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TOWN COUNCIL SPECIAL MEETING AGENDA 

April 09, 2025, at 7:00 PM / 250 River Circle - Alpine, WY 83128 

Notice - The video and audio for this meeting are streamed live to the public via the internet and mobile devices with views 

that encompass all areas, participants, and audience members. Please silence all electronic devices during the meeting. 

Comments made on YouTube will not be answered. Please email clerk@alpinewy.gov with any questions or comments.  

1.    CALL TO ORDER - Mayor Green 

2. ROLL CALL – Monica Chenault 

3. EXECUTIVE SESSION - CANCELED  

4. PLEDGE OF ALLEGIANCE – Mayor Green 

5. ADOPT THE AGENDA 

APPROVAL OF CONSENT AGENDA 
Items listed on the consent agenda are considered to be routine and will be enacted by one motion in 

the form listed hereafter. There will be no separate discussion of these items unless a Council 

member or citizen requests, in which case the item will be removed from the Consent Agenda and 

will be considered on the Regular Agenda. 

6. ACTION ITEMS 

a. Ordinance No. 2025-002 - Building and Development Fee Schedule - 2nd Reading: 

Seeking a motion to approve 2nd Reading of Ordinance No. 2025-002 - Building and 

Development Fee Schedule. 

b. Ordinance No. 2025-007 International Code Council Building Valuation Data - 2nd Reading: 

Seeking a motion to approve 2nd Reading of Ordinance 2025-007 International Code Council 

Building Valuation Data. 

c. Ordinance No. 2025-001 - Prohibiting the Extension of Water and Sewer Services to Property 

Located Outside Incorporated Boundaries - 3rd Reading: 

Seeking a motion to approve 3rd Reading of Ordinance No. 2025-001 - Prohibiting the 

Extension of Water and Sewer Services to Property Located Outside Incorporated Boundaries. 

d. Resolution No. 2025-010 - Planning & Zoning Meeting Schedule: Repealing and Replacing 

Resolution No. 2024-037: 
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Seeking a motion to approve Resolution No. 2025-010 - Planning & Zoning Meeting Schedule: 

Repealing and Replacing Resolution No. 2024-037. 

e. Resolution No. 2025-011 - Town Council Meeting Schedule: Repealing And Replacing 

Resolution No. 2025-038 And Resolution No. 2024-039: 

Seeking a motion to approve Resolution No. 2025-011 - Town Council Meeting Schedule: 

Repealing And Replacing Resolution No. 2025-038 and Resolution No. 2024-039. 

f. Resolution No. 2025-012 - Establishing Design and Construction Standards for Sewer Lines, and 

Water Lines within the Town of Alpine: 

Seeking a motion to approve Resolution No. 2025-012 - Establishing Design and Construction 

Standards for Sewer Lines, and Water Lines within the Town of Alpine. 

g. Ordinance No. 2025-005 Design Review Committee - 2nd Reading: 

Seeking a motion to approve 2nd Reading of Ordinance No. 2025-005 Design Review 

Committee. 

h. Ordinance No. 2025-006 - Design Review Committee Guidelines - 1st Reading: 

Seeking a motion to approve 1st Reading of Ordinance No. 2025-006 - Design Review 

Committee Guidelines. 

i. Resolution No. 2025-013 - Appealing and Replacing Resolution No. 2025-003 Official 

Appointments: 

Seeking a motion to approve Resolution No. 2025-013 - Appealing and Replacing Resolution 

No. 2025-003 Official Appointments  

j. Approval of Town of Alpine Sign Design: 

Seeking a motion to approve Town of Alpine Sign Design.  

7. PUBLIC COMMENT 

8. ADJOURNMENT 
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TOWN OF ALPINE 

ORDINANCE NO. 2025-002 

BUILDING AND DEVELOPMENT FEE SCHEDULE 

AN ORDINANCE REPEALING AND REPLACING ORDINANCE NO. 2024-003 TOWN OF ALPINE 

BUILDING DEPARTMENT FEE SCHEDULE FOR BUILDING APPLICATIONS AND DEVELOPMENT 

APPLICATIONS IN THE TOWN OF ALPINE 
 

 

WHEREAS the Town of Alpine Wyoming has reviewed and set forth the following charges for Services for Building 

and Development; and  

 

NOW THEREFORE be it resolved by the Governing Body of the Town of alpine Wyoming that said fees shall 

be effect on the date of the passage of this ordinance.  

Section I. Building Permit Fees 

The Site Plan Review by the Town of Alpine Planning & Zoning Department, the Building Plan Review by the 

Building Official, and required Town of Alpine Inspections are included in the Building Permit Fees.  

Any additional inspections and/or reinspection for any reason will be billed to the property owner at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (.5) Hour Minimum.  

Any Plan Review conducted outside of regular permit submissions will be assessed Additional Fees at a rate of One 

Hundred Seventy-Five Dollars ($175.00) per Hour with a half (.5) Hour Minimum. 

The Town reserves the right to require plans to be reviewed by a 3rd party entity (i.e. Town Engineer). 3rd Party reviews 

will be assessed to the property owner, these additional costs would be on any complex projects the Town deems 

necessary.  

