
 

 

PLANNING COMMISSION/BOARD OF 
ADJUSTMENT 

Tuesday, March 12, 2024 at 7:00 PM 

City Hall   8319 Co. Rd. 11   Breezy Point, MN  56472 

(218) 562-4441 | Office Hours 8:00 a.m. - 4:00 p.m. | cityadmin@cityofbreezypointmn.us 

AGENDA 

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. APPROVAL/AMENDMENT OF THE AGENDA 

5. OPEN FORUM 

6. APPROVAL OF MINUTES 

A. January 9, 2024 Regular Planning Commission Meeting Minutes 

7. NEW BUSINESS 

A. Subdivision Application S-24-001: Preliminary Plat 

B. Conditional Use Permit 2024-002: Request to Construct Four Duplex Dwelling Units 

C. Zoning Code Update RFP 

8. OLD BUSINESS 

9. STAFF REPORTS 

10. COMMISSIONER REPORTS 

11. ADJOURN  
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 Breezy Point Planning Commission/Board of Adjustment  

January 9, 2024 

Regular Meeting 

The regular meeting of the Breezy Point Planning Commission/Board of Adjustment was 

called to order by Commission Chair Marcy Weaver at 7:00 p.m. Those in attendance 

included members Joe Ayers, Lee Brisbin, Roger Theis, and Marcy Weaver; Administrator 

Clerk David Chanski, Planning and Zoning Administrator Peter Gansen. Teddy Zierden was 

absent. 

Approval of Agenda 

Motion Ayers/Theis to approve Agenda, Motion Carried 4-0 

 

Open Forum  

No one spoke 

 

Approval of 11/14/2023 Regular Meeting Minutes 
Motion Theis/Brisbin to approve the minutes as written, Motion carried 4-0. 
 
New Business 
 

A. Election of Officers: 

 

Ayers nominated Weaver for Chair. 

Chairperson Weavers called for any other nominations for Chair. None. 

Motion Ayers/Brisbin to elect Weaver as Chair for 2024, Motion carried 3-0. 

 

Theis nominated Brisbin for Vice Chair. 

Chair Weaver called for any other nominations for Vice Chair. None. 

Motion Theis/Ayers to elect Brisbin as Vice Chair for 2024, Motion carried 3-0 

 

B.  Public Hearing: 

 

Conditional Use Permit Application C-24-001 Scott Hemmer 9131 Ossawinnamakee Road 

Breezy Point. Lot 15 Block 1 First Addition to Sunset Strip. Parcel 10040831. Construct 

1440 sq. ft. accessory structure 20 feet height. Zone R-2. 

 

Chairperson Weaver opened the public hearing. 

 

The Chair noted there was no applicant present.  

 
Planning and Zoning Administrator reviewed the staff report. See file. 

 

There was various discussion on the proposed appearance of the building.  
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It was noted the request was published at 1440 square feet. The applicant submitted plans 

that showed different dimensions within the same packet. 

 

Administrator Chanski clarified If the approval was set at 1440 the applicant would be 

required to amend the request to building if they wanted to build larger, the board could 

approve the building at 1600 square feet and the owner could build a smaller footprint.  

 

The Chair asked for public input. 

 

Tom Lillehei asked if the property was a signatory. 

This was not determined.  

 

There being no more public input the Chair closed the public comment period.  

 

Motion Theis/Brisbin to Approve Conditional Use Permit C24-001 with 6 conditions, Motion 
Carried 4-0 
 
The Conditional Use is subject to the following conditions: 

1) Applicant shall obtain Building Permit for Accessory structure. 
2) Applicant shall comply with all setback requirements. 
3) Siding and Roofing of principal structure and accessory structure shall be of similar materials 

and color. 
4) All structures shall comply with state building code. 
5) Height of accessory structure shall not exceed 20 feet to mid point of roof. 
6) Maximum structure footprint size 1600 square feet   

 
Staff Reports 
Administrator Chanski reported that City Council will no longer have a Council Liaison for 
the Planning Commission meeting and that staff will likely provide that service. 
 
