
 

 

TOWN OF ASHLAND CITY 
Regularly Scheduled City Council Meeting 

October 08, 2019 6:00 PM 
Agenda 

 

 
Mayor: Steve Allen 
Vice Mayor: Daniel Anderson 
Council Members: Tim Adkins, Alwilda Binkley, Lisa Walker, Roger Jackson, Chris Kerrigan 
 

ROLL CALL 

PLEDGE AND PRAYER 

APPROVAL OF AGENDA  

APPROVAL OF MINUTES 

1. Council Meeting Minutes 9-10-19 

PUBLIC FORUM 

REPORTS 

2. City Attorney 

OLD BUSINESS: 

3. Ordinance: Amend Title 18 Chapter 1: Section 18-104 and 18-106 Capacity/Tap Fees 2nd 
Reading 

NEW BUSINESS: 

4. A.O. Smith Agreements 

5. TDOT Agreement: Tennessee Waltz Parkway 

6. Ordinance: 19-20 Budget Amendment #1 

7. Ordinance: Amending Title 18 

8. Farmer's Market Discussion 

9. Electrical Permits Discussion/Agreements 

10. Resolution: TAP Grant Authorization 

SURPLUS PROPERTY NOMINATIONS: 

11. 2005 Dodge Pickup Truck 

12. 2009 Harley Davidson 

OTHER 

ADJOURNMENT 

  
 
 

Those with disabilities who require certain accommodations in order to allow them to observe and/or participate in this meeting, 
or who have questions regarding the accessibility of the meeting, should contact the ADA Coordinator at 615-792-6455, M-F 
8:00 AM – 4:00 PM. The town will make reasonable accommodations for those persons. 
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TOWN OF ASHLAND CITY SPECIAL CALLED COUNCIL MEETING MINUTES 
September 10, 2019 

6:00 PM at Ashland City Municipal Building 
101 Court Street, Ashland City, Tennessee 

 
 
 
CALL TO ORDER at 6:00 PM by Mayor Allen. 
 
ROLL CALL 
Present:  Mayor Steve Allen, Vice Mayor Daniel Anderson, Mr. Tim Adkins, Ms. Lisa Walker, Ms. Alwilda Binkley, 
Mr. Chris Kerrigan, and Mr. Roger Jackson (came in late during consideration of agenda). 
Absent: None.   
 
PLEDGE OF ALLEGIANCE AND PRAYER   
Chaplain Charles Gains led everyone in the pledge of allegiance and prayer.   
 
CONSIDERATION OF AGENDA 
A motion was made by Councilman Adkins, seconded by Councilwoman Walker, to approve the September 9, 
2019 agenda with the change of adding Dog Park Discussion under New Business. Motion passed unanimously by 
voice vote.   Councilman Roger Jackson came in and Mayor requested the record reflect Councilman Jackson’s 
presence.  
 
CONSIDERATION OF MINUTES 
A motion was made by Councilman Kerrigan, seconded by Councilwoman Binkley to approve the August 13, 2019 
minutes with the correction to the date. Motion passed unanimously by voice vote. 
 
PUBLIC FORUM 

A. Edgar Gauvain.  Mr. Gauvain stepped forward and stated he had a water regulator rupture that has been 
repaired, but caused several high water bills.  The bills were in the amount of $137.49, $161.19, and 
$110.08, but they normally average $81.15.  A motion was made by Councilman Jackson, seconded by 
Councilman Kerrigan to adjust the bills down to an average.  Vote on motion: Jackson-yes, Kerrigan-yes, 
Adkins-yes, Binkley-yes, Walker-yes, Anderson-yes, and Mayor-yes.  

B. Erica Canizalez- Election.  Ms. Canizalez stepped forward and stated she had a leak in the toilet which 
caused a high water bill.  Ms. Canizalez’s bill totaled $2,111.76 and normally averages $113.85.  A motion 
was made by Councilman Adkins, seconded by Vice-Mayor Anderson, to adjust the bill down to an 
average.  Vote on motion: Adkins-yes, Anderson-yes, Jackson-yes, Kerrigan-yes, Binkley-yes, Walker-yes, 
and Mayor-yes.   

C. Dan Cook- Water Bill.  Mr. Cook stepped forward and stated there was a toilet flusher that busted and ran 
throughout the weekend which caused a high water bill.  Mr. Cook’s water bill totaled $263.47, but normally 
averages $42.87.  A motion was made by Councilwoman Binkley, seconded by Vice-Mayor Anderson, to 
adjust the bill down to an average.  Vote on motion:  Binkley-yes, Anderson-yes, Jackson-yes, Kerrigan-
yes, Adkins-yes, Walker-yes, and Mayor-yes.  

D. Mike Groves- Water Bill.  Mr. Groves stepped forward and stated he had a leak which caused a high 
water bill.  The bill totaled $274.00 and normally averages $81.07.  A motion was made by Councilwoman 
Binkley, seconded by Councilman Jackson, to adjust the bill down to an average.  Vote on motion: Binkley-
yes, Jackson-yes, Kerrigan-yes, Adkins-yes, Walker-yes, Anderson-yes, and Mayor-yes.  

E. Matt Cerda- Movie Event.  Mr. Cerda stepped forward and stated he would like to partner with the city for 
a movie in the park event.  He further stated his son Ethan is autistic and he would like to have an event in 
the park for children who share similar challenges.  He stated the date he is shooting for is November 2, 
2019 and he has been offered lots of donations as far as equipment and food, but he needs licensing and 
insurance for the event.  He stated if the weather doesn’t permit thought about speaking to the church to 
see if they would allow him to move the movie there.  Councilwoman Walker stated she thinks it is a great 
idea, but when the event committee did the movie in the park last year they canceled the showing due to 
weather, but rescheduled for a later date.  Further, the committee was not allowed to move the location of 
the event due to the licensing agreement. City Attorney Jennifer Noe stated the board would need to 
decide if Mr. Cerda needs to get an event permit or if the board would like Mr. Cerda to speak with the 
event committee about hosting the event.  A motion was made by Councilman Kerrigan, seconded by 
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Councilwoman Binkley, for Mr. Cerda to meet with the events committee regarding this event.  Vote on 
motion: Kerrigan-yes, Binkley-yes, Walker-yes, Anderson-yes, Jackson-yes, Adkins-yes, and Mayor-yes.  

F. Amanda Melton-Dog Park.  Ms. Melton presented some rough drafts of a site plan that is ADA compliant 
and has water and power near the site. She further stated this would give the elderly a safe place to go with 
their dogs and is the perfect location for what they are hoping to utilize.  After much discussion the council 
decided they would like to meet down at Riverbluff to see potential sites for the dog park.  A motion was 
made by Councilwoman Binkley, seconded by Councilwoman Walker, to meet prior to the budget 
committee meeting at Riverbluff Park.  All approved by voice vote.  

G. John Steinhouse- Caldwell Park.  Mr. Steinhouse stepped forward and stated he is delighted to see the 
Caldwell Park on the agenda.  He further stated there is a boundary dispute and the city does not actually 
own the property in dispute based on a survey that was completed on an adjoining property. Ms. Noe 
stated the property is on the agenda tonight so she can discuss this issue.  

H. Jerome Terrell- ECD Update.  Mr. Terrell stated there are currently nine projects in the works, four are 
committed projects and two of these are in the Ashland City area. These projects will create fifty jobs each.  
He further discussed a grant they have applied for in the amount of one million dollars to specifically train 
students in the area on welding.  He stated this is a strong application and he feels confident they will be 
awarded the grant.  

   
REPORTS 

1.  City Attorney. Ms. Noe stated everything she wishes to discuss is already on the agenda.  
 
OLD BUSINESS 

2. Ordinance: Hotel Motel Tax.  AN ORDINANCE BY THE MAYOR AND CITY COUNCIL OF THE TOWN 
OF ASHLAND CITY, TENNESSEE TO ESTABLISH A HOTEL-MOTEL TAX.  Councilman Adkins 
questioned if we have decided how to spend the money.  Ms. Reed responded it will be earmarked for 
tourism, but nothing has been proposed at this time and can be decided at a later date.  A motion was 
made by Councilman Anderson, seconded by Councilman Kerrigan, to approve the Hotel/Motel Tax 
Ordinance.  Vote on motion: Anderson-yes, Kerrigan-yes, Adkins-yes, Binkley-yes, Walker-yes, Jackson-
yes, and Mayor-yes. 2nd Reading. 

3. City Hall Discussion.  Mr. Josh Wright stepped forward and presented a timeline with his goals for 
completion dates for both the city hall and fire hall projects. He further stated he would like to get feedback 
from the council for suggestions on the design.  Councilwoman Binkley stated she would like to see a 
traditional design.  Mr. Wright stated it will take between nine and twelve months for construction and he is 
a little further along with the fire hall than he is with city hall.  He stated his goal is in mid-October for final 
design revisions.  Ms. Noe interjected that if the city maintains the general sessions jurisdictions they will 
need an electronic means of communication or a holding cell for inmates in the new city hall.  Mr. Wright 
stated he would like to come back with design revisions and an updated timeline.  Vice-Mayor Anderson 
stated he would like to see the more traditional look for the front of the new city hall.  
 

NEW BUSINESS 
4. USP Technologies.  Ms. Noe stated she has resolved the legal verbiage with this contract and the price 

is the same.  A motion was made by Vice-Mayor Anderson, seconded by Councilman Kerrigan, to 
approve the USP Technologies.  Vote on motion: Anderson-yes, Kerrigan-yes, Adkins-yes, Binkley-yes, 
Walker-yes, Jackson-yes, and Mayor-yes.  

