation with 
responsible agencies. 
 

 

  Policy 360 Incorporate new construction standards for energy efficiency and water 
conservation. 
 

 

  Policy 361 Require water-conserving landscape plans, including suitable plant 
materials and irrigation systems, and explore the use of non-potable water. 
 

 

  Policy 362 Support County and regional efforts to maintain and improve water 
quality in San Francisco Bay. Work closely with responsible agencies to assure 
monitoring of the landfill so as to avoid toxic leaking into the Bay and to have 
property owners repair any leaks. 
 

 

  Policy 363 Improve water circulation and water quality in the Lagoon by control of 
sedimentation and by careful monitoring and maintenance of underground 
pipelines by responsible agencies. 
 

 

  Policy 364 Maximize energy conservation and encourage recycling through site 
planning and building design. 
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Planning Commission Meeting Start Time Page 1 of 1 

PLANNING COMMISSION MEMORANDUM 

Meeting Date: April 10, 2025 

From: Julia Ayres, Principal Planner 

Subject:  Consider Changing Planning Commission Meeting Time 

Background 

In February 2025, the City Council voted to adjust their regularly scheduled meeting start time 

to 6:30 PM, effective the first Council meeting in April (April 3, 2025). Staff shared this update 

at the February 27, 2025 Planning Commission meeting, and in response the Commission asked 

staff to agendize discussion to consider modification of regular Planning Commission meeting 

start time to align with the adjusted City Council meeting start time at the next Planning 

Commission meeting. 

The City’s Parks and Recreation Commission, as well as the Open Space and Ecology and 

Complete Streets committees, also meet at 6:30 PM on their respective meeting dates. 

The Planning Commissions Rules of Procedure (Attachment 1), adopted in 2002, establishes the 

regular meeting dates and times for the Planning Commission as the second and fourth 

Thursdays of every month at 7:30 PM. Should the Commission wish to adjust its regular 

meeting start time, it should direct staff to bring back a Resolution effecting such change for 

adoption at a future meeting. The Commission’s consideration and/or adoption of a procedural 

resolution does not require a public hearing. 

ATTACHMENTS 

1. Planning Commission Resolution 02/02, Rules of Procedure

__________________________________ ___________________________________ 

Julia Ayres, Principal Planner    John Swiecki, Community Development Director 

Julia Ayres
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02/02 

RULES OF PROCEDURE 

 

A. SETTING THE TIME AND PLACE FOR MEETINGS 

 

1. Regular Meetings 

 

The Planning Commission of the City of Brisbane shall hold regular meetings on the second 

and fourth Thursday of each month at 7:30 p.m. When the day for any regular meeting of the 

Commission falls on a legal holiday, no meeting shall be held on such holiday, but the regular 

meeting shall be scheduled at a time and place that shall be noticed in accordance with City 

procedures. Due to scheduling constraints, regular meetings may be rescheduled from time to time. 

 

2. Special Meetings 

 

Special meetings or study sessions for the Planning Commission may be called at any time 

by the Planning Commission Chair, the Planning Director, or a majority of the Planning Commission 

by delivering personally or by mail written notice to each Planning Commissioner, and by posting 

the written notice at posting places established by the Brisbane Municipal Code, Chapter 1.12, 

Section 1.12.010. Such notice must be delivered and posted at least twenty-four (24) hours before the 

time of such meeting as specified in the notice. The notice shall specify the time and place of the 

special meeting and the business to be transacted; no other business shall be considered. Such written 

notice may be dispensed with as to any Planning Commissioner who, at or prior to the time the 

meeting convenes, files with the Secretary of the Planning Commission a written waiver of notice. 

Such waiver may also be given by telegram. 

 

3. Place of Meetings 

 

All regular meetings of the Planning Commission shall be held in locations established in 

Brisbane City Council Resolution No. 90-15. Such meetings may be adjourned to such other 

locations as the Commission may determine. 

 

B. OFFICERS 

 

1. Selection of Officers 

 

The Planning Commission shall select from its members a Chair and a Vice-Chair annually at 

the first February meeting as the last order of business prior to adjournment. 

