
 

 

CITY COUNCIL REGULAR MEETING - FINAL 

Tuesday, January 02, 2024 at 6:30 PM 

City Hall   8319 Co. Rd. 11   Breezy Point, MN  56472 

(218) 562-4441 | Office Hours 8:00 a.m. - 4:00 p.m. | cityadmin@cityofbreezypointmn.us 

AGENDA 

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. APPROVAL/AMENDMENT OF THE AGENDA 

5. OPEN FORUM 

6. PRESENTATIONS 

A. Life Saving Awards 

B. Candice Zimmerman - Region 5 Development Commission 

7. ITEMS OF PUBLIC INTEREST 

A. Disc Golf Course Petition to Remove Holes 

8. CONSENT AGENDA 
One action, topics will not be discussed unless removed from consent agenda. Items requiring the 
expenditures of funds are budgeted items or have been previously discussed by the City Council. 

A. December 4, 2023 Regular City Council Meeting Minutes 

B. Approval of Claims in the Amount of $109,883.78. 

C. Resolution 01-2023 Electronic Funds Transfers 

D. Resolution 02-2023: Setting of Polling Place 

E. Resolution 03-2023 Appointment of Election Judges 

F. 2024 Tort Liability Waiver 

9. ITEMS REMOVED FROM CONSENT AGENDA 

A. Resolution 04-2024: 2024 Fee Schedule 

10. NEW BUSINESS 

A. Request to Use City Property for Event Parking 
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B. 2024 Organizational Resolution & Committee Appointments 

C. Communications Recommendations 

D. 2024 Chip Sealing 

E. Terminal Road and Red Oak Lane Sewer Extension 

11. OLD BUSINESS 

A. Chickasaw Sewer and Rezoning 

B. Ladder Truck Joint Powers Agreement 

C. Rules of Conduct and Procedure 

12. STAFF REPORTS 

13. MAYOR AND CITY COUNCIL REPORTS  

14. AGENDA FORECAST  

15. ADJOURN  
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TO:  Mayor and Council   
 
FROM: Police Chief Brian Sandell    
 
DATE:  December 19, 2023     
 
MEETING DATE:  January 2, 2023   
 
Agenda Item:  Lifesaving Awards     
 
Background:  On December 2nd, Officer Salvevold and EMT Officer Rustad received a 
report of an unresponsive female at the intersection of Co Rd 11 and East Horseshoe 
Lake Rd.  Dispatch was giving the caller instructions on performing CPR. 
 
Officer Rustad arrived, inserted an advanced airway, and began rescue breaths.  A short 
time later Officer Salvevold arrived and took over chest compressions.  While providing 
care Officer Rustad observed indicators of opiate use and administered Naloxone.  The 
patient was revived and transported by North Ambulance. 
 
The patient was suffering from an overdoes and/or a medical issue.    
 
 
 
Requested Action:  Present Officer Salvevold and Officer Rustad with lifesaving awards.   
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TO:   Mayor and City Council 
 
FROM:  Daniel Eick, Assistant City Administrator 
 
RE: Candice Zimmermann: R5DC Presentation 
 
DATE:  December 26, 2023 
 

 
Summary 
 
At the request of Mayor Zierden, Assistant City Administrator (ACA) Daniel Eick met 
with Candice Zimmermann from the Region Five Development Commission (R5DC) On 
Tuesday, November 28, 2023. The purpose of that meeting was to discuss the R5DC’s 
Energy & Environment Planning Program and consider what benefit, if any, the program 
could have on the City of Breezy Point. 
 
As a result of that discussion, ACA Eick scheduled Ms. Zimmermann to present the 
program to Council during their Tuesday, January 2, Regular Council Meeting. Further 
information on the program can be found in the brochure, attached to this document 
below, and on the R5DC website at: https://www.regionfive.org/eep  
 
Council Action 
 
No action from Council is requested at this time.  
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Does your city want to save energy and reduce costs? Is it important for  
your city to plan for extreme weather events?  

 
From projects related to stormwater runoff to electric vehicle charging 
stations to solar energy projects, the R5DC Environmental and Energy 
Planning process will help lead conversations and prioritize the needs 
specific to your community. As a result, we will work with you to 
leverage various grant funding for project implementation.  

 
 
 
 

R5DC is inviting 10 more cities to participate in community-driven Energy and 
Environment Planning. Spots are limited. DEADLINE : November 30th, 2023 

 

What does Energy & Environment Planning accomplish? 
10 cities have completed Energy and Environment Plans. 

See their stories here: www.regionfive.org/eep  
 

                   
 
 

 
       

  
     

 

       
R5DC is an equal opportunity provider and employer. 

Seven cities coordinated a 
community clean-up day. 

Over $50,000 in grant funding 
leveraged to complete Environ. 

& Energy projects throughout 
the region. 

FOUR cities completed energy 
audits and improved energy 
efficiency in public buildings. 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: City Council Meetings in 2024 
 
DATE:  January 2, 2024 

 
Background 
In November 2023, the City received the attached petition from the Breezy Point 
Neighborhood Alliance with a request to remove holes 4-12 from the disc golf course 
expansion. Staff received input from a majority of councilmembers to formally discuss 
this petition. Per the request of Councilmembers Jensen and Moroni, the discussion of 
this petition was delayed until the January 2, 2024 City Council meeting. 
 
Council Action 
Staff recommends that the City Council discuss whether to grant the request of the 
petitioners to remove holes 4-12 from the disc golf course expansion.  
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Dear Council,



We, the undersigned residents of Whitebirch, represented by the Breezy Point 
Neighborhood Alliance, are writing to formally request the removal of holes 4-12 from the 
proposed disc golf expansion within our community.



We appreciate the significance of recreational activities and outdoor enjoyment in our 
community, and we wholeheartedly support responsible and well-planned development. 
However, we believe that the expansion has introduced activities and behaviors that are 
not suitable for a residential neighborhood with families, especially those with young 
children. The holes in question, 4-12, are those located in closest proximity to our homes.



In unity, we kindly request that the City Council remove these holes from the disc golf 
expansion project. This decision will not only help preserve the peaceful nature of our 
neighborhood but also demonstrate the Council's commitment to valuing the opinions 
and concerns of its residents.



We extend our gratitude for your time and consideration of our request. We sincerely 
hope for a positive resolution to what has undoubtedly been a challenging situation for all 
involved.



Sincerely,


P.O. Box 563

Breezy Point, MN

hello@bpneighborhoodalliance.org


Alex & Brandi Berg

31619 Green Scene Dr


Jonathan & Tracy Kurten

31709 Green Scene Dr
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Jason & Toni Nelson

31769 Green Scene Dr


Jesse Hanson

31835 Green Scene Dr


Bill & Lisa Toft

31877 Green Scene Dr


Jane Ahlstrom

31897 Green Scene Dr


John & Amanda Sigler

31916 Blue Ridge Dr


Timothy & Jessica Olsen

31908 Blue Ridge Dr


Timothy & Suzanne Skare

7531 Winter Trail


Brian & Valarie Wallin

31894 Blue Ridge Dr
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Breezy Point City Council 
December 4, 2023 - 6:30 pm 

Regular Meeting Minutes 
 

The meeting of the Breezy Point City Council was called to order by Angel Zierden 
at 6:30 p.m. Roll Call was taken by City Administrator Chanski. Councilmembers 
present were Rebecca Ball, Steve Jensen, Michael Moroni, and Brad Scott. Staff 
present included City Administrator/Clerk David Chanski, Assistant City 
Administrator Daniel Eick, Deputy Clerk Deb Runksmeier, Police Chief Brian Sandel, 
and Public Works Supervisor Joe Zierden. Also present was City Engineer Joe 
Dubel. All present stood for the pledge of allegiance. 
 
Approval/Amendment of the Agenda 
 
MOTION MORONI/SCOTT TO APPROVE THE AGENDA AS PRESENTED, MOTION  
CARRIED 5-0  
 
Open Forum  
Bill Toft, 31877 Green Scene Drive 
Lisa Baer, 29726 Lakeshore Drive 
 
Life Saving Award 
Life Saving Award was presented to Officer Dan Sathre.  
 
2024 Budget and Levy Presentation, Public Hearing, and Adoption 
Administrator Chanski gave the final budget presentation for the 2024 Budget and 
Levy. After receiving Administrator Chanski’s presentation, Mayor Zierden opened 
the public hearing on the proposed budget and levy. The following members of the 
public spoke: 
 
Ted Schotzko, 8296 Eagle Lane spoke 
 
MOTION MORONI/JENSEN TO APPROVE RESOLUTION 16-2023 TO SET THE  
PRELIMINARY LEVY AND BUDGET FOR 2024, MOTION CARRIED 4-1, SCOTT 
OPPOSED 
 
Proposed Ordinance 2023-05 Tobacco Regulations 
City Administrator Chanski presented Proposed Ordinance 2023-05, which came to 
the City Council as a recommendation from the Parks & Recreation Committee. This 
ordinance updates the City’s tobacco regulations to be compliant with State Statute 
and prohibits the use of tobacco products on land owned by the City of Breezy 
Point. Following his presentation, Mayor Zierden opened the public hearing on 
Proposed Ordinance 2023-05. No members of the public spoke. 
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MOTION JENSEN/MORONI TO APPROVE ORDINANCE 2023-05 REGULATING  
TOBACCO ON PUBLIC LANDS, MOTION CARRIED 5-0 
 
Proposed Ordinance 2023-06 STR Well Testing Amendment 
City Administrator Chanski presented Proposed Ordinance 2023-06, which amends  
short term rental well testing requirements as discussed by the City Council on 
November 6. Mayor Zierden opened the public hearing on Proposed Ordinance 
2023-06. No members of the public spoke. 
 
MORONI/SCOTT TO APPROVE ORDINANCE 2023-06 FOR SHORT TERM RENTAL  
WELL TESTING, MOTION CARRIED 5-0 
 
Proposed Ordinance 2023-07 Hunting on Public Property 
City Administrator Chanski presented Proposed Ordinance 2023-07, which amends 
the City Code to prohibit hunting of any kind of property owned by the City of 
Breezy Point. Mayor Zierden opened the public hearing on Proposed Ordinance 
2023-07. No members of the public spoke. 
 
MOTION JENSEN/BALL TO APPROVE ORDINANCE 2023-07 TO PROHIBIT HUNTING  
ON CITY OWNED PROPERTY, MOTION CARRIED 4-1, SCOTT OPPOSED 
 
Consent Agenda 
A. November 6, 2023 City Council Minutes 
B. November 16, 2023 City Council Workshop Minutes 

C. Approval of Claims Totaling $156,084.58 

D. Approval of 2024 Liquor Licenses 

E. Resolution 17-2023 Donation for Cemetery Veterans Wreaths 

 

MOTION MORONI/JENSEN TO APPROVE THE CONSENT AGENDA AS PRESENTED,  
MOTION CARRIED 5-0 
 
Transportation Alternatives Grant Resolution of Support for CSAH 11 Trail 
City Administrator Chanski gave an overview of the Transportation Alternatives 
grant process. He provided answers to councilmembers questions that came out of 
the November 16 City Council workshop where this CSAH 11 trail grant was first 
presented by the Crow Wing County Highway Department. Paul Sandy with WSB 
also provided the City Council information regarding the Transportation Alternatives 
grant process and requirements. 
 
MOTION SCOTT/ZIERDEN TO APPROVE RESOLUTION 18-2023 TO APPLY FOR  
TRANSPORTATION ALTERNATIVE GRANT PROGRAM WITH ACKNOWLEDGMENT 
THAT THE CITY IS RESPONSIBLE FOR PAYING ALL UPFRONT CONSTRUCTION 
COSTS IF AWARDED, MOTION CARRIED 5-0 
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Planning and Zoning Administrator Hiring 
City Administrator Chanski provided a review of the hiring process for the Planning 
& Zoning Administrator position, and presented his recommendation to hire Peter 
Gansen as Planning & Zoning Administrator. 
 
MOTION MORONI/JENSEN TO APPROVE THE HIRING OF PETER GANSEN  
AS PLANNING AND ZONING ADMINSTRATOR PER THE TERMS AGREED UPON IN 
THE OFFER LETTER OF EMPLOYMENT WITH A START DATE OF TO START 
JANUARY 2, 2024, MOTION CARRIED 4-1, SCOTT OPPOSED 
 
Audit Contract 
City Administrator Chanski reported that the City’s current contract with 
CliftonLarsenAllen for audit services has expired and recommended approve a new 
3-year agreement with CliftonLarsenAllen for fiscal years 2023, 2024, and 2025. 
 
MOTION MORONI/BALL TO APPROVE PROPOSAL FROM CLIFTONLARSONALLEN  
LLP FOR AUDIT SERVICES OF FISCAL YEARS 2023, 2024, AND 2025 AND TO GO  
OUT FOR RFP FOR FOLLOWING THREE YEARS, MOTION CARRIED 5-0 
 
Chickasaw Circle Rezoning 
City Administrator Chanski presented the Planning Commission’s recommendation 
to approve the rezoning request by Whitebirch, Inc. to rezone parcels on Chickasaw 
Circle from R-1 (Low Density Residential) to R-4 (Multi-Family Residential) and 
consider extending municipal sewer into the cul-de-sac on Chickasaw Circle as part 
of the proposed development. David Landecker spoke about the proposed project 
on behalf of Whitebirch, Inc. 
 
MOTION MORONI/BALL TO AUTHORIZE STAFF TO DIRECT CITY ENGINEER TO 
CALCULATE THE COST SPLIT BETWEEN THE CITY AND WHITEBIRCH FOR SEWER 
EXPANSION AT CHICKASAW CIRCLE, MOTION CARRIED 5-0 
 
Rules of Conduct and Procedure  
Councilmember Scott asked the City Council to discussed how allegations of 
misconduct against councilmembers should be handled. Discussed expected City 
Administrator Chanski that the Council confer with the City Attorney on the matter. 
 
MOTION SCOTT/BALL TO HAVE THE CITY ATTORNEY TO PROVIDE  
GUIDANCE FOR COUNCIL ON HOW TO MANAGE ALLEGATIONS OF MISCONDUCT 
RELATING TO ELECTED OFFICIALS, MOTION CARRIED 5-0 
 
The City Council conducted a short recess from 8:57p.m. to 9:03p.m.  
 
Buschmann Road Final Design 
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Paul Sandy of WSB gave a short presentation on Buschmann Road and the pros 
and cons of constructing the road to a 9-ton, collector road standard. He then 
presented WSB’s proposals for Phase II.A and Phase II.B of the project as 
requested by the City Council. Mayor Zierden then opened the floor for public 
comment. The following members of the public spoke: 
 
Sandra Logelin, 31694 Ranchette Dr.  
 
MOTION MORONI/JENSEN TO ACCEPT WSB PROPOSAL 2.A OF FINAL DESIGN  
AND PLANS FOR BUSCHMANN ROAD AND RANCHETTE DRIVE PROJECT, MOTION  
CARRIED 4-1, SCOTT OPPOSED 
 
City Hall Design 
City Administrator Chanski reviewed the background of the new city hall building 
project and the financial details as to how the building would be paid for. Mike 
Angland with Widseth the provided the City Council with an update on the design 
process. City Council discussed conducting another workshop on the design 
development package and selected January 23, 2024 at 5:00pm for that meeting. 
Mayor Zierden then opened the floor for public comment. The following members 
of the public spoke: 
 
Tim and Laura Flor, 29777 Shoreview Lane spoke. 
 
Councilmember Scott resigned from the Design Team. Councilmember Moroni 
stated that he will serve as the lone representative of the City Council if no other 
member desires to serve on the Design Team. However, he wanted it to be noted 
that decision that are made are what he deems is best for the City and all other 
councilmembers are denying the opportunity to serve on the Design Team. 
Councilmember Jensen then state he would be willing to serve on the Design Team 
but has no desire to participate in any discussion on finishes, fixtures, etc.  
 
MOTION JENSEN/BALL TO REPLACE COUNCILMAN SCOTT WITH COUNCILMAN 
JENSEN ON THE DESIGN TEAM FOR CITY HALL AND SCHEDULE WORKSHOP FOR  
JANUARY 23, MOTION CARRIED 5-0 
 
Staff Reports  
Committee and Commission terms to expire on December 31, 2023. Applications 
for appointment need to be in soon. 
 