City Council did approve the Whitebirch Inc Zoning application at the January meeting, to R-
4.   
 
Resource Management performed an organizational assessment of the City and will present 
on the 16th of January.  
 
There will be a workshop on the 23rd of January on the design of the new City Hall. 
 
There was discussion on looking into onsite visits for the Planning Commission and 
selecting a training date for 2024.  The City will be looking into getting ERP options.  
 
There being no further business the meeting adjourned at 7:32 p.m. 

 
__________________________  
Submitted by Peter Gansen 
Planning & Zoning Administrator.  
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TO:   Planning Commission 
 
FROM:  Peter Gansen, Planning & Zoning Administrator 
 
RE: Staff Report for Replat S-24-01 
 
DATE:  March 12, 2024 Regular Meeting 

 
 

Subdivision Application S-24-001 
Applicant: Whitebirch Inc 
Property Address:  No current address 
Legal Description:  LOTS 1-3 BLOCK 1 & OUTLOT A WHITEBIRCH VISTA   
Parcel ID: 10171421, 10171422, 10171423 & 10171424 
Zoned: R-4 Multi Family Residential 
 

 Applicant has filed the appropriate application for Preliminary Plat. 
 Applicant has paid the appropriate fee for the application. 
 Public notice of the Hearing was published in the legal newspaper and all 

property owners within 350’ were mailed a notice of hearing.  
 

Subdivision Request:  

 Request a Preliminary Plat into 8 residential lots, 1 common lot and 1 outlot.  
 

 

Summary of the property 

 
LOTS 1-3 BLOCK 1 & OUTLOT A WHITEBIRCH VISTA are located at the end of a cul-de-
sac on Chickasaw Circle. 
 
The property was originally platted as Whitebirch and subdivided into single family lots.   
 
The original zoning classification for the property consisted of Resort Commercial, Multi 
Family Residential and Low Density Residential.  With the majority of the subject 
property falling within the Low Density Zoning Classification. 
 
The applicant’s concept plan is to eventually develop the property into duplex 
residential dwellings.  In order to do so, the zoning classification of the property needed 
to be changed to be consistent with the land use requirements of Chapter 153.   
Chapter 153 does not allow duplexes in Low Density Zoning, it does allow duplex 
dwellings in the Multi-Family Residential Zoning classification as a conditional use.    
 
The applicant was before the planning commission with a rezone request in 2023 that 
was successful and subsequently applied for a formal rezone which was unanimously 
approved by the City Council during the regular January 2024 meeting. 
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The site topography, access and lot configuration appear to be suitable for the 
proposed use and is consistent with the comprehensive land use plan, which 
encourages multi family dwelling units in areas within the zoning classification.   
 
The property is zoned R-4 and the request is an allowed use with a conditional use permit 
under the Land Use Categories Chart Section §153.044. 
 
 

Findings 
The Planning Commission shall consider the following in its decision and make written 

findings concerning the proposed preliminary plat, preliminary condominium or CIC plat 

subdivision: 

 

   (a) Whether the property is properly zoned; 

 

   (b) Whether the proposal conforms to the requirements of the Zoning 

Ordinance; 

 

   (c) Whether the proposal conforms to the requirements and design 

standards of this chapter; and 

 

   (d) Whether the concerns of affected agencies have been addressed. 

    

   (e)  Whether the proposed development is consistent with the 

Comprehensive Land Use Plan and related components. 

 

   (f)  Whether the physical characteristics of the site, including but not 

limited to topography, erosion and flooding potential, and soil limitations, are suitable 

for the type of development or use contemplated.  

        

   (g)  Whether the proposed development will not create a negative fiscal or  

environmental impact upon the city.  

 

   (h)  Whether the city will face undue financial hardship due to the 

development in question.  

 

   (i)  Whether the subdivision will inhibit the orderly growth of the 

surrounding areas or the city as a whole.  

