
TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

 
A G E N D A  

 
Thursday, July 01, 2021 

7:00 PM 
 

 
CALL TO ORDER AND QUORUM ESTABLISHED: 

MEMBER COMMENTS: 

PUBLIC COMMENTS: 

STAFF REPORTS & PRESENTATIONS: 

1. Police Department Monthly Report June 2021 

2. Public Works/Utilities Monthly Report for June 2021 

3. Community & Economic Dev.; Council Monthly Report for June 2021 

4. Town Clerk/Treasurer Council Monthly Report for June 2021 

5. Town Manager Monthly Report - June 2021 

CONSENT AGENDA: 

6. Bills – June 2021 

7. Minutes – June 3, 2021 Town Council Meeting 

8. Minutes – June 21, 2021 Special Town Council Meeting 

9. Minutes – June 24, 2021 Town Council Special Meeting 

UNFINISHED BUSINESS: 

10. Economic Development Authority – Work Plan FY22 

NEW BUSINESS: 

11. Shifflett’s Waste Collection Date Change Request 

12. Electronic Participation in Meetings Policy 

INFORMATIONAL ITEMS: 

13. Allocations of Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) to Non-

Entitlement Units of Government (NEU) 

COMMITTEE REPORTS: 

ADJOURNMENT 

1



 
 

The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Police Department Monthly Report June 2021 

DATE: 06/252021 

PREPARED BY: Chief Justin Cecil Sr. 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

Police Activity for June 2021 

 28Total calls for service  

 46 Summonses / Parking tickets 

 60 Park walk and talks  

 16 Assist other agencies  

 55 Property checks/ Vacation checks 

 1 Warrant Services  

  1 Motor Vehicle Accidents  

ATTACHMENTS: 
None 

 

 

HEADS UP ITEMS: 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Public Works/Utilities Monthly Report for June 2021 

DATE: June 25, 2021 

PREPARED BY: Josh Irby 

 
MONTHLY REPORT / PROJECT UPDATE: 

 

Water 

 Inspection of new connections 

 Tank cleaning completed on GST and back online 

 Water meter replacement and radio installation has begun- Once replacement is completely 

finished monthly billing will begin 

 

Wastewater 

 Plant is running well, no exceptions to report 

 Inspection of new connections 

 Responded to DEQ Inspection Report 

 PER for Sewer Upgrades Completed- PER is under modification 

 Repairs made at Bowling Green Meadows Lift Station 

 

Public Works 

 Maintenance of Town vehicles and equipment 

 Normal Grass Cutting 

 Watering flowers on Main St. 

 Set up for meetings at Town Hall 

 Set up for events at Old Mansion 

 
ATTACHMENTS: 

 Iworq Report (Work Orders) 

 DMR for May 

HEADS UP ITEMS: 
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/1/2021 Public Works 

- Other
Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/1/2021 Public Works 
- Other

marked 
utilities

16061 and 
16055 Grant 
CT

6/1/2021 Water - Meter 
Read

Final Meter 
Read  reading 
.0502260 
06/01/2021

17060 Elm 
Street

6/1/2021 Water - 
Service 
Connect

Cut Water on 
and take read
.0504300 
reading 
06/01/2021

17052 Elm 
Street

6/2/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/2/2021 Public Works 
- Other

marked  
utilities

112 Gill ST

6/2/2021 Public Works 
- Mowing

Mow Grass 
Well 1, 
Playground, 
and Police 
Dept.

Butler Street

6/2/2021 Public Works 
- Mowing

Mow Grass 
Town Hall

117 Butler 
street

6/2/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Welcome 
Sign

Rt. 301 
Welcome 
Sign

6/2/2021 Public Works 
- Mowing

Mow Grass 
Well 4 and 
Warehouse

Cedar Lane

Work Order Report
6/1/2021 - 6/25/2021
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/2/2021 Public Works 

- Mowing
Mow Grass 
Rt. 301 
Billboard

Rt. 301 
Billboard

6/2/2021 Public Works 
- Mowing

Mow Grass 
Park and Ride

Chase Street

6/2/2021 Public Works 
- Mowing

Mow Grass 
South Main 
Street 
Medians

South Main 
Street

6/2/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/2/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 and 
Broaddus 
Intersection

Broaddus and 
Rt. 301

6/2/2021 Public Works 
- Mowing

Mow Grass 
Fredericksbur
g Tpke. 
Welcome 
Sign

Fredericksbur
g Tpke.

6/2/2021 Public Works 
- Mowing

Mow Grass 
Lacy Lane Lift 
Station

Lacy Lane

6/2/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows 
Park

Dickinson 
Drive

6/2/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows Lift 
Station

Roper Drive

6/2/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/2/2021 Public Works 
- Meeting 
Set-Up

Set up for 
Council 
meeting

117 Butler St.
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/2/2021 Public Works 

- Garbage
take 2 trash 
cans and 1 
recycle and 
pick up 
broken cans 
please

110 Lacy Ln

6/2/2021 Public Works 
- Garbage

ptake 2 trash 
cans and 1 
recycle and 
pick up 
broken cans

110 Lacy Ln

6/2/2021 Public Works 
- Garbage

ptake 2 trash 
cans and 1 
recycle and 
pick up 
broken cans

110 Lacy Ln

6/3/2021 Public Works 
- Special 
Events Set-
Up

Clean Sweep 117 Butler 
Street

6/3/2021 Public Works 
- Other

marked 
utilities

16024 Grant 
CT

6/3/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/3/2021 Public Works 
- Other

marked 
utilities

16040 and 
16056 Grant 
CT

6/3/2021 Public Works 
- Other

marked 
utilities

16040 and 
16056 Grant 
CT

6/3/2021 Public Works 
- Other

marked 
utilities

16040 and 
16056 Grant 
CT

6/3/2021 Public Works 
- Other

marked 
utilities

16057 
Harrison Way 
lot 27

6/3/2021 Public Works 
- Other

marked 
utilities

16057 
Harrison Way 
lot 27

6/3/2021 Public Works 
- Other

marked 
utilities

18073  
Harding  DR.
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/3/2021 Public Works 

- Mowing
Mow Grass 
Heritage 
Pines Lift 
Station

Heritage Pine 
Circle

6/3/2021 Public Works 
- Mowing

Mow Grass 
Business 
Sidewalks

Milford Street

6/3/2021 Public Works 
- Mowing

Mow Grass 
Maury 
Heights Lift 
Station

Coolidge 
Lane

6/3/2021 Public Works 
- Mowing

Mow Grass 
301 Welcome 
Sign

301 Welcome 
Sign

6/3/2021 Public Works 
- Mowing

Mow Grass 
Billboard 
Roger Clark 
Blvd.

Roger Clark 
Blvd.

6/3/2021 Public Works 
- Mowing

Mow Grass 
VDOT Water 
Tower

Fredericksbur
g Tpke.

6/3/2021 Public Works 
- Mowing

Mow Grass 
Well 5

Broaddus 
Ave.

