
 

PLANNING & ZONING COMMISSION AGENDA  

 April 08, 2025, at 7:00 PM  

1.    CALL TO ORDER: 

2. ROLL CALL & ESTABLISH QUORUM: 

3. TONIGHT'S APPOINTMENTS/ NEW BUSINESS: 

a. DEADHORSE DEVELOPMENT, LLC (New West Building Company): Lot #1, Deadhorse Meadows, 

856 Elkhorn Drive, Building B (East): #C-01-25 – Site Plan Review 

b. DEADHORSE DEVELOPMENT, LLC (New West Building Company): Lot #1, Deadhorse Meadows, 

856 Elkhorn Drive, Building A (West): #C-02-25 – Site Plan Review 

c. ALPINE ON, LLC – ALPINE VALLEY RV RESORT: Lot #20, Snake River Junction, Lunch Counter 

Lane – Preliminary Site Plan Review 

d. ALPINE ACE HARDWARE: Lot # 716 ”C” Lakeview Estates Subdivision, 100 Greys River Road - 

(#MC-02-25) – Temporary Green House Installation {4-15-25 to 10-1-25} 

4. TABLED ITEMS:  

a. NORTH LINCOLN COUNTY HOSPITAL DBA STAR VALLEY HEALTH: Lot #189, Alpine Meadows 

Subdivision, 37 Wintergreen Drive (#MC-01-25) - Electrical in Commercial Building 

b. JW PROPERTY INVESTMENTS, LLC {JEFF JEBBSEN}: Lot #732 “B”, Lakeview Estates Subdivision, 

192 Trail Drive Road (#R2-01-25) - Multi-Unit Townhomes  

c. JW PROPERTY INVESTMENTS, LLC {JEFF JEBBSEN}: Lot #733 “B”, Lakeview Estates Subdivision, 

194 Trail Drive Road (#R2-02-25) - Multi-Unit Townhomes  

5. PLANNING/ZONING CORRESPONDENCE: 

 Public Comments and/or Concerns, if any 

PLANNING AND ZONING DISCUSSION ITEMS: 

 Design Review Committee Guidelines Review 

 Design Review Checklist 

6. APPROVAL OF MINUTES:  

 Planning and Zoning Commission Meeting Minutes – February 11th, 2025 

 Planning and Zoning Commission Meeting Minutes – March 11th, 2025 

7. TOWN COUNCIL ASSIGNMENT:  

 Town Council Meeting – April 15th, 2025 

8. ADJOURN MEETING: 
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LUDC 3-204.B: PERMITTED USES INCLUDES COMMERCIAL RETAIL STORES & 
COMMERCIAL OFFICES, WELDING & FABRICATION SHOPS.

LUDC 3-204.F: SETBACKS: FRONT - 25 FEET, SIDE - 15 FEET, REAR - 20 FEET
MAXIMUM BUILDING HEIGHT: 35 FEET

LUDC 3-204.G: COMMERCIAL BUILDING STRUCTURES IN THE “MRC” MIXED RESIDENTIAL 
AND COMMERCIAL DISTRICT CAN BE FORTY-FIVE (45) FEET OR LESS
*REFER TO AVR DESIGN GUIDELINES / 35 FEET MAX

PARKING INFORMATION:

7 OFFICES/SHOP SUITES: (7) AT 1,500 SQFT GROSS EACH / 10,500 SQFT GROSS
TOTAL OFFICE/SHOP SQFT: 10,500
1 PARKING SPACE PER 400 SQFT FLOOR SPACE
10,500 SQFT / 400 SQFT = 27 PARKING SPACES 
PARKING SPACES REQUIRED: 27
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE

WELDING FABRICATION: 15,498 SQFT GROSS (INCLUDES 1,998 SQFT MEZZANINE)

