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June 2nd, 2026, Town of Alpine Town Council Meeting Agenda 

 

TOWN COUNCIL MEETING  

June 02, 2026 at 6:30 PM 

 250 River Circle - Alpine, WY 83128 

PLEASE NOTE: The Meeting will begin at 6:30 PM with an Executive Session that is closed to 

the public. The Regular Meeting will begin at 7:00 PM and is open to the public.  
 

Notice - The video and audio for this meeting are streamed live to the public via the internet and mobile devices with views 

that encompass all areas, participants, and audience members. Please silence all electronic devices during the meeting. 

Comments made on YouTube will not be answered. Please email clerk@alpinewy.gov with any questions or comments.  

1. CALL TO ORDER - Mayor Green 

2. EXECUTIVE SESSION 

a. Seeking a motion to enter into Executive Session pursuant to Wyoming Statute § 16-4-405(a)(ii), 

(iii), and (ix) to consider matters related to personnel, litigation, and confidential legal matters. 

3. RECONVENE INTO REGULAR SESSION 

4. ROLL CALL – Monica Chenault 

5. PLEDGE OF ALLEGIANCE – Mayor Green 

6. ADOPT THE AGENDA 

APPROVAL OF CONSENT AGENDA 
Items listed on the consent agenda are considered to be routine and will be enacted by one motion in the form 

listed hereafter. There will be no separate discussion of these items unless a Council member or citizen 

requests, in which case the item will be removed from the Consent Agenda and will be considered on the 

Regular Agenda. 

7. CONSENT AGENDA – Mayor Green 

a. Town Council Minutes: May 19, 2026, Town Council Meeting Minutes 

b. Bills to Pay: May 19, 2026, through June 2, 2026 

8. REPORTS 

a. Mayor’s Report – Eric Green 

b. Public Works Director Report - Craig Leseberg 
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June 2nd, 2026, Town of Alpine Town Council Meeting Agenda 

c. Clerk/Treasurer Report – submitted in writing  

d. Planning & Zoning Administrator Report - submitted in writing 

e. Code Enforcement Officer Report - submitted in writing 

9. ACTION ITEMS 

a. Resolution No. 2026-027 - Dry Dog Development, LLC Alpine Apex Annexation Petition 

Certification: 

Seeking a motion to approve Resolution No. 2026-027 - Dry Dog Development, LLC Alpine 

Apex Annexation Petition Certification. 

b. Annexation Agreement for the Alpine Lakes Addition: 

Seeking a motion to approve the Annexation Agreement for the Alpine Lakes Addition between 

the Town of Alpine, Palisades Investments, LLC, and The J.M. McSweeny Revocable Trust 

regarding the proposed annexation and future development of approximately 61 acres contiguous 

to the Town of Alpine boundaries. 

c. Alpine Flats Request for Extension of Building 3 & 4 Permits: 

Seeking a motion to approve a 12-month extension for the Alpine Flats Building 3 & 4 permits 

beyond the current June 12, 2027 expiration date. 

d. LUDC Redesign: 

Seeking a motion to enter into a contract with (selected consultant) for the LUDC Redesign, and 

authorize Mayor Green to sign.  

e. Resolution No. 2026-029 - Amending the Official Meeting Schedules for the Planning and 

Zoning Commission and Design Review Committee for the Town of Alpine, Wyoming, For 

Calendar Year 2026: 

Seeking a motion to approve Resolution No. 2026-029 - Amending the Official Meeting 

Schedules for the Planning and Zoning Commission and Design Review Committee for the 

Town of Alpine, Wyoming, For Calendar Year 2026. 

f. 2nd Reading of Ordinance No. 2026-004 - Regulations Governing Open Burning, 

Recreational Fires, and Outdoor Fire: 

Seeking a motion to approve 2nd Reading of Ordinance No. 2026-004 - Regulations Governing 

Open Burning, Recreational Fires, and Outdoor Fire. 

g. Resolution No. 2026-028 - Amendment to the Town of Alpine Employee Policy and 

Procedure Manual Regarding Clerk/Treasurer Severance and Payroll Schedule: 
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Seeking a motion to approve Resolution No. 2026-028 - Amendment to the Town of Alpine 

Employee Policy and Procedure Manual Regarding Clerk/Treasurer Severance and Payroll 

Schedule. 

10. PUBLIC COMMENT 
Public comment is limited to a total of 20 minutes, with each speaker allowed up to 3 minutes. This is an 

opportunity to address the Council on any topic. The Council may listen but will not take action on items 

raised during this time. Speakers are expected to maintain decorum and be respectful. Written comments may 

be submitted by 12:00 PM (Noon) on the day of the meeting.  

11. ADJOURNMENT 
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TOWN COUNCIL REGULAR MEETING MINUTES 

May 19, 2026 / 250 River Circle - Alpine, WY 83128 
 

CALL TO ORDER 

Mayor Pro Tem Wierda called the meeting to order at 7:01 p.m. 

ROLL CALL 

Clerk Chenault conducted roll call. Present was Mayor Pro Tem Wierda, Councilmember 

Larsen, and Councilmember Burchard. A quorum was established. Councilmember Scaffide and 

Mayor Green were both absent.  

ADOPTION OF AGENDA 

Councilmember Burchard made a motion to adopt the agenda. Councilmember Larsen seconded. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

APPROVAL OF CONSENT AGENDA: Items listed on the consent agenda are considered to 

be routine and will be enacted by one motion in the form listed hereafter. There will be no 

separate discussion of these items unless a Council member or citizen requests, in which case the 

item will be removed from the Consent Agenda and will be considered on the Regular Agenda. 

CONSENT AGENDA 

Bills to Pay: April 29, 2026 - May 19, 2026: Councilmember Burchard made a motion to 

approve Bills to Pay Report April 29, 2026 - May 19, 2026, Councilmember Larsen seconded. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

 

REPORTS 

Events Committee Report - Andrea Burchard  

Councilmember Burchard provided an update on upcoming community events and ongoing 

coordination efforts for the summer season. Discussion included preparations for Mountain 

Days, scheduled for June 26–28, 2026, as well as planning efforts for Alpine’s 250th Celebration 

taking place July 2–4, 2026. Councilmember Burchard noted that coordination with volunteers, 

vendors, and community organizations is ongoing as the events approach. 

4

Section 7, Itema.



   

 

May 19th , 2026, Town of Alpine Town Council Meeting Minutes 

 

Page 2 of 7 

Engineering Report – Jorgensen Engineering 

Kevin Meagher with Jorgensen Engineering provided a verbal engineering report to the Council. 

Discussion included ongoing work related to the radio read water meter project, wastewater 

treatment plant improvements, and current development coordination efforts. Mr. Meagher also 

discussed continued work on infrastructure planning, water system improvements, and upcoming 

capital improvement projects. 

Planning & Zoning Report – Rachael Stephens 

Rachael Stephens provided an update on current Planning and Zoning activities, including 

ongoing development reviews and applications currently under consideration by the Planning & 

Zoning Commission. Ms. Stephens also discussed challenges staff has encountered within the 

existing Land Use and Development Code (LUDC), noting that certain sections contain gaps and 

areas that may benefit from additional clarification and future professional review. 

Alpine Travel & Tourism Board Report – Jeremiah Larsen 

Councilmember Larsen reported that all items presented at the Alpine Travel & Tourism Board’s 

May 7, 2026 meeting passed on second reading. He also noted that the Board plans to hold 

another meeting in June, with the date still to be determined. 

Lincoln County Travel & Tourism Board Report - Jeremiah Larsen 

Councilmember Larsen reported on recent Lincoln County Travel & Tourism Board discussions, 

including regional tourism coordination, marketing efforts, and opportunities for collaboration 

between municipalities throughout the county. 

Lincoln County Sheriff’s Report – Submitted in writing 

PUBLIC HEARING 

Public Hearing: Dania Meadows Subdivision Minor Subdivision (Replat) Application – 

Rehman Hafeez (96 Wintergreen Drive): This item is a public hearing before the Town 

Council to consider a Minor Subdivision (Replat) Application submitted by Rehman Hafeez. 

Marloe Scherbel attended via conference call. Dave Kennington attended to present on behalf of 

the applicant. 

Mayor Pro Tem Wierda stated that the Planning & Zoning Commission submitted its 

recommendation on May 14, 2026, which included discussion regarding the subdivision 

classification. 

Mayor Pro Tem Wierda opened the floor for public comment. No public comment was received. 
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Marloe Scherbel explained that the items identified as requirements for a major subdivision 

would be addressed within the developer’s agreement. 

Mayor Pro Tem Wierda closed the public hearing.  

ACTION ITEMS 

Dania Meadows Subdivision Minor Subdivision (Replat) Application submitted by 

Rehman Hafeez for Lot 2 of Hafeez Subdivision located at 96 Wintergreen Drive, Alpine, 

Wyoming: 

Councilmember Larsen made a motion to approve the Dania Meadows Subdivision (Replat) 

Application submitted by Rehman Hafeez for Lot 2 of Hafeez Subdivision, located at 96 

Wintergreen Drive, Alpine, Wyoming, subject to the recommendations and conditions provided 

by the Planning & Zoning Commission, including the reclassification of the application from a 

minor subdivision to a major subdivision. Councilmember Burchard seconded the motion. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

3rd Reading of Ordinance No. 2026-010 - Dead Horse PUD: 

Councilmember Burchard made a motion to approve 3rd Reading of 2026-010 - Dead Horse 

PUD. Councilmember Larsen seconded the motion. 

Clerk Chenault confirmed that no changes had been made between the second and third readings 

of Ordinance No. 2026-010. Applicant Rex Doornbos also confirmed that no revisions had been 

made.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

3rd Reading of Ordinance No. 2026-008 – Interim Permitting Update: 

Councilmember Larsen made a motion to approve 3rd reading of Ordinance No. 2026-008 - 

Interim Permitting Update. Councilmember Burchard seconded the motion. 

Clerk Chenault explained that the only revisions made between the second and third readings 

involved adjustments to the fee schedule, which resulted in a decrease in fees from the amounts 

previously presented at second reading.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

3rd Reading of Ordinance No. 2026-005 - Establishing Fees For Administrative Services, 

Returned Payments, And Staff Reimbursements: 
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Councilmember Burchard made a motion to approve 3rd Reading of Ordinance No. 2026-005 - 

Establishing Fees For Administrative Services, Returned Payments, And Staff Reimbursements. 

The motion was seconded by Councilmember Larsen. 

Town Attorney Jim Sanderson discussed revisions made between the second and third readings 

regarding provisions related to extensive research associated with public records requests. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

Resolution No. 2026-024 - Administrative Fee Schedule: 

Councilmember Larsen made a motion to approve Resolution No. 2026-024 - Administrative 

Fee Schedule. The motion was seconded by Councilmember Burchard. 

There was minimal discussion regarding the proposed fee schedule. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

Resolution No. 2026-023 - Rescheduling the Public Hearing for the Boardwalk II Lot 18 

Annexation Petition: 

Councilmember Burchard made a motion to approve Resolution No. 2026-023 - Rescheduling 

the Public Hearing for the Boardwalk II Lot 18 Annexation Petition. The motion was seconded 

by Councilmember Burchard. 

Clerk Chenault explained that the June 16, 2026, Town Council meeting had been rescheduled to 

June 23, 2026, requiring the associated public hearing date to be adjusted accordingly.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

Resolution No. 2026-025 - Establishing the Town of Alpine Safety Committee: 

Councilmember Larsen made a motion to approve Resolution No. 2026-025 - Establishing the 

Town of Alpine Safety Committee. The motion was seconded by Councilmember Burchard. 

Mayor Pro Tem Wierda provided background information regarding the purpose and 

establishment of the proposed Town of Alpine Safety Committee.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

Resolution No. 2026-026 - Amendment to the Town of Alpine Employee Policy and 

Procedure Manual Regarding Town Administrator Severance: 
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Councilmember Burchard made a motion to approve Resolution No. 2026-026 - Amendment to 

the Town of Alpine Employee Policy and Procedure Manual Regarding Town Administrator 

Severance. The motion was seconded by Councilmember Larsen. 

Mayor Pro Tem Wierda provided background information regarding the proposed amendment to 

the Town of Alpine Employee Policy and Procedure Manual concerning Town Administrator 

severance provisions.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

2nd Reading of Ordinance No. 2026-007 - Budget FY 2027: 

Councilmember Larsen made a motion to approve 2nd reading of Ordinance No. 2026-007 - 

Budget for Fiscal Year 2027. The motion was seconded by Councilmember Burchard. 

Clerk Chenault provided an overview of the revisions made between the first and second 

readings of the ordinance. 