5. Tyler Technologies Agreement.  A motion was made by Vice-Mayor Anderson, seconded by 
Councilman Kerrigan, to approve the Tyler Technologies Agreement.  Vote on motion: Anderson-yes, 
Kerrigan-yes, Adkins-yes, Binkley-yes, Walker-yes, Jackson-yes, and Mayor-yes.  

6. A.O. Smith Agreement.  Ms. Noe stated she asked to put this on the agenda; however, she just received 
the paperwork at 2:00 p.m. and has forwarded copies to be reviewed by the engineer.  She further stated 
she would like to request this to be deferred until next month.  A motion was made by Councilman Adkins, 
seconded by Vice-Mayor Anderson, to defer the A.O. Smith Agreement until next month.  Vote on motion: 
Adkins-yes, Anderson-yes, Jackson-yes, Kerrigan-yes, Binkley-yes, Walker-yes, and Mayor-yes.  

7. Resolution: Wage and Salary Policy: Exhibit II Pay Table.  A RESOLUTION OF THE TOWN OF 
ASHLAND CITY, TENNESSEE UPDATING THE WAGE AND SALARY POLICY GOVERNING 
EMPLOYMENT WITH THE TOWN OF ASHLAND CITY. A motion was made by Councilman Adkins, 
seconded by Councilman Kerrigan, to approve the Wage and Salary Policy Resolution.  Vote on motion:  
Adkins-yes, Kerrigan-yes, Binkley-yes, Walker-yes, Anderson-yes, Jackson-yes, and Mayor-yes.  

8. Ordinance: Amend Title 18 Chapter 1: Usage Fees.  AN ORDINANCE OF THE TOWN OF ASHLAND 
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CITY, TENNESSEE TO AMEND TITLE 18, CHAPTER 1 OF THE MUNICIPAL CODE OF ASHLAND 
CITY, TENNESSEE. A motion was made by Councilwoman Binkley, seconded by Councilwoman Walker, 
to approve the Ordinance to amend Title 18 Chapter 1.  Vote on motion: Binkley-yes, Walker-yes, 
Anderson-yes, Jackson-yes, Kerrigan-yes, Adkins--yes, and Mayor-yes.  

9. Caldwell Park Discussion.  Ms. Noe stated the Caldwell Park has already been surplused; however, 
there is a dispute on the acreage and in order to get a clear title for insurance when the property is sold 
there will need to be a survey of the property.  Mayor Allen stated he spoke to Buddy Wright some time 
back and the city has a credit with him if council would like to utilize Mr. Wright’s services for the surveying 
of the park.  Ms. Noe reiterated a survey is the only way to get the issue resolved.  A motion was made by 
Councilman Jackson, seconded by Vice-Mayor Anderson, to have Caldwell Park property surveyed.  Vote 
on motion: Jackson-yes, Anderson-yes, Kerrigan-yes, Adkins-yes, Binkley-yes, Walker-yes, and Mayor-
yes.  Councilman Adkins stated he spoke with someone and Louise Mandrel is not interested in 
purchasing the property.  

10. Dog Park Discussion.  Mayor stated this discussion was presented under public forum.  
 

SURPLUS PROPERTY NOMINATIONS 
11. City Hall Site House.  Chief Walker stated we could get dumpsters and let the public works department 

tear down the house.  A motion was made by Vice-Mayor Anderson, seconded by Councilman Jackson, to 
approve the tear down of the house on the city hall site.  All approved by voice vote.   

 
OTHER BUSINESS  

12. Girls’ Basketball Team Signs.  Councilwoman Binkley asked for an update regarding the signs being 
posted for the girls’ basketball team. Councilman Adkins stated they are in the process of being posted on 
Highway 12.  

13. Weekend Events.  Ms. Melissa Womack invited everyone to the 160th birthday celebration for the city on 
Sunday from 1:00 p.m. to 4:00 p.m.  Councilwoman Binkley reminded everyone the Braxton Lee 
Foundation is hosting their Dinner Under the Stars event on Saturday.  Ms. Womack stated there will be a 
booth selling tickets and providing transportation to and from for the cemetery tour at the birthday 
celebration.  

14. Disc Golf Ribbon Cutting.  Ms. Reed reminded everyone of the disc golf course ribbon cutting on Friday 
and invited everyone to attend.     

 
ADJOURNMENT 
A motion made by Councilman Jackson, seconded by Councilman Kerrigan to adjourn. Motion passed unanimously 
by voice vote. Meeting adjourned at 7:17 p.m. 
 
 
 
____________________________     ___________________________ 
MAYOR STEVE ALLEN      CITY RECORDER KELLIE REED, CMFO, CMC  

- Page 4 - Item # 1.



ORDINANCE # 

AN ORDINANCE OF THE TOWN OF ASHLAND CITY, TENNESSEE TO 

AMEND TITLE 18, CHAPTER 1 OF THE MUNICIPAL CODE OF ASHLAND 

CITY, TENNESSEE 

WHEREAS, the Mayor and Council of Ashland City, Tennessee has given due consideration to change 

the water and sewer usage fees of Ashland City. 

NOW THEREFORE BE IT ORDAINED by the Mayor and Council of Ashland City, Tennessee that 

Title 18, Chapter 1, Section 18-104 and 18-106 is amended, replaced, and added as follows: 

18-104. Usage fees for water service inside and outside the corporate limits.  

(1) Inside and outside the corporate limits a fee or charge shall be made and is hereby 

levied for the privilege of tapping or making a connection by any private water line 

with the town water system. There is hereby established a capacity fee and a tap fee. 

Any time there is a master meter installed for a multi-unit building then a tap fee and a 

master fee shall be required for every unit as well as the cost of a master meter. All 

meters inside corporate limits are required to be no less than one inch, unless they are 

preexisting meters which may require a low flow sprinkler system. We further reserve 

the right to charge any engineering costs in addition to these fees. In the event that the 

Developer on new construction installs the taps there will only be the capacity fee.   

Meter size Fee 

(a)  3/4" $1,250.00 capacity fee and $1,250 tap fee (outside city limits only) 

(b)  1"  $1,500.00 capacity fee and $1,500.00 tap fee 

(c)  2"  $3,000 capacity fee and $3,000.00 tap fee  

(d)  3"  Expense (Machinery, Labor, & Material) plus $3,500 capacity fee 

(e) 4"  Expense (Machinery, Labor, & Material) plus $4,000 capacity fee 

(f)  6"  Expense (Machinery, Labor, & Material) plus $5,000 capacity fee 

(g) 8"  Expense (Machinery, Labor, & Material) plus $6,500 capacity fee 

(h)  10" Expense (Machinery, Labor, & Material) plus $10,000 capacity fee 

 

(2) Usage fees for the fire protection sprinkler system inside the corporate lines for 

commercial properties only the fee or charge shall be as follows: 

Meter size Fee 

(a)  2"  $400.00 capacity fee plus machinery, labor and material expense 

(b)  3"  $600.00 capacity fee plus machinery, labor and material expense 

(c) 4"  $800.00 capacity fee plus machinery, labor and material expense 

(d)  6"  $1,200.00 capacity fee plus machinery, labor and material expense 

(e)  8"  $1,600.00 capacity fee plus machinery, labor and material expense 

(f)  10"  $2,000.00 capacity fee plus machinery, labor and material expense 

(g)  12"  $2,400.00 capacity fee plus machinery, labor and material expense 

 

18-106. Usage fees for sewer service. 

(1) A fee or charge shall be made and is hereby levied for the privilege of making a 

connection to the sewer system. There is hereby established a capacity fee and a tap 

fee.  Any time there is a master meter installed for a multi-unit building then a tap fee 

and capacity fee is required for every unit as well as the cost of a master meter. We 

further reserve the right to charge any engineering costs in addition to these fees. In 

the event that the Developer on new construction installs the taps there will only be 

the capacity fee.  All usage or connection fees shall be: 

Meter Size Fee 

(a)  4"  $1,500.00 capacity fee and $1,500.00 tap fee 

(b)  6"  Expense (Machinery, Labor, & Material) plus $5,000 capacity fee - Page 5 - Item # 3.



(c) 8"  Expense (Machinery, Labor, & Material) plus $6,500 capacity fee 

(d)  10" Expense (Machinery, Labor, & Material) plus $10,000 capacity fee 

Customers are required to install their tank to our specifications. 

 

This Ordinance shall take effect twenty days after its passage. 

 

1st reading _______________________  

Public hearing ____________________  

2nd reading _______________________   

 

 

 

____________________________________   ____________________________________ 

Mayor Steve Allen     City Recorder Kellie Reed, CMFO, CMC 

- Page 6 - Item # 3.



- Page 7 - Item # 5.



- Page 8 - Item # 5.



- Page 9 - Item # 5.



- Page 10 - Item # 5.



- Page 11 - Item # 5.



- Page 12 - Item # 5.



- Page 13 - Item # 5.



- Page 14 - Item # 5.



- Page 15 - Item # 5.



- Page 16 - Item # 5.



- Page 17 - Item # 5.



- Page 18 - Item # 5.



- Page 19 - Item # 5.



- Page 20 - Item # 5.



- Page 21 - Item # 5.



- Page 22 - Item # 5.



- Page 23 - Item # 5.



- Page 24 - Item # 5.



- Page 25 - Item # 5.



- Page 26 - Item # 5.



- Page 27 - Item # 5.



- Page 28 - Item # 5.



- Page 29 - Item # 5.



- Page 30 - Item # 5.



- Page 31 - Item # 5.