 

  (9) The Planning Commission may consider additional standards and 

requirements necessary to protect the best interest of the surrounding area and the city 
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as a whole, including but not limited to the following: 

 

   (a) Whether streets and driveways within the preliminary plat, preliminary 

condominium or CIC plat are designed to provide good access and efficient use of the 

property; 

 

   (b) Whether the design of the preliminary plant, preliminary condominium 

or CIC plat (e.g., road location, lot placement, buffers and/or green space) is 

compatible and not injurious to the use and enjoyment of other property in the 

surrounding area; and 

 

   (c) Whether vehicular approaches to the property are designed so as not 

to create traffic congestion or interference on surrounding public highways. 

 

(10)  Subdivision by plat, condominium or “CIC” preliminary plat shall be 

recommended for approval by the Planning Commission and approved by the City 

Council.  The final plat shall also require a recommendation by the Planning Commission 

and an approval by the City Council. 

 

  (11)  Failure of the subdivider to file a final plat within one year of approval of 

the preliminary plat shall result in the preliminary plat approval being void, unless 

extended for one year by resolution of the City Council prior to the expiration of the one 

year time frame.   

 

 (12)  A preliminary plat that contains multiple phases and has a final plat 

platted for a portion of the property shall have up to two (2) years from the date of the 

plat approval to Final Plat each subsequent phased portion of the approved Preliminary 

Plat.  Prior to the expiration of the deadline, the City Council, at its option, may extend 

the approval for up to an additional two (2) years.  The extension request shall be in 

writing specifically designating the expiration date.  Only one (1) extension may be 

granted per phase of the development.  Upon expiration of the deadline or extension 

thereof the subdivider will be required to renew the Preliminary Plat process.   

 
Staff has reviewed the following: 

 Site Plan 
 Preliminary Plat Application 

 
The following are recommended conditions. 
 

1) The applicant must consolidate outlot A into outlot B 
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TO:   Planning Commission 
 
FROM:  Peter Gansen, Planning & Zoning Administrator 
 
RE: Staff Report for CUP 2024-002 
 
DATE:  March 12, 2024 Regular Meeting 

 
 

Conditional Use Permit Application C-24-002 
Applicant: Whitebirch Inc 
Property Address: No current address 
Legal Description:  LOTS 1-3 BLOCK 1 & OUTLOT A WHITEBIRCH VISTA.   
Parcel ID: 10171421, 10171422, 10171423 & 10171424. 
Zoned: R-4 Multi Family Residential  
 

Conditional Use Request:  

 Construct four duplex dwelling units. 

 

The Property 

LOTS 1-3 BLOCK 1 & OUTLOT A WHITEBIRCH VISTA is located at the end of a cul-de-
sac on Chickasaw Circle. 
 
The property was originally platted as Whitebirch and was subdivided to single family 
lots.  The original zoning classification for the property consisted of Resort commercial, 
Multi Family Residential and Low Density Residential.  With the majority of the subject 
property falling within the Low Density Zoning Classification. 
 
The applicant concept plan is to eventually develop the property in duplex residential 
dwellings.  In order to do so, the zoning classification of the property needed to be 
changed to be consistent with the land use requirements of Chapter 153.  
Chapter 153 not allow duplexes in Low Density Zoning, it does allow duplex dwellings in 
the Multi-Family Residential Zoning classification.    
 
The applicant was before the planning commission with a rezone request in 2023 that 
was successful and subsequently applied for a formal rezone which was unanimously 
approved by the City Council during the regular January 2024 meeting. 
 
The property is zoned R-4 and the request is an allowed use with a conditional use permit 
under the Land Use Categories Chart Section §153.044. 
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Findings 
Upon review of a Conditional Use application the commission needs to consider the 
findings as required in Section §153.119 (E).  In review the commission should state 
whether the following findings are acceptable towards granting the CUP. 
   
The following findings must be met:  

(a) The use or development is an appropriate conditional use in the land use zone. 

The property is zoned R-4 and the request is appropriate under Section §153.044 
(b) The use or development with conditions conforms to the Comprehensive Land 

Use Plan.   

(c)  The use with conditions is compatible with the existing neighborhood.  

