
BOWLING GREEN TOWN COUNCIL MEETING 
 A G E N D A 

 
March 1, 2018 

7:00 P.M.  
 

I. CALL TO ORDER AND QUORUM ESTABLISHED: 
 

II. DELEGATIONS: 
 
III.     PUBLIC HEARINGS: 

(1)     A. Proposed Amendment and Appropriation to FY18 Budget 
(2)     B. O-2018-002 -  To amend the Zoning Ordinance to add “Minor Event 
Facilities with conditions” as uses permitted by Special Use Permit in residential 
zoning districts. 
 

  IV. PUBLIC COMMENTS: 
 
 V. STAFF REPORTS: 

     (3)     A. Public Works and Utilities Report – February 2018 
     (4)     B. Police Chief’s Report – February 2018 
     (5)     C. Events Coordinator’s Report – February 2018      
     (6)     D. Clerk/ Treasurer’s Report – February 2018      
     (7)     E. Town Manager’s Report – February 2018 
 

VI. CONSENT AGENDA: 
(8)    A. Bills – February 2018 
(9)    B. Minutes – February 1, 2018 Town Council Meeting 

 
VII. NEW BUSINESS: 

(10) A. Set Public Hearing on Proposed Water and Sewer rates 
(11)  B. EDA Appointments 
(12)  C. Authorize Town Manger to sign VACORP Disability Insurance for VRS 
Hybrid Employees Participation Agreement 

  
VIII. REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 
    

IX. INFORMATIONAL ITEMS: 
(13)  A.    Free or Discounted Town Hall Rental Request form CCPS 

  

X.      CLOSED MEETING:  
In accordance with Section 2.2-3711 A1 of the Code of Virginia for the purpose of 
discussion and consideration of schedules, duties, and assignments of the Police 
Chief and Clerk/Treasurer. 

 

 XI. RECONVENE IN OPEN SESSION 
 
 

XII.     ADJOURNMENT 



 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
 

PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 
AGENDA ITEM:  Proposed Amendment and Appropriation to FY18 Budget 
BACKGROUND / SUMMARY: FY18 saw higher than expected repairs to Water System 

 
 
 

ATTACHMENTS: 
Public Hearing Advertisement run in Caroline Progress 2/15 & 2/22/18 

  Budget Action Form 
 
 

REQUESTED ACTION: 
 

Approve requested Budget Action 
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 Name: 
Reese Peck  

 
 
 

FOR USE DURING MEETING  VOTE:  PASS
 

  NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 
 
 
 
 

 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 

 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: March 1, 2018 
Agenda Item: III. Public Hearing 
                       A. FY 18 Budget 
Amendment and Appropriation 
 
 
 
 
 
 
 
 
 

 



TOWN OF BOWLING GREEN
NOTICE OF PUBLIC HEARING

Notice is hereby given that on March 1, 2018 at 7:00 
P.M. the Bowling Green Town Council will conduct 
a public hearing in Bowling Green Town Hall, 117 
Butler Street, Bowling Green, Virginia, to receive 
comments on the following matter:

AN AMENDMENT AND APPROPRIATION 
TO THE FY2017-2018 TOWN BUDGET. 

The amount of the proposed amendment is 
$50,000.  Such funds would come from Town’s 
unassigned fund balance.  The reason for 
the amendment is to provide funds for water 
system repairs.

The Bowling Green Town Council will take action 
on the proposed budget amendment on March 1, 
2018.  A complete copy of the budget amendment 
may be reviewed at Town Hall.  Interested parties are 
encouraged to attend the meeting and express their 
views regarding this matter.  If you require assistance 
in order to participate in the public hearing, please 
contact the Town Manager at (804) 633-6212.





 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
 

PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 
AGENDA ITEM:  O-2018-002 – To amend the Zoning Ordinance to add “Minor Event Facilities 
with conditions” 
 
BACKGROUND / SUMMARY:  
 
The Town Planning Commission held a hearing on the attached text amendment to allow Minor 
Events in Residential Zoning Districts on December 18, 2017. By a vote of 3-1 the Commission 
recommended approval of the proposed amendment with the inclusion of an additional 
provision that all special use exceptions approved under this amendment be subject to review 
by the Town Council after one year. 

 
 

ATTACHMENTS: 
Public Hearing Advertisement run in Caroline Progress 2/15 & 2/22/18 

  Proposed Ordinance O-2018-002 
 
 

REQUESTED ACTION: 
 

Adopt O-2018-002 
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 Name: 
Reese Peck  

 
 
 

FOR USE DURING MEETING  VOTE:  PASS
 

  NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 

 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

Date: March 1, 2018 
Agenda Item: III. Public Hearing 
B. O-2018-002 – To amend the Zoning 
Ordinance to add “Minor Event Facilities 
with conditions” 
 
 
 
 
 
 
 
 
 

 



BOWLING GREEN TOWN COUNCIL
PUBLIC HEARING

The Bowling Green Town Council will conduct a 
public hearing on Thursday, March 1, 2018, at 7:00 
PM in Town Hall, 117 Butler Street.  The purpose of 
the hearing will be for the Council to receive public 
comment on and consider the following matter:

Amend the Zoning Ordinance to add 
“Minor Event Facilities with conditions” 
as uses permitted by Special Use Permit in 
residential zoning districts.

All interested persons may attend the hearings and 
be heard.  Copies of the proposals are available 
for review in Town Hall during business hours.  Any 
person requiring assistance in order to participate in 
the hearings is asked to contact the Town Manager 
in advance so appropriate arrangements can be 
made.

A. Reese Peck
Town Manager/Zoning Administrator



O-2018-002 

ORDINANCE O-2018-002 
 

BE IT ORDAINED by the Bowling Green Town Council, that the Code of the Town of Bowling Green, 
Chapter 3, “Land Use & Buildings,” Division 15, “Special Provisions,” Section 3-177, “Special use permits; 
additional standards and requirements” shall be amended to read in its entirety as follows and that 
Minor Event Facilities as noted in Section 3-177(d) be added to the following sections: Division 5, 
“Residential District R-1,” Section 3-116(a); Division 6, “Residential District R-2,” Section 3-121(a); 
Division 7, “Residential District R-3,” Section 3-126(a); and Division 8, “Planned Unit Development” 
Section 3-131(a). 
 
Section 3-177. Special use permits; additional standards and requirements. 
(a) Home occupation permit. 

(1) In addition to a business license as set forth in Chapter 7, Article VII, a home occupation must 
obtain a home occupation permit before operations may begin. These permits shall list any and all 
of the conditions as the Town Council deems necessary to execute the intent of this article. The 
fee for a home occupation permit shall be as set forth in Section 3-196 of this article. 

(b) Bed and Breakfast Establishments. 
(1) Off-street parking for the use shall be in accordance with the Code of the Town of Bowling 
Green, shall not be located in any required front yard, and shall be effectively screened. 
(2) The building(s) so used shall maintain the character and appearance specified by the zoning 
requirements of the parcel. 

(c) Special Events Facility. 
(1) A Special Events Notification Form shall be submitted for each event involving 50 or more 
invited guests to serve as notification to the Town of Bowling Green as to the type, size, noise 
signature, and duration of the event. 
(2) The Special Events Facility must be located on a minimum of a two (2) acre site. 
(3) All applicable licenses shall be obtained and publicly displayed onsite for activities conducted 
on the site. 
(4) Capacity of the Special Events Facility shall meet all Building and Fire Code requirements. 
(5) Temporary event structures shall comply with Town and County Code requirements. 
(6) An off-street parking area shall be provided to accommodate vehicular parking for all invited 
guests. 
(7) The special events facility shall operate so as to limit the impact on any adjoining residential 
and commercial properties. 
(8) The building(s) so used shall maintain the character and appearance specified by the zoning 
requirements of the parcel. 

(d) Minor Event Facility 
(1) A Minor Event Facility shall be defined as a location which is being offered for hire to anyone 
for use to conduct any type of private event not open to the public at which no more than forty 
(40) people will be in attendance. Capacity of the facility shall not exceed Building and Fire Code 
Requirements. 
(2) No event conducted at a Minor Event Facility shall be open to the public. Such events are 
specifically for invited guests only. 
(3) All applicable licenses shall be obtained and publically displayed onsite for activities conducted 
on the site. 
(4) In order to provide the Town Council and Planning Commission with adequate information to 
evaluate each proposal, and to indicate that the proposed Minor Event Facility will have minimal 
impact on any adjoining residential property, there shall be submitted with each application, at a 
minimum, information concerning hours of operation, character and duration of typical events, 
parking requirements for the facility, frequency of potential events, adequacy of proposed 



O-2018-002 

restroom facilities, how trash will be stored and collected, and such other information as the 
Council and Planning Commission may deem necessary for appropriate review of each 
application. 
(5) Special Use Permits issued for Minor Event Facilities shall meet all requirements of Town Code 
Section 3-176. 
(6) A Generalized Development Plan shall be required showing existing and proposed physical 
facilities and structures on the property and associated properties in sufficient detail to show how 
requirements of the Zoning Ordinance will be met. As part of the Generalized Development Plan, 
the applicant shall present a parking layout and plan that shows that the needs of the Event 
Facility will be met without adversely affecting the surrounding residential area. 
(7) On the one year anniversary of the issuances of the original special use permit the Town 
Council shall review the permit for modification, continuance or termination.  
 
That Chapter 3, “Land Use & Buildings,” Division 5, “Residential District R-1,” Section 3-116(a) 
shall be amended to read in its entirety as follows: 
 

Section 3-116. Special uses. 
(a) The following uses are permitted when authorized by the Town Council of Bowling Green after 
a recommendation from the Planning Commission: 
(1) Guest rooms. 

(2) Family care homes. 
(3) Two-family dwellings created by conversion of an existing single-family dwelling into a two-
family dwelling. 
(4) Day-care center. 
(5) Bed and Breakfast Establishment. 
(6) Minor Event Facilities. 

 
That Chapter 3, “Land Use & Buildings,” Division 6, “Residential District R-2,” Section 3-121(a) 
shall be amended to read in its entirety as follows:  
 
Section 3-121. Special uses. 
(a) The following uses are permitted when authorized by the Town Council of Bowling Green after 

a recommendation from the Planning Commission: 
(1) Corporate or public swimming pools and/or private clubs. 
(2) Bed and Breakfast Establishment. 
(3) Family care homes, foster homes or group homes. 

(4) Day-care center.  
(5) Minor Event Facilities. 
 
That Chapter 3, “Land Use & Buildings,” Division 7, “Residential District R-3,” Section 3-126(a) 
shall be amended to read in its entirety as follows: 
 

Section 3-126. Special uses. 



