
 

 

 

 

Town of Beaufort, NC 
701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 
 

Board of Commissioners  

Virtual Work Session 

4:00 PM – Monday, August 23, 2021 

 
 

Call To Order 

Roll Call 

Agenda Approval 

Project Updates 

Public Comment 

Items for Discussion and Consideration 

1. Minutes 

2. COVID Numbers in Carteret County, Masks Mandate Discussion, and Returning to In-

Person Meetings Check-In 

3. Request to Rezone 302 Cedar Street from B-1 to R-8; Case No. 21-21 

4. County Water Rate Increase – Eastman Creek Subdivision  

5. Purchase of Public Works Sweeper Truck 

6. Pavement Parking Striping 

7. Change Order Request – FY20 Street Rehabilitation & Construction (Sidewalks) 

8. July 2021 Financial Report-Notes 

9. Emergency Paid Sick Leave Policy Extension  

10. Appointment to the Parks and Recreation Advisory Board (PRAB) 

Reconvene - Quasi-Judicial Proceeding  

1. Request for Special Use Permit – 1550 Lennoxville Road - Gas-Service Station (Jim Dandy Stores); 
Case No. 21-17 

Mayor/Commissioner Comments 

Adjourn 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session 

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items of Discussion and Consideration  

SUBJECT: Minutes 

 

BRIEF SUMMARY: 

In accordance with 160A-72 of the General Statutes, the Governing Board has the legal duty 
to approve all minutes that are entered into the official journal of the Board’s proceedings.  

The following draft minutes are not included but are recommended to be included on the 
September 13th, 2021, BOC Regular Meeting Agenda  

June 14th – Virtual Board of Commissioners Regular Meeting 

June 28th - Virtual Board of Commissioners Work Session 

REQUESTED ACTION: 

The Town Clerk recommends the Board consider the draft minutes on the September 13th, 
2021 Regular Meeting Agenda.  The draft minutes will be included with the September 13th, 
2021, BOC Regular Meeting agenda package.  

 

EXPECTED LENGTH OF PRESENTATION: 

2 minutes 

 

SUBMITTED BY: 

Allen Coleman,  

Town Clerk and Assistant to the Town Manager 

 

BUDGET AMENDMENT REQUIRED: 

No 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session 

6:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: COVID Numbers in Carteret County, Masks Mandate 
Discussion, and Returning to In-Person Meetings Check-In 

 

BRIEF SUMMARY: 

COVID Numbers in Carteret County 
With COVID and the dominant delta variant cases on the raise in Carteret County and 
across the State of North Carolina, the Board agreed to hold off on returning to in-person 
meetings. 
The Board directed staff to provide an update on current county and state COVID metrics at 
each Board of Commissioners meeting to assess when to return to in-person meetings 
safely.  Since data trends are released daily, those metrics will be provided at the meeting on 
Monday, August 23, 2021.  
 
Masks Mandate Discussion 
Many local governments across the State of North Carolina have returned to mandatory 
masks in indoor settings regardless of vaccination status, as recommended by the Center for 
Disease and Control (CDC) and the North Carolina Department of Health and Human 
Services (NCDHHS).  The Town’s Attorney is currently working to develop an ordinance 
which would require masks in all indoor settings for the Board’s consideration.   
 
Returning to In-Person Meetings Check-In 
Currently, all Town Boards (elected and volunteer) are conducting meetings virtually via 
Zoom.  The Beaufort Harbor and Waterways Master Plan Advisory Committee would like to 
request permission to meet under a hybrid model.  Since the Train Depot is not equipped to 
accommodate hybrid meetings, the BHWMPAC proposes to conduct their meetings from the 
Beaufort Hotel.  All meetings would continue to be open to the public and individuals may 
join in-person or virtually via Zoom.  
 

REQUESTED ACTION: 

The Town Clerk recommends the Board receive the current COVID-19 data, discuss the 
proposed mandatory masks ordinance, and consider authorizing the Beaufort Harbor and 
Waterways Master Plan Advisory Committee to conduct their future meetings under a hybrid 
model as proposed above.  
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EXPECTED LENGTH OF PRESENTATION: 

15 minutes 

 

SUBMITTED BY: 

Mayor Newton &  

Allen Coleman, Town Clerk and Assistant to the Town Manager 

 

BUDGET AMENDMENT REQUIRED: 

No 
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COVID-19 Information  
August 13th 2021 

 
As of August 13th  

• 264 Active  

• 5,495 Cleared 

• 60 Deceased 

• 5,819 Total confirmed cases 

• 20 COVID-related hospitalizations 
 
Delta Variant Information  
 

• The Delta variant is significantly more contagious than the original virus. While 
the original virus spreads from one person to an average of two or three people, 
the Delta variant is spreading from one person to an average of six to eight 
people.  

• Increases are driven almost entirely by infections in unvaccinated or not fully 
vaccinated population; >94% of new cases from May 6-July 11 have been in 
people who were not fully vaccinated.  

• As of July 31st, the CDC estimates that nationally, an estimated 83.4% of COVID 
cases are from the Delta variant, 2.9% from Alpha and the remaining from other 
variants.  

 
State and county metrics are all rising – case counts, hospitalizations, ER visits, 
and percent positives.  
 

• Nationwide, we are averaging over 100,000 cases per day 

• From July 19th, 2021 – August 11th 2021, there has been a 915% increase in 
active COVID cases in Carteret County. 

• Statewide, COVID hospitalizations have increased from 672 on July 19th to 2409 
on August 11th or a 258% increase. 

• On our region, COVID hospitalizations have increased from 79 on July 19th to 
226 on August 11th or a 186% increase. 

• COVID ICU rates in our region have increased from 21 on July 19th to 62 on 
August 11th or a 195% increase. 
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Percent positives have climbed:  
 
07/04/21 - 07/10/21  1.4% 
07/11/21 - 07/17/21  4.2% 
07/18/21 - 07/24/21  4.4% 
07/25/21 - 07/31/21  9.9% 
08/01/21 - 08/07/21  11.3% 
State daily percent positive is 11.1%. Goal is 5% or below.  
 
 
Protection Methods and Prevention  
 

• Vaccination  
 
Total Population Vaccination Status (as of August 12th): 
People Vaccinated with at Least One Dose: 35,197  
People Fully Vaccinated: 32,715 
 
Percent of Population Vaccinated with at Least One Dose: 51% 
Percent of Population Fully Vaccinated: 47% 
 
As of 8/12/21, the Health Department have given a total of 10,268 COVID 
vaccines. 326 of those vaccines were given to teens from 12-17 years of age. 

 

• 3W: Wear. Wait. Wash  
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

 

Board of Commissioners 

Virtual Work Session  

4:00 PM Monday, August 23, 2021 

 
 

AGENDA CATEGORY: Items for Discussion and Consideration  

SUBJECT: Request to Rezone 302 Cedar Street from B-1 to R-8; Case No. 
21-21 

 

BRIEF SUMMARY: 

The applicant wishes to rezone a 0.054 acre tract from B-1 Commercial to R-8 Medium Density 
Residential.  The current use of the property is a single family residential and is non-conforming.  
The lot width, and area also make it non-conforming.  If rezoned to residential the use would become 
conforming and could gain some relief from Section 11 (Nonconformities) of the LDO in their 
setbacks. 

 
At their June 21, 2021 meeting the Planning Board recommended approval of the rezoning to either 
R-8 or CS-MU.    

 
REQUESTED ACTION: 

The Planning and Inspections Director recommends the Board schedule a Public Hearing for 
the September 13th, 2021, BOC Regular Meeting and consider the rezoning request at that 
time.  

 

EXPECTED LENGTH OF PRESENTATION: 

10 Minutes  

 

SUBMITTED BY: 

Kyle Garner, AICP 

Planning & Inspections Director 

 

BUDGET AMENDMENT REQUIRED: 

N/A 
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Staff Report 

To:  Board of Commissioners Date: 8/12/2021 

From: Kyle Garner, AICP Meeting Date: 9/13/2021 

 

Case Number 21-21 
 

Summary of Request:  Rezone one lot totaling 2,366.sq.ft. at 302 Cedar Street from 

B-1 to R-8. 
 

Background 
 

Location(s) & PIN 7730617117684000 (See Attached Map) 
  

Owners Porter & Timpla Casey 

Applicant Same  
  

Current Zoning B-1 – General Commercial  
  

Lot(s) Size & Conformity Status 2,366 Sq. ft. Total (based on GIS data) 

 Non-conforming parcel 
  

Existing Land Use Single Family Residential 
  

CAMA Future Land Use Map Mixed Use 

          Amendment Required ☐  Yes ☒  No 
  

Adjoining Land Use & Zoning North Vacant Car Lot – Zoned B-1 and Residential, Zoned 

R-8 

 South Residential, Zoned R-8 

 East Residential, Zoned B-1 

 West Commercial, Zoned B-1 
  

Special Flood Hazard Area ☐ Yes ☒ No   
  

Public Utilities  

          Water ☒ Available                             ☐  Not Available 

          Sewer ☒ Available                             ☐  Not Available 
  

Additional Information See Staff Comments 
  

Requested Action Provide a consistency statement to the Board of 

Commissioners addressing the requested zoning amendment 

and the future land use plan.   

 Provide recommendation to the Board of Commissioners to: 

  Approve the request;  Deny the request; or 

  Recommend more restrictive zoning district 
 

Attachment - A 
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Comments 
The current use of the property is a single family residential and is non-conforming.  The lot width, and 

area also make it non-conforming.  If rezoned to R-8, it will allow the owners to use the standards found 

in Section 11 (Nonconformities) of the LDO as their lot is 43 feet in width and would allow for a 5 foot 

side setback and a 15 foot front setback which would reduce the amount of nonconformity.   

 

At their July 19th meeting the Planning Board recommend approval of the proposed rezoning from B-1 

to R-8 or to CS-MU.              

 

The current B-1 General Business District Standards 

Minimum Lot Size 5,000 Square Feet Setbacks 

Minimum Lot Width 60 Feet Front 30 Feet 

Maximum Building Height 40 Feet Rear 15 Feet 

Maximum Impervious N/A Side 15 Feet 

    

 

The requested R-8 Residential Medium Density District Standards 

Minimum Lot Size 8,000 Square 

Feet 

Setbacks 

Minimum Lot Width 60 Feet Front 25 Feet 

Maximum Building Height 35 Feet Rear 25 Feet 

Maximum Impervious  N/A Side 8 Feet 

    

    
 

   

The Cedar Street – Mixed Use District Standards (Single Family Detached) 

Minimum Lot Size N/A Setbacks 

Minimum Lot Width N/A Front 15-20 Feet 

Maximum Building Height 40 Feet Rear 25 Feet 

Maximum Impervious  N/A Side 8 Feet 

    

    

   

In accordance with NCGS § 160A-383, the consistency statement must include one of the following: 

• A statement recommending approval of the zoning amendment and describing its consistency 

with the CAMA Core Land Use Plan  

• A statement recommending denial of the zoning amendment and describing its inconsistency 

with the CAMA Core Land Use Plan 

• A statement recommending approval of the zoning amendment containing the following: 

• Declaration that the approval is also deemed an amendment to the CAMA Core Land 

Use Plan 

• An explanation of the change in conditions the board took into consideration when 

recommending approval 
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CAMA Core Land Use Plan – Future Land Use Classifications 

 

C. Mixed Use Classification 

The Mixed Use classification encompasses approximately 1.3 square miles (826 acres) or 17.4 percent 

of the total land area. The properties classified as Mixed Use are located adjacent to Town Creek (2 sites), 

at the former Beaufort Elementary School site, adjacent to the Cedar Street-Carteret Avenue area, and 

along Lennoxville Road at the site of the Atlantic Veneer Corporation and Beaufort Fisheries Industries. 

 

The Mixed Use classification is intended to delineate areas where there is potential to redevelop the 

existing properties and adjoining vacant land, particularly for multiple land uses. The North Carolina 

Maritime Museum has proposed expanding the Maritime Museum to a portion of the Mixed Use-

designated area located on the north side of Town Creek. An associated maritime village has also been 

proposed for this site. Mixed residential and commercial uses, including marine uses along waterfront 

areas, have potential at the other Mixed Use-designated sites. 

 

The Cedar Street corridor is anticipated, with the proposed relocation of US Highway 70, to redevelop 

from a general commercial area into more of an office, light retail, professional services, institutional, 

and residential area. 

 

The anticipated residential density within this classification ranges from medium to high density. 

Multifamily densities are consistent with the current requirements of the Town’s zoning ordinance which 

allows a density range of up to 16 dwellings per acre for planned developments. Residential building 

types encouraged within this classification include single-family attached dwellings, condominiums, 

cluster developments, and multifamily dwellings. Commercial uses include a variety of retail, office, 

business services, and personal services. Minimum lot sizes are generally dependent upon the specific 

nature and characteristics of the land use but typically range from 2,750 to 20,000 square feet for 

residential land uses and 3,000 to 8,000 square feet for nonresidential land uses. Maximum floor area 

ratios for nonresidential land uses range from 0.57 to 2.13. Land uses within the Mixed Use designated 

areas are generally compatible with B-1, General Business; B-3, Marina Business; O & I, Office and 

Institutional; RMF, Multifamily Residential; and PUD, Planned Unit Development Zoning Districts. 

Public water and sewer service is needed to support the land uses characteristic of this classification. 

Streets with the capacity to accommodate higher traffic volume are necessary to support the intensity of 

development expected within the Mixed Use Classification. 

 

The Town’s goals and policies support the use of land in Mixed Use-classified areas for a range of uses 

where adequate public utilities and streets are available or can be upgraded to support the intensity of 

development encouraged in this classification.  Public and institutional land uses that support and that 

are compatible with this type of mixed development are also encouraged. 