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

2nd Reading of Ordinance No. 2026-006 - Budget FY 2026: 

Councilmember Burchard made a motion to approve 2nd reading of Ordinance No. 2026-006 – 

Amended Budget FY 2026. The motion was seconded by Councilmember Larsen. 

Clerk Chenault provided an overview of the revisions made between the first and second 

readings of the ordinance. Clerk Chenault noted that the budget outlook was significantly better 

than originally projected.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 

TABLED ITEMS 

Discussion: Town of Alpine Safety Manual  

Councilmember Larsen made a motion to remove from table Discussion: Town of Alpine Safety 

Manual. Councilmember Burchard seconded the motion.  

Voting Yea: Councilmember Larsen, Councilmember Burchard, and Councilmember Wierda. 

Motion carried. 
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Councilmember Larsen made a motion to table indefinitely Discussion: Town of Alpine Safety 

Manual. The motion was seconded by Councilmember Burchard. 

PUBLIC COMMENT 

Clerk Chenault explained that 2nd Reading of Ordinance No. 2026-004 - Regulations Governing 

Open Burning, Recreational Fires, and Outdoor Fire was postponed to the next Town Council 

meeting due to additional changes and discussion points that arose following outreach and 

feedback from Councilmembers. 

Rex Doornbos addressed the Council with questions regarding procedural matters associated 

with the Dead Horse PUD. 

ADJOURNMENT 

Councilmember Larsen made a motion to adjourn. Councilmember Scaffide seconded the 

motion. Voting Yea: Mayor Green, Councilmember Larsen, Councilmember Wierda, 

Councilmember Burchard, and Councilmember Scaffide. Motion carried.  

The meeting adjourned at 7:55 p.m. 

 

MINUTES ARE A SUMMARY OF THE MEETING 

 

Transcribed By:  

 

 

_____________________________________________   ________________________ 

Sarah Greenwald, Town Assistant Clerk     Date 

Attest:  

 

 

___________________________________________________  ________________________ 

Monica Chenault, Town Clerk      Date 

 

 

Minutes approved in a legally advertised meeting on March 19th, 2026 
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Signed:        Attest: 

 

 

________________________________    ________________________________ 

Eric Green, Mayor      Monica Chenault, Town Clerk  
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Town of Alpine 

Planning & Zoning Administrator Report to Town Council for April 

2026 

To: Mayor and Town Council 

From: Gina Corson, Planning & Zoning Administrator 

Date: May 13, 2026 

Subject: Summary of Planning & Zoning Commission Meetings and Work Sessions 

(March 25, 2026, April 14, 2026, and April 20, 2026) 

The Planning & Zoning Commission continued review of development applications, 

annexation requests, subdivision matters, and ongoing updates to the Land Use and 

Development Code (LUDC). Discussions throughout March and April focused heavily on 

refining development review procedures, improving clarity within the LUDC, and 

evaluating the Town’s long-term planning framework. 

During the March 25, 2026, Special Meeting and Work Session, the Commission 

reviewed an updated site plan for a new single-family residence located at 456 

Riverview Drive within Riverview Meadows. The revised site plan was presented 

following earlier Commission concerns regarding setback accuracy and site plan detail. 

The Commission found the updated plan satisfactory, though final review comments 

from the Building Official were still pending at the time of discussion. The applicant also 

inquired about beginning excavation activities before permit issuance, and the 

Commission clarified that excavation could not proceed until Building Official approval 

was received. 

A substantial portion of the March 25 work session focused on evaluating the Town’s 

current Planned Unit Development (PUD) requirements and annexation review 

structure. Staff presented concerns that the existing code effectively applies the PUD 

process as a blanket requirement for annexations and properties over one acre, rather 

than using the process as a targeted tool for flexibility and site-specific deviations from 

standard zoning. Staff introduced a proposed three-part framework consisting of: 

1. A conceptual Master Plan-level review at annexation; 

2. Standard zoning and permitting processes for projects complying with base 

zoning; and 

3. Reserving the PUD process for developments requesting flexibility or deviations 

from the underlying zoning district. 

The Commission discussed the distinction between conceptual planning and binding 

regulatory approvals, concerns regarding requiring detailed development plans too early 
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in the annexation process, and the need to evaluate project complexity rather than 

simply acreage thresholds. Public comments focused on infrastructure capacity, legal 

access, environmental concerns, hazardous terrain, and the need for continued 

engineering and safety review. The Commission generally supported further exploration 

of a Master Plan-based framework while acknowledging that additional review and 

refinement would be necessary before formal adoption. 

At the April 14, 2026 regular meeting, the Commission received a Master Plan update 

presentation from Cushing Terrell. Discussion included public engagement efforts, 

Future Land Use Map categories, proposed character areas, transportation planning, 

and implementation strategies. The consultant clarified that the Future Land Use Map is 

intended as a guiding vision document rather than a regulatory zoning map. Key themes 

included concentrating growth along transportation corridors, encouraging mixed-use 

and workforce housing opportunities, and preserving open space and environmental 

quality. 

The Commission also reviewed several development applications during the April 14 

meeting. A site plan approval was considered for a new single-family residence at 247 

Aster Loop in Alpine Meadows. Discussion included driveway slope concerns, grading 

impacts, and potential drainage effects on adjacent properties. The Commission noted 

the lack of clear ordinance language regarding grading elevations and associated 

standards. 

The Commission additionally reviewed a detached garage application for property 

located at 327 East Mill Road. The proposal included solar and energy-efficiency 

features as well as off-grid capabilities. The Commission found the application 

acceptable subject to Building Official review. 

Annexation and subdivision matters were also reviewed during the April 14 meeting. 

The Commission discussed the proposed annexation of Lot 18 associated with 

Boardwalk LLC and generally found the proposal straightforward due to the existence of 

nearby infrastructure. Discussion acknowledged continued concerns within the current 

code structure related to mandatory PUD requirements based solely on parcel size. 

The Commission further reviewed a Planned Unit Development/Subdivision request 

associated with Dead Horse Development, LLC involving subdivision of an existing 

commercial development into individually owned commercial units. Clarification was 

provided that the proposal remained commercial in nature and did not involve 

residential conversion or increased density. Discussion focused on the need for finalized 

CC&Rs, utility allocation clarifications, and ongoing permitting requirements for future 

tenant improvements. 
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The Commission also reviewed and approved a simple subdivision/lot line adjustment 

request for property located within Lake View Estates. Discussion included correcting 

historic plat inconsistencies, clarifying property boundaries, and identifying road right-of-

way concerns. Commissioners noted the importance of accurate surveys and 

certificates of placement due to ongoing issues associated with older subdivision plats. 

Additional discussion items during the April 14 meeting included extension permit fee 

structures and development tracking. The Commission discussed whether prorated 

extension fees should be considered but ultimately expressed consensus to maintain 

the existing flat-fee structure due to concerns regarding administrative complexity and 

consistency. Staff also provided an overview of active permit tracking and ongoing 

project monitoring. 

The April 20, 2026 Planning & Zoning Work Session focused exclusively on continued 

LUDC revisions and code modernization efforts. Discussion centered on improving the 

structure, organization, and clarity of draft code amendments. Commissioners 

expressed appreciation for the revised formatting approach, which identifies proposed 

changes and explains the reasoning behind those revisions. 

A major focus of the April 20 work session was the proposed Conceptual Development 

Master Plan (CDMP) process. Discussion emphasized that the CDMP would serve as 

an intermediate planning-level review tool between annexation and full PUD review. 

Commissioners discussed the applicability of the CDMP to large-scale or phased 

developments and its intended role as a non-regulatory conceptual framework designed 

to avoid unnecessary PUD requirements for projects that do not warrant that level of 

review. 

The Commission also discussed excavation, grading, and land disturbance regulations 

in significant detail. Concerns were raised regarding vague code language, inconsistent 

thresholds, and the lack of a clear excavation permit framework. Commissioners 

identified the need for clearer definitions, objective standards, and enforceable 

thresholds related to grading activities, drainage impacts, hillside disturbance, and 

erosion concerns. Discussion included the possibility of implementing tiered review 

systems similar to those used in Jackson and Teton County. 

Additional discussion focused on building height measurement standards and grading 

manipulation concerns. Commissioners discussed inconsistencies related to measuring 

height from finished grade versus native grade and acknowledged concerns that 

finished grading could artificially increase building height. The Commission discussed 

potentially utilizing native grade measurements or whichever standard is more 

restrictive, while emphasizing the need for grading plans and drainage analysis. 

17

Section 8, Itemd.



The work session further addressed change-of-use and occupancy standards, 

application validity timelines, permit transferability, and site plan requirements. 

Discussion clarified that not all site plans require professional engineering stamps, 

though appropriate professional review may still be required depending on project 

complexity. Commissioners also reviewed definitions related to accessory structures 

and discussed whether additional clarification regarding greenhouses would be 

necessary. 

Overall, the Commission continues to work through substantial revisions to the LUDC 

with the intent of improving clarity, consistency, enforceability, and alignment between 

project complexity and the level of review required. Ongoing work sessions and draft 

revisions will continue as staff and the Commission further refine proposed language 

prior to formal public hearing and adoption processes. 

Sources referenced for this report include the Planning & Zoning meeting minutes from 

March 10, 2026, March 25, 2026, April 14, 2026, and the April 20, 2026 work session. 
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Town of Alpine Resolution No. 2026-027 - Dry Dog Development, LLC Alpine Apex Annexation Petition Certification 

Page 1 of 2 

TOWN OF ALPINE, WYOMING 

RESOLUTION 2026-027 

A RESOLUTION CERTIFYING THE SUBMISSION OF AN ANNEXATION PETITION FOR 

THE DRY DOG DEVELOPMENT, LLC ALPINE APEX ANNEXATION, 

IN ACCORDANCE WITH W.S. § 15-1-403 

WHEREAS on the 20th day of May 2026, a Petition for Annexation of eligible territory has 

been filed with the Town Clerk of the Town of Alpine by Dry Dog Development, LLC; and 

WHEREAS the Town Clerk has reviewed the petition and hereby finds: 

i. The petition is signed and dated by the landowner of the area sought to be annexed; 

ii. The petition contains: 

a. A legal description of the area sought to be annexed; 

b. A request that the described territory be annexed; 

c. A statement that the signer is an owner of land and a description of said land 

within the area proposed to be annexed; and 

d. A map of the area; 

iii. That no signature on the petition is dated one hundred eighty (180) days prior to the date 

of filing the petition with the Town Clerk; 

iv. The Town Clerk determined within ten (10) days of receipt that the petition substantially 

complies with W.S. § 15-1-403;  

NOW, THEREFORE, BE IT RESOLVED, by the Governing Body of the Town of Alpine 

that the annexation petition for the Dry Dog Development, LLC Alpine Apex Annexation is 

hereby certified. 

BE IT FURTHER RESOLVED, that the Town Clerk is authorized to follow the procedures 

outlined in W.S. § 15-1-402, W.S. § 15-1-404, and W.S. § 15-1-406. 

BE IT FURTHER RESOLVED, that a Public Hearing on the Dry Dog Development, LLC 

Alpine Apex shall be held on July 7th, 2026, at 6:30 p.m. at Town Hall. 

PASSED, APPROVED, AND ADOPTED by the Town Council of the Town of Alpine, 

Wyoming, this 2nd day of June 2026. 
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VOTING RECORD: 

 

 

 

 

 

 

 

 

Signed:  

  

 

 

_______________________________  

Eric Green, Mayor of Alpine 

 

 

ATTEST: 

 

 

 

____________________________________________  

Monica Chenault, Town Clerk/Treasurer 

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  
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TOWN OF ALPINE 
ANNEXATION AGREEMENT 

FOR THE 
ALPINE LAKES ADDITION 

THIS ANNEXATION AGREEMENT (this “Agreement”) is made as of the ________ day of 
_____________, 2026, by and between the TOWN OF ALPINE, a Wyoming municipal corporation (the 
“Town”), whose mailing address is P.O. Box 3070, Alpine, Wyoming 83128; and PALISADES 
INVESTMENTS, LLC (“Lead Landowner”), a Wyoming limited liability company, and THE J.M. 
MCSWEENY REVOCABLE TRUST, who each constitute a “landowner” of the Property for the 
purposes of W.S. § 15-1-401(a)(ii) are collectively referred to as, the “Landowner.”   

RECITALS 

A. The Landowner owns approximately sixty-one (61) acres of land in Lincoln County that 
are contiguous to the boundary of the Town (the “Property”), which Property is depicted on Exhibit A to 
this Agreement and legally described on Exhibit B whose mailing address is to this Agreement.  The 
Landowner constitutes the “landowner” of the Property for the purposes of W.S. § 15-1-401(a)(ii).  

