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CITYof BRISBANE 
 

  
 
 
 

 

Thursday, December 9, 2021 at 7:30 PM ● Virtual Meeting 

 

 

 

This meeting is compliant with the Ralph M. Brown act as amended by California Assembly Bill No. 361 effective 
September 16, 2021 providing for a public health emergency exception to the standard teleconference rules 
required by the Brown Act.  The purpose of this is to provide a safe environment for the public, staff and 
Councilmembers, while allowing for public participation. The public may address the Council using exclusively 
remote public comment options. The Council may take action on any item listed in the agenda. 

PUBLIC MEETING VIDEOS 

Members of the public may view the City Council Meeting by logging into the Zoom Webinar listed below. 
City Council Meetings can also be viewed live and/or on-demand via the City’s YouTube Channel, 
www.youtube.com/brisbaneca, or on Comcast Channel 27.  Archived videos can be replayed on the City’s 
website, http://brisbaneca.org/meetings . 

TO ADDRESS THE COUNCIL 

The City Council Meeting will be an exclusively virtual meeting. The City Council agenda materials may be 
viewed online at www.brisbaneca.org at least 24 hours prior to a Special Meeting, and at least 72 hours prior 
to a Regular Meeting.   
 
Remote Public Comments:  
Meeting participants are encouraged to submit public comments in writing in advance of the meeting. Aside 
from commenting while in the Zoom webinar the following email and text line will be also monitored during 
the meeting and public comments received will be noted for the record during Oral Communications 1 and 2 
or during an Item.  
Email: ipadilla@brisbaneca.org  
Text: 628-219-2922 
Join Zoom Webinar:  zoom.us (please use the latest version: zoom.us/download) 
brisbaneca.org/cc-zoom 
 
Webinar ID: 991 9362 8666 
Passcode: 123456 
Call In Number:  1 (669) 900 9128  

SPECIAL ASSISTANCE 

If you need special assistance to participate in this meeting, please contact the City Clerk at (415) 508-2113.  
Notification in advance of the meeting will enable the City to make reasonable arrangements to ensure 
accessibility to this meeting.  

WRITINGS THAT ARE RECEIVED AFTER THE AGENDA HAS BEEN POSTED 

Any writings that are received after the agenda has been posted but before 2 p.m. of the day of the meeting 
will be available for public inspection at the front lobby in City Hall and on the internet 
(www.brisbaneca.org/meetings).  Any writings that are received after the agenda has been posted but after 2 
p.m. of the day of the meeting will be available on the internet at the start of the meeting 
(www.brisbaneca.org/meetings), at which time the materials will be distributed to the Council. 

City Council Special Meeting Agenda 
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1. 7:30 P.M. CALL TO ORDER – PLEDGE OF ALLEGIANCE 
 

2. ROLL CALL  
 

3. ADOPTION OF AGENDA  
 

4. ORAL COMMUNICATIONS NO. 1  
 

5. CONSENT CALENDAR  
 

A. Approve Minutes of City Council Closed Session Meeting of November 18, 2021 
 
B. Approve Minutes of City Council Workshop of November 18, 2021 
 
C.  Accept Investment Report as of October 2021 
 
D. Approve Resolution Nos. 2021-75 and 2021-76 Establishing the Classifications of 

Accounting Systems Analyst and Geographic Information Systems (GIS) Manager and 
Amending the Master Pay Schedule 
 

E. Approve Sanitary Sewer Easement Agreement and Resolution No. 2021-77, Conveying an 
Easement to Priouz Daftarian and Tara Daftarian 

 
F. Approve the Easement Deed and Resolution No. 2021-78, Conveying an Easement to the 

Pacific Gas and Electric Company for Public Utility Purposes 
 

G. Approve the Mothers of Brisbane Clothing Sale as a co-sponsored event 
 

H. Approve Contract for Public EV Charging Stations (Project No. 921N) 
 

(Staff is recommending to award the design and construction contract for Public EV 
Charging Stations to PCS Energy in the amount of $318,672 and authorize the Mayor to 
sign the agreement and approve a supplemental appropriation of $18,172 from the 
General Fund) 
 

I. Approve Letter of Support for Solution to Property Tax in lieu of Vehicle License Fee 
Shortfall 
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6. NEW BUSINESS 
 

J. Consider Approval of Resolution 2021-79 Approving the Purchase and Sale Agreement 
for the Bank of America Site Located at 70 Old County Road 

(It is being recommended to direct the City Manager to complete all legal documents 
needed to purchase the property at 70 Old County Road for a purchase price of 
$4,250,000) 

K. Election of New Mayor and Mayor Pro Tem 
 

L. Administration of Oath of Office of Newly Elected Mayor and Mayor Pro Tem 

M. Recognize Outgoing Mayor Karen Cunningham for Her Service  
 
7. STAFF REPORTS 
 
N.  City Manager’s Report on upcoming activities 
 
8. MAYOR/COUNCIL MATTERS  
 
O. Countywide Assignments and Subcommittee Reports 
 
P. City Council Meeting Schedule 
 
Q. Written Communications  
 
9. ORAL COMMUNICATIONS NO. 2  
 
10. ADJOURNMENT 
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File Attachments for Item:

A. Approve Minutes of City Council Closed Session Meeting of November 18, 2021
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BRISBANE CITY COUNCIL 

ACTION MINUTES 

 
BRISBANE CITY COUNCIL CLOSED SESSION MEETING  

THURSDAY, NOVEMBER 18, 2021 
 

VIRTUAL MEETING 
 
 6:30 P.M.  CLOSED SESSION  
 

A. Approval of the Closed Session Agenda  

B. Public Comment. Members of the public may address the Councilmembers on any item on the closed 
session agenda 

 
C. Adjournment into Closed Session 

 

Mayor Cunningham called the meeting to order at 6:35 p.m. 
No members of the public were in attendance virtually and no public comment was received. 
Mayor Cunningham adjourned the meeting into closed session.  

 

D. CONFERENCE WITH REAL PROPERTY NEGOTIATOR UNDER GOVERNMENT CODE SECTION 54956.8 
 
PROPERTY: 70 Old County Road, Brisbane 
NEGOTIATOR: City Manager, Clay Holstine 
NEGOTIATING PARTIES: Bank of America 
UNDER NEGOTIATION: Price and terms of sale 
 

REPORT OUT CLOSED SESSION  
 
City Attorney McMorrow reported that council gave direction to staff on Closed Session Item D. No action was 
taken.  
 
ADJOURNMENT  
The meeting was adjourned at 6:59 p.m. 
 
__________________________ 
Ingrid Padilla, City Clerk 
5
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File Attachments for Item:

B. Approve Minutes of City Council Workshop of November 18, 2021
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BRISBANE CITY COUNCIL 

ACTION MINUTES 

 
BRISBANE CITY COUNCIL WORKSHOP  

THURSDAY, NOVEMBER 18, 2021 
 

VIRTUAL MEETING  
  

 
 

6:45 P.M. CALL TO ORDER  

 

PUBLIC COMMENT 

 

WORKSHOP  

A. Council will discuss process to select Mayor and Mayor Pro-Tem which will happen at their Special Meeting on 
Thursday, December 9, 2021.  

 
Mayor Cunningham called the workshop to order at 7:01 P.M. No members of the public were in attendance.  
 
After some Council discussion, Mayor Cunningham made the motion, seconded by CM O’Connell, to continue 
the workshop after the City Council Meeting of November 18, 2021.  
 
The Workshop was continued at 9:45 P.M.  
 
Council discussed the process to select Mayor and Mayor Pro Tem. Selection of Mayor and Mayor Pro Tem will happen 
at the City Council Meeting of December 9, 2021. 

 

ADJOURNMENT 

 

This meeting was adjourned at 10:00 p.m. 
 
 
 
_________________ 
Ingrid Padilla 
City Clerk 
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File Attachments for Item:

C. Accept Investment Report as of October 2021
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FACE CARRY MARKET COUPON

INVESTMENT DATE OF VALUE OF VALUE OF VALUE OF INTEREST MATURITY RATING/

NAME OF DEPOSITORY TYPE INVESTMENT INVESTMENT INVESTMENT INVESTMENT RATE % DATE COLLATERAL

WELLS FARGO Checking A/C 5,711,659$               5,711,659$                    5,711,659$    0.000

STATE FUND (LAIF) Deposit on call continuous 14,619,219$             14,619,219$                  14,619,219$  0.200 on call no rating

Other Investments

Capital One National Association 11/23/2016 250,000$                 250,000$                       250,328$       2.000 11/23/2021

Wells Fargo 11/30/2016 250,000$                 250,000$                       250,416$       2.000 11/30/2021

Sallie Mae Bank 5/9/2019 245,000$                 245,000$                       248,067$       2.550 05/09/2022

Morgan Stanley 6/6/2019 245,000$                 245,000$                       248,499$       2.550 06/06/2022

Comenity Capital Bank 4/28/2019 248,000$                 248,000$                       256,070$       2.650 04/28/2023

Morgan Stanley 5/2/2019 245,000$                 245,000$                       252,919$       2.650 05/02/2023

Goldman Sachs 5/1/2019 246,000$                 246,000$                       257,899$       2.750 05/01/2024
BNY Mellon Treasury Obligations continuous 7,907,912$               7,907,912$                    7,907,912$    0.010 on call 110% collateral

          Sub-total 9,636,912$               9,636,912$                    9,672,110$    

U.S. Bank 2014 BGPGA Bond (330) Improvements Fed Treas Obl 10031

Reserve Fund Fed Treas Obl 1$                                  10032

Revenue Fund Fed Treas Obl -$                               10034

Expense Fund Fed Treas Obl -$                               10035

Principal Fed Treas Obl 1$                                  10036

Interest Fund Fed Treas Obl 0$                                  10037

U.S. Bank 2015 Utility Capital (545) Improvements Fed Treas Obl 0$                                  10031

Reserve Fed Treas Obl 1$                                  10032

Expense Fund Fed Treas Obl 0$                                  10035

PARS OPEB Trust Trust Cash Investments 4,092,276$                    13050

PARS Retirement Trust Trust Cash Investments 1,432,803$                    13050

          Sub-total Cash with Fiscal Agents 5,525,081$                    

Total other investments 9,636,912$               15,161,994$                  9,672,110$    

TOTAL INVESTMENTS & CASH BALANCES  29,967,790$             35,492,871$                  30,002,987$  

  

Outstanding Loans to Department Heads

Date of loan Amount Amount Remaining Interest Rate

Stuart Schillinger 4/1/2002 318,750             318,750$                 Based on Sales Price

Clay Holstine (1) 7/8/2008 300,000             -$                         Paid off 12/28/2016

Clay Holstine (2) 9/10/2008 200,000             200,000$                 Secured by other funds

Randy Breault 10/22/2001 320,000             19,295$                   2.47%

FFCB - Federal Farm Credit Bank

FHLB - Federal Home Loan Bank

FHLM - Federal Home Loan Mortage Corporation

FNMA -Federal National Mortgage Association

Two year Treasury 0.48%
Weighted Interest 0.24%

Weighted maturity 0.08                                             Years

TREASURER'S CERTIFICATE

These are all the securities in which the city funds, including all trust funds and oversight agencies funds, are invested and that 

(excluding approved deferred compensation plans) all these investments are  in securities as permitted by adopted city policy. 

It is also certified that enough liquid resources (including maturities and anticipated revenues) are available to meet the next six months' cash flow.

Carolina Yuen
CITY TREASURER

CITY OF BRISBANE

CASH BALANCES & INVESTMENTS

SOURCE OF FUNDING

October 31, 2021
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File Attachments for Item:

D. Approve Resolution Nos. 2021-75 and 2021-76 Establishing the Classifications of Accounting 

Systems Analyst and Geographic Information Systems (GIS) Manager and Amending the Master 

Pay Schedule

10

D.



Approval of Resolutions No. 2021-75 and 2021-76   Establishing the Classifications of Accounting Systems Analyst and GIS 

Manager and Amending the Master Pay Schedule Page 1 of 3 

CITY COUNCIL AGENDA REPORT 

Meeting Date: December 9, 2021 

From: Abby Partin, Human Resources Administrator 

Subject:  Approval of Resolution Nos. 2021-75 and 2021-76 

Establishing the Classifications of Accounting Systems Analyst and Geographic 

Information Systems (GIS) Manager and Amending the Master Pay Schedule. 