6/3/2021 Public Works 
- Mowing

Mow Grass 
North Main 
Intersection

Main Street

6/3/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 Lift 
Station

Rt. 301 Lift 
Station

6/4/2021 Public Works 
- Other

marked 
utilities

16044 
Harrison Way 
lot 20

6/4/2021 Public Works 
- Other

marked 
utilities

16062 Grant 
CT lot 7

6/4/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/4/2021 Public Works 
- Garbage

replace 
broken trash 
can pick up 
old can

106 Lacy 
Lane
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/7/2021 Public Works 

- Meeting 
Set-Up

Set tables up 
for election

117 Butler St.

6/7/2021 Public Works 
- Building 
Maintenance

Change a/c 
filters

117 Butler St.

6/7/2021 Public Works 
- Mowing

Mow Grass 
WWTP

219 Anderson 
Ave.

6/7/2021 Public Works 
- Mowing

Mow Grass 
Business 
Sidewalks

Milford Street

6/7/2021 Public Works 
- Mowing

Mow Grass 
Maury 
Heights Lift 
Station

Coolidge 
Lane

6/7/2021 Public Works 
- Mowing

Mow Grass 
VDOT Water 
Tower

Fredericksbur
g Tpke.

6/7/2021 Public Works 
- Mowing

Mow Grass 
North Main 
Intersection

Main Street

6/7/2021 Public Works 
- Mowing

Mow Grass 
Fredericksbur
g Tpke. 
Welcome 
Sign

Fredericksbur
g Tpke.

6/7/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows 
Park

Dickinson 
Drive

6/7/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows Lift 
Station

Roper Drive

6/7/2021 Public Works 
- Mowing

Mow Grass 
Well 1, 
Playground, 
and Police 
Dept.

Butler Street

6/7/2021 Public Works 
- Mowing

Mow Grass 
Town Hall

117 Butler 
street
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/7/2021 Public Works 

- Mowing
Mow Grass 
Well 4 and 
Warehouse

Cedar Lane

6/7/2021 Public Works 
- Mowing

Mow Grass 
Park and Ride

Chase Street

6/7/2021 Public Works 
- Mowing

Mow Grass 
Lacy Lane Lift 
Station

Lacy Lane

6/7/2021 Public Works 
- Mowing

Mow Grass 
Heritage 
Pines Lift 
Station

Heritage Pine 
Circle

6/7/2021 Public Works 
- Mowing

Mow Grass 
301 Welcome 
Sign

301 Welcome 
Sign

6/7/2021 Public Works 
- Mowing

Mow Grass 
Billboard 
Roger Clark 
Blvd.

Roger Clark 
Blvd.

6/7/2021 Public Works 
- Mowing

Mow Grass 
Well 5

Broaddus 
Ave.

6/7/2021 Public Works 
- Mowing

Mow Grass 
South Main 
Street 
Medians

South Main 
Street

6/7/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 and 
Broaddus 
Intersection

Broaddus and 
Rt. 301

6/7/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Billboard

Rt. 301 
Billboard

6/7/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 Lift 
Station

Rt. 301 Lift 
Station

6/7/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Welcome 
Sign

Rt. 301 
Welcome 
Sign

6/7/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/7/2021 Public Works 

- Garbage
pick up 
broken trash 
can and take 
new trash 
can please

125 Travis St

6/8/2021 Public Works 
- Water 
Plants

Water 
hanging 
baskets

North Main 
St.

6/8/2021 Public Works 
- Landscaping

Clear fence 
line of trees, 
vines, shrubs, 
etc. minimum 
3 feet

301 Lift 
Station

6/8/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/8/2021 Public Works 
- Other

marked 
utilities

16047 Grant 
CT lot 11

6/8/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/8/2021 Public Works 
- Vehicle 
Maintenance

Clean interior 
and exterior 
of Crown 
Victoria

219 Anderson 
Ave

6/9/2021 Public Works 
- Other

replaced 
broken trash 
can

121 Maury 
Ave.

6/9/2021 Public Works 
- Other

replaced 
broken trash 
cans

127 Travis ST

6/9/2021 Public Works 
- Garbage

trash can 
needs new 
wheels

121 Maury 
Ave

6/9/2021 Public Works 
- Garbage

pickup old 
trash can and 
take new 
trash can

127 Travis St
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/9/2021 Public Works 

- Other
marked 
utilities

14408 
Fredericksbur
g TPKE

6/9/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/9/2021 Public Works 
- Other

Mark utilities 17393 Chase 
St.

6/9/2021 Public Works 
- Other

Mark utilities 129 Lafayette

6/9/2021 Public Works 
- Other

Mark Utilities 13175 Rolling 
Hills Dr.

6/10/2021 Public Works 
- Garbage

Needs a new 
trash can 
please pu the 
damaged one

116 Anderson 
Ave

6/10/2021 Public Works 
- Other

Mark utilities 207 Milford 
St.

6/10/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/10/2021 Public Works 
- Equipment 
Maintenance

Vacuum 
liftstation skit

Roper Dr.

6/10/2021 Water - 
Customer 
Complaint

Customer 
saying she 
has no water

15426 CM 
Circle

6/11/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/11/2021 Public Works 
- Other

replaced 
trash can

120 Milford 
ST

6/14/2021 Public Works 
- Vehicle 
Maintenance

Wash Police 
Dodge 
Charger

219 Anderson 
Ave
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/14/2021 Public Works 

- Mowing
Mow Grass 
Rt. 301 
Billboard

Rt. 301 
Billboard

6/14/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 and 
Broaddus 
Intersection

Broaddus and 
Rt. 301

6/14/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Welcome 
Sign

Rt. 301 
Welcome 
Sign

6/14/2021 Public Works 
- Other

marked 
utilities

13175 Rolling 
Hills DR

6/14/2021 Public Works 
- Other

marked 
utilities

17491 
Coolidge LN

6/14/2021 Public Works 
- Other

marked 
utilities

17573 A P Hill 
BLVD

6/14/2021 Public Works 
- Other

marked 
utilities

16064 Grant 
CT lot 7

6/14/2021 Public Works 
- Other

marked 
utilities

16041 Grant 
CT lot 12

6/14/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/14/2021 Public Works 
- Garbage

Please take 
one trash can 
to address

210 Milford 
Street

6/14/2021 Public Works 
- Vehicle 
Maintenance

Fix coolant 
leak on Police 
Dodge 
Charger

219 Anderson 
Ave

6/14/2021 Public Works 
- Equipment 
Maintenance

Clean Vac 
Trailer

219 Anderson 
Ave

6/14/2021 Water - 
Water Line 
Repair

Take Vac 
Trailer to 
assist in 
water service 
line repair

17104 Elm St

6/15/2021 Public Works 
- Mowing

Mow Grass 
Courthouse 
Lane Office

Courthouse 
Lane
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/15/2021 Public Works 

- Mowing
Mow Grass 
Maury 
Heights Lift 
Station

Coolidge 
Lane

6/15/2021 Public Works 
- Mowing

Mow Grass 
Fredericksbur
g Tpke. 
Welcome 
Sign

Fredericksbur
g Tpke.

6/15/2021 Public Works 
- Mowing

Mow Grass 
VDOT Water 
Tower

Fredericksbur
g Tpke.