B. The Landowner desires and proposes to have the Town annex the Property, to be known 
as the “Alpine Lakes Addition to the Town of Alpine.”

C. The Landowner and Town desire to enter into this Agreement to establish the terms on 
which the Landowner shall allow the Town annex the Property, and the Town is willing to enter into this 
Agreement in order to establish such terms.  The provisions of Sections 1, 3 and 13 through 26 and Exhibit 
C of this Agreement (the “Presently-Enforceable Provisions”) shall be effective and presently enforceable 
by and between parties regardless of whether or not the Town approves the annexation of the Property, and 
regardless of whether the de-annexation pursuant to Section 4 occurs.  The Landowner acknowledges and 
agrees that the Town has not completed the annexation process and that Town will only be obligated to (i) 
annex the Property and (ii) perform the other than the Presently-Enforceable Provisions upon the Town’s 
approval of the annexation of the Property pursuant to W.S. §§ 15-1-401 et seq., and in accordance with the 
Town’s annexation ordinance, Ordinance 2024-001, entitled “Uniform Annexation Process.” 

D. On November 17, 2020, that certain Development Agreement Regarding Transfer of Water 
and Sewer Infrastructure; Recapture of Related Expenses; and Annexation of Subdivisions (the “Original
2020 Agreement”) was entered into by the Town, WJW Holdings WY, LLC, Excel Development, LLC, 
William J. Wiemann, and North Alpine Water Company, which Original 2020 Agreement was recorded 
with the Lincoln County Clerk on December 9, 2020 as Document 1014045, Book 1002, Page 631.  The 
Original 2020 Agreement was amended on December 20, 2022, pursuant to a First Amendment (the “2022 
Amendment,” and collectively with the Original 2020 Agreement, the “2020 Agreement”).  The parties 
to the 2020 Agreement other than the Town (the “Water & Sewer Construction and Dedication Parties”) 
executed a Partial Assignment of Developer Credits on March 1, 2001, pursuant to which Lead Landowner 
was assigned the water and sewer connection credits under the 2020 Agreement.   

E. The Original 2020 Agreement established certain agreements between the Town and the 
Water & Sewer Construction and Dedication Parties, where the Water & Sewer Construction and 
Dedication Parties had constructed various water and sewer infrastructure improvement that were dedicated 
to the Town and have been used by the Town and its residents, including: a new potable water well with an 
approximately 3,000 gallon per minute capacity, a new sewer force main and lift station, and other 
infrastructure. 

F. Pursuant to the Original 2020 Agreement, the Town (1) recognized that the Water & Sewer 
Construction and Dedication Parties expended $2,700,000 in relation to the design, construction and 
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installation of water and sewer infrastructure that was for the benefit of the Town and certain land, (2) 
granted water and sewer connection credits and recapture rights in exchange for that infrastructure, and (3) 
established that the credits were to be valid through November 16, 2040.  

G. The 2022 Amendment revised the Original 2020 Agreement to: (1) reduce the value 
attributed to the installed infrastructure by approximately $755,000, (2) fixed the number of wastewater 
Equivalent Residential Unit (aka ERU) connections at 250.3 ERUs and the number of water residential taps 
at 277.3, which was a reduction from the previously available credits under the Original 2020 Agreement, 
(3) suballocated the number of credits that could be used at 180 ERUs and 180 residential water taps, and 
(4) established that the the credit expiration for the sewer ERUs and residential taps would be December 
20, 2040. 

H. The Town and the Lead Landowner desire to amend the 2020 Agreement to provide more 
specificity and advantageous terms to the Town on the terms below, and in exchange for further concessions 
by the Lead Landowner in relation to the Property and the 2020 Agreement, the Town is willing to exchange 
certain benefits as to the Property in the form of credits and density as provided in this Agreement.   

I. To the extent the annexation of the Property is approved pursuant to the terms of this 
Agreement, the Landowner, in developing the Property or any portions of the Property, agrees to 
accomplish such development in accordance with Wyoming law, the Town’s ordinances, and the provisions 
set forth in this Agreement, which provisions contains certain requirements and conditions for development 
of the Property in addition to those contained in Wyoming law and the Town’s ordinances. 

J. To the extent the annexation of the Property is approved pursuant to the terms of this 
Agreement, the Town and the Landowner desire to have the Property be zoned pursuant to Town ordinances 
as either Single-Family Residential (R-1) and Mixed Residential and Commercial (MRC), as shown on 
Exhibit D attached to this Agreement.

NOW, THEREFORE, in consideration of the mutual covenants contained herein, and other good 
and valuable consideration, the receipt and sufficiency of which each of the parties hereby acknowledge, 
Town and Landowner agree as follows: 

1. CONTEMPLATED ANNEXATION AND PRESENTLY-ENFORCEABLE 
PROVISIONS.  The Town and the Landowner enter into this Agreement in connection with the initiation 
of the annexation process for the Property pursuant to W.S. §§ 15-1-401 et seq. and the Town’s Uniform 
Annexation Process ordinance. Execution of this Agreement is a prerequisite to consideration of annexation 
but does not constitute a guarantee that the Property will be annexed. The Landowner may withdraw its 
petition for annexation at any time prior to the Town Council’s adoption of an annexation ordinance for the 
Property. Upon adoption of an annexation ordinance by the Town Council, the annexation shall be a 
legislative act of the Town and shall become effective only as provided by W.S. § 15-1-408 upon 
publication of the adopted ordinance. Following adoption of an annexation ordinance, neither party shall 
have the right under this Agreement to revoke, rescind, or undo the annexation or to require de-annexation 
of the Property, except pursuant to the express terms of Section 4. The Town shall not be obligated to delay, 
revoke, or rescind an annexation ordinance except as required by Wyoming law, where the Town has agreed 
to the provisions of Section 4 as to de-annexation in compliance with Wyoming law. The Presently-
Enforceable Provisions shall remain enforceable regardless of whether annexation is ultimately approved 
and regardless of whether the Property is de-annexed pursuant to the express terms of Section 4; all other 
provisions shall become effective only upon the effective date of annexation as provided by statute. 

2. PURPOSE; RECITALS; DEFINITIONS; RELATIONSHIP TO 2020 
AGREEMENT AND RELATED PROVISIONS OF LAW. The recitals above are incorporated into this 
Agreement. The purpose of this Agreement is to set forth the terms and conditions applicable to the 
annexation and development of the Property, and, pursuant to the express terms of Section 4, the potential 
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de-annexation of the Property, consistent with the Town’s Uniform Annexation Process, Land Use and 
Development Code, and Municipal Master Plan.  The definitions set forth in Exhibit C are incorporated 
into this Agreement.  Except as expressly stated otherwise, the requirements of this Agreement are in 
addition to, and not in lieu of, all applicable laws and ordinances.  To the extent permitted by law, if a 
provision of this Agreement conflicts with the 2020 Agreement, this Agreement shall control and shall be 
deemed to amend and modify the 2020 Agreement as it relates to the Property. 

3. AMENDMENT OF 2020 AGREEMENT; SEWER ERUS; RESIDENTIAL WATER 
TAPS. The provisions of this Section 3 shall apply solely to and benefit the Lead Landowner (subject to 
assignment pursuant to the terms of Section 14) and shall amend and supersede the provisions of the 2020 
Agreement relating to water and sewer connection credits for the Property. 

a. Recognition of Connection Credits. The Town acknowledges that the Lead 
Landowner holds the 180 Water Credits and 180 Sewer Credits for an aggregate initial Water Credit 
amount of $630,000.00 and an aggregate initial Sewer Credit amount of $1,620,000.00 
(collectively, the “Credits”), thus totaling $2,250,000.00.  

b. Application of Credits.  The Credits shall only be applied to Applicable Water and 
Sewer Costs.  As to each ERU, up to only one Water Credit and one Sewer Credit may be applied.  
To the extent that the Water Credits or Sewer Credits are applied pursuant to this Agreement, the 
amount of the Credits, as applicable, shall be reduced on a dollar-for-dollar basis, by the Applicable 
Water and Sewer Costs to which the Credits are applied. Credits may be applied only to offset the 
Applicable Water and Sewer Costs as established by the Town’s ordinances in effect at the time a 
building permit is issued. The Credits shall not apply to, and shall not offset, base rates, readiness-
to-serve fees, usage charges, impact fees, or development fees imposed by ordinance that do not 
qualify as Applicable Water and Sewer Costs as defined in this Agreement. 

c. Example.  As an example, and not a limitation of the provisions of this Section, for 
one ERU, and based on the current fees as of the date of this Agreement: 

Water Connection Fee for one ERU is  $1,500.00 
Water Capacity Fee is for one ERU is $7,925.00 
One Water Credit may be applied ($3,500.00) 
Leaving a cost to connect to water of  $5,925.00 

Sewer Connection Fee for one ERU is  $1,000.00 
Sewer Capacity Fee for one ERU is $10,080.00 
One Sewer Credit may be applied ($9,000.00) 
Leaving a cost to connect to sewer of  $1,080.00 

d. Governing Ordinances.  Nothing in this Agreement shall be construed to limit the 
Town’s authority to adopt, amend, or apply such ordinances, provided, however, that to the extent 
that additional items that constitute Applicable Water and Sewer Costs are adopted by the Town, 
the Credits may be applied to such additional or amended Applicable Water and Sewer Costs. 

e. No Fixed Unit Cost or Cash Monetary Value; No Refund.  The Credits do not have 
any cash value to the extent that the Credits are not applied by the Lead Landowner.  It is possible 
that additional Applicable Water and Sewer Costs or additional Monthly Fees may be  adopted by 
Town, in which event, the Credits may not be sufficient to obtain connection for one-hundred eighty 
residences without paying amounts required in addition to the application of the Credits. No fixed 
“unit cost,” fee freeze, escalation, or price protection is created by this Agreement. The value and 
effect of the Credits shall be determined solely by the ordinances in effect at the time of application.  
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In no event shall the Lead Landowner be entitled to any cash refund in relation to the Credits or 
any unused portion of the Credits. 

f. Payment of Capacity Fees and Other Charges.  Except to the extent that Credits are 
applied to Applicable Water and Sewer Costs, Lead Landowner shall pay all additional Applicable 
Water and Sewer Costs and Monthly Fees and all other fees and charges required by ordinance at 
the time of building permit issuance. 

g. Allocation and Expiration of Credits.  The Credits may be allocated or reallocated 
within the Property boundaries, pursuant to an assignment pursuant to Section 14. Unused Credits 
shall expire on December 20, 2040. 

h. No Election of Alternative Fee Structures.  The Lead Landowner shall not have the 
right to elect alternative or prior water or sewer fee structures. All fees and charges shall be assessed 
pursuant to the ordinances in effect at the time they are imposed, subject to the terms of this Section. 

4. ZONING; MINIMUM LOT AREA; MINIMUM SETBACKS; ETC.  

a.  Zoning Classification at Annexation.  In connection with the annexation of the 
Property, the Town and the Landowner acknowledge a shared intent that the Property be considered 
for zoning classifications generally consistent with Single-Family Residential (R-1) and Mixed 
Residential and Commercial (MRC), as conceptually depicted on Exhibit D. Any zoning 
designation shall be subject to adoption through the Town’s legislative zoning process in effect at 
the time of annexation.  To the extent that the Property is not zoned with the zoning categories as 
shown in Exhibit D, the Lead Landowner shall have the right to terminate this Agreement and to 
abandon the annexation process by written notice to the Town, and the Town shall provide the Lead 
Landowner with at least a three (3) business day period prior to annexation in order to exercise that 
right. 

b. High-Density and Mixed-Use Planning Area. The Town and the Landowner 
acknowledge that the Property is intended to serve as a planning area for higher-density residential 
and mixed-use development concepts as part of the Town’s ongoing comprehensive master plan 
and land use review. The Town agrees to consider development standards for the Property that 
support increased density and flexibility, including but not limited to lot size, setbacks, parking, 
building height, accessory structures, and mixed-use development, consistent with adopted 
planning policies and applicable law.

c.  Zoning Code Amendments.  Any amendments to the Town’s Land Use and 
Development Code affecting the Property, including amendments addressing minimum lot area, 
setbacks, parking requirements, building height, accessory structures, or mixed-use conversions, 
shall be considered and adopted only through the Town’s normal legislative process. Nothing in 
this Agreement shall be construed as a guarantee that any specific zoning amendment or 
development standard will be adopted.

d.  Conceptual Development Attributes. The development attributes described in this 
Agreement are intended to reflect conceptual planning goals and potential regulatory options that 
the Town may consider applying to the Property. Such attributes shall apply to the Property only if 
and when adopted by ordinance or rezoning action by the Town Council and shall not be deemed 
vested or guaranteed by this Agreement. 

