
 

AGENDA 

CITY COUNCIL MEETING - REGULAR SESSION 

MONDAY, AUGUST 14, 2023 at 6:00 PM 

Bonifay City Hall Council Meeting Room – 301 J Harvey Etheridge St. 

I. CALL TO ORDER 

A. Invocation 

B. Pledge of Allegiance 

II. APPROVE AGENDA 

III. APPROVE MINUTES 

A. 07-24-23 Sole Purpose meeting 

B. 07-24-23 Regular Session 

IV. APPROVE ACCOUNTS PAYABLE / TRANSFERS / FINANCIAL SHEETS TO REVIEW 

A. Financial Update 

V. VISITORS – PUBLIC ADDRESSING THE COUNCIL 

NON- AGENDA AUDIENCE  

Effective October 1, 2013, Florida Statute 286.0114 mandates that “members of the public shall be 

given a reasonable opportunity to be heard on a proposition before a Board or Commission.” Each 

individual shall have three (3) minutes to speak on the proposition before the Board. 

VI. PLANNING & ENGINEERING 

A. City Planner 

B. Dewberry 

C. DHM Melvin Engineering 
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D. Mott MacDonald 

VII. OLD BUSINESS 

A. Utility customer's high bill 

B. Ordinance 431 - Garbage Rates 

C. HCI Termination of Agreements letter 

D. Cintas Termination of Agreement letter 

E. ARPA Update 

F. Comp Plan 

G. Rec Center 

H. Ordinance 433 - Utility Deposits & Connect Fees 

I. Ordinance 434 - Water & Sewer rates 

VIII. NEW BUSINESS 

A. Dollar amount of candy for Rodeo 

B. Fire Department Equipment 

C. Rate Study & Impact Fee Study 

D. USDA Equipment funding options 

E. Consulting Agreement between the City of Bonifay and Gavin Consulting, LLC 

F. Procurement Policy Discussion 

IX. COUNCIL / DEPARTMENT SUPERVISORS / CITY ATTORNEY DISCUSSION 

Items not listed on Formal Agenda.   

A. Personnel Updates 

     Resignation 

B. Department Updates 

C. Employee Spotlight 

X. ADJOURN 

 

Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 547-4238, at least five days prior to the proceedings. 
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MINUTES 

CITY COUNCIL MEETING - SOLE PURPOSE 

MONDAY, JULY 24, 2023 at 5:00 PM 

Bonifay City Hall Council Meeting Room – 301 J Harvey Etheridge St. 

I. CALL TO ORDER 

Mayor McCann called the meeting to order at 5:00 pm. 

II. APPROVE AGENDA 

III. APPROVE MINUTES 

IV. APPROVE ACCOUNTS PAYABLE / TRANSFERS / FINANCIAL SHEETS TO REVIEW 

V. VISITORS – PUBLIC ADDRESSING THE COUNCIL 

NON- AGENDA AUDIENCE  

Effective October 1, 2013, Florida Statute 286.0114 mandates that “members of the public shall be 

given a reasonable opportunity to be heard on a proposition before a Board or Commission.” Each 

individual shall have three (3) minutes to speak on the proposition before the Board. 

VI. OLD BUSINESS 

VII. NEW BUSINESS 

A. Veterans Memorial Park FRDAP Grant 

Brent Melvin and John Udochi appeared before the Council and presented a colored aerial 

photograph of Veterans Memorial Park with an overlay of proposed areas of work for 

rehabilitation of the park. The City Council asked questions and gave input as to the concerns, 

priorities, and improvements in the project. 

Mayor McCann asked if we could go after the FDOT Beautification as well in conjunction with 

this project. 

Brent Melvin stated yes. 
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Mayor McCann said any piece of equipment should be ADA compliant so it is accessible to 

everyone. She also stated that consideration should be given to rehabilitate parking and 

sidewalks. 

Mr. Melvin said the City needs to do a priority list, and Melvin Engineering would pair up, with 

playground equipment, lighting, and a sidewalk. 

Vice-Mayor Smith suggested covered seating for the adults to watch their children play. 

Brent Melvin advised they would request approval to apply for a FRDAP Grant during the 

Regular Session. 

VIII. COUNCIL / DEPARTMENT SUPERVISORS / CITY ATTORNEY DISCUSSION 

Items not listed on Formal Agenda.   

IX. ANNOUNCEMENTS 

X. ADJOURN 

Mayor McCann adjourned the meeting at 5:30 pm. 

 

Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 547-4238, at least five days prior to the proceedings. 
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MINUTES 

CITY COUNCIL MEETING - REGULAR SESSION 

MONDAY, JULY 24, 2023 at 6:00 PM 

Bonifay City Hall Council Meeting Room – 301 J Harvey Etheridge St. 

I. CALL TO ORDER 

Mayor Emily McCann called the meeting to order at 6:00 pm. 

PRESENT 

Mayor Emily McCann 

Vice-Mayor Sierra Smith 

Council Member Larry Cook 

Council Member James Sellers 

Council Member Shelley Carroll 

Also present: 

 

City Clerk Rickey Callahan, City Attorney Michelle Jordan, City Superintendent Trey Barbee, 

Police Chief Jimmy Macon, Chief Plant Operator Matt Perry. and Fire Chief Travis Cook. 

A. Invocation 

Vice-Mayor Smith gave invocation. 

B. Pledge of Allegiance 

Vice-Mayor Smith led the Pledge of Allegiance. 

II. APPROVE AGENDA 

Council Members voted to approve the agenda with the addition of Item H, Change signatures on 

bank accounts for the Bonifay Police Department, the Bonifay Fire Department, under VIII, New 

Business, and Bonifay Police Department TEA (Temporary Employment Authorization) under 

Department Updates 
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Motion made by Council Member Sellers to approve with changes, Seconded by Vice-Mayor 

Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member Sellers, 

Council Member Carroll 

 

III. APPROVE MINUTES 

A. 07-10-23 Regular Session 

Council Members voted to approve the 07-10-23 minutes. 

Motion made by Council Member Sellers, Seconded by Vice-Mayor Smith. 

 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

IV. APPROVE ACCOUNTS PAYABLE / TRANSFERS / FINANCIAL SHEETS TO REVIEW 

Council Members voted to approve Accounts Payable, Transfers and Financial Sheets. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member Sellers, 

Council Member Carroll 

 

V. VISITORS – PUBLIC ADDRESSING THE COUNCIL 

NON- AGENDA AUDIENCE  

Effective October 1, 2013, Florida Statute 286.0114 mandates that “members of the public shall be 

given a reasonable opportunity to be heard on a proposition before a Board or Commission.” Each 

individual shall have three (3) minutes to speak on the proposition before the Board. 

Ron Jamison, CFO for Doctors Memorial Hospital Hospital, apologized for being delinquent with 

payments to the City for the utilities. He asked for the City's continued support, and gave updates on 

the hospital. 

VI. PLANNING & ENGINEERING 

A. City Planner 

No updates from the City Planner. 

B. Dewberry 

CDBG Commercial Building 

7

Section III, ItemB.



City Clerk Callahan gave an update on the CDBG Grant for downtown commercial building. An 

extension request was made to DEO earlier this year, but we did not get a renewal for that 

extension. The Grant was awarded in 2018, and was bid out 3 times. One bid was 1.2 million for 

just walls and a roof. Mayor McCann recommended re-applying using current plans, and to 

request more money based on previous bids. 

