
 

 

Historic Preservation Commission Meeting 

Wednesday, November 06, 2024 at 6:00 PM  

Theodore D. Washington Municipal Building, Henry “Emmett” McCracken Jr. Council Chambers, 
20 Bridge Street, Bluffton, SC 

AGENDA 

This meeting can be viewed live on BCTV, on Hargray Channel 9 and 113 or on Spectrum Channel 1304. 

I. CALL TO ORDER 

II. ROLL CALL 

III. NOTICE REGARDING ADJOURNMENT 

The Historic Preservation Commission will not hear new items after 9:30 p.m. unless authorized by 
a majority vote of the Commission Members present. Items which have not been heard before 
9:30 p.m. may be continued to the next regular meeting or a special meeting date as determined 
by the Commission Members. 

IV. ADOPTION OF MINUTES 

1. October 2, 2024 Minutes 

V. PUBLIC COMMENT 

VI. OLD BUSINESS 

VII. NEW BUSINESS 

1. Certificate of Appropriateness (34 Tabby Shell Road, Lot 18): A request by Clear Cut 
Construction, on behalf of the owner, William Glover, for approval of a Certificate of 
Appropriateness-HD to allow the construction of a new two-story Single Family Residential 
structure of approximately 2,325 square feet and an attached Carriage House structure of 
approximately 1,174 square feet in the Tabby Roads Development in the Old Town Bluffton 
Historic District and within a Neighborhood General - HD zoning district. (COFA-03-24-019047) 
(Staff – Charlotte Moore) 

2. Certificate of Appropriateness (43 Thomas Heyward Street): A request by Raymond Beach, 
on behalf of the owner, Megan C. Beach, for the review of a Certificate of Appropriateness-HD 
to allow an existing one-story Carriage House of approximately 756 unenclosed square feet 
erected without an approved COFA-HD and without an approved building permit, located at 
43 Thomas Heyward Street, in the Old Town Bluffton Historic District. The property is zoned 
Neighborhood General-HD. (COFA-03-24-019047) (Staff – Charlotte Moore) 
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3. Adoption of 2025 Historic Preservation Commission Meeting Dates: (Staff - Charlotte Moore)  

4. Adoption of 2025 Historic Preservation Review Committee Meeting Dates: (Staff - Charlotte 
Moore) 

VIII. DISCUSSION 

1. Workshop: Discussion Regarding Metal Canopies/Carports in Old Town Bluffton Historic 
District Relating to Upcoming Text Amendment Initiated by an Old Town Bluffton Property 
Owner (Staff - Charlotte Moore) 

2. Historic District Monthly Update. (Staff - Charlotte Moore) 

IX. ADJOURNMENT 

NEXT MEETING DATE: Wednesday, December 4, 2024 

 

“FOIA Compliance – Public notification of this meeting has been published and posted in compliance 
with the Freedom of Information Act and the Town of Bluffton policies.” 

In accordance with the requirements of Title II of the Americans with Disabilities Act of 1990 ("ADA"), the 
Town of Bluffton will not discriminate against qualified individuals with disabilities on the basis of 
disability in its services, programs, or activities. The Town of Bluffton Council Chambers are ADA 

compatible. Auditory accommodations are available. Any person requiring further accommodation 
should contact the Town of Bluffton ADA Coordinator at 843.706.4500 or 

adacoordinator@townofbluffton.com as soon as possible but no later than 48 hours before the 
scheduled event. 

Executive Session – The public body may vote to go into executive session for any item identified for 
action on the agenda. 

*Please note that each member of the public may speak at one public comment session and a form must 
be filled out and given to the Town Clerk. To submit a public comment online, please click here: 

https://www.townofbluffton.sc.gov/FormCenter/Town-15/Public-Comment-60 
Public comment is limited to 3 minutes per speaker. 
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Historic Preservation Commission Meeting 
Theodore D. Washington Municipal Building, Henry “Emmett” McCracken Jr. Council Chambers, 20 

Bridge Street, Bluffton, SC 

October 02, 2024 

I. CALL TO ORDER

Chairman Goodwin called the meeting to order at 6pm.  

II. ROLL CALL

PRESENT 
Chairman Evan Goodwin 
Vice Chairman Joe DePauw 
Commissioner Carletha Frazier 
Commissioner Tim Probst 
Commissioner Debbie Wunder 
ABSENT 
Commissioner Jim Hess 
Commissioner Kerri Schmelter 

III. ADOPTION OF MINUTES

1. August 14, 2024 Minutes 

Vice Chairman DePauw made the motion to adopt the minutes as written.  

Seconded by Commissioner Frazier. 
Voting Yea: Chairman Goodwin, Vice Chairman DePauw, Commissioner Frazier, Commissioner 
Probst, Commissioner Wunder 

All were in favor and the motion passed.  

IV. PUBLIC COMMENT

V. OLD BUSINESS

VI. NEW BUSINESS

1. Certificate of Appropriateness (35 C Thomas Heyward Street):  A request by Brad Clark for 
approval of a Certificate of Appropriateness-HD to allow the renovation of an existing one-
story single-family structure to move the front door and patio stairs to the center of the 
house, to reconfigure windows on the front and left elevations, and to change the exterior 
siding, shutters and front door, in the OId Town Bluffton Historic District and zoned 
Neighborhood General-HD. (COFA-05-24-019119)(Staff – Kevin Icard) 

Staff presented. The applicant was present. The commissioners had questions regarding the 
materials being used on the chimney. The applicant confirmed they would be using 
Hardiplank for the chimney.   

Vice Chairman DePauw made the motion to approve with the following conditions:  

1. Provide a revised application to include all Site Data (Applications Manual). 
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Town of Bluffton, SC Historic Preservation Commission Meeting Minutes October 02, 2024 

2. Per UDO Section 5.15.5.I., provide confirmation to show that French doors will comply 
with permitted material. 

3. Per UDO Sec. 5.15.5.M.1., provide confirmation to show that shutters will comply with 
permitted material, operation and hardware. 

4. Per UDO Sec. 5.15.5.I, provide confirmation to show that windows will comply with 
permitted material. 

5. Per Section 5.15.5.H., indicate that wrought iron will be used for the front handrail.  

6. All existing vinyl siding to be replaced with Hardiplank. 

Seconded by Commissioner Frazier. 
Voting Yea: Chairman Goodwin, Vice Chairman DePauw, Commissioner Frazier, Commissioner 
Probst, Commissioner Wunder 

All were in favor and the motion passed.  

2. Certificate of Appropriateness (128 Bridge Street): A request by Ansley H. Manuel, Architect, 
on behalf of owner Lynda Lee Googe Strong, for approval of a Certificate of Appropriateness - 
HD to construct a new 2-story Carriage House at 128 Bridge Street, in the OId Town Bluffton 
Historic District and zoned Neighborhood Conservation-HD. (COFA-05-24-019123)(Staff – 
Kevin Icard) 

Staff presented. The applicant was present. Vice Chairman DePauw asked for clarification on 
how the floor area was calculated. The commissioners questioned if there was brick siding on 
the existing house on the property. The applicant discussed where the service yard would be 
located on the proposed carriage house. The commissioners discussed the possibility of a 
different garage door design. 

Vice Chairman DePauw made the motion to approve with the following conditions:  

1. Provide information to show that proposed asphalt shingles will be dimensional as 
required by UDO Sec. 5.15.6.F.2.b.  

2. Provide information to show that doors, including garage doors, will comply with 
permitted materials as required by UDO Sec. 5.15.6.I.2.b. 

3. Provide cladding material information to ensure that windows comply with permitted 
materials as required by UDO Sec. 5.15.6.I.2.b. 

4. Provide information to show the Service Yard area, including electric meters, will 
comply with UDO Sec. 5.15.5.F.10. 

5. A determination by the Historic Preservation Commission regarding: 

a. The use of brick that matches the main residence is an acceptable material. 

b. The use of smooth-face soffits is acceptable to match the main residence. 

Seconded by Commissioner Probst. 
Voting Yea: Chairman Goodwin, Vice Chairman DePauw, Commissioner Frazier, Commissioner 
Probst, Commissioner Wunder 
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All were in favor and the motion passed.  

3. Certificate of Appropriateness (5783 Yaupon Road): A request by Southern Coastal Homes, 
on behalf of Owners Nathalie and Andrew Hintz, for approval of the construction of a new 
one-story Single Family Residential Structure of approximately 1,818 SF and Carriage House of 
approximately 1,165 SF at 5783 Yaupon Road, Lot 38 in the Stock Farm Development, in the 
Old Town Bluffton Historic District and zoned Neighborhood General-HD. (COFA-05-24-
019129) (Staff- Kevin Icard) 

Staff presented. The applicant was present. The commissioners asked for specifics on the 
canopy coverage. The applicant and commissioners discussed options for a change to one of 
the windows shown on the right elevation.   

Vice Chairman DePauw made the motion to approve with the following conditions: 

1. Per Section 5.3.3. provide exhibit showing the canopy coverage calculations for the site 
based on mature canopy of existing trees to be retained and those to be planted. 

2. Per the Applications Manual, a Town of Bluffton Tree Removal Permit is required. 

3. The dining room windows on the right elevation be changed to French doors to match 
the French doors on the front elevation.  

Seconded by Commissioner Frazier. 
Voting Yea: Chairman Goodwin, Vice Chairman DePauw, Commissioner Frazier, Commissioner 
Probst, Commissioner Wunder 

All were in favor and the motion passed.  