 

Any member of the Planning Commission is eligible to serve as Chair or Vice-Chair, 

irrespective of seniority, rotation, or prior service as Chair or Vice-Chair. In casting their votes for 

Chair and Vice-Chair, Commissioners may consider the candidate’s leadership qualities, his or her 

ability to conduct meetings of the Commission expeditiously and fairly, and his or her willingness to 

represent positions adopted by the Commission when such positions are at variance with his or her 

personal views, as well as other pertinent factors. 

 

If the position of Chair becomes vacant, the Commission shall, at its next regular meeting 

select from its members a new Chair. In the event that the Commission is unable to select a new 

Current Document Attachment 3
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Chair due to a tie vote, the Commission shall select one of its remaining members to serve as the 

temporary Chair until such time as a new Chair can be selected by majority vote. 

 

2. Responsibilities of the Chair and Vice-Chair 

 

The Chair, or, in his or her absence the Vice-Chair, shall be the Presiding Officer of the 

Planning Commission and shall assume his or her place and duties as such immediately following his 

or her election. If the Chair is absent or unable to act, the Vice-Chair shall serve until the Chair 

returns or is able to act. During such periods, the Vice-Chair has all of the powers and duties of the 

Chair. In the event that the Vice-Chair is absent, the Chair shall have the right to name any member 

of the Commission to perform the duties of the Vice-Chair, but such substitution shall not extend 

beyond adjournment. 

 

The responsibilities of the Planning Commission Chair include the following: 

 

a. As Presiding Officer, preserve strict order at all meetings of the Commission, announce 

the Commission’s decisions on all subjects, and decide all questions of order. The 

Presiding Officer may move, second, debate, and exercise all of the rights and privileges 

of Commissioners set forth in these Rules; 

b. Call special meetings of the Commission in accordance with legal requirements and these 

Rules of Procedure; 

c. Sign documents of the Commission; 

d. Assist Staff in determining agenda items; 

e. Attend City Council, County Planning Commission and other meetings as the Planning 

Commission representative, when appropriate; 

f. Communicate informally as necessary with the Mayor, City Council members and the 

City Manager on Planning Commission matters; 

g. Assist in the orientation and education of new Planning Commission members; and 

h. Write and approve letters on behalf of the Planning Commission. 

 

C. CONDUCT OF MEETINGS 

 

1. Meetings to be Public 

 

All regular, adjourned and special meetings of the Planning Commission shall be open and 

public. 

 

2. Call to Order 

 

Meetings shall be called to order by the Chair, or if absent, by the Vice-Chair. In the absence 

of both, the Secretary shall call the meeting to order whereupon those Commissioners present shall 

elect a Chair Pro Tem. 
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3. Quorum 

 

Three members of the Planning Commission shall constitute a quorum for the transaction of 

business. The Secretary shall take a roll call and keep a record of those Commissioners present, 

absent or excused. Where there is no quorum, the Planning Commission Chair or Vice-Chair, or any 

Commissioner shall adjourn the meeting, or, if no Commissioner is present, the Secretary shall 

adjourn the meeting. 

 

4. Agenda and Agenda Packet 

 

An agenda for all Planning Commission regular and special meetings shall be prepared by the 

Planning Director, containing the specific items of business to be transacted and the order thereof. 

Agendas shall be prepared in a manner that ensures, to the extent practicable, that issues are handled 

in an expeditious manner, legal requirements are met, necessary materials and persons are available, 

and time allotments are balanced between individual matters and overall planning issues. 

 

The agenda for regular meetings shall be made available to the public in the Planning Office 

and posted in the locations designated in the Brisbane Municipal Code, Chapter 1.12, Section 

1.12.010, no later than seventy-two (72) hours prior to the meeting and at the meeting location during 

each meeting. 