- Page 32 - Item # 5.



ORDINANCE # 

 

AN ORDINANCE TO ACCEPT A BUDGET AMENDMENT FOR THE 18/19 FISCAL 

YEAR. 

 
WHEREAS, the Mayor and Council appropriate $3,000 for the Court Department’s consultant services 

line item; and  

 

WHEREAS, the Mayor and Council appropriate $6,700 for the Police Department’s reimbursement of 

fees incurred for staffing during filming of the Lien on Me movie; and  

 

WHEREAS, the Mayor and Council appropriate $22,500 for the engineering fees for the City Hall 

building project; and  

 

WHEREAS, the Mayor and Council appropriate $19,000 for the engineering fees for the Fire Hall 

building project; and  

 

WHEREAS, the Mayor and Council appropriate $870,000 for the Water and Sewer Fund’s Water Tank 

and Smoke Testing projects; and  

 

WHEREAS, the Mayor and Council appropriate $75,000 for the acquisition of property for the Sewer 

Treatment Plant site. 

  

NOW THEREFORE, BE IT ORDAINED, by the Mayor and Council of the Town of Ashland City, 

Tennessee that this ordinance shall become effective 20 days after final passage the public welfare 

requiring. 

 

SECTION 1. A budget amendment consisting of the available funds and appropriations 

be adopted for the General Fund: 

 

General Fund     Beginning Budget  Ending Budget 

Court Department    $270,050.00   $273,050.00 

Recorder Office and General Government $723,250.00   $745,750.00 

Police Department    $1,636,475.00   $1,643,175.00 

Fire Department    $1,709,950.00   $1,728,950.00 

 

Water Fund 

Water and Sewer    $2,588,640.00   $3,533,640.00 

 

1st reading __________________  

Public Hearing_______________ 

2nd reading__________________ 

 

 

 

________________________________________  ____________________________________  

Mayor Steve Allen     City Recorder Kellie Reed, CMFO, CMC  
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Nashville Area Afternoon Farmers’ Markets 

1. Ashland City- Saturday 4-7 

2. 12 South- Tuesday 4-7 

3. East Nashville- Tuesday 3:30-6:30 

4. Hip Donelson- Friday 4-7 

5. Goodletsville- Thursday 3-7 

6. Portland- Thursday 3:30-7 

7. Berry Farms- Tuesday 4-7 

8. Brentwood- Thursday 4-7 

9. Mt Juliet- Tuesday & Thursday 1-6 

10. Bellevue- Friday 3:30-6:30 

11. Old Hickory- Tuesday 4-7 

12. Leipers Fork- Thursday 3:30-6:30 

13. Belle Meade- Thursday 3:30-6 

14. Crieve Hall- Thursday 4:30-7 

15. Westhaven- Wednesday 4-7 

16. Azafran Park- Wednesday 3-6 

 

Nashville Area Morning Farmers’ Markets 

1. Richland Park- Saturday 9-12:30 

2. Clarksville- Saturday 8-1 

3. Kingston Springs- Saturday 9-12 

4. Lascassas- Saturday 8-12 

5. Rutherford Cty- Tuesday 7-12 

6. Gallatin- Saturday 8-1 

7. Hendersonville- Saturday 8:30-1:30 

8. Franklin- Saturday 8-1 

9. Nolensville- Saturday 8-12 
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Date Adults Children Dogs Notes
6/15/2019 190 35 2

6/22/2019 160 25 3

6/29/2019 180 30 3 Grill Day Sausage Giveaway/ Rain

7/6/2019 97 12 1 Rain

7/13/2019 102 18 3 HOT/ Rain

7/20/2019 100 12 1 HOT/ Live music

8/10/2019 100 7 3

8/17/2019 70 3 3 Live music

8/24/2019 70 15 6

8/31/2019 45 8 1 Grill Day Sausage Giveaway
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Fiscal Year # of Permits Revenue Expense Actual Income 

FYE 2017 1051 5255 3415.75 1839.25

FYE 2018 1117 5585 3630.25 1954.75

FYE 2019 1226 6130 3984.5 2145.5

Revenue: # of Permits * $5

Expense: Average Employee Hourly Wage/10 min * # of Permits

Average Employee Hourly Wage:  3 employees who normally type permits
Actual Income: does not take into consideration cost of supplies and technology.

Fiscal Year # of Permits Revenue Expense Actual Income 

FYE 2017 1051 5255 6831.5 -1576.5

FYE 2018 1117 5585 7260.5 -1675.5

FYE 2019 1226 6130 7969 -1839

Expense: Average Employee Hourly Wage/20 min * # of Permits

Fiscal Year # of Permits Revenue Expense Actual Income 

FYE 2017 1051 5255 5118.37 136.63

FYE 2018 1117 5585 5439.79 145.21

FYE 2019 1226 6130 5970.62 159.38

Expense: Average Employee Hourly Wage/15 min * # of Permits

Electrical Permits
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STATE OF TENNESSEE 
DEPARTMENT OF FINANCE & ADMINISTRATION 
SUPPLIER DIRECT DEPOSIT AUTHORIZATION 
(NOT WIRE TRANSFERS) 

Mail the ORIGINAL form to the 
address below. Mark the outside 
of the envelope “CONFIDENTIAL”. 
State of Tennessee 
Attn: Supplier Maintenance 
21st Floor WRS Tennessee Tower 
312 Rosa L Parks Ave 
Nashville, TN 37243 

SECTION 1: TYPE OF REQUEST 
New 
Change Existing Account: Enter Existing Routing No:        Existing Account No: 

SECTION 2: ACCOUNT HOLDER INFORMATION 

Name (as shown on your income tax return): 

Business Name, if different from above: 

Federal Employer Identification Number (FEIN):      or Social Security Number (SSN): 
Enter the address that should be associated with the account number:: 

Address Line 1:  

Address Line 2: 

City: State: Zip Code: 

Contact Name: Telephone: 
Enter the email address to which the remittance advices should be routed: 

Email:  
SECTION 3: AUTHORIZATION 

Are payments deposited into this account subject to being transferred, in its entirety, to a financial institution outside of the 
United States?  Yes   No  
Account Type:  Checking   Savings 

Financial Institution Name:     

Routing Number:      Account Number: 
I authorize my financial institution to verify any information provided on this form with the State of Tennessee. I also authorize the state 
to initiate credit entries and to initiate if necessary, debit entries and adjustments for any credit entries in error, to my account indicated 
above. This authorization will remain in effect until the state has received written notification of its termination and has adequate time 
to act upon the request.

Authorized Signatory Printed Name: 

Authorized Signature: Date: 
SECTION 4: FINANCIAL INSTITUTION VERIFICATION 
I certify the account and routing numbers in Section 3 are for the above specified account holder and is signed by an 
authorized signatory on the account.   

Representative Name: 
Representative 
Signature:  

Title of Representative: Date: 

Business Fax Number: Business Phone Number: 

Mailing Address: 

City: State: Zip Code: 
FA-0825 (Rev. 4/16) RDA SW20
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STATE OF TENNESSEE 
DEPARTMENT OF FINANCE & ADMINISTRATION 
SUPPLIER DIRECT DEPOSIT AUTHORIZATION INSTRUCTIONS 
(NOT WIRE TRANSFERS) 

As a supplier to the state of Tennessee you are offered the security and convenience of having payments automatically deposited into 
your bank account. The Supplier Direct Deposit Authorization is required to process payments electronically. The information on this 
form is confidential and subject to verification by the state. The completed form must contain original signatures and be received by the 
state in a timely manner. Electronic signatures are not accepted.

SECTION 1: TYPE OF REQUEST 

• Check the appropriate box.
o New: Initial set up of supplier direct deposit.
o Change Existing Account: Bank account information will not be changed unless the existing routing and

account numbers currently on file with the state have been entered.

SECTION 2: ACCOUNT HOLDER INFORMATION 

• The Name, Business Name, and Federal Employer Identification Number (FEIN) or Social Security Number (SSN)
on the Supplier Direct Deposit Authorization form must match the W-9 submitted, or the information already on file
with the state.

• Enter the address that should be associated with the account number identified in Section 3. For example, if the
business has different locations, each with separate bank accounts, enter the address of the location to which this
account applies. If the account is to be added to multiple addresses, list each address on an additional sheet.

• Enter the contact information of an authorized signatory on the account.

SECTION 3: AUTHORIZATION 

• All fields in this section must be completed.

SECTION 4: FINANCIAL INSTITUTION VERIFICATION 

• This section must be completed by the financial institution representative.

Mail the ORIGINAL form to the address below. Mark the outside of the envelope “CONFIDENTIAL”. 

State of Tennessee 
Attn: Supplier Maintenance 
21st Floor WRS Tennessee Tower 
312 Rosa L Parks Ave 
Nashville, TN 37243 

Cancellation of Direct Deposit 

To cancel direct deposit, mail a written request to the address above. The request must contain the payee’s name, FEIN or 
SSN, routing and account numbers, that matches the information already on file with the state, and an original signature of an 
authorized signatory. 

Should you have any questions or need assistance, contact Supplier Maintenance at 615-741-9745. 
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Registering to do Business with the State of Tennessee Job Aid Page 1 
   

 

 
 

 

 

State of TN CPO 
Training & Compliance: 

Registering to do Business with the                    
State of Tennessee Job Aid 

 

Purpose 
The purpose of this user guide is to provide assistance with properly registering your 
business in the State’s Procurement System - Edison. 

