
 

AGENDA 

CITY COUNCIL MEETING - REGULAR SESSION 

MONDAY, JULY 24, 2023 at 6:00 PM 

Bonifay City Hall Council Meeting Room – 301 J Harvey Etheridge St. 

I. CALL TO ORDER 

A. Invocation 

B. Pledge of Allegiance 

II. APPROVE AGENDA 

III. APPROVE MINUTES 

A. 07-10-23 Regular Session 

IV. APPROVE ACCOUNTS PAYABLE / TRANSFERS / FINANCIAL SHEETS TO REVIEW 

V. VISITORS – PUBLIC ADDRESSING THE COUNCIL 

NON- AGENDA AUDIENCE  

Effective October 1, 2013, Florida Statute 286.0114 mandates that “members of the public shall be 

given a reasonable opportunity to be heard on a proposition before a Board or Commission.” Each 

individual shall have three (3) minutes to speak on the proposition before the Board. 

VI. PLANNING & ENGINEERING 

A. City Planner 

B. Dewberry 

     CDBG Commercial Building 

     Memorial Field Grant update 

C. DHM Melvin Engineering 
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D. Mott MacDonald 

VII. OLD BUSINESS 

A. FDOT Community Safety Committee Appointments (2 members) - One from City 

Administration or Council, and one from Bonifay City Police Department. 

Request from Holmes County Coordinator David Corbin. 

B. 79 Corridor Meeting update 

C. Waste Pro communication 

D. Approve Lot Splits and Similar Land Use Requests 

VIII. NEW BUSINESS 

A. Water and Sewer Rates and Deposits 

B. Ordinance 431 - Garbage Rates 

C. Senior Discount for Water and Wastewater 

D. Uniform Rental 

E. ATS installation at water tower on Norman Lane 

F. Water and Sewer Agreements & Rates between the City of Bonifay and FDOC for Holmes 

Correctional 

G. Approve Planning Forms 

IX. COUNCIL / DEPARTMENT SUPERVISORS / CITY ATTORNEY DISCUSSION 

Items not listed on Formal Agenda.   

A. Personnel Updates 

B. Department Updates 

     July 12 Department Head meeting 

     Documentation for purchases 

C. Employee Spotlight 

X. ADJOURN 

 

Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 547-4238, at least five days prior to the proceedings. 
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MINUTES 

CITY COUNCIL MEETING - REGULAR SESSION 

MONDAY, JULY 10, 2023 at 6:00 PM 

Bonifay City Hall Council Meeting Room – 301 J Harvey Etheridge St. 

I. CALL TO ORDER 

Mayor Emily McCann called the meeting to order at 6:00 pm. 

PRESENT 

Mayor Emily McCann 

Vice-Mayor Sierra Smith - by phone 

Council Member Larry Cook 

Council Member James Sellers 

Council Member Shelley Carroll 

Also present: 

City Clerk Rickey Callahan, City Attorney Michelle Jordan, City Superintendent Trey Barbee, 

Police Chief Jimmy Macon, and Fire Chief Travis Cook. 

A. Invocation 

City Clerk Callahan gave the invocation. 

B. Pledge of Allegiance 

City Clerk Callahan led the Pledge of Allegiance. 

II. APPROVE AGENDA 

Council Members voted to approve the agenda. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member Sellers, 

Council Member Carroll 
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III. APPROVE MINUTES 

A. 06-26-23 Regular Session 

Council Members voted to approve the 06-26-23 minutes. 

Motion made by Council Member Sellers, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

IV. APPROVE ACCOUNTS PAYABLE / TRANSFERS / FINANCIAL SHEETS TO REVIEW 

Council Members voted to approve Accounts Payable, Transfers and Financial Sheets. 

Motion made by Council Member Sellers, Seconded by Council Member Cook. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member Sellers, 

Council Member Carroll 

 

V. VISITORS – PUBLIC ADDRESSING THE COUNCIL 

NON- AGENDA AUDIENCE  

Effective October 1, 2013, Florida Statute 286.0114 mandates that “members of the public shall be 

given a reasonable opportunity to be heard on a proposition before a Board or Commission.” Each 

individual shall have three (3) minutes to speak on the proposition before the Board. 

Johnny Whitaker came before the Council Members to request designating part or all of the old 

softball field at Memorial Field as an equestrian facility, and hold events like high school rodeos. 

The City could designate a person to oversee granting permission to use the property and it would 

generate money from facility rentals. 

VI. PLANNING & ENGINEERING 

A. City Planner 

No updates from the City Planner. 

B. Dewberry 

No updates from Dewberry Engineers. 

C. DHM Melvin Engineering 

     Veterans Memorial Park FRDAP update 

Mayor McCann stated Melvin Engineers would hold some public meetings, have an Advisory 

Committee, and they hope to have everything ready to apply for the new FRDAP Grant when the 

portal opens on August 14th. 
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D. Mott MacDonald 

No updates from Mott MacDonald. 

VII. OLD BUSINESS 

A. City Charter Review - Roles & Responsibilities of Council Members 

Mayor McCann went over the Council Members responsibilities under the Charter. 

B. Police Department equipment requests 

Mayor McCann said she had a really good meeting with Chief Macon last week, and they talked 

about some of the ideas he has for his department. One would be a sponsorship for students 

going into the academy. McCann said she had put in two sponsorships in the tentative 2023-2024 

budget. 

Council Member Carroll questioned that if we sponsored these students, would they be required 

to serve a certain term with the City under a contract? If they did not fulfill the contract 

agreement, would the City be able to get the money back? Chief Macon advised he would 

propose having that requirement. 

Mayor McCann said if the Council wanted to move forward, a policy would be developed that 

has that requirement in it. 

Vice-Mayor Smith asked if we would open up a process where everyone could apply. 

Chief Macon stated that 98-99% of the students are already assigned to a police or sheriff's 

department. In the contract it states that they have to work for that agency for 2-3 years and if 

they break that contract, the agency can get all money spent on the student's training back from 

them. 

Motion made to sponsor students in the academy by Council Member Cook, Seconded by 

Council Member Carroll. 

 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

City Attorney Jordan will bring back an agreement to the next meeting. 

Mayor McCann said another item Chief Macon brought up was extending the distance for take 

home vehicles. Right now it states 10 miles from City limits, and the request is for 25 miles. 

Chief Macon said he has two secure locations, a fire station and the prison on Highway 77, for 

the vehicles to be left at. 

Motion made to extend the distance to 25 miles by Council Member Cook, Seconded by Vice-

Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 
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Mayor McCann also advised that they talked about having a hiring committee for potential 

officers. Chief Macon recommended the Chief, a Council Member, an officer, a business owner, 

and a citizen. 

Motion made to have a hiring committee for potential officers by Council Member Carroll, 

Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

City Attorney Jordan will bring back a draft policy. 

Mayor McCann said Council Member Cook brought it up earlier, that the City used to have an 

Explorer program, and she would like to have one again, but she wanted the children to be safe. 

There is documentation that has been filed, and Chief Macon said he has 3 applicants that want 

too be Explorers. They are doing it through Boy Scouts of America, and they have insurance on 

the children as well as the people that are over them. 

McCann recommended retroactively approving the documentation, with the contingency that no 

Explorer can start until all of the documentation is brought before the Council for review. 

Motion made to retroactively approve the documentation by Council Member Carroll, Seconded 

by Vice-Mayor Smith. 

