
 

 

 

 

AGENDA 

 

CITY COUNCIL MEETING 
7651 E. Central Park Ave, Bel Aire, KS 

August 18, 2026 7:00 PM 

 

I. CALL TO ORDER: Mayor Jim Benage 

II. ROLL CALL 

Greg Davied                   Tyler Dehn                    Emily Hamburg         

Brandon McIntosh                   Mike Proctor         

III. OPENING PRAYER:  

IV. PLEDGE OF ALLEGIANCE TO THE AMERICAN FLAG 

V. DETERMINE AGENDA ADDITIONS 

VI. CONSENT AGENDA 

A. Approval of Minutes of the August 4, 2026 City Council meeting. 

B. Receive, for information only, Change Order No. 5, for the 2026 Street Maintenance 

& Repairs Project with Kansas Paving. 

Action: Motion to (approve / table / deny) the Consent Agenda as (listed / amended) and 

authorize the Mayor to sign. 

Motion _______ Second _______ Vote _______  

VII. DISCUSSION AND APPROVAL OF APPROPRIATIONS ORDINANCE 

A. Consideration of Appropriations Ordinance No. 26-15 in the amount of $673,121.94. 

Action: Motion to (approve / deny / table) Appropriations Ordinance No. 26-15. 

Motion ________ Second ________ Vote ________  

VIII. CITY REQUESTED APPEARANCES 

A. Traffic Study Analysis - 53rd & Oliver and 53rd & Webb (Tim Aziere from PEC) 

IX. CITIZEN CONCERNS: If you wish to speak, please fill out a "Request to Speak" card at the 

podium and give it to the City Clerk before the meeting begins. When you are called on by the 
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Mayor, please go to the podium, speak into the microphone, and state your name and address 

before giving your comments. Please limit your comments to 3 minutes in the interest of time. If 

more time is needed, you may request an extension from the Mayor. 

X. REPORTS 

A.      Council Member Reports 

B.      Mayor's Report 

C.      City Attorney Report 

D.      City Manager Report 

XI. ORDINANCES, RESOLUTIONS AND FINAL ACTIONS 

XII. EXECUTIVE SESSION 

A. No Executive Session 

XIII. DISCUSSION AND FUTURE ISSUES 

A. Discussion/Presentation on Court and Code Enforcement 

B. Discussion/Presentation Draft Document on Short Term Rentals 

C. (If Needed) Discussion/Presentation Final Draft of the 2027 Budget 

XIV. ADJOURNMENT 

Action: Motion to adjourn. 

Motion _______  Second _______  Vote _______  

Additional Attachments: 

A. Public Works Report - July 2026 

B. Rec and Senior Activities, June - July 2026 

C. City Manager's Report - August 18, 2026 

 

Notice 
It is possible that sometime between 6:30 and 7:00 PM immediately prior to this meeting, during breaks, and directly after the 

meeting, a majority of the Governing Body may be present in the Council Chambers or the lobby of City Hall. No one is 

excluded from these areas during these times. Video of this meeting can be streamed at www.belaireks.gov and on YouTube. 

Please make sure all cell phones and other electronics are turned off and put away. 
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City Council Minutes 

August 4, 2026 

 

 

 

MINUTES 

 

CITY COUNCIL MEETING 
7651 E. Central Park Ave, Bel Aire, KS 

August 04, 2026 7:00 PM 

 

I. CALL TO ORDER: Mayor Jim Benage called the meeting to order at 7:00 p.m. 

II. ROLL CALL 

Councilmembers Tyler Dehn, Emily Hamburg, Brandon McIntosh, and Mike Proctor were 

present. Councilmember Greg Davied joined the meeting by videoconference at 7:41 p.m.  

Also present were City Manager Ted Henry, City Attorney Maria Schrock, Director of 

Finance Barry Smith, City Engineer Anne Stephens, and City Clerk Melissa Krehbiel.         

III. OPENING PRAYER 

A. Mark Posson provided the opening prayer. 

IV. PLEDGE OF ALLEGIANCE TO THE AMERICAN FLAG 

  Mayor Benage led the pledge of allegiance. 

V. DETERMINE AGENDA ADDITIONS: There were no additions. 

VI. CONSENT AGENDA 

A. Approval of Minutes of the July 21, 2026 City Council meeting. 

B. Confirm the Mayor's appointment of Kent Koehler to the Planning Commission, 

term expiring August 4, 2029. 

C. Receive, for information only, Change Order No. 4 in the amount of $4,200.00, for the 

2026 Street Maintenance & Repairs Project with Kansas Paving.  

MOTION: Councilmember Hamburg moved to approve the Consent Agenda as listed 

and authorize the Mayor to sign. Councilmember McIntosh seconded the motion. Motion 

carried 4-0. 

VII. DISCUSSION AND APPROVAL OF APPROPRIATIONS ORDINANCE 

A. Consideration of Appropriations Ordinance No. 26-14 in the amount of $813,859.54. 
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August 4, 2026 

MOTION: Councilmember Dehn moved to approve Appropriations Ordinance No. 26-14. 

Councilmember McIntosh seconded the motion. Motion carried 4-0. 

VIII. CITY REQUESTED APPEARANCES: None. 

IX. CITIZEN CONCERNS: No one spoke. 

X. REPORTS 

A.      Council Member Reports 

Councilmember Hamburg reported on the latest meeting of the Chisholm Creek Utility 

Authority (CCUA).  

Councilmember Dehn commented on street projects including the new four-way stop at 

Woodlawn and 53rd Street. He also reported on a recent K-254 plan implementation committee 

meeting, and thanked Bel Aire Recreation staff for their work on summer camps. 

 

B.      Mayor's Report 

Mayor Benage reported on a response letter he received from KDHE Secretary Janet Stanek 

regarding possible water reuse by CCUA. 

Mayor Benage reminded everyone that school would be starting soon and to be mindful of 

changing traffic patterns around the schools. 

 

C.      City Attorney Report 

City Attorney Maria Schrock briefly reported on future updates to Articles 1 and 2 of the 

Building Codes. She anticipates draft changes will come before the City Council in September. 

 

D.      City Manager Report 

City Manager Ted Henry reported on the new 4-way stop coming to 53rd and Woodlawn on 

August 10th; message boards have been erected and will remain up for about two weeks after the 

4-way stop is installed. He anticipates work on the crosswalk to resume next week. 

XI. ORDINANCES, RESOLUTIONS AND FINAL ACTIONS 

A. Consideration of Work Order No. 26-23 with PEC, for Additional Construction 

Observation Services for Bel Aire Lakes Phase 2, with a cost of $29,500.00. 

MOTION: Councilmember Hamburg moved to approve Work Order No. 26-23 with 

PEC in an amount not-to-exceed $29,500.00, for additional Construction Observation 

services for Bel Aire Lakes Phase 2 and authorize the Mayor to sign. Councilmember 

Dehn seconded the motion. Motion carried 4-0.  
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August 4, 2026 

B. Consideration of A Resolution of the Governing Body of the City of Bel Aire, Kansas 

Authorizing the Sale and Conveyance of Certain Property Related to Epic Real 

Estate Development II, L.L.C. 

MOTION: Councilmember Dehn moved to adopt A Resolution of the Governing Body 

of the City of Bel Aire, Kansas Authorizing the Sale and Conveyance of Certain 

Property Related to Epic Real Estate Development II, L.L.C., and authorize all required 

signatures. Councilmember McIntosh seconded the motion. Motion carried 4-0.  

XII. EXECUTIVE SESSION 

A. MOTION: Councilmember McIntosh moved to recess into executive session to discuss 

with legal counsel and receive legal advice related to the Planning Commission. The 

discussion will be pursuant to K.S.A. 75- 4319(b)(2) for legal consultation with the City 

Attorney, which would be deemed privileged in the attorney-client relationship. Invite City 

Manager and City Attorney. The meeting will be for a period of 10 minutes, and the open 

meeting will resume in City Council Chambers at 7:40 p.m.  Councilmember Hamburg 

seconded the motion. Motion carried 4-0.  

The Council then recessed for Executive Session. At 7:41 p.m. Mayor Benage called the 

meeting to back to order and stated that no binding action had been taken. 

Councilmember Greg Davied joined the meeting at 7:41 p.m. 

XIII.    DISCUSSION AND FUTURE ISSUES 

A. Discussion/Presentation on the Capital Improvement Reserve Fund.  

 

City Manager Ted Henry presented a staff report regarding possible future 

improvements and stood for questions from the Council. Councilmembers discussed 

prioritizing improvements to roads, recreation facilities, and parks and the need for 

community engagement in these decisions. Councilmembers also discussed possible 

alternative funding for improvements such as a city sales tax or establishing a Tax 

Increment Financing (TIF) district. Staff suggested forming a citizen committee for 

feedback and engaging an architectural firm to evaluate facilities. No official action was 

taken. 

 

B. Discussion/Presentation on Water and Sewer rates for 2027  

Councilmembers discussed the projected Water Fund balance and the possibility of 

freezing water and sewer rates for one year. Councilmembers also discussed the projected 

growth in users and need for new infrastructure, such as a new water tower. No official 

action was taken. 

XIV. ADJOURNMENT 

MOTION: Councilmember Dehn moved to adjourn. Councilmember Proctor seconded the 

motion. Motion carried 5-0.  

 

5

Section VI, Item A.



4 

City Council Minutes 

August 4, 2026 

 

 

Approved by the City Council this _____ day of _______________, 2026. 

 

 

__________________________ 

Jim Benage, Mayor 

 

 

ATTEST: 

 

__________________________ 

Melissa Krehbiel, City Clerk 
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Pursuant to Resolution No. R-2026-15, this Change Order is presented to the Governing
Body of the City of Bel Aire, Kansas, for information only, on this 18th day of August, 2026

N/A
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AP ORDINANCE
City of Bel Aire, KS By Vendor DBA

Payment Dates 7/29/2026 - 8/11/2026

AmountPayment DatePost DateDescription (Item)Vendor DBA Project Account Key

Vendor DBA: 0110 -

150.0008/07/202608/07/2026PORTABLE RESTROOM-RECAAA PORTABLE SERVICES LLC

Vendor DBA 0110 - AAA PORTABLE SERVICES LLC Total: 150.00

Vendor DBA: 1519 -

575.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

287.8808/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

1,151.5208/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

1,613.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

575.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

575.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

1,439.4008/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

863.6408/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

287.8808/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

287.8808/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

575.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

287.8808/07/202608/05/2026ACROBAT PRO SUBSCRIPTION…ADOBE, INC

575.7608/07/202608/05/2026ACROBAT PRO SUBSCRIPTIONADOBE, INC

Vendor DBA 1519 - ADOBE, INC Total: 9,098.64

Vendor DBA: 0178 -

374.4208/01/202607/21/2026EMPLOYEE MONTHLY PREMI…AFLAC

131.0408/01/202607/21/2026EMPLOYEE MONTHLY PREMI…AFLAC

Vendor DBA 0178 - AFLAC Total: 505.46

Vendor DBA: 2122 -

12.7507/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

7.6507/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

15.3007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

15.3007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

37.5007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

22.5007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

45.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

45.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

10.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

6.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

12.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

12.0007/31/202607/30/2026RODENT/INSECT EXTERMINAT…AIR CAPITOL EXTERMINATING

Vendor DBA 2122 - AIR CAPITOL EXTERMINATING Total: 241.00

Vendor DBA: 0057 -

342.4707/31/202607/29/2026CYLINDER/EQUIPMENT PURC…AIRGAS USA,LLC

342.4807/31/202607/29/2026CYLINDER/EQUIPMENT PURC…AIRGAS USA,LLC

342.4607/31/202607/29/2026CYLINDER/EQUIPMENT PURC…AIRGAS USA,LLC

342.4807/31/202607/29/2026CYLINDER/EQUIPMENT PURC…AIRGAS USA,LLC

Vendor DBA 0057 - AIRGAS USA,LLC Total: 1,369.89

Vendor DBA: 1548 -

5,000.0008/07/202608/05/20262025-AUDIT PROGRESSALLEN, GIBBS & HOULIK, LC/A…

Vendor DBA 1548 - ALLEN, GIBBS & HOULIK, LC/AGH Total: 5,000.00

Vendor DBA: 0526 -

24,400.0008/07/202608/05/2026WATER DESIGNBAUGHMAN COMPANY, P.A. 024-8830

52,500.0008/07/202608/05/2026SANITARY SEWER DESIGNBAUGHMAN COMPANY, P.A. 024-8831

48,400.0008/07/202608/05/2026STORM WATER DRAIN DESIGNBAUGHMAN COMPANY, P.A. 024-8833

45,400.0008/07/202608/05/2026PAVING DESIGNBAUGHMAN COMPANY, P.A. 024-8832

27,520.0008/07/202608/05/2026CONSTRUCTION ADMIN/INSP…BAUGHMAN COMPANY, P.A. 004-8862

Vendor DBA 0526 - BAUGHMAN COMPANY, P.A. Total: 198,220.00
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AP ORDINANCE     Payment Dates: 7/29/2026 - 8/11/2026

8/12/2026 11:11:21 AM Page 2 of 11

AmountPayment DatePost DateDescription (Item)Vendor DBA Project Account Key

Vendor DBA: 0472 -

1,237.9808/07/202608/06/202607/26 JUDGE TERRY BEALL/C…BEALL & MITCHELL, LLC

1,237.9808/07/202608/06/202608/26 JUDGE TERRY BEALL/C…BEALL & MITCHELL, LLC

Vendor DBA 0472 - BEALL & MITCHELL, LLC Total: 2,475.96

Vendor DBA: 2164 -

50.0008/07/202608/06/2026YOUTH SPORTS OFFICIALCHRISTOPHER HARDWICK

Vendor DBA 2164 - CHRISTOPHER HARDWICK Total: 50.00

Vendor DBA: 0383 -

200.0007/31/202607/29/2026WATER REBATE CEDIT TO UB …CITY OF BEL AIRE

Vendor DBA 0383 - CITY OF BEL AIRE Total: 200.00

Vendor DBA: 2161 - COOPER LAW OFFICES

1,391.0007/31/202607/16/2026CRT APPOINTED ATTY SVCCOOPER LAW OFFICES

Vendor DBA 2161 - COOPER LAW OFFICES Total: 1,391.00

Vendor DBA: 2062 -

198.1408/07/202608/06/2026WATER METER SUPPLIESCORE & MAIN

2,972.1108/07/202607/15/2026WATER METER SUPPLIESCORE & MAIN

432.3208/07/202608/06/2026WATER METER SUPPLIESCORE & MAIN

Vendor DBA 2062 - CORE & MAIN  Total: 3,602.57

Vendor DBA: 3135 - CTA INC.

384.0007/31/202607/29/2026SECURITY DOOR REPAIRSCTA INC.