Introduction 
Follow the instructions outlined below to register to do business with the State of 
Tennessee.  This job aid contains the following how to information:     
 

• register in Edison 
• create a user account  

 

Registering as a Supplier 
If your company has never done business with the State of Tennessee, you will need to 
register.  It is recommended that a company be registered in Edison to bid on any 
solicitation listed with the State of Tennessee.  The colored links below will take you directly 
to the Supplier Information webpage for additional information.  The following documents 
and information are required to register as a supplier: 
 

• Tax identification Number 
• Current W-9 documentation  
• Certificate of Registration or Exemptions from the Department of Revenue 
• Direct Deposit Authorization form  
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Registering to do Business with the State of Tennessee Job Aid Page 2 
   

Follow these steps to register as a Supplier.   
 
 Click on the link provided to access the main supplier screen:   

             https://sso.edison.tn.gov/psp/paprd/SUPPLIER/SUPP/h/?tab=PAPP_GUEST.  
 
 In the middle section, Welcome to the Edison Supplier Portal, click on the       

Register as a Supplier link.   
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Registering to do Business with the State of Tennessee Job Aid Page 3 
   

Step 1 - Welcome 
 
 Select the type of supplier that describes you. 

 
• Individual – this indicates that you will be registering with a Social Security 

Number 
• Business – this indicates that you will be registering with a Federal Employer 

Identification Number (FEIN) 
 

 Click Next to advance to Step 2.   

NOTE:  Once you begin the registration process, if you find you are not able to finish, you 
may click the Save for Later box at screen bottom, right hand side.   
 
 
 
When you return, just click on the Continue from where you left option circled in blue.  
 

 To continue, you will need 
your Registration ID which 
may be found in your 
registration email from 
Edison and your Tax 
Identification Number. 
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Step 2 – Identifying Information 
 
The Identifying Information screen is used to provide general information.  Required 
fields are indicated by an asterisk*.   
 
 Enter the Tax Identification Number. 
 Enter the Entity (Individual or Company) Name. 
 If the company has a website, enter it http://URL .   

 
While you need to answer all the Profile Questions, below are special instructions for the 
first two statements. 

 
 In the first statement, use the “paper clip” icon to upload and attach IRS W-9. 

 

 
 
 
 In the second statement, use the magnifying glass “look up” icon to search for the 

products or services you offer. 
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 Click on all that apply.  
 
 When finished, click 

Return. 
 

 
 
 
 
 
 
 

 
 

 Finish answering 
remaining questions.   
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Continue to the Codes section. 
 
 Click drop down menu beside Add Code and choose UNSPSC Codes.  These are 

commodity codes used by the State to identify the goods or services the company 
will provide. 

 Click on the magnifying glass “look up” icon. 
 

 
 
 When Look Up Code opens, choose drop down menu beside Description, click 

contains, type in your brief description and click 
Look Up. 

 
This code will populate into your Add Code section.  
You may add as many codes as necessary.  Just click                                                           
on Add Code each time and a new line will open.   

 
 When you are finished, click Next to continue to 

Step 3.  
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Step 3 - Addresses 
 
This screen is used to enter the address information of the business/individual.  The 
address provided here should be the main address of the individual or the headquarters 
of the company.   
 
  Enter the address in the Address 1 line. 
  Enter the City. 
  Enter the Postal (Zip) Code.  
 Use the magnifying glass “look up” icon for the State field.   
 Enter a valid Email Address. 
 Under the Other Addresses tab, check the Remit To Address box for remission if 

payment should go to a different address.        
 Click Next to move to Step 4.  
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Step 4 – Contacts  
 
 Click Add Contact to add additional contact information. 

 
 
 
 
 
 
 
 
 
 

 Fill in all necessary information. 
 NOTE:  Requested User ID is usually the name of the company after the TN@.                                

Example:  TN@thecompanyname . 
 Click OK. 
 Click Next on main screen. 
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Step 5 – Payment Information  
 
 NOTE:   Click here to download the Direct Deposit Authorization form.  The 

original copy must be signed by bank personnel and mailed to the address on the form. 
 Fill in the Email Address on this page. 
 Click Next. 

 

 

Step 6 – Submit  
 
The Submit and agreeing to the Terms of Agreement are the final steps to registration. 
 
 To read the Terms of Agreement, click on the blue link. 
 Put a check in the box Click to accept the Terms of Agreement below. 
 If you would like to review any of your answers click on the Review box. 
 When you are ready to submit your registration, click Submit. 
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You will receive an email containing your registration number.  You can expect the 
approval process to take two weeks or longer. For questions, contact vendormaint@tn.gov 
or phone (615) 532-5150 and include your registration number in all correspondence. 

Creating a User Account 
After you have been notified that your account is created in Edison, your business may 
create a User Account to access your company information.   
 
 Click on the link below to access the Edison Supplier Portal:    

             https://sso.edison.tn.gov/psp/paprd/SUPPLIER/SUPP/h/?tab=PAPP_GUEST.  
 
 Click on the Supplier Portal Home Page link. 

 In the middle section, click on the Create New User Accounts.   
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 Enter your Supplier ID and Tax Identification Number.  (If you need to create a 

user account for multiple entities, click the Add button.) 
 
 Below User Account Information, enter your Requested User ID.  (This is the 

TN@thecompanyname sign in.) 
 

 Enter your place of business Email ID (address) or you may choose to use a general 
company email account monitored by several people to avoid problems when 
someone leaves the company. 
 

 The Terms of Agreement are available to read if you click on the blue Terms of 
Agreement hyperlink.  Click the box if you accept them. 
 

 Click Submit. 
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After submitting your request, you will receive an email similar to the one below which 
provides you with your Edison Access ID. 

It will be followed by a second email, giving you an Edison Temporary Password with 
instructions to login and change your password as soon as possible. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To complete creating your New User Account: 
 
 Click on the Edison link provided in the email (above).  

 
 Click on the Supplier Portal Home Page link.   (Screen shot on page 13.)  
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 When the Welcome to the Edison Supplier Portal opens, click on Sign In. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Enter your Access ID.  
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 Enter your Temporary Password.  
 
 
 
 
 
 
 
 
 
 
 
 When the Reset Your Password populates, carefully read the requirements for a 

new password.   
 Enter the temporary password in the box and click Enter. 
 The gray shading will move down and you will enter your New Password                 

and click Enter. 
 Confirm New Password by entering it again. 
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 Setting up your Security Profile opens and explains the next three processes that 
need to be completed.  After you read, click Continue. 

 

 To set up your personal security image and security phrase, click the link in blue 
Change your image and phrase at the bottom of the screen. 
 

 When complete, click Continue. 
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 Security Questions will then populate.  Choose one question at a time and enter 
your answer in the box. 

 Click Enter. 
 The gray shaded area will move to Question 2 and you repeat the process until you 

complete all five questions/answers. 

 
 The final step is to complete the One-Time Password Registration. 

 

 
 
 If you have further questions for logging into the portal for the first time, please click 

on the link and view the video.   
https://www.youtube.com/watch?v=lx7NMITi9vs&feature=youtu.be 
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Amendment History 

Summary of Change 
Version # Modified Date Modified By Section, Page(s) and Text Revised 

2.0 10/6/2015 Jamil Moore Modified original per updates from 
Lorraine L. and Susan M.  

3.0 2/25/2016 Kathy Taylor Formatted to job aid template. 
4.0 2/10/2017 Kathy Taylor 9.2 total update – Approved by SME – 

Lorraine Lassourreille 
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Supplier Aid: CPO Requirements 
of Registration with the 
Department of Revenue 

Purpose 
The purpose of this job aid is to provide information on requesting a certificate of registration 
(or exemption) for sales and use tax. This aid is intended for Suppliers needing to verify existing 
certification or register for new certification.

Revenue Registration Requirement 
Suppliers must be registered with the Tennessee Department of Revenue for Sales and Use Tax 
under Tenn. Code Ann. § 12-3-306(a) (2013). Tennessee’s tax laws require dealers to register for 
sales and use tax. This applies to in-state dealers and also to certain out-of-state dealers, who, 
because of their in-state activities, are required to collect Tennessee’s sales and use tax. The 
following activities, when performed in Tennessee, would require a company to register to 
collect and remit sales and use tax:

 Using in-state solicitors, whether employees, agents, or independent contractors

 Conducting in-state promotional activities by company personnel, including participation
a in trade shows

 Having a subsidiary of your business physically present in Tennessee acting as an agent
a for you, as an out-of-state dealer or conducting activities in Tennessee on your behalf.

 Using company-owned trucks or using carriers acting as an agent for the seller

 Maintaining a store, office, warehouse, showroom, or other place of business in words
aa Tennessee

 Leasing or renting tangible personal property in Tennessee

 Repairing, installing, or assembling tangible personal property in Tennessee, or the use
aa of an agent or independent contractor performing those services

 Providing telecommunication services to subscribers located in Tennessee

 Providing any taxable service in Tennessee

These activities are listed as a general guideline and do not attempt to address every activity 
performed by a company that could require collection and remittance of sales or use tax. There 
are also exceptions that may apply. 
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Suppliers who need to register for sales and use tax should visit the Tennessee 
Department of Revenue’s website at https://tntap.tn.gov/EServices/_/. 

Suppliers who need to check eligibility of exemption should go to https://tntap.tn.gov/
EServices/_/ and click on the "TN Vendor Contract Registration" link near the middle of 
the page. Fill out the survey and click "next". If the Supplier is ineligible for exemption, a 
box will pop up stating so. If eligible for exemption, it will proceed to the next page. 

The web-page at https://www.tn.gov/content/tn/revenue/taxes/sales-and-use-tax.html 
further explains the process and how to receive the proof of sales tax exemption letter. 