VII. DISCUSSION

1. Historic District Monthly Update. (Staff) 

Staff reviewed the monthly report. The Commissioners had no questions. 

VIII. ADJOURNMENT

Commissioner Frazier made the motion to adjourn.  

Seconded by Vice Chairman DePauw. 
Voting Yea: Chairman Goodwin, Vice Chairman DePauw, Commissioner Frazier, Commissioner 
Probst, Commissioner Wunder 

All were in favor and the motion passed. The meeting was adjourned at 6:29pm. 
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34 Tabby Shell Road (Lot 18) – Certificate of Appropriateness  Historic Preservation Commission 

HISTORIC PRESERVATION
COMMISSION
 STAFF REPORT 
Department of Growth Management 

MEETING DATE: November 6, 2024 

PROJECT:
34 Tabby Shell Road, Lot 18 - New Construction: Single-
Family and Carriage House 

APPLICANT: Sea Island Construction Group 

PROPERTY OWNER: William Glover 

PROJECT MANAGER: Charlotte Moore, AICP, Principal Planner  

APPLICATION REQUEST: The Applicant, Sea Island Construction Group, on behalf of the 
owner, William Glover, requests that the Historic Preservation Commission approve the 
following application: 

COFA-05-22-016795.  A Certificate of Appropriateness to allow the 
construction of a new two-story Single-Family Residential structure of 
approximately 2,874 SF and an attached Carriage House of approximately 
1,100 SF located at 34 Tabby Shell Road, Lot 18 of the Tabby Roads 
Development, in the Old Town Bluffton Historic District and zoned 
Neighborhood General-HD. 

INTRODUCTION: The Applicant has proposed the construction of a two-story single-family 
structure with an attached two-story Carriage House in the Old Town Bluffton Historic 
District. The proposed primary structure, of approximately 2,874 SF has the characteristics 
of a Center Hall House which must meet the requirements for the Building Type within the 
Neighborhood General-HD zoning district; however, the setbacks are determined by the 
Tabby Roads Development Plan.   

The primary structure features a double front porch with a hipped roof.  The east side 
elevation features a partial enclosed, screened porch.  The attached Carriage House 
features a second story rear-facing hipped roof, and a two-bay garage. The structure is 
proposed to have horizontal Hardie lap siding on the first floor and Hardie shake siding on 
the second floor.  

This project was presented to the Historic Preservation Review Committee for conceptual 
review at the April 15, 2024 meeting and comments were provided to the Applicant (See 
Attachment 6). The Tabby Roads Habitat and Architectural Review Board has provided 
review comments (Attachment 7). 

REVIEW CRITERIA & ANALYSIS: In its review of this COFA-HD application, Town Staff and 
the Historic Preservation Commission are required to consider the criteria set forth in 
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34 Tabby Shell Road Lot 18 – Certificate of Appropriateness  Historic Preservation Commission 

Unified Development Ordinance (UDO) Section 3.18.3 (COFA-HD, New Construction and 
Alterations), applying the standards and guidelines of UDO Sec. 5.15, Old Town Bluffton 
Historic District. The intent of the standards and guidelines is, in part, to provide guidance 
and ensure predictable and compatible development and architecture without 
discouraging creativity or forcing the replication of historic models.  

The applicable criteria of UDO Sec.3.18.3 are provided below followed by a Staff Finding 
based upon review of the application submittals to date

1. Consistency with the principles set forth in the Old Town Master Plan and Town 
of Bluffton Comprehensive Plan.  

a. Finding.  The Old Town Master Plan initiatives also include the adoption of a 
form-based code that included architectural standards for structures located 
within the Old Town Bluffton Historic District.  These standards are included in 
Article 5 of the UDO.  The new construction proposed as part of this request will 
be in conformance with those standards if the conditions noted in item 2 of this 
Section are met. 

b. Finding.  The Old Town Master Plan initiatives also promote preservation and 
protection of the legacy of the Old Town Bluffton Historic District through 
additions to the built environment which make Old Town more complete.  The 
addition of a proposed single-family structure and Carriage House add to the 
district and helps provide completeness to the neighborhood and overall 
district.  

2. The application must be in conformance with applicable provisions provided in 
Article 5, Design Standards. 

a. Findings.  Town Staff finds that if the conditions noted below are met, the 
proposed construction will be in conformance with applicable architectural 
design provisions provided in Article 5:   

1) Finished Floor Height. Residential structures must have a first finished 
floor height raised a minimum of three (3) feet above average adjacent 
sidewalk grade. The plans show the height as 30 inches and state that 
confirmation is needed with site plan. Revise plan accordingly. (UDO 
Sec. 5.15.5.F.) 

2) Building Composition.  
a. Overall building proportions and individual building features shall 

have a proportional relationship with one another. The door on the 
front elevation is proportionately taller than the adjacent windows 
and should be lowered for consistency. (UDO Sec. 5.15.5.F.4.a.)
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b. Vertical rhythms should be established in the façade through 
alignment of windows, openings, pilasters, and columns. On the left 
elevation of the primary structure, the windows lack vertical rhythm 
and should be reconfigured. (UDO Sec. 5.15.5.F.4.e.)

The window-sized wall panels are not identified and appear to 
architectural elements that are not authentic to Bluffton’s 
architecture. These areas should be converted to windows to 
improve the composition of the second floor left and right-side 
elevations and to break up a long-expanse of otherwise blank wall. 
Further, the narrow six (6) inch inset wall on the left elevation is not 
substantial enough to break up the left elevation.

c.  (UDO Sec. 5.15.5.F.4)

3) Doors. Provide door schedule, including garage doors, to show 
compliance with permitted materials (wood, metal and metal-clad). 
Identify the type of composite material identified for the garage doors. 
The UDO Administrator may approve the use of wood composite if the 
doors are consistent with the character of the Historic District and the 
materials to be used are of equal or better quality than traditional 
building materials. Show door operation for all doors. (UDO Sec. 
5.15.5.G.2.b.) 

4) Columns. Square 10-inch columns are proposed. Allowable column 
materials include wood, cast iron, concrete with smooth finish, stone, 
steel or tabby. The columns will be “primed [pressure treated] pine and 
Hardie siding.” The Historic Preservation Commission must determine if 
Hardie siding is an acceptable finish material. Provide column detail for 
a better view. Column trim cannot overhang the porch. (UDO Sec. 
5.15.5.H.2.a.)  

5) Railings and Balusters. Powder-coated aluminum metal is proposed. 
Permitted materials include wood, painted or natural wrought or cast 
iron. The HPC will need to determine that this is an acceptable material, 
which has been approved elsewhere in Old Town Bluffton.  (UDO Sec. 
5.15.5.H.3.) 

6) Windows.
a) Windows must be configured to align with the window or door directly 

below. Areas of the right and left elevations lack window alignment. 

b) On the left and right elevations, there are wall panels that have not 
been identified that appear to mimic windows and must be 
identified. A primary goal of the UDO architectural standards is 
authenticity and to encourage architecture and construction that is 
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straightforward and functional. These panels should be windows. 
(UDO Sec. 5.15.6.A.) 

7) Roofs and Gutters.  

a. A standing seam metal roof is proposed but the type of metal has 
not been identified. Acceptable materials include galvanized, 
copper, aluminum and zinc-alum. (UDO Sec. 5.15.5.J.2.a.) 

b. Metal half-round gutters will be provided but the type of metal 
material type is not shown. Provide information to show compliance 
with one of the following permitted material types: copper, 
galvanized steel, aluminum, 14-18 gauge. Downspouts must match 
gutters.  (UDO Sec. 5.15.5.J.2.c.) 

8) Corners and Water Tables. Provide detail to demonstrate compliance 
with UDO Sec. 5.15.5.N.  

9) Corners, Soffits and Friezes. Provide information to show compliance 
with UDO Sec. 5.15.5.P. Hardie-panel will be used as the soffit material, 
which must be beaded or v-groove tongue and groove. 

10) Service Yard. Provide service yard details to show compliance with 
UDO Sec. 5.15.5.F.10. Identify the location of electric panels. 

11) Cart Bay / Patio. On the left elevation there is a Cart Bay shown on 
Sheet A-100 but shows elsewhere as a patio. Accurately identify this 
space. If a golf cart bay is proposed, identify whether changes to the 
foundation will occur. 

12) Landscape Plan.
a. A tree canopy with a minimum of 75% lot coverage, not including roof 
tops, shall be provided where land disturbance is proposed for sites less 
than one (1) acre. The Landscape Plan canopy coverage calculations do 
not accurately reflect the proposed plantings for the calculations.  
Further, the total lot square footage should be 4,891.6 SF. Provide 
updated canopy coverage calculations to ensure the 75% lot coverage is 
met. (UDO Sec. 5.3.3.G.) 

b. Provide a list of all trees to be removed and their diameter at breast 
height to determine the number of replacement trees required. 

13) Provide elevation behind screens as not enough information was 
provided to complete the review.  
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3. Demonstration of a compatible visual relationship between new construction 
or alterations and existing buildings, streetscapes and open spaces. A 
compatible visual relationship must be generally of a similar structural mass, 
scale, height, proportion, directional expression of the principal elevation and 
rhythm of spacing, as applicable.

Finding. If the conditions noted in #2 of this report are met, a compatible visual 
relationship will be demonstrated with surrounding properties, streetscapes and 
open spaces.

4. Compliance with applicable requirements in the Applications Manual. 

Finding. The Certificate of Appropriateness Application has been reviewed by Town 
Staff and has been determined to be complete except for the applicable items in #2. 

Finding.  The Certificate of Appropriateness Application has been reviewed by Town 
Staff and has been determined to be complete; however, there are several trees 
being proposed for removal which require a tree removal permit which must be 
submitted, reviewed, and approved prior to issuance of a Certificate of 
Appropriateness.

STAFF RECOMMENDATION: It is the charge of the HPC to assess and interpret the 
standards and guidelines set forth in the UDO as they pertain to applications using the 
review criteria established in the UDO and to take appropriate action as granted by the 
powers and duties set forth Section 2.2.6.E.2.  Town Staff finds that with the conditions 
noted below, the requirements of Section 3.18.3 of the Unified Development Ordinance 
have been met and recommends that the Historic Preservation Commission approve the 
application with the following conditions: 

1. Provide a finish floor height of at least three feet above average adjacent 
sidewalk grade. 

2. Lower the front door height to be a consistent height with adjacent windows. 
3. Remove the four wall panels on the left and right elevations as they are not 

authentic architectural elements. 
4. Create a deeper inset on left elevation to provide more relief for this elevation. 
5. The HPC must determine if Hardie-siding is acceptable for the columns. Provide 

additional column details. 
6. The HPC must determine if aluminum is an acceptable material for the porch 

railings and balustrades. (UDO Sec. 5.15.5.H.3.) 
7. Identify the roof material. (UDO Sec. 5.15.5.J.2.a.) 
8. Identify the gutter material. (UDO Sec. 5.15.5.J.2.c.) 
9. Provide corner and water table details (UDO Sec. 5.15.5.N.) 
10. Provide soffit configuration. (UDO Sec. 5.15.5.P.) 
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11. Provide service yard screening details and show location of electric panels.) 
UDO Sec. 5.15.5.F.10) 

12. Clarify the cart bay/patio on the plans and whether changes to the foundation 
are necessary. 

13. Demonstrate that 75% tree canopy coverage will be provided. (UDO Sec. 
5.3.3.G.) 

14. Provide a list of trees to be removed from the lot and their diameter at breast 
height to determine the number of replacement trees (UDO Table 5.3.3.G.) 

15. Provide elevation details for areas shown behind screens. 

HISTORIC PRESERVATION COMMISSION ACTIONS:  As granted by the powers and duties 
set forth in Section 2.2.6.E.2, the Historic Preservation Commission has the authority to 
take the following actions with respect to this application: 

1. Approve the application as submitted by the Applicant; 
2. Approve the application with conditions; or 
3. Deny the application as submitted by the Applicant. 

ATTACHMENTS: 
1. Location & Zoning Map 
2. Application 
3. Site Plan & Elevations 
4. Tree Removal Narrative 
5. Landscape Plan 
6. HPRC Comments, April 2024 
7. Tabby Road HARB Letter 
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Neighborhood General-HD District 
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Growth Management Customer Service Center
20 Bridge Street

Bluffton, SC 29910
(843)706-4500

www.townofbluffton.sc.gov

TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS-  
OLD TOWN BLUFFTON 
HISTORIC DISTRICT (HD) APPLICATION applicationfeedback@townofbluffton.com

Applicant Property Owner

Name: Name:

Phone:  Phone:

Mailing Address:  Mailing Address:

E-mail:  E-mail:

Town Business License # (if applicable):

Project Information (tax map info available at http://www.townofbluffton.us/map/) 

Project Name: Conceptual:    Final:    Amendment:

Project Address: 

Zoning District:

Acreage:

Application for: 
New Construction 
Renovation/Rehabilitation/Addition 
Relocation Tax Map Number(s):

Project Description:

Minimum Requirements for Submittal
1. Mandatory Check In Meeting to administratively review all items required for conceptual submittal must take  
    place prior to formal submittal. 
2. Digital files drawn to scale of the Site Plan(s).   
3. Digital files of the Architectural Plan(s).  
4. Project Narrative describing reason for application and compliance with the criteria in Article 3 of the UDO. 
5. All information required on the attached Application Checklist. 
6. An Application Review Fee as determined by the Town of Bluffton Master Fee Schedule. Checks made payable 

to the Town of Bluffton. 
Note:  A Pre-Application Meeting is required prior to Application submittal.

Disclaimer: The Town of Bluffton assumes no legal or financial liability to the applicant or any 
third party whatsoever by approving the plans associated with this permit. 

I hereby acknowledge by my signature below that the foregoing application is complete and accurate and that I am 
the owner of the subject property.  As applicable, I authorize the subject property to be posted and inspected. 

Property Owner Signature: Date:

Applicant Signature: Date:

For Office Use

Application Number: Date Received:

Received By:  Date Approved:

Town of Bluffton Certificate of Appropriateness - HD Application Updated Date:  11/10/2022 1 of 5

LIC-24-08-4372

 34 Tabby Shell Rd, Bluffton, SC

General HD

.11

 R610 039 000 1198 0000

✔

✔

✔
✔
✔

 Glover Residence

Sea Island Construction Group

(854) 345-0925

 23 Whispering Oaks Circle,
Okatie, SC 29909

sgconstructionhhi@gmail.com

William Glover

billyglover77@gmail.com

(843) 304-2455

 40 Sugaree Dr, Bluffton, SC
29910

We propose to build a two-story Center Hall style, double front porch residence
with an attached two car garage + golf cart storage approx. 2,874.52 cooled sf.

✔
✔

✔

09/13/24

09/13/24
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procedures and Unified Development Ordinance (UDO) requirements for obtaining application approval in the Town of Bluffton. While   
intended to explain the process, it is not intended to repeal, eliminate or otherwise limit any requirements, regulations or provisions of 

TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS - OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) APPLICATION 
PROCESS NARRATIVE 

The  following  Process  Narrative  is  intended  to  provide  Applicants  with  an  understanding  of  the  respective  application  process, 

the Town of Bluffton’s UDO. The Town of Bluffton's Mission and Vision Statements help navigate staff to ensure that the goals outlined  
by Town Council are being met. As each project is being reviewed, Town staff will use the Mission Statement, Vision Statement, The  
Covenant for Bluffton and the current Strategic Plan to guide their review. Compliance with these procedures will minimize delays and as
sure expeditious application review. 

Step 1.  Pre-Application Meeting Applicant & Staff 
Prior to the filing of a Certificate of Appropriateness - HD Application, the Applicant is required to consult with the UDO Administrator  
or designee at a Pre-Application Meeting for comments and advice on the appropriate application process and the required procedures, 
specifications, and applicable standards required by the UDO. 

Step 2.  Application Check-In Meeting – Concept Review Submission Applicant & Staff 
Upon receiving input from Staff at the Pre-Application Meeting, the Applicant may submit a Concept Review Submission of the 
Certificate of Appropriateness - HD Application with the required submittal materials during an mandatory Application Check-In  
Meeting where the UDO Administrator or designee will review the submission for completeness. Call 843-706-4500 to schedule. 

Step 3.  Review by UDO Administrator or designee and HPRC Staff 
If the UDO Administrator or desginee, determines that the Concept Review Submission of the Certificate of Appropriateness - HD  
Application is complete, it shall be forwarded to the Historic Preservation Review Committee. The Review Committee shall review   
the application and prepare written comment for review with the Applicant. 

Step 4.  Historic Preservation Review Committee Applicant, Staff & Historic Preservation 
Review Committee 

A public meeting shall be held with the Applicant to review Committee’s Staff Report and discuss the application. The Review  
Committee shall review the Concept Review Submission for compliance with the criteria and provisions in the UDO. The Applicant  
will be given the opportunity to address comments, if any, and resubmit the application materials to proceed to the Final  
Review Submission. 

Step 5.  Application Check-In Meeting - Final Review Submission Applicant & Staff 
The Applicant shall submit the completed Final Review Submission of the Certificate of Appropriateness Application with the required 
submittal materials during a mandatory Application Check-In Meeting where the UDO Administrator or designee will review the         
submission for completeness. 

Step 6.  Historic Preservation Commission Meeting Applicant, Staff & Historic Preservation 
Commission 

A public meeting shall be held with the Applicant where the HPC shall review the Final Application materials of the Certificate of   
Appropriateness - HD Application for compliance with the criteria and provisions in the UDO.  The HPC may approve, approve with 
conditions, or deny the application. 

Step 7. Issue Certificate of Appropriateness Staff 
If the HPC approves the Certificate of Appropriateness - HD Application, the UDO Administrator or designee shall issue the Certificate 
of Appropriateness - HD. 

Town of Bluffton Certificate of Appropriateness - HD Application               2 of 5                                                           Updated Date:     11/10/2022  
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TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS – OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) PROJECT ANALYSIS 

In accordance with the Town of Bluffton Unified Development Ordinance (UDO), the following information shall  
be  included  as  part  of  a  Certificate  of  Appropriateness  application  submitted  for  review  by  the  Historic 
Preservation Commission (HPC) and the Historic Preservation Review Committee.  The use of this checklist by     
Town Staff or the Applicant shall not constitute a waiver of any requirement contained in the UDO. 