Vendor DBA 3135 - CTA INC. Total: 384.00

Vendor DBA: 2599 -

32.5007/31/202607/30/2026WATER SERVICE - PDCULLIGAN OF WICHITA / WICH…

51.5007/31/202607/30/2026WATER SERVICE-CHCULLIGAN OF WICHITA / WICH…

11.4507/31/202607/30/2026WATER SERVICE - PWCULLIGAN OF WICHITA / WICH…

11.4507/31/202607/30/2026WATER SERVICE - PWCULLIGAN OF WICHITA / WICH…

11.4507/31/202607/30/2026WATER SERVICE - PWCULLIGAN OF WICHITA / WICH…

11.4507/31/202607/30/2026WATER SERVICE - PWCULLIGAN OF WICHITA / WICH…

Vendor DBA 2599 - CULLIGAN OF WICHITA / WICHITA WATER CONDITIONING,INC Total: 129.80

Vendor DBA: 0032 -

2,767.0308/01/202607/16/202608/26 MONTHLY PREMIUMDELTA DENTAL PLAN of KANS…

155.0608/01/202607/16/202608/26 MONTHLY PREMIUMDELTA DENTAL PLAN of KANS…

379.9208/01/202607/16/202608/26 MONTHLY PREMIUMDELTA DENTAL PLAN of KANS…

Vendor DBA 0032 - DELTA DENTAL PLAN of KANSAS Total: 3,302.01

Vendor DBA: 0214 -

62.5808/07/202608/06/2026PD COPIERDIGITAL OFFICE SYSTEMS - DOS

Vendor DBA 0214 - DIGITAL OFFICE SYSTEMS - DOS Total: 62.58

Vendor DBA: 1802 -

577.0007/30/202607/30/2026457 CITY MANAGEREMPOWER RETIREMENT 457

799.0007/30/202607/30/2026457 EMP VOLUNTARYEMPOWER RETIREMENT 457

Vendor DBA 1802 - EMPOWER RETIREMENT 457 Total: 1,376.00

Vendor DBA: 0046 -

51.4408/06/202608/04/2026CP STREET LIGHTSEVERGY KANSAS CENTRAL INC

28.8608/06/202608/04/2026STR SIGNS/CROSSWALKSEVERGY KANSAS CENTRAL INC

241.9008/06/202608/04/2026PARKSEVERGY KANSAS CENTRAL INC

29.4808/06/202608/04/2026STR SIGNS/CROSSWALKSEVERGY KANSAS CENTRAL INC

50.7608/06/202608/04/2026CP STREET LIGHTSEVERGY KANSAS CENTRAL INC

323.7608/06/202608/03/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

194.2508/06/202608/03/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

388.5108/06/202608/03/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

388.5008/06/202608/03/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

950.6708/06/202608/04/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

29.2108/06/202608/04/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

688.8608/06/202608/04/2026POOLEVERGY KANSAS CENTRAL INC

421.6408/06/202608/04/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

252.9908/06/202608/04/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

505.9808/06/202608/04/2026MAINT SHOPEVERGY KANSAS CENTRAL INC
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AP ORDINANCE     Payment Dates: 7/29/2026 - 8/11/2026

8/12/2026 11:11:21 AM Page 3 of 11

AmountPayment DatePost DateDescription (Item)Vendor DBA Project Account Key

505.9708/06/202608/04/2026MAINT SHOPEVERGY KANSAS CENTRAL INC

79.9708/06/202608/04/2026CP STREET LIGHTSEVERGY KANSAS CENTRAL INC

51.5808/06/202608/04/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

203.2708/06/202608/03/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

30.8108/06/202608/04/2026RECEVERGY KANSAS CENTRAL INC

60.4208/06/202608/04/2026WATER TOWEREVERGY KANSAS CENTRAL INC

969.8708/06/202607/24/2026RECEVERGY KANSAS CENTRAL INC

30.8508/06/202608/04/2026STR SIGNS/CROSSWALKSEVERGY KANSAS CENTRAL INC

467.7208/06/202608/04/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

85.7908/06/202608/03/2026CP STREET LIGHTSEVERGY KANSAS CENTRAL INC

2,709.5708/07/202608/04/2026CITY HALLEVERGY KANSAS CENTRAL INC

36.5108/06/202608/04/2026STR SIGNS/CROSSWALKSEVERGY KANSAS CENTRAL INC

68.7408/06/202608/04/2026STR SIGNS/CROSSWALKSEVERGY KANSAS CENTRAL INC

323.8308/06/202608/04/2026LIFT STATIONEVERGY KANSAS CENTRAL INC

28.9608/06/202608/04/2026PARKSEVERGY KANSAS CENTRAL INC

229.7308/06/202608/04/2026WATER TOWEREVERGY KANSAS CENTRAL INC

97.7908/06/202608/04/2026PARKSEVERGY KANSAS CENTRAL INC

55.7908/10/202608/05/2026PARKSEVERGY KANSAS CENTRAL INC

283.9908/06/202608/05/2026PARKSEVERGY KANSAS CENTRAL INC

Vendor DBA 0046 - EVERGY KANSAS CENTRAL INC Total: 10,867.97

Vendor DBA: 0118 -

113.3908/07/202608/06/2026SPRINKLER SYSTEM REPAIRS/…EWING OUTDOOR SUPPLY/IRR…

Vendor DBA 0118 - EWING OUTDOOR SUPPLY/IRRIGATION PRODUCTS Total: 113.39

Vendor DBA: 2654 -

1,883.8307/31/202607/30/2026PD-MAINTENANCE/REPAIREXPERT AUTO CENTER

Vendor DBA 2654 - EXPERT AUTO CENTER Total: 1,883.83

Vendor DBA: 0587 -

148.9307/31/202608/07/2026WATER SAMPLESFEDEX - FEDERAL EXPRESS CO…

Vendor DBA 0587 - FEDEX - FEDERAL EXPRESS CORPORATION Total: 148.93

Vendor DBA: 0010 -

15,168.3007/30/202607/30/2026SOCIAL SECURITY/FICAFICA/FEDERAL W/H

326.9807/30/202607/30/2026SOCIAL SECURITY/FICAFICA/FEDERAL W/H

1,891.5207/30/202607/30/2026SOCIAL SECURITY/FICAFICA/FEDERAL W/H

1,213.3207/30/202607/30/2026SOCIAL SECURITY/FICAFICA/FEDERAL W/H

8,667.4907/30/202607/30/2026FEDERAL W/H TAXESFICA/FEDERAL W/H

169.4407/30/202607/30/2026FEDERAL W/H TAXESFICA/FEDERAL W/H

1,413.5007/30/202607/30/2026FEDERAL W/H TAXESFICA/FEDERAL W/H

833.5407/30/202607/30/2026FEDERAL W/H TAXESFICA/FEDERAL W/H

3,547.4807/30/202607/30/2026MEDICARE/FICAFICA/FEDERAL W/H

76.4607/30/202607/30/2026MEDICARE/FICAFICA/FEDERAL W/H

442.4207/30/202607/30/2026MEDICARE/FICAFICA/FEDERAL W/H

283.6807/30/202607/30/2026MEDICARE/FICAFICA/FEDERAL W/H

Vendor DBA 0010 - FICA/FEDERAL W/H Total: 34,034.13

Vendor DBA: 2081 -

228.0007/31/202607/28/20262026 BEL AIRE VILLAGE WATE…GARVER 033-8830

1,157.0007/31/202607/29/202645TH STREET NORTH OLIVER …GARVER 021-8852

3,632.7007/31/202607/29/202645TH STREET NORTH OLIVER …GARVER 021-8832

2,970.5007/31/202607/29/202653RD STREET NORTH-OLIVER …GARVER 002-8882

Vendor DBA 2081 - GARVER Total: 7,988.20

Vendor DBA: 2826 - HIGH TOUCH, INC

600.0008/07/202608/05/2026KSGOV.JOBS SUBSCRIPTIONHIGH TOUCH, INC

Vendor DBA 2826 - HIGH TOUCH, INC Total: 600.00

Vendor DBA: 2438 -

833.0008/07/202608/06/2026HEALTH BENEFITS ADMIN SEP…IMA FINANCIAL GROUP, INC

Vendor DBA 2438 - IMA FINANCIAL GROUP, INC Total: 833.00
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AP ORDINANCE     Payment Dates: 7/29/2026 - 8/11/2026

8/12/2026 11:11:21 AM Page 4 of 11

AmountPayment DatePost DateDescription (Item)Vendor DBA Project Account Key

Vendor DBA: 2282 -

407.7508/07/202608/06/2026COURT INTERPRETER 06/26INTERLINGUAL INTERPRETING…

Vendor DBA 2282 - INTERLINGUAL INTERPRETING/RICHARD VARGAS Total: 407.75

Vendor DBA: 0483 - INTERSTATE ALL BATTERY CNT

43.1108/07/202608/06/2026COMMERCIAL BATTERYINTERSTATE ALL BATTERY CNT

43.1108/07/202608/06/2026COMMERCIAL BATTERYINTERSTATE ALL BATTERY CNT

43.1208/07/202608/06/2026COMMERCIAL BATTERYINTERSTATE ALL BATTERY CNT

43.1208/07/202608/06/2026COMMERCIAL BATTERYINTERSTATE ALL BATTERY CNT

Vendor DBA 0483 - INTERSTATE ALL BATTERY CNT Total: 172.46

Vendor DBA: 2290 -

75.0008/07/202608/06/2026YOUTH SPORTS OFFICIALJEFFREY HARDWICK

Vendor DBA 2290 - JEFFREY HARDWICK Total: 75.00

Vendor DBA: 0196 -

13,275.6307/30/202607/30/2026KP&FK P E R S

995.0107/30/202607/30/2026KPERS 1K P E R S

437.4607/30/202607/30/2026KPERS 1K P E R S

904.4607/30/202607/30/2026KPERS 1K P E R S

477.2407/30/202607/30/2026KPERS 1K P E R S

2,019.8107/30/202607/30/2026KPERS 2K P E R S

326.2507/30/202607/30/2026KPERS 2K P E R S

7,655.8307/30/202607/30/2026KPERS 3K P E R S

1,299.9407/30/202607/30/2026KPERS 3K P E R S

1,146.1207/30/202607/30/2026KPERS 3K P E R S

Vendor DBA 0196 - K P E R S Total: 28,537.75

Vendor DBA: 0197 -

5,686.1507/30/202607/30/2026KS STATE W/HKANSAS DEPT OF REVENUE

103.0707/30/202607/30/2026KS STATE W/HKANSAS DEPT OF REVENUE

754.8707/30/202607/30/2026KS STATE W/HKANSAS DEPT OF REVENUE

445.5607/30/202607/30/2026KS STATE W/HKANSAS DEPT OF REVENUE

Vendor DBA 0197 - KANSAS DEPT OF REVENUE Total: 6,989.65

Vendor DBA: 0274 -

109.1508/07/202608/07/2026MOW EQUIP REPAIR/MAINTE…KANSAS GOLF & TURF, INC

Vendor DBA 0274 - KANSAS GOLF & TURF, INC Total: 109.15

Vendor DBA: 0169 -

19,600.0007/31/202606/18/2026BOND PAYMENTKANSAS STATE TREASURER-B…

7,195.0007/31/202606/18/2026BOND PAYMENTKANSAS STATE TREASURER-B…

Vendor DBA 0169 - KANSAS STATE TREASURER-BOND SVC. Total: 26,795.00

Vendor DBA: 0074 -

189.5907/31/202607/30/2026COURT FEESKANSAS STATE TREASURER-C…

1,028.0907/31/202607/30/2026COURT FEESKANSAS STATE TREASURER-C…

280.5007/31/202607/30/2026COURT FEESKANSAS STATE TREASURER-C…

60.8307/31/202607/30/2026COURT FEESKANSAS STATE TREASURER-C…

1,368.4407/31/202607/30/2026COURT FEESKANSAS STATE TREASURER-C…

Vendor DBA 0074 - KANSAS STATE TREASURER-COURT Total: 2,927.45

Vendor DBA: 0836 -

333.1208/07/202608/05/2026UNLEADED BULK FUELKANZA CO-OPERATIVE ASSOC…

333.1308/07/202608/05/2026UNLEADED BULK FUELKANZA CO-OPERATIVE ASSOC…

908.8208/07/202608/05/2026DIESEL BULK FUELKANZA CO-OPERATIVE ASSOC…

908.8208/07/202608/05/2026DIESEL BULK FUELKANZA CO-OPERATIVE ASSOC…

333.1208/07/202608/05/2026UNLEADED BULK FUELKANZA CO-OPERATIVE ASSOC…

908.8308/07/202608/05/2026DIESEL BULK FUELKANZA CO-OPERATIVE ASSOC…

333.1308/07/202608/05/2026UNLEADED BULK FUELKANZA CO-OPERATIVE ASSOC…

333.1208/07/202608/05/2026UNLEADED BULK FUELKANZA CO-OPERATIVE ASSOC…

908.8208/07/202608/05/2026DIESEL BULK FUELKANZA CO-OPERATIVE ASSOC…

Vendor DBA 0836 - KANZA CO-OPERATIVE ASSOCIATION Total: 5,300.91
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Vendor DBA: 0592 -

250.0007/31/202607/31/2026TRAINING/CONFERENCESKS PEACE OFFICERS' ASSOC

Vendor DBA 0592 - KS PEACE OFFICERS' ASSOC Total: 250.00

Vendor DBA: 2869 -

50.0007/31/202607/29/2026TRAINING/CONFERENCESKU- KANSAS LAW ENFORCEM…

Vendor DBA 2869 - KU- KANSAS LAW ENFORCEMENT TRAINING CENTER Total: 50.00

Vendor DBA: 1376 -

60.0008/07/202608/06/2026YOUTH SPORTS OFFICIALKURT KONDA

Vendor DBA 1376 - KURT KONDA Total: 60.00

Vendor DBA: 0179 -

25.0007/31/202607/30/2026TRAINING/WEBINARLEAGUE OF KS MUNICIPALITIES

Vendor DBA 0179 - LEAGUE OF KS MUNICIPALITIES Total: 25.00

Vendor DBA: 2687 -

143.1707/31/202607/28/202636822QT: 07/26:PD COPIERLEASE FINANCE PARTNERS

Vendor DBA 2687 - LEASE FINANCE PARTNERS Total: 143.17

Vendor DBA: 0225 -

565.1307/31/202607/30/2026MEMORIAL TREE PLATESLEE REED ENGRAVING, INC

Vendor DBA 0225 - LEE REED ENGRAVING, INC Total: 565.13

Vendor DBA: 0264 -

135.0008/07/202608/06/2026YOGA INSTRUCTORMARTY A HESS

Vendor DBA 0264 - MARTY A HESS Total: 135.00

Vendor DBA: 3015 -

100.0008/07/202610/03/2025REFUND-WRONG ADDRESSMILDRED SPIRES

Vendor DBA 3015 - MILDRED SPIRES Total: 100.00

Vendor DBA: 0445 -

1,452.0008/07/202608/27/2026ARTISTIC SKYVIEW AT WEBB …MKEC ENGINEERING, INC 030-8830

1,651.9508/07/202608/27/2026ARTISTIC SKYVIEW AT WEBB …MKEC ENGINEERING, INC 030-8831

2,963.4008/07/202608/27/2026ARTISTIC SKYVIEW AT WEBB …MKEC ENGINEERING, INC 030-8832

3,465.8008/07/202608/27/2026ARTISTIC SKYVIEW AT WEBB …MKEC ENGINEERING, INC 030-8833

Vendor DBA 0445 - MKEC ENGINEERING, INC Total: 9,533.15

Vendor DBA: 2690 -

6,050.0008/07/202608/06/2026WATER SYSTEM SUPPLIESMOUNTAINLAND SUPPLIES-T…

197.2508/07/202608/06/2026MINOR EQUIP/SUPPLIESMOUNTAINLAND SUPPLIES-T…

3.8308/07/202608/06/2026WATER SYSTEM SUPPLIESMOUNTAINLAND SUPPLIES-T…

3.8308/07/202608/06/2026WATER SYSTEM SUPPLIESMOUNTAINLAND SUPPLIES-T…

3.8408/07/202608/06/2026WATER SYSTEM SUPPLIESMOUNTAINLAND SUPPLIES-T…

3.8408/07/202608/06/2026WATER SYSTEM SUPPLIESMOUNTAINLAND SUPPLIES-T…

Vendor DBA 2690 - MOUNTAINLAND SUPPLIES-THE TAP Total: 6,262.59

Vendor DBA: 1834 -

63.7008/07/202608/05/2026NEW HIRE BACKGROUND CHE…NATIONAL SCREENING BURE…

127.4008/07/202608/05/2026NEW HIRE BACKGROUND CHE…NATIONAL SCREENING BURE…

Vendor DBA 1834 - NATIONAL SCREENING BUREAU Total: 191.10

Vendor DBA: 2101 -

70.5408/07/202608/06/2026KEY FOB TOKENSOPTIV SECURITY INC

70.5408/07/202608/06/2026KEY FOB TOKENSOPTIV SECURITY INC

Vendor DBA 2101 - OPTIV SECURITY INC Total: 141.08

Vendor DBA: 1345 -

15.3007/31/202607/29/2026VEHICLE/EQUIP SUPPLIES/PA…OREILLY AUTO PARTS

Vendor DBA 1345 - OREILLY AUTO PARTS Total: 15.30

Vendor DBA: 2369 -

551.2007/31/202608/04/2026FSA EMPLOYEE EXPENSEPAYLOCITY CORPORATION

360.4208/07/202608/06/2026FSA EMPLOYEE EXPENSEPAYLOCITY CORPORATION

Vendor DBA 2369 - PAYLOCITY CORPORATION Total: 911.62

3,200.0007/31/2026

Vendor DBA: 2932 -

PERFORMANCE ARMS, LLC.-C… EQUIPMENT PURCHASE       07/30/2026
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3,200.0007/31/2026

Vendor DBA 2932 - PERFORMANCE ARMS, LLC.-CHRISTOPHER A. HARTER Total: 6,400.00

22,033.2507/31/2026 031-8014

5,283.6307/31/2026 005-8862

5,283.6207/31/2026 005-8863

572.5007/31/2026

547.5007/31/2026

28,668.1707/31/2026

10,000.0007/31/2026

3,570.0007/31/2026

1,450.0007/31/2026

Vendor DBA 2324 - PROFESSIONAL ENGINEERING CONSU Total: 77,408.67

60,648.9907/31/2026

AP ORDINANCE

Vendor DBA Description (Item) Post Date

PERFORMANCE ARMS, LLC.-C… EQUIPMENT PURCHASE       07/31/2026

Vendor DBA: 2324 -

PROFESSIONAL ENGINEERING… BEL AIRE-2026 ST MAINTENA… 07/28/2026 
PROFESSIONAL ENGINEERING… BEL AIRE LAKES ADD PH 2 CO … 07/28/2026 
PROFESSIONAL ENGINEERING… BEL AIRE LAKES ADD PH 2 CO … 07/28/2026 
PROFESSIONAL ENGINEERING… BEL AIRE SUNFLOWER 4TH PH… 07/29/2026 
PROFESSIONAL ENGINEERING… BEL AIRE-LYCEE ADDITION PL… 07/28/2026 
PROFESSIONAL ENGINEERING… BEL AIRE WOODLAWN 37TH … 07/28/2026 
PROFESSIONAL ENGINEERING… BEL AIRE BASE MONTHLY SERV…07/22/2026 
PROFESSIONAL ENGINEERING… BEL AIRE FRONT END SPECIFI… 07/29/2026 
PROFESSIONAL ENGINEERING… BEL AIRE 2026 TRAFFIC COUN… 07/28/2026

