
TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

 
A G E N D A  

 
Thursday December 05, 2019 

7:00 PM 
 

 
CALL TO ORDER AND QUORUM ESTABLISHED: 

PUBLIC COMMENTS: 

STAFF REPORTS & PRESENTATIONS: 

1. Bowling Green Town Council Monthly Report for November 2019  

2. Public Works and Utilities Dept. Council Monthly Report for November 2019 

3. Events & Economic Development Coordinator Council Monthly Report for November 2019 

4. Town Clerk/Treasurer's Monthly Report to Council November 2019 

UNFINISHED BUSINESS: 

5. Training course on Small Water Systems 

CONSENT AGENDA: 

6. November 2019 Bills 

7. Minutes – November 7, 2019 Town Council Meeting 

8. Text Amendment to R-1 Special Use 

9. ZP-2019-027 Special Use Permit Application 

NEW BUSINESS: 

10. R-2019-012 Resolution to accept donation of 109 Courthouse Lane from 

Atlantic Union Bank  

11. Consideration of EDA Appointment 

REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 

INFORMATIONAL ITEMS: 

12. Caroline County Holiday Luncheon Invite 

CLOSED SESSION: 

RECONVENE IN OPEN SESSION 

ADJOURNMENT 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Bowling Green Town Council Monthly Report for November 2019  

DATE: 11/25/19  

PREPARED BY: Chief David Lipscomb  

 
MONTHLY REPORT / PROJECT UPDATE: 
 

Statistical data:  

32 Calls for Service (2 Reportable)  

1 Possession of marijuana  

11 Alarm calls  

53 Virginia uniform summonses written  

11 Parking violations  

39 Park walk and talk  

38 Advice calls  

7 Motorist assists  

5 Assist another agency  

1 Motor vehicle crash  

2 Special events  

Chief’s Report: 

Continuing process to have a VCIN/NCIC terminal installed at the office.  

Conducted a firearms night qualification in conjunction with the Dumfries Police Department.  

Prepared an operations plan for the upcoming Christmas parade.   

HEADS UP ITEMS: 
Police policy manual needs to be passed. 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Public Works and Utilities Dept. Council Monthly Report for November 2019 

DATE: November 26, 2019 

PREPARED BY: Billy Deavers 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

Wastewater 

- Pumped down Clarifier # 1 for scheduled maintenance and inspection. Also need the RAS 
line cleaned out due to blockage.  

- There was a Sewer Main backup on 11/21 from Anderson to Lee 
- Plant has been running well with no exceptions to report 

 
 

Water 

- Bac- T samples were collected and sent to lab 
- There were water leaks on Maury on 11/13 and 11/14.  Also Heritage Pines on 11/21 
- Normal hydrant flushing and valve exercising is still underway 

 

Public Works 

- Leaf collection began on November 15th.  There have been ten trips to the Dump, with an 
average weight of 13,500 each time 

- The hanging flower baskets were taken down from Main Street 
- Replaced two ballasts and light poles on Main Street 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Events & Economic Development Coordinator Council Monthly Report for 

November 2019 

DATE: 11/26/19 

PREPARED BY: Jo-Elsa Jordan 

 
MONTHLY REPORT / PROJECT UPDATE: 

Harvest Festival 

Send invoice to Caroline County for donation 

Complete after-action event report *See attached 

Process invoices for payment 

Coordinate with Town Treasurer to determine expenditures and revenues 

 

Bowling Green Christmas Parade of Lights: 12/14/19, 5:00 p.m. 

Complete VDOT Land-Use Permit application as required for road closures 

Coordinate with CCPS and Sidney King Arts Center for the Caroline County Student Winter 

Art Show 

Finalize marketing graphic *See attached 

Accept parade registration forms *See attached 

Upload on to website/event calendar 

Create event on Facebook 

Facebook promotion 

Create spreadsheet for participants 

Order trophies 

Coordinate with Roma’s for awards ceremony 

Create and distribute letters to Maury Avenue residents *See attached 

Coordinate horse-drawn carriage for Santa 

Recruit volunteers 

Coordinate with volunteer group(s) for clean up services 

 

EDA 

Prepare meeting packet for 11/25/19 meeting 

Attend 11/25/19 meeting and record meeting minutes 

Conference call with Atlantic Union Bank (Real Estate and Marketing) about donation of 109 

Courthouse property. 

Donation; Coordinate with Town Treasurer and Town attorney for title insurance and 

resolution. 

Coordinate with AUB for unveiling that is tentatively scheduled for 12/10/19 at 3pm. 

Process invoicing for legal services 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

Attend seminar with Fredericksburg Area Association of Realtors on Opportunity Zones 

 

Community Heart & Soul 

Attend 11/5/19 meeting 

Attend 11/14/19 meeting 

Facilitate signing of Coach Agreement and Grant Agreement 

Facebook posts 

 

Misc. 

Attend weekly staff meetings; Monday’s at 10:00 a.m. 

Coordinate with Caroline County DSS for food and coat drive donation project by McKesson 

Staff report 

Attend VDOT meeting on Smart Scale projects on 11/14/19 

General social media posts 

 

HEADS UP ITEM: 

Please mark your calendars for the “unveiling” of 109 Courthouse Lane that is tentatively set 

for 12/10/19 at 3:00 p.m. This effort is being coordinated between the Town of Bowling 

Green and Atlantic Union Bank’s Real Estate, Marketing and Public Relations departments. 

Invitations will be sent via email upon confirmation of the date and time. 
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

 
AFTER ACTION REPORT 

EVENT:  Bowling Green Harvest Festival 

DATE OF EVENT:  Saturday, October 19, 2019 

DATE AAR COMPLETED:  Monday, November 19, 2019 

COMPLETED BY:  Jo-Elsa Jordan, Events Coordinator 

MEMBERS INVOLVED: 

- Jason Satterwhite, Mayor    -    Jimmy Farmer, Volunteer 

- Bowling Green Police Department   -    Tingler Insurance, Beer Garden         

- Tracy Wright, Volunteer    -    Wick Coleman, Emcee 

- Rachel Farmer, Motorcycle Show Coordinator  -    Public Works & Utilities Department 

- Lynn Jordan, Volunteer    -    Amelia Wright, Car Show Coordinator  

- Frankie Chenault, Tractor Show Coordinator -    Chris Gayle, Volunteer 

- Judy Beazley, Volunteer    -    Jared Watts, Volunteers 

- Kim Parke, Volunteer    -    Sam and Caroline Frye, Volunteers 

- Erin Southworth, Caroline Fire/Rescue  -    David Swink, Motorcycle Show Vol. 

- Amanda Dyson, Volunteer    -    Mason Gayle, Volunteer   

DESCRIPTION OF THE EVENT: 

Harvest Festival is an annual fall festival hosted by the Town of Bowling Green every third 

Saturday in October.  This year marked the 30th anniversary of the event.  The Harvest Festival 

is considered to be the largest annual event in Caroline County, boasting an estimated 12,000 – 

15,000 attendees each year.   

BACKGROUND INFORMATION:  

Festival attractions traditionally include vendors (i.e. crafts, direct sales, food, informational, 

fundraising, public organizations, political candidates and local merchants), live entertainment, 

car & truck show, tractor show, motorcycle show, farmers market, children’s activities, 

children’s amusements and local shopping.   
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

WHAT TOOK PLACE: 

VENDOR RECRUITMENT: 

Vendor applications were completed in January 2019 and made available on the internet, via 

websites for the Town of Bowling Green and Caroline County, at the Town Offices and on 

Facebook.    In an effort to save on postage, vendors that provided email addresses from 

previous years were emailed the application for participation in 2019.  (See attached) 

Vendor fees were not increased from previous years. 

Vendors were also recruited throughout the year by attending various regional festivals and 

tradeshows. 

No more than two food vendors with similar food were accepted at the festival.  Exclusivity 

was offered to any direct sales vendors based on a first come-first serve basis.  