Tennessee Department of General Services, Authorization No. 321263. 
Electronic only. This public document was promulgated at a cost of $0.00 
per copy. February 2018. 

• Line open between 7:00AM - 8:00PM CST M-F

• Nashville-area and out-of-state: (615) 253-0600*

• Statewide toll-free: (800) 342-1003*
*Subject to closures on holidays

The Central Procurement Office requires Suppliers to obtain either a certificate of 
registration to collect sales and use tax, or a letter from Revenue stating the Supplier is 
exempt from paying sales and use tax prior to being awarded a contract or issued a 

purchase order.

Obtaining a Certificate or Exemption Letter
Suppliers, who need a copy of their certificate of registration and already have a sales 
and use tax account number, can call the help number provided for assistance:
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CONTRACT 
BETWEEN THE STATE OF TENNESSEE, 

DEPARTMENT OF COMMERCE AND INSURANCE 
AND 

TOWN OF ASHLAND CITY 
 
This Contract, by and between the State of Tennessee, Department of Commerce and Insurance, 
hereinafter referred to as the “State” and Town of Ashland City, hereinafter referred to as the “Contractor,” 
is for the issuance of state electrical and/or building permits, as further defined in the "SCOPE OF 
SERVICES." 
 

Contractor Edison Registration ID #  
 

A. SCOPE OF SERVICES: 
 

A.1. The Contractor shall provide all service and deliverables as required, described, and detailed herein 
and shall meet all service and delivery timelines as specified by this Contract. 

 

A.2. Before issuing any electrical or building permits, the Contractor shall provide, on a declaration 
form provided by the State, the amount the Contractor will charge for its issuing agent fee, as 
permitted by Tenn. Comp. R. & Regs. 0780-02-01 and/or Tenn. Comp. R. & Regs. 0780-02-23. 
Changes to the issuing agent fee shall be made in writing, on the appropriate form; submitted; 
and approved by the State prior to the issuing agent fee change.  

 

A.3. The Contractor shall collect a permit fee for each electrical and/or building permit issued at the 
amount set by corresponding Tenn. Comp. R. & Regs. 0780-02-01 and Tenn. Comp. R. & Regs. 
0780-02-23. 

 

A.4. The Contractor acknowledges that all fees (both permit and issuing agent fees) collected from the 
sale of electrical and/or building permits are State funds and shall be remitted in whole to the State. 
The State shall reimburse the issuing agent fee to the Contractor once the State confirms all 
monthly funds have been collected by the State. The Contractor shall receive, make proper 
disposition, and account for all monies collected for electrical and/or building permits issued as 
follows: 

 

a. The Contractor shall manually enter the appropriate payment information (check, credit/debit 
card, or cash) directly into the online portal provided by the State.  

 

If fees are paid in cash by the applicant, the State will send an invoice to the Contractor at the 

end of the month noting the amount of funds that are due to the State. Contractor shall send 

the invoiced State funds (both permit fee and issuing agent fee) to the State. The State will 

reimburse the Contractor’s issuing agent fee.  
 

b. If the Contractor does not have internet capabilities, the Contractor shall obtain written approval 
from the Director of Permits and Licensing to issue electrical and/or building permits. Contractor 
shall be responsible for collecting all State funds (both permit fee and issuing agent fee). The 
Contractor shall send all State funds to the address provided on the written approval monthly. 
Once all State funds are received, the State will reimburse the Contractor’s issuing agent fee. 
 

c. The Contractor shall not store, save, or keep an applicant’s payment information. All payment 
information shall be immediately entered into the online portal. The Contractor agrees and 
understands that storing, saving, or keeping an applicant’s payment information shall constitute 
grounds for immediate termination of this Contract.    

 

d. The Contractor shall not issue refunds on electrical and/or building permits. If a refund is 
requested, the Contractor shall direct the applicant to contact the State directly.  
 

A.5. Upon receipt of the appropriate permit and issuing agent fees, the Contractor shall issue electrical 
and/or building permits to qualified individuals as determined in Tenn. Comp. R. & Regs. 0780-02-
01 and 0780-02-23. 
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A.6. Upon termination of the Contract, or amendment to the Contract terminating a specific issuing agent 
location, the Contractor shall immediately return all State materials entrusted to the location by the 
State, including but not limited to, any outstanding State funds.  

 

A.7. The Contractor agrees to maintain compliance with the following standards: 
 

a. The Contractor’s place of business is located in Tennessee or a state contiguous to Tennessee, 
so that services provided hereunder are made available to citizens of Tennessee; 
 

b. The Contractor, and its designated employee(s), are not a convicted felon; 
 

c. The Contractor, and its designated employee(s), are at least 18 years of age; and  
 

d. In accordance with Tenn. Comp. R. & Regs. 0780-02-01 and 0780-02-23, the Contractor, and 
its designated employee(s), are not related by blood or marriage, or financially associated with, 
any official of the Department of Commerce and Insurance.  

 

A.8. For an Electrical Permit Issuing Agent, the Contractor agrees by signing the Contract that the 
Contractor is not an electrical inspector employed by Federal, State, or Local Government; or 
private industry; or an immediate family member of an electrical inspector.  

 

A.9. For a Building Permit Issuing Agent, the Contractor agrees by signing the Contract, that the 
Contractor is not a State Deputy Building Inspector or an immediate family member of a State 
Deputy Building Inspector.  

 

A.10. The Contractor may issue electrical and/or building permits from the following location(s): 
 

 City Hall  
 101 Court Street  
 Ashland City, Tennessee 37015   
 

A.11. Contractor shall possess and maintain internet service and a computer or tablet with internet 
browser capabilities, or other similar technology approved by the Department, which allows for 
accessing the State’s online portal. Contractor shall also possess and maintain equipment and 
materials to print permits or send permits via electronic mail.  

 

 If Contractor does not have access to internet capabilities, it shall obtain the appropriate approvals 
as set forth by Section A.4.b. 

 

A.12. Contractor is responsible for providing its own legal representation in all legal matters. The 
Department does not represent the Contractor. If the Contractor becomes a party to a suit, relative 
to the services included in this Contract, it shall notify the Department within fourteen (14) calendar 
days of notification of the suit.  

 

B. TERM OF CONTRACT: 
 

 This Contract shall be effective for the period beginning on January 1, 2020, (“Effective Date”) and 
ending on December 31, 2024 (“Term”).  The State shall have no obligation for goods or services 
provided by the Contractor prior to the Effective Date. 

 

C. PAYMENT TERMS AND CONDITIONS:   
 
C.1. Estimated Liability. The total purchase of any goods or services under the Contract is unknown. 

The State estimates the purchases during the Term shall be Thirty-Two Thousand Dollars 
($32,000) (“Estimated Liability”). This Contract does not grant the Contractor any exclusive rights. 
The State does not guarantee that it will buy any minimum quantity of goods or services under this 
Contract. Subject to the terms and conditions of this Contract, the Contractor will only be paid for 
goods or services provided under this Contract. 

 

C.2. Compensation Firm.  The payment rates and the estimated liability of the State under this Contract 
are firm for the duration of the Contract and are not subject to escalation for any reason unless 
amended. 
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C.3. Payment Methodology.  Upon receipt by the State of the permit fee(s) and issuing agent fee(s), the 
State shall reimburse the Contractor’s issuing agent fee on a monthly basis. This issuing agent fee 
is set by the declaratory form provided to the State by the Contractor, as set forth in Section A.2. 
Issuing agent fees shall not exceed the payment methodology for goods or services authorized by 
the State, as set forth below: 

 

a. The Contractor’s compensation shall be contingent upon the satisfactory provision of goods 
or services as set forth in Section A.   

 

b. The Contractor shall be reimbursed based upon the following payment methodology:  
 

Goods or Services Description 
Amount  

(per compensable increment) 

Issuing Agent Fee for Electrical Permits Up to $ 5.00 per permit  

Issuing Agent Fee for Building Permits $ 15.00 per permit 

 
 

C.4. Travel Compensation.  The Contractor shall not be compensated or reimbursed for travel, meals, 
or lodging. 

 

C.5. Invoice Requirements. The State shall invoice Contractor for permit and issuing agent fees paid in 
cash to the Contractor and for the amount stipulated in section C.3., above. Invoices shall be 
presented monthly to: 

 

 Kellie Reed, City Recorder 
 Town of Ashland City    
 P.O. Box 36 
 101 Court Street 
 Ashland City, Tennessee 37015 
 kreed@ashlandcitytn.gov 
 Telephone: (615) 792-4211 
  

C.6. Payment.  A payment by the State shall not prejudice the State's right to object to or question any 
payment or other matter.  A payment by the State shall not be construed as acceptance of goods 
delivered, any part of the services provided, or as approval of any amount reimbursed.     

 

C.7. Retention of Reimbursement.  The monthly reimbursement of issuing agent fees may be withheld 
by the State until all State funds (permit and issuing agent fees) have been remitted under this 
Contract. Once all State funds have been received by the State, the State shall release 
reimbursement to the Contractor.  

 

C.8. Prerequisite Documentation.  The State shall not reimburse the Contractor under this Contract until 
the State has received the following documentation properly completed.   

 

a. The Contractor shall complete, sign, and present to the State the "Authorization Agreement 
for Automatic Deposit Form" provided by the State.  By doing so, the Contractor 
acknowledges and agrees that, once this form is received by the State, payments to the 
Contractor, under this or any other contract the Contractor has with the State of Tennessee, 
may be made by ACH; and 

 

b. The Contractor shall complete, sign, and return to the State the State-provided W-9 form.  
The taxpayer identification number on the W-9 form must be the same as the Contractor's 
Federal Employer Identification Number or Social Security Number referenced in the 
Contractor’s Edison registration information.  