6/15/2021 Public Works 
- Mowing

Mow Grass 
Well 4 and 
Warehouse

Cedar Lane

6/15/2021 Public Works 
- Mowing

Mow Grass 
Park and Ride

Chase Street

6/15/2021 Public Works 
- Mowing

Mow Grass 
Well 5

Broaddus 
Ave.

6/15/2021 Public Works 
- Mowing

Mow Grass 
Lacy Lane Lift 
Station

Lacy Lane

6/15/2021 Public Works 
- Mowing

Mow Grass 
Heritage 
Pines Lift 
Station

Heritage Pine 
Circle

6/15/2021 Public Works 
- Other

marked 
utilities

16028 
Harrison Way 
lot 18

6/15/2021 Public Works 
- Other

marked 
utilities

18053 
Harding DR.

6/15/2021 Work on 
control panel 
for Wells and 
Storage 
Tanks

Butler St.

6/15/2021 Water - 
Detect Water 
Leak

customer 
detects a leak 
on property. 
checked 
property and 
determined 
leak to be on 
customer's 
side

17387 Chase 
Street
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/15/2021 Water - 

Service 
Disconnect

Water - 
Service 
Disconnect

153 Lee 
Street

6/15/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/15/2021 Public Works 
- Garbage

Needs a new 
trash can and 
pick up 
damaged one

131 Anderson 
Ave

6/15/2021 Public Works 
- Garbage

Needs a new 
trash can and 
pick up 
damaged one

375 Roper Dr

6/16/2021 Public Works 
- Mowing

Mow Grass 
301 Welcome 
Sign

301 Welcome 
Sign

6/16/2021 Public Works 
- Mowing

Mow Grass 
Billboard 
Roger Clark 
Blvd.

Roger Clark 
Blvd.

6/16/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 Lift 
Station

Rt. 301 Lift 
Station

6/16/2021 Public Works 
- Mowing

Mow Grass 
South Main 
Street 
Medians

South Main 
Street

6/16/2021 Public Works 
- Mowing

Mow Grass 
North Main 
Intersection

Main Street

6/16/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows 
Park

Dickinson 
Drive

6/16/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows Lift 
Station

Roper Drive
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/16/2021 Public Works 

- Mowing
Mow Grass 
Well 1, 
Playground, 
and Police 
Dept.

Butler Street

6/16/2021 Public Works 
- Other

replaced 
touch read 
cap

115 E 
Broaddus  ST

6/16/2021 Public Works 
- Other

replaced 
touch read 
cap

111 S Main 
ST

6/16/2021 Public Works 
- Other

dumped trash 
cans at 
playground

107 Butler ST

6/16/2021 Public Works 
- Garbage

take two 
trash cans to 
resident

106 Cedar 
Lane

6/16/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/17/2021 Public Works 
- Other

marked 
utilities

15366  
Hilldale  Ave.

6/17/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/17/2021 Public Works 
- Equipment 
Maintenance

Prime/paint 
scag deck.  
Rebuild 
mower and 
place back in 
service

219 Anderson 
Ave

6/17/2021 Public Works 
- Water 
Plants

Water 
hanging 
flowers in 
Town

Main St.

6/17/2021 Public Works 
- Mowing

Mow Grass 
WWTP

219 Anderson 
Ave.
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/17/2021 Public Works 

- Mowing
Mow Grass 
Business 
Sidewalks

Milford Street

6/17/2021 Public Works 
- Mowing

Mow Grass 
Town Hall

117 Butler 
street

6/17/2021 Public Works 
- Garbage

Please take 1 
recycle can  
and pick up 
damaged one

220 Milford 
Road

6/18/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/21/2021 Public Works 
- Special 
Events Set-
Up

Music on the 
Green - Plan 
for 
ordering/insta
lling hanging 

Courthouse 
Lawn

6/21/2021 Water - Meter 
Read

Final Meter 
Read

146 Maury 
Ave

6/21/2021 Public Works 
- Other

marked 
utilities

16056  Tyler 
CT

6/21/2021 Public Works 
- Other

marked 
utilities

145 Martin ST

6/21/2021 Public Works 
- Other

marked 
utilities

16047,16048,
16041 Grant 
CT

6/21/2021 Public Works 
- Other

marked 
utilities

206 Milford 
ST

6/21/2021 Public Works 
- Special 
Events Set-
Up

Old Mansion; 
Deliver 2 
handwashing 
stations and 
cornhole 
boards on 
7/1/21 for 
CCPS event.

200 S. Main 
Street

6/22/2021 Water - Meter 
Read

read meter 
new 
customer 
moving in

126047 Tyler 
Ct
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/22/2021 Public Works 

- Other
Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/22/2021 Water - 
Water Line 
Repair

Repair service 
line

15366 
Hilldale

6/22/2021 Public Works 
- Mowing

Mow Grass 
301 Welcome 
Sign

301 Welcome 
Sign

6/22/2021 Public Works 
- Mowing

Mow Grass 
Billboard 
Roger Clark 
Blvd.

Roger Clark 
Blvd.

6/22/2021 Public Works 
- Mowing

Mow Grass 
South Main 
Street 
Medians

South Main 
Street

6/22/2021 Public Works 
- Mowing

Mow Grass 
Maury 
Heights Lift 
Station

Coolidge 
Lane

6/22/2021 Public Works 
- Mowing

Mow Grass 
Heritage 
Pines Lift 
Station

Heritage Pine 
Circle

6/22/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Billboard

Rt. 301 
Billboard

6/22/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 and 
Broaddus 
Intersection

Broaddus and 
Rt. 301

6/22/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/22/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 
Welcome 
Sign

Rt. 301 
Welcome 
Sign
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/23/2021 Public Works 

- Mowing
Mow Grass 
Business 
Sidewalks

Milford Street

6/23/2021 Public Works 
- Mowing

Mow Grass 
Business 
Sidewalks

Milford Street

6/23/2021 Public Works 
- Mowing

Mow Grass 
Rt. 301 Lift 
Station

Rt. 301 Lift 
Station

6/23/2021 Public Works 
- Mowing

Mow Grass 
North Main 
Intersection

Main Street

6/23/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows 
Park

Dickinson 
Drive

6/23/2021 Public Works 
- Mowing

Mow Grass 
Bowling 
Green 
Meadows Lift 
Station

Roper Drive

6/23/2021 Public Works 
- Mowing

Mow Grass 
Town Hall

117 Butler 
street

6/23/2021 Public Works 
- Mowing

Mow Grass 
Well 1, 
Playground, 
and Police 
Dept.

Butler Street

6/23/2021 Public Works 
- Mowing

Mow Grass 
Courthouse 
Lane Office

Courthouse 
Lane

6/23/2021 Public Works 
- Mowing

Mow Grass 
Fredericksbur
g Tpke. 
Welcome 
Sign

Fredericksbur
g Tpke.

6/23/2021 Public Works 
- Mowing

Mow Grass 
VDOT Water 
Tower

Fredericksbur
g Tpke.