Council Reports - None 
 
Agenda Forecast 
City Administrator Chanski reviewed some items for the January meeting.  
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Adjourn 
MOTION JENSEN/MORONI TO ADJOURN, CARRIED 5-0 
 
Meeting was adjourned at 11:15 p.m. 
 
 
 
       
David C. Chanski, City Administrator/Clerk 
      

14

Section 8, ItemA.



Batch: 113023REVTRAKCCFEES

Page 1

12/28/23 7:51 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary

3425 e 12/08/23 REVTRAK

$146.22 CC PROCESSING FEES - NOV 2023CreditCard Proc Fees NOV 2023E 600-43250-386

$146.22Total

10100 $146.22

Fund Summary

10100  Primary

600 SEWER OPERATING FUND $146.22

$146.22
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Batch: 113023WEXBANK

Page 1

12/28/23 7:52 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary

3423 e 12/06/23 WEX  Bank

$1,774.75 PD Fuel Purchases - Nov 2023Motor Fuels NOV 2023E 100-42100-212

($27.00) PD Fuel Rebates - Nov 2023Motor Fuels NOV 2023E 100-42100-212

$94.52 PW Fuel Purchases - Nov 2023Motor Fuels NOV 2023E 100-43000-212

($1.29) PW Fuel Rebates - Nov 2023Motor Fuels NOV 2023E 100-43000-212

$243.70 Sewer Fuel Purchases - Nov 2023Motor Fuels NOV 2023E 600-43250-212

($3.85) Sewer Fuel Rebates - Nov 2023Motor Fuels NOV 2023E 600-43250-212

$2,080.83Total

10100 $2,080.83

Fund Summary

10100  Primary

100 GENERAL FUND $1,840.98

600 SEWER OPERATING FUND $239.85

$2,080.83
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Batch: 120723USBANK

Page 1

12/28/23 7:53 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary

3414 e 12/07/23 US BANK

$176.72 PD Voyant Phone Bill SettlementTelephone NOV 2023E 100-42100-321

$358.80 CH Voyant Phone Bill SettlementTelephone NOV 2023E 100-41300-321

$42.97 CH Door ChimeMaint Buildings NOV 2023E 100-41900-401

$387.20 D. Eick ICMA Membership 2024Dues and Subscriptions NOV 2023E 100-41300-433

$9.00 PD PostageGeneral Operating (Suppli NOV 2023E 100-42100-200

$84.98 PD Flashlight BatteriesGeneral Operating (Suppli NOV 2023E 100-42100-200

$155.79 PD Office SuppliesGeneral Operating (Suppli NOV 2023E 100-42100-200

$109.52 PD Shoe PolisherGeneral Operating (Suppli NOV 2023E 100-42100-200

$57.78 PD Picture FramesGeneral Operating (Suppli NOV 2023E 100-42100-200

$187.25 PD Life Saving Award Uniform BarGeneral Operating (Suppli NOV 2023E 100-42100-200

($109.52) PD Refund Shoe PolisherGeneral Operating (Suppli NOV 2023E 100-42100-200

$155.67 PW LED Warning LightRepair/Maint Supply (GEN NOV 2023E 100-43000-220

$139.99 Sewer Boots B. SchultzUniforms NOV 2023E 600-43250-417

$43.34 Sewer Training FoodTraining and Education NOV 2023E 600-43250-208

$10.24 Sewer Training Coffee Creamer & SugarTraining and Education NOV 2023E 600-43250-208

$1,809.73Total

10100 $1,809.73

Fund Summary

10100  Primary

100 GENERAL FUND $1,616.16

600 SEWER OPERATING FUND $193.57

$1,809.73
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Batch: 121323PAY

Page 1

12/28/23 7:49 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary

138980 12/13/23 Aramark Uniform Services

$103.28 PD MatsMaint Buildings 2530215482E 100-41900-401

$112.19 CH MatsMaint Buildings 2530215483E 100-42100-401

$215.47Total

138981 12/13/23 AT&T MOBILITY

$959.76 PD Cell Phones 10/26/23 - 11/25/23Telephone NOV 2023E 100-42100-321

$959.76Total

138982 12/13/23 BLAEDC

$1,525.00 Government Funding - 2nd Half 2023Donations 92E 200-46500-490

$1,525.00Total

138983 12/13/23 BLUE CROSS & BLUE SHIELD OF MN

$67.34 Vision Insurance Premiums - JAN 2024Hospitalization/Medical Ins JAN 2024G 100-21706

$67.34Total

138984 12/13/23 BOBCAT OF BRAINERD

$310.04 PW Rear Shaft DriveRepair/Maint Supply (GEN 60266E 100-43000-220

$310.04Total

138985 12/13/23 BREEZY POINT HARDWARE

$23.92 PW ScrewsRepair/Maint Supply (GEN 31120E 100-43000-220

$17.97 Parks Flagging Tape & HandleOperating Supplies (GEN 31180E 100-45100-210

$40.95 PW Marking Paint, Flagging Tape, Carb CleanerRepair/Maint Supply (GEN 31187E 100-43000-220

$13.98 PD Camera BatteryGeneral Operating (Suppli 31268E 100-42100-200

$0.60 PD FastenersRepair/Maint Supply (GEN 31298E 100-42100-220

$25.95 PD CleanersMaint Buildings 31327E 100-42100-401

$123.37Total

138986 12/13/23 CHARTER COMMUNICATIONS - PA

$30.88 PD Cable TV 12/02/23 - 1/1/24Combined Utilities DEC 2023E 100-42100-381

$30.88Total

138987 12/13/23 COMPENSATION CONSULTANTS LTD

$50.00 HSA/FSA Benefit Administration - DEC 2023Benefits Administration DEC 2023E 100-41900-313

$50.00Total

138988 12/13/23 CROW WING CO TREASURER

$75.00 E911 Addressing - OCT 2023E911 / Permit Exp 6521E 100-41910-302

$75.00Total

138989 12/13/23 Crow Wing County Recorder

$506.00 PC Resolutions Recording - 2023Legal Notices Publishing PC 2023E 100-41910-351

$506.00Total

138990 12/13/23 CULLIGAN

$32.50 PD Water - NOV 2023Combined Utilities NOV 2023E 100-42100-381

$32.50Total
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Batch: 121323PAY

Page 2

12/28/23 7:49 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

138991 12/13/23 FORUM COMMUNICATIONS COMPANY

$59.50 CUP PH 11/1/23 & 11/8/23Legal Notices Publishing AD #272650-E 100-41910-351

$31.40 2024 Tax Levy PH 11/22/23Legal Notices Publishing AD #278054-E 100-41100-351

$90.90Total

138992 12/13/23 GALLS LLC

$108.94 PD ShirtUniforms 26395569E 100-42100-417

$63.50 PD PantsUniforms 26395586E 100-42100-417

$172.44Total

138993 12/13/23 GRANITE ELECTRONICS

$75.00 PD Fixed FeeGeneral Operating (Suppli 2236012E 100-42100-200

$75.00Total

138994 12/13/23 GrassMaster Professional

$492.00 CH Grass Cutting - JUNE 2023Grounds Maintenance 7367E 100-41900-402

$1,028.00 Cemetery Grass Cutting - JUNE 2023Professional Srvs (GENE 7367E 270-49010-300

$292.00 PD Grass Cutting - JUNE 2023Grounds Maintenance 7367E 100-42100-402

$1,685.00 Cemetery Fertilizing & Grass Cutting - JULY 2023Professional Srvs (GENE 7504E 270-49010-300

$615.00 CH Grass Cutting - JULY 2023Grounds Maintenance 7504E 100-41900-402

$365.00 PD Grass Cutting - JULY 2023Grounds Maintenance 7504E 100-42100-402

$1,028.00 Cemetery Grass Cutting - SEPT 2023Professional Srvs (GENE 9883E 270-49010-300

$492.00 CH Grass Cutting - SEPT 2023Grounds Maintenance 9883E 100-41900-402

$280.00 PD Grass Cutting - SEPT 2023Grounds Maintenance 9883E 100-42100-402

$6,277.00Total

138995 12/13/23 HEARTLAND ANIMAL RESCUE TEAM

$333.87 Animal Impound Fees - NOV 2023Animal Control 11/2023E 100-41900-306

$333.87Total

138996 12/13/23 LAKES AREA WILDLIFE CONTROL

$550.00 Animal Control Fees - NOV 2023Animal Control 14798E 100-41900-306

$550.00Total

138997 12/13/23 LAW ENFORCEMENT LABOR SERVICES

$202.50 PD Union Dues - DEC 2023Other Deductions DEC 2023G 100-21710

$202.50Total

138998 12/13/23 MARCO TECHNOLOGIES LLC

$207.36 CH Copier Lease 11/22/23 - 12/22/23Equipment 516677036E 100-41900-400

$51.84 Sewer Copier Lease 11/22/23 - 12/22/23General Operating (Suppli 516677036E 600-43250-200

$259.20Total

138999 12/13/23 MINNESOTA CHIEFS OF POLICE

$376.00 PD Membership Renewal - 2024Prepaid Items 15116G 100-15500

$550.00 PD 2024 ETI Conference -- B. SandellPrepaid Items 15286G 100-15500

$926.00Total

139000 12/13/23 MOTOROLA SOLUTIONS INC

$446.89 PD Remote Speaker, Wireless ATX, ChargerCapital Outlay 8281772110E 100-42100-590
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Batch: 121323PAY

Page 3

12/28/23 7:49 AMCITY OF BREEZY POINT

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

$446.89Total

139001 12/13/23 NORTHLAND FIRE PROTECTION

$421.70 PW Fire Extinguisher ServiceMaint Buildings 56049E 100-43000-401

$272.35 PD Fire Extinguisher ServiceProfessional Srvs (GENE 56224E 100-42100-300

$694.05Total

139002 12/13/23 ON SYSTEMS INC

$608.15 IT Support - DEC 2023Software / IT Support 10553E 100-41900-308

$243.26 IT Support - DEC 2023Software / IT Support 10553E 100-41910-308

$1,702.82 IT Support - DEC 2023Software / IT Support 10553E 100-42100-308

$182.45 IT Support - DEC 2023Software / IT Support 10553E 100-43000-308

$304.08 IT Support - DEC 2023Software / IT Support 10553E 600-43250-308

$3,040.76Total

139003 12/13/23 PLACID LAKE ADVISORS

$3,307.50 Planning & Zoning Services - NOV 2023Compensation (GENERAL NOV 2023E 100-41910-100

$3,307.50Total

139004 12/13/23 RATWIK ROSZAK & MALONEY PA

$6,706.44 Legall Fees - OCT 2023Legal/Prosecution Fees 75081E 100-41610-304

$6,706.44Total

139005 12/13/23 RUSTAD, KIEL

$53.66 PD Magazine Carrier ReimbursementUniforms 2075328-022E 100-42100-417

$53.66Total

139006 12/13/23 SADUSKY RENOVATIONS

$10,898.62 Bldg Inspection Services - NOV 2023Building Inspector NOV 2023E 100-41910-309

$10,898.62Total

139007 12/13/23 TDS TELECOM

$29.16 Internet Service 12/13/23 - 1/12/24Software / IT Support DEC 2023E 100-42100-308

$3.13 Internet Service 12/13/23 - 1/12/24Software / IT Support DEC 2023E 100-43000-308

$5.21 Internet Service 12/13/23 - 1/12/24Software / IT Support DEC 2023E 600-43250-308

$10.42 Internet Service 12/13/23 - 1/12/24Software / IT Support DEC 2023E 100-41900-308

$4.17 Internet Service 12/13/23 - 1/12/24Software / IT Support DEC 2023E 100-41910-308

$32.90 Internet Service 12/13/23 - 1/12/24Prepaid Items DEC 2023G 100-15500

$84.99Total

139008 12/13/23 THE OFFICE SHOP

$89.95 PW Daily PlannersGeneral Operating (Suppli 1135130-0E 100-43000-200

$70.10 CH Office SuppliesGeneral Operating (Suppli 1135130-0E 100-41300-200

$27.49 PW BatteriesGeneral Operating (Suppli 1135130-1E 100-41300-200

$2.13 CH Push PinsGeneral Operating (Suppli 1135410-0E 100-41300-200

$66.30 CH Bulletin BarsGeneral Operating (Suppli 1135410-1E 100-41300-200

$255.97Total

139009 12/13/23 Whitebirch, Inc.

$3,759.91 TIF Payment - 1st Half 2023Refund/Reimbursements TIF 1st Half 2E 204-46500-810

$3,725.60 TIF Payment - 2nd Half 2023Refund/Reimbursements TIF 2nd Half E 204-46500-810
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*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

$7,485.51Total

139010 12/13/23 WIDSETH SMITH NOLTING & ASSOC

$19,788.48 City Hall Design thru 11/10/23Professional Srvs (GENE 227149E 401-41900-300

$19,788.48Total

139011 12/13/23 WSB

$17,244.25 Buschmann Rd & Ranchette Dr Project - OCT 2023Professional Srvs (GENE R-022038-00E 401-41900-300

$17,244.25Total

139012 12/13/23 XCEL ENERGY

$237.31 CH Natural Gas Service 10/27/23 - 11/29/23Combined Utilities 5166231916E 100-41900-381

$237.30 PW Natural Gas Service 10/27/23 - 11/29/23Combined Utilities 5166231916E 100-43000-381

$392.91 PD Natural Gas Service 10/27/23 - 11/29/23Combined Utilities 5166231916E 100-42100-381

$47.78 To Correct Coding Error from 6/14/23 paymentCombined Utilities APR 2023E 100-43000-381

($47.78) To Correct Coding Error from 6/14/23 paymentCombined Utilities APR 2023E 100-41900-381

$22.28 To Correct Coding Error from 9/20/23 paymentCombined Utilities AUG 2023E 100-43000-381

($22.28) To Correct Coding Error from 9/20/23 paymentCombined Utilities AUG 2023E 100-41900-381

$750.60 To Correct Coding Error from 1/18/23 paymentCombined Utilities DEC 2022E 100-41900-381

($750.60) To Correct Coding Error from 1/18/23 paymentCombined Utilities DEC 2022E 100-43000-381

$591.31 To Correct Coding Error from 3/13/23 paymentCombined Utilities FEB 2023E 100-41900-381

($591.31) To Correct Coding Error from 3/13/23 paymentCombined Utilities FEB 2023E 100-42100-381

$634.16 To Correct Coding Error from 2/13/23 paymentCombined Utilities JAN 2023E 100-41900-381

($634.16) To Correct Coding Error from 2/13/23 paymentCombined Utilities JAN 2023E 100-42100-381

$31.29 To Correct Coding Error from 8/09/23 paymentCombined Utilities JUL 2023E 100-41900-381

($31.29) To Correct Coding Error from 8/09/23 paymentCombined Utilities JUL 2023E 100-43000-381

$30.80 To Correct Coding Error from 7/12/23 paymentCombined Utilities JUN 2023E 100-43000-381

($30.80) To Correct Coding Error from 7/12/23 paymentCombined Utilities JUN 2023E 100-41900-381

$418.00 To Correct Coding Error from 4/17/23 paymentCombined Utilities MAR 2023E 100-41900-381

($418.00) To Correct Coding Error from 4/17/23 paymentCombined Utilities MAR 2023E 100-42100-381

$61.80 To Correct Coding Error from 11/15/23 paymentCombined Utilities OCT 2023E 100-43000-381

($61.80) To Correct Coding Error from 11/15/23 paymentCombined Utilities OCT 2023E 100-41900-381

$867.52Total

10100 $83,656.91

Fund Summary

10100  Primary

100 GENERAL FUND $33,511.54

200 ECONOMIC DEV AUTHORITY $1,525.00

204 TIF 18-1 NORTHSTAR CENTER $7,485.51

270 CEMETERY Special Revenue Fund $3,741.00

401 Revolving Capital Fund $37,032.73

600 SEWER OPERATING FUND $361.13

$83,656.91
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Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary

139013 12/27/23 APH Stores Inc.