 

D. STANDARD TERMS AND CONDITIONS: 
 

D.1. Required Approvals.  The State is not bound by this Contract until it is signed by the contract parties 
and approved by appropriate officials in accordance with applicable Tennessee laws and 
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regulations (depending upon the specifics of this contract, said officials may include, but are not 
limited to, the Commissioner of Finance and Administration, the Commissioner of Human 
Resources, and the Comptroller of the Treasury). 

 

D.2. Modification and Amendment.  This Contract may be modified only by a written amendment signed 
by all parties hereto and approved by both the officials who approved the base contract and, 
depending upon the specifics of the contract as amended, any additional officials required by 
Tennessee laws and regulations (said officials may include, but are not limited to, the 
Commissioner of Finance and Administration, the Commissioner of Human Resources, and the 
Comptroller of the Treasury). 

 

D.3. Termination for Convenience.  The State may terminate this Contract without cause for any reason.  
Said termination shall not be deemed a breach of contract by the State.  The State shall give the 
Contractor at least thirty (30) days written notice before the effective termination date.  The 
Contractor shall be entitled to compensation for satisfactory, authorized service completed as of 
the termination date, but in no event shall the State be liable to the Contractor for compensation for 
any service which has not been rendered.   Upon such termination, the Contractor shall have no 
right to any actual general, special, incidental, consequential, or any other damages whatsoever of 
any description or amount. 

 

D.4. Termination for Cause.  If the Contractor fails to properly perform its obligations under this Contract 
in a timely or proper manner, or if the Contractor violates any terms of this Contract, the State shall 
have the right to immediately terminate the Contract and withhold payments in excess of fair 
compensation for completed services.  Notwithstanding the above, the Contractor shall not be 
relieved of liability to the State for damages sustained by virtue of any breach of this Contract by 
the Contractor. 

 

D.5. Subcontracting.  The Contractor shall not assign this Contract or enter into a subcontract for any of 
the services performed under this Contract without obtaining the prior written approval of the State.  
If such subcontracts are approved by the State, each shall contain, at a minimum, sections of this 
Contract below pertaining to "Conflicts of Interest," "Nondiscrimination," and “Records” (as 
identified by the section headings).  Notwithstanding any use of approved subcontractors, the 
Contractor shall be the prime contractor and shall be responsible for all work performed. 

 
D.6. Conflicts of Interest.  The Contractor warrants that no part of the total Contract Amount shall be 

paid directly or indirectly to an employee or official of the State of Tennessee as wages, 
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or 
consultant to the Contractor in connection with any work contemplated or performed relative to this 
Contract.  

 

D.7. Nondiscrimination.  The Contractor hereby agrees, warrants, and assures that no person shall be 
excluded from participation in, be denied benefits of, or be otherwise subjected to discrimination in 
the performance of this Contract or in the employment practices of the Contractor on the grounds 
of handicap or disability, age, race, color, religion, sex, national origin, or any other classification 
protected by Federal, Tennessee State constitutional, or statutory law.  The Contractor shall, upon 
request, show proof of such nondiscrimination and shall post in conspicuous places, available to 
all employees and applicants, notices of nondiscrimination. 

 

D.8. Records.  The Contractor shall maintain documentation for all charges under this Contract.  The 
books, records, and documents of the Contractor, insofar as they relate to work performed or 
money received under this Contract, shall be maintained for a period of five (5) full years from the 
date of the final payment and shall be subject to audit at any reasonable time and upon reasonable 
notice by the State, the Comptroller of the Treasury, or their duly appointed representatives.  The 
financial statements shall be prepared in accordance with generally accepted accounting 
principles. 

 

D.9. Prevailing Wage Rates.  All contracts for construction, erection, or demolition or to install goods or 
materials that involve the expenditure of any funds derived from the State require compliance with 
the prevailing wage laws as provided in Tennessee Code Annotated, Section 12-4-401 et seq. 
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D.10. Monitoring.  The Contractor’s activities conducted and records maintained pursuant to this Contract 
shall be subject to monitoring and evaluation by the State, the Comptroller of the Treasury, or their 
duly appointed representatives. 

 

D.11. Progress Reports.  The Contractor shall submit brief, periodic, progress reports to the State as 
requested. 

 

D.12. Strict Performance.  Failure by any party to this Contract to insist in any one or more cases upon 
the strict performance of any of the terms, covenants, conditions, or provisions of this Contract shall 
not be construed as a waiver or relinquishment of any such term, covenant, condition, or provision.  
No term or condition of this Contract shall be held to be waived, modified, or deleted except by a 
written amendment signed by the parties hereto. 

 

D.13. Independent Contractor.  The parties hereto, in the performance of this Contract, shall not act as 
employees, partners, joint venturers, or associates of one another.  It is expressly acknowledged 
by the parties hereto that such parties are independent contracting entities and that nothing in this 
Contract shall be construed to create a employer/employee relationship or to allow either to 
exercise control or direction over the manner or method by which the other transacts its business 
affairs or provides its usual services.  The employees or agents of one party shall not be deemed 
or construed to be the employees or agents of the other party for any purpose whatsoever. 
 
The Contractor, being a Tennessee governmental entity, is governed by the provisions of the 
Tennessee Government Tort Liability Act, Tennessee Code Annotated, Sections 29-20-101 et seq., 
for causes of action sounding in tort.  Further, no contract provision requiring a Tennessee political 
entity to indemnify or hold harmless the State beyond the liability imposed by law is enforceable 
because it appropriates public money and nullifies governmental immunity without the authorization 
of the General Assembly. 

 

D.14. State Liability.  The State shall have no liability except as specifically provided in this Contract. 
 

D.15. Force Majeure.  The obligations of the parties to this Contract are subject to prevention by causes 
beyond the parties’ control that could not be avoided by the exercise of due care including, but not 
limited to, natural disasters, riots, wars, epidemics, or any other similar cause. 

 

D.16. State and Federal Compliance.  The Contractor shall comply with all applicable State and Federal 
laws and regulations in the performance of this Contract. 

 

D.17. Governing Law.  This Contract shall be governed by and construed in accordance with the laws of 
the State of Tennessee.  The Contractor agrees that it will be subject to the exclusive jurisdiction 
of the courts of the State of Tennessee in actions that may arise under this Contract.  The 
Contractor acknowledges and agrees that any rights or claims against the State of Tennessee or 
its employees hereunder, and any remedies arising therefrom, shall be subject to and limited to 
those rights and remedies, if any, available under Tennessee Code Annotated, Sections 9-8-101 
through 9-8-407. 

 

D.18. Completeness.  This Contract is complete and contains the entire understanding between the 
parties relating to the subject matter contained herein, including all the terms and conditions of the 
parties’ agreement.  This Contract supersedes any and all prior understandings, representations, 
negotiations, and agreements between the parties relating hereto, whether written or oral. 

 

D.19. Severability.  If any terms and conditions of this Contract are held to be invalid or unenforceable as 
a matter of law, the other terms and conditions hereof shall not be affected thereby and shall remain 
in full force and effect.  To this end, the terms and conditions of this Contract are declared 
severable. 

 

D.20. Headings.  Section headings of this Contract are for reference purposes only and shall not be 
construed as part of this Contract. 

 

D.21. Iran Divestment Act.   The requirements of Tenn. Code Ann. § 12-12-101 et. seq., addressing 
contracting with persons as defined at T.C.A. §12-12-103(5) that engage in investment activities in 
Iran, shall be a material provision of this Contract.  The Contractor certifies, under penalty of perjury, 

- Page 62 - Item # 9.



04-01-19 GU 

 

7 

that to the best of its knowledge and belief that it is not on the list created pursuant to Tenn. Code 
Ann. § 12-12-106. 

 

D.22. Confidentiality of Records. Strict standards of confidentiality of records and information shall be 
maintained in accordance with applicable state and federal law.  All material and information, 
regardless of form, medium or method of communication, provided to the Contractor by the State 
or acquired by the Contractor on behalf of the State that is regarded as confidential under state or 
federal law shall be regarded as “Confidential Information.”  Nothing in this Section shall permit 
Contractor to disclose any Confidential Information, regardless of whether it has been disclosed or 
made available to the Contractor due to intentional or negligent actions or inactions of agents of 
the State or third parties.  Confidential Information shall not be disclosed except as required or 
permitted under state or federal law.  Contractor shall take all necessary steps to safeguard the 
confidentiality of such material or information in conformance with applicable state and federal law.  
The obligations set forth in this Section shall survive the termination of this Contract. 

 

E. SPECIAL TERMS AND CONDITIONS: 
 

E.1. Conflicting Terms and Conditions.  Should any of these special terms and conditions conflict with 
any other terms and conditions of this Contract, these special terms and conditions shall control.  

 

E.2. Communications and Contacts.  All instructions, notices, consents, demands, or other 
communications required or contemplated by this Contract shall be in writing and shall be made by 
certified, first class mail, return receipt requested and postage prepaid, by overnight courier service 
with an asset tracking system, or by EMAIL or facsimile transmission with recipient confirmation.  
Any such communications, regardless of method of transmission, shall be addressed to the 
respective party at the appropriate mailing address, facsimile number, or EMAIL address as set 
forth below or to that of such other party or address, as may be hereafter specified by written notice. 