Vendor DBA: 0105 -

PUBLIC WORKS & UTILITIES-CI… 10,056,000 GAL: 06/03/26-07… 07/28/2026

Vendor DBA 0105 - PUBLIC WORKS & UTILITIES-CITY OF WICHITA Total: 60,648.99

Vendor DBA: 2614 -

562.6607/31/202607/29/2026VEH & EQUIP: REPAIR/MAINTRUSH TRUCK CENTERS

562.6607/31/202607/29/2026VEH & EQUIP: REPAIR/MAINTRUSH TRUCK CENTERS

562.6607/31/202607/29/2026VEH & EQUIP: REPAIR/MAINTRUSH TRUCK CENTERS

562.6607/31/202607/29/2026VEH & EQUIP: REPAIR/MAINTRUSH TRUCK CENTERS

Vendor DBA 2614 - RUSH TRUCK CENTERS Total: 2,250.64

Vendor DBA: 2726 -

6,874.0007/31/202607/28/2026BELAC SUNFLOWER PARK 3RD…SHORT ELLIOTT HENDRICKSON… 013-8830

6,874.0007/31/202607/28/2026BELAC SUNFLOWER PARK 3RD…SHORT ELLIOTT HENDRICKSON… 013-8831

6,874.0007/31/202607/28/2026BELAC SUNFLOWER PARK 3RD…SHORT ELLIOTT HENDRICKSON… 013-8832

6,874.0007/31/202607/28/2026BELAC SUNFLOWER PARK 3RD…SHORT ELLIOTT HENDRICKSON… 013-8833

Vendor DBA 2726 - SHORT ELLIOTT HENDRICKSON INC Total: 27,496.00

Vendor DBA: 1822 -

136.8807/31/202607/30/2026BALL FIELD TREATMENTSSIMPLOT TURF & HORTICULT…

1,350.0008/07/202608/06/2026REC-GRASS SEEDSIMPLOT TURF & HORTICULT…

Vendor DBA 1822 - SIMPLOT TURF & HORTICULTURE OKLAHOMA CITY Total: 1,486.88

Vendor DBA: 1540 - SOD SHOP

10.6008/07/202608/06/2026SOD REPLACEMENTSOD SHOP

Vendor DBA 1540 - SOD SHOP Total: 10.60

Vendor DBA: 1963 -

505.7308/03/202608/05/202608/26 VISION INSURANCESURENCY LIFE & HEALTH INS …

17.2308/03/202608/05/202608/26 VISION INSURANCESURENCY LIFE & HEALTH INS …

16.3808/03/202608/05/202608/26 VISION INSURANCESURENCY LIFE & HEALTH INS …

53.0408/03/202608/05/202608/26 VISION INSURANCESURENCY LIFE & HEALTH INS …

Vendor DBA 1963 - SURENCY LIFE & HEALTH INS CO Total: 592.38

Vendor DBA: 0369 -

180.0008/07/202608/06/2026TKW INSTRUCTORTERESA WADE

Vendor DBA 0369 - TERESA WADE Total: 180.00

Vendor DBA: 1930 -

160.5007/31/202607/29/2026CONFERENCE/TRAININGTHEODORE HENRY

174.5007/31/202607/29/2026CONFERENCE/TRAININGTHEODORE HENRY

Vendor DBA 1930 - THEODORE HENRY Total: 335.00

Vendor DBA: 1363 -

2,400.0007/31/202607/30/2026POOL CHEMICALS/SUPPLIESUNITED INDUSTRIES INC

916.0008/07/202608/06/2026POOL CHEMICALS/SUPPLIESUNITED INDUSTRIES INC

Vendor DBA 1363 - UNITED INDUSTRIES INC Total: 3,316.00

Vendor DBA: 0989 -

81.5708/02/202607/13/2026CELL PHONE SERVICEVERIZON

41.5608/02/202607/13/2026CELL PHONE SERVICEVERIZON

41.5608/02/202607/13/2026CELL PHONE SERVICEVERIZON

86.5708/02/202607/13/2026CELL PHONE SERVICEVERIZON
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720.2008/02/202607/13/2026CELL PHONE SERVICEVERIZON

64.4808/02/202607/13/2026CELL PHONE SERVICEVERIZON

65.9308/02/202607/13/2026CELL PHONE SERVICEVERIZON

164.6908/02/202607/13/2026CELL PHONE SERVICEVERIZON

80.0208/02/202607/13/2026CELL PHONE SERVICEVERIZON

201.6008/02/202607/13/2026CELL PHONE SERVICEVERIZON

197.1808/02/202607/13/2026CELL PHONE SERVICEVERIZON

10.0008/01/202608/03/2026CELL PHONE SERVICEVERIZON

10.0108/01/202608/03/2026CELL PHONE SERVICEVERIZON

10.0008/01/202608/03/2026CELL PHONE SERVICEVERIZON

10.0008/01/202608/03/2026CELL PHONE SERVICEVERIZON

Vendor DBA 0989 - VERIZON Total: 1,785.37

Vendor DBA: 3137 -

100.0007/31/202607/30/2026RESTITUTION PAYMENTVICKI FORBES

Vendor DBA 3137 - VICKI FORBES Total: 100.00

Vendor DBA: 1899 -

400.0008/07/202608/06/2026COURT SERVICES OFFICERVISION ALLIANCE MARKETING…

Vendor DBA 1899 - VISION ALLIANCE MARKETING,LLC-SCKACS Total: 400.00

Vendor DBA: 2981 -

870.0007/31/202607/30/2026GRASS SEEDINGWINDY RIDGE LAWN CARE

Vendor DBA 2981 - WINDY RIDGE LAWN CARE Total: 870.00

Vendor DBA: 1849 - WRIGHT EXPRESS FSC

4,446.4907/31/202607/28/2026FLEET FUELWRIGHT EXPRESS FSC

265.6707/31/202607/28/2026FLEET FUELWRIGHT EXPRESS FSC

193.1207/31/202607/28/2026FLEET FUELWRIGHT EXPRESS FSC

44.0507/31/202607/28/2026FLEET FUELWRIGHT EXPRESS FSC

Vendor DBA 1849 - WRIGHT EXPRESS FSC Total: 4,949.33

Vendor DBA: 3136 -

50.0007/31/202607/30/2026WATER CONNECT FEE REFUNDZUHRA HAIDARY

Vendor DBA 3136 - ZUHRA HAIDARY Total: 50.00

Grand Total: 562,006.48
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Report Summary

Fund Summary

 Payment AmountFund

100 - General Fund 161,951.96

120 - COP & PBC Trustee Fund 26,795.00

200 - Special Street & Highway 26,405.18

320 - Capital Projects Fund 2 248,786.90

355 - Capital Improvement Reserve 4,789.70

520 - Water Utility 82,624.32

530 - Sewer Utility 10,653.42

562,006.48Grand Total:

Account Summary

 Payment AmountAccount Number Account Name

100-000-000-2014 FEDERAL TAX PAYABLE 8,667.49

100-000-000-2016 SOCIAL SECURITY PAYAB… 15,168.30

100-000-000-2018 MEDICARE PAYABLE 3,547.48

100-000-000-2020 STATE TAX PAYABLE 5,686.15

100-000-000-2022 KPERS 1 PAYABLE 995.01

100-000-000-2024 KPERS 2 PAYABLE 2,019.81

100-000-000-2026 KPERS 3 PAYABLE 7,655.83

100-000-000-2028 KP&F PAYABLE 13,275.63

100-000-000-2034 457 DEFERRED COMP P… 1,376.00

100-000-000-2036 AFLAC ACCIDENT PAYAB… 374.42

100-000-000-2054 VISION INS PAYABLE 505.73

100-000-000-2056 DENTAL INS PAYABLE 2,767.03

100-000-000-2062 FSA HEALTH PAYABLE 911.62

100-000-000-2076 COURT REINST FIXED FEE… 189.59

100-000-000-2078 COURT REINST FEE PAY… 1,028.09

100-000-000-2080 COURT JUDICIAL DOCKET… 280.50

100-000-000-2082 COURT JUDICIAL EDUCAT… 60.83

100-000-000-2084 COURT KLETC FEE PAYAB… 1,368.44

100-000-000-2090 COURT RESTITUTION PA… 100.00

100-100-110-6048 HOTEL & TRAVEL 160.50

100-100-110-7016 SOFTWARE/HARDWARE… 575.76

100-100-110-7046 COMMUNICATION SERV… 81.57

100-100-110-7804 LEGAL SERVICES 28,668.17

100-100-130-7016 SOFTWARE/HARDWARE… 287.88

100-100-130-7030 ENGINEERING SERVICES 6,140.00

100-100-130-7032 ENGINEERING SERVICES -… 10,000.00

100-100-130-7046 COMMUNICATION SERV… 41.56

100-100-140-7016 SOFTWARE/HARDWARE… 1,151.52

100-100-140-7024 CONTRACTUAL SERVICES 5,063.70

100-100-150-6038 MERCHANDISE TSF OR D… 565.13

100-100-150-6048 HOTEL & TRAVEL 174.50

100-100-160-7016 SOFTWARE/HARDWARE… 1,613.76

100-100-160-7024 CONTRACTUAL SVCS 1,433.00

100-100-160-7046 COMMUNICATION SERV… 41.56

100-100-170-6018 OFFICE EQUIPMENT 70.54

100-100-170-6046 TRAINING/CONFERENCES 25.00

100-100-170-7016 SOFTWARE/HARDWARE… 575.76

100-100-170-7046 COMMUNICATION SERV… 86.57

100-120-240-6018 OFFICE EQUIPMENT 70.54

100-120-240-7016 SOFTWARE/HARDWARE… 575.76

100-120-240-7026 COURT APPT ATTY/INVE… 1,391.00

100-120-240-7804 LEGAL SERVICES 3,283.71

100-120-250-6046 TRAINING/CONFERENCES 300.00

100-120-250-6056 PETROLEUM PRODUCTS 4,446.49

100-120-250-6604 VEHICLE/EQUIP SUPPLIE… 15.30

100-120-250-7016 SOFTWARE/HARDWARE… 1,439.40
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Account Summary

 Payment AmountAccount Number Account Name

100-120-250-7024 CONTRACTUAL SERVICES 238.25

100-120-250-7046 COMMUNICATION SERV… 720.20

100-120-250-7604 VEH & EQUIP: REPAIR/… 1,883.83

100-120-250-8000 VEH/EQUIP LEASE/PURC… 6,400.00

100-130-330-6004 CHEMICALS 3,316.00

100-130-330-7048 UTILITIES 688.86

100-130-350-6000 AGRICULT/HORTICULT S… 1,350.00

100-130-350-6004 CHEMICALS 136.88

100-130-350-6006 IRRIGATION MAINT/REP… 197.25

100-130-350-6056 PETROLEUM PRODUCTS 598.79

100-130-350-7016 SOFTWARE/HARDWARE… 863.64

100-130-350-7024 CONTRACTUAL SERVICES 1,020.00

100-130-350-7036 INSTRUCTORS 500.00

100-130-350-7046 COMMUNICATION SERV… 64.48

100-130-350-7048 UTILITIES 1,000.68

100-150-510-6006 IRRIGATION MAINT/REP… 113.39

100-150-510-6054 MINOR EQUIP: TOOLS,E… 346.30

100-150-510-6056 PETROLEUM PRODUCTS 1,241.95

100-150-510-6604 VEHICLE/EQUIP SUPPLIE… 152.26

100-150-510-7016 SOFTWARE/HARDWARE… 287.88

100-150-510-7024 CONTRACTUAL SERVICES 71.70

100-150-510-7046 COMMUNICATION SERV… 75.93

100-150-510-7048 UTILITIES 1,453.83

100-150-510-7604 VEH & EQUIP: REPAIR/… 562.66

100-160-610-6056 PETROLEUM PRODUCTS 193.12

100-160-610-7016 SOFTWARE/HARDWARE… 863.64

100-160-610-7046 COMMUNICATION SERV… 164.69

100-190-910-6056 PETROLEUM PRODUCTS 44.05

100-190-910-7024 CONTRACTUAL SVCS 435.50

100-190-910-7048 UTILITIES 2,709.57

120-125-065-8782 DEBT SVC - INTEREST 19,600.00

120-125-066-8782 DEBT SVC - INTEREST 7,195.00

200-000-000-2014 FEDERAL TAX PAYABLE 169.44

200-000-000-2016 SOCIAL SECURITY PAYAB… 326.98

200-000-000-2018 MEDICARE PAYABLE 76.46

200-000-000-2020 STATE TAX PAYABLE 103.07

200-000-000-2022 KPERS 1 PAYABLE 437.46

200-000-000-2054 VISION INS PAYABLE 17.23

200-210-200-6054 MINOR EQUIP: TOOLS,E… 346.31

200-210-200-6056 PETROLEUM PRODUCTS 1,241.94

200-210-200-6604 VEHICLE/EQUIP SUPPLIE… 43.11

200-210-200-7024 CONTRACTUAL SERVICES 47.60

200-210-200-7040 STREET LIGHTING 267.96

200-210-200-7046 COMMUNICATION SERV… 90.03

200-210-200-7048 UTILITIES 641.68

200-210-200-7604 VEH & EQUIP: REPAIR/… 562.66

200-210-200-8014 STREET IMPROVEMENTS 22,033.25

320-320-320-8830 DESIGN - WATER 32,726.00

320-320-320-8831 DESIGN - SEWER 61,025.95

320-320-320-8832 DESIGN - PAVING 55,237.40

320-320-320-8833 DESIGN - DRAINAGE 58,739.80

320-320-320-8862 INSPECTION - PAVING 32,803.63

320-320-320-8863 INSPECTION - DRAINAGE 5,283.62

320-320-320-8882 CONSTRUCTION - PAVING 2,970.50

355-355-355-8014 STREET IMPROVEMENTS 4,789.70

520-000-000-2014 FEDERAL TAX PAYABLE 1,413.50

520-000-000-2016 SOCIAL SECURITY PAYAB… 1,891.52

520-000-000-2018 MEDICARE PAYABLE 442.42
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520-000-000-2020 STATE TAX PAYABLE 754.87

520-000-000-2022 KPERS 1 PAYABLE 904.46

520-000-000-2024 KPERS 2 PAYABLE 326.25

520-000-000-2026 KPERS 3 PAYABLE 1,299.94

520-000-000-2036 AFLAC ACCIDENT PAYAB… 131.04

520-000-000-2054 VISION INS PAYABLE 16.38

520-000-000-2056 DENTAL INS PAYABLE 155.06

520-210-520-4600 CONNECTION FEES 150.00

520-210-520-6000 AGRICULT/HORTICULT S… 10.60

520-210-520-6026 POSTAGE 148.93

520-210-520-6054 MINOR EQUIP: TOOLS,E… 346.30

520-210-520-6056 PETROLEUM PRODUCTS 1,241.96

520-210-520-6500 WATER SYSTEM SUPPLIES 6,050.00

520-210-520-6604 VEHICLE/EQUIP SUPPLIE… 43.12

520-210-520-6802 WATER SYSTEM MAINT/… 3,602.57

520-210-520-7016 SOFTWARE/HARDWARE… 575.76

520-210-520-7024 CONTRACTUAL SERVICES 83.75

520-210-520-7046 COMMUNICATION SERV… 211.60

520-210-520-7048 UTILITIES 1,184.64

520-210-520-7058 WATER PURCHASED 60,848.99

520-210-520-7604 VEH & EQUIP: REPAIR/… 562.66

520-210-520-8016 WATER SYSTEM IMPRO… 228.00

530-000-000-2014 FEDERAL TAX PAYABLE 833.54

530-000-000-2016 SOCIAL SECURITY PAYAB… 1,213.32

530-000-000-2018 MEDICARE PAYABLE 283.68

530-000-000-2020 STATE TAX PAYABLE 445.56

530-000-000-2022 KPERS 1 PAYABLE 477.24

530-000-000-2026 KPERS 3 PAYABLE 1,146.12

530-000-000-2054 VISION INS PAYABLE 53.04

530-000-000-2056 DENTAL INS PAYABLE 379.92

530-210-530-6054 MINOR EQUIP: TOOLS,E… 346.32

530-210-530-6056 PETROLEUM PRODUCTS 1,241.94

530-210-530-6604 VEHICLE/EQUIP SUPPLIE… 43.12

530-210-530-6806 LIFT STATION OPERATIO… 2,026.28

530-210-530-7016 SOFTWARE/HARDWARE… 287.88

530-210-530-7024 CONTRACTUAL SERVICES 211.15

530-210-530-7046 COMMUNICATION SERV… 207.18

530-210-530-7048 UTILITIES 894.47

530-210-530-7604 VEH & EQUIP: REPAIR/… 562.66

Grand Total: 562,006.48

Project Account Summary

 Payment AmountProject Account Key

**None** 286,168.63

002-8882 2,970.50

004-8862 27,520.00

005-8862 5,283.63

005-8863 5,283.62

013-8830 6,874.00

013-8831 6,874.00

013-8832 6,874.00

013-8833 6,874.00

021-8832 3,632.70

021-8852 1,157.00

024-8830 24,400.00

024-8831 52,500.00

024-8832 45,400.00

024-8833 48,400.00

20

Section VII, Item A.