 

A copy of the agenda and agenda packet for regular meetings shall be made available to each 

Commissioner no later than seventy-two (72) hours prior to the meeting, and earlier if practicable. At 

the time the agenda and agenda packets are made available to the Commissioners, each applicant 

whose application appears on the agenda shall be mailed a copy of the agenda and the Staff Report 

that relates to his or her application. The Planning Director shall make available for public inspection 

in the Planning Office one or more copies of the agenda packet on the same day they are made 

available to the Commissioners. 

 

5. Additions to Agenda 

 

No matter shall be finally acted upon by the Planning Commission other than those on the 

posted agenda, except in accordance with the provisions of the California Government Code Section 

54954.2(b). A Commissioner may request amendment of the agenda at the beginning of a  meeting to 

add an information item which will not require action by the Planning Commission. 

 

6. Order of Business 

 

The order of business shall be as follows and shall be shown on the agenda of each regular 

meeting: 

 

a. Call to order 

b. Roll call 

c. Adoption of agenda 

d. Consent calendar 

(Approval of Minutes) 
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e. Oral communications 

f. Written communications (Correspondence addressed to the Commission) 

g. Applications and petitions continued from the previous regular meeting in the order 

as they appeared on the previous agenda 

h. New applications and petitions in the order filed in the City Planning Office. 

i. Staff reports 

j. Items initiated by Staff 

k. Items initiated by Commissioners 

l. Special Items 

m. Adjournment 

 

A majority of the Commission may change the order of business at any time during the 

meeting. Otherwise, business shall be conducted in the order shown above. 

 

7. Adjournment Time 

 

The Planning Commission shall adjourn each meeting by 10:30 p.m. if such meeting has not 

been adjourned prior to that time, unless a majority of the Commissioners then present vote to extend 

the time of adjournment. When the agenda for the meeting has not been completed by the time of 

adjournment, it shall be continued over to the next regular meeting of the Planning Commission, or, 

if the majority of the Commissioners then present so determines, to an adjourned meeting of the 

Commission to be held on such date and at such time as the Commission shall determine. Failure of 

the Commission to adjourn at 10:30 p.m. in accordance with this provision shall not affect the 

validity of any hearing held, deliberations conducted or action taken, either before or after the 

adjournment hour. 

 

8. Public Hearings 

 

The conduct of public hearings shall generally be as follows: 

 

a. The Presiding Officer shall ask for, and Staff shall present, any staff report or staff 

recommendations relevant to the matter under consideration. The Commission shall ask Staff 

to state for the record the written communications received pertaining to the application. The 

Commission shall ask Staff questions if necessary to clarify the factual basis of the matter. 

b. If the matter under consideration is an application, the applicant, or the applicant’s 

authorized representative, may then offer evidence, oral or documentary, in support of the 

application under consideration. The Commission may ask the applicant or the applicant’s 

authorized representative questions if necessary to clarify the factual basis of the application. 

c. The Presiding Officer shall then open the public hearing and solicit from the audience 

any person or persons desiring to address the Commission with remarks or questions relevant 

to the matter under consideration. Members of the public who wish to address the Planning 

Commission with respect to matters set forth on the agenda to be considered during a public 

hearing shall fill out a request form and hand such form to the Secretary. The Secretary shall 

forward such forms to the Presiding Officer. In order to ensure that all members of the 

audience who wish to address the Commission about a matter under consideration have an 

opportunity to be heard, the Presiding Officer may designate and declare a period of time for 

all comments on the matter and/or designate a specific length of time for each speaker.  
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Members of the public may speak for such length of time as the Presiding Officer shall 

permit. 

d. An applicant shall have the right to make a final presentation, after which the public 

hearing shall be closed by a majority vote of the Commission. Nothing herein shall prevent a 

member of the Commission from addressing, through the Chair, a direct question to the 

applicant or any person(s) addressing the Commission regarding the application or matter 

under consideration. 

e. Thereafter, the Commission shall, after due deliberation and proper motion and 

second, vote to either approve conditionally or unconditionally, or deny with or without 

prejudice the motion regarding the matter under consideration, or continue the matter for 

further consideration at another date and time. If the Commission wishes to continue the 

public hearing, the Presiding Officer shall reopen the public hearing prior to the motion for 

continuance. 

f. When both a written request and a cash deposit covering the cost of record 

preparation are received from the person(s) making the request, the City shall ensure that an 

approved written record of all such hearings shall be made and duly preserved. Copies shall 

be available to any interested person(s) at cost. Requests for a court reporter must be received 

prior to the date of the public hearing. 