2019/2018 

Food: 19/23 

Craft 33/31 

Business 28/18 

Direct Sales 7/12 

Public Service 15/14 

Fundraising 5/4 

Political Organizations 6/2 

BG Merchant 4/5 

Total: 117/109 

 

VDOT: 

The Events Coordinator completed all required paperwork to obtain a Land-Use Permit from 

VDOT to allow for road closures on event day.  The application was submitted to VDOT on 

September 3, 2019, and the permit was obtained on September 11, 2019.  (See attached) 

 

MARKETING (See attached): 

The 2019 marketing graphic was designed by a professional graphic designer.  The designer 

was asked to draw inspiration from two new entertainment acts in 2019; an Elvis Presley tribute 

band and a reggae band.  The designer did so by incorporating traditional Jamaican colors (red, 

green and gold) along with a guitar and clip art of a young Elvis, used as a text box to showcase 

the live entertainment schedule.  The design also incorporated autumn leaf designs to celebrate 

the season.  

Digital advertising was done on Fredericksburg.com during the week of the festival.   
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

Print advertising was purchased in The Free Lance Star.  

Radio advertising spots were purchased through B101.5 and aired two weeks leading up to the 

event. Atlantic Union Bank picked up radio advertising for the Harvest Festival independently 

on WFLS the week leading up to the event.   

WFLS broadcasted live from Union Bank & Trust on event day.  The Events Coordinator was 

featured “live” on WFLS, plugging the Town of Bowling Green and various festival features 

available to attendees.   

The Harvest Festival was promoted aggressively on social media and specifically, through 

Facebook.  The vendor application was posted on the Town’s Facebook page through a link 

driving traffic to the Town’s website where folks could download the pdf and send back to the 

Town with payment.  In promoting the Harvest Festival itself, an event was created on the 

Town’s Facebook page, shared on multiple group pages and promoted through paid 

advertising/boosts. 

DONATIONS: 

Caroline County donated the approved budget amount of $3,000. 

Waste Management donated seven (7) dumpster units in-kind for event day in lieu of a 

monetary sponsorship. 

McKesson provided twelve (12) volunteers for the pumpkin decorating station. 

 

CORPORATE SPONSORSHIPS:  

Sponsor letters and package options were sent to sponsors from previous years in July.  

Additionally, the Events Coordinator worked with the Town Treasurer to identify companies 

with whom the Town of Bowling Green had entered into substantial business contracts for 

2019.  (See attached) 

Rather than receiving a sponsor letter and package options, McKesson receives a “Community 

Outreach Proposal”, requesting $1,500.00 to cover the cost of pumpkins and other event 

expenditures plus, 10-12 volunteers to manage the pumpkin decorating.  This change was made 

in 2014 when the Events Coordinator learned that McKesson’s corporate culture supports 

“projects versus payment”.  (See attached). 

• McKesson: $1,500.00  

• Kelvic: $1,500.00 

• Dominion Energy: $1,000.00 

• REC: $500.00 

• Atlantic Broadband: $500.00 

• Sydnor Hydro: $1,500.00 

• TOTAL: $6,500.00 ($7,700 in 2018) 
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

*Event sponsorships decreased by $1,200 in 2018.   

PRE-EVENT: 

A pre-event meeting was held Thursday, October 3, 2019 at the Town Hall with the Command 

Chief for Caroline County Fire/Rescue. The objective of this meeting was to discuss operations 

for event day and protocols for safety.  

Another pre-event meeting was held on Wednesday, October 16, 2019.  The group went over 

check points for vendors (North Main, Business District and South Main), along with examples 

of the color-coded vendor passes and maps with suggested vendor parking.  The check-in and 

set up process was explained to the group, including start times for road closures.  Event Branch 

and control points were also determined at that time. This meeting served to inform check-in 

volunteers of their duties and to go over event protocols for safety.  The Events Coordinator 

issued necessary items for the Car Show Coordinator and Motorcycle Show Coordinator to 

include registration forms, pre-registration forms that had already been submitted, information 

cards, Sharpies, cash boxes, trophies and dash plaques.   

Waste Management delivered seven (7) dumpster units to Bowling Green on Thursday, October 

17, 2019.  Dumpster locations were marked on an aerial photo and sent to Waste Management 

and Bowling Green Public Works in an email prior to 10/17.  Locations were confirmed on site 

through coordination among Shawn Fortune, Public Works, and Waste Management.   

Friday, October 18, 2019 included acceptance/installation of the entertainment stage, which was 

setback approximately 100’ from the right-of-way.  

Port-o-Potties were also delivered and located by the Events Coordinator, with an objective to 

make the units visible and easily accessible to festival-goers and vendors alike.  

Public Works worked to secure the Beer Garden area with plastic fencing and safety cones.  The 

Events Coordinator also worked to reserve parking for band members and corporate sponsors.  

Tents, tables and chairs were installed for pumpkin painting activities.  Sponsorship banners 

were also installed. 

300 pumpkins were delivered to the Courthouse Lawn and placed around a large tree.  

*Pumpkins are $2 each, totaling $600.  Cost is covered by McKesson sponsorship. 

(50) posters were printed stating, “NO DOGS” and were installed along Main Street. 

Friday also consisted of marking vendor spaces, according to the vendor maps for each district.  

This was done with the assistance of the Bowling Green Police Department and event 

volunteers, Tracy Wright, Judy Beazley, Peggy Wright and Jimmy Farmer.  Because chalk and 

printed vendor numbers were not a practical applications for marking spaces, and in order to 

preserve our newly paved Main Street, the idea for marking spaces with brick pavers came to 

light. The Bowling Green Police Chief solicited a donation from NewLine Hardscapes in 
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

Doswell, VA.  Approximately 300 brick pavers were generously donated to the Town of 

Bowling Green.  The Events Coordinator marked the pavers with a thick Sharpie marker.  The 

pavers proved to be an excellent solution and one that can be reimplemented each year without 

incurring additional costs or damage to the new pavement. 

Some food vendors also arrived Friday evening between 6pm and 7pm to set up.  This was 

helpful and allowed for less early morning set up the following day.  

MORNING PREPARATION: 

The Event Staff arrived to the Town Hall at 5:00am to gather all necessary supplies (e.g. orange 

vests, flashlights, vendor maps and ‘Event Staff’ badges.)  Vendor spaces were reviewed.   

Bowling Green Police Department  and hired officers from CCSO arrived at the command post 

at 5:30 a.m. to debrief.  All law enforcement officers were positioned in place promptly at 6:00 

a.m. to assist with vendor check-in and traffic control.   

Event staff volunteer, Lynn Jordan, set up the pumpkin decorating stations with decorative table 

clothes and festive plates with a variety of foam stickers, paint pens, etc. 

VENDOR CHECK-IN: 

Check points for vendors were separated into three (3) locations.  North and South Main 

vendors were given the same check-in times (6:30am), while the Business District checked in at 

7:15am.  Vendors received information packets via USPS by October 11, 2019, as indicated on 

the application.  Information packets included vendor passes with assigned vendor spaces, a 

map indicating the assigned check-in location and suggested vendor parking, and a ‘Vendor Tip 

Sheet’. 

Food vendors that were unable or unauthorized to set up the night before arrived at 6:00am to 

be located by the Events Coordinator.  Vendors began arriving at the North and South Main 

check points as early as 6:30 am.  Business district vendors began arriving at 7:00 a.m.  

Vendors were greeted by local law enforcement and directed to event staff volunteer(s) who 

then directed the vendor to their assigned location.  Vendors arriving late or at the wrong check 

point were given a color-coded map to direct them to the correct check-in location.   All 

vendors were asked to wait with their booth supplies on the side walk until notified by the 

Events Coordinator.  When the majority of vendors were in place, vendors were notified to 

move into their spot (this was critical in order to leave the Main Street thoroughfare clear until 

all vendors were checked in).   

As a result of thorough planning and a strong volunteer team, vendor check-in was smooth and 

organized.  Communication with local law enforcement was incredibly efficient.  The Police 

Chief and the BGPD provided unparalleled security, followed specific protocol and did so 

under budget.  Any incidents during vendor check-in were handled promptly by local law 
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

enforcement and without issue.  Several vendors commented on the organization and 

convenience of the process. 