Motion made to reapply by Council Member Cook, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

Memorial Field Grant update 

Mayor McCann advised the Council that Deputy Clerk Walker has asked the Grant 

Administrator on the project for details on invoices so far and detailed deliverables and had to 

send a second request. Grant Administrator Elissa Pettis replied that it will take some time, and 

also asked that the City begin the process of terminating all agreements with her and the City of 

Bonifay.  

 

C. DHM Melvin Engineering 

Brent Melvin and John Udochi reported that the Southside Drainage Study Survey and 

Geotechnical work has been completed. Designs for rehabbing cross drains at St. John's Road, 

Hightower Avenue, Jernigan Avenue and Clifford Street are underway. 

Bonifay Commercial Revitalization Grant Agreement, for the old middle school, with Florida 

Department of Commerce had just been received so that bids for work can be advertised. 

The Resilient Florida Green Stormwater Park Grant is at the property acquisition phase. The 

appraisal will be preformed the first week of August and the owner has been notified of the date 

and time. 

Melvin Engineering is working on a priority list and phasing list to give back to the City for 

review on the FRDAP Grant for upgrading Veteran's Memorial Park renovations.  

Resilient Florida has just opened up a new grant for this year. This one would be to fund the 

construction of the design of the culverts for all 4 of those locations, St. John's Rd., Hightower 

Ave., Jernigan Ave., and Clifford St. The application is due September 1st. 

Mayor McCann recommended the Council approve for DHM to apply for this grant. 

Mayor McCann asked what kind of match is required for this grant? Brent Melvin Stated that no 

match is required and advance payments are part of that application. 

Motion made by Vice-Mayor Smith, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 
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Mayor McCann stated that we did talk about a feasibility study for our sidewalks, and ask if this 

is a potential we can look at? Melvin said yes, with a DOT application, and also an RIF funding 

opening in a few weeks. 

D. Mott MacDonald 

Amir Zafar gave an update on the current SRF Drinking Water Project. The City will need to 

select one more street to add to the project. They have already designed the second phase, and 

will apply for it in April of next year. 

Zafar said the City has been awarded some DEP funding for Lead Line Replacement. The 

paperwork needs to be filed for grant engineering, and it is first come first served for funding the 

construction. The Council needs to approve for them to apply for the grant, and for the Mayor to 

sign the paperwork. 

Motion made by Council Member Sellers, Seconded by Council Member Cook. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

Mott MacDonald needs to move forward with study of prison lift station, and additional force 

main to southside of Interstate. $708,000 has been approved for design, with $638,000 being 

principal forgiveness that the City will not have to pay back. They need approval to submit 

applications, and allow the Mayor to sign paperwork. 

Motion made by Council Member Sellers, Seconded by Council Member Carroll. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

He also advised he is planning to meet with SRF on funding list for the City, and that we are 10 

years ahead of other municipalities because we have a Capital Improvement list. 

VII. OLD BUSINESS 

A. FDOT Community Safety Committee Appointments (2 members) - One from City 

Administration or Council, and one from Bonifay City Police Department. 

Mayor McCann said the County Commissioners voted to reenact the FDOT Community Safety 

Committee and needed 2 members appointed from the City. One from City Administration or 

Council, and one from the Bonifay Police Department. 

Council Members voted to appoint Mayor Emily McCann and Police Chief Jimmy Macon to 

the FDOT Community Safety Committee. 

Motion made by Council Member Cook, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

B. 79 Corridor Meeting update 

9

Section III, ItemB.



Mayor McCann said the pipes that are in the ground, that we thought were owned by the 

Authority Board are still in the name of Washington County. 

City Attorney Jordan stated that the State did not accept the amendment that would have given 

ownership to the 79 Corridor Project Authority. 

 

Mayor McCann advised that the direction of the 79 Corridor Project Board is to have the Project 

Authority Board be absorbed by the City of Bonifay. 

Right now, Washington County is on the hook for the Capital Improvement, Grant requirements, 

and the jobs requirement. 

If the City absorbs the Authority Board, it would have the liability for economic growth and jobs 

per the grant. 

Mayor McCann said that we need to do some financial planning before agreeing to take over all 

responsibility. 

 

C. Waste Pro communication 

Mayor McCann advised that City staff met with Waste-Pro Comptroller and Regional 

Representative and it was a good meeting, and she thinks our issues resolved moving forward. 

D. Resolution 2023-25 

Resolution 2023-25 gives the City Planner the authority to approve lot splits and similar land use 

requests. 

Motion made to approve Resolution 2023-25 by Vice-Mayor Smith, Seconded by Council 

Member Cook. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

VIII. NEW BUSINESS 

A. Water and Sewer Rates and Deposits 

Mayor McCann said the City had Bob Mearns with Florida Rural Water, do a study and he 

recommended a 3 year plan. Mayor McCann requested to pause the annual increase set for 

October 1, 2023, and allow us to have a year at the current rates. 

Motion made by Vice-Mayor Smith, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

Mayor McCann said the deposits were not added to meeting packet, so she will bring those back 

to the Council. 
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B. Ordinance 431 - Garbage Rates 

Council held the public hearing and approved the first reading of Garbage Rate Ordinance 431. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

C. Senior Discount for Water and Wastewater 

Council Members tabled the Senior Discount for Water and Wastewater. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

D. Uniform Rental 

Council Members voted to allow City Attorney to start the process of terminating the uniform 

rental contract with Cintas for cause. 

Motion made by Council Member Cook, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

E. ATS installation at water tower on Norman Lane 

Mayor McCann recommended purchase of an Automatic Transfer Switch for the Norman Lane 

water tower as an emergency procurement to be paid from ARPA Funds. 

Motion made by Council Member Cook, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

F. Water and Sewer Agreements & Rates between the City of Bonifay and FDOC for Holmes 

Correctional 

Mayor McCann advised the Council Members that the 1988 Agreements with The City of 

Bonifay and Department of Corrections states the monthly rate may be modified by the City at 

any time the water flow exceeds 180,000 gallons per day. They have exceeded this amount seven 

times in the last year. 

11

Section III, ItemB.



City Attorney Jordan stated the agreements say either party may terminate these agreements 

without cause after giving the other party one years' notice in writing. This will force the State 

back to the table or they can pay the same rates as everyone else. 

Mayor McCann said it should also mention lift station services and fire protection in the new 

agreement. 

Council Members voted to allow City Attorney Jordan to send Department of Corrections notice 

of termination of previous agreements. 

Motion made by Council Member Sellers, Seconded by Council Member Carroll. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

G. Approve Planning Forms 

Council Members voted to approve Planning Forms contingent on the forms having the correct 

City of Bonifay information. 

Motion made by Vice-Mayor Smith, Seconded by Council Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

H. Change signors on bank accounts for the Police Department and the Fire Department 

Council Members voted to remove Chris Wells, and add Jimmy Macon, and add Chuck White to 

the account for the Police Department, and also to remove Larry Cook, and add Travis Cook, and 

add Landis Messer to the account for the Fire Department. 

Motion made by Council Member Sellers, Seconded by Vice-Mayor Smith. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

IX. COUNCIL / DEPARTMENT SUPERVISORS / CITY ATTORNEY DISCUSSION 

Items not listed on Formal Agenda.   

A. Personnel Updates 

There were no new Personnel Updates. 

B. Department Updates 

      

July 12 Department Head meeting 
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Department Heads are very fiscally minded and willing to cut from their department and move 

money to another department. 

Documentation for purchases 

Mayor McCann requested purchase requests be streamlined to google forms request so there will 

be a paper trail. 

