
TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

 
A G E N D A  

 
Thursday, October 05, 2023 

7:00 PM 
 

 
CALL TO ORDER AND QUORUM ESTABLISHED: 

1. Mayor Mark Gaines 

DELEGATIONS: 

PUBLIC COMMENTS: 

MEMBER COMMENTS: 

STAFF REPORTS & PRESENTATIONS: 

2. Public Works Department Monthly Report for September 2023 

3. Police Departments Monthly Report for September 2023 

4. Town Treasurer/Finance Department Monthly Report for September 2023 

5. Town Administration (Town Manager, Town Clerk) Monthly Report for September 2023 

6. Town Attorney Monthly Report for September 2023 

CONSENT AGENDA: 

7. Minutes – September 7, 2023 Town Council Work session 

8. Bills – September 2023 

UNFINISHED BUSINESS: 

9. Authorization of Joint Public Hearing Date (October 19, 2023 @ 6:00 pm with the Planning 
Commission to Consider Amendments to The Bowling Green Zoning Ordinance) - John 
Anzivino, Interim Town Manager 

NEW BUSINESS: 

10. Discussion on Status of Christmas Parade - John Anzivino, Interim Town Manager 

11. Request for Authorization to Dispose of Surplus Property - John Anzivino, Interim Town 
Manager 

INFORMATIONAL ITEMS: 

12. VML Conference - October 8 and 9, 2023 Norfolk 

COMMITTEE REPORTS: 
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Town Council Meeting October 05, 2023 Agenda 
Page 2 of 2 

 
CLOSED SESSION: 

13. The purpose of the closed meeting is to discuss and consider prospective candidates for 
employment or appointment of the public body.  Specifically, the Town Council will discuss the 
Town Manager's position 

RECONVENE IN OPEN SESSION: 

ADJOURNMENT: 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Public Works Department Monthly Report for 

September 2023 

DATE: September 27, 2023 

PREPARED BY: Shawn Fortune, Public Works Foreman 

 
MONTHLY REPORT / PROJECT UPDATE: 
 
Public Works 

 Monthly cutting of all Town grass 

 Weekly watering of Town flowers on Main Street 

 Started edging of sidewalks and curbs 

 Set up for meetings 

 Daily check of wells and lift stations 

 Assist Around wastewater plant when needed 

 Cut grass around fire hydrants 

 Cleaned the inside of all well houses 

ATTACHMENTS: 
 

 

 

HEADS UP ITEMS:   
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Police Departments Monthly Report September 2023 

DATE: 09/30/2023 

PREPARED BY: Chief Justin Cecil Sr. 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

Police Activity for Sep 2023 

 26-Total calls for service  

 16-Assist other agencies  

 35-Summons / Parking tickets 

 93-Park walk and talks 

1- Narcotic offense 

 2-Larcenies 

1- Motor Vehicle Accidents 

44-Property checks/ Vacation checks/ Business Checks 

ATTACHMENTS: 
None 

 

HEADS UP ITEMS: 
Preparing for Harvest Fest 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Town Treasurer/Finance Department Monthly Report for 

September 2023 

DATE: September 27, 2023 

PREPARED BY: Trish Chenault, Deputy Treasurer 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

 Working with Caroline County with tax bills 

 Researching/correcting utility bills 

 Consolidating and posting all credit card payments with bank statement & Orbipay 

 Completed monthly payroll/taxes. 

 Completed monthly accounts payable. 

 Processed returned checks & fees 

 Take deposits to bank 

 Closing/balancing register at end of day and running reports 

 Posting all payments 

 Entered in/out customer information/meter reads 

 Business licenses 

 Irrigation applications 

 Zoning applications 

 Town Hall Rentals 

 Utility Billing 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

ATTACHMENTS: 
 

 Monthly Town Hall Rental Report – September 2023 

 

 

HEADS UP ITEMS:   
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TOWN HALL RENTALS 
 

September 2023 
 

 

#USES  NAME OF USER   ACTIVITY               FEES 

 

4  Town Hall Activities   Happy Yoga Class         $ 108.00 

 

1  Private Event    Wedding/Reception             $1475.00 

 

1        Private Event    Graduation Party         $ 875.00 

                

 

   

       

 

  

 

 

 

  

6       Totals           $2458.00 

 

 

 

.           
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Town Administration (Town Manager, Town Clerk) 