e.  Master Plan Authority Reserved. The Landowner acknowledges that the Town is 
in the process of a comprehensive review of its master plan and zoning framework. The Town 
expressly retains full authority to adopt, amend, or implement its master plan, zoning ordinances, 
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and subdivision regulations of general applicability. Future amendments adopted as part of that 
process may apply to the Property, provided the Town shall act in good faith to consider the 
Property’s role as a higher-density or mixed-use area consistent with adopted planning policies.

f.  No Contractual Zoning Freeze or Anti-Downzoning Protection. Nothing in this 
Agreement shall be construed to prohibit the Town from rezoning or amending zoning or 
subdivision regulations applicable to the Property. The Town does not agree to maintain any zoning 
classification, density, or development standard for any fixed period of time, except as otherwise 
required by applicable law.

g.  Vesting. No zoning, density, or development rights shall vest under this Agreement 
except as provided by Wyoming law. 

h.  Cooperation. The Town and the Landowner agree to continue to work 
cooperatively through the annexation, planning, and zoning processes to advance development of 
the Property in a manner consistent with the Town’s long-term planning objectives and the 
Landowner’s development goals. 

i. De-Annexation at Lead Landowner Election.  Notwithstanding any other term of 
this Agreement to the contrary, to the extent that the Town adopts an ordinance annexing the 
Property and zoning the property, the Town shall concurrently adopt an ordinance pursuant to W.S. 
§ 15-1-421(c) providing that the Town approves the de-annexation of the entirety (but not less than 
the entirety) of the Property to the extent that on or before the date that is 21 months after the date 
of this Agreement, the Lead Landowner has provided the Town with written notice (a “De-
Annexation Initiation Notice”) that either (a) a Further Zoning Amendment has not been adopted 
by May 30, 2027 with the Minimum Zoning Attributes (as those terms are defined below) or (b) a 
Further Zoning Amendment has been adopted prior to the date that is 18 months after the date of 
this Agreement and the Lead Landowner objects to the provisions of the Further Zoning 
Amendment, in the discretion of the Lead Landowner.  In conjunction with Lead Landowner 
providing a De-Annexation Initiation Notice, the Lead Landowner shall provide the petition 
contemplated by W.S. § 15-1-421(c)(i) for the Property.  Any De-Annexation Initiation Notice shall 
be delivered within sixty (60) days after the adoption of a Further Zoning Amendment or the Lead 
Landowner shall be deemed to have waived its rights to deliver a De-Annexation Initiation Notice 
in relation to the applicable Further Zoning Amendment. Any de-annexation pursuant to this 
Section 4(i) shall be subject to the contiguity requirements of W.S. § 15-1-421(c)(iii) and the anti-
island requirements of W.S. § 15-1-421(e) being satisfied.  The term “Further Zoning 
Amendment” means an amendment of the Town’s Land Use and Development Code and zoning 
map to rezone the Property from the zoning set forth on Exhibit D.  The term “Minimum Zoning 
Attributes” means zoning having a density of 5.4 residential units per acre of the Property that 
is zoned for residential uses as well as 110,000 square feet of commercial or light industrial 
development.  Upon any de-annexation pursuant to this Section: (i) the Presently-Enforceable 
Provisions shall remain in full force and effect, (ii) the Credits shall remain in full force and effect 
on the terms of Section 3, (iii) the Lead Landowner shall have the right to connect to the Town’s 
water and sewer infrastructure and systems for the same charges and rates that are applicable to 
residents of the Town, subject to the right to apply the Credits, and without the imposition of any 
requirements that would otherwise be applicable to property outside of the boundary of the Town 
(as opposed to property located within the Town’s boundaries. To the extent that the Lead 
Landowner has partially assigned any portion of the Credits pursuant to Section 14, then this 
Subsection 4(i) shall be of no further force and effect; provided, however, that for the purposes of 
clarity, the Lead Landowner may assign all of the Credits pursuant to Section 14 in conjunction 
with a sale of all or a portion of the Property owned by the Lead Landowner and in the event of any 
such full assignment, this Subsection 4(i) shall remain in full force and effect.  The Landowner who 
is not the Lead Landowner hereby specifically agrees and consents to Lead Landowners rights 
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under this Subsection 4(i) and agrees to cooperate and execute such agreements and consents as 
may be required in order to complete the de-annexation of the Property to the extent applicable 
under this Subsection. 

5. DENSITY AND DENSITY-BASED ANNEXATION FEE.    

a. Density Planning Intent. The Town and the Landowner acknowledge that the 
Property is proposed to accommodate higher-density residential development and a mix of 
residential, commercial, and light industrial uses, consistent with the Town’s long-term planning 
objectives and subject to zoning and development approvals adopted by the Town.

b. Maximum Density; No Minimum Guarantee.  Subject to zoning and development 
approvals, residential development on the Property shall not exceed the greater of five (5) dwelling 
units per acre or three hundred fifty (350) dwelling units, unless otherwise approved by the 
Town Council through subsequent legislative action. Nothing in this Agreement shall be construed 
as guaranteeing any minimum level of residential density. 

c. Non-Residential Development.  Subject to applicable zoning approvals, the 
Property may be considered for up to 110,000 square feet of commercial or light industrial 
development. The location and allocation of residential and non-residential development shall be 
subject to Town review and approval through the zoning, subdivision, and site plan processes. 

d.  Annexation Fees. The Landowner shall pay the following fees as a condition to 
annexation: 

i. Within thirty (30) days after annexation, the Landowner shall pay an annexation fee 
equal to the Annexation Rate as applied to zoning of the Property established in 
conjunction with annexation. 

ii.   In the event that a Further Zoning Amendment is adopted on or before May 30, 2027, 
then within thirty (30) days after Lead Landowner has waived or is deemed to have 
waived its right to deliver a De-Annexation Initiation Notice in relation to the 
applicable Further Zoning Amendment under Subsection 4(i), the Landowner shall pay 
an annexation fee equal to the Annexation Rate in relation to the zoning of the Property 
that was established pursuant to the Further Zoning Amendment, to the extent such 
zoning density is more intense than the zoning established in conjunction with 
annexation. 

The term “Annexation Rate” means  

 Residential: $400 per approved dwelling unit; 
 Commercial or Light Industrial: $150 per 1,000 square feet of approved floor  area. 

To the extent that the Property is de-annexed pursuant to Section 4, the fee paid pursuant to Section 
5(d)(i) shall be nonrefundable, and no fee shall be payable pursuant to Section 5(d)(ii). 

e.  Reservation of Legislative Authority.  The Town reserves the right to amend 
annexation fees, density-based fees, or related requirements by ordinance or resolution of general 
applicability. The annexation fees and standards in effect at the time they are imposed shall control. 

f.  Accessory Units. Accessory dwelling units shall not be counted toward residential 
density or annexation fee calculations unless otherwise provided by ordinance. 
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6. TERMINATION OF PRIOR CONDITIONAL USE PERMIT UPON ANNEXATION.  
The Town and the Landowner acknowledge that, as of the date of this Agreement, a portion of the Property 
is subject to a conditional use permit issued by Lincoln County, Wyoming, identified as File No. 107 PZ 
18, approved September 8, 2018 (the “County CUP”).  Upon annexation of the Property into the Town, 
the County CUP shall no longer govern land use, development, or permitting within the annexed area, and 
all future land use and development of the Property shall be subject to the Town’s zoning, land use, and 
development ordinances and permitting processes.  Nothing in this Agreement shall be construed as an 
action by the Town to revoke, terminate, or invalidate the County CUP, nor as a representation regarding 
the legal status of the County CUP under County law. The parties acknowledge that any termination or 
expiration of the County CUP shall occur, if at all, by operation of law or action of the issuing authority. 

7. TRANSFER OF DEVELOPMENT RIGHTS.   

a.  No Town-Wide Transfer by Contract. The Landowner acknowledges that under 
Town ordinances in effect as of the date of this Agreement, zoning density, dwelling units, and 
permissible floor area are regulatory attributes established by ordinance and are not freely 
transferable between parcels of land within the Town by private agreement.

b.  Project-Specific Adjustments. Subject to applicable zoning approvals, the Town 
may consider adjustments to the distribution of residential density or floor area within the Property 
through the subdivision, site plan, or zoning processes, provided such adjustments are consistent 
with adopted ordinances and planning policies.

c.  No Off-Site Transfers Without Ordinance. No residential development units, 
accessory units, or permissible floor area may be transferred from the Property to any other parcel 
within the Town unless and until the Town adopts an ordinance of general applicability expressly 
authorizing such transfers and establishing standards, procedures, and receiving areas for such 
transfers.

d.  No Vested or Property Right Created. Nothing in this Agreement shall be 
construed to create a vested right, property interest, or compensable entitlement in zoning density, 
dwelling units, or floor area. All such attributes remain subject to regulation by the Town. 

8. PHASING AND EXPANSION OF PROPERTY.   

a.  Phased Development. The Landowner may propose to develop the Property in 
phases, subject to Town approval through the subdivision, zoning, site plan, and permitting 
processes. The Town may condition or approve phasing based on infrastructure availability, public 
services, utilities, traffic, and compliance with applicable ordinances.

b.  No Contractual Vesting. Nothing in this Agreement shall be construed to vest 
development rights, satisfy performance deadlines, or eliminate time requirements by contract. 
Vesting of any zoning or development rights shall occur only as provided by Wyoming law and 
applicable Town ordinances. 

c.  Performance Deadlines. Any deadlines, expiration dates, or performance 
requirements set forth in this Agreement shall remain enforceable unless expressly modified in 
writing by the Town. Partial development or phased approvals shall not excuse compliance with 
such requirements unless approved by the Town. 

d.  Additional Property; No Automatic Expansion. Any request to include additional 
property within the scope of this Agreement or the annexation shall require a separate written 
request and approval by the Town Council through its legislative processes. The Town shall have 
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sole discretion to approve or deny such requests, and no additional property shall be deemed part 
of the Property under this Agreement unless expressly approved by amendment. 

e.  Density for Additional Property. No density, zoning, or development rights shall 
automatically attach to any additional property. Any density applicable to newly annexed or added 
property shall be determined through the Town’s zoning and annexation processes in effect at the 
time of approval. 

9. ROADS.  Upon the construction of roads (as opposed to driveways serving only one or two 
development units) consistent with the minimum construction standards for roads within the Town, the Town’s 
inspection of said roads so as to confirm such compliance, and upon an offer of dedication by the Landowner, 
the Town may accept roads within the Property as publicly dedicated roads, and shall record or otherwise 
indicate of record the Town’s acceptance of such dedication. The Landowner will work with the Town and 
the Wyoming Department of Transportation (“WY DOT”) to determine whether any additional 
infrastructure will be required for access to the Property from Highway 26.  The Landowner agrees that all 
road design and construction will be in full compliance with standards of the Town, WY DOT, and any 
other agencies having jurisdiction.  The provisions of this Section are subject to the terms of Section 11. 

10. TOWN APPROVALS. All public improvements required for development of the 
Property (“Infrastructure”) proposed to be dedicated to the Town by the Landowner, including but not 
limited to, water and sewer improvements, any public amenities, and all road access required as a part of 
Landowner’s development of the Property will be subject to Town design review and approval, in 
accordance with applicable Town ordinances, standards, and procedures. Such approval shall not be 
unreasonably withheld, provided the proposed Infrastructure complies with all applicable requirements. 

11. PROCESS FOR CONFIRMING TOWN’S WILLINGNESS TO ACCEPT 
INFRASTRUCTURE.  The Town and Landowner acknowledge that in order for the Landowner to be able 
to plan development on the Property, in particular in relation to the standard of construction for roads and 
additional infrastructure to be dedicated to the Town, the Landowner will need certainty as to whether the 
Town will accept a dedication of roads and additional infrastructure located on the Property.  As a result, 
at any time prior to submitting a plan or permit, the Landowner shall have the right to apply to the Town 
for a determination of whether the Town will accept a dedication of roads and additional infrastructure 
located on the Property, and the Town will timely act in relation to a determination.  The Town is not bound 
to agree to accept a dedication pursuant to this Section 11, but to the extent that the Town agrees to accept 
a dedication and the applicable roads or additional infrastructure located on the Property are constructed 
otherwise in accordance with applicable Town ordinances, standards, and procedures, the Town shall be 
bound to accept a dedication of such roads or additional infrastructure. 

