
BOWLING GREEN TOWN COUNCIL MEETING 
 A G E N D A 

 
May 3, 2018 

7:00 P.M.  
 

I. CALL TO ORDER AND QUORUM ESTABLISHED: 
 

II. DELEGATIONS: 
 
 III. PUBLIC COMMENTS: 
 
 IV. STAFF REPORTS & PRESENTATIONS: 
     (1)     A. Public Works and Utilities Report – April 2018 
     (2)     B. Police Chief’s Report – April 2018 
     (3)     C. Events Coordinator’s Report – April 2018      
     (4)     D. Clerk/ Treasurer’s Report – April 2018      
     (5)     E. Town Manager’s Report – April 2018 

     
V. CONSENT AGENDA: 

(6)    A. Bills – April 2018 
(7)    B. Minutes – April 5, 2018 Town Council Meeting 
(8)    C.  Minutes – April 23, 2018 Town Council Work Session 
(9)    D. Reschedule Public Hearing for proposed Sign Ordinance 

 
VI. NEW BUSINESS: 
    

(10)  A.     Set Public Hearing and authorize Town Manager to advertise  
                      SUP-2018-003 – Special Use Permit – 115 E. Broaddus Ave - Gaines 

(11) B. Set Public Hearing and authorize Town Manager to advertise: 
                O-2018-004 – Ordinance to set FY19 Water and Sewer rates   
                O-2018-005 – Ordinance to increase Vehicle License Tax 
                O-2018-006 – Ordinance to allow for Employee Bonuses  
(12)  C. Recodification recommendation from Ordinance Committee  

  
VII. REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 
    

VIII. INFORMATIONAL ITEMS: 
(13)  A.    Invitation to Caroline County Business Appreciation Reception 

 

 IX.     ADJOURNMENT 



 

Town of Bowling Green – Public Works 
and Utilities Council Monthly 
Report/Project Update 
For April 2018 

Prepared By: Billy Deavers Date: April 30, 2018 
Additional and/or Support Materials Attached:  Yes   X No   

 
 
 

Ongoing: 
 
Wastewater Operations: 

     ●   Sent out Ditch Drive from Oxidation Ditch for repairs 
     ●   Battling filamentous and flaking in Secondary Clarifiers, due to seasonal changes.  
This includes fluctuating weather temperatures  
     ●    Interviewing for open WW Operator Trainee position 
      
 
Water Operations: 

      ●  Started reading meters 4/24/2018, will be completed today 4/30/2018. 
       
Public Works: 
 
      ●  Getting estimates on light pole on Main Street to be replaced/repaired. 
      ●  Getting bids on carpeting in Police Station 
 

Completed: 
 
Wastewater Operations: 

•   Had sand delivered to Plant to refill drying beds as needed 
•    Pumps were pulled and de-ragged at Heritage Pines lift station once.  The contractor 
built and installed a stainless steel basket inside well to help collect rags.  It is raked 
once a day 
 

Water Operations: 
• 3/29/2018 Water Leak at Davis Ct (March’s Report was already submitted) 

 
  Public Works: 
       •    Fixed tarp cover for dump truck (in-house) 
       •    Assisted with painting at Police Station 

 

Heads up: 
 

        ●. The Caroline High School football team did litter pick-up, and collected two 
pick up truck beds full of bags ( pictures attached) 

 



 

 



 

Town of Bowling Green – Police Department 
Council Monthly Report/Project Update 
For April 2018 

Prepared By: Chief David Lipscomb  Date: April 27, 2018 
Additional and/or Support Materials Attached:  Yes  No X  

 

  
 Activity Report:  
 
Total Calls for service: 47  
 
The following is a list of performance for Officer Honeycutt: 
9 non-reportable calls for service 
9 summonses issued 
Started preparation for National Night Out 
 
The following is a list of performance for Chief Lipscomb:  
38 calls for service (none reportable)  
1 Arrest of a wanted person from Fairfax County. Suspect located during a traffic stop.  
66 Summonses issued (Speeding, Expired Inspections, Defective Equipment, Seat Belt) 
9 Verbal warnings given, 4 Fire Lane Warnings  
8 Driving Suspended 
1 Alarm call 
5 FMCSA commercial vehicle inspection was conducted with the vehicle being placed out of service for 
critical safety violations. Three of which had to towed due to lack of brake application.  
Conducted 23 PWT (Park walk and talk)  
 
Assisted Virginia State Police with a motor vehicle crash at the intersection of Rt. 207 at Rogers Clark Blvd. 
Crash involved two vehicles. One vehicle was a commercial vehicle. No injuries to report.  
 
Attended weekly staff meetings.  
 
Conducted traffic enforcement throughout the Town.  
 
Conducted extra patrols of Town resident’s homes who advised they were on vacation.  
 
Washed and vacuumed patrol SUV three times per week.  
 
Checked Virginia State Police sex offender registry for new entries. None located.  
 
Finished painting the interior of the Town Police Department building. Removed remaining carpet in 
anticipation of having new carpet installed.  
 
Obtained and installed TREDS incident management system to include access to report beam. This 
software allows Town Police personnel to investigate motor vehicle crashes. The system was mandated 
years ago as the only DMV reporting system utilized statewide. The Town never accessed this program 
before. This system was obtained and installed at no cost to the Town.  
 



 Assigned personnel to work two Town Hall events that included alcohol.  
 
Completed weekly schedule for Officer Honeycutt.  
 
Assigned Officer Honeycutt to plan for National Night Out in August.  
 
Conducted background checks on two applicants who wished to become auxiliary officers. Background 
checks consisted with state requirements. These requirements including securing mandated documents. 
(Birth certificate, high school diploma, copy of driver’s license) Applicants required to perform complete 
physical along with drug screening. Applicants also required to complete FBI fingerprints check. I had to 
travel to several departments for access to past personnel files. This process requires extensive manhours. 
This is the first time the Town of Bowling Green Police Department has met these mandated requirements. 
 
Met with representatives from Rappahannock Electric in reference to conducting Commercial Motor 
Vehicle Safety inspections on all of the Bowling Green District vehicles meeting these classifications. Met 
with CCSO personnel in reference to obtaining their assistance in this matter.  
 
Prepared for and attended court on various dates. 
 
Met with the Commonwealth’s Attorney’s Office in reference to the successful conclusion of cases above.  
 
Responded to an “all units respond” call at the Bowling Green Elementary School. This call for service was 
in relation to two suspects with firearms approaching the school. The school was placed on lockdown. As I 
conducted a sweep of the outside perimeter I located and detained the suspects matching the description 
given. The two suspects were turned over to CCSO personnel for further investigation.  
 
Spoke with personnel involved with Festival of Feet. I assigned Officer Honeycutt to the event as the Town 
Police liaison. Officer Honeycutt utilized students from his criminal justice class to assist with traffic 
control.  
 