Community Goal/Result 
Fiscally Prudent, Safe Community 

Purpose 
To continue to provide high level of service from the Finance and Public Works Departments and 
to ensure the community continues to receive excellent service by retaining and attracting 
exceptional employees in a financially prudent manner.  

Recommendation 
We recommend the City Council adopt Resolution Nos. 2021-75 and 2021-76 by approving the 
following: 

• Establish the Accounting Systems Analyst and GIS Manager classifications;

• Amend the Master Pay Schedule; and

• Add Accounting Systems Analyst to the General Employees Association unit and GIS
Manager to the Mid-Management/Professional unit.

Background 
On May 6, 2021, staff presented an informational report to the City Council as a companion 
report to the mid-year budget, which included new positions to the City’s Finance and Public 
Works Departments in anticipation for the City’s future information technology improvements. 
On October 7, 2021, as part of the City’s Technology Improvement Project, staff presented the 
City’s first Information Technology (IT) Strategic Plan, which included the City’s Technology 
Master Plan (TMP). The TMP, prepared by the City’s IT consultants, ClientFirst, identified 
positions needed to support our information technology transition.  

Discussion 
Finance – Accounting Systems Analyst 
The Finance Department oversees the accounting system and other programs that process 
payments and general ledger. In mid-2016, the department transitioned to a new cloud-based 
accounting system, primed to integrate with other divisions’ information systems. In order to 
continue to provide the high level of service from the Finance Department, staff recommends 
establishing the classification of Accounting Systems Analyst to assist the Finance Director in the 
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Manager and Amending the Master Pay Schedule Page 2 of 3 

maintenance of the accounting system, assist with finance-related technology projects and 
perform other general accounting functions.   

This new position’s duties will include troubleshooting issues with the City’s financial systems, 
including working with the software vendor, City IT staff, and end users to identify and implement 
solutions. Participating in research and beta testing of solutions implementation. Performing 
basic to complex accounting and financial support work in conjunction with a particular program 
or financial function and ad hoc projects. Developing and providing group and individual training 
on the City’s financial systems. 

This position will also enable career growth for internal employees, which allows for 
departmental succession planning. 

Public Works – Geographic Information Systems Manager 
The Technology Master Plan identified the implementation of a new GIS system and its ongoing 
improvements, which triggered the preparation of a GIS Master Plan. The GIS Master Plan noted 
that all of the City’s current and pending geospatial enterprise application systems are hampered 
by the current GIS environment and require development of a strong GIS system to allow the 
enterprise systems to provide a full level of service.   The upgrade of the current GIS environment 
is an important precursor to the City’s transition to geospatial enterprises for use in internal work 
accomplishment and for use in communication with the public. 

In order to create a strong, well-integrated system, the GIS Master Plan recommended the 
establishment of a GIS Division, staffed by a manager and an analyst.  The position recommended 
herein is for the manager position; this individual will be responsible for establishment of a 
Citywide GIS Steering Committee, selection of a GIS enterprise system, expansion of the existing 
GIS database, and supervision of the to be hired analyst. As noted in the attached job description, 
this position goes beyond the recommendations in the master plan and includes graphics design 
duties that will assist the City with its branding, marketing and outreach activities. 

This is a new position, but staff intends to conduct an internal recruitment with the expectation 
that a current employee will apply for and be successful in the recruitment process.  Assuming 
that these series of events occurs, this action will not result in the hiring of a new full-time 
employee.   

Staff provided the proposed job descriptions for the Accounting Systems Analyst and GIS 
Manager to the General Employees Association unit and Mid-Management/Professional unit, for 
review and approval to include the classifications into the respective bargaining groups. 

Fiscal Impact 
The estimated yearly cost at top rates of the new Accounting Systems Analyst is $142,270 
and the differential from Engineering Technician to GIS Manager is an additional $36,415. The 
total 
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full year cost for the two positions combined is $178,685, which has been incorporated in
the updated Fiscal Year 2021-22 budget. 

Measure of Success 
The City is able to maintain a stable and high quality workforce. 

Attachments 
Resolution 2021-75 
Resolution 2021-76 

_________________________  ________________________ 
Abby Partin, Human Resources  Clay Holstine, City Manager 
 Administrator 
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RESOLUTION NO 2021- 75 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BRISBANE  
AMENDING RESOLUTION 2001-11 TO INCLUDE THE CLASSIFICATIONS OF 

ACCOUNTING SYSTEMS ANALYST AND GEOGRAPHIC INFORMATION SYSTEMS 
MANAGER IN THE CLASS SPECIFICATION MANUAL 

 
WHEREAS, on February 13, 2001, the City Council approved Resolution 2001-

11 establishing the Classifications and Pay Plan and approving the class descriptions 
included in Exhibit “A” of said resolution for development of the Class Specification 
Manual; and 
 

WHEREAS, the City Manager has established the need for the new 
classifications of Accounting Systems Analyst and Geographic Information Systems 
Manager; and 
 

WHEREAS, the class descriptions for Accounting Systems Analyst and 
Geographic Information Systems Manager were developed in cooperation with and has 
been approved by the City Manager; and 
 

WHEREAS, this newly developed classes for Accounting Systems Analyst and 
Geographic Information Systems Manager meet the requirements established Rule 
6.02b of the City of Brisbane Personnel Rules and Regulations for the Class 
Specification Manual.   
 
NOW, THEREFORE, the City Council of the City of Brisbane resolves as follows:  
The class descriptions for the classifications of Accounting Systems Analyst and 
Geographic Information Systems Manager in Exhibit “A” is approved for inclusion in the 
Class Specification Manual. 
Section 1. Resolution Number 2000-04 is  

 
                                                                                               _____________________                                                                                                                   

                                                                                                                         
     Karen Cunningham, Mayor 

 
I hereby certify that the foregoing Resolution No. 2021-75 was duly and regularly 
adopted at a regular meeting of the Brisbane City Council on December 9, 2021, by the 
following vote: 
Ayes:  
Noes:  
Absent: None 
Abstain: None 
 

_____________________ 
 

Ingrid Padilla, City Clerk  
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CITY OF BRISBANE 

ACCOUNTING SYSTEMS ANALYST 

Definition: 

Performs a wide variety of routine and complex administrative, technical and professional work in 

analyzing and administering various special projects and/or programs, special studies, surveys and research 

assignments, and oversees and maintains technical day-to-day aspects of the Enterprise Resource Planning 

(ERP) system.  

Class Characteristics:  

This is a full-time advanced journey-level professional position in which incumbents perform routine and 

complex administrative and technical analytical work under general supervision, where assignments are 

subject to review while work is in progress and upon completion. This position uses independent 

judgment and analytical abilities on specific projects, as well as the ability to independently solve 

problems of varying difficulty.  The analytical and program management nature of the position requires 

thorough knowledge of city-wide, department, and/or program policies, the ability to analyze financial, 

legal and legislative impacts and the ability to function effectively with people at all levels of the 

organization as well as external contacts.   This position is expected to manage the delivery of services for 

their assigned area.  This position also manages accountability of consultants, vendors and other external 

contractors within the scope of their contracted duties.  In furtherance of the required management 

responsibilities, this position involves development and implementation of department policies and 

procedures.   Strong written, verbal, and interpersonal skills are essential for incumbents assigned to this 

classification. This position regularly performs routine and specialized office support work.   

Supervision Received and Exercised 

Receives direction from a Department Head and/or designated person. 

May provide supervision over technical and clerical office staff. 

Examples of Important and Essential Duties - the duties described below are provided as examples 

and are not to be considered as exclusive or all inclusive:  

Performs basic to complex accounting and financial support work in conjunction with a particular 

program or financial function and ad hoc projects.  

• Assist IT in setting up and maintaining users on the City’s ERP financial system including roles

and workflow controls. Assist IT in password resetting and other access issues.

• Troubleshoots issues with the City’s financial systems, including working with the software

vendor,

City IT staff, and end users to identify and implement solutions.  Participates in research and beta

testing of solutions implementation.

• Develops, coordinates and conducts group and individual training on the City’s financial systems.

• Serves as a primary resource point for a particular program or financial area, requiring an in-

depth knowledge of department programs, functions, organizational structure, and services.

• Researches, compiles and analyzes data and written materials, and prepares technical and

administrative reports and materials.

• Reviews policies, procedures and forms for compatibility with new applications in relationship

to our financial system; implements changes after approval as necessary.

Exhibit A
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Accounting Systems Analyst  

Page 2 
 

 

• Prepares contract, requests for proposals, meeting agendas, staff reports and other similar 

documents.  

• Initiates and responds to correspondence and phone calls from internal and external customers.  

• Uses independent judgment and discretion in the release of confidential or sensitive information.  

• Manages specific program activities and projects on a day to day basis.  

• May represent department and/or City in inter-department, community and professional 

meetings; attend and present at staff, board and commission meetings.  

• Assists with budget preparation and annual audit. 

 

Qualifications  

Knowledge of:  

• Principles and procedures of technical financial duties related to areas of assignment. 

• Financial record keeping and booking practices and techniques. 

• Knowledge of and ability to perform program and quantitative analysis.  

• Principles and practices of ERP financial systems. 

• Principles of customer service. 

• Principles and techniques of conducting group and individual training. 

• Methods and techniques utilized in a variety of management and administrative functions such 

as supervision and/or management of an office, program, operation or section or facility. 

• Municipal government and or department’s organization, operations and issues. 

• Principles and practices of auditing financial documents and records. 

• Basic budgetary practices and terminology. 

• Correct business English, including spelling, grammar and punctuation. 

• Tyler Incode 10 financial system is desirable. 

• Governmental operations is desirable. 

 

Skill in: 

• Operating modern office equipment, computer systems and applications, including office 

software (i.e. Word, Excel, PowerPoint, etc.), database management and related methods and 

procedures. 

• Analyzing budget, technical reports, financials statements and spreadsheets. 

• Preparing a variety of statistical and analytical reports. 

• Working with staff from various disciplines to identify ERP financial system issues and solutions. 

• Performing technical, specialized, complex and difficult financial and accounting support work. 

• Interpreting, applying and explaining applicable laws, codes and regulations. 

• Reviewing, posting, balancing and reconciling a variety of financial records. 

• Project Management, organizing work, setting priorities and meeting critical deadlines. 

 

Ability to: 

• Research, analyze, evaluate and make recommendations for improvements in operations, systems 

and procedures. 

• Identify, gather and analyze data from a variety of sources for relevant information. 

• Formulate logical conclusions and develop effective courses of action and/or recommendations. 

• Independently perform complex and responsible administrative work. 

• Make decisions in matters with only limited direction received. 
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• Work cooperatively with other City personnel, other organizations, outside vendors and the 

public 

• Communicate clearly and concisely, both orally and in writing 

 

Education and Experience:  

Any combination of experience and training that would provide the required knowledge, skills, and 

abilities would be qualifying. A typical way to obtain the knowledge, skills, and abilities would be:  

 

Education: Equivalent to an Associate’s degree from an accredited college with course work in 

accounting, bookkeeping, computer science or a related field.  

Experience: Three years of responsible journey level financial record keeping in such areas of as accounts 

payable, accounts receivable, payroll, business licenses.  Experience in administration, troubleshooting and 

end user training of a financial ERP system is desirable.  Experience involving a combination of any of the 

following: research, project management, policy analysis, study and analysis of management, budget, 

organizational, procedural problems, or contract and program administration.  

Licenses: Possession of a valid California Driver's license.  

Working Conditions: Work in a standard office environment, with occasional off-site and/or field 

assignments. The ability to travel to and from different sites and locations; drive and/or walk safely to 

different sites and locations; maintain a safe driving record; maintain a neat and clean appearance; work 

protracted and irregular hours and evening meetings or off-shift work for meeting attendance or 

participation in specific projects or programs as needed; available for evening meetings.  

 

Physical Demands: Able to use standard office equipment, including a computer; sit, stand, walk, and 

maintain sustained posture in a seated or standing positions for prolonged periods of time; vision to read 

printed materials and a computer screen; hearing and speech to communicate in person, over the 

telephone, and to make presentations; lift and carry 35 pound boxes, files, and materials. 