 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Sellers, Council Member 

Carroll 

 

Voting Nay: Council Member Cook 

Council Member Carroll said she and Chief Macon talked about things that they need at the 

police department, such as tasers, body cameras, and dash cameras. She found "Spirit of the 

Blue" grant which helps small departments with equipment and it pays 100% of the costs. 

Council Member Carroll applied for 12 of each, Axon brand Tasers, Body Cameras, Dash 

Cameras, holster signals, 50 taser cartridges, and all software to support new equipment. The 

grant paperwork was submitted on June 27th. 

Motion made to retroactively approve "Spirit of the Blue" Grant that was submitted on June 

27th.by Council Member Cook, Seconded by Council Member Sellers. 

 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

Council Member Carroll stated she was asked to reach out about a 50/50 grant to purchase 10 

bulletproof vests. She applied for the grant on June 19th, and we should know by September if 

the City had been awarded the grant. The 50% match would be $4,000. 

 

Motion made to retroactively approve the grant by Council Member Cook, Seconded by Council 

Member Sellers. 
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Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

C. Highway 79/Waukesha FDOT Project 

Council Members voted to approve a letter of support to FDOT Project. 

Motion made by Council Member Sellers, Seconded by Council Member Cook. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

VIII. NEW BUSINESS 

A. "Mobile" stage located near Veterans Park 

Mayor McCann said the Holmes County Chamber of Commerce is taking ownership of the 

mobile stage. It is a large platform that is taking up space that can be used for the "Back to 

School Bash", and the City needs to request it be moved off City property by July 28th. 

Motion made to approve request by Vice-Mayor Smith, Seconded by Council Member Carroll. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

B. My Civic app by Tyler Technologies 

Mayor McCann told the Council Members that the My Civic app, by Tyler Technologies, is a 

mobile platform citizens can access the City on their phone; they will see meeting notices, boil 

water notices, contact the City and report water leaks, trash to be hauled off, etc. The cost is 

$4,000 per year. 

The City will ask about a six month trial. 

Motion made to approve My Civic app by Council Member Cook, Seconded by Council 

Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

Mayor McCann informed the Council the City's computer system needs to be upgraded and 

recommended to approve Tyler Technology software update system to the cloud version for a 

cost of $23,000. 

Motion made to approve upgrade by Council Member Cook, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 
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C. Resolution 2023-20 

Council Members voted to approve Resolution 2023-20 naming Council Member Shelley Carroll 

as the Council Representative to review all accounts payable for the City. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

IX. COUNCIL / DEPARTMENT SUPERVISORS / CITY ATTORNEY DISCUSSION 

Items not listed on Formal Agenda.   

Mayor McCann informed the Council Members of a safety concern on Friday, thankfully the Chief 

of Police and City Clerk were with her at the time and they were able to consult with Attorney 

Jordan. The safety of employees and Council is a priority and the action that was taken on Friday 

was to ensure the safety of everyone. 

Mayor McCann said we are ready to make a Facebook page for the City, and one for the Police 

Department. All policies are in place as well as an archival system. 

Mayor McCann recommended to pay employees every two weeks, instead of every week, with no 

hand written checks. 

Motion made to pay employees every two weeks by Council Member Cook, Seconded by Council 

Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member Sellers, 

Council Member Carroll 

 

A. Personnel Updates 

 

B. Department Updates 

The Bonifay Police Department had 238 calls for service from June 20th until June 30, 2023 

Bonifay Fire Department had 53 events with 290 individual responses. 

Mayor McCann recommends switching the Mayor to Parks and Recreation, and Vice-Mayor to 

Police Department. 

Vice- Mayor Smith has an issue with losing Parks and Recreation, and feels she will not be the 

best liaison for the Police Department. Vice-Mayor Smith recommended Council Member Cook 

be the liaison for the Police Department, and she will take over his departments of water & 

sewer. 

Council Members voted to move the Mayor to Parks and Recreation, and Council Member Cook 

as the liaison to the Police Department. 
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Motion made by Vice-Mayor Smith, Seconded by Council Member Sellers. 

Voting Yea: Vice-Mayor Smith, Council Member Cook, Council Member Sellers 

Voting Nay: Mayor McCann, Council Member Carroll 

 

C. Capital Improvement Plan 

Mayor McCann requested the Council Members to review and make notes for the Capital 

Improvement Plan. 

D. City Cell Phone update 

Mayor McCann told the Council they had met with a Verizon representative, and they will be 

getting 7 city cell phones. 5 for the Council Members, 1 for the City Clerk, and 1 for the 

wastewater Treatment Plant. They will also be getting phones for City Hall, it will be an 

automated system, and will cost less than we are currently paying. 

E. Right-of-Way cutting 

Council Member Carroll said she had talked to City Superintendent Barbee and the Holmes 

County Sheriff's Office about the right-of-ways not being cut. Due to building the new Sheriff's 

Office, they do not have enough inmates to keep the right-of-ways cut. The City has a $65,000 

contract with the Sheriff's Office to keep the grass cut. She talked to the Warden at Holmes 

Correctional Institution about using their inmates when they are able to do so. 

Mayor McCann stated when there is a contract involved, we need to get with legal to see what 

we are able to talk about. 

A meeting will be set up with Sheriff John Tate to discuss the concern. 

F. Employee Spotlight 

Mayor McCann thanked the Fire Department for the fireworks display, and the TDC for making 

it happen, stating that it was fantastic and safe. 

Mayor McCann thanked City Superintendent Barbee and Matt Perry for doing some work with a 

large crane to set a new float in the mixer that treats the sewage. 

John Udochi talked with the Council Members about the Veterans Memorial Park FRDAP Grant. 

Your application is ranked by points. The more points you get, the better your chances of getting 

the grant. A Sole Purpose meeting will need to be held to talk about the upgrades to the 

playground, and an Advisory Board will need to be chosen. 

Council Members nominated the following people to the Advisory Board. 

Ryan Martin, Bill Parish, Lettie McClain, Charles Flowers, Johnny Whitaker, Jack Locke, and 

Charlie Peacock. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 
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Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

A Sole Purpose meeting is going to be held July 24th at 5:00 pm. 

Fire Chief Travis Cook told the Council Members that the current air filling station was 

approximately 20 years old and needed to be replaced. In October of 2022, the cost to replace it 

was $80,000.Ryan Martin will write a non-matching grant thru Firehouse Subs. 

Motion made to approve the grant by Council Member Cook, Seconded by Council Member 

Carroll. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

City Clerk Callahan informed the Council Members that Carr, Riggs and Ingram will set a date 

to go over the 2021-22 Audit, and read a finding that has happened the last 3 years with no 

corrective action taken. 

Recommendation: The City personnel should continue to develop their knowledge of generally 

accepted accounting principles in order to ultimately prepare or provide technical reviews of the 

schedule of expenditures of federal awards and state financial assistance. 

Reply & Action Taken: The City had undergone significant turnover in accounting and 

management positions during FY2020-21. This continued during the 2021-22 fiscal year and this 

finding was repeated in that audit report as well. However, the City has had consistency in their 

accounting and management positions for the past several months, and we anticipate remediating 

this finding for the FY2022-23 audit report. 

 

X. ADJOURN 

Mayor McCann adjourned the meeting at 7:22 pm. 

 

Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 547-4238, at least five days prior to the proceedings. 
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RESOLUTION NO. 2023-25 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BONIFAY, FLORIDA, 

ADOPTING A POLICY TO GRANT AUTHORITY FOR THE CITY PLANNER TO 

APPROVE LOT SPLITS AND SIMILAR LAND USE REQUESTS. 