12. TOWN COMMITMENTS. Subject to the Landowner’s compliance with applicable 
Town ordinances and the provisions of this Agreement, the Town agrees as follows: 

a.  Plat Review and Approval. The Town shall review and may approve subdivision plats for 
the Property that comply with applicable Town ordinances, regulations, and procedures.

b.  Processing of Applications. The Town shall make reasonable efforts, consistent with 
applicable law and staffing resources, to timely process applications and permits required for development 
of the Property. 

c.  Existing and Transitional Uses. In connection with annexation and subject to applicable 
ordinances: 
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i.  Irrigation Well. The Landowner may continue to operate the existing water 
well for irrigation purposes on the Property, provided such use complies with applicable 
law and is limited to irrigation.

ii.  Septic Systems. Existing septic systems on one-acre lots may continue to 
operate in compliance with applicable ordinances and without connecting to Town sewer 
systems; provided, however, that upon the failure of an existing septic system, the lot shall 
then be subject to applicable Town sewer connection requirements.  

13. DEFAULT. 

a. Landowner Default.  If the Landowner fails to comply with any material term or condition 
of this Agreement, the Town shall provide written notice describing the default. Except where immediate 
action is required to protect public health, safety, or welfare, or to enforce Town ordinances or applicable 
law, the Landowner shall have thirty (30) days from receipt of such notice to cure the default. If the default 
cannot reasonably be cured within thirty (30) days, the Landowner shall have such additional time as may 
be reasonably necessary to cure the default, provided the Landowner commences cure within the initial 
thirty (30) day period and thereafter diligently pursues such cure to completion.  Upon the Landowner’s 
failure to timely cure, or where immediate action is otherwise authorized, the Town may exercise any one 
or more of the following remedies, which remedies are cumulative and in addition to all other rights and 
remedies available to the Town under this Agreement, Town ordinances, or applicable law:

i.  Refusal to Accept Infrastructure. Refuse to accept dedication, 
ownership, or maintenance of any Infrastructure within the Property. Any future 
acceptance of Infrastructure shall be subject to full compliance with Town standards, 
inspections, and formal acceptance by the Town in its discretion.

ii.  Stop Work Orders. Issue stop work orders or take other enforcement 
action as authorized by Town ordinances or applicable law. Any stop work order shall 
remain in effect until the Town determines that the applicable violations have been cured 
and all other requirements of law are satisfied. 

iii. Legal or Equitable Relief.  Pursue injunctive relief, declaratory relief, or 
other equitable remedies as permitted by law, provided, however, that other than the 
express remedies set forth in Section 13(a)(i) and (ii) the Town’s remedies for an uncured 
breach by the Town shall be limited to declaratory or injunctive relief (including an 
injunction to pay amounts due from Landowner under this Agreement, as permitted by law. 
The Town shall have no right to recover monetary damages against the Landowner. 

Nothing in this Agreement shall be construed to limit the Town’s police powers, legislative 
authority, or its ability to enforce its ordinances, resolutions, rules, or regulations. 

b. Town Default.  If the Town fails to comply with a material, non-legislative obligation 
expressly set forth in this Agreement, the Landowner shall provide written notice describing the alleged 
failure. The Town shall have thirty (30) days from receipt of such notice to cure, or such additional 
reasonable time as may be necessary if the Town commences cure within the initial period and thereafter 
diligently pursues cure. The Landowner’s remedies for an uncured breach by the Town shall be limited to 
declaratory or injunctive relief, as permitted by law. The Landowner shall have no right to recover monetary 
damages against the Town. 

c. Limitation of Liability.  In no event shall either party be liable to the other for 
consequential, special, or punitive damages.  
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14.  ASSIGNMENT; BINDING EFFECT; COVENANTS APPURTENANT TO THE 
LAND. 

a. Assignment of Agreement.  Lead Landowner may assign this Agreement, in whole or in part, in 
conjunction with the transfer of portion of the Property, without any requirement for the consent of the 
Town, pursuant to terms of an assignment agreement that meets the requirements of Section 14 of this 
Agreement.  Palisades Investments, LLC ( its successors) may (i) partially or wholly assign the Credits to 
any other owner of a portion of the Property, and (ii) assign in whole, but not in part, its designation as 
“Lead Landowner” to a future owner of the Property to whom Palisades Investments, LLC (or its 
successors) assigns a portion of the Credits, pursuant to terms of an assignment agreement that meets the 
requirements of Section 14 of this Agreement.  In all events, any Lead Landowner must be an owner of a 
portion of the Property. Any assignee shall execute a written assumption agreement, in a form commercially 
reasonably acceptable to the Town, agreeing to be bound by the terms of this Agreement. To the extent that 
the Landowner seeks to assign this Agreement to an entity or person that does not have a direct or indirect 
ownership interest in the Property at the time of assignment, or in relation to an assignment not specifically 
contemplated pursuant to the above provisions, then such assignment shall be subject to the consent of the 
Town, not to be unreasonably withheld, delayed or denied.   

b. No Automatic Assignment.  No assignment shall be effective unless and until the required 
assumption documents have been executed and delivered. 

c. Covenants Running with the Land.  Those covenants and conditions of this Agreement that are 
intended by their nature to run with the land shall run with the Property and bind successors in interest. 
Contractual rights, credits, density provisions, fee provisions, and procedural benefits shall not run with the 
land except as expressly provided in this Agreement. 

d. No Waiver of Town Authority.  Nothing in this Section shall be construed to limit the Town’s 
authority to enforce this Agreement, its ordinances, or applicable law against any owner of the Property. 

e. Assignment of Record.  At the request of a Landowner, the Town shall acknowledge, in a form 
that may be recorded, an assignment conforming with the provisions of this Section. 

15.  CONSTRUCTION; RELATIONSHIP TO ORDINANCES; COOPERATION. 

a. Relationship to Ordinances.  This Agreement sets forth project-specific terms applicable to the 
Property and is intended to supplement, not supersede, applicable Town ordinances. In the event of a 
conflict between this Agreement and any Town ordinance or applicable law, the ordinance or law shall 
control. 

b. No Limitation on Legislative or Regulatory Authority.  Nothing in this Agreement shall be 
construed to limit or waive the Town’s legislative, regulatory, or police powers, including the authority to 
adopt, amend, or enforce ordinances of general applicability. 

c. Interpretation.  This Agreement shall be construed according to its plain meaning and not against 
either party by reason of authorship. 

d. Intergovernmental Cooperation.  If approvals from other governmental agencies are required for 
subdivision or development of the Property, the Town and the Landowner agree to cooperate in good faith 
to facilitate such approvals, to the extent permitted by law. 

e. Conditions on Approvals.  The Town may impose reasonable conditions on approvals, permits, 
or authorizations related to the Property as required by applicable ordinances, standards, or law. Nothing in 
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this Agreement shall prevent the Town from requesting amendments or modifications to this Agreement 
where necessary to address changed circumstances or legal requirements. 

16. NOTICES. Any notice required by the Agreement shall be mailed to the receiving party 
at the address set forth above or such other address as may be delivered to the sending party in writing such 
notice shall be mailed by certified mail, return receipt requested, postage prepaid, or overnight delivery and 
addressed as set forth above and shall be deem received upon its deposit in the United States mail in such 
manner or, if sent by overnight delivery, upon delivery or refusal of delivery. 

17. GOVERNING LAW. This Agreement shall be governed by the laws of the State of 
Wyoming. 

18.   ENTIRE AGREEMENT. This Agreement, together with the exhibits attached hereto, 
contains the entire agreement of the parties, and supersede any prior promises, representations, warranties, 
discussions, or understandings between the parties with respect to the subject matter hereof which are not 
contained in this Agreement. 

19. HEADINGS. The headings contained in this Agreement are intended for convenience only 
and are in no way to be used to construe or limit the text herein. 

20. NO THIRD-PARTY RIGHTS. The obligations of Landowner set forth herein shall not 
create any rights in and/or obligations to any persons or parties other than the Town. The parties hereto 
alone shall be entitled to enforce or waive any provisions of this Agreement. 

21. RECORDATION. This Agreement shall be recorded in the Lincoln County, Wyoming 
land records. 

22. RELATIONSHIP. Nothing in this Agreement shall be construed to create any partnership, 
joint venture, or fiduciary relationship between the parties hereto except as expressly provided herein.. 

23.  SEVERABILITY. If any portion of this Agreement is held to be unenforceable or invalid 
for any reason by a court of competent jurisdiction, the remaining provisions shall continue in full force 
and effect.  

24. AMENDMENT. This Agreement may be amended only in writing signed by the parties 
hereto. 

25. EFFECTIVE DATE. This Agreement shall become valid and binding only upon its 
approval by the Town Council of the Town, and upon its execution by the Mayor, and upon recordation in 
the land records of Lincoln County, Wyoming. 

26. SOVEREIGN IMMUNITY. Nothing in this Agreement shall be construed as a waiver of 
any immunity, limitation of liability, defense, or protection available to the Town under the Wyoming 
Governmental Claims Act, W.S. § 1-39-101 et seq., or other applicable law. Any claim arising under this 
Agreement shall be subject to the procedures, limitations, and liability caps set forth in the Wyoming 
Governmental Claims Act. The foregoing does not modify the right of the Landowners to enforce this 
contract by an action based solely on the express terms of this contract, otherwise subject to the terms of 
the Wyoming Governmental Claims Act. 

[Separate signature pages follow.]
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through their 
respective, duly authorized representatives as of the day and year first hereinabove written.

LEAD LANDOWNER:  

PALISADES INVESTMENTS, LLC,  
a Wyoming limited liability company 

BY:  
TREVOR FUNK, MANAGER 

STATE OF ______________  ) 
) SS. 

COUNTY OF ____________  ) 

ON THIS, the    day of   , 2026, before me, the undersigned, a Notary Public for the 
State of ____________________, personally appeared TREVOR FUNK, MANAGER of PALISADES INVESTMENTS, 
LLC, a Wyoming limited liability company, who acknowledged that he executed the foregoing instrument on behalf of said 
company. 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal on the day and year first above 
written. 

NOTARY PUBLIC 
My Commission expires: 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through their 
respective, duly authorized representatives as of the day and year first hereinabove written.

LANDOWNER:  

THE J.M. MCSWEENY REVOCABLE TRUST 

By:  
Name:   
Title: Trustee 

STATE OF ______________  ) 
) SS. 

COUNTY OF ____________  ) 

ON THIS, the    day of   , 2026, before me, the undersigned, a Notary Public for the 
State of ______________________, personally appeared ______________________________ (name) as the Trustee (title) 
of THE J.M. MCSWEENY REVOCABLE TRUST (name of Landowner), who acknowledged that he executed the 
foregoing instrument on behalf of said company. 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal on the day and year first above 
written. 

NOTARY PUBLIC 
My Commission expires: 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through their 
respective, duly authorized representatives as of the day and year first hereinabove written.

TOWN: 

TOWN OF ALPINE,  
a Wyoming municipality 

BY:  
ERIC GREEN, MAYOR 

ATTEST: 

MONICA CHENAULT, TOWN CLERK 

STATE OF WYOMING  ) 
) SS. 

COUNTY OF LINCOLN  ) 

ON THIS, the    day of   , 2026, before me, the undersigned, a Notary Public for the 
State of Wyoming, personally appeared ERIC GREEN, MAYOR of the TOWN OF ALPINE, a Wyoming 
municipality, who acknowledged that he executed the foregoing instrument on behalf of said Town. 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal on the day and year first 
above written. 

NOTARY PUBLIC 
My Commission expires: 
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EXHIBIT A 

DEPICTION OF PROPERTY 
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EXHIBIT B 

LEGAL DESCRIPTION OF PROPERTY 

[Lot numbers to be inserted from Exhibit A]
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EXHIBIT C 

DEFINITIONS 

The following capitalized terms have the definitions set forth below, for the purposes of this Agreement.  For the 
purposes of consistency, the Town and Landowner have used certain of the following definitions because they are the 
same definitions that have been used in recent ordinances adopted by the Town, as noted below.   

1. “Applicable Water and Sewer Costs” means, as to either water or sewer/wastewater, as applicable, any 
Capacity Fee, Sewer Connection Fee, Water Connection Fee or other Cost-to-Connect Charges.  

2. “Capacity Fee” means a one-time charge imposed on new development to pay for a proportionate share of 
the cost of new or expanded water or wastewater system capital facilities required to serve such development. 

The above definition is the same definition as in Town Ordinance 2025-014. 

Capacity Fees include both Water Capacity Fees and the Sewer/Wastewater Capacity Fee as defined in this 
Exhibit C. 

3. “Cost-to-Connect Charges” means one-time charges imposed by the Town of Alpine in order for a 
landowner to be able to (a) submit an application for water and sewer services of the Town of Alpine, or (b) 
be able to connect to water and sewer services of the Town of Alpine.  Cost-to-Connect Charges shall not 
include any ongoing or regular usage fees that are customarily billed for ongoing water and sewer delivery 
and acceptance monthly, quarterly, or annually. 