 

 
Approved Date:  

Resolution:  

 

Revised Date:  

Resolution: 

 

Bargaining Unit: General Employees Association 

Resolution:  

 

Former Titles: 

 

Abolished: 
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CITY OF BRISBANE 

 

GEOGRAPHIC INFORMATION SYSTEMS (GIS) MANAGER 

 

 

Definition 

Under general direction, plans, develops, and manages the City’s Geographic Information Systems (GIS) 

and related database systems; works with other departments and/or interdepartmental project teams to 

identify, develop, and maintain new and existing GIS projects and systems. Supervises and occasionally 

completes skilled graphics work translating requirements into presentations, and assisting the 

organization with branding and outreach. 

 

Class Characteristics 

This is a professional-level position in which the incumbent performs routine, difficult and complex 

technical work, where assignments are subject to infrequent review while work is in progress and upon 

completion. This position uses independent judgment and analytical abilities, which require sound 

grounding in municipal government and/or civil engineering fundamentals, as well as the ability to solve 

problems of moderate difficulty without supervision. Strong creative, visual, written, verbal, 

interpersonal and human relations skills are essential for incumbents assigned to this classification.  

Supervision Received and Exercised 

Receives direction from and reports to the City Engineer or her/his designee. 

 

Supervises the GIS analyst, other assigned support staff, and interns when assigned.  

 

Examples of Important and Essential Duties - the duties described below are provided as examples and 

are not to be considered as exclusive or all-inclusive:  

  

• Plan, direct, and participate in the acquisition, installation, administration, and operation of the 

City’s geographic information system (GIS); oversee software release installs and updates for the 

GIS system. 

• Develop new GIS layers as required, and update existing GIS layers using a variety of GIS software 

applications (including ArcGIS, AutoCAD, and CMMS). 

• Coordinate, train, and instruct staff in the operation of the geographic information system. 

• Oversee and participate in providing graphic services including preparation, layout, and design of 

a variety of reports, displays, literature, maps and computer graphics; ensure the accuracy and 

completeness of digital GIS maps and data files. 

• Create graphical and tabular output such as maps, charts displays and spreadsheets for use in 

project analysis, council presentations, public reference/promotions/outreach, etc.  

• Supervise the use, care and operation of GIS equipment. 

• Serve as project lead for special GIS projects including the planning, system integration, database 

development, implementation, and application development; meet with various GIS users and IT 

management to plan and discuss system requirements; provide project status updates as needed. 

• Coordinate with the City’s IT department, to ensure that GIS application software and hardware 

operates efficiently and meets the City’s needs for information technology and integrates with 

other computer applications; update layers as changes occur. 

• Meet with City staff and users and review requests; develop and tailor applications to meet user 

needs; prepare documentation. 
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• Oversee the design and development of all databases associated with the GIS base map including

relational databases; develop standards and strategies for maintaining database security.

• Plan and develop citywide user training for geographic information systems and permit systems;

develop policies and procedures for users and output requirements for GIS services.

• Coordinate the design and development of user-specific GIS databases and user types; configure

system operational functions; prepare reports as necessary.

• Research and investigate geographic information system industry techniques and products;

evaluate and recommend GIS software and hardware systems; review vendor proposals, negotiate

GIS contracts, and prepare specifications for service contracts and RFP’s.

• Periodically review system operations, recommend changes to improve the system, and assist user

departments in the periodic reassessment of their information needs.

• Coordinate with software and hardware vendors as well as service consultants on planning issues,

price quotes, problem reporting, and contracts.

• Coordinate GIS activities with other staff, the public and private agencies as needed.

• Represent City geographic information systems interests to various governmental and

professional geographic information systems related agencies, and to the community as needed.

• Attend and participate in professional group meetings, seminars and trainings in order to stay

abreast of new trends and innovations in the field of geographic information systems technology.

• Develop and administer the City’s Internet GIS Mapping applications in coordination with the

City’s webmaster.

• Plan, supervise, and evaluate the work of lower-level technical staff or interns; verify the work of

assigned employees for accuracy, proper work methods, techniques and compliance with

applicable standards and specifications.

• Develop staff reports and procedural documents, facilitate the coordination of the GIS Strategic

Plan, and assist in the development and oversight of the GIS budget.

• Operate a variety of standard office equipment, including personal and on-line computer systems,

scanners, printers and plotters; and work with external printing services as needed.

• Prepare specific maps, drawings, plans, specs, or standard details upon request for City staff

• Serve as the City’s GIS primary point of contact.

• Perform related duties as required.

Qualifications 

Knowledge of: 

• Basic principles and practices of civil engineering as performed by a paraprofessional engineering

position. Principles and practices of project management, training, and supervision.

• Current principles, practices, terminology, and trends in GIS usage and modern land-based

mapping application theory.

• Operating principles and practices of multiple mapping, drafting, illustration, and office software

such as AutoCAD, AutoCAD Maps, Civil 3D, and the ESRI suite of products including ArcGIS

Pro, ArcGIS online, Story Maps, Microsoft Office Products, and the Adobe suite including

Photoshop and Illustrator.

Skill to: 

• Manage, organize, and display the City’s geographical records

• Design, prepare and create visual content of the City’s assets

• Supervise and manage assigned employees.

• Facilitate interdepartmental cooperation in the absence of a direct chain of command.
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• Understand Civil Engineering and Public Works workflows, needs, and standards

• Map, draft and manage database with speed and accuracy

• Manage interdepartmental communications and workflow priorities

• Use office automation and software applications to facilitate public relations activities

• Read, comprehend, and interpret complex scientific and technical information as it relates to GIS

Education and Experience: 

Any combination of experience and education that would provide the required knowledge, skills, and 

abilities would be qualifying. A typical way to obtain the knowledge, skills, and abilities would be: 

Education: Possession of a Bachelor’s degree from an accredited college or university with major course 

works in Cartography, Civil Engineering, Geographic Information Systems, or Graphic Design. 

Experience beyond that required below in a professional or support capacity in a government department 

may be substituted for the required education on a year-for-year basis. 

Experience: Three years of increasingly responsible experience utilizing geographic information 

systems, with a minimum of 2 years’ experience as a GIS Technician or similar position.  

Licenses: Possession of a valid California driver’s license, and have a satisfactory driving record. 

Possession of or the ability to obtain ArcGIS Desktop Certification issued by ESRI. Possession of 

certification as a Water Distribution Operator and/or Sewer Collections is highly desirable. 

Working Conditions: Work in a standard office environment with some exposure to outdoors, 

mechanical hazards, traffic, and electrical hazards. Must be able to travel to various locations to fulfill 

job responsibilities. 

Physical Demands: Able to use standard office equipment, including a computer; sit, stand, walk, and 

maintain sustained posture in a seated or standing position for prolonged periods; vision to read printed 

materials and a computer screen; hearing and speech to communicate in person, over the telephone, and 

to make presentations; lift and carry 35-pound boxes, files, and materials. 

Approved Date: 

Resolution:  

Revised Date: 

Resolution: 

Bargaining Unit: Mid-Management/Professional Group 

Resolution:  

  Former Titles: 

  Abolished: 
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RESOLUTION NO 2021- 76 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BRISBANE 
AMENDING THE MASTER PAY SCHEDULE FOR ALL EMPLOYEES 

WHEREAS, the City of Brisbane contracts with the California Public Employees’ 
Retirement System (CalPERS) to provide retirement benefits for its employees; and 

WHEREAS, pursuant to California Code of Regulations, Title 2, Section 570.5, 
CalPERS requires governing bodies of local agencies contracting with CalPERS to 
approve and adopt a publicly available pay schedule in accordance with public meeting 
laws; and 

WHEREAS, the pay schedule must identify the position title for every employee 
position, the pay rate for each position title, and applicable time base for the pay rate; 
and 

WHEREAS, the City Council of the City of Brisbane desires to approve and 
adopt a publicly available Master Pay Schedule, showing all established employee 
positions and pay rates, in accordance with the requirement of California Code of 
Regulations, Title 2 Section 570.5.   

NOW, THEREFORE, the City Council of the City of Brisbane resolves as follows:  
The Master Pay Schedule is approved as set forth in Exhibit “B” and is incorporated by 
reference as though fully set forth herein. 
Section 1. Resolution Number 2000-04 is  

 _____________________   

 Karen Cunningham, Mayor 

I hereby certify that the foregoing Resolution No. 2021-76 was duly and regularly 

adopted at a regular meeting of the Brisbane City Council on December 9, 2021, by the 

following vote: 

Ayes:  

Noes: 

Absent: None 

Abstain: Non 

 _____________________ 

Ingrid Padilla, City Clerk  
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Appendix A

Job Classification
Hourly 

Grade A

Hourly 

Grade B

Hourly 

Grade C

Hourly 

Grade D

Hourly 

Grade E
Monthly

Fixed 

Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Accounting Assistant I 25.46$   26.74$     28.08$    29.48$    30.96$     7/5/2021 General Employees Non-Exempt

Accounting Assistant II 28.03$   29.44$     30.91$    32.45$    34.07$     7/5/2021 General Employees Non-Exempt

Accounting Systems Analyst 38.49$   40.52$     42.55$    44.67$    46.91$     12/9/2021 General Employees Non-Exempt

Administrative Assistant 33.68$   35.37$     37.13$    38.99$    40.94$     7/5/2021 General Employees Non-Exempt

Administrative Management Analyst 42.87$   45.00$     47.27$    49.62$    52.11$     7/5/2021 Confidential Employee Exempt

Administrative Services Director 86.56$   90.88$     95.43$    100.19$  105.22$  7/5/2021 Confidential Management Exempt

Assistant Engineer I 39.22$   41.19$     43.24$    45.41$    47.67$     7/5/2021 General Employees Non-Exempt

Assistant Engineer II 43.14$   45.29$     47.56$    49.94$    52.44$     7/5/2021 General Employees Non-Exempt

Assistant City Manager 99.54$   104.51$  109.75$  115.22$  121.00$  7/5/2021 Confidential Management Exempt

Assistant to the City Manager 66.33$   69.64$     73.13$    76.78$    80.63$     7/5/2021 Executive Management Exempt

Associate Civil Engineer 51.37$   53.93$     56.63$    59.46$    62.44$     7/5/2021 Mid-Management/Professional Exempt

Associate Planner 45.38$   47.66$     50.05$    52.55$    55.18$     7/5/2021 General Employees Non-Exempt

Cashier 13.51$   14.19$     14.90$    15.64$    16.43$     7/5/2021 Unrepresented Non-Exempt

C/CAG Stormwater Program Director 67.86$   71.25$     74.82$    78.56$    82.49$     7/5/2021 Mid-Management/Professional Exempt

City Clerk 53.67$   56.36$     59.17$    62.14$    65.24$     7/5/2021 Executive Management Exempt

City Manager -$   -$   -$   -$   -$   126.66$   7/5/2021 Unrepresented Exempt

Code Enforcement Officer 36.60$   38.43$     40.35$    42.36$    44.49$     7/5/2021 General Employees Non-Exempt

Communications Digital and Media Coordinator 34.37$   36.08$     37.89$    39.78$    41.77$     7/15/2021 General Employees Non-Exempt

Communications Manager 50.14$   52.78$     55.55$    58.48$    61.55$     7/5/2021 Mid-Management/Professional Exempt

Community Development Director 83.70$   87.89$     92.29$    96.91$    101.76$  7/5/2021 Executive Management Exempt

Community Development Technician 34.37$   36.08$     37.89$    39.78$    41.77$     7/5/2021 General Employees Non-Exempt

Community Services Officer 29.96$   31.90$     33.49$    35.17$    36.92$     7/5/2021 General Employees Non-Exempt

Council Member -$   -$   -$   -$   -$   400.00$  7/5/2021 Elected Position

Crossing Guard 13.57$   14.25$     14.98$    15.71$    16.50$     7/5/2021 Unrepresented Non-Exempt

Deputy City Clerk/Executive Assistant 40.35$   42.37$     44.49$    46.72$    49.05$     7/5/2021 Confidential Exempt

Deputy Director of Public Works 75.81$   79.60$     83.59$    87.77$    92.15$     7/5/2021 Mid-Management/Professional Exempt

Deputy Finance Director 67.86$   71.25$     74.82$    78.56$    82.49$     7/5/2021 Mid-Management/Professional Exempt

Director of Marina/Aquatics Services 55.56$   58.34$     61.26$    64.32$    67.53$     7/5/2021 Executive Management Exempt

Engineering Technician 37.80$   39.70$     41.68$    43.75$    45.95$     7/5/2021 General Employees Non-Exempt

Executive Administrative Assistant 34.91$   36.65$     38.48$    40.41$    42.43$     7/5/2021 General Employees Non-Exempt

Facility Attendant 17.33$   18.19$     19.10$    20.06$    21.06$     7/5/2021 Unrepresented Non-Exempt

Finance Director 82.84$   86.98$     91.33$    95.91$    100.69$  7/5/2021 Confidential Management Exempt

Financial Services Manager 58.62$   61.54$     64.62$    67.86$    71.26$     7/5/2021 Mid-Management/Professional Exempt

Fire Captain 40.93$   42.97$     45.13$    47.38$    49.75$     7/5/2021 IAFF Local 2400 Non-Exempt

Fire Prevention Officer 50.45$   52.99$     55.63$    58.41$    61.33$     7/5/2021 IAFF Local 2400 Non-Exempt

Fire Trainee -$   -$   -$   -$   -$   23.85$     7/5/2021 IAFF Local 2400 Non-Exempt

Firefighter 34.25$   35.96$     37.76$    39.64$    41.62$     7/5/2021 IAFF Local 2400 Non-Exempt

Firefighter/Paramedic 34.25$   35.96$     37.76$    39.64$    41.62$     7/5/2021 IAFF Local 2400 Non-Exempt

Geographic Information System Manager 50.14$   52.78$     55.55$    58.48$    61.55$     12/9/2021 Mid-Management/Professional Exempt

City of Brisbane Master Pay Schedule

Approved per Resolution  No. 2021-XX

Exhibit B

22

D.