Monthly Report for September 2023 

DATE: September 27, 2023 

PREPARED BY: John Anzivino, Interim Town Manager 

 
 
MONTHLY REPORT / PROJECT UPDATE: 
  

 Planning and Zoning Inquiries (ITM) 

 Review of Zoning Permits (ITM) 

 Preparation and Staff for the October 5, 2023 Town Council Meeting (ITM/Clerk) 

 Preparation and Staff for the October 5, 2023 Town Council Worksession (ITM/Clerk) 

 Staff Discussions Concerning Internal Operations/Processes (ITM) 

 Discussion of Future Water Project with consultant Stantec (ITM) 

 Updates to Town Website/Social Media (Clerk) 

 Preparation for 2023 Music on the Green (Clerk) 

 Preparation for 2023 Harvest Festival- Planning Meeting Clerk/VDOT Road Closure Permit – 
ITM 

 Creating and printing of Town Council Agendas/Packets (ITM/Clerk) 

 Attend Town Council Worksessions & Meetings (Clerk/ITM) 
 
________________________________________________________________________________ 
Meetings/Training: 

 Attendance at August Town Council Worksessions (Clerk) 

 Attendance at Town Council Meetings (Clerk) 

 Meetings on various topics with County staff, Town staff, Town Attorney (ITM/Clerk) 

 Conversations with various Citizens (walk in), State Governmental Agencies, Planning 
Commissioners, Town Council Members (ITM) 

 
Note: ITM (interim Town Manager) 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Minutes – September 7, 2023 Town Council Worksession 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Trish Chenault, adminclerk@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Minutes transcribed from the September 7, 2023 Town Council Worksession 

ATTACHMENTS: 
Minutes from September 7, 2023 Town Council Worksession 

REQUESTED ACTION: 
Approve Minutes. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MONTHLY WORKSESSION MINUTES 

 
A G E N D A  

 
Thursday, September 7, 2023 

6:00 PM 
 
 
 
 

 
CALL TO ORDER AND QUORUM ESTABLISHED: 

Mayor Gaines called the meeting to order and noted a quorum was present.   

COUNCIL PRESENT: 

Mayor Mark Gaines 
Vice-Mayor Valarie Coyle 
Council Member Jean Davis- By Phone 
Council Member Randy Hageman 
Council Member David Storke 
Council Member Jeff Voit  
Council Member Arthur Wholey 
 
COUNCIL ABSENT: 
 
Council Member Dan Webb 
 
BUSINESS: 

Town Council discussed the following matters: 

 Finance Office – The Interim Town Manager went over a report concerning finances that was 
given to Council.  He explained about the need for audits which have not been conducted for 
several years as well as the software conversion.  Council Member Webb asked about the 
status of the accounting firm. 
 

 Wastewater/Utility Report – The Interim Town Manager gave an update on utilities.  He went 
over water system improvements/issues as well as long term issues.  The Interim Town 
Manager also went over a memo from Caroline County concerning issues that have been 
identified with the Towns water and wastewater facilities. 
 

 Goodwill Drop-off Site – The Town Manager explained to Council that Goodwill would like to 
have a drop-off site located next to Walgreens.  The Town Manager advised that this would 
need a text amendment. 

INFORMATIONAL ITEMS: 

The Interim Town Manager had a discussion with Council concerning the hiring of a new Town 
Manager, Council Training, Committees and an IT contract. 
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Town Council Monthly Worksession May 4, 2023 Agenda 
Page 2 of 2 

 
 

ADJOURNMENT 

The Town Council closed the Worksession. 

11



 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
 
 

AGENDA ITEM: Bills – September 2023 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Trish Chenault, Interim Treasurer 

PHONE: (804) 633-6212 

 
 
 
BACKGROUND / SUMMARY: 
 

Items purchased and services rendered in September 2023 

 

ATTACHMENTS: 
September 2023 AP Disbursements Summary 
September 2023 ACH Disbursements Summary 
 

REQUESTED ACTION: 
 

Approve/Deny  
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                                                       TOWN OF BOWLING GREEN
AP3189                                            MONTH-END DISBURSEMENTS SUMMARY                13:48:24 01 OCT 2023     PAGE 1  
                                                   FROM:09/01/2023 TO:09/30/2023

VENDOR# NAME                          INVOICE#          GROSS     DISC        NET         CHECK AMT    CHECK NBR   VOID      DATE  
------- ---------------------------  ------------  ------------- ------ -------------- -------------- ----------- ------- --------
1257    BERKLEY INVESTMENTS LLC      1                  5,689.72   0.00       5,689.72       5,689.72    AP*30663         09/14/23
                                            TOTAL       5,689.72   0.00       5,689.72