 

WHEREAS, the City Council wishes to assist the citizens within Bonifay with expediting 

the process for land use approvals through the City; and 

WHEREAS, pursuant to Section 10.05.00 of Chapter X of the land development code, the 

City Council may approve a lot split that conforms to these requirements or may delegate that 

authority to appropriate City Departments. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF BONIFAY, FLORIDA: 

Section 1. The foregoing “Whereas” paragraphs are hereby ratified and confirmed as true 

and are made an express part of this Resolution. 

Section 2. The City Council hereby grants the authority to the City Planner to approve lot 

splits and similar land use requests in order to expedite review and approval of land use 

applications; and 

Section 3.  The City Planner will abide by the land development codes. 

 RESOLVED after due motion, second and discussion in open session this __________, 

2023. 

 

        

 

 

ATTEST:      CITY OF BONIFAY, FLORIDA 

 

______________________________  ______________________________  

By Rickey Callahan, City Clerk   By its Mayor, Dr. Emily Rone McCann 

 

 

 

APPROVED AS TO FORM: 

 

_______________________________ 

Michelle Blankenship Jordan 

City Attorney 

12

Section VII, ItemD.



13

Section VIII, ItemA.



14

Section VIII, ItemA.



15

Section VIII, ItemA.



16

Section VIII, ItemA.



17

Section VIII, ItemA.



Page 1 of 3 

 

ORDINANACE NO. 431 

 

AN ORDINANCE OF THE CITY OF BONIFAY, FLORIDA, INCREASING 

CITY OF BONIFAY MINIMUM GARBAGE COLLECTION RATES AND 

ESTABLISHING AN AUTOMATIC RATE INCREASE FOR CITY OF 

BONIFAY MINIMUM GARBAGE COLLECTION RATES AND 

PROVIDING FOR SEVERABILTITY AND AN EFFECTIVE DATE. 

 

WHEREAS, the City Charter for the City of Bonifay, Florida was adopted by referendum 

on January 15, 1991, and 

 

WHEREAS, Article 1, Section 1.01, of the City Charter of the City of Bonifay, Florida, 

empowers and enable the City of Bonifay to conduct municipal services, and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, has determined that rate 

increases are necessary for certain municipal services, namely garbage, in order for the City of 

Bonifay, Florida, to continue to adequately and properly conduct and supply said services; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, put out for public bid the 

City’s garbage collection services; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, awarded said bid to the 

lowest bidder, Waste Pro; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, entered into a contract with 

Waste Pro for Waste Pro to conduct all City garbage collection services. 

 

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Bonifay, 

Florida, that the following minimum monthly rates for the City of Bonifay garbage collection 

services are hereby established as follows: 

 

GARBAGE SERVICE      AMOUNT (monthly) 

 

1) RESIDENTIAL CARTS (one pickup per week) 

 

Within City limits     $28.00 

Outside City limits     $33.00 

 

2) COMMERCIAL CARTS 

 

Within City limits     $46.00 

Outside City limits     $53.00  
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3) ADDITIONAL CARTS 

 

Each       $11.00 

 

4) DUMPSTERS 

 

2-yard (one time per week)    $67.00 

2-yard (two times per week)    $134.00 

2-yard (three times per week)    $201.00 

2-yard (four times per week)    $268.00 

2-yard (five times per week)    $335.00 

2-yard (six times per week)    $402.00 

 

4-yard (one time per week)    $134.00 

4-yard (two times per week)    $268.00 

4-yard (three times per week)    $402.00 

4-yard (four times per week)    $536.00 

4-yard (five times per week)    $670.00 

4-yard (six times per week)    $804.00 

 

6-yard (one time per week)    $201.00 

6-yard (two times per week)    $402.00 

6-yard (three times per week)    $603.00 

6-yard (four times per week)    $804.00 

6-yard (five times per week)    $1,005.00 

6-yard (six times per week)    $1,206.00 

 

8-yard (one time per week)    $269.00 

8-yard (two times per week)    $538.00 

8-yard (three times per week)    $807.00 

8-yard (four times per week)    $1,076.00 

8-yard (five times per week)    $1,345.00 

8-yard (six times per week)    $1,614.00 

 

 

5) LOCKBAR 

 

Each       $20.00 

 

NOW, THEREFORE, BE IT FURTHER ORDAINED by the City Council of the City 

of Bonifay, Florida that each of the above-described utility rates for municipal garbage services 

(and corresponding utility taxes, if any) shall be automatically increased at any such time, and in 

such amount, as Waste Pro increases its corresponding rates to the City of Bonifay. The intent of 
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said automatic increase is to maintain the City’s rates to its customers at ten percent (10%), at least, 

over and above the rates Waste Pro charges to the City. Nothing in this automatic rate increase 

section shall be construed to automatically lower the City’s customer rates should Waste Pro’s 

rates decrease. 

 

SEVERABILITY: If any section, subsection, paragraph, sentence, clause, or phrase of 

this Ordinance is held, for any reason, to be unconstitutional, void, or invalid, the validity of the 

remaining portion of the Ordinance shall not be affected thereby. 

 

CONFLICTING ORDINANCES: All Ordinances and all sections or parts of sections of 

the Code of Ordinances of the City of Bonifay, Florida, in conflict herewith are repealed. All 

Ordinances and all sections or parts of sections of the Code of Ordinances of the City of Bonifay, 

Florida, not in conflict herewith shall remain in full force and effect. 

 

EFFECTIVE DATE: This Ordinance shall take effect immediately upon its passage and 

signing as provided by law. 

 

FIRST READING: in regular session of the City Council of the City of Bonifay, Florida, 

on the 24th day of July, 2023. 

 

PASSED AND ADOPTED in regular session of the City Council of the City of Bonifay, 

Florida, after due notice, publication, and second reading on the 14th day of August 2023. 

 

       CITY OF BONIFAY: 

 

 

       BY: ________________________________ 

       Mayor, Dr. Emily Rone McCann 

 

ATTEST: 

 

 

BY: _______________________________ 

City Clerk, Rickey Callahan 

 

 

APPROVED: 

 

 

BY: _______________________________ 

City Attorney, Michelle Blankenship Jordan 
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ORDINANCE NO. _______ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF BONIFAY, 

FLORIDA, ESTABLISHING A SENIOR CITIZEN DISCOUNT PROGRAM FOR 

RESIDENTIAL WATER AND WASTEWATER SERVICES; PROVIDING FOR 

PROGRAM ELIGIBILITY; PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, The City Charter for the City of Bonifay, Florida, was adopted by referendum on 

January 15, 1991, and 

 

WHEREAS, Article 1, Section 1.01, of the City Charter of the City of Bonifay, Florida, empowers 

and enables the City of Bonifay to conduct municipal services, and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, is vested with the authority to 

establish reasonable classifications of consumers of municipal services such as water and sewer and to 

establish variable rates for such classifications; and  

 

WHEREAS, the City Council of the City of Bonifay, Florida, finds that an additional classification 

of consumers, senior citizens over the age of 65, are in need of discounted rates for residential water and 

wastewater services as set forth herein; 

 

WHEREAS, the City Council of the City of Bonifay, Florida, hereby establishes the Senior Citizen 

Discount Program for residential water and wastewater services 

 

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Bonifay, Florida 

that the Senior Citizen Discount Program for the City of Bonifay Utility (Water and Sewer) services is 

hereby established: 

 

Section 1. Senior Citizen Water Service Rate Reductions:  
Any person 65 years of age or over who receives water service at his or her personal residence may 

apply for a _____ reduction in the water service charges of the City. Applications for reduced rates shall 

be on forms supplied by the City. A reduced rate shall be granted to each qualifying applicant who files an 

application with the City Clerk. A change of address terminates the special rate provided in this ordinance, 

but a new application by such person at his or her new address may be made and the reduced rate shall be 

allowed, if the requirements set out in this Ordinance are satisfied. 