Job Classification
Hourly 

Grade A

Hourly 

Grade B

Hourly 

Grade C

Hourly 

Grade D

Hourly 

Grade E
Monthly

Fixed 

Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Habitat Restoration Aide -$   -$   -$   -$   -$   12.00$     7/5/2021 Unrepresented Non-Exempt

Habitat Restoration Lead Worker -$   -$   -$   -$   -$   15.00$     7/5/2021 Unrepresented Non-Exempt

Harbormaster 47.27$   49.62$     52.11$    54.71$    57.45$     7/5/2021 Mid-Management/Professional Exempt

Head Lifeguard 20.77$   21.82$     22.90$    24.06$    25.25$     7/5/2021 Unrepresented Non-Exempt

History Project Asst 35.16$   36.92$     38.76$    40.70$    42.74$     7/5/2021 Unrepresented Non-Exempt

Human Resources Administrator 69.24$   72.71$     76.34$    80.16$    84.17$     7/5/2021 Confidential Exempt

Human Resources Technician 34.37$   36.08$     37.89$    39.78$    41.77$     7/5/2021 General Employees Non-Exempt

Information Technology & Systems Administrator 51.67$   54.26$     56.97$    59.82$    62.82$     7/5/2021 Mid-Management/Professional Exempt

Intern -$   -$   -$   -$   -$   $15.00 - $20.00 7/5/2021 Unrepresented Non-Exempt

Lifeguard 15.76$   16.55$     17.38$    18.25$    19.15$     7/5/2021 Unrepresented Non-Exempt

Management Analyst (Part-time) 38.87$   40.83$     42.86$    45.00$    47.25$     7/5/2021 Unrepresented Non-Exempt

Marina Maintenance Worker I 29.47$   30.94$     32.49$    34.11$    35.82$     7/5/2021 General Employees Non-Exempt

Marina Maintenance Worker II 32.41$   34.03$     35.74$    37.51$    39.39$     7/5/2021 General Employees Non-Exempt

Marina Maintenance Worker I ( Part-time) 30.05$   31.55$     33.13$    34.80$    36.54$     7/5/2021 Unrepresented Non-Exempt

Marina Maintenance Worker II ( Part-time) 33.04$   34.73$     36.43$    38.23$    40.18$     7/5/2021 Unrepresented Non-Exempt

Marina Services Director 51.93$   54.53$     57.26$    60.11$    63.13$     7/5/2021 Executive Management Exempt

Office Assistant 27.01$   28.32$     29.73$    31.22$    32.80$     7/5/2021 General Employees Non-Exempt

Office Assistant (Part-Time) 27.50$   28.87$     30.31$    31.85$    33.44$     7/5/2021 Unrepresented Non-Exempt

Office Specialist 31.66$   33.24$     34.91$    36.65$    38.48$     7/5/2021 General Employees Non-Exempt

Office Specialist (Part-Time) 32.30$   33.90$     35.60$    37.39$    39.26$     7/5/2021 Unrepresented Non-Exempt

Park/Beach/Recreation Commissioner -$   -$   -$   -$   -$   100.00$  7/5/2021 Appointed Position

Parks & Recreation Director 79.82$   83.82$     88.00$    92.39$    97.02$     7/5/2021 Executive Management Exempt

Parks/Facilities Maintenance Worker I 29.47$   30.94$     32.49$    34.11$    35.82$     7/5/2021 General Employees Non-Exempt

Parks/Facilities Maintenance Worker I (Part-Time) 30.05$   31.55$     33.13$    34.80$    36.54$     7/5/2021 Unrepresented Non-Exempt

Parks/Facilities Maintenance Worker II 32.41$   34.03$     35.74$    37.51$    39.39$     7/5/2021 General Employees Non-Exempt

Payroll/Utility Billing Technician 34.37$   36.08$     37.89$    39.78$    41.77$     7/5/2021 General Employees Non-Exempt

Planning Commissioner -$   -$   -$   -$   -$   100.00$  7/5/2021 Appointed Position

Police Chief 97.69$   102.57$  107.69$  113.09$  118.73$  7/5/2021 Police Chief Exempt

Police Commander 88.06$   92.47$     97.10$    101.95$  107.05$  7/5/2021 Police Commander Exempt

Police Officer 45.65$   47.93$     50.33$    52.85$    55.49$     7/5/2021 Brisbane Police Officers Association* Non-Exempt

Police Officer - 40 hour shift (Detective/SRO) 47.93$   50.33$     52.85$    55.49$    58.26$     7/5/2021 Brisbane Police Officers Association* Non-Exempt

Police Sergeant 55.00$   57.75$     60.64$    63.67$    66.85$     7/5/2021 Brisbane Police Officers Association* Non-Exempt

Police Trainee -$   -$   -$   -$   -$   33.12$     7/5/2021 Unrepresented Non-Exempt

Pre-School Teacher 17.43$   18.31$     19.22$    20.19$    21.20$     7/5/2021 Unrepresented Non-Exempt

Principal Analyst 59.97$   62.98$     66.12$    69.41$    72.89$     7/5/2021 Confidential Exempt

Principal Planner 63.87$   67.06$     70.42$    73.94$    77.64$     7/5/2021 Mid-Management/Professional Exempt

Program Manager - SMCWPPP 63.17$   66.34$     69.66$    73.14$    76.80$     7/5/2021 Mid-Management/Professional Exempt

Public Service Aide 15.51$   16.29$     17.09$    17.94$    18.85$     7/5/2021 Unrepresented Non-Exempt

Public Works Director/City Engineer 98.00$   102.90$  108.03$  113.45$  119.12$  7/5/2021 Executive Management Exempt

Public Works Inspector 48.36$   50.79$     53.32$    55.98$    58.79$     7/5/2021 General Employees Non-Exempt

Public Works Lead Maintenance Worker 38.90$   40.84$     42.87$    45.03$    47.27$     7/5/2021 General Employees Non-Exempt
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Job Classification
Hourly 

Grade A

Hourly 

Grade B

Hourly 

Grade C

Hourly 

Grade D

Hourly 

Grade E
Monthly

Fixed 

Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Public Works Maintenance Worker I 29.47$   30.94$     32.49$    34.11$    35.82$     7/5/2021 General Employees Non-Exempt

Public Works Maintenance Worker I (Part-time) 30.05$   31.55$     33.13$    34.80$    36.54$     7/5/2021 Unrepresented Non-Exempt

Public Works Maintenance Worker II 32.41$   34.03$     35.74$    37.51$    39.39$     7/5/2021 General Employees Non-Exempt

Public Works Superintendent 62.87$   66.01$     69.32$    72.79$    76.42$     7/5/2021 Mid-Management/Professional Exempt

Public Works Supervisor 48.05$   50.46$     52.98$    55.63$    58.41$     7/5/2021 Mid-Management/Professional Exempt

Public Works Team Leader 43.59$   45.89$     48.31$    50.85$    53.52$     7/5/2021 Mid-Management/Professional Exempt

Receptionist 26.97$   28.32$     29.73$    31.22$    32.80$     7/5/2021 General Employees Non-Exempt

Receptionist (Part-time) 27.50$   28.87$     30.31$    31.85$    33.44$     7/5/2021 Unrepresented Non-Exempt

Recreation Leader 17.40$   18.27$     19.19$    20.14$    21.15$     7/5/2021 Unrepresented Non-Exempt

Recreation Leader Aide 13.51$   14.19$     14.90$    15.64$    16.43$     7/5/2021 Unrepresented Non-Exempt

Recreation Manager 59.13$   62.09$     65.19$    68.46$    71.88$     7/5/2021 Mid-Management/Professional Exempt

Recreation Program Coordinator 29.92$   31.92$     33.52$    35.19$    36.95$     7/5/2021 General Employees Non-Exempt

Recreation Supervisor 43.68$   45.89$     48.17$    50.57$    53.11$     7/5/2021 Mid-Management/Professional Exempt

Regional Compliance Program Manager 50.14$   52.78$     55.55$    58.48$    61.55$     7/5/2021 Mid-Management/Professional Exempt

Reserve Police Officer 31.97$   33.57$     35.24$    37.00$    38.86$     7/5/2021 Unrepresented Non-Exempt

Senior Accounting Assistant 31.75$   33.35$     35.01$    36.77$    38.59$     7/5/2021 General Employees Non-Exempt

Senior Civil Engineer 63.17$   66.34$     69.66$    73.14$    76.80$     7/5/2021 Mid-Management/Professional Exempt

Senior Human Resources Analyst 47.90$   50.29$     52.81$    55.44$    58.21$     7/5/2021 Confidential Exempt

Senior Management Analyst 46.95$   49.29$     51.76$    54.35$    57.06$     7/5/2021 Mid-Management/Professional Exempt

Senior Planner 54.02$   56.72$     59.55$    62.54$    65.66$     7/5/2021 Mid-Management/Professional Exempt

Senior Recreation Leader 22.33$   23.44$     24.61$    25.84$    27.14$     7/5/2021 Unrepresented Non-Exempt

Sustainability Manager 50.14$   52.78$     55.55$    58.48$    61.55$     7/5/2021 Mid-Management/Professional Exempt

Special Assistant -$   -$   -$   -$   -$   $12.00-$75.00 7/5/2021 Unrepresented Non-Exempt

Spe Coun-Maj Dev Pro -$   -$   -$   -$   -$   175.04$   7/5/2021 Confidential Management Exempt

Swim Instructor 17.19$   18.05$     18.96$    19.91$    20.91$     7/5/2021 Unrepresented Non-Exempt

Van Driver 16.17$   16.99$     17.84$    18.74$    19.68$     7/5/2021 Unrepresented Non-Exempt

Water Quality Technician 32.41$   34.03$     35.74$    37.51$    39.39$     7/5/2021 General Employees Non-Exempt
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Appendix A

Job Classification
Hourly 

Grade A

Hourly 

Grade B

Hourly 

Grade C

Hourly 

Grade D

Hourly 

Grade E
Monthly

Fixed 

Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Accounting Assistant I 25.97$   27.28$     28.64$    30.07$    31.58$     1/3/2022 General Employees Non-Exempt

Accounting Assistant II 28.59$   30.02$     31.53$    33.10$    34.76$     1/3/2022 General Employees Non-Exempt

Accounting Systems Analyst 39.26$   41.33$     43.40$    45.57$    47.84$     1/3/2022 General Employees Non-Exempt

Administrative Assistant 34.35$   36.07$     37.87$    39.76$    41.76$     1/3/2022 General Employees Non-Exempt

Administrative Management Analyst 43.73$   45.90$     48.21$    50.61$    53.15$     1/3/2022 Confidential Employee Exempt

Administrative Services Director 88.29$   92.70$     97.34$    102.20$  107.32$  1/3/2022 Confidential Management Exempt

Assistant Engineer I 40.00$   42.01$     44.11$    46.32$    48.63$     1/3/2022 General Employees Non-Exempt

Assistant Engineer II 44.01$   46.19$     48.51$    50.94$    53.48$     1/3/2022 General Employees Non-Exempt

Assistant City Manager 101.53$   106.60$  111.94$  117.53$  123.42$  1/3/2022 Confidential Management Exempt

Assistant to the City Manager 67.66$   71.03$     74.60$    78.31$    82.24$     1/3/2022 Executive Management Exempt

Associate Civil Engineer 52.40$   55.01$     57.76$    60.65$    63.69$     1/3/2022 Mid-Management/Professional Exempt

Associate Planner 46.29$   48.61$     51.05$    53.60$    56.28$     1/3/2022 General Employees Non-Exempt

Cashier 13.78$   14.47$     15.20$    15.96$    16.76$     1/3/2022 Unrepresented Non-Exempt

C/CAG Stormwater Program Director 69.22$   72.68$     76.31$    80.13$    84.14$     1/3/2022 Mid-Management/Professional Exempt

City Clerk 54.75$   57.49$     60.36$    63.38$    66.54$     1/3/2022 Executive Management Exempt

City Manager -$   -$   -$   -$   -$   126.66$   1/3/2022 Unrepresented Exempt

Code Enforcement Officer 37.33$   39.20$     41.15$    43.21$    45.38$     1/3/2022 General Employees Non-Exempt

Communications Digital and Media Coordinator 35.06$   36.80$     38.65$    40.58$    42.60$     1/3/2022 General Employees Non-Exempt

Communications Manager 51.14$   53.83$     56.66$    59.65$    62.78$     1/3/2022 Mid-Management/Professional Exempt

Community Development Director 85.38$   89.65$     94.14$    98.85$    103.79$  1/3/2022 Executive Management Exempt

Community Development Technician 35.06$   36.80$     38.65$    40.58$    42.60$     1/3/2022 General Employees Non-Exempt

Community Services Officer 30.56$   32.53$     34.16$    35.87$    37.66$     1/3/2022 General Employees Non-Exempt

Council Member -$   -$   -$   -$   -$   400.00$  1/3/2022 Elected Position

Crossing Guard 13.84$   14.54$     15.28$    16.03$    16.83$     1/3/2022 Unrepresented Non-Exempt

Deputy City Clerk/Executive Assistant 41.16$   43.22$     45.38$    47.66$    50.03$     1/3/2022 Confidential Exempt

Deputy Director of Public Works 77.33$   81.19$     85.26$    89.53$    94.00$     1/3/2022 Mid-Management/Professional Exempt

Deputy Finance Director 69.22$   72.68$     76.31$    80.13$    84.14$     1/3/2022 Mid-Management/Professional Exempt

Director of Marina/Aquatics Services 56.67$   59.51$     62.48$    65.61$    68.89$     1/3/2022 Executive Management Exempt

Engineering Technician 38.56$   40.49$     42.51$    44.62$    46.87$     1/3/2022 General Employees Non-Exempt

Executive Administrative Assistant 35.61$   37.38$     39.25$    41.22$    43.28$     1/3/2022 General Employees Non-Exempt

Facility Attendant 17.67$   18.55$     19.48$    20.46$    21.48$     1/3/2022 Unrepresented Non-Exempt

Finance Director 84.50$   88.72$     93.16$    97.83$    102.70$  1/3/2022 Confidential Management Exempt

Financial Services Manager 59.79$   62.77$     65.91$    69.22$    72.68$     1/3/2022 Mid-Management/Professional Exempt

Fire Captain 41.75$   43.83$     46.03$    48.33$    50.75$     1/3/2022 IAFF Local 2400 Non-Exempt

Fire Prevention Officer 51.46$   54.05$     56.75$    59.57$    62.55$     1/3/2022 IAFF Local 2400 Non-Exempt

Fire Trainee -$   -$   -$   -$   -$   24.33$     1/3/2022 IAFF Local 2400 Non-Exempt

Firefighter 34.94$   36.68$     38.52$    40.43$    42.45$     1/3/2022 IAFF Local 2400 Non-Exempt

Firefighter/Paramedic 34.94$   36.68$     38.52$    40.43$    42.45$     1/3/2022 IAFF Local 2400 Non-Exempt

City of Brisbane Master Pay Schedule
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Hourly 

Grade B

Hourly 
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Hourly 

Grade D

Hourly 
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Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Geographic Information System Manager 51.14$   53.83$     56.66$    59.65$    62.78$     1/3/2022 Mid-Management/Professional Exempt

Habitat Restoration Aide -$   -$   -$   -$   -$   12.00$     1/3/2022 Unrepresented Non-Exempt

Habitat Restoration Lead Worker -$   -$   -$   -$   -$   15.00$     1/3/2022 Unrepresented Non-Exempt

Harbormaster 48.21$   50.62$     53.15$    55.81$    58.60$     1/3/2022 Mid-Management/Professional Exempt

Head Lifeguard 21.19$   22.25$     23.36$    24.54$    25.76$     1/3/2022 Unrepresented Non-Exempt

History Project Asst 35.86$   37.66$     39.54$    41.51$    43.59$     1/3/2022 Unrepresented Non-Exempt

Human Resources Administrator 70.63$   74.16$     77.87$    81.77$    85.85$     1/3/2022 Confidential Exempt

Human Resources Technician 35.06$   36.80$     38.65$    40.58$    42.60$     1/3/2022 General Employees Non-Exempt

Information Technology & Systems Administrator 52.71$   55.34$     58.11$    61.01$    64.08$     1/3/2022 Mid-Management/Professional Exempt

Intern -$   -$   -$   -$   -$   $15.00 - $20.00 1/3/2022 Unrepresented Non-Exempt

Lifeguard 16.08$   16.88$     17.72$    18.61$    19.53$     1/3/2022 Unrepresented Non-Exempt

Management Analyst (Part-time) 39.65$   41.65$     43.72$    45.90$    48.20$     1/3/2022 Unrepresented Non-Exempt

Marina Maintenance Worker I 30.06$   31.56$     33.14$    34.79$    36.54$     1/3/2022 General Employees Non-Exempt

Marina Maintenance Worker II 33.06$   34.71$     36.45$    38.26$    40.18$     1/3/2022 General Employees Non-Exempt

Marina Maintenance Worker I ( Part-time) 30.65$   32.18$     33.79$    35.50$    37.27$     1/3/2022 Unrepresented Non-Exempt

Marina Maintenance Worker II ( Part-time) 33.70$   35.42$     37.15$    39.00$    40.98$     1/3/2022 Unrepresented Non-Exempt

Marina Services Director 52.97$   55.62$     58.40$    61.32$    64.39$     1/3/2022 Executive Management Exempt

Office Assistant 27.55$   28.88$     30.33$    31.84$    33.45$     1/3/2022 General Employees Non-Exempt

Office Assistant (Part-Time) 28.05$   29.45$     30.92$    32.48$    34.10$     1/3/2022 Unrepresented Non-Exempt

Office Specialist 32.30$   33.90$     35.61$    37.38$    39.25$     1/3/2022 General Employees Non-Exempt

Office Specialist (Part-Time) 32.95$   34.58$     36.31$    38.13$    40.04$     1/3/2022 Unrepresented Non-Exempt

Park/Beach/Recreation Commissioner -$   -$   -$   -$   -$   100.00$  1/3/2022 Appointed Position

Parks & Recreation Director 81.41$   85.49$     89.76$    94.24$    98.96$     1/3/2022 Executive Management Exempt

Parks/Facilities Maintenance Worker I 30.06$   31.56$     33.14$    34.79$    36.54$     1/3/2022 General Employees Non-Exempt

Parks/Facilities Maintenance Worker I (Part-Time) 30.65$   32.18$     33.79$    35.50$    37.27$     1/3/2022 Unrepresented Non-Exempt

Parks/Facilities Maintenance Worker II 33.06$   34.71$     36.45$    38.26$    40.18$     1/3/2022 General Employees Non-Exempt

Payroll/Utility Billing Technician 35.06$   36.80$     38.65$    40.58$    42.60$     1/3/2022 General Employees Non-Exempt

Planning Commissioner -$   -$   -$   -$   -$   100.00$  1/3/2022 Appointed Position

Police Chief 99.64$   104.62$  109.84$  115.35$  121.10$  1/3/2022 Police Chief Exempt

Police Commander 89.83$   94.32$     99.04$    103.99$  109.19$  1/3/2022 Police Commander Exempt

Police Officer 45.65$   47.93$     50.33$    52.85$    55.49$     1/3/2022 Brisbane Police Officers Association* Non-Exempt

Police Officer - 40 hour shift (Detective/SRO) 47.93$   50.33$     52.85$    55.49$    58.26$     1/3/2022 Brisbane Police Officers Association* Non-Exempt

Police Sergeant 55.00$   57.75$     60.64$    63.67$    66.85$     1/3/2022 Brisbane Police Officers Association* Non-Exempt

Police Trainee -$   -$   -$   -$   -$   33.78$     1/3/2022 Unrepresented Non-Exempt

Pre-School Teacher 17.77$   18.68$     19.61$    20.60$    21.63$     1/3/2022 Unrepresented Non-Exempt

Principal Analyst 61.17$   64.24$     67.44$    70.80$    74.35$     1/3/2022 Confidential Exempt

Principal Planner 65.15$   68.40$     71.83$    75.42$    79.19$     1/3/2022 Mid-Management/Professional Exempt

Program Manager - SMCWPPP 64.44$   67.67$     71.05$    74.61$    78.34$     1/3/2022 Mid-Management/Professional Exempt

Public Service Aide 15.82$   16.62$     17.43$    18.30$    19.23$     1/3/2022 Unrepresented Non-Exempt

Public Works Director/City Engineer 99.96$   104.96$  110.19$  115.72$  121.50$  1/3/2022 Executive Management Exempt

Public Works Inspector 49.33$   51.80$     54.39$    57.10$    59.96$     1/3/2022 General Employees Non-Exempt

Public Works Lead Maintenance Worker 39.68$   41.66$     43.73$    45.93$    48.21$     1/3/2022 General Employees Non-Exempt
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Job Classification
Hourly 

Grade A

Hourly 

Grade B

Hourly 

Grade C

Hourly 

Grade D

Hourly 

Grade E
Monthly

Fixed 

Hourly
Hourly Range Effective Date Bargaining Group FLSA Status

Public Works Maintenance Worker I 30.06$   31.56$     33.14$    34.79$    36.54$     1/3/2022 General Employees Non-Exempt

Public Works Maintenance Worker I (Part-time) 30.65$   32.18$     33.79$    35.50$    37.27$     1/3/2022 Unrepresented Non-Exempt

Public Works Maintenance Worker II 33.06$   34.71$     36.45$    38.26$    40.18$     1/3/2022 General Employees Non-Exempt

Public Works Superintendent 64.13$   67.33$     70.70$    74.24$    77.95$     1/3/2022 Mid-Management/Professional Exempt

Public Works Supervisor 49.01$   51.47$     54.04$    56.74$    59.58$     1/3/2022 Mid-Management/Professional Exempt

Public Works Team Leader 44.47$   46.80$     49.27$    51.87$    54.59$     1/3/2022 Mid-Management/Professional Exempt

Receptionist 27.51$   28.88$     30.33$    31.84$    33.45$     1/3/2022 General Employees Non-Exempt

Receptionist (Part-time) 28.05$   29.45$     30.92$    32.48$    34.10$     1/3/2022 Unrepresented Non-Exempt

Recreation Leader 17.75$   18.63$     19.57$    20.54$    21.57$     1/3/2022 Unrepresented Non-Exempt

Recreation Leader Aide 13.78$   14.47$     15.20$    15.96$    16.76$     1/3/2022 Unrepresented Non-Exempt

Recreation Manager 60.32$   63.33$     66.49$    69.83$    73.31$     1/3/2022 Mid-Management/Professional Exempt

Recreation Program Coordinator 30.51$   32.56$     34.19$    35.90$    37.69$     1/3/2022 General Employees Non-Exempt

Recreation Supervisor 44.56$   46.80$     49.13$    51.58$    54.17$     1/3/2022 Mid-Management/Professional Exempt

Regional Compliance Program Manager 51.14$   53.83$     56.66$    59.65$    62.78$     1/3/2022 Mid-Management/Professional Exempt