 

Building Fees: 

 

Building Type ICC BVD Permit Fee Multiplier  
Reference Ordinance 

No. 2025-007 
ICC BVD 

Commercial 0.0075 

Multi-Unit Residential 0.0075 

Single Family Residential 0.0075 

(Garage with Primary Structure is included in ‘SFR’ Fee)  

Other Permits: 

 

Permit Type ICC BVD Permit Fee Multiplier Reference Ordinance  
No. 2025-007 

ICC BVD 
Addition  0.0075 

Garage 0.0075 

 

Permit Type Permit Fee Building Plan Review/Inspections 

Remodel  $1,620.00 (See Disclosure Below) 

Minor Construction  $750.00 

Plan Review Fee/ Inspection Fees Disclosure: Shall be determined on a case-by-case basis at an hourly rate of One 
Hundred Seventy-Five Dollars ($175.00) with a Two (2) Hour Minimum. 
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Affidavits: 

 

Deck Affidavit $360.00 

Fence Affidavit $210.00 

Re-Roof Affidavit (All Like Kind Materials) $300.00 

Shed Affidavit 
(Includes Greenhouses) 

$300.00 

All Others $300.00 

 

Extension Affidavit: 

 

Commercial Extension 
(Built Through the International Building Code) 

$3,000.00 Allowed 1 Extension 

Multi-Unit Residential Extension 
(Built Through the International Residential Code) 

$3,000.00 Allowed 2 Extensions 

Single Family Residential Extension 
(Built Through the International Residential Code) 

$750.00 Allowed 2 Extensions 

Sign Permit Fees: 

 

Wall/Canopy $360.00 

Fee Standing $480.00 

Permanent Banners $330.00 – Per Banner 

Temporary Banners 
(Must be removed 90 days from installation date) 

$150.00 – Per Banner 

Miscellaneous Permits: 

 

Demolition Permit 
(not associated with new construction) 

$360.00 

Special Hearing by Planning & Zoning Commission $1,800.00 

Temporary Use Permit (90 Day Use Only) $900.00 

Special Use Permit 
(Person requesting SUP shall also pay all advertising separately) 

$1,800.00  

Design Review Fees: 

 

Commercial Building Design Review $750.00 

Multi-Unit Design Review  $500.00 

Other Design Review  $250.00 

Development Fees: 

 

Variance Application 
(Person requesting variance shall also pay all advertising separately) 

$5,000.00 

Zoning Map Amendment Application (Rezone) 
(Person requesting rezone shall also pay all advertising separately) 

$5,000.00 
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Replat/Subdivisions Application 

 

Simple $3,000.00 

Minor $5,000.00 

Major $5,000.00 (plus $200.00 per lot) 

Additional Fees: 

If any of the above fees do not fully cover the total costs of processing any application and/or 

additional inspections or re-inspections, including but not limited to, variable costs, other included 

variable costs, engineering, or professional fees, additional fees will be assessed pursuant to Section II 

of this Ordinance. 

 

Charges for replating of a subdivision applications shall commence at the above cost basis. There may 

be extra costs incurred, as determined by the Town of Alpine, as every project is unique and may incur 

additional costs. 

 

Fees listed do not include all costs for advertising which will be billed directly to the property 

owner along with all other out of ordinary expenses. 

 
Section II: Payment/Refunds/Waiver of Fees. 

All building permit fees are non-refundable. There shall be no waiver of fees. 

Section III: Water And Sewer Connection Fees. 

In conjunction with the building permit application process and before a building permit is issued, all 

water and sewer connection fees must be paid in full. 

Section V: Severability. 

If any section, subsection, sentence, clause, phrase, or portion of this ordinance is for any reason held 

invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 

separate distinct and independent provision, and such holding shall not affect the validity of the 

remaining portions of the 

ordinance. 

 

Section VI: Ordinances Repealed. 

All ordinances and parts of ordinances in conflict with the provisions of this ordinance are hereby 

repealed. 

 

Section VII: Effective Date. 

This Ordinance shall become effective from the date of its passage.  
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Passed First Reading on the 18th day of March 2025. 

 

VOTE:    5    YES,    0      NO,    0      ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:        YES,          NO,          ABSTAIN,         ABSENT 

 

Passed on Third and Final Reading 18th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-002 shall be duly posted for ten (10) days in the 

Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its 

passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE 

ORDINANCE NO. 2025-007 

INTERNATIONAL CODE COUNCIL’S BUILDING VALUATION DATA 

AN ORDINANCE ADOPTING THE INTERNATIONAL CODE COUNCIL’S BUILDING VALUATION 

DATA 
 

 

WHEREAS, the International Code Council (ICC) is a leading organization that develops model codes and standards 

used in the design, construction, and compliance process of buildings and structures; and 

 

WHEREAS, the Building Valuation Data (BVD) provided by the ICC is a standardized method for determining the 

cost of constructing buildings based on various factors such as construction type, location, size, and occupancy; and 

 

WHEREAS, the adoption of the ICC Building Valuation Data will assist in the accurate calculation of building permit 

fees and ensure that those fees are fair and equitable for all construction projects; and 

 

WHEREAS, the Town of Alpine, Wyoming has reviewed and determined that it is in the best interest of the public to 

adopt the most recent version of the ICC Building Valuation Data, which is updated every six (6) months to reflect 

changes in construction costs. 

