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TOWN COUNCIL MEETING AGENDA 

April 15, 2025, at 7:00 PM / 250 River Circle - Alpine, WY 83128 

Notice - The video and audio for this meeting are streamed live to the public via the internet and mobile devices with views 

that encompass all areas, participants, and audience members. Please silence all electronic devices during the meeting. 

Comments made on YouTube will not be answered. Please email clerk@alpinewy.gov with any questions or comments.  

1.    CALL TO ORDER - Mayor Green 

2. PLEDGE OF ALLEGIANCE – Mayor Green 

3. ROLL CALL – Monica Chenault 

4. ADOPT THE AGENDA 

APPROVAL OF CONSENT AGENDA 

Items listed on the consent agenda are considered to be routine and will be enacted by one motion in 

the form listed hereafter. There will be no separate discussion of these items unless a Council 

member or citizen requests, in which case the item will be removed from the Consent Agenda and 

will be considered on the Regular Agenda. 

5. CONSENT AGENDA – Mayor Green 

a. Town Council Minutes: 

 March 4th, 2025, Work Session Minutes 

 March 4th, 2025, Special Meeting Minutes 

 March 18, 2025, Regular Meeting Minutes 

b. Planning & Zoning Commission Meeting Minutes: 

February 11th, 2025, Planning and Zoning Commission Meeting Minutes 

March 11th, 2025, Planning and Zoning Commission Meeting Minutes 

c. Bills to Pay Report: 

 03/14/2025 - 04/11/2025 

d. Financial Report: (Draft- Pending Fiscal Year 2024 Single Audit) 

6. REPORTS 

a. Mayor’s Report – Eric Green 

b. Clerk/Treasurer Report - Monica Chenault 
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 Budget Work Sessions: 

o April 16th, 2025, at 3:00 PM - CANCELED  

o April 23rd, 2025, at 3:00 PM 

o April 30th, 2025, at 3:00 PM 

o May 7th, 2025, at 3:00 PM 

c. Events Committee Report - Andrea Burchard  

 Alpine's Annual Easter Event - April 19th  

 Spring Clean- Up - May 3rd 

 Mountain Days - June 20th-22nd 

d. Engineering Report – Jorgensen Engineering 

e. Planning & Zoning Report – Dan Schou 

f. Economic Development Report – Jeremiah Larsen 

g. Utility Easement Update – Jeremiah Larsen  

h. Alpine Travel & Tourism Board Report – Jeremiah Larsen 

i. Lincoln County Sheriff’s Report – Submitted in writing 

7. ACTION ITEMS 

a. Resolution No. 2025-015 - A Resolution Repealing Resolution No. 2025-002 Regarding The 

Acceptance Of A Personal Gift From Andrew Brooks And His Family For The Town Of Alpine 

Comprehensive Master Plan: 

Seeking a motion to approve Resolution No. 2025-015 - A Resolution Repealing Resolution No. 

2025-002 Regarding The Acceptance Of A Personal Gift From Andrew Brooks And His Family 

For The Town Of Alpine Comprehensive Master Plan 

b. Resolution No. 2025-014 –  Temporarily Suspending Section 1-104(B)(7) Of The LUDC: 

Seeking a motion to approve Resolution No. 2025-014 - Temporarily Suspending Section 1-

104(B)(7) Of The LUDC. 

c. Ordinance No. 2025-003 - Snake River Junction Annexation - 2nd Reading: 

Seeking a motion to approve 2nd Reading of Ordinance No. 2025-003 - Snake River Junction 

Annexation  

d. Ordinance No. 2025-005 Design Review Committee - 3rd Reading: 

Seeking a motion to approve 3rd Reading of Ordinance No. 2025-005 Design Review 

Committee 

e. Ordinance No. 2025-006 - Design Review Committee Guidelines - 2nd Reading: 
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Seeking a motion to approve 2nd Reading of Ordinance No. 2025-006 - Design Review 

Committee Guidelines 

f. Ordinance No. 2025-007 International Code Council Building Valuation Data - 3rd Reading: 

Seeking a motion to approve 3rd Reading of Ordinance 2025-007 International Code Council 

Building Valuation Data. 

g. Ordinance No. 2025-002 - Building and Development Fee Schedule - 3rd Reading: 

Seeking a motion to approve 3rd Reading of Ordinance No. 2025-002 - Building and 

Development Fee Schedule. 

h. Ordinance No. 2025-004 - Special Use Permit - 3rd Reading: 

Seeking a motion to approve 3rd Reading of Ordinance No. 2025-004 - Special Use Permit. 

8. WORK SESSION ITEMS 

a. Lincoln County Sheriff’s Deputy Housing 

9. PUBLIC COMMENT 

10. EXECUTIVE SESSION 

11. ADJOURNMENT 
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Town of Alpine Monthly Engineer’s Report 
 
Meeting Date:  April 15, 2025 
Submitted By:  Kevin Meagher, Project Manager 
Prepared On: April 10, 2025 

 

Summary of Tasks 
 

Water Fund: 
 

1. AMI Radio Read Project: 

• The first round of Material Submittals have been received and reviewed.  Core and Main 
said they will have revised submittals back to us this week  

• Public Works has the water meter lay-lengths for meter order when revised submittals are 
finalized 

• Continued work with Core and Main on a pre-construction meeting, schedule and 
notification fliers to the general public. 

• Project to be completed by August 
 

2. Development Reviews: 

• Alpine Village Subdivision project (Dead Horse Meadows Lot-1, Bldg.-A Fabrication Shop) 
building permit plans have been reviewed and we are waiting on additional information 
from developer. 

• 192 Trail Drive 8-Plex Apartment project is being reviewed now.  Sewer connection fee 
recommendations have been forward to Planning Dept. 

• Road Standards & Details were forwarded to Public Works for review and discussion 
 

3. Water Rate Recommendations: 

• Town Staff, Midwest Assistance Program and Jorgensen are working on rate increases and 
ordinance adjustments  
 

4. Water Permitting: 

• Continued work with State Engineers Office on minor paperwork items to finalize the 
permit 

• Continued work with DEQ on path forward after the Water Study recommendations are submitted 
and reviewed later this year 
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Town of Alpine Monthly Engineer’s Report 
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Sewer Fund: 
 

1. Sewer Rate Recommendations: 

• Working with Midwest Assistance Program on recommended rate increases to cover the 
maintenance and operational costs of the system 

 
 

Pre-Treatment Plant Update: 
 
1. Building construction; 

o Roof leaks have been identified around roof hatch.  General contractor increased 
the roof pitch above roof hatch and re-flashed and sealed hatch.  General Contractor 
to open up the roof system to inspect/replace materials as needed due to moisture 
from roof leak. 