   
  
 
 
 
 
 
 
 
 
 
 
 
 
 

Surplus of Items no longer being utilized: 
 
Nothing to report.  

 
 



 
 
 
Pending Actions:  

Secure funding for the purchase of police equipment to be utilized by auxiliary officers as we 
incorporate this program into existence. 
 
Secure funding to revamp our parking summons. (Currently none exist)  
 
 
 
 
 
Decisions Needed: 

 

 

 

 

 

 

 

Heads Up Items:  
 
Working with Town Manager towards solution to a records management system. (RMS)  
 
 
 
 
  
 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the 
community as directed by the Town Council within the constraints of the town’s resources and will do so 

without regard to personal gain or privilege. 

 



-
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Town of Bowling Green – Events Coordinator (Contractor) 

Monthly Report/Project Update 
For April 2018 
 

Prepared By: Jo-Elsa Jordan Date: 4/27/18 

Additional and/or Support Materials Attached:  Yes X No  

Monthly Activities: 

  EDA:  

 Attend EDA meeting on 4/17/18 

 Provide minutes for EDA review/approval 

 Press release announcing nomination for census tract Opportunity Zone for Rt. 301 Commercial  

 Corridor and the East side of Main Street in downtown Bowling Green. 

 Coordinate with Mayor and EDA Chairman for quotes to be used in press release. 

 Distribute press release to press contacts, Town Council and EDA 

 Interview with The Free Lance-Star 

 *See attached 

 Bowling on the Green Virginia Wine Festival:  

 Distribute wine festival posters to The Bavarian Chef in Fredericksburg 

 Poster distribution – Bowling Green businesses and Caroline County 

 Meeting with Caroline Economic Development and Tourism  

 Coordinate with CCPS Special Projects Coordinator for volunteers and ticket sales 

 Facebook posts/promotions/boosts 

 Guest speaker at monthly Caroline Ruritan meeting to promote wine fest  

 Meeting with the CCPS Education Foundation for promotion and ticket sales 

 Update Town website and event calendar 

 Clean Sweep: 

 Facebook posts/promotions  

 Distribute marketing graphic for Clean Sweep (June 2, 2018) 

 Update Town website and event calendar 

 *See attached 

 Festival of Feet: 

 Coordinate with event organizers and Public Works for requested items provided by the Town (i.e.  

 Traffic cones, tables, chairs, port-o-johns, etc.) 

 Update Town website with registration form and events calendar 

 

 Farmers’ Market Facebook posts 

 

 Coordinate with FurGet-Me-Knots owner for Grand Opening on 5/20/18; Update website events  

 calendar  

 General Facebook posts/promotion  

 Weekly staff meetings on Monday’s (1:00 p.m.) 

 Town Council meeting on 4/5/18 

 Staff report 

  

Heads Up Items: Grand Opening for FurGet-Me-Knots on 5/20/18; Create press release for Public 

Works & Utilities 
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Town of Bowling Green – Clerk/Treasurer’s  
Council Monthly Report/Project Update 
For April 2018 

Prepared By: Melissa Lewis Date: 4/30/2018 
Additional and/or Support Materials Attached:  Yes X No   

 
 

Utility Billing: 
• Mailed cut off notices, negotiated payment plans, followed up on non-payment of negotiated 

dates and initiated disconnection of service for non-payment. 
• Set up accounts for 17 new customers. 
• Researched customer accounts based on customer-initiated inquiries to determine possible 

leaks, billing errors, etc. 
• Issued work orders for replacement of meters for customers with chronic usage issues. 
• Made adjusting entries when necessary based on research of customer accounts. 
• Entered 51 work orders into Mobile 311 for Public Works and Utilities. 
• Worked with customers to understand the proposed new rate structure. 
• Loaded and prepared handheld meter reader for meter reading. 
• Troubleshot issues with handheld meter reader, remedied problem, and created step by step 

directions for Public Works Staff to avoid future complications. 
 

Payroll/Human Resources: 
• Received and reviewed employee’s time cards for accuracy. 
• Prepared 2 bi-weekly payrolls to include: initiating of bank file for Direct Deposit payments, 

independent tracking of leave, preparation and distribution of direct deposit and leave 
statements to staff. 

• Reported and paid State and Federal Withholding, Social Security, and Medicare following 
each payroll. 

• Reconciled and reported quarterly Federal and State tax withholding. 
• Prepared, reconciled, and submitted payment to ICMA-RC for VRS Hybrid Retirement 

Employees following each payroll. 
• Prepared, reconciled, and submitted a monthly report and payment to Virginia Retirement 

System. 
• Met with Public Works and Utilities Superintendent and staff member regarding a personnel 

issue. 
• Converted employees leave and updated accrual based on Personnel Manual changes. 
• Reformatted leave tracking spreadsheets to reflect updated accrual rates and converted PTO 

leave. 
• Submitted termination of full time status for two employees to update VRS, ICMA-RC, 

Nationwide, and VACORP benefits. 
• Received inventory and reconciled missing uniforms for terminated employee. Made adjusting 

entries to employee’s paycheck to cover cost of missing uniforms. 
• Submitted new fulltime status for one employee to update VRS. 
• Secured quote for insurance benefits for new full-time employee. 
• Scheduled meeting with Nationwide Representative to speak to staff about 457 differed comp 

benefits. 
• Received and distributed updated VML workers comp information and materials. 

 
 

 



 
Treasurer/Financial: 
• Scheduled audit of FY17 financial records with Davis and Associates. 
• Worked extensively with former CPA, Sheila Minor, to provide documentation for discrepancy 

of carry over fund amounts from FY17 into FY18. 
• Worked with current CPA, John Montoro, to complete monthly bank reconciliations for July 1, 

2017 to December 31,2017. 
• Responded to USDA’s request for financial statements to proceed with grant for Public Works 

and Utilities trucks. 
• Entered numerous Adjusting Entries as identified by former CPA, Lance Wolf, in his preparation 

of the Financial report. 
• Reviewed and posted Accounts Payable transactions prepared by the Accounts Clerk. 
• Reviewed and posted Accounts Receivable transactions prepared by the Accounts Clerk. 
• Reviewed and reconciled bank deposits prepared by the Accounts Clerk. 
• Entered and reconciled tax and utility payment made online. 
• Provided Department Heads with updated budget summary. 
Town Clerk: 

• Responded to more than 800 public in-person, telephone, and email inquiries regarding taxes, 
utilities, zoning, and other miscellaneous inquiries and complaints. 

• Assisted Town Manager, Police Chief, and Public Works and Utilities staff in researching 
information pertaining to Town Code, policy, accounts payable transactions, and customer 
usage. 