 

While the Mixed Use areas are expected to accommodate future growth and development, they may or 

may not actually be developed during the planning period.  Critical factors that will determine the 

development potential of these areas include market demand and the provision of the necessary support 

infrastructure (particularly public water and sewer utilities). Consequently, the development potential of 

the some of the lands within the Mixed Use areas may be more long-term than short-term. In order to 

permit the type of mixed use development envisioned in this classification, the Town of Beaufort may 

have to prepare amendments to its existing zoning ordinance and subdivision ordinance to establish 

specific conditions and standards for such mixed use development. 
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Attachments: Attachment B – Vicinity/Zoning Map with 100 Foot Notification Boundary 

Attachment C – CAMA Map  

Attachment D – Owners within 100 feet  

Attachment E – Applicants Information  

Attachment F - Proposed Zoning Map Ordinance 

 

 

  

 

12

3.



CEDAR

OR
AN

GE

TU
RN

ER

BROAD

PINE

CO
UR

TH
OUS

E S
QUA

RE

Rezoning -  Case 21-21 - 302 Cedar Street - Fromt B-1 to R-8  

.90 0 9045 Feet

Legend
ZONING

B-1
B-W
CS-MU
R-8

TCA
TR

13

3.



CEDAR

OR
AN

GE

TU
RN

ER

BROAD

PINE

CO
UR

TH
OUS

E S
QUA

RE

Rezoning -  Case 21-21 - 302 Cedar Street - Fromt B-1 to R-8  CAMA Future Land Use

.90 0 9045 Feet

Legend
Future Land Use

Conservation & Open Space
Public & Institutional
Low Density Residential
Medium Density Residential
High Density Residential
Mixed Use
General Commercial
Downtown Commercial
Light Industrial

14

3.



OWNER MAIL_HOUSE MAIL_ST MAIL_CITY MAIL_STATEMAIL_ZI4MAIL_ZI5

BARGER,GARY T 307 CEDAR STREET BEAUFORT NC 28516

BOYCE,DEBORA SUE 414 ORANGE STREET BEAUFORT NC 28516

CASEY,PORTER C ETUX TIMPLA S 326 PAGE STREET CLAYTON NC 27520

DAVIS,JOHNNA 322 ORANGE STREET BEAUFORT NC 1821 28516

DEBUTTS,RICHARD E JR ETUX ANNA 320 ORANGE STREET BEAUFORT NC 28516

FLAKE,DONNA B ETVIR JERRY A 134 PARTRIDGE ROAD WILMINGTON NC 28412

MCFADYEN,W DAVID JR ETAL 306 CEDAR STREET BEAUFORT NC 28516

MCFAYDEN,W DAVID JR 608 MADAM MOORE LANE NEW BERN NC 28562

MEISLOHN,PETER R ETAL BARTA 208 LIVE OAK STREET BEAUFORT NC 28516

NEWTON,J JEFFERSON 710 CEDAR ST BEAUFORT NC 1906 28516

SWARTZ,W. BRUCE ETAL M. TR 304 ROSLYN ROAD RICHMOND VA 23226
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BEAUFORT BOARD OF COMMISSIONERS 

AN ORDINANCE TO REZONE 302 CEDAR STREET FROM B-1 to R-8 or CS-MU 

ORDINANCE NO. 21-__ 

 

Applicant:  Porter & Timpla Casey 

Location:  302 Cedar Street     

Parcel ID:                   7730617117684000 

Lot Size:  2,352 Sq. ft. Total (based on GIS data)  

Existing District: B-1 (General Commercial)   

Meeting Date: August 9, 2021 

Requested District: R-8 – Medium Density Residential or CS-MU Cedar Street – Mixed Use     

 

 WHEREAS, Porter & Timpla Casey have submitted a request to rezone the above referenced 

property to R-8; and 

 WHEREAS, the Beaufort Planning Board has convened to consider and prepare a 

recommendation and consistency statement on the request at its meeting on July 19, 2021, at which 

time the Planning Board recommended approval of the request as either R-8 or CS-MU; and 

 WHERAS, the Beaufort Board of Commissioners conducted a public hearing on September 13, 

2021 at which time the applicant and/or applicant’s representative was given the opportunity to 

present arguments, and Town staff was given the opportunity to comment on the application; and 

 WHEREAS, the Town Board of Commissioners has made the following findings and 

conclusions: 

1. The request is consistent with surrounding land use patterns and zoning in the area. 

2. The proposed zoning of R-8 or CS-MU is consistent with the spirit and intent of the 

ordinance and the CAMA Core Land Use Plan.    

NOW, THEREFORE, IT IS HEREBY ORDAINED by the Board of Commissioners on the basis 

of the foregoing findings and conclusions that the request to rezone 302 Cedar Street to R-8 or CS-

MU is approved and the Town’s Zoning Map is amended accordingly.  

Enacted on motion of Commissioner __________________ and carried on a vote of ___ in 

favor and ___ against.   

This, the 13th day of September 2021 

TOWN OF BEAUFORT 

________________________ 

Everette (Rett) Newton, Mayor 

________________________  

Allen Coleman, Town Clerk 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Regular Meeting 

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: County Water Rate Increase – Eastman Creek Subdivision  

BRIEF SUMMARY: 

The Carteret County Board of Commissioners recently increased water rates. The Town 
purchases water from the County to serve the Eastman Creek subdivision. Town records 
show that there are 144 water accounts in Eastman Creek. The 2020 water charges for the 
subdivision totaled $60,038.  Town staff calculations show that about $35,000 of additional 
cost would have been incurred had the new County rates been in effect during 2020.  This 
change would have resulted in the Town providing water to the subdivision at a deficit.  

The Town Board of Commissioners requested during their July work session that Town staff 
develop several alternative rates for potential adoption by the Board.  Each set of rates was 
to be designed to account for the higher County rates plus the cost of operating the Eastman 
Creek distribution system.  Below is a listing of the current rate set along with the alternative 
rates Town staff developed using 2020 water consumption data as the basis for calculations.  
Each rate is intended to result in breakeven operation of the distribution system.      

Scenario Flat Fee 
Rate per 1,000 

gallons 
Billing for 

2,500 gallons 
Billing for 

3,500 gallons 
Billing for 

4,500 gallons 

Current $20.74 $ 7.61 $39.77 $47.38 $54.99 

Alternative 1 $33.80 $ 7.61 $52.83 $60.44 $68.05 

Alternative 2 $20.74 $13.12 $53.54 $66.66 $79.78 

Alternative 3 $27.30 $10.35 $53.18 $63.53 $73.88 

The Alternative 1 retains the current variable rate and overcomes the deficit through a higher 
flat fee. Alternative 2 retains the current flat fee and overcomes the deficit through a higher 
variable rate. Alternative 3 raises both the flat fee and variable rate above the current 
amounts, providing an option between Alternatives 1 and 2. In choosing an option, the 
question is whether emphasis is placed on the actual amount of water used, on the fixed flat 
fee, or on balancing the two.     

REQUESTED ACTION: 

The Board is asked to consider adoption of new water rates for customers located within the 
Eastman Creek subdivision.  
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EXPECTED LENGTH OF PRESENTATION: 

10 minutes 
 

SUBMITTED BY: 

Greg Meshaw, PE, Town Engineer 
 

BUDGET AMENDMENT REQUIRED: 

No 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session 

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: Purchase of Public Works Sweeper Truck 

 

BRIEF SUMMARY: 

The FY 2022 budget proposed replacement of the Town’s sweeper truck while also 
projecting its replacement for FY 2023.  Its replacement was proposed because of its poor 
condition and age.  In fact, the existing unit exceeds the 10-year useful life that the American 
Public Works Association estimates for street sweepers since it is 15 years old.  Despite this 
statistic and the poor condition of the current sweeper, an additional year of service was 
planned in hopes that the sweeper could be maintained in running condition without overly 
costly expenditures.  Unfortunately, this has not proven to be the case.  

In the last days of FY 2021, the sweeper truck developed a pattern of overheating after 
operation of no more than 15 minutes.  Each time this happens a Public Works staff member 
must devote 45 minutes to making it operational for another 15 minutes.  Given the extreme 
inefficiency this routine, repair quotations were sought.  This precipitated a quotation of 
approximately $66,000 for “full” repair and roughly $45,000 for a less comprehensive repair 
that will most certainly will be followed by other supplemental repairs.  Staff does not 
recommend expending such amounts for repairs, especially since the repairs come with no 
guarantee of extended life and represent about a quarter to a third of the cost of a new 
sweeper. 

Given the forgoing, Town staff recommends that a sweeper truck be purchase during the 
current fiscal year.  Staff further recommends that the purchase be made using funds from 
the Capital Reserve account for street related expenditures with the stipulation that the 
account be repaid in FY2023 with property tax proceeds.  This stipulation is recommended 
since the FY2023 purchase was to be made using property tax revenue. 

Lastly, staff asks that approval of a budget amendment and authorization of the purchase be 
considered during the work session so that staff may attempt to procure an in-stock unit at a 
savings of approximately $11,900. 

 

REQUESTED ACTION: 
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Consider approving the budget amendment and authorizing purchase of the street sweeper 
in the amount of $198,500 plus applicable taxes. Budget Amendment #3 and Capital 
Reserve Budget Amendment #10 are attached.  

EXPECTED LENGTH OF PRESENTATION: 

10 minutes 

 

SUBMITTED BY: 

Greg Meshaw 
Public Services Director/Town Engineer 
 

BUDGET AMENDMENT REQUIRED: 

Yes 
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TOWN OF BEAUFORT 

FY 2022 BUDGET AMENDMENT #3 

WHEREAS, the Town of Beaufort adopted its Fiscal Year 2022 Budget through Ordinance on June 14, 2021, and 

WHEREAS, the Board of Commissioners recognizes that periodic modifications to the estimated revenues and 

expenditures for the fiscal year may be necessary for fiscal management purposes and to implement decisions of 

the Board of Commissioners;  

BE IT THEREFORE ORDAINED that the Board of Commissioners amends the Fiscal Year 2022 Budget as follows:  

SECTION I:  GENERAL FUND 

This amendment requests the appropriation of the transfer of funds from the Capital Reserve Fund for Street 
Improvements for the Street Sweeper Truck ($200,000) and Pavement Parking Striping ($7,000).  

A. REVENUE  

INCREASE 

TRANSFER IN FROM CAPITAL RESERVE FUND  $ 207,000 

TOTAL INCREASE                   $ 207,000 

B. EXPENDITURES AUTHORIZED BY DEPARTMENT 

INCREASE 

PUBLIC WORKS       $ 207,000 

TOTAL INCREASE                      $ 207,000 

SECTION VI:  DISTRIBUTION  

Copies of this ordinance shall be furnished to the Town Manager and Finance Officer to be kept on file for their 

direction in the disbursement of funds. 

Adopted this 13th day of September, 2021 

ATTEST: 

 

Allen Coleman     Everette S. Newton 

Town Clerk     Mayor 
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TOWN OF BEAUFORT 

CAPITAL RESERVE FUND AMENDMENT #10 

WHEREAS, the Town of Beaufort adopted a Capital Reserve Fund Ordinance for Bulkhead/Board Walk Project, 

Utility Line Improvement Project, and Street Resurfacing Project on May 13, 2019, and 

WHEREAS, the Board of Commissioners recognizes that periodic modifications to the revenues and expenditures 

for capital projects may be necessary for fiscal management purposes and to implement the decisions of the Board 

of Commissioners; 

BE IT THEREFORE ORDAINED that the Board of Commissioners of the Town of Beaufort amend the Capital Reserve 

Fund for the Bulkhead/Board Walk Project, Utility Line Improvement Project, and Street Resurfacing Project as 

follows: 

 Transfer funds from Capital Reserve Fund to the General Fund for the purchases of the Street Sweeper 
Truck ($200,000) and Pavement Parking Striping ($7,000).  

SECTION II:  EXPENDITURES  

DECREASE 

FUTURE CAPITAL OUTLAY FOR STREETS/STORMWATER                                                $ 207,000 

TOTAL DECREASE                                                                                            $ 207,000 

INCREASE 

TRANSFER TO GENERAL FUND                                                                                                  $ 207,000 

TOTAL INCREASE                                                                                             $ 207,000 

SECTION III: DISTRIBUTION 

Copies of this ordinance shall be furnished to the Town Manager and Finance Officer to be kept on file by them for 

their direction in the disbursement of funds for carrying out this project: 

Adopted this 13th day of September 2021 

ATTEST: 

 

Allen Coleman         Everette S. Newton 

Town Clerk     Mayor 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session 

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: Pavement Parking Striping 

 

BRIEF SUMMARY: 

Town staff was requested by the Board of Commissioners to provide recommendations for 
improving vehicular parking the 100 and 200 blocks of seven downtown streets including and 
bounded by Moore and Marsh Streets. Staff fulfilled this request by presenting their 
recommendations during the Board’s June 6, 2021 work session after observing current 
parking practices and patterns as well as, inventorying existing parking capacity.  The 
recommendations covered: parking stall dimensions; reconfiguration of existing parking 
areas; establishing buffer requirements between parking stalls and physical features such as 
driveways; and potential 1-way travel along certain streets in the study area.     

The Board, upon receiving the recommendations, reached a consensus concerning 
subsequent actions to be undertaken by staff.  More specifically, the Board indicated a desire 
for Town staff to place parking stall markings along those streets in the study area that do 
not currently have marked parking spaces.  The Board also expressed a desire for staff to 
extend such work into the 300 block of any of the seven streets that do not currently have 
markings.  Accordingly, Town staff advised the Board during the July 26th work session that 
it was in the process of obtaining quotations for the placement of pavement markings.  
Quotations have since been received. 