4. “Equivalent Residential Unit” or “ERU” means a standardized unit of measurement used to determine the 
water demand or wastewater flow attributable to a property by comparing it to the average daily use of a 
typical single-family residence. One ERU represents the average daily water use and/or wastewater flow 
generated by one standard household. Properties with higher or lower demand-such as commercial buildings, 
multifamily dwellings, restaurants, or facilities with additional plumbing fixtures-shall be assigned multiple 
or fractional ERUs based on their estimated demand relative to a standard household. For purposes of sewer 
capacity fees and billing, 1 ERU equals 25 fixture units. For purposes of water capacity fees and billing, 1 
ERU equals the capacity of a 3/4-inch water meter or service line, and fees for larger meter or service sizes 
shall be calculated by applying a ratio of the capacity of the larger meter or line to that of a 3/4-inch meter or 
line. 

The above definition is the same definition as in each of Town Ordinances 2025-012, 2025-013 and 2025-
014. 

5. “Individual Connection” means the physical connection of a property’s water service line or sewer lateral 
to the Town’s water distribution main or sewer collection main, establishing service from the Town’s utility 
system to the Property. 

6. “Lead Landowner” means Palisades Investments, LLC, a Wyoming limited liability company, whose 
mailing address is P.O. Box 3930, Alpine, Wyoming, 83128, and its successors and assigns pursuant to 
Section 14. 

7. “Sewer Connection Fee” means a one-time charge assessed by the Town of Alpine to recover the costs 
associated with providing a new physical connection to the Town's sewer system. This fee includes inspection 
services, review, and approval necessary to ensure compliance with Town standards and specifications.

The above definition is the same definition as in Town Ordinance 2025-012.
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8. “Sewer Credit” means a credit equal to one (1) ERU of sewer service capacity, each with a value of Nine 
Thousand Dollars ($9,000.00) per ERU. 

9. “Residential Water Tap” means a water service connection from the Town’s water distribution main to 
serve a single residential dwelling unit consisting of a three-quarter inch (3/4") service line and meter. 

10. “Water Connection Fee” means a one-time charge assessed by the Town of Alpine to recover the costs 
associated with providing a new physical connection to the Town's culinary water system. Fee includes labor 
to tap the water main, inspection services, review, approval necessary to ensure compliance with Town 
standards and specifications, the water meter, and labor to install the meter. All new water service 
connections, including services used solely for the purposes of fire suppression, shall be subject to the 
payment of the connection fee. This fee shall be paid prior to the issuance of a permit to connect to the Town's 
water system.

The above definition is the same definition as in Town Ordinance 2025-012.

11. “Water Credit” means a credit equal to one (1) ERU of water service capacity, with a value of Three 
Thousand Five Hundred Dollars ($3,500.00) per ERU. 
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EXHIBIT D 

ZONING CLASSIFICATION AT ANNEXATION 
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From: Drew Hale <drew.hale@spwyo.com> 

Sent: Tuesday, May 19, 2026 12:50 PM 

To: Eric Green <mayor@alpinewy.gov>; Monica Chenault <clerk@alpinewy.gov> 

Subject: Alpine Flats Town Council Request  

 

Mayor Green and Ms. Chenault, 

 

I am emailing to request that Alpine Flats be placed on tonight's agenda (May 19, 2026) to ask 

the Council to approve a 12-month extension on the Building 3&4 permits beyond the June 12. 

2027 expiration date, when our last extension officially runs out. 

 

Our new lender would be comfortable if we have 2 years from now to complete those buildings 

under the current permits. If permissible, we are scheduled to be able to startup construction on 

this development sometime in June 2026. 

 

We understand that the stall in forward progress has been frustrating for the Town and residents, 

and it has been for us as well. We are now at the finish line; this extension would greatly help us 

make up previously lost time and ensure progress moving forward. 

 

I understand this is a last minute addition to the agenda, but time is of the essence as we need 

direction for our lender sooner than later. I appreciate your consideration and look forward to 

your response. 

 

Respectfully, 

 

Drew Hale 

Sundance Properties 

M: (575) 815-9105 
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Town of Alpine 

Planning & Zoning Administrator Report to Town Council 

Alpine Flats – Permit Extension Request 

TO: 

Mayor and Town Council 

FROM: 

Gina Corson, Planning & Zoning Administrator 

DATE: 

May 28, 2026 

SUBJECT: 

Request for Additional Permit Extension Time – Alpine Flats Buildings #3 and #4 

 

BACKGROUND 

Original building permits for Alpine Flats Buildings #3 and #4 were issued in June 2024. 

Pursuant to the Town’s adopted permit extension provisions, a one-year extension 

permit for each building was issued in June 2025. 

Under the current regulations, each building remains eligible for one (1) additional one-

year extension permit. The cost for each extension permit is $3,000.00. 

The applicant has expressed concern that the projects may not be completed prior to 

the expiration of the second extension period and has indicated the desire to approach 

the Town Council regarding the possibility of extending the final extension period by 

approximately six (6) additional months, effectively extending the permits through the 

end of 2027. 

 

STAFF ANALYSIS 

In the staff’s opinion, the primary issue is not whether the Town could administratively 

accommodate such a request, but rather whether the Town should grant an exception to 

the currently adopted extension limitations and, if so, what an appropriate fee structure 

for that concession should be. 
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The Town’s permit extension limitations exist for several reasons, including: 

 ensuring projects progress toward completion within a reasonable timeframe; 

 maintaining consistency and fairness in permit administration; 

 accounting for changing construction costs and regulatory conditions over time; 

 and avoiding indefinite continuation of permits under outdated fee structures. 

Staff believes there is value in maintaining consistency with the Town’s adopted 

regulations. Exceptions to permit duration limitations may create precedent concerns 

and could result in future applicants seeking similar accommodations. 

As background, the Alpine Flats Development Agreement included provisions locking 

the first five (5) buildings into the 2016 building permit fees and water and sewer 

connection fees. However, water and sewer connection fees are no longer a substantial 

factor for Buildings #3 and #4 because those utilities have already been installed. 

Staff also notes this does not appear to be a situation where construction has simply 

taken longer than anticipated. To the staff’s knowledge, no work has occurred on either 

Building #3 or Building #4 during the approximately fourteen (14) months the staff has 

been employed with the Town of Alpine. 

If the permits for Buildings #3 and #4 were allowed to expire and the applicant instead 

submitted new building permit applications, the projects would effectively become 

eligible for a new permit lifecycle, including two additional extension permits under the 

current regulations. Under the existing locked-in fee structure established through the 

Development Agreement, the estimated cost of obtaining a completely new permit for 

each building would be approximately $12,847.00. 

 

STAFF RECOMMENDATION 

Staff recommends the Town continue to enforce the currently adopted extension 

limitations and extension fee structure as written. Staff believes the existing rules serve 

an important administrative and policy function, and deviations from those standards 

may create future precedent concerns. 

However, if the Town Council wishes to allow an additional six (6) month extension 

beyond the currently authorized extension period, staff recommends that Council 

consider imposing a fee structure that reflects the additional concession being granted. 
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For reference: 

 the current one-year extension fee is $3,000.00; 

 one-half of that extension fee would equal $1,500.00; and 

 one-half of the cost of a new building permit application under the reduced 

Development Agreement fee structure would equal approximately $6,423.50. 

Based on those figures, staff would recommend an additional six (6) month extension 

fee of approximately $7,923.50 per building if Council elects to authorize an extension 

beyond the currently adopted extension limitations. 

 

POLICY CONSIDERATION 

Ultimately, staff believes the question before the Council is less about administrative 

feasibility and more about policy direction regarding: 

 consistency in permit administration; 

 fairness to future applicants; 

 precedent for future extension requests; 

 and the appropriate balance between project flexibility and adherence to adopted 

permit regulations. 

 

Gina Corson, 

Planning and Zoning Administrator 

Town of Alpine, WY 
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2026-029 

A RESOLUTION ESTABLISHING THE OFFICIAL SCHEDULE OF PLANNING AND 

ZONING COMMISSION AND DESIGN REVIEW COMMITTEE MEETINGS FOR 

THE TOWN OF ALPINE, WYOMING, FOR THE REMAINDER OF CALENDAR 

YEAR 2026 
 

WHEREAS, the Town Council of the Town of Alpine, Wyoming, is required to establish 

official meeting schedules for the Planning and Zoning Commission and Design Review 

Committee; and 

WHEREAS, the Town Council finds it necessary and appropriate to revise the previously 

adopted meeting schedules for the remainder of calendar year 2026; 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Alpine, 

Wyoming, that Resolution 2025-052 and Resolution 2025-055 are hereby repealed and replaced 

for the remainder of calendar year 2026 with the following meeting schedules: 

Planning and Zoning Commission Meetings 

Planning and Zoning Commission meetings shall begin at 7:00 p.m., unless otherwise advertised, 

and shall be held at Alpine Town Hall. 

The Planning and Zoning Commission shall meet on the following dates for the remainder of 

calendar year 2026: 

 June 9, 2026 

 June 30, 2026  

 July 14, 2026  

 July 28, 2026  

 August 11, 2026  

 August 25, 2026  

 September 8, 2026  

 September 22, 2026  

Beginning in October 2026, the Planning and Zoning Commission shall return to one regular 

meeting per month on the second Tuesday of each month at 7:00 p.m. 

The remaining official Planning and Zoning Commission meeting dates for 2026 shall be as 

follows: 

 October 13, 2026  

 November 10, 2026  

 December 8, 2026  
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Design Review Committee Meetings 

Design Review Committee meetings shall be held at 6:00 p.m., as needed, at Alpine Town Hall 

unless otherwise advertised and properly noticed in accordance with Wyoming law. 

For scheduling purposes, regular Design Review Committee meeting dates shall occur on the 

fourth Thursday of the month, as needed, for the remainder of calendar year 2026. 

The Design Review Committee meeting dates for the remainder of 2026 shall be as follows: 

 July 23, 2026  

 August 27, 2026  

 September 24, 2026  

 October 22, 2026  

Additional meetings may be scheduled as needed and properly noticed in accordance with 

Wyoming law. 

BE IT FURTHER RESOLVED that these schedules shall be posted and made publicly 

available as required by law. 

This resolution shall take effect immediately upon adoption. 

PASSED, APPROVED, AND ADOPTED by the Town Council of the Town of Alpine, 

Wyoming, this 2nd day of June 2026. 

 

VOTING RECORD: 

 

 

 

 

 

 

 

Signed:  

  

 

 

_______________________________  

Eric Green, Mayor of Alpine 

 

 

ATTEST: 

 

 

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  
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____________________________________________  

Monica Chenault, Town Clerk/Treasurer 
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Town of Alpine Ordinance No. 2026-004 –Regulations Governing Open Burning, Recreational Fires, And Outdoor Fire  
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2026-004 

AN ORDINANCE REPEALING ORDINANCE NOS. 2020-01 AND 2018-13, AND OTHER 

CONFLICTING ORDINANCES OR PARTS OF ORDINANCES, AND ESTABLISHING 

REGULATIONS GOVERNING OPEN BURNING, RECREATIONAL FIRES, OUTDOOR FIRE 

USE, FIRE RESTRICTIONS, AND PYROTECHNIC DEVICES WITHIN THE 

INCORPORATED LIMITS OF THE TOWN OF ALPINE, WYOMING 

WHEREAS, the Town of Alpine is located within a forested and wildland-urban interface area 

where outdoor burning presents a potential wildfire hazard; and 

 

WHEREAS, the Town Council finds it necessary to regulate outdoor burning activities in order 

to protect the health, safety, and welfare of residents, property, and natural resources within the 

Town of Alpine. 

SECTION 1. DEFINITIONS 

a) “Cooking Device” means a charcoal grill, gas grill, smoker, pellet grill, or similar device 

designed and used for the preparation of food. 

b) “Open Burning” means the burning of materials outdoors where the products of combustion 

are emitted directly into the air and are not directed through a chimney or stack. 

c) “Person” means any individual, partnership, firm, company, association, organization, or 

corporation. 

d) “Portable Outdoor Fireplace” means a portable outdoor solid-fuel-burning device 

constructed of steel, concrete, clay, or other noncombustible material designed to contain and 

control outdoor fire. 

e) “Pyrotechnic Devices” means any combustible or explosive composition, substance, or 

device designed for the purpose of producing a visible or audible effect by combustion, 

explosion, deflagration, or detonation, including fireworks as defined by Wyoming law. 

f) “Recreational Fire” means an outdoor fire burning natural wood or charcoal materials for 

pleasure, cooking, warmth, or ceremonial purposes with a fuel area not exceeding three (3) feet 

in diameter and two (2) feet in height. 