6/23/2021 Public Works 
- Mowing

Mow Grass 
Well 4 and 
Warehouse

Cedar Lane

6/23/2021 Public Works 
- Mowing

Mow Grass 
Park and Ride

Chase Street

Page: 15 of 17
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Work Order 
Date

Work Type Work 
Description

Work 
Address/Lo

cation
6/23/2021 Public Works 

- Mowing
Mow Grass 
Well 5

Broaddus 
Ave.

6/23/2021 Public Works 
- Mowing

Mow Grass 
Lacy Lane Lift 
Station

Lacy Lane

6/23/2021 Public Works 
- Other

marked 
utilities

16044,16034,
16028 
Harrison Way

6/23/2021 Water - Meter 
Read

read meter 
new 
customer 
moving in

119 
Courthouse 
Ln

6/23/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/24/2021 Public Works 
- Garbage

pick up 
broken trash 
can and 
deliver new 
trash can

118 Lacy Ln

6/24/2021 Public Works 
- Other

marked 
utilities

16062,16024 
Grant CT

6/24/2021 Public Works 
- Other

Daily check of 
all wells and 
lift stations 
and check of 
chlorine 
residuals

Water and 
Sewer system

6/24/2021 Public Works 
- General 
Maintenance 

Paint curb in 
front of Los 
Dos Amigos 
grey where it 
is currently 
painted blue

Main St.

6/24/2021 Public Works 
- General 
Maintenance 

Paint curb in 
front of old 
court house 
blue where 
new handicap 
parking spot 
is located

Main St.

Page: 16 of 17
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Total Records: 189 6/25/2021
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Community & Economic Dev.; Council Monthly Report for June 2021 

DATE: 6/25/21 

PREPARED BY: Jo-Elsa Jordan 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

Economic Development Authority: 

 Ongoing work with ReThink Main Street for economic development marketing 

material. (In Progress) 

 Continue monitoring U.S. Treasury website for information regarding the American 

Rescue Plan.  

 Invite Interim Town Manager to attend EDA meeting on 6/28/21. 

 Create and publish EDA meeting agenda and packet. 

 Attend 6/28/21 EDA meeting. 

Clean Sweep: 

 Coordinate with Town business office to accept participant registrations. 

 Create map of participating sales, print and distribute on event day. *See attached 

 Social media promotion 

 Installation of temporary directional signage prior to event. 

 Event day; 42 yard sales around Town and over 12 sales at Town Hall; Work with 

volunteers to load unsold items for The Salvation Army. 

Music on the Green: 

 Finalize entertainment schedule. 

 Coordinate with Circuit Court Judge to allow for hanging lights at Music on the 

Green. 

 Coordinate with Caroline County Public Works and Bowling Green Public Works for 

ordering the product and determining logistics for installing the lights. 

 Create event on Facebook. 

 Update website event calendar. 

 Finalize marketing graphic.  *See attached 

 Secured sponsorship with Atlantic Union Bank *See attached 

Harvest Festival: 

 Review and approve Motorcycle Show marketing graphic. *See attached 

 Meet with graphic artist to discuss design concept and media assets for marketing. 

 Update and publish 2021 Classic Car & Truck Show registration form. *See attached 

 Distribute 2021 Vendor Application. 

 Coordinate with event emcee for sound, line up, etc. 

 Secure entertainment stage. 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

 

 

Community Relations: 

 CCPS Summer Extravaganza (Enrichment Program) – Old Mansion: 

6/14 – 4th graders visit Old Mansion for an onsite lesson focusing on the restoration 

and preservation of the home in order to maintain its historical integrity. 

- Create, publish and distribute press release. *See attached. 

- Visit BGE on 6/10/21 to meet with classrooms and teachers. 

- Secure professional photographer as a volunteer for photos. 

- Event day; Work with Public Works for handwashing stations and cornhole 

boards, coordinate with Local Services for port-o-pottie delivery, coordinate 

with Gibson’s Soft Serve for ice cream. 

7/1 – 1st graders to visit the property, get a lesson on plants, work in newly constructed 

raised beds to plant sunflowers, pick a sunflower to take home and ice cream social. 

- Visit BGE on 6/29/21 to meet with classrooms and teachers. 

 CCPS Business Advisory Committee Meeting 

 Community Heart & Soul: 

- Secure vendor space at Caroline County Agricultural Fair. 

- Accept donation from the Caroline Care Group and deposit to BGVA Community 

Alliance for future projects. 

- Virtual meeting on 6/8/21 with Lisa Gattie and CCPS Assistant Superintendent to 

determine internship opportunities for high school students interested in pursuing 

careers in media studies, mass communications and journalism for support 

developing the podcast in story gathering phase. 

Misc.  

 Coordinate with Interim Town Manager for press release; Publish on website and 

Facebook. *See attached 

 Remove Interim TM position from VACo and VML sites; Renew TM position 

posting. 

 Per the PC Chairman’s request, revise Town website calendar to reflect the 

cancellation of the Planning Commission meeting scheduled for Monday, June 28, 

2021 at 7pm. 

 Create and publish meeting agenda and packet for the Special Town Council meeting 

on 6/21/21. 

 Attend demo with iWorq and TextMyGov for new services being offered. 

 Attend courses offered through Virginia Zoning Officials Association (7/22-7/25). 

 Field emails/calls about renting Town Hall for private functions. 

 General social media posts. 
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MUSIC
ON
THEGREEN

T H E  T O W N  O F  B O W L I N G  G R E E N

2 0 2 1

FRIDAYS
6:30 p.m.- 8:30 p.m.

COURTHOUSE LAWN 
BOWLING GREEN

FREE
Bring your chairs

August 6
Patsy & The Country Classics

August 13
Wylde Katz Band

August 20
Shades of Gray Band

August 27
Bittersweet Band

September 3
REUNION

September 10
Milford Station

townofbowlinggreen.com
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THE TOWN OF BOWLING GREEN 

PRESENTS THE 

31ST Annual Bowling Green Harvest Festival 

2021 Classic Car & Truck Show 

 

Saturday, October 16, 2021 

8:00 am – 3:00 pm 

(Rain or Shine) 
Located in the Caroline Square Shopping Center 

Intersection of Rt. 301 and Rt. 207 at Broaddus Avenue and Main Street 

$15.00 Pre-Registration Fee Per Vehicle  

 

$20.00 Registration Fee (Day of Show) Per Vehicle 

 

Trophies to be awarded for the TOP 20  5 Specialty Awards  

One Day JudgingMusic On Site  

 
 

Due to limited space, no car trailers, haulers, tents or canopies will be allowed on the show lot. 

Open Event – Please No Commercial Vehicles 

Registration Form – Please Print Legibly 

 

Name:  ______________________________________________        Phone:  ___________________________________ 

 

Address: ___________________________________  City: _______________________  State: _____  Zip:___________ 

 

Email Address:  ____________________________________________________________________________________ 

 

Vehicle Make: _______________________________  Model: ________________________________  Year: _________ 

 

By remittance of  $____________, I hereby release the Town of Bowling Green and all sponsors from any responsibility 

for any injuries, accidents, damage or theft, which may occur to myself and/or my vehicle at this event.  I will adhere to 

all rules and regulations, laid out by the Events Coordinator and Car Show Coordinator.  If under 21 years of age, parent 

or legal guardian must also sign this form. 