$116.34 Sewer Oil and Oil FiltersRepair/Maint Supply (GEN 66237724E 600-43250-220

$135.54 PW Oil and Oil FiltersRepair/Maint Supply (GEN 66238079E 100-43000-220

$251.88Total

139014 12/27/23 AW RESEARCH LABORATORIES INC

$51.00 Sewer TestingMPCA Permit/Lab Testing 60065E 600-43250-326

$51.00Total

139015 12/27/23 Best Oil Company

$1,229.29 PW Dyed DieselMotor Fuels 5518E 100-43000-212

$1,229.29Total

139016 12/27/23 BREEZY POINT HARDWARE

$14.99 Sewer Light BulbsGeneral Operating (Suppli 31198E 600-43250-200

$13.98 CH Christmas LightsMaint Buildings 31234E 100-41900-401

$16.98 CH Christmas LightsMaint Buildings 31235E 100-41900-401

$3.99 Parks Tape FlagingOperating Supplies (GEN 31280E 100-45100-210

$11.18 Sewer Hitch & Pin ClipRepair/Maint Supply (GEN 31318E 600-43250-220

$61.12Total

139017 12/27/23 CARGILL INC

$1,950.93 PW Deicer SaltSalt/Sand 2908848807E 100-43000-223

$1,950.93Total

139018 12/27/23 CARLSON, NEIL A.

$238.42 Sewer Lifts Mileage - 2023Travel Expenses / Mileage Sewer 2023E 600-43250-331

$238.42Total

139019 12/27/23 CHARTER COMMUNICATIONS

$43.00 Internet Service 12/8/23 - 1/7/24Software / IT Support 41845120823E 100-42100-308

$0.54 Internet Service 12/8/23 - 1/7/24General Operating (Suppli 41845120823E 100-43000-200

$20.70 Internet Service 12/8/23 - 1/7/24General Operating (Suppli 41845120823E 600-43250-200

$0.32 Internet Service 12/8/23 - 1/7/24General Operating (Suppli 41845120823E 100-41910-200

$41.43 Internet Service 12/8/23 - 1/7/24Combined Utilities 41845120823E 100-41900-381

$1.07 Internet Service 12/8/23 - 1/7/24General Operating (Suppli 41845120823E 100-41300-200

$0.32 Internet Service 12/8/23 - 1/7/24Compensation (GENERAL 41845120823E 100-41100-100

$32.60 Internet Service 12/8/23 - 1/7/24Prepaid Items 41845120823G 100-15500

$139.98Total

139020 12/27/23 Crow Wing County Recorder

$80.00 PC Resolutions Recording - 2023Legal Notices Publishing 122723E 100-41910-351

$80.00Total

139021 12/27/23 Crow Wing Power

$1,289.82 Sewer PlantCombined Utilities 1438703NOVE 600-43250-381

$25.77 #4 Pond - TSF PumpCombined Utilities 1439301NOVE 600-43250-381

$41.92 Lift Pump 2Combined Utilities 1460301NOVE 600-43250-381

$118.81 Lift Pump 4Combined Utilities 1501301NOVE 600-43250-381

$230.85 City Hall/Maint Bldg 8319 CR 11Combined Utilities 1516802NOVE 100-41900-381
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*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

$230.86 City Hall/Maint Bldg 8319 CR 11Combined Utilities 1516802NOVE 100-43000-381

$57.84 Lift Pump 5 30653 N Lakeview DrCombined Utilities 1518101NOVE 600-43250-381

$41.44 Lift Pump 3Combined Utilities 1528301NOVE 600-43250-381

$222.75 Lift Pump 1Combined Utilities 1532601NOVE 600-43250-381

$36.51 8676 Ski Chalet Dr Pelican Woods Cemetery WellCombined Utilities 33476401NOE 270-49010-381

$68.72 Lift Pump 6Combined Utilities 33770501NOE 600-43250-381

$47.54 Lift Pump 7Combined Utilities 33929201NOE 600-43250-381

$559.64 PD 8361 CR 11Combined Utilities 34120201NOE 100-42100-381

$32.21 #8 Lift Station Sparrow DrCombined Utilities 34265401NOE 600-43250-381

$26.01 8676 Ski Chalet Dr Pelican Woods Cemetery NorthCombined Utilities 34454801NOE 270-49010-381

$26.00 8319 N Spruce DrCombined Utilities 34569801NOE 100-42100-381

$57.03 Lift Pump 9 Airport RdCombined Utilities 34613101NOE 600-43250-381

$12.89 CSAH 11 & Buschmann Rd Security LightCombined Utilities 34856901NOE 100-43000-381

$25.77 CSAH 11 & Ranchette DrCombined Utilities 34857001NOE 100-43000-381

$10.00 Breezy Pt Dr Fishing PierCombined Utilities 35276301NOE 100-43000-381

$3,162.38Total

139022 12/27/23 CTC

$129.96 Phone Service 12/12/23 - 1/11/24Telephone 21302675E 100-41300-321

$17.95 Phone Service 12/12/23 - 1/11/24Telephone 21302675E 100-43000-321

$300.24 Phone Service 12/12/23 - 1/11/24Telephone 21302675E 100-42100-321

$259.37 Phone Service 12/12/23 - 1/11/24Prepaid Items 21302675G 100-15500

$707.52Total

139023 12/27/23 GOPHER STATE ONE CALL

$25.65 Sewer LocatesGopher One Locates 3110247E 600-43250-332

$25.65Total

139024 12/27/23 LAKES GAS CO

$1,028.22 Sewer PropaneCombined Utilities 2577083E 600-43250-381

$1,028.22Total

139025 12/27/23 MENARDS- BAXTER

$63.54 Sewer Shovels & Rain GaugesGeneral Operating (Suppli 11196E 600-43250-200

$63.54Total

139026 12/27/23 PELICAN SQUARE INC

$80.05 PW FuelMotor Fuels 1016610E 100-43000-212

$80.05Total

139027 12/27/23 PEQUOT LAKES SANITATION

$40.00 Recycling Service - DEC 2023Recycling DEC 2023E 100-41900-324

$74.84 CH Trash Service - DEC 2023Combined Utilities DEC 2023E 100-41900-381

$49.89 PD Trash Service - DEC 2023Combined Utilities DEC 2023E 100-42100-381

$164.73Total

139028 12/27/23 PETTY CASH

$18.34 J. Carlson Lifts Mileage Reimbursement 10/14-
10/15

Travel Expenses / Mileage 122723E 600-43250-331

$18.34 B. Pratt Lifts Mileage Reimbursement 11/18-11/19Travel Expenses / Mileage 122723E 600-43250-331

$18.34 B. Pratt Lifts Mileage Reimbursement 12/9 - 12/10Travel Expenses / Mileage 122723E 600-43250-331
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$18.34 B. Schultz Lifts Mileage Reimbursement 12/2 - 12/3Travel Expenses / Mileage 122723E 600-43250-331

$73.36Total

139029 12/27/23 PREMIER AUTO REPAIR

$96.58 PD 2022 Ford Explorer Oil Change & Rotate TiresRepair/Maint Supply (GEN 42358E 100-42100-220

$96.58Total

139030 12/27/23 QUADIENT FINANCE USA, INC.

$300.00 Postage Refill - NOV 23Prepaid Items NOV 23G 100-15500

$300.00Total

139031 12/27/23 THE OFFICE SHOP

$50.94 CH Office SuppliesGeneral Operating (Suppli 1135798-0E 100-41300-200

$50.94Total

139032 12/27/23 VERIZON WIRELESS

$100.08 Sewer Cell Phones 11/11/23 - 12/10/23Telephone 9951369091E 600-43250-321

$150.12 PW Cell Phones 11/11/23 - 12/10/23Telephone 9951369091E 100-43000-321

$250.20Total

139033 12/27/23 WIDSETH SMITH NOLTING & ASSOC

$11,405.44 WW Facility & Sewer Exp Study Engineering 
Services thru 12/8/23

Engineering Costs 227704E 602-41950-592

$778.86 General Engineering Services thru 12/8/23Engineering Fees 227705E 600-43250-303

$12,184.30Total

10100 $22,190.09

Fund Summary

10100  Primary

100 GENERAL FUND $6,195.94

270 CEMETERY Special Revenue Fund $62.52

600 SEWER OPERATING FUND $4,526.19

602 Sewer Capital Projects Fund $11,405.44

$22,190.09
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CITY OF BREEZY POINT 
RESOLUTION 01-2024 

 
A RESOLUTION DESIGNATING AUTHORITY TO CONDUCT ELECTRONIC FUND TRANSFERS 

 

WHEREAS, at appropriate times is it necessary for the City staff to transfer funds to conduct 
regular City Business; and 
 
WHEREAS, the transfer of funds is done electronically; and 
 
WHEREAS, Minnesota State Statue 471.38, Subd. 3 requires that cities make an annual 
delegation of authority to make electronic funds transfer to a Chief Financial Officer. 
 
NOW THEREFORE BE IT RESOLVED that the City Administrator/Clerk/Treasurer is designated 
with the authority to make electronic funds transfer. 
 
 
Rebecca Ball: ____     Brad Scott: ____   
 
Steve Jensen: ____     Angel Zierden: ____ 
 
Michael Moroni: ____ 
 
 
Adopted this 2nd Day of January 2024 
 
 
      ______________________________ 
      Mayor Angel Zierden 
Attest:       
 
 
__________________________________ 
David C. Chanski, City Administrator/Clerk 
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CITY OF BREEZY POINT 

RESOLUTION 2-2024 

A RESOLUTION SETTING THE OFFICIAL 2024 POLLING LOCATION FOR THE CITY OF 

BREEZY POINT 

 

WHEREAS, per Minnesota Statute 204B.16 subd.1 the governing body of each 

municipality must designate by ordinance or resolution a polling place by December 31st 

of each year; 

NOW THEREFORE BE IT RESOLVED by the Breezy Point City Council that that the 

official polling location for the calendar year 2024 for the City of Breezy Point is: 

Breezy Point City Hall 

8319 County Road 11 

City of Breezy Point, MN 56472 

 

 

Rebecca Ball: ____     Brad Scott: ____   

Steve Jensen: ____     Angel Zierden: ____ 

Michael Moroni: ____ 

 

Adopted this 2nd day of January 2024.   

 

_________________________________ 

Mayor Angel Zierden 

Attest: 

 

__________________________________ 

David C. Chanski, City Administrator/Clerk 
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CITY OF BREEZY POINT 

RESOLUTION 03-2024 

 

 

A RESOLUTION APPOINTING ELECTION JUDGES FOR 2024 ELECTIONS 

 

WHEREAS, Presidential Primary, Primary, and General Elections will be held in the City 

of Breezy Point in 2024; and, 

 

WHEREAS, Election Judges must undertake training for certification from the Crow Wing 

County Auditor’s Office and be appointed by the Breezy Point City Council; and, 

 

WHEREAS, Election Head Judge will be paid at a rate of $17.00 per hour and $15.00 

per hour for all other judges who serve, and the City will provide lunch and dinner 

meals for all judges. 

 

NOW THEREFORE BE IT RESOLVED, that the City Council appoints Election Judges for 

the 2024 Presidential Primary, Primary, and General Elections, as on file in the Deputy 

Clerks office, and to authorize the City Administrator/Clerk to fill any vacancies that may 

occur. 

     

   

Rebecca Ball: ____     Brad Scott: ____   

 

Steve Jensen: ____     Angel Zierden: ____ 

 

Michael Moroni: ____ 

 

 

Adopted this 2nd day of January 2024.   

        

_________________________________ 

      Mayor Angel Zierden 

 

Attest: 

 

       

David C. Chanski, City Administrator/Clerk 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: 2024 Tort Liability Waiver 
 
DATE:  January 2, 2024 

 
When the City renews its insurance through the League of Minnesota Cities Insurance 
Trust, LMCIT asks the City to review whether or not we want to waive municipal tort 
liability limits. This decision is an annual election made by the City Council. The City has 
not waived the monetary tort limits in the past. The City has liability coverage in the 
amount of $2,000,000. This is the standard amount provided by LMCIT. The City can 
carry additional excess liability coverage without waiving the statutory tort limits. As you 
may recall we had additional coverage beyond this for paramedic coverage as well. This 
additional coverage is now limited to the contract alone.   
 
The State of Minnesota has established tort limits for cities. Currently the limit 
established as a single claimant is $500,000. The total tort liability with multiple 
claimants for a single occurrence is $1,500,000. The league increased its minimum 
liability coverage for cities to $2,000,000. The minimum was increased in part to protect 
cities and also to provide additional coverage for those claims that are not covered by 
the statutory tort limit. If the City does not waive the statutory limit we have coverage up 
to that amount for a claim that is not subject to the tort limits. 
   
If the council chooses to waive the limits, a single claimant could potentially recover up 
to $2,000,000 for a single occurrence, and there is not limit to the number of claimants 
per occurrence. In this case, excess coverage would need to be purchased in 
increments of $1,000,000 up to $5,000,000. Underwriting would need to determine our 
additional costs.  
 
Again, the City has never waived the tort liability limit, and staff recommends we 
continue this practice. 
 
Council Action 
Staff recommends that the City does not waive the statutory tort liability limits for 2024.  
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: 2024 Fee Schedule 
 
DATE:  January 2, 2024 

 
Background 
The City sets a fee schedule each year. Attached is the proposed fee schedule for 
2024. There are only a few changes to the 2024 fee schedule, and they are: 
 

- Columbaria 

o Fees increase slightly each year to cover the City’s costs. The proposed 

increase in 2024 is $20 for each tier. 

- E911 Signs 

o Staff has seen steady increases in the cost of E911 signs, posts, and 

labor. Therefore, staff is recommending the following increases: 

 New Sign: Increase from $75 to $90 

 Replacement Sign: Increase from $40 to $50 

 Replacement Post: Increase from $10 to $15 

 Replacement Post Install: Increase from $15 to $20 

- Equipment 

o Equipment rental costs have not been increased in 2 years. With the 

increases in labor, fuel, maintenance, and replacement costs over the last 

2 years, the fees listed in the attached fee schedule are a 10% increase 

across the board. 

 
Council Action 
Staff recommends that the City Council adopted Resolution 04-2024, setting a fee 
schedule from 2024.  
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WHEREAS, a resolution is needed to set fees for 2024;

Type of Fee Fee Authority

3.2 Percent Malt Liquor On-sale $100.00 §110.033 (A)
3.2 Percent Malt Liquor Off-sale $50.00 §110.033 (A)
3.2 Percent Malt Liquor 

$135.00 §110.033 (A)
3.2 Malt Liquor License, Temporary $25.00 §110.033 (A)
Background Check Fee $500.00 §110.002 (C)(1)
Background Check Fee, Renewal $100.00 §110.002 (C)(1)
Brew Pub On-Sale $250.00 §110.033 (A)
Chicken Permit - Initial $35.00 §90.43
Chicken Permit - Renewal $15.00 §90.43
Club Licenses: Under 200 members: $100.00 §110.033 (A)

$150.00 §110.033 (A) 
$250.00 §110.033 (A)

Consumption and Display $100.00 §110.033 (A)
Consumption and Display – 1 day $25.00 §110.091 (D)
Dog License $20.00/life dog §90.06 (B)
Duplicate License Fee $2.00 §110.002
Golf Cart Fee $20.00 §70.043 (F)
Duplicate License Fee $2.00
Growler Off-Sale $25.00 §110.033 (A)
Kennel Permit $35.00 §90.12
Liquor License On-Sale $2,000.00 §110.033 (A)
Liquor License Off-Sale $240.00 §110.033 (A)
Liquor Sunday On-Sale $200.00 §110.033 (A)
Liquor, Temporary $25.00 §110.033 (A)
Pawn Broker Fee $1,000.00 §113.15 (A)
Pawn Broker Transaction Fee $2.00/transaction §113.15 (B)
Sexually Oriented Business (SOB) $3,000.00 §114.
SOB Background investigation Fee $500.00 §114.22 (C)
Stable Permit $100.00 §90.33
Transient Merchant Permit $25.00/2 day §111.02
Transient Merchant Park Permit $250.00 §111.02
Wine On-sale $250.00 §110.033 (A)
Wine Off-Sale, Temporary $100.00 §110.033 (A)

WHEREAS, fees and charges are reviewed on an annual basis to determine if they meet the expense of providing 

CITY OF BREEZY POINT

A RESOLUTION SETTING FEES AND CHARGES FOR 2024
FOR THE CITY OF BREEZY POINT 

WHEREAS, The City of Breezy Point Code of Ordinances requires the setting of fees and charges on a periodic
basis through a city council resolution; and

RESOLUTION 04-2024

service; and

NOW THEREFORE BE IT RESOLVED that the following fees and charges shall be set and established upon 
passage of this resolution for 2024. 