• Maintained a list of Agenda items for Town Council, Planning Commission, and EDA 
• Prepared Packets for monthly Town Council, Planning Commission, and EDA 
• Prepared Meeting Minutes for 2 Town Council Meetings. 
• Updated the Town’s website with current news items, meeting agendas and items, Minutes from 

December 2016 – current. 
• Followed up on insurance claim with VML regarding a claim that was denied in August of 2017.  
• Organized kitchen store room to prepare it for use as our immediate storage area. Zoning records 

will be kept in the area for ease of access, allowing the stage storage area to remain for long 
term storage. 

• Spoke with ServiceMaster about cleaning contract for Business Office and Police Office. 
• Met with contractor about set up of Town Hall events and complaints received from rental 

customers. 
• Received and remedied complaints from customers renting Town Hall. 
• Currently working on detailed list of expectations for contractor setting up and cleaning Town Hall 

before and after events. 
Meeting attended: 
• April 5 Town Council Meeting 
• April 23 Work session 
• 4 weekly staff meetings 
• Numerous meetings via phone with TSYS to initiate credit card processing. 
Attachments: 

• Town Hall Rental Report 
• Tax collection summary 

Heads Up Items: 
The night of the meeting an Expense Summary report will be placed on the table. The report is 
to inform Council of our current Budget status and will be produced monthly the day of the 
Council Meeting to give the most up to date figures. 



Current and Delinquent Tax Collection
as of 05/01/2018

Tax Year Due at time of billing Paid since billing Total outstanding % collected

Personal Property
Delinquent 32137.01 2,412.36 29,724.65 7.51%
2017 63576.71 57,905.20 5,671.51 91.08%

Real Estate
Delinquent 16811.22 2,343.39 14,467.83 13.94%
2017 139069.07 135,161.69 3,907.38 97.19%

Tax District
Delinquent 10910.76 6,248.52 4,662.24 57.27%
2017 19777.68 17,708.60 2,069.08 89.54%

Totals 282282.45 221779.76 60,502.69 78.57%



TOWN HALL RENTALS 
 

April 2018 
 

#USES  NAME OF USER    ACTIVITY                FEES 
 
20   Activities Program    Yoga/Pitaiyo     600.00 
 
 1  Wilson Cindy    Birthday Party     575.00
               
 1  Diamond, Nikki   Wedding & Rec               675.00
        
 1  Hero’s Dinner    Dinner      FREE 
 
 1  Donald, Casandra    Reception    675.00  
 
 1  Town Council Meeting  Meeting     N/C 
  
 1  TC Special Meeting   Meeting     N/C 
  
 1  Ordinances & Policies  Meeting     N/C 
 
 1  Planning Commission   Meeting     N/C 
 
 1  EDA     Meeting     N/C 
 
 1  U.S. Census    Meeting     N/C 
 
 1  A. P. Hill    Meeting     N/C 
 
 1  Personnel Committee   Meeting     N/C 
   
  
   
    
      
 
 
               
    
  
   
______________________________________________________________________________ 
 
32                                                        Total                                                                    $2525.00 
 





 

Town of Bowling Green – Town Manager Town 
Council Monthly Report/Project Update 
For April 2018 

Prepared By: A. Reese Peck Date: 4/30/18 
Additional and/or Support Materials Attached:  Yes   

Meetings Attended: 
 
Town Council: April 5th regular meeting. April 23rd budget work session. 

Town Council Committees:  Policy and Ordinance, Budget and Personnel, and Facilities 
Committees. 

Commission and Authority Meetings: Planning Commission and EDA.  

Other Meetings:  Administrators Meeting. 

 

Main Street & Commercial Corridor Revitalization: 
Governor Northam nominated the 301 Corridor and the east side of Main Street to be an 
Opportunity Zone. 

Planning/Zoning/Siting Issues: 
 
Planning Commission held hearing on SUP-2018-003 – 115 E. Broadus Ave – Gaines 
Issue three warning on obstructing sidewalks. 
 
Other: 
 

Pending Actions: 
 

Decisions Needed: 
Authorization to advertise Public Hearings on budget and rate ordinances.  Authorization to 
advertise a Public Hearing on SUP-2018-003. 

Heads Up Items:   
I will be issuing maintenance of premises notice to a property on Maury Avenue. 
Final 301/207 VDOT Study Recommendation have been made (attached). 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the 
community as directed by the Town Council within the constraints of the town’s resources and will do so 

without regard to personal gain or privilege. 
 

 



Bowling 
Green

C#13

I-95
US 301/Rte 207 Arterial Preservation Plan
Figure 8
Intersections & Median Crossovers
Caroline County

Crossover #13: 
Recommendation: Lengthen existing left-turn lanes on 
Rte 207
Cost: $0.4M to $0.5M

Intersection #15: Colonial Rd with Rte 207
Recommendation: Lengthen existing left and right-turn 
lanes on northbound Rte 207
Cost: $0.5M to $0.6M

Crossover #14: 
Recommendation: Modify crossover at intersection of 
Christmas Tree Ln and Rte 207 to a directional median to 
allow only lefts from southbound Rte 207
Cost: $0.4M to $0.5M

Intersection #16: W Broaddus Ave with Rte 207
Recommendation: Intersection should be evaluated 
further as development occurs

I#15

C#14

I#16

I## - Intersection #

C## - Crossover #



Fort AP HillI-95
US 301/Rte 207 Arterial Preservation Plan
Figure 9
Intersections & Median Crossovers
Caroline County

Intersection #17: Rte 2Ramp with US 301
Recommendation: Construct northbound acceleration 
lane for vehicles turning left from ramp onto US 301
Cost: $0.5M to $0.6M

Intersection #18: Chase St with US 301
Recommendation: See Figures 11 & 12
Cost: $0.8M to $1.1M

Intersection #19: Courthouse Ln with US 301
Recommendation: Reconfigure Courthouse Lane to 
Right-in/Right-out only and close existing crossover – See 
Figures 11 & 12
Cost: $0.3M to $0.4M (Included in Intersection #18 Cost)

Intersection #20: W Broaddus Ave with US 301
Recommendation: Eliminate southbound US 301 left-
turn lane and extend median stop bars towards US 301 
mainline to improve sight distance
Cost: $0.1M to $0.2M

I#17

I#18

I#19

I#20

I## - Intersection #

C## - Crossover #



Fort AP HillI-95
US 301/Rte 207 Arterial Preservation Plan
Figure 10
Intersections & Median Crossovers
Caroline County

Crossovers #15-19:
Recommendation: Due to area designated for 
development, consolidate/remove crossovers and 
convert area to Restricted Crossing U-Turn Superstreet
Cost: To Be Determined as Development Occurs

Intersection #21: Lakewood Rd with US 301
Recommendation: 
Short-term: Extend US 301 existing turn-lanes. Evaluate 
US 301 northbound right-turn lane for future Army 
expansion
Long-term: Evaluate ongoing development and need to 
reconfigure to Restricted Crossing U-Turn
Cost: To Be Determined as Development Occurs

C#15

C#16

C#17

C#18

C#19

I#21

I## - Intersection #

C## - Crossover #



Fort AP HillI-95
US 301/Rte 207 Arterial Preservation Plan
Figure 11
Intersection #19 & #20: 
US 301 with Chase St
US 301 with Courthouse Ln
Continuous Green-T (CGT)
Improvement Type: Economic 
Development, Safety

Recommendation: Reconfigure intersection at Chase St 
with Rte 207 to unsignalized continuous green-T. 
Construct acceleration lane for westbound left-turn 
movements onto southbound Rte 207. Existing 
Courthouse Lane (Intersection #20) will be closed and 
reconfigured to transversable median for emergency 
vehicles. Existing right-turn lanes at Courthouse Ln and 
Chase St on Rte 207 will be extended. 

ROW Impacts: Acceleration lane and island are with 
existing ROW. Right-turn lane extensions will have 
minimal ROW impacts. 

Traffic Operations & Safety:

Cost: $0.8M to $1.1M

Traffic 
Operations

Reduced delay times for vehicles 
traveling westbound onto Rte 207 
southbound

Safety
Channelization of left-turn vehicles 
from the side street reduces the 
potential for angle crashes 

Standard Movements

Option 1 of 2 improvements



Fort AP HillI-95
US 301/Rte 207 Arterial Preservation Plan
Figure 12
Intersection #19 & #20: 
US 301 with Chase St
US 301 with Courthouse Ln
Improvement Type: Economic 
Development, Safety

Recommendation: Reconfigure intersection at Chase St 
with Rte 207 to only permit southbound left-turn 
movements. Reconfigure Courthouse Lane intersection 
(Intersection #20) to permit lefts and u-turns from 
northbound US 301. Existing right-turn lanes at 
Courthouse Ln and Chase St on Rte 207 will be extended. 

ROW Impacts: Right-turn lane extensions will have 
minimal ROW impacts. 

Traffic Operations & Safety:

Cost: $0.8M to $1.1M

Traffic 
Operations

Minimal Improvements

Safety

Reduction of turn-movements reduce 
the number of conflict points at an 
intersection, thus reducing the risk of a 
crash

Option 2 of 2 improvements

Standard Movements

Re-routed left turn movements



Port Royal
Bowling 
Green

US 301/Rte 207 Arterial Preservation Plan
Figure 13
Intersections & Median Crossovers
Caroline County

Intersection #22: AP Hill Dr with US 301
Recommendation:
Short-term: Further coordination between VDOT and 
Fort AP Hill will be necessary to assure safe and efficient 
function of the entrances.  Intersection should be 
monitored closely as volume increases on the corridor.
Long-term: Coordination between VDOT, Fort AP Hill and 
Localities focus on supporting future safe crossing 
methods such as overpasses and alternative 
intersections. 

I#22

I## - Intersection #

C## - Crossover #



 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

 
AGENDA ITEM: Bills from April 2018 

 
BACKGROUND / SUMMARY: Invoices for work done/items purchased in April 2018. Requesting 
approval of invoices so check may be disbursed. 

 
 
 

ATTACHMENTS: 
Check Reports: 
• 4/16/18 
• 4/20/18 
• 4/27/18 
• 5/3/18 (will be ready day of meeting) 

 
 

REQUESTED ACTION: 
 

Approve the Invoices  
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #: 

 Name: 
E-mail: 

 

FOR USE DURING MEETING  VOTE:  PASSED   NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 11-17 by ARP 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: May 3, 2018 
Agenda Item:  V. Consent Agenda 
                              A. Bills 

 

























 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

 
AGENDA ITEM: Minutes –Town Council Meeting – April 5, 2018  

 
BACKGROUND / SUMMARY: Transcribed Minutes from the April 5, 2018 Town Council Meeting  
 

 
 
 

ATTACHMENTS: 
Town Council Meeting – April 5, 2018  
 

 
 
 

REQUESTED ACTION: 
 

Approval of the Minutes  
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #: 

 Name: 
E-mail: 

 

FOR USE DURING MEETING  VOTE:  PASSED   NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

 
Form updated 4-17 by ARP 

 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: May 1, 2018 
Agenda Item: V. Consent Agenda,  
                       B. 4/5/18 Minutes  
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MINUTES 
 

April 5, 2018 
 
MEMBERS PRESENT: Mayor Jason Satterwhite, Vice-Mayor Glenn McDearmon, Otis Wright, Mark 
Gaines, Martin Hauser, Mary Frances Coleman, Jean Davis, and Tyler Gibson. 
MEMBERS ABSENT:  None. 
OTHERS PRESENT:  Town Attorney Andrea Erard, Town Manager Reese Peck, Clerk/Treasurer 
Melissa Lewis, Accounts Clerk Judy Beazley, Police Chief David Lipscomb, Public Works and Utilities 
Director Billy Deavers, and Events Coordinator Jo-Elsa Jordan, Deputy Clerk/Treasurer Tracy Wright. 
AUDIENCE:  27 members of the public. 
 
I.  CALL TO ORDER AND QUORUM ESTABLISHED: 
The Mayor called the meeting to order at 7:00 P.M. and noted a quorum was present.  
II. DELEGATIONS: 
There were no Delegations. 
 

III. PUBLIC HEARINGS 
A. Proposed FY19 Water and Sewer Rates –  The Town Manager presented a slideshow detailing 

the reasons for his proposed FY19 Water and Sewer Rate recommendation: 
 

Residential Commercial 

In-Town In-Town 

 Water Sewer  Water Sewer 

Base $5 $17 Base $10 $37 

Capital Charge $9 $9 Capital Charge $9 $9 

Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 

4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

  

Out-of-Town Out-of-Town 

 Water Sewer  Water Sewer 

Base $20 $35 Base $20 $35 

Capital Charge $9 $9 Capital Charge $9 $9 



MINUTES –04-05-18 Meeting        2 
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Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 

4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

    

 
At 7:02 P.M. the Mayor called for public comment on the Proposed FY19 Water and Sewer Rates. 
 

1. Jim Day 123 Virginia Ave. – Mr. Day spoke about the differences in residential and 
commercial usage. He stated that he was in favor of the increase but felt it should have been 
done in smaller increments. 

2. Bobby Beazley, Milford – Mr. Beazley stated that he was not in favor of the proposed 
increase. 

3. Barbara Allen, 201 Travis St – Mrs. Allen stated that she was not in favor of the increase. 
Inquired about the Town applying for grants to fund repairs of failing infrastructure. 

4. Spencer Allen, 201 Travis St – Mr. Allen stated that he was not in favor of the proposed rates 
and question the Town’s rate in comparison to those of surrounding localities. 