AP ORDINANCE     Payment Dates: 7/29/2026 - 8/11/2026

8/12/2026 11:11:21 AM Page 11 of 11

Project Account Summary

 Payment AmountProject Account Key

030-8830 1,452.00

030-8831 1,651.95

030-8832 2,963.40

030-8833 3,465.80

031-8014 22,033.25

033-8830 228.00

Grand Total: 562,006.48
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Page 1 of 18/12/2026 11:02:38 AM

Payroll Check Register
City of Bel Aire, KS Report Summary

Pay Period:  7/11/2026-7/24/2026

Packet: PYPKT00326 - PY 7.11.26-7.24.26 PD 7.30.26
Payroll Set: Payroll Set 01 - 01

Type
0

Count

0

0.00

0.00

Regular Checks

Manual Checks

0 0.00

0 0.00

Amount

86 111,115.46
Total 86 111,115.46

Reversals

Voided Checks

Direct Deposits

Approved 08/12/2026
AP ORD 26-15 total Expenses: $673,121.94 

Special Assessment Project Costs: $245,816.40
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MEMO 

 

5/10 303 SOUTH TOPEKA      WICHITA, KS 67202      316-262-2691      FAX 316-262-3003      www.pec1.com 

 

TO: 

ATTENTION: 

FROM: 

REFERENCE: 

Please notify immediately of any misconceptions or omissions you believe to be contained herein. 

DATE: 

PROJECT NO.: 

PROJECT: 

COPIES TO: 

 

City of Bel Aire August 3, 2026 

          267363-004 

          53rd St. N. -- Oliver St. & Webb Rd. 

 Anne Stephens, PE                     Traffic Analysis 

Scott Canfield, PE, PTOE  

  

  

  

 
 
The Manual on Uniform Traffic Control Devices (MUTCD) set the standards, called warrants, to establish 
the criteria justifying the installation of all-way stop control at an intersection. The satisfaction of a warrant 
shall not require the installation of all-way stop control. For all-way stop control, there are five warrants - 
A> Crash Experience, B> Sight Distance, C> Transition to Signal Control or Circular Intersection, D> 8-Hour 
Traffic Volumes, and E> Other Factors. Traffic data for these intersections was collected on Wednesday, 
February 11, 2026 for the analysis. 
 
OLIVER STREET & 53RD STREET 
 
Based on the traffic warrants covered below, we would recommend converting the traffic control at the 
intersection of 53rd St. N. and Oliver Street from two-way to all-way stop control. Warrant A> Crash 
Experience is met and Warrant D> 8-Hour Traffic Volumes is very close to being met. Any additional 
development in the area would likely generate enough traffic to exceed the requirements. 
 
Warrant A> For this warrant, five or more crashes in a 12-month period or six of more crashes in a 36-month 
period that were of a type susceptible to correction by installation of all-way stop control. Information 
provided by the City shows that in two of the last four years, this warrant is met -- 6 crashes occurred at the 
intersection in 2022 and 9 crashes in 2025 were right-angle crashes, which is a crash type that could be 
reduced by all-way stop control. 
 
Warrant B> For this warrant, the sight distance on the minor-road approach is not adequate for a vehicle to 
cross or turn onto the major (uncontrolled) roadway. This warrant is not met as currently there are no sight 
restrictions for traffic on any of the approaches.  
 
Warrant C> For this warrant, all-way stop control is an short-term interim measure to control traffic while 
arrangements are being made for the installation of a traffic signal at the intersection or a circular 
intersection. This warrant is not met as existing traffic volumes do not warrant the installation of a traffic 
signal or circular intersection for operational deficiencies. 
 
Warrant D> For this warrant, traffic volumes (vehicle, bicycle and pedestrian) on the major approach are at 
least 210 units per hour for eight hours of a typical day while the minor approach is at least 140 units for 
each of those same eight hours. This warrant is not met for the required eight hours. However, the existing 
traffic volumes meet the requirement for seven hours and falls just short for the last hour (about 50 vehicles 
short on the major roadway). 
 
Warrant E> For this warrant, the engineering study should determine if other factors, like the need to control 
left-turn conflicts, or pedestrian and bicycle movements support all-way control. Currently, the area around 
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5/10 303 SOUTH TOPEKA      WICHITA, KS 67202      316-262-2691      FAX 316-262-3003      www.pec1.com 

 

this intersection is mostly undeveloped. Without development and pedestrian-level improvements along the 
arterial routes, pedestrian and bicycle movements will not be significant at/near the intersection. This 
warrant is not met, as all-way stop control would provide little to no safety improvement at the intersection 
due to the limited pedestrian and bicycle movements. 
 
 
WEBB RD. & 53RD STREET 
 
Based on the traffic warrants covered below, we would recommend converting the traffic control at the 
intersection of 53rd St. N. and Webb Road from two-way to all-way stop control. Similar to the Oliver Street 
intersection, Warrant A> Crash Experience is met and Warrant D> 8-Hour Traffic Volumes is very close to 
being met. Any additional development in the area would likely generate enough traffic to exceed the 
requirements. 
 
Warrant A> For this warrant, five or more crashes in a 12-month period or six of more crashes in a 36-month 
period that were of a type susceptible to correction by installation of all-way stop control. Information 
provided by the City shows that 7 right-angle crashes occurred at the intersection in 2025. This warrant is 
met as these crashes could be reduced by all-way stop control. 
 
Warrant B> For this warrant, the sight distance on the minor-road approach is not adequate for a vehicle to 
cross or turn onto the major (uncontrolled) roadway. This warrant is not met as currently there are no sight 
restrictions for traffic on any of the approaches. 
 
Warrant C> For this warrant, all-way stop control is an short-term interim measure to control traffic while 
arrangements are being made for the installation of a traffic signal at the intersection or a circular 
intersection. This warrant is not met as existing traffic volumes do not warrant the installation of a traffic 
signal or circular intersection for operational deficiencies. 
 
Warrant D> For this warrant, traffic volumes (vehicle, bicycle and pedestrian) on the major approach are at 
least 210 units per hour for eight hours of a typical day while the minor approach is at least 140 units for 
each of those same eight hours. This warrant is not met for the required eight hours. However, the existing 
traffic volumes meet the requirement for seven hours and falls just short for the last hour (about 10-
15 vehicles short on the major roadway). 
 
Warrant E> For this warrant, the engineering study should determine if other factors, like the need to control 
left-turn conflicts, or pedestrian and bicycle movements support all-way control. Although the area around 
the intersection is beginning to develop, there are limited pedestrian and bicycle facilities in the area. This 
warrant is not met, as all-way stop control would provide little to no safety improvement at the intersection 
due to the limited pedestrian and bicycle movements. 
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STAFF REPORT 

 
DATE: 08/05/2026 
 
TO: Bel Aire Planning Commission 
FROM: Paula Downs 
RE: Draft Short Term Rental Regulations  
 
 

SUMMARY: Short-Term Rental Regulations 
 
 
Background Information: 
 
In August 2025 the city received concerns about a short-term rental (STR) property in Bel Aire 
related to noise and parking. The concerned homeowner requested information related to city 
processes and requirements for short term rental properties in Bel Aire.  
 
The City of Bel Aire currently does not have a specific Chapter or Article in the City Code titled 
“Short Term Rental”. However, the Bel Aire City Code does set out requirements to meet zoning 
regulations and obtain a general business license.  
 
Bel Aire does have a definition in the code for a “bed and breakfast”: “The use of an owner-
occupied or manager-occupied residential structure to provide rooms for temporary lodging or 
lodging and meals for not more than 15 guests on a paying basis”. This definition does not 
directly describe the conditions for a short-term rental. STR’s provide an entire resident for 
temporary lodging and not just “rooms”. If the “bed and breakfast” definition was the appropriate 
definition, that use is only listed in the Rural Residential District (areas with 5-acre lots) and R-1 
or Estate Residential District (1-acre lots). These districts list “bed and breakfast” as a conditional 
use only, requiring the owner to file a Special Use case and go through a formal approval 
process.  
 
The initial discussion about STR properties was brought to the City Council in October 2025. 
Introductory information was presented and staff provided information on the City of Wichita 
short-term regulations that were adopted in 2023. The following City of Wichita regulations were 
discussed including: 
 

1. Administrative Permit approval process 

2. Appropriate required zoning approvals 

3. Annual license requirement 

4. Protest petition process  

5. Inspections to ensure the home is in compliance with housing, fire, building, zoning and 

all other applicable codes 

              STAFF COMMUNICATION 

FOR MEETING OF 8/13/2026 
  

CITY COUNCIL  

INFORMATION ONLY  
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Staff initially stated that the City of Wichita process could serve as a template for Bel Aire. The 

Council provided direction to staff to develop an administrative approval process for STR 

properties vs. requiring STR properties to file a special use permit approval process.  

Between October 2025 and March 2026, city staff began developing an initial regulation 
document for review and feedback by the City Council.  
 
At the March City Council Workshop staff provided draft regulation sections and general 
information. Council provided suggestions and direction for regulation development.   
 
Due to the world cup activities in 2026, the State of Kansas suspended the use and enforcement 
of STR regulations to expand accommodations for the projected high volume of people coming 
to the event in Kansas City. The suspension was in effect through August 1, 2026. As a result, 
it was anticipated that the Bel Aire STR regulations would be approved in the fall, 2026.  
 
Current Discussion:   
 
The following sections are contained in the working preliminary draft STR regulations: 
 

1. Presumption of Ownership 
2. Short-Term Rental Definition 
3. Definitions 
4. Short-Term Rental Administrative Permit Requirements 
5. Ownership Limits 
6. Limited Home Rental Exemption 
7. Non-Valid Short Term Rental Permits 
8. Separation and Density Requirements 
9. Existing Units 
10. Application for Short-Term Rental Permit 
11. Non-Transferability of Short-Term Rental Permits 
12. Permit Expiration and Renewal 
13. Good Neighbor Guidelines 
14. Short-Term Rental Regulations (standards) 
15. Trash Collection Service Requirement 
16. Outdoor Lighting 
17. Quiet Hours 
18. Pets 
19. Parking Requirements 
20. Unique Structures 
21. Gatherings and Events 
22. Overnight Guest Occupancy and Bedroom Definitions 
23. Duties of Owner 
24. Duties of Management Agent 
25. Short-Term Rental Permit, Denial or Non-Renewal, Suspension, or Revocation 
26. Appeals of Short-Term Rental Decisions 
27. Initial Compliance Requirements and Timeline 
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These sections were developed from regulation research from municipalities across the state 
along with direction and feedback provided from the City Council during workshop presentations.  
 
The order of the sections may be rearranged as the final ordinance is developed.  
 
Proposed Short-Term Rental Regulation Process: 
 

1. STR property owners will submit an application and required information/documents to 
the Administrator. 

2. Administrator will evaluate the application for approval, approval with conditions, or 
denial. 

3. If the application meets all requirements, the application is administratively approved. 
4. At the time of STR application submission, a protest petition process will be available for 

surrounding property owners. This process will be further reviewed to identify clear 
process and how notification of surrounding property owners will occur. 

5. If the application is denied, the applicant can file an appeal. 
6. The appeal will trigger a public hearing before the Planning Commission. 
7. Planning Commission will review the application for approval, approval with conditions, 

or denial. 
8. Planning Commission is the final appeal authority. 

 
Once regulations are approved and put into effect, staff will work with all current and future 

STR property owners to obtain their permit. 

Draft STR Document: 

The document is a working preliminary draft of proposed STR regulations. The specific 

language will continue to be updated and does not represent a final regulatory proposal.  

The draft document was provided to inform the Planning Commission of the current progress 

and solicit feedback, comments and suggestions.  

Revisions will continue to made as city staff reviews the document and feedback is provided by 

the Planning Commission and City Council.   

Sections may be modified, rearranged or removed as the document is fully reviewed. 

Next Steps: 

1. Continue to update the regulations. 

2. Create STR Ordinance (reflective of final document updates).  

3. Finalize applications, checklists, permit, and fees. 

4. Create website language and social media posts for citizen awareness. 

5. Work with current STR property owners on permit application process. 

 
 

 

27

Section XIII, Item B.



1  

Short-Term Rental Regulations 
Updated: July 30, 2026 

 
Disclaimer – Preliminary Draft for Discussion Purposes Only 

 
This document is a working preliminary draft of proposed Short-Term Rental 
regulations. It reflects initial staff development and general direction previously 
provided by the City Council. The document reflects all categories of information 
previously discussed and requested. The specific language will continue to be 
updated and does not represent a final regulatory proposal. 
 
This draft is being shared solely to inform the Planning Commission and City Council 
of current progress and to solicit feedback, comments, and suggestions. Revisions 
are expected as additional staff review, legal analysis, and feedback occurs. No 
action or formal approval is requested at this time. 
 

A. Purpose 

The purpose of this chapter is to establish standards, procedures, and enforcement 

mechanisms for the permitting and operation of Short-Term Rentals in order to protect 

the health, safety, and welfare of residents, guests, and the community. These 

regulations are intended to ensure neighborhood compatibility, promote responsible 

property management, provide clear expectations for owners and operators, and 

create fair and transparent processes for review, enforcement, and appeal of 

Short-Term Rental permitting decisions. 

 
B. Presumption of Ownership 

For the enforcement of the provisions here, there shall be a prima facia 

presumption that the owner of the premises shall be that person, persons, joint 

ownerships or entities as reflected on the most recent evidence of ownership.  

For properties owned by entities such as LLCs, corporations, partnerships, or 

trusts, the individual listed as the registered agent, trustee, or authorized 

representative in official records shall be presumed to have authority to act on 

behalf of the ownership entity. 

Additional documentation may be required if ownership records are unclear or 

incomplete.  
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If a property has been recently sold or transferred and official records do not yet 
reflect the new ownership, the City may accept: 
  

• A recorded deed; 

• A settlement statement, or 

• Other documentation sufficient to establish ownership. 

Absent such documentation, the owner of record shall be presumed to be the 

property owner. 

The presumption of ownership may be rebutted only by credible, written 
documentation submitted prior to the close of the verification period. Verbal 
claims or unverified statements shall not be sufficient to alter the presumption.  

The presumption of ownership is for administrative convenience and verification 
only. It does not determine title, settlement of disputes between private parties, 
or confer any rights beyond eligibility for participation in proceedings under this 
chapter. 

 

C. Short-Term Rental Definition 

 

Short-Term Rental means the use or occupancy of a dwelling unit, or any portion 
thereof, located within the City of Bel Aire, Kansas, by one or more persons for a 
period of fewer than thirty (30) consecutive days, in exchange for consideration. A 
Short-Term Rental includes whole-home rentals, partial-home rentals, vacation rentals, 
or similar transient lodging arrangements offered through any platform, listing service, 
property manager, or direct rental agreement. 

 

A Short-Term Rental does not include: 

1. Hotels, motels, bed-and-breakfasts, boarding houses, or other lodging uses that are  
separately defined under the Bel Aire Municipal Code; 

2. Dwelling units rented for thirty (30) or more consecutive days under a long-term 
lease or rental agreement; 

3. Temporary housing provided by governmental agencies, nonprofit organizations, or 
emergency shelter programs; or 

4. Any other lodging arrangement explicitly exempted by City ordinance. 

 

D. Term Definitions (Section will be developed when regulation document is near 
completion to capture all terms in the document)    
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E. Short-Term Rental- Administrative Permit Required 
 

1. No Person shall allow any Dwelling or Dwelling Unit to be rented or occupied 

by another for a period of 28 consecutive days or less without the owner first 

obtaining a Short-Term Rental Administrative Permit under the terms of this 

Article.  