1 PARKING SPACE EVERY 800 SQFT OF SHOP SPACE PLUS 1 
PER EMPLOYEE

15,498 SQFT / 800 SQFT = 20 PARKING SPACES
PLUS 1 SPACE EA EMPLOYEE = 12 PARKING SPACES
PARKING SPACES REQUIRED: 32
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE  
 

TOTAL SITE PARKING REQUIRED: 59
TOTAL SITE PARKING PROVIDED: 64

SNOW STORAGE REQUIRED: 

53,317 SQFT PARKING/DRIVE AREA X 0.20 = 10,663 SQFT SNOW STORAGE REQ'D
SNOW STORAGE PROVIDED:  15,586 SQFT (14,296 SQFT LANDSCAPED AREA + 1,290 SQFT

   ADDITIONAL SNOW STORAGE)

LANDSCAPED AREA PROVIDED: 14,296 SQFT
SITE LANDSCAPE PERCENTAGE: 14,296/91,562 = %15.6

SHADED GREEN AREA INDICATES SNOW STORAGE AND LANDSCAPED AREA:

ADDITIONAL SNOW STORAGE AREA:

TOWN OF ALPINE (TOA) SETBACKS:
TOA FRONT YARD: 25 FEET         TOA SIDE YARD: 15 FEET TOA REAR YARD: 20 FEET
CORNER LOT CONDITION: (2) FRONT YARD & (2) SIDE YARD SETBACKS

SECTION 4-505. COMMERCIAL AND MIXED COMMERCIAL-RESIDENTIAL BUILDINGS
(2) PITCHED ROOFS WITHOUT A PARAPET WALL REQUIRE AN EIGHTEEN (18) INCH MINIMUM 
OVERHANG. 
(G) SNOW LOAD: STRUCTURES SHALL BE ABLE TO SUPPORT A ROOF SNOW LOAD OF ONE 
HUNDRED (100) POUNDS PER SQUARE FOOT AND A GROUND SNOW LOAD OF ONE 
HUNDRED FORTY-THREE (143) POUNDS PER SQUARE FOOT. 
(H) SEISMIC DESIGN:  STRUCTURES SHALL BE DESIGNED TO SUPPORT SITE CLASS “D” 
SEISMIC DESIGN. 
(I) FROST DEPTH:  STRUCTURES SHALL BE DESIGNED TO SUPPORT THIRTY-SIX (36) INCH 
FROST LINE DEPTH.  

PROJECT INFORMATION
DEAD HORSE LOT 1 (VACATED LOT 53)
TOWN OF ALPINE ZONING: MRC 

GROSS LOT AREA: 2.10 ACRES / 91,562 SQFT
NET LOT AREA:  1.80 ACRES / 78,807 SQFT

PROJECT LOCATION: 

US HW
Y 26

ELKHORN DRIVE

US HIGHW
AY 26

CHALET DRIVE

LOT 58

LO
T 

2

LOT 91

25'-0" * DESIGN GUIDELINE 3.1.1 BUILDING HEIGHT AND FORM: 
FOR SINGLE FAMILY LOTS NO BUILDING SHALL BE ERECTED ON ANY LOT THAT EXCEEDS TWO AND ONE 
HALF STORIES IN HEIGHT ABOVE FINISHED GRADE. MULTIPLE FAMILY LOTS AND COMMERCIAL LOTS, NO 
BUILDING OR STRUCTURE SHALL BE CONSTRUCTED ON ANY LOT TO A HEIGHT GREATER THAN THIRTY-
FIVE FEET (35’) FROM EXISTING GRADE WITHOUT THE WRITTEN APPROVAL OF THE ACC.

CC&R'S COMMERCIAL:
SETBACKS:
FRONT: 50 FEET STREET SIDE: _ FEET REAR: 15 FEET
LOT LINE ABUTTING DRAINAGE WAY: 20 FEET

NO BUILDINGS OR STRUCTURES SHALL BE CONSTRUCTED ON ANY LOT OR GROUP OF CONTIGUOUS LOTS 
THAT HAVE A COMBINED FLOOR AREA THAT EXCEEDS ONE (1) SQUARE FOOT FOR EACH TWO (2) SQUARE 
FEET OF PARKING AREA ON THAT LOT OR LOTS.