 

9. Oral Communications 

 

In addition to the right to address the Planning Commission as provided above, interested 

persons or their authorized representatives shall have a right to address the Planning Commission 

during Oral Communications on any matter concerning Planning Commission business that is not on 

the agenda. Interested persons wishing to address the Planning Commission during Oral 

Communications shall fill out a written request form and present it to the Secretary prior to 

addressing the Commission. The Secretary shall forward such forms to the Presiding Officer, who 

will allot the time equally among those who have given notice, provided, however, that no such 

presentation shall exceed five (5) minutes unless an extension of time is approved by a majority of 

Commissioners present. 

 

10. Addressing the Planning Commission 

 

Any interested person may request permission from the Presiding Officer to address the 

Commission relevant to any subject matter on the agenda. The Presiding Officer may designate and 

declare a period of time for any such addresses. 

 

11. Manner of Addressing the Planning Commission 

 

Any person wishing to address the Planning Commission shall stand or raise the hand and 

wait to be recognized by the Presiding Officer. Preferably, using the microphone, he or she shall state 

his or her name and address for the record and proceed to address the Commission. All remarks and 

questions shall be addressed to the Commission through the Presiding Officer and not to any 

Commissioner or member of the public. No question shall be asked of a Commissioner or member of 

the Planning Staff without first obtaining permission of the Presiding Officer. 
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12. Points of Order 

 

Only a Commissioner may raise a point of order. Points of order shall be limited to cases 

where the discussion or debate on the floor does not pertain to the item of business before the 

Commission at the time or is in violation of any of the provisions of these Rules. 

 

13. Motions 

 

Motions and seconds regarding the item of business before the Commission may be made by 

any Commissioner not otherwise disqualified to act with respect to that item of business. Once a 

motion is made and seconded, it may be amended if such amendment is accepted by the makers of 

the motion and second. The motion or amended motion pending before the Commission must be 

approved conditionally or unconditionally, denied with or without prejudice, continued for 

determination at a later time or withdrawn before another motion is made. 

 

14. Call for the Question 

 

A call for the question is a motion to halt debate on a motion before the Commission. A 

Commissioner calling for the question must receive a second to his or her motion. A properly moved 

and seconded call for the question must be voted on immediately and is not debatable. If the motion 

calling for the question passes, then the motion before the Commission on which the question was 

called must be voted on immediately without further debate. 

 

15. Voting 

 

Motions may generally be passed by a majority of Commissioners sitting to debate the 

matter. However, an approval of the general plan or general plan amendments require the affirmative 

votes of not less than a majority of the Commission’s total members. Zoning amendments require 

approval by a majority of the members of the Commission not disqualified from voting on the zoning 

amendment. 

 

In the case of a tie vote, it is considered that no action has been taken and the item returns to 

discussion until another motion is made. If another motion is not made by any of the Commissioners 

debating the matter, the item is considered denied. If another motion is made and another tie vote is 

taken, then a) the item is considered denied if the disqualification of a Commissioner from voting on 

the item has left an even number of voting Commissioners; or b) the item shall be continued for 

consideration at another date and time if the absence of a Commissioner has left an even number of 

voting Commissioners, or if an even number of voting Commissioners is the result of the abstention 

of a Commissioner due to his or her absence at a prior hearing where evidence on the item was 

presented. Prior to the date and time to which an item is continued, the abstaining or absent 

Commissioner shall rehabilitate him or herself by reviewing the record of the hearing from which he 

or she was absent so that he or she is able to vote on the item when it next comes before the 

Commission for consideration. 
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In the case of a final vote which is a tie vote, any member of the Commission who voted can 

make a motion to either reconsider the Commission’s action at that meeting or to place 

reconsideration of the item on the agenda of the next meeting for action at that time. 