Town staff now requests the transfer of $7,000 from the Capital Reserve account for street 
related expenditures to the street maintenance operations budget so that the street marking 
work can be undertaken and a small contingency fund established to cover additional work 
due to unforeseen items. 

 

REQUESTED ACTION: 

Consider approving the budget amendment transferring $7,000 from the Capital Reserve 
account for street related expenditures to the street maintenance operations budget. Budget 
Amendment #3 and Capital Reserve Budget Amendment #10 are attached. 
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EXPECTED LENGTH OF PRESENTATION: 

10 minutes 

 

SUBMITTED BY: 

Greg Meshaw 
Public Services Director/Town Engineer 
 

BUDGET AMENDMENT REQUIRED: 

Yes 
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TOWN OF BEAUFORT 

FY 2022 BUDGET AMENDMENT #3 

WHEREAS, the Town of Beaufort adopted its Fiscal Year 2022 Budget through Ordinance on June 14, 2021, and 

WHEREAS, the Board of Commissioners recognizes that periodic modifications to the estimated revenues and 

expenditures for the fiscal year may be necessary for fiscal management purposes and to implement decisions of 

the Board of Commissioners;  

BE IT THEREFORE ORDAINED that the Board of Commissioners amends the Fiscal Year 2022 Budget as follows:  

SECTION I:  GENERAL FUND 

This amendment requests the appropriation of the transfer of funds from the Capital Reserve Fund for Street 
Improvements for the Street Sweeper Truck ($200,000) and Pavement Parking Striping ($7,000).  

A. REVENUE  

INCREASE 

TRANSFER IN FROM CAPITAL RESERVE FUND  $ 207,000 

TOTAL INCREASE                   $ 207,000 

B. EXPENDITURES AUTHORIZED BY DEPARTMENT 

INCREASE 

PUBLIC WORKS       $ 207,000 

TOTAL INCREASE                      $ 207,000 

SECTION VI:  DISTRIBUTION  

Copies of this ordinance shall be furnished to the Town Manager and Finance Officer to be kept on file for their 

direction in the disbursement of funds. 

Adopted this 13th day of September, 2021 

ATTEST: 

 

Allen Coleman     Everette S. Newton 

Town Clerk     Mayor 
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TOWN OF BEAUFORT 

CAPITAL RESERVE FUND AMENDMENT #10 

WHEREAS, the Town of Beaufort adopted a Capital Reserve Fund Ordinance for Bulkhead/Board Walk Project, 

Utility Line Improvement Project, and Street Resurfacing Project on May 13, 2019, and 

WHEREAS, the Board of Commissioners recognizes that periodic modifications to the revenues and expenditures 

for capital projects may be necessary for fiscal management purposes and to implement the decisions of the Board 

of Commissioners; 

BE IT THEREFORE ORDAINED that the Board of Commissioners of the Town of Beaufort amend the Capital Reserve 

Fund for the Bulkhead/Board Walk Project, Utility Line Improvement Project, and Street Resurfacing Project as 

follows: 

 Transfer funds from Capital Reserve Fund to the General Fund for the purchases of the Street Sweeper 
Truck ($200,000) and Pavement Parking Striping ($7,000).  

SECTION II:  EXPENDITURES  

DECREASE 

FUTURE CAPITAL OUTLAY FOR STREETS/STORMWATER                                                $ 207,000 

TOTAL DECREASE                                                                                            $ 207,000 

INCREASE 

TRANSFER TO GENERAL FUND                                                                                                  $ 207,000 

TOTAL INCREASE                                                                                             $ 207,000 

SECTION III: DISTRIBUTION 

Copies of this ordinance shall be furnished to the Town Manager and Finance Officer to be kept on file by them for 

their direction in the disbursement of funds for carrying out this project: 

Adopted this 13th day of September 2021 

ATTEST: 

 

Allen Coleman         Everette S. Newton 

Town Clerk     Mayor 
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session 

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: Change Order Request – FY20 Street Rehabilitation & 
Construction (Sidewalks) 

 

BRIEF SUMMARY: 

A contract was awarded to Thomas Simpson Construction by the Board of Commissioners 
on March 16, 2020 in the amount of $1,877,582.  The contract was primarily for the 
rehabilitation and reconstruction of twenty-five street segments totaling 15,900+ linear feet 
(LF) and the construction of a new 410+ LF street.  The contract however, also included 
several work items specific to the construction of sidewalks.  These items were included for 
the express purpose of establishing unit pricing for them so that they could be applied to yet 
to be designed sidewalks, most of which, the Town expected to add to the Contract work by 
change order. 

Since award of the Contract, Town staff has design most of the sidewalks that were 
envisioned being added to the street work.  Accordingly, Town staff now asks that the Board 
consider authorizing a change order that will cover the cost of constructing the next phase of 
sidewalks.  The change order will also adjust many of the quantities associated with the 
street related work from estimated to actual, in-place quantities.    

 

REQUESTED ACTION: 

Consider authorizing the Town Manger to execute a change order with Thomas Simpson 
Construction Company in the amount of $323,271.33 for the FY20 Street Rehabilitation and 
Construction project.  

EXPECTED LENGTH OF PRESENTATION: 

10 minutes 

SUBMITTED BY: 

Greg MeshawPublic Services Director/Town Engineer 
BUDGET AMENDMENT REQUIRED: 

Yes 
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TOWN OF BEAUFORT 
 

CONTRACT/PURCHASE ORDER CHANGE REQUEST 
 
  XX  CONTRACT CHANGE ORDER   PURCHASE ORDER CHANGE 
 
PROJECT:  FY20 Street Rehabilitation and Construction    DATE: TBD  
 
CONTRACTOR: Thomas Simpson Construction CHANGE ORDER #:     002  
 
CONTRACT #:   P.O. #:  P1-00377  
 

 
Account Number  61-815-0006  Project No.   
 

Current Contract /P.O. Amount $ 1,886,202.70  

Contract/P.O. Increase $ 323,271.33  

New Contract/P.O. Amount $ 2,209,474.03  

Contract Days Increase  120  

Justification/Description of change: 

See attachments for adjustments to existing contract quantities that are mostly related to street 
rehabilitation, reconstruction and construction plus added items and quantities for constructing 
concrete sidewalks at various locations. 

 

The Above Changes Are Proposed/Acceptable: 
 
Signature   Date   
 **  Contractor 
    
Signature   N/A  Date                     --  
 **  Engineering/Architectural Consultant (if applicable)  
 

The Above Changes Are Recommended: 
 
Signature   Date   
 Town Engineer or Applicable Department Head 
 
Approval of Finance Officer: 

 This instrument has been pre-audited in the manner required by the Local Government               
Budget and Fiscal Control Act. 

 
Signature        Date       
   Finance Director 
 
The Above Changes Are Approved: 
 
Signature        Date       
   **  Town Manager 
 
** These additional signatures are required for all contract change orders & purchase order 

changes in excess of $1,500 
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Attachment 1

Change Order #2

FY 20 Street Rehabilitation and Construction

TSC Pay 

Item No.
Pay Item Description Action Unit

Existing 

Quantity
Unit Price

Quantity 

Change

Total Price 

Change

Updated 

Quantity

Updated 

Total Price

Part 1: Phase I Street Rehabilitation and Reconstruction

2 Temporary Inlet Control, Silt Bag Decrease Ea 22 $400.00 (16.00) ($6,400.00) 6 $2,400.00

3 Milling Asphalt Pavement, 0.5" Depth Increase SY 2571 $3.00 657.62 $1,972.86 3228.62 $9,685.86

4 Milling Asphalt Pavement, 1.0" Depth Decrease SY 1567 $3.00 (1,567.00) ($4,701.00) 0 $0.00

5 Milling Asphalt Pavement, 2.0" Depth Decrease SY 3350 $3.00 (6.33) ($18.99) 3343.67 $10,031.01

6 Edge Milling, 6 ft. Wide 0-1.5" Depth Decrease SY 2576 $3.00 (473.48) ($1,420.44) 2102.52 $6,307.56

7
Milling Asphalt Pavement for Repair/Patch 

up to 6" Depth
Decrease SY 606 $14.00 (51.03) ($714.42) 554.97 $7,769.58

9 Incidental Milling Decrease SY 1127 $7.00 (296.03) ($2,072.21) 830.97 $5,816.79

10
Adjusting Manhole Frames (Adjustment 

Ring)
Decrease Ea 15 $160.00 (12.00) ($1,920.00) 3 $480.00

11
Adjusting Manhole Frames (Remove & 

Reset)
Decrease Ea 15 $550.00 (14.00) ($7,700.00) 1 $550.00

12 Adjusting Valve and Meter Boxes Decrease Ea 17 $130.00 (9.00) ($1,170.00) 8 $1,040.00

17 Prime Coat Decrease Gal 9467 $6.25 (8,627.00) ($53,918.75) 840 $5,250.00

18 Seal Coat Decrease SY 3723 $1.50 (3,723.00) ($5,584.50) 0 $0.00

20 Hot Mix Asphalt Pavement, Type S9.5B Increase Ton 3833 $102.00 1,289.90 $131,569.60 5,122.90 $522,535.60

21
Asphalt Plant Mix, Pavement 

Repair/Patching, Type B25.0B
Decrease Tons 451 $175.00 (33.00) ($5,775.00) 418 $73,150.00

22
Sealing Existing Pavement Cracks and 

Joints
Decrease Lbs 587 $4.25 (37.00) ($157.25) 550 $2,337.50

23
Replacement of Concrete Driveways and 

Entrances
Decrease SY 16 $30.00 (16.00) ($480.00) 0 $0.00

24
Replacement of Concrete Sidewalk, 6" 

Thick
Increase SY 69 $40.00 37.00 $1,480.00 106 $4,240.00

24A
Replacement of Concrete Sidewalk, 4" 

Thick
Add Item SY 0 $36.00 37.00 $1,332.00 37 $1,332.00

25A
Replace Concrete Curb Ramp with Type 

1B Modified
Add Item Ea 0 $2,500.00 1.00 $2,500.00 1 $2,500.00

27
Replace Concrete Curb Ramp with Type 

4A
Increase Ea 1 $2,500.00 1.00 $2,500.00 2 $5,000.00

29
Replace Concrete Curb Ramp with Type 

5A
Decrease Ea 2 $3,000.00 (2.00) ($6,000.00) 0 $0.00
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TSC Pay 

Item No.
Pay Item Description Action Unit

Existing 

Quantity
Unit Price

Quantity 

Change

Total Price 

Change

Updated 

Quantity

Updated 

Total Price

31
Replacement of Concrete Curb and Gutter 

2'6" (Vertical Curb)
Increase LF 82 $18.00 51.00 $918.00 133 $2,394.00

32
Replacement of Concrete Curb and Gutter 

2'0" (Mountable Curb)
Increase LF 467 $18.00 2.64 $47.52 469.64 $8,453.52

Part 1 Total $44,287.42 Increase by 4.0%

Part 2:  Howard Jr Lane (New Construction)

40
Remove Existing Pipe, 1" to 12" Diameter, 

0-6' Depth
Increase LF 369 $10.00 114.39 $1,143.90 483.39 $4,833.90

52 Prime Coat Decrease Gal 425 $6.25 (425.00) ($2,656.25) 0 $0.00

54 Hot Mix Asphalt Pavement, Type S9.5B Increase Ton 75 $115.00 15.31 $1,760.65 90.31 $10,385.65

62 12" RC Pipe Culvert, Class III Increase LF 142 $45.00 166.00 $7,470.00 308 $13,860.00

Part 2 Total $7,718.30 Increase by 6.5%

Part 4:  Howard Jr Lane (New Construction)

109 Aggregate Base Course (Repair) Increase Ton 275 $39.75 341.18 $13,561.91 616.18 $24,493.16

110 Prime Coat Decrease Gal 1080 $6.25 (1,080.00) ($6,750.00) 0 $0.00

112 Hot Mix Asphalt Pavement, Type S9.5B Increase Ton 180 $110.00 6.32 $695.20 186.32 $20,495.20

114A
Replace Concrete Curb Ramp with Type 1 

Modified
Add Item Ea 0 $1,500.00 2.00 $3,000.00 2 $3,000.00

Part 4 Total $10,507.11 Increase by 3.6%

Parts 1,2 & 4 Total $62,512.83 Increase by 4.1%

Add Alternates (New Sidewalk, Bid Items 134 through 136)

134 4" Concrete Sidewalk Increase SY 750 $58.50 3,970.00 $232,245.00 1103 $64,525.50

137 Remove Concrete Sidewalk Add Item SY 0 $18.00 15.00 $270.00 15 $270.00

138 Remove Concrete Curb & Gutter Add Item LF 0 $5.00 90.00 $450.00 20 $100.00

139
Remove & Replace Concrete Curb and 

Gutter 2'6" (Vertical Curb)
Add Item LF 0 $18.00 60.00 $1,080.00 60 $1,080.00

140 18" Concrete Drainage Swale Add Item LF 0 $30.00 20.00 $600.00 11 $330.00

141 Remove Fence Add Item LF 0 $4.00 120.00 $480.00 120 $480.00

142 15" RC Pipe Class III Add Item LF 0 $85.00 48.00 $4,080.00 10 $850.00

143 6" PVC Pipe Culvert Add Item LF 0 $45.00 33.00 $1,485.00 23 $1,035.00
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TSC Pay 