5. Bonnie Cannon, 123 S. Main St. – Mrs. Cannon stated that she was not in favor of the 
proposed rate increase. 

6. Dirk Farmer, 13792 Farmer Dr. – Mr. Farmer question the reason for the difference between 
in-Town and out of Town rates. 

As directed by Council, the Town Manger answered questions from the audience regarding: 
• Grants for which the Town has applied. 
• Training of staff on maintenance practices. 
• Useful life of major water and waste water equipment. 
• Monthly vs. bi-monthly billing. 
• Drinking water quality. 

The Mayor reminded the public that the proposed rates were not set in stone and that the Town 
Manager would take the public’s comments into consideration when revising the rates. He stated that 
the rates would be set via Council vote at a future meeting. 
 

No action was taken. 
 

B. O-2018-003 -  To amend Chapter 1 – General Provision of the Town Code to add a section to 
collect an electronic summons system fee. 

 

The Police Chief gave a brief summary of the proposed ordinance. 
 

At 8:06 P.M. the Mayor called for public comment on O-2018-003 -  To amend Chapter 1 – General 
Provision of the Town Code to add a section to collect an electronic summons system fee. He called a 
second and third time. Hearing no comments from the public, the Mayor closed the Public Hearing at 
8:06 P.M. 
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On Motion by Mr. Hauser, seconded by Mr. Gaines, Council voted to adopt O-2018-003 -  an ordinance 
to amend Chapter 1 – General Provision of the Town Code to add a section to collect an electronic 
summons system fee. 
Voting Aye: McDearmon, Wright, Gaines, Hauser, Coleman, Davis and Gibson.   
Voting Nay:  
 

IV. PUBLIC COMMENTS: 
A. Bonnie Cannon, 123 S. Main St – Mrs. Cannon stated that she was disappointed with the state 

of the Town and would like to see more collaboration between the Town and the Bowling 
Green Economic Development Authority. 

V. STAFF REPORTS: 
The following staff reports were noted: 
 

A. Public Works and Utilities Report – March 2018 
B. Police Chief’s Report – March 2018 
C. Events Coordinator’s Report – March 2018      
D. Clerk/ Treasurer’s Report – March 2018      
E. Town Manager’s Report – March 2018 

 
VI. CONSENT AGENDA: 

A. Bills – March 2018 attached to these minutes. 
B. Minutes – March 1, 2018 Town Council Meeting  
C.  Personnel Policy Update 
D.  Job Descriptions 
E.  VML Insurance Renewal Proposal 
F.  TSYS Merchant Card Processing 
 

On Motion by Mr. Hauser, seconded by Mr. Gibson, Council voted to approve the consent agenda as 
presented. 
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none.  

 
VII. NEW BUSINESS: 

A. Designate Newspaper of Record – Council agreed that the Free Lance Star should be the first 
paper of choice, when possible, to publish public notices. The Town Attorney stated it was not 
necessary to vote on this decision. 
B. Schedule Hearing for FY 2018-FY 2019 Budget & Utility Rates -  Following a brief discussion, 
Council chose not to set a Public Hearing on the matter until a work session to further discuss the 
the Budget and Utility Rates had been held. Council agreed upon holding a work session on 
Monday April 23 at 6:30 p.m. to discuss the FY19 Budget and Utility Rates. 
C. Schedule Public Hearing for O-2018-004 – An ordinance allowing annual public utility and tax 
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rates to be set annually as part of the Town’s budget process and to increase the water 
reconnection fee – It was decided that the matter would be further discussed by the Town 
Manager and Town Attorney at a later time. No action was taken. 
D. Schedule Public Hearing for O-2018-005 – An ordinance to repeal and replace the Town’s 
sign ordinance. 

On Motion by Mr. Hauser, seconded by Mr. Gaines, Council voted to set a Public Hearing on May 3, 
2017 at 7:00 P.M. for O-2018-005 – An ordinance to repeal and replace the Town’s sign ordinance 
and authorize the Town Manager to advertise the hearing. 
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none 
 

       E. R-2018-001 – USDA Resolution of Governing Body  
On Motion by Mr. Hauser, seconded by Mr. Gaines, Council voted to adopt R-2018-001 – USDA 
Resolution of Governing Body.  
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none 
 
  
VIII. REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 

 

A. Glenn McDearmon – Mr. McDearmon noted that the Facilities Committee and EDA both met. He 
stated that a new restaurant would be opening in early May. 

B. Otis Wright – Stated that the Ordinances and Policies Committees met and will be bringing 
recommendations for recodification to Council its May meeting.  

C. Mark Gaines – had no comments. 
D. Martin Hauser – had no comments 
E. Mary Frances Coleman – had no comments. 
F. Tyler Gibson –  had no comments. 
G. Jason Satterwhite, Mayor – had no comments. 
 

IX. INFORMATIONAL ITEMS: 
A. An invitation from Caroline County’s Victim Witness Program to the Hero’s Ball to be held at 

Town Hall was noted. 
 
X.       CLOSED MEETING:  
At 9:16 P.M. On motion by Mr. McDearmon, seconded by Mr. Wright, Council unanimously voted to 
go into Closed Session pursuant to Section 2.2-3711 A1 of the Code of Virginia for the purpose of 
discussion regarding the salaries of three specific employees. 
 

XI. RECONVENE IN OPEN SESSION:  
At 9:37 P.M., on Motion by Mr. McDearmon, seconded by Mr. Gibson, Council unanimously voted to 
come out of closed session.  
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CERTIFICATION:   
Council certified that only public business matters lawfully exempted from open meeting 
requirements under the Virginia Freedom of Information Act, as stated above, and only such 
public business matters as were identified in the motion by which the closed meeting was 
convened were discussed or considered in the meeting by the Council: 
 

Wright…..………………………Aye      Coleman……………………………..Aye                                 
Gaines…………………………..Nay      Gibson………………………………..Aye                  
McDearmon…………………….Aye     Hauser………………………………..Aye 
Davis…………………………….Aye 
 
A discussion ensued about the salaries of the Assistant Administrative Director, Administrative Director, 
and Police Chief. Mr. McDearmon voiced his concern over the salaries impact on the FY19 budget. 
 

XI. RECESS:  
On motion by Mr. McDearmon, seconded by Mr. Wright, at 9:39 P.M. Council unanimously voted to 
recess its meeting until 6:30 P.M. on April 23, 2018. 
 