LICENSING RELATED

 Combination On & Off-sale

201-500 members:
501-1000 members:
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Type of Fee Fee

Filing Fee - Affidavit of Candidacy $10.00 §31.06
Abatement Application $1,000.00 & $5,000.00 deposit*
After the fact permit/application Double the fee & expenses
Certifying to taxes $50.00 per occurrence
NSF Check fee $30.00
TIF Application Fee $1,000.00 & $5,000.00 deposit*

*All out of pocket expenses of the city shall be paid by applicant.  An escrow deposit for 
expenses may be required. 

Type of Fee Fee Authority

After the Fact Zoning Permits $100.00 §153.122
Amendment, Ordinance $250.00 §153.122
Amendment, Zoning Map $250.00* §153.122
Appeal, Planning Commission $100.00* §153.122
Appeal of PC, City Council $100.00* §153.118
Comprehensive Plan Amendment $350.00* §153.122
Conditional Use, Residential $250.00* §153.122
(Including PUD)
Conditional Use, Commercial $350.00* §153.122
(Including PUD)
Culvert (delivered/12" diameter/25 ft. black hdpe) $225.00
E911 Address Request $90.00
E911 Replacement Sign $50.00
E911 Replacement Post $15.00
E911 Replacement Post Install $20.00
Fill/Excavation (Ordinance Required) $50.00 §153.122
Interim Use, Commercial $350.00* §153.122
Interim Use, Residential $250.00* §153.122
Mailbox Support $95.00
Mailbox Support Install $30.00
Short Term Rental License $300.00 §115.003
Sign Impoundment Release $50.00 §153.061
Sign Impoundment Release subsequent $100.00 §153.061
Special Meeting Fee $250.00 §153.122
Street Renaming Petition $100.00 + Sign cost §70.023
Street Vacation $250.00 §70.024 (F)(2)
Subdivision, Platting Application $400.00* + $10/lot §152.94
Subdivision, Administrative $50.00 §152.94
Subdivision, Metes and Bounds $150.00 §152.94
Variance, Commercial $350.00 §153.122
Variance, Residential $250.00 §153.122
Zoning Permits (includes signs) $50.00 §153.122

*All out of pocket expenses of the city shall be paid by applicant.   
An excrow deposit for expenses may be required. 

MISCELLANEOUS FEES

PROPERTY RELATED FEES
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1994 Fee Schedule 
Plan review 65% of Bldg. Permit Fee

25% of Bldg. permit Fee
State Surcharge amount is equivalent to one half mil (.0005) of the fee or $1.00
for all fixed fee permits. 
State surcharge fees shall be in accordance with MN Statutes, Chapter 326B.

Total Valuation Fee

$1.00 to $500.00 $21.00

$501.00 to 2,000.00 $21.00 for the first $500.00 plus 
$2.75 for each additional $100.00, 
or fraction thereof, to and including 
$2000.00.

$2,001.00 to $25,000.00 $62.25 for the first $2,000.00 plus 
$12.50 for each additional 1,000.00, 
or fraction thereof, to and including 
$25,000.00.

$25,001.00 to $50,000.00 $349.75 for the first $25,000.00 plus 
$9.00 for each additional $1,000.00, 
or fraction thereof, to and including 
$50,000.00.

$50,001.00 to $100,000.00 $574.75 for the first $50,000.00 plus 
$6.25 for each additional $1,000.00, 
or fraction thereof, to and including 
$100,000.00.

$100,001.00 to $500,000.00 $887.25 for the first $100,000.00 
plus $5.00 for each additional 
$1,000.00, or fraction thereof, to 
and including $500,000.00.

Building Permit Fees cont.
$500,001.00 to $1,000,000.00 $2,887.25 for the first $500,000.00 

plus $4.25 for each additional 
$1,000.00, or fraction thereof, to 
and including $1,000,000.00.

$1,000,001.00 and up $5,012.25 for the first 
$1,000,000.00 plus $2.75 for each 
additional $1,000.00, or fraction 
thereof.

Demolition /Moving Building $50.00 & $1.00 surcharge
Fence (over 6’ in height) $40.00 & $1.00 surcharge
Fireplace $50.00 & $1.00 surcharge
After the fact building permit fee penalty  Shall be equal to building permit Fee
Mechanical (New Residential) $100.00/unit & $1.00 surcharge

$35.00/unit & $1.00 surcharge

Building Permit Fees Cont. 
Plumbing Fee (Residential) $7.00/opening & $1.00 surcharge

Plan review of similar plans meeting 1300.0160 
subd. 6 

Building Permit Fees

MS §326B.121

Mechanical (Replace Existing Residential)
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Re-Inspection Fee $40 per inspection
Re-Roof (Residential) $35.00 & $1.00 surcharge
Re-Side (Residential) $35.00 & $1.00 surcharge
Retaining Wall (Over 4ft) $40.00 & $1.00 surcharge
Water Heater - Gas $35.00 & $1.00 surcharge

Other Maintenance Work as determined  $40.00 & $1.00 surcharge
by the Building Official

Refund Policy Requests must be made in writing 
by permit applicant before any work 
has started.  The applicant shall be 
responsible for 100% of plan review 
fee.  All other fees shall be 
refunded.

Permit Expiration Each permit issued shall expire if the 
work authorized by the permit is not 
commenced within 180 days from 
the date issued, or if a new 
inspection has not been scheduled 
or conducted for a period of 180 
days after the last inspection.

Reissuance of Expired Permit 50% of building permit fee (plus 
plan review fee, if changes have 
been made to original plans)

Commercial Mechanical and Plumbing fees are based on valuation.
Manufactured home install fees shall be based on the valuation of on-site 
work only.

Type of Fee Fee Authority

Sewer Availability Charge $3,250.00 §53.08 (C)(5)
Sewer main Charge – Prior 2011 projects $4,288.20 §53.08 (C)(2&3)
Sewer Connection Permit $75.00 §50.02
Sewer Disconnection Fee $75.00 §50.02
Sewer Re-connection Fee $75.00 §52.04 (B)
Sewer Service per ERU $75.00/quarter §50.02
Quarterly Sewer Charge per ERU $75.00 §50.02
Sewer Administrative Fee, Delinquent $25.00 §50.04 (A)
Sewer Late Fee 10% of unpaid balance §50.04
Minimum Charge Metered Sewer Fee/Quarter (Includes first 12,000 gal) §53.11

$57.64
$62.70
$64.79
$66.85
to be determined at time of installation
$8.82/1000

UTILITY RELATED FEES

                                 5/8 inch
                                  ¾ inch
                                   1 inch
                               1 ½ inch

           Larger or special meters
Additional Flow above 12,000 gallons
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UTILITY RELATED FEES CONT.
Water Meter Charges

$110.25
$149.10
$178.50
Cost plus handling

Type of Fee Fee

Assessment Searches $15.00
Ball Field Reservation $10.00
Community Room Rental  -

no charge
no charge / 1 inside event per month
no charge
$50/hour with minimum 2 hour rental

Copy of meeting Audio $5.00
Copy of meeting DVD $5.00
Copies: $.25/copy

$.50/copy
$.50/copy
$1.00

Documentation Search Loaded labor rate, first 30 minutes-no charge
$25.00
$10.00

Police CD/DVD $5.00
Slow Moving Vehicle Signs $15.00

Type of Fee Fee

Mobilization Fee (all rentals) $242.00
1 Ton Dump Truck $90.75
1 Ton Utility Box & Crane $90.75
Dump/Gravel Truck $160.00
D-5 Cat Dozer w/Trailer $181.50
310 5C Ext-Hoe Backhoe/Loader $133.00
New Holland 90HP Tractor $90.75
930G CAT Wheel Loader (3 yd bucket) $157.50
Skid Steer 247 CAT $154.50
Motor Grader 135UF $181.50
Trailer Mount Sewer Jetter $181.50
1800 Water Tanker $102.75
Bobcat 5600 Toolcat $115.00
JD 27 mini-excavator $121.00
Misc w/trucks – sanders, plows No charge, salt/sand at cost

Type of Fee Fee
50 KW Portable Generator $90.75
5 KW Portable Generator 24.5
Trash Pump 300GPM 24.5

Larger or special meters

5/8 inch with remote read
¾ inch with remote read
1 inch with remote read

Park Pavilion Reservation, Large

CHARGES FOR SERVICES

City Activity + Gov’t meetings
Local Youth Club/Events

Local School District/Community Education
All other uses 

2-sided
Certified

Color

Park Pavilion Reservation, Small

Equipment Rental Rates
Rates include operator

Equipment Rental Rates
Without Operator
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Delivery Charge $121.00.00 plus mileage over 50 miles

Property Owner
COLUMBARIA: Price 20% Discount               Total
Upper Tier Niche                                             $1,440.00 288.00 $1,152.00
Middle Tier Niche                                                            $1,340.00 268.00 $1,072.00
Lower Tier Niche                                                            $1,240.00 248.00 $992.00
Shallow Niche – Ends (Discount of $100 from above tier pricing)
Columbarium Opening/Closing: Overtime charge *  $150.00 (over 2 hours additional $100.00/hour)

Pelican Woods Cemetery cont.

Type of Fee Property Owner
DEEDED BURIAL RIGHTS: Price 20% Discount               Total
Category 1 (one lot – one burial right) $600.00 120.00 $480.00
Category 2 (one lot – two burial rights) $840.00 168.00 $672.00
Category 3 (one lot – three burial rights) $1,080.00 216.00 $864.00
Category 4 (one lot – four burial rights) $1,320.00 264.00 $1,056.00
Category 5 (one lot – five burial rights) $1,560.00 312.00 $1,248.00
Category 6 (one lot – six burial rights) $1,800.00 360.00 $1,440.00
Phase I, Block 18 (individual cremain sites) $350.00 70.00 $280.00
Select Lots: one cremain site $450.00 90.00 $360.00
Select Lots: two cremain sites $550.00 110.00 $440.00
(Additional burial rights on the same lot, purchased after the original purchase - $300.00)

Discounts available to property owners in Breezy Point. 

INTERMENT / Traditional Burial
Full Opening (summer/winter)                  $400.00/$500.00
Overtime charge * - $300.00 (over 2 hours additional $100.00/hour)
INURNMENT / Cremation 
Cremains (summer/winter)      $200.00/$300.00
Overtime charge * - $150.00 (over 2 hours additional $100.00/hour)

* Overtime charged for all burials outside business hours (8:30 a.m. - 3:00 p.m., Monday - Friday).

 MARKER INSTALLATION:
$100.00
$50.00

Rebecca Ball    ____ Brad Scott  _____

Steve Jensen ______ Angel Zierden ________

Michael Moroni ______

Adopted this 2nd day of January 2024.
_________________________

Attest: Mayor Angel Zierden

___________________________________
David Chanski, City Administrator/Clerk

PELICAN WOODS CEMETERY 
RELATED FEES / CHARGES FOR SERVICES

Family Marker
Individual Marker
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Request to Use City Property for Event Parking 
 
DATE:  January 2, 2024 

 
Background 
The City has received a request from Mike Wendt with North Central Bass to use the 
City’s vacant property to the east of the baseball field as overflow parking for a fishing 
tournament on Sunday, July 14. See the attached request letter. 
 
Council Action 
Staff recommends that the City Council approve the request to use City property for 
event parking on Sunday, July 14.   
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North Central Bass Singles Series 
Mike Wendt; Tournament Director 
8844 Riley Ln. 
Brainerd, MN 56401 
 
Date: 12/17/2023 
 
City Counsil of Breezy Point 
c/o David C. Chanski 
 
Request:  City permission to utilize boat access and overflow parking at East Ball Field lot on 7/14/2024 
 

Dear David and Members of Breezy Point City Counsil, 

I, Mike Wendt, am formally requesting permission, on behalf of North Central Bass, to utilize the city 
owned boat access and overflow parking lot, located East of the City ball field on Sunday July 14th, for 
the purposes of a bass fishing tournament.   

The event hours are from 7am to 3pm, with all pre- and post-tournament activities being held out of 
Dockside at Breezy Point Resort.  The event is open to 50 boats, however, based on history, I 
anticipate the number of competitors to be closer to 30.  The event has a required pre-tournament 
meeting at 6:45am, with take-off being at 7am.  Weigh-in follows the event starting at 3pm and is 
usually completed within an hour, or less.  Anglers are allowed to utilize any boat access, however, with 
the event being held in Breezy Bay, I expect this access to receive the most use.  North Central Bass 
last held an event on Pelican Lake in July of 2022, and there were no issues to my knowledge, and the 
field East of the City Ball field, easily accommodated the parking needs.   

Per the MN DNR, a parking plan is now required as part of the permitting process.  The plan states that 
tournament anglers cannot utilize more than 50% of the parking places of the combined accesses, on 
said body of water.  If more than 50% of parking places are needed, an alternative parking plan is 
needed.  Example: private party parking, city streets or parking lots, dining establishments, etc., all of 
which would require permission.  

Associated with the parking plan, there is also concern of congestion at the access.  As I have fished 
tournaments in the Brainerd Lakes Area for the last 15 years, I have seen that the congestion is 
minimal and very controlled.  Many anglers arrive very early to beat the traffic, and those that are not so 
early are both patient and helpful.  Competing anglers assist other anglers, both competitors and non-
competitors, to keep the flow of boats in and out, moving quickly.  I see this as being at worst a minor 
inconvenience, and at best a non-issue. 

I hope that this letter satisfies any questions and concerns, and grants permission for North Central 
Bass to utilize the city boat access and overflow parking. 

 

Respectfully, 
North Central Bass Singles Series 
Mike Wendt; Tournament Director 
320-583-3540 
northcentralbass@gmail.com 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: 2024 Organizational Resolution & Committee 

Appointments 
 
DATE:  January 2, 2024 

 
Background 
At the City Council meeting on January 2, 2024, the City Council will approve its annual 
organizational resolution as required by State Statute. This resolution sets appointments 
and meeting times for the year.  
 
Committee Openings 
Below are the committee openings as of January 1, 2024 as well as Mayor Zierden’s 
nominations for each position: 
  

 Cemetery Commission: 2 seats 
o Gary Bakken  
o Tia McMonigal 

 
 Parks & Recreation: 2 seats 

o Jim McKeller 
o Diane Williams 

 
 Planning Commission: 1 seat 

o Roger Theis 
 
City Council Appointments 
In addition to the citizen appointments listed above, there are a number of positions that 
members of the City Council fill that will need to be appointed. They are: 
  

 Acting Mayor 
 Joint Powers Board Regular Member 
 Joint Powers Board Alternate 
 Heartland Cable Commission Member 
 Cemetery Commission Liaison 
 Parks & Recreation Committee Liaison 
 Planning Commission Liaison 

  
Over the last few months, staff has received comments from councilmembers about the 
liaison positions and the future of council liaisons. Options to consider include (but are 
not limited to): 
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 Keep liaisons in their current capacity (i.e. expected to show up to each 

committee meeting and provide reports back to the Council). 
 

 Assign liaisons but identify when they are required to attend meetings (e.g. only 
attend when the City Council is directly sending something to a committee for 
consideration or when requested by the committee). 

 
 Appoint the Mayor as the “universal” liaison who represents the Council to all 

committee as needed (see above). 
 

 Eliminate council liaisons entirely. Staff will liaison between the Council and 
committees. Councilmembers may attend committee meetings as they choose 
(quorums should still be avoided). 
 

City Council Meetings 
Throughout 2023, City Council meetings have, on average, lasted over 3 hours. Much 
of this is due to the amount of work the City Council has set before it. While the City 
Council has held numerous workshops over the year to work through numerous topics 
and projects, this has not seemed to have any effect on meeting lengths.  
 
Throughout the year, staff received many comments about the length of City Council 
meetings and the drain they are on councilmembers, staff, and the public. Current 
projects such as Buschmann Road and city hall will continue into 2024, and the City 
Council intends to commence work on new projects such as the City Code and a 
Streets CIP. Without some kind of change to the structure of meetings or their 
proceedings, staff sees little change to the length of meetings occurring. 
 
Staff has prepared a separate memo on this issue (attached) and is recommending that 
the City Council also discuss the meeting date and times of their meetings for 2024.  
 