Police Department 

Chief Macon gave the Council Members an updated incident report, and recommended using 

TEA's (Temporary Employment Authorization) for hiring process at $15.00 per hour during 

training. 

Motion made to use TEA's for hiring process by Council Member Cook, Seconded by Council 

Member Sellers. 

Voting Yea: Mayor McCann, Vice-Mayor Smith, Council Member Cook, Council Member 

Sellers, Council Member Carroll 

 

C. Employee Spotlight 

Mayor McCann highlighted Trey Barbee and crew for getting splash pad going, Matt Perry for 

bringing safety concerns to the City, and Tracy Walker for always staying on top of things. 

Mayor McCann also stated that last week was a great week for the City. 

Vice-Mayor Smith said she had a meeting with an entity that is looking at contributing funds for 

some updates to the splash pad. 

X. ADJOURN 

Mayor McCann adjourned the meeting at 7:10 pm. 

 

Persons with disabilities needing special accommodations to participate in this proceeding should 

contact City Hall at (850) 547-4238, at least five days prior to the proceedings. 
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City of Bonifay, Florida  Page 1 of 6 

ADVERTISEMENT 
 

REQUEST FOR ARCHITECTURAL QUALIFICATIONS 

RFQ# 2023-001 

 

City of Bonifay 

301 J. Harvey Etheridge Street 

Bonifay, FL 32425 

Phone: (850) 547-4238 ~ Fax: (850) 547-9014 
Email: rickey.callahan@cityofbonifay.com  

 
The City of Bonifay, Florida, will receive sealed Architectural Qualifications Packages for Architectural Design 

Services for a Rural Infrastructure Fund grant project, D0240, for the rehabilitation of two buildings at the 

former Bonifay Middle School located at 401 McLaughlin Avenue, Bonifay, FL. Revisions for industrial 

expansion and office space are to be designed for the following: 2,160-sf of plumbing, HVAC, electrical, 

appliances, fire suppression, building frame, two enclosed concrete walkway, wood, plastics, & composites, 

thermal & moisture protection, windows & glazing, doors & hardware; ±9,360-sf of finishes; ±7,200-sf of 

metal roofing and carpentry; earthwork, excavation, grading, compaction for a commercial loading dock. 

 

Sealed Qualifications Packages will be received by the City of Bonifay, Florida, Florida at 301 J. Harvey 

Etheridge Street, Bonifay, FL 32425 until 3:00 PM on Friday, September 8, 2023.  RFQ Packages received 

after the designated time and/or date will not be considered. 

 

Qualification Packages will be publicly opened and read aloud in the City of Bonifay, Florida city offices on the 

above appointed date and time.  Late submittals will be returned to the sender unopened.  

Sealed Architectural Qualifications Packages must be clearly marked with the RFQ number. 

City of Bonifay Staff will enter the time and date of the opening. 

 

Mail or deliver to:  City of Bonifay, Florida 

 301 J. Harvey Etheridge Street 

 Bonifay, FL 32425 

 Attn: Rickey Callahan, City Clerk  

 

Scope:  Includes, but is not limited to professional Architectural services, including compliance with all 

applicable City of Bonifay procurement policy, and state and federal laws, statutes, administrative rules, contract 

provisions, acts, and procedural requirements.   

 

Copies of the Documents may be obtained from the City of Bonifay, 301 J. Harvey Etheridge Street, 

Bonifay, FL 32425 or requested via email to rickey.callahan@cityofbonifay.com.  

 

The City of Bonifay, Florida reserves the right to: waive any technicalities; reject any and all Qualifications which 

are incomplete, conditional, non-responsive, or which contain additions not allowed for; reject any or all RFQ 

Packages in whole or in part with or without cause; and accept the Qualifications which best serves the utility. 

 

Publish: Panama City News-Herald 08/23/2023 and 08/27/2023 
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In order to be considered responsive, all Qualifications must be made in accordance with these Instructions to 

Proposers. 

1. DOCUMENTS.  The Request for Qualifications (RFQ) Documents may be obtained from the City of 

Bonifay, [hereafter referred to as the OWNER] 301 J. Harvey Etheridge Street, Bonifay, FL 32425. 

 
EXAMINATION OF RFQ DOCUMENTS.  It is the responsibility of each Proposer before submitting a 

Qualifications Package, to: a) Examine the RFQ Documents thoroughly; and b) Consider federal, state, and local 

laws and regulations, and local conditions that may affect cost, progress, or performance of the project. 

2. QUESTIONS. Submit all questions about the RFQ Documents to the City of Bonifay, Florida, 301 J. 

Harvey Etheridge Street, Bonifay, FL, 32425 in writing no later than five (5) working days prior to the 

Qualifications Opening; Fax number: (850) 547-9014, Attention: Rickey Callahan, City Clerk, or email: 

rickey.callahan@cityofbonifay.com.  Written replies will be issued to all Proposers of record.  Questions 

received less than five (5) working days before Qualifications opening cannot and will not be answered.   

 
3. DEFINITIONS.  Whenever, in these Instructions, the terms defined in the Contract are used (or pronouns used 

in place of them), the intent and meaning of such terms shall be interpreted as indicated in the Contract. 

In addition, the following definitions shall apply: 

▪ Qualification means an executed formal document submitted to the OWNER, Florida stating the goods, 

consultant services, and/or services, as applicable, offered by the proposer to satisfy the needs as 

requested in the request for Qualifications – all in accordance with the Consultants Competitive 

Negotiation Act (CCNA) Title 19, Section 287.055, Florida Statutes. 

▪ Contract means the Goods Agreement between the successful proposer as vendor and the OWNER, 

Florida in the form attached to and included in the RFP Documents. 

▪ Goods, consultant services, and/or services, as applicable, mean:  

▪ Architectural Consulting Services for the above stated project, as per Section 287.055(2)(g), for architects 

selected for a procedure to provide the following: 

A. Professional services (such as design) for projects in which the estimated construction cost for 

each individual project under the contract does not exceed $2 million. 

B. Study activity if the fee for professional services for each individual study under contract does 

not exceed $200,000. 

C. The Architectural contract will be for the duration of the agreed upon time between the City and 

the selected firm, and in accordance to the period of service outlined in the grant.  

▪ RFQ Documents means the Contract and these Instructions to Proposers.  

▪ Contractor means any person, firm or entity having a contract with the OWNER. 

▪ Vendor means an actual or potential supplier of goods, services, and/or consultant services. 

 

4. QUALIFICATIONS PACKAGE.  Architectural Qualifications Packages shall be made in the manner set forth        

herein.  The Qualifications Package shall consist of:  

▪ A Cover Letter – single page and one sided.  Minimum 10-point font.  The cover letter shall 

include a Qualifications statement setting forth in detail how the Qualifications meets the 

Qualifications requirements and evaluation factors. 

▪ The completed REQUIRED FORMS 
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▪ The Proposer shall not submit additional pictures, photographs, graphics, resumes, and data not 

specifically requested below and/or in the QUALIFICATION PACKAGE.  Qualification 

Packages shall be stapled.  Packages shall NOT be bound with covers, dividers, ring binders, 

comb bindings, etc. 

▪ Identification of all proposed subcontractors and Project Team Members, including professional 

resumes and applicable licensure or registration information. 

▪ Evidence of required registration and/or licensure as set forth in the RFP Documents.   

▪ One (1) original and three (3) copies of the fully completed and executed Qualifications Package 

shall be submitted.  Qualification Packages submitted after the time and date specified will not be 

considered and will be returned unopened. 