Item No.
Pay Item Description Action Unit

Existing 

Quantity
Unit Price

Quantity 

Change

Total Price 

Change

Updated 

Quantity

Updated 

Total Price

144
Detectable Warning Plate at Inline 

Sidewalk
Add Item Ea 0 $210.00 37.00 $7,770.00 10 $2,100.00

145 Concrete Curb Ramp at Inline Sidewalk Add Item Ea 0 $15.00 12.00 $180.00 4 $60.00

146
Thermoplastic Pavement Marking Lines, 4” 

White
Add Item LF 0 $1.75 150.00 $262.50 150 $262.50

147
Thermoplastic Pavement Marking Lines, 

24” White, 90 mils
Add Item LF 0 $13.00 912.00 $11,856.00 236 $3,068.00

Part 5 (Sidewalks) Total $260,758.50

Parts 1,2, 4 & 5 Total $323,271.33
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Attachment 2:  Estimate of Sidewalk Quantities

Part 5 (Sidewalks) FY20 Street Rehabilitation and Construction

August 18, 2021

Segment

4
" 

C
o

n
cr

e
te

 S
id

e
w

al
k

C
o

n
cr

e
te

 D
ri

ve
w

ay
s 

an
d

 E
n

tr
an

ce
s

1
8

"P
V

C
 D

ra
in

ag
e

 P
ip

e
 

Se
le

ct
 F

ill

R
e

m
o

ve
 C

o
n

cr
e

te
 S

id
e

w
al

k

C
o

n
cr

e
te

 C
u

rb
 R

am
p

 a
t 

In
lin

e
 

Si
d

e
w

al
k

D
e

te
ct

ab
le

 W
ar

n
in

g 
P

la
te

 f
o

r 
A

t-
G

ra
d

e
 S

id
e

w
al

k

R
e

m
o

ve
 C

o
n

cr
e

te
 C

u
rb

 a
n

d
 G

u
tt

e
r

R
e

m
o

ve
 &

 R
e

p
la

ce
 C

o
n

cr
e

te
 C

u
rb

 
an

d
 G

u
tt

e
r 

2
'6

" 
(V

e
rt

ic
al

 C
u

rb
)

C
o

n
cr

e
te

 C
u

rb
 a

n
d

 G
u

tt
e

r 
2

'0
" 

(V
e

rt
ic

al
 C

u
rb

)

C
o

n
cr

e
te

 C
u

rb
 a

n
d

 G
u

tt
e

r 
2

'6
" 

(V
e

rt
ic

al
 C

u
rb

)

1
8

" 
C

o
n

cr
e

te
 D

ra
in

ag
e

 S
w

al
e

1
5

" 
P

V
C

 D
ra

in
ag

e
 P

ip
e

 

6
" 

P
V

C
 P

ip
e

 C
u

lv
e

rt

R
e

m
o

ve
 F

e
n

ce

Th
e

rm
o

p
la

st
ic

 P
av

e
m

e
n

t 
M

ar
ki

n
g 

Li
n

e
s,

 W
h

it
e

, 
4

",
 9

0
 M

ils

Th
e

rm
o

p
la

st
ic

 P
av

e
m

e
n

t 
M

ar
ki

n
g 

Li
n

e
s,

 W
h

it
e

, 
2

4
”,

 9
0

 m
ils

C
at

ch
 B

as
in

s 
an

d
 D

ro
p

 I
n

le
ts

, 
3

’0
” 

x 
2

’2
”,

 0
 t

o
 6

 f
t.

 D
e

p
th

 (
P

re
ca

st
 o

r 
B

lo
ck

)

R
e

lo
ca

te
 S

ig
n

R
e

lo
ca

te
 I

n
le

t 
G

ra
te

R
ai

se
d

 C
ro

ss
w

al
k

Units  → SY SY LF CY SY Ea Ea LF LF LF LF LF LF LF LF LF LF EA LF LF EA

- Randolph Johnson Park 15

C1 Pine St (Live Oak St to RJ Park) 352 2 3 20 13 150 50

C2 Cedar St (Live Oak St to 210+ ft East) 52 5 1 1 36

C3 Cedar St-Carteret Ave (Fulford St to RJ Park) 502 10 4 10 10 72

C4 Carteret Ave (RJ. Park to Lennoxville Rd) 182 25 1 2 60 11 120 78 1

C1 through C4 Subtotal 1103 25 0 0 15 4 10 20 60 0 0 11 10 23 120 150 236 0 1 0 0

C5 Carteret Ave (Lennoxville Rd to 2nd St) 233 16 1 1 342 9 52 1 2 1

C6 Carteret Ave (2nd St to 3rd St) 310 11 12 6 38 96 2

C7 Ricks Ave 185 1

C8 Ricks Ave 165 2

C5 through C8 Subtotal 893 11 16 12 0 1 10 0 0 342 0 9 38 0 0 0 148 1 2 1 2

C9 Live Oak St (Mulberry St to Chestnut Dr) 286 1 10 60

C10 Live Oak St (Chestnut Dr to 475+ ft north) 206 3 30 48

C11 Live Oak St (630+ ft south Circle Dr to Circle Dr) 338 1 2 10 96

C12 Live Oak St (Circle Dr to Circle Dr) 329 2 20

C9 through C12 Subtotal 1159 0 0 0 0 7 2 70 0 0 0 0 0 0 0 0 204 0 0 0 0

C13
Live Oak St (Commercial Driveway Near Burger 

King )
322 7 48

C14 Live oak st (- to Campen Road 333

C15
Live Oak St (Wells Fargo Sidewalk to 400+ ft 

south and 225+ ft north)
386 1 96

C16 Live Oak St (ABC Store frontage) 386 7 180

C17
Live Oak St (SECU sidewalk to Tiller School 

sidewalk)
138

C13 through C17 Subtotal 1565 0 0 0 0 0 15 0 0 0 0 0 0 0 0 0 324 0 0 0 0

Total 4720 36 16 12 15 12 37 90 60 342 0 20 48 23 120 150 912 1 3 1 2

Drawing 

No.
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Town of Beaufort, NC 
 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  
252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

 

Board of Commissioners 

Virtual Work Session 

4:00 PM – Monday, August 23, 2021 

 
 

AGENDA CATEGORY: Items for Discussion and Consideration 

SUBJECT: July 2021 Financial Report-Notes 

BRIEF SUMMARY: 

 Tax balances remaining are listed for June and July. 

 

 
 Sales and Use tax distribution for August is $210,430 (May sales) 

 

REQUESTED ACTION: 

No action requested/ review 

 

June

Tax Year Balance Remaining Collection Rate to Date

2014 $2,076 99.92%

2015 $6,431 99.75%

2016 $15,273 99.42%

2017 $19,612 99.33%

2018 $24,389 99.26%

2019 $51,277 98.67%

2020 $89,979 98.12%

July

Tax Year Balance Remaining Collection Rate to Date

2014 $2,076 99.92%

2015 $6,431 99.75%

2016 $14,636 99.44%

2017 $19,418 99.34%

2018 $23,120 99.29%

2019 $49,906 98.70%

2020 $87,264 98.18%

2021 $4,916,607 0.00%

67

8.

http://www.beaufortnc.org/


EXPECTED LENGTH OF PRESENTATION: 

5 minutes  

 

SUBMITTED BY: 

Christi Wood – Finance Director 

 

BUDGET AMENDMENT REQUIRED: 

No 
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Sales Month Collection Month Distribution Month Distribution Amount FY 2019 Distribution Amount FY 2020 Distribution Amount FY 2021 % change from PY

July August October $102,279 $154,624 $198,338 28%

August September November $118,261 $147,895 $158,529 7%

September October December $104,910 $132,455 $173,832 31%

October November January $113,279 $130,905 $162,919 24%

November December February $118,047 $116,991 $155,965 33%

December January March $112,470 $133,544 $177,189 33%

January February April $91,523 $110,330 $137,779 25%

February March May $96,640 $96,305 $136,463 42%

March April June $127,685 $127,868 $191,746 50%

April May July $123,099 $110,588 $190,518 72%

May June August $145,214 $158,801 $210,430 33%

June July September $150,652 $202,009

Total $1,404,059 $1,622,314 $1,893,709

Comparison of FY 19,20, and 21 Sales and Use Tax Distributions
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Town of Beaufort, NC 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  

252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

Board of Commissioners  

Virtual Work Session  

4:00 PM – Monday, August 23, 2021  

 
 

AGENDA CATEGORY: Items for Discussion and Consideration  

SUBJECT: Emergency Paid Sick Leave Policy Extension  

 

BRIEF SUMMARY: 

The proposed extension of the Beaufort Emergency Paid Sick Leave (BEPSL) policy is in 
response to the increased number of cases of COVID-19 in our community. 
 
This policy provides eligible employees with temporary emergency paid sick leave similar to that 
found in the Families First Coronavirus Response Act (FFCRA). The BEPSL policy is independent 
of the Town’s existing sick leave policy. 
Staff recommends this policy in the context of peak COVID-19 infection rates, hospitalizations, and 
deaths. The slow roll-out of vaccines suggests that significant improvement and the approach of 
“normalcy” may not materialize until this fall or even the end of 2021.  
 
Attachments 

 BEPSL Policy  

 BEPSL Application  
 
REQUESTED ACTION: 

The Town Manager and Human Resources Manager recommends the Board consider extending 
the BEPSL policy.  This must be a Board action since reinstating this policy is considered a 
change in employee benefits. 
 

EXPECTED LENGTH OF PRESENTATION: 

10 minutes 

SUBMITTED BY: 

Barbara Cooper,  

Human Resources Manager 

BUDGET AMENDMENT REQUIRED: 

No 
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Town of Beaufort 

701 Front St.  P.O. Box 390  Beaufort, N.C. 28516 

252-728-2141  252-728-3982 fax 
www.beaufortnc.org 

 

Extended Emergency Paid Sick Leave Policy 

 

The Town of Beaufort Extended Emergency Paid Sick Leave 

The Town of Beaufort Emergency Paid Sick Leave (BEPSL) is independent of and in addition to the 

Town’s existing sick leave policies. This policy is effective July 1, 2021. 

The BEPSL allows an eligible employee to qualify for emergency paid sick leave as follows: 

1. The employee is subject to a federal, state, or local quarantine or isolation order related to 

COVID-19; 

2. The employee has received one of the COVID-19 vaccines and has suffered a reaction.  

3. The employee has been advised by their healthcare provider to self-quarantine because they 

are infected with or have been exposed to COVID-19 or because they are at high risk of 

complications from COVID-19. 

4. The employee is showing symptoms of COVID-19 and is actively seeking but has not yet 

received a medical diagnosis. 

5. The employee is caring for immediate family (spouse, child, parent, brother, sister, “step”, ”half”, 

or adopted relationships),  subject to a federal, state, or local quarantine or isolation order 

related to COVID-19 or who has been advised by their healthcare provider to self-quarantine for 

COVID-19 related reasons; 

6. The employee is caring for his or her son or daughter because the child’s school or childcare 

facility has been closed or the childcare provider is no longer available because of COVID-19 

related reasons. 

Eligibility 

All full-time employees who have been employed with the Town for at least 30 days are eligible for 

BEPSL in the event the employee is unable to work or telecommute because the employee meets one 

or more of the conditions stated above. 
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Duration/Compensation 

Full time employees are eligible for, on a one-time basis, or intermittently (if approved), a maximum of 

the following: 

 80 hours of pay at their regular hourly rate of pay.  However, when caring for a family member, 

for reasons 4 and 5 on page one, BEPSL is paid at two-thirds the employee’s regular hourly rate 

of pay. 

General BEPSL Rules 

 Employees may elect to use BEPSL prior to utilizing any accrued paid sick leave under the Town’s 

sick leave policy. 

 Unused BEPSL will be forfeited and will not be payable in the event of separation of employment. 

 Employees are responsible for immediately notifying Human Resources of their intent to utilize this 

policy, so that the appropriate application paperwork may be given to the employee in a timely 

manner.  

 Employees must successfully complete the necessary application paperwork and return it to Human 

Resources in a timely manner in order to receive compensation under this policy. Failure to return 

application paperwork and required supporting documentation in a timely manner may result in a 

delay in receiving compensation under this policy. 

 Employees seeking compensation under this policy found to be fraudulently taking this leave will be 

subject to disciplinary action up to and including termination of employment.  

 The Town will not retaliate against any employee who requests to take BEPSL in accordance with 

this policy.  

 This policy expires on December 31, 2021.  No BEPSL benefits will be paid for leave not taken by 

that date. 

Definitions 

Child Care Provider Defined for the Purposes of BEPSL 

For the purpose of this policy, the term “child care provider” is defined as one who provides child care 

services on a regular basis and receives compensation for those services, including an ‘eligible child 

care provider’ as defined in Section 658P of the Child Care & Development Block Grant Act of 1990 (42 

USC 9858n). 

School Defined for Purposes of BEPSL 

The term “school” means an ‘elementary school’ or ‘secondary school’ as such terms are defined in 

Section 8101 of the Elementary & Secondary Education Act of 1965 (20 USC 7801). 
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Town of Beaufort Extended Emergency Paid Sick Leave Application 
 

In accordance with the Town of Beaufort policy on Emergency Paid Sick Leave, which goes into effect July1, 2021, I 

hereby apply for Town of Beaufort Emergency Paid Sick Leave for the following reason:  

 

 1. I am subject to a federal, state or local quarantine or isolation order related to COVID-19; 

 2. I have received one of the COVID-19 vaccines and have suffered a reaction: 

 3. I have been advised by my healthcare provider to self-quarantine because I am infected with or have been 

exposed to COVID-19 or because I am at high risk of complications from COVID-19; 

 4. I am showing symptoms of COVID-19 and am seeking, but have not yet received, a medical diagnosis; 

 5. I am caring for immediate family (spouse, child, parent, brother, sister, “step”, “half”, or adopted relationships) 

subject to a federal, state or local quarantine or isolation order related to COVID-19 or who has been advised by 

their healthcare professional to self-quarantine for COVID-19 related reasons; 

 6. I am caring for my minor son or daughter who is younger than age 18, because their school and/or day care is 

closed or the childcare provider is no longer available because of a COVID-19 related reason (proof related to 

closing is required.) 