O-2018-002 

(a) The following uses are permitted when authorized by the Town Council of Bowling Green after 
a recommendation from the Planning Commission: 
(1) Swimming pools, private club, corporate or public. 
(2) Family care homes, foster homes or group homes. 

(3) Day-care center. 
(4) Bed and Breakfast Establishment.  
(5) Minor Event Facilities. 
 

That Chapter 3, “Land Use & Buildings,” Division 8, “Planned Unit Development” Section 3-131(a) 
shall be amended to read in its entirety as follows: 
 
Section 3-131. Special uses. 
(a) The following uses are permitted when authorized by the Town Council of Bowling Green after 
a recommendation from the Planning Commission: 

(1) Day-care center.  
(2) Minor Event Facilities. 
 
 
 

Adopted this 1st day of March, 2018 
By the Town Council of Bowling Green, Virginia 

 
 

________________________________ 
Honorable Jason E. Satterwhite, Mayor 

 
 

 
 
 

_____________________ 
Clerk of the Council 



 

Town of Bowling Green – Public Works 
and Utilities Council Monthly 
Report/Project Update 
For February 2018 

Prepared By: Billy Deavers Date: February 26, 2018 
Additional and/or Support Materials Attached:  Yes  X Pictures and Mobile 311 Report  

 

Ongoing: 
 
Wastewater Operations: 

     ●   Solids have increased and we are wasting accordingly to keep up, all of Public Works  
have been keeping up with clearing the drying beds   
     ●   Still need to get Sand Filter and Oxidation Ditch repaired    
     ●   Have had Contractors out to repair pump problems at Bowling Green Meadows lift 
station, still in progress 
 
 
Water Operations: 

      ●  Well #1 has been tested and results came back, it is scheduled to go back online  
Within the next couple days 
      ●  There has been no water leaks to report 
 
Public Works: 

• Painted the inside of the Police Department, and tore out old carpeting 
• Cedar Lane has been cleaned/organized 
• Front door at Town Hall has been repaired 
• Gravel was put down at Well #4 

Completed: 
 
Wastewater Operations: 

• Pump was pulled and de-ragged at Heritage Pines Lift Station (Picture of Shawn 
Fortune and Frank Loving pulling pump attached) 
 

Water Operations: 
• Water cut-offs 
●   Replaced several meters due to weather damage 
●   Had Annual Water Inspection with VHD and passed 
 

 

Heads up: 
●  Billy Deavers and Shawn Fortune both passed and have 
Class 5 Water Licenses 

 

 













 

Town of Bowling Green – Police Department 
Council Monthly Report/Project Update 
For February 2018 

Prepared By: Chief David Lipscomb  Date: 2/22/18 
Additional and/or Support Materials Attached:  Yes X No   

 

  
 Activity Report:  
 
Total Calls for service: 23 
 
BGPD 18 total calls for service. None which required an incident-based report. One mental subject turned 
over to CCSO for emergency custody order.   
CCSO 5 calls for service, one which required an arrest for domestic violence.  
 
Officer Honeycutt: 
4 Calls for service  
1 summons issued 
 
Officer Honeycutt assisted in the completion of BGPD forms.  
 
Chief Lipscomb:  
14 calls for service  
74 Summons issued (Speeding, Expired Inspections, Defective Equipment, Seat Belt) 
12 Verbal warnings given, 7 Fire Lane Warnings  
1 Wanted person was arrested during a traffic stop. (CCSO warrant)  
3 Driving Suspended 
2 Alarm call 
2 FMCSA commercial vehicle inspections were conducted with two vehicles being placed out of service for 
critical safety violations. One of which had to towed due to lack of brake application. See attached 
photographs.  
Assisted VSP with one hit and run located at the intersection of Courthouse Lane and Travis Street. Located 
the suspect vehicle on Roper Drive. Located suspect inside residence with serious injuries as a result of the 
crash. Summonsed medical aid for the suspect and turned over to VSP.  
 
 
Start process on documentation for new parking summons in accordance with town code. Information 
gathered from Tappahannock PD, Mary Washington PD, and Ashland PD. Old packets outdated and did 
contain the necessary information required.  
 
Enrolled in membership in the Virginia Association of Chiefs of Police. (VACP) This membership comes with 
reduction in costs associated with training and purchase of police equipment as needs arise.  
 
Enrolled in new Chiefs and Deputy Chiefs training class located in Henrico County. Training takes placed the 
last week of March and is conducted through VACP. Topics include Freedom of information, Americans 
with disabilities act, hiring of new applicants, and police liability.  
 
Assisted public works in regards to issues related to obstructing water meters as outlined in town code.  



 
Assisted public works in regards to the town police building ongoing painting project. 
 

Assisted public works and town manger on ongoing issue related to larceny from water treatment facility. 
Issue arose before my hire and CCSO was the initial agency that responded.  
 

Attended weekly staff meetings.  
 

Met with sub-committees in areas of Town Hall security, e-summons project, police personnel and policy 
manual, and budget.  
 

Inquired of information in relation to the Virginia retirement system hazard pay supplement for law 
enforcement officers in political subdivisions.  
 

Gathered data from other Virginia localities in reference to population, pay for law enforcement officers 
and Chiefs, and benefit packages offered to compete with other departments for qualified personnel. 
 

Gathered information from the Caroline County General Court in relation to the e-summons projects for 
town manager.  
 

Purchased new marijuana test kits for side of the road determination for suspects possessing said 
substance. These items were not previously utilized and thus suspected marijuana had to transported to 
the state lab in Richmond. (cost saving measure for the town)  
 
Purchased new documents for BGPD officer use. Documents used for commercial motor vehicle 
enforcement, inventory of evidence seized, arrest information sheets, and impoundment of vehicle forms.  
 

Coordinated with Town Hall guests for security for two scheduled events.  
 
Attended court on various dates for the successful prosecution of offenders.  
 
Conducted a walk-through of the Bowling nursing home and met with staff and patients.  
 

Created a police specific new applicant application. This application included a wavier for the release of 
information contained in credit reports and personnel files from prior employment. This will allow me to 
hire better qualified officers to represent the town as the need arises.  
 
Started the hiring process for one person who wishes to become an auxiliary officer.    
 

Spoke with purchasing agent in Henrico County in regards to the purchase of surplus computers.  
 

Coordinate with RRCJA for training records for current officers. 
 

Attended recertification, at the state lab, in reference to the EC-IR initoxilyzer machine. Currently I am the 
only certified officer able to run this test for suspected impaired drivers. This recertification is mandated by 
code and must take place every two years.   
 

Conducted security checks at several residences as requested.  
 

Met with VDOT and public works on the location of the new speed signs.  
 
Met with CCSO unit in reference to church security issues. Supplied their unit with information.  
  
Washed and vacuumed 2017 police vehicle at least three times per week.  
 

Contacted DCJS in reference to 599 funding.  
Inquired of issues related to lack of Incident based reporting. Last reporting was conducted in January of 



2017. This lack of reporting conflicts with 599 funding in not conducted properly.  
 
Meet with budget sub-committee in regards to LEO supplement for law enforcement.  
 
Secured decals for motor carrier out of service order to gain compliance with FMCSA. Considerable cost 
savings over what was purchased prior to my hire.  
 
Checked VSP website for new additions to sex offender registry. None found for the Town.  
 
Signed up on Police One website in a grants specific portal that allows for access to federal, state, and 
private level grants as they are offered.  
 
Assisted CCSO with the implementation of three new county level motor carrier inspectors. Supplied 
documentation in areas of equipment and out of service orders.  
 
Conducted funeral traffic on several occasions.  
 
Started an inventory of police equipment currently owned by the Town.  
 
Surplus of Items no longer being utilized: 
 
Nothing to report.  
Pending Actions:  

 
Work with sub-committees on Police Chief full time position. Retirement compensation and 
benefits. 
 
Work with sub-committees on policy manual.  
 
 
 
 
 
Decisions Needed: 

 
Ordinance for the acceptance of $5 fee associated with summons fee for electronic software used for 
electronic summons equipment. State code allows this fee which is currently being charged on all summons 
issued by BGPD. This is money set aside by the state and not a cost issue to the Town. Currently these 
monies are going to the county. Forwarded county ordinance to Town Manager for review.  
 
 
Heads Up Items:  

 
Start planning process for next budget year and the implementation of full time police chief position.  
 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the 
community as directed by the Town Council within the constraints of the town’s resources and will do so 

without regard to personal gain or privilege. 
 
 











 



BOLWING GREEN POLICE DEPARTMENT  

NOTICE OF PARKING VIOLATION  

 

o Parking on a sidewalk……………………………………………. $50 
o Parking in front of public/private driveway……………………... $50 
o Parking within an intersection…………………………………… $50 
o Parking on a crosswalk…………………………………………... $50 
o Parking at any place where official signs prohibit parking……… $50 
o Parking within 15 feet of a fire hydrant…………………………. $100 
o Parking within a designated fire lane……………………………. $100 
o Parking against a yellow curb…………………………………… $100 
o Parking in a designated handicap parking space………………… $250 

 
Instructions 

 
Any person having received notice of parking violation may waive their right to appear and be tried for the 
offense listed in this notice. Such waiver shall be effective upon voluntary payment of the fine listed above 
to the Town of Bowling Green Treasurer within five days after issuance of such offense. This payment may 
be made in person or through US mail. 

Bowling Green Town Hall  

117 Butler St. Bowling Green, VA 22427  

Mon-Fri 8:30 AM – 5:30 PM  

Please remit payment to: Town of Bowling Green, PO box 468 Bowling Green, VA 22427  
 
Any person who has received notice pursuant to Town code 4-513 (a)(b)(c) and wishes to contest the 
offense citied in any such notice may, within five days after issuance of such notice, appear at the Town’s 
business office and certify the contesting of such offense.  
 
If payment is not received, or notice to contest the violation is not made, within five days of issuance of any 
violation you may be subject to an additional $50.00 fine and a summons or arrest warrant may be issued 
pursuant to 46.2 941, Code of Virginia.  
 
Proof that the vehicle described herein was parked in violation of this ordinance, together with proof that 
the defendant was at the time of issuance of the citation the registered owner of the vehicle shall constitute 
prima facie evidence that the registered owner of the vehicle was the person who committed the violation.  
 
I wish to contest this violation to the Caroline County General District Court: 
 

            ______________________________________________   Date:__________________ 



 
 
 
 
 

 

STATE:                                                 REGISTRATION NUMBER:                      YEAR: 

______________________________________________________________________________ 

DATE OF VIOLATION:                      TIME OF VIOLATION:  

MO:     DAY:      YEAR: 

______________________________________________________________________________ 

LOCATION OF VIOLATION:            MAKE OF VEHICLE: 

______________________________________________________________________________ 

I HAVE AFFIXED THIS NOTICE TO VEHICLE                                  BADGE NUMBER:  

OFFICER: 



-

8dfffffff/9\ 

Town of Bowling Green – Events Coordinator (Contractor) 

Monthly Report/Project Update 
For February 2018 
 

Prepared By: Jo-Elsa Jordan Date: 2/26/18 

Additional and/or Support Materials Attached:  Yes  No X 

Monthly Activities: 

 

 Facebook posts/promotion 

 Attend meeting with architect for façade improvements in the Bowling Green business district. 