897     CINTAS CORPORATION           8406414330            20.31   0.00          20.31          20.31    AP*30664         09/14/23
                                            TOTAL          20.31   0.00          20.31

1058    CRYSTAL SPRINGS              234840340901          47.44   0.00          47.44          47.44    AP*30665         09/14/23
                                            TOTAL          47.44   0.00          47.44

1238    EUROFINS ANALYTICS, LLC      80798                145.00   0.00         145.00       1,280.00    AP*30666         09/14/23
                                     80832                115.00   0.00         115.00  
                                     80840                105.00   0.00         105.00  
                                     80842                155.00   0.00         155.00  
                                     80923                115.00   0.00         115.00  
                                     80929                115.00   0.00         115.00  
                                     80930                145.00   0.00         145.00  
                                     81064                115.00   0.00         115.00  
                                     81065                115.00   0.00         115.00  
                                     81128                155.00   0.00         155.00  
                                            TOTAL       1,280.00   0.00       1,280.00

1256    HEFTY WILEY & GORE, P.C.     12568              1,354.84   0.00       1,354.84       1,354.84    AP*30667         09/14/23
                                            TOTAL       1,354.84   0.00       1,354.84

1081    IWORQ                        200564            11,000.00   0.00      11,000.00      11,000.00    AP*30668         09/14/23
                                            TOTAL      11,000.00   0.00      11,000.00

1208    JOHNS BROTHERS SECURITY, IN  1224438               39.95   0.00          39.95          39.95    AP*30669         09/14/23
                                            TOTAL          39.95   0.00          39.95

1115    JUSTTECH                     138556               176.63   0.00         176.63         176.63    AP*30670         09/14/23
                                            TOTAL         176.63   0.00         176.63

1139    KEYSTONE INFORMATION SYSTEM  209047               175.00   0.00         175.00         175.00    AP*30671         09/14/23
                                            TOTAL         175.00   0.00         175.00

743     LOCAL SERVICES               186454               147.07   0.00         147.07         442.33    AP*30672         09/14/23
                                     188017               295.26   0.00         295.26  
                                            TOTAL         442.33   0.00         442.33

48      MID-ATLANTIC LAB             17340              1,160.00   0.00       1,160.00       1,160.00    AP*30673         09/14/23
                                            TOTAL       1,160.00   0.00       1,160.00

1255    PRUITT CONTRACTING COMPANY   1                487,624.26   0.00     487,624.26     487,624.26    AP*30674         09/14/23
                                            TOTAL     487,624.26   0.00     487,624.26

228     VIRGINIA DEPARTMENT OF TRAN  PERMIT2023-0         100.00   0.00         100.00         100.00    AP*30675         09/14/23
                                            TOTAL         100.00   0.00         100.00

878     WHITE OAK ELECTRIC           3265               2,230.20   0.00       2,230.20       5,915.20    AP*30676         09/14/23
                                     3266               3,685.00   0.00       3,685.00  
                                            TOTAL       5,915.20   0.00       5,915.20
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                                                       TOWN OF BOWLING GREEN
AP3189                                            MONTH-END DISBURSEMENTS SUMMARY                13:48:24 01 OCT 2023     PAGE 2  
                                                   FROM:09/01/2023 TO:09/30/2023

VENDOR# NAME                          INVOICE#          GROSS     DISC        NET         CHECK AMT    CHECK NBR   VOID      DATE  
------- ---------------------------  ------------  ------------- ------ -------------- -------------- ----------- ------- --------
1259    DEPARTMENT OF ENVIRONMENTAL  719732             3,180.00   0.00       3,180.00       3,180.00    AP*30677         09/15/23
                                            TOTAL       3,180.00   0.00       3,180.00

1255    PRUITT CONTRACTING COMPANY   2                 31,915.42   0.00      31,915.42      31,915.42    AP*30678         09/15/23
                                            TOTAL      31,915.42   0.00      31,915.42

1257    BERKLEY INVESTMENTS LLC      2                  7,216.69   0.00       7,216.69       7,216.69    AP*30679         09/27/23
                                            TOTAL       7,216.69   0.00       7,216.69