TOTAL PARKING AREA INCLUDING CIRCULATION: 53,317 SQFT 
(53,317/2 = 26,658 SQFT ALLOWABLE FLOOR AREA)

TOTAL COMBINED FLOOR AREA:  25,998 GROSS SQFT
(EAST BUILDING 19,998 GROSS SQFT)
(WEST BUILDING 6,000 GROSS SQFT)

AVR DESIGN GUIDELINE & CC&R INFORMATION
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LUDC 3-204.B: PERMITTED USES INCLUDES COMMERCIAL RETAIL STORES & 
COMMERCIAL OFFICES, WELDING & FABRICATION SHOPS.

LUDC 3-204.F: SETBACKS: FRONT - 25 FEET, SIDE - 15 FEET, REAR - 20 FEET
MAXIMUM BUILDING HEIGHT: 35 FEET

LUDC 3-204.G: COMMERCIAL BUILDING STRUCTURES IN THE “MRC” MIXED RESIDENTIAL 
AND COMMERCIAL DISTRICT CAN BE FORTY-FIVE (45) FEET OR LESS
*REFER TO AVR DESIGN GUIDELINES / 35 FEET MAX

PARKING INFORMATION:

7 OFFICES/SHOP SUITES: (7) AT 1,500 SQFT GROSS EACH / 10,500 SQFT GROSS
TOTAL OFFICE/SHOP SQFT: 10,500
1 PARKING SPACE PER 400 SQFT FLOOR SPACE
10,500 SQFT / 400 SQFT = 27 PARKING SPACES 
PARKING SPACES REQUIRED: 27
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE

WELDING FABRICATION: 15,498 SQFT GROSS (INCLUDES 1,998 SQFT MEZZANINE)

1 PARKING SPACE EVERY 800 SQFT OF SHOP SPACE PLUS 1 
PER EMPLOYEE

15,498 SQFT / 800 SQFT = 20 PARKING SPACES
PLUS 1 SPACE EA EMPLOYEE = 12 PARKING SPACES
PARKING SPACES REQUIRED: 32
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE  
 

TOTAL SITE PARKING REQUIRED: 59
TOTAL SITE PARKING PROVIDED: 64

SNOW STORAGE REQUIRED: 

53,317 SQFT PARKING/DRIVE AREA X 0.20 = 10,663 SQFT SNOW STORAGE REQ'D
SNOW STORAGE PROVIDED:  15,586 SQFT (14,296 SQFT LANDSCAPED AREA + 1,290 SQFT

   ADDITIONAL SNOW STORAGE)

LANDSCAPED AREA PROVIDED: 14,296 SQFT
SITE LANDSCAPE PERCENTAGE: 14,296/91,562 = %15.6

SHADED GREEN AREA INDICATES SNOW STORAGE AND LANDSCAPED AREA:

ADDITIONAL SNOW STORAGE AREA:

TOWN OF ALPINE (TOA) SETBACKS:
TOA FRONT YARD: 25 FEET         TOA SIDE YARD: 15 FEET TOA REAR YARD: 20 FEET
CORNER LOT CONDITION: (2) FRONT YARD & (2) SIDE YARD SETBACKS

SECTION 4-505. COMMERCIAL AND MIXED COMMERCIAL-RESIDENTIAL BUILDINGS
(2) PITCHED ROOFS WITHOUT A PARAPET WALL REQUIRE AN EIGHTEEN (18) INCH MINIMUM 
OVERHANG. 
(G) SNOW LOAD: STRUCTURES SHALL BE ABLE TO SUPPORT A ROOF SNOW LOAD OF ONE 
HUNDRED (100) POUNDS PER SQUARE FOOT AND A GROUND SNOW LOAD OF ONE 
HUNDRED FORTY-THREE (143) POUNDS PER SQUARE FOOT. 
(H) SEISMIC DESIGN:  STRUCTURES SHALL BE DESIGNED TO SUPPORT SITE CLASS “D” 
SEISMIC DESIGN. 
(I) FROST DEPTH:  STRUCTURES SHALL BE DESIGNED TO SUPPORT THIRTY-SIX (36) INCH 
FROST LINE DEPTH.  