 
2. Process Piping Systems construction; 

o We are currently waiting for schedule to complete project from general contractor 
o Process piping substantial completion is contracted to be the end of April  
o After process piping substantial completion is attained Cambrian Innovation and 

Schwing Bioset will commission and start-up plant  
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Town of Alpine 

3/1/25 to 3/31/25 

Citations  1 Citations   0 Warnings 

CFS/Law Incidents  134 

Special Patrol 46 

 

Animal Problem 2 Abandoned Vehicle  

Agency Assist 2 Auto Accident 3 
Aircraft  Child Abuse 1 
Alarms 7 Citizen Dispute  
Assault 1 Civil Standby  

Burglary 1 Custodial interference  
Citizen Assist 3 Domestic Violence 1 

Alcohol problems 1 Civil Execution/paper   
Controlled Burn  Disturbance 2 

Controlled Substance  Game & Fish  
Drugs 1 Harassing  
E911 10  Fire / Fireworks 1 // 
Fraud 1  Field contact  

Information 4 Patient transport 11 

Property damage  Lost/Found Property  
Lost/Found Animal  Parking problem  

Livestock/lock out  Juvenile problem  

Mental subject 1 Medical 3 
Littering  Missing person  

Noise  REDDI 2 
Reckless driving 2 Motorist assist 6 

Smoke/Fire 1 // Prisoner transport 1 

Robbery  Security check  
Sex offense/Stalking  Suspicious 3 

Search/LE 1 // Vehicle theft  

Suicidal Subject  Threatening  
Traffic stop 41 Weapon offence  

Traffic hazard  5 Trespassing  
Theft 6 Vandalism  

Traffic offense   Utility problem 1 
Transfer patient  Welfare Check 3 
Vin Inspection 6 Warrant   

VIN Stamp  Utility problem  
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2025-015 

A RESOLUTION REPEALING RESOLUTION NO. 2025-002 REGARDING THE 

ACCEPTANCE OF A PERSONAL GIFT FROM ANDREW BROOKS AND HIS 

FAMILY FOR THE TOWN OF ALPINE COMPREHENSIVE MASTER PLAN 

 

Town Of Alpine Resolution No. 2025-015 –  Repealing Resolution No. 2025-002 
 

Page 1 of 1 

\ 

WHEREAS, on January 7, 2025, the Town Council of the Town of Alpine, Wyoming, adopted 

Resolution No. 2025-002, which accepted a $25,000 personal gift from Andrew Brooks and his 

family to be used exclusively for the Town of Alpine Comprehensive Master Plan; 

WHEREAS, upon further review and consideration, the Town Council finds it necessary and 

appropriate to repeal Resolution No. 2025-002 in its entirety; 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Alpine, 

Wyoming, that: 

1. Resolution No. 2025-002 is hereby repealed in its entirety. 

2. Any associated actions, allocations, or financial transactions resulting from Resolution 

No. 2025-002 are hereby nullified or reversed to the extent permitted by law. 

3. The Town Clerk and Town Treasurer are directed to take all necessary steps to carry out 

the intent of this resolution. 

 

 

 

 

PASSED, APPROVED AND ADOPTED this 15th  day of April 2025 
 

 

Vote:      Yes,     No,     Absent, and     Abstain. 

 

 

SIGNED: 

 

 

___________________________________ 

Eric Green, Mayor of Alpine 

 

 

ATTEST: 

 

 

___________________________________ 

Monica L. Chenault, Town Clerk/Treasurer  
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2025-014 
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF ALPINE, WYOMING, 

TEMPORARILY SUSPENDING SECTION 1-104(B)(7) OF THE LAND USE AND 

DEVELOPMENT CODE UNTIL THE COMPLETION AND ADOPTION OF THE 2026 ALPINE 

MASTER PLAN 

 

Town of Alpine Resolution No. 2025-014 –  Temporarily Suspending Section 1-104(B)(7) Of The LUDC 
 

Page 1 of 1 

 

WHEREAS, the Town of Alpine Land Use and Development Code (LUDC) was adopted in 

March 2025 to provide a comprehensive framework for orderly growth, development, and land 

use regulation within the Town; and 

WHEREAS, Section 1-104 – Planning and Zoning Commission, Subsection B(7) of the LUDC, 

states that it shall be the duty of the Planning and Zoning Commission to: 

“Periodically update the municipal master plan, seek insight from the community, and 

recommend the revised master plan for adoption by the Alpine Town Council.”; and 

WHEREAS, the Town of Alpine is currently undertaking the development of the 2026 Alpine 

Master Plan, which will serve as the primary and updated guiding document for long-range 

planning and land use policy; and 

WHEREAS, the Town Council finds that a temporary suspension of the responsibilities outlined 

in Section 1-104(B)(7) is appropriate to allow for the successful completion and adoption of the 

2026 Alpine Master Plan without duplicative efforts or conflicting timelines; and 

NOW, THEREFORE, BE IT RESOLVED, by the Town Council of the Town of Alpine, 

Wyoming, that: 

1. Section 1-104(B)(7) of the Town of Alpine Land Use and Development Code is hereby 

temporarily suspended; and 

2. This suspension shall remain in effect until the completion and formal adoption of the 

2026 Alpine Master Plan by the Alpine Town Council; and 

3. Upon adoption of the 2026 Alpine Master Plan, Section 1-104(B)(7) shall be reinstated 

without further action unless otherwise directed by the Town Council. 

 

 

PASSED, APPROVED AND ADOPTED this 15th  day of April 2025 
 

 

Vote:      Yes,     No,     Absent, and     Abstain. 

 

SIGNED: 

 

 

___________________________________ 

Eric Green, Mayor of Alpine 

ATTEST: 

 

___________________________________ 

Monica L. Chenault, Town Clerk/Treasurer  
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Town of Alpine Ordinance No. 2025-003 – Snake River Junction Annexation  

 

Page 1 of 5 

 

 

TOWN OF ALPINE 

ORDINANCE NO. 2025-003 - TOWN BOUNDARIES 
AN ORDINANCE APPROVING AND AUTHORIZING THE ANNEXATION OF 

APPROXIMATELY 58.74 +/- ACRES OF PROPERTY LOCATED IN LINCOLN COUNTY, 

INTO THE BOUNDARIES OF THE TOWN OF ALPINE, WYOMING  
 

WHEREAS, on the 29th day of January 2025, a Petition for Annexation of eligible territory has 

been filed with the Town Clerk of the Town of Alpine, Wyoming. The petition was submitted by 

Hugh (Bud) Chatham III, representative for Snake River Junction property owners depicted 

herein on the map “Exhibit A” and described herein as “Exhibit B” filed with the Town of 

Alpine a petition for Annexation into the Town of Alpine, Lincoln County, Wyoming pursuant to 

W.S. § 15-1-403.  

BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF ALPINE: 

 

Section 1. That the foregoing recitals are incorporated in and made part of this Ordinance 

by this reference. 

 

Section 2. That the Town of Alpine hereby finds as follows:  

 

(a) That the notice of a public hearing was given in compliance with W.S. 15-1-405, and 

(b) That a public hearing was held on March 18, 2024, at 6:30 p.m. and  

(c) That the annexation of the area hereinafter described is for the protection of health, 

safety, and welfare of the persons residing in the area and the Town of Alpine; and 

(d) That the area sought to be annexed will constitute a natural, geographical, economic, 

and social part of the Town of Alpine; and  

(e) That the area is a logical and feasible addition to the Town and that the extension of 

basic services continually available in the Town of Alpine can be furnished to the 

area sought to be annexed; and  

(f) The area sought to be annexed is contiguous with or adjacent to the annexing 
city or town, or the area is owned by the city; and 

(g) That the Governing Body is prepared to issue such franchises as are necessary to 

public electric utilities to serve the annexed area pursuant to W.S. § 15-1-410, and to 

authorize the designated utility to serve the entire annexed area.  

  

Section 3: That all real property as described herein shall be, and the same hereby is, 

annexed into the Town of Alpine, Lincoln County, Wyoming, and the boundaries of the 

Town of Alpine corporate municipal limits are hereby extended and changed to include 

said tract of land described in Exhibits A and B, attached, and incorporated herein.  Upon 

adoption of this Ordinance, said real property shall be zoned as follows and such 

designation shall be shown upon the official zoning map of the Town of Alpine, Wyoming:  

  

Snake River Junction  

Commercial Properties: 

Lots #2 - #4 = MRC 
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Town of Alpine Ordinance No. 2025-003 – Snake River Junction Annexation  
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Lots #11 - #22 = MRC 

Lot #34 = MRC  

Lot #37 = MRC 

Residential/Townhome Properties: 

Lots #1 - #15 = R2 

Lot #28 & #39 = R2 

Lot #38 = R2 

Lots A,B & C =  RC 

Road Lots: 

Lot #6 = RC 

Lot #10 = RC 

Flying Saddle Subdivision 

 Lots #1 - #5 = MRC 

 

Section 4: In accordance with the requirements of W.S. § 15-1-406, the Alpine Town Clerk 

shall file with the Lincoln County Clerk a map of the area annexed hereunder together with 

a copy of this Ordinance approved by the Governing Body of the Town of Alpine so that 

the corporate municipal boundaries of the Town of Alpine can be extended and changed to 

include said land and the same shall be reflected in the official real property records of 

Lincoln County, Wyoming. 

 

Section 5:  Annexation of the real property as described herein shall not terminate any 

covenants, conditions, or restrictions of record. The real property within the annexed area 

is still subject to any homeowners or property owners’ association fees levied by the 

homeowners or property owner associations or entities of record.  

 

Section 6: Sections, paragraphs, sentences, clauses, and phrases of this ordinance are 

severable. If any phrase, clause, sentence, paragraph, or section of this ordinance is 

declared illegal or unconstitutional, such illegality or unconstitutionality shall not affect 

any of the remaining phrases, clauses, sentences, paragraphs, and sections.   

 

Section 7: The annexation of any territory is effective upon publication of the ordinance. 

  

Section 8: This ordinance passed and approved on the following dates: 

 

 

 

Passed First Reading on the 18th day of March 2025. 

 

VOTE:    5    YES,    0      NO,    0      ABSTAIN,     0    ABSENT 

 

Passed Second Reading on the 15th day of April 2025. 

 

VOTE:        YES,          NO,          ABSTAIN,         ABSENT 

 

Passed on Third and Final Reading 6th day of May 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 
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TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-003 shall be duly posted for ten (10) days in 

the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, 

upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer. 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-005 

DESIGN REVIEW COMMITTEE 
AN ORDINANCE TO REPEAL AND REPLACE ORDINANCE NO. 2023-10 ALPINE 

ARCHITECTURAL REVIEW COMMITTEE FOR THE TOWN OF ALPINE, WYOMING. 

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF ALPINE: 

 

TOWN OF ALPINE, WYOMING –DESIGN REVIEW COMMITTEE 

 

§1   CREATION OF THE COMMITTEE 

§2  MEMBERS OF THE COMMITTEE, TERMS 

§3  OFFICERS 

§4 JURISDICITON OF THE COMMITTEE 

§5  COMPENSATION OF COMMITTEE MEMBERS 

§6  MEETINGS 

§7 EFFECTIVE DATE 

 

Section 1. Creation Of The Committee: 

 

There is hereby established a Design Review Committee for the Town of Alpine, Wyoming, 

which shall exist as directed by the Governing Body. 

 

Section 2. Members Of The Committee, Terms: 

 

The Committee shall consist of three (3) members and shall be appointed by the Mayor with the 

consent of the Town Council. Initially members will serve terms as follows: one (1) members shall be 

appointed for a term of three (3) years, one (1) members shall be appointed to serve for a term of two (2) 

years, and one (1) member shall serve for a term of one (1) year, provided however, that any member of 

the Committee may be removed by the Mayor with the Town Council concurring. In the event of 

vacancy, the Mayor may, with the concurrence of the Town Council, appoint someone for the expired 

term. After intitial terms, all committee members will serve three (3) year terms. 

 

Section 3. Officers: 

 

During the month of January each year or as soon as possible thereafter, the Committee shall 

elect a president, a vice-president. The Town Treasurer will serve as Treasurer. A member of the Planning 

and Zoning Staff will be appointed Secretary for the committee.   

 

Section 4. Jurisdiction Of Committee: 

 

The Committee shall have jurisdiction over the design of buildings and landscape within the 

Town of Alpine and shall: 

 

a) Develop Design Standards and Guidelines to be adopted by the Town of Alpine Town Council 

 

i. Provide assistance to Zoning Staff to develop the process and procedure for submittals to 

the Design Review Committee. 
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b) Evaluate applications submitted to the Design Review Committee for compliance with the Alpine 

Design Review Committee Guidelines; review development applications for alignment with 

Design Review Committee requirements; and advise and provide technical assistance to the 

Planning & Zoning Commission, Board of Adjustment, and Town Council regarding adherence 

to the Alpine Design Review Committee Guidelines. 

 

c) Hold public hearings, to hear citizen input regarding Design Review Standards. 

 

d) Make recommendations to the Planning & Zoning Commission and the Governing Body of the 

Town of Alpine as may be needed for or as requested by the Governing Body. 

 

Section 5. Compensation Of Committee Members. 

 

Each member of the Design Review Committee shall be compensated fifty dollars ($50.00) per meeting 

attended. Compensation shall be paid on a monthly basis for meetings attended. 

 

Section 6. Meetings. 

 

The Design Review Committee will meet as needed on the 4th Tuesday of each month to review 

applications for compliance with the Alpine Design Review Committee Guidelines. 

 

Section 7. Effective Date. 

 

This Ordinance shall become effective from the date of its passage. 

 

 

Passed First Reading on the 18th day of March 2025. 