Signature: ___________________________________________________________  Date: ________________________ 

 

Parent/Legal Guardian:  ________________________________________________  Date: ________________________ 

Mail and payable to: Town of Bowling Green, P.O. Box 468, Bowling Green, VA 22427 

 

*DEADLINE TO PRE-REGISTER IS OCTOBER 9, 2021 

*NO REGISTRATION AFTER 11:00 AM OCTOBER 16, 2021 

WINNERS ANNOUNCED AT 1:00PM – ALL VEHICLES ARE STRONGLY 

ENCOURAGED TO STAY UNTIL 3:00PM DUE TO SAFETY CONCERNS. 

*NO DOGS PERMITTED AT THE HARVEST FESTIVAL -  

VIOLATORS WILL BE ASKED TO LEAVE 
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2021 SPRING CLEAN SWEEP

** LIMITED SPACE FOR PICK-
UP. NO MATRESSES, BOX SPRINGS, TV'S, LARGE FURNITURE OR DAMAGED ITEMS; ALL 
ITEMS SHOULD BE BOXED AND PLACED ON THE CURB  BY 1PM **

YARD SALES:

(1) 328 N Main St

(2) 125 E Broaddus Ave

(3) 233 N Main St

(4) 236 N Main St

(5) 224 N Main St

(6) 110 Sunset Dr

(7) 127 Sunset Dr

(8) Bowling Green Baptist

(9) 114 Milford St

(10) Calvary Baptist Church

(11) 136 Martin St

(12.) 103 Lee St

(13) 255 Milford St

(14) 230 Maury Ave

(15) 227 Maury Ave

(16) 214 Maury Ave

(17) 166 Maury Ave

(18) 134 Maury Ave

(19) 130 Maury Ave

(20) 109 Maury Ave

(21) 141 Lafayette Ave

(22) 129 Lafayette Ave

(23) 107 Lafayette Ave

(24) 165 S Main St

(25) 154 S Main St

(26) 148 S Main St

(27) 113 Dorsey Ln

(28) 108 S Main St

(29) 200 Dickinson Ln

(30) 229 Dickinson Ln

(31) 238 Dickinson Ln

(32) 135 Roper Dr

(33) 195 Roper Dr

(34) 330 Roper Dr

(35) 440 Roper Dr

(36) 243 Meadow Ln

(37) 283 Meadow Ln

(38) Town Hall - 15+ SALES!

(39) 127 Travis St

(40) 122 Virginia Ave

(41) 129 Oak Ridge St

(42) 205 Travis St
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Town of Bowling Green 

117 Butler Street ♦ P.O. Box 468 

Bowling Green, Virginia 22427 
 

Mrs. Sherry Gravatt 

Atlantic Union Bank 

211 N. Main Street 

Bowling Green, Virginia 22427 
 

June 17, 2021 
 

Dear Mrs. Gravatt, 
 

On behalf of the Bowling Green Town Council, I would like to offer our most sincere 

appreciation for the support of Atlantic Union Bank as a loyal sponsor for the annual summer 

concert series, Music on the Green.  The Bowling Green Town Council graciously requests the 

support of Atlantic Union Bank again in 2021, to be named as a title sponsor for the amount of 

$500.00.   
 

In addition to Atlantic Union Bank receiving stage mentions each Friday in August, plus the first 

two Friday’s in September, a banner (provided by AUB) displayed on stage, and a presence on 

the Town of Bowling Green Facebook page, this sponsorship will also serve as a means of 

preserving a longstanding relationship between the bank and the local community.  
 

It was a pleasure seeing you earlier this week and meeting Sonja.  Congratulations on your 

retirement, Sherry!  Best of luck in all of your future endeavors and thank you for your 

consideration of this request.   
 

Sincerely, 

 

 

 

Jo-Elsa Jordan 

Director of Community & Economic Development, Town of Bowling Green 

EDAcoordinator@townofbowlinggreen.com 

(804) 516-5045 
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FOR IMMEDIATE RELEASE 

Bowling Green and Old Mansion Partner with BGE for Summer 

School Curriculum and Programming 

 
Town of Bowling Green 
P.O. Box 468  

Bowling Green, VA 22427 

(804) 633-6212 

 

Contact:  Jo-Elsa Jordan; Director of Community & Economic Development 

edacoordinator@townofbowlinggreen.com 

(804) 516-5045 (Office/Cell) 

 

Bowling Green, VA. – June 10, 2021; The Town of Bowling Green and Old Mansion are 

partnering with Bowling Green Elementary for its summer school curriculum by providing on-

site programming related to the restoration of the historic property.  Old Mansion is offering 2 

days of experiential learning for first and fourth grade students. 

 

As outlined on the Caroline County Public Schools’ (CCPS) website, the Summer Extravaganza 

program is designed to “close achievement gaps while providing experiences that will enhance 

the physical, social and emotional wellness of all participants.”  Through its Business Advisory 

Committee, CCPS reached out to many community partners, including the Town of Bowling 

Green, to understand opportunities that may be available for programming.   

 

As a result of the COVID-19 pandemic, the annual Bowling on the Green Virginia Wine Festival 

at Old Mansion, which normally supports CCPS Education Foundation, did not take place this 

year.  Therefore, the Town of Bowling Green saw the Summer Extravaganza program as a 

community relations opportunity that could involve Old Mansion while supporting the local 

school system.  

 

On Monday, June 14, 2021, fourth graders will get a lesson in history about the property, along 

with details of how the structure has been restored over the years, while preserving its historical 

integrity, allowing for Old Mansion to be one of the nation’s oldest historical homes that is still 

occupied. Leading that class will be Peter Post, a restoration and preservation specialist who has  

(more) 
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worked extensively in historical properties in the state of Virginia including such landmarks as 

George Washington’s Mount Vernon, Thomas Jefferson’s Poplar Forest, George Mason’s 

Gunston Hall, and James Madison’s Montpelier. He has been in charge of conservation efforts at 

the Old Mansion for more than a decade. 

 

While the 128 acres of land surrounding Old Mansion has a rich and complex history of 

landscape architecture and design, first graders will engage in a simple, hands-on lesson about 

the science of plants on Thursday, July 1, 2021. Dean Norton, director of Horticulture at George 

Washington’s Mount Vernon who is currently working with the team restoring the gardens at 

Old Mansion, will give a tour of the grounds sharing 18th century gardening practices. The young 

students are invited to plant some native trees, play some 18th century games, and will take 

individual potted seeds home with them as a keepsake for their time at Old Mansion. Both days 

will be complete with a sweet treat from Gibson’s Soft Serve, Bowling Green’s local ice cream 

shop. 

 

“My husband, Nobuo, and I want for everyone in the community to feel as connected to Old 

Mansion as we do and we welcome any opportunity to support the county’s youth through 

educational opportunities.” said Marialuz Moreno Badia, owner of Old Mansion. 