 (d) The use with conditions would not be injurious to the public health, safety, welfare, 

decency, order, comfort, convenience, appearance or prosperity of the city. 

 
The following must be considered: 
 (a) The conditional use should not be injurious to the use and enjoyment of other 
property in the immediate vicinity for the purpose permitted on that property, nor 
substantially diminish or impair property values in the immediate vicinity; 
 (b) The conditional use will not impede the normal and orderly development and 
improvement of surrounding vacant property for uses predominant in the area; 
 (c) The conditional use will not create excessive additional requirements at public 
cost for public facilities and services, and will not be detrimental to the economic welfare 
of the community; 
The use does not require any additional public infrastructure. 
 (d) The conditional use will have vehicular approaches to the property which are so 
designed as not to create traffic congestion or an interference with traffic on surrounding 
public thoroughfares; 
The proposed use is in keeping with the residential character of the neighborhood 
creating nominal additional traffic flow.  
 (e) Adequate measures have been taken to provide sufficient off-street parking and 
loading space to serve the proposed use; 
The use is in keeping with the residential character of the neighborhood creating nominal 
additional parking or loading requirements.  
 (f) Adequate measures have been taken or will be taken to prevent or control 
offensive odor, fumes, dust, noise and vibration, so none of these will constitute a 
nuisance and to control lights and signs in such a manner that no disturbance to 
neighboring properties will result; 
The proposed use is in keeping with the residential character of the neighborhood.  No 
commercial use of the property is proposed as a condition of the CUP.  
 (g) The conditional use will not result in the destruction, loss or damage of a natural, 
scenic or historical feature of major significance; and 
      (h) The conditional use will promote the prevention and control of pollution of the 
ground and surface waters including sedimentation and control of nutrients. 
The proposed use is in keeping with the residential character of the neighborhood.  
 

20

Section 7, ItemB.



3 
 

 Applicant has filed the appropriate application for CUP. 
 Applicant has paid the appropriate fee for the application. 
 Public notice of Conditional Use Hearing was published in the legal newspaper 

and all property owners within 350’ were given mailed notice of said hearing.  
 Public Hearing was held on Tuesday, January 9, 2024. 

 
Staff has reviewed the following: 

 Site Plan 
 CUP Application 

 
The following are recommended conditions. 
   

1) Approval of CUP 24-002 is contingent upon final approval and 
acceptance of the Re-Plat of Whitebirch Vista, AKA Vista Village, by 
City Council. 
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UR WR EL-R R-1 R-2 
Sewered 

and/or GD

R-2 
Unsewered 
and/or GD

RD Lake R-3 
Sewered

R-3 
Unsewered

R-4 
Sewered 

10 acres 5 acres 2.5 acres 40,000 15,000 20,000 40,000 10,000 20,000 10,000

80,000 26,000 40,000 80,000 17,500 35,000 17,500

30,000 40,000 80,000 20,000 40,000 20,000

120,000 40,000 80,000 120,000 40,000 80,000 30,000

10 acres 5 acres 2.5 acres 2.5 acres 2 acres 2.5 acres 2.5 acres 2 acres 2.5 acres 2 acres

5 acres 4 acres 5 acres 5 acres 4 acres 5 acres 4 acres

4 acres 5 acres 5 acres 4 acres 5 acres 4 acres

120,000 40,000 80,000 120,000 40,000 80,000 30,000

300 300 200 125 75 100 150 75 100 75

265 135 180 225 135 175 135

150 200 300 150 200 150

375 195 260 300 190 375 190

Duplex

153.045  Lot Size; Dimension Chart

Lot Size/Dimension Chart (Areas in Square Feet and Distances in Feet Unless Otherwise Noted)

Lot Size - Existing Subdivisions

Single-family

Single-family with 

guest dwelling

Duplex

PUD (3 units minimum)

Lot Size - New Subdivision

Single-family

Single-family with 

guest dwelling

PUD (3 units minimum)

Lot Width

Single-Family

Single-family with 

guest dwelling

Duplex

PUD (3 units minimum)
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153.045  Lot Size; Dimension Chart