Council Action 
Staff recommends that the City Council approve the Mayor’s nominations for 
appointments, determine council appointments and meetings, and then adopt 
Resolution 05-2024, making annual appointments and designations for the organization 
structure for the City of Breezy Point for the year 2024. 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: City Council Meetings in 2024 
 
DATE:  December 15, 2023 

 
Background 
At the City Council meeting on January 2, 2024, the City Council will approve its annual 
organizational resolution as required by State Statute. This resolution sets appointments 
and meeting times for the year.  
 
Throughout 2023, City Council meetings have, on average, lasted over 3 hours. Much 
of this is due to the amount of work the City Council has set before it. While the City 
Council has held numerous workshops over the year to work through numerous topics 
and projects, this has not seemed to have any effect on meeting lengths.  
 
Throughout the year, staff received many comments about the length of City Council 
meetings and the drain they are on councilmembers, staff, and the public. Current 
projects such as Buschmann Road and city hall will continue into 2024, and the City 
Council intends to commence work on new projects such as the City Code and a 
Streets CIP. Without some kind of change to the structure of meetings or their 
proceedings, staff does not see any change to the length of meetings occurring. 
 
Bi-monthly City Council Meetings 
In an effort to reduce the length of City Council meetings, the City Council could 
consider moving to bi-monthly meetings. The cities of Brainerd, Crosby, Baxter, Little 
Falls, and Staples as well as the Crow Wing County Board meet twice each month. 
Meeting twice each month does have multiple advantages: 
 

- Bi-monthly meetings would allow staff to strategically schedule agenda items to 

reduce the length of meeting agendas.  

o Agendas often become crowded under the current meeting schedule as 

the Council only meets once per month and many items cannot wait a 

month for consideration. 

 

- Bi-monthly meetings would allow the City Council more time to consider issues. 

o Currently, the City Council is often put into a position to make a decision 

on an issue as delaying a decision one month may have adverse 

consequences such as missing a submission or approval deadline, 

causing cost proposals to increase, extending the length of a project, or 

allowing an issue to become more severe. 

40

Section 10, ItemB.



  

- Bi-monthly meetings would provide the City Council opportunity to meet at 

different times. 

o For example, the City of Jenkins City Council meets on the 2nd Monday 

and the 4th Tuesday. Additionally, the City Council could have one meeting 

time for the 1st meeting of the month and a different meeting time for the 

2nd meeting of the month.  

 

- Bi-monthly meetings would allow the City Council to designate certain meetings 

for certain topics. 

o For example, the City Council could implement policy that states public 

hearings will only be conducted during the 1st meeting of the month.  

Workshops 
When it comes to the future of workshops, the City Council also has options. 
 

- The City Council could continue to schedule workshops to discuss issues as 

needed or desired. 

 

- The City Council could schedule workshops to take place before each regularly 

scheduled City Council meeting. 

o The City of Baxter holds workshops before regular council meetings and 

the City of Brainerd holds their council committee meetings before their 

regular meetings. 

 

-  The City Council could schedule standing workshops for another day during the 

month. 

o The Crow Wing County Board has regular meetings on the 2nd & 4th 

Tuesday and Committee of the Whole (essentially a workshop) on the 3rd 

Tuesday of the month.  

Staff Recommendation 
Staff recommends that the City Council consider moving to bi-monthly meetings 
beginning February 2024. Additionally, staff recommends that the City Council consider 
scheduling standing workshops for 5:00pm before each City Council meeting.  
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CITY OF BREEZY POINT  
RESOLUTION 05-2024 

 
A RESOLUTION MAKING ANNUAL APPOINTMENTS AND  

DESIGNATIONS FOR THE ORGANIZATIONAL STRUCTURE 
FOR THE CITY OF BREEZY POINT FOR THE YEAR 2024 

 
WHEREAS, each year the City Council makes appointments for individuals to serve on various 
committees and commissions.  These include City Council members and citizens.  There are 
also annual designations needed for the efficient and lawful requirements of the city.  
 
NOW THEREFORE BE IT RESOLVED that the following appointments and designations are 
hereby made: 
          Term 
 Acting Mayor   Michael Moroni   12-31-24  
  

City Council Meetings  6:30 PM, 1st and 3rd Monday  
 City Council Workshops 5:00 PM, 1st and 3rd Monday  
      

Cemetery Comm. Meetings 3rd Wednesday 1:30 pm   
 Cemetery Comm. Liaison [insert]     12-31-24 
 Cemetery Commission er Gary Bakken    12-31-26 
 Cemetery Commission er Tia McMonigal    12-31-26 
 
 Parks & Recreation Meetings  2nd Thursday, 5:00pm  
 Parks & Recreation Liaison [insert]     12-31-24 
 Parks & Recreation Member Diane Williams    12-31-26 
 Parks & Recreation Member Jim McKeller    12-31-26 
             

Planning Comm. Meetings 2nd Tuesday 7:00 pm 
 Planning Comm. Liaison [insert]     12-31-24 
 Planning Commissioner Roger Theis    12-31-26 
 

Joint Powers Board  [insert]     12-31-25 
Joint Powers Board Alternate [insert]     12-31-25 

 
Heartland Cable   [insert]     12-31-24 
Heartland Cable  Betty Durand    12-31-24 

  
City Attorney   Joe Langel - Ratwik, Roszak, Maloney  

 
 City Prosecutor   Donald Ryan – Crow Wing County Attorney  
      
 City Auditor   CliftonLarsonAllen, LLP.   
 
 City Engineer   Joe Dubel - Widseth  
 
 Official Depository  Pine River State Bank  

 
Official Newspaper  Pine and Lakes Echo Journal  
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BE IT FURTHER RESOLVED that said appointments periodically need to be made throughout 
the year as Committee, Commission, and Board members resign or as other needs become 
apparent. In addition, appointments of consultants may need to be made. Appointments can be 
filled, as needed, by a majority vote of the council. The Mayor may fill in as an alternate on any 
committee or position.  
 
BE IT FURTHER RESOLVED that regularly scheduled meetings can be adjusted from time to 
time by a motion of the body, providing notice is posted concerning the change.   
 
Rebecca Ball: ____    Brad Scott: ____   
 
Steve Jensen: ____    Angel Zierden: ____ 
 
Michael Moroni: ____ 
 
 
Adopted this 2nd Day of January 2024 
 
 
       ______________________________ 

Mayor Angel Zierden 
 
Attest:       
 
 
__________________________________ 
David C. Chanski, City Administrator/Clerk      
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TO:   Mayor and City Council 
 
FROM:  Daniel Eick, Assistant City Administrator 
 
RE: Communication Updates 
 
DATE:  December 26, 2023 
 

 
Summary 
 
Throughout the past several weeks, staff has been reviewing the City’s ongoing 
communication processes to identify and correct shortcomings. This review, originally 
prompted by feedback from the community, has generated several recommendations 
from staff to Council. In summary these recommendations include:  
 

• A redesign of the bi-monthly Breezy Brief so the document can serve as a 
monthly e-newsletter. 

• The creation of a quarterly newsletter named the Breezy Brief Bulletin. 
Additionally, staff recommend this document be mailed directly to residents. 

• The creation of a transparency webpage on the City website designed to house 
critical information and improve web accessibility. 

 
Further details on implementation specifics and associated project costs are outlined 
below. 
 
Recommendations 
 

1. Redesign of the bi-monthly Breezy Brief to serve as a Monthly E-Newsletter. 
 
As members of the Council know, staff currently prepare a bi-monthly activities 
report known as the Breezy Brief. This report serves primarily as a record of 
ongoing activities and projects to aid in communication with Council. Staff 
recommend redesigning this document to match the E-Newsletter format 
provided below. 
 
This update should have little to no associated costs apart from staff time. The 
document would be published digitally on the first Monday of each month and 
cover the events of the previous month. Publication will include posting the 
document to the City’s website, Facebook, Nextdoor, and sending directly to all 
current email and text notification subscribers. 
 

2. Creation of a quarterly mailed newsletter named the Breezy Brief Bulletin. 
 
Based on feedback from the community, staff recommend the City reconsider the 
creation of a quarterly mailed newsletter. The City Council originally considered 
the creation of a quarterly newsletter during their Monday, June 5, 2023, Regular 
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Council Meeting. As a result of that discussion, staff were directed to revise the 
design as time allowed and bring back for consideration. The revised document 
is preliminarily named the Breezy Brief Bulletin.  
 
Additionally, staff recommend partnering with Lakes Printing for document 
distribution as producing the document in house would prove cumbersome. 
Estimated costs associated with the creation, printing, and mailing of this 
document are outlined below: 
 

Type EDDM Direct Mailer 

Printing Costs $921.40 $1,034.50 

Postage Costs $410 $675 

Total Costs $1,331.40 $1,709.50 

Yearly Costs $5,325.60 $6,838 

Potential Reach 1,862 mailboxes. May miss 
seasonal residents and 

property owners/taxpayers.  

2,248 taxpayer addresses. May 
miss current residents/renters 
and some may be incorrect. 

 
3. Creation of a transparency webpage/information hub on the City’s website. 

 
While feedback from the community regarding the website has been positive, 
staff believe the creation of a transparency page/information hub will serve a dual 
purpose. One, the page will host copies of the previously mentioned e-newsletter 
and quarterly newsletter to serve as a public record for those documents. Two, 
the page can function as a point of direction for residents seeking information on 
ongoing projects, events, or critical documents. This update should have little to 
no associated costs apart from staff time.  

 
Council Action 
 
Staff recommend the City Council approve all three recommendations outlined above 
and direct staff to implement all associated changes and developments.  
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Breezy Brief 
E-Newsletter 

December 2023 

 

 

 

 

 

 

 

City Administrator’s Office 

1. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut tate velit esse cillum dolore eu fugiat nulla 

pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt 

mollit anim id est laborum. 

 

2. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud 

exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure 

dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. 

Excepteur mollit anim id est laborum. 

 

3. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud 

exercitation ullamco consequat. Duis aute irure dolor in reprehenderit in voluptate velit 

esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non 

proident, sunt in culpa qui officia deserunt mollit anim id est laborum. 

 

4. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna eu fugiat nulla pariatur. Excepteur sint occaecat 

cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum. 

Planning and Zoning Department 

1. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud 

exercitation ullamco laboris nis voluptate velit esse cillum dolore eu fugiat nulla pariatur. 

Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit 

anim id est laborum. 

 

2. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor ad minim 

veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo 

consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu 
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fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui 

officia deserunt mollit anim id est laborum. 

Public Works Department 

1. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. atat non proident, sunt in culpa qui officia 

deserunt mollit anim id est laborum. 

 

2. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud 

exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure 

dolor in reprehenderit in voluptate velit proident, sunt in culpa qui officia deserunt mollit 

anim id est laborum. 

Breezy Point Police Department 

1. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat 

cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum. 

 

2. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud 

exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure 

dolor in reprehenderit in occaecat cupidatat non proident, sunt in culpa qui officia 

deserunt mollit anim id est laborum. 
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Residential Customer Name 

Residential Customer Address 

Breezy Point, MN 56472 

Breezy Brief 

Bulletin 

Bulletin Information 

This Bulletin is produced 

quarterly by the City of 

Breezy Point and mailed 

directly to residents and 

community members. 

Additional copies of the 

bulletin can be found online 

at the City’s website or 

picked up directly at Breezy 

Point City Hall. If you have 

questions or concerns, 

please contact us at 218-

562-4441. 
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EDDM RETAIL 

8319 County Road 11 

Breezy Point, MN 56472 

Connect with Us 

Subscribe to our email and text 

notification services for regular 

updates. 

Scan the QR Code Below 

 
www.breezypointmn.gov 

Follow Us 

 Facebook @BreezyPointMN 

 Nextdoor @CityofBreezyPoint 

 

VOL. 1 – NO. 1 

WINTER 2023 

Article 

1 

Article 
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Article 
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Article 

4 
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ARTICLE 1 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et 

dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex 

ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu 

fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt 

mollit anim id est laborum. 

ARTICLE 2  

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusm  

tempor incididunt ut labore et dolore magna aliqua. Ut enim ad mini  

veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea  

commodo consequat. Duis aute irure dolor in reprehenderit in volupt  

velit esse cillum dolore eu fugiat nulla pariatur. 

ARTICLE 3 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et 

dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex 

ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu 

fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt 

mollit anim id est laborum. 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et 

dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex 

ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu 

fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt 

mollit anim id est laborum. 

ARTICLE 4 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do  

eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut eni  

ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut  

aliquip ex ea commodo consequat. Duis aute irure dolor in  

reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla  

pariatur. 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et 

dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex 

ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu 

fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt 

mollit anim id est laborum. 
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Daniel Eick

From: Kevin Thesing <kthesing@lakesprinting.com>
Sent: Thursday, December 21, 2023 1:22 PM
To: Daniel Eick
Subject: City of Breezy Point newsletter
Attachments: Breezy Point Carrier Routes.docx; 2248-MAILING.xlsx

Follow Up Flag: Follow up
Flag Status: Flagged

CAUTION: This email originated from outside the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 

Hello Daniel 
We have some information and budgets for you for the city newsletter. 

OPTION #1........... Carrier Route mailing 
We would print this as an 8 1/2 x 11, two sided full color newsletter. We would fold it in half to 8 1/2 x 5 1/2 and tab it 
for mailing. 
We have identified all of the carrier routes that we think touch within the City of Breezy Point.  I have attached a map 
and route counts for you.  This is the type of mailing that the USPS refers to as an EDDM mailing.  We refer to it as a 
carrier route sort.  With EDDM the piece has to be a "flat" and the postage is calculated as a flat.  With Carrier route we 
can size the piece as a letter and price the postage based as letter size.  
The routes total 1862.  This will cost $921.40 plus postage.  Estimated postage would be $410 

OPTION #2...........Addressed using the CWC tax list 
We would print this as an 8 1/2 x 11, two sided full color newsletter. We would fold it in half to 8 1/2 x 5 1/2 and tab it 
for mailing. 
We have prepared a mailing list using the CWC tax list and removing any duplicate names.  I have attached that list. 
Each piece would be addressed to a specific person at a specific address. 
This totals up to 2248 addresses.  This will cost $1034.50 plus postage.  Estimated postage would be $675 

I am sure this will create some questions. 
Please let me know how we can be of help. 
Kevin Thesig 
Lakes Printing 
218-824-8152 direct 
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TO:   CITY COUNCIL  

FROM:  PUBLIC WORKS SUPERVISOR JOE ZIERDEN 

MEETING OF:  JANUARY 2nd 2024 

SUBJECT: OSSAWINNAMAKEE ROAD, GRAF ROAD AND SUNSET STRIP CHIP SEALING  

 

BACKGROUND: 

Breezy Point and Ideal Township jointly secured a proposal to chip seal Ossawinnamakee Road, 

Graf Road and Sunset Strip from Pearson Bros Inc for an estimated cost of $82,515.37.  Breezy 

Point’s portion of the project would be approximately $25,979.24 and be paid from the asphalt 

repair/maintenance operating budget.  The remainder of the cost ($56,536.13) would be billed 

to Breezy Point and reimbursed by Ideal Township.  Ideal Township contracted with Pearson 

Bros last year and experienced a lower cost than going with Crow Wing County’s collective bid, 

while also avoiding Crow Wing County’s 10% engineering fee.  The costs are estimated based on 

road dimensions and a cost of $2.87 per square yard, final cost will be determined by actual 

material used.   

REQUESTED ACTION: 

A motion to authorize chip sealing of Ossawinnamakee Road, Graf Road and Sunset Strip Road 

in partnership with Ideal Township would be appreciated. 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Terminal Road and Red Oak Lane Sewer 

Extension 
 
DATE:  January 2, 2024 

 
Background 
While working with Mr. Mike Wiebolt of Breezy Land Holdings, LLC on his proposed 
development along CSAH 11 between Terminal Road and Red Oak Lane, Public Works 
Supervisor Zierden identified an opportunity to extend sewer along CSAH 11 from 
Airport Road to the entrances of Terminal Road and Red Oak Lane. This fairly simple, 
approximately 750-foot extension not only would bring sewer to these two roads, but it 
would also allow Mr. Wiebolt to connect to sewer and better serve his proposed 
commercial development. 
 
Sewer Extension Benefits 
Terminal Road and Red Oak Lane are two areas of the City that could be well served by 
municipal sewer and will also likely need to be reconstructed in coming years. Both 
streets are also comprised of smaller lots that are not large enough individually to be 
served by septic systems. However, municipal sewer would, in theory, allow each lot to 
be developed. Staff also believes these two areas would serve as a good case study for 
future improvement and development of the neighboring minimum maintenance areas. 
 