 

When a motion for approval of a permit application fails due to a tie vote and the project 

application is deemed denied, the only finding applicable to that denial is that the number of votes 

necessary for approval was not forthcoming. In this event, it is preferable to move for denial with 

findings that make it clear was the project was not approved. If an application is deemed denied due 

to a tie vote, the Commission shall recommend to the City Council that no fee be charged to the 

applicant for filing an appeal from that denial. 

 

16. Abstentions 

 

Abstentions shall only be permitted if a Commissioner, due to a prior absence, is unable to 

vote on the item under consideration because he or she has not heard the material evidence that 

relates to that item. 

 

17. Conflict of Interest 

 

Any Commissioner who has a conflict of interest, as defined by the City’s Conflict of Interest 

Guidelines, with respect to a matter coming before the Commission shall, as soon as the item is 

called on the agenda, state on the record that a conflict exists and the nature of the conflict. That 

Commissioner shall then disqualify him or herself from discussing or voting on such matter and shall 

remove him or herself from the Commissioner’s dais. 

 

However, there is an exception to the rule requiring disqualification based on a  conflict of 

interest. If disqualification of a Commissioner or Commissioners renders it impossible for the 

Commission to take actions required under the California Government Code, the Commission may 

bring back as many disqualified Commissioners as is necessary to establish a quorum. Which 

Commissioner or Commissioners are brought back shall be determined by lot, or by some other 

impartial and equitable means of random selection. 

 

Where it is not clear whether a Commissioner has an interest of a disqualifying nature, the 

affected Commissioner may request an opinion of the City Attorney, and, if still in doubt, may 

request the Commission to make a determination. 

 

A Commissioner who is disqualified from discussing or voting on any matter to be 

considered by the Commission shall, if possible, so inform Staff and the Chair prior to the meeting at 

which that matter is to be considered. 

 

18. Minutes 

 

The minutes of the Planning Commission shall be kept by the Secretary. The Secretary shall 

be required to make record of such business as was actually passed upon by vote of the Commission, 

showing the vote of each Commissioner, including if he or she was absent or failed to vote on the 

matter considered. The Secretary shall not be required to make verbatim transcripts of the 

proceedings. However, the minutes shall be sufficiently informative so that basic facts and 
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relevant explanations are included. Further, the minutes shall include the names and addresses of 

persons addressing the Commission, the agenda item or other subject matter to which their remarks 

related and a brief description of the nature of their remarks. 

 

As soon as possible after each Commission meeting, the Secretary shall cause a copy of the 

minutes thereof to be forwarded to the Commission on its regular agenda. A Commissioner who has 

a question regarding any portion(s) of said minutes shall make all reasonable efforts to notify the 

Secretary prior to the next regularly scheduled meeting so that the Secretary may have the 

opportunity to research the matter prior to consideration of the minutes at that meeting. 

 

Only those Commissioners who were present at the meeting which is the subject of the 

minutes under consideration may vote on approval of the minutes. Approval of the minutes shall 

require a majority of those Commissioners present who are voting on the minutes. 

 

The Secretary and Planning Commission Chair shall sign the final form of the approved 

minutes. The Secretary shall maintain a copy of said minutes in such a manner as to be readily 

available for inspection by the public. 

 

D. APPLICATION WITHDRAWAL PROCEDURE 

 

A permit application may be withdrawn by the applicant only if a request for withdrawal is 

submitted in writing to the Secretary of the Planning Commission prior to the commencement of the 

meeting at which the application is to be considered. If an applicant has not filed such a written 

request, and that applicant informs the Commission during the course of the meeting at which his or 

her application is to be considered that he or she wishes to withdraw the application, the Commission 

shall continue the matter to its next regular meeting in order to give the applicant an opportunity to 

file a timely written request for withdrawal. When the matter comes before the Commission for 

consideration at its next regular meeting, the Commission shall decide whether to grant or deny the 

request for withdrawal. Withdrawal of a permit application shall terminate all further action on the 

application. Once an application is withdrawn, it may not be refiled for one year from the date of 

such withdrawal. 
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