 

I am requesting Town of Beaufort Emergency Paid Sick Leave effective:_____________________________. 

 

By signing below, I understand and acknowledge all of the following: 
 

1. Emergency Paid Sick Leave will pay me up to 80 hours, according to the following reasons: 

Reasons 1 – 3 as shown above – 100% of my regular rate of pay, capped at $511/day or $5,110 aggregate 

Reasons 4 – 5 as shown above - 2/3 of my regular rate of pay (66.67%) capped at $200/day or $2,000 aggregate 

 

2. It is solely my responsibility to complete and submit in a timely manner the necessary documentation either in person or by email to 

my Department Head or Human Resources at (b.cooper@beaufortnc.org), in order to certify my need for Town of Beaufort 

Emergency Paid Sick Leave. This is confidential information and will be treated as such.  

 

3. I CANNOT supplement Town of Beaufort Emergency Paid Sick Leave with accrued leave of any kind.  

 

4. Town of Beaufort Emergency Paid Sick Leave may be taken intermittently if approved by my supervisor.  I will coordinate 

my work and Town of Beaufort Emergency Paid Sick Leave schedule with my immediate supervisor. I am responsible for 

clearly noting my Town of Beaufort Emergency Paid Sick Leave time and my hours of work, if any, on my timesheet.   

 

5. All other provisions of the Town of Beaufort Personnel Policy and Procedures apply. 

 

6. This policy is in effect for as long as a federal, state or local COVID-19 state of emergency is in effect, and in any event only 

through December 31, 2021. 

 

8. My request for Town of Beaufort Emergency Paid Sick Leave is conditionally approved. Human Resources will write to me further 

regarding any clarification needed on my application and my approval status.  

 

9. Requesting and taking Town of Beaufort Emergency Paid Sick Leave under fraudulent circumstances will subject me to 

disciplinary action up to and including termination of employment. 

 

 

Name: _________________________________Signature: ____________________________________ 

Date Signed: ____________________________Best Phone Number : ___________________________ 
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Town of Beaufort, NC 
 

701 Front St. - P.O. Box 390 - Beaufort, N.C. 28516  
252-728-2141 - 252-728-3982 fax - www.beaufortnc.org 

 

Board of Commissioners  
Virtual Work Session 

4:00 PM – Monday, August 23, 2021 
 
 

AGENDA CATEGORY: Items for Discussion and Consideration  

SUBJECT: Appointment to the Parks and Recreation Advisory Board 
(PRAB) 

 

BRIEF SUMMARY: 

One major way residents can have a positive impact on the future of the Town of Beaufort is 
volunteering to serve on various Town advisory boards and commissions.   
 
Position(s) requested to be filled:  

Board/ Commission/ 
Committee 

# of 
Positions 

Term Length Reason 

Parks and Recreation 
Advisory Board 
(PRAB) 

1 Full-Term 
Expiring 
9/30/2024 

Term 
Expiration  

 
Active recruitment and advertisement of the vacant Parks and Recreation Advisory Board 
position began on July 29, 2021 with an application deadline of Monday, August 16, 2021.   
 
As of Tuesday, August 17, 2021, eleven applications were on file in the Office of the Town 
Clerk of individuals who are eligible and interested in serving on the Parks and Recreation 
Advisory Board.   
The applicants are:  

Rec’d Applicant Status 

4/6/21 Bertram, Elizabeth NEW 

7/29/21 Carpenter, Garrett  NEW 

4/12/21 Deaton, Charlie NEW 

7/31/21 Francis-Heckman, Barbara NEW 

4/7/21 Haynes, Sonny NEW 

8/10/21 Jaworski, Jill  NEW 

8/16/21 Orlando, Mark NEW 

8/11/21 Richburg, Billy “Bill” NEW 

4/6/21 Schobernd, Zeb NEW 

7/29/21 Taylor, James NEW 

8/7/2021 Williams, Doug NEW 
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Each applicant’s submitted application is included as part of this agenda item.  Of note, when 
some of these candidates applied, the old application was in circulation.  Staff we will work to 
obtain the necessary information being used on the Town’s new Volunteer Application for 
consistency.  

A couple statistics based on the above applications.  
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REQUESTED ACTION: 

The Town Clerk recommends the Board consider appointing an applicant to the vacant 
Parks and Recreation position, which is a full-term expiring September 30, 2024.   

 

EXPECTED LENGTH OF PRESENTATION: 

5 min 

 

SUBMITTED BY: 

Allen Coleman,  
Town Clerk & Assistant to the Town Manager 
 
BUDGET AMENDMENT REQUIRED: 

N/A 
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 1/9

Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Commi�ees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc).  

If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Planning Board

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 2/9

Contact Information

Elizabeth 

Bertram 

Elizabeth.bertram1@gmail.com

314 Orange St. Beaufort NC 28516

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Beaufort Harbor & Waterways Master Plan Advisory Committee

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 3/9

NA

Yes

No

Yes

No

NA

9199000032

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Self Employed Yoga Teacher and Consultant 

Consultant 

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

3 years but less than 7 years

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 5/9

After running my family's adventure outfitter shop for six years, I decided to go back to school to pursue a 
degree in elementary education with the dream of starting an outdoor education programs. I am a 
consultant and yoga instructor in addition to being a student. I have worked with many different clients and 
served various roles as a consultant. Most recently, I served as the interim Economic Development Director 
for the Town of Carrboro. I am now working with a client on marketing, business strategy and events. As a 
consultant, student and mom, my duties are diverse depending on the day. 

In Carrboro N.C. where I grew up and ran my family's adventure outfitter business in my early 20s, I helped 
found the Carrboro Business Alliance (CBA). The CBA supported locally owned businesses in our town and 
planned community events that benefited the town as a whole. I also  served on the Economic Sustainability 
Commission. Additionally I served on the board of Chapel Hill based non-profit, Learning Outside. After my 
father's death, I established a scholarship in his honor through Learning Outside and helped to raise $12,000 
to make their education programs more accessible to underprivileged children. I also partnered with the 
Haw River Assembly every year to do trash pick-ups on local trails in the Carrboro/Chapel Hill area. Weekly I 
hosted a free yoga class in the community to make the practice I love accessible to a wider audience. I hope 
to offer community yoga in Beaufort one day. 

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

Please provide a brief description of your duties: *

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

<2 years

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 6/9

I grew up coming to Beaufort as a child and have always loved this town. My parents bought a house in 
2012 and I dreamed of moving here one day. We spent the last year of my father's life here in Beaufort. After 
he died, I continued to dream of moving here but didn't know how it would be possible given the 
circumstances of my life. However, when COVID-19 shifted my education to virtual, I realized there was 
nothing holding me back from moving to my favorite place on the planet. In August I moved full-time to 
Beaufort after spending most of the summer here. My partner, two young boys and I love calling Beaufort 
home. 

Yes

No

Yes

No

Background Continued

Economic Sustainability Commission for the Town of Carrboro, Carrboro Business Alliance and Learning 
Outside 

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhuIZXRmWPExc7HnV_OdNR6y… 7/9

I have a dream of having an outdoor education program in Beaufort and feel drawn to the Parks and 
Recreation board so that I can be an active participant engaged in the future of Beaufort's outdoor spaces. 

My experience serving as the Interim Economic Development Director for the Town of Carrboro gave me 
excellent experience in how town government works and why it is so important for community members to 
be involved in their town's development. Furthermore, my experience serving on the Economic Sustainability 
Commission and the board for Learning Outside developed my skills to work with diverse board members to 
achieve goals and objectives. Lastly, I also served as the Vice President of the board for the Skip Yowell 
Future Leadership Academy through the Outdoor Industry Association and think my experience will 
translate well to the Parks and Recreation board. 

Diversity/General Questions (Optional)

Why are you interested in serving on this board(s)/commission(s)? *

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

Elizabeth Bertram - 919-900-0032 
Elizabeth.bertram1@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 1/9

Board (s) / Commission (s) Selection
Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 2/9

Contact Information

Garrett

Carpenter

garrettccarpenter@gmail.com

147 Sea Grove Lane, Beaufort, NC 28516

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com

105

10.



8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 3/9

N/A

Yes

No

Yes

No

N/A

910-358-7086

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Cummings & Kennedy Law Firm, PLLC.

Legal Assistant

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

< 1 year

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 5/9

Create and prepare legal documents/court orders/motions, open and organize case files, perform basic 
legal research, draft subpoenas for supervising attorney approval, code client information to auto populate 
in relevant AOC forms, answer phone calls from current/former/potential clients, schedule appointments via 
firm calendar, perform Notary Public transactions, attend court and take notes on court proceedings for the 
supervising attorney, prepare court pads for use at the District and Superior Court levels, perform all other 
duties assigned by the supervising attorney.

Since returning from college, I haven't been involved extensively in anything.  I was very active in Swansboro 
and Raleigh, but working 40+ hours a week, taking care of my grandmother, and taking some classes to 
further my education has unfortunately made it difficult to stop and find a place to immerse myself.

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

Please provide a brief description of your duties: *

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

<2 years

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 6/9

My mother's family is from Atlantic, NC originally but moved to Beaufort, NC when she was a child.  She 
grew up here, graduating from East Carteret in 1989.  My father was military and they moved to Camp 
Lejeune upon returning from a duty station in Puerto Rico.  I was raised in Swansboro since my father was 
stationed at Lejeune, but all throughout my childhood, I spent time in Beaufort and Atlantic with my family.  I 
used to take weekend trips with my grandmother to the historic waterfront where I learned all about the rich 
history of the town. 

 After graduating valedictorian of my class at Swansboro High School in 2015, I went on to obtain my 
bachelor's degree in Sport Management from North Carolina State University.  During my time at NC State, 
my family moved to Morehead City, NC and once I graduated, that is where I returned.  From June 2019 until 
the end of May 2021, I worked for the Parks and Recreation Department for the Town of Morehead City.  I 
have a passion for recreation and a love for Carteret County as a whole.  Since I moved to Beaufort in April 
of 2020, I have come to really appreciate everything that the community has to offer.  I have goals of 
eventually attending law school, but for now my focus is on my family and my community.

Yes

No

Yes

No

Background Continued

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNi0bO_EkFLKHwAySyx0GLSzdV… 7/9

N/A

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

I am looking for a way to truly immerse myself in the Beaufort community and find a way to make an 
impact.  I served the community of Swansboro extensively during my time growing up there, and the 
community of Raleigh during my time in college.  I want to find a way to get back into that and this seems 
like the perfect opportunity to utilize the experience I've gained through my work with Morehead City Parks 
and Recreation to improve and maintain the facilities that Beaufort currently offers.

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

I have two years of extensive experience with the Town of Morehead City Parks and Recreation department 
and a Bachelor's degree in Sport Management from North Carolina State University

Garrett Carpenter - 910-358-7086 
garrettccarpenter@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 1/9

Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Commi�ees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc).  

If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 2/9

Contact Information

Charlie

Deaton

cddeaton2@gmail.com

617 Broad St, Beaufort, NC 28516

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 3/9

N/A

Yes

No

Yes

No

N/A

5404481222

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

NC Coastal Reserve (Rachel Carson Reserve)

Research associate

Responsible for providing research support for policy-making by NCDEQ, as well as water quality 
monitoring, GIS mapping, data analysis, and field support for academic partners working at the the Rachel 
Carson Reserve.

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

1 year but less than 3 years

Please provide a brief description of your duties: *

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 5/9

-W&M Bike Alliance: advocated for improved bike/pedestrian transportation in Williamsburg, VA in 
coordination with city government, college administration, and local businesses 
-Carteret for Science: participated in a network of marine scientists to promote science-based policy and 
citizen engagement in science education 
-Led field trips in coastal environmental change for students and general public with Beaufort Paddle and 
UNC-CH in the Rachel Carson Reserve

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

I've lived here for 5+ years (and been coming here for work for longer) and work for the NCDEQ's Coastal 
Reserve program, which manages the Rachel Carson Reserve

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

5 years but less than 10 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgwkJ-VaVAtl3nk9xssE-Unei56N… 6/9

Yes

No

Background Continued

N/A

I'm a cyclist and runner, and I primarily commute by bicycle, and I helped start a volunteer organization 
organization that advocated for improved bicycle and pedestrian infrastructure in Williamsburg, VA. I'm also 
an avid kayaker (and work part-time with Beaufort Paddle), and I'm passionate about protecting and 
expanding public access to the our town's incredible waterways. I want to advocate for the equitable use of 
our resources, making sure that our parks are accessible to all, rather than catering primarily toward small 
subsections of residents or tourists.

-Helped start the W&M Bike Alliance, advocating for improved alternative transportation in Williamsburg, VA 
coordinating with city government, college administration, and local businesses 
-Work with Beaufort Paddle and the Rachel Carson Reserve regularly use and understand the value of our 
waterway accesses 
-Extensive GIS experience

Diversity/General Questions (Optional)

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

Charlie Deaton - 540-448-1222 
cddeaton2@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 1/9

Board (s) / Commission (s) Selection
Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Commi ees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 2/9

Contact Information

Barbara

Francis-Heckman

heckmanbl@gmail.com

1713 Lennoxville Road

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 3/9

n/a

Yes

No

Yes

No

n/a

2527324938

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Self Employed  Beaufort Pet Provisions, Inc.