 

NOW, THEREFORE, BE IT ORDAINED by the Town Council of Alpine, Wyoming, as follows: 

 

SECTION 1: ADOPTION OF BUILDING VALUATION DATA 

 

The Town of Alpine, Wyoming hereby adopts the most recent Building Valuation Data published by the International 

Code Council (ICC) as the official method for determining construction valuation for building permits within the 

jurisdiction. The Building Valuation Data includes construction costs based on factors such as building type, 

construction materials, location, and occupancy, and is updated every six (6) months by the ICC. 

 

SECTION 2: IMPLEMENTATION AND USE 

 

A.  The Building Valuation Data shall be used by the Town of Alpine Planning & Zoning Department to calculate the 

valuation of construction work for the purpose of issuing building permits. 

B. The official Building Valuation Data table published by the ICC shall be used to determine construction valuation. 

The specific table in the ICC Building Valuation Data to be used will depend on the construction type and scope of 

work involved in the project. 

C. The adopted ICC Building Valuation Data shall be updated every six (6) months in accordance with any updates 

released by the ICC. The Town of Alpine Planning & Zoning Department will make necessary adjustments to building 

permit fees based on the updated data. 

 

SECTION 3: APPLICATION OF FEES 

 

A. Building permit fees shall be calculated based on the construction valuation derived from the ICC Building 

Valuation Data, as established by this ordinance. 

B. The construction valuation for building permits shall reflect the estimated cost of construction, as determined by the 

ICC Building Valuation Data, and not the actual cost to the permit applicant. 

 

C. Building permit fees shall be established for new construction by using the Building Valuation Data table and a 

permit fee multiplier. The current permit fee multiplier can be found in the most recent Building & Development Fee 

Ordinance adopted by the Town of Alpine, Wyoming.  
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SECTION 4: MODIFICATIONS AND EXCLUSIONS 

 

A. The BVD is not intended to apply to alterations or repairs to existing buildings. Because the scope of 

alterations and repairs to an existing building varies so greatly, the Square Foot Construction Cost table does 

not reflect accurate values for that purpose. However, the Square Foot Construction Cost table can be used to 

determine the cost of an addition that is basically a stand-alone building which happens to be attached to an 

existing building. In the case of such additions, the only alterations to the existing building would involve the 

attachment of the addition to the existing building and the openings between the addition and the existing 

building.  

B. The following permit types will not utilize the ICC BVD to determine permit fees:  

i. Remodel permits 

ii. Sign permits 

iii. Minor construction permits 

iv. Affidavits 

v. Miscellaneous permits 

vi. Development fees 

vii. Replat/subdivision application fees.  

 

SECTION 4: PUBLIC NOTICE AND AVAILABILITY 

 

The Town of Alpine Wyoming shall make the ICC Building Valuation Data readily available for public inspection at 

the Planning and zoning Department office and through the City’s official website. 

 

SECTION 5: SEVERABILITY 

 

If any provision of this Ordinance is declared invalid by a court of competent jurisdiction, such invalidity shall not 

affect the validity of the remaining provisions, which shall continue in full force and effect. 

 

SECTION 6: EFFECTIVE DATE 

 

This Ordinance shall take effect on April 15, 2025, and shall apply to all building permits applied for after that date. 

after the effective date. 

 

Passed First Reading on the 18th day of March 2025. 

 

VOTE:     5   YES,    0      NO,     0     ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:        YES,          NO,          ABSTAIN,         ABSENT 

 

Passed on Third and Final Reading 18th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 
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TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 

 

 

ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-007 shall be duly posted for ten (10) days in the Town 

Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its passing 

and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, TOWN OF 

ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-001 

AN ORDINANCE OF THE TOWN OF ALPINE, WYOMING PROHIBITING THE 

EXTENSION OF WATER AND SEWER SERVICES TO PROPERTY LOCATED 

OUTSIDE THE INCORPORATED BOUNDARIES OF THE TOWN OF ALPINE. 

BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF ALPINE, 

WYOMING: 

Section 1.  Purpose and Intent:  The purpose of this ordinance is to establish policies and 

regulations governing the provision of municipal water and sewer services within the Town of 

Alpine and to prohibit the extension of such services to properties located outside the incorporated 

boundaries of the Town, except as expressly authorized herein. 

Section 2.  Prohibition of Service Extensions:    

(a) No municipal water or sewer service connections shall be provided to any property located 

outside the incorporated boundaries of the Town of Alpine. 

(b) It shall be unlawful for any person, entity, or organization to request, authorize, or establish 

connections to the Town of Alpine's water and sewer systems for properties outside the corporate 

limits of the Town, except as provided in Section 3 below. 

Section 3.  Exceptions and Special Agreements:  

(a) The Town Council may, upon a vote of 3/4th of the Town Council in the affirmative, authorize 

water and/or sewer service connections to properties outside the Town boundaries if the following 

conditions are met: 

i. A written agreement is executed between the Town and the property owner outlining terms, 

conditions, and fees for the provision of such services.  Property owner must pay for and install 

any and all infrastructure from their property to the nearest Town of Alpine, Wyoming water 

and or sewer service line capable of handling the property’s expected demand.   

ii. The property owner agrees to annexation into the Town as a condition of service, where 

applicable. 

iii. The extension is deemed beneficial to the Town and does not negatively impact the 

capacity, pressure, or function of the existing system.  