 Attended meeting with Kyle Myer at the VA Department of Housing and Community Development  

 on 2/16/18 to discuss grant opportunities available to the EDA and to learn about Virginia Main  

 Street affiliation and designation; Compose summary of meeting for the February EDA meeting. 

 

 Create EDA meeting agenda 

 Revise EDA meeting minutes for January 2018 meeting 

 Provide minutes for EDA review/approval 

 Confirm the Fredericksburg Big Band for Bowling on the Green Virginia Wine Festival and USO  

 Dance; Coordinate with contact person for contracts. 

 

 Recruiting wineries for participation at the 2018 Bowling on the Green Virginia Wine Festival. 

 Coordinate with graphic artist for marketing graphic for 2018 Bowling on the Green Virginia Wine  

 Festival. 

  

 Vendor recruitment for food truck at the Bowling on the Green Virginia Wine Festival. 

 Researching local craft microbreweries for a beer option at the Bowling on the Green Virginia Wine  

 Festival. 

  

 Develop content for updated website (www.bowlingonthegreen.com) 

 

 Update Farmers’ Market 2018 registration form 

 Update town website calendar with Farmers’ Market information and hours 

 Farmers’ Market Facebook posts 

 Weekly staff meetings on Monday’s (1:00 p.m.) 

 Town Council meeting on 2/1/18 

 Staff report 

  

 

Heads Up Items:  

Working with Councilman Gibson to research food trucks in Bowling Green for the summer season. 

  

 

 

 



 

 
Town of Bowling Green – Clerk/Treasurer’s  
Council Monthly Report/Project Update 
For February 2018 

Prepared By: Melissa Lewis Date: 2/27/2018 
Additional and/or Support Materials Attached:  Yes X No   

 
 

Utility Billing: 
• Worked with Sensus to troubleshoot handheld meter reader issues. 
• Loaded and prepared handheld meter reader for meter reading. 
• Issued Utility Deposit refunds to closed accounts. 
• Mailed cut off notices, negotiated payment plans, followed up on non-payment of negotiated 

dates and initiated disconnection of service for non-payment. 
• Provided Dept. of Social Services requested paperwork to help customers obtain assistance 

with utility payments. 
• Set up accounts for 8 new customers. 
• Researched customer accounts based on customer-initiated inquiries to determine possible 

leaks, billing errors, etc. 
• Made adjusting entries when necessary based on research of customer accounts. 
• Entered 78 work orders into Mobile 311 for Public Works and Utilities. 

 
 

Payroll/Human Resources: 
• Requested, reviewed, and verified state and federal tax forms for new employee. Set up new 

employee in payroll system. 
• Received and reviewed employee’s time cards for accuracy. 
• Prepared bi-weekly payroll to include: initiating of bank file for Direct Deposit payments, 

independent tracking of leave, preparation and distribution of direct deposit and leave 
statements to staff. 

• Reported and paid State and Federal Withholding, Social Security, and Medicare following 
each payroll. 

• Prepared, reconciled, and submitted payment to ICMA-RC for VRS Hybrid Retirement 
Employees following each payroll. 

• Prepared, reconciled, and submitted a monthly report and payment to Virginia Retirement 
System. 

• Researched Law Enforcement Supplemental Benefits through VRS to provide information to 
Town Manager 

• Researched and provide information to Town Manager on VRS Hybrid Disability Insurance 
program. 

• Provided Vacorp requested information to enroll in VRS Hybrid Disability Insurance program. 
 
 

Treasurer/Financial: 
• Worked extensively with CPA to provide documentation for monthly bank reconciliations for 

July 1, 207 to December 31,2017. 
• Responded to USDA’s request for financial statements to proceed with grant for Public Works 

and Utilities trucks. 
• Prepared and provided numerous FY17 general ledger, accounts payable, cash receipts, 

payroll, asset, and tax reports to CPA that is preparing Financial Statements for audit. 
• Researched and answered questions for CPA in his preparation of the Financial report. 



• Realized and rectified error in BPOL mailing, redistributed 2018 BPOL applications. 
• Reviewed and posted Accounts Payable transactions prepared by the Accounts Clerk. 
• Reviewed and posted Accounts Receivable transactions prepared by the Accounts Clerk. 
• Reviewed and reconciled bank deposits prepared by the Accounts Clerk. 
• Entered and reconciled tax and utility payment made online. 
• Research and provided information to Town Manager for FY19 Budget Preparation. 
 
Town Clerk: 
 

• Responded to 800 public in-person, telephone, and email inquiries regarding taxes, utilities, 
zoning, and other miscellaneous inquiries and complaints. 

• Assisted Town Manager, Police Chief, and Public Works and Utilities staff in researching 
information pertaining to Town Code, policy, accounts payable transactions, and customer 
usage. 

• Maintained a list of Agenda items for Town Council, Planning Commission, and EDA 
• Prepared Packets for monthly Town Council, Planning Commission, and EDA 
• Prepared Meeting Minutes for Town Council Meeting. 
• Prepared minutes for Joint Committee Work Session. 
• Updated the Town’s website with current news items, meeting agendas and items, business 

license applications, Commission members. 
 
Meeting attended: 
• February Town Council Meeting 
• Joint Ordinances/ Policies and Facilities Committee meeting. 
• Budget and Personnel meeting 
• 4 weekly staff meetings 
• Webinar – Accela Legislative Management  
• Webinar – Civic Live Solutions 
• Webinar – Tsys  Credit Card Processing 

 

Attachments: 
 

• Town Hall Rental Report 
 
Heads Up Items: 
 
The night of the meeting an Expense Summary report will be placed on the table. The 
report is to inform Council of our current Budget status and will be produced monthly the 
day of the Council Meeting to give the most up to date figures. 
 

 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed by 
the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 



TOWN HALL RENTALS 
 

March 1, 2018 
 

#USES  NAME OF USER    ACTIVITY                FEES 
 
20   Activities Program    Yoga/Pitaiyo     470.00 
 
 1  Finch, Carolyn   Birthday Party     675.00
               
 1  Caroline Chapter OES  Dance      250.00 
      
 1  Rappahannock Electric  Holiday Party     675.00 
 
 1  Go VA Mortgage Meeting  Meeting     N/C 
 
 1  Farmer’s Market    Meeting     N/C 
 
 1  Town Council Meeting  Meeting     N/C 
  
 1  Budget & Personnel Committee Meeting     N/C 
  
 1  Ordinances & Policies  Meeting     N/C 
 
 1  Planning Commission   Meeting     N/C 
 
 1  Facilities    Meeting     N/C 
   
  
   
    
      
 
 
               
    
  
   
______________________________________________________________________________ 
 
30                                                        Total                                                                  $2070.00 
 
  



 

Town of Bowling Green – Town Manager Town 
Council Monthly Report/Project Update 
For February 2018 

Prepared By: A. Reese Peck Date: 2/28/18 

Additional and/or Support Materials Attached:  Yes No x 

Meetings Attended: 
Town Council: February 1st regular meeting. 

Town Council Committees:  Joint Facilities and Ordinance Committee, Budget and Personnel, 
Facilities, and Ordinance and Policies. 

Commission and Authority Meetings: Planning Commission and EDA meeting (failed to meet 
quorum).  

Other Meetings:  Opportunity Zone Designation Webinar 

 

Main Street & Commercial Corridor Revitalization: 
Requested Opportunity Zone Designation. 

Planning/Zoning/Siting Issues: 
 
Minor Events text amendment public hearing. 

Other: 
 

Pending Actions: 

Sign and Homestay ordinance. 

Decisions Needed: 

Authorization to advertise Public Hearings on Water and Sewer Rates for FY 2019, authorization 
to participate in VACORP’s Hybrid Disability Plan, EDA appointments approval of budget 
amendment. 

Heads Up Items:  Hybrid Disability Plan Personnel Rules.  
 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the 
community as directed by the Town Council within the constraints of the town’s resources and will do so 

without regard to personal gain or privilege. 
 

 



 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

 
AGENDA ITEM: Bills from February 2018 

 
BACKGROUND / SUMMARY: Invoices for work done/items purchased in February 2018. 
Requesting approval of invoices so check may be disbursed. 

 
 
 

ATTACHMENTS: 
Check Reports: 
• 2/13/18 
• 2/16/18 
• 2/21/18 
• 2/22/18 
• 3/1/18 (will be ready day of meeting) 

 
 

REQUESTED ACTION: 
 

Approve the Invoices  
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #: 

 Name: 
E-mail: 

 

FOR USE DURING MEETING  VOTE:  PASSED   NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 11-17 by ARP 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: March 1, 2018 
Agenda Item:  VI. Consent Agenda 
                              A. Bills 

 





















 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
 PRESENTATION  DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 
 Certificate 

 
PRESENTER: Melissa Lewis PRESENTER TITLE: Clerk/Treasurer 

 
AGENDA ITEM: Minutes –Town Council Meeting – February 1, 2018 and February 6, 2018 Joint 
Committee Work Session Minutes 

 
BACKGROUND / SUMMARY: Transcribed Minutes from the February 1, 2018 Town Council 
Meeting and February 6, 2018 Joint Committee Work Session  
 

 
 
 

ATTACHMENTS: 
Town Council Meeting – February 1, 2018  
Joint Committee Work Session – February 6, 2018 

 
 
 

REQUESTED ACTION: 
 

Approval of the Minutes  
 
 

FOR MORE INFORMATION, CONTACT: 
Phone #: 

 Name: 
E-mail: 

 

FOR USE DURING MEETING  VOTE:  PASSED   NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

 
Form updated 4-17 by ARP 

 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

 
Date: March 1, 2018 
Agenda Item: VI. Consent Agenda,  
                       B. 2/1/18 Minutes and 
2/6/18 Work Session Minutes  
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                   Mayor                                                                      Clerk___________________________________                                                      

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MINUTES 
 

February 1, 2018 
 
MEMBERS PRESENT: Mayor Jason Satterwhite, Vice-Mayor Glenn McDearmon, Otis 
Wright, Mark Gaines, Martin Hauser, Jean Davis, Mary Frances Coleman, and Tyler 
Gibson. 
MEMBERS ABSENT:  None 
OTHERS PRESENT:  Town Attorney Andrea Erard, Town Manager Reese Peck, 
Clerk/Treasurer Melissa Lewis, Accounts Clerk Judy Beazley, Police Chief David 
Lipscomb, Public Works and Utilities Director Billy Deavers, and Events Coordinator Jo-
Elsa Jordan. 
AUDIENCE:  None 

I.  CALL TO ORDER AND QUORUM ESTABLISHED: 
The Mayor called the meeting to order at 7:00 P.M. and noted a quorum was present.  
II. DELEGATIONS: 
There were no Delegations. 
 
III. PUBLIC COMMENTS: 
There were no Public Comments. 
 
IV. STAFF REPORTS: 
The following staff reports were noted: 
 

A. Public Works and Utilities Report – January 2018 
B. Police Chief’s Report – January 2018 
C. Events Coordinator’s Report – January 2018      
D. Clerk/ Treasurer’s Report – January 2018      
E. Town Manager’s Report – January 2018 

 
V. CONSENT AGENDA: 

A. Bills – January 2018 attached to these minutes. 
B. Minutes – January 4, 2018 Town Council Meeting and January 17, 2018 Town 
Council Meeting reconvened. 

On Motion by Mr. Gaines, seconded by Mr. Gibson, Council voted to approve Consent 
Agenda Items A and B with changes to the minutes as follows: 
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1. Change the date on the January 18, 2018 Town Council Meeting reconvened to    
January 17, 2018. 
2. Remove Ms. Coleman from being listed as present on the January 17, 2018 Town 
Council Meeting Reconvened minutes. 
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none.  

 
VI. NEW BUSINESS: 

A. Proposed Water and Sewer Rates – presentation by Town Manager 
Council chose to take more time to review the Town Manager’s proposed rate options. 
No action was taken at this time. 
 

On the recommendation of Mr. McDearmon, Council set a joint work session of the 
Ordinances & Policies committee and the Facilities committee for February 6, 2018 at 
7:00 P.M. to further discuss the proposed Water and Sewer rates and other issues 
before the two committees. 
 

B. Set Public Hearings on Proposed Water and Sewer Rates for FY 2019 and FY 
2018 Budget Amendment 
On Motion by Mr. Gaines, seconded by Mr. Gibson, Council voted to defer the setting 
of the Public Hearing on Water and Sewer rates until the March Town Council meeting. 
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none 
 

On Motion by Mr. Hauser, seconded by Mr. Gaines, Council voted to set a Public 
Hearing for the proposed Budget Amendment on March 1, 2018 at 7:00 P.M. and 
authorize the Town Manager to publish notices to so advertise. 
Voting Aye: McDearmon, Wright, Hauser, Gaines, Coleman, Davis, and Gibson.   
Voting Nay: none 

  
VII. REPORT OF COUNCIL COMMITTEES/MEMBER COMMENTS: 

A. Jason Satterwhite, Mayor – The Mayor gave a brief speech encouraging Council 
to workout differences and refrain from negative criticism. 

B. Glenn McDearmon –  
C. Otis Wright – had no comments. 
D. Mark Gaines – Mr. Gaines commended the Town Manager for issues to Town 

Council’s attention and reminded Council that it is not their job to micro-manage the 
daily operations of the Town but instead to set policy and govern. 

E. Martin Hauser – had no comments 
F. Mary Frances Coleman – had no comments. 
G. Jean Davis – had no comments 
H. Tyler Gibson –  Mr. Gibson agreed with Mr. Gaines statement and stated he’d like 

Council to work cohesively. 
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VIII. INFORMATIONAL ITEMS: 
There were no informational items presented. 

  
IX.    CLOSED MEETING:  
At 9:05 P.M. On motion by Mr. Hauser, seconded by Ms. Davis, Council unanimously 
voted to go into Closed Session in accordance with Section 2.2-3711 A1 of the Code of 
Virginia for the purpose of discussion and consideration of candidates for appointment 
to the Economic Development Authority. 
 

X. RECONVENE IN OPEN SESSION:  
At 9:25 P.M., on Motion by Mr. McDearmon, seconded by Mr. Wright, Council 
unanimously voted to come out of closed session.  
 

CERTIFICATION:   
Council certified that only public business matters lawfully exempted from open 
meeting requirements under the Virginia Freedom of Information Act, as stated 
above, and only such public business matters as were identified in the motion by 
which the closed meeting was convened were discussed or considered in the 
meeting by the Council: 
 

Wright…..………………………Aye      Coleman……………………………..Aye                                 
Davis ……………………………Aye     Gaines………………………………..Aye                      
McDearmon…………………….Aye     Hauser………………………………..Aye 
Gibson…………………………..Aye 
 
 

XI. ADJOURNMENT:  
On motion by Ms. Coleman, seconded by Mr. Wright, Council unanimously voted to 
adjourn at 9:26 P.M.  
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TOWN OF BOWLING GREEN 
ORDINANCES AND POLICIES 

AND 
FACILITIES 

JOINT COMMITTEE 
WORK SESSION MINUTES 

 
February 06, 2018 

 
MEMBERS PRESENT:  
Facilities Committee – Chairman Glenn McDearmon, Members Jean Davis and Mary Frances Coleman 
Ordinances and Policies Committee – Chairman Otis Wright, Members Martin Hauser and Glenn 
McDearmon  
MEMBERS ABSENT:  None. 
OTHERS PRESENT:  Town Manager Reese Peck, Town Clerk/Treasurer Melissa Lewis, Public Works 
and Utilities Director Billy Deavers, Police Chief David Lipscomb 
AUDIENCE:  None. 
 
CALL TO ORDER:  
Chairman Wright called the Ordinances and Policies Committee to order at 6:54 P.M. A roll call of 
members showed Martin Hauser and Glenn McDearmon present. Chairman McDearmon called the 
Facilities Committee to order at 6:54 P.M. A roll call of members showed Jean Davis and Mary Frances 
Coleman present. 
 
TOWN MANAGER UPDATE: 
The Town Manager briefed committees on the following: 

• Freedom of Information Act provisions regarding minutes at meetings of Council and 
Committee meetings. 

• Payroll issues discovered and being corrected by him and the Clerk/Treasurer regarding taxes 
and imputed income. 

• The status of the USDA grant to purchase new trucks for Public Works and Utilities. 
• Software provided by the Environmental Protection Agency to aide in managing maintenance 

fiscal administration of water and sewer operations. 
• Status of easements for the USDA Maury/Milford Street sewer replacement project. 
• Town Code discrepancies on construction standards for water and sewer 
• Updating Town Code to include ordinances adopted since last recodification and proposals for 

recodification. 
• Online automation of Council meetings and minutes. 
• Proposed ordinance and policy updates on water meter installations. 
• Economic Development Authority priorities. 
• Homestay ordinance being reviewed by Planning Commission. 

 
COMMITTEE, AUTHORITY, AND COMMISSION ACTIVITIES FOR 2018: 
The Town Manager presented both committees with a summary of issues (attached) to be addressed 
and asked that the committees prioritize and consider timing of projects. 
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Ordinance and Policies Chairman___________________________________ 

 
 

Facilities Chairman_____________________________________________    
 
 
Clerk_________________________________________________________ 

 
WATER AND SEWER RATE QUESTION AND ANSWER: 
A follow up discussion to the water and sewer rate proposal presented by the Town Manager at the 
February Town Council meeting was held. 
 
CALENDAR: 
The Town Manager asked that Committee Chairmen set standing monthly meeting dates and times 
to be held the Monday, Tuesday, and Wednesday before Town Council meetings to discuss issues to 
be addressed by Council. 
 
The Police Chief discussed his proposal of an ordinance that would allow the Town to collect a $5 e-
summons fee currently being collected by Caroline County. The Police Chief answered the 
Committees’ questions on current policy and need for security at private Town Hall events where 
alcohol is being served. 
 
The Public Works and Utilities Director briefed the Committees on his meeting with Caroline Counties 
Public Utilities Director about water and sewer rates and operations. 
 
No action was taken by the Facilities Committee. 
No action was taken by the Ordinances and Policies Committee. 
 
At 8:15 P.M. Chairman Wright and Chairman McDearmon jointly adjourned the Ordinances and 
Policies Committee and Facilities Committee.  

 
 







 
 
 
 
 
 
 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 
 CONSENT AGENDA  INFORMATION ONLY 
  PRESENTATION DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION 
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
 PUBLIC HEARING  Ordinance  Grant/ MOU                         
 Duly Advertised  By Motion  Bylaws 

 Certificate 
PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
AGENDA ITEM:  VII-A Set Public Hearing Date for FY 2019 Water and Sewer Rates  
BACKGROUND / SUMMARY: Proposed Rate 
 

Residential Commercial 

In-Town In-Town 
  Water Sewer   Water Sewer 

Base $5 $17 Base $10 $37 
Capital Charge $9 $9 Capital Charge $9 $9 

Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 
4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

            

Out-of-Town Out-of-Town 
  Water Sewer   Water Sewer 

Base $20 $35 Base $20 $35 
Capital Charge $9 $9 Capital Charge $9 $9 

Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 
4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

            

 
ATTACHMENTS: Public Hearing Notice 
REQUESTED ACTION: Authorize Town Manager to have public hearing notice published.  
FOR MORE INFORMATION, CONTACT: 
Phone #:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 Name: 
Reese Peck  

 
 
 

FOR USE DURING MEETING  VOTE:  PASS
 

  NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

Date: March 1, 2018 
Agenda Item: VII-A Set Public Hearing 
Date for FY 2019 Water and Sewer 
Rates  
 
 
 
 
 
 

 



Town of Bowling Green, Virginia 
Notice of Public Hearing 

Proposed Fiscal Year 2019 Water and Sewer Rates 
 

A public hearing will be held by Town Council on Thursday, April 5, 2018, beginning at 7:00 PM in the 
Bowling Green Town Hall, 117 Butler Street, Bowling Green, Virginia, to receive comments on the proposed 
Water and Sewer Rates for Fiscal Year 2019.  All interested persons are encouraged to attend the meeting and 
provide comments.  If special accommodations are needed in order to participate, please contact the Town 
Manager in advance of the meeting.  