President and CEO

Business Owner and Manager of stand alone retail pet store

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938

120

10.



8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 5/9

Served on a number of boards and committees during my tenure as a non-profit executive director to 
include numerous Smart Start partnerships for children across the state, juvenile services committees, and 
special ad-hoc committees for the town of Richmond Va.


Locally I volunteer with Friends of the Maritime Museum, Junior Sailing, Beaufort Women's Sailing Club.  I 
have participated and volunteered with Beaufort Sister Cities, Beaufort Wine and Food and the Beaufort 
Lions Club. I've participated in flotillas and parades.


I served briefly on the Beaufort Historical Commission but due to family matters had to withdrawal.

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

 I came to Beaufort because for years I found myself coming here to participate in activities and enjoy the 
local community.  I previously lived in Ocean (near Bogue) in the Western part of the county full time for 
seven years, and prior to that as a part time resident for nine years. I was very isolated there, and wanted to 
become part of an active, engaging community.  I found I wanted to contribute more and so embarked on 
opening a local business.  Beaufort Pet Provisions began in 2014 in the downtown area.  I recently moved 
the business to uptown business district in order to expand services and inventory.

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

10 years but less than 15 years

What is your connection to Beaufort? *

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 6/9

Yes

No

Yes

No

Background Continued

Historical Preservation Comission

Activities are an essential part of Beaufort and its residents.  Planning for and providing appropriate space 
and recreational resources is critical to our residents.  I have opted in on planning sessions held by the town 
to design, dedicate and prioritize our resources to this end. I'd love to become involved in improving, 
designing and funding additional spaces such as the area at the western end of cedar street and 
locating/designing/creating a dog park. 

Are you currently serving on a Town Advisory Board/Commission? *

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNg9q7hvtG4MOj4Q206Pv-sNyUg… 7/9

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

Recreational studies were part of my masters curriculum at the Presbyterian School for Christian Education. 
In the 1980s, I was a director of the recreational department at St. Joseph's Villa in north Richmond VA.  
More recently during my time at Coastal Community Action, I learned about and was trained in playground 
safety.  

Now, as a dog enthusiast, I'm hopeful we can bring to our community a dog park sufficient to meet the 
needs of our residents.  I often have to tell visitors and new residents that we don't have a dog park.  And I 
hear of continued interest to have one here.  So I believe if this is an option for development, I stand in a 
unique position to make those connections for developing a quality park.

Barbara Francis-Heckman 
heckmanbl@gmail.com - 252-732-4938
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 1/9

Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Commi�ees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc).  

If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Planning Board

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 2/9

Contact Information

Sonny

Haynes

sonnyhaynes8@gmail.com

314 Orange Street

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Beaufort Harbor & Waterways Master Plan Advisory Committee

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 3/9

N/A

Yes

No

Yes

No

N/A

9107249051

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Durham Technical Community College

Instructor

Plan and teach 5 -6 sections of English classes each semester. Classes include freshman composition level 
courses as well as higher level literature courses; serve on committees and work groups to ensure the 
college is achieving its mission; work on maintaining accreditation compliance in various areas of the 
college. 

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 5/9

some work with my kids sports programs through the parks and rec department of the town we lived in 
previously; some volunteer experience with local projects around Durham Tech in both Durham and 
Hillsborough (community garden and some event planning)

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

My two sons (8 and 13) moved here this January to move in with my partner/their stepmom who was 
already living here. 

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

<2 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhkF-aGDdUUaRQmH1r5dg4G3… 6/9

Yes

No

Background Continued

N/A

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

As we settle our family into Beaufort, we are really excited about rooting into the community and taking 
volunteer opportunities, both to serve the community we live in and to model this behavior for our sons. 

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

A handful of background experiences here are helpful: my time in the military working with different groups 
of people and working to get them all on the same page (sometimes to varying degrees of success!); my 
work with my sons in our previous town of plugging into our community as much as we were able to at the 
time; my work at my current college on compliance and assessment and the need to have grand plans that 
are ultimately achievable and my function in a lot of these teams as a go-between communicator trusted by 
both administration and faculty as someone who listens to the concerns of those around me.

Sonny Hayes - 910-724-9051 
sonnyhaynes8@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhg76VexX-wxbLBfcSxoLu6Aadr… 1/9

Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhg76VexX-wxbLBfcSxoLu6Aadr… 2/9

Contact Information

Jill

Jaworski

jillowarski@yahoo.com

418 Meeting Street, Beaufort, NC  28516

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com

131

10.



8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhg76VexX-wxbLBfcSxoLu6Aadr… 3/9

N/A

Yes

No

Yes

No

N/A

904-673-0739

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNhg76VexX-wxbLBfcSxoLu6Aadr… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Cape Lookout National Seashore

Chief Park Ranger

In charge of all Emergency Services (law enforcement, emergency medical response, search & rescue, 
wildland/structural fire, etc.) & oversee the fee programs (lighthouse tours, cabin rentals, special event 
permits, commercial filming/photography permits, etc.), offer educational programs/tours, part of the park 
management team.

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com
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I have volunteered at multiple national parks, national wildlife refuges, national forest service areas, 
volunteered for trail maintenance, I'm a member of Crystal Coast Pickleball, I have been a volunteer tennis 
coach.  I have participated in most of the county parades, National Night Out events, Splash Down events, 
etc.  

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

I live in the town & work for an agency that has a presence both in Beaufort & in the County with tourism.  I 
am involved with the Eastern Carteret Collaborative group & active with hurricane & storm response.

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

5 years but less than 10 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com
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Yes

No

Background Continued

N/A

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

I have a degree in Outdoor Education & Recreation.  I love outdoor activities & recreation & would love to 
help the town of Beaufort in developing more of these opportunities.

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

Degree in Outdoor Education & Recreation.  Served as a backpacking, canoeing, rockclimbing, caving 
guide/educator for the Outdoor Recreation Center for the University of Nebraska in Omaha, 23 years of 
government service with the National Park Service promoting outdoor conservation & recreation.  I played 
tennis in high school & college & then coached my high school boys & girls Jr. Varsity Teams, I played 
recreational & competitive tennis in city leagues, & now play & very involved with Crystal Coast Pickleball.

Jill Jaworski - 904-673-0739 
jillowarski@yahoo.com
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Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Beaufort Harbor & Waterways Master Plan Advisory Committee

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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Contact Information

Mark

Orlando

Mark.orlando@bmwna.com

112 Live Oak Street, Beaufort, NC 28516

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Historic Preservation Commission

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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NA

Yes

No

Yes

No

NA

2016022569

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

BMW of North America, LLC

Head of Sales - Southern Regiona

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

3 years but less than 7 years

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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In this role, I am responsible for managing the Sales And Marketing activities for BMW of North America’s 
98 dealerships located throughout the Southern Region. This  includes every BMW dealership from 
Wilmington to El Paso, Texas and as far south as Puerto Rico. In this role, I am responsible for leading a 
team of approximately 25 sales and marketing personnel throughout the South while managing a budget of 
in excess of $50M.


 The primary responsibility of this role is to drive the sales and growth performance of new car and used 
cars and while ensuring  dealer profitability. Daily functions include the development and implementation of 
sales and marketing strategies to lead sales results.  This role includes working on local, national and 
international projects. This role includes a high degree of developing and building collaboration with various 
groups that may not agree in the allocation and utilization of funding.


Although, my office is based in Greenville, South Carolina. I am a full-time Beaufort resident living here and 
traveling for work as necessary.

Over the last 10 years, i have developed a national program aimed at supporting local communities Food 
Banks. As a result, the “Test Drive to End Hunger” that i have built has been responsible for providing over 
15 million meals in local communities throughout the South since 2012. The majority of my volunteering 
has been working with Food Banks over the past decade. Prior yo moving to Beaufort, i was active in local 
sports programs coaching my daughter in softball and basketball. 


However, since moving to Beaufort, i an very interested  in become more active in the community. 

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

Please provide a brief description of your duties: *

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

2 years but less than 5 years

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgdezcvRUYDMaZPC3JbIOANm… 6/9

My mother has lived in Beaufort since 1995. I moved back with the plan of spending the rest of my life here.

Yes

No

Yes

No

Background Continued

I have served on previous business advisory boards including:TUV Technical Advisory Committee, 
Automotive Industry Action Board (AIAG)

I believe we have incredible resources in Beaufort and the Park and Recreation Board is the center of that 
opportunity. I am motivated to help the community, specifically help kids and families have more outdoor 
resources and want to make sure Beaufort stays Beaufort.

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

I have a background of successfully working on teams, managing different personalities, being responsible 
for large budgets and problem solving. However, i think my ability to listen to others perspectives and 
motivations help prepare me for this type of role.  

Mark Orlando - 201-602-2569 
Mark.orlando@bmwna.com
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Board (s) / Commission (s) Selection
Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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Contact Information

Billy ("Bill")

Richburg

BillyKR46@gmail.com

219 Gray Duck Drive, Beaufort, NC 28516-3101

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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N/A

Yes

No

Yes

No

N/A

972-533-0262

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

nThrive, Inc. (Alpharetta, GA)

Sr. Dir., Government Programs, Emeritus

I manage one of the company's largest vendor contracts and support the Government Programs department 
in the Medicare area.

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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Prior: Credit Union Finance Committee; Credit Union Board of Directors; Rotary - Current: St. Paul's Episcopal 
Church, American Legion

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

Selected from several town on the East Coast as our retirement home (in a few years).

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

<2 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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Yes

No

Background Continued

Credit Union Finance Committee; Credit Union Board of Directors

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

If one does not involve themselves in their community, then they must accept the direction in which the 
community moves. I want a voice in Beaufort to complement my vote in our elections.

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

I am an Air Force veteran, a former hospital executive and a software designer (Product Owner). I am 
educated and articulate.  I listen far more than I speak, as that is the only way to receive all available 
information. I prefer to participate rather than lead...being an influencer or thought leader rather than a 
formal leader or manager.  I had enough of the latter during my long career. I am available to serve, having 
no time conflicts that cannot be resolved.

Billy "Bill" Richburg - 973-533-0262 
BillyKR46@gmail.com
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Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Commi�ees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc).  

If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com
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Contact Information

Zeb

Schobernd

zeb.schobernd@gmail.com

502 Professional Park Dr.

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com
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N/A

Yes

No

Yes

No

N/A

541-961-5491

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com
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https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNiuJXyUFi208IoUZ8ofnk37l7PHX… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

NOAA

Biological Science Technician

I help run a project that monitors reef fish population offshore of NC, SC, GA, and FL. I serve as chief 
scientist on several research cruises every year, and I am in charge of training employees how to "read" 
underwater videos to identify and count reef fish species from videos collected on research cruises.

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com

152

10.



4/19/2021 Volunteer Boards, Commissions, and/or Committees' Application
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I am a Guardian ad Litem for the county court system, representing foster children in their court hearings. I 
have also been president of Beaufort Little League since 2019, and I have coached youth soccer since 2014.

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

I moved to Beaufort in 2010 for my job at NOAA, and after a few years living in Morehead City I moved 
permanently to Beaufort in 2015. My child goes to school here and I very much consider Beaufort my home.

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

5 years but less than 10 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com
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Yes

No

Background Continued

N/A

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

I have been personally involved in youth sports in Beaufort for many years, and my son has played on the 
fields and playgrounds since he was very little. I have a strong personal connection to the parks in our town, 
and my time with Beaufort Little League has given me some insight into how the parks department 
functions. I feel like I have a vision for what our parks need to match the changing needs of the youth in our 
community.

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

As I mentioned before, my background in youth sports (and especially with Beaufort Little League) gives me 
some insight into how our parks are used and what they may need into the future. Those experiences, as 
well as those as a Guardian ad Litem, have connected me to the families with kids in our community, and I 
believe I have a consensus-building temperament that will be an asset to the committee advising on issues 
regarding our parks.

Zeb Schobernd - 541-961-5491 
zeb.schobernd@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 1/8

Board (s) / Commission (s) Selection

Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Historic Preservation Commission

James Taylor - 252-732-4790 
jt966726@gmail.com

155

10.

https://www.google.com/url?q=https://www.beaufortnc.org/bc&sa=D&source=editors&ust=1629300713062000&usg=AFQjCNEAWiso73KUwHL1g5g8403FmXgkLg
mailto:a.coleman@beaufortnc.org


8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 2/8

Contact Information

James 

Taylor

jt966726@gmail.com

201 ann st

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Beaufort Harbor & Waterways Master Plan Advisory Committee

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

James Taylor - 252-732-4790 
jt966726@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 3/8

Na

Yes

No

Yes

No

Na

2527324790

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

James Taylor - 252-732-4790 
jt966726@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 4/8

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

None

None

Previous job was purchasing agent for General Electric

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

< 1 year

Please provide a brief description of your duties: *

James Taylor - 252-732-4790 
jt966726@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 5/8

Was president of Beaufort lions club....now a zone chairmen

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

Family, I have been coming here for over 40 years, brother lives here, mom lived here and several other 
relatives

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

2 years but less than 5 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

James Taylor - 252-732-4790 
jt966726@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNgYEXX21byQ5KwYIYY4koGosy… 6/8

Yes

No

Background Continued

Na

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

I would like to continue to serve and contribute to the betterment of the community.

Please describe any background or abilities that qualify you to serve on these 
board(s)/commission(s): *

Lions president and zone chairman

James Taylor - 252-732-4790 
jt966726@gmail.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 1/9

Board (s) / Commission (s) Selection
Please select in order of preference: 

Volunteer Boards, Commissions, and/or
Committees' Application
On behalf of the Beaufort Commissioners, Town Manager, and Town staff, we are pleased you are 
interested in becoming a member of one of the Town's vital Boards, Committees, or Commissions. 