 

VOTE:     5   YES,    0      NO,    0      ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:     3   YES,     0     NO,    0      ABSTAIN,     2    ABSENT 

(Absent: Councilmember Castillo and Councilmemeber Scaffide)  

 

Passed on Third and Final Reading 15th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

ATTEST:  

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-005 shall be duly posted for ten (10) days in 

the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, 

upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-006 

AN ORDINANCE ADOPTING THE ALPINE DESIGN REVIEW COMMITTEE 

GUILDINES FOR THE TOWN OF ALPINE, WYOMING 

WHEREAS, the Town of Alpine seeks to promote thoughtful and consistent design standards 

that enhance the town’s character and support sustainable development; and 

WHEREAS, the Design Review Committee has developed the Alpine Design Review 

Committee Guidelines to establish clear expectations for the design of all buildings within the 

Town, excluding those in the Residential (R1) zone; and 

WHEREAS, the Town Council has reviewed and finds it necessary to formally adopt these 

guidelines to ensure orderly development and alignment with the Town of Alpine’s Land Use 

and Development Code. 

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 

TOWN OF ALPINE, WYOMING: 

Section 1. ADOPTION OF THE DESIGN REVIEW COMMITTEE GUIDELINES 

The Alpine Design Review Committee Guidelines, as presented and recommended by the 

Design Review Committee, are hereby adopted by the Town of Alpine Town Council. 

Section 2. APPLICABILITY 

The Alpine Design Review Committee Guidelines apply to all properties within the Town of 

Alpine, excluding Residential (R1) buildings, and will be used by the Committee to evaluate 

development and building applications for compliance. 

Section 3. IMPLEMENTATION 

The Design Review Committee, in coordination with the Zoning Administrator and Planning & 

Zoning Commission, shall oversee the application and enforcement of the Design Review 

Committee Guidelines. 

Section 4. EFFECTIVE DATE 

This ordinance shall take effect upon passage and approval as required by law. 

This Ordinance shall become effective from the date of its passage. 
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Passed First Reading this 9th  day of April 2025 

VOTE:   3   YES,   0    NO,   2   ABSENT, AND   0    ABSTAIN. 

(Absent: Councilmember Castillo and Councilmember Scaffide) 

Passed Second Reading 15th Day of April 2025 

VOTE:     YES,     NO,     ABSENT,     ABSTAIN 

Passed on Third and Final Reading 6th Day of May 2025 

VOTE:     YES,     NO,     ABSENT,     ABSTAIN 

TOWN OF ALPINE 

 

 

       BY: _____________________________ 

       Eric Green 

ATTEST: 

 

        

BY: _________________________________ 

Monica Chenault, Clerk 

 

 
ATTESTATION OF THE TOWN CLERK 

 

STATE OF WYOMING    ) 

COUNTY OF LINCOLN   ) 

TOWN OF ALPINE           ) 

 

I hereby certify that the forgoing Ordinance No. 2025-006 shall be duly posted for ten (10) days in the 

Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its 

passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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Vision Statement

Alpine’s proximity to rivers and public 
land along with its economic role in the 
region are defining characteristics. The 
town’s location is shaped by the Grey’s 
River, Snake River, and Salt River in 
conjunction with public land. Alpine, 
WY was incorporated in 1988 making it 
one of the younger towns in the region. 
As a result, Design Guidelines in Alpine 
are more about shaping future growth. 
The preservation and improvements of 
public land access can help Alpine 
develop its unique location. Long-term 
planning from within the Town of 
Alpine that prioritizes a positive 
pedestrian experience and considers the 
regional vernacular of the 
Intermountain West helps Alpine 
improve the quality of the Town.
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Intent

The design guidelines were created to realize 
the Town’s vision statement. The intent of the 
guidelines is to direct the physical 
development of the Town through building 
design and land planning. These guidelines 
will act as a tool to coordinate various public 
and private development proposals and 
measure how they will further advance the 
Town’s vision. The focus of these guidelines 
will be on the relationships between private 
and public spaces, composition, massing, 
future street walls, and building materials.
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Scope

The purpose of the following guidelines is not to 
solve the continuous debate over architectural 
style, but instead to qualify fundamental design 
principles essential to creating a vibrant Town. 
Individual architectural style and approach should 
not be prescribed but rather encouraged within the 
fundamental principles described in the following 
design guidelines. The proposed design guidelines 
are presented as an aid to property owners, 
business leaders and designers who wish to make 
improvements to property in the Town.
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Applicability

All development applications required to follow the 
currently adopted version of The Town of Alpine Land 
Use and Development Code are required to comply with 
the following guidelines.

A Design Review Committee has been established to 
evaluate development applications and to advise and 
provide technical assistance to the Planning Director, 
Planning and Zoning Commission/Board of Adjustment 
and Town Council regarding compliance with these 
design guidelines. The Design Review Committee was 
established with Ord. 2025-005
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1. Public Space

Introduction 

Public Space is a critical component in 
the future growth and development of 
the Town of Alpine.  As the Town 
becomes a more densely built 
environment, there is a greater need for 
a symbiotic relationship between 
buildings and open space. 
Public space should be usable and 
diverse in size and function. 
Development of these spaces should 
strive to enhance the experience of 
existing natural resources.
Effective public space will create a more 
diverse and enjoyable pedestrian 
experience throughout the Town, 
ultimately benefiting both residents and 
visitors. 
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1. Public Space Cont.

Public space shall be usable. Public space should be 
considered as a vital component of every 
development. It is important to treat the un-built 
portion of a site as designed, functioning space. 
Consider all appropriate uses for public space as it 
relates to:

 
A. Human scale - develop public space that is 

desirable and comfortable to inhabit.  Use trees, 
canopies or other building elements to break the 
perceived height of adjacent façades to create a 
more human scale.

B. Relationships -  public space should engage the 
interior of a building and relate to the adjacent 
building’s function and use.

C. Detail - details of lighting, signage, benches, 
paving, planting, canopies, etc. should relate to 
the overall function of the space.
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2. Composition

This guideline addresses the elemental design tools of     
composition, proportion, and rhythm. These are important 
tools for achieving a balance between unity and complexity 
in design.

Definitions:

Composition is defined as the organization of parts of a 
project to achieve a unified whole.

Proportion is the relation of one part to another or to the 
whole.

Rhythm is a vocabulary of regular and repetitive elements 
or the relative variation of such elements.

 

A. Consider composition, proportion and rhythm of 
the materials, surfaces and massing of all 
building elevations to promote visual interest at 
the scale of both the automobile and the 
pedestrian

B. Use composition, proportion and rhythm of the 
materials, surfaces and massing to create a sense 
of entry and a sense of place.

C. To the degree possible, utilize composition, 
proportion and rhythm to address adjacent 
buildings.
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3. Massing

Massing: A building's mass is defined by its component 
parts, including the size of its footprint and number of 
stories. Building mass is also determined by building 
form, roof shape, and orientation. A building’s form can 
be a simple rectangular box or a more complex 
combination of volumes. 