 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

 
AGENDA ITEM: Minutes –Town Council Meeting – April 23, 2018  

 
BACKGROUND / SUMMARY: Transcribed Minutes from the April 23, 2018 Town Council Meeting  
 

 
 
 

ATTACHMENTS: 
Town Council Meeting – April 23, 2018  
 

 
 
 

REQUESTED ACTION: 
 

Approval of the Minutes  
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #: 

 Name: 
E-mail: 

 

FOR USE DURING MEETING  VOTE:  PASSED   NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

 
Form updated 4-17 by ARP 

 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: May 1, 2018 
Agenda Item: V. Consent Agenda,  
                       B. 4/23/18 Minutes  
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TOWN OF BOWLING GREEN 

TOWN COUNCIL 
WORK SESSION MINUTES 

 
April 23, 2018 

 
MEMBERS PRESENT:  
Vice-Mayor Glenn McDearmon, Otis Wright, Mark Gaines, Mary Frances Coleman, Jean Davis, and 
Tyler Gibson. 
MEMBERS ABSENT:  Mayor Jason Satterwhite and Martin Hauser  
OTHERS PRESENT:  Town Manager Reese Peck, Town Clerk/Treasurer Melissa Lewis, Public Works 
and Utilities Director Billy Deavers, Police Chief David Lipscomb, Tara Delaney – Representative, 
USDA Rural Development 
 
I. RECONVENING OF MEETING:  

Vice-Mayor McDearmon reconvened the April 5, 2018 meeting of Town Council to order at 6:38 
P.M. He established that a quorum was present. 

 

II. USDA WATER RATES: 

Tara Delaney, USDA Rural Development Representative, spoke about the importance of 
maintaining rates that are able to sustain water and sewer operations. She also spoke 
about grant eligibility versus underfunded water and sewer systems due to rates that are 
too low. 

The Town Manager answered questions from the audience regarding the effects that 
monthly billing would have on staff, the useful life and expense of replacing equipment, 
and loans versus grants to fund capital improvement projects. 

 
III. WORK SESSION: 

 
Items discussed included: 

• Alternate Proposed Water Sewer Rate Increase – rates reflect an across the board 10% 
increase rather than a structure that mirrors that of Caroline County as initially proposed 
by the Town Manager. 

• Alternate FY 18-19 Budget - The Town Manager gave a summary and analysis of his 
proposed FY18-19 Budget reflecting his proposed 10% utility rate increase. 
 

Upon motion by Mr. Gibson, seconded by Mr. Gaines, council voted to set a Public Hearing on 
the proposed FY19 Budget for May 17th at 7:00 P.M. and authorize the Town Manager to 
advertise such hearing. Voting Aye: Wright, Gaines, Davis, Coleman, and Gibson  
                                      Voting Nay: none. 
Upon motion by Mr. Gaines, seconded by Mr. Gibson, Council voted to authorize the Town 
Manager to publish the proposed FY19 Budget with proposed 10% utility rate increase and 
increased vehicle license fee. Voting Aye: Wright, Gaines, Davis, Coleman, and Gibson  
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                                      Voting Nay: none. 
 

IV. INFORMATIONAL ITEMS: 
 

 The following information items were noted: 
 A.   Opportunity Zone – the Rt. 301 corridor was nominated an opportunity zone under a 
new U.S. Dept. of Treasury incentive program.  
 B.   Route 301 proposed traffic changes – the Town Manager noted that a public meeting 
on the proposed changes will be held by VDOT at the Caroline County Community Center 
on May 5th. 
 C.   Waiving of availability and hookup fees for Beazley property - Council decided to honor 
the agreement made between the Town and Mr. Beazley in 2014 and extend the waiving of 
the fees to the new owner of the property.   

 
 V. NEW BUSINESS: 
              A. Set Joint meeting with EDA for purpose of discussing development opportunity on 301 

corridor 
 

Upon motion by Mr. Wright, seconded by Ms. Davis, Council voted to set a Special Joint Meeting 
with the EDA for 7 P.M. on May 1st for the purpose of discussing development opportunity on the 
Rt. 301 corridor. Voting Aye: Wright, Gaines, Davis, Coleman, and Gibson. Voting Nay: none. 
 

VI.     ADJOURNMENT: 
 
Upon motion by Mr. Wright, seconded by Ms. Davis, Council to adjourn the meeting.  
Voting Aye: Wright, Gaines, Davis, Coleman, and Gibson. 

 
 



Town of Bowling Green 

Town Council Meeting 

Date: May 1, 2018 

Agenda Item: V-D Reschedule 

Public Hearing for O-2018-007 – An 

ordinance to repeal and replace the 

Town’s sign ordinance 

TYPE OFAGENDA ITEM: PURPOSE OF ITEM: 

 CONSENTAGENDA INFORMATION ONLY 
 PRESENTATION 
 ACTIONITEM DISCUSSION AND/OR DECISION
 TOWN MANAGER & STAFF COMMENTS Introduction 

 PUBLIC HEARING  Ordinance Grant/ MOU 
 Duly Advertised  By Motion  Bylaws 

 Certificate

PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

AGENDA ITEM: V-D Reschedule Public Hearing for O-2018-007 – An ordinance to repeal and replace the 

Town’s sign ordinance 

BACKGROUND / SUMMARY:  

At it April 5th meeting, Council scheduled the Public Hearing for May 3rd. Due to a switch in 
publications that Public Notices are advertised, the deadline was missed and the Public 
Hearing not advertised. 

The Town needs to revise its sign ordinance to comply with the Supreme Court’s ruling on Reed v. Town 

of Gilbert, Arizona. The Planning Commission held a public hearing on March 19, 2018 and recommended 
on a 4-0 vote that the Town Council adopted the attached proposed ordinance. 

The Town Council may want to suspend action on this ordinance for the time being given the 

change in its official paper and the increased cost of public notices, and incorporated this revised 

ordinance with the upcoming Town’s recodification project. 

ATTACHMENTS: Public Hearing Notice 

REQUESTED ACTION: Authorize Town Manager to have public hearing notice published. 

FOR MORE INFORMATION, CONTACT: 

Phone#:804-633-6212 

Email:Townmanager@townofbowlinggreen.com 
Name: 
Reese Peck 

FOR USE DURING MEETING VOTE:  PASS  NOT PASSED 
Y N Y N 

  Coleman   McDearmon 

  Davis   Wright 

  Gaines   Gibson 

  Hauser   Satterwhite 

Form updated 4-17 by ARP 

http://www.scotusblog.com/case-files/cases/reed-v-town-of-gilbert-arizona/
mailto:Townmanager@townofbowlinggreen.com


BOWLING GREEN TOWN COUNCIL 

PUBLIC HEARING 

The Bowling Green Town Council will conduct a public hearing on Thursday, June 7, 2018, at 7:00 PM 

in Town Hall, 117 Butler Street. The purpose of the hearing will be for the Council to receive public 

comment on and consider the following matter: 

Ordinance O-2018-007“An Ordinance to repeal and replace Division 6 Signs of the Town Code 

of Bowling Green’s Zoning Ordinance.” 

These amended regulations balance the need to protect the public safety and welfare by 

regulating the size, color, illumination, movement, materials, location, height, and condition 

of all signs. Amend the Zoning Ordinance to add “Minor Event Facilities with conditions” as 

uses permitted by Special Use Permit in residential zoning districts. 

All interested persons may attend the hearings and be heard. Copies of the proposals are available for 

review in Town Hall during business hours. Any person requiring assistance in order to participate in the 

hearings is asked to contact the Town Manager in advance so appropriate arrangements can be made. 

A. Reese Peck

Town Manager/Zoning Administrator



Town of Bowling Green 

Town Council Meeting 

 

 

Date: May 3, 2018 
Agenda Item: VI-A Schedule Public 
Hearing for SUP- 2018-003 

TYPE OFAGENDA ITEM: PURPOSE OF ITEM: 
 CONSENTAGENDA  INFORMATION ONLY 
 PRESENTATION DISCUSSIONONLY 
 ACTIONITEM DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 
 Duly Advertised  By Motion  Bylaws 

 Certificate 
 
PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 
AGENDA ITEM: VI-A Schedule Public Hearing for SUP- 2018-003 
 
 
BACKGROUND / SUMMARY:  
 
Ms. Tammy Gaines has applied for a Special Use Permit (SUP) to allow minor events (weddings) a Bed and 
Breakfast at 115 East Broaddus Avenue.  This SUP is being sought in accordance with a consent agreement 
between the Town and the Gaines.  The Bowling Green Planning Commission conducted a public hearing on 
Monday, April 16th.  

 
 
 
 
 

ATTACHMENTS: Public Hearing Notice 
 
 
REQUESTED ACTION: Authorize Town Manager to have public hearing notice published. 
 
FOR MORE INFORMATION, CONTACT: 
Phone#:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 
 

Name: 
Reese Peck 

FOR USE DURING MEETING   VOTE:  PASS  NOT PASSED 
Y N Y N 
  Coleman   McDearmon 
  Davis   Wright 
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 

mailto:Townmanager@townofbowlinggreen.com


 

 

PUBLIC HEARING 

Bowling Green Town Council 

The Bowling Green Town Council will conduct a public hearing on Thursday, June 7, 2018, at 7:00 PM in 
the Bowling Green Event Hall, 117 Butler Street.  The purpose of the hearing will be for the Town 
Council to receive public comment on and consider the following matter.   

ZP-2018-003 – Tammie Gaines – Special Use Permit to allow minor events (weddings) at 115 East 
Broaddus Avenue.  The property is located in the R-1, Residence Zoning District. 

The Town Council will take appropriate action after the hearing.  The complete application is available 
for review at Town Hall, 117 Butler Street during normal business hours.  All those wishing to comment 
on this matter can come to the hearing and be heard.  Any person requiring assistance in order to 
participate in the public hearing is asked to contact the Town Manager in advance so appropriate 
arrangements can be made. 

A. Reese Peck 
Town Manger/Zoning Administrator 



Town of Bowling Green 

Town Council Meeting 

 

 

Date: May 3, 2018 
Agenda Item: VI-B Set Public Hearing 
Dates for Ordinances 0-2018 – 004, 
005 &006.  

TYPE OFAGENDA ITEM: PURPOSE OF ITEM: 
 CONSENTAGENDA  INFORMATION ONLY 
 PRESENTATION DISCUSSIONONLY 
 ACTIONITEM DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 
 Duly Advertised  By Motion  Bylaws 

 Certificate 
 
PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 
AGENDA ITEM: VI-B Set Public Hearing Dates for Ordinances 0-2018 – 004, 005 &006.  
 
BACKGROUND / SUMMARY:  
 
Proposed tax and utility rates, vehicle license tax and authorize employee bonuses. 

 
 
 
 
 
 

ATTACHMENTS: Public Hearing Notice and proposed ordinances. 
 
REQUESTED ACTION: Authorize Town Manager to have public hearing notices published. 
 
FOR MORE INFORMATION, CONTACT: 
Phone#:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 
 

Name: 
Reese Peck 

FOR USE DURING MEETING   VOTE:  PASS  NOT PASSED 
Y N Y N 
  Coleman   McDearmon 
  Davis   Wright 
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 
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Town of Bowling Green, Virginia 

Notice of Public Hearings 
 
 
 

Public hearings will be held by Town Council on Thursday, June 7, 2018, beginning at 7:00 PM in the Bowling Green Town Hall, 117 
Butler Street, Bowling Green, Virginia, to receive comments on Ordinance Numbers O-2018-004, O-2017-005, and O-2017-006.  
ORDINANCE NUMBER O-2018-004 sets tax and utility rates for the fiscal year beginning July 1, 2018 and ending June 30, 2019.  
ORDINANCE NUMBER 2018-005 amends the Bowling Green town code, chapter 7, “taxation,” article vii, “vehicle license,” section 
7-803, “application for license; amount of tax-motor vehicles; motorcycles.”  ORDINANCE NUMBER 2018-005 amends the 
Bowling Green town code, chapter 2, “administration of government,” article ii, “officers and employees generally” shall be amended 
to add a new section to provide for employee bonuses.  
 
All interested persons are encouraged to attend the meeting and provide comments.  If special accommodations are needed in order to 
participate, please contact the Town Manager in advance of the meeting. Complete copies of Ordinances Number O-2018-004, O-
2018-005 and O-2018-006 as well as the budget are available for public inspection weekdays from 9:00 AM until 5:00 PM at the 
Bowling Green Town Hall, 117 Butler Street, Bowling Green, Virginia, 22427.  Questions about the budget may be directed to A. 
Reese Peck, Town Manager. 804-633-6212. 
 
 
A. Reese Peck 
Town Manager 



ORDINANCE NUMBER O-2018-004 
 
 

ORDINANCE NUMBER O-2018-004 TO SET TAX AND UTILITY RATES FOR THE FISCAL YEAR 
BEGINNING JULY 1, 2018 AND ENDING JUNE 30, 2019. 
 