 

 The State: 
 

 Michael Morelli, Director of Permits and Licensing 
Department of Commerce and Insurance 

 Davy Crockett Tower 
500 James Robertson Parkway 

 Nashville, Tennessee 37243 
Michael.Morelli@tn.gov 
Telephone: (615) 741-7170 
FAX: (615) 253-4895 
 

 The Contractor: 
  

 Kellie Reed, City Recorder 
 Town of Ashland City    
 P.O. Box 36 
 101 Court Street 
 Ashland City, Tennessee 37015 
 kreed@ashlandcitytn.gov 
 Telephone: (615) 792-4211

Rebecca Cohen, Office Clerk 
Town of Ashland City    
P.O. Box 36 
101 Court Street 
Ashland City, Tennessee 37015 
rcohen@ashlandcitytn.gov 
Telephone: (615) 792-4211 

 

 All instructions, notices, consents, demands, or other communications shall be considered 
effectively given upon receipt or recipient confirmation as may be required. 

 

E.3. Subject to Funds Availability.  The Contract is subject to the appropriation and availability of State 
and/or Federal funds.  In the event that the funds are not appropriated or are otherwise unavailable, 
the State reserves the right to terminate the Contract upon written notice to the Contractor.  Said 
termination shall not be deemed a breach of Contract by the State.  Upon receipt of the written 
notice, the Contractor shall cease all work associated with the Contract.  Should such an event 
occur, the Contractor shall be entitled to compensation for all satisfactory and authorized services 
completed as of the termination date.  Upon such termination, the Contractor shall have no right to 
recover from the State any actual, general, special, incidental, consequential, or any other damages 
whatsoever of any description or amount. 
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E.4. State Furnished Property.  The Contractor shall be responsible for the correct use, maintenance, 
and protection of all articles of nonexpendable, tangible, personal property furnished by the State 
for the Contractor’s temporary use under this Contract.  Upon termination of this Contract, all 
property furnished shall be returned to the State in good order and condition as when received, 
reasonable use and wear thereof excepted.  Should the property be destroyed, lost, or stolen, the 
Contractor shall be responsible to the State for the residual value of the property at the time of loss. 

 

E.5. Incorporation of Additional Documents.  Each of the following documents is included as a part of 
this Contract by reference.  In the event of a discrepancy or ambiguity regarding the Contractor’s 
duties, responsibilities, and performance under this Contract, these items shall govern in order of 
precedence below: 

 

a. any amendment to this Contract, with the latter in time controlling over any earlier 
amendments; 

b. this Contract with any attachments or exhibits (excluding the items listed at subsections c. 
through f., below), which includes [identify attachments and exhibits]; 

c. any clarifications of or addenda to the Contractor’s proposal seeking this Contract; 
d. the State solicitation, as may be amended, requesting responses in competition for this 

Contract; 
e. any technical specifications provided to proposers during the procurement process to 

award this Contract; and 
f. the Contractor’s response seeking this Contract. 

 

E.6. Debarment and Suspension.  The Contractor certifies, to the best of its knowledge and belief, that 
it, its current and future principals, its current and future subcontractors and their principals: 

 

a. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any federal or state department or 
agency; 

 

b. have not within a three (3) year period preceding this Contract been convicted of, or had a 
civil judgment rendered against them from commission of fraud, or a criminal offence in 
connection with obtaining, attempting to obtain, or performing a public (federal, state, or 
local) transaction or grant under a public transaction; violation of federal or state antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification, or destruction 
of records, making false statements, or receiving stolen property; 

 

c. are not presently indicted or otherwise criminally or civilly charged by a government entity 
(federal, state, or local) with commission of any of the offenses detailed in section b. of this 
certification; and 

 

d. have not within a three (3) year period preceding this Contract had one or more public 
transactions (federal, state, or local) terminated for cause or default. 

 

The Contractor shall provide immediate written notice to the State if at any time it learns that there 
was an earlier failure to disclose information or that due to changed circumstances, its principals 
or the principals of its subcontractors are excluded, disqualified, or presently fall under any of the 
prohibitions of sections a. - d. 

 

E.7. Personally Identifiable Information.  While performing its obligations under this Contract, Contractor 
may have access to Personally Identifiable Information held by the State (“PII”).  For the purposes 
of this Contract, “PII” includes “Nonpublic Personal Information” as that term is defined in Title V of 
the Gramm-Leach-Bliley Act of 1999 or any successor federal statute, and the rules and regulations 
thereunder, all as may be amended or supplemented from time to time (“GLBA”) and personally 
identifiable information and other data protected under any other applicable laws, rule or regulation 
of any jurisdiction relating to disclosure or use of personal information (“Privacy Laws”).  Contractor 
agrees it shall not do or omit to do anything which would cause the State to be in breach of any 
Privacy Laws.  Contractor shall, and shall cause its employees, agents and representatives to: (i) 
keep PII confidential and may use and disclose PII only as necessary to carry out those specific 
aspects of the purpose for which the PII was disclosed to Contractor and in accordance with this 
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Contract, GLBA and Privacy Laws; and (ii) implement and maintain appropriate technical and 
organizational measures regarding information security to: (A) ensure the security and 
confidentiality of PII; (B) protect against any threats or hazards to the security or integrity of PII; 
and (C) prevent unauthorized access to or use of PII.  Contractor shall immediately notify State: (1) 
of any disclosure or use of any PII by Contractor or any of its employees, agents and 
representatives in breach of this Contract; and (2) of any disclosure of any PII to Contractor or its 
employees, agents and representatives where the purpose of such disclosure is not known to 
Contractor or its employees, agents and representatives.  The State reserves the right to review 
Contractor's policies and procedures used to maintain the security and confidentiality of PII and 
Contractor shall, and cause its employees, agents and representatives to, comply with all 
reasonable requests or directions from the State to enable the State to verify or ensure that 
Contractor is in full compliance with its obligations under this Contract in relation to PII.  Upon 
termination or expiration of the Contract or at the State’s direction at any time in its sole discretion, 
whichever is earlier, Contractor shall immediately return to the State any and all PII which it has 
received under this Contract and shall destroy all records of such PII.   

 

 The Contractor shall report to the State any instances of unauthorized access to or potential 
disclosure of PII in the custody or control of Contractor (“Unauthorized Disclosure”) that come to 
the Contractor’s attention.  Any such report shall be made by the Contractor within twenty-four (24) 
hours after the Unauthorized Disclosure has come to the attention of the Contractor.  Contractor 
shall take all necessary measures to halt any further Unauthorized Disclosures.  The Contractor, 
at the sole discretion of the State, shall provide no cost credit monitoring services for individuals 
whose PII was affected by the Unauthorized Disclosure.  The Contractor shall bear the cost of 
notification to all individuals affected by the Unauthorized Disclosure, including individual letters 
and public notice.  The remedies set forth in this Section are not exclusive and are in addition to 
any claims or remedies available to this State under this Contract or otherwise available at law.  
The obligations set forth in this Section shall survive the termination of this Contract. 

 

IN WITNESS WHEREOF, 

TOWN OF ASHLAND CITY: 

 

CONTRACTOR SIGNATURE DATE 

 

PRINTED NAME AND TITLE OF CONTRACTOR SIGNATORY (above)  

DEPARTMENT OF COMMERCE AND INSURANCE: 

 

CARTER LAWRENCE, INTERIM COMMISSIONER DATE 
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QUALIFICATIONS EVIDENCE GUIDE 
The offer must address all items detailed below and provide, in sequence, the information and documentation as 
required (referenced with the associated item references).  
In addition to the items below, the State will review each offer for compliance with all solicitation requirements, 
including but not limited to: 

 The Offer must be delivered to the State no later than the Offer Deadline. 
 The Qualifications Evidence must be submitted as required. 
 The offer must NOT contain any qualification, limitation, or other restrictions. 
 

Reference Item 
Signature – By signing in this column, the Offeror is 
indicating affirmatively to the respective Item or 
acknowledging that required information has been 
attached or otherwise included 

A.1. 

 
Offeror Legal Entity Name: 
 
______________________________________ 
 
Name of Contact person: 
 
______________________________________ 
 
E-mail Address: 
 
______________________________________ 
 
Mailing Address: 
 
______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
Telephone Number: 
 
______________________________________ 
 

Signature: ___________________________ 

A.2. 

The Offeror has included Solicitation 
Attachment B, Statement of Certifications 
and Assurances completed and signed by 
an individual empowered to bind the 
Offeror to the provisions of this solicitation 
and any resulting contract.  The document 
must be signed without exception or 
qualification. 

Signature: ___________________________ 
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A.3. 

Neither the Offeror nor any individual who 
shall perform work under the contract has a 
possible conflict of interest (e.g., 
employment by the State of Tennessee, 
relation by blood or marriage, or financially 
associated with any official of the 
Department of Commerce and Insurance). 

If there is a possible conflict of interest, an 
explanation has been included below.  
Any questions of conflict of interest shall be solely 
within the discretion of the State, and the State 
reserves the right to reject any offer or cancel any 
award. 

Signature: ___________________________ 

Explanation: 

A.4. 

Neither the Offeror nor, to the Offeror’s 
knowledge, any of the Offeror’s employees, 
agents to provide work on a contract 
pursuant to this solicitation, have been 
convicted of, pled guilty to, or pled nolo 
contendere to any felony. If there has been 
any such conviction or plea, an explanation 
has been included below.  
Any issues relating to such a matter shall be solely 
within the discretion of the State, and the State 
reserves the right to reject any offer or cancel any 
award. 

Signature: ___________________________ 

Explanation: 

A.5. 