As for Mr. Wiebolt, he has enough land for his development to be served by a septic 
system, but municipal sewer would serve his development much better as municipal 
sewer is more reliable that a septic system, much more cost effective long-term, and 
would increase his impervious coverage from a maximum of 25% to 50%.  
 
Sewer Extension Feasibility 
Staff has received a proposal (attached) from the City Engineer to develop a feasibility 
report for the proposed extension of sewer along CSAH 11 from Airport Road to Red 
Oak Lane. The cost of this proposal is $6,500 and would be paid out of the Sewer Fund. 
 
Council Action 
Staff recommends that the City Council approve the attached proposal for a feasibility 
study for the proposed extension of sewer along CSAH 11 from Airport Road to Red 
Oak Lane.   
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December 26, 2023

David Chanski – City Administrator
City of Breezy Point
8319 Co. Rd. 11
Breezy Point, MN  56472

Re: Proposal for Professional Services – Hardware Store Sanitary and City Sewer Extension

Honorable Mayor and City Council Members:

It is our understanding City of Breezy Point would like Widseth to evaluate the feasibility and cost split 
of extending sanitary sewer to a proposed Hardware Store location and how properties may be 
serviced with sanitary sewer along Terminal Road and Red Oak Lane. Below is the cost and scope of the 
services requested:

Conceptual Layout
Widseth will provide a layout of the proposed sewer line extension with the properties along both 
Terminal Rd and Red Oak Ln that a gravity sanitary sewer line can extend to for services. 

Cost Estimate
• Total Project Estimated Project Costs
• Cost Split Responsibility:

o City
o Developer
o Shared 

Widseth proposes to perform the services described above on an hourly basis, in accordance with the 
attached fee schedule, for the not to exceed amount of $6,500. If you agree with our proposed scope 
of services, please sign, and return one copy of this letter to us as our authorization to proceed. 

We thank you for giving us the opportunity to submit this proposal and look forward to collaborating 
with you on this project.

Sincerely,

Joseph E. Dubel, PE
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Joe.Dubel
Joe Dubel Stamp



City of Breezy Point
December 26, 2023
Page 2 of 2

Proposed by Widseth Smith Nolting & Associates, Inc. (WiDSETH)

                 
Aric Welch, PE        Date
Vice President

Accepted by City of Breezy Point:  The above proposal is satisfactory and WiDSETH is authorized to do 
the work as specified.

     
David Chanski – City Administrator Date

December 28, 2023
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2024 FEE SCHEDULE 

 

CLASSIFICATION RATE 

Engineer/Architect/Surveyor/Scientist/Wetland Specialist/Geographer/Project Manager  

Level I $135 / Hour 

Level II $160 / Hour 

Level III $185 / Hour 

Level IV $195 / Hour 

Level V $205 / Hour 

Technician  

Level I $  90 / Hour 

Level II $115 / Hour 

Level III $135 / Hour 

Level IV $150 / Hour 

Level V $165 / Hour 

Computer Systems Specialist $175 / Hour 

Senior Funding Specialist $140 / Hour 

Marketing Specialist $123 / Hour 

Funding Specialist $110 / Hour 

Administrative Assistant $  82 / Hour 

 

 
 

OTHER EXPENSES RATE 

Mileage (Federal Standard Rate) subject to IRS Guidelines  

Meals/Lodging Cost 

Stakes & Expendable Materials Cost 

ATV 4-Wheeler Rental $100 / Day 

ATV Side by Side Rental $200 / Day 

Waste Water Sampler $40 / Day 

ISCO Flow Recorder $60 / Day 

Photoionization Detection Meter $100 / Day 

Explosimeter $50 / Day 

Product Recovery Equipment $35 / Day 

Survey-Grade GPS (Global Positioning System) $75 / Hour 

Mapping GPS (Global Positioning System) $150 / Day 

Lath & Hubs $150 / Day 

Soil Drilling Rig $35 / Hour 

Groundwater Sampling Equipment $125 / Day 

Hydrographic Survey System $500 / Day 

Subcontractors Cost plus 10% 

 

REPRODUCTION COSTS  

Black & White Copies: 8-1/2” x 11” $0.10 Each 

Black & White Copies: 11” x 17” $0.50 Each 

Black & White Copies: 24” x 36” $3 Each 

Color Copies: 8-1/2” x 11” 

 

$2 Each 

Color Copies: 11” x 17” $4 Each 

Color Copies: 24” x 36” $12 Each 

Color Plots: 42” x 48” $22 Each 

 
 

These rates are effective for only the year indicated and are subject to yearly 
adjustments which reflect equitable changes in the various components. 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Chickasaw Sewer and Rezoning 
 
DATE:  January 2, 2024 

 
Background 
Whitebirch has petitioned for the rezoning of parcels 10171421, 10171422, and 
10171423 on Chickasaw Cirlce from R-1 (Low Density Residential) to R-4 (Multi-Family 
Residential) for the purpose of constructing 8 townhome units. 
 
The Planning Commission considered this petition on August 8 and unanimously 
recommended approval of the rezoning to the City Council. However, Whitebirch asked 
for the final approval by the City Council be delayed while they further investigated the 
costs to bring sewer to these parcels, which is required for R-4 zoned properties. 
 
Sewer Extension 
The City Code requires that properties within R-4 zones (which are intended to be multi-
family) be served by municipal sewer. However, Chickasaw Circle is not currently 
served by municipal sewer, although there is sewer in the vicinity. Following the 
recommendation from the Planning Commission to approve the requested rezoning, 
Whitebirch and City Staff worked with the City Engineer to investigate the feasibility of 
extending sewer to these properties. Additionally, City Staff wanted to see the feasibility 
of not just extending sewer to these properties but also to the middle of the cul-de-sac 
on which these properties sit so that the City would be in the position of extending 
sewer to all of the Chickasaw neighborhood in the future.  
 
The City Engineer came up with 3 different options to extend the sewer to this area with 
the cheapest having an estimated project cost of $247,800. If split across the 8 
proposed townhome units, that comes to an estimated cost of $30,975 per unit. 
Whitebirch has stated that, to make the project work, it needs sewer costs to be in the 
$20,000-$25,000 range per unit.  
 
As staff has looked at this project, a good portion of the estimated cost to extend the 
sewer is related to extending sewer to the middle of the cul-de-sac for future expansion. 
If the City Council does not desire to extend sewer to Chickasaw or, at a minimum, does 
not feel the need to extend the sewer to the cul-de-sac at this time, the cost to 
Whitebirch to extend sewer to their properties will be reduced.  
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City Council Direction 
During the December 4, 2023 City Council meeting, the City Council requested that the 
City Engineer further review what the cost split between the City and Whitebirch would 
be if this to be a joint project.  
 
As show attached, the City Engineer estimates that a truck sewer line brought to the 
cul-de-sac on Chickasaw could eventually serve 24 parcels in addition to the 8 units 
proposed by Whitebirch. As such, he is proposing a 64.8%/36.2% split between the City 
and Whitebirch. This would result in a cost of approximately $158,104.85 to the City and 
$89,674.15 to Whitebirch. 
 
While the City would pay its cost upfront, it could later be assessed to each parcel 
served by any sewer extension connected to this truckline.  
 
Council Action 
Staff recommends that the City Council approve the rezoning of parcels 10171421, 
10171422, and 10171423 from R-1 (Low Density Residential) to R-4 (Multi-Family 
Residential) and provide staff direction whether the City should pursue expanding sewer 
into the cul-de-sac on Chickasaw.  
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OPTION 1 - GRAVITY LINE Breezy Point, MN

City WB City $ WB $ City Trunk Split
75% 25% City 24 75.00%

1 2021.501 MOBILIZATION 1 LUMP SUM $4,000.00 $4,000.00 0.75 0.25 $3,000.00 $1,000.00 Whitebirch 8 25.00%

2 2101.505 CLEARING 0.8 ACRE $5,000.00 $4,000.00 0.60 0.20 $3,000.00 $1,000.00 Total Units 32 100.00%

3 2101.505 GRUBBING 0.8 ACRE $2,500.00 $2,000.00 0.60 0.20 $1,500.00 $500.00
4 2104.504 REMOVE BITUMINOUS PAVEMENT 65 SQ YD $6.50 $422.50 65.0 0.0 $422.50 $0.00
5 2360.509 TYPE SP 9.5 WEARING COURSE MIX (3,C) 6.25 TON $100.00 $625.00 6.25 0.000 $625.00 $0.00
6 2360.509 TYPE SP 12.5 NON-WEARING COURSE MIX (3,B) 8.25 TON $90.00 $742.50 8.25 0.000 $742.50 $0.00
7 2503.503 8" PVC PIPE SEWER (WHITEBIRCH) 200 LIN FT $70.00 $14,000.00 0 200 $0.00 $14,000.00
8 2503.503 8" PVC PIPE SEWER (City) 255 LIN FT $70.00 $17,850.00 255 0 $17,850.00 $0.00
9 2503.503 8" PVC PIPE SEWER (SPLIT) 970 LIN FT $70.00 $67,900.00 727.50 242.50 $50,925.00 $16,975.00

10 2503.602 8"X4" PVC WYE 8 EACH $500.00 $4,000.00 0.00 8.00 $0.00 $4,000.00
11 2503.602 CONNECT TO EXISTING SANITARY LIFT STATION 1 EACH $3,500.00 $3,500.00 0.75 0.25 $2,625.00 $875.00
12 2503.603 4" PVC SANITARY SERVICE PIPE 320 LIN FT $60.00 $19,200.00 0.0 320.0 $0.00 $19,200.00
13 2506.502 CONSTRUCT DRAINAGE STRUCTURE DESIGN 48-4020 (WHITEBIRCH)1 EACH $5,500.00 $5,500.00 1.0 0.0 $5,500.00 $0.00
13 2506.502 CONSTRUCT DRAINAGE STRUCTURE DESIGN 48-4020 (CITY) 1 EACH $5,500.00 $5,500.00 1.0 0.0 $5,500.00 $0.00
14 2506.502 CONSTRUCT DRAINAGE STRUCTURE DESIGN 48-4020 (SPLIT) 3 EACH $5,500.00 $16,500.00 2.25 0.75 $12,375.00 $4,125.00
15 2573.503 SILT FENCE, TYPE MS 800 LIN FT $2.50 $2,000.00 600.00 200.00 $1,500.00 $500.00
16 2575.505 SEEDING 0.8 ACRE $1,100.00 $880.00 0.60 0.20 $660.00 $220.00
17 2575.508 SEED MIXTURE 25-151 320 POUND $7.00 $2,240.00 240.00 80.00 $1,680.00 $560.00
18 2574.508 FERTILIZER TYPE 3 (10-10-20) (SEEDING) 256 POUND $2.50 $640.00 192.00 64.00 $480.00 $160.00
19 2575.508 HYDRAULIC BONDED FIBER MATRIX 3120 POUND $3.00 $9,360.00 2340.00 780.00 $7,020.00 $2,340.00

 $180,860.00 $115,405.00 $65,455.00 $180,860.00
$27,129.00 15% $17,310.75 $9,818.25 $27,129.00
$18,086.00 10% $11,540.50 $6,545.50 $18,086.00
$21,704.00 12% $13,848.60 $7,855.40 $21,704.00

$247,800.00 $158,104.85 $89,674.15 $247,800.00
63.8% 36.2% 100.0%

CHICKASAW SEWER EXTENSION

UNIT

CONTINGENCIES (15%):

AMOUNTUNIT PRICE

CITY OF BREEZY POINT & WHITEBIRCH COST PARTICIPATION

DESIGN:

CONSTRUCTION SERVICES:

TOTAL PROJECT COST:

ITEM     

NO.

SPEC      

NO.

CONTRACT 

QUANTITY
     ITEM DESCRIPTION

ESTIMATED CONSTRUCTION COST:

J:\City of Breezy Point-32265\2023-11164\Calculations\Whitebirch-City Sanitary Sewer Cost Split Estimate 12-12-2023.xls
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TO:   Planning Commission 
 
FROM:  Jerry Bohnsack 
 
Meeting of August 8, 2023 
 
Petition to Rezone 
Applicant: Whitebirch, Inc. 
Legal Desc: OUTLOT A, LOT 1, LOT 2, and LOT 3, BLOCK ONE, WHITEBIRCH VISTA, according 
to the record plat thereof, Crow Wing County, Minnesota. AND 
That part of OUTLOT E, WHITEBIRCH SEVEN, according to the record plat thereof, Crow Wing 
County, Minnesota described as follows; Commencing at the Southwest corner of Block 3, said 
plat; Thence North 21 degrees 42 minutes 41 seconds West, assumed bearing along the 
westerly line of said Block 3, a distance of 1355.00 feet to an angle point thereon; thence North 
44 degrees 18 minutes 38 seconds East 121.41 feet to the Southwesterly Right of Way line of 
County State Aid Highway Number 11 as platted; thence North 45 degrees 41 minutes 22 
seconds West along said Right of Way line 350.00 feet to the Point of Beginning of the tract to 
be herein described; thence South 44 degrees 18 minutes 38 seconds West 150.41 
feet;  thence North 45 degrees 41 minutes 22 seconds West 150.55 feet to the easterly line of 
Whitebirch Vista, according to the record plat thereof said County; thence northeastly along 
said easterly line 150.41 feet to said westerly Right of Way line; thence South 45 degrees 41 
minutes 22 seconds East 150.55 feet to the Point of Beginning.  
Property ID: 10170743, 10170744, 10170745, 10170776, 10170777 
Current Zoning: R-1 & RC 

Applicable Code: §153.031, §153.034, §153.044, §153.045 
 
Request 
Whitebirch, Inc. owner of Whitebirch Vista and Outlot E Whitebirch Seven has submitted 
petition to rezone property currently Zoned R-1 & RC to R-4. 
 
If the petition is approved the owners intend to pursue a Planned Unit Development to 
construct 4 Duplex TWM Townhomes similar to the Whitebirch Village. 
 
The property access to Whitebirch Vista (a 3 lot subdivision) is from Chickasaw Circle. The 
property adjacent to County Road 11 on the north, Whitebirch Golf Course on the East and 
South and Single Family dwelling/lots on the west. The proposed rezoning incorporates a 
portion of Whitebirch Golf Course (18 holes) with Whitebirch Vista and the Whitebirch Estates 
CIC. (Existing R-4 development) 
 
Zoning 
R-1 Allowed. Single family dwelling 
R-4 Allowed with CUP. Residential duplex. Residential PUD. Single and two family. 
 
Owner is currently exploring extension of municipal sanitary sewer to the Chickasaw Circle cul-
de-sac. Sewer extension would be necessary component of PUD. 
 
Prior to acting on a Rezoning recommendation the commission will need to find that the 
proposed development is consistent with the residential uses in the area. 
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Options: 
1) Deny Rezoning request because the proposed use is not consistent with the residential 

use in the area. 
2) Recommend approval of the request because it is an extension of the R-4 Zone to the 

East and is consistent with the area residential uses. 
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These data are provided on an "AS-IS"
basis, without warranty of any type,
expressed or implied, including but
not limited to any warranty as to their
performance, merchantability, or fitness
for any particular purpose. Date: 6/19/2023 Time: 9:51 AM

dsl 06-19-23

whitebirch vista rezone

Ë
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Ladder Truck Joint Powers Agreement 
 
DATE:  January 2, 2024 

 
Background 
At the City Council meeting on November 6, 2023, the City Council agreed to be the 
bonding entity for the ladder truck purchase for the Pequot Lakes Fire District and 
directed staff to have a Joint Powers Agreement (JPA) for the purchase developed. 
Additionally, the City Council directed that the JPA include a cash financing option. 
 
Joint Powers Agreements 
The City Attorney drafted the attached Joint Powers Agreement, which is between the 
City of Breezy Point, the City of Pequot Lakes, and the Pequot Lakes Fire District. In 
addition to the bond financing option, a cash financing option is also included. With this 
option, the City of Breezy Point would pay cash for the ladder truck and then be 
reimbursed annually by the Fire District over the course of 10 years (the same length as 
a bond) at a 3% interest rate.  
 
While the City would accrue approximately $243,000 in interest over 10 years, staff 
does not recommend this option as it would take $1.4 million from the City’s reserves, 
which would negatively affect the City’s ability to complete other projects such as city 
hall, Buschmann Road, and other significant project down the road (e.g. streets plan 
implementation, CIP implementation, etc.).  
 
The decision to bond or go the cash financing route does not need to be made 
immediately. 
 
Reimbursement Resolution 
Should the City Council decided to bond for the purchase of the ladder truck, the 
attached resolution must be adopted so that the City may issue a bond at a later date. 
 
Council Action 
Staff recommends that the City Council approved the attached Joint Powers 
Agreement, authorize staff to cut the check for the purchase of the ladder track upon 
approval of the Joint Powers Agreement by the City of Pequot Lakes and the Pequot 
Lakes Fire District, and adopt Resolution 06-2024, a resolution declaring the official 
intent of the City of Breezy Point to reimburse certain capital expenditures of a project 
from the proceed of tax-exempt bonds. 
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JOINT POWERS AGREEMENT 

BETWEEN THE CITY OF BREEZY POINT, CITY OF PEQUOT LAKES 

AND THE PEQUOT LAKES FIRE DISTRICT 

 

 This Agreement is entered into by and between the City of Breezy Point, a Minnesota 

municipal corporation, the City of Pequot Lakes, a Minnesota municipal corporation, and the 

Pequot Lakes Fire District, a Minnesota joint powers organization, pursuant to Minn. Stat. § 

471.59. 

 

1. Purpose.  The cities of Breezy Point and Pequot Lakes are members of the Pequot Lakes 

Fire District.  The Fire District Board approved the purchase of a ladder truck 

(Rosenbauer Aerial with Commander chassis and King Cobra Platform) pursuant to its 

Capital Improvement Plan.  The purpose of this Agreement is to establish the procedure 

and responsibility for financing the truck. 

2. Term.  The term of this Agreement shall commence on January 9, 2024, and shall 

continue until the debt on the truck is paid in full. 

3. Joint Responsibility.  Pequot Lakes and Breezy Point each acknowledge their respective 

responsibility to pay for one half of the cost of the new truck, including any financing 

costs, which payments shall be made to the Fire District as part of each City’s annual 

contribution to the District.    

4. Equipment Financing.  Breezy Point shall provide the initial financing to purchase the 

ladder truck.  At its sole discretion, Breezy Point shall utilize one of the two following 

financing methods: 

a. Debt Issue.  Breezy Point may issue general obligation bonds in an amount equal 

to the price of the truck plus any related fees, sales taxes and bonding costs. The 

bonds shall issue as soon as reasonably practicable following approval of this 

Agreement.  Breezy Point shall provide Pequot Lakes and the Fire District Board 

with information on the final bond sales price, net proceeds and repayment 

schedule.  Breezy Point shall make bond payments pursuant to the bond payment 

schedule.  At least 30 days before the scheduled payments, the Fire District shall 

submit payment to Breezy Point in an amount equal to the scheduled bond 

payment. 

b. Cash Purchase.  Breezy Point may issue a cash payment for the final invoice 

amount, in which case the Fire District shall submit an annual payment to Breezy 

Point as shown in Exhibit A.  

5. Equipment Acquisition.  Upon receipt of confirmation of the sale of bonds, or receipt of 

notice from the City of Breezy Point that it is ready to issue a cash payment, the Fire 

District Board shall finalize the purchase of the specified ladder truck and provide the 

final invoice to each City.   Upon the sale of bonds (if applicable) and receipt of the final 

invoice, Breezy Point shall pay the final invoice directly to the seller and notify Pequot 

Lakes and the Fire District Board of the payment.  The Fire District shall arrange for 

delivery and receipt of the truck. 
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6. Miscellaneous Provisions. 

a. Compliance with Laws and Standards. The parties hereto agree to abide by all 

Federal, State or local laws, statutes, ordinances, rules and regulations now in 

effect or hereafter adopted pertaining to this Agreement. 

b. Liability and Indemnification. Each party to the Agreement shall be liable for its 

own acts and the results thereof to the extent authorized by law and shall not be 

responsible for the acts of the other party, its officers, employees or agents. To the 

extent allowed by law, each party hereby agrees to defend and indemnify the 

other, its officers and employees against any and all liability, loss, costs, damages, 

expenses, claims or actions, including attorney's fees which the other, its officers 

and employees may hereafter sustain, incur or be required to pay, arising out of or 

by reason of any act or omission of the party, its agents, servants or employees, in 

the execution, performance, or failure to adequately perform its obligations 

pursuant to the Agreement.  

It is understood and agreed that liability arising from the parties' acts or omissions 

is governed by the provisions of the Municipal Tort Claims Act, Minn. Stat. ch. 

466, and other applicable laws. 

c. Amendments. Any alterations, variations or modifications of the provisions of this 

Agreement shall be valid only when reduced to writing, approved by the parties' 

Board or Council, and signed by authorized representatives. 

d. Disposition of Property. Upon termination of this Agreement, any property 

acquired as a result of activities undertaken pursuant to this Agreement and any 

surplus moneys shall be returned to the Fire District. 

e. Relationship of the Parties. Nothing contained in this Agreement is intended or 

shall be construed in any manner as creating or establishing a partnership, joint 

venture, or agency relationship between the parties. 

f. Notice. All notices and communications required by this Agreement shall be 

given in writing, by certified mail, as follows: 

To Breezy Point: David Chanski 

   City Administrator 

   8319 County Road 11 

   Breezy Point, MN 56472 

 

To Pequot Lakes: Angie Duus 

   City Administrator 

   4638 Main Street 

   Pequot Lakes, MN 56472 

 

To Fire District: Mike Schwankl 

   Fire Chief 

   4638 Main Street 
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   Pequot Lakes, MN 56472 

 

g. Counterparts.  The Agreement may be signed in one or more counterparts, each of 

which shall constitute an original and all of which, taken together, shall constitute 

one and the same agreement. 

City of Breezy Point 

 

_______________________________  Dated: ____________________ 

Angel Zierden, Mayor 

 

Attest: 

 

_______________________________ 

David Chanski, City Administrator 

 

 

City of Pequot Lakes 

 

_______________________________  Dated: ____________________ 

Tyler Gardner, Mayor 

 

Attest: 

 

_______________________________ 

Angie Duus, City Administrator 

 

 

Pequot Lakes Fire District 

 

 

____________________________  Dated: ____________________ 

Tyler Gardner, Chair 

 

Attest: 

 

_______________________________ 

Mike Schwankl, Fire Chief 
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Exhibit A: Cash Purchase Amortization Schedule 

 

          

Rosenbauer 101' King Cobra Aerial Cash Purchase Amortization Schedule: 

  
   

  

  Principal: 
 

$1,409,470.00    

  Interest rate: 
 

3.00%   

  Annual payment: 
 

$165,232.88    

  Years: 
 

10    

  
   

  
PAYMENT 

DATE 
ANNUAL 

PAYMENT PRINCIPAL INTEREST 
UNPAID 

BALANCE 

August 1, 2024 $165,232.88  $122,948.78  $42,284.10  $1,286,521.22  

August 1, 2025 $165,232.88  $126,637.25  $38,595.64  $1,159,883.97  

August 1, 2026 $165,232.88  $130,436.36  $34,796.52  $1,029,447.61  

August 1, 2027 $165,232.88  $134,349.45  $30,883.43  $895,098.16  

August 1, 2028 $165,232.88  $138,379.94  $26,852.94  $756,718.22  

August 1, 2029 $165,232.88  $142,531.34  $22,701.55  $614,186.88  

August 1, 2030 $165,232.88  $146,807.28  $18,425.61  $467,379.61  

August 1, 2031 $165,232.88  $151,211.49  $14,021.39  $316,168.11  

August 1, 2032 $165,232.88  $155,747.84  $9,485.04  $160,420.27  

August 1, 2033 $165,232.88  $160,420.27  $4,812.61  $0.00  

  
   

  

  
   

  

  
   

  

  $1,652,328.82  $1,409,470.00  $242,858.82    
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CITY OF BREEZY POINT 
RESOLUTION 06-2024 

 
A RESOLUTION DECLARING THE OFFICIAL INTENT OF THE CITY OF BREEZY POINT TO 

REIMBURSE CERTAIN CAPITAL EXPENDITURES OF A PROJECT FROM THE PROCEED OF TAX-
EXEMPT BONDS 

 

WHEREAS, the Internal Revenue Service has issued Treasury Regulations, Section 1.150-2 
(the “Reimbursement Regulations”) under the Internal Revenue Code of 1986, as amended 
(the “Code”), providing that proceeds of tax-exempt bonds used to reimburse prior capital 
expenditures will not be deemed spent unless certain requirements are met; and 
 
WHEREAS, the City of Breezy Point, Minnesota, a municipal corporation and a political 
subdivision of the State of Minnesota (the “City”), expects to incur certain expenditures that 
may be financed temporarily from sources other than tax-exempt bonds, and later reimbursed 
from the proceeds of tax-exempt bonds; and 
 
WHEREAS, the City has determined to make a declaration of its official intent (the 
“Declaration”) to reimburse certain capital costs from the proceeds derived from the sale of 
tax-exempt bonds issued by the City or another political subdivision in accordance with the 
Reimbursement Regulations. 
 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Breezy Point, Minnesota 
as follows: 
 

1. The City may incur certain capital expenditures in connection with the acquisition of 
a ladder truck (collectively, the “Project”). 

 
2. The City reasonably expects to reimburse the expenditures made for certain costs of 

the Project from the proceeds of tax-exempt bonds in a principal amount currently 
estimated not to exceed $1,409,470.00.  All reimbursed expenditures related to the 
Project will be capital expenditures, costs of issuance of the tax-exempt bonds or 
other expenditures eligible for reimbursement under Section 1.150-2(d)(3) of the 
Reimbursement Regulations. 

 
3. This Declaration has been made not later than 60 days after payment of any original 

expenditure to be subject to a reimbursement allocation with respect to the 
proceeds of tax-exempt bonds, except for the following expenditures: (a) costs of 
issuance of tax-exempt bonds; (b) costs in an amount not in excess of the lesser of 
$100,000 or 5% of the proceeds of the tax-exempt bonds; or (c) “preliminary 
expenditures” up to an amount not in excess of 20% of the aggregate issue price of 
the tax-exempt bonds that are reasonably expected by the City to finance the 
Project.  The term “preliminary expenditures” includes architectural, engineering, 
surveying, soil testing, bond issuance and similar costs that are incurred prior to 
commencement of acquisition, construction, or rehabilitation of the Project, 
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excluding land acquisition, site preparation, and similar costs incident to 
commencement of construction. 

 
4. A reimbursement allocation with respect to tax-exempt bonds will be made not later 

than 18 months after the later of: (i) the date the original expenditure is paid; or 
(ii) the date the Project is placed in service or abandoned, but in no event more 
than 3 years after the original expenditure. 

 
5. This Declaration is an expression of the reasonable expectations of the City based 

on the facts and circumstances known to the City as of the date hereof. The 
anticipated original expenditures for the Project and the principal amount of the tax-
exempt bonds described in paragraph 2 are consistent with the City’s budgetary and 
financial circumstances. No sources other than proceeds of tax-exempt bonds are 
reasonably expected to be reserved, allocated on a long-term basis, or otherwise set 
aside pursuant to the City’s budget or financial policies to pay such expenditures for 
which bonds are issued. 

 
6. The action is intended to constitute a declaration of official intent for purposes of 

the Reimbursement Regulations. 
 
 
Rebecca Ball: ____     Brad Scott: ____   
 
Steve Jensen: ____     Angel Zierden: ____ 
 
Michael Moroni: ____ 
 
 
Adopted this 2nd Day of January 2024 
 
 
      ______________________________ 
      Mayor Angel Zierden 
Attest:       
 
 
__________________________________ 
David C. Chanski, City Administrator/Clerk 
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TO:   Mayor and City Council 
 
FROM:  David Chanski, City Administrator/Clerk 
 
RE: Rules of Conduct and Procedure 
 
DATE:  January 2, 2024 

 
Background 
During the City Council meeting on December 5, 2023, the City Council had a 
discussion on the Rules of Conduct and Procedure and, specifically, how allegations of 
misconduct against councilmembers should be handled. Ultimately, the City Council 
directed staff to confer with the City Attorney on the issue. 
 
City Attorney Opinion 
Based on the discussion had by the City Council, staff asked the City Attorney 5 
questions regarding allegations of misconduct: 
 

1. Who should make them public (a member of the public or a councilmember)? 

2. How should such allegations be investigated? 

3. What are grounds for investigation? 

4. What obligations does the council have to address allegations of misconduct? 

5. What action can be taken if misconduct has occurred? 

To the first question, the City Attorney stated that there is no requirement that 
misconduct allegations be made public absent a request for that data. Additionally, per 
Minn. Stat. § 13.601, Subd. 2, misconduct that is asserted in communication between 
an individual and an elected official is private data unless either party makes it public.  
 
To the second question, the City Attorney stated that the process for an investigation is 
determined by the nature of the allegation and the desires of the City Council. Cities 
handle investigations differently depending on the alleged misconduct, with some opting 
to have the city administrator or human resources person (of there is one) conduct the 
investigation and other times opting to have the city attorney or a third party conduct the 
investigation.  
 
To the third question, the City Attorney stated that the trigger for an investigation 
depends on the desires of the City Council. The City Council could take up each 
allegation individually to determine if an investigation is warranted or set a formal policy 
that dictates why types of allegations will be investigated and by whom. 
 
To the fourth question, the City Attorney stated that the City Council has no obligation to 
investigate allegations of misconduct. However, alleged misconduct that goes 
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unchecked or ignored effectively negates city policy, may expose the City to liability, 
and could result in organizational dysfunction.  
 
To the fifth and final question, the City Attorney stated that there is, ultimately, little that 
can be done to an elected official if an allegation of misconduct is substantiated. The 
City Council can censure the offending member, which is a public rebuke. Censure is 
only as effective as the offending member allows it to be. One person could be very 
bothered by it, and another person may not care. Except for those very narrow 
scenarios outlined in Minn. Stat. § 412.02, Subd. 2b, the City Council does not have 
authority to remove one of its members from the Council. However, the City Council 
may remove a member from a committee assignment or limit interaction with staff.  
 
Ultimately, whatever direction the City Council may choose to go regarding allegations 
of misconduct, the City Attorney stated that the development of a policy addressing the 
procedure by which allegations of misconduct are handled would be wise.  
 
The City Attorney has reviewed and approved all elements of this memorandum.  
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Breezy Point Rules of Conduct and Procedure 
 

CITY OF BREEZY POINT 

RULES OF CONDUCT AND PROCEDURE 

CITY COUNCIL AND CITY BOARDS/COMMITTEES/COMMISSIONS 

Section I: Preamble  

Subd. 1 Purpose: These rules are designed to prescribe the manner in which the members of 

the City Council and all the City’s boards, commissions, and committees are to interact with one 

another, city staff, consultants, and the public. They acknowledge that it is essential that 

legislative bodies establish formal rules of conduct and procedure to enhance effective and 

democratic governance. Furthermore, they set the standard by which the public may interact 

with its governing body. 

Subd. 2 Authority: The City Council is authorized to adopt rules of conduct and procedure 

pursuant to Minnesota Statute § 412.191. 

Subd. 3 Applicability: These rules shall apply to committees of the City Council as well as all 

boards and commissions established by the City Council. “City Council” shall be shall be 

substituted with “Committee,” “Commission” or “Board” as applicable. Additionally, 

“councilmembers” shall be substituted with “committee members” or “commission members” 

as applicable, and “mayor” shall be substituted with “presiding officer” or “chair” as applicable.  

Subd. 4 Rights of Councilmembers: All councilmembers are equal and have the same rights to 

make motions; object to motions in a timely manner; participate in debate; have their votes 

counted; and speak, when recognized, free of interruption.  

Subd. 5 Obligations of Councilmembers: Councilmembers are obligated to receive the 

recognition of the mayor before speaking, except as otherwise provided by these rules. No one 

has the right to speak at whim. Councilmembers are obligated to speak directly on the subject 

being considered and observe time limits for comment. Finally, councilmembers are obligated 

to address all remarks to the mayor, avoid personal attacks, and refrain from using any insulting 

or demeaning language or indecent or threatening behavior. Additionally, all councilmembers 

should:  

• Fully participate in City Council meetings and other public forums while demonstrating 

respect, kindness, consideration, and courtesy to others.  

• Prepare in advance of meetings and be familiar with issues on the agenda. 

• Be respectful of other people’s time.  

• Stay focused and act efficiently during public meetings.  

• Serve as a model of leadership and civility to the community.  

• Inspire public confidence in Breezy Point government. 

• Demonstrate honesty and integrity in every action and statement.  

• Participate in scheduled activities. 
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Section II: Meeting Governance 

Subd. 1: Presiding Officer: The Mayor shall preside at all meetings of the City Council. In the 

absence of the mayor, the vice-mayor shall preside. The presiding officer shall have the power 

to preserve strict order and decorum at meetings, enforce the rules of procedure and 

determine without debate, subject to the final decision of the City Council on appeal, all 

questions of procedure and order. The presiding officer shall determine which member has the 

right to speak and may move matters to a vote once the officer has determined that all 

members have spoken. The presiding officer may determine whether a motion or proposed 

amendment is in order and may call members to order.  

Subd. 2: Rights of the Presiding Officer: The presiding officer may speak on any question.  The 

presiding officer should only make motions and second motions if no other councilmember 

offers a motion or seconds a motion.  

Subd. 3: Appeals of the Presiding Officer’s Decisions: Any member of the City Council may 

appeal from a ruling of the presiding officer. If the appeal is seconded, the member may speak 

once solely on the matter at hand. The presiding officer may explain the ruling, but no other 

councilmember shall participate in the discussion. The ruling of the presiding officer shall be 

final. 

Section III: Agenda 

Subd. 1 Matters of Consideration: Matters for consideration by the City Council shall be 

submitted by members of the City Council and residents to the City Administrator or to the 

designated city staff member in the case of committee business. 

Subd. 2 Agenda Development: An agenda of business for each regular and special meeting shall 

be prepared in the Office of the City Administrator or by the designated city staff member in 

the case of committees and all effort shall be made to deliver copies thereof to each 

councilmember within 5 calendar days of the meeting. In the case of special meetings or 

emergency meetings, an agenda may not be delivered within 5 calendar days of the meeting 

dependent on the circumstances of the meeting. In the case of special meetings or emergency 

meetings for the purpose of considering sensitive issues, an agenda shall be publicly posted per 

State Statute but agenda materials shall not be publicly posted until appropriate.  

Subd. 3 Agenda Outline: At the hour appointed for the regular meeting of the City Council, the 

meeting shall be called to order by the presiding officer.  If  a quorum is present, the City Council 

shall then proceed with its business in the following order as applicable: 

• Call to Order 

• Role Call 

• Approval/Amendment of the Agenda 

• Public Forum 
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• Presentations (when applicable) 

• Items of Public Interest (when applicable) 

• Consent Agenda 

• Items Removed from the Consent Agenda  

• New Business 

• Old Business 

• Staff Reports 

• Mayor and Council Reports 

• Agenda Forecast 

• Adjourn 

Subd. 4 Alterations of Agenda Outline: The order of business may be altered by the presiding 

officer or by majority vote of the City Council at the time the agenda is approved/amended. 

Subd. 5 Consent Agenda: Matters for approval by the City Council of a routine or non-

controversial nature which need minimal deliberation shall be placed on the Consent Calendar. 

A motion to approve the Consent Calendar shall not be debated. Following a majority vote of 

the City Council, an item shall be removed from the Consent Calendar and placed upon the 

regular agenda for debate immediately following the Consent Calendar.   

Subd. 6. Matters Not on the Agenda: Debate and discussion shall be limited to matters on the 

agenda, and the presiding officer shall ensure discussion and debate on any given matter is 

limited to the matter at hand. The City Council may consider matters not appearing on the 

agenda as normal business if such a matter is added to the agenda by majority vote of the City 

Council during the approval/amendment of the agenda. However, no formal action shall be 

taken on such matters with the exception of emergency matters or matters with time sensitive 

deadlines. Matters not on the agenda that are raised during the Staff Reports or Mayor and 

Council Reports sections of the agenda may be discussed but no action shall be taken. If an 

objection is raised by the mayor or a councilmember to discuss an item not appearing on the 

agenda during the Staff Reports or Mayor and Council Reports sections of the agenda, a vote 

shall be taken by the City Council to determine the appropriateness of further discussion of the 

matter at that time. 

Section IV: Meeting Procedure 

Subd. 1 Motions: All formal actions of the city council must be by motion. Councilmembers may 

make only one motion at a time. 

Subd. 2 Consideration of Motions: All motions shall receive a second prior to debate on the 

motion being conducted. If the motion does not receive a second, it shall not be debated. Once 

a motion has been made and seconded, the presiding officer shall open the motion up for 

debate. Any motion the does not directly address the matter at hand, shall be considered as 

out of order and shall not be debated or considered. Once debate has concluded, the presiding 
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officer shall restate the motion and call for a vote on the issue. A motion shall be considered 

passed if it receives a majority vote of those present at the meeting, unless otherwise required 

by law. 

Subd. 3 Objections to a Motion: A motion may be considered to be out of order if the motion 

does not directly address the matter at hand, has not been made at a proper time in the proper 

format, violates any applicable rules of law, ordinance, or city policy, including city policies on 

decorum and civility, or has been made for the purpose of unduly delaying the proceedings. If a 

councilmember objects to a motion for any of the above reasons, such an objection shall be 

made immediately following the motion and at no other time. Once an objection has been 

made, the presiding officer shall determine whether the motion is in order. Prior to making 

such a determination, the presiding officer shall, first, allow the objector to speak to the 

objection and, second, allow the maker of the motion speak to the concerns of the objector. No 

other councilmembers shall speak to the objection or the motion. Once the objector and the 

maker of the motion have spoken, the presiding officer shall make a determination whether the 

motion is in order. Motions considered out of order shall not be considered. The presiding 

officer’s determination shall be considered final.  

Subd. 4 Voting: The votes of the members on any motion shall be by voice vote unless the 

mayor or any councilmember requests that a roll call vote be taken. The presiding officer shall 

call for a roll call vote at the request of the City Clerk whenever a voice vote of the City Council 

is not clear as to the disposition of the action before the Council. 

Subd. 5 Abstentions: A member may only abstain from a vote on a motion if the member has a 

bonafide or perceived conflict of interest. Such a conflict of interest shall be publicly stated 

prior to a vote being held. Such a conflict of interest shall be publicly stated prior to a vote 

being held. No member may be obligated to abstain for perceived conflicts of interest.  

Subd. 6 Virtual Participation: Virtual participation in meetings shall be reserved for 

councilmembers, staff, and those formally on the meeting agenda.  

Subd. 7 Meeting Breaks: The City Council shall consider conducting a brief recess for the 

physical and mental benefit of the City Council and public during any meeting after 90 minutes. 

Section V: Public Participation 

Subd. 1 Times for Public Participation: Comments from the public are restricted to the public 

forum periods, noticed public hearings, and public comment periods as determined by the 

presiding officer or by majority vote of the City Council. City Council meetings are the forum for 

the City Council to conduct the city’s business. While City Council meetings are open to the 

public pursuant to the Minnesota Open Meeting Law, they are not a forum for public 

expression. Members of the public are not allowed to participate in council discussion and 

debate without a specific invitation by the presiding officer. Members of the public shall not 
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applaud, engage in conversation, or engage in other behavior through words or actions that 

may disrupt the proceedings of council.  

Subd. 2 Rules for Public Participation: Members of the public shall adhere to the following rules 

when addressing the City Council: 

• Identify themselves and their address for the public record. 

• Direct their remarks to the presiding officer. 

• Abstain from the use of obscene, profane, or threatening language. 

• Comments shall be kept within the time limit set by the presiding officer. 

• Honor the role of the presiding officer in facilitating public participation. 

Subd. 3 City Council Role in Public Participation: When receiving comments from the public, 

councilmembers shall adhere to the following guidelines: 

• Actively listen to each speaker. 

• Refrain from making comments approving or disapproving of any comments received. 

• Refrain from debating comments with members of the public or amongst themselves.  

• Members may ask follow-up/clarifying questions but shall refrain from issuing opinions 

or comments on any comments made by members of the public until the public hearing 

or public comment period has been closed.  

• Honor the role of the presiding officer in facilitating public participation. 

Subd. 4 Facilitation of Public Participation: The presiding officer shall facilitate all public 

participation. As such, the presiding officer may: 

• Request that the public appoint a spokesperson when it appears that multiple speakers 

will speak on the same topic. 

• Place a time limit on or defer the public comment period. 

• Alter rules to meet legal requirements for public hearings as required by law. 

Section VI: Code of Conduct 

Subd. 1 Conduct In Public Meetings: In the context of city council meetings, committee 

meetings, and other such meetings of a public body, all members of the City Council, staff, and 

the public shall: 

• Practice civility, professionalism and decorum in discussions and debate 
Difficult questions, challenges to a particular point of view, and criticism of ideas and information are 

legitimate elements of a free democracy in action. This does not allow, however, councilmembers, 

members of the public, or staff to make belligerent, personal, impertinent, slanderous, threatening, 

abusive, or disparaging comments. No shouting or physical actions that could be construed as threats will 

be tolerated. All councilmembers, members of the public, and staff should conduct themselves in a 

professional manner at all times. 

• Be welcoming and treat others with care and gentleness 
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Speaking in front of a public body (whether as an elected official, committee member, staff, or a member 

of the public) can be a difficult experience for some people. Some issues the City Council undertakes may 

affect people’s daily lives and homes. Some decisions are emotional. The way that people are treated 

during public meetings can do a lot to make them relax or to push their emotions to a higher level of 

intensity. Deescalating a situation will lead to a more productive outcome for all involved and the 

community as whole. 

• Be an active listener 
It is disconcerting to speakers to have people not look at them when they are speaking. It is fine to look 

down at documents or to make notes, but reading for a long period of time or gazing around the room 

gives the appearance of disinterest. Be aware of facial expressions, especially those that could be 

interpreted as "smirking," disbelief, anger or boredom. 

• Ask for clarification, but avoid debate and argument in public 
Only the presiding officer – not individual councilmembers, staff, or a member of the public – may 

interrupt a speaker during a presentation. However, a councilmember may ask the presiding officer to 

address the situation if the speaker is off the topic or exhibiting behavior or language the councilmember 

finds disturbing. If speakers become flustered or defensive by questions from the City Council, it is the 

responsibility of the presiding officer to calm and focus the speaker and to maintain the order and 

decorum of the meeting. Questions by councilmembers to members of the public testifying should seek 

to clarify or expand information. It is never appropriate to belligerently challenge or belittle the speaker. 

Councilmembers’ personal opinions or inclinations about upcoming votes should not be revealed until 

after the public hearing or public comment period is closed. 

• Honor the role of the presiding officer in maintaining order 
It is the responsibility of the presiding officer to keep the comments of councilmembers on track during 

public meetings. Councilmembers should honor efforts by the presiding officer to focus discussion on 

current agenda items. 

• Avoid personal comments that could offend other Councilmembers or members of the 

public 
If a councilmember is personally offended by the remarks of another councilmember, the offended 

councilmember should note their concerns during the meeting, make notes of the actual words used, and  

request the other councilmember to justify or apologize for the language used. If a member of the public 

or staff is personally offended by the remarks of a councilmember or member of the public, the offended 

person should make note of their concerns and of the actual words used but should refrain from directly 

addressing the offense during the public meeting. The offended person should respectfully address the 

offense outside of the public meeting. 

• Demonstrate effective problem-solving approaches 
Councilmembers have a public stage to show how individuals with disparate points of view can find 

common ground and seek a compromise that benefits the community as a whole. 

• Be punctual and keep comments relative to topics discussed 
Councilmembers have made a commitment to attend meetings and participate in discussions. Therefore, 

it is important that the councilmembers be punctual and that meetings start on time. It is equally 

important that discussions on issues be relative to the topic at hand to allow adequate time to fully 

discussed scheduled issues. Staff should also come prepared to answer questions and provide 

professional input. Members of the public should strive to arrive to meetings on time in order not to 

disrupt the meeting and, when provided the opportunity, adhere to the rules for public participation as 

set in Section V. 
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Subd. 2 Conduct In Private Encounters: When discussing issues pertaining to the City in the 

context of private encounters outside of city council meetings, committee meetings, and other 

such meetings of a public body, all members of the City Council, staff, and the public shall: 

• Continue respectful behavior in private 
The same level of respect and consideration of differing points of view that is deemed appropriate for 

public discussions should be maintained in private conversations. 

• Be aware of the insecurity of written notes, voicemail messages, e-mail, text messages, 

“tweets,” and social media 
Technology allows words written or said without much forethought to be distributed wide and far. Before 

recording or putting something in writing, consider: 

o Would you feel comfortable having this message sent to others? 

o How would you feel if a voicemail message was played on a speaker phone in a full office?  

o What would happen if this e-mail or text message was forwarded to others? 

o How would you feel if this comment, image, video, “tweet,” or social media post went “viral” for 

the world to see and read? 

o Written notes, voicemail messages, email and social media posts should be treated as potentially 

"public" communication. It is the responsibility of the City Council to be aware of and follow the 

City’s Data Practices Policy and the Minnesota Government Data Practices Act (“MGDPA”). 

o If the communication is between councilmembers, could this conversation or written exchange, 

including emails, text messages, and other forms of electronic communication violate 

Minnesota’s Open Meetings Law?  

• Acknowledge that even private conversations can have a public presence 
Elected officials, committee members, and City staff are always on display – their actions, mannerisms, 

and language are monitored by people around them that they may not know. Lunch table conversations 

will be eavesdropped upon, parking lot debates and arguments will be watched, and casual comments 

between individuals before and after public meetings noted. Before meetings are opened and after they 

are closed, councilmembers should avoid any pre- and post-meeting discussions amongst themselves, as 

such conversations could violate Minnesota’s Open Meetings Law, or at least be perceived as a violation. 

• Make no promises on behalf of the City 

Councilmembers, committee members, and staff will frequently be asked to explain a City Council or 

committee action or to give their opinion about an issue as they meet and talk with constituents in the 

community. It is inappropriate to overtly or implicitly promise City Council or committee action, or to 

promise City staff will do something specific (fix a pothole, remove a library book, plant new flowers, 

approve a license or permit, install a traffic sign, etc.). 

Subd. 3 Conduct with Staff: When communicating with staff, all members of the City Council 

and the public shall: 

• Treat all staff as professionals 
Clear, honest communication that respects the abilities, experience, and dignity of each individual is 

expected. Poor behavior towards staff is not acceptable. 

• Limit contact to specific City staff 
Questions of City staff and/or requests for information should be directed to the City Administrator. The 

City Administrator may delegate the request to other members of staff as appropriate. However, the City 

Administrator shall be copied on all communication with other members of staff. Requests for follow-up 

or directions to staff should be made through the City Administrator. Materials supplied to a 
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councilmember in response to a request will be made available to all members of the City Council so that 

all have equal access to information. 

• Do not disrupt staff from their jobs 
As a matter of courtesy and effective time management, councilmembers and members of the public 

should schedule appointments with staff in advance. 

• Never publicly criticize a specific employee 
City staff are comprised of both union and non-union employees who have certain levels of protection 

under state and federal law. Concerns about the performance of a City employee should never be 

expressed in public, to the employee directly, or to the employee’s manager. Comments about staff 

performance should only be made to the City Administrator through private correspondence or 

conversation. 

• Do not get involved in administrative functions 
No member of the City Council or the public may attempt to influence City staff on the making of 

appointments, awarding of contracts, selecting of consultants, processing of development applications, or 

granting of City licenses and permits. 

• Limit requests for staff support 
Requests for additional staff support – even in high priority or emergency situations – should be made to 

the City Administrator who is responsible for allocating City resources in order to maintain a professional, 

well-run City government. 

Subd. 4 Conduct Otherwise Not Listed: Conduct as described in subdivisions 1 through 3 is not 

an exhaustive list. Councilmembers, staff, and members of the public should always conduct 

themselves in a courteous and professional manner when interacting with each other whether 

in public or private. In addition to the aforementioned standards of conduct, all 

councilmembers, committee members, staff, consultants, suppliers, volunteers, customers, 

stakeholders, and members of the public shall conform to the City’s harassment and offensive 

policy and workplace violence policy is described in the City’s Personnel Policy.  
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