 
Proposed Monthly Rates 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The proposed FY 2019 rates are available for public inspection weekdays from 9:00 AM until 5:00 PM at the 
Bowling Green Town Hall, 117 Butler Street, Bowling Green, Virginia, 22427.  Questions about the rates may 
be directed to A. Reese Peck, Town Manager. 804-633-6212 
 
A. Reese Peck 
Town Manager 

Residential Commercial 

In-Town In-Town 

  Water Sewer   Water Sewer 

Base $5 $17 Base $10 $37 

Capital Charge $9 $9 Capital Charge $9 $9 

Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 

4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

            

Out-of-Town Out-of-Town 

  Water Sewer   Water Sewer 

Base $20 $35 Base $20 $35 

Capital Charge $9 $9 Capital Charge $9 $9 

Administrative $1 $1 Administrative $1 $1 

0-4,000 $1.52 $9.55 0-4,000 $1.52 $9.55 

4,000-8,000 $1.83 $9.85 4,000-8,000 $1.83 $9.85 

8,000-10,000 $4.25 $10.13 8,000-10,000 $4.25 $10.13 

Over 10,000 $4.86 $11.00 Over 10,000 $4.86 $11.00 

            



Town of Bowling Green 

Town Council Meeting 

 

 

 
Date: March 1, 2017 
Agenda Item: VII.B 

TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 

 CONSENT AGENDA  INFORMATION ONLY 

 PRESENTATION DISCUSSION ONLY 

 ACTION ITEM DISCUSSION AND/ OR DECISION 

 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 
PUBLIC HEARING  Ordinance  Grant/ MOU 

 Duly Advertised  By Motion  Bylaws 

 Certificate 

PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 

AGENDA ITEM: VII.B EDA Appointments 

 

BACKGROUND / SUMMARY: 
 

John Lane’s appointment expired on November 3, 2017.  Gary Moore resigned his seat on January 18, 
2018. 

 

ATTACHMENTS: 
 

None 

 
REQUESTED ACTION: 

Reappoint John Lane for a term that ends November 3, 2021. 

Appoint David Storke to serve out the remaining term of Gary Moore for a term that ends on November 2, 2120. 
 

FOR MORE INFORMATION, CONTACT: 

Phone #:804-633-6212 

Email:Townmanager@townofbowlinggreen.com 
 

Name: 

Reese Peck 

FOR USE DURING MEETING VOTE:  PASS  NOT PASSED 
Y N  Y N  

  Coleman   McDearmon 

  Davis   Wright 

  Gaines   Gibson 

  Hauser   Satterwhite 

 

Form updated 4-17 by ARP 
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TYPE OF AGENDA ITEM: PURPOSE OF ITEM: 

CONSENT AGENDA INFORMATION ONLY 
  PRESENTATION DISCUSSION ONLY 
 ACTION ITEM DISCUSSION AND/ OR DECISION
 TOWN MANAGER & STAFF COMMENTS  Introduction Resolution 

 PUBLIC HEARING  Ordinance Grant/ MOU     
 Duly Advertised  By Motion  Bylaws 

 Certificate

PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 

AGENDA ITEM:  VII- C. Authorize Town Manager to sign participation agreement for VACORP Disability 

Insurance 

BACKGROUND / SUMMARY: VACORP offers a Disability Insurance Program as required by VRS for Hybrid 

Employees 

ATTACHMENTS: 

 VACORP Hybrid Disability Plan Handbook

 Participation Agreement

REQUESTED ACTION: Authorize Town Manager to sign participation agreement. 

FOR MORE INFORMATION, CONTACT: 

Phone #:804-633-6212 

Email:Townmanager@townofbowlinggreen.com 

Name: 
Reese Peck 

FOR USE DURING MEETING VOTE:  PASS
ED

 NOT PASSED 
Y N Y N 

  Coleman   McDearmon 

Satterwhite

  Davis   Wright 

  Gaines   Gibson 

  Hauser   Satterwhite 

Form updated 4-17 by ARP 

 Town of Bowling Green 

Town Council Meeting 

Date: March 1, 2018 
Agenda Item: VII-C. VACORP Disability 
Insurance 







Standard Insurance Company

VACORP Hybrid 
Disability Plan Offered  
by The Standard
Handbook for Employees in the VRS Hybrid Retirement Plan 
whose School Division or Political Subdivision Participates 
in The Standard Plan.



     

Table of Contents
Introduction to VACORP Hybrid Disability Plan  
offered by The Standard .........................................................1

Plan Eligibility ..........................................................................1

Short Term Disability Eligibility .................................................................... 2
Long Term Disability Eligibility ..................................................................... 2
If You Change Jobs ..................................................................................... 2

Your Responsibilities ...............................................................4

What To Do If…  ........................................................................................... 4

Applying for Disability Benefits ................................................5

How to File a Claim for Disability Benefits .................................................. 5
Notification of Claim Decision ..................................................................... 6
Returning to Work ........................................................................................ 6
Transitional Plan ........................................................................................... 6
If You Become Severely Disabled ............................................................... 6
Disability Coverage for Contract Employees .............................................. 7

When Benefits End .................................................................8

Adjustments to Your Benefits and Workers’ Compensation .....8

Other Outside Income or Benefit Payments ............................................. 10

Short Term Disability Coverage ............................................. 11

What is a Short Term Disability? ................................................................11
Maximum Benefit Period ............................................................................11
Benefit Waiting Period ................................................................................11

Long Term Disability Coverage ..............................................15

What is a Long Term Disability? .................................................................15
Income Replacement .................................................................................15
Rehabilitation Plan ..................................................................................... 16

For questions related to claims:
For generic claim questions: 
hybriddisability@standard.com

Or for specific claim questions 
call: 800-426-4332

For questions related to billing:
Billing-hybriddisability@
riskprograms.com

Or 844-986-2705

VACORP Hybrid Disability 
Plan offered by The Standard 
provides some income 
protection if you can’t work 
because of physical disease, 
mental disorder, injury or 
pregnancy. You are enrolled 
in this program because your 
employer opted out of the 
state disability program.  
The VACORP Hybrid Disability 
Plan offered by The Standard 
is comparable and meets all 
requirements of Title 51.1  
of the Code of Virginia. 

Note:  The information contained in this handbook is intended to be general information. It is not complete in all details and does 
not supersede or replace any plan summary, certificate of insurance or the short-term disability program document and the 
long-term disability group policy contract. For additional information, please contact your human resources office.



1 The Standard

Introduction to VACORP  
Hybrid Disability Plan Offered  
by The Standard
Income Protection if You Can’t Work
VACORP Hybrid Disability Plan offered by The Standard provides some income protection if 
you can’t work because of a covered physical disease, mental disorder, injury or pregnancy. 
Benefits of The Standard plan include: 

• Short term and long term disability coverage for total and partial disabilities

• Transitional rehabilitation plans to help you return to work if you are able

• Free advocacy services to assist you in applying for Social Security Disability Insurance 
(SSDI) benefits

• Additional benefit for severely disabled individuals

Plan Eligibility
If you were hired and a member of the Hybrid Retirement Plan on or after January 1, 2014, 
and met the disability plan member definition and active work requirement, you are covered 
under VACORP Hybrid Disability Plan offered by The Standard as addressed below.

You are a member if you are a  U.S. or Canadian citizen or resident and are actively at work 
at least the minimum hours per week required by your employer for coverage and are a: 

• Teacher or other employee of a local public school division

• General employee of a VRS-participating political subdivision, such as a city, county, 
town, authority or commission

• Local law enforcement officer, firefighter or emergency medical technician, if your 
employer does not provide enhanced hazardous duty benefits

Member excludes a temporary or seasonal employee, a full-time member of the armed 
forces of any country, a leased employee or an independent contractor. 

If you were hired before January 1, 2014, and elected to transfer to the Hybrid Retirement 
Plan from the VRS Plan 1 or the VRS Plan 2, your coverage in the plan and in the Hybrid 
Disability Plan was effective July 1, 2014, assuming you met the member and active work 
requirements. If you left employment and took a refund of your Plan 1 or Plan 2 member 
contributions and interest, or withdrew your full account balance from an ORP authorized or 
administered by VRS, you will be rehired under the Hybrid Retirement Plan if you return to a 
position covered under the plan. 
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You are not eligible for The Standard Hybrid Disability Plan if: 

• You are a state employee

• You are a member of the State Police Officers’ Retirement System (SPORS) or the 
Virginia Law Officers’ Retirement System (VaLORS)

• You are a local law enforcement officer, firefighter or emergency medical technician 
covered under enhanced hazardous duty benefits 

• You are a member of the Judicial Retirement System appointed or elected to an 
original term before January 1, 2014

    
Visit www.varetire.org/hybrid for more information about your retirement plan and 
disability coverage. 

Contact your human resources office for more information about your employer’s policies. 

Short Term Disability Eligibility
To be eligible for short term disability, you must meet the definition of a member as 
described on page 1 and must be actively at work as required by your employer. Your 
employer must have also opted into the VACORP Hybrid Disability Plan offered by The 
Standard. For a disability that is work-related, you are eligible for coverage on your first day 
as a member. For a non-occupational disability, you are eligible for coverage the first day 
after one year of continuous participation as a member in the VACORP Hybrid Disability 
Plan offered by The Standard with your current employer. 

Long Term Disability Eligibility
To be eligible for long term disability coverage, you must meet the definition of a member 
as described on page 1 and must be actively at work as required by your employer. Your 
employer must have also opted into the VACORP Hybrid Disability Plan offered by The 
Standard. 

For a long term disability, the benefit waiting period is the period for which benefits are 
payable under the employer’s short term disability benefits program, including any benefit 
waiting period under that plan.

Non-work-related coverage during your one-year waiting period

You may want to consider purchasing an individual policy to ensure you have  
coverage during your waiting period for non-occupational disability coverage. 
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If You Change Jobs
If you move to a position with another Virginia state or local government employer providing 
this or a comparable disability program, you will be required to satisfy a new one-year 
eligibility waiting period for non-occupational (not work-related) short term disability 
coverage and a new five-year eligibility period for higher income-replacement levels 
beginning with your new hire date. This also applies if you leave covered employment  
and then return to a position eligible for this benefit with another employer.

If you move to another employer or leave your job and  
then return to covered employment: 

If you move to another school division or political subdivision providing this coverage 
or VLDP coverage, you will be required to satisfy a new short term disability eligibility 
period for non-occupational disability and higher short term disability income-
replacement levels. This also applies if you leave and then return to your former 
position after a bona fide break in service. A bona fide break in service is a break of 
at least one full calendar month from your last day of employment over a period you 
normally would work. 

If you leave covered employment and then return to your former position after a bona fide* 
break in service, you will be required to satisfy a new one-year waiting period for non-
occupational short term disability coverage and a new five-year eligibility period for higher 
income-replacement levels beginning with your subsequent hire date. 

If you purchase prior service

If you purchase prior public service, you will receive credit for this service toward 
your retirement and other benefits under the defined benefit component of your plan. 
However, prior service credit does not count toward satisfying the one-year waiting 
period for non-occupational short term disability and the five-year eligibility period for 
higher short term disability income-replacement levels. 

If you return to your former position before the end of a bona fide* break in service, you will 
be considered continuously employed in your current position. You will resume continuous 
participation in the plan toward the one-year waiting period for non-occupational short 
term disability and the five-year eligibility period for higher short term disability income-
replacement levels. Or, if you satisfied these qualifying periods before you left your position, 
you will not be required to satisfy them again. 