Massing refers to the size of buildings and how they meet 
the street. Consequently, massing affects the experience 
of pedestrians. The way in which a particular building 
'meets the street' can produce an exciting and vital 
experience for the person on the street: it is not 
overbearing, rather it is engaging and stimulating. To 
ensure this experience, building massing should address 
the relationship between the size of the proposed building 
and the scale.
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3. Massing Cont.

C. Additive and subtractive Massing: Both additive and 
subtractive massing approaches are encouraged to 
reduce the visual impact of large building masses. The 
additive massing approach increases the size of the 
building by linking smaller, compatible elements in a 
way that allows them to remain visible as separate 
pieces after they are put together. A simple building 
with additions is an example. The subtractive massing 
approach is to take a building as a large mass and then 
reduce it by taking parts of it away, in a logical manner. 
This approach is especially useful when buildings are 
built on the property line.

A. Mass & Height: The architectural form of 
development     should have a human-scale, 
pedestrian orientation; the height of buildings 
should not overwhelm people walking in the 
vicinity of the buildings.

B. Canopies: Canopies should be utilized over 
sidewalks or property lines to give buildings a 
human scale. (This should work in concert with 
guideline 3.2, Additive & Subtractive Massing.)

11

Examples of Additive and Subtractive Massing

ADDITIVE

SUBTRACTIVE
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4. Materials

Exterior materials function as the outer layer of the building 
envelope and may also serve a structural function. Issues 
such as weather protection, durability, and maintenance 
affect the functional aspect of visible exterior materials. 
These, in turn, affect the long-term performance of the 
building.

A. Application of Materials: These guidelines 
strongly encourage applicants to consider the 
inherent nature of materials and their 
appropriate application.

B. Application of materials is at least as important 
as the materials themselves. Lack of attention 
to how materials are used can lead to concerns, 
including, but not limited to, how a material or 
a surface begins and ends (termination), how a 
switch from one material to another occurs 
(transition), and viewing the building as a whole 
or from many angles (continuity).
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4. Materials Cont.

Paying attention to which materials and their 
structural application are selected for vertical 
supporting elements (compressive), spanning over 
openings (tensile), or creating building planes such as 
walls (infilling) will lead to appropriate materials used 
in believable situations.

To support the continued development of unique 
architecture, these guidelines do not specifically 
restrict the use of any materials. Review of proposed 
materials will consider the positive and negative 
impacts on the surrounding buildings, natural 
environment and culture. Proposed materials will be 
evaluated on this basis.
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5. Landscaping

At a minimum, applicants for Design 
Review shall address the following 
criteria. The Planning Commission or 
Design Review Committee may impose 
additional requirements or conditions 
of approval to ensure a project’s 
conformance with the above guiding 
principles.

14 130

Section 7, Iteme.



5. Landscaping Cont.

 

D. All plant material shall be either vegetation 
native to Star Valley or species suitable for the 
Star Valley climate.

A. Mature Landscaping Incorporate any existing, 
mature vegetation into project designs.

B. Volume Landscaping and Screening: Large trees 
and/or shrub planting may be required to 
mitigate the appearance of large blank walls.

C. All off-street parking and vehicular use areas 
(including driveways and loading docks) shall 
have perimeter landscaping.
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5. Landscaping 
Cont.

Example of Screening of 
Parking Area
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6. Franchise, Repetitive 
Corporate Designs, and 
Generic Formula 
Designs

Guidelines

The Design Review Committee will discourage generic or 
formulaic designs that are transplanted from other 
communities without regard for local context. Our 
ordinances are intentionally crafted to discourage 
uncoordinated growth and the kind of placeless, 
automobile-oriented sprawl that has impacted many other 
areas. Each development project must contribute 
meaningfully to the overall vision, character, and long-
term well-being of our community.
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6. Franchise, Repetitive 
Corporate Designs, and 
Generic Formula 
Designs Cont.

A. Promote original high-quality design

B. Enhance the character and function of the Town

C. Promote sustainable design principles
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Submission Review 
Requirements and 
Process

Design Review Elements

A. Building Location and Orientation

B. Internal Circulation

C. Site Design Elements

D. Building Design

E. Landscaping / Screening
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Design Review Procedure

20

Obtain Design 

Review Checklist 

and application

Conceptual 

Design Review 

(Optional)

Application 

Submittal

DRC Reviews Designs 

for Compliance 

Guidelines 

Planning Staff Review 

and Action (Timeline, 

Meetings, ect.)

DRC Denies, 

Approves, or 

Approves with 

Conditions
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TOWN OF ALPINE 

ORDINANCE NO. 2025-007 

INTERNATIONAL CODE COUNCIL’S BUILDING VALUATION DATA 

AN ORDINANCE ADOPTING THE INTERNATIONAL CODE COUNCIL’S BUILDING VALUATION 

DATA 
 

 

WHEREAS, the International Code Council (ICC) is a leading organization that develops model codes and standards 

used in the design, construction, and compliance process of buildings and structures; and 

 

WHEREAS, the Building Valuation Data (BVD) provided by the ICC is a standardized method for determining the 

cost of constructing buildings based on various factors such as construction type, location, size, and occupancy; and 

 

WHEREAS, the adoption of the ICC Building Valuation Data will assist in the accurate calculation of building permit 

fees and ensure that those fees are fair and equitable for all construction projects; and 

 

WHEREAS, the Town of Alpine, Wyoming has reviewed and determined that it is in the best interest of the public to 

adopt the most recent version of the ICC Building Valuation Data, which is updated every six (6) months to reflect 

changes in construction costs. 

 

NOW, THEREFORE, BE IT ORDAINED by the Town Council of Alpine, Wyoming, as follows: 

 

SECTION 1: ADOPTION OF BUILDING VALUATION DATA 

 

The Town of Alpine, Wyoming hereby adopts the most recent Building Valuation Data published by the International 

Code Council (ICC) as the official method for determining construction valuation for building permits within the 

jurisdiction. The Building Valuation Data includes construction costs based on factors such as building type, 

construction materials, location, and occupancy, and is updated every six (6) months by the ICC. 

 

SECTION 2: IMPLEMENTATION AND USE 

 

A.  The Building Valuation Data shall be used by the Town of Alpine Planning & Zoning Department to calculate the 

valuation of construction work for the purpose of issuing building permits. 

B. The official Building Valuation Data table published by the ICC shall be used to determine construction valuation. 

The specific table in the ICC Building Valuation Data to be used will depend on the construction type and scope of 

work involved in the project. 

C. The adopted ICC Building Valuation Data shall be updated every six (6) months in accordance with any updates 

released by the ICC. The Town of Alpine Planning & Zoning Department will make necessary adjustments to building 

permit fees based on the updated data. 

 

SECTION 3: APPLICATION OF FEES 

 

A. Building permit fees shall be calculated based on the construction valuation derived from the ICC Building 

Valuation Data, as established by this ordinance. 

B. The construction valuation for building permits shall reflect the estimated cost of construction, as determined by the 

ICC Building Valuation Data, and not the actual cost to the permit applicant. 

 

C. Building permit fees shall be established for new construction by using the Building Valuation Data table and a 

permit fee multiplier. The current permit fee multiplier can be found in the most recent Building & Development Fee 

Ordinance adopted by the Town of Alpine, Wyoming.  
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SECTION 4: MODIFICATIONS AND EXCLUSIONS 

 

A. The BVD is not intended to apply to alterations or repairs to existing buildings. Because the scope of 

alterations and repairs to an existing building varies so greatly, the Square Foot Construction Cost table does 

not reflect accurate values for that purpose. However, the Square Foot Construction Cost table can be used to 

determine the cost of an addition that is basically a stand-alone building which happens to be attached to an 

existing building. In the case of such additions, the only alterations to the existing building would involve the 

attachment of the addition to the existing building and the openings between the addition and the existing 

building.  

B. The following permit types will not utilize the ICC BVD to determine permit fees:  

i. Remodel permits 

ii. Sign permits 

iii. Minor construction permits 

iv. Affidavits 

v. Miscellaneous permits 

vi. Development fees 

vii. Replat/subdivision application fees.  

 

SECTION 4: PUBLIC NOTICE AND AVAILABILITY 

 

The Town of Alpine Wyoming shall make the ICC Building Valuation Data readily available for public inspection at 

the Planning and zoning Department office and through the City’s official website. 

 

SECTION 5: SEVERABILITY 

 

If any provision of this Ordinance is declared invalid by a court of competent jurisdiction, such invalidity shall not 

affect the validity of the remaining provisions, which shall continue in full force and effect. 

 

SECTION 6: EFFECTIVE DATE 

 

This Ordinance shall take effect on April 15, 2025, and shall apply to all building permits applied for after that date. 

after the effective date. 

 

Passed First Reading on the 18th day of March 2025. 

 

VOTE:     5   YES,    0      NO,     0     ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:     3   YES,    0      NO,     0     ABSTAIN,    2     ABSENT 

(Absent: Councilmember Castillo and Councilmember Scaffide) 
 

Passed on Third and Final Reading 15th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 
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TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-007 shall be duly posted for ten (10) days in the Town 

Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its passing 

and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, TOWN OF 

ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE 

ORDINANCE NO. 2025-002 

BUILDING AND DEVELOPMENT FEE SCHEDULE 

AN ORDINANCE REPEALING AND REPLACING ORDINANCE NO. 2024-003 TOWN OF ALPINE 

BUILDING DEPARTMENT FEE SCHEDULE FOR BUILDING APPLICATIONS AND DEVELOPMENT 

APPLICATIONS IN THE TOWN OF ALPINE 
 

 

WHEREAS the Town of Alpine Wyoming has reviewed and set forth the following charges for Services for Building 

and Development; and  

 

NOW THEREFORE be it resolved by the Governing Body of the Town of Alpine Wyoming that said fees 

shall be effect on the date of the passage of this ordinance.  

Section I. Building Permit Fees 

The Site Plan Review by the Town of Alpine Planning & Zoning Department, the Building Plan Review by the 

Building Official, and required Town of Alpine Inspections are included in the Building Permit Fees.  

Any additional inspections and/or reinspection for any reason will be billed to the property owner at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (0.5) Hour Minimum.  

Any Plan Review conducted outside of regular permit submissions will be assessed Additional Fees at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (0.5) Hour Minimum. 

The Town reserves the right to require plans to be reviewed by a 3rd party entity (i.e. Town Engineer). 3rd Party reviews 

will be assessed to the property owner, these additional costs would be on any complex projects the Town deems 

necessary.  

 

Building Fees: 

 

Building Type ICC BVD Permit Fee Multiplier  
Reference Ordinance 

No. 2025-007 
ICC BVD 

Commercial 0.010 

Multi-Unit Residential 0.010 

Single Family Residential 0.010 

(Garage with Primary Structure is included in ‘SFR’ Fee)  

Other Permits: 

 

Permit Type ICC BVD Permit Fee Multiplier Reference Ordinance  
No. 2025-007 

ICC BVD 
Addition  0.010 

Garage 0.010 

 

Permit Type Permit Fee Building Plan Review/Inspections 

Remodel  $750.00 (See Disclosure Below) 

Minor Construction  $750.00 

Plan Review Fee/ Inspection Fees Disclosure: Shall be determined on a case-by-case basis at an hourly rate of One 
Hundred Seventy-Five Dollars ($175.00) with a half hour (0.5) Minimum. 

140

Section 7, Itemg.



 

 

Town of Alpine Ordinance No. 2025-002 – Building Fee Schedule  

 

Page 2 of 4  

 

Affidavits: 

 

Deck Affidavit $350.00 

Fence Affidavit $200.00 

Re-Roof Affidavit (All Like Kind Materials) $300.00 

Shed Affidavit 
(Includes Greenhouses) 

$300.00 

All Others $300.00 

 

Extension Affidavit: 

 

Commercial Extension 
(Built Pursuant to the International Building Code) 

$3,000.00 Allowed 1 Extension 

Multi-Unit Residential Extension 
(Built Pursuant to the International Residential Code) 

$3,000.00 Allowed 2 Extensions 

Single Family Residential Extension 
(Built Pursuant to the International Residential Code) 

$750.00 Allowed 2 Extensions 

Sign Permit Fees: 

 

Wall/Canopy $350.00 

Free Standing Sign $450.00 

Permanent Banners $325.00 – Per Banner 

Temporary Banners 
(Must be removed 90 days from installation date) 

$150.00 – Per Banner 

Miscellaneous Permits: 

 

Demolition Permit 
(not associated with new construction) 

$350.00 

Special Hearing by Planning & Zoning Commission $1,500.00 

Temporary Use Permit (90 Day Use Only) $750.00 

Special Use Permit 
(Person requesting SUP shall also pay all advertising separately) 

$1,500.00  

Design Review Fees: 

 

Commercial Building Design Review $250.00 

Multi-Unit Design Review  $250.00 

Other Design Review (Including Conceptual Review) $250.00 

Development Fees: 

 

Variance Application 
(Person requesting variance shall also pay all advertising separately) 

$5,000.00 

Zoning Map Amendment Application (Rezone) 
(Person requesting rezone shall also pay all advertising separately) 

$5,000.00 
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Replat/Subdivisions Application 

 

Simple $3,000.00 

Minor $5,000.00 

Major $5,000.00 (plus $200.00 per lot) 

Additional Fees: 

If any of the above fees do not fully cover the total costs of processing any application and/or 

additional inspections or re-inspections, including but not limited to, variable costs, other included 

variable costs, engineering, or professional fees, additional fees will be assessed pursuant to Section II 

of this Ordinance. 

 

Charges for replating of a subdivision applications shall commence at the above cost basis. There may 

be extra costs incurred, as determined by the Town of Alpine, as every project is unique and may incur 

additional costs. 

 

Fees listed do not include all costs for advertising which will be billed directly to the property 

owner along with all other out of ordinary expenses. 

 
Section II: Payment/Refunds/Waiver of Fees. 

All building permit fees are non-refundable. There shall be no waiver of fees. 

Section III: Water And Sewer Connection Fees. 

In conjunction with the building permit application process and before a building permit is issued, all 

water and sewer connection fees must be paid in full. 

Section V: Severability. 

If any section, subsection, sentence, clause, phrase, or portion of this ordinance is for any reason held 

invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 

separate distinct and independent provision, and such holding shall not affect the validity of the 

remaining portions of the 

ordinance. 

 

Section VI: Ordinances Repealed. 

All ordinances and parts of ordinances in conflict with the provisions of this ordinance are hereby 

repealed. 

 

Section VII: Effective Date. 

This Ordinance shall become effective from the date of its passage.  
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Passed First Reading on the 18th day of March 2025. 

 

VOTE:    5    YES,    0      NO,    0      ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:    3    YES,     0     NO,     0     ABSTAIN,     2    ABSENT (Castillo and Scaffide)  

 

Passed on Third and Final Reading 15th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-002 shall be duly posted for ten (10) days in the 

Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its 

passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE 

ORDINANCE NO. 2025-002 

BUILDING AND DEVELOPMENT FEE SCHEDULE 

AN ORDINANCE REPEALING AND REPLACING ORDINANCE NO. 2024-003 TOWN OF ALPINE 

BUILDING DEPARTMENT FEE SCHEDULE FOR BUILDING APPLICATIONS AND DEVELOPMENT 

APPLICATIONS IN THE TOWN OF ALPINE 
 

 

WHEREAS the Town of Alpine Wyoming has reviewed and set forth the following charges for Services for Building 

and Development; and  

 

NOW THEREFORE be it resolved by the Governing Body of the Town of alpine Wyoming that said fees shall 

be effect on the date of the passage of this ordinance.  

Section I. Building Permit Fees 

The Site Plan Review by the Town of Alpine Planning & Zoning Department, the Building Plan Review by the 

Building Official, and required Town of Alpine Inspections are included in the Building Permit Fees.  

Any additional inspections and/or reinspection for any reason will be billed to the property owner at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (.5) Hour Minimum.  

Any Plan Review conducted outside of regular permit submissions will be assessed Additional Fees at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (.5) Hour Minimum. 

The Town reserves the right to require plans to be reviewed by a 3rd party entity (i.e. Town Engineer). 3rd Party reviews 

will be assessed to the property owner, these additional costs would be on any complex projects the Town deems 

necessary.  

 

Building Fees: 

 

Building Type ICC BVD Permit Fee Multiplier  
Reference Ordinance 

No. 2025-007 
ICC BVD 

Commercial 0.0075 

Multi-Unit Residential 0.0075 

Single Family Residential 0.0075 

(Garage with Primary Structure is included in ‘SFR’ Fee)  

Other Permits: 

 

Permit Type ICC BVD Permit Fee Multiplier Reference Ordinance  
No. 2025-007 

ICC BVD 
Addition  0.0075 

Garage 0.0075 

 

Permit Type Permit Fee Building Plan Review/Inspections 

Remodel  $1,620.00 (See Disclosure Below) 

Minor Construction  $750.00 

Plan Review Fee/ Inspection Fees Disclosure: Shall be determined on a case-by-case basis at an hourly rate of One 
Hundred Seventy-Five Dollars ($175.00) with a Two (2) Hour Minimum. 
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Affidavits: 

 

Deck Affidavit $360.00 

Fence Affidavit $210.00 

Re-Roof Affidavit (All Like Kind Materials) $300.00 

Shed Affidavit 
(Includes Greenhouses) 

$300.00 

All Others $300.00 

 

Extension Affidavit: 

 

Commercial Extension 
(Built Through the International Building Code) 

$3,000.00 Allowed 1 Extension 

Multi-Unit Residential Extension 
(Built Through the International Residential Code) 

$3,000.00 Allowed 2 Extensions 

Single Family Residential Extension 
(Built Through the International Residential Code) 

$750.00 Allowed 2 Extensions 

Sign Permit Fees: 

 

Wall/Canopy $360.00 

Fee Standing $480.00 

Permanent Banners $330.00 – Per Banner 

Temporary Banners 
(Must be removed 90 days from installation date) 

$150.00 – Per Banner 

Miscellaneous Permits: 

 

Demolition Permit 
(not associated with new construction) 

$360.00 

Special Hearing by Planning & Zoning Commission $1,800.00 

Temporary Use Permit (90 Day Use Only) $900.00 

Special Use Permit 
(Person requesting SUP shall also pay all advertising separately) 

$1,800.00  

Design Review Fees: 

 

Commercial Building Design Review $250.00 

Multi-Unit Design Review  $250.00 

Other Design Review  $250.00 

Development Fees: 

 

Variance Application 
(Person requesting variance shall also pay all advertising separately) 

$5,000.00 

Zoning Map Amendment Application (Rezone) 
(Person requesting rezone shall also pay all advertising separately) 

$5,000.00 
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Replat/Subdivisions Application 

 

Simple $3,000.00 

Minor $5,000.00 

Major $5,000.00 (plus $200.00 per lot) 

Additional Fees: 

If any of the above fees do not fully cover the total costs of processing any application and/or 

additional inspections or re-inspections, including but not limited to, variable costs, other included 

variable costs, engineering, or professional fees, additional fees will be assessed pursuant to Section II 

of this Ordinance. 

 

Charges for replating of a subdivision applications shall commence at the above cost basis. There may 

be extra costs incurred, as determined by the Town of Alpine, as every project is unique and may incur 

additional costs. 

 

Fees listed do not include all costs for advertising which will be billed directly to the property 

owner along with all other out of ordinary expenses. 

 
Section II: Payment/Refunds/Waiver of Fees. 

All building permit fees are non-refundable. There shall be no waiver of fees. 

Section III: Water And Sewer Connection Fees. 

In conjunction with the building permit application process and before a building permit is issued, all 

water and sewer connection fees must be paid in full. 

Section V: Severability. 

If any section, subsection, sentence, clause, phrase, or portion of this ordinance is for any reason held 

invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 

separate distinct and independent provision, and such holding shall not affect the validity of the 

remaining portions of the 

ordinance. 

 

Section VI: Ordinances Repealed. 

All ordinances and parts of ordinances in conflict with the provisions of this ordinance are hereby 

repealed. 

 

Section VII: Effective Date. 

This Ordinance shall become effective from the date of its passage.  
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Passed First Reading on the 18th day of March 2025. 

 

VOTE:    5    YES,    0      NO,    0      ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:        YES,          NO,          ABSTAIN,         ABSENT 

 

Passed on Third and Final Reading 18th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-002 shall be duly posted for ten (10) days in the 

Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its 

passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-004 
SPECIAL USE PERMITS AND SPECIAL REVIEW 

AN ORDINANCE OF THE TOWN OF ALPINE, WYOMING ESTABLISHING A REVIEW AND 

ISSUANCE PROCESS FOR SPECIAL USE PERMITS WITHIN THE TOWN OF ALPINE. 

BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF ALPINE, WYOMING: 

SECTION 1. PURPOSE AND INTENT: The purpose of this Ordinance is to provide a regulatory framework for 

the review and issuance of Special Use Permits in the Town of Alpine, Wyoming, to ensure that land use and 

development activities are compatible with the goals and objectives of the Town's Comprehensive Plan. The Special Use 

Permit process allows for the review of certain uses that are deemed to be compatible with the zoning district but may 

require special conditions for approval due to their impact on surrounding properties, public services, or infrastructure. 

SECTION 2. AUTHORITY: This Ordinance is adopted pursuant to the authority granted by Wyoming Statutes §15-1-

601 through §15-1-604 and any other applicable provisions of state law. This Ordinance provides for the regulation of 

special uses to ensure the public health, safety, and general welfare of the citizens of the Town of Alpine. 

SECTION 3. DEFINITIONS:  

i. Special Use Permit (SUP) – A permit granted by the Town Council or Planning Commission for land uses or 

activities that are not otherwise permitted by right within a zoning district but may be approved with specific 

conditions to mitigate potential impacts. 

ii. Special Review – A formal process through which a proposed use or development is reviewed for compliance 

with the Town's land use regulations, zoning laws, and other applicable standards, including public hearings and 

the evaluation of potential environmental, economic, and social impacts. 

SECTION 4. APPLICABILITY: 

The provisions of this Ordinance apply to all land uses within the Town of Alpine that may require a Special Use Permit 

or Special Review as defined herein. Special Use Permits may be required for uses such as, but not limited to: 

i. Commercial establishments in residential zones 

ii. Mobile home parks 

iii. Wireless communication towers 

iv. Industrial uses in mixed-use districts 

v. Event venues 

vi. Public utility structures 

SECTION 5. APPLICATION PROCESS: 

1. Application Submission 

o An applicant seeking a Special Use Permit must submit a completed application to the Alpine Town 

Planning Commission. The application shall include:  

 A description of the proposed use 
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 Site plans, architectural drawings, or other relevant documents required by the Planning and 

Zoning Staff and/or Commission 

 A traffic impact analysis (if applicable) 

 Environmental assessment (if applicable) 

 Written explanation addressing how the proposed use complies with the criteria in Section 6 

2. Planning and Zoning Review 

o Upon receipt of the application, the Planning Commission or designated staff shall review the proposal to 

ensure it meets the minimum requirements for review, including conformance with zoning, the Town's 

Comprehensive Plan, and other applicable regulations. 

3. Public Hearing 

o A public hearing shall be scheduled, and the applicant shall provide written notice to all owners of 

property within five hundred (500) feet of the property and other interested parties as prescribed by the 

Town's notification requirements. 

4. Review by Planning Commission 

o The Planning Commission shall conduct a public hearing to review the application, considering all 

relevant factors and public input. The Planning Commission may recommend approval, approval with 

conditions, or denial of the Special Use Permit to the Town Council. 

5. Final Decision 

o The Town Council shall make the final decision to approve, approve with conditions, or deny the Special 

Use Permit based on the Planning Commission’s recommendation and findings made during the public 

hearing. 

SECTION 6. CRITERIA FOR APPROVAL: 

The Town Council or Planning Commission shall base its decision on the following criteria: 

1. Compatibility with Zoning – The proposed use shall be compatible with the surrounding area and consistent 

with the Town's Comprehensive Plan and zoning district regulations. 

2. Impact on Public Health and Safety – The proposed use shall not result in undue adverse impacts on public 

health, safety, or welfare, including adequate provisions for water, sewer, transportation, and emergency services. 

3. Environmental Impact – The proposed use shall not result in significant negative impacts on the environment, 

including air quality, water quality, noise levels, or wildlife habitats. 

4. Traffic and Access – The proposed use shall not generate excessive traffic or create unsafe conditions for 

pedestrians or vehicles. Adequate access and parking must be provided. 

5. Mitigation of Negative Effects – The applicant must demonstrate that any negative effects (such as noise, light, 

traffic, etc.) will be minimized through appropriate mitigation measures. 

6. Consistency with Community Character – The proposed use shall be consistent with the aesthetic and character 

of the surrounding neighborhood or district. 

 

SECTION 7. CONDITIONS OF APPROVAL: 
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The Town Council or Planning Commission may impose conditions on the issuance of a Special Use Permit, including but 

not limited to: 

1. Limits on hours of operation 

2. Restrictions on signage and lighting 

3. Requirements for landscaping, buffering, or screening 

4. Compliance with building and fire safety codes 

5. Traffic control measures, including the construction of additional access points or improvements to roadways 

6. Other conditions deemed necessary to mitigate potential impacts 

SECTION 8. APPEALS: 

Any applicant or aggrieved party who is dissatisfied with the decision of the Town Council or Planning Commission may 

appeal the decision to the Town's Board of Adjustment. The appeal must be filed in writing within 30 days of the decision, 

stating the grounds for the appeal 

SECTION 9. SPECIAL REVIEW FOR SPECIFIC USES: 

1. Review Process – Certain land uses, such as industrial or commercial developments, may undergo additional 

special review procedures to assess their broader impacts on the community. The Town Council, upon 

recommendation from the Planning Commission, may require special reviews that go beyond the regular Special 

Use Permit process. 

2. Factors for Review – The Town may consider, but is not limited to, the following factors in its special review: 

o Compatibility with existing infrastructure 

o Impact on neighboring properties 

o Environmental sustainability 

o Economic impact on the Town 

SECTION 10. ENFORCEMENT AND VIOLATIONS: 

Failure to comply with the conditions of a Special Use Permit may result in the revocation of the permit or other penalties 

as provided by the Town's zoning and land use regulations. Violations of this Ordinance may be subject to fines, penalties, 

or legal action as deemed appropriate by the Town. 

SECTION 11.  SEVERABILITY: 

If any provision of this Ordinance is found to be invalid or unenforceable by a court of competent jurisdiction, the 

remainder of this Ordinance shall remain in full force and effect. 

SECTION 12. EFFECTIVE DATE: 

This Ordinance shall take effect immediately upon adoption by the Town Council. 

 

 

Passed First Reading on the 4th day of March 2025. 
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VOTE:     4   YES,    0      NO,    0      ABSTAIN,    1     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:     3   YES,     0     NO,     0     ABSTAIN,    2     ABSENT 

 

Passed on Third and Final Reading 15th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-004 shall be duly posted for ten (10) days in the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its passing 

and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, TOWN OF 

ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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