(b) Any such agreements shall be subject to review and approval by the Town Council and shall 

comply with applicable state and local regulations. 
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Section 4.  Enforcement and Penalties:  

(a) Any unauthorized connection or attempted connection to the Town’s water and sewer services 

in violation of this ordinance shall be subject to disconnection without further notice. 

(c) Violators of this ordinance shall be subject to penalties including, but not limited to, fines not 

exceeding seven hundred fifty dollars ($750.00) per day for each day the violation continues. 

Section 5.  Severability.  If any section, paragraph, clause, or provision of this ordinance is found 

to be invalid or unenforceable for any reason, such finding shall not affect the validity or 

enforceability of the remaining portions of this ordinance. 

Section 6.  Effective Date. This ordinance shall take effect and be in force from and after its 

passage, approval, and publication as required by law. 

Passed First Reading on the 18th day of February 2025. 

 

VOTE:    5    YES,    0      NO,     0     ABSTAIN,     0    ABSENT 

 

Passed Second Reading on the 18th day of March 2025. 

 

VOTE:    5    YES,     0     NO,    0      ABSTAIN,    0     ABSENT 

 

Passed on Third and Final Reading 9th  day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

 

ATTEST:  

 

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-001 shall be duly posted for ten (10) days in 

the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, 

upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2025-010 

A RESOLUTION REPEALING AND REPLACING RESOLUTION NO. 2024-037, 

ESTABLISHING THE OFFICIAL SCHEDULE OF PLANNING AND ZONING COMMISSION 

MEETINGS FOR THE TOWN OF ALPINE, WYOMING, FOR THE CALENDAR YEAR 2025. 

WHEREAS, the Planning and Zoning Commission of the Town of Alpine, Wyoming, is required to 

establish an official schedule of meetings for the calendar year 2025; and 

WHEREAS, the Town Council previously adopted Resolution No. 2024-037, which established a 

schedule that provided for two meetings per month beginning in May; and 

WHEREAS, the Town Council desire to repeal and replace the previous resolution to reflect a revised 

schedule that designates only one Planning and Zoning Commission meeting per month on the 2nd 

Tuesday of each month; and 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Alpine, Wyoming, 

that: 

1. Resolution No. 2024-037 is hereby repealed and replaced in its entirety. 

2. The Planning and Zoning Commission meetings for the Town of Alpine, Wyoming, shall be held 

on the following dates at 7:00 PM at the Alpine Town Hall: 

o April 8, 2025, at 7:00 p.m. 

o May 13, 2025, at 7:00 p.m. 

o June 10, 2025, at 7:00 p.m. 

o July 8, 2025, at 7:00 p.m. 

o August 12, 2025, at 7:00 p.m. 

o September 9, 2025, at 7:00 p.m. 

o October 14, 2025, at 7:00 p.m. 

o November 11, 2025, at 7:00 p.m. 

o December 9, 2025, at 7:00 p.m. 

3. This schedule shall be made publicly available and posted as required by law. 

4. This resolution shall take effect immediately upon adoption. 

 PASSED, APPROVED AND ADOPTED this 9th day of April 2025.  

 

Signed:  

  

 

_______________________________  

Eric Green, Mayor  

 

ATTEST: 

 

 

____________________________________________  

Monica L. Chenault, Clerk/Treasurer 
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2025-011 
 

A RESOLUTION REPEALING AND REPLACING RESOLUTION NO. 2025-038 AND 

RESOLUTION NO. 2024-039, ESTABLISHING THE OFFICIAL SCHEDULE OF TOWN 

COUNCIL MEETINGS FOR THE TOWN COUNCIL OF ALPINE, WYOMING, FOR THE 

CALENDAR YEAR 2025. 

WHEREAS, the Town Council of the Town of Alpine, Wyoming, is required to establish an 

official schedule of Town Council meetings for the calendar year 2025; and 

WHEREAS, the Town Council previously adopted Resolution No. 2025-038 and Resolution 

No. 2024-039, establishing the schedule for Town Council meetings; and 

WHEREAS, the Town Council desires to repeal and replace the previous resolutions to reflect a 

revised schedule that eliminates work sessions and designates the 1st and 3rd Tuesday of each 

month as regular Town Council meetings; and 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Alpine, 

Wyoming, that: 

1. Resolution No. 2025-038 and Resolution No. 2024-039 are hereby repealed and replaced 

in their entirety. 

2. The Town Council meetings for the Town of Alpine, Wyoming, shall be held on the 

following dates at 7:00 PM at the Alpine Town Hall: 

o May 6, 2025, at 7:00 p.m. 

o May 20, 2025, at 7:00 p.m. 

o June 3, 2025, at 7:00 p.m. 

o June 17, 2025, at 7:00 p.m. 

o July 1, 2025, at 7:00 p.m. 

o July 15, 2025, at 7:00 p.m. 

o August 5, 2025, at 7:00 p.m. 

o August 19, 2025, at 7:00 p.m. 

o September 2, 2025, at 7:00 p.m. 

o September 16, 2025, at 7:00 p.m. 

o October 7, 2025, at 7:00 p.m. 

o October 21, 2025, at 7:00 p.m. 

o November 4, 2025, at 7:00 p.m. 

o November 18, 2025, at 7:00 p.m. 

o December 2, 2025, at 7:00 p.m. 

o December 16, 2025, at 7:00 p.m. 