*  What is a Bona Fide Break in Service? A bona fide break in service is a break of at least one full 
calendar month from your last day of employment that occurs over a period you normally would 
work. Periods of leave with or without pay and summer breaks do not count toward satisfying  
this break in service. 
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Your Responsibilities
Along with your employer and The Standard, you play an important role in ensuring  
you receive the benefits to which you are entitled in a timely manner.  
Your responsibilities include: 

• Understanding your benefits and how you qualify for them. 

• Contacting your employer and The Standard as soon as you become disabled or know 
when you will be out. However, claims should not be filed more than four weeks before 
you are scheduled to be out. 

• Authorizing your licensed treating health-care professional to release your medical 
information to The Standard. 

• Ensuring The Standard receives medical information in a timely manner. 

• Reporting any changes in your disability to your human resources office and The 
Standard immediately. 

• Applying for workers’ compensation benefits if your disability is work-related. 

• Applying for Social Security Disability Insurance benefits if you are eligible. 

• Reporting any outside income or other benefits you may receive for the same disability to 
The Standard and your employer, as this other income may impact your disability 
payment amount. 

• Cooperating with a transitional or rehabilitation plan if one is arranged as part of your 
return to work. 

What to Do if…
I am sick, injured, or having a minor procedure and will be out for several days?
Check with your human resources office about your employer’s leave policies during 
periods of disability. If you are out for more than seven consecutive calendar days, you 
may file a claim for short term disability through The Standard. You must first satisfy a 
one-year eligibility waiting period with your current employer before you are eligible for 
non-occupational coverage. Your eligibility for work-related disability coverage begins upon 
employment as a member. The short term disability benefit begins on the eighth day of 
your disability or your next scheduled workday if the eighth day is not a scheduled workday. 
Ask your human resources department how your coverage may change if you change 
employers or terminate employment. 

I am ill or injured and will be out for a while? 
Notify your employer and file a claim for short term disability with The Standard as soon  
as possible. Your human resources office, a family member or friend may file a claim on 
your behalf.

I am having a medical procedure or know my due date if I am pregnant?
As soon as you know when you expect to be out, let your employer know and call  
The Standard to start the claim process. You do not need to wait until the seven-calendar-
day benefit waiting period to file a claim. For maternity, it is recommended to file your  
claim no earlier than four weeks before your due date unless you are disabled earlier for  
medical reasons.  
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I am not getting better? 
If your condition does not improve or worsens, you and your licensed treating health-care 
professional should contact The Standard. Your human resources office, a family member 
or friend can coordinate with your doctor’s office and update The Standard on your behalf. 
If your disability continues beyond 125 workdays, you may be placed on long term disability, 
as determined by The Standard. 

I am suffering a work-related illness or injury? 
To qualify for a work-related benefit, your illness or injury must be considered compensable 
under the Virginia Workers’ Compensation Act. If you receive a workers’ compensation 
award or settlement, your disability benefit will be reduced by your workers’ compensation 
benefit or settlement amount. 

I am on disability and eligible to retire? 
You can apply for service retirement at any time unless you are receiving workers’ 
compensation benefits. Once you reach normal retirement age under the Virginia  
Hybrid Retirement Plan, your STD benefits end. You are not eligible to apply for VRS 
disability retirement. 

Disability or retirement benefits under the retirement program will reduce the long term 
disability benefit payable. Please note: Once the disability benefits are no longer payable, 
you must service retire to continue to receive some type of monthly benefit. 

I file a claim and my claim is denied? 
You will receive a letter from The Standard approving or denying your claim. If your claim is 
denied, the letter will include information on the appeal process. 

I have questions about my benefits? 
This handbook describes some general questions about the disability plans from The 
Standard. If you have additional questions, please refer to your Certificate of Insurance or 
contact your human resources office. 

Applying for Disability Benefits
How to File a Claim for Disability Benefits
Contact your human resources office for a claim application packet, which will include 
an Employee’s Statement, Employer’s Statement, Attending Physician’s Statement and 
Authorization to Obtain and Release Information. 

Some information you will need to provide on the Employee’s Statement will include: 

• Job title and employer name

• Date of birth

• Current mailing address and phone number

• Last day you were or will be able to work

• Name, address, phone number and fax number of your doctor or other licensed treating 
health-care professional. 
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You will also need to sign the Authorization to Obtain and Release Information in order for 
The Standard to obtain any medical records which may be necessary for claim review. 

The Attending Physician’s Statement will need to be completed by your licensed treating 
health-care professional. Please ensure that you ask your health-care professional’s office 
to complete and return this form to The Standard as soon as possible. You are ultimately 
responsible for ensuring your provider returns this completed form. 

Your human resources department may also ask you to complete a Short Term Disability 
Repayment Agreement. Your employer funds the short term disability benefits even though 
the claims are administered by The Standard. This agreement states that you will reimburse 
your employer for any overpayment of benefits while on short term disability. The form will 
need to be notarized before returning it to your human resources office. 

Notification of Claim Decision
You will receive a letter from The Standard approving or denying your claim. If your claim is 
denied, the letter you receive will include information about the appeal process. 

If your disability is expected to last for more than 125 workdays, your claim will be reviewed 
for long term disability. Additional information may need to be obtained for the claim review, 
but you will not be required to complete a full additional claim application packet. 

Returning to Work
The Standard focuses on assisting with a safe return to work if you are able. Our vocational 
staff will work with you, your licensed treating health-care professional and your employer 
to develop a transitional plan or, under the long term disability plan, a rehabilitation plan 
tailored to the activities you can safely perform, such as sitting, standing or walking 
and how many pounds you can lift or carry. Your employer may have specific policies 
and procedures regarding return-to-work programs and the maximum length of time 
accommodations may be offered to employees. For more information, contact your  
human resources office. 

Therapeutic treatment plans

Physical therapy and other treatment plans are considered part of your overall 
treatment regimen. They are not the same as a transitional or rehabilitation plan. 

Transitional Plan
A transitional plan helps you return to your full duties gradually. Examples include working 
part-time or performing a light-duty position on a temporary basis until you are fully 
recovered. The Standard will work with your treating health-care professional and your 
employer to design this plan. While working on a transitional basis, you will continue to 
receive your benefit. The benefit amount may be reduced by income you receive for the 
hours you are able to work. 

If You Become Severely Disabled 
If The Standard receives satisfactory documentation from your licensed treating health-
care professional that you are severely disabled, the seven-calendar-day elimination period 
will be waived. In addition, you will be eligible for an increase of 20 percent to your income 
replacement level of 60 percent, not to exceed a total income replacement of 80 percent 
while you remain severely disabled. 
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To be considered severely disabled, you must be unable to perform at least two of the 
following six activities of daily living: 

1.  Bathing

2.  Transferring, such as getting in and out of bed

3.  Dressing

4.  Toileting

5.  Continence

6.  Eating (ability to feed oneself)

You may also be considered severely disabled if you have severe cognitive impairment as 
a result of physical disease or injury which requires you to have substantial supervision for 
your health or safety. 

Disability Coverage for Contract Employees
If you are on a nine-, 10- or 11-month contract, you are eligible to receive short term 
disability benefits during contract periods only. If your contract is not renewed, your 
eligibility will end when your current contract ends. 

Non-contract periods count toward satisfying the one-year waiting period for non-
occupational short term and long term disability coverage and the five-year eligibility period 
for higher income-replacement levels under the short term disability coverage. 

If you are on disability before the end of your current contract, your short term disability 
benefits will stop when your current contract ends. If you are still disabled at the beginning 
of your next contract and remain medically eligible as determined by The Standard, you 
will resume your benefits. If you file a claim during your non-contract period, the time 
you are disabled will count toward the seven calendar-day elimination period, but will not 
count toward the 125-workday period for short term disability and your days of income 
replacement. 

Example 1: 

Kelly Smith first began a contract with her current employer beginning September 1, 
2014. She started work September 1, 2015, on a contract ending June 30, 2016, and 
has received her next contract renewal. Ms. Smith suffers a non-occupational injury 
on June 11, 2016, and is approved for short term disability benefits beginning June 
18, the eighth consecutive calendar day of the disability. 

• If Ms. Smith is still disabled when the current contract ends on June 30, 2016, 
disability benefits will stop. 

• If she is still disabled by the time the next contract starts on September 1, 2016,  
the disability benefits will resume. 

If you become disabled during your non-contract period, you will not be required to apply 
for disability benefits as you will have fulfilled your contract and employment responsibilities 
for the year. If your disability prevents you from returning to work at the start of your new 
contract period, you may file a claim with The Standard at that time. Your date of disability 
will remain the same. Your benefit will begin on the start of your new contract period or on 
the eighth day following the benefit waiting period, whichever is later.

When Benefits End
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Your Disability Benefit Will End if: 

• You are no longer considered disabled under the policy

• You fail to provide proof of continued disability to The Standard

• You begin receiving other disability payments under a plan you become  
covered under through employment during a period of temporary recovery

• You pass away

• For short term disability coverage: When you attain normal retirement age under the 
Virginia Hybrid Retirement program; when long term disability benefits become payable  
to you under a group long term disability plan even if that occurs before the end of the 
short term disability maximum benefit period; or when you reach the end of the  
Maximum Benefit Period for short term disability benefits

• For long term disability coverage: when you reach the end of the Maximum Benefit  
Period for long term disability benefits unless benefits are continued by the Lifetime 
Security Benefit

If you die while receiving disability payments, The Standard plan will not continue your 
monthly payment to a beneficiary or survivor. However, your beneficiary or survivor  
may be eligible to receive a Survivors Benefit in the event of your death if you were  
receiving long term disability benefits.

Adjustments to Your Benefits  
and Workers’ Compensation
A work-related disability is the result of an occupational illness or injury that occurs on the 
job. If you receive a workers’ compensation award or settlement amount, your disability 
benefit will be offset by your workers’ compensation benefit or settlement amount. Because 
of this offset or reduction, you will not receive a short term disability payment if your 
workers’ compensation award is greater than your benefit amount. There is no minimum 
benefit payable under the short term disability program. However, while long term disability 
benefits remain payable, the minimum benefit amount is $100. 

If you suffer a work-related illness or injury, you must file a claim for workers’ compensation 
benefits before you file a disability claim. If you have not satisfied the one-year eligibility 
waiting period for non-occupational short term disability coverage, your workers’ 
compensation claim must be filed before you file a short term disability claim. 
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Workers’ Compensation Example:  
100 Percent Income Replacement: Short Term Disability

Example: Eric is eligible for a workers’ compensation benefit and a work-related 
disability benefit equal to 100 percent of his predisability income. His weekly 
predisability income is $1,500. 