One major way residents can have a positive impact on the future of the Town of Beaufort is volunteering to 
serve on the Town's various advisory boards and commissions.  Residents who volunteer for these 
positions are an important link that connects the public to its governing body and are the advisers who 
make recommendations that ultimately shape the future of our Town.  To learn more about the role of each 
advisory board visit the Volunteer Boards and Commissions page: (https://www.beaufortnc.org/bc). 


If you wish to be considered for appointment to an advisory board, please complete this application.  Once 
you click submit, your application will be routed to the TOWN CLERK.  For more information about this 
application or it's process, you may contact the Town Clerk Allen Coleman, at a.coleman@beaufortnc.org or 
252-728-2141 ext. 233

CHOICE 1 *
Advisory Board(s) / Commission (s) Interested in:

Parks and Recreation Advisory Board

CHOICE 2
Advisory Board(s) / Commission (s) Interested in:

Choose

Doug Williams - 276-252-3320 
dwbft@icloud.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 2/9

Contact Information

Doug

Williams

dwbft@icloud.com

1501 Ann Street

Yes

No

CHOICE 3
Advisory Board(s) / Commission (s) Interested in:

Choose

First Name *

Last Name *

Email Address *

Home Address *

Is your mailing address the same as your home address? *

Doug Williams - 276-252-3320 
dwbft@icloud.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 3/9

N/A

Yes

No

Yes

No

N/A

2762523320

Employment/Education/Volunteer Experience

Please summarize your education, work and volunteer experience in the spaces below OR submit a cover letter and/or 
resume to a.coleman@beaufortnc.org and request this to be attached to your application.

Please provide your preferred mailing address below. If your mailing address is the same as
your home address please enter N/A *

Are you a full-time resident of the Town of Beaufort? *

Are you a part-time resident of the Town of Beaufort? *

If you are a part-time resident of Beaufort, please provide your other address. If you are a full-
time resident of Beaufort, please put N/A below. *

Telephone Number *

Doug Williams - 276-252-3320 
dwbft@icloud.com

163

10.

mailto:a.coleman@beaufortnc.org


8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 4/9

Less than a High School Diploma or Equivalent (GED)

High School Diploma or Equivalent (GED)

Associates Degree

Bachelor's Degree

Master's Degree

Retired

Retired

Past President of Hooker Furniture Corp. Martinsville VA

Please select your highest level of COMPLETED education: *

Who is your current Employer? *

What is your current Job Title? *

Years in your current position: *

7 years or more

Please provide a brief description of your duties: *

Doug Williams - 276-252-3320 
dwbft@icloud.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 5/9

Past Board member of the Friends of the Museum, Beaufort. 

Background

Please tell us more about you.  You must be a Town of Beaufort resident to serve on one of the Town's boards and 
commissions.  

My wife and I love Beaufort and we bought our house here in 2006.  We were half time residents since then 
and became full time residents in  2020.  I am a very active person who loves boating and sailing and 
kayaking. I have several friends and acquaintances on town council and other volunteer organizations, such 
as the Friends and BHA. I am very interested in seeing Beaufort continue to provide and improve  
recreational opportunities for our citizens and visitors. We live in a very special place, and we need to move 
forward as our town and community continues to grow, while maintaining our historical charm and history.  I 
am very interested in helping in any way possible and feel I could be an asset to this Board.

Yes

No

Please briefly describe your community activities and/or volunteer experience: *

How long have you lived in the Town of Beaufort? *

10 years but less than 15 years

What is your connection to Beaufort? *

Are you currently serving on a Town Advisory Board/Commission? *

Doug Williams - 276-252-3320 
dwbft@icloud.com
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8/18/2021 Volunteer Boards, Commissions, and/or Committees' Application

https://docs.google.com/forms/d/1Z7OE_MKA0LBNQVp6VAEkYz7V7HclEae0wYsv3B3Fztw/edit#response=ACYDBNh7tXRzx6cImt7JEXYT2szyQFb… 6/9

Yes

No

Background Continued

Friends of NCMM.

Do you have any personal or business interest that could create a conflict (either real or
perceived) if appointed? *

List any Boards you have served on in the past. If this is your first time, please enter N/A *

Why are you interested in serving on this board(s)/commission(s)? *

I believe I could be an asset to serve on the Parks and Recreation  
Board as I have a great interest in seeing our community continue to develop recreational opportunities for 
our citizens and visitors. Our area has so much to offer, and we should capitalize on our strengths to 
provide and improve these services. 

Please describe any background or abilities that qualify you to serve on these
board(s)/commission(s): *

Past President of Hooker Furniture Corporation, a top ten furniture manufacturer and distributor employing 
2400 people. I have traveled world wide sourcing product and wood working equipment as well as 
overseeing Sales and Manufacturing. Past President and long time board member of Chatmoss Country 
Club, Martinsville VA. 

Doug Williams - 276-252-3320 
dwbft@icloud.com
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Town of Beaufort, NC 
 

701 Front St. – P.O. Box 390 – Beaufort, N.C. 28516  
252-728-2141 – 252-728-3982 fax – www.beaufortnc.org 

 

Board of Commissioners 

Virtual Work Session  

4:00 PM – Monday, August 23, 2021 
 
 

AGENDA CATEGORY: Reconvene Quasi-Judicial Proceeding 

SUBJECT: Request for Special Use Permit – 1550 Lennoxville Road - Gas-
Service Station (Jim Dandy Stores); Case No. 21-17 
 

BRIEF SUMMARY: 

The applicant has submitted a Special Use Permit to operate a Gas/Service Station on a 0.478 acre 
lot located at 1550 Lennoxville Road.   

 
At their June 21, 2021 meeting the Planning Board recommended 3 to 1 to deny the Special Use 
Permit with the conditions that the applicant provide a Transportation Impact Analysis and 
Environmental Assessment of the site.    
 
On August 9, 2021, The Board of Town Commissioners conducted a Quasi-Judicial proceeding on 
the special use permit request and received testimony from the applicant and individuals with 
standing.  The Board voted to recess the QJ proceeding and reconvene at the next meeting 
(8/23/2021) and requested additional materials of the applicant including a traffic study and an 
environmental study.  

 
REQUESTED ACTION: 

The Planning and Inspections Director recommends the Board reconvene the quasi-judicial 
proceeding, receive additional evidence and testimony from the applicants and/or individuals 
with standing, close the proceeding, and consider voting to approve, approve with conditions, 
or deny the special use permit request.    

 

EXPECTED LENGTH OF PRESENTATION: 

30 Minutes  

 

SUBMITTED BY: 

Kyle Garner, AICP 

Planning & Inspections Director 
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BUDGET AMENDMENT REQUIRED: 

N/A 
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STAFF REPORT 

  
To: The Honorable Mayor & Board of Commissioners 

From: Kyle Garner, AICP, Planning Director 

Date: July 21, 2021   

Case No.: 21-17 

THE REQUEST:  Special Use Permit for Jim Dandy Gas/Service Station  

BACKGROUND:                

Location: 

Owner: 

Applicant: 

CAMA Land Use: 

PIN: 

Size: 

Existing Land Use: 

Adjoining Land Use & Zoning: 

 

 

 

1550 Lennoxville Road 

Sara Austin  

Jim Dandy Stores  

Medium Density Residential 

730507699596000 

.478 Acres 

Austin vet. Clinic 

North - Single-Family  Residences; Zoned R-8 (Briar Patch)  

South – Beaufort Walk Subdivision – Zoned TR (Transitional)  

West – The Oaks Subdivision - Zoned RC-5 

East – Single-Family  Residences; Zoned R-8 (Ocean) 

SPECIAL INFORMATION: This request will require an evidentiary hearing with presenters 

providing evidence, exhibits and testimony for the Board 

consideration when making their specific findings of fact for the 

Special Use Permit.   

Public Utilities: Water Existing Service  

Sanitary Sewer Existing Service  

ACTION:   

1. Conduct Quasi-Judicial Hearing  

2. Make findings of fact based on evidence, exhibits and testimony provided. 

3. Approve/Deny the Special Use Permit based on Findings of Fact 

4. Table decision until future meeting 

 

Exhibit - A 

169

1.



 

COMMENTS: 
 

 

Section 6-F - Height & Area Supplements & Exceptions allows the encroachment of the canopy 

to the property line (Lennoxville Road) See Section 6-F Exhibit.  

 

Section 20-B - Special Use Permits (Special Use Permit Application Procedures) requires a 

complete application to include a site plan.   

 

This item was discussed for about 2 hours at the July 19, 2021 Planning Board Meeting.  About 

15 property owners/residents expressed their concerns and provided information to the Board 

members to aid in their recommendation to the Board of Commissioners.  After hearing from 

all parties the Planning Board voted 3 to 1 to recommend denial of the Special Use Permit to 

the Board of Commissioner’s.   

 

The Planning Board did offer the applicant the opportunity to resubmit the proposed site plan 

with the correct building height of the existing structure and address how it relates to other 

adopted plans as well as updating the application representing the actual request.  Also, as part 

of their recommendation the Planning Board suggested that the applicant conduct a Traffic 

Impact Analysis (TIA) and an Environmental Assessment for the proposed site and submit that 

information to the Board of Commissioners.   

   

SECTION 20 Special Use Permit (Town of Beaufort Land Development Ordinance)         

E) Required Findings  

1) In addition to any other findings or requirements as specified by any other section of this 

Ordinance, before any application for a special use may be granted or denied, the BOC shall 

make each of the following findings:  

a) The proposed use is an allowable special use in the zoning district it is being 

located within;  

b) The application is complete;  

c) The location and character of the use will be in conformity with the Town’s land 

use plan and other comprehensive planning elements; 

d) Streets, driveways, parking lots, traffic control, and any other traffic circulation 

features shall be designed and provided in accordance with current traffic 

engineering standards and Town regulations and found to be adequate for the 

proposed special use;  

e) The proposed special use will not substantially injure the value of adjoining or 

abutting properties;  

f) The proposed special use will be compatible and in harmony with adjoining land 

uses and the development patterns of the immediate area; and,  

g) The proposed use will not materially endanger the public health or safety of the 

community if located where proposed and developed according to the submitted 

and approved plan. 
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CAMA Core Land Use Plan 

Generally, growth and land development is anticipated to occur in all future land use categories 

except for the Conservation/Open Space classification. The type and density/intensity of projected 

development varies within each Future Land Use Map classification. Future Land Use projections 

are delineated in Figure 8, Future Land Use Map. The Future Land Use Map classifications are 

considered part of the Land Use Plan’s policy. 

Future Land Use Map Classifications 
 

o Medium Density Residential Classification.  The Medium/High Density Residential 

classification encompasses approximately 0.8 square miles (483 acres) or about 10 

 Percent of the total planning jurisdiction. The majority of the properties classified as 

Medium Density Residential are generally located immediately surrounding the Beaufort 

downtown area as well as north and east of the downtown area. 

 

o The Medium Density Residential classification is intended to delineate lands where the 

predominant land use is higher density single-family residential developments and/or two-

family developments. The residential density within this classification is generally 3 to 5 

dwelling units per acre. Minimum lot sizes vary from 8,000 to 10,000 square feet unless a 

larger minimum lot area is required by the health department for land uses utilizing septic 

systems. Land uses within Medium Density Residential designated areas are generally 

compatible with the R-10, One or Two-family Residential; R-10MH, Single-family 

Residential and Manufactured Home; R-8, Medium Density Residential; and R-8A Single-

family Medium Density Residential zoning districts. Public water is widely available and 

sewer service is required to support the higher residential densities in this classification. 

Streets with the capacity to accommodate higher traffic volumes are also necessary to 

support Medium Density Residential development. 

 

o The Town’s goals and policies support the use of land in Medium Density-classified 

areas for single-family and two-family dwellings where adequate public utilities and 

streets are available or can be upgraded to support the higher residential densities 

encouraged in this classification.   

Use of the Future Land Use Plan Map to Guide Development 

In preparing the Future Land Use Map, consideration was given to land development objectives 

and policies, land suitability, and the ability to provide the infrastructure to support growth and 

development. The Future Land Use Map depicts the general location of projected patterns of future 

land uses. The Future Land Use Map is a plan or guideline for the future.   

The ultimate use and development of a particular parcel of land will be determined by property 

owners’ desires, overall market conditions, implementation tools employed by the Town to 

regulate land use and development (such as the Town’s zoning ordinance, subdivision regulations, 

flood hazard regulations), the absence of specific natural constraints to development, and the 

availability of the necessary infrastructure (water, sewer, roads, etc.) to support development. 

Consequently, even though the Future Land Use Map may indicate a specific projected use in a 
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particular location, many factors come into play to determine if the projected use is appropriate 

and the land can be developed as projected. Also, formal amendments to the zoning ordinance and 

subdivision ordinance will be required to specifically authorize the type of mixed use development 

envisioned in this Land Use Plan. 

Achieving the projected patterns of land use indicated by the Future Land Use Map will be greatly 

impacted by timing. Much of the projected land use indicated on the Future Land Use Map will 

not come to fruition without market demand. Therefore, market and economic conditions must be 

conducive for growth and development. While the Land Use Plan attempts to provide a general 

expectation of growth based upon projected population change, it simply cannot predict the 

economic future. The demand for houses, businesses, industries, etc. will fluctuate widely with 

economic conditions. 

The timing of the provision of infrastructure improvements, particularly water and sewer services 

and roads, will also have a tremendous impact on growth and development. Development will 

occur where infrastructure is available or can be made available to sustain that development. 