Reserve Police Officer 32.61$   34.24$     35.95$    37.74$    39.64$     1/3/2022 Unrepresented Non-Exempt

Senior Accounting Assistant 32.38$   34.02$     35.71$    37.51$    39.36$     1/3/2022 General Employees Non-Exempt

Senior Civil Engineer 64.44$   67.67$     71.05$    74.61$    78.34$     1/3/2022 Mid-Management/Professional Exempt

Senior Human Resources Analyst 48.86$   51.29$     53.87$    56.55$    59.37$     1/3/2022 Confidential Exempt

Senior Management Analyst 47.89$   50.28$     52.80$    55.43$    58.20$     1/3/2022 Mid-Management/Professional Exempt

Senior Planner 55.10$   57.85$     60.74$    63.79$    66.97$     1/3/2022 Mid-Management/Professional Exempt

Senior Recreation Leader 22.78$   23.91$     25.11$    26.36$    27.69$     1/3/2022 Unrepresented Non-Exempt

Sustainability Manager 51.14$   53.83$     56.66$    59.65$    62.78$     1/3/2022 Mid-Management/Professional Exempt

Special Assistant -$   -$   -$   -$   -$   $12.00-$75.00 1/3/2022 Unrepresented Non-Exempt

Spe Coun-Maj Dev Pro -$   -$   -$   -$   -$   175.04$   1/3/2022 Confidential Management Exempt

Swim Instructor 17.54$   18.41$     19.34$    20.31$    21.33$     1/3/2022 Unrepresented Non-Exempt

Van Driver 16.49$   17.33$     18.20$    19.12$    20.07$     1/3/2022 Unrepresented Non-Exempt

Water Quality Technician 33.06$   34.71$     36.45$    38.26$    40.18$     1/3/2022 General Employees Non-Exempt
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File Attachments for Item:

E. Approve Sanitary Sewer Easement Agreement and Resolution No. 2021-77, Conveying an 

Easement to Priouz Daftarian and Tara Daftarian
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CITY COUNCIL AGENDA REPORT 

Meeting Date: December 9, 2021 

From:  Director of Public Works/City Engineer 

Subject:    Conveyance of Sewer Easement 

 

Community Goal/Result 

Ecological Sustainability 

Purpose 

Permitting this easement across city owned property will allow the uphill neighbors to install a 
gravity sewer line rather than having to install a pump up system to deliver their sewage to the 
public main in Humboldt Road.  When there are no other options, downhill homeowners 
typically have to install sewage pump systems to connect to the public main, notwithstanding 
the occasional power outage that can render the system inoperable unless backup battery 
power is provided.  A gravity sewer system is always the preferred engineering approach to 
discharging sanitary and storm sewer. 

Recommendation 

Approve the attached Sanitary Sewer Easement Agreement and Resolution No. 2021-77, 
“Conveying an Easement to Priouz Daftarian and Tara Daftarian.” 

Background 

The City owns property halfway up the “paper street” of Lassen Drive identified as APN 007-
313-120.  The Daftarians own and are developing contiguous property at 303 Humboldt, 
identified as APN 007-313-140.  (The properties’ locations can be seen in Exhibit B of any of the 
attachments.) The Daftarians have requested a sanitary sewer easement through city property, 
so they may gravity flow their sewage directly to the city collection line in Lassen Drive. 

Discussion 

As noted above, the gravity sewer system is always preferred over an electrically powered 
mechanical system.  There are no planned uses of the city’s undeveloped parcel.  Nonetheless, 
the agreement prepared by the City Attorney does include an obligation to relocate and/or 
remove the sewer line if the city develops a proposed use inconsistent with the location or 
presence of the sewer line. 

Fiscal Impact 

None.  There is no exchange of money as a result of this conveyance. 
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Measure of Success 

An opportunity to install the preferred engineering approach for the discharge of sanitary 
sewer. 

Attachments 

1. Sanitary Sewer Easement Agreement 
2. Resolution No. 2021-77 
3. Easement Deed 

 

 

___________________________________   ___________________________________ 
Randy Breault, Public Works Director    Clay Holstine, City Manager 
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Recording Requested by and  
When Recorded Return to: 

City of Brisbane 
50 Park Place 
Brisbane, CA 94005 

 
 
 

________________________________________________________________________ 
                                             Space Above for Recorder’s Use 

 
 

SANITARY SEWER EASEMENT AGREEMENT 
 

 
 This Sanitary Sewer Easement Agreement (“Agreement”) is entered into as of 
______________, 2021, between the City of Brisbane (“City”) and Pirouz Daftarian and 
Tara Daftarian (“Property Owners”). 

 WHEREAS, Property Owners are the owner of certain, land-locked real property 
located at 303 Humboldt Road, Brisbane, San Mateo County, California (the 
“Property”). 

 WHEREAS, City is the owner of vacant real property located immediately 
adjacent to the Property (“the City Property”). 

WHEREAS, Property Owners have requested the City to grant to it an easement for 
sanitary sewer purposes on the City Property. 

 WHEREAS, the City’s providing an easement on the City Property for the benefit 
of the Property Owners and the Property will not interfere with any existing use of the City 
Property.  

NOW, THEREFORE, in consideration of the benefit received by the Property 
Owners as a result of the City’s granting an easement on the City Property to the Property 
Owners, Property Owners and City covenant and agree as follows: 
 
SECTION 1:  GRANT OF EASEMENT  

On the City Property, City hereby grants to Property Owners a non-exclusive, 
sanitary sewer easement as more particularly described in Exhibit “A” attached hereto 
and made a part hereof, and depicted on Exhibit “B” attached hereto and made a part 
hereof (the “Easement”).  The Easement shall consist of an area of approximately 1001 
square feet. 
 
SECTION 2:  OBLIGATION TO CONSTRUCT SEWER LINE 
 
 Property Owners shall construct, at its expense, the sewer line in strict accordance 
with the approved plans and specifications identified for the sewer line and with any other 
requirements thereto which have been approved by the City in conformance with 
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appropriate state laws and regulations, City ordinances, guidelines and other written 
direction.   
 
SECTION 3:  OBLIGATION TO MAINTAIN AND REPAIR SEWER LINE 
 
 This Agreement shall serve as the signed statement by Property Owners that they 
accept responsibility for the construction, maintenance, and repair of the sewer line required 
by this Agreement.  If the City Property is sold, conveyed or otherwise transferred, such 
transfer shall be subject to this Agreement which shall apply to, bind and be obligatory to all 
present and subsequent owners and/or lessees of the Property. 
 
SECTION 4:  OBLIGATION TO RELOCATE AND/OR REMOVE THE SEWER 
LINE 
 
 If in the future City determines in its sole discretion that the sewer line unreasonably 
interferes with the City’s proposed use of the City Property, Property Owners shall 
immediately relocate the sewer line to a different location on the City Property (if such is 
acceptable to the City) and/or remove the sewer line from the City Property and amend (if 
the line in the City’s sole discretion may be relocated to another location on the City 
Property) or terminate (if the sewer line must be removed entirely from the City Property) 
this Agreement. 
 
SECTION 5: BINDING EFFECT   

This grant of easement and the provisions contained herein concerning the 
sanitary sewer easement shall be binding upon the Property Owners and their respective 
successors, assigns, and representatives. 
 
SECTION 6:  FAILURE TO MAINTAIN, REPAIR, RELOCATE OR REMOVE 
THE SEWER LINE 

If Property Owners fail to maintain or repair the sewer line as provided in Section 3 
of this Agreement, or fail to relocate and/or remove the sewer line as provided in Section 4 
of this Agreement, the City, its authorized agents and employees, may, with reasonable 
notice to the Property Owner, take whatever steps it deems necessary and appropriate to 
repair, maintain, relocate and/or remove the sewer line.  Such notice will not be necessary if 
emergency conditions require immediate remedial action.  It is expressly understood and 
agreed that the City is under no obligation to maintain, repair, relocate or remove the 
sewer line and in no event shall this Agreement be construed to impose any such obligation 
on the City. 
 
SECTION 7:  REIMBURSEMENT OF CITY EXPENDITURES 

In the event the City, pursuant to this Agreement, performs work or any actions 
authorized by this Agreement to repair, maintain, relocate or remove the sewer line, or 
expends any funds in the performance of said work for labor, use of equipment, supplies, 
or materials, the City shall provide an invoice of its costs and Property Owners shall 
reimburse the City within thirty (30) calendar days of receipt thereof.  If these costs are not 
paid within the prescribed time period, the City may assess the Property Owners for the cost 
of the work.  Said assessment shall be a lien against the Property and shall be placed on the 
property tax bill and collected as ordinary taxes by the City.  The actions described in this 
section are in addition to and not in lieu of any and all legal remedies as provided by law, 

32

E.



3 
 

available to the City as a result of the Property Owners’ failure to repair, maintain, relocate 
or remove the sewer line. 
 
SECTION 8:  INDEMNIFICATION 

Property Owners shall indemnify, hold harmless and defend the City, the City 
Council and its boards and commissions, authorized agents, officers, officials and employees 
(Indemnitees) from and against any and all claims, demands, suits, damages, liabilities, 
losses, accidents, casualties, occurrences, claims and payments, including attorneys’ fees 
arising from or relating to the construction, presence, existence, repair, maintenance, 
relocation or removal of the sewer line by Property Owners or the City.  In the event a claim 
is asserted against the Indemnitees, the City shall promptly notify Property Owners and 
Property Owners shall defend, at their own expense, any suit based on such claim. If any 
judgment or claims against the Indemnitees shall be allowed, Property Owners shall pay for 
all costs and expenses in connection therewith.  This section shall not apply to any claims, 
demands, suits, damages, liabilities, losses, accidents, casualties, occurrences, claims and 
payments, including attorneys’ fees arising from the sole or active negligence or willful 
misconduct of the Indemnitees. 
 
SECTION 9:  SEVERABILITY 

The provisions of this Agreement shall be severable and if any phrase, clause, 
section, subsection, paragraph, subdivision, sentence or provision is adjudged invalid or 
unconstitutional by a court of competent jurisdiction, this shall not affect or invalidate the 
remainder of any phrase, clause, section, subsection, paragraph, subdivision, sentence or 
provision of this Agreement. 
 
SECTION 10:  RECORDATION 

This Agreement shall be recorded in the County Recorder’s Office of the County of 
San Mateo, California at the Property Owners’ expense if such is necessary.  

 
SECTION 11:  EFFECTIVE DATE AND MODIFICATION 

This Agreement is effective upon the date of execution as stated at the beginning of 
this Agreement. This Agreement shall not be modified except by written instrument 
executed by the City and Property Owners.  Such modifications shall be effective upon the 
date of execution and shall be recorded in accordance with Section 10 above.  

 
IN WITNESS WHEREOF, the parties have caused the Agreement to be executed on the 
day and year first above written. 
 
PROPERTY OWNERS CITY OF BRISBANE 
 A Municipal Corporation 
 
 
              
Pirouz Daftarian Clayton Holstine 
 City Manager 
 
______________________________   
Tara Daftarian 
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 APPROVED AS TO FORM: 
 
 
 Michael Roush 
 Legal Counsel 
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EXHIBIT A 
 

Legal Description for Non-Exclusive Sewer Easement 
 
Real Property in the City of Brisbane, County of San Mateo, State of California 
described as follows: 
 
Beginning at the Northeasterly corner of Lot 31 on Humboldt Road as shown on 
the original map recorded in Map Book 6 at Page 45 recorded October 5, 1908, 
thereon South 77º13’00” West 25.00 feet to the point of beginning; thence North  
25 º13’00” West 100 feet; thence South 77 º13’10” West 10.24 feet; thence South 
25 º13’00” East 100 feet; thence North 77º13’00” East 10.24 feet to the point of 
beginning. 
 