1. DESIGN REVIEW PHASE CONCEPTUAL REVIEW   FINAL REVIEW
2. SITE DATA
Identification of Proposed Building Type (as defined in Article 5):

Building Setbacks Front: Rear: Rt. Side: Lt. Side:

3. BUILDING DATA
Description

Building (Main House, Garage, Carriage
Existing Square 

Footage 
Proposed Square 

Footage House, etc.)

Main Structure

Ancillary

Ancillary

4. SITE COVERAGE

Impervious Coverage Coverage (SF)

Building Footprint(s)

Impervious Drive, Walks & Paths

Open/Covered Patios

A. TOTAL IMPERVIOUS COVERAGE

B. TOTAL SF OF LOT

% COVERAGE OF LOT (A/B= %)

5. BUILDING MATERIALS

Materials, Dimensions, Materials, Dimensions,Building Element Building Element
and Operation and Operation

Foundation  Columns 

Walls  Windows

Roof  Doors

Chimney  Shutters

Trim  Skirting/Underpinning

Water table  Cornice, Soffit, Frieze

Corner board  Gutters

Railings  Garage Doors

Balusters
Green/Recycled Materials

Handrails

Updated Date: 11/10/2022 Town of Bluffton Certificate of Appropriateness - HD Application 3 of 5

✔

 5'  10.5'  7.5'  5'

0 2324.52

0 1100 (550 cooled)

 1770.41

 332

 632.93

 2735.34

 4937

 55.4%

concrete turndown (mixe Primed PT Pine / Hardi

2×4/2×6 spruce Marvin Vinyl

standing seam metal Wood

mixed tabby stucco N/A

Hardie Plank Hardie Plank

PT Pine Hardie Plank

Hardie Plank Metal (half round)

Powder Coated Metal Painted Composite

Powder Coated Metal
N/A

Powder Coated Metal

Center Hall House

Main House

Bonus Room/Garage
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TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS – OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) APPLICATION CHECKLIST 

Note:  Certificate of Appropriateness application information will vary depending on the activities proposed. 
At a minimum, the following items (signified by a grayed checkbox) are required, as applicable to the 
proposed project. 
Concept Final BACKGROUND INFORMATION.

COMPLETED CERTIFICATE OF APPROPRIATENESS - HD APPLICATION: A   
competed and signed application providing general project and contact information. 
PROPERTY OWNER CONSENT:  If the applicant is not the property owner, a letter of 
agency from the property owner is required to authorize the applicant to act on behalf of 
the property owner. 
PROJECT NARRATIVE:  A detailed narrative describing the existing site conditions and 
use, the proposed development intent with proposed uses and activities that will be 
conducted on the site.  Include a description of the proposed building type and proposed 
building materials as permitted in Article 5. 
DEED COVENANTS/RESTRICTIONS:  A copy of any existing deed covenants, 
conditions and restrictions, including any design or architectural standards that apply to 
the site. 
ADDITIONAL APPROVALS: A written statement from the Declarant of any deed 
covenants, conditions, or restrictions and/or the Review Body of any design or 
architectural standards that the current design has been reviewed for consistency with the 
established restrictions/design principles and approved. 

Concept Final SITE ASSESSMENT.
LOCATION MAP: Indicating the location of the lot and/or building within the Old Town  
Bluffton Historic District with a vicinity map. 
PROPERTY  SURVEY:    Prepared and sealed by a Registered Land Surveyor indicating    
the following, but not limited to: 
•  All property boundaries, acreage, location of property markers, name of county, municipality, 

project location, and parcel identification number(s); 
•  Municipal limits or county lines, zoning, overlay or special district boundaries, if they traverse 

the tract, form a part of the boundary of the tract, or are contiguous to such boundary; 
•  All  easements  of  record,  existing  utilities,  other  legal  encumbrances,  public  and  private 

rights-of-way, recorded roadways, alleys, reservations, and railways; 
• Existing watercourses, drainage structures, ditches, one-hundred (100) year flood elevation,

OCRM critical line, wetlands or riparian corridors top of bank locations, and protected lands
on or adjacent to the property;

• Location of existing buildings, structures, parking lots, impervious areas, public and private
infrastructure, or other man-made objects located on the development property; and

• North arrow, graphic scale, and legend identifying all symbology.

SITE PLAN:  Showing layout and design indicating, but not limited to: 
•  All property survey information showing all building footprint(s) with finish floor  
     elevations, setbacks and build-to lines, building location(s), building orientation(s); 
•  Overall lot configuration depicting  ingress/egress, circulation, driveways, parking areas, 

patios, decks, pools, hardscape, service yards and all other site amenities; 
•    Pedestrian circulation elements and ensuring design shows ADA accessibility compliance.   
     Location, layout, and number of vehicular and bicycle parking spaces bicycle parking,  
     and ensuring design shows ADA accessibility compliance; and 
•  Include detailed dimensions as necessary and appropriate to demonstrate compliance   
     with all applicable standards and requirements. 

Updated Date: 11/10/2022 Town of Bluffton Certificate of Appropriateness - HD Application 4 of 5
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✔

✔

✔

✔

✔

✔

✔
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TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS – OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) APPLICATION CHECKLIST 

PHOTOS:  Labeled comprehensive  color  photograph documentation  of  the  property,  all  
exterior facades, and the features impacted by the proposed work.  If digital, images  
should be at a minimum of 300 dpi resolution. 

Concept Final ARCHITECTURAL INFORMATION.

CONCEPTUAL ARCHITECTURAL SKETCHES:  Sketch of plans, elevations, details,
renderings, and/or additional product information to relay design intent.
FLOOR/ROOF  PLANS:    Illustrate  the  roof  and  floor  plan  configurations.    Include  all 
proposed uses, walls, door & window locations, overall dimensions and square footage(s). 
ELEVATIONS:    Provide  scaled  and  dimensioned  drawings  to  illustrate  the  exterior 
appearance of all sides of the building(s).  Describe all exterior materials and finishes and 
include all building height(s) and heights of appurtenance(s) as they relates to adjacent   
grade, first floor finished floor elevations, floor to ceiling height for all stories, existing and 
finish grades for each elevation. 
ARCHITECTURAL  DETAILS:    Provide  scaled  and  dimensioned  drawings  to  show  the 
configuration and operation of all doors, windows, shutters as well as the configuration    
and dimensional information for columns and porch  posts, corner boards, water tables,    
cupolas and roof appurtenances, gutters and downspouts, awnings, marquees, balconies, 
colonnades, arcades, stairs, porches, stoops and railings. 
MANUFACTURER’S CUT SHEET/SPECIFICATIONS:  Include for all atypical building  
elements and materials not expressly permitted by Article 5 of the UDO with sizes and      
finishes noted. 
LANDSCAPE INFORMATION.Concept Final
TREE REMOVAL PLAN:  A site plan indicating location, species, and caliper of existing   
trees and trees to be removed. 
LANDSCAPE  PLAN: Plan must include proposed plant materials including names, 
quantities, sizes and location, trees to be removed/preserved/relocated, areas of planting,
water features, extent of lawns, and areas to be vegetated. Plant key and list  to  be shown  
on the landscape plan as well as existing and proposed canopy coverage calculations. 

ADDITIONAL REQUIRED INFORMATION (Single-Family Residential Excluded).Concept Final
FINAL DEVELOPMENT  PLAN  APPLICATION: A Final Development Plan Application, 
along with all required submittal items as depicted on the application checklist, must be  
submitted prior to a Final Certificate of Appropriateness submittal and approved prior to the 
application being heard by the Historic Preservation Commission. 

SIGN AND RETURN THIS CHECKLIST WITH THE APPLICATION SUBMITTAL  
By signature below I certify that I have reviewed and provided the submittal items listed above.  Further, I
understand that failure to provide a complete, quality application or erroneous information may result in the delay
of processing my application(s).

______________________________________________________  _______________________
Signature of Property Owner or Authorized Agent    Date

______________________________________________________
Printed Name of Property Owner or Authorized Agent 

Updated Date: 11/10/2022 Town of Bluffton Certificate of Appropriateness - HD Application 5 of 5

 
_______________________

 

______________________________________________________ 
Signature of Applicant 

 

 
Date

_____________________________________________________
Printed Name of Applicant 

✔

✔

✔

✔

✔

✔

✔

✔

✔
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GENERAL PROJECT NOTES
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S - 101

WY E RAS
E N V I S I O N D E S I G N B U  I L D

20'-0"

WINDOW OR DOOR
OPENING

WINDOW OR DOOR
OPENING

WALLCORNER

SCALE: N.T.S.
TYPICAL WALL ASSEMBLY WITH STANDARD STRAPPING

FASTENER NUMBERS OR SPACING
16D COMMON 3
8D COMMON 3
8D COMMON 2
16D COMMON 3 @ EACH JOIST
8D COMMON 2
8D COMMON 3
16D COMMON 2
16D COMMON 16" O.C.
16D COMMON 2
8D COMMON 4
10D COMMON 24" O.C.
10D COMMON 16" O.C.
- 2-16D OR 3-10D COMMON
16D COMMON 16" O.C. ALONG EACH EDGE
8D COMMON 3
8D COMMON 3
- 3-16D OR 4-10D COMMON
- 3-16D OR 4-10D COMMON
8D COMMON 3
8D COMMON 2
8D COMMON 2

20D COMMON 24" O.C.
16D COMMON 16D COMMON

16D COMMON 3

*STUDS MAY BE USED AT HEIGHTS AND DISTANCES OTHER THAN WHAT
IS LISTED ON THIS CHART IF SHOWN ON THESE PLANS.