This schedule shall be made publicly available and posted as required by law. 

This resolution shall take effect immediately upon adoption. 
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 PASSED, APPROVED AND ADOPTED this 9th day of April 2025.  

 

 

Signed:  

  

 

_______________________________  

Eric Green, Mayor  

 

ATTEST: 

 

 

____________________________________________  

Monica L. Chenault, Clerk/Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-005 

DESIGN REVIEW COMMITTEE 
AN ORDINANCE TO REPEAL AND REPLACE ORDINANCE NO. 2023-10 ALPINE 

ARCHITECTURAL REVIEW COMMITTEE FOR THE TOWN OF ALPINE, WYOMING. 

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF ALPINE: 

 

TOWN OF ALPINE, WYOMING –DESIGN REVIEW COMMITTEE 

 

§1   CREATION OF THE COMMITTEE 

§2  MEMBERS OF THE COMMITTEE, TERMS 

§3  OFFICERS 

§4 JURISDICITON OF THE COMMITTEE 

§5  COMPENSATION OF COMMITTEE MEMBERS 

§6  MEETINGS 

§7 EFFECTIVE DATE 

 

Section 1. Creation Of The Committee: 

 

There is hereby established a Design Review Committee for the Town of Alpine, Wyoming, 

which shall exist as directed by the Governing Body. 

 

Section 2. Members Of The Committee, Terms: 

 

The Committee shall consist of three (3) members and shall be appointed by the Mayor with the 

consent of the Town Council to serve for a terms as follows one (1) members shall be appointed for a 

term of three (3) years, one (1) members shall be appointed to serve for a term of two (2) years, and one 

(1) member shall serve for a term of one (1) year, provided however, that any member of the Committee 

may be removed by the Mayor with the Town Council concurring. In the event of vacancy, the Mayor 

may, with the concurrence of the Town Council,    

 appoint someone for the expired term. 

 

Section 3. Officers: 

 

During the month of January each year or as soon as possible thereafter, the Committee shall 

elect a president, a vice-president. The Town Treasurer will serve as Treasurer. A member of the Planning 

and Zoning Staff will be appointed Secretary for the committee.   

 

Section 4. Jurisdiction Of Committee: 

 

The Committee shall have jurisdiction over the design of buildings and landscape within the 

Town of Alpine and shall: 

 

a) Develop Design Standards and Guidelines to be adopted by the Town of Alpine Town Council 

 

i. Provide assistance to Zoning Staff to develop the process and procedure for submittals to 

the Design Review Committee. 
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b) Evaluate applications submitted to the Design Review Committee for compliance with the Alpine 

Design Review Committee Guidelines; review development applications for alignment with 

Design Review Committee requirements; and advise and provide technical assistance to the 

Planning & Zoning Commission, Board of Adjustment, and Town Council regarding adherence 

to the Alpine Design Review Committee Guidelines. 

 

c) Hold public hearings, to hear citizen input regarding Design Review Standards. 

 

d) Make recommendations to the Planning & Zoning Commission and the Governing Body of the 

Town of Alpine as may be needed for or as requested by the Governing Body. 

 

Section 5. Compensation Of Committee Members. 

 

Each member of the Design Review Committee shall be compensated fifty dollars ($50.00) per meeting 

attended. Compensation shall be paid on a monthly basis for meetings attended. 

 

Section 6. Meetings. 

 

The Design Review Committee will meet as needed on the 4th Tuesday of each month to review 

applications for compliance with the Alpine Design Review Committee Guidelines. 

 

Section 7. Effective Date. 

 

This Ordinance shall become effective from the date of its passage. 

 

 

Passed First Reading on the 18th day of March 2025. 

 

VOTE:     5   YES,    0      NO,    0      ABSTAIN,    0     ABSENT 

 

Passed Second Reading on the 9th day of April 2025. 

 

VOTE:        YES,          NO,          ABSTAIN,         ABSENT 

 

Passed on Third and Final Reading 18th day of April 2025.  

 

VOTE:         YES,          NO,          ABSTAIN,         ABSENT 

 

 

TOWN OF ALPINE  

 

                                          

____________________________ 

Eric Green, Mayor of Alpine 

ATTEST:  

 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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ATTESTATION OF THE TOWN CLERK 

 

 

STATE OF WYOMING ) 

COUNTY OF LINCOLN ) 

TOWN OF ALPINE ) 

 

I hereby certify that the forgoing Ordinance No. 2025-005 shall be duly posted for ten (10) days in 

the Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, 

upon its passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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TOWN OF ALPINE, WYOMING 

ORDINANCE NO. 2025-006 

AN ORDINANCE ADOPTING THE ALPINE DESIGN REVIEW COMMITTEE 

GUILDINES FOR THE TOWN OF ALPINE, WYOMING 

WHEREAS, the Town of Alpine seeks to promote thoughtful and consistent design standards 

that enhance the town’s character and support sustainable development; and 

WHEREAS, the Design Review Committee has developed the Alpine Design Review 

Committee Guidelines to establish clear expectations for the design of all buildings within the 

Town, excluding those in the Residential (R1) zone; and 

WHEREAS, the Town Council has reviewed and finds it necessary to formally adopt these 

guidelines to ensure orderly development and alignment with the Town of Alpine’s Land Use 

and Development Code. 

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 

TOWN OF ALPINE, WYOMING: 

Section 1. ADOPTION OF THE DESIGN REVIEW COMMITTEE GUIDELINES 

The Alpine Design Review Committee Guidelines, as presented and recommended by the 

Design Review Committee, are hereby adopted by the Town of Alpine Town Council. 

Section 2. APPLICABILITY 

The Alpine Design Review Committee Guidelines apply to all properties within the Town of 

Alpine, excluding Residential (R1) buildings, and will be used by the Committee to evaluate 

development and building applications for compliance. 

Section 3. IMPLEMENTATION 

The Design Review Committee, in coordination with the Zoning Administrator and Planning & 

Zoning Commission, shall oversee the application and enforcement of the Design Review 

Committee Guidelines. 

Section 4. EFFECTIVE DATE 

This ordinance shall take effect upon passage and approval as required by law. 

This Ordinance shall become effective from the date of its passage. 
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Passed First Reading this 9th  day of April 2025 

VOTE:     YES,     NO,     ABSTAIN,     ABSENT 

 

Passed Second Reading 18th Day of April 2025 

VOTE:     YES,     NO,     ABSTAIN,     ABSENT 

 

Passed on Third and Final Reading 6th Day of May 2025 

VOTE:     YES,     NO,     ABSTAIN,     ABSENT 

 

TOWN OF ALPINE 

 

 

      BY: _______________________________ 

        Eric Green 

 

ATTEST: 

 

 

        

BY: _________________________________ 

Monica Chenault, Clerk 

 

 
ATTESTATION OF THE TOWN CLERK 

 

STATE OF WYOMING    ) 

COUNTY OF LINCOLN   ) 

TOWN OF ALPINE           ) 

 

I hereby certify that the forgoing Ordinance No. 2025-006 shall be duly posted for ten (10) days in the 

Town Office. 

I further certify that the foregoing Ordinance will be posted on the Town website in final form, upon its 

passing and approved by the Town Council as soon as is practicable. 

 

I further certify that the forgoing Ordinance will be duly recorded in the BOOK OF ORDINANCES, 

TOWN OF ALPINE, LINCOLN COUNTY, WYOMING. 

 

 

ATTEST: 

 

________________________________ 

Monica L. Chenault, Clerk / Treasurer 
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Alpine Design Review Committee Guidelines 
 

 

 

Vision:  
Alpine’s proximity to rivers and public land along with its economic role in the region are 

defining characteristics. The town’s location is shaped by the Grey’s River, Snake River, and Salt 

River in conjunction with public land. Alpine, WY was incorporated in 1989 making it one of the 

younger towns in the region. As a result, Design Guidelines in Alpine are more about shaping future 

growth. The preservation and improvements of public land access can help Alpine develop its 

unique location. Long-term planning from within the Town of Alpine that prioritizes a positive 

pedestrian experience and considers the regional vernacular of the Intermountain West helps 

Alpine improve the quality of the Town. 

 

Intent: 

The design guidelines were created to realize the Town’s vision statement. 

The intent of the guidelines is to direct the physical development of the Town through building 

design and land planning. These guidelines will act as a tool to coordinate various public and private 

development proposals and measure how they will further advance the Town’s vision. The focus 

of these guidelines will be on the relationships between private and public spaces, composition, 

massing, future street walls, and building materials. 

 

Scope: 

The purpose of the following guidelines is not to solve the continuous debate over architectural style, 

but instead to qualify fundamental design principles essential to creating a vibrant Town. 

Individual architectural style and approach should not be prescribed, but rather encouraged 

within the fundamental principles described in the following design guidelines. The proposed 

design guidelines are presented as an aid to property owners, business leaders and designers who 

wish to make improvements to property in the Town. 

 

Applicability: 

All development applications required to follow the currently adopted version of The Town of 

Alpine Land Use and Development Code are required to comply with the following guidelines 

DESIGN REVIEW PURPOSE & FRAMEWORK 

APRIL 9, 2025 
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BUILDING LOCATION AND ORIENTATION 

(view of the development from the street) 

 

INTERNAL CIRCULATION 

(walkways, internal drives, etc.) 

 

 

SITE DESIGN ELEMENTS 

(internal open space, service areas, pedestrian amenities, etc.) 

 

BUILDING DESIGN 

(character, scale, details, and materials) 

 

 

LANDSCAPING SCREENING 
 

 

 

 

 

 

 

 

 
 

 DRC  

GUIDELINES 

 COMPLIANT  

OR 

 NON-COMPLIANT 

OBTAIN 

CHECK

LIST 

 

 

PLANNING 

ADMIN 

REVIEW & 

ACTION 
(Timeline, meetings, 

etc.) 

 

     SKETCH PLAN     

      REVIEW  

      OPTIONAL 
       (Deliverables required) 

 

APPLICATION     

SUBMITTAL 

  (Refer to Checklist) 

   

 

 

 

 

  

DESIGN REVIEW ELEMENTS 

  

 

  

 

 DESIGN REVIEW 

   PROCEEDURES  

What Alpine 

Cares About 

PLANNING AND  

ZONNING SITE  

PLAN REVIEW 
 

BUILDING 

OFFICAL REVIEW  
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1.0 Public Space: 

Public space shall be usable. Public space should be considered as a vital component of every 
development. It is important to treat the un-built portion of a site as designed, functioning 
space. Consider all appropriate uses for public space as it relates to: 

1.1. Human scale - develop public space that is desirable and comfortable to inhabit. Use trees, 
canopies or other building elements to break the perceived height of adjacent façades to create 
a more human scale. 