This easement lies within APN: 007-313-120, consisting of 1001 square feet 
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RESOLUTION NO. 2021-77 
 -1- 

RESOLUTION NO. 2021-77 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BRISBANE 
CONVEYING AN EASEMENT TO PIROUZ DAFTARAIN AND TARA DAFTARIAN  

 
 

 

  WHEREAS, Pirouz Daftarian and Tara Daftarian are the owners of certain 

land-locked real property located at 303 Humboldt Road, Brisbane, San Mateo County, 

California; and 

 

  WHEREAS, the City of Brisbane is the owner of vacant real property located 

immediately adjacent to the property owned by Daftarians; and 

 
  WHEREAS, the City received a request from the Daftarians to grant a sanitary 

sewer easement on City property; and 

 

  WHEREAS, the requested easement is described in the attached Exhibit A and 

shown on Exhibit B; and 

 

  WHEREAS, the city owned property would not be unreasonably encumbered if 

this easement were granted; and 

 

  WHEREAS, it is in the public interest for the City to grant this easement to 

Pirouz Daftarian and Tara Daftarian. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BRISBANE 

RESOLVES AS FOLLOWS: 

 

Section 1.  The City consents to, approves and authorizes conveying to Pirouz Daftarian 
and Tara Daftarian, in the form of the Easement Deed attached hereto, the property 
described in Exhibit A to the Easement Deed and depicted in Exhibit B to the Easement 
Deed, and the City Manager is authorized to sign the Easement Deed. 
 
 Section 2.  This resolution shall take effect immediately upon its adoption. 
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RESOLUTION NO. 2021-77 
 -2- 

 
         ________________________________ 
         Karen Cunningham, Mayor 
 
 

*   *   *   * 
 
 
  PASSED AND ADOPTED at a regular meeting of the City Council of the City 

of Brisbane held on the ninth day of December 2021, by the following vote: 

 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 
 
ATTEST: 
 
 
________________________________ 
Ingrid Padilla, City Clerk 
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EXHIBIT A 
 

Legal Description for Non-Exclusive Sewer Easement 
 
Real Property in the City of Brisbane, County of San Mateo, State of California 
described as follows: 
 
Beginning at the Northeasterly corner of Lot 31 on Humboldt Road as shown on 
the original map recorded in Map Book 6 at Page 45 recorded October 5, 1908, 
thereon South 77º13’00” West 25.00 feet to the point of beginning; thence North  
25 º13’00” West 100 feet; thence South 77 º13’10” West 10.24 feet; thence South 
25 º13’00” East 100 feet; thence North 77º13’00” East 10.24 feet to the point of 
beginning. 
 
This easement lies within APN: 007-313-120, consisting of 1001 square feet 
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RECORDED AT THE REQUEST OF 
AND RETURN TO: 
 
CITY CLERK 
CITY OF BRISBANE 
50 PARK PLACE 
BRISBANE, CA 94005 
 
EXEMPT FROM RECORDING FEES  
GOVERNMENT CODE, SECTIONS 6103/27383 
 
No transfer tax applicable; grant of easement. 
 
                        EASEMENT DEED 
 
City of Brisbane, a municipal corporation, hereby grants to Pirouz Daftarian and Tara Daftarian a non-
exclusive easement for sanitary sewer purposes in a portion of Grantor’s property in the City of 
Brisbane, County of San Mateo, State of California as described in Exhibit A and shown on Exhibit B, 
attached hereto and incorporated herein by reference. 
 
Grantor, City of Brisbane, consented to, approved and authorized this grant of easement pursuant to 
Resolution No. 2021-77 and directing the City Clerk to record a certified copy of the Resolution. 
 
Date:       CITY OF BRISBANE, a municipal corporation 
 
 
       _____________________ 
       City Manager 
 
I hereby certify that a resolution was adopted on the ninth day of December 2021 by the City Council of 
the City of Brisbane authorizing this grant of easement. 
 
       Ingrid Padilla, City Clerk 
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EXHIBIT A 
 

Legal Description for Non-Exclusive Sewer Easement 
 
Real Property in the City of Brisbane, County of San Mateo, State of California 
described as follows: 
 
Beginning at the Northeasterly corner of Lot 31 on Humboldt Road as shown on 
the original map recorded in Map Book 6 at Page 45 recorded October 5, 1908, 
thereon South 77º13’00” West 25.00 feet to the point of beginning; thence North  
25 º13’00” West 100 feet; thence South 77 º13’10” West 10.24 feet; thence South 
25 º13’00” East 100 feet; thence North 77º13’00” East 10.24 feet to the point of 
beginning. 
 
This easement lies within APN: 007-313-120, consisting of 1001 square feet 
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File Attachments for Item:

F. Approve the Mothers of Brisbane Clothing Sale as a co-sponsored event
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Application for Event Cosponsorship   Page 1 of 2 

 

CITY COUNCIL AGENDA REPORT 

Meeting Date: December 9, 2021 

From: Sara Nahass, Recreation Coordinator 

 Noreen Leek, Parks & Recreation Director 

     Subject:  Application for Event Cosponsorship  

 

Community Goal/Result 

Community Building 

Purpose 

Support local Non-profit organizations. 

Recommendation 

Approve the Mother’s of Brisbane Clothing Sale as a co-sponsored event.  

 

Background 

The Mother’s of Brisbane (MOB) will host their annual Clothing Sale at Mission Blue Center on 

the weekend of January 27-29, 2022.  The MOB is a, 501 (c)(3), non-profit parents’ club and 

welcoming community of support for parents of young children in Brisbane, and surrounding 

communities.  Established in the summer of 2005, the MOB is a place where families come 

together to make friends, learn about community resources, hold family events, arrange 

playgroups and childcare, share information and support, and generally have a good time 

together.   

 

Started as a clothing "swap", the Clothing Sale serves as the most successful MOB fundraiser, 

providing members with an opportunity to repurpose gently used children’s items and clothing 

to other families in need.  At its inception in 2000, the event was held at the gazebo in the 

Community Park.  The following year it was moved to the Community Center and has since 

outgrown the space.  The Clothing Sale serves as both a great fundraiser for the Mother’s of 

Brisbane and a service to the community. Offering a tax-deductible way for Brisbane families to 

donate gently used clothing and baby gear, the event allows other families to purchase those 

same items for a nominal donation (clothing is usually $1 per item, equipment is priced based 

on the item and condition). All leftover items are donated to the San Mateo Shelter Network or 

similar organizations that serve families in our area. 

 

This year, the Mother’s of Brisbane is requesting use of Mission Blue for the event which will 

allow them to spread the sale over two days, conduct additional publicity to engage 

surrounding communities, and essentially increase fundraising revenues for the club.  Funds 
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raised as a result of the event will support future MOB events and provide additional 

opportunities for the MOB member community.    

 

Fiscal Impact 

The Mother’s of Brisbane Clothing Sale event qualifies under the Group II category for 

recreation facilities indoor use permits.  Meeting the Group II requirements of being a resident 

non-profit with their event open to the general public qualifies them for free use of the facility 

and waives the deposit requirement.  The Mother’s of Brisbane is requesting the City’s support 

by allowing use of the Mission Blue Center and waiving the requirement of the club to provide 

insurance.  The MOB is asking for financial consideration for this year’s event in the amount of 

$107.40 for the waiving of the insurance requirement.  

 

Attachments 

1. Cosponsorship Event Application 
 

 

___________________________________   ___________________________________ 

Noreen Leek, Parks & Recreation Director  Clay Holstine, City Manager 
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File Attachments for Item:

G. Approve Contract for Public EV Charging Stations (Project No. 921N)

(Staff is recommending to award the design and construction contract for Public EV Charging 

Stations to PCS Energy in the amount of $318,672 and authorize the Mayor to sign the 

agreement and approve a supplemental appropriation of $18,172 from the General Fund)

50

G.



Contract for Public EV Charging Stations (Job No. 921N) Page 1 of 2 

CITY COUNCIL AGENDA REPORT 

Meeting Date: December 9, 2021 

From: Adrienne Etherton, Sustainability Manager 

Subject:  Contract for Public EV Charging Stations (Job No. 921N) 

Community Goal/Result 
Ecological Sustainability - Brisbane will be a leader in setting policies and practicing service 
delivery innovations that promote ecological sustainability 

Purpose 

Provide electric vehicle (EV) charging stations at three City locations, leveraging state rebate 

funds to enable city fleet and the public’s conversion to EVs in support of climate action goals. 

Recommendation 

1. Award the design and construction contract for Public EV Charging Stations (Job No.

921N) to PCS Energy for $318,672 and authorize the Mayor to sign the Agreement.

2. Approve a supplemental appropriation of $18,172 from the General Fund.

Background 

In late 2020, with the assistance of Peninsula Clean Energy (PCE) and their consultants 

ClearResult, city staff developed and submitted grant requests to the California Electric Vehicle 

Incentive Project (CALeVIP) for the installation of EV chargers at three city sites: 

• City Hall will receive 10 Level 2 EV stations, to be split between the police lot and

administrative/public lot, as well as one fast charging station. Staff expects that the

installation of these charging stations will help facilitate the future conversion to electric

fleet vehicles for both police and administrative vehicles.

• Mission Blue Center will receive 10 Level 2 stations to provide destination charging as

well as support electric vehicle ownership for nearby condo owners in the Ridge who

have struggled to bring EV charging to their facility.

• The Bayshore Park and Ride Lot will receive 10 Level 2 stations, providing charging near

central Brisbane and for commuters along this major thoroughfare, and complementing

the fast charging station in the Brisbane Village, which receives significant usage.

PCE, as project funders and partners, advised that we were likely to receive notification of 

funding award in December from CALeVIP program administrators. Evidence of utility service or 

building permit application is required within 60 days of that notice, thus city staff proceeded 

with a Request for Proposals (RFP) to ensure the selected contractor could help the City meet 

this milestone. The Design Build RFP was published October 8 and sent to five plan rooms and 

over 40 firms. A mandatory pre-bid meeting was held on Oct 20 with 12 attendees from 11 

firms. Three proposals were received by the Oct 29 deadline.  
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Contract for Public EV Charging Stations (Job No. 921N) Page 2 of 2 

Discussion  

PCS Energy’s proposal received the highest score on the quality-based evaluation criteria, was 

additionally the lowest cost, and was deemed responsive. PCS Energy will prepare designs and 

specifications for city approval, install EV charging stations according to the approved plans and 

specs, and assist the City with meeting all CALeVIP grant requirements. In addition, a separate 

2-year contract for Operations and Maintenance, including network services, will be entered

into upon activation of the stations.

Charging stations installed will primarily be Level 2 EV stations; a universal charging standard 

which typically charges vehicles in 3-8 hours. Ten stations will be installed in the Mission Blue 

Center parking lot in spaces closest to Mission Blue Drive. Ten stations will be installed in the 

Bayshore Park and Ride Lot in spaces closest to the SamTrans bus stop on Bayshore Blvd, 

excepting an existing ADA space. The transformer capacity at this site remains an uncertainty; if 

an upgrade is required to complete 10 stations, the maximum number possible without 

upgrading will be installed, and a change order will be negotiated with PCS Energy for the 

reduction. At City Hall, four stations will be installed for future Police Department fleet and 

employee vehicles inside their gated lot. The remaining six Level 2 stations and a DC Fast 

Charging station will be located nearby on the public side of the gate. Construction is expected 

to commence within a few months of receiving the Funds Reserved Notice and be completed 

within 120 days.  

This project is consistent with the City’s Climate Action Plan goals to: 

• Install Public EV charging and promote the use of zero-emissions vehicles;

• Convert the City’s vehicle fleet to low or no-emission vehicles;

• Be a leader in addressing climate change, advancing environmental justice, and
protecting human health and the environment.

Fiscal Impact 

The project will utilize $200,500 in expected grant funds from the CALeVIP program along with 

$100,000 in previously approved Capital Improvement Project funds. With a total contract cost 

of $318,672, staff is requesting a supplemental appropriation of $18,172 from the general fund. 

Measure of Success 

Installation of 30 Level 2 EV Charging Stations and one DC Fast Charger 

___________________________________ 

Adrienne Etherton, Sustainability Manager 

___________________________________ ___________________________________ 

Randy Breault, Public Works Director  Clay Holstine, City Manager 
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File Attachments for Item:

H. Approve Letter of Support for Solution to Property Tax in lieu of Vehicle License Fee Shortfall
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Letter of Support for Solution to Property Tax in lieu of Vehicle License Fee 
Shortfall Page 1 of 2 

CITY COUNCIL AGENDA REPORT 

Meeting Date: 12/9/2021 

From: Stuart Schillinger Assistant City Manager 

Subject:  Letter of Support for Solution to Property Tax in lieu of 
Vehicle License Fee Shortfall 

Community Goal/Result 

Fiscally Prudent 

Purpose 

Ensure the City of Brisbane receives the full allotment of Property Tax owed to the City during 
the fiscal year it is to be received. 