UR WR EL-R R-1 R-2 
Sewered 

and/or GD

R-2 
Unsewered 
and/or GD

RD Lake R-3 
Sewered

R-3 
Unsewered

R-4 
Sewered 

150 150 75 50 75 100

50 50 40 35 30 30 30 35 35 35

50 50 40 35 35 35 35 35 35 35

50 30 25 15 10 10 and 15 10 and 15 10 10 and 15 20

15

50 50 40 35 30 30 35 35 35

3 3 3 3 3 3 3 3 3 3

30 30 30 30 30 30 30 30 30 30

30 30 30 30 30 30 30 30 30 30

25 15 5 5 5 5 5 20

10% 10% 15% 20% 25% 25% 20% 30% 25% 30%

None 35 35 35 35 35 35 35 35 35

20 20 20 15 15 15 15 15 15 15

33 33 33 33 33 33 33 33 33 33

Road right-of-way; 

county

Lot Size/Dimension Chart (Areas in Square Feet and Distances in Feet Unless Otherwise Noted)

Structure Setbacks

OHW

Road right-of-way; city

Side

Between buildings

Rear                             

(off lake lots only)

Side/rear; storage shed

Top of bluff

Wetland          

Setback; driveways 

Impervious coverage 

(percent)

Building height 

Maximum permitted 

accessory structure 

height

Frontage on public 

ROW
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153.045  Lot Size; Dimension Chart

C 
Unsewered

C     
Sewered

RC         
Sewered 

RC           
Unsewered

A P

20,000 10,000 20,000 40,000 11,250 20,000

100 75 100 100 75 100

80,000 80,000

35 35 35 35 35 35

35 25 35 35 35 35

20 10 15 15

20 15 20 20 10 15

40 40 40 40

30 30 30 30 30 30

30 30 30 30 30 30

15 15 35 35 35 35

33 33 33 33 33 33

50 75

25% 50% 25% 25% 50% 50%

15 ft 15 ft 15 ft 15 ft 15 ft 15 ft

Lot Size/Dimension Chart (Areas In Square Feet And Distances In Feet Unless Otherwise Noted)

Top of bluff

Lot Width And Size

Lot area

Lot width

Lot area, minimum; PUD

Structure Setbacks

ROW; county road

ROW; city road

Between buildings

Side

Next to residential district

(Prior Code, § 8.05, Subd. 16)  (Ord. 123, passed - -2005; Ord. 09-02-06, passed 9-5-2006; Ord. 11-01-06, passed 11-6-2006; Ord. 10-017, 3rd Series, passed 11-01-2010, 

Ord. 11-15, 3rd Series, passed 12-05-2011; Ord 13-01, 3rd Series, passed 02-04-2013; Ord 13-07, 3rd Series, passed 07-01-2013; Ord 16-01, 3rd Series, passed 05-02-

2016; Ord. 17-03, 3rd Series, passed 08-07-2017)

Wetland

Rear

Frontage on public ROW

OHW

Maximum impervious coverage

Maximum permitted accessory 

structure height 
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TO:   Planning Commission/Board of Adjustment 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Zoning Code Update RFP 
 
DATE:  March 12, 2024 

 
Background 
Throughout 2023, members of the City Council discussed their desire to have the City’s 
zoning code updated as it has not had a significant update in many years. As such, the 
City Council budgeted funds in 2024 for a comprehensive update of the Zoning Code to 
be conducted.  
 
RFP Discussion 
A draft of the request for proposals (RFP) for updating the Zoning Code is attached. 
Staff’s desire is to review the RFP with the Planning Commission and discuss the 
zoning code update process prior to the City Council approving the RFP at the April 1 
City Council meeting.  
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8319 County Rd. 11, Breezy Point, Minnesota 56472 ● Main Office: 218-562-4441  

● www.breezypointmn.gov 

 

THE CITY OF BREEZY POINT, MN 
 

 

 

REQUEST FOR PROPOSALS (RFP) 

FOR 

ZONING CODE UPDATE  
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8319 County Rd. 11, Breezy Point, Minnesota 56472 ● Main Office: 218-562-4441  