BE IT ORDAINED by the Bowling Green Town Council, at its regular monthly meeting on the 7th day of 
June, 2018, that the Bowling Green Town Council sets the tax and utility rates as follows: 

Tax Rates 
 

Real Estate    $0.13/$100 
Personal Property    $0.72/$100 
Mobile Homes    $0.10/$100 
Machinery/Tools    $0.72/$100 
Route 301 Tax District   $0.88/$100 

 
Residential and Commercial Bi-Monthly Water/Sewer Rate Schedule 

 
RESIDENTIAL 

In-Town  Proposed 
Gallons Water Sewer 

0-5,000 $33.15 $86.53 
5,001-10,000 $1.68 $4.39 

10,001-20,000 $1.77 $4.62 
20,010-30,000 $1.85 $4.82 

30,001 & Up $1.91 $5.00 
Out-of-Town Proposed 

Gallons Water Sewer 
0-5,000 $66.31 $97.80 

5,001-10,000 $3.37 $4.96 
10,001-20,000 $3.54 $5.22 
20,010-30,000 $3.70 $5.45 

30,001 & Up $3.83 $5.65 
COMMERCIAL 

In-Town  Proposed 
Gallons Water Sewer 

0-5,000 $33.15 $93.48 
5,001-10,000 $1.85 $5.21 

10,001-20,000 $1.91 $5.40 
20,001-30,000 $1.98 $5.58 
30,001-40,000 $2.07 $5.83 
40,001-50,000 $2.13 $6.02 

50,001-100,000 $2.21 $6.24 
100,001 & Up $2.27 $6.39 

Out -of-Town Proposed 
Gallons Water Sewer 

0-5,000 $66.31 $112.38 
5,001-10,000 $3.70 $6.26 

10,001-20,000 $3.83 $6.49 
20,001-30,000 $3.95 $6.71 
30,001-40,000 $4.13 $7.01 
40,001-50,000 $4.29 $7.23 

50,001-100,000 $4.40 $7.50 
100,001 & Up $4.54 $7.68 

 
 

Solid Waste Collection Bi-Monthly Rate Schedule (In Town Only) 
 

   Residential Rates: $30.60 
 

     Commercial Rates:  $24.48 bimonthly/per cubic yard 
 
 
 



ORDINANCE NUMBER 2018-005 
   
ORDINANCE NUMBER 2018-005 AMENDS THE BOWLING GREEN TOWN CODE, CHAPTER 7, 
“TAXATION,” ARTICLE VII, “VEHICLE LICENSE,” SECTION 7-803, “APPLICATION FOR LICENSE; 
AMOUNT OF TAX-MOTOR VEHICLES; MOTORCYCLES.” 
 
 BE IT ORDAINED by the Bowling Green Town Council, at its regular monthly meeting on the 7th day of 
June, 2018, that the Bowling Green Town Council that the Bowling Green Town Code, Chapter 7, “Taxation,” 
Article VII, “Vehicle License,” Section 7-803, “Application for License; Amount of Tax-Motor Vehicles; 
Motorcycles” be amended to read it its entirety as follows: 
 
“Sec. 7-803.  Application for License; Amount of Tax-Motor Vehicles; Motorcycles. 
(a) The owner of a motor vehicle for which a permanent license is required shall make application to the Treasurer of the Town 

of Bowling Green on a form to be prescribed by him or her and approved by the Town Council. The applicant shall submit 
with such application satisfactory evidence that all personal property taxes upon the motor vehicle to be licensed have been 
paid. 

(b) For 2012 and beyond, the owner of a motor vehicle for which a permanent license has been issued shall be assessed an 
annual license/registration tax by the Treasurer.  Purchasers of new or used vehicles for which a permanent license has not 
been obtained within 10 days from purchase shall be billed for such tax on a supplemental bill for such vehicle as may be 
required.   
 

(c) Effective January 1, 2011 2018, the cost of the permanent license/registration tax required by this article shall be twenty-
five dollars ($ 25) thirty dollars ($30) for motorized vehicles with four or more wheels, and eighteen dollars ($ 18) twenty-
five ($25) for motorcycles and similar two-wheel vehicles.  The permanent license/registration tax shall be paid to the 
Bowling Green Town Treasurer.  Upon payment of the tax and compliance with the other provisions of this article, the 
Town Treasurer shall issue to the applicant a decal for the vehicle for which the tax was paid.” 

 
 

ORDINANCE O-2018-006 
 
ORDINANCE NUMBER 2018-005 AMENDS THE BOWLING GREEN TOWN CODE, CHAPTER 2, 
“ADMINISTRATION OF GOVERNMENT,” ARTICLE II, “OFFICERS AND EMPLOYEES GENERALLY” 
SHALL BE AMENDED TO ADD A NEW SECTION TO PROVIDE FOR EMPLOYEE BONUSES.  
 
 
BE IT ORDAINED by the Bowling Green Town Council, that the Code of the Town of Bowling Green, Chapter 2, 
“Administration of Government,” Article II, “Officers and Employees Generally” shall be amended to add a new 
section to read as follows: 
 
“Section 2-204. - Bonus payments to town employees. 
 
(a) The Town Council is authorized to make payments of monetary bonuses to identified employees, individually or 
by position classification, for their performance during the fiscal year or for a single exemplary achievement. 
  
(b) The monetary bonuses may be awarded across the board, for individual achievements, as part of an incentive-
based pay compensation plan or for any reason that is in support the town's compensation plan and its objectives.  
 
(c) When such bonuses are not set forth in the annual budgeting and appropriation process, the town manager shall 
develop a proposal to the Town Council and, with its approval, the bonus shall take effect. 
 
 
 



Town of Bowling Green 

Town Council Meeting 

 

 

Date: May 3, 2018 

Agenda Item: VI-C Recodification 
Recommendation from Ordinance 
Committee 

TYPE OFAGENDA ITEM: PURPOSE OF ITEM: 

 CONSENTAGENDA  INFORMATION ONLY 
 PRESENTATION DISCUSSIONONLY 
 ACTIONITEM DISCUSSION AND/OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 

 PUBLIC HEARING  Ordinance  Grant/ MOU 
 Duly Advertised  By Motion  Bylaws 

 Certificate 

 
PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 

AGENDA ITEM: VI-C Recodification Recommendation from Ordinance Committee 
 
 
BACKGROUND / SUMMARY:  
 

 

 “Codification” is a process that organizes laws in a logical way. Governments are continually adding new 
laws and amending existing laws. Codification gathers your legislation together by topic and orders it into a 
systematic Code of Laws that lets people easily locate specific legislated areas of interest. The process is 
an ongoing one and may also necessitate periodic ‘Recodification’ to clean up obsolete or outdated 
references and to identify and fix conflicts and inconsistencies. The last recodification of the Town Code 
was in 2010.  

An RFP was issued requesting a Recodification of the current Town Code and a service contract to 
maintain it through a cloud based service. Cost estimates were used for an FY’19 Budget request.  

 

We received three proposals that were vetted with the Ordnance Committee on April 30th. The Committee 
recommendation is to award the project to MuniCode.  

 
 

ATTACHMENTS: None 
 
 
REQUESTED ACTION:  Authorize the Town Manager to enter into an agreement with MuniCode to 
recodify the Town Code of Bowling Green. 

 

FOR MORE INFORMATION, CONTACT: 

Phone#:804-633-6212 

Email:Townmanager@townofbowlinggreen.com 

 

 

Name: 
Reese Peck 

FOR USE DURING MEETING   VOTE:  PASS  NOT PASSED 
Y N Y N 

  Coleman   McDearmon 

  Davis   Wright 

  Gaines   Gibson 

  Hauser   Satterwhite 

Form updated 4-17 by ARP 

mailto:Townmanager@townofbowlinggreen.com
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