Recommendation 

Have the Mayor sign the attached letter of support as written by San Mateo County supporting 
a legislative fix to the property tax in lieu of vehicle license fee shortfall. 

Background 

The Vehicle License Fee (VLF) "Swap" was an integral part of the 2004 budget compromise (SB 
1096). Under the terms of that compromise, the State permanently reduced VLF revenues to 
cities and counties by 67.5% and also shifted $1.3 billion in local property taxes to pay the 
State's school funding obligation for two fiscal years. Through these actions, the counties and 
cities gave up significant revenues to address the State's budget deficit. In exchange, the State 
guaranteed the counties and cities an in-lieu VLF payment that is adjusted annually by the 
growth in property tax.  

The VLF Swap legislation identified two sources of funding to pay the State's in-lieu VLF 
obligation: (1) ERAF distributions to non-basic aid schools and (2) property tax revenues of non-
basic aid schools. The State would then backfill those losses by the schools to ensure minimum 
funding obligations were met. In recent years as more school districts within the county have 
moved into basic aid status, there has not been funding available to fulfill the State's in-lieu VLF 
obligation, which has resulted in a shortfall. For 2020-21, the countywide shortfall was 
approximately $96 million, which resulted in a nearly $6 million shortfall for the City. When 
these shortfalls have occurred, the State has made the county and its cities whole by 
reimbursing the shortfalls 14 months after the fiscal year in which the shortfall occurred 
through special appropriations in the State budget.  
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Letter of Support for Solution to Property Tax in lieu of Vehicle License Fee 
Shortfall Page 2 of 2 

Currently, there is no procedure for the State to fulfill its obligation in a predictable manner 
when these shortfalls occur, and thus, the law needs to be amended to fix this unintended 
consequence. The County of San Mateo has proposed a statutory mechanism for 
reimbursement to enable the State, counties, and cities to manage future VLF shortfalls in a 
more sustainable way. The County has requested that all cities sign onto a letter of support for 
this proposal, which will be sent to Governor Newsom, Senator Skinner (Chair, Senate Budget 
Committee), and Assembly Member Ting (Chair, Assembly Budget Committee).  

Discussion 

The County is currently estimating the City of Brisbane’s impact due to the shortfall is 
approximately $113,000 in FY 2021/22. This is subject to change based on many factors 
including the number of Basic Aid School Districts, final student counts, and the State Funding 
Formula for School Districts.  It is anticipated that this number will grow over time as the 
number of Basic Aid School Districts in San Mateo County decreases. 

Fiscal Impact 

There is no fiscal impact by sending the letter, however, if there is a legislative fix it will assist 
with ensuring the City is guaranteed its full allotment of Property Tax in lieu of Vehicle License 
Fees. 

Measure of Success 

There is a legislative fix for the shortfall issue. 

Stuart Schillinger ________________________ 

Stuart Schillinger, Assistant City Manager  Clay Holstine, City Manager 
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December, 2021 

 

The Honorable Gavin Newsom 
Governor, State of California 
State Capitol, First Floor 
Sacramento, CA 95814 
 
The Honorable Nancy Skinner 
Chair, Senate Budget Committee 
State Capitol, Room 5064 
Sacramento, CA 9581 
 
The Honorable Phil Ting 
Chair, Assembly Budget Committee 
State Capitol, Room 6026 
Sacramento, CA 95814 
 
RE:  Fix to VLF Shortfalls for San Mateo County and its Cities 
 
Dear Governor Newsom, Chair Skinner, and Chair Ting: 
 
On behalf of the residents of City of Brisbane, we write to support Senator Josh Becker, Senator Scott Wiener, 
Assembly Member Kevin Mullin, and Assembly Member Marc Berman’s request to include language in the 
2022-23 budget agreement to resolve an important fiscal issue for the City of Brisbane as well as all of the 
other cities in San Mateo County and the County itself (and for other counties as well), namely, insufficient 
revenues to cover the State’s statutory Vehicle License Fee (VLF) Swap obligation. Absent budget action to 
resolve this issue, there will be a severe and increasing financial impact on the County and its cities’ budgets. 
With no mechanism currently in the statute to pay for the VLF Swap, it is critical that we address this problem 
in the 2022-23 State budget to ensure a solution is in place to resolve this important issue. 
 
The VLF “Swap” was an integral part of the 2004 Budget compromise (See SB 1096). Under the terms of 
that compromise, the State permanently reduced annual VLF revenues that were a significant funding source 
for counties and cities, by 67.5%, and also shifted $1.3 billion more in property taxes away from all counties, 
cities and special districts to pay the State’s school funding obligations for two fiscal years. By way of these 
shifts, the counties and cities gave up significant revenue to address the State’s budget deficit. In exchange, 
the State guaranteed counties and cities an in-lieu VLF payment (adjusted annually for property tax growth).  
 
The VLF Swap legislation identified two sources of funding to pay the State’s in-lieu VLF obligation to counties 
and cities: (a) ERAF distributions to non-basic aid schools; and (b) property tax revenues of non-basic aid 
schools. Non-basic aid schools do not suffer any financial loss since they are backfilled by the State.   
The Legislature did not anticipate the funding sources would be insufficient to fulfill the State’s in-lieu VLF 
obligation. In recent years, however, in-lieu VLF revenue shortfalls have occurred and will continue to occur 
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in counties around the state, including San Mateo County, as more districts turn basic aid (and therefore 
have sufficient property tax revenue to exceed the State’s minimum funding guarantee.) 
 
Historically, the State has made counties and cities whole by reimbursing in-lieu VLF revenue shortfalls 14 
months after the fiscal year in which the shortfall occurred through special appropriations in the State budget. 
This delay causes significant cash flow issues for impacted counties and cities. 
 
The current statutes do not provide a mechanism to fully reimburse counties and cities their entire State in-
lieu VLF obligation when there are insufficient funds from ERAF and property taxes of non-basic aid schools. 
In other words, there is no procedure for the State’s obligation to be fulfilled in a predictable manner when 
revenue shortfalls occur. Hence, the law needs to be amended to fix this unanticipated consequence. 
 
We along with others are supporting a proposal to solve this problem by providing a statutory mechanism for 
reimbursement to enable the State and counties and cities to manage VLF shortfalls. Under this proposal, 
(a) counties are to submit claims for insufficient in-lieu VLF revenues for the next fiscal year and adjustments 
for 3 prior fiscal years and (b) the State is provided with advance notice of one year before any reimbursement 
is due. The proposed solution enables the State and counties and cities to manage in-lieu VLF revenues and 
would create a subvention mechanism to cover any funding shortfalls. 
 
Although this issue was raised during the 2021-22 Budget Process, it was not included in the final budget 
agreement given other competing priorities. We are respectfully requesting that this language be included 
in this year’s budget to help protect the important public services provided by our County and cities. 
 
In sum, the proposed amendment to the VLF Swap statute fulfills the State’s promise from 2004 in a 
predictable and stable manner, fixes a hole in the statute that was not anticipated when enacted and has no 
impact on school funding. Without this proposed mechanism to fund insufficient revenues in the current fiscal 
year, counties and cities will continue to face substantial budget impacts that impair important public services.     
 
Thank you for your consideration of this critical measure.  
 
Sincerely,  
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File Attachments for Item:

I. Consider Approval of Resolution 2021-79 Approving the Purchase and Sale Agreement for the 

Bank of America Site Located at 70 Old County Road

(Is is being recommended to direct the City Manager to complete all legal documents needed to

purchase the property at 70 Old County Road for a purchase price of $4,250,000)
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Approve Resolution 2021-79 Approving the Purchase and Sale 
Agreement for the Bank of America Site Located at 70 Old County Road

Page 1 of 2

CITY COUNCIL AGENDA REPORT

Meeting Date: 12/09/2021

From: Stuart Schillinger Assistant City Manager

Subject: Approve Resolution 2021-79 Approving the Purchase and 
Sale Agreement for the Bank of America Site Located at 
70 Old County Road 

Community Goal/Result
Fiscally Prudent
Economic Development
Community Building

Purpose
Purchase prime corner entrance to Brisbane to ensure community values are taken into 
account in determining the future development of the site, likely for commercial purposes 
and/or housing.

Recommendation
Direct the City Manager to complete all legal documents needed to purchase the property at 70 
Old County Road for a purchase price of $4,250,000.

Background
The Northeast corner of Bayshore Boulevard and Old County Road is the site of the former Bank 
of America building.  The bank closed operations at the site early in 2021.  The bank requested 
proposals to purchase the property.  The site is listed as approximately 1.27 acres.

On November 19, 2021 the City submitted a proposal to purchase the site for $4,250,000.  On 
December 2, 2021 the City was informed that the Bank has tentatively accepted the City’s 
proposal pending final legal review.

Discussion
Staff anticipates that after the purchase of the site is complete, the City Council will direct staff
to conduct a public process to determine the use of the site.  Staff will work closely with the 
City Council to ensure that a robust process is available in order for the community as a whole 
to weigh in on possible uses of this site.
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Approve Resolution 2021-79 Approving the Purchase and Sale 
Agreement for the Bank of America Site Located at 70 Old County Road 

Page 2 of 2 

Fiscal Impact
The City has $4,250,000 available in cash in order to ensure a quicker closing process.  However, 
using this amount from the General Fund would reduce the City’s Fund Balance (below $8.2 
Million) which is to be sustained under City Council policy for the General Fund, Fund Balance. 
Staff recommends that the City issue a bond to cover the cost of this purchase. If directed by 
Council to do so, staff will return with a staff report early next year related to the sale of the 
bond. The annual bond payment is estimated to be $250,000 per year and will maintain the 
City’s minimum General Fund, Fund Balance. The exact dollar amount of the payment will 
depend on interests at the time of the sale and a more accurate amount will be presented to 
City Council at the time of the staff report. 

Measure of Success
The community ends up with a use on the property that is acceptable to it. 

Attachments

Resolution 2021-79 

Purchase Agreement showing price the City offered

Stuart Schillinger ________________________ 

Stuart Schillinger, Assistant City Manager Clay Holstine, City Manager
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RESOLUTION NO. 2021-79

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BRISBANE APPROVING A 
PURCHASE AND SALE AGREEMENT FOR REAL PROPERTY (FORMER BANK OF 
AMERICA SITE) IN A FINAL FORM AS APPROVED BY THE CITY ATTORNEY, 
AUTHORIZING THE MAYOR, CITY MANAGER, AND/OR CITY STAFF TO SIGN ALL 
DOCUMENTS NECESSARY TO TRANSFER THE PROPERTY TO THE CITY AND ACCEPT 
THE PROPERTY, AND AUTHORIZING THE CITY CLERK TO RECORD A DEED WITH THE 
COUNTY RECORDER TO TRANSFER THE PROPERTY TO THE CITY 

Whereas, Bank of America (“Bank”) is the owner in fee simple of that certain real 
property located at 70 Old County Road, in the City of Brisbane, San Mateo County, 
California (the “Property”); and 

Whereas, Bank desires to enter into a Purchase and Sale Agreement with the City by 
which the City would purchase the Property from the Bank for a purchase price of 
$4,250,000, and subject to the other terms and conditions of the Purchase and Sale 
Agreement; and 

Whereas, City desires to purchase the Property from the Bank on the price set forth 
above; and

Whereas, the purchase price of $ 4,250,000 represents the fair market value of the 
Property. 

NOW, THEREFORE, the City Council of the City of Brisbane resolves as follows:

Section 1.  The City Council approves the Purchase and Sale Agreement concerning the 
Property, in a final form as approved by the City Attorney..

Section 2.  The City Council accepts the Property.

Section 3.  The City Council authorizes the Mayor and/or City Manager/City staff to sign all 
documents necessary to transfer the Property to the City and to accept the Property.

Section 4.  The City Clerk is authorized and directed to record in the San Mateo County’s 
Recorder’s Office a deed from the Bank to the City, in a form approved by the City Attorney. 

Section 5.  This Resolution shall take effect immediately upon its adoption.
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PASSED, APPROVED AND ADOPTED by the City Council of the City of Brisbane at a regular 
meeting on December 9, 2021. 

 

 

 

      Mayor of the City of Brisbane 

I hereby certify that the foregoing Resolution was adopted by the City Council of the City of 
Brisbane at a regular meeting held on December 9, 2021 by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN: 

  Ingrid Padilla, City Clerk
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Four Million Two hunderd and Fifty Thousand
4,250,000
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