5.  SUBMITTAL.  Submit the entire Qualification Package (one (1) original and three (3) copies) in a sealed 

envelope.  Identify the envelope with: (1) Project Name, (2) Name of Proposer, (3) Qualifications Number.  

Submit Proposal Package in accordance with the Request for Qualification /Advertisement.  All items in the 

Qualifications Package required for responsive Qualification shall be included. 

a. WITHDRAWAL OF Qualification Package.  The Qualifications may be withdrawn by the 

Proposer by means of a written request, signed by the Proposer or its duly authorized 

representative.  A written request must be delivered to the place specified in the Request for 

Qualification /Advertisement for the receipt of Packages prior to the scheduled closing time for 

receipt of Qualifications.  Modifications will not be accepted or acknowledged. 

6. DISQUALIFICATION.  More than one Qualifications from an individual, firm, partnership 

Qualification, corporation, or association under the same or different names will not be considered.  If 

the OWNER believes that collusion exists among Proposers, all Qualifications will be rejected. 

7. PRE-BID MEETING:  N/A [Pre-bid meetings are not normally held for Architectural Qualifications] 

8. OPENING.  Qualifications will be publicly opened as announced in the Request for 

Qualifications/Advertisement. 

9. QUALIFICATIONS REQUIREMENT: In Accordance with QUALIFICATIONS PACKAGE. 

10. EVALUATION FACTORS.  The evaluation factors include, but are not limited to, innovation; project 

approach and methodology; capability; qualifications, experience; price; and past performance with 

other entities or the OWNER. 

11. QUALIFICATIONS PACKAGE EVALUATION.  The OWNER shall award to the responsive and 

qualified proposer whose Qualifications are determined to be the most advantageous to the OWNER.  

Evaluation of Qualifications shall be based on the evaluation factors set forth in the request for 

Qualifications and any other relevant information obtained through the evaluation process. 

▪ Cover Letter – single page / 1 sided 

▪ Qualifications/Capabilities of Firm 

▪ Experience of Architect/Architectural Firm Design – 5 similar projects  

o Higher points will be awarded for projects with funding.  

o Performance  

o Satisfactory record of integrity 

o Architectural Team Composition - Team members & assignments  

▪ Project Scope & Approach  

▪ Proposed Fee 

 

12. MINIMUM SCOPE OF WORK.  The scope of work should include at a minimum Architectural Design 

Drawings, Technical Specifications, & Bid Documents conforming to include the following components: 

o 2,160-sf of plumbing, HVAC, electrical, appliances, fire suppression, building frame, enclosed 

concrete walkway, wood, plastics, & composites, thermal & moisture protection, windows & 

glazing, doors & hardware. 
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o ±9,360-sf of finishes. 

o ±7,200-sf of metal roofing and carpentry; earthwork, excavation, grading, compaction for a 

commercial loading dock. 

 

13. STANDARD OF QUALIFICATION.  All awards made by the OWNER, whether obtained by invitation 

to bid/advertisement, or request for information, Qualifications, or quotation, shall consider whether the 

prospective contractor/vendor meets the standard of qualification.  Factors to be considered in 

determining whether the standard of qualification has been met shall include whether a prospective 

contractor/vendor has the available the appropriate financial, material, equipment, facility, and 

personnel. 

14. QUALIFICATIONS OF CONTRACTOR/VENDOR.  The prospective contractor/vendor shall supply 

information requested by the OWNER concerning the qualification of such contractor/vendor.  If such 

contractor/vendor fails timely to supply the requested information, the OWNER shall base the 

determination of qualification upon any available information or may find the prospective 

contractor/vendor non-qualified if such failure in unreasonable. 

15. RESERVATION OF RIGHTS.  The OWNER reserves the right to waive any informality or irregularity 

in any Qualification Package received, or reject any and/or all Architectural Qualifications, or re-

advertise.  The OWNER reserves the right to cancel the award of any Contract at any time before the 

execution of such Contract by all parties without any liability to the OWNER.  For and in consideration 

of the OWNER considering Architectural Qualifications Packages submitted, the Proposer, by 

submitting its Qualifications, expressly waives any claim to damages, of any kind whatsoever, in the 

event the OWNER exercises its right to cancel the award in accordance herewith.  In the event only one 

responsive Qualifications is received, the OWNER reserves the right to award to the sole proposer; re-

advertise the request for Qualifications, with or without making changes to the evaluation factors; or 

elect not to proceed.  The OWNER reserves the right to select, from among the various Qualifications 

alternates, those alternates to be included in the final Contract as well as the right and option to award or 

re-solicit Qualifications alternates in any sequence or at any time deemed to be in the best interest of the 

OWNER. 

16. AWARD.  Notice of the intent to award shall be posted at the location set for Qualifications submission 

for a period of (5) business days.  The award shall be made in accordance with the provisions of the 

request for Qualifications. 

17. EXECUTION OF CONTRACT.  The Contract between Proposer and the OWNER shall be in the form 

of the “Consultant Agreement.”  The successful Proposer shall assist and cooperate with the OWNER in 

executing the Contract, and within fourteen (14) calendar days following its presentation shall execute 

same and return it to the OWNER along with the Insurance Certificates and any other documentation 

that may be required by the Contract Documents to be submitted at that time. 

18. AVAILABILITY OF FUNDS.  The obligation of the OWNER to enter into the Contract with the 

accepted Proposer is subject to the availability of funds lawfully appropriated for the services by the 

OWNER. 

19. REGISTRATION OR LICENSE.  The Proposer shall have the necessary professional registrations, 

certifications, and licenses necessary to perform the work and comply with federal, state, and local 

requirements and regulations.   

20. PUBLIC ENTITY CRIMES.  Pursuant to Florida Statutes section 287.133(2)(a), all Proposers are 

hereby notified that a person or affiliate who has been placed on the convicted vendor list following a 

conviction for a public entity crime may not submit a bid on a contract to provide any goods or services 

to a public entity, may not submit a bid on a contract with a public entity for the construction or repair of 

a public building or public work, may not submit bids on leases of real property to a public entity, may 

not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract 

with any public entity, and may not transact business with any public entity is excess of the threshold 
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amount provided in Florida Statutes section 287.017 for CATEGORY TWO (currently $35,000) for a 

period of 36 months from the date of being placed on the convicted vendor list. 

A “Public entity crime” means a violation of any state or federal law by a person with respect to and directly 

related to the transaction of business with the State of Florida, any of its departments or agencies, or any 

political subdivision of the State of Florida, or with an agency or political subdivision of any other state 

or with the United States, including, but not limited to, any bid or contract for goods or services, any 

lease for real property, or any contract for the construction or repair of a public building or public work, 

involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 

misrepresentation. 

21. TAXES.   Cost of all applicable sales and other taxes for which the Proposer is liable under the Contract 

shall be included in the Qualifications. 

22. Insurance. The proposer shall have or obtain the necessary professional liability, general liability, 

owners’ liability, automobile liability, and worker’s compensation to perform the work and comply with 

federal, state and local requirements. 
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ORDINANACE NO. 431 

 

AN ORDINANCE OF THE CITY OF BONIFAY, FLORIDA, INCREASING 

CITY OF BONIFAY MINIMUM GARBAGE COLLECTION RATES AND 

ESTABLISHING AN AUTOMATIC RATE INCREASE FOR CITY OF 

BONIFAY MINIMUM GARBAGE COLLECTION RATES AND 

PROVIDING FOR SEVERABILTITY AND AN EFFECTIVE DATE. 