2. One (1) Short-Term Rental Permit shall be issued for each parcel of property 

with a Dwelling or Dwelling Unit(s) for rent and shall be deemed to cover all 

such Dwelling Units for rent on the property under single or common 

ownership. 

3. The number of Dwelling Units per parcel of property permitted to be rented as 

Short-Term Rentals shall be limited to single-family and two-family residence 

districts.  

 

4. If property has a principal dwelling unit and an accessory or secondary dwelling 
unit, only one unit may be permitted as a Short-Term rental.  

 
5. The City shall have authority to exercise its permitting powers under this 

Article including the power to issue, renew, deny, revoke and suspend a Short-

Term Rental Permit with respect to the entire premises or only a specific 

Dwelling Unit(s) found to be in violation of this Code.  

 

6. The dwelling unit and site shall remain residential in appearance and 

characteristics. Internal or external changes that will make the dwelling unit and 

site appear less residential in character of function are prohibited. Examples of 

such prohibited alterations include but are not limited to; construction of parking 

lots, paving of required setbacks, or the addition of commercial-like exterior 

lighting.  

 

7. Nothing in this administrative permit shall limit the ability of a property owner, 

homeowners association or similar association from prohibiting or further limiting 

the Short-Term rental of property where the authority to do so exits.  

 

8. It shall be unlawful for any person to operate and or advertise any Short-Term 

rental without a valid Short-Term rental administrative permit, as approved 

pursuant to the application procedure herein. Each Short-Term rental location 

shall require a separate permit. Evidence of operation may include advertising, on-

line calendar showing availability, guest testimony, on-line reviews, rental 

agreements or receipts. 
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9. All Short-Term Rental properties shall comply with applicable Kansas Transient 

Guest Tax requirements. Property owners or operators are responsible for 

collecting and remitting any required transient guest taxes directly to the 

appropriate taxing authority, in accordance with state and local law. Compliance 

with transient guest tax obligations is a condition of operating a Short-Term Rental 

within the City. 

 

F. Ownership Limits for Short-Term Rental Permits 

The purpose of this section is to preserve housing availability, maintain neighborhood 

stability, prevent consolidation of Short-Term Rentals under single or related 

ownership entities, and ensure that Short-Term Rentals operate in a manner consistent 

with residential land use patterns. 

1. Maximum Number of Short-Term Rentals Per Owner 

An individual, household, business entity, or ownership group may not hold, directly 

or indirectly, more than two (2) Short-Term Rental permits within the City. In the 

event an Owner actively uses more than two (2) parcels of property as Short-

Term Rentals at the time of this Ordinance's passage, that Owner may apply for 

a  Short-Term Rental Permit for the additional parcels of property until the 

earlier of:  

a. the Owner no longer owning the additional parcels of property; 

b. the Owner no longer actively offering the additional parcels of property as 

Short-Term Rentals; or 

c. the Owner allowing the Short-Term Rental Permit to expire without timely 

renewal.  

d. For purposes of this subsection only, each member, partner, shareholder, 

or director of an Owner entity shall be considered an "Owner." 

 

Ownership limits apply citywide and to all zoning districts in which Short-Term 

Rentals are permitted. 

2. Ownership Common Control 

For purposes of enforcing ownership limits, ownership includes all types of direct 

and beneficial interests. The following shall be considered the same owner: 

a. An individual or individuals listed on any ownership or permit document. 
b. A corporation, LLC, partnership, joint venture, trust, or other legal entity holding 

ownership. 
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c. Multiple entities that share any of the following characteristics: • the same 
individual(s) holding a controlling interest 
• overlapping ownership or membership 
• the same registered agent 
• shared officers, managers, directors, trustees, or partners 
• the same business address or mailing address 

d. Parent, subsidiary, or affiliated business entities, regardless of tier or structure. 

e. Any arrangement or structure created for the purpose of evading the ownership 

limit. 

Entities meeting any of the above criteria shall be treated as one collective owner 

for ownership limit purposes. 

3. Prohibition on Circumvention 

It is a violation of this ordinance to structure property ownership, create or dissolve 

business entities, or transfer membership interests for the purpose of avoiding or 

circumventing the ownership limit. 

Any Short-Term Rental permit obtained in violation of this prohibition is void. 

4. Annual Certification of Ownership Compliance 

As a condition of permit issuance and annual renewal, each owner shall submit a 

notarized affidavit affirming that: 

a. they do not exceed the maximum number of STR properties allowed; and 
b. no ownership structure has been used to circumvent the ownership limit. 

Providing false or incomplete information constitutes grounds for permit denial or 

revocation. 

5. Permit Revocation for Violations 

A Short-Term Rental permit shall be revoked if: 

a. the owner exceeds the maximum number of allowable STR permits; 
b. ownership is found to be misrepresented or concealed; 
c. the ownership structure was created to evade limits; 
d. the applicant refuses to provide required ownership documentation. 

Revoked permits do not count toward spacing or density rules and may be reissued 

to a qualified applicant. 
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6. Integration with Spacing and Density Requirements  

Ownership limits operate in addition to spacing and density requirements. A 

property that exceeds ownership limits shall not: 

a. reserve spacing territory 

b. prevent adjacent or nearby applicants from receiving permits, or 

c. count toward neighborhood density caps. 

 

G. Limited Home Rental Exemption 

The purpose of this section is to allow residents to occasionally rent their homes 

without being subject to the full Short-Term Rental permitting process, while 

maintaining protections for neighborhood compatibility, housing stability, and public 

safety. 

1. A property owner may rent their primary residence for up to 14 days per calendar 

year without obtaining a Short-Term Rental permit, provided all conditions of this 

section are met. 

2.  To qualify for the exemption, the following must apply: 

a. The property is the owner’s primary residence. 

b. The property is rented no more than 14 days per calendar year. 

c. No more than one booking at a time. 

d. All rentals comply with noise, parking, occupancy, and nuisance regulations. 

e. The property owner provides notice to the City prior to the first rental in a given 

year, using a simple registration form, which is not an STR permit. 

3.    The exemption shall not apply if: 

a. The owner exceeds the allowed annual rental days. 

b. The property is advertised for year-round STR use. 

c. The owner has a history of STR-related violations. 

Properties found in violation must obtain a full STR permit to continue rental activity. 

H. Non-Valid Short Term Rental Permits 

It is a violation of this ordinance to obtain, maintain, or renew a Short-Term Rental 

permit without the intent to operate a Short-Term Rental. 
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The City may deny or revoke a permit if evidence indicates: 

• the property has not been offered for rental, 

• the property has had no rental activity for a 12-month period, or 

• the permit was obtained to prevent nearby properties from qualifying under 

spacing or density limits. 

Applications submitted without intent to operate do not hold or reserve territory under 

separation rules. 

The City may require the property owner to provide documentation demonstrating the 

property operated as an STR during the prior permit year, such as: 

• booking summaries 

• platform payout reports, or 

• host activity logs. 

Permits with no documented activity may not be eligible for renewal. 

I. Separation and Density Requirements. 

The purpose of this section is to preserve neighborhood character, maintain housing 
availability for long-term residents, and ensure that short-term rental activities do not 
adversely impact the quality of life within residential areas. 

The following spacing and density standards apply to all Short-Term Rental properties: 

1. Separation requirements apply only to Permitted STRs and do not apply to 
long-term rentals. 

2. The number of Short-Term Rentals within a defined block of a subdivision shall not 
exceed ten (10%) percent of the total dwelling units in that area 

3. Density thresholds shall be evaluated at the time of permit application or renewal. 
 

4. If an application is received that would cause the separation distance or density cap 
to be exceeded:  

a. The first complete application received shall be eligible for processing;  
b. Subsequent applications within the restricted area shall be denied or placed 

on a waiting list until a Permit becomes available. 
5. STRs legally operating prior to the adoption of separation or density standards may 

continue to operate, provided: 
a. The Permit is maintained in good standing; and  
b. The property remains under continuous compliance with all regulations. 

Loss of Permit due to revocation, non-renewal, or voluntary discontinuation 
results in loss of grandfathered status. 
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6. The separation requirement applies to all Short-Term Rentals, regardless of type, 
including whole-house rentals, accessory dwelling unit rentals, and Unique 
Short-Term Rental Units.  

7. Determination of Compliance 
a. The Administrator shall verify separation distance at the time of application 

using parcel data and mapping tools. 
b. Applications that do not meet the minimum separation requirement shall be 

denied. 
c. If multiple applications are received for locations within 200 feet of each other, 

approval shall be granted to the first complete application received. 
 
 

J. Existing Units 

Short-Term Rentals legally approved prior to adoption of this regulation may continue 

to operate.  

Short-Term Rental units operating on or before the effective date of this chapter may 
continue to operate as existing units, subject to the following requirements and 
limitations: 

1. All existing units must apply for a Short-Term Rental Permit within sixty (60)  
days of the effective date of this chapter. 
a. Existing units may be granted priority in processing Permit applications. 
b. Failure to apply within the required timeframe results in loss of existing-unit 
status. 

2. Existing-unit status does not exempt the property from the requirements of this 
article.  

3. Existing units may be exempt from separation or density requirements adopted 
after they were established, provided: 
a. The STR permit remains in good standing; 
b. The use remains continuous; and 

c. The unit does not expand operations beyond what existed at the time of 
adoption. 

4. Existing-unit status does not permit the addition of:  
a. Additional STR units on the same parcel; 
b. Increased guest capacity;  
c. Altered building configuration intended to expand STR operations, 

unless compliant with all current requirements. 
 

K. Application for Short-Term Rental Permit 

 The Owner of a Dwelling or Dwelling Unit to be offered for Short-Term Rental shall 

first make written application to the City for a Short-Term Rental Permit to carry 

out the business of renting such Dwelling or Dwelling Unit as a Short-Term Rental. 

Such application shall be made on a form furnished by the City for such purpose. 
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Such application shall be signed by all Owners, or an individual authorized to sign 

on behalf of the Owner(s). Such application shall set forth the following 

information: 

1. Owner(s) name, address, telephone number, and email address.  

2. If the Owner(s) is a partnership, the name of the partnership and the name, 

residence address, telephone number, and email address of the managing 

partner.  

3. If the Owner(s) is a corporation, the name and address of the corporation and 

the name, residence address, telephone number, a n d  e m a i l  a dd res s  of 

the chief operating officer.  

4. If the Owner(s) is a limited liability company, the name and address of the 

limited liability company and the name, residence address, telephone 

number, and email address of the manager or president.  

5. If the Owner(s) appoints a person(s) or management company to serve as their 
management agent, their name, address, telephone number, and email address 
must be provided.  

6. If the Owner appoints a Management Agent, the application must be accompanied 
by the Owner’s written, notarized authorization granting the Management Agent 
express, actual authority to sign documents, to receive service, and to act on the 
behalf of the Owner.  

7. A post office box is not acceptable as a mailing address for any type of 

owner. 

8. Address identifying location of the Dwelling or Dwelling Unit(s) to be offered 

for Short-Term Rental. 

9. Total number of bedrooms per unit.  

10. In addition to the application, the Owner and/or Management Agent shall 

complete and sign a Short-Term Rental Safety Checklist. 

11. Upon issuance of the Short-Term Rental Permit by the City, the Owner will 

place a copy of the Short-Term Rental Permit in a conspicuous location 

within the Dwelling or Dwelling Unit(s) to be rented. 

12. Owner(s) must provide proof of ownership that shows the Owner's name and 
address matching that of the property to be utilized for a Short-Term Rental.  

 

L. Non-Transferability of Short-Term Rental Permits 

 
A Short-Term Rental Permit is personal to the Permit holder and applies only to the specific 
property, ownership, and operational conditions identified in the permit application. 
Permits issued under this chapter are not transferable. 

 
1. A Short-Term Rental Permit may not be:  

a. Sold, assigned, or otherwise transferred to another person or entity;  
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b. Transferred to a new property owner upon sale or conveyance of the property;  
c. Transferred to any other parcel, dwelling unit, or structure; 
d. Used by any person or entity other than the Permit holder listed on the permit. 

2. In the event of the sale, transfer, or conveyance of the property:  
a. The existing Short-Term Rental Permit shall automatically terminate on the date 

of closing;  
b. The new property owner must apply for a new Short-Term Rental Permit;  
c. Operation of the STR may not continue unless and until a new permit is 

approved. 
3. For properties owned by corporations, partnerships, trusts, or LLCs, any change that 

results in a new controlling interest or managing owner shall be treated as a transfer of 
ownership and shall automatically terminate the permit unless otherwise allowed by the 
City. 

4. Once a permit is terminated due to ownership change or attempted transfer:  
a. The STR may not operate until the new owner obtains a permit; 
b. Grandfathered or existing-unit status does not transfer unless explicitly allowed 

by the City; 
c. Any reapplication is subject to all current zoning, spacing, density, and licensing 

requirements. 
5. The City may authorize limited exceptions for: 

a. Transfers between spouses due to marriage, divorce, or death; 
b. Transfers between immediate family members; or 
c. Transfers involving ownership restructuring that does not result in a change of 

control. 
d. Any exceptions must be approved by the City in writing prior to the change. 

6. Any attempt to evade the non-transferability provisions through nominal ownership 
changes, entity restructuring, or other technical means constitutes a violation of this 
chapter and may result in permit revocation or denial of future applications. 

7. Upon termination of a permit due to ownership transfer: 
a. the permit no longer counts toward spacing or density limits;  
b. nearby or adjacent properties may apply for STR permits without restriction 

from the terminated permit. 

8.  The permit holder must notify the City in writing within 10 days of any change in 
ownership or controlling interest. Failure to do so may result in enforcement action. 

M. Permit Expiration and Renewal 
 

1. A Short-Term Rental Permit is valid for a period of one (1) year from the date of 
issuance unless otherwise specified. The permit shall automatically expire on the date 
listed on the permit unless it is renewed in accordance with this section. Operation of a 
short-term rental after permit expiration is prohibited and constitutes a violation of 
this ordinance. 
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2. To continue operating, the property owner must submit a complete renewal 
application before the permit expiration date. Renewal applications must include: 

a. Confirmation that all information previously provided is accurate or submit 
updated information.  

b. Confirmation of continued compliance with all STR operational, safety, and 
zoning standards 

c. Payment of all applicable renewal fees 
d. Evidence of current liability insurance, if required 

3. A renewal application may be denied if:  
a. The STR has outstanding violations or unresolved enforcement actions 
b. Permit conditions have been repeatedly or substantially violated 
c. Taxes, penalties, or fees owed to the city remain unpaid 
d. The property no longer meets applicable safety requirements 
e. The permit was previously revoked within the renewal cycle 

4. If a permit is not renewed by the expiration date, the STR use shall cease 
immediately. The owner must apply for a new permit and demonstrate full 
compliance with all current requirements prior to resuming operations. 

5. There shall be a bi-annual permit fee of $250. No permit shall be issued until this fee 
has been paid. The permit fee is non-refundable.  

6. In the event the Short-Term Rental Permit is issued after January 1st, the permit fee 
will be prorated by quarter, according to the date of application. 

 

N. Good Neighbor Guidelines (Section may have additional requirements-being reviewed 

for input) 

 

At time of issuance of the Short-Term Rental Permit by the City, the City shall also 

provide the Short-Term Rental Good Neighbor Guidelines, which will be posted in a 

conspicuous location within the Dwelling or Dwelling Unit(s) to be rented. The City 

may update the Short-Term Rental Good Neighbor Guidelines from time to time, 

and any updated Short-Term Rental Good Neighbor Guidelines must be posted in a 

conspicuous location within the Dwelling or Dwelling Unit(s) to be rented no later 

than thirty (30) days after the City issues the updated Short-Term Rental Good 

Neighbor Guidelines.  

 

 Owners shall post the following information in the short-term rental property:  

 
1. Requirement for transient guests to comply with all relevant City ordinances and State 

Statutes 
2. Requirement that the Short-Term rental shall be utilized in accordance with Rules of 

Conduct to ensure guests are good neighbors and to minimize disturbances to area 

residences.  
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3. Rules of Conduct to include, at a minimum, the following:  

a. The permit number of the Short-Term rental;  

b. Maximum number of overnight guests;  

c. Maximum Gathering occupancy; 

d. Parking requirements;  

e. Trash disposal requirements;  

f. Quiet hours and noise restrictions;  

g. Trespass warnings; and 

h. Pet restrictions.  

O. Short Term Rental Regulations: 

 

All Short-Term rentals shall meet the following standards: 
 

1. Sleeping quarters for Short-Term rental tenants shall only be located within a habitable 

structure;  

2. Short-Term rental shall not be in a non-residential area within buildings or accessory 

structures (e.g., shed, garage) that do not contain finished living space;  

3. Short-Term rental shall not be in a temporary outdoor structure (e.g., tent);  

4. Short-Term rental shall not be in a commercial property; 

5. Short-Term rental shall be equipped with operational smoke detectors, a fire 

extinguisher in the kitchen and in the furnace room, and carbon monoxide detectors.  