*Vendors arriving at the North Main check-in location (Broaddus and Main) that did not have 

their pass or those that needed to be relocated to a different check-in location, were placed in a 

“holding area” so as to not disrupt the natural flow of vendors with proper documentation, in 

the correct location.  The Events Coordinator and/or check-in volunteers were able to address 

these folks at their convenience without creating a bottle neck of vendor traffic. 

Courthouse Lawn vendors were given specific vendor passes and designation to park behind the 

Main Street business section adjacent to the Courthouse Lawn.  The parking lot was marked 

with signage and designated exclusively for Courthouse Lawn vendors, the petting zoo and 

business employees. 

DURING THE EVENT: 

Skies were partly sunny and temperatures ranged from 56- 69 degrees and little to no wind.   

The JROTC Color Guard presented the colors while CMS and CHS Band played the National 

Anthem at 9:00am.   

Foot traffic seemed to flow very smoothly along Main Street.  This may be attributed to larger 

walkways (approximately 30-40’) between “clusters” of vendors and the entertainment stage 

being pushed back by 100’ from the right-of-way.  This did not change from the previous year 

and proved to be a successful implementation once again. 

Live music started promptly at 10:00 am. 

McKesson volunteers worked the pumpkin decorating tables.  This was largely successful for 

both participants and volunteers alike.  McKesson was pleased with the sponsorship and 

volunteer opportunity, indicating that they are looking forward to continuing the partnership in 

2020. 

Throughout the day, vendors were visited by the Events Coordinator to see how their day was 

going and to determine levels of satisfaction.  Each vendor was given the Event Coordinator’s 

business card at the end of the festival and encouraged to send any feedback for improvement in 

coming years.  Vendors indicated that they had a positive experience and would be returning 

next year.  

ENTERTAINMENT: 

• 9:00 a.m.    WELCOMING REMARKS (Wick Coleman, Emcee) 

• 9:05a.m. – 9:10 a.m.             CHS JROTC COLOR GUARD & CMS BAND 

(National Anthem) 

• 9:10 a.m. – 9:20 a.m.     CMS/CHS MUSICAL PERFORMANCE 

• 9:20 a.m. – 9:30 a.m.  CHS JROTC DEMONSTRATION 
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THE TOWN OF BOWLING GREEN  P.O. BOX 468  BOWLING GREEN, VIRGINIA 22427  (804) 633-6212 

• 9:30 a.m. – 9:50 a.m.  SOUNDBOARD 

• 10:00 a.m. – 11:00 p.m. REUNION 

(30 MIN. FOR EXIT AND SET UP) 

• 11:30 a.m. – 12:30 p.m. THE ATKINSONS  

(30 MIN. FOR EXIT AND SET UP) 

• 1:00 p.m. – 2:30 p.m.  STUART CHAPMAN & THE NEW HORIZON BAND 

A Tribute to Elvis Presley 

(30 MIN. FOR EXIT AND SET UP) 

******** BEER GARDEN OPENS AT 2:00 P.M. ******** 

• 3:00 p.m. – 4:00 p.m.  CACTUS JACK 

(45 MIN. FOR EXIT AND SET UP) 

•  4:45 p.m. – 6:00 p.m. MIGHTY JOSHUA & THE ZION #5  

 

MOTORCYCLE SHOW: 

Approximately twenty (20) bikes registered for the Motorcycle Show.  The Motorcycle Show is 

a build out and will continue to grow each year.  The show also proved to fulfill its purpose by 

attracting foot traffic to the merchants on Milford Street.   

 

CAR SHOW:   

Approximately 140 classic cars/trucks were featured at the 2019 Classic Car & Truck show.  

This was an increase of 29 collector cars/trucks from 2018.   

 

BEER GARDEN 

Tingler Insurance volunteered in the Beer Garden this year. The Beer Garden was held in the 

back of the Bowling Green Suites parking lot, directly behind the entertainment stage and 

secured with plastic fencing, caution tape, barrels and cones.  The Beer Garden opened at 

2:00pm.  Access into the beer garden was located between Snip-N-Trim and The Fudge 

Factory, where patrons were greeted by volunteers that would check I.D.’s and issue 

wristbands, as required in order to buy alcohol.  Patrons then got to the beer ticket table and 

were allowed to purchase up to six (6) tickets at $6.00 each. A mark was placed on the patron’s 

wristband for each ticket that was remitted to the volunteer pouring beer.   

EXPENDITURES/REVENUES: 

HARVEST FESTIVAL BUDGET:  $23,500.00 

EXPENDITURES: $21,796.31 ($1,703.69 Under budget) 

REVENUES: $24,330.76 

*Meals tax from food vendors was due on November 20, 2019.  Revenues are subject to 

increase as collection efforts for past due vendors continue. 

 

NET REVENUE: $2,534.45 13



CELEBRATING 30 YEARS!  

30
TH

Annual Harvest Festival 
Saturday, October 19, 2019 

Main Street  Bowling Green, Virginia 

Welcome 
The Bowling Green Harvest Festival is Caroline County’s largest annual event and it seems to get bigger and better 

each year, drawing crowds estimated between 12,000 – 15,000 enthusiastic attendees.   

 

The 30
th

 Annual Harvest Festival will be held, rain or shine on Saturday, October 19, 2019, from 9:00 am until 4:00 

pm.  We look forward to seeing you there and celebrating another year of family fun! 

 

We will close all of Main Street for everyone to safely enjoy the food, shopping and other activities.  There will be live 

entertainment throughout the day, performed by some of the best talent in the region. 

Festival venues include:   Children’s activities                    Classic Car & Truck Show                          

                                          Petting zoo                                  Antique Tractor Show    

                                          Kiddie rides                                Beer Garden                             

                                          Performance stage                      Farmer’s Market 

 

We are looking forward to hosting over 150 vendors, selling jewelry, crafts, food and more! 

 

The Harvest Festival is publicized in all local media, to include radio, print, social media sites and County-wide 

newsletters and websites. 

Registration 
Please complete both sides of the enclosed registration form and mail it with a check or money order for the required 

amount to the address provided on the ‘Registration Form’.   

 

In order to make sure that you receive the registration form for the following year as soon as it becomes available, and 

to reduce costs in paper and postage, please provide an accurate email address in the registration form below.  

 

All vendor spaces are 10 ft. x 10 ft.  Please be specific with your space requirements and send the appropriate amount 

of money.  You may purchase multiple spaces, but only TWO adjacent spaces may be purchased in a single location.  

Please be sure to identify if you are purchasing two adjacent spaces, or multiple, single-location booths.  Booth fees are 

non-refundable after September 20, 2019 and a cancellation request from the vendor must be submitted in writing to 

the address above or via email to bgtownevents@gmail.com. 

Please feel free to duplicate these forms and pass them along to other vendors you think may be interested in 

participating in the Harvest Festival.  Additional registration forms are available at the Bowling Green Town Hall at 

117 Butler Street in Bowling Green.  You may also download the application from the Town’s website,  

www.townofbowlinggreen.com or email your request to bgtownevents@gmail.com.   

Please mail completed forms with payment ~ Postmarked no later than 
FRIDAY, SEPTEMBER 20, 2019 to: 

Bowling Green Harvest Festival 2019 

Attn:  Town Clerk 

P.O. Box 468, Bowling Green, Virginia 22427 
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Vendor Check-in 
Vendors who register by the due date will receive a vendor packet on or about October 12, 2019.  This packet will 

include a vendor pass with your space assignment, a map showing your check-in location, and specific instructions 

regarding individual check-in times.  YOU MUST HAVE YOUR VENDOR PASS PROMINENTLY DISPLAYED 

ON YOUR VEHICLE DASHBOARD WHEN YOU ARRIVE AT HARVEST FESTIVAL.  This pass will allow 

you to pass through roadblocks, through check-in, and to your space.  Only one (1) vehicle per space will be allowed to 

enter. 