 

WHEREAS, the City Charter for the City of Bonifay, Florida was adopted by referendum 

on January 15, 1991, and 

 

WHEREAS, Article 1, Section 1.01, of the City Charter of the City of Bonifay, Florida, 

empowers and enable the City of Bonifay to conduct municipal services, and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, has determined that rate 

increases are necessary for certain municipal services, namely garbage, in order for the City of 

Bonifay, Florida, to continue to adequately and properly conduct and supply said services; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, put out for public bid the 

City’s garbage collection services; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, awarded said bid to the 

lowest bidder, Waste Pro; and 

 

WHEREAS, the City Council of the City of Bonifay, Florida, entered into a contract with 

Waste Pro for Waste Pro to conduct all City garbage collection services. 

 

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Bonifay, 

Florida, that the following minimum monthly rates for the City of Bonifay garbage collection 

services are hereby established as follows: 

 

GARBAGE SERVICE      AMOUNT (monthly) 

 

1) RESIDENTIAL CARTS (one pickup per week) 

 

Within City limits     $28.00 

Outside City limits     $33.00 

 

2) COMMERCIAL CARTS 

 

Within City limits     $46.00 

Outside City limits     $53.00  
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3) ADDITIONAL CARTS 

 

Each       $11.00 

 

4) DUMPSTERS 

 

2-yard (one time per week)    $67.00 

2-yard (two times per week)    $134.00 

2-yard (three times per week)    $201.00 

2-yard (four times per week)    $268.00 

2-yard (five times per week)    $335.00 

2-yard (six times per week)    $402.00 

 

4-yard (one time per week)    $134.00 

4-yard (two times per week)    $268.00 

4-yard (three times per week)    $402.00 

4-yard (four times per week)    $536.00 

4-yard (five times per week)    $670.00 

4-yard (six times per week)    $804.00 

 

6-yard (one time per week)    $201.00 

6-yard (two times per week)    $402.00 

6-yard (three times per week)    $603.00 

6-yard (four times per week)    $804.00 

6-yard (five times per week)    $1,005.00 

6-yard (six times per week)    $1,206.00 

 

8-yard (one time per week)    $269.00 

8-yard (two times per week)    $538.00 

8-yard (three times per week)    $807.00 

8-yard (four times per week)    $1,076.00 

8-yard (five times per week)    $1,345.00 

8-yard (six times per week)    $1,614.00 

 

 

5) LOCKBAR 

 

Each       $20.00 

 

NOW, THEREFORE, BE IT FURTHER ORDAINED by the City Council of the City 

of Bonifay, Florida that each of the above-described utility rates for municipal garbage services 

(and corresponding utility taxes, if any) shall be automatically increased at any such time, and in 

such amount, as Waste Pro increases its corresponding rates to the City of Bonifay. The intent of 
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said automatic increase is to maintain the City’s rates to its customers at ten percent (10%), at least, 

over and above the rates Waste Pro charges to the City. Nothing in this automatic rate increase 

section shall be construed to automatically lower the City’s customer rates should Waste Pro’s 

rates decrease. 

 

SEVERABILITY: If any section, subsection, paragraph, sentence, clause, or phrase of 

this Ordinance is held, for any reason, to be unconstitutional, void, or invalid, the validity of the 

remaining portion of the Ordinance shall not be affected thereby. 

 

CONFLICTING ORDINANCES: All Ordinances and all sections or parts of sections of 

the Code of Ordinances of the City of Bonifay, Florida, in conflict herewith are repealed. All 

Ordinances and all sections or parts of sections of the Code of Ordinances of the City of Bonifay, 

Florida, not in conflict herewith shall remain in full force and effect. 

 

EFFECTIVE DATE: This Ordinance shall take effect immediately upon its passage and 

signing as provided by law. 

 

FIRST READING: in regular session of the City Council of the City of Bonifay, Florida, 

on the 24th day of July, 2023. 

 

PASSED AND ADOPTED in regular session of the City Council of the City of Bonifay, 

Florida, after due notice, publication, and second reading on the 14th day of August 2023. 

 

       CITY OF BONIFAY: 

 

 

       BY: ________________________________ 

       Mayor, Dr. Emily Rone McCann 

 

ATTEST: 

 

 

BY: _______________________________ 

City Clerk, Rickey Callahan 

 

 

APPROVED: 

 

 

BY: _______________________________ 

City Attorney, Michelle Blankenship Jordan 
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JORDANMiclicilc Dlankenship Jordan. Esq. II I l-V I 1 LX I I _ . I'dephonc: X50-638-y6S9
iniciidtefr/blankenshipjordanpa.com | L .✓ J. \.X ̂  cA. ioli |-rce Pax: 877-208-3898

Jeremy A. Mut/, Of Counsel
icrcmyfi/Jilankenshipjordanpa.com

August 3, 2023

Florida Department of Corrections By Certified US Mail
501 South Calhoun Street

Tallahassee, Florida 32399

Attn: Hans Gregerson

Subject: Termination of WaterAVastewater Services Agreements

Dear Sir/Madam,

This firm represents the City of Bonifay, Florida. After careful consideration, the City
Council voted on July 24, 2023, to terminate its agreements for water and wastewaters services
with the Department effective July 24, 2024, as per the terms of the agreements dated August 29,
1988. Please consider this correspondence to be formal notice of the City's intent to terminate in
compliance with the 1988 agreements. The City intends to bill the Department in accordance with
standard water and wastewater rates effective July 25, 2024.

Sincerely,

Michelle Blankenship
City Attorney

cc: Dr. Emily Rone McCann, Mayor
Rickey Callahan, City Clerk

1512 lligliwuy 90. Chipluy. Florida 32428

\vww.b].inkenshipiorclanpa.com 74
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JORDANMichcHcBlankcnship Jordiin. i;st|. I ■ ■ I-/ I } r-\ I n a Telephone; X50-638-968y
niicheHe(n;blankenshipjoriiimpa.eom I J. X J. VX ̂  R A. Toll Free Fax: 877-208-3898

Jeremy A. Mm/. Ol Comiscl

jeremy<</blanken.slhpjordanpa.eom

August 3, 2023

CE^JTAS Uniform Services By Certified US Mail
2379 Commercial Park Drive

Marianna, Florida 32446

Subject: Termination of Vendor Agreement

Dear Sir/Madam,

This firm represents the City of Bonifay, Florida. After careful consideration, the City
Council has decided to terminate its agreement with CINTAS, effective upon receipt of this
correspondence. The decision to terminate the agreement is based on unsatisfactory performance
despite multiple attempts to reconcile issues with CINTAS.

As per the terms of the agreement dated March 3, 2020, we are providing written notice by
certified US Mail before the termination takes effect. During this notice period, we expect you to
fulfill your obligations as outlined in the agreement and complete any pending deliverables or
services.

If there are any outstanding invoices or payments due, please ensure that they are submitted
or received within the notice period.

Please govern yourselves accordingly.

Sincerely,

Michelle Blankenship Jord
City Attorney

cc: Dr. Emily Rone McCann, Mayor
Rickey Callahan, City Clerk

1312 Highway 90. Chiplcy. Fioritki 32428
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ORDINANCE NO.    433 

 

AN ORDINANCE OF THE CITY OF BONIFAY, FLORIDA, INCREASING 

UTILITY DEPOSITS AND CONNECTION FEES FOR NEW SERVICE 

ACCOUNTS; PROVIDING FOR SEVERABILITY, PROVIDING FOR 

CONFLICTS AND REPEALER, AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

 WHEREAS, the City of Bonifay, a Florida municipal corporation, has authority pursuant 

to Florida Statutes Chapter 166, and Article VIII, Section 2 of the Florida Constitution, to 

implement regulations for the health, safety, and general welfare of its residents; and 

 

 WHEREAS, providing a cost-effective and financially prudent system for the funding of 

public utilities and the collection of past-due accounts are proper priorities for the City; and  

 

WHEREAS, the City of Bonifay also seeks to ensure the fiscal stability of the municipal 

utility system by requiring adequate deposits to establish new utility accounts;  

 

 NOW THEREFORE, BE IT ORDAINED BY THE CITY OF BONIFAY, FLORIDA, 

AS FOLLOWS: 

 

 SECTION 1.  Utility deposit. 