Workers’ Compensation Benefit Calculation: 
Predisability Income $   1,500.00
X 66 2/3% Workers’ Compensation Award x   0.6667
Weekly Worker’s Compensation Benefit =  $   1,000.05

100% Work-Related Benefit Calculation: 
100% of Weekly Predisability Income $   1,500.00
Less Workers’ Compensation Benefit amount   -  $   1,000.05 
Weekly Benefit Amount =  $      499.95

Workers’ Compensation Example: 
80 Percent Income Replacement: Short Term Disability 

Example: Mary is eligible for a workers’ compensation benefit and a work-related 
disability benefit equal to 80 percent of her predisability income. Her weekly 
predisability income is $1,250.  

Workers’ Compensation Benefit Calculation: 
Predisability Income $   1,250.00
X 66 2/3% Workers’ Compensation Award x 0.6667
Weekly Worker’s Compensation Benefit =  $  833.38

80% Work-Related Benefit Calculation: 
Predisability Income  $   1,250.00
X 80% Income Replacement  x    .80
Maximum Weekly Benefit  =  $    1,000.00

Maximum Weekly Benefit $   1,000.00
Less Workers’ Compensation Benefit  -  $     833.38
Weekly Benefit Amount =   $        166.62

 
continued on next page
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Workers’ Compensation Example:  
60 Percent Income Replacement: Short Term Disability

Example: John is eligible for a workers’ compensation benefit and a work-related 
disability benefit equal to 60 percent of his predisability income. His weekly 
predisability income is $2,000.

Workers’ Compensation Benefit Calculation: 
Predisability Income $   2,000.00
X 66 2/3% Workers’ Compensation Award x   0.6667
Weekly Worker’s Compensation Benefit =  $   1,333.05

60% Work-Related Benefit Calculation: 
Predisability Income $   2,000.00
X 60% Income Replacement    $   .60 
Weekly Benefit Amount =  $ 1,200.00

John’s workers’ compensation benefit exceeds his 60 percent income replacement 
level. Therefore, he will not receive a short term disability benefit from The Standard. 
If his workers’ compensation benefit is reduced to less than 60 percent or ends, or if 
he is eligible for income replacement at 80 percent because he is severely disabled, 
John will begin to receive a weekly disability benefit payment to bring him to 60 to 80 
percent of his predisability income, as applicable.

Other Outside Income or Benefit Payments
Disability coverage is intended to provide a certain level of income replacement including 
your disability payment and other income you may be entitled to receive. For short 
term disability, the maximum replacement varies between 60 and 100 percent of your 
predisability income, depending on how long you have had coverage through your 
employer. Other income or benefits you are eligible to receive are offset from or reduce the 
short term disability benefits payable. Because there is no minimum short term disability 
benefit, when the other income exceeds your income-replacement percentage, no short 
term disability benefit is payable. 

For Long Term disabilities, the maximum income replacement is 60 percent of your 
predisability earnings, unless you are severely disabled and qualify for income replacement 
at 80 percent of your predisability income. Because the long term disability policy has a 
$100 minimum benefit, at least $100 will be payable even if your other income is greater 
than 60 percent of your predisability earnings when combined together. 

Examples of other income that may reduce your disability benefits include, for example,  
the following. Please note the deductible income under the short term coverage and the 
long term coverage does vary some. Please refer to your Certificate of Insurance  
or summary plan:

• Income or wages reported on W-2 forms

• Income from self-employment

• Federal, state or local government disability program payments for the same condition, 
excluding cost-of-living adjustments (COLAs) (e.g. Social Security benefits, retirement 
benefits)

• Workers’ compensation, severance payments or unemployment compensation

• Amounts received for the same condition from any other group disability insurance. 

• Short term disability coverage
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Short Term Disability Coverage 
What is a Short Term Disability?
A short term disability is a physical disease, injury, pregnancy or mental disorder that 
prevents you from performing the material duties of your occupation with reasonable 
continuity. If you meet all other eligibility requirements, the disability may be non-
occupational or work-related. A work-related disability is the result of an occupational  
illness or injury that occurs on the job.

Maximum Benefit Period
The maximum short term disability period is 125 workdays. The 125-workday period is 
based on a Monday-through-Friday workweek and includes paid holidays. If you are still 
disabled after 125 workdays, you may be approved for long term disability, as determined 
by The Standard. 

Know your due date if you are pregnant?  
Have an upcoming medical procedure? 

If you know when you will be out, notify your employer and file a claim with  
The Standard. Although the short term disability benefit will not begin until the  
eighth day of your disability, you do not have to wait until the seven-calendar-day 
benefit waiting period to file a claim. For maternity, it is recommended to file your 
claim no earlier than four weeks before your due date unless you are disabled earlier 
for medical reasons.  

Benefit Waiting Period
If your claim for short term disability is approved, the benefit begins on the eighth day 
of your disability or your next scheduled workday if the eighth day is not a scheduled 
workday. Check with your human resources office about leave policies for absences during 
the benefit waiting period. If you have a condition which causes you to lose two or more 
activities of daily living, this period may be waived. 

Non-Occupational Short Term Disability –  
Income Replacement Level 
After the one-year eligibility waiting period, if you become disabled, you are eligible for 
income replacement at 60 percent of your predisability income if your disability is non-
occupational. For disability occurring after five years of continuous employment as a 
member with your current employer, you become eligible for higher income replacement 
beginning at 100 percent of your predisability income, which reduces to 80 percent and 
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then 60 percent (for each, less deductions for other income). The percentage-level change 
depends on your months of continuous program participation with your current employer 
and how long you are disabled as shown in the table below: 

Days of Income Replacement: Non-Occupational Short Term Disability

Months of 
Continuous 

Service

Workdays at 
100% Income 
Replacement

Workdays at 
80% Income 
Replacement

Workdays at 
60% Income 
Replacement

0-12 0 0 0

13-59 0 0 125

60-119 25 25 75

120-179 25 50 50

180+ 25 75 25

Contact your human resources office with questions about leave policies and income 
replacement during periods of non-occupational short term disability

Work-Related Short Term Disability – Income Replacement Level
You are eligible for work-related short term disability coverage from the first day your 
coverage is effective. To qualify for a work-related benefit, your disability must arise out 
of or in the course of employment with your employer – e.g. the result of an occupational 
illness or injury that occurs on the job. Contact your employer about your workers’ 
compensation benefits and assistance with filing a workers’ compensation claim. 

You are eligible for income replacement at 60 percent of your predisability income. For 
disability occurring after five years of continuous participation in the STD plan, and with 
your current employer, you become eligible for income replacement beginning at 100 
percent of your predisability income, which reduces to 80 percent and then 60 percent (for 
each, less deductions of other income). The percentage-level change depends on your 
months of continuous program participation with your current employer and how long you 
are disabled as shown in the table below: 

Months of 
Continuous 

Service

Workdays at 
100% Income 
Replacement

Workdays at 
80% Income 
Replacement

Workdays at 
60% Income 
Replacement

Fewer than 60 0 0 125

60-119 85 25 15

120+ 85 40 0

Contact your human resources office with questions about leave policies and income 
replacement during periods of non-occupational short term disability
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If you have a partial disability

A partial disability means you have a condition that allows you to perform some of 
your duties and work. You are eligible to receive a partial disability payment if you 
are unable, due to your disability, to earn 80% or more of your predisability earnings. 
Earnings from your job during this period will reduce the amount of your short term or 
long term disability benefit.

If you apply for partial disability benefits, you must satisfy the seven-calendar-day 
benefit waiting period. 

If you receive a workers’ compensation award, your short term disability benefit will be 
reduced by your workers’ compensation benefit. Because of this offset, you will not receive 
a short term disability benefit if your workers’ compensation benefit is greater than your 
short term disability benefit amount. 

Temporary Recovery During Short Term Disability
You may temporarily recover from your disability and then become disabled again from the 
same cause during the benefit period. The length of your temporary recovery determines 
whether you continue under the same claim or you need to file a new claim. 

Within 45 consecutive calendar days: If you have a period of temporary recovery which is 
45 days or less, and become disabled again from the same cause or causes, your same 
short term disability claim will be reopened. You will not need to fulfill another seven-
calendar-day benefit waiting period and your income replacement will resume at the level 
you were receiving during the previous disability period. The number of days remaining of 
the 125-workday maximum benefit period will also resume. However, your claim will not 
reopen if you are receiving short term disability benefits under another disability plan under 
which you became covered during recovery.

After 45 consecutive calendar days: If you have a period of temporary recovery which lasts 
longer than 45 days, and become disabled again from the same cause or causes, you will 
have to file a new claim and satisfy a new seven-calendar-day benefit waiting period. If your 
claim is approved, you will have up to 125 workdays of short term disability coverage again 
under the new claim. 
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Other Benefit Coverage While on Short Term Disability

Hybrid Retirement 
Plan Service and 
Contributions

Contact your human 
resources office 
with any questions 
regarding your 
retirement plan  
and contributions.

Defined benefit component: While you are on short term 
disability, you will continue to contribute 4 percent of your 
compensation each month to your member contribution 
account on a pre-tax salary-reduction basis, unless you are 
receiving only a workers’ compensation benefit. If you are on 
work-related short term disability and receiving only a workers’ 
compensation benefit, and the contribution cannot be withheld 
from your payment because your employer does not have 
control over deductions, the contribution will not be withheld 
and you will not receive service credit. You will be eligible to 
purchase this missing time. The Code of Virginia prohibits 
members from borrowing from their member-contribution 
accounts. 

Defined contribution component: Hybrid 401(a) Cash Match 
Plan and Hybrid 257 Deferred Compensation Plan. While you 
are on short term non-occupational disability, you will continue 
to contribute the mandatory 1 percent member contribution, 
and your employer will continue to contribute the mandatory 
1 percent employer contribution to your Hybrid 401(a) Cash 
Match Plan. You also remain eligible to make voluntary 
contributions to your Hybrid 457 Deferred Compensation Plan. 
Distributions from the Hybrid 401(a) and Hybrid 457 plans for 
a hardship or unforeseen emergency are prohibited by the 
Code of Virginia. If you are on work-related short term disability 
and receiving only a workers’ compensation benefit, and 
contributions cannot be withheld because your employer does 
not have control over the deductions, no contributions will be 
credited to your Hybrid 401(a) Cash Match Plan or Hybrid 457 
plans. More information about the VRS Hybrid Retirement Plan 
is available at www.varetire.org/hybrid. 

Note: If you are determined by the Social Security 
Administration to be permanently and totally disabled and are 
on work-related disability, no contributions will be withheld 
from your payment. You will be credited with the mandatory 
1 percent employer contribution to your Hybrid 401(a) Cash 
Match Plan. 