1.2. Relationships - public space should engage the interior of a building and relate to the 
adjacent building’s function and use. 

1.3. Detail - details of lighting, signage, benches, paving, planting, canopies, etc. should relate to 
the overall function of the space. 

 

2.0 Composition: 

This guideline addresses the elemental design tools of composition, proportion, and rhythm. 
These are important tools for achieving a balance between unity and complexity in design. 

Composition is defined as the organization of parts of a project to achieve a unified whole. 

Proportion is the relation of one part to another or to the whole. 

Rhythm is a vocabulary of regular and repetitive elements or the relative variation of such 
elements. 

2.1. Consider composition, proportion and rhythm of the materials, surfaces and massing of 
all building elevations to promote visual interest at the scale of both the automobile and the 
pedestrian 

2.2. Use composition, proportion and rhythm of the materials, surfaces and massing to 
create a sense of entry and a sense of place. 

2.3. To the degree possible, utilize composition, proportion and rhythm to address adjacent 
buildings. 

3.0 Massing: 

A building's mass is defined by its component parts, including the size of its footprint and 

number of stories. Building mass is also determined by building form, roof shape, and 

orientation. 

A building’s form can be a simple rectangular box or a more complex combination of volumes. 

DESIGN GUIDELINES 
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(3.0 Continued) Massing refers to the size of buildings and how they meet the street. 

Consequently, massing affects the experience of pedestrians. The way in which a 

particular building 'meets the street' can produce an exciting and vital experience for the 

person on the street: it is not overbearing, rather it is engaging and stimulating. To 

ensure this experience, building massing should address the relationship between the 

size of the proposed building and the scale of the pedestrian. 

 

Appropriate massing will also create a gentle transition between adjacent zoning areas 

with no abrupt changes in height or mass of adjacent structures. 

 

3.1. Mass & Height: 

The architectural form of development should have a human-scale, pedestrian  

orientation; the height of buildings should not overwhelm people walking in the vicinity 

of the buildings. 

 

3.1.1. Canopies: 

Canopies should be utilized over sidewalks or property lines to give buildings a human 

scale. (This should work in concert with guideline 3.2, Additive & Subtractive Massing.) 

 

3.2. Additive And Subtractive Massing: 

Both additive and subtractive massing approaches are encouraged to reduce the visual 

impact of large building masses. The additive massing approach increases the size of the 

building by linking smaller, compatible elements in a way that allows them to remain 

visible as separate pieces after they are put together. A simple building with additions is 

an example. The subtractive massing approach is to take a building as a large mass, and 

then reduce it by taking parts of it away, in a logical manner. This approach is especially 

useful when buildings are built on the property line. 

 

Utilize both additive and subtractive massing, to reduce the visual impact of building 

masses. Balconies that partially step into the building and partially cantilever out away 

from the building face achieve this. 

 

ADDITIVE SUBTRACTIVE 
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4.0 MATERIALS: 

Exterior materials function as the outer layer of the building envelope and may also serve a 

structural function. Issues such as weather protection, durability, and maintenance affect 

the functional aspect of visible exterior materials. These, in turn, affect the long-term 

performance of the building. 

 

4.1. Application of Materials 

These guidelines strongly encourage applicants to consider the inherent nature of 

materials and their appropriate application. 

 

4.2. Application of materials is at least as important as the materials themselves. Lack of 

attention to how materials are used can lead to concerns, including, but not limited to, 

how a material or a surface begins and ends (termination), how a switch from one material 

to another occurs (transition), and viewing the building as a whole or from many angles 

(continuity). 

 

Paying attention to which materials and their structural application are selected for 

vertical supporting elements (compressive), spanning over openings (tensile), or creating 

building planes such as walls (infilling) will lead to appropriate materials used in 

believable situations. 

 

To support the continued development of unique architecture, these guidelines do not 

specifically restrict the use of any materials. Review of proposed materials will consider 

the positive and negative impacts on the surrounding buildings, natural environment and 

culture. Proposed materials will be evaluated on this basis. 

 

Discuss vinyl, stucco, plastic, etc. 

Incorporate Western Character and Exposed Structural elements 

 

 

6.0 LANDSCAPING: 

At a minimum, applicants for Design Review shall address the following criteria. The 

Planning Commission or Design Review Committee may impose additional requirements 

or conditions of approval to ensure a project’s conformance with the above guiding 

principles. 
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6.1. Mature Landscaping Incorporate any existing, mature vegetation into project designs. 

 

6.2. Volume Landscaping and Screening: Large trees and/or shrub planting may be 

required to mitigate the appearance of large blank walls. 

 

6.3. All off-street parking and vehicular use areas (including driveways and loading docks) 

shall have perimeter landscaping. 

 

6.4. All plant material shall be either vegetation native to Star Valley or species 

suitable for the Star Valley climate. 
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TOWN OF ALPINE, WYOMING 

RESOLUTION 2025-013 

A RESOLUTION TO REPEAL & REPLACE RESOLUTION 2025-003 DESIGNATING THE 

OFFICIAL APPOINTMENTS, ASSIGNMENTS, AND AGENCIES OF THE TOWN OF 

ALPINE, WYOMING FOR THE CALENDAR YEAR 2025. 
        