 

(a) Each residential customer of the utility system of the City shall place a deposit in the 

amount of $200.00 (two hundred dollars) with the City at the time the customer requests 

service. 

 

(b) Each commercial customer of the utility system of the City shall place a deposit in the 

amount of $300.00 (three hundred dollars) with the City at the time the customer 

requests service. 

 

(c) Retention by the City of any deposits prior to final settlement of the account shall not 

be considered as a payment or part payment for any bill for service. The City may, however, 

apply the deposit against unpaid bills for service. In such case, the customer will be 

required to restore the deposit to the original amount. 

 

SECTION 2. Connection Fee. 

  

(a) Each residential customer of the utility system of the city shall pay a one-time 

connection fee of $25.00 (twenty-five dollars) at the time the customer requests service. 

 

(b) Each commercial customer of the utility system of the city shall pay a one-time 

connection fee of $25.00 (twenty-five dollars) at the time the customer requests service. 

 

 SECTION 3.  Repealer and severability.   
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If any section or portion of a section of this ordinance proves to be invalid, unlawful, or 

unconstitutional, it shall not be held to impair the validity, force, or effect of any other section or 

part of this ordinance.  All prior ordinances or portions of ordinances in conflict herewith be and 

the same are hereby repealed, to the extent of any such conflict. 

 

FIRST READING in regular session of the City Council of the City of Bonifay, 

Florida on the day of __________________, 2023. 

SECOND READING in regular session of the City Council of the City of 

Bonifay, Florida on the day of __________________, 2023. 

PASSED AND ADOPTED in regular session of the City Council of the City 

of Bonifay, Florida after due notice, publication, and second reading on the day of 

_______________, 2023. 

 

 

       CITY OF BONIFAY, FLORIDA 

 

ATTEST:      ____________________________________ 

       By its Mayor, Dr. Emily Rone McCann 

______________________________ 

By Rickey Callahan, Clerk 

 

 

APPROVED AS TO FORM: 

 

_______________________________ 

Michelle Blankenship Jordan 

City Attorney 
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DATE May 23rd, 2023
Quotation # 23-050

Customer ID Bonifay

Email: klkfiresolutions@gmail.com

Quotation For: June 23rd, 2023
Prepared by: Austin Pugh

Salesman: Austin Pugh

Bonifay, FL 32425

Email: 

QUANTITY UNIT PRICE TAXABLE? AMOUNT

1 7,610.00$           7,610.00$           

1 7,205.50$           7,205.50$           

1 5,550.00$           5,550.00$           

-$                     

 

SUBTOTAL  20,365.50$         

DISCOUNT  

SALES TAX  -                       

SHIPPING  

TOTAL  20,365.50$         

DESCRIPTION

Price Quote

Quotation valid until:
Attn: Chief Travis Cook
Bonifay Fire Rescue

Phone: 

537 Hunter's Ridge Rd.
DeFuniak Springs, FL 32433
Phone: (850)520-6695

THANK YOU FOR YOUR BUSINESS!

ES-100-28-18V Surge Spreader

ESLC-29-18V Surge Cutter

ER-40-18V Surge RAM

Terms: We appreciate your business! Payment is expected within 21 days after delivery or a 5% 
delinquency surcharge will be added every 30 days thereafter on delinquent accounts. All quotes are subject 
to change after 30 days or sooner if there are significant changes in supply of relevant and critical materials 
and/or services. 

Notes: Each TNT tool will come with 1 charger and 2 M18 
batteries. 
*Sales tax can be exempted with a legible photocopy of your sales tax 
exempt/resale certificate.
*Quoted shipping fee is an estimate, your invoice will be adjusted to reflect 
actual shipping costs.

We also carry the following products:
MatJack Air Bags
FLIR Thermal Cameras
Res-Q-Jack
Beluga Glass Cutter
Milwaukee Tools

TNT Rescue Systems
100% Made in the USA
FOREVER WARRANTY

If you have any questions or concerns, please contact Austin Pugh at (850)520-6695 or you can reach us via 
email at klkfiresolutions@gmail.com 
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City Council 
Agenda Form 

Meeting Date: 
Department:  

Public Hearing: ☐ YES     ☐ NO 

For Clerk’s Use Only 
AGENDA ITEM # 

Consent 
Agenda 

Regular 
Agenda 

Closed 
Session 

 

Request Type: ☐ Informational  ☐ Discussion ☐ Action Item

Does this item require legal review? ☐ YES ☐ NO
City Attorney e-mail attached?  ☐ YES ☐ NO

Presenter: 

Agenda Item Title: 

Attachment(s): 

Brief Summary: 

Action Requested of Council: 

August 8, 2023
Fire Rescue

Bonifay Fire - Rescue is looking to apply for a state grant for a new breathing air filling station. 
As stated in a previous meeting, we are seeking to replace the 25+ year old cascade filling 
station. Originally requested approval to apply for a FireHouse Sub grant. That grant timeline has
since expired. This grant will be a State of Florida grant with NO matching funds necessary. Lt. 
Ryan Martin will complete all grant documents. 

Approval to apply...

Chief T. Cook

✔ ✔ ✔

✔

✔

Request for grant application
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July 26, 2023 
 
Mr. Matthew Perry  
City of Bonifay 
611 E Bay Ave  
Bonifay, FL 32425 
Phone: 850.790.5970   
Email: Matthew.Perry@cityofbonifay.com 
 
RE:  Water & Wastewater Impact Fee Study Offer 

City of Bonifay, Holmes Co., PWS: 1300083, Fac. ID: FL0027731 
 
Dear Mr. Perry: 
 
Florida Rural Water Association is pleased to offer the City of Bonifay a Water & 
Wastewater Impact Fee Study as a membership benefit. The Water & Wastewater 
Impact Fee Study will include a review of water and wastewater expenses, revenues, 
asset values, as well as future expenditures and will provide recommendations 
regarding Impact Fees. 
 
The value of the impact fee we are offering is generally accepted to be between $35,000 
and $45,000 if the City of Bonifay were to use a consultant. Since we provide this service 
as a membership benefit, we ask you provide a $5,750 contribution to FRWA in aid of 
engineering assistance and ask you to collect, organize and summarize your utility’s 
data, see attached list. Please provide $3,450 upfront and the remainder will be 
invoiced as the project proceeds. If you had not been a FRWA member we would have 
asked for a $7,500 contribution. 
 
Once the data has been collected it will be my pleasure to sit down with you, review 
each item, and assist you as necessary in summarizing / compiling the necessary 
information. Please provide ALL information listed below and respond to each item – 
should there be data that is not readily available, please make a note so that we may 
discuss the subject, and possibly provide an informed estimate the answer. The Impact 
Fee Study will be only as accurate as the information provided. 
 
When the Impact Fee Study is completed, we would recommend a Board Workshop be 
scheduled to discuss the Impact Fee Study and Fiduciary Responsibilities and Issues – 
please allow at least 60-minutes for this activity (90-minutes if this is a difficult issue). 
Our portion is normally about 30-minutes with the remainder for questions and 
answers. 
 