429     CAROLINE COUNTY SHERIFF'S O  23-055               161.00   0.00         161.00         161.00    AP*30680         09/27/23
                                            TOTAL         161.00   0.00         161.00

341     DOMINION CHEMICAL CO         95000077             372.00   0.00         372.00         372.00    AP*30681         09/27/23
                                            TOTAL         372.00   0.00         372.00

1238    EUROFINS ANALYTICS, LLC      81513                145.00   0.00         145.00         280.00    AP*30682         09/27/23
                                     81514                135.00   0.00         135.00  
                                            TOTAL         280.00   0.00         280.00

28      G & G MILFORD FARM SERV.     200636                27.99   0.00          27.99         204.72    AP*30683         09/27/23
                                     200720                 4.77   0.00           4.77  
                                     200739                 7.99   0.00           7.99  
                                     200777               109.99   0.00         109.99  
                                     200813                24.90   0.00          24.90  
                                     200855                19.18   0.00          19.18  
                                     200877                 9.90   0.00           9.90  
                                            TOTAL         204.72   0.00         204.72

1134    HELD ED                      047953               300.00   0.00         300.00         300.00    AP*30684         09/27/23
                                            TOTAL         300.00   0.00         300.00

1115    JUSTTECH                     138903                15.00   0.00          15.00          15.00    AP*30685         09/27/23
                                            TOTAL          15.00   0.00          15.00

1261    KENASHA CHILDS               2023-08-12           150.00   0.00         150.00         150.00    AP*30686         09/27/23
                                            TOTAL         150.00   0.00         150.00

898     MARY JAMES                   2023-09              140.00   0.00         140.00         140.00    AP*30687         09/27/23
                                            TOTAL         140.00   0.00         140.00

1260    MATTAPONI BAPTIST ASSOCIATI  2023-07-22           700.00   0.00         700.00         700.00    AP*30688         09/27/23
                                            TOTAL         700.00   0.00         700.00

1262    MICHELLE LOGAN               2023-09-02           300.00   0.00         300.00         300.00    AP*30689         09/27/23
                                            TOTAL         300.00   0.00         300.00

659     SOSMETAL PRODUCTS INC        1522586              376.36   0.00         376.36         376.36    AP*30690         09/27/23
                                            TOTAL         376.36   0.00         376.36

653     STEMMLE PLUMBING REPAIR      219033             5,250.00   0.00       5,250.00       5,250.00    AP*30691         09/27/23
                                            TOTAL       5,250.00   0.00       5,250.00

1263    TANYA KELLY                  2023-09-16           300.00   0.00         300.00         300.00    AP*30692         09/27/23
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                                                       TOWN OF BOWLING GREEN
AP3189                                            MONTH-END DISBURSEMENTS SUMMARY                13:48:24 01 OCT 2023     PAGE 3  
                                                   FROM:09/01/2023 TO:09/30/2023

VENDOR# NAME                          INVOICE#          GROSS     DISC        NET         CHECK AMT    CHECK NBR   VOID      DATE  
------- ---------------------------  ------------  ------------- ------ -------------- -------------- ----------- ------- --------
                                            TOTAL         300.00   0.00         300.00

148     THE FREE LANCE STAR          A82720230609         500.00   0.00         500.00         500.00    AP*30693         09/27/23
                                            TOTAL         500.00   0.00         500.00

1264    TRAVIS WALKER                2022-02-17           100.00   0.00         100.00         100.00    AP*30694         09/27/23
                                            TOTAL         100.00   0.00         100.00

949     ULINE                        949                  199.41   0.00         199.41         199.41    AP*30695         09/27/23
                                            TOTAL         199.41   0.00         199.41

                              TOTALS                                                               566,686.28
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                                                       TOWN OF BOWLING GREEN
AP3189                                            MONTH-END DISBURSEMENTS SUMMARY                13:51:44 01 OCT 2023     PAGE 1  
                                                   FROM:09/01/2023 TO:09/30/2023

VENDOR# NAME                          INVOICE#          GROSS     DISC        NET         CHECK AMT    CHECK NBR   VOID      DATE  
------- ---------------------------  ------------  ------------- ------ -------------- -------------- ----------- ------- --------
1063    ALACRITI PAYMENTS, LLC       NMXGD137L4PH          11.59   0.00          11.59          49.05   ACH*99413         09/06/23
                                     NMXGR213HCRN          11.14   0.00          11.14  
                                     NMXGR813VNBH          13.23   0.00          13.23  
                                     NMXGR913C20V          13.09   0.00          13.09  
                                            TOTAL          49.05   0.00          49.05

1094    BMW CLEANING SERVICES        37                   900.00   0.00         900.00         900.00   ACH*99414         09/06/23
                                            TOTAL         900.00   0.00         900.00

919     PRO SHRED SECURITY           1220795               52.51   0.00          52.51          52.51   ACH*99415         09/06/23
                                            TOTAL          52.51   0.00          52.51

918     STAPLES ADVANTAGE            1650091863         1,466.78   0.00       1,466.78       1,466.78   ACH*99416         09/06/23
                                            TOTAL       1,466.78   0.00       1,466.78

728     VRSA INSURANCE               RENEWAL           18,718.00   0.00      18,718.00      18,718.00   ACH*99417         09/06/23
                                            TOTAL      18,718.00   0.00      18,718.00

44      VUPS                         07230469              37.40   0.00          37.40          37.40   ACH*99418         09/06/23
                                            TOTAL          37.40   0.00          37.40

944     ATLANTIC BROADBAND METROCAS  09/19/2023           137.73   0.00         137.73         371.18   ACH*99419         09/29/23
                                     828215011000         137.73   0.00         137.73  
                                     828215011009          95.72   0.00          95.72  
                                            TOTAL         371.18   0.00         371.18

1116    COBANK, ACB                  00132964           6,858.33   0.00       6,858.33      13,476.31   ACH*99420         09/29/23
                                     07/31/2023         6,617.98   0.00       6,617.98  
                                            TOTAL      13,476.31   0.00      13,476.31

10      DOMINION VIRGINIA POWER      800030098046         628.50   0.00         628.50       4,552.60   ACH*99421         09/29/23
                                     800060051493         109.48   0.00         109.48  
                                     800290110442          18.28   0.00          18.28  
                                     800300115346         178.31   0.00         178.31  
                                     800620096139         101.64   0.00         101.64  
                                     800680089149         189.20   0.00         189.20  
                                     800800091738         832.20   0.00         832.20  
                                     810000011402       2,494.99   0.00       2,494.99  
                                            TOTAL       4,552.60   0.00       4,552.60

1149    GFL ENVIRONMENTAL            KB0000807463       5,986.88   0.00       5,986.88      11,973.76   ACH*99422         09/29/23
                                     KB0000851196       5,986.88   0.00       5,986.88  
                                            TOTAL      11,973.76   0.00      11,973.76

1211    P-FLEET                      A854720              569.64   0.00         569.64       1,761.41   ACH*99423         09/29/23
                                     A857484              250.75   0.00         250.75  
                                     A876560              421.42   0.00         421.42  
                                     A879328              170.02   0.00         170.02  
                                     A882923              349.58   0.00         349.58  
                                            TOTAL       1,761.41   0.00       1,761.41

11      RAPPAHANNOCK ELEC COOP       08/12/23             759.40   0.00         759.40         759.40   ACH*99424         09/29/23
                                            TOTAL         759.40   0.00         759.40
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                                                       TOWN OF BOWLING GREEN
AP3189                                            MONTH-END DISBURSEMENTS SUMMARY                13:51:44 01 OCT 2023     PAGE 2  
                                                   FROM:09/01/2023 TO:09/30/2023

VENDOR# NAME                          INVOICE#          GROSS     DISC        NET         CHECK AMT    CHECK NBR   VOID      DATE  
------- ---------------------------  ------------  ------------- ------ -------------- -------------- ----------- ------- --------

19      VERIZON                      07/15/2023            17.20   0.00          17.20         950.00   ACH*99425         09/29/23
                                     08/15/23A             17.26   0.00          17.26  
                                     08/15/23B            449.14   0.00         449.14  
                                     09/15/23A            449.14   0.00         449.14  
                                     09/15/23B             17.26   0.00          17.26  
                                            TOTAL         950.00   0.00         950.00

12      WASTE MANAGEMENT             280063902819       1,561.90   0.00       1,561.90       2,905.24   ACH*99426         09/29/23
                                     28031332810        1,343.34   0.00       1,343.34  
                                            TOTAL       2,905.24   0.00       2,905.24

1114    XEROX FINANCIAL SERVICES     4714328              123.22   0.00         123.22         123.22   ACH*99427         09/29/23
                                            TOTAL         123.22   0.00         123.22

                              TOTALS                                                                58,096.86
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