12" & DBL. @ 36"
12"

16"

16"
16"
16"

STUD SIZE

2 x 6
2 x 6
2 x 4

2 x 6
2 x 4
2 x 4

16"
12"
16"
16"
16"

2 x 8
2 x 6

2 x 4

2 x 6
2 x 4

O.C. SPACING

9'-0"
10'-0"
12'-0"
14'-0"
8'-0"

8'-0"
CEILING HEIGHT

9'-0"
10'-0"

16'-0"
14'-0"
12'-0"

EXTERIOR
EXTERIOR
INTERIOR

EXTERIOR
EXTERIOR

EXTERIOR

EXTERIOR
INTERIOR

INTERIOR
INTERIOR
INTERIOR

WIND SPEED:          130 M.P.H.

WALL LOCATION

LUMBER SPECIES:    #2 S.Y.P.K.D.  MEDIUM GRAIN

STRUCTURAL STUD LEGEND

OPT. STUD GRADE-
(SPF)

16"
12"

SCALE: N.T.S.
TYPICAL COLUMN TIE DOWN

SCALE: N.T.S.
WINDOW AND DOOR OPENING NOTES

SCALE: N.T.S.
SCHEDULE - NAILING

SCALE: N.T.S.
SCHEDULE - STRUCTURAL STUDS

GENERAL CONSTRUCTION NOTES

SUBGRADE PREPARATION NOTES

CAST IN PLACE CONCRETE FOOTINGS
FOUNDATIONS AND FLOOR SLABS

SCALE: N.T.S.
SCHEDULE - NAILING PATTERNS

WALL FLOOR ROOF FRAMING GENERAL NOTES

GLAZED OPENINGS GENERAL NOTES

1ST FLOOR

A = MRH  (MEAN ROOF HEIGHT)

DESIGN PRESSURE VALUES LISTED IN TABLE ARE POUNDS/SQUARE FOOT (PSF)

DP55
DP55
DP50
DP50
DP50
DP45
DP45
DP40
ZONE(4)

BASIC WIND SPEED - MPH 3 SECOND GUST
135 MPH (C EXPOSURE)
WIND ZONE - OCEANFRONT

(1
/2

)

A = MRH  (MEAN ROOF HEIGHT)

1ST FLOOR

WIND ZONE - INLAND
135 MPH (B EXPOSURE)
BASIC WIND SPEED - MPH 3 SECOND GUST

ZONE(4)

DP40
DP40
DP40

WINDOW AND DOOR DP RATINGS PER IBC-2006 - WIND LOAD PER IBC 2006

30' DP35

45'
50'

35'
40'

DP35

MRH
15'
20'
25'

DP35
DP35
DP35

DP45 30'

(1
/2

)

EQ
.

EQ
.

A

DP45
DP45
DP50
DP50

45'
50'

40'
35'

ZONE(5)
DP45
DP45
DP45

15'

25'
20'

MRH

DP60

EQ
.E

Q
.

A

DP65
DP65

DP65
DP60

DP50

DP55
DP55

ZONE(5)

FINISHES

5.  WIND LOAD:

(FIG. 1609)

SITE CLASSIFICATION: SITE CLASS "D"

SPECTRAL RESPONSE ACCELERATION:
SITE COEFFICIENT VALUES:

AVERAGE "N" VALUES: BETWEEN 15 TO 50

EQUIVALENT BASIC WIND SPEED

3 SECOND GUST WIND SPEED     V

6.  SEISMIC CRITERIA: (2006 IBC - SECT. 1613)

(TAB. 1609.3.1)

4.  ROOF LIVE LOADS:

3.  ROOF DEAD LOAD:

2.  FLOOR LIVE LOADS:

BUILDING DESIGN CATEGORY "C"

BALCONIES

ROOFING

DECKS

DECKING

GUARDRAILS & HANDRAILS

ATTIC W/ STORAGE
ATTIC W/O STORAGE

OFFICE/ASSEMBLY

= 135 MPH

FRAMING
CEILING

INSULATION

FIXED EQUIPMENT

0 TO 200 SF
201 TO 600 SF

TRIBUTARY AREA:

HANGING & MISC.

OVER 600 SF

fmV = 114 MPH

= 1.1,aF

ROOF NET UPLIFT = 20 PSF

3s

1.  FLOOR DEAD LOADS:

DESIGN CRITERIA

PARTITIONS
FIXED EQUIPMENT

ACTUAL WEIGHT

40 PSF

40 PSF

200#
60 PSF

2.0 PSF
2.0 PSF

10 PSF
20 PSF

6.0 PSF

5.0 PSF
5.0 PSF
9.0 PSF

= 20 x R

= 1.2 - 0.001 A
rL

R 1

20 PSF

12 PSF

(400 SF  16 PSF)

ACTUAL WEIGHT

LIVE LOAD:

ACTUAL WEIGHT
2O PSF

S1 = 0.3
= 1.8v

Ss = 1.0,
F

FOR ONE AND TWO FAMILY DWELLINGS
2018 INTERNATIONAL RESIDENTIAL CODE

GENERAL CONCRETE NOTES

FOUNDATION DESIGN ASSUMPTIONS

SOIL BEARING PRESSURE

STRUCTURAL STEEL COMPONENTS - TIE DOWNS

GENERAL STRAPPING NOTES

SCALE: N.T.S.
TYPICAL CLIPS - ANCHOR BOLT

GENERAL DESIGN CRITERIA

SCALE: N.T.S.
GLAZED OPENING GENERAL NOTES

SCALE: N.T.S.
WINDOW AND DOOR OPENING NOTES

SCALE: N.T.S.
STRUCTURAL NOTES

SCALE: N.T.S.
TYPICAL CORNER NOTES

S - 101 - 9 S - 101 - 5

S - 101 - 3

S - 101 - 11

S - 101 - 10

S - 101 - 8

S - 102 - 6 S - 101 - 2

S - 101 - 1S - 101 - 4

S - 101 - 7
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SCALE: 1/4" = 1'-0"
SECOND FLOOR ELECTRICAL PLAN
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Tree Removal Application Narrative - 34 Tabby Shell Rd


We propose to build a two-story Center Hall style, double front porch residence with an attached 
two car garage + golf cart storage in the Tabby Roads community. The lot is approximately .11 
acres and is wooded. 


We have included with this application our drainage & grading plan and future landscape plan. 
The trees that we propose to remove our x’d in black. The trees (5) that we intend to keep are 
circled in red. The remaining trees within the property boundaries will need to be removed. The 
size and orientation of the lot limits our available site plan options. In order to construct a main 
house, garage, and driveway we must remove approximately 30 trees (20 Pines, 6 Gumtrees, 2 
LOK & 1 WOK). Of these, none are categorized as mature, historic trees and all are 24 inches or 
less in diameter. 


With goals to minimize disturbance to the vegetative community and to protect the Town of 
Bluffton's tree canopy, we have coordinated with our landscape designer to satisfy the 75% 
canopy coverage by planting as many trees as needed.

Page 32

Section VII. Item #1.



Page 33

Section VII. Item #1.



PLAN REVIEW COMMENTS FOR COFA-03-24-019047
Town of Bluffton

Department of Growth Management

20 Bridge Street   P.O. Box 386   Bluffton, South Carolina 29910

Telephone 843-706-4522

TABBY ROADS PHASE 1

Plan Type: Apply Date:

Plan Status: Plan Address: 34 Tabby Shell Rd Road
BLUFFTON, SC  29910

Historic District

Active

03/15/2024

Plan PIN #:Case Manager: R610 039 000 1198 0000Katie Peterson

Plan Description: A request by Clear Cut Construction, on behalf of the owner, William Glover, for the review of a Certificate of 
Appropriateness-HD to allow the construction of a new 2-story Single Family Residential Structure of 
approximately 2,325 SF and Carriage House structure of approximately 1,174 SF, located at 34 Tabby Shell 
Road, Lot 18 in the Tabby Roads Development, in the Old Town Bluffton Historic District, within the 
Neighborhood General - HD zoning district.
Status: The Application is being reviewed and has been placed on the April 15, 2024 HPRC Agenda.

 Staff Review (HD)

 Submission #: 1  Received: 03/15/2024 Completed: 04/12/2024

Reviewing Dept. Complete Date StatusReviewer

Approved with Conditions04/08/2024Beaufort Jasper Water and Sewer 
Review

Matthew Michaels

Comments:

1. Water and Sewer services are already installed at property corner. Please reach out to Mandy Anderson (BJWSA’s New Service 
Coordinator) to set up the account and pay fees.

Approved with Conditions04/12/2024Growth Management Dept Review 
(HD)

Katie Peterson

Comments:

1. As there are trees proposed for removal larger than 14" DBH, a Tree Removal Permit required. (UDO 3.22) 
2 .SF needs to be updated to include all enclosed SF. 
3. Doors are permitted to be Wood, Metal or Metal-Clad. Except in the case of a Contributing Structure, the UDO Administrator may 
approve of the use of Wood Composite material for doors  provided the UDO Administrator determines that the door will be 
consistent with the character of the Historic District and the materials used are of equal or better quality than traditional building 
materials. The application proposes the front door to be wood, but all other exterior doors to be vinyl, which is not permitted.  
Revise door material to a permitted material.  Should a wood composite door be proposed, a material sample must be provided 
of the door material at time of final submittal for consideration. (UDO 5.15.6.I.2.b.)
4. At time of final submittal, HARB Approval must be provided. (Application Manual)
5. Overall building proportions and Individual building features shall have a proportional relationship with one another. For 
example, features such as porches, chimneys, cornices, windows and doors must be proportional to other features of the 
building as well as the overall building form. Currently, there are 9 different window sizes proposed, with 8 proportions, along with 
4 different lite patters on the doors, which do not appear to match any of the window lite proportions. Reduce the number of pane 
variations to provide better a proportional relationship between the elements. (UDO 5.15.5.F.4.)