● www.breezypointmn.gov 

 

CONTENTS: 

 

1. ORGANIZATIONAL INFORMATION 

2. SCOPE OF SERVICES AND DELIVERABLES 

3. SCHEDULE 

4. COMPENSATION FOR SERVICES 

5. GENERAL REQUIREMENTS FOR PROPOSALS 

6. PRE-CONTRACT COSTS 

7. EVALUATION CRITERIA  
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8319 County Rd. 11, Breezy Point, Minnesota 56472 ● Main Office: 218-562-4441  

● www.breezypointmn.gov 

ORGANIZATIONAL INFORMATION 

The City of Breezy Point is a statutory city under Minnesota State Statute and is located in the 

heart of lakes country in Crow Wing County, Minnesota.  The City received a 2022 population 

estimate of 2,780 residents from the Minnesota State Demographer’s Office, has seen 184% 

growth since 2000, and continues to be one of the fastest growing communities in Crow Wing 

County year over year.  

The City is a bedroom community whose primary industry is tourism. According to the Crow 

Wing County Assessor’s Office, 56.3% of the properties in the City are classified as residential, 

40.1% as seasonal, 3.2% as commercial, and 0.4% as agricultural.  

The City’s Zoning Code can be found here: https://www.breezypointmn.gov/ordinance/chapter-

153-zoning 

The City’s Zoning Map can be found here: https://www.breezypointmn.gov/media/141  

The City’s Comprehensive Plan can be found here: https://www.breezypointmn.gov/planning-

zoning/page/comprehensive-plan 

SCOPE OF SERVICES AND DELIVERABLES 

The City of Breezy Point (the “City”) is seeking professional planning services (the 

“Consultant”) to lead the City in updating its zoning code. The City desires an approach that 

takes its more traditional zoning standards and updates them in a way that specifically speaks to 

the City’s character and shifts the focus from primarily the use of development to the physical 

character of development. The final product must be an innovative, intuitive, highly-illustrative, 

and user-friendly code that will implement the vision of the City’s comprehensive plan. 

In addition to a complete revision of the City’s zoning code, proposals should include a detailed 

review and necessary updates to the Comprehensive Plan to support a revised zoning code.  

SCHEDULE 

The Consultant shall include intermediate deadlines in the proposal for all project deliverables 

defined in this document. 

Response to Proposals Due/RFP Receival: 

Consultant Interviews: 

Final Consultant Selection: 

Notice to Proceed: 

March 29, 2024 

April 9, 2024 

May 6, 2024 

May 7, 2024 
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8319 County Rd. 11, Breezy Point, Minnesota 56472 ● Main Office: 218-562-4441  

● www.breezypointmn.gov 

COMPENSATION FOR SERVICES 

It is the intention of the City of Breezy Point to enter into a professional service contract for the 

scope of work provided in this document. The Consultant developed compensation schedule 

shall be in direct alignment with the stated deliverables and project deadlines. 

The City of Breezy Point reserves the right to administer and issue all notices to proceed in a 

manner that is in the best interest of the City. 

GENERAL REQUIREMENTS FOR PROPOSALS 

I. Inquiries and Submittal 

 

Please submit final RFP documentation and direct questions regarding this proposal to: 

 

Peter Gansen 

Planning & Zoning Administrator 

8319 County Road 11 

Breezy Point, MN 56472 

(218) 562-4441 

pgansen@cityofbreezypointmn.us  

 

All firms submitting a proposal shall identify a single point of contact to correspond with 

the City. The preferred method of communication is by email. 

 

II. Contractual Responsibility 

 

Consortia, joint ventures, or teams, although encouraged, will not be considered 

responsive unless the proposal explicitly establishes that all contractual responsibility 

rests solely with one firm. 

 

At all times during the term of the contract, the Consultant shall be required to have and 

keep in force the following insurance policies: 

 

 Workers Compensation: Insurance covering all employees meeting statutory limits 

in compliance with applicable state and federal laws. 