SECTION 2. OPEN BURNING PROHIBITED 

Open burning within the incorporated limits of the Town of Alpine is prohibited, except as 

otherwise provided in this ordinance. 

Prohibited burning includes, but is not limited to: 
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a) Trash, garbage, or household waste. 

b) Yard debris or vegetation piles. 

c) Burn barrels. 

d) Construction or demolition debris. 

e) Plastics, rubber, or synthetic materials. 

f) Treated, painted, or stained wood. 

g) Asphalt, petroleum products, or chemicals. 

h) Any material that produces toxic or excessive smoke. 

SECTION 3. COOKING DEVICES EXEMPT 

The use of cooking devices, as defined in this ordinance, for the preparation of food shall not be 

considered open burning and is permitted within the Town of Alpine, provided such devices are 

operated in a safe manner and in accordance with manufacturer instructions. 

SECTION 4. RECREATIONAL FIRES PERMITTED WITH CONDITIONS 

Recreational fires are permitted within the Town of Alpine provided that all of the following 

conditions are met: 

a) The fire does not exceed three (3) feet in diameter and two (2) feet in height. 

b) The fire is constantly attended by a responsible person. 

c) The fire is located at least fifteen (15) feet from any structure or combustible material. 

d) Fire suppression equipment, such as a hose, water supply, or fire extinguisher, is 

immediately available. 

e) The fire is fully extinguished before being left unattended. 

f) Fires shall not be maintained during high winds or other hazardous conditions. 

g) Only clean, natural wood or charcoal shall be burned. The burning of garbage, treated or 

painted wood, plastics, rubber, construction debris, or any material producing toxic or 

excessive smoke is prohibited. 

SECTION 5. PORTABLE OUTDOOR FIREPLACES 
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Portable outdoor fireplaces are permitted within the Town of Alpine provided that all of the 

following conditions are met: 

a) Be used in accordance with manufacturer instructions 

 

b) Be located at least ten (10) feet from structures or combustible materials 

 

c) Be constantly attended while in use. 

 

d) Portable outdoor fireplaces shall be equipped with a spark arrestor or screen to prevent 

the escape of embers. 

 

e) Have fire suppression equipment, such as a hose, water supply, or fire extinguisher, 

immediately available. 

 

f) Be fully extinguished before being left unattended. 

 

g) Not be operated during high winds or other hazardous conditions. 

 

h) Burn only clean, natural wood, charcoal, or other approved fuel sources intended for the 

device. The burning of garbage, treated or painted wood, plastics, rubber, construction 

debris, or any material producing toxic or excessive smoke is prohibited. 

SECTION 6. NUISANCE SMOKE 

Any outdoor fire that creates excessive smoke impacting neighboring properties or otherwise 

creates a nuisance shall be ordered extinguished immediately by a law enforcement officer, fire 

official, or authorized Town representative. Failure to comply with such an order shall constitute 

a violation of this ordinance. 

SECTION 7. EMERGENCY FIRE RESTRICTIONS 

The Mayor or Town Council shall prohibit or further restrict outdoor burning within the Town of 

Alpine when conditions create an increased risk of wildfire or danger to public safety. 

Any fire restrictions, burn bans, or emergency fire regulations issued by Lincoln County, the 

State of Wyoming, or applicable federal land management agencies shall automatically apply 

within the incorporated limits of the Town of Alpine unless otherwise specifically exempted or 

modified by the Town Council. 

During declared fire restrictions or burn bans, all recreational fires, portable outdoor fireplaces, 

open burning, and pyrotechnic devices shall be prohibited unless specifically exempted by the 

applicable governing authority. 

SECTION 8. FIREWORKS 
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The discharge of permissible fireworks within the incorporated limits of the Town of Alpine 

shall only be permitted during the twenty-four (24) hours prior to, during, and twenty-four (24) 

hours following the Fourth of July holiday each year, unless otherwise prohibited by emergency 

fire restrictions enacted pursuant to Section 7 of this Ordinance. 

All fireworks use shall comply with applicable state law and any fire restrictions imposed by the 

Town of Alpine, Lincoln County, the State of Wyoming, or applicable federal land management 

agencies. 

SECTION 9. ENFORCEMENT 

This ordinance shall be enforced by the Lincoln County Sheriff’s Office, Town Code 

Enforcement Officer, or other authorized officials. 

SECTION 10. AUTHORITY TO EXTINGUISH FIRE 

Any outdoor fire that is determined by a law enforcement officer, fire official, or authorized 

Town representative to present a hazard to public safety, create a nuisance, or violate the 

provisions of this ordinance shall be ordered extinguished immediately. 

Failure to comply with such an order shall constitute a violation of this ordinance. 

SECTION 11. CIVIL PENALTIES 

A violation of this ordinance is a civil infraction subject to a civil penalty not to exceed seven 

hundred fifty dollars ($750.00) per violation, to be heard and assessed by the Town Municipal 

Court. Each day a violation continues shall constitute a separate offense. 

SECTION 12. REPEALER 

Ordinance Nos. 2020-01 and 2018-13, and all ordinances or parts of ordinances in conflict with 

the provisions of this ordinance, including any prior regulations governing open burning, 

recreational fires, outdoor fire use, burn bans, or fireworks within the Town of Alpine, are 

hereby repealed to the extent of such conflict. 

SECTION 13. EFFECTIVE DATE 

This ordinance shall take effect upon third and final reading, passage, and publication as required 

by law. 
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Passed First Reading on the 21st day April of 2026. 

 

VOTING RECORD: 

 

 

 

 

 

 

 

Passed Second Reading on the 2nd day of June 2026. 

 

VOTING RECORD: 

 

 

 

 

 

 

 

Passed on Third and Final Reading 23rd day June of 2026.  

 

 

VOTING RECORD: 

 

 

 

 

 

 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

ATTEST:  

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

 

Ayes: 5 

Nays: 0 

Abstentions: 0 

Absent: 0 

Mayor Green: Aye 

Burchard: Aye 

Larsen: Aye 

Wierda: Aye 

Scaffide: Aye 

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  
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ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2026-004 shall be duly posted for ten (10) 

days in the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final 

form, upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF 

ORDINANCES, TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2026-004 

AN ORDINANCE REPEALING ORDINANCE NOS. 2020-01 AND 2018-13, AND OTHER 

CONFLICTING ORDINANCES OR PARTS OF ORDINANCES, AND ESTABLISHING 

REGULATIONS GOVERNING OPEN BURNING, RECREATIONAL FIRES, OUTDOOR FIRE 

USE, FIRE RESTRICTIONS, AND PYROTECHNIC DEVICES WITHIN THE 

INCORPORATED LIMITS OF THE TOWN OF ALPINE, WYOMING 

WHEREAS, the Town of Alpine is located within a forested and wildland-urban interface area 

where outdoor burning presents a potential wildfire hazard; and 

 

WHEREAS, the Town Council finds it necessary to regulate outdoor burning activities in order 

to protect the health, safety, and welfare of residents, property, and natural resources within the 

Town of Alpine. 

SECTION 1. DEFINITIONS (Reordered in Alphabetical order) 

a) “Cooking Device” means a charcoal grill, gas grill, smoker, pellet grill, or similar device 

designed and used for the preparation of food. 

b) “Open Burning” means the burning of materials outdoors where the products of combustion 

are emitted directly into the air and are not directed through a chimney or stack. 

c) “Person” means any individual, partnership, firm, company, association, organization, or 

corporation. 

d) “Portable Outdoor Fireplace” means a portable outdoor solid-fuel-burning device 

constructed of steel, concrete, clay, or other noncombustible material designed to contain and 

control outdoor fire. 

e) “Pyrotechnic Devices” means any combustible or explosive composition, substance, or 

device designed for the purpose of producing a visible or audible effect by combustion, 

explosion, deflagration, or detonation, including fireworks as defined by Wyoming law. 

f) “Recreational Fire” means an outdoor fire burning natural wood or charcoal materials for 

pleasure, cooking, warmth, or ceremonial purposes with a fuel area not exceeding three (3) feet 

in diameter and two (2) feet in height. 

SECTION 2. OPEN BURNING PROHIBITED 

Open burning within the incorporated limits of the Town of Alpine is prohibited, except as 

otherwise provided in this ordinance. 

Prohibited burning includes, but is not limited to: 
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a) Trash, garbage, or household waste. 

b) Yard debris or vegetation piles. 

c) Burn barrels. 

d) Construction or demolition debris. 

e) Plastics, rubber, or synthetic materials. 

f) Treated, painted, or stained wood. 

g) Asphalt, petroleum products, or chemicals. 

h) Any material that produces toxic or excessive smoke. 

SECTION 3. COOKING DEVICES EXEMPT 

The use of cooking devices, as defined in this ordinance, for the preparation of food shall not be 

considered open burning and is permitted within the Town of Alpine, provided such devices are 

operated in a safe manner and in accordance with manufacturer instructions. 

SECTION 4. RECREATIONAL FIRES PERMITTED WITH CONDITIONS 

Recreational fires are permitted within the Town of Alpine provided that all of the following 

conditions are met: 

a) The fire does not exceed three (3) feet in diameter and two (2) feet in height. 

b) The fire is constantly attended by a responsible person. 

c) The fire is located at least fifteen (15) feet from any structure or combustible material. 

d) Fire suppression equipment, such as a hose, water supply, or fire extinguisher, is 

immediately available. 

e) The fire is fully extinguished before being left unattended. 

f) Fires shall not be maintained during high winds or other hazardous conditions. 

g) Only clean, natural wood or charcoal may be burned. The burning of garbage, treated or 

painted wood, plastics, rubber, construction debris, or any material producing toxic or 

excessive smoke is prohibited. 

SECTION 5. PORTABLE OUTDOOR FIREPLACES 

Portable outdoor fireplaces shall: 
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a) Be used in accordance with manufacturer instructions 

 

b) Be located at least ten (10) feet from structures or combustible materials 

 

c) Be constantly attended while in use. 

 

d) Portable outdoor fireplaces shall be equipped with a spark arrestor or screen to prevent 

the escape of embers. 

 

e) Have fire suppression equipment, such as a hose, water supply, or fire extinguisher, 

immediately available. 

 

f) Be fully extinguished before being left unattended. 

 

g) Not be operated during high winds or other hazardous conditions. 

 

h) Burn only clean, natural wood, charcoal, or other approved fuel sources intended for the 

device. The burning of garbage, treated or painted wood, plastics, rubber, construction 

debris, or any material producing toxic or excessive smoke is prohibited. 

SECTION 6. NUISANCE SMOKE 

Any outdoor fire that creates excessive smoke impacting neighboring properties or otherwise 

creates a nuisance shall be ordered extinguished immediately by a law enforcement officer, fire 

official, or authorized Town representative. Failure to comply with such an order shall constitute 

a violation of this ordinance. 

SECTION 7. EMERGENCY FIRE RESTRICTIONS 

The Mayor or Town Council may prohibit or further restrict outdoor burning within the Town of 

Alpine when conditions create an increased risk of wildfire or danger to public safety. 

Any fire restrictions, burn bans, or emergency fire regulations issued by Lincoln County, the 

State of Wyoming, or applicable federal land management agencies shall automatically apply 

within the incorporated limits of the Town of Alpine unless otherwise specifically exempted or 

modified by the Town Council. 

During declared fire restrictions or burn bans, all recreational fires, portable outdoor fireplaces, 

open burning, and pyrotechnic devices shall be prohibited unless specifically exempted by the 

applicable governing authority. 

SECTION 8. FIREWORKS 

The discharge of permissible fireworks within the incorporated limits of the Town of Alpine 

shall only be permitted during the twenty-four (24) hours prior to, during, and twenty-four (24) 
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hours following the Fourth of July holiday each year, unless otherwise prohibited by emergency 

fire restrictions enacted pursuant to Section 7 of this Ordinance. 

All fireworks use shall comply with applicable state law and any fire restrictions imposed by the 

Town of Alpine, Lincoln County, the State of Wyoming, or applicable federal land management 

agencies. 

SECTION 8. ENFORCEMENT 

This ordinance shall be enforced by the Lincoln County Sheriff’s Office, Town Code 

Enforcement Officer, or other authorized officials. 

SECTION 9. AUTHORITY TO EXTINGUISH FIRE 

Any outdoor fire that is determined by a law enforcement officer, fire official, or authorized 

Town representative to present a hazard to public safety, create a nuisance, or violate the 

provisions of this ordinance shall be ordered extinguished immediately. 

Failure to comply with such an order shall constitute a violation of this ordinance. 