6. Quiet hours shall be between the hours of 10:00 PM and 7:00 AM and noise generated 

during those hours shall not exceed the requirements set out in the City code; 

7. The Short-Term rental shall display the address number of the residence so that it is 

clearly visible from the nearest public or private road. The complete address of the 

property shall also be prominently posted within the Short-Term rental for emergency 

purposes; 

8. Signs in accordance with the sign regulations as set out for residential properties.  

9. The boundaries of the property shall be clearly identified on a map prominently posted 

within the Short-Term rental with the Rules of Conduct and shall be clearly identifiable 

and posted on the premises; 

10. Property should be maintained in accordance with the Bel Aire City Code and laws of 

the County and State;  

11. Property must be permitted and operated in accordance with the requirements of this 
article in the Code of the City of Bel Aire; and 

12. Must be in compliance at all times with all applicable zoning, building, fire and life 
safety, housing, health codes and any other applicable state or federal regulations. 
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P. Trash Collection Service Requirement 

 

The Owner(s) shall maintain an active, continuous, weekly solid waste collection service for 
the Short-Term Rental property for the entire duration of the permit period. Proof of such 
service shall be provided to the City upon request. 

 
1. The Owner is responsible for ensuring that: 

a. Trash and recycling covered containers are provided at the property in sufficient 

quantity for typical guest use.  

b. Containers are placed at the designated collection point and retrieved in 

accordance with City collection rules.  

c. Containers shall not be left out for more than 24 hours after collection. 

d. No accumulation of waste is permitted that creates odors, attracts pests, or 

constitutes a nuisance.  

e. The property shall be kept free of trash and debris;  

2. The City may require submission of service contracts, invoices, or other evidence 
demonstrating the property maintains weekly trash collection. 

3. Failure to maintain the required weekly trash collection service constitutes a violation of 
the Short-Term Rental Permit and may result in penalties, suspension, or revocation of 
the permit. 

 
Q. Outdoor Lighting 

 

The Owner shall ensure that all exterior lighting on the Short-Term Rental property 

complies with the following standards to protect neighboring properties, minimize light 

pollution, and promote safety. 

1. All outdoor lighting fixtures shall be fully shielded or cut-off style and directed 

downward so that light is contained on the property and does not spill onto adjacent 

lots, roadways, or public rights-of-way. 

2. Exterior lighting shall be limited to the minimum level necessary for safety and security. 

High-intensity, glaring, or flood-type lighting is prohibited unless motion-activated and 

used only for brief security-related illumination. 

3. Continuous overnight lighting is not permitted. Porch lights, security lighting, and 

similar fixtures must either:  

1. be equipped with motion sensors, or  

2. be turned off between 10:00 p.m. and 7:00 a.m., unless required for safety. 

4. Outdoor lighting shall not blink, flash, pulsate, or otherwise create a visual nuisance. 

Lighting shall not be used in a manner that disturbs neighbors or interferes with the 

peaceful enjoyment of nearby properties. 
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5. Landscape, decorative, or string lighting is permitted only if low-intensity, stationary, 

and shielded from adjacent properties. High-brightness decorative lighting is not 

allowed. 

6. The City may require photographs, information or an on-site inspection to verify 

compliance with outdoor lighting standards. 

7. Failure to comply with the outdoor lighting requirements constitutes a violation of the 

Short-Term Rental Permit and may result in penalties, suspension, or revocation of the 

permit. 

 

R. Quiet Hours  

 

To preserve the peace and protect neighboring properties from noise impacts, the 

following quiet hour requirements apply to all Short-Term Rental properties: 

 

1. Quiet Hours shall be observed Sunday – Thursday from 10:00 p.m. to 7:00 a.m. and 

11:59 p.m. to 7:00 a.m. Friday and Saturday. During these hours, guests must refrain 

from activities that create noise audible beyond the property line. 

2. The following types of noise are prohibited during Quiet Hours: 

1. Loud music, amplified sound, or outdoor speakers. 

2. Yelling, shouting, singing, or similar disturbances. 

3. Operation of outdoor equipment or activities that generate excessive noise. 

4. Gathering or events that cause noise detectable from adjacent or nearby 

properties. 

3. The Owner or Owner’s Local Representative shall: 

1. Include Quiet Hours requirements in all rental agreements and house rules; 

2. Post Quiet Hours information prominently inside the property; 

3. Ensure guests comply with all noise regulations during their stay. 

4. At all times, noise levels must comply with applicable City noise and nuisance 

ordinances. Excessive or disruptive noise that disturbs neighbors is prohibited 

regardless of the time of day. 

5. Violations of Quiet Hours may result in warnings, citations, fines, or suspension or 

revocation of the Short-Term Rental Permit. 

 

S. Pets 

 

The presence and management of pets at Short-Term Rental properties shall comply with the 

following requirements to ensure public health, safety, and neighborhood compatibility. 

1. The Owner shall clearly disclose in the rental listing and in all rental agreements 

whether pets are permitted on the property. If pets are allowed, all rules established by 

the City and the Owner must be provided to guests prior to booking. 
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2. Any permitted pets must be under the control of the guest at all times. Pets shall not 

be allowed to roam freely off-leash or create a nuisance on adjacent properties or 

public rights-of-way. 

3. Pets must be managed so that barking, aggressive behavior, or other disturbances do 

not impact neighboring properties. Repeated or sustained noise caused by pets is 

considered a nuisance and is prohibited. 

4. Pets must comply with all applicable local animal control regulations, including 

vaccination, licensing, and leash-law requirements. Dangerous or prohibited animals 

are not allowed on the property. 

5. The Owner is responsible for addressing any property damage, sanitation issues, or 

nuisance complaints resulting from pets brought onto the property by guests. 

6. Failure to comply with the pet regulations may result in citations, fines, or suspension 

or revocation of the Short-Term Rental Permit. 

 

T. Parking Requirements, Violations and Penalties 

 

A. Requirements 

1. All STR applications shall include a site-specific parking plan identifying number of 

available off-street parking spaces. Approval of the parking plan is a condition of 

permit issuance. 

2. Off-street parking spaces are required to be on a  surface, as set out in code, and 

fully contained on the property.   

3. The property owner shall provide guests with written parking instructions 

consistent with the approved plan. 

4. On-street parking by STR guests is permitted only where legally allowed and may 

not block driveways, fire hydrants, or create safety or visibility hazards. The City 

may prohibit on-street parking for STR guests in areas with limited street capacity. 

5. For gatherings or events, a parking and access plan must be approved. 

6. Recurrent parking violations, failure to adhere to the approved parking plan, or 

allowing guests to park in non-designated or prohibited areas constitutes a 

violation of the STR permit and may result in warnings, fines, suspension, or 

revocation. 

7. Short-Term rental is required to have one off-street parking space for each 

guestroom. Parking shall be limited to designated areas that meet city codes. 

(Language to be reviewed to determine if needed- will ask for a parking plan.  
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U. Unique Structures:  

The purpose of this section is to establish standards for short-term rentals that are 

considered unique or non-traditional lodging units, in a manner that supports innovation 

while maintaining compliance with applicable building, zoning, health, and fire safety 

requirements. 

A “Unique Short-Term Rental Unit” means a movable, portable, or non-traditional structure 

offered for temporary lodging, which is not classified as a standard residential dwelling.  

Examples may include, but are not limited to: 

1. Airstreams or similar travel trailers 

2. Converted buses or vans used as stationary lodging 

3. Tiny homes on wheels 

4. Yurts, tipis, or canvas structures 

5. Covered wagons or historical-themed structures 

6. Other non-traditional or specialty lodging units as determined by the Administrator 

Unique STR Units will be required to follow the public hearing and Planning Commission 

approval process.   

Unique STR Units must meet the following conditions: 
 

1. The unit is installed or placed on the property in a manner that complies with 

zoning, site placement, and setback requirements. 

2. The unit maintains safe and lawful connections to utilities, including electrical 

power, water supply, and sanitary waste disposal, as applicable. 

3. The unit meets the minimum life-safety requirements. 

4. The unit is used exclusively for lodging and not as a vehicle in active transit during 

occupancy. 

5. The property owner provides documentation demonstrating compliance with 

required inspections. 

All Unique STR Units must comply with local building and fire codes to the extent applicable 

to the type of structure. At minimum, each Unique STR Unit must have: 

1. A functioning smoke alarm and carbon monoxide alarm (if fuel-burning appliances or 

generators are present) 

2. A primary and secondary means of egress, if applicable to the structure 

3. An approved fire extinguisher placed within easy reach 

4. Safe electrical service, inspected and approved if the unit is hardwired or connected 

to an external power source 
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5. Approved heating and cooling equipment appropriate for the structure 

6. Compliance with fire department spacing requirements to ensure access for 

emergency response 

For structures that do not fall neatly under a standard building classification, a Fire and Life 

Safety Inspection by the Fire Marshal or designee may be requested by the city. 

The city may request inspections, certifications, or third-party evaluations as needed for 

structures not covered under standard code categories. 

Units must remain in compliance with this section for continued authorization as an STR. 

The City may revoke approval if the unit is altered, relocated, or fails to meet life-safety 

requirements. Annual renewal may require reinspection. 

 

V. Gatherings and Events at Short-Term Rental Properties (Need to confirm allowance) 

Not Allowed Language:  

Short-Term Rentals shall not be used to host events, parties, commercial activities, or other 

large gatherings that exceed the posted maximum occupancy limits. Any gathering must 

remain incidental to the residential use of the property and shall not create noise, traffic, 

parking, or other disturbances impacting neighboring properties. 

OR 

The purpose of this section is to allow gatherings and events at Short-Term Rental (STR) 

properties in a manner that balances flexibility for hosts with protection of neighborhood 

character, public safety, and community standards. 

If Allowed- option language  
 
Option 1: Gatherings of persons shall not exceed two times the maximum overnight 
occupancy or 25 guests, whichever is less; 
 
Option 2: Overnight occupancy must comply with applicable building and fire safety 

standards and shall not exceed two (2) persons per bedroom plus two (2) additional 

persons, unless otherwise authorized by the city. 

1. The total number of people present at the property at any one time, including guests 

not staying overnight, shall not exceed the posted daytime occupancy limit established 

by the city. Daytime occupancy may be higher than overnight occupancy but shall not 

exceed the thresholds set to protect neighborhood health, safety, and livability. 
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2. The owner shall clearly post the maximum permitted overnight and daytime occupancy 

inside the rental. These limits must also be included in advertisements and rental 

agreements.  

3. Small Gatherings (Allowed Without Permit)- A Small Gathering is permitted without any 

City approval if it meets all of the following: 

a. Attendance does not exceed the approved daytime occupancy (defined as two 
times the overnight occupancy). 

b. No amplified sound or DJ/band equipment is used. 
c. No temporary structures (tents, stages, portable restrooms, etc.) are erected.  
d. Activities comply with noise, parking, and public safety ordinances. 
e. All activity takes place within established quiet hours. 
f. Small Gatherings require notification to the property owner or local contact but 

do not require City approval.  
4. Medium Gatherings- requires a Temporary Event Permit issued administratively by the 

City when any of the following apply: 

a. Attendance exceeds the property’s approved daytime occupancy but is 40 
people or fewer, OR 

b. Amplified sound, tents/canopies, rental equipment, or caterers are present, OR 
c. Parking demand exceeds on-site capacity and will utilize on-street parking. 
d. No more than 4 Medium Events may be approved per STR property per permit 

period unless authorized by the Administrator. 
5. A Large Event or Commercial Event requires approval of a Special Use Permit (SUP) 

when any of the following apply: 

a. Attendance is expected to exceed 40 people, OR 

b. Events occur more than four times per calendar year, OR 

c. The event includes ticket sales, corporate functions, or commercial vendors 

beyond typical services (e.g., production companies, staging, contracted 

security), OR 

d. Potential impacts (noise, traffic, parking, lighting, or frequency) exceed what can 

be reasonably managed through a Temporary Event Permit. 

6. Temporary Event Permit Requirements: 

a. Application must be submitted at least 7 days prior to the event. 
b. The applicant must provide: 

1. expected number of attendees 
2. parking plan 
3. noise control plan 
4. hours and schedule of activities 
5. description of any temporary structures or equipment 
6. name and contact of STR local responsible party 
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c. The Administrator may approve, conditionally approve, or deny the permit. 
d. The City may impose conditions including limits on attendance, hours, parking, 

sound, or additional safety requirements. 

7.   Special Use Permit Requirements: 

a. Review shall follow the standard public hearing process. 
b. Conditions may include: 

1. maximum attendance 
2. required parking or shuttle plans 
3. limits on hours, music, or equipment 
4. fire/life-safety measures 

frequency limits  
5. Operation of any Large or Commercial Event without an SUP constitutes a 

violation of the STR authorization. 

8. The property owner or designated local contact shall: 

a. Inform renters of allowable event categories and requirements. 

b. Approve or deny renter’s event requests before any City permit is sought. 

c. Ensure compliance with all City conditions during events. 

d. Respond to complaints or issues within the required response time. 

e. Maintain a log of all Gatherings and Events for City review upon request. 

9.  Hosting a Gathering or Event that exceeds permitted attendance occurs without 

required City approval or violates conditions of a Temporary Event Permit or Special Use 

Permit constitutes a violation of the STR permit and may result in fines, suspension, or 

revocation. 

W. Overnight Guest Occupancy and Bedroom Definitions 

 

1. An overnight guest is any person age six (6) or older staying at the Short-Term Rental 

between the hours of 10:00 p.m. and 7:00 a.m. 

2. The maximum number of overnight guests permitted in a Short-Term Rental shall be 

determined based on the number of qualifying bedrooms as defined in this ordinance. 

Unless otherwise specified by the city, overnight occupancy shall not exceed two (2) 

persons per bedroom, plus three (3) additional persons for the unit as a whole. 

Occupancy must comply with all applicable building and fire safety codes. 

3. A bedroom is a habitable room designed and intended for sleeping that meets the 

following minimum criteria:  

a. Located within the primary residential structure or permitted accessory 

dwelling unit  

b. Minimum of 70 square feet of habitable space 
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c. Provides a secondary means of egress consistent with adopted building and fire 

codes (such as a window or exterior door)  

d. Provides privacy by means of a door and full-height walls 

e. Is not a kitchen, living room, dining room, hallway, loft, unfinished basement, 

laundry room, garage, or other non-sleeping area 

f. is accessed from a common area and not through another bedroom;  

g. is identified as a bedroom on the most recent building permit, floor plan, or 

certificate of occupancy; 

4. The following spaces shall not be counted as bedrooms for occupancy purposes: 

a. Lofts without compliant egress 

b. Enclosed porches or sunrooms not meeting habitable space requirements 

c. Basements without proper egress or legal bedroom designation 

d. Any room created through temporary partitions or without required permits 

 

5. The maximum permitted overnight occupancy shall be posted inside the Short-Term 

Rental and included in all advertisements and rental agreements. 

6. Exceeding the maximum overnight occupancy or misrepresenting the number of legal 

bedrooms shall constitute a violation of this ordinance and may result in fines, permit 

suspension, or revocation.  

7. The number or type of beds, including bunk beds, sleeper sofas, futons, or temporary 

bedding, shall not be used to increase the maximum overnight occupancy of the 

Short-Term Rental beyond the limits established in this section.  

 

X.  Duties of Owner 

 
1. Owner will ensure that the Dwelling or Dwelling Unit(s) is not in substandard 

condition, as defined in the Municipal Code including, but not limited to, the 

accumulation of weeds, vegetation, junk, debris or rubbish on the exterior of the 

premises so as to create a nuisance condition; 

2. Owner will post a copy of the “Short-Term Rental Good Neighbor Guidelines” 

provided by the City at the time the permit is issued in a prominent place within the 

Dwelling or Dwelling Unit;  

3. Owner  will ensure that the Short-Term Rental Regulations outlined in this Article 

are upheld; 

4. Owner must post contact information for the owner and/or management agent (if 

identified) in a conspicuous and accessible location in the Dwelling or Dwelling 

Unit(s); 

5. Owner must be generally available twenty-four (24) hours per day, seven (7) days a 

week to respond to concerns or complaints regarding the operation or occupancy of 

the Short-Term Rental unless a management agent has been identified. Owner must 

be able to return a phone call within thirty (30) minutes;  
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6. Owner must be available to come to the premise if required within one (1) hour to 

resolve any complaint unless a management agent has been identified; 

7. Owner will accept service or process of all notices under this Article; 
8. Owner will receive notification of any code or zoning violation notices; 
9. Owner will serve as a local contact in the event of an emergency;  

10. Owner shall be held responsible for any violations of the regulations committed by 

persons at the property during a period when the property is rented on a Short-Term 

basis.  

11. The Owner is required to notify the City of Bel Aire Community Development 

Director or their management designee (if applicable), within fifteen (15) days of a 

change of the designation of an agent. 