There is not any material, pending litigation 
that the Offeror should reasonably believe 
could adversely affect its ability to meet 
contract requirements pursuant to this 
solicitation or is likely to have a material 
adverse effect on the Offeror’s financial 
condition. If such exists, list each 
separately below, explain the relevant 
details, and attach the opinion of counsel 
addressing whether and to what extent it 
would impair the Offeror’s performance in a 
contract pursuant to this solicitation. 
Any issues relating to such a matter shall be solely 
within the discretion of the State, and the State 
reserves the right to reject any offer or cancel any 
award. 

Signature: ___________________________ 

Explanation: 
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A.6. 

The Offeror’s place of business is located 
in Tennessee or a state contiguous to 
Tennessee so that services provided 
hereunder are made available to citizens of 
the State of Tennessee; 

Signature: ___________________________ 

A.7. 

The Offeror nor, to the Offeror’s knowledge, 
any of the Offeror’s employees, agents, 
independent contractors, or subcontractors, 
proposed to provide work on a contract 
pursuant to this solicitation, are at least 18 
years of age. 

Signature: ___________________________ 

A.8. 

Upon receipt of the appropriate fee, the 
Procuring Party shall issue electrical and/or 
building permits to qualified individuals as 
set forth in Tenn. Comp. R. & Regs. 0780-
02-01 and 0780-02-23. 

Signature: ___________________________ 

A.9. 

The Procuring Party shall receive, make 
proper disposition, and account for all 
monies collected for electrical and/or 
building permits issued as directed by the 
State. 

Signature: ___________________________ 

A.10. 

The Procuring Party acknowledges that all 
fees collected from the sale of the permits, 
except additional agent fees for electrical 
permits and building permits, are State 
funds and, until remittance, shall be held in 
trust for the State. 

Signature: ___________________________ 

Explanation: 
 

A.11. 

The Offeror has and will maintain a 
telephone with the capability for voice mail, 
and an email for the purpose of data 
transmission. 

Signature: ___________________________ 

A.12 

For an Electrical and/or Building Permit 
Issuing Agent, the Procuring Party agrees 
by signing the contract that the Procuring 
Party is not an electrical/building inspector 
employed by Federal, State, Local 
Government or private industry, or an 
immediate family member of an 
electrical/building inspector. 
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ATTACHMENT B 

_____________________________________________________________________________________ 
STATEMENT OF CERTIFICATIONS AND ASSURANCES 

An individual legally empowered to contractually bind the Offeror must complete and sign the Statement of Certifications 
and Assurances below as required, and this signed statement must be included with the offer as required by the 
Solicitation Attachment A.   

The Offeror does, hereby, expressly affirm, declare, confirm, certify, and assure ALL of the following: 
 

1. The Offeror will comply with all of the provisions and requirements of the solicitation. 

2. The Offeror will provide, for the total contract period, all services defined in the Scope of Services specified by the 
Pro Forma Contract attached to the solicitation. 

3. The Offeror accepts and agrees, without qualification, to all terms and conditions set out by the Pro Forma Contract 
attached to the solicitation. 

4. The Offeror acknowledges and agrees that a contract resulting from the solicitation shall incorporate, by reference, 
the offer in response to the solicitation as a part of the contract. 

5. The Offeror will comply, as applicable, with: 
(a) the laws of the State of Tennessee;   
(b) Title VI of the federal Civil Rights Act of 1964;   
(c) Title IX of the federal Education Amendments Act of 1972; 
(d) the Equal Employment Opportunity Act and the regulations issued there under by the federal government; and,  
(e) the Americans with Disabilities Act of 1990 and the regulations issued there under by the federal government. 

6. To the knowledge of the undersigned, the information detailed within the offer in response to the solicitation is 
accurate. 

7. The offer submitted in response to the solicitation was independently prepared, without collusion, under penalty of 
perjury. 

8. No amount shall be paid directly or indirectly to an employee or official of the State of Tennessee as wages, 
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or consultant to the 
Offeror in connection with the solicitation or any resulting contract. 

By signature below, the signatory certifies legal authority to bind the proposing entity to the provisions of this solicitation 
and any contract awarded pursuant to it.  The State may, at its sole discretion and at any time, require evidence 
documenting the signatory’s authority to legally bind the proposing entity. 

DO NOT SIGN THIS DOCUMENT IF YOU ARE NOT LEGALLY AUTHORIZED TO BIND THE INDIVIDUAL 
OR  ENTITY MAKING AN OFFER IN RESPONSE TO THE SUBJECT SOLICITATION 

SIGNATURE & DATE:  

PRINTED NAME & TITLE:  

LEGAL ENTITY NAME:  

FEIN or SSN:  
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STATE OF TENNESSEE 
DEPARTMENT OF COMMERCE AND INSURANCE 

DIVISION OF FIRE PREVENTION 
CONTRACT INSPECTION SERVICES SECTION 

500 JAMES ROBERTSON PARKWAY 
NASHVILLE, TENNESSEE 37243 

Phone (615) 741-7170 
Fax (615) 253-4895 

APPLICATION 
FOR 

ELECTRICAL PERMIT ISSUE AGENT 

Name: (Company/Organization Name if Applicable) _________________________________________ 

Type of Business/Organization (if applicable)       

Mail Address: 

Business Address: (Address where Permits will be issued)

Email Address:       ________________________________________

TN Sales Tax Number      ________________________________________  

Federal ID Number           ________________________________________  

Social Security Number (Required if Individual) __________________________ 

IN 1584 page 1 of 2 RDA 2225 

Phone Number
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The potential issue agent certifies by signing this application that: 

- the potential issue agent’s place of business is located in Tennessee
or a state contiguous to Tennessee in order to provide his or her
services to the citizens of the state of Tennessee; and

- the potential issue agent is not a convicted felon; and
- the potential issue agent is not an electrical inspector approved by the

state or employed by federal, state, or local government, or private
industry; and

- the potential issue agent is at least eighteen (18) years of age; or
- the potential issue agent is a governmental entity or an electrical

cooperative.

I/We hereby make application to be appointed an Electrical Permit Issue Agent with 
the State of Tennessee, Department of Commerce and Insurance. 

Signature: ___________________________________    Date:  ____________     
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STATE OF TENNESSEE 
DEPARTMENT OF COMMERCE AND INSURANCE 

DIVISION OF FIRE PREVENTION 
500 JAMES ROBERTSON 
PARKWAY NASHVILLE, 

TENNESSEE 37243 
Phone (615) 741-1270 

APPLICATION 
FOR 

RESIDENTIAL BUILDING PERMIT ISSUE AGENT 

Name: (Company/Organization Name if Applicable) _______________________________________________ 

Type of Business/Organization (if applicable) 

Mail Address: 

Business Address: (Address where Permits will be issued)

Email Address:              _______________________________________ 

TN Sales Tax Number      ____________________________________________

Federal ID Number           ____________________________________________

Social Security Number (Required if Individual) _________________________ 

Page 1 of 2 

Phone Number
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The potential issue agent certifies by signing this application that: 

 
- the potential issue agent’s place of business is located in Tennessee or 

a state contiguous to Tennessee in order to provide his or her services 
to the citizens of the state of Tennessee; and 

- the potential issue agent is not a convicted felon; and 
- the potential issue agent is not a state deputy building inspector or an 

immediate family member of a state deputy building inspector; and 
- the potential issue agent is not related to or financially associated with 

any official of the Tennessee Department of Commerce and Insurance 
(or has received prior approval of the Department to apply); and 

- the potential issue agent is at least eighteen (18) years of age; or 
- the potential issue agent is a governmental entity or an electrical 

cooperative. 
 
I/We hereby make application to be appointed an Residential Building Permit Issue 
Agent with the State of Tennessee, Department of Commerce and Insurance. 
 

 
Signature: ____________________________________  Date: _______________                                                     
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Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)
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Form W-9 (Rev. 10-2018) Page 2 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 
a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 

individual
The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:
14. Account with the Department of 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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RESOLUTION 2019- 

 

A RESOLUTION OF THE TOWN OF ASHLAND CITY, TENNESSEE TO 

PARTICIPATE IN THE DEPARTMENT OF TRANSPORTATION’S 

TRANSPORTATION ALTERNATIVES GRANT PROGRAM  
 

WHEREAS, the Department of Tourist Development will reimburse for projects relating to 

transportation alternatives; and 

 

WHEREAS, the Town would like to submit the grant application totaling approximately $650,000 

for the extension of the trail on Tennessee Waltz Parkway to Chapmansboro Road 

Crossing; and, 

 

WHEREAS, the Town agrees to match funds for this grant being 20% of the purchase amounts up to 

$130,000; and,  

 

WHEREAS, the Town of Ashland City now seeks to participate in this grant program for the 

extension of the trail.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE 

TOWN OF ASHLAND CITY, TENNESSEE the following:  

 

SECTION 1: That the Town of Ashland City is hereby authorized to submit 

application for “Transportation Alternatives Program” reimbursement grant through 

the Department of Transportation.  

 

SECTION 2: That the Town of Ashland City further authorizes Brian Stinson to 

work with the RPO Coordinator for the area in order to apply for and manage this 

grant application.  

 
We, the undersigned City Council members, meeting in Regular Session on this 8th day of October, 2019 

move the adoption of the above Resolution. 

 

Councilmember ______________________________ moved to adopt the Resolution. 

 

Councilmember ______________________________ seconded the motion.  

Voting in Favor ___________       Voting Against ____________ 

Attest: 

 

 

__________________________________  __________________________________ 

Steve Allen, Mayor     City Recorder Kellie Reed, CMC, CMFO 
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