 

Section 2. Qualifications:  

To qualify for the reduction, the total income of all members of the household shall not exceed: 

 

1. [Text dollar amount of sum] dollars per month for one occupant; 

2. [Text dollar amount of sum] dollars per month for two occupants; 

3. [Text dollar amount of sum] dollars per month for three occupants; 

4. [Text dollar amount of sum] dollars per month for four or more occupants. 

5. In determining qualifications, other members of the household may be under 65 years of age, if the water 

service customer is over 65 years of age and the income set out in this Section is not exceeded by the total 

income of all members of the household. 

 

Section 3. Severability:  
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If any section, subsection, paragraph, sentence, clause, or phrase of this Ordinance is held, for any 

reason, to be unconstitutional, void, or invalid, the validity of the remaining portion of the Ordinance shall 

not be affected thereby. 

 

 Section 4. Effective Date: 

 

This Ordinance shall take effect immediately upon adoption. 

 

FIRST READING in regular session of the City Council of the City of Bonifay, Florida on the 

______day of _______________, 2023. 

 

SECOND READING in regular session of the City Council of the City of Bonifay, Florida on the 

______day of _______________, 2023. 

 

PASSED AND ADOPTED in regular session of the City Council of the City of Bonifay, Florida, 

after due notice, publication, and second reading on the ___________ day of ___________, 2023. 

 

 

 City Of Bonifay 

 

By: _________________________ 

Dr. Emily Rone McCann, Mayor 

Attest: 

 

By: ___________________________________ 

Rickey Callahan, City Clerk 

 

  

  

Approved as to Legal Form: 

 

By: ___________________________________ 

Michelle Blankenship Jordan, City Attorney 
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CITY OF BONIFAY  

CONCEPTUAL PLAT APPLICATION 

PROPERTY OWNER INFORMATION 

Owner’s Name as Written on Deed: ______________________________________________________ 

Address: ___________________________________________________________________________ 

City: ________________________________ State: __________________  Zip Code: ______________ 

Phone Number: ____________________  FAX or e-mail: _____________________________________ 

APPLICANT INFORMATION 

 Applicant’s Name: ___________________________________________________________________  

 Address: ____________________________________________________________________________ 

 City: ____________________________    State: __________________   Zip Code: ________________ 

 Phone Number: ____________________  FAX or e-mail: _____________________________________ 

CORPORATE OR BUSINESS INFORMATION 

 Business Name/Contact: _____________________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

SURVEYOR INFORMATION 

Surveyor Firm Name/Contact: _______________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

*Copies of the Comprehensive Plan can be accessed at:

www.cityofbonifay.com

SUBMITTAL REQUIREMENTS 

(3 COPIES/1 CAN BE DIGITAL) 
The following attachments are required with application submittal 

Check 

List 

Proof of Ownership (Deed/Lease) 

Letter of Authorization (if other than owner is making application) 

Three (3) paper copies of the proposed minor replat 

Statement regarding water and sewer service availability 

Land descriptions and acreage of the original and proposed lots 

Scaled drawing showing the intended division of land prepared by a 

professional land surveyor registered in the State of Florida. Structures 

shall be identified on this drawing if they exist.  

Minor Replat Fee (See Fee Schedule) 
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2 

CITY OF BONIFAY  

MINOR REPLAT / LOT SPLIT APPLICATION 

DESCRIPTION OF BUSINESS 

 Project Address: _______________________________  City: _________________________________ 

GENERAL INFORMATION 

 Total Acreage of Existing Lot(s): _____ Square Footage: _______   Number of Existing Lots: _________ 

 Number of Lots Proposed: __________  Minimum Roadway Frontage Required per Lot: _____________ 

Minimum Lot Size Allowed per Land Use Description: _____________  

Exisitng Parcel Tax ID#: 

_______________________________________________________________________ 

 Utility Providers: Electricity_______________________ Natural Gas _________________________ 

 Sewer System:  Private   Public  If Public, Indicate Provider________________________ 

Water System:  Private  Public   If Pubic, Indicate Provider ________________________ 

ROAD INFORMATION 

OFFICIAL USE ONLY 

FEE PAID:  Y         N           INITIAL: ___________   RECEIPT# ____________   DATE: _______________ 

Application #________________________ 

Name of all Roads Abutting Property Dirt Paved County State Private 

Will a New Road(s) be Created:  Yes  No  If yes will they be:  Public  Private 

Distance to Nearest Intersection: _________________ Intersection/Road Name: ________________ 
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  3   

 

FEE SCHEDULE 

Conceptual Plat Review 

 

 

Number of Parcels Proposed: 

01-10 

11-30 

31-50 

51-100 

101-150 

151-200 

201-250 

251-300 

301-350 

351-400 

401-500 

 

 

$355.00 

$391.00 

$431.00 

$500.00 

$550.00 

$600.00 

$660.00 

$750.00 

$825.00 

$900.00 

$1,000.00 (Maximum) 
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1 

CITY OF BONIFAY  

FINAL PLAT APPLICATION 

PROPERTY OWNER INFORMATION 

Owner’s Name as Written on Deed: ______________________________________________________ 

Address: ___________________________________________________________________________ 

City: ________________________________ State: __________________  Zip Code: ______________ 

Phone Number: ____________________  FAX or e-mail: _____________________________________ 

APPLICANT INFORMATION 

 Applicant’s Name: ___________________________________________________________________  

 Address: ____________________________________________________________________________ 

 City: ____________________________    State: __________________   Zip Code: ________________ 

 Phone Number: ____________________  FAX or e-mail: _____________________________________ 

CORPORATE OR BUSINESS INFORMATION 

 Business Name/Contact: _____________________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

SURVEYOR INFORMATION 

Surveyor Firm Name/Contact: _______________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

                  *Copies of the Comprehensive Plan can be accessed at:

                                               www.cityofboifay.com

SUBMITTAL REQUIREMENTS 

(3 COPIES/1 CAN BE DIGITAL) 
The following attachments are required with application submittal 

Check 

List 

Proof of Ownership (Deed/Lease) 

Letter of Authorization (if other than owner is making application) 

Three (3) paper copies of the proposed Final Plat (24x36) conforming to 

the development plan and the requirements of Chapter 177, F.S. 

Statement regarding water and sewer service availability 

Land descriptions and acreage of the original and proposed lots 

Scaled drawing showing the intended division of land prepared by a 

professional land surveyor registered in the State of Florida. Structures 

shall be identified on this drawing if they exist.  