 

Old Mansion 

The home and its 128 acres was the Commonwealth’s first historic property to receive perpetual 

protection under the authority of the Open-Space Land Act. George Hoomes held the original 

17th century patent, and built the house in 1661. Today, over 600 historic properties and 39,000 

associated acres that are protected by preservation easements held or co-held by the Board of 

Historic Resources and administered by DHR. 

 

### 
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FOR IMMEDIATE RELEASE 

 

Bowling Green Town Council Hires  

Interim Town Manager 

 
Town of Bowling Green 
P.O. Box 468  

Bowling Green, VA 22427 

(804) 633-6212 

 

Contact:  Jo-Elsa Jordan; Director of Community & Economic Development 

edacoordinator@townofbowlinggreen.com 

(804) 516-5045 (Office/Cell) 

 

Bowling Green, VA. – June 11, 2021; The Town Council of Bowling Green is pleased to 

announce that Allyson Finchum has been appointed as the Interim Town Manager for Bowling 

Green effective June 9, 2021. Ms. Finchum brings over thirty years of experience in 

local government in various positions, most recently serving as Town Manager for Port Royal, 

Virginia. Prior to that, she held municipal management positions as Director of Community 

Development for the Town of Ashland and Louisa County. She also brings experience at the 

regional level through her time at the Richmond Regional Planning District Commission.  

  

Finchum attended American University in Washington D.C. where she earned a bachelor's 

degree in Communications and Virginia Commonwealth University in Richmond, Virginia 

where she earned a master's degree in Planning, graduating summa cum laude while working 

full-time and raising seven children. "I am no stranger to hard work" Finchum said "and I'm 

grateful for the opportunity to serve a community that I have loved for many years. I appreciate 

the confidence bestowed upon me by Town Council and hope my modest contributions will 

assist Bowling Green in accomplishing their goals."   

 

 

### 
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Town Clerk/Treasurer Council Monthly Report for June 2021 

DATE: July 01, 2021 

PREPARED BY: Tracy Wright 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

 Monitored Recruitment Emails and processed information accordingly 

 Attended Pre-Construction Meeting for water/meter project 

 Processed utility bill payments and disconnect notifications for non-payment. 

 Processed handheld for upcoming utility reads. 

 Completed monthly payrolls. 

 Completed monthly accounts payable. 

 Completed daily register reconciliation. 

 

 

ATTACHMENTS: 
 

 Monthly Town Hall Rental Report 

 Delinquent Tax Report 

 YTD Budget 

 

HEADS UP ITEMS: 
 
None. 
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TOWN HALL RENTALS 

 

June 2021 

 

 

#USES  NAME OF USER   ACTIVITY               FEES 

 

12  Town Hall Activities   Class     0.00 

 

1  Water Meter Replacement  Meeting     N/C 

    

1  Town Council Meeting  Meeting    N/C  

 

1  Election      Meeting    N/C 

 

1  TC Special Meeting   Meeting    N/C 

 

1  Utilities & Streets   Meeting    N/C 

 

1  Budget Adoption & Tax Rate  Meeting    N/C 

 

1  EDA     Meeting    N/C 

   

1  Private party    Wedding          $ 675.00 

 

1  Private Party    Wedding          $1150.00 

  

       

 

  

 

 

  

 21       Totals             $1825.00 

.           
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The employees of Bowling Green, Virginia are committed to providing the highest quality service to the community as directed 
by the Town Council within the constraints of the town’s resources and will do so without regard to personal gain or privilege. 

 

TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

MONTHLY REPORT / PROJECT UPDATE 

 
AGENDA ITEM: Town Manager Monthly Report - June 2021 

DATE: July 1, 2021 

PREPARED BY: Allyson Finchum 

 
MONTHLY REPORT / PROJECT UPDATE: 
 

 Preparation of State Application for Local Coronavirus Funds  

 Discussion with State and Local Officials on Stormwater Management Assistance  

 Attendance at Caroline County Board of Supervisors Meeting for VDOT Presentation on Local 
Projects 

 Discussion with Caroline Commissioner of the Revenue on Status of Data Request  

 Rearrangement of Town Council Chambers for Post Covid Seating 

 Assistance with Grant Application for Police Service Funding 

 Preparation of Address Map for Schifflett’s Waste Collection 

 Discussion with Schifflett’s Waste Collection on Bin Replacement 

 Review of MOU with Caroline County on Town Parking Lot  

 Discussion with Town Attorney about Policy on Facebook  

 Review of AV Equipment in Town Council Chambers 

 Town Inspection  

 Three Violations  

 Review of Existing Grant and Contract for Wastewater Treatment Plant Upgrades 

 Assist with Preparation of June 24th Town Council Agenda Packet 
 
________________________________________________________________________________ 
 
Meetings/Training attended: 

 June 3 Town Council Meeting 

 June 24 Town Council Special Meeting – Budget Approval 

 June 22 Streets, Sidewalks, Facilities, Utilities Committee Meeting 

 2 Weekly Staff meetings 
 

Attachments: 
 
None. 
 

Heads up: 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Bills – June 2021 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Tracy Wright, twright@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Invoices for items purchased and services rendered in June 2021 

ATTACHMENTS: 
Check Reports: 

 6-03-21 

 6-04-21 

 6-10-21 

 6-11-21 

 6-24-21 

 6-25-21 
 

REQUESTED ACTION: 
Approve Invoices 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Minutes – June 3, 2021 Town Council Meeting 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Tracy Wright, towntreasurer@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Minutes transcribed from the June 3, 2021 Town Council Meeting 

ATTACHMENTS: 
Minutes and approved bills from the June 3, 2021 Town Council Meeting 

REQUESTED ACTION: 
Approve Minutes. 
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 TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

 
M I N U T E S  

 
Thursday, June 03, 2021 

7:00 PM 
 
CALL TO ORDER AND QUORUM ESTABLISHED: 

The Mayor opened the meeting at 7:00 p.m. and noted a quorum was present. 
The Pledge of Allegiance was recited. 

PRESENT: 
Mayor Mark Gaines 
Vice-Mayor Valarie Coyle 
Council Member Jean Davis 
Council Member Tammie Gaines 
Council Member Deborah Howard 
Council Member Jerry Covington 
Council Member Jeff Voit 
Council Member Arthur Wholey 
 
PUBLIC HEARINGS: 

FY 2022 Proposed Budget Public Hearing 

Jo-Elsa Jordan, Community and Economic Development - Jordan asked that Town Council 
consider funds for Harvest Festival expenditures be appropriated prior to approval of the budget, as 
zero dollars are noted in the proposed budget for FY22. 

Bonnie Cannon, 123 S. Main Street -   Mrs. Cannon questioned whether federal funding can be used 
to avoid future rate and tax increases for residents. 
   
PUBLIC COMMENTS: 
 
Bonnie Cannon, 123 S. Main Street -  Addressed Council with concerns about the future of Bowling 
Green.  She further encouraged Council to study the budget, review the Town ordinance as it relates to 
fences, questioned street cleaning as well as the future utility project.  Cannon offered accolades to 
Chief Cecil for a job well done.  
 