FLORIDA RURAL WATER ASSOCIATION 
2970 Wellington Circle  Tallahassee, FL 32309-7813 

(850) 668-2746 

BOARD of 
DIRECTORS 
 
PATRICIA CICHON 
 Monticello 
 President 
 
BRUCE MORRISON 
 Niceville 
 Vice President 
 
WILLIAM G. GRUBBS 
 Tallahassee 
 Secretary/Treasurer 
 
ROBERT MUNRO 
 Orlando 
 National Director 
 
TOM JACKSON 
  Fort Myers 
 
SCOTT KELLY 
 Atlantic Beach 
 
JOHN BOSTIC III 
 Zephyrhills 
 
EXECUTIVE 
DIRECTOR 
 
GARY WILLIAMS 
 Tallahassee 
 

EMAIL 
frwa@frwa.net 
 

WEBSITE 
 www.frwa.net 
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FRWA will defend against Rate and Fee Study Challenges. We also will provide technical support (at 
cost) during any court challenge defense including being expert witnesses. FRWA personnel have 
extensive experience in conducting rate studies and financial planning for hundreds of water utilities 
across the state. 
 
As a result of this experience, we are very familiar with local, regional and statewide issues and 
challenges that utilities face and we are able to provide our members with a variety of solutions for fiscal 
planning and pricing needs. Our experience allows us to see utility issues from different perspectives and 
to ensure value-added solutions. 
 

1. FRWA rate and fee studies have never had a legal challenge! 

2. FRWA rate and fee studies are performed using a sound rational and methodical procedures 
based on actual financial cost records provided by the utility. 

3. FRWA rate and fee studies are performed using tested utility industry standards – American 
Water Works Association Manuals of Practice M1 - Water Rates, M26 - Water Rates & Related 
Charges, M34 - Alternative Rates, M35 - Revenue Requirements, Water Rates, Fees and the 
Legal Environment, US EPA Guidance Manuals, etc. 

4. FRWA rate and fee studies are performed using a strong legal footing under Florida Statutes 
and case law. 

 
PROJECT AUTHORIZATION. Before we begin work you must be a FRWA Member, Sign the Attached 
Agreement, and provide the Upfront Contribution.  
 

1. Sign the Attached Agreement. Please sign the FRWA Engineering Assistance Agreement below 
for a $5,750 contribution to FRWA in aid of engineering assistance and return it to FRWA.  

• Once we have the signed agreement we will send an invoice with a link to pay the $3,450 
upfront contribution on-line (or you can mail a check for that amount). 

o The remainder to be invoiced as work progresses. 

 
REQUIRED INFORMATION TO START WORK. In order to commence with your project we must have the 
following information.  
 

1. Current Water and Sewer Rates, Impact, and Other Fees. Please send your current fee 
schedule including connection, turn-offs, turn-ons, late fees, etc. 

 
2. Water and Wastewater System Maps. Please provide login credentials for Diamond Maps. We 

will use the Diamond Maps as prepared by the SRF/FRWA Asset Management Group to identify 
basic water and wastewater system assets.  

 
3. Water and Wastewater Asset Management Plans. Please a copy of your most recent Water and 

Wastewater Asset Management Plans. 
 
4. Proposed Water or Wastewater System Expansions? Please describe or provide a description of 

any Water or Wastewater Treatment Plant or System Expansions, and date of planned 
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expansions. 
 
5. Current Capital Improvement Plan. Please provide a copy of your current Capital Improvement 

Plan (CIP) for water or wastewater improvements.  
 
6. Please take 24+ Photographs inside, outside, and, around the Wastewater Treatment Plant, 

Water Treatment Plants, Wells, Tanks, etc.  

• We need panoramas and close-ups of the facilities, tanks, pumps, and piping, enough to see 
what's going on. 

o The overall shots (panoramas) to give a sense of what is around on the property.  

• The more photos we get the better - take pictures of EVERYTHING. 

• This doesn't take a lot of time to take these photos. We don't often have time to visit every 
site (so we can help more folks) so the photographs represent a visual site tour, 

 
FRWA already has or will collect information about your Water and Wastewater System: 

1. Monthly Operating Reports (MORs) for the last 5-years (2018 thru 2023). We will use the FDEP 
database to download several years of MORs showing Average Daily Demand (ADD) and 
Maximum-Day Demands (MDD) -- quantities of finished water produced. 

2. Most recent Sanitary Survey. We will use the FDEP database to download this inspection report. 

3. Discharge Monitoring Reports (DMRs) for the last 5-years (2018 thru 2023). We will use the FDEP 
database to download several years to include monthly average daily flows, three-month average 
daily flows (three-month rolling average daily flows for the WWTP), and annual average daily 
flows for the past five years or for the length of time the plant has been in operation, whichever 
is less [62-600.405(6)]. 

4. Copy of Previous Application Package. We will download a copy of the previous Wastewater 
Treatment Plant Permit Renewal package to include: 

• Permit Forms 

• Capacity Analysis Report  

• treatment Process Flow Diagram  

• Operation and Maintenance Performance Report 
 
OPTIONS FOR YOUR PROJECT: As we described, you have several options to obtain the required 
engineering assistance you need for your system:  
 

1. You can always hire a consulting firm to do the work for you!  

• If you need immediate assistance and cannot wait for FRWA Engineers to get to your project. 

2. You can ask FRWA to assist you as a membership benefit:  

• Make a $5,750 contribution to support FRWA’s Engineering Program.  

o Please send $3,450 upfront, and  
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o the remainder will be invoiced as work progresses 

• You must commit to collecting the data listed above  

• You must be a FRWA Member and commit to long-term membership  

• We ask that you be patient – we have lots of work and few engineers  

• You agree to hold FRWA harmless for our assistance efforts (does not apply to cities, 
counties, and governmental entities) 

 
Please sign the FRWA Engineering Assistance Agreement attached and return it to us for our files.  

 
Sincerely,  
 
 
 
 
Sterling L. Carroll, P.E.  
FRWA State Engineer  
 
Copy:  Stephon Boneck, FRWA Circuit Rider 
 Katherine Van Zant, David Bolam, Saltus Engineering, Inc. 

Peyton Piotrowski, FRWA Assistant State Engineer  
 Ben Lewis, FRWA Operations Manager 
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Please review sign and return the agreement below: 

FRWA Engineering Assistance Agreement  
 

City of Bonifay (hereafter referred to as “FRWA Member”) requests FRWA's assistance and by doing so 
willingly and freely enters into this agreement for FRWA membership assistance with a Water & 
Wastewater Impact Fee Study.   
 
This agreement is made upon the express condition that the FRWA Member agrees to hold the Florida 
Rural Water Association, its agents, employees, and consultants harmless for any loss, damage, expense, 
cost, or legal liability. The FRWA Member understands it can hire a consulting firm to do the work at 
any time in lieu of making a $5,750 contribution to support FRWA’s Engineering Program.  
 
Please send $3,450 upfront and the remainder to be invoiced as work progresses. Once we have the 
signed agreement we will send an invoice with a link to pay the $3,450 contribution on-line (or you can 
mail a check for that amount). 
 
When work is complete, FRWA will send a Draft Report along with a final invoice. Once final payment is 
received, FRWA will release the signed and sealed Final Deliverable to you and the Agency. The FRWA 
Member is responsible for Permitting Fees to the Agency, for constructing, and installation the permitted 
improvements. 
 