SECTION 10. CIVIL PENALTIES 

A violation of this ordinance is a civil infraction subject to a civil penalty not to exceed seven 

hundred fifty dollars ($750.00) per violation, to be heard and assessed by the Town Municipal 

Court. Each day a violation continues shall constitute a separate offense. 

SECTION 11. REPEALER 

Ordinance Nos. 2020-01 and 2018-13, and all ordinances or parts of ordinances in conflict with 

the provisions of this ordinance, including any prior regulations governing open burning, 

recreational fires, outdoor fire use, burn bans, or fireworks within the Town of Alpine, are 

hereby repealed to the extent of such conflict. 

SECTION 12. EFFECTIVE DATE 

This ordinance shall take effect upon third and final reading, passage, and publication as required 

by law. 

 

Passed First Reading on the 21st day April of 2026. 

 

 

VOTING RECORD: 
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Passed Second Reading on the 19th day of May 2026. 

 

 

VOTING RECORD: 

 

 

 

 

 

 

Passed on Third and Final Reading 19th day May of 2026.  

 

 

 

 

 

VOTING RECORD: 

 

 

 

 

 

 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

ATTEST:  

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

ATTESTATION OF THE TOWN CLERK 

 

Ayes: 5 

Nays: 0 

Abstentions: 0 

Absent: 0 

Mayor Green: Aye 

Burchard: Aye 

Larsen: Aye 

Wierda: Aye 

Scaffide: Aye 

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  
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STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2026-004 shall be duly posted for ten (10) 

days in the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final 

form, upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the foregoing Ordinance will be duly recorded in the BOOK OF 

ORDINANCES, TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

85

Section 9, Itemf.



 

STAFF REPORT 

TO: Mayor and Town Council 

FROM: Sarah Greenwald, Assistant Clerk 

DATE: June 5, 2026 

RE: Ordinance No. 2026-004 – Regulations Governing Open Burning, Recreational Fires, 

Outdoor Fire Use, Fire Restrictions, and Pyrotechnic Devices 

 

Purpose: 

To provide Town Council with revisions made to Ordinance No. 2026-004 following discussion 

and to request Council direction regarding specific provisions related to recreational fires and 

portable outdoor fireplaces. 

 

Background: 

The Town of Alpine previously regulated outdoor burning and fireworks through Ordinance 

Nos. 2020-01 and 2018-13. Staff has prepared Ordinance No. 2026-004 to consolidate, 

modernize, and clarify regulations governing open burning, recreational fires, outdoor fire use, 

fireworks, and fire restrictions within the incorporated limits of the Town of Alpine. 

The ordinance was updated to improve consistency between sections, strengthen enforcement 

language, and ensure Town regulations automatically align with county and state fire restrictions 

when enacted. 

 

Analysis / Discussion: 

Revisions Made by Staff 

Staff incorporated the following revisions into the ordinance draft: 

 Added a definition for “Pyrotechnic Devices.”  

 Reorganized definitions into alphabetical order for consistency and readability.  

 Updated the ordinance title and repealer section to include Ordinance No. 2018-13 and 

broader conflicting ordinances.  

86

Section 9, Itemf.



 Revised Section 7 to clarify that fire restrictions or burn bans enacted by Lincoln County, 

the State of Wyoming, or applicable federal agencies shall automatically apply within the 

Town of Alpine unless otherwise exempted or modified by the Town Council.  

 Updated nuisance smoke language and extinguishment authority language to ensure 

consistency throughout the ordinance.  

 Added additional safety provisions to the Portable Outdoor Fireplaces section to mirror 

requirements already established for Recreational Fires, including:  

o Requirement for fire suppression equipment  

o Requirement that fires be fully extinguished before unattended  

o Restrictions during hazardous conditions or high winds  

o Restrictions on prohibited burning materials  

 

Discussion Item – Definition of “Responsible Person” 

Section 4 regarding Recreational Fires currently requires that fires be “constantly attended by a 

responsible person.” 

Staff requests Council direction regarding whether “responsible person” should be further 

defined within the ordinance. Council may wish to consider: 

 Whether a responsible person must be at least eighteen (18) years of age  

 Whether the responsible person must remain physically present and capable of 

extinguishing the fire  

 Whether additional language is necessary for enforcement clarity  

 

Discussion Item – Portable Outdoor Fireplace Setback 

Staff proposes reducing the setback requirement for portable outdoor fireplaces from ten (10) 

feet to five (5) feet from structures or combustible materials. This proposed change is intended to 

reflect the typical residential use of portable outdoor fireplaces on patios, decks, and similar 

outdoor living spaces while still maintaining reasonable fire safety standards. 

Council direction is requested regarding whether the setback requirement should remain at ten 

(10) feet or be reduced to five (5) feet. 
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Discussion Item – Fireworks Regulations 

Staff requests Council direction regarding whether the discharge of permissible fireworks should 

be allowed within the incorporated limits of the Town of Alpine during specific holidays, 

including the Fourth of July and/or New Year’s Eve. 

Council may wish to consider: 

 Whether fireworks should be permitted during the Fourth of July holiday  

 Whether fireworks should be permitted during New Year’s Eve/New Year’s Day  

 Whether fireworks should be prohibited entirely within Town limits except by special 

permit  

Staff requests clarification from Council regarding the preferred regulatory approach prior to 

final adoption of the ordinance. 

 

Strategic or Community Impact: 

The proposed ordinance supports public safety, wildfire mitigation, and consistent enforcement 

standards while providing clearer regulations for residents regarding outdoor burning and fire 

restrictions. 

 

Discussion Items for Council: 

Council may wish to discuss: 

1. Whether “responsible person” should be formally defined within the ordinance.  

2. Whether the minimum age requirement for supervision of recreational fires should be 

established.  

3. Whether the setback requirement for portable outdoor fireplaces should remain at ten (10) 

feet or be reduced to five (5) feet.  

 

Recommended Action: 

Staff recommends that the Town Council provide direction regarding the proposed revisions and 

discussion items prior to adoption of Ordinance No. 2026-004. 
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2026-028 

A RESOLUTION APPROVING AN AMENDMENT TO THE TOWN OF ALPINE 

EMPLOYEE POLICY AND PROCEDURE MANUAL REGARDING  

CLERK/TREASURER SEVERANCE AND PAYROLL SCHEDULE 
 

WHEREAS, the Town of Alpine maintains an Employee Policy and Procedure Manual to 

establish policies and procedures governing employment with the Town; and 

WHEREAS, the Town Council recognizes that the Clerk/Treasurer position serves a critical 

administrative and financial function for the Town and that changes in administration, 

organizational priorities, or operational structure may result in separation from employment 

through no fault of the employee; and 

WHEREAS, the Town Council finds it necessary and appropriate to amend the Employee 

Policy and Procedure Manual to establish a severance policy applicable to the Clerk/Treasurer 

position; and 

WHEREAS, the Town Council further desires to update and clarify the Town’s payroll schedule 

and payroll publication procedures; 

NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Town of Alpine, 

Wyoming, that the Employee Policy and Procedure Manual is hereby amended as follows: 

Section 1. Addition of Clerk/Treasurer Severance Policy 

The following subsection shall be added under the “General Employment” section following 

“Termination, Resignation and Discharge”: 

Clerk/Treasurer Severance 

In the event the Clerk/Treasurer is discharged by the Town through no fault of their own during 

the first two years of employment, the Clerk/Treasurer shall receive severance pay equal to eight 

weeks of the Clerk/Treasurer’s regular base pay. 

This severance benefit shall only apply during the first two years of the Clerk/Treasurer’s 

employment with the Town. After the completion of two years of employment, the 

Clerk/Treasurer shall not be eligible for severance under this section unless separately approved 

by the Town Council in writing. 

For purposes of this policy, “discharged through no fault of their own” means separation initiated 

by the Town that is not based on misconduct, violation of Town policy, neglect of duty, 

insubordination, dishonesty, criminal conduct, job abandonment, failure to perform assigned 

duties, or other cause attributable to the Clerk/Treasurer’s conduct or performance. 
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Severance under this section shall not apply in the event of voluntary resignation, retirement, 

death, expiration of a temporary appointment or contract term, mutual separation unless 

expressly approved by the Town Council, or discharge for cause. 

Payment of severance under this section shall be subject to all applicable payroll deductions and 

withholdings. Severance shall be calculated using the Clerk/Treasurer’s regular base rate of pay 

at the time of separation and shall not include overtime, bonuses, allowances, reimbursements, 

accrued leave, or other benefits unless otherwise required by law or separately approved by the 

Town Council. 

This section does not alter the at-will employment status of the Clerk/Treasurer or any other 

Town employee. Nothing in this section shall be construed as creating a contract of employment 

or limiting the Town’s authority to terminate employment in accordance with applicable law and 

Town policy. 

Section 2. Amendment to Payroll Schedule 

The “Paychecks” section of the Employee Policy and Procedure Manual shall be amended to 

read as follows: 

Paychecks 

The Town of Alpine pays its employees bi-weekly on Wednesdays following the end of the pay 

period. If payday falls on a federal holiday or when Town offices are otherwise closed, 

employees will receive their paycheck on an alternate business day as determined and published 

by the Clerk/Treasurer. 

The Clerk/Treasurer shall publish the official payroll schedule annually. Unless otherwise 

published by the Clerk/Treasurer, payroll dates shall occur on Wednesdays. 

Paychecks are directly deposited into employees’ checking and/or savings accounts. 

BE IT FURTHER RESOLVED that these amendments shall become effective immediately 

upon adoption and shall be incorporated into the official Town of Alpine Employee Policy and 

Procedure Manual. 

PASSED, APPROVED, AND ADOPTED by the Town Council of the Town of Alpine, 

Wyoming, this 2nd day of June 2026. 
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VOTING RECORD: 

 

 

 

 

 

 

 

Signed:  

  

 

 

_______________________________  

Eric Green, Mayor of Alpine 

 

 

ATTEST: 

 

 

 

____________________________________________  

Monica Chenault, Town Clerk/Treasurer 

Ayes:  

Nays:  

Abstentions:  

Absent:  

Mayor Green:  

Burchard:  

Larsen:  

Wierda:  

Scaffide:  
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STAFF REPORT 

TO: Mayor and Town Council 

FROM: Monica Chenault, Clerk/Treasurer 

DATE: June 5, 2026 

RE: Resolution No. 2026-028 – Amendment to the Employee Policy and Procedure Manual 

Regarding Clerk/Treasurer Severance and Payroll Schedule 

 

Purpose: 

The purpose of Resolution No. 2026-028 is to amend the Town of Alpine Employee Policy and 

Procedure Manual to establish a severance policy specific to the Clerk/Treasurer position and to 

clarify the Town’s payroll schedule and payroll publication procedures. 

 

Background: 

The Clerk/Treasurer position serves a critical administrative and financial role within the Town 

of Alpine. Due to the nature of the position, changes in administration, organizational priorities, 

or operational restructuring may result in employment separation that is not related to employee 

misconduct or performance. The proposed amendment establishes a limited severance provision 

applicable to the Clerk/Treasurer position during the first two years of employment. 

Additionally, staff is recommending clarification of the Town’s payroll schedule language to 

formally establish Wednesday payroll dates and authorize the Clerk/Treasurer to annually 

publish the official payroll calendar and adjust payroll dates when holidays or office closures 

occur. 

 

Proposed Amendments 

1. Clerk/Treasurer Severance Policy 

The proposed amendment adds a new subsection under the “General Employment” 

section of the Employee Policy and Procedure Manual following “Termination, 

Resignation and Discharge.” 

 

The amendment would provide: 

 Eight (8) weeks of severance pay to a Clerk/Treasurer discharged through no fault of 

their own during the first two years of employment. 
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 Clarification that the severance benefit does not apply after two years of employment 

unless separately approved by the Town Council in writing. 

 Definitions outlining circumstances that do not qualify for severance, including 

termination for cause, resignation, retirement, misconduct, or failure to perform assigned 

duties. 

 Clarification that severance pay is subject to standard payroll deductions and does not 

alter the Town’s at-will employment status. 

 

2. Payroll Schedule Amendment 

The proposed amendment updates the “Paychecks” section of the Employee Policy and 

Procedure Manual to clarify: 

 Employees are paid bi-weekly on Wednesdays following the end of the pay period. 

 Payroll dates may be adjusted when holidays or office closures occur. 

 The Clerk/Treasurer shall annually publish the official payroll schedule. 

 Payroll continues to be processed through direct deposit. 

 

Staff Recommendation 

Staff recommends approval of Resolution No. 2026-028 amending the Town of Alpine 

Employee Policy and Procedure Manual regarding Clerk/Treasurer severance and payroll 

schedule procedures. 
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