MEMBER COMMENTS: 

Council Member Davis complemented staff on the hard work and dedication presented during the 
transition of personnel and recruitment for the Town Manager position. 

Council Member Voit echoed Council Member Davis's sentiments regarding staff. 

STAFF REPORTS & PRESENTATIONS: 

The following Staff reports were presented to Council: 

Police Department Monthly Report - May 2021 

Public Works and Utilities Dept. Monthly Report - May 2021 

53



Town Council Meeting June 03, 2021 Minutes 
Page 2 of 3 

 
Community & Economic Development Monthly Report - May 2021 
Town Clerk/Treasurer Monthly Report - May 2021 
 
CONSENT AGENDA:  (The Consent Agenda is approved as one item.  If a Council member 
wishes to discuss or ask questions about an item on the Consent Agenda, then that item should 
be removed from the Consent Agenda and discussed & voted on separately.) 
 
The following items were presented to Council: 

Bills - May 2021(attached to these minutes)  

Minutes – May 06, 2021 Special Town Council Meeting 

Minutes – May 06, 2021 Town Council Meeting 

Minutes – May 13, 2021 Special Town Council Meeting 

Minutes – May 24, 2021 Special Town Council Meeting 

R-2021-005 Depository Designation 

A request was made from Council Member Wholey to pull from the Consent Agenda item number 6 
Bills-May 2021 for discussion. 
Motion made by Council Member T. Gaines, Seconded by Council Member Voit to approve Consent 
Agenda items 7-11. 
 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 

Floor was opened for discussion by Mayor Gaines.  Council Member Wholey inquired about an invoice 
regarding a Ditch Witch.  Upon clarification a motion was made. 
Motion made by Council Member Wholey, Seconded by Council Member Voit to accept Consent 
Agenda item number 6 as presented. 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 

UNFINISHED BUSINESS: 

Community & Economic Development  
Review of EDA Work Plan from FY21 requesting that the funds be appropriated for FY22 as no 
decision was made or funds appropriated in FY21. 
Council requested time to review.  No motion made by Council. 
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Town Council Meeting June 03, 2021 Minutes 
Page 3 of 3 

 
Town Manager Search Process Update 
Mayor Gaines and Treasurer, Tracy Wright updated Council on the status of Town Manager Search 
Process.  Continuing to monitor the Town Recruitment email and process applications received, then 
forwarding all to Town Council.     

COMMITTEE REPORTS: 

No Comments from Committee Members. 

CLOSED SESSION: 

Motion made by Council Member Voit, Seconded by Council Member Davis to go into Closed Session 
in accordance with Section 2.2-3711(A)(1) of the code of Virginia for the interviewing and/or discussion 
of the hiring of a Town Manager and/or Interim Town Manager. 
 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey 

Motion passed. 

RECONVENE IN OPEN SESSION: 
Motion made by Council Member T. Gaines, Seconded by Council Member Voit to reconvene in Open 
Meeting. 
 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 
Motion passed. 

CERTIFICATION: 
 
Only public business matters lawfully exempted from open meeting requirements in accordance with 
Section 2.2-3711 (A)(1) of the Code of Virginia and only such public business matters as were identified 
in the motion by which the closed meeting was convened were heard, discussed or considered. 

Certifying Yea: Mayor Gaines, Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, 
Council Member Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion made by Council Member Voit, Seconded by Council Member T. Gaines to offer the position of  
Interim Town Manager to Allyson Finchum, with a start date of June 7, 2021. Applications for the full 
time position of Town Manager will still be reviewed. 

Voting Yea: Mayor Gaines, Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, 
Council Member Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 

ADJOURNMENT: 
Motion made by Council Member Voit, Seconded by Council Member Wholey to adjourn. 

Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 
Meeting Adjourned at 8:58 p.m. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Minutes – June 21, 2021 Special Town Council Meeting 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Tracy Wright, twright@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Minutes transcribed from the June 21, 2021 Special Town Council Meeting 

ATTACHMENTS: 
Minutes from the June 21, 2021 Special Town Council Meeting 

REQUESTED ACTION: 
Approve Minutes. 
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TOWN OF BOWLING GREEN 
SPECIAL TOWN COUNCIL MEETING 

 
M I N U T E S  

 
Monday, June 21, 2021 

6:00 PM 
 
CALL TO ORDER AND QUORUM ESTABLISHED: 

PRESENT: 
Mayor Mark Gaines 
Vice-Mayor Valarie Coyle 
Council Member Jean Davis 
Council Member Tammie Gaines 
Council Member Deborah Howard 
Council Member Jerry Covington 
Council Member Jeff Voit 
Council Member Arthur Wholey 
The Mayor opened the meeting at 6:00 p.m. and noted a quorum was present. 
 
CLOSED SESSION: 

1. The purpose of the meeting is to interview for the position of Town Manager.  Council will go into 
Closed Session in accordance with Section 2.2-3711(A)(1) of the code of Virginia to interview and 
consider prospective candidates for employment. 
Motion made by Council Member Davis, Seconded by Vice-Mayor Coyle to enter into Closed Meeting. 

 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 

RECONVENE IN OPEN SESSION: 

Motion made by Council Member Davis, Seconded by Council Member Covington to reconvene in 
Open Meeting. 
 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 
Motion passed. 

CERTIFICATION: 

Only public business matters lawfully exempted from open meeting requirements in accordance with 
Section 2.2-3711 (a)(1) of the Code of Virginia and only such public business matters as were identified 
in the motion by which the closed meeting was convened were heard, discussed, or considered. 
 
Certifying Yea: Mayor Gaines, Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, 
Council Member Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

In Open Session Council had some discussion regarding FY22 Budget. 
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Special Town Council Meeting June 21, 2021 Minutes 
Page 2 of 2 

 
ADJOURNMENT: 

Motion made by Council Member Davis, Seconded by Council Member Wholey to adjourn. 

Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 

Meeting Adjourned at 7:42 p.m. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Minutes – June 24, 2021 Town Council Special Meeting 

ITEM TYPE: Consent Agenda 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Tracy Wright, twright@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Minutes transcribed from the June 24, 2021 Town Council Special Meeting 

ATTACHMENTS: 
Minutes from the June 24, 2021 Town Council Special Meeting 

REQUESTED ACTION: 
Approve Minutes. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL SPECIAL MEETING 

 
M I N U T E S  

 
Thursday, June 24, 2021 

6:00 PM 
 
CALL TO ORDER AND QUORUM ESTABLISHED: 

The Mayor opened the meeting at 6:00 p.m. and noted a quorum was present.  
The Pledge of Allegiance was recited. 

PRESENT: 
Mayor Mark Gaines 
Vice-Mayor Valarie Coyle 
Council Member Jean Davis 
Council Member Tammie Gaines 
Council Member Deborah Howard 
Council Member Jerry Covington 
Council Member Jeff Voit 
Council Member Arthur Wholey 
 

PUBLIC HEARINGS: 

 Mayor called for the public to speak, hearing none he closed the Public Hearing. 