The FRWA Member acknowledges that FRWA is non-profit membership association dedicated to 
assisting water and wastewater systems provide Floridians with an ample affordable supply of high 
quality water.  
 
Further the FRWA Member agrees to commit to gather the data, maps, and information about its own 
system; and recognizes the backlog of work and is willing to be patient until FRWA can get to its project; 
and appreciates this membership service.  
 
The FRWA Member has the option to hire an engineering consultant at any time, if the project cannot 
wait for FRWA Engineers’ availability – FRWA would be happy to provide a refund. 
 
FRWA Member:   City of Bonifay  

 

Signature:      Date:   

Please RSVP August 26, 2023! Because FRWA engineering services are in high demand we ask for your 
response to this offer within 30-days. After 30-days, your project will be removed from our list. 

If you need more time for your decision-making process just let us know!  

We understand if you choose to proceed in another way and support you in that decision. We’re always 
here to assist water and wastewater systems. Please drop a quick line to let us know or sign the 
agreement and return it to us. If we have not heard from you within 30-days we will assume that this 
offer has expired and remove your system off our list of utilities desiring FRWA engineering services. 
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City of Bonifay Utility Equipment Purchase Project - August 4, 2023
Exhibit A

2024 Ford F-350 Regular Cab Chassis DRW 4WD XL 60" CA 145" WB Diesel
Estimated Cost 104,272.00$  

2024 FORD F-150 CREW CAB 2WD XL 6.5' BED 157" WB
Estimated Cost 48,027.00$    

Rotary Lift
Estimate Cost 32,189.00$    

Tractor Loader Backhoe
Estimated Cost 79,371.00$    

TOTAL COST 263,859.00$  

USDA Financing Options 100,000.00$  USDA Grant (Typical Maximum Grant by USDA)
163,859.00$  USDA loan financed for 10 years @3.625%

Annual Payment = $19,829

Maximum Grant Eligibility Options for All Equipment
$197,894.25 75% USDA Grant (Max eligibility based on Census)

$65,965 25% USDA loan for 10 years @3.625%
TOTAL COST 263,859.00$  Annual Payment = $7,983

Backhoe financing options $59,500 75% USDA Grant
19,891.00$    25% Owner Contribution

TOTAL COST $79,391

Trucks/Lift financing options 138,300.00$  75% USDA Grant
46,188.00$    USDA loan for 10 years @3.625%

TOTAL COST 184,488.00$  Annual payment = $5,832
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Mary J. Gavin 

Gavin Consulting LLC 

1142 Gavin Road 

Bonifay, FL 32425 

Phone: 850-768-0066 

Email: dlgavin@outlook.com 

 

CONTRACT FOR SERVICES  
 
 

This Contract is entered into this 14th day of August, 2023 between CITY OF 

BONIFAY, hereinafter referred to as the “OWNER” and GAVIN CONSULTING, LLC, 

located at 1142 GAVIN ROAD, BONIFAY, FLORIDA 32425, hereinafter referred to as the 

“CONSULTANT”.  This Contract shall become effective upon execution by both parties.  

WHEREAS, the OWNER, requires professional consulting services to assist in 

the preparation, compiling, organizing, negotiating services associated with developing a 

funding package that can be considered for Federal funding by the United States 

Department of Agriculture (USDA), Rural Development,   

WHEREAS, the CONSULTANT, proposes to provide financial and application 

packaging services for the Owner to meet the needs associated with funding provided by 

USDA, Rural Development (RD), 

NOW, THEREFORE, in consideration of the foregoing and mutual covenants 

contained in this agreement, the parties, agree that:  

 

The anticipated scope of services for each phase is outlined below. 

 

SCOPE OF SERVICES 

 

Phase 1 - Preliminary Application:  

 

1. Kick-off meeting with Owner and its representatives and any other parties deemed necessary  

 By the Owner to discuss project, objectives, and all other items associated with development  

 of a Pre-Application for USDA, RD funding. 

 

2. Acquire, prepare and analyze relevant documents and data along with other organizational 

 information associated with development of a pre-application such as but not limited to: 
 

a. Prepare SF-424 Application for Federal Assistance, upon final development of a clearly 

defined project and financial assistance needed to develop the Pre-Application. 

b. Prepare and submit, upon finalization of the SF-424, all necessary documentation 

required by State and Local Clearinghouses. 

c. Provide review of Organizational Documents and consult with USDA, RD to ensure all   

 requirements of RD Community Facility Program are met in order to be considered for 

 funding. 

d. Provide assistance with preparation and development of Form RD 442-3 Balance Sheet 

and Form RD 442-7 Operating Budget to ensure all requirements associated with 

eligibility are addressed. 
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Mary J. Gavin 

Gavin Consulting LLC 

1142 Gavin Road 

Bonifay, FL 32425 

Phone: 850-768-0066 

Email: dlgavin@outlook.com 

 

e. Work with Owner to address and provide evidence relative to availability of commercial, 

which establishes need for USDA, RD financing under the Community Facilities Grant 

Program. 

f. Prepare for submission to RD necessary information associated with Preliminary 

Environmental documentation. 

g. Provide initial review of Financial Feasibility Report to identify any potential concerns 

that may be questioned by RD. 

h. Coordinate and provide assistance with developing response to questions and concerns 

identified by USDA, RD in their review and response to the Preliminary Application. 

 

3. As part of the Pre-Application process the Owner agrees to execute and provide all 

 documents associated with the Application process, items such as; Survey Ensuring Equal  

 Opportunity, Support Letter from Local Government, Audits, and any other documents 

 and/or documentation required by USDA, RD. 

 

Phase 2 - Full Application to Obligation of Funds: 

 

1. Upon notification by the Florida USDA, RD office, that Owner is Eligible for funding 

through USDA, Consultant will assist Owner with development of a Full Application, which 

tasks consist of any and all documents required for USDA to approve the funding requested 

of Owner, to include but not limited to: 

a. Coordinate and develop advertisements associated with public notice and awareness 

requirements, and agenda items required to meet USDA guidelines. 

b. Coordinate with Owner’s Attorney to ensure legal requirements associated with a 

USDA grant are addressed and satisfied  

c. Coordinate and assist with engagement of bond council to ensure USDA guidelines 

are met 

d. Ensure all USDA documents, forms and other requirements have been completed to 

facilitate approval by USDA, RD 

e. Once notified by USDA, RD of approval the Consultant will review Letter of 

Conditions prepared by USDA, for completeness and to ensure the proposed 

transaction, by USDA, is consistent with the proposal and Feasibility Report 

regarding structure and repayment. 

 

Fees: The total fee for services provided will be $1,000, One Thousand Dollars for the backhoe 

equipment purchase project.  

 

All fees would be due and payable when Owner is approved for funding by USDA Rural 

Development and when Owner received Form 1940-1, Obligation of Funds executed by USDA, 

Rural Development.  
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Mary J. Gavin 

Gavin Consulting LLC 

1142 Gavin Road 

Bonifay, FL 32425 

Phone: 850-768-0066 

Email: dlgavin@outlook.com 

 

 

 

 

Termination:  Either Party may terminate this Agreement for any reason by providing 30 day 

written notice. 

 

 

___________________________    ___________________________ 

Owner-City of Bonifay                                                           Mary J. Gavin 

Dr. Emily McCann, Mayor     Consultant-Gavin Consulting, LLC 

301 J. Harvey Etheridge Street                                               1142 Gavin Rd. 

Bonifay, Florida 32425                                                          Bonifay, Florida 32425 
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