Consequently, achieving the Future Land Use Map land use projections will depend in large part 

upon if and when infrastructure is provided. The provision of public infrastructure depends upon 

the capability to provide the service and demand for the service. Economic climate will be a major 

factor in both the capability to make infrastructure available and the level of service demand (Core 

Land Use Plan, Section IV: Plan for the Future, pg. 100). 

Guide for Land Use Decision Making 

The Land Use Plan, as adopted by the elected officials of the Town of Beaufort and as may be 

amended from time to time, will serve as the primary guide upon which to make land use policy 

decisions. Every land use policy decision, such as a rezoning request or approval of a conditional 

or special use permit, will be measured for consistency with the goals, policies, and 

recommendations of the Plan. The elected officials, Planning Board, Board of Adjustment, and 

Town staff should utilize the Land Use Plan as the basic policy guide in the administration of the 

zoning ordinance, subdivision regulations, and other land development regulatory tools. Persons 

involved in the land development business as well as the general public can also utilize the Land 

Use Plan to guide private decisions regarding land use and land development. 

The policy statements and recommendations of the Land Use Plan can also be of assistance to the 

elected officials in making long-range decisions regarding such matters as the provision of 

municipal services, thoroughfare planning, storm water planning and management, 

implementation of economic development strategies, recreational facility planning, and 

preparation of capital and operating budgets. 

It should be noted, however, that the Land Use Plan is one of a variety of guides in making a 

public policy decision. The Plan should be viewed as a tool to aid in decision making and not as 

the final decision (Core Land Use Plan, Section V: Tools for Managing Development, pg. 102).   
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Exhibits: 

B- Vicinity Map 

C - Zoning Map 

D - CAMA Land Use Map 

E – Application (Revised) 

F - Site Plan (Revised) 

G - Elevation Drawing  

H - List of Property Owners within 200 feet 

I - Section 6-F (LDO) 

J – Light Industrial Zone  Information 

K – Section 20 Special Use Permit Information 
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Case 21-17 Special Use Permit - Vicinity Map With Owners Within 200 Feet

.

200 0 200100 Feet

OWNER MAIL_HOUSE MAIL_ST MAIL_CITYMAIL_STATEMAIL_ZI4MAIL_ZI5 MAIL_ADD2
ARENDSHORST,WILLIAM ETUX DONNA 4317 KLEIN DRIVE DURHAM NC 27705
AUSTIN,SARA W 1535 ANN STREET BEAUFORT NC 28516
BEAUFORT PROPERTIES LLC BEAUFORT NC 28516 PO BOX 25
BLUE TREASURE LLC CARY NC 27519 PO BOX 3557
BOBBITT,MARTHA ANN 304 MACGREGOR DRIVE BEAUFORT NC 28516
BRADLEY,CHARLES M ETUX SHEILA 100 BRIAR PATCH DR BEAUFORT NC 28516
CLARK,JAMIE M ETAL MARIE K 107 BEAUFORT WALK BEAUFORT NC 28516
COX,PAUL D ETUX LISA A BEAUFORT NC 28516 PO BOX 2276
CUNNINGHAM,BOBBY ETUX LAURIE 5105 WILSHIRE WOODS COURT FUQUAY VARINA NC 27526
DAVIS,RICHARD H ETUX CHERRYL 306 MACGREGOR DRIVE BEAUFORT NC 28516
DOWTY,MARTHA STATON 310 MACGREGOR DRIVE BEAUFORT NC 28516
EDWARDS,JASON D ETUX LARISA M 3995 LANGTREE DR HARRISBURG NC 28075
FEEHAN,SUSAN V ETAL CAR MALONY 104 BEAUFORT WALK BEAUFORT NC2338 28516
FOWLER,ROBERT O ETUX J CHRISTY 133 HOLLY LANE BEAUFORT NC 28516
GOOLISHIAN,GREGORY A JR ETUX 119 CHELSEA CIRCLE BEAUFORT NC 28516
JOHNSON,VON J 1012 RIVERVIEW DRIVE BOONVILLE NC 27011
LEA,CARY SUZANNE 100 DOGWOOD DR GREENVILLE NC 27834
MCCUNE,FREDERICK JOHN 608 ANN STREET BEAUFORT NC 28516
MINIKUS,AMANDA LYNN 164 HESSIAN HILLS WAY CHARLOTTESVILLE VA2516 22901 APT 4
NADEAU,JAMES L ETAL TIMOTHY J 255 MAIN STREET SACO ME 04072
OCEAN STREET LLC 625 GLENMERE DRIVE KNIGHTDALE NC6630 27545
POOLE,JOANNE MAZZARELLA 102 BRIAR PATCH DR BEAUFORT NC1740 28516
SATTERLY,LAURA BETH 103 BEAUFORT WALK BEAUFORT NC 28516
THE OAKS AT BEAUFORT ASSOC INC 306 MACGREGOR DRIVE BEAUFORT NC 28516
TOMLINSON,RITA MARY 101 BEAUFORT WALK BEAUFORT NC 28516
WILES,PATSY ETAL WAGONER 308 MCGREGOR DRIVE BEAUFORT NC 28516
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OWNER MAIL_HOUSE MAIL_ST MAIL_CITY MAIL_STATEMAIL_ZI4MAIL_ZI5 MAIL_ADD2

ARENDSHORST,WILLIAM ETUX DONNA 4317 KLEIN DRIVE DURHAM NC 27705

AUSTIN,SARA W 1535 ANN STREET BEAUFORT NC 28516

BEAUFORT PROPERTIES LLC BEAUFORT NC 28516 PO BOX 25

BLUE TREASURE LLC CARY NC 27519 PO BOX 3557

BOBBITT,MARTHA ANN 304 MACGREGOR DRIVE BEAUFORT NC 28516

BRADLEY,CHARLES M ETUX SHEILA 100 BRIAR PATCH DR BEAUFORT NC 28516

CLARK,JAMIE M ETAL MARIE K 107 BEAUFORT WALK BEAUFORT NC 28516

COX,PAUL D ETUX LISA A BEAUFORT NC 28516 PO BOX 2276

CUNNINGHAM,BOBBY ETUX LAURIE 5105 WILSHIRE WOODS COURT FUQUAY VARINA NC 27526

DAVIS,RICHARD H ETUX CHERRYL 306 MACGREGOR DRIVE BEAUFORT NC 28516

DOWTY,MARTHA STATON 310 MACGREGOR DRIVE BEAUFORT NC 28516

EDWARDS,JASON D ETUX LARISA M 3995 LANGTREE DR HARRISBURG NC 28075

FEEHAN,SUSAN V ETAL CAR MALONY 104 BEAUFORT WALK BEAUFORT NC 2338 28516

FOWLER,ROBERT O ETUX J CHRISTY 133 HOLLY LANE BEAUFORT NC 28516

GOOLISHIAN,GREGORY A JR ETUX 119 CHELSEA CIRCLE BEAUFORT NC 28516

JOHNSON,VON J 1012 RIVERVIEW DRIVE BOONVILLE NC 27011

LEA,CARY SUZANNE 100 DOGWOOD DR GREENVILLE NC 27834

MCCUNE,FREDERICK JOHN 608 ANN STREET BEAUFORT NC 28516

MINIKUS,AMANDA LYNN 164 HESSIAN HILLS WAY CHARLOTTESVILLE VA 2516 22901 APT 4

NADEAU,JAMES L ETAL TIMOTHY J 255 MAIN STREET SACO ME 04072

OCEAN STREET LLC 625 GLENMERE DRIVE KNIGHTDALE NC 6630 27545

POOLE,JOANNE MAZZARELLA 102 BRIAR PATCH DR BEAUFORT NC 1740 28516

SATTERLY,LAURA BETH 103 BEAUFORT WALK BEAUFORT NC 28516

THE OAKS AT BEAUFORT ASSOC INC 306 MACGREGOR DRIVE BEAUFORT NC 28516

TOMLINSON,RITA MARY 101 BEAUFORT WALK BEAUFORT NC 28516

WILES,PATSY ETAL WAGONER 308 MCGREGOR DRIVE BEAUFORT NC 28516
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SECTION 6     Height and Area Exceptions and Supplements 

The following requirements or regulations qualify or supplement, as the case may be, the zone 

regulations or requirements appearing elsewhere in this Ordinance. 

A) Allowed Projections into Required Yards. 

Certain architectural features, fences, walls, and hedges may project into required yards as 

follows as long as the corner lot visibility provisions as specified in subsection D of this 

section shall be observed; 

1) Cornices, eaves, and sills – not more than two feet (2’) into any required yard; 

2) Balconies, bay windows, and chimneys – not more than three feet (3’) into any required 

yard; 

3) Planted buffer strips, hedges, fences, or walls, not exceeding four feet (4’) in height, shall 

be exempt from the front yard and front building setback line requirements of this 

Ordinance; 

4) Planted buffer strips, hedges, fences, or walls, not exceeding six feet (6’) in height, 

erected in side and rear yards shall be exempt from the yard and building setback 

requirements of this Ordinance; and, 

5) Open or enclosed fire escapes, outside stairways, balconies, and other necessary 

unenclosed projections, protruding into a minimum yard not more than thirty-two inches 

(32”) may be permitted where such projections are so placed as not to obstruct the light 

and ventilation. 

6) Paved driveways and walkways at grade as long as all impervious surface limits are met.  

7) Trees, shrubs, and vegetation. 

8) Every part of a required yard shall be open from its lowest point to the sky unobstructed 

except as permitted in sections A- 1 through A-7 of this subsection.   

9) When adjacent lots of record are under single control by a lease agreement or a 

combination of ownership and lease agreement, temporary structures such as 

manufactured homes, manufactured offices, utility buildings, accessory buildings, etc., 

may extend across any common lot line(s) of the adjacent lots of record under such lease 

agreement.  The location of such structures shall not conflict with any off-street parking 

requirements, on-site traffic circulation, or other applicable regulatory codes.  Upon the 

expiration of the lease agreement, such structure must be removed to conform to the 

standard side or rear yard setbacks of the district within sixty days of expiration of the 

lease agreement. 

B) Vacant Lot Exceptions. 

If a vacant lot is adjacent to an existing lot containing an existing dwelling on the lot, and 

such dwelling is situated less than the required front building setback line, the required 

minimum front building setback line for the vacant lot shall be a line projected along the 

front wall of the main building to the adjacent lot and across the vacant lot. In cases where 

existing dwellings are situated on both sides of the vacant lot and each exists less than the 
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required minimum front building setback line, the required minimum front building setback 

line for the vacant lot shall not be less than the average of the two front building setbacks of 

the existing dwellings. 

C) Board Action. 

In the case of a housing project consisting of a group of two or more buildings to be 

constructed on a plot of ground of at least two acres and not subdivided into the customary 

streets and lots, and where the existing or contemplated street and layout makes it impractical 

to apply the requirements of this Ordinance to the individual buildings in such housing 

project(s), the application of such requirements for such housing project(s) may be adjusted 

by the Board of Adjustment (BOA) in a manner which will be in harmony with the 

characteristics of the neighborhood, will substantially insure the same kind of occupancy, 

when the density of land use will be no higher than allowed by this Ordinance , and a 

standard of open space will be at least as high as required by this Ordinance in the district in 

which such proposed project is to be located.  In no case shall the BOA authorize a use, a 

building height, or a building area prohibited in the district where the housing project is to be 

located, provided; however, the BOA shall not exercise the authority permitted by this 

subsection unless or until the Board of Commissioners (BOC) has approved such housing 

project(s) after receiving a recommendation from the planning board. 

D) Height Restrictions. 

1) Height restrictions will be determined by the specific zoning district whether inside the 

Town corporate limits or within the ETJ area.   

2) Fixtures and architectural features which are not capable of occupation, such as 

chimneys, cupolas, domes, elevator shafts, heating and air conditioning equipment, solar 

collectors, and similar equipment, fixtures and devices and antennae, and which extend 

no more than ten feet (10’) above the highest point on the structure, shall be allowed if 

the base of such architectural feature or fixture has a square footage which is ten percent 

(10%) or less than the square footage of the highest habitable floor on the structure. 

3) Any nonconforming residential structure in a specific zoning district which exceeds the 

height limitation for its specific zoning district and is damaged or destroyed by fire, 

flood, wind, or act of God, may be rebuilt to the dimension of such building or structure 

as it existed prior to the damage or destruction and according to the North Carolina State 

Building Codes.   

4) Any building or structure in existence on the effective date of this Ordinance may be 

raised the minimum amount necessary to bring the structure into compliance with the 

prescriptive minimum flood elevation as determined by the National Flood Insurance 

program regulations, notwithstanding raising such building or structure will increase its 

overall height above the building height limitations established herein.  

E) Exemptions. 

In addition to those fixtures and architectural features allowed to extend above the maximum 

height limits provide in subsection D-2 of this section, the following are also exempted from 

the building height limit established in this Ordinance: 
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1) School gymnasiums,  

2) The Carteret County Courthouse,  

3) Public utility poles and towers (except towers may be subject to other limits or 

procedures in this Ordinance),  

4) Municipal and public water towers,  

5) Permitted communication towers, 

6) Bell towers, steeples, and spires on structures used for religious purposes, elevator shafts, 

chimneys, and similar structural appendages not intended for occupancy or storage; 

7) Flagpoles.  

F) Canopies. 

A canopy in a conforming nonresidential land use which is totally or partially supported by a 

structural pillar (upright support), such as but not limited to a canopy over gasoline pumps, 

may extend to the street right-of-way line or property line of a nonresidential use or 

nonresidential zone, provided such pillar is located at least ten feet (10’) from a property line 

and the canopy is open on all four sides.  Any side of a canopy may be enclosed provided the 

enclosed side meets the required building setback lines established herein. 
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