PROJECT INFORMATION
DEAD HORSE LOT 1 (VACATED LOT 53)
TOWN OF ALPINE ZONING: MRC 

GROSS LOT AREA: 2.10 ACRES / 91,562 SQFT
NET LOT AREA:  1.80 ACRES / 78,807 SQFT

PROJECT LOCATION: 

US HW
Y 26

ELKHORN DRIVE

US HIGHW
AY 26

CHALET DRIVE

LOT 58

LO
T 

2

LOT 91

25'-0" * DESIGN GUIDELINE 3.1.1 BUILDING HEIGHT AND FORM: 
FOR SINGLE FAMILY LOTS NO BUILDING SHALL BE ERECTED ON ANY LOT THAT EXCEEDS TWO AND ONE 
HALF STORIES IN HEIGHT ABOVE FINISHED GRADE. MULTIPLE FAMILY LOTS AND COMMERCIAL LOTS, NO 
BUILDING OR STRUCTURE SHALL BE CONSTRUCTED ON ANY LOT TO A HEIGHT GREATER THAN THIRTY-
FIVE FEET (35’) FROM EXISTING GRADE WITHOUT THE WRITTEN APPROVAL OF THE ACC.

CC&R'S COMMERCIAL:
SETBACKS:
FRONT: 50 FEET STREET SIDE: _ FEET REAR: 15 FEET
LOT LINE ABUTTING DRAINAGE WAY: 20 FEET

NO BUILDINGS OR STRUCTURES SHALL BE CONSTRUCTED ON ANY LOT OR GROUP OF CONTIGUOUS LOTS 
THAT HAVE A COMBINED FLOOR AREA THAT EXCEEDS ONE (1) SQUARE FOOT FOR EACH TWO (2) SQUARE 
FEET OF PARKING AREA ON THAT LOT OR LOTS.

TOTAL PARKING AREA INCLUDING CIRCULATION: 53,317 SQFT 
(53,317/2 = 26,658 SQFT ALLOWABLE FLOOR AREA)

TOTAL COMBINED FLOOR AREA:  25,998 GROSS SQFT
(EAST BUILDING 19,998 GROSS SQFT)
(WEST BUILDING 6,000 GROSS SQFT)
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LUDC 3-204.B: PERMITTED USES INCLUDES COMMERCIAL RETAIL STORES & 
COMMERCIAL OFFICES, WELDING & FABRICATION SHOPS.

LUDC 3-204.F: SETBACKS: FRONT - 25 FEET, SIDE - 15 FEET, REAR - 20 FEET
MAXIMUM BUILDING HEIGHT: 35 FEET

LUDC 3-204.G: COMMERCIAL BUILDING STRUCTURES IN THE “MRC” MIXED RESIDENTIAL 
AND COMMERCIAL DISTRICT CAN BE FORTY-FIVE (45) FEET OR LESS
*REFER TO AVR DESIGN GUIDELINES / 35 FEET MAX

PARKING INFORMATION:

7 OFFICES/SHOP SUITES: (7) AT 1,500 SQFT GROSS EACH / 10,500 SQFT GROSS
TOTAL OFFICE/SHOP SQFT: 10,500
1 PARKING SPACE PER 400 SQFT FLOOR SPACE
10,500 SQFT / 400 SQFT = 27 PARKING SPACES 
PARKING SPACES REQUIRED: 27
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE

WELDING FABRICATION: 15,498 SQFT GROSS (INCLUDES 1,998 SQFT MEZZANINE)

1 PARKING SPACