TOWN OF BOWLING GREEN
TOWN COUNCIL MONTHLY WORKSESSION

AGENDA

Thursday, April 07, 2022
5:00 PM

CALL TO ORDER AND QUORUM ESTABLISHED:

BUSINESS:

|~

FY23 Budget

N

Town Vehicle Use Policy

Other Matters

|

INFORMATIONAL ITEMS:

4. Approval of Intern (Unpaid)
ADJOURNMENT




TOWN OF BOWLING GREEN
TOWN COUNCIL MEETING
AGENDA ITEM REPORT

AGENDA ITEM: FY23 Budget
ITEM TYPE: Town Manager & Staff Comments

PURPOSE OF ITEM:  Discussion Only

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com
PHONE: (804) 633-6212
BACKGROUND / SUMMARY:

The preparation of the FY23 budget is ongoing. The draft of the revenue, expenditures and
proposed water/sewer rates are attached for Council review.

ATTACHMENTS:

Draft FY23 Budget
Draft FY23 Water and Sewer Rates

REQUESTED ACTION:

None.
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TOWN OF BOWLING GREEN
TOWN COUNCIL MEETING
AGENDA ITEM REPORT

AGENDA ITEM: Vehicle Use Policy
ITEM TYPE: Town Manager & Staff Comments

PURPOSE OF ITEM:  Discussion Only

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com
PHONE: (804) 633-6212
BACKGROUND / SUMMARY:

A proposed Employee Vehicle Use Policy has been drafted to assist in controlling costs of vehicle
replacement and fuel.

ATTACHMENTS:

Draft Employee Vehicle Use Policy

REQUESTED ACTION:

Review in Worksession for action at Town Council meeting.
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PERSONNEL POLICY
Town of Bowling Green, Virginia

Policy Title: Use of Town Vehicle

Effective Date:
Section No. :

PURPOSE

It is the objective of the Bowling Green Town Council to establish standard procedures with
respect to the accounting of the use of town owned vehicles, and to follow IRS regulations
on the reporting of the taxable value of the commuting fringe benefit to the employee.

SCOPE

This policy applies to all employees who are employed in a position that permits them to
commute to and from work in a town provided vehicle for valid non-compensatory business
reasons. The following vehicles are excluded from this policy, as they are defined by IRS
regulations as qualified nonpersonal use vehicles. A qualified nonpersonal use vehicle is any
vehicle the employee is not likely to use more than minimally for personal purposes because
of its design:

= Clearly marked police vehicles

0 _Marking on a licenseplate is NOT considered a ‘clear mark’.
Employee must always be on call. Employee must be required by the
employer to use the vehicle for commuting. Employer must prohibit
personal use (other than commuting) for travel outside of the officer's
jurisdiction.

= Unmarked vehicles used by law enforcement officers if the use is officially
authorized.

o Employer must officially authorize personal use and the personal use
must be incident to use for law-enforcement purposes; i.e., no vacation
use. The employer must be a governmental unit responsible for
prevention or investigation of crime.

0 The vehicle must be used by a full-time LAW ENFORCEMENT
Officer, i.e. officer authorized to carry firearms, execute warrants, and
make arrests. The officer must regularly carry firearms, except when it
is not possible to do so because of the requirements of undercover
work.
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PROCEDURE

A. USAGE STANDARDS
An employee may be permitted to commute to and from work in a town vehicle for
valid business reasons provided that the employee resides within twenty (20) miles
of the Town of Bowling Green. An employee is not authorized to use the vehicle for
uses other than commuting and de minimis personal use.

B. COMPLIANCE
1) An employee who is permitted to drive a town vehicle.is required to submit a
Town of Bowling Green Government Representation-Regarding Use of Vehicle
form to the Payroll Department by the 15" of each-month, listing.commuting trips
for the prior calendar month. The value of the commuting trips reported on the form
will be added to the employee’s taxable income and taxed accordingly in the next

payroll cycle.
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Representation Regarding Use of Vehicle

The IRS requires employers to include the taxable fringe benefit value of the
employee’s commuting use of the vehicle on the employee’s W-2.

NOTE: Please provide this completed form to the Payroll Department by the 15"
working day of each month for personal commutes in the previous month:

Description of Vehicle Driven

Reporting period: FROM TO

How many round trip commutes did you make in the above period?

Number of round trips from line above times $ = $
(This is the monthly taxable value that will be included in your payroll for taxatlon and
reporting purposes)

Employee Printed Name

Employee Signature/ Date

Town Manager Printed Name

Town Manager’s signature representing employee is required to commute in above
vehicle

Date
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Vehicle Compliance Agreement

| acknowledge that, provided that | reside within twenty (20) miles from the Town
of Bowling Green, | am permitted to commute in the vehicle listed below due to the
on-call nature of my job. | understand that the vehicle assigned to me is a qualified
nonpersonal use vehicle and | will not use the vehicle for more than de minimis
personal use.

Description of Vehicle Driven

Date Vehicle was assigned to me

Employee Printed Name

Employee Signature/ Date

Town Manager Printed Name

Town Manager’s signature

Date
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AGENDA ITEM:
ITEM TYPE:

PURPOSE OF ITEM:

TOWN OF BOWLING GREEN
TOWN COUNCIL MEETING
AGENDA ITEM REPORT

Other Matters
Town Manager & Staff Comments

Discussion Only

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com
PHONE: (804) 633-6212
BACKGROUND / SUMMARY:

Information on any matter that may be placed as specific items on upcoming agendas per Council.

ATTACHMENTS:

None.

REQUESTED ACTION:

None.
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TOWN OF BOWLING GREEN
TOWN COUNCIL MEETING
AGENDA ITEM REPORT

AGENDA ITEM: Approval of Intern
ITEM TYPE: Action Item

PURPOSE OF ITEM: Decision - Introduction

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com
PHONE: (804) 633-6212
BACKGROUND / SUMMARY:

Request for an unpaid intern to assist with a variety of tasks.

ATTACHMENTS:

None.

REQUESTED ACTION:

Approve hiring an unpaid intern.
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