Approved with Conditions04/12/2024HPRC Review Katie Peterson

Comments:

Comments may be provided at HPRC meeting by reviewers.

Approved with Conditions03/28/2024Watershed Management Review Samantha Crotty

Comments:

Comments may be provided at time of building permit/stormwater permit submittal.
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Approved03/15/2024Transportation Department 
Review - HD

Megan James

Comments:

No comments

Plan Review Case Notes:
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Habitat Architectural Review Board  

 Tabby Roads 

Bluffton, SC 

July 30, 2024 

 

Mr. William Glover 

Lot 18, 34 Tabby Shell Rd, Bluffton, South Carolina 29910 

 

Dear Mr. Glover, 

 

This letter shall serve as approval with conditions for the planned single family residence build 

on 34 Tabby Shell Rd.  Please note that some of the conditions in this letter might need to be 

incorporated prior to final HPC submission.  Plans within the following files titled are the basis 

for this approval: 

34 Color Board.jpg, Color Plan with Site Plan.pdf , G-0208-01a.pdf , HARB Application - RevA 

- 34 Tabby Shell.pdf , Lot 18 (34) TR - drainage plan.pdf , Lot 18 (34) TR - Stormwater 

Calculations.pdf ,  and Trees to Save - 34 Tabby Shell.png  

This approval is based upon the following items of clarification: 

• At the base of the front posts, trim must be added that complements the upper trim out of 

the posts.  The committee felt the lack of trim was out of balance to this presentation and 

“architectural weight” was needed down low. 

• Clarification of the “vertical lines” shown on post in Fig 1 is required.  From the cross 

section, all posts appear as simple wrapped rectangular sections with seams near the 

corners, so it is unclear what the solid vertical lines are representing. 
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Fig 1.  –  Post Depiction Clarification 

• Pencil Hollies are not deemed appropriate landscaping trees in Tabby Roads and need to 

be removed or substituted with a different plant species in a revised landscaping plan. 

• The landscape plan must be modified to provide a clear path for trash can 

placement/replacement on trash pickup days.  Storage of trash cans such that access 

and/or egress is needed onto another party’s property is not permissible. 

• At this time the home color (BM 1465, Nimbus) submitted has not been accepted by the 

committee.  We will need a physical sample (at least 12” x 12”) to make a final decision.  

Be aware the committee is concerned with the amount of grey home color tones on that 

end of the neighborhood, as such the committee would also like to be presented with 1 or 

2 alternate colors schemes for review and consideration  

• Service yard fencing gap shall be no greater than 0.5”.  Per guidelines service yards are 

intended to be 100% opaque. 

HARB is recommending you consider the following items.  Please note that these are 

suggestions and not hard change requirements. 

• It is suggested that the bishop cap orientation be rotated 90 degrees to enhance its frontal 

presentation. 

Please clarify what these solid lines 

shown here are exactly.  The 

expectation is this is a square post as 

shown in the cross section 

Needs trim, something with decent 

weight 
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• The committee would like the applicant to consider ”false window” trim out or some 

other similar architectural detail like shown in Fig 2. to break up the large expanse of 

siding on both side elevations. 

 

 

Fig 2.  –  False Window Suggestion  

Please be aware that there are fees outlined in the Tabby Roads Construction Process Overview 

that will be required prior to the commencement of work on the project.  
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I am sending a copy of this approval to the Town of Bluffton for their file.  I trust this approval 

will be satisfactory for your needs.  If you have any questions concerning any item contained 

herein, please contact us at your convenience. 

 

Sincerely, 

 

Robert Nurnberg      

On behalf of Tabby Roads HARB   

 

Cc:  Katie Peterson 

        Town of Bluffton 
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43 Thomas Heyward Street – Certificate of Appropriateness  Historic Preservation Commission 

HISTORIC PRESERVATION 
COMMISSION 
STAFF REPORT 
Department of Growth Management 

MEETING DATE: November 6, 2024 

PROJECT:
COFA-02-24-019013
43 Thomas Heyward Street 
Carriage House (Existing Pre-fabricated Metal Canopy / Carport) 

APPLICANT: Raymond Beach 

PROPERTY OWNER: Megan C. Beach 

PROJECT MANAGER: Charlotte Moore, AICP, Principal Planner  

APPLICATION REQUEST: The Applicant requests that the Historic Preservation 
Commission (HPC) approve the following: 

A Certificate of Appropriateness-HD (COFA-HD) to allow an existing one-
story Carriage House of approximately 756 unenclosed square feet erected 
without an approved COFA-HD and without an approved building permit. The 
property is zoned Neighborhood General-HD (NG-HD). 

INTRODUCTION: The Town of Bluffton issued a Notice of Violation for the unapproved 
installation of a prefabricated metal canopy/carport of approximately 756 unenclosed 
square feet without an approved COFA-HD and without an approved building permit. In 
response, the property owner seeks approval of a COFA-HD to allow the structure to 
remain with some alteration to its existing appearance.  

In Old Town Bluffton, principal and accessory buildings are classified as “types” based on 
their building form. The types of permitted buildings vary by zoning district.  Form-based 
zoning emphasizes, in part, architecture that is human-scale as well as the use of high-
quality building materials that are characteristic of the area. This focus is intended to 
ensure a built environment where building form and scale are of greater importance than 
how buildings are used, unlike conventional zoning. This approach protects Old Town 
Bluffton’s cherished physical character. Based on the vision established in the Old Town 
Master Plan (adopted by Town Council in 2006), the UDO serves as the main 
implementation tool for the Master Plan and was adopted on August 10, 2011. 

Accessory buildings that are at least 121 square feet are classified as a “Carriage House” 
building type regardless of use. One (1) Carriage House is permitted per lot for properties in 
Old Town except for those within the Riverfront Edge-Historic District (RV-HD). The RV-HD 
district includes most of the large, long, narrow properties with May River frontage. The 
UDO further limits Carriage Houses to a maximum footprint of 800 square feet, a total of 
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43 Thomas Heyward Street - Certificate of Appropriateness  Historic Preservation Commission 

1,200 square feet, and two stories in height. As presently exists, the canopy/carport meets 
these Carriage House criteria provided in UDO Sec. 5.15.8.F. While Carriage Houses may 
be used for utility purposes, the UDO does not intend for the architecture to be utilitarian, 
thus requiring Carriage Houses be of the same general character as the primary structure. 

The application states that the total footprint is 738 square feet, and that the width is 18 
feet and the length 41 feet (Attachment 2). These measurements do not match those 
provided in Attachment 4, and it is unclear if the height shown on the attachment—15 feet, 
nine (9) inches is the actual height of the existing structure to the roof ridge. 

This project was presented to the Historic Preservation Review Committee (HPRC) for 
conceptual review at the April 8, 2024 meeting. HPRC comments are provided as 
Attachment 5.  

REVIEW CRITERIA & ANALYSIS: In its review of this COFA-HD application, Town Staff and 
the Historic Preservation Commission are required to consider the criteria set forth in 
Unified Development Ordinance (UDO) Section 3.18.3 (COFA-HD, New Construction and 
Alterations), applying the standards and guidelines of UDO Sec. 5.15, Old Town Bluffton 
Historic District. The intent of the standards and guidelines is, in part, to provide guidance 
and ensure predictable and compatible development and architecture without 
discouraging creativity or forcing the replication of historic models.  

The applicable criteria of UDO Sec.3.18.3 are provided below followed by a Staff Finding 
based upon review of the application submittals to date. 

1. Consistency with the principles set forth in the Old Town Master Plan and Town 
of Bluffton Comprehensive Plan.  

a. Finding.  The Old Town Master Plan states that “The built environment, in 
particular the historic structures scattered throughout Old Town, should be 
protected and enhanced.  While it is of great importance to save and restore 
historic structures, it is just as important to add to the built environment in a way 
that makes Old Town more complete.”

Old Town Bluffton Historic District is a locally designated historic district and 
new construction, regardless of building type and size, must comply with the 
architectural standards within the UDO. For more than 13 years, new Carriage 
Houses and alterations to existing Carriage Houses, whether conforming or non-
conforming (i.e, those legally existing before the adoption of the UDO) have been 
and will continue to be reviewed against these standards. Alterations to 
nonconforming structures must comply with the UDO. (UDO Sec. 5.15.2.D) This 
process ensures that new development complements the existing built 
environment. 
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43 Thomas Heyward Street - Certificate of Appropriateness  Historic Preservation Commission 

2. The application must be in conformance with applicable provisions provided in 
Article 5, Design Standards. 

a. Finding.  Town Staff finds that if the conditions noted below are met or otherwise 
approved by the HPC, the proposed Carriage House may possibly be in 
conformance with applicable provisions provided in Article 5:   

1) Side Yard Setback: Within the NG-HD District, a five (5) foot side yard 
setback is required. The structure was placed two (2) feet within this 
setback. To remain in this location, application for and approval of a 
variance by the Town of Bluffton Board of Zoning Appeals would be 
required. Alternatively, the structure could be moved out of the setback 
to comply with the requirement. (UDO Sec. 5.15.5.C.) 