FY2021-2022 Tax and Utility Rates  

NEW BUSINESS: 

Adoption of FY 2021-2022 Proposed Budget 

Motion made by Council Member T. Gaines, Seconded by Council Member Covington for the Adoption 
of the FY 2021-2022 Prosed Budget. 

The Mayor opened the floor for discussion. 

Council Member Wholey requested clarification on the Va Fire Program fund of $15,000.  Council 
Member Wholey had been informed the Fire Department was uncertain whether they received the 
funds from FY21.  Wholey asked if staff could research and return to him their findings. Council 
Member Wholey also asked for clarification on the budget in the area of Web Based Services and 
Professional Services-Legal.  

Vice Mayor Coyle expressed her concerns with Town Events and requested more review into these 
areas before appropriation of funds. 
 

Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Motion passed. 
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Town Council Special Meeting June 24, 2021 Minutes 
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Adoption of Ordinance O-2021-002 Real & Personal Property Tax, Machinery & Tools, Route 301 
Tax District, Vehicle License, Solid Waste & Water/Sewer Rates. 

Motion made by Council Member Wholey, Seconded by Council Member Voit to adopt Ordinance       
O-2021-002 as presented. 

Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Special Town Council Work Session was scheduled by the Mayor for June 30, 2021 at 6:30 p.m. 
 

ADJOURNMENT: 

Motion made by Council Member Wholey, Seconded by Council Member Covington to adjourn. 
 
Voting Yea: Vice-Mayor Coyle, Council Member Davis, Council Member T. Gaines, Council Member 
Howard, Council Member Covington, Council Member Voit, Council Member Wholey. 

Meeting Adjourned at 6:20 p.m. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Economic Development Authority – Work Plan FY22 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Jo-Elsa Jordan 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
For the EDA to receive funding in the amount of $10,000 from the Town of Bowling Green to 
produce, design, print and mail marketing material, showcasing Bowling Green as a viable location 
for residential and commercial development; To reinstate the Façade Improvement Program; To 
cover associated legal fees. 

ATTACHMENTS: 
EDA Work Plan FY22 

REQUESTED ACTION: 
Decision – By Motion 
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Economic Development Authority  

FY22 Work Plan 

 
GOAL: To receive funding in the amount of $10,000.00 from the Town of Bowling Green to produce, design, 

print and mail marketing material, showcasing Bowling Green as a viable location for residential and commercial 

development; To reinstate Façade Improvement Program; To cover associated legal fees. 

 

 ITEM: ESTIMATED AMOUNT: 

  Graphic Design $500.00 

  Two-pocket linen folder w/business card slit; Qty. 1000 

(PrintDirtCheap.com) 

 

$1,500.00 

  Printing tiered inserts; Custom paper sizes $1,000.00 

  Postage $1,000.00 

  Legal Fees $3,500.00 

  Façade Improvement Grant Program $2,500.00 

  TOTAL $10,000.00 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Shifflett’s Waste Collection Date Change Request 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Schifflett’s Waste Disposal has contracted with the Town of Bowling Green to provide weekly 
residential trash collection as well as commercial and residential recycling collection with a starting 
date of July 1, 2021.  The collection date for trash pick-up was to remain on Thursdays, consistent 
with the previous service contract with Waste Management.  Schifflett’s is now requesting an 
amendment to contract to change the waste collection from Thursday to Wednesday 

ATTACHMENTS: 
Shifflett’s Waste Contract 

REQUESTED ACTION: 
Approval/denial by Town Council to change the weekly date of trash collection. 
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Electronic Participation in Meetings Policy 

ITEM TYPE: Action Item 

PURPOSE OF ITEM: Decision - By Motion 

PRESENTER: Town Manager, townmanager@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
To allow electronic participation in meetings as permitted by Virginia Code Section 2.2-3708.2 

ATTACHMENTS: 
Policy 

REQUESTED ACTION: 
To approve the Electronic Participation in Meetings Policy 
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Electronic Participation in Meetings Policy 

It is the policy of the Bowling Green Town Council that individual members of the Council  
may, with the approval of a quorum that is physically assembled, participate in meetings of the 
governing body by electronic communications means as permitted by Virginia Code Section 2.2-
3708.2.   

A Council member who seeks to participate electronically must notify that the Mayor that: 

1 – The member is unable to attend the meeting due to (i) a temporary or permanent 
disability or other medical condition that prevents the member’s physical 
attendance (medical condition or disability need not be identified) or (ii) a family 
member's medical condition that requires the member to provide care for such 
family member, thereby preventing the member's physical attendance; or 

2 – The member is unable to attend the meeting due to a personal matter and 
identifies with specificity the nature of the personal matter.  Participation 
electronically is limited to each calendar year to two meetings or 25 percent of the 
meetings held per calendar year rounded up to the next whole number, whichever 
is greater. 

If a participation by a member through electronic communication means is approved by a 
vote of the quorum that is physically assembled (electronic participation may only be disapproved 
for failure to follow this policy), the minutes must record the remote location from which the 
member participated.  (The remote location need not be open to the public.)  However, if three or 
more members are gathered at the same remote location, then such remote location shall be open 
to the public.  

If electronic participation is approved, the minutes must reflect that the member 
participated through electronic communication means due to (i) a temporary or permanent 
disability or other medical condition that prevented the member’s physical attendance or (ii) a 
family member's medical condition that required the member to provide care for such family 
member, thereby preventing the member's physical attendance. 

If the member participates electronically because of a personal reason, the minutes must 
reflect the specific nature of the personal matter cited by the member.   

Whenever an individual member  participates from a remote location that is open to the 
public there must be arrangements for the voice of the remote participant to be heard by all persons 
at the primary or central meeting location.   
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TOWN OF BOWLING GREEN 
TOWN COUNCIL MEETING 

AGENDA ITEM REPORT 

 
AGENDA ITEM: Allocations of Coronavirus State and Local Fiscal Recovery Funds 

(CSLFRF) to Non-Entitlement Units of Government (NEU) 

ITEM TYPE: Informational 

PURPOSE OF ITEM: Discussion Only 

PRESENTER: Allyson Finchum, townmanager@townofbowlinggreen.com 

PHONE: (804) 633-6212 

 
BACKGROUND / SUMMARY: 
Federal financial assistance has been established to address direct impacts of the COVID-19 
pandemic.  The Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) will be distributed 
through the Commonwealth of Virginia to eligible non-entitlement communities such as Bowling 
Green. Award amounts are based on the population of the town.  A preliminary estimate of Bowling 
Green’s funds is $609,541 (subject to change).  Appropriate documents have been submitted to the 
Virginia Department of Accounts for determination on the final amount.  The information letter from 
the state indicates that “towns have broad flexibility to spend these funds” which must be used for 
qualified purposes incurred between March 31, 2021 to December 31, 2024.    

 

Use of the funds is limited to costs that: 

• Support public health expenditures 

• Address negative economic impacts caused by the public health emergency 

• Replace lost public sector revenue 

• Provide premium pay for essential workers 

• Invest in water, sewer, and broadband infrastructure 

 

ATTACHMENTS: 
Commonwealth of Virginia Allocation Letter 

REQUESTED ACTION: 
No action required 
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