12. The owner of a Short-Term Rental is responsible for ensuring that the property is 

operated in a safe, lawful, and respectful manner. At a minimum, the owner shall:  

a. Post inside the STR all information required by the city, including the valid permit 

number, maximum occupancy, parking instructions, noise and trash rules, 

emergency procedures, and local contact information. 

b.  Inform all guests of applicable rules and ensure that guests comply with       

occupancy limits, parking requirements, noise regulations, trash practices, and all 

other STR standards. 

c. Install and maintain in good working condition all required safety devices, including 

smoke detectors, carbon monoxide detectors, and fire extinguishers, and ensure 

safe and accessible means of egress.  

d. Notify the city promptly of any changes to ownership, contact information, or 

material conditions affecting permit eligibility or compliance. 

e. Immediately discontinue STR operations upon permit suspension, revocation, or 

expiration. 

13. Report any change in ownership, management agent, contact information, or material 

operation of the STR.  

14.  Ensure timely permit renewal and cease operations upon permit expiration, 

suspension, or revocation. 

15. Remain fully responsible for any actions of the management agent, guests, or tenants 

related to STR operations.  

 
Y. Duties of the Management Agent  
 

If an owner designates a management agent to operate or oversee a Short-Term Rental on 

the owner’s behalf, the management agent shall be responsible for carrying out the 

following duties: 

 

48

Section XIII, Item B.



22  

 

 

1. Inform guests of all applicable STR rules and ensure compliance with occupancy 

limits, parking requirements, noise regulations, trash and recycling practices, and 

any other city-adopted standards. 

2. Ensure all required information posted inside the STR is accurate and current, 

including contact information, occupancy limits, parking instructions, and 

emergency procedures. 

3. Oversee the condition of the STR, ensuring it remains safe, clean, and 

well-maintained.   

4. Verify that all required safety equipment, such as smoke detectors, carbon 

monoxide detectors, and fire extinguishers, is installed, functional, and maintained 

according to code. 

5. Immediately suspend STR operations if the permit is expired, suspended, or 

revoked, and notify the owner of any compliance issues that may affect the permit. 

6. Agent will have direct management control and responsibility for the Dwelling or 
Dwelling Unit(s) in the absence of the Owner. 

7. Agent can accept service or process of all notices under this Chapter. 
8. Agent can receive notification of any code or zoning violation notice sent to an 

owner. 
9. Agent will serve as a local contact in the event of an emergency. 
10. Agent will facilitate contact between the city and the owner. 
11. The appointment of an agent pursuant to this article does not make the agent legally 

responsible for violations of code or zoning with respect to the owner’s property, 
nor does it make the agent legally responsible for the owner’s lack of compliance 
with this article. 

12. Responsible party to be available to come to the premise if required within one (1) 
hour to resolve any complaint. 

13. Agent must be generally available twenty-four (24) hours per day, seven (7) days a 

week to respond to concerns or complaints regarding the operation or occupancy 

of the Short-Term Rental unless a management agent has been identified. Agent 

must be able to return a phone call within thirty (30) minutes.  

14. Responsible agent must post contact information for the owner and/or 

management agent (if identified) in a conspicuous and accessible location in 

the Dwelling or Dwelling Unit(s);  

 

Z.  Short-Term Rental Permit, Denial or Non-Renewal, Suspension, or Revocation 

1. Failure to comply with the requirements as set forth in this Article shall be 

unlawful. If the City determines that any Short-Term Rental fails to comply with 

the provision of this Article, the City shall give notice of the violation. The notice 

shall provide: 
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a. The specific reasons the owner has failed to meet the provisions of this Article; 

 

b. That the City will deny, refuse to renew, suspend or revoke the permit unless 

the Owner appeals the determination within fourteen (14) days after receipt 

of the notice in the manner provided in this Article. 

c. That after any denial or non-renewal, suspension, or revocation, the Short-

Term Rental Dwelling or Dwelling Unit(s) therein must be vacated and shall 

not be reoccupied until a permit is issued after approval by the City.  
 

2. The City may deny an application for a new Short-Term Rental Permit or decline to 
renew an existing permit if the Owner, Local Representative, or property fails to meet 
the requirements of this article. Grounds for denial or non-renewal include, but are 
not limited to, the following: 
a. Submission of an incomplete application, failure to provide required documentation, 

or providing false, misleading, or inaccurate information. 
b. The property has unresolved violations of any City code, including but not limited to 

zoning, building, fire, health, nuisance, or property maintenance regulations. 
c. The Owner or Local Representative has a history of repeated or serious violations of 

STR regulations, permit conditions, or applicable laws within the preceding permit 
period. 

d. Failure to pay required permit fees, lodging taxes, or any other City assessments 
associated with the operation of the Short-Term Rental. 

e. Conditions at the property that pose health, safety, or emergency access risks; lack 
of required safety equipment; or failure to meet occupancy limits. 

f. Documented nuisance issues, excessive complaints, or verified disturbances 
associated with the property that demonstrate an inability to operate the STR in 
compliance with neighborhood compatibility standards. 

g. Failure to meet additional conditions or corrective measures imposed by the City 
during prior permit periods. 

h. Premises does not comply with regulations and codes of the City of Bel Aire. 
i. Any other substantial reason demonstrating that renewal or approval of the permit 

would be inconsistent with public health, safety, or welfare.  
 
3.  The City shall provide written Notice of Denial to the Applicant when a Short-Term 

Rental Permit application is denied. The notice shall include: 
a. A statement that the application has been denied or will not be renewed and the 

effective date of the non-renewal; 
b. The specific reasons for the decision, including reference to unresolved violations, 

deficiencies, unpaid fees, or applicable ordinance provisions; 
c. Any corrective actions, documentation, or steps the Applicant may take to become 

eligible for future approval; and 
d. Information regarding the Applicant’s right to appeal and instructions for submitting 

an appeal within the time period established by this chapter. 
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4.  The City may suspend a Short-Term Rental Permit when the operation of the property 
presents an immediate concern for public health, safety, or welfare, or when significant 
violations of this chapter or other applicable laws have occurred. Grounds for suspension 
include, but are not limited to, the following: 

a. Repeated, substantial, or willful violations of STR regulations, permit conditions, or 
City codes, including but not limited to noise, occupancy, safety, nuisance, or 
sanitation requirements. 

b. Failure to correct violations identified by the City within the timeframe specified in a 
notice of violation or compliance order. 

c. Conditions at the property that create an immediate threat to life, health, or safety, 
including lack of required safety equipment, hazardous structural conditions, or 
blocked emergency access. 

d. Failure to pay lodging taxes, permit fees, or other assessments owed to the City 
related to the STR.  

e. During a suspension period, the property may not be advertised, rented, or occupied 
as a Short-Term Rental. All reservations during the suspension period must be 
canceled by the Owner, and no new bookings may be accepted.  

f. The City shall provide written Notice of Suspension to the Permit holder when a 
Short-Term Rental Permit is suspended. The notice shall include: 
1. The specific grounds for the suspension and the ordinance provisions violated; 
2. The effective date and duration of the suspension; 
3. Any corrective actions required to address identified violations; 
4. A statement that the property may not be advertised, rented, or occupied as a 

Short-Term Rental during the suspension period; and 
5. Information regarding the Permit holder’s right to appeal and the applicable 

procedures and deadlines. 
6. A Short-Term Rental Permit may be suspended for a period of up to ninety (90) 

days, depending on the severity and frequency of the violations. The City may 
impose a shorter or longer suspension period within this maximum based on the 
nature of the violation, the Owner’s compliance history, and the impact on 
neighboring properties: 
a. For most violations, the suspension period shall range from seven (7) to sixty 

(60) days. 
b. For violations involving health or safety risks, criminal activity, or repeated 

non-compliance, the City may impose a suspension of up to ninety (90) days. 
c. If the suspension is based on conditions that pose a safety hazard or require 

corrective action, the suspension shall remain in effect until all violations are 
corrected, even if this extends beyond the initial suspension period. 

d. The City may require an inspection, documentation, or proof of corrective 
action prior to reinstating the permit at the end of the suspension period. 
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5.   The City may revoke a Short-Term Rental Permit when continued operation of the 
property is inconsistent with public health, safety, or welfare, or when the Owner has 
demonstrated an inability or unwillingness to comply with applicable laws and permit 
requirements. Grounds for revocation include, but are not limited to, the following: 

a. A pattern of repeated, substantial, or willful violations of this chapter, applicable City 
codes, or conditions of the permit, including violations occurring after prior 
warnings, fines, or suspensions. 

b. Operating, advertising, or accepting reservations during a period of suspension, or 
failing to complete required corrective actions during or after suspension. 

c. Persistent or uncorrected conditions that pose a threat to life, health, or safety, 
including hazardous structures, inadequate fire protection, or blocked emergency 
access. 

d. Repeated, verified nuisance complaints or disturbances caused by guests that 
materially and negatively impact neighboring properties or the surrounding 
community. 

e. Incidents of unlawful or criminal activity at the property that are linked to the STR 
operation, guest behavior, or inadequate oversight by the Owner or Local 
Representative. 

f. Submission of false, misleading, or fraudulent information in the application, 
renewal, or during any investigation by the City. 

g. Failure to maintain liability insurance, or failure to pay required lodging taxes, permit 
fees, or other assessments owed to the City. 

h. If the Owner or Responsible Party has committed three (3) or more instances of 
violations of this Article, or other applicable City ordinances or State statutes 
within the permit period. 

i. If the Owner or Responsible Party fails to maintain required liability or Short-
Term Rental insurance; 

j. If an Owner or Responsible Party has become ineligible to obtain a Permit under 
this Article;  

k. If an Owner or Responsible Party fails to bring the premises into compliance with 
the terms and conditions of this Article within the time frames for initial 
compliance;  

l. For the nonpayment of any permit.  
m. The City shall provide written Notice of Revocation to the Owner(s) when a 

Short-Term Rental Permit is revoked. The notice shall include: 
1. A statement that the Permit is revoked and the effective date of revocation; 
2. The specific grounds for the revocation, including reference to relevant 

ordinance provisions; 
3. A statement that the property may no longer be advertised, rented, or 

operated as a Short-Term Rental and that all reservations must be canceled; 
4. The period of ineligibility before the Permit holder may reapply, if applicable; 

and 
5. Information regarding the Permit holder’s right to appeal and the procedures 

and deadlines for filing an appeal.  
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n. An Owner whose STR permit has been revoked may not apply for a new permit for a 
period of twelve (12) months from the date of revocation, or for such other period 
as established by the City. 

 
6.   A Short-Term Rental License that has been suspended or revoked may be reinstated 

only in accordance with the following procedures. The burden of demonstrating 
compliance with all reinstatement requirements rests with the Permit holder. 

a. The Permit holder shall submit a written request for reinstatement to the City on 
a form provided by the City. The request must include all required supporting 
documentation and payment of any outstanding fees, penalties, or assessments. 

b. Before the City may reinstate a suspended or revoked license, the Permit holder 
must correct all violations that led to the suspension or revocation, including: 

1. Completion of all required repairs or improvements; 
2. Payment of any outstanding taxes, fees, or penalties; 
3. Submission of updated contact information or designation of a qualified 

Local Representative; 
4. Compliance with any additional conditions imposed by the City. 

c. The City may conduct an inspection of the property or require additional 
documentation to verify that all violations have been corrected and that the 
property satisfies applicable STR requirements. 

d. The City shall review the reinstatement request and determine whether the 
Permit holder has met all requirements for reinstatement. The City may deny 
reinstatement if: 

1. Violations remain uncorrected; 
2. New violations have occurred during the suspension or revocation 

period; or 
3. The Permit holder has demonstrated a pattern of non-compliance. 

e. The City shall issue written notice approving or denying reinstatement. 
1. If approved, the notice shall state the effective date of reinstatement and 

any conditions placed on the renewed operation. 
2. If denied, the notice shall include the reasons for denial and the Permit 

holder’s right to appeal. 
f. If the license was revoked, the City may require a waiting period—typically 

twelve (12) months or as otherwise provided—before reinstatement or 
reapplication is permitted. 

g. Resumption of Operations. 
The property may not be advertised, rented, or operated as a Short-Term Rental 

until reinstatement has been officially approved in writing by the City. 

 

 

 

53

Section XIII, Item B.



27  

7.   Reapplication 
 
a. An Applicant or former Permit holder whose Short-Term Rental License has been 

denied, not renewed, suspended, or revoked may reapply only in accordance with 

the requirements of this section.  

b. An Applicant may reapply at any time after correcting the deficiencies or violations 

that resulted in the denial or non-renewal.  

c. An Applicant may reapply for reinstatement only after the suspension period has 

ended and all required corrective actions have been completed.  

d. An Applicant whose permit has been revoked may not reapply for a period of twelve 

(12) months from the effective date of revocation, or for such other period as 

established by the City. 

e. A reapplication shall be submitted on forms provided by the City and must include: 
1. Updated application information; 
2. Documentation demonstrating correction of all deficiencies or violations; 
3. Payment of all required fees, taxes, penalties, and assessments; 
4. Any additional information deemed necessary by the City to evaluate 

compliance. 
f. The City shall review a reapplication in the same manner as an original application. 

The City may deny a reapplication if:  
1. Violations remain uncorrected;  
2. New violations have occurred since the denial, non-renewal, suspension, or 

revocation;  
3. The Applicant has demonstrated a pattern of non-compliance or lack of ability to 

meet STR regulatory requirements. 
g.    If a reapplication is approved, the City may impose reasonable conditions on the 

reissued license to ensure ongoing compliance, including enhanced reporting, 
inspections, occupancy restrictions, or other requirements deemed appropriate. 

h.  The City shall provide written notice of approval or denial of the reapplication. If 
denied, the notice shall include the reasons for denial and information regarding the 
Applicant’s right to appeal. 

 

AA.  Appeals of Short-Term Rental Decisions- (Being reviewed to ensure legal compliance) 

A. Right to Appeal 

Short-Term Rental (STR) permit applications shall be reviewed and approved, approved 

with conditions, or denied administratively by the Administrator. Administrative 

approval is appropriate for standard STR regulation operations that meet ordinance 

requirements and do not demonstrate extraordinary impacts.  
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Any applicant or permit holder may appeal an administrative decision related to the 

permit; approval with conditions or modifications that are unacceptable to the 

applicant, denial, non-renewal, suspension, or revocation of a STR license in accordance 

with the procedures set forth in this section. 

B. Administrative Appeal 

An Applicant or Permittee may file an appeal of any decision to the related to; approval 

conditions or modifications, denial, non-renewal, suspension, revocation, or reinstatement 

of a Short-Term Rental License. 

Filing an appeal does not reserve spacing, territory, or density rights. A permit does not 

become effective until all appeals are resolved and the STR is activated. 

1. Filing Requirements.  

a. The appeal must be submitted in writing within fourteen (14) days of the date of 
the written notice of the Administrator’s decision.  

b. The appeal shall include the grounds for appeal and any supporting evidence or 
documentation.  

c. Appeal must be submitted in writing on a form provided by the city.  
d. Appeals filed after the deadline shall not be accepted unless the 

applicant/permittee demonstrates good cause for the delay and the City accepts 
the late filing at its discretion.  

e. Appeal shall be accompanied by the appropriate fee.   
 

2. The appeal shall include: 

a. The name and contact information of the Applicant or Permittee; 

b. A copy of the decision being appealed; 

c. A clear statement of the grounds for the appeal 

d. Any supporting documents, evidence, or statements the Appellant wishes to 

be considered;  

e. The application shall be accompanied by a certified list, prepared by an 
abstract company, of all owners of real property within 200 feet of the area 
proposed as a Short-Term rental property.  If the proposed Short-Term rental 
property is located adjacent to the city’s limits, the area of notification shall 
be extended to at least 1,000 feet in the unincorporated area. This area shall 
be referred to as the notification area. 

 

C. Notification of Public Hearing 

Public notice shall be provided for all Formal Appeals involving a public hearing on any 

Short-Term Rental licensing decision, including denial, non-renewal, suspension, revocation, 

reinstatement, or other administrative actions. Notice shall be provided as follows: 
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1. Notification  

a. The City will provide notice of the Short-Term Rental Permit Application being 

filed by certified mail.  

b. At least 20 days’ notice of the time and place of the public hearing shall be sent, 

via certified mail, to all property owners in the notification area.  

c. At least 20 days’ notice of the time and place of the public hearing shall be 

published in the official newspaper of the City of Bel Aire.  

d. The City shall be responsible for preparing, publishing and mailing all required 

notices. Proof of mailing, publication and posting shall be maintained in the 

official record of the appeal. When the notice has been properly addressed and 

deposited in the mail, failure of a party to receive such notice shall not invalidate 

any subsequent action taken by the Planning Commission. 

2. All notices shall include, at minimum: 
a. A brief description of the decision being appealed;  
b. The date, time, and location of the public hearing; 
c. A statement that interested persons may appear and be heard; 
d. Instructions on how to submit written comments; and  
e. Information regarding the protest petition process, including where to obtain 

forms and the deadline for filing. 
3. The City shall accept written comments submitted prior to or during the public 

hearing. All written comments shall be included in the official record and provided to 
the Appeal Authority for consideration. 

4. Proper notice in accordance with this section satisfies all legal notice requirements 

for the appeal hearing. Failure of a property owner to receive notice shall not 
invalidate the proceedings so long as the City followed required procedures. 

D. Protest Petition process 

The purpose of this section is to provide adjacent property owners with a formal mechanism to 

request additional review of Short-Term Rental applications that may have substantial 

neighborhood impacts while maintaining an administrative-first process. 

1. Following the receipt of the STR permit application by the City, neighboring property 

owners may file a written protest petition concerning the continued operation or 

permitting of the Short-Term Rental. The Formal appeal shall comply with the 

following process and criteria to be considered valid and effective.  

2. A protest petition may only be signed by: 

a. Owners of real property located within the notification radius established 

by the City from the boundaries of the Short-Term Rental property; 
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b. A protest petition shall be deemed valid only if it is signed by twenty 

percent (20%) or more of all property owners within the notification 

radius.  

3. Upon receiving a valid protest petition, the Administrator shall elevate the application to 

the Planning Commission for a public hearing. 

4. The protest petition must: 

a. Be submitted in writing on a form provided or approved by the City;  
b. Clearly identify the Short-Term Rental property and the appeal matter; 
c. Include the printed name, signature, street address, email and phone 

number of each property owner signing; 
d. Identify any co-owners or ownership entities (e.g., trusts, LLCs) with 

documentation demonstrating the signatory’s authority; and  
e. Petition must include a statement of objection or reason for protest and 

specific concerns.  
5. To be valid, a protest petition must be submitted to the City before the administrative 

approval of the permit or commencement of the scheduled public hearing. Late-filed 

petitions may be accepted only if the hearing is continued and the City determines that 

acceptance will not prejudice the proceedings. 

6.     The City shall review all protest petitions to verify ownership using the most recent 

property ownership records available. Signatures that cannot be verified, are 

incomplete, or lack sufficient ownership documentation shall not be counted toward 

the protest threshold. The City shall issue a determination of petition validity and notify 

the Planning Commission prior to the public hearing. 

7.     If a valid protest petition is submitted by the required percentage of eligible property 

owners in the notification radius, the Planning Commission shall be required to meet 

an enhanced voting requirement to overturn or modify the original administrative 

decision, by a two-thirds (2/3) majority vote.  A tie vote upholds the administrative 

decision. A valid protest petition does not automatically deny or approve an 

application. The protest petition triggers a review, not a decision. 

8.    Once submitted, signatures on a protest petition may not be withdrawn except upon 

written request submitted before the petition is deemed valid by the City. 

9.    A protest petition may be deemed invalid if: 
a. It does not meet minimum threshold criteria; 
b. It contains fraudulent or altered signatures; or  

c. It fails to comply with required forms, timing, or verification standards. 

 

57

Section XIII, Item B.



31  

10.     The following do not justify elevation of appeal on their own: 

a. general opposition to STRs 
b. objections without evidence of specific impacts 

c. personal dislike of short-term rentals 

d. appeals filed solely to block spacing or density 

E.  Hearing Procedures 

Hearing procedures for appeals of Short-Term Rental decisions shall be conducted in a fair, 

orderly, and impartial manner in accordance with the following requirements: 

1. Authority and Scheduling. 

a. Hearings shall be conducted by the Planning Commission. 

b. Upon receipt of a complete and timely appeal, the City shall schedule a hearing 

within forty-five (45) days after the receipt of the written notice of appeal.  

c. Written notice of the hearing date, time, and location shall be provided to the 

Appellant at least seven (7) days prior to the hearing.  

d. The Planning Commission may continue, postpone, or reschedule hearings when 

necessary to obtain additional information, secure attendance of witnesses, or 

ensure proper notice to the parties. 

2. No member of the Planning Commission may participate in, deliberate on, or decide 
any appeal if the member:  

a. Has a financial interest in the property or the outcome of the appeal; 
b. Has a personal, professional, or business relationship with the Appellant or any 

party to the proceeding that could reasonably be perceived to influence their 
judgment; 

c. Has been directly involved in the investigation, enforcement action, or 
administrative decision being appealed; or 

d. Has any other conflict that would cause a reasonable person to question the 
member’s impartiality. 

3. Members of the Planning Commission shall not engage in ex parte communications 

regarding any matter under consideration, except in accordance with law or formally 

during the hearing.  

4. Conduct of Hearing 
a. The Planning Commission shall open the hearing with a summary of the decision 

under appeal and the procedural rules. 
b. The City shall present its evidence, testimony, and supporting documentation 

first. 
c. The Appellant shall then have the opportunity to present evidence, testimony, 

documents, and witnesses relevant to the appeal. 
d. Both parties may offer rebuttal evidence, subject to the discretion of the Appeal 

Authority. 
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e. Both the City and Appellant may present evidence, testimony and witnesses. 
Members of the public may also provide testimony relevant to the matter under 
consideration.  

5. The City shall maintain a record of the hearing, which may consist of written 
minutes, audio recordings, or both. All documents, exhibits, and materials submitted 
shall be included in the official record. 

6. Deliberation and Decision 
a. After closing the hearing, the Planning Commission shall deliberate in 

accordance with City procedures. 
b. The Planning Commission may affirm, reverse, modify, deny or remand the 

decision. 
c. The Planning Commission may consider: 

1. whether staff correctly applied the STR ordinance 

2. whether the decision is supported by evidence 

3. whether proper procedures were followed 

4. whether the applicant provided required materials 

d. The review does not reconsider the permit as a land-use entitlement. 
e. A written decision shall be issued within a reasonable timeframe and shall 

include findings of fact, conclusions, and the final determination.  

f. To prevent appeals from being used to block or delay other STR applications, the 

Planning Commission may dismiss the appeal if it determines the appeal was 

filed: 

1. without a legitimate basis 

2. to delay or prevent another STR permit 

3. to manipulate spacing or density restrictions 

4. without specific evidence supporting the appeal 

7. Elevation to the Planning Commission is NOT a Conditional Use Permit by default, 

unless expressly stated. However, the Planning Commission may impose conditions 

that function similarly to a CUP (parking, hours, occupancy, noise limits), without 

converting the STR into a zoning entitlement. 

8. The hearing shall be conducted pursuant to the Hearing Procedures outlined in this 
chapter. The written decision of the Planning Commission constitutes the City’s final 
administrative action. Further review, if any, shall be sought through the appropriate 

judicial process allowed by law. 
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F. City Staff Elevated Appeal  

1. The Administrator shall elevate an STR application to the Planning Commission for 

public hearing when any of the following apply: 

a. Separation or Density Conflicts:  

1. The application does not meet required spacing or density limits, 

but the applicant is requesting an exception, or  

2. The application conflicts with an existing STR but the conflict is 

disputed. 

b. The STR involves a unique or unconventional structure (e.g., movable 

units, glamping units, historic structures) 

c. Operational Characteristics 

1. Proposed occupancy exceeds the standard limits. 

2. The applicant intends to host events or gatherings more 

frequently than allowed administratively. 

3. The STR is associated with commercial activity (retreats, 

workshops, recurring gatherings). 

2. Even if none of the automatic conditions apply, the Administrator may elevate the 

application to the Planning Commission if: 

a. there is substantial uncertainty about compliance with STR regulations  

b. the site or structure warrants discretionary review, or 

c. the operational plan creates impacts beyond the scope of administrative 

authority. 

Applications elevated to the Planning Commission shall follow the requirements set out 

in this chapter.  

AB.  Initial Compliance Requirements and Timeline   

To ensure an orderly transition to the new Short-Term Rental (STR) regulations, all 

existing and new STRs must meet the following initial compliance requirements within 

the designated timelines.  

1. All STR owners must submit a complete Short-Term Rental Permit application within 
sixty (60) days after the ordinance takes effect. Applications must include required 
forms, documents, fees, and owner or management agent information.  

2. Owners seeking grandfathered or legal nonconforming status must provide 
acceptable proof of lawful STR operation prior to adoption of the ordinance within 
the same sixty (60) days. 
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3. Owners must ensure all safety standards are met, including: 

a. Smoke and carbon monoxide detectors 
b. Fire extinguishers 
c. Clear egress routes 
d. Any other building or fire code requirements 
e. Safety compliance must be confirmed prior to permit approval. 

4. Documentation of required liability insurance coverage must be included with the 
permit application. 

5. Owners must provide the name and 24-hour contact information for a local contact 
or management agent able to respond promptly to issues. 

6. Within 10 days of receiving a permit, owners must:  

a. Post required information inside the STR (permit number, occupancy, parking, 
local contact, emergency info).  

b. Update all advertisements and online listings to include the valid permit 
number and accurate property details. 

7. Any open code violations or unpaid taxes or fees must be resolved prior to receiving 
a permit.  

8. Any STR that fails to submit a complete application within 60 days or fails to meet 
initial compliance requirements within prescribed timelines must cease operation 
until a permit is approved. 

AC. Violations not exclusive.  

The provisions of this Article are in addition to any other violations enumerated within 
the ordinances of the Code of the City of Bel Aire. This Article in no way limits the 
penalties, actions or abatement procedures which may be taken by the City for a 
violation of any ordinance of the City of Bel Aire or Statute of the State of Kansas. 

AD. Severability.  

If any one or more sections, subsections or other part of this Ordinance shall be declared 
invalid by a court of competent jurisdiction, it is the intent of the City that the remaining 
portions of the Ordinance shall remain effective. The City states that it would have 
enacted such remaining portions irrespective of the fact that one or more sections, 
subsections, or other part of the Ordinance have been held invalid. 
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City of Bel Aire 
Public Works – Monthly Staff Report 

Reporting Period: July 2026 

Prepared By: Marty McGee, Public Works Director 

Date: July 31, 2026 

Water Division 

 Retrieved and submitted all water samples to KDHE. 

 Replaced colorimeter at the South Water Tower. 

 Issued RFB for water service lines; responses received from UMC and Wilks 

Underground by 7-3-26. 

 Contract approved by council on July 21. 

 Repaired sprinkler control box at City Hall after water main failure. 

 Flushed hydrants citywide to maintain chlorine residual. 

 Repaired service line break at 4072 Harding; two-hour shutdown was required to fix 

the leak. 

 Installed new flushing hydrant at the reck Center 

 Public Works repaired a service line break at 5613 48th Street Circle. Two hour shut 

down was required to repair the leak.  

 There were 37 shutoffs for the month of July 

Street Division 

 Crack sealing and mastic application continued throughout Central Park streets. 

 Work is ongoing until full completion of all designated streets. 

 There are many street repairs that are being investigated and repairs will be 

completed once a decision is made. 

Sewer Division 

 Cleaned Webb Road and Oliver lift stations; routine sewer cleaning on schedule. 

 Replaced SCADA touch screen at Webb Road Lift Station due to failure. 

 Replaced generator battery at Oliver Lift Station. 

 53rd Street Lift Station experienced VFD and touchscreen failure; required 

emergency shutdown and bypass using portable pump and replaced the touch 

screen due to failure. 

 Failures attributed to aging SCADA components requiring future upgrades. 
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Parks Division 

 Completed park inspections with minimal findings. 

 Maintaining daily mowing. 

 Removed many dead trees from Eagle Lake Park and trimmed all trees. 

 Sprayed trees for bagworms; treated fence lines and ditches for weeds. 

 Installed new dripline system at Public Works facility. 

 Planted new tree at City Hall. 

 Replaced sprinkler control box at Rock Road entrance; installed new GFCI switches. 

 Restored power and installed new control box at Bel Aire Park sprinkler system. 

Stormwater Division 

 Graded corner of 48th and Woodlawn to restore storm drain function. 

 Graded easement at Edgemoor and Denise for improved drainage. 

 Repaired three major storm drains responsible for street flooding during last weather 

event. 

 Graded Tributary 7; filled washouts to maintain flow. 

 Recommended concrete lining for Tributary 7 for long-term stability and 

maintenance. 

Special Events & Administration 

 National Night Out successfully held; strong employee participation. 

 Attended MS4 stormwater management meeting with PEC and attended the 

Woodlawn progress review meeting. 

 Initiated hiring process for Greg Verdoorn’s replacement; retirement scheduled for 

December. 

 Interviews ongoing  
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Attached Images 

 
                48th and Woodlawn.                                                     Edgemoor And Denise. 

 

                                                           

 

'Edgemoor and Denise                                                                Planted new tree at City 

Hall 
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                                                      Pressuring washing City Hall 

 

47th and Woodlawn                                                                    Tributary-7  North side 

                    

         Tributary-7 South Side                                                             National Night Out                                                                                                                                                                         
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53rd Lift Station                                                                           Flushing Hydrant Reck-

Center

                 Reck- Center                                                                                   

installed at Reck Center  
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                                            Service line repair at 5613 48th street Circle 
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City of Bel Aire, Kansas 

 

STAFF REPORT 

 

DATE:  August 4, 2026 

 

TO:  Ted Henry, City Manager  

Bel Aire Governing Body 

 

FROM:  Brian Hayes, Recreation Director 

 

RE:  June & July Activities 

 

Recreation 

 

• 255 T-Ball, Machine Pitch, Baseball & Softball participants completed another successful season. Thanks to the 49 

volunteer coaches that helped out this summer.  

 

• Taekwondo class participation averaged 12 students in June and July. Classes typically are low this time of year but 

picks up in the fall. 

 

• Exercise classes continued to be steady with 20 participants. 

 

• June drop in gym use was steady with 467 in June and 436 in July. 

 

• Summer Day Camp continued at or near capacity. The program is licensed by KDHE for 30 school-age children. Camp 

consisted of field trips, swimming, games, clubs, arts & crafts education, and much more. Camp wrapped on August 7th.   

 

• Challenger Soccer Camp was held the week of July 6th with 12 campers this year.  

 

• Tumbling Tykes began in mid-June and ran through the end of July with 12 participants.  

 

• The remaining 2024 winterkilled Bermudagrass areas were overseeded after summer ball and are finally beginning to fill 

in. Staff is now preparing fields for upcoming fall sports programs. 

 

• Upcoming  rec programs include Soccer, Flag Football, & Volleyball 

 

Seniors 

 

• 757 seniors signed in for cards, line & folk dance, book club, exercise, sewing, walking, educational, & special activities  

in June and 793 in July  

 

• Highlights included a Medicare presentation, annual cookout, Singo, Tea Party, and the usual arts & crafts activities. In 

all there were  16 ongoing programs, 7 special activities, and 6 educational sessions. The Senior Planning committee 

also met in July to discuss activities for the remaining year. 

 

• Upcoming Senior activities include Walk with Ease, Jam Session, an outing, as well as established baseline programs, 

games, and arts & crafts. 

 

Swimming Pool 

 

• June attendance started slowly due to several weeks of cool weather but rebounded as the summer warmed up. 

Swimming Lessons and pool rental participation was comparable to previous years. Final participation numbers will be 

in next month’s report. 

 

• The new young pool staff performed reasonably well and expect several to return next summer. 

 

• The pool closes for the season on August 10th.  
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MANAGER’S REPORT     

DATE: August 12, 2026   

TO:  Mayor Benage and City Council 

FROM: Ted Henry, City Manager    

RE:  August 18, 2026 Agenda   

 

 

Consent Agenda 

 Minutes of August 4, 2026 

 Change Order No. 5 for the 2026 Street Maintenance Program. 

The consent agenda includes the minutes from the previous regular City Council meeting.  

Change Order No. 5 for the 2026 Street Maintenance Program has been included in the consent 

agenda for information only.  

Appropriations Ordinance  

This appropriation ordinance encompasses 07/29/2026 through 08/11/2026 expenses and one 

payroll cycle. Expenditures amounted to $673,121.94. Of the reported expenses, $245,816.40 are 

infrastructure costs for new developments. These costs are paid through special assessments. 

 

Executive Session 
Staff is not aware of the need for an Executive Session at this time. 

Discussion & Future Issues 

A. Discussion/Presentation on Court and Code Enforcement 

The Bel Aire City Code allows unresolved code violations to be referred to Municipal Court when multiple 

attempts to resolve the issue have been unsuccessful. Recently, staff developed a process for referring these 

violations to Municipal Court. Paula Downs will be here to discuss the process and provide additional 

information. 

B. Discussion of Short Term Rentals draft regulations  

Staff has developed a preliminary draft of STR regulations for review. The draft is intended to 

gather feedback from the Planning Commission and City Council before any final regulations are 

proposed. Paula Downs will present the information and answer questions. 
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