 

Vendors will begin checking in at 6:30 am the day of the Harvest Festival.  If you do not bring your vendor pass, you 

may be asked to pull off to the side in order to let other vendors through, while your vendor verification is being 

confirmed.  This delay may result in you missing your check-in time and not being able to off-load near your booth 

site, as your section of Main Street may already be closed to vehicles.  After that time, you will still be able to set up a 

booth, but you will have to carry your booth supplies/merchandise from the vendor parking area to your booth location.  

BE SURE TO BRING YOUR VENDOR PASS! 

 

The Harvest Festival ends at 4:00 pm.  At that time you will be allowed to begin breakdown of your booth(s).  All 

vendors will have one (1) hour to dismantle their booth(s) and be off the street.  Streets will reopen at 5:30 pm, without 

exception. 

Early Check-in (Food vendors only) 
Food vendors are the only vendors authorized for early check-in and are encouraged to check-in on Friday, if possible.  

Please indicate on the registration form if you require early check-in, and when you arrive (on Friday) please check in 

at the Town Hall Business Office at 117 Butler Street in Bowling Green, between 4:00 pm and 6:00 pm.  Special set-up 

of food vendors will only be allowed after 6:30pm, Friday evening at the vendor’s designated area. 

 

 

Food vendors must comply with applicable Health Department regulations.  IT IS THE VENDOR’S 

RESPONSIBILITY TO OBTAIN THE REQUIRED PERMITS.  Please contact the Virginia State Department of 

Health at (540) 899-4797 for your permits.  Contact them early in order to receive your permits in time for the Festival;  

there is an extended processing period for such permits.  Your booth will be inspected the morning of the Festival, 

before the Festival opens, by a representative from the Health Department. 

 

 

 

 

 

 

FOR MORE INFORMATION 
Please call the Town of Bowling Green Business Office at (804) 633-6212 or email your inquiries to 

bgtownevents@gmail.com. 

 

For those new to the Festival, vendor load-in requires:  (1) off-loading your merchandise/equipment to the curb area near 

your designated space; (2) moving your car to vendor parking; (3) waiting for the signal from Festival officials to move 

into your space and begin set-up.  This move in system occurs as different sections of the street are closed off to traffic.  Be 

prepared to move your own merchandise from your vehicle to curb and to your booth space, in the morning during set up 

and in the afternoon during breakdown. 

IMPORTANT:  If your generator must operate through the night, please call us in advance at (804) 633-6212. 

ALL VENDORS MUST BE REGISTERED TO PARTICIPATE. 

Bring your own tents, tables, chairs, etc. 

NO ELECTRICITY OR WATER WILL BE PROVIDED. 

DO NOT FORGET TO BRING YOUR VENDOR PASS! 

            IMPORTANT:  NO DOGS ALLOWED AT HARVEST FESTIVAL 
15



        Schedule of Fees 
     Please read carefully.  Check all that apply. 

                     All vendor spaces are 10’x 10’; 

        May purchase up to TWO (2) adjacent spaces. 

               Types of vendors and booth/space fees. 

NON-FOOD                            Food sold: ____ 

        Business ……………………………………….. $80.00 

        Type: _______________________________________ 

        Craft Vendors ………………………………….. $80.00 

        Type: _______________________________________ 

        Political Organizations ………………………….$50.00  

        Tax Exempt Orgs. (Fundraising) ………………. $50.00   

        Tax ID# _____________________________________ 

        Farmers selling produce ……………………….  $40.00 

        Type: _______________________________________ 

        Public Service Organizations ………………….. $25.00 

        **NO SALES ALLOWED** 

FOOD 

        Professional Food Vendors …………………..  $175.00 

        Food sold: ___________________________________ 

        Novelty Foods (2 foods only) ………………... $100.00  

        Food sold: ___________________________________ 

        Tax Exempt Food Vendors …………………...  $80.00 

        Tax ID# _____________________________________ 

        Food sold: ___________________________________ 

        Caroline County-based Emergency Services Food Vendors 

        (Example: Volunteer Firefighters, Police, Auxiliary)    

         ……………………………………………….. $75.00 

         Food sold: ___________________________________  

 

2019 Harvest Festival 
Saturday, October 19, 2019 

REGISTRATION FORM 
Please register by completing and returning this form along with the appropriate payment. 

Registration form must be postmarked NO LATER THAN Friday, September 20, 2019 to: 

Bowling Green Harvest Festival 2019 

Attn: Town Clerk 

P.O. Box 468, Bowling Green, VA 22427 
PLEASE PRINT LEGIBLY 

Vendor Space Name   ________________________________________________________________________________ 

Contact Person  _________________________________________  Phone:  (           ) _____________________________ 

Mailing Address ____________________________________________________________________________________ 

City  ______________________________________ State  ___________________  Zip  __________________________ 

REQUIRED EMAIL ADDRESS ____________________________ 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Review of all food vendors will be made prior to final 

approval selection for event.  Vendors MUST provide 

management with a complete menu FOUR (4) 

WEEKS prior to event; no changes in menu will be 

accepted without prior approval from event 

management.   

     Approval will not be granted the day of event.  

You may email your menus to: 

bgtownevents@gmail.com 

 

 

 

 

              

         

         

 

 

 

 Save $5.00 off the total fee by registering by 

Friday, August 16, 2019 (postmark date). 

Total number of spaces purchased: _____________ 

Sub-Total: …………………………………  $ _____________ 

        Check here if you require two (2) adjacent  

         booth spaces 

        Applicable Discount ………….. - $5.00 

        Total Fee Enclosed …………….  $ _____________ 

        Food vendor; Require early check-in       

Please make check payable to: 

Town of Bowling Green 

FEE IS NON-REFUNDABLE. 

EVENT HELD RAIN OR SHINE. 

 

 

 

 

NOTE: We reserve the right to limit the number of 

vendors selling the same brands or types of 

products.  
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Additional information requested.  Please check all that apply: (Mandatory disclosure) 

If you fail to provide this additional information, you may be denied 

participation in this event and your booth fee will be forfeited. 

            My booth requires a GENERATOR to operate. 

            My booth will be using loud speakers and/or playing  

            music (live or recorded). 

            I plan to set up a stage or other type of structure, other  

            than a standard canopy.  (If so, please describe below.)           

NO ELECTRICAL SERVICE WILL BE PROVIDED. 

Please enclose a brochure about your business/organization,  

or provide a detailed description of your booth below. 

 

 

 

       Require a special location?  We will make every effort to accommodate your special needs or requests, however we cannot  

        offer any guarantees.  Please indicate your request and provide a preferred method of contact (phone and/or email). 

 

 

 Vendor set-up will take place between 6:30 am to 8:30 am, on Festival Day, in conjunction with scheduled check-in 

times.  (Check-in times will be provided in vendor packets, mailed out in early October.) 

 No vehicles will be allowed on the street after that time. 

 All vendors must dispose of their trash and cooking supplies in the appropriate dumpster. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

NO extension cords will be permitted into the 

Festival area.  Noisy generators or generators that 

produce fumes will not be allowed at the Harvest 

Festival.  All generators must pass an inspection by 

Caroline County officials the day of the Festival.  

Inspection will occur prior to the Festival opening.  

Only APPROVED generators will operate during the 

Festival.  APPLICATION DEADLINE for booths 

with generators is Friday, September 20, 2019. 

INDEMNITY (HOLD HARMLESS) AGREEMENT 

The Exhibitor/Applicant will indemnify and save harmless, the Town of Bowling Green, the Harvest Festival 

Committee, Employees of the Town of Bowling Green, or Personnel contracted by the Town of Bowling Green, from 

and against any and all claims, damages, actions, judgments, decrees, penalties and/or personal injury, and/or 

damaged or lost property arising out of or from the use of the premises or any part thereof, or any other part of the 

Town Hall property, the streets of the Town of Bowling Green, or property belonging to Caroline County, whether 

occasioned wholly or in part by any act or omission, or negligence, or any reason whatsoever of Exhibitor/Applicant, 

its sub-exhibitor, employees, promoters, agents, invitees, contractors, etc.  The Exhibitor/Applicant also agrees to 

hold the Town of Bowling Green, The Harvest Festival committee, Property Owners, Employees of the Town of 

Bowling Green, Personnel contracted by the Town of Bowling Green, and Caroline County, harmless and not 

responsible whatsoever for loss, theft, burglary, robbery, damage, fire, etc., to any and all possessions, personal 

property, property of any kind, including but not limited to equipment, supplies, prizes, merchandise, exhibits, etc., 

of the Exhibitor/Applicant or any of its sub-exhibitors, employees, promoters, agents, guests, invitees, contractors, 

etc.   

_____________________________________________________        

       Exhibitor’s Signature 

       _____________________________________________________ 

       Print Name 

       _____________________________________________________ 

       City, State, Zip    Phone 

BOWLING GREEN HARVEST FESTIVAL 

 

BY _________________________________ 

 

DATE _______________________________ 

ALL EXHIBITORS/APPLICANTS MUST SIGN THIS INDEMNITY 

AGREEMENT AND/OR PROVIDE A CERTIFICATE OF 

INSURANCE TO BE CONSIDERED FOR THE 2019 HARVEST 

FESTIVAL, SATURDAY, OCTOBER 19, 2019. 17
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www.townofbowlinggreen.com

NO
DOGS 

PLEASE

Artisan
crafts

Food 
Vendors 

Children's 
Activities 

Petting 
Zoo

FREE
ADMISSION

STUART CHAPMAN & THE NEW HORIZON BAND - 
A TRIBUTE TO ELVIS PRESLEY, 

AND CACTUS JACK 

FEATURING PERFORMANCES BY: 

REUNION, THE ATKINSONS,

 Classic Car & 
Truck Show

Motorcycle
Show 

Antique 
Tractor Show

farmer’s
market

S AT U R D AY
 OCT. 19, 2019 ON MAIN STREET

9:00 a.m. - 4:00 p.m. 

30th Anniversary

HARVEST 
FESTIVAL

TOWN OF BOWLING GREEN

2:00 p.m. - 5:30 p.m.
& THE ZION #5

FEATURED IN THE BEER GARDEN
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30th Annual Bowling Green Harvest Festival 

Community Outreach Proposal 

 
SATURDAY, OCTOBER 19, 2019 

•THE “HAPPY HARVEST” SPONSORSHIP:  $1,500.00 

EXCLUSIVITY OFFERED TO McKESSON ONLY 

Package includes: 

- (1) Banner displayed at the Harvest Festival 

- (10) Radio spots on B101.5; Your company listed as the presenting sponsor. 

  Commercials will air over a ten (10) day period from 10/10 – 10/20. 

- Company logo in two (2) Harvest Festival ads placed in the Free-Lance Star 

- Company name and/or logo advertised on Fredericksburg.com web banner and 

   in various digital marketing mediums. 

- Company name and/or logo advertised on all social media campaigns 

- (2) V.I.P. Parking Spaces at the Bowling Green Event Hall 

- (8) Beer tickets for the Beer Garden featuring live reggae musical performance by Mighty Joshua & The  

   Zion #5 

- Sponsorship includes a 10’ x 10’ vendor booth. 

- McKesson provides 10-12 staff volunteers to manage the Pumpkin Decorating station for children  

  from 9 am – 2pm on the historic Courthouse Lawn.  The Town of Bowling Green to provide pumpkins  

  and  decorating supplies. 

 “PUMPKIN DECORATING PERKS”: 

 * Gives McKesson optimal visibility, as Children’s Activities are centrally located on the historic 

                  Courthouse Lawn.  

 * The Bowling Green Harvest Festival is the largest annual event in Caroline County, boasting an 

     estimated 15,000 attendees each year.  Management of the pumpkin decorating activities  

                  offers an unprecedented opportunity for McKesson to interact with families and children in  

                  the community, further enhancing McKesson’s position as a leading business in Caroline  

                  with a dedication to community outreach. 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Town Clerk/Treasurer's Monthly Report to Council November 2019 

DATE: November 30, 2019 

PREPARED BY: Melissa Lewis 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

 Audit Prep – Audit Scheduled for January. 
 

 County User Fee Rate Adjustment calculated and sent to County Administrator. 
 

 
 

Meetings/Training attended: 

• November Town Council Meeting 

• Smart Scale Meeting with VDOT 

• November Planning Commission Meeting 

• Caroline Census 2020 Committee Meeting 

• Meeting with VRSA Insurance Representative. 

• 4 weekly staff meetings 

• USDA Sewer Project meeting 

 

 

Attachments: 

• November Town Hall Rental Report 

• Revenue and Expense Summary 
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TOWN HALL RENTALS 

 

November 2019 

 

 

#USES  NAME OF USER   ACTIVITY               FEES 

 

11   Activities Program    Yoga/Pitaiyo     640.00 

    

1   Election          Meeting     N/C 

 

1   Planning Commission  Meeting    N/C 

 

1   Community Heart & Soul  Meeting    N/C 

    

1  EDA     Meeting    N/C 

    

1   Town Council    Meeting    N/C  

 

1  Private Event     Wedding              1150.00

  

1  Private Event    Wedding    675.00 

   

1  Private Event    Wedding    575.00 

 

1  Private Party    Party      575.00 

 

1  Private Party    Party     675.00 

  

 

  

 

 

  

 21  Totals              $4290.00 
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12/02/2019          *GL060AA*                        TOWN OF BOWLING GREEN                                                              PAGE   1

REVENUE SUMMARY                                              TIME     13:31

7/01/2019 -   12/02/2019

BUDGET           APPR.          CURRENT           Y-T-D                                     %

   ACCT#      DESCRIPTION                         AMOUNT           AMOUNT          AMOUNT          AMOUNT                       BALANCE  UNCOLLECTED

   -----      -----------                         ------           ------          ------          ------                       -------   ---------

FUND #-100 ***GENERAL FUND REVENUE***

   11010   ***REAL ESTATE**                      141,500.00      141,500.00       75,309.18       98,313.44                       43,186.56   30.52

   11020   ***PUBLIC SERVICE***                    4,500.00        4,500.00             .37             .37                        4,499.63   99.99

   11030   ***PERSONAL PROPERTY***                55,500.00       55,500.00       18,980.07       29,506.64                       25,993.36   46.83

   11060   ***PENALTY & INTEREST***               14,000.00       14,000.00          209.34        2,379.57                       11,620.43   83.00

   15010   INTEREST EARNED                         1,000.00        1,000.00             .00          919.86                           80.14    8.01

   16099   ***REFUSE COLLECTION FEES***           86,700.00       86,700.00           81.49-      29,497.02                       57,202.98   65.97

  120101   SALES TAX                              32,000.00       32,000.00             .00       14,420.26                       17,579.74   54.93

  120201   CONSUMER UTILITY TAX                   30,000.00       30,000.00             .00       10,778.33                       19,221.67   64.07

  120301   BUSINESS LICENSE                       85,000.00       85,000.00          146.05        2,137.36                       82,862.64   97.48

  120501   VEHICLE LICENSE FEES                   27,650.00       27,650.00        5,381.42       10,089.49                       17,560.51   63.50

  120601   BANK STOCK TAX                        150,000.00      150,000.00             .00             .00                      150,000.00  100.00

  121001   TRANSIENT OCCUPANCY TAX                 4,500.00        4,500.00          552.18        2,099.30                        2,400.70   53.34

  121101   MEALS TAX                             230,000.00      230,000.00       21,979.83      107,027.72                      122,972.28   53.46

  130306   ***PERMITS, FEES AND LICENSES***        3,000.00        3,000.00        1,075.00        1,620.00                        1,380.00   46.00

  140101   ***FINES AND FORFEITURES***            43,100.00       43,100.00        3,184.70       16,725.98                       26,374.02   61.19

  140120   ***DONATIONS***                              .00          500.00             .00          500.00                             .00     .00

  150201   ***RENTALS***                          26,000.00       26,000.00        3,275.00       14,273.48                       11,726.52   45.10

  189000   ** OTHER LOCAL REVENUE **               2,100.00        2,100.00             .00           50.00                        2,050.00   97.61

  220108   ROLLING STOCK TAX                            .00             .00             .00           43.30                           43.30- 100.00-

  220109   VA 599 POLICE FUNDING                  23,000.00       23,000.00             .00        6,369.00                       16,631.00   72.30

  220110   PPTRA REIMBURSEMENT-STATE              22,000.00       22,000.00             .00       21,907.50                           92.50     .42

  220111   COMMUNICATIONS TAX                     40,000.00       40,000.00        2,800.27       14,092.53                       25,907.47   64.76

  240407   ***GRANTS***                            1,034.00        1,034.00          814.00          814.00                          220.00   21.27

  240412   VIRGINIA FIRE PROGRAMS                 10,000.00       10,000.00             .00             .00                       10,000.00  100.00

  410501   **SAVINGS TRANSFER**                   78,544.00       78,544.00             .00        3,892.53                       74,651.47   95.04

  999999   MISCELLANEOUS                                .00             .00             .00        4,428.43                        4,428.43- 100.00-

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                1,111,128.00    1,111,628.00      133,625.92      391,886.11                      719,741.89   64.74

FUND #-300 ** CIP FUND REVENUE **

   15000   ** REVENUE FR USE OF MONEY/PROP **           .00             .00      142,922.86    1,480,372.01                    1,480,372.01- 100.00-

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                         .00             .00      142,922.86    1,480,372.01                    1,480,372.01- 100.00-

FUND #-320 ***ECONOMIC DEVELOPMENT AUTH***

   18990   DONATIONS                                    .00       21,045.36             .00             .00                       21,045.36  100.00

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                         .00       21,045.36             .00             .00                       21,045.36  100.00

FUND #-400 ***EVENTS AND ACTIVITIES***

   19050   HARVEST FESTIVAL                       39,000.00       39,000.00        6,631.66       28,358.97                       10,641.03   27.28

  410501   GF TRANSFER IN                          5,500.00        5,500.00             .00             .00                        5,500.00  100.00

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                   44,500.00       44,500.00        6,631.66       28,358.97                       16,141.03   36.27
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12/02/2019          *GL060AA*                        TOWN OF BOWLING GREEN                                                              PAGE   2

REVENUE SUMMARY                                              TIME     13:31

7/01/2019 -   12/02/2019

BUDGET           APPR.          CURRENT           Y-T-D                                     %

   ACCT#      DESCRIPTION                         AMOUNT           AMOUNT          AMOUNT          AMOUNT                       BALANCE  UNCOLLECTED

   -----      -----------                         ------           ------          ------          ------                       -------   ---------

FUND #-420 ***DEBT SERVICE***

  410501   USE OF FUND BALANCE                   216,000.00      216,000.00        7,781.84        7,781.84                      208,218.16   96.39

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  216,000.00      216,000.00        7,781.84        7,781.84                      208,218.16   96.39

FUND #-500 ***WATER REVENUE***

   16099   ***WATER REVENUE***                   413,662.00      413,662.00        1,791.96-     121,237.92                      292,424.08   70.69

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  413,662.00      413,662.00        1,791.96-     121,237.92                      292,424.08   70.69

FUND #-520 ** SEWER OPERATIONS **

   16099   SEWER SALES                           422,250.00      422,250.00          514.41-     172,822.65                      249,427.35   59.07

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  422,250.00      422,250.00          514.41-     172,822.65                      249,427.35   59.07

_____________   _____________   _____________   _____________   _____________  ______________

--FINAL TOTAL--                2,207,540.00    2,229,085.36      288,655.91    2,202,459.50                       26,625.86    1.19
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12/02/2019          *GL060AA*                        TOWN OF BOWLING GREEN                                                              PAGE   3

EXPENDITURE SUMMARY                                            TIME     13:31

7/01/2019 -   12/02/2019

BUDGET           APPR.          CURRENT           Y-T-D     ENCUMBRANCE    UNENCUMBERED       %

   ACCT#      DESCRIPTION                         AMOUNT           AMOUNT          AMOUNT          AMOUNT       AMOUNT          BALANCE   REMAINING

   -----      -----------                         ------           ------          ------          ------       ------          -------       -----

FUND #-100 ***GENERAL FUND EXPENDITURES***

   12110   **COUNCIL AND ADMINSTRATOR EXPENSES   275,169.00      275,169.00       24,508.95      110,471.46             .00      164,697.54   59.85

   12410   ***TREASURER'S EXPENSES***            211,874.00      211,874.00       24,693.47      113,463.73             .00       98,410.27   46.44

   31100   ***POLICE DEPT. EXPENSES***           131,581.00      132,081.00        8,782.96       55,452.25             .00       76,628.75   58.01

   31200   ***POLICE DEPT RESTRICTED FUNDS***      3,000.00        3,000.00             .00             .00             .00        3,000.00  100.00

   32000   ***DONATIONS***                        13,000.00       13,000.00             .00             .00             .00       13,000.00  100.00

   43100   ***PUBLIC WORKS***                    289,055.00      289,055.00       21,148.74      119,430.42             .00      169,624.58   58.68

  410501   ***TRANSFERS OUT***                   187,500.00      187,500.00             .00             .00             .00      187,500.00  100.00

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                1,111,179.00    1,111,679.00       79,134.12      398,817.86             .00      712,861.14   64.12

FUND #-300 ***CIP EXPENDITURES***

  300100   ***CAPITAL PROJECTS FUND(GF)***              .00             .00      139,724.68    1,223,435.07             .00    1,223,435.07- 100.00-

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                         .00             .00      139,724.68    1,223,435.07             .00    1,223,435.07- 100.00-

FUND #-320 ***ECONOMIC DEV AUTH EXPENSES***

   32100   EDA LOANS AND GRANTS                         .00       21,045.36        1,620.00        1,620.00             .00       19,425.36   92.30

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                         .00       21,045.36        1,620.00        1,620.00             .00       19,425.36   92.30

FUND #-400 ***EVENTS AND ACTIVITIES***

   71200   EVENTS COORDINATOR                     44,450.00       44,450.00        4,816.31       30,077.86             .00       14,372.14   32.33

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                   44,450.00       44,450.00        4,816.31       30,077.86             .00       14,372.14   32.33

FUND #-420 ***DEBT SERVICE***

  500400   ***DEBT SERVICE***                    216,000.00      216,000.00             .00       71,752.00             .00      144,248.00   66.78

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  216,000.00      216,000.00             .00       71,752.00             .00      144,248.00   66.78

FUND #-500 ***WATER EXPENDITURES***

   12110   ERROR - PAYROLL                              .00             .00             .00            4.84             .00            4.84- 100.00-

  500100   ***WATER OPERATIONS***                397,388.00      397,388.00       11,855.44      110,195.10             .00      287,192.90   72.27

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  397,388.00      397,388.00       11,855.44      110,199.94             .00      287,188.06   72.26

FUND #-520 ***SEWER OPERATIONS***

   12110   ERROR - PAYROLL                              .00             .00             .00           19.34             .00           19.34- 100.00-

  500100   ***SEWER OPERATIONS***                422,250.00      422,250.00       46,122.00      186,217.19             .00      236,032.81   55.89

_____________   _____________   _____________   _____________   _____________  ______________

--FUND TOTAL--                  422,250.00      422,250.00       46,122.00      186,236.53             .00      236,013.47   55.89

_____________   _____________   _____________   _____________   _____________  ______________

--FINAL TOTAL--                2,191,267.00    2,212,812.36      283,272.55    2,022,139.26             .00      190,673.10    8.61

35



12/02/2019          *GL060AA*                        TOWN OF BOWLING GREEN                                                              PAGE   4

EXPENDITURE SUMMARY                                            TIME     13:31

7/01/2019 -   12/02/2019

BUDGET           APPR.          CURRENT           Y-T-D     ENCUMBRANCE    UNENCUMBERED       %

   ACCT#      DESCRIPTION                         AMOUNT           AMOUNT          AMOUNT          AMOUNT       AMOUNT          BALANCE   REMAINING

   -----      -----------                         ------           ------          ------          ------       ------          -------       -----

_____________   _____________   _____________   _____________   _____________  ______________

--FINAL TOTAL--                         .00             .00             .00             .00             .00             .00     .00

36



 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Training course on Small Water Systems 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Melissa Lewis, towntreasurer@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 

Andy Crocker, the Virginia State Manager for Southeast Rural Community Assistance Project, Inc. (SERCAP), 
will hold a training course on Small Water Systems for Council to meet a recommendation in the Letter of 
Conditions from USDA for a water system loan/grant. 

The course runs approximately 8 hours and can be done in one day or broken up into multiple days. 

ATTACHMENTS: 
None 

REQUESTED ACTION: 
Decide on date(s) and location of training. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
 
 

AGENDA ITEM: November 2019 Bills 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Melissa Lewis, towntreasurer@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
 

Invoices for items purchased and services rendered in November 2019 

 

 

ATTACHMENTS: 
 
Check Reports: 

 11/08/19 

 11/15/19 

 11/22/19 
 
 

REQUESTED ACTION: 
 

Approve invoices. 

 

38



39



40



41



42



43



44



45



46



47



48



 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
 
 

AGENDA ITEM: Minutes – November 7, 2019 Town Council Meeting 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Melissa Lewis, towntreasurer@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
 
Transcribed Minutes from the November 7, 2019 Town Council Meeting. 

 

 

ATTACHMENTS: 
 
Minutes and bills approved at the 11/07/2019 meeting 

 

REQUESTED ACTION: 
 

Approve Minutes. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

 

M I N U T E S  
 

Thursday November 07, 2019 
7:00 PM 

 
CALL TO ORDER AND QUORUM ESTABLISHED: 

PRESENT 
Mayor Jason Satterwhite 
Vice-Mayor Glenn McDearmon 
Council Member Valarie Coyle 
Council Member Jean Davis 
Council Member Mark Gaines 
Council Member Tammie Gaines 
Council Member Deborah Howard 
Council Member Otis Wright 
 

PUBLIC HEARINGS: 

O-2019-005 – Amendment to enhanced speeding fines - The Mayor opened the Public Hearing and 

read the ad run in the Free-Lance Star. He explained that purpose of the Public Hearing was to 

correct the wording in the previously adopted Ordinance O-2019-004 which established the enhanced 

speeding fine. 

The Mayor called for public comments. He called a second and third time, hearing none he closed the 

Public Hearing. 

Motion made by Vice-Mayor McDearmon, Seconded by Council Member Wright to adopt O-2019-

005, an Ordinance to amend Sec. 4-470 - Enhanced Speeding penalty on certain residential streets: 

signs. 

Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council 

Member T. Gaines, Council Member Howard, Council Member Wright 

Voting Nay: Council Member M. Gaines 

 

DELEGATIONS: 

Andy Crocker - SERCAP, Inc. - Mr. Crocker discussed Small Water Systems and a training course 

that he offered to hold for Council on the financial and technical aspects of small water systems. 

PUBLIC COMMENTS: 

David Storke, 115 Maury Ave - Mr. Storke commended the Police Chief for the exemplary handling of 
a situation in Town. 

Anne Marie Jiles, 260 Roper Dr. - Ms. Jiles expressed her concerns over the state of the sidewalks 
following the recent road resurfacing and residents not clearing the sidewalks in front of their homes. 

Bonnie Cannon, 123 S. Main St. - Ms. Cannon ask for the Town's help in raking leaves from her yard. 

50



Town Council Meeting November 07, 2019 Minutes 
Page 2 of 4 

 
Richard Orlett - Mr. Orlett expressed his concern over farmer's selling goods in Town without the 
proper business license.  

STAFF REPORTS & PRESENTATIONS: 

The following staff reports were noted: 

Bowling Green Police Department Town Council Report for October 2019  
Public Works and Utilities Department Council Monthly Report for October 2019 
Events Coordinator Council Monthly Report for October 2019  
Town Clerk/Treasurer's Monthly Report to Council October 2019  

 

CONSENT AGENDA: 

The following Consent Agenda was presented: 

October 2019 Bills (attached to these minutes) 
Minutes - September 5, 2019 Town Council Meeting  
Minutes - October 3, 2019 Town Council Meeting 

 
 The October 2019 Bills were pulled for further discussion 

Motion made by Council Member T. Gaines, Seconded by Council Member Howard to approved the 
September 5, 2019 and October 3, 2019 minutes.  
Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council Member 
M. Gaines, Council Member T. Gaines, Council Member Howard, Council Member Wright 

Motion made by Council Member Howard, Seconded by Council Member Gaines to approve the 
October 2019 bills. 
Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council Member 
M. Gaines, Council Member T. Gaines, Council Member Howard, Council Member Wright 
 

NEW BUSINESS: 

Request for Water Bill adjustment due to leak 

 Motion made by Vice-Mayor McDearmon, Seconded by Council Member Wright to approve the 

adjustment of $663.07 to the water bill at 15370 Hilldale Ave. 

 

Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council Member 

M. Gaines, Council Member Howard, Council Member Wright 

Voting Nay: Council T. Member Gaines 

 

Source Water Protection Plan 

 Motion made by Council Member Gaines, Seconded by Council Member Howard to adopt the Source 

Water Protection Plan as presented. 

Voting Yea: Council Member Coyle, Council Member Davis, Council Member M. Gaines, Council 

Member T. Gaines, Council Member Howard 

Voting Nay: Vice-Mayor McDearmon, Council Member Wright 
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Text Amendment to R-1 Special Use – O-2019-2019-006 to allow mixed use development by special 

use in the R-1 zoning district. 

Motion made by Council Member Gaines, Seconded by Council Member Howard to refer the 

proposed text amendment to the Planning Commission. 

Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member M. Gaines, Council T. 

Member Gaines, Council Member Howard, Council Member Wright 

Voting Nay: Council Member Davis 

 

REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 

Council member T. Gaines – reporting for the Utilities, Streets Sidewalks, Building and Grounds 
Committee stated that the sewer project was nearly done and some sidewalks had been repaired on 
Maury Ave as part of the project.  

Council member Howard – stated that it was her understanding that VDOT would not be repairing 
sidewalks in town. The Mayor stated that he was in talks with VDOT and expected that repairs would 
be made in the future.  

Council member Davis – reported that the EDA had met.  

Vice Mayor McDearmon - had no comments.  

Council member M. Gaines - had no comments. 

Council member Coyle – had no comments. 

Council member Wright – had no comments.  

Mayor Satterwhite - stated that Caroline County Public Schools was hosting "Bring your legislature 
to school" and that he, Ms. Davis, and Ms. Coyle planned to attend. 

INFORMATIONAL ITEMS: 

Veteran’s Day Program Invitation 

CLOSED SESSION:  

Planning Commission Appointment and Town Manager’s performance/contract 

Motion made by Vice-Mayor McDearmon, Seconded by Council Member Wright to go into Closed 

Meeting in accordance with Section 2.2-3711(A)(1) of the Code of Virginia, to consider appointment 

of an applicant to the Planning Commission as well as to discuss the performance of the Town 

Manger and review the Town Manager's contract. 

Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council 

Member M. Gaines, Council Member T. Gaines, Council Member Howard, Council Member Wright 

RECONVENE IN OPEN SESSION 

Motion made by Council Member Gaines, Seconded by Vice-Mayor McDearmon to reconvene in 
Open Meeting. 
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Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council 
Member M. Gaines, Council Member T. Gaines, Council Member Howard, Council Member Wright. 

CERTIFICATION: 

Only public business matters lawfully exempted from open meeting requirements in accordance with 
Section 2.2-3711 (A)(1) of the Code of Virginia and only such public business matters as were 
identified in the motion by which the closed meeting was convened were heard, discussed or 
considered.  

Certifying Yea: Vice-Mayor McDearmon, Council Member Wright, Council Member Coyle, Council 
Member Davis, Council Member M. Gaines, Council Member T. Gaines, Council Member Howard. 

Motion made by Council Member Howard, Seconded by Council Member Davis to appoint Lisa Gattie 
to the Planning Commission to a term beginning immediately and expiring on December 31, 2022. 
Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council 
Member M. Gaines, Council Member T.Gaines, Council Member Howard, Council Member Wright 
 

ADJOURNMENT 

Motion made by Council Member Gaines, Seconded by Council Member Howard to adjourn 
Voting Yea: Vice-Mayor McDearmon, Council Member Coyle, Council Member Davis, Council Member 
M. Gaines, Council Member T. Gaines, Council Member Howard, Council Member Wright 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Text Amendment to R-1 Special Use 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Andrea Erard, Town Attorney 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
 
This matter was referred to the Planning Commission. They will hold a Public Hearing on December 
16th. and return a recommendation to Council. 

ATTACHMENTS: 
 
Proposed text amendment. 

REQUESTED ACTION: 
 
Schedule Public Hearing for January 2nd Town Council meeting and Authorize staff to advertise. 
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Proposed Text Amendment to R-1 

 
 
 
Section 3-116. Special uses. 
 

(a) The following uses are permitted when authorized by the Town Council of Bowling Green after 

a recommendation from the Planning Commission: 

(1) Guest rooms. 

(2) Family care homes. 

(3) Two-family dwellings created by conversion of an existing single-family dwelling into a two- 

family dwelling. 

(4) Day-care center. 
(5) Bed and Breakfast Establishment. 
(6) Mixed Use Development - a residential use and a business use that is compatible with the 

neighborhood. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: ZP-2019-027 Special Use Permit Application 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Andrea Erard, Town Attorney 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
 
This application has been reviewed by the Planning Commission. They will hold a Public Hearing on 
December 16th. and return a recommendation to Council. 

ATTACHMENTS: 
 
ZP-2019-027 – Weldon, 333 N. Main St. – Special Use Permit 

REQUESTED ACTION: 
Schedule Public Hearing for January 2nd Town Council meeting and authorize staff to advertise. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: R-2019-012 Resolution to accept donation of 109 Courthouse Lane from 

Atlantic Union Bank  

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - Resolution 

PRESENTER: Melissa Lewis, towntreasurer@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Atlantic Union Bank has generously offered to give the Town the former visitor center on Courthouse 
Lane. A title search is being conducted and title insurance is in underwriting, once complete the 
Town will record the deed at the Courthouse.  

The building will become the Events and Economic Development Coordinator’s office. 

ATTACHMENTS: 
R-2019-012 

Deed of Gift 

REQUESTED ACTION: 
Adopt Resolution R-2019-012 
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R-2019-012 

 

RESOLUTION 
 

WHEREAS Atlantic Union Bank has generously offered to give the Town of 
Bowling Green the property (including all structures) located at 109 Courthouse Lane, Tax 
Map No. 43A2 A 16; and 

 
WHEREAS Virginia Code § 15.2-1803 requires that the Bowling Green Town 

Council approve a Resolution accepting an interest in land. 

 
NOW THEREFORE BE IT RESOLVED by  the  Bowling Green Town  Council 

at  its regularly scheduled meeting on December 5, 2019, that, in accordance with Virginia 

Code § 15.2-1803, the Bowling Green Town Council accepts the g i f t  o f  l a n d  f r o m  

A t l a n t i c  U n i o n  B a n k  w h i c h  i s  l o c a t e d  a t  109 Courthouse Lane, Tax Map 

No. 43A2 A 16; and 

 
BE IT FURTHER RESOLVED that the Town Manager is authorized to execute 

any and all documents necessary for, or related to, the conveyance, subject to review and 

approval of the Town Attorney; and 

 
BE IT FINALLY RESOLVED by the Bowling Green Town Council that this 

Resolution shall be recorded in the land records of the Caroline County Circuit Court. 

 

A Copy Teste: 

 

 

____________________________________ 

Clerk of Council 
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This document prepared by: 

Caroline E. Browder, Esq. (VSB No. 43874) 

Roth Jackson Gibbons Condlin, PLC 

1519 Summit Avenue, Suite 102 

Richmond, Virginia 23230 

 

Tax Parcel I.D. No.  43A2 A 16 

 

Consideration:  $0.00 

 

THIS DEED IS EXEMPT FROM RECORDATION TAX 

PURSUANT TO VIRGINIA CODE § 58.1-811(D). 

  

 

 DEED OF GIFT 

 

 THIS DEED OF GIFT, made this ____ day of November, 2019, by and between 

ATLANTIC UNION BANK (successor in interest to UNION BANK & TRUST) (the 

“Grantor”) and THE TOWN OF BOWLING GREEN (the "Grantee"), provides as follows: 

W I T N E S S E T H : 

 THAT in consideration of the premises and other good and valuable consideration, the 

receipt and sufficiency of which are hereby acknowledged, the Grantor hereby grants, conveys, 

releases and forever quitclaims to Grantee all rights of title and interest of the Grantor in the 

property located in the Town of Bowling Green, Caroline County, Virginia and more particularly 

described on Exhibit “A.”  

This conveyance is made subject to all easements, restrictions, reservations and 

conditions contained in duly recorded deeds, plats, and other instruments constituting 

constructive notice in the chain of title to the above described property which have not expired by 

a time limitation contain therein or have not otherwise become ineffective.   

72



 

{00951910;v1}} 

 

 
 2 

IN WITNESS WHEREOF, the parties hereto have executed this Deed of Gift, or caused 

this Deed of Gift to be duly executed by their proper corporate officers pursuant to due 

authorization, as of the date first above written. 

 

 

      GRANTOR: 

 

ATLANTIC UNION BANK 

 

 

By:         

         

Name:  Daniel J. Simons 

  

Title: Vice-President 

 

 

 

COMMONWEALTH OF VIRGINIA 

 

COUNTY OF HENRICO, to-wit: 

 

 The foregoing instrument was acknowledged before me this ____ day of November, 

2019, by Daniel J. Simons as Vice-President of Atlantic Union Bank on behalf of the 

corporation. 

 

 

            

        Notary Public 

 

     My Commission Expires:     

 

     Notary Registration No.:     
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EXHIBIT A 

 

Legal Description 

 

All those two certain lots, pieces, or parcels of land, together with the appurtenances thereto 

belonging or in anywise thereunto appertaining, lying, being, and situate on Court House Lane in 

the Town of Bowling Green, Caroline County, Virginia, and more specifically described as Lot B 

and the Edwards Lot as shown on a plat of survey thereof made by William W. Webb, Jr., dated 

November 26, 1980 and attached to the deed recorded at Deed Book 258, page 473, to which 

reference is hereby made for a more particular description as to metes and bounds.  Said lots are 

bounded on the South by the concrete walk and Court House Lane; on the West by land of Albert 

J. Lilly, Jr., Katherine A. Bortz, and land of Union Bank and Trust Company (formerly Dunn); 

on the North by land of Union Bank and Trust Company; and on the East by land of Julian J. 

Mason and Charles S. Webb, Jr. 

 

TOGETHER with a right to use a 15 foot easement from Lot B to Court House Lane as is shown 

on a deed of easement from Julian J. Mason and Carolyn W. Mason, his wife, dated September 

16, 1955, recorded in the office of the Clerk of the Circuit Court of Caroline County, Virginia, in 

Deed Book 141 at Page 140. 

 

BEING the same two lots conveyed to Union Bank and Trust Company from Tidewater 

Weeklies, Incorporated by Deed dated December 15, 1980 and recorded in the Clerk of the 

Circuit Court of Caroline County, Virginia on December 23, 1980 in Deed Book 258, page 473.   
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Consideration of EDA Appointment 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Discussion Only 

PRESENTER: Hon. Jason Satterwhite, Mayor jasonsatterwhite@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
 
John Sieg’s EDA term has ended and he is no longer interested in serving on the EDA. 

ATTACHMENTS: 
None. 

REQUESTED ACTION: 
 

Consider candidates for appointment 
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