2) Roofs: 
a) Permitted roof types are gabled, hip and shed. The roof form is gabled 

but with a low pitch (2.5:12) that causes a somewhat flat appearance 
that is atypical of Carriage Houses in Old Town, and that is 
inconsistent with the primary structure, which has a hip roof. 
Because the structure is prefabricated, the pitch cannot be changed. 
Further, as the carport is unenclosed, the metal bracing to support 
the roof at each column is visible.  

The HPC should determine if the pitch is acceptable and is of the 
same general character as the primary structure. Additionally, the 
HPC should determine if the exposed metal roof bracing is 
acceptable (UDO Sec. 5.15.6.J.1.a. and Sec. 5.15.8.F.) 

b) The application states that the proposed roofing material will be 
Galvalume. Allowable metal roofs are galvanized, copper, aluminum, 
and zinc-alum. (UDO Sec. 5.15.6.J.2.a.). The HPC must determine the 
appropriateness of the alternate Galvalume material.  

c) The application states that roof configuration will be 5-V crimp. 
Spacing between ribs cannot exceed 24 inches on-center, and panel 
ends must be exposed. The drawings do not show exposed panel 
ends at the eave overhangs. The HPC must determine the 
appropriateness of the roof configuration without the exposed panel 
ends. (UDO Sec. 5.15.6.J.3.a.)  

3) Same General Character as the Primary Structure A Carriage House 
must be of the same general character as the primary structure (a 
single-family residence). While the two structures visually differ, the 
Carriage House is proposed to have a 5-V crimp metal (Galvalume) roof 
and wood box columns, both of which are used on the primary structure. 
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(UDO Sec. 5.15.8.F.). The primary structure has a hip roof and the 
Carriage House has a front-facing  gable roof with a small pitch. 

3. Demonstration of a compatible visual relationship between new construction 
or alterations and existing buildings, streetscapes and open spaces. A 
compatible visual relationship must be generally of a similar structural mass, 
scale, height, proportion, directional expression of the principal elevation and 
rhythm of spacing, as applicable.

 Finding.  While this criterion is more applicable to primary structures, Town Staff 
finds that the prefabricated metal canopy/carport structure or Carriage House does 
not present a compatible visual relationship with surrounding buildings as it was 
not originally designed to comply with the UDO. Effectively altering its appearance 
to achieve the intent of the UDO may be unlikely without structural changes that 
may not be feasible. 

4. Compliance with applicable requirements in the Applications Manual. 

Finding. The Certificate of Appropriateness Application has been reviewed by Town 
Staff and has been determined to be complete with the exception of the applicable 
items in #2. 

STAFF RECOMMENDATION: It is the charge of the HPC to assess and interpret the 
standards and guidelines set forth in the UDO as they pertain to applications using the 
review criteria established in the UDO and to take appropriate action as granted by the 
powers and duties set forth in Section 2.2.6.E.2.   

Based on the application of the UDO review criteria, Staff finds that the Historic 
Preservation Commission must make a determination regarding the below items, and that 
additional information may be necessary to render a final decision given the unusual 
circumstances of this structure.  

1. A determination by the Historic Preservation Commission regarding: 

a. Determine that the roof pitch is acceptable and is of the same general 
character as the primary structure on the lot. (UDO Sec. 5.15.6.J.1.a.) 

b. Determine that exposed metal roof bracing is acceptable. (UDO Sec. 
5.15.8.F.) 

c. Determine that Galvalume is an acceptable alternative roof material. (UDO 
Sec. 5.15.6.J.2.a.). 

d. Determine that the absence of exposed roof panel ends at the eaves is 
acceptable. (UDO Sec. 5.15.6.J.3.a.) 

e. Determine that the Carriage house is of the same general character as the 
primary structure. (UDO Sec. 5.15.8.F.) 
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2. Further, the following shall be provided: 
a. Correct dimensions and height of the structure. 

b. If the design is approved, the structure must be removed from the side yard 
setback or a variance obtained to allow the structural encroachment. 

HISTORIC PRESERVATION COMMISSION ACTIONS: As granted by the powers and duties 
set forth in Section 2.2.6.E.2, the Historic Preservation Commission has the authority to 
take the following actions with respect to this application: 

1. Approve the application as submitted by the Applicant; 
2. Approve the application with conditions; or 
3. Deny the application as submitted by the Applicant. 

ATTACHMENTS:
1. Location and Zoning Map  
2. Application and Narrative 
3. Site Survey 
4. Carport Drawing 
5. HPRC Report  
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LOCATION & ZONING MAP
43 Thomas Heyward Street

Neighborhood General -HD District
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PLAN REVIEW COMMENTS FOR COFA-02-24-019013
Town of Bluffton

Department of Growth Management

20 Bridge Street   P.O. Box 386   Bluffton, South Carolina 29910

Telephone 843-706-4522

OLD TOWN

Plan Type: Apply Date:

Plan Status: Plan Address: 43 Thomas Heyward St Street
BLUFFTON, SC  29910

Historic District

Hold

02/28/2024

Plan PIN #:Case Manager: R610 039 00A 0398 0000Katie Peterson

Plan Description: A request by Raymond Beach, on behalf of the owner, Megan C. Beach, for the review of a Certificate of 
Appropriateness-HD to allow the construction of a new 1-story Carriage House structure of approximately 756 
SF, located at 43 Thomas Heyward Street, in the Old Town Bluffton Historic District, within the Neighborhood 
General - HD zoning district.
Status: The Application is under review and is slated for the April 8, 2024 HPRC Agenda.

 Staff Review (HD)

 Submission #: 1  Received: 02/28/2024 Completed: 04/05/2024

Reviewing Dept. Complete Date StatusReviewer

Revisions Required04/05/2024Growth Management Dept Review 
(HD)

Katie Peterson

Comments:

1. Application Review Fee, which is due with Conceptual Submittal, must be received prior to submitting for Final Review. 
2. The structure is set at 3 feet from the side property line. The structure must be no less than 5 feet from the side property line as 
this is the required side setback.  Revise placement to meet the minimum side setback as it may not be approved in this location.  
(UDO 5.15.5.C.)
3. Columns shall be a 6" minimum, with or without capitals and bases, share or round.  The columns are proposed as 4" on the 
application and shown as 2.5" on the elevations.  Revise column width to meet minimum requirement and update application 
and/or elevations to be consistent. (5.15.6.H.)
4. Note: As this is an illegal, non-permitted structure at this time, Final HPC submittal must be made within 2 months time of the 
HPRC meeting, or other accommodations agreed upon by the UDO Administrator.

Revisions Required02/28/2024Building Safety Review Richard Spruce

Comments:

1. Building must be a minimum of five feet from the property line.

Approved with Conditions04/05/2024HPRC Review Katie Peterson

Comments:

1. Carriage House must be of the same general character as the primary structure.  The structures as proposed does not.  Revise 
proposed structure to be of the same general character as the primary structure.  (UDO 5.15.8.F.)

Approved with Conditions03/28/2024Watershed Management Review Samantha Crotty

Comments:

Comments may be provided at time of building permit/stormwater permit submittal.

Approved04/05/2024Beaufort Jasper Water and Sewer 
Review

Matthew Michaels

Comments:

1. No comment.

Approved02/28/2024Transportation Department 
Review - HD

Megan James
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Comments:

No comments

Plan Review Case Notes:
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TOWN OF BLUFFTON 
2025 HISTORIC PRESERVATION COMMISSION 
Meeting and Application Submission Schedule 

2025 Historic Preservation Commission Meeting and Application Submission Dates  

REGULAR MEETINGS ARE HELD THE 1st WEDNESDAY OF EACH MONTH AT 6:00 P.M. 

Please Note: 
1. For submission requirements and information please consult www.townofbluffton.sc.gov or phone 

(843) 706-4500. 
2. The proper forms and filing fee (as indicated on the Master Fee Schedule) must accompany all 

submittals.  Incomplete submittals will NOT be accepted. 
3. Meetings will be held on scheduled meeting dates unless otherwise advertised with FOIA 

compliance. 
4. All new applications, required revisions and information related to previously submitted applications 

must be submitted four (4) weeks prior to the meeting date in order to be placed on the agenda. 

MEETING DATES APPLICATION SUBMISSION DEADLINES

January 8, 2025 December 11, 2024
February 5, 2025 January 8, 2025

March 5, 2025 February 5, 2025

April 2, 2025 March 5, 2025
May 7, 2025 April 9, 2025

June 4, 202 May 7, 2025

July 2, 2025 June 4, 2025

August 6, 2025 July 9, 2025
September 3, 2025 August 6, 2025

October 1, 2025 September 3, 2025

November 5, 2025 October 8, 2025
December 3, 2025 November 5, 2025

January 7, 2026 December 10, 2025
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TOWN OF BLUFFTON 
2025 HISTORIC PRESERVATION REVIEW COMMITTEE 

Meeting and Application Submission Schedule 

2025 Historic Preservation Review Committee and Application Submission Schedule 

HPRC MEETINGS ARE HELD EVERY MONDAY FROM 4:00 P.M. – 5:00 P.M. 
APPLICATION SUBMISSION DATES ARE FIFTEEN (15) BUSINESS DAYS PRIOR TO HPRC MEETING DATES 

Please Note: 
1. For applications, submission requirements, and general information please consult 

www.townofbluffton.sc.gov or call 843.706.4500. 
2. No incomplete submittals will be accepted. 
3. The proper forms and filing fee (as indicated on the Master Fee Schedule) must accompany all 

submittals. 
4. Meetings will be held on scheduled meeting dates unless otherwise advertised. 
5. Minimum requirements for specific applications are listed on project applications.  Applications 

must be submitted a minimum of fifteen (15) days prior to the HPRC meeting date.  

Meetings are subject to change based on conflicts due to scheduling, meeting locations and observed 
holidays.  
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M E M O R A N D U M  

TO: Historic Preservation Commission

FROM: Charlotte Moore, AICP, Principal Planner

RE: Historic Preservation Commission Workshop Regarding Carriage Houses (Metal 
Canopies/Carports)

DATE: November 6, 2024 

CC: Kevin Icard, AICP, Director of Growth Management 

INTRODUCTION: The property owner of 41 Thomas Heyward Street, located in Old Town Bluffton 
Historic District, was cited by the Town of Bluffton for erecting a stand-alone metal canopy/carport 
without an approved Certificate of Appropriateness-Historic District (COFA-HD) as required by the 
Unified Development Ordinance (UDO), and without an approved building permit. The owner, Keith 
Fisher, seeks to correct the UDO violation through a separate zoning text amendment (ZONE-09-24-
019360) as further explained in the Background section of this memo. 

COMMISSION WORKSHOPS: The Historic Preservation Commission (HPC) workshop will be the 
second workshop held on this matter; the first workshop was held by the Planning Commission on 
October 23rd.  

Per UDO Section 3.2.2.F. “Planning Commission Workshops are intended to be the first official 
presentation of a proposed project to provide the public with information and a forum to initially 
review the application and identify applicable application review criteria.  Meetings are encouraged 
as opportunities for informal, non-binding communication between the Applicant and neighboring 
property owners who may be affected by the application.” It is a standing practice to hold workshops 
with the HPC for proposed text amendments that will affect Old Town Bluffton Historic District. 

While a text amendment is not a development project, discussion of the amendment in a workshop 
setting is an opportunity to have an informal discussion regarding its purpose, necessity and 
implications. Town Staff may also receive guidance from Town Commissions in preparation of a 
formal recommendation per the process indicated in UDO Sec. 3.5. No votes will be taken at the 
workshop. 

BACKGROUND: The property at 41 Heyward Street includes an existing two-story single-family 
residence and an existing detached two-story Carriage House in the rear of the property. Over the 
years, as shown on Google Street View, the area adjacent to the south side of Carriage House and 
the property line has been used for unenclosed and uncovered storage of vehicles and watercraft. It 
is within this area where a metal canopy/carport was installed without Town approval, which 
requires an approved COFA-HD and an approved building permit. A Notice of Violation by the Town 
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Historic Preservation Commission Workshop  November 6, 2024

of Bluffton was the impetus for a text amendment application by the property owner (Attachment 1). 
While specific text language has not been proposed, the owner would like for Town Council to 
“…include regulations and guidelines…” to allow carports. The owner has provided additional 
information in a written narrative to support the amendment (Attachment 2).  

The property owner provided photos of some existing metal canopies/carports located in Old Town 
(Attachment 3). The first photo is the subject property and was provided by Town Staff. Without 
research on each canopy/carport, it is not possible to know their legal status, including those that 
are legally non-conforming (i.e., grandfathered). Grandfathered metal carports are those that existed 
before the UDO was adopted on August 10, 2011. 

HOW THE UDO REGULATES “CARPORTS”: In Old Town Historic District, carports are regulated as 
a Carriage House building type. Within Old Town, a form-based code approach is used to regulate 
buildings by specified types that vary by zoning district (UDO Sec. 5.15.8). When located in an 
accessory structure that is 121 to 1,200 square feet, uses such as garages, carports, workshops, 
and accessory dwelling units (or some combination thereof) are classified as a Carriage House 
building type. Unenclosed carports with metal roofs would also be classified as a Carriage House 
and must comply with the design standards in UDO Sec. 5.15. Additionally, only one Carriage House 
is permitted on a lot that is not within the Riverfront Edge-Historic District zone. The RV-HD zoning 
district includes most of the large, long, narrow properties on the May River. 

Because the subject property has an existing Carriage House, a second Carriage House (i.e., the 
metal carport) is not permitted even if it complies with the applicable design standards of UDO Sec. 
5.15.  

It should be noted that the adjacent property, 43 Heyward Street, has an existing metal carport that 
was also cited for non-compliance with the UDO, and which was constructed without an approved 
building permit. The owner of the property applied for a COFA-HD, which will be reviewed by the 
Historic Preservation Commission on November 6. If the HPC approves the design, the carport (i.e., 
Carriage House) would be allowed (following receipt of a building permit) and would be the only 
Carriage House on the property. 

The Old Town Bluffton Historic District was adopted, in part, to prevent building types that are 
damaging to its unique character. UDO Sec. 5.15.1.D states that “[t]hrough history, patterns of 
building placement, street elevation, compositional principles, materials, and applications have 
established a broad but clear set of collective responses. This Section [Old Town Bluffton Historic 
District] identifies a set of relatively simple principles in order to maintain this quality of environment 
that has made Bluffton so desirable and to encourage infill to follow this desired pattern.” For more 
than 13 years, there have been established standards for Carriage Houses and compliance by other 
property owners who have completed the application process. 

FOR DISCUSSION: For the metal canopy/carport to remain as illegally erected on the subject 
property, two UDO amendments would be necessary to: 1) allow more than one Carriage House per 
lot; and 2) exempt the metal carport (and, by extension, similar buildings, from design review). 
Compliance with established rear and side yard setbacks would also be necessary.  

Consideration of the above two questions will serve as the basis for determining the appropriateness 
of the UDO amendment. Again, this is an informal discussion, no votes will be taken. 
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Historic Preservation Commission Workshop  November 6, 2024

NEXT STEPS (TENATIVE): The proposed text amendment will be reviewed as follows: 

 Historic Preservation Commission Workshop (advisory only): November 6, 2024 

 Planning Commission (recommendation): December 18, 2024 

 Town Council First Reading: January 14, 2025 

 Town Council Public Hearing/ Second Reading: February 11, 2025 

ATTACHMENTS: 
1. Application 
2. Narrative 
3. Photos of Canopies/Carports 
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Subject Property 
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M E M O R A N D U M  

TO: Historic Preservation Commissioners  

FROM: Town of Bluffton Growth Management Staff 

RE: Site Feature Permits from September 17, 2024 to October 16, 2024  

DATE: November 1, 2024 

 

 

SUMMARY: Town Staff will be updating the Historic Preservation Commission (HPC) monthly on all site 

feature permits that have been applied for, approved, denied, withdrawn, put on hold, or issued. These 

permits are reviewed at Staff level.  

 

Address Description of Application Staff Status 

194 Bluffton Rd Commercial Reroof Angie Castrillon Approved  

47 Lawrence St Residential New Entry Gate + Brick 
Columns 

Angie Castrillon Approved 

35 Tabby Shell Rd Residential Home – Siding Replacement Angie Castrillon Approved 

5431 Ramble Ln Commercial – New Pavilion  Angie Castrillon Approved 

5728 Guilford PL Unit 100 The Peirce Group Signage Angie Castrillon Approved 

22 Stock Farm Rd Residential Pool Angie Castrillon Approved 

5778 Yaupon Rd Residential Pool Angie Castrillon Approved 

38 Calhoun St The Cottage Signage  Angie Castrillon Approved 

1 Marianna Way Unit 200 Harvey & Battey Signage  Angie Castrillon Approved 

 

Page 75

Section VIII. Item #2.


	Top
	Section IV. Item #1.	October 2, 2024 Minutes
	10-02-2024 Draft HPC Minutes

	Section VII. Item #1.	34 Tabby Shell Road, Lot 18 (COFA-03-24-019047)
	COFA-03-24-019047-34 Tabby Shell
	Attch 1 - Location & Zoning Map
	Attch 2 - Application
	Attch 3 - Plans
	Attch 4 - Tree Removal Narrative
	Attch 5 - Landscape Plan
	Attch 6 - HPRC Comments 04.15.2024
	Attch 7 - Tabby Rds HARB Letter

	Section VII. Item #2.	43 Thomas Heyward Street (COFA-02-24-019013)
	Staff Report - 43 Thomas Heyward
	Attch 1 - Location & Zoning Map
	Attch 2 - Application & Narrative
	Attch 3 - Site Survey
	Attch 4 - Carport Drawing
	Attch 5 - HPRC Comments 04.2024

	Section VII. Item #3.	Adoption of 2025 Historic Preservation Commission Meeting Dates
	2025 HPC DRAFT Meeting Dates and Application Deadlines

	Section VII. Item #4.	Adoption of 2025 Historic Preservation Review Committee Meeting Dates
	2025  DRAFT HPRC Meeting and Application Dates

	Section VIII. Item #1.	Workshop
	Workshop Memo
	Attch 1 - Application
	Attch 2 - Narrative
	Attch 3 - Old Town Carport Photos

	Section VIII. Item #2.	Historic District Monthly Update
	Site Feature Report -November Meeting

	Bottom