 Comprehensive General Liability: A single limit or combined limit or excess 

umbrella general liability insurance policy of an amount not less than $500,000 per 

claim and $1,500,000 for any number of claims arising out of a single occurrence. If 

the claim arises out of the release or threatened release of a hazardous substance, the 

insurance must be for an amount no less than $1,000,000 per claim and $3,000,000 

for any number of claims arising out of a single occurrence. 

 Business Auto Liability: A single limit or combined limit or excess umbrella 

automobile liability insurance policy for all vehicles used regularly in the provision of 

services under this contract for an amount no less than $500,000 per accident or 
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8319 County Rd. 11, Breezy Point, Minnesota 56472 ● Main Office: 218-562-4441  

● www.breezypointmn.gov 

property damage, $500,000 for bodily injury and/or damage to any one person, and 

$1,500,000 for total bodily injuries and/or damage arising out of a single occurrence. 

 

III.  Addenda and Supplements to this RFP 

 

In the event it becomes necessary to revise any part of this RFP, or if additional 

information is necessary to enable proposers to adequately respond to this request, a 

supplemental to the RFP will be issued. 

 

IV. Owners’ Rights 

 

The City of Breezy Point reserves the right to reject any or all proposals if deemed (under 

its sole discretion) to be in the best interest of the City. 

 

V. Proposal Content 

 

Please submit one electronic copy of the proposal no later than March 29, 2024, by 4:00 

p.m. The City reserves the right to request hard copies of proposals at any time in the 

review process. These documents must be signed by a duly authorized representative of 

the respondent. At a minimum the proposal shall: 

 

 Include a narrative that describes the responder’s understanding of the project, goals, 

objectives, and any known challenges to be overcome. 

 The proposal should include a summary of the project management measures 

required to ensure that the project is completed on time, within budget and in 

accordance with applicable laws, policies, standards, and good engineering practice. 

Include a graphical timetable that identifies achievable milestones. 

 Include an itemized list of anticipated objects, goals, and sub-tasks for all 

deliverables, assign the number of hours required by each team member, and indicate 

the maximum not to exceed fee amounts for each sub-task. Identify any tasks not 

outlined in the deliverables that the respondent deems are critical to the success of the 

project. Include detailed cost breakdowns for these tasks as “alternate” options that 

we may review and/or consider as part of the contract. Provide and explain new 

technology and/or innovative strategies within these tasks to provide additional 

quality to this project. 

 Provide and elaborate on key tasks this RFP may not include. Provide costs to each as 

alternative options.  

 Identify anticipated involvement required by the City. 

 Summarize the firm’s relevant qualifications and experience related to similar 

projects. List all personnel who will conduct the project, detailing their training, work 

experience and job title. The project manager assigned to the project must be stated in 

the proposal and shall continue as such throughout the project, as long as he/she is 

still employed by the firm. 
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● www.breezypointmn.gov 

PRE-CONTRACT COSTS 

All costs related to the preparation of the proposal will be the sole responsibility of the 

respondent and will not be reimbursed by the City of Breezy Point. Likewise, no reimbursement 

will be made for costs incurred prior to a formal written notice to proceed. 

EVALUATION CRITERIA 

Selection of the Consultant will be based on the best quality of services provided. Proposals will 

be primarily evaluated on the Scope of Services defined in this document. All respondents will 

be graded on a 100-point scale to determine the best overall value for this project. Project 

manager and team members experience in providing similar services or projects will strongly 

influence evaluation scores. Consideration will be given based on the following factors and 

corresponding scale: 

1. Expressed understanding of project scope/objectives:  20% 

2. Quality and technical evaluation of the proposal, project approach, 

methodology, and the use of technology/innovation:  

20% 

3. Experience and qualifications of the project manager and team 

members:  

20% 

4. Quality of the work plan and project schedule: 20% 

5. Overall not to exceed cost:  20% 

Total 100% 

The City of Breezy Point will not automatically award a contract to the respondent with the 

lowest overall cost. The City reserves the right to interview any, all, or none of the respondents at 

its discretion. 
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