WHEREAS; the Mayor Eric Green is serving as Mayor until 12/31/2026; Councilmen Jeremiah Larsen 

and Emily Castillo are serving until 12/31/2026, and Councilmen Andrea Burchard and Shay Scaffide 

are serving until 12/31/2028. 
        

THEREFORE; be it resolved by the Town Council of the Town of Alpine, Wyoming that the 

following appointments, assignments, and agencies shall be recognized for the calendar year 2025 on 

behalf of the Town of Alpine. 
        

Official Appointments:      
        

Administration      

Mayor Pro Tem  Andrea Burchard  
Town Clerk  Monica Chenault  
Assistant Clerk  Sarah Greenwald  
Town Treasurer  Monica Chenault  
Deputy Treasurer  Melody Leseberg  
Town Attorney  James Sanderson  
Town Engineer  Jorgensen Engineering  
    

Planning & Zoning Department    

Planning & Zoning Administrator  Christine Wagner  
Assistant Planning & Zoning Administrator  Gina Corson  
Residential Building Inspector  Dan Halstead  
Building Official  Design Energy Engineering, LLC  

  Principal: Dee J. Rammell  

Law Enforcement    

Police Department  Lincoln County Sheriff's Dept.  
Codes Enforcement Officer  Vacant  
Prosecuting Attorney  James Sanderson  
Clerk of Courts  Melody Leseberg  
Municipal Judge  Steven Dwyer  

    

Public Works Department    

Director of Public Works  Craig Leseberg  
Wastewater Responsible Charge   Dustin Murrell  
Substitute Wastewater Responsible Charge  Ahren Scultheis  
Collection System Operator  Craig Leseberg  
Water Responsible Charge/ Substitute  Craig Leseberg  
Safety Officer  Dan Halstead  
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Committees/Boards/Commissions      

    

Planning & Zoning Commission  Term Expires 

Melisa Wilson  1-year 12/31/2025 

Dan Schou  2-year 12/31/2026 

Rachael Stewart  3-year 12/31/2027 

      

Design Review Committee  Term Expires 

Wendi Walton  1-year 12/31/2025 

Brett Bennett  2-year 12/31/2026 

Bryan James  3-year 12/31/2027 

        

      

Travel & Tourism Board  Term Expires 

Jeremiah Larsen  1-year 12/31/2025 

Shannon Bowers  2-year 12/31/2026 

Dave Walters  3-year 12/31/2027 

    

Special Events Committee    

Melody Leseberg    

Andrea Burchard    

Sarah Greenwald    

        

Employee Policy Committee    

Mayor Green    

Councilman Burchard    

Councilman Castillo    

Monica Chenault    

    

Official Agencies    

        

Town Depositories    

First Bank - Glacier Bank    

Bank of Star Valley    

Bank of Jackson Hole    

Wyoming Cooperative Liquid Asset Securities System (CLASS)   

Peak's Investment Management    

    

Authorized Signatories    
All checks shall be signed by Mayor Eric Green and the Town Treasurer Monica Chenault. In their 

absence any of the following two may sign on behalf of the Town of Alpine: Mayor Pro-tem Andrea 

Burchard, Deputy Treasurer Melody Leseberg, or Councilman Jeremiah Larsen. 
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PASSED, APPROVED AND ADOPTED this 9th day of April 2025. 

 

 

 

Vote:      Yes,     No,     Absent, and     Abstain. 

 

 

 

 

 

 

SIGNED: 

 

 

____________________________________ 

Eric Green, Mayor of Alpine 

 

 

 

 

 

ATTEST: 

 

 

___________________________________ 

Monica L. Chenault, Town Clerk/Treasurer  
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Town of Alpine – Sign Project Update 

Submitted by: Melody Leseberg 

For Inclusion in the Town Council Meeting Agenda Packet 

 

Mayor Green requested that I share the following information with the Council regarding the 

proposed welcome signs. The images below include color variation options provided by 

Exposure Signs, along with an example photo showing the style of log poles used in another 

completed project by the same company. 

Due to the estimated cost of the three signs exceeding $35,000, the Town is required by state 

statute to advertise for bids. Monica will be placing the required advertisement. 

The total budget for the project is capped at $60,000. Funding will be supported by Travel and 

Tourism, which will cover 80% of the total cost. 

Torey has proposed a sign size of 6' x 10', which is in compliance with the size designation 

outlined in the approved WYDOT permits. Those permits were previously emailed and contain 

additional specifications related to sign requirements. 

There has been some discussion regarding the use of log poles. Mayor Green initially indicated a 

preference for log poles but later referenced the possibility of using fake log poles. No final 

determination has been made. 

Torey has not yet provided material specifications for his proposed product. However, based on 

information available on the Exposure Signs website, the following can be incorporated into the 

bid specifications: 

• Custom signs can be created from provided 2D images or logos and rendered into 3D 

formats 

• Signs may be constructed using routed HDU (High-Density Urethane) board 

• Routed HDU signs are durable, 100% waterproof, and resistant to warping, peeling, and 

cracking 

Please refer to the attached photos for visual examples of the available color options and pole 

styles. 
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