Employer-
Sponsored Tax-
Deferred Savings 
and Supplemental 
Retirement Plans

If you are contributing to an employer-sponsored tax-deferred 
savings or supplemental retirement plan, your contributions 
may continue while you are on short term disability. You also 
may be eligible for a distribution for a hardship or unforeseen 
emergency. Contact your human resources office for more 
information about your contributions if you participate in an 
employer-sponsored plan.
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Leave Contact your human resources office about your employer’s 
leave policies during periods of short term disability

Health Insurance If your employer provides health insurance, your coverage will 
continue while you are on short term disability. Contact your 
human resources office with any questions.

Long Term Disability Coverage
What is a Long Term Disability?
A long term disability is a physical disease, injury, pregnancy or mental disorder that 
prevents you from performing the material duties of your occupation with reasonable 
continuity for the first 24 months after the benefit waiting period, and from performing 
any other occupation thereafter. Long term disability benefits are payable after a seven-
calendar-day benefit waiting period plus 125 contract workdays. If you are receiving short 
term disability benefits from The Standard and progress to a long term disability claim, you 
will not be required to complete a full long term disability claim application. 

Income Replacement
If you are approved for long term disability, you will receive 60 percent of your predisability 
income reduced by deductible income. One example of deductible income would include 
workers’ compensation benefits issued to you because of a work-related disability. 

Maximum Benefit Period
The maximum benefit period is determined by your 
age when disability begins, as follows: age 59 or 
younger - to SSNRA, age 60 through 64 - 5 years, 
age 65 through 68 - to age 70, age 69 or other - one 
year. SSNRA means your normal retirement age 
under the Federal Social Security Act, as amended.

Temporary Recovery During Long Term Disability 
You may temporarily recover from your disability and then become disabled again from the 
same cause or causes. The length of your temporary recovery determines whether you are 
on the same claim or you need to file a new claim. 

During the benefit waiting period. If you have a period of temporary recovery that lasts 45 
consecutive days or less while you are still serving the benefit waiting period, you will not 
have to file a new claim and serve the benefit waiting period again. However, this period of 
temporary recovery will not count toward serving the 125-workday-benefit waiting period. 
If your period of temporary recovery lasts longer than 45 days, you will be required to file a 
new claim. 

During the maximum benefit period: Once you have fulfilled the benefit waiting period and 
are receiving long term disability benefits, you may have a period of temporary recovery 
lasting up to 125 consecutive days before you would be required to begin a new claim. If 
your original claim is continued, your benefit amount and maximum benefit period does 
not change. No long term disability benefits are payable if benefits became payable to you 
under any other disability insurance plan you became insured under during your period of 
temporary recovery. 

Age Maximum Benefit Period
59 or younger To SSNRA

60 through 64 5 years

65 though 68 To age 70

69 or older 1 year

Social Security Normal Retirement Age (SSNRA) means your normal 
retirement age under the Federal Social Security Act, as amended.
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Rehabilitation Plan
A vocational case manager may work with you and your health-care professional to develop 
a formal rehabilitation plan. The plan will take into account your physical and cognitive 
abilities, educational background, skills, work history, predisability income or wages, 
interests and aptitudes. Rehabilitation plans may include: 

• Training or additional certification in order for you to be placed in  
a new position with your same (or a different) employer

• Modification of your work area in order to facilitate your return to work 

• Resuming development assistance

The rehabilitation plan may be developed to help you return to your current employer or may 
be put in place to help you find other employment if you’re able to return to work. 

Other Benefit Coverage While on Long Term Disability

Contributions Defined benefit component. The 4 percent member 
contribution will stop while you are on long term disability.  
You also will be ineligible to purchase prior service. If you 
are on work-related disability receiving only a workers’ 
compensation benefit, contact your human resources office  
for more information about your member contributions. 

Defined contribution component. The mandatory 1 percent 
member contribution to your Hybrid 401(a) Cash Match Plan 
will continue while you are on long term disability. You will 
be ineligible to make additional voluntary contributions to 
your Hybrid 457 Deferred Compensation Plan. If you qualify 
for Social Security Disability Insurance (SSDI) benefits, your 
employer will continue to make the mandatory 1 percent 
employer contribution to your Hybrid 401(a) plan. Distributions 
from the Hybrid 401(a) and Hybrid 457 plans for a hardship or 
unforeseen emergency are prohibited under Internal Revenue 
Service (IRS) requirements. 

More information about the VRS Hybrid Retirement Plan is 
available at www.varetire.org/hybrid

VRS Service 
Credit

You continue to accrue VRS service credit while on long term 
disability. VRS members earn service credit for each month 
they are reported in a covered position. Service credit also may 
include credit for prior service a member may have purchased, 
or additional service granted by an employer. Service credit is 
one of the factors used to calculate the VRS retirement benefit 
and determine eligibility for retiree benefits. 

Leave Contact your human resources office about your employer’s 
leave policies during periods of long term disability. 

For more information about your VRS benefits, visit www.varetire.org/hybrid or call VRS 
at 1.855.291.2285. You can also contact your human resources office with questions.
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Social Security Disability Insurance Benefits
If you are over 30, you may be eligible for Social Security Disability Insurance (SSDI) 
benefits if you are unable to perform any work for which you are reasonably qualified for 
an extended period of time. You must have contributed to Social Security for a sufficient 
number of quarters to qualify. For more information, call the Social Security Administration 
toll-free at 800.772.1213 or visit www.ssa.gov. 

Important note about SSDI advocacy services:  

If The Standard determines you may qualify for SSDI, The Standard will provide 
SSDI claim advocacy services free of charge. If you wish to use a different advocacy 
service or an attorney, you will be responsible for paying the fees. 

Qualifying for SSDI does not automatically qualify you for a long term disability benefit from 
The Standard. If you file a disability claim and The Standard determines you may also be 
eligible for SSDI, The Standard will provide assistance to you with the SSDI application 
process and appeal process if your SSDI claim is denied. If your claim with The Standard 
is approved, your disability benefits will begin while your claim for SSDI is pending or in 
review. If your SSDI claim is approved, the long term disability benefits from The Standard 
will be reduced for any period the SSDI benefit has been awarded. This may result in 
an overpayment on your long term disability claim, and you will remain responsible for 
repayment on your disability claims. 

SSDI Benefit Calculation Example: 

Example: Maria is approved for long term disability from The Standard and is also 
eligible for SSDI. Her predisability income is $5,000 per month. Her SSDI benefit is 
$2,000 per month.

Calculation: 
Monthly Predisability Income $   5,000.00
x 60% Income Replacement x   .60
Maximum Long Term Disability Monthly Benefit =  $   3,000.00
Less SSDI Monthly Disability benefit  -   $  2,000.00
Amount of Adjusted LTD Benefit =  $   1,000.00

Note: If your family is eligible for SSDI benefits, the long term disability benefit will 
be adjusted by the additional SSDI amounts. If your SSDI award is retroactive over 
the period you have been receiving a benefit, you will be required to repay any 
overpayment to your claim.



  
VACORP Hybrid Disability Plan  
SI 18324 (10/16) 

Standard Insurance Company
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Portland OR 97204
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PRESENTER: Reese Peck PRESENTER TITLE: Town Manager 
 
 
AGENDA ITEM:  VII-A Set Public Hearing Date for O-2018-003 -Electronic Summons fee ordinance 
 
 
BACKGROUND / SUMMARY: Ordinance to allow the Town to collect a $5 fee for each summons issued by the 
Bowling Green Police Department as allowed by State code. 
 
 
ATTACHMENTS:  
                             Draft Ordinance 
                             State Code § 17.1-279.1  
 
 
 
 
 
REQUESTED ACTION: Authorize Town Manager to have public hearing notice published.  
FOR MORE INFORMATION, CONTACT: 
Phone #:804-633-6212 
Email:Townmanager@townofbowlinggreen.com 

 Name: 
Reese Peck  

 
 
 

FOR USE DURING MEETING  VOTE:  PASS
 

  NOT PASSED 
Y N Y N     
  Coleman   McDearmon    

 
 
 
 
 
 
 
 
 

  Davis   Wright    
  Gaines   Gibson 
  Hauser   Satterwhite 

Form updated 4-17 by ARP 

          
         Town of Bowling Green 
 
          Town Council Meeting 
 

 

Date: March 1, 2018 
Agenda Item: VII-D Set Public Hearing 
for O-2018-003 Ordinance on Electronic 
Summons 
 
 
 
 
 
 

 



 

ORDINANCE NO. 2018-__ 
ELECTRONIC SUMMONS SYSTEM FEE 

 
 
BE IT ORDAINED pursuant to Va. Code § 17.1-279.1 on this __ day of 

__________, 2018, that the Bowling Green Town Code shall be amended by adding 
_________, to read in its entirety as follows: 

 
“Sec. _____. ELECTRONIC SUMMONS SYSTEM  
 

The respective Clerks of the General District Court and the Clerk of the Circuit 
Court of the Caroline County shall initially assess and collect an additional sum of $5.00 as 
part of the costs in each criminal or traffic case in the district or circuit courts located within 
its boundaries in which the defendant is charged with a violation of any statue or ordinance.  

 
The Bowling Green Town Council shall, on an annual basis, review the fee, and if 

sufficient funds are available to maintain the system, the fee shall be adjusted to an amount 
that provides an amount to cover maintenance and replacement cost. The assessment shall 
be collected by the Clerk of each of the respective courts, which shall be remitted to the 
Town Treasurer. The Treasurer shall maintain a separate internal record, and funds shall be 
held by such Treasurer subject to disbursements by the governing body to purchase and 
maintain an electronic summons system.  
 

All funds received by the Town as a result of this section may be appropriated by the 
governing body for disbursements for an electronic summons system located within the 
Town of Bowling Green solely to fund software, hardware, associated equipment costs for 
the development, maintenance, and installation of an electronics summons system. The 
funds shall be held by the Treasurer until such funds are adequate as determined by the 
Town Manager to fully implement the electronic summons system.”  
 
Adopted this __ day of __________, 2018 by a recorded vote as follows:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

§ 17.1-279.1. Additional assessment for electronic summons system. 
 
Any county, city, or town, through its governing body, may assess an additional sum not in 
excess of $5 as part of the costs in each criminal or traffic case in the district or circuit courts 
located where such cases are brought in which the defendant is charged with a violation of 
any statute or ordinance, which violation in the case of towns arose within the town. The 
imposition of such assessment shall be by ordinance of the governing body, which may 
provide for different sums in circuit courts and district courts. The assessment shall be 
collected by the clerk of the court in which the action is filed, remitted to the treasurer of the 
appropriate county, city, or town, and held by such treasurer subject to disbursements by the 
governing body to a local law-enforcement agency solely to fund software, hardware, and 
associated equipment costs for the implementation and maintenance of an electronic 
summons system. The imposition of a town assessment shall replace any county fee that 
would otherwise apply. 
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