Final Plat Fee (See Fee Schedule) 
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2 

CITY OF BONIFAY  

FINAL PLAT APPLICATION 

DESCRIPTION OF BUSINESS 

 Project Address: _______________________________  City: _________________________________ 

GENERAL INFORMATION 

 Total Acreage of Existing Lot(s): _____ Square Footage: _______   Number of Existing Lots: _________ 

 Number of Lots Proposed: __________  Minimum Roadway Frontage Required per Lot: _____________ 

Minimum Lot Size Allowed per Land Use Description: _____________  

Exisitng Parcel Tax ID#: 

_______________________________________________________________________ 

 Utility Providers: Electricity_______________________ Natural Gas _________________________ 

 Sewer System:  Private   Public  If Public, Indicate Provider________________________ 

Water System:  Private  Public   If Pubic, Indicate Provider ________________________ 

ROAD INFORMATION 

OFFICIAL USE ONLY 

FEE PAID:  Y         N           INITIAL: ___________   RECEIPT# ____________   DATE: _______________ 

Application #________________________ 

Name of all Roads Abutting Property Dirt Paved County State Private 

Will a New Road(s) be Created:  Yes  No  If yes will they be:  Public  Private 

Distance to Nearest Intersection: _________________ Intersection/Road Name: ________________ 

Fee Schedule 

Subdivisions of Less Than Eleven (11) Parcels 
Pursuant to Sec. 10.03.02 

$1,000.00 

Subdivisions of  Eleven (11) to Twenty- Four (24) Parcels 
Pursuant to Above Land Development Regulations 

$1,500.00 

Subdivisions More Than Twenty-Four (24) Parcels 
Pursuant to the Above Land Development 
Regulations 

$3,000.00 
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1 7/24/2023 

CITY OF BONIFAY  

GENERAL DEVELOPMENT ORDER APPLICATION 

PROPERTY OWNER INFORMATION 

Owner’s Name as Written on Deed: ______________________________________________________ 

Address: ___________________________________________________________________________ 

City: ________________________________ State: __________________  Zip Code: ______________ 

Phone Number: ____________________  FAX or e-mail: _____________________________________ 

APPLICANT INFORMATION 

 Applicant’s Name: ___________________________________________________________________  

 Address: ____________________________________________________________________________ 

 City: ____________________________    State: __________________   Zip Code: ________________ 

 Phone Number: ____________________  FAX or e-mail: _____________________________________ 

CORPORATE OR BUSINESS INFORMATION 

 Business Name/Contact: _____________________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

ENGINEER INFORMATION 

Engineering Firm Name/Contact: _______________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

               *Copies of the Comprehensive Plan can be accessed at:

 WWW.CITYOFBONIFAY.COM

ATTACHMENTS REQUIRED 

(3 COPIES/1 CAN BE DIGITAL) 
The following attachments are required with application submittal 

Check 

List 

Proof of Ownership (Deed)/Lease 

Letter of Authorization (if other than owner is making application) 

Traffic Impact Analysis* by Florida Professional Engineer (P.E.) 

*if required, as determined by the County Engineer or Community Development

Stormwater design by Florida P.E. or Swale Exemption Letter 

Site Plans, as indicated on page 3 

Right-Of-Way Connection Application (D.O.T. or County) 

Landscape Plan 

Development Review Fee (See Fee Schedule) 
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2 7/24/2023 

CITY OF BONIFAY  

GENERAL DEVELOPMENT ORDER APPLICATION 

DESCRIPTION OF BUSINESS 

 Project Address: _______________________________  City: _________________________________ 

 Briefly describe what type of activities will be conducted at this business: ________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 Total Number of Existing Employees: ______ Total number of New or Projected Employees: _________ 

 Will Hazardous Material be Stored or Accumulated On- Site:      Yes         No 

 GENERAL INFORMATION 

 New Construction           Expansion  Existing Building  Existing Shopping Center 

 Will Project Be Built in Phases?  NO  YES  If yes, How Many Phases? __________________ 

  Projected Build Out Date:_______________  (Attach Projected Development Schedule) 

Total Acres Involved in this Project: ____________Square footage of Impervious Surface:__________  

  Total Square Footage of All Buildings (At Build Out): ______________ Building Height:____________ 

 If in shopping Center: Store Front footage of rental space: ____________  Tenant space #: __________ 

Parcel Tax ID#: _______________________________________________________________________ 

  Utility Providers: Electricity_______________________ Natural Gas _________________________ 

  Sewer System:  Private   Public  If Public, Indicate Provider________________________ 

Water System:   Private  Public   If Pubic, Indicate Provider ________________________ 

ROAD INFORMATION 

Name of all Roads Abutting Property Dirt Paved County State Private 

Will a New Road(s) be Created:  Yes  No  If yes will they be:  Public  Private 

Estimate the Number of Vehicles that will be Visiting this Location: _________________________ 

Distance to Nearest Intersection: _________________ Intersection/Road Name: ________________ 
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3 7/24/2023 

CITY OF BONIFAY  

GENERAL DEVELOPMENT ORDER APPLICATION 

GENERAL SITE PLAN REQUIREMENTS 
Indicate the following on Site Plan Drawing 

1. Surrounding developments, including residential, within 1,320 feet of property

2. All road Names

3. All rivers, lakes, ponds, wetlands and ditches within 1,320 feet

4. Easements within 75 feet of property (water, sewer, electric, etc.)

SPECIFIC SITE PLAN REQUIREMENTS 
Indicate the following on Site Plan 

1. All property lines with dimensions, to include all easements

2. All existing structures with dimensions

3. All proposed structures/expansions with dimensions

4. All driveways/access points with dimensions

5. All rivers, lakes, ponds, wetlands and ditches on property

6. All proposed paved areas, to include parking with dimensions (indicate ADA spaces)

7. All proposed signs with dimensions

8. All proposed landscaping, to include perimeter buffering (trees, shrubbery, grass, etc.)

9. If in a shopping center include: Site Plan of whole shopping center, all tenants, and which

space you will be placing business with dimensions of your rental space only.

OFFICIAL USE ONLY 

FEE PAID:  Y         N           INITIAL: ___________   RECEIPT# ____________   DATE: _______________ 

Application #________________________ 
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1 

CITY OF BONIFAY  

    COMPREHENSIVE PLAN AMENDMENT APPLICATION 

     LAND USE INFORMATION 

         _____ Small Scale Future Land Use Map (10 Acres or Less)  

 _____ Large Scale Future Land Use Map (More than 10 Acres) 

         _____ Small scale amendment in Rural Area of Opportunity as set forth in §. 288.0656(7) F.S. 

         Change From: ___________________________ To: ________________________________  
 Existing future land use designation  Proposed future land use designation

APPLICANT INFORMATION 

 Applicant’s Name: ____________________________________________________________________  

 Address: ____________________________________________________________________________ 

 City: ____________________________    State: __________________   Zip Code: ________________ 

 Phone Number: ____________________  FAX or e-mail: _____________________________________ 

 AGENT INFORMATION 

        Agent’s Name: ____________________________________________________________________  

       Address: ____________________________________________________________________________ 

    City: ____________________________    State: __________________   Zip Code: ________________ 

        Phone Number: ____________________  FAX or e-mail: _____________________________________ 

PROPERTY INFORMATION 

        Owner’s Name (if different than applicant): ________________________________________________ 

        Owner’s Address (if different than applicant): ______________________________________________ 
        Property Address: ____________________________________________________________________ 

        Tax Parcel ID#: ______________________________________________________________________ 

        Legal Description: ____________________________________________________________________ 
(A legal description is needed for adoption of the ordinance.  A legal description may be found on the title certificate or warranty deed. 

  Please attach a copy as required with application.) 

 Total Acreage Proposed for Amendment: _____________   

 Current Use of Property: ______________________________________________________________   

        Describe reason for the Comprehensive Plan Amendment (include proposed use of the property): _____ 

        ___________________________________________________________________________________ 

        ___________________________________________________________________________________ 

       ____________________________________________________________________________________ 

*Copies of the Comprehensive Plan can be accessed at:
www.cityofbonifay.com
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2 

OFFICIAL USE ONLY 

FEE PAID:  Y         N    INITIAL: ___________   RECEIPT# ____________   DATE: _______________ 

Application #________________________ 

SUBMITTAL REQUIREMENTS 

(3 COPIES/1 CAN BE DIGITAL) 
The following attachments are required with application submittal 

Check 

List 

Comprehensive Plan Amendment Fee; $1,000 for Large Scale Plan Amendment (More 

than 10 Acres), $500.00 for Small Scale Plan Amendment (10 Acres or Less) 

Proof of Ownership (Deed/Lease) 

Letter of Authorization (if other than owner is making application) 

Three (3) paper copies of the signed and notarized application and submittal documents 

A vicinity map showing the location of the subject property (8.5” x 11”) 

Land descriptions and acreage of the original and proposed lots 

For small scale (map) amendments as defined under §288.0656(2)(d) F.S. to increase 

the site area to a maximum of 20 acres within a rural area of opportunity, provide a 

written confirmation from the Planning Division indicating that the plan amendment 

furthers the economic objectives set forth in the executive order issued under §. 

288.0656(7) F.S. 

An 8.5” by 11” signed and sealed survey containing a legal description indicating 

acreage. The legal description must be submitted in a format that can be copied and 

pasted into an ordinance (e.g. in Word format or in an e-mail). 

A scaled drawing of the property showing all boundaries, adjacent properties, adjacent 

land use designation, existing use of adjacent property, roads, easements, flood zones, 

size of the parcel in square feet or acres, dimensions in linear feet, wetlands, and other 

environmental sensitive lands, as applicable.  

Provide an 11” x 17” copy. 
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HOLMES COUNTY PLANNING OFFICE 
107 E Virginia Ave, 

Bonifay, FL 32425 

Office: 850-547-1119  

Fax: 850-547-4134 
 

 

 

 

 

RIGHT- OF-WAY  USE PERMIT APPLICATION 
 

DATE: _____________________________________ RECEIVED BY:__________________________________ 

 

 

APPLICANT/OWNER NAME: _________________________________________________________________ 

APPLICANT/OWNER ADDRESS: ______________________________________________________________ 

APPLICANT/OWNER CONTACT #: ____________________________________________________________ 

PRECISE DESCRIPTION OF PROPOSED WORK:_________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

EXPECTED COMPLETION DATE OF PROPOSED WORK: _______________________________________ 

SUBMITTAL CHECKLIST 

Please leave a check mark for all provided materials.  

 

A. Three (3) copies of drawings of the intended construction: ___ 

B. The location of the work: ___ 

C. Information regarding any special conditions: ___ 

D. A maintenance traffic plan: ___ 

E. Any other submittals as required by the County: ___ 

 

ADDITIONAL PERMIT REQUIREMENTS 

 
Insurance: Unless specifically required by the Board of County Commissioners, the permit shall not be effective 

for any purpose whatsoever until the applicant, or his designated representative, delivers to the County a 

certificate of liability insurance evidencing bodily injury and property damage coverage. For additional 

information regarding the required certificate of insurance, please reference Section 10.07.05.E.2 of the Holmes 

County Land Development Regulations. 
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Time Limit: The permit shall be considered valid for sixty (60) days beginning on the date of issuance. If work 

does not commence by the sixtieth (60th) day, the permit shall be considered void, and reapplication will be 

necessary. Work must be completed by the completion date indicated on the application. Work not completed by 

the completion date will be subject to stop work order, re-application, additional fee, or other remedy as may be 

required by the County Commission. 

 

Restoration: No person shall use County right-of-way or easement for any purpose for which a permit is required 

without first obtaining a permit therefor. In the event County or municipal rights-of-way or easements are used 

and/or construction takes place without a permit, upon written notice by the approving authority, the person shall 

remove any constructed facility, restore the area to its original condition and cease any non-permitted use. 

 

Utilities: The County reserves the right to require utility lines of all kinds to be constructed and installed beneath 

the surface of the ground as a condition on the issuance of a right-of-way utilization permit. Provided that no 

bulk electric power supply lines, including, but not limited to, transmission lines and primary distribution feeder 

lines shall be required to be placed underground unless directed by the Board of County Commissioners. 

 

APPLICANT ACKNOWLEDGEMENTS 

 

The undersigned applicant confirms that the information provided in this permit is true, and that they are aware of 

the information provided in Section 10.07.05 of the Holmes County Land Development Regulations pertaining to 

Right of Way Use Permits.  

 

PRINTED NAME OF APPLICANT: _____________________________ 

 

APPLICANT SIGNATURE: ____________________________________ 

 

 

STATE OF: _______________________________________ 

 

COUNTY OF: _____________________________________ 

 

BEFORE ME, the undersigned Notary Public in and for said County and State, appeared 

____________________________________, who is personally known to me or who has produced 

____________________________________, as identification, and who executed the foregoing instrument. 

 

Given under my hand and seal this ______ day of ________________, ___________. 

 

 

_____________________________________ 

Signed Name of Notary Public                       a   

 

_____________________________________ 

Printed Name of Notary Public                      a   

 

Commission Number: ___________________ 

 

(Seal)                                                                  Expiration Date: _______________________ 
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1 

CITY OF BONIFAY  

MINOR REPLAT / LOT SPLIT APPLICATION 

PROPERTY OWNER INFORMATION 

Owner’s Name as Written on Deed: ______________________________________________________ 

Address: ___________________________________________________________________________ 

City: ________________________________ State: __________________  Zip Code: ______________ 

Phone Number: ____________________  FAX or e-mail: _____________________________________ 

APPLICANT INFORMATION 

 Applicant’s Name: ___________________________________________________________________  

 Address: ____________________________________________________________________________ 

 City: ____________________________    State: __________________   Zip Code: ________________ 

 Phone Number: ____________________  FAX or e-mail: _____________________________________ 

CORPORATE OR BUSINESS INFORMATION 

 Business Name/Contact: _____________________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

SURVEYOR INFORMATION 

Surveyor Firm Name/Contact: _______________________________________________________ 

 Address: __________________________________________________________________________ 

 City: ___________________________  State: ___________________     Zip Code: ______________ 

 Phone Number: ___________________   FAX or e-mail: ____________________________________ 

*Copies of the Comprehensive Plan can be accessed at:

                           www.cityofbonifay.com

SUBMITTAL REQUIREMENTS 

(3 COPIES/1 CAN BE DIGITAL) 
The following attachments are required with application submittal 

Check 

List 

Proof of Ownership (Deed/Lease) 

Letter of Authorization (if other than owner is making application) 

Three (3) paper copies of the proposed minor replat 

Statement regarding water and sewer service availability 

Land descriptions and acreage of the original and proposed lots 

Scaled drawing showing the intended division of land prepared by a 

professional land surveyor registered in the State of Florida. Structures 

shall be identified on this drawing if they exist.  

Minor Replat Fee (See Fee Schedule) 
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2 

CITY OF BONIFAY  

MINOR REPLAT / LOT SPLIT APPLICATION 

DESCRIPTION OF BUSINESS 

 Project Address: _______________________________  City: _________________________________ 

GENERAL INFORMATION 

 Total Acreage of Existing Lot(s): _____ Square Footage: _______   Number of Existing Lots: _________ 

 Number of Lots Proposed: __________  Minimum Roadway Frontage Required per Lot: _____________ 

Minimum Lot Size Allowed: _____________  

Exisitng Parcel Tax ID#: 

_______________________________________________________________________ 

 Utility Providers: Electricity_______________________ Natural Gas _________________________ 

 Sewer System:  Private   Public  If Public, Indicate Provider________________________ 

Water System:  Private  Public   If Pubic, Indicate Provider ________________________ 

ROAD INFORMATION 

OFFICIAL USE ONLY 

FEE PAID:  Y         N           INITIAL: ___________   RECEIPT# ____________   DATE: _______________ 

Application #________________________ 

Name of all Roads Abutting Property Dirt Paved County State Private 

Will a New Road(s) be Created:  Yes  No  If yes will they be:  Public  Private 

Distance to Nearest Intersection: _________________ Intersection/Road Name: ________________ 

63

Section VIII, ItemG.



1 

CITY OF BONIFAY  

AGENT AUTHORIZATION FORM 

APPLICATION REQUEST (Check one item below.) 

_____ Comprehensive Plan Amendment 

_____ Site Plan Multi-Family Residential 

_____ Site Plan Commercial Structures 

_____ Site Plan Industrial Structures 

_____ Regional Impact Review 

_____ Development Order Review 

_____ Subdivisions 

_____ Temporary Use Permits 

_____ Appeals of Decisions 

_____ Variances 

_____ Water Management Plan Permit 

_____ Permanent Outdoor Advertising 

Signs 

_____ Permanent Accessory Signs 

_____ Minor Replat/Lot Split 

_____ Other: ___________________ 

__________________________________ 

_________________________________

PROPERTY DESCRIPTION (If applicable) 
       Property Address: ____________________________________________________________________ 

 Tax Parcel ID#: ______________________________________________________________________ 

       City: ____________________________    State: __________________   Zip Code: ________________ 

       Subdivision: _______________________________________________ 

AUTHORIZATION 

      Note: If the property is owned by a corporation or multiple owners then documentation certifying the  

s    signing individual’s authority is required. Multiple signatures may be required if deem necessary upon 

a    application. Additional signature forms provided upon request.  

I/We,    _____________________________________________________________________________, 
(Owner’s name as written on deed)

owner(s) of the above described property, do hereby authorize ________________________________ 
 (Print agent’s name) 

to act as my/our agent for the purpose of making application for the proposed request and to act as my/our 

agent in matters pertaining to the application.  

_______________________________________     _______________________________________ 
 Owner Signature  Printed Name 

State of __________________________________ 

County of ________________________________ 

The foregoing instrument was acknowledged before me this _____ day of __________________, 20______ 

by _________________________________________, who is personally known to me or has provided 

____________________________________________ as identification and did not take an oath.  

          __________________________________________ 

(Notary Seal)   (Notary Public, State of Florida) 
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HOLMES COUNTY PLANNING OFFICE 
107 E Virginia Ave, 

Bonifay, FL 32425 
Office: 850-547-1119  

Fax: 850-547-4134 

 
 

 

PETITION FOR PUBLIC OR PRIVATE 

ROAD NAME OR ROAD NAME CHANGE: 

BY OUTSIDE PARTY 
 
NOTE: The Holmes County Board of County Commissioners has the final approval regarding all petitions for 

public or private road name or road name changes. The Petitioner should be aware that the proposed road 

name change will be subject to all applicable land use regulations. 

 

REQUIRED INFORMATION 
 

 

Petitioner’s Name:    
 

Petitioner’s Address:    
 

Petitioner’s Telephone Number:    
 

Property ID Number of Petitioner’s Property:    
 

Existing Name of Road:    
 

Proposed Name of Road:    
 

Beginning at (cross street):    
 

End at (cross street):    
 

Description and Reason for Change: 

 

 

 

 

 

 

Yes, this street is in a subdivision. If yes, name of subdivision: 

Approximately how long is the road in tenths of miles:    
 

How many street signs are on the road (and provide map of general locations):    
 

Number of Directly Affected Property Owners (adjoining property owners):    
 

Copy of the recorded right-of-way or easement provide: (Book, Page):    
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LIST OF DIRECTLY AFFECTED PROPERTY OWNERS 

(adjoining property owners) 

 

 

Name Address Parcel ID 
 

 

 
   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

 

 

 
 

   

66

Section VIII, ItemG.



SIGNATURE LIST FROM AFFFECTED PROPERTY OWNERS 
 

A separate list of signatures should be submitted from 80% of affected property owners. Said list should include the following 

from each property owner. 

 
NOTE: The establishment or changing of the name of the road MAY cause the property owners on the road to have to 

change certain items and documents, including, but not limited to, their driver's license, post office information/address, 

certain bills and other documents contingent on addresses. 

 

SIGNATURE FORM 
 

PROPOSED ROAD NAME CHANGE: 

 
FROM   TO    

 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I AM NOT in favor of the proposed road name change. 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I am NOT in favor of the proposed road name change. 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I am NOT in favor of the proposed road name change. 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I am NOT in favor of the proposed road name change. 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I am NOT in favor of the proposed road name change. 

 

Printed Name Address Phone Signature Date 

 
     

 

Yes, I AM in favor of the proposed road name change. No, I am NOT in favor of the proposed road name change. 
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APPLICANT AFIDAVIT 
 

As the applicant, I shall independently acquire a property appraiser map of the area and show 
on it the names of all property owners abutting the road under construction. 

 
I understand that the Holmes County Board of County Commissioner will hear this application in a 
public meeting after it has been properly vetted by the appropriate County entities set forth herein. I 
agree that the Holmes County personnel or any assigned agents may contact the applicant for the 
purpose of verifying the conditions that affect this application, for periodic inspections, and to verify 
information that I provided as part of this application. 

 
FLORIDA STATUTES 837.06: False Official Statement: Whoever knowingly makes a false 
statement in writing with the intent to mislead a public servant in the performance of his 
official duty shall be guilty of a misdemeanor of the second degree. 

 
I have read and understand all the information provided in this Application, the requirements listed 
within the application, and agree to provide the necessary information requested by Holmes County. 
I further certified that I have notified all property owners affected by this request and that the names 
and addresses attached hereto are those of the affected property owners as listed in the tax records 
of the Tax Collector of Holmes County. The information I have provided on this application is true 
and correct to the best of my knowledge. 

 
 
Petitioner’s Signature:   Date:    

 

 

STATE OF FLORIDA 

COUNTY OF _____________ 

 

BEFORE ME, the undersigned Notary Public in and for said County and State, appeared 

 

  , who is personally known to me or who has produced 
 

  , as identification, and who executed the foregoing instrument. 
 

Given under my hand and seal this  day of  ,    
 

 

[ NOTARY SEAL ] 
 

 

 

Signed Name of Notary 
 

 

 
 

 

Printed name of Notary 
 

 

 
 

 

Commission Number 
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SUBMITTAL CHECKLIST 

 

 Check along with Petition for Road Name $500.00 or Road Name Change, $750.00 

(non­refundable, regardless of the decision of the Board). Check should be made payable to 

"Holmes County, Florida". 

 Attach a list of names and addresses of all affected property owners ­ ­ all adjoining property 

owners of the Road. 

 Attach a list of names and addresses of all affected property owners who are in favor of the 

road name change, in substantially the following form. 

 Application Fee Waived due to the County's initiative. 
 
 Said list should include the following from each property owner: 

 
 Completed Application, signed and notarized. 
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PROCEDURE FOR ROAD NAME OR ROAD NAME CHANGE 

 

1. Submit completed Application to the Planning Department with the $500.00 or $750.00 

Application fee (payable to "Holmes County Board of County Commissioners") with required 

attachments/documentation and in accordance with Ordinance 2015­6. Submit a letter of 

approval from the County E911 Coordinator. Said letter should include, that (1) the road name 

change will not create undue confusion, (2) the desired name is not duplicate in whole, or in 

substantial portion, to the name of an existing road, and (3) the desired name is in conformity 

with any applicable County Ordinance and (4) any other thoughts or concerns the E911 

Coordinator may have regarding the change. 

 
2. Submit a letter of approval from the County Planning Department stating, at the minimum (1) the 

road name change will not create undue confusion, (2) the name change will not violate any 

planning or zoning purpose or procedure of the County, and (3) the desired name is in 

conformity with any applicable County Ordinance and (4) any other thoughts or concerns the 

County Planning Department may have regarding the proposed change. 

 
3. Submit a letter of approval from the Public Works Department stating, at the minimum the road 

name change will not create undue confusion, (2) the name change will not violate any planning 

or zoning purpose or procedure of the County, and (3) the desired name is in conformity with 

any applicable County Ordinance and (4) any other thoughts or concerns the Public Works 

Department may have regarding the proposed change. 

 
4. Upon the completion of "1", "2" and, "3" the Board office may place the Application for 

discussion on the next regularly scheduled Board Meeting or related Workshop. The Board may 

then vote to advertise and set a date for the public hearing. Said public hearing notice shall be 

in compliance with the procedure as set forth in Florida Statutes 336.10 and shall provide at 

least two (2) week's notice of said public hearing. 

 
5. Applicant shall send out Certified Notices, Return Receipt Requested, to affected property 

owners at least seven (7) days prior to the Public Hearing notifying them of the Public Hearing. 

Names and addresses of affected property owners shall be obtained from the latest Ad Valorem 

Tax Roll. Copies of said notice(s) shall be provided to the County. 

 
6. Attend Public Hearing. Be prepared to present your request and to answer any questions that 

the Board may have. If approved, the Board will pass a Resolution documenting such action. 

 

7. If approved by the County (or designated County staff for an "un­named road"), designated 

County staff will notify affected entities (the Post Office, etc) of the change as soon as 

practicable. 
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HOLMES COUNTY PLANNING OFFICE 
107 E Virginia Ave, 
Bonifay, FL 32425 

Office: 850-547-1119  
Fax: 850-547-4134 

 
 
 

PETITION CLOSING OF A ROAD 
 
The process for petitioning for the closing of a road is as follows:  
 

1. Provide, in writing, a formal petition requesting that a particular road be closed. Request should be 

accompanied with a $500.00 check to pay for advertising before the Board of County Commissioners. 

2. Submit with a deed to all lots showing ownership of all lots by the petitioner. 
 
3. Submit evidence of paid taxes on each lot. 

 
4. These items will be submitted to the Planning Commission through the Holmes County Planning 

Department for an informal review process. No public hearing is required at this point. 

5. After review, the Planning Commission will: 
 

a) Outline the regulatory steps to be taken in vacating this particular plan (with regards to 

surveys, filing and approval of new plat, posting of bond, etc.). 

b) Issue a recommendation to the Holmes County Board of County Commissioners, with instructions 

to the Planning Department to proceed with legal advertisement. 

6. The Planning Department will submit a legal ad to the local news publication for two weekly issues of the 

newspaper advertising that such vacation of the plat will be considered at a public hearing before the 

Commission at a regular meeting of the Board. 

7. A public hearing will then be held as described above. You will be notified about the date. 

 
8. If approved by the Board of County Commissioners, the Clerk of Court will then advertise for 

adoption of a resolution. 
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HOLMES COUNTY PLANNING OFFICE 
107 E Virginia Ave, 
Bonifay, FL 32425 

Office: 850-547-1119  
Fax: 850-547-4134 

 
 
 

PETITION CLOSING OF A ROAD CONT. 

 
In addition to any other information, the petition shall contain the following: 

 

A. Legal Description of Petition Site 

B. Type of Petition 

C. Location Map 

D. Access to Affected Property 

E. Federal or State Highway Statement 

F. Evidence of Title 

G. Evidence of Taxes Paid 

H. Municipal Resolution 

I. Fees 

J. Justification 

 

For additional information regarding the description of the items listed above, please reference Section 10.06.05 
of the Holmes County Land Development Regulations.  

 

 

     The undersigned petitioner(s) having published a notice of intent in a newspaper of general circulation, hereby 
request and file this petition requesting to vacate right-of-way or easements of the following road as appearing 
on recorded plat at the Clerk of Court Office, Holmes County and of which a copy is available for 
examination at the Building/Planning Department, 107 E Virginia Ave, Bonifay, FL 32425. 

 
This petition is for abandonment of the public's interest in a private right-of-way. 

 
To the petitioner's knowledge, granting of this petition will not affect the ownership of right of convenient 
access of persons owning other land located or abutting the right-of-way, if any. Additionally, this road is not a 
part of any state or federal highway and is not acquired or dedicated for state or federal purposed. All taxes have 
been paid. 

 

Witness Petitioner Date 
 

 
___________________________            ___________________________                  _________________________ 
 
___________________________            ___________________________                  __________________________
 
___________________________            ___________________________                  __________________________
 
___________________________            ___________________________                  __________________________
 
___________________________            ___________________________                  __________________________

 
72

Section VIII, ItemG.


	Top
	Section III, ItemA.	07-10-23 Regular Session
	07-10-23 REGULAR SESSION

	Section VII, ItemC.	Waste Pro communication
	7.24.23 Waste Pro email

	Section VII, ItemD.	Approve Lot Splits and Similar Land Use Requests
	RESOLUTION 23-25 LOT SPLITS, ETC.

	Section VIII, ItemA.	Water and Sewer Rates and Deposits
	Water, Sewer, and Garbage Current Rates Ordinance 427

	Section VIII, ItemB.	Ordinance 431 - Garbage Rates
	ORDINANCE 431 - GARBAGE RATES

	Section VIII, ItemC.	Senior Discount for Water and Wastewater
	2023.07.14.COB.SeniorDiscount.Ordinance (1)

	Section VIII, ItemD.	Uniform Rental
	Cintas Contract

	Section VIII, ItemE.	ATS installation at water tower on Norman Lane
	ATS FOR WATER TOWER ON NORMAN LANE

	Section VIII, ItemF.	Water and Sewer Agreements & Rates between the City of Bonifay and FDOC for Holmes Correctional
	Water Agreement City of Bonifay and FDOC 1988
	Sanitary Sewer Agreement between City of Bonifay and FDOC
	Correspondence with FDOC June 2022
	HCI Useage July 2022 through June 2023

	Section VIII, ItemG.	Approve Planning Forms
	Conceptual Plat Application (2) (1)
	Final Plat Application (2) (1)
	Development Order Application (2) (1)
	Comprehensive Plan Amendment Application (1) (1)
	right_of_way_use_permit_Holmes (2)
	Minor Replat-Lot Split Application (1) (1)
	Agent Authorization Form (1) (1)
	petition_for_road_name_change (1)
	petition_closing_of_a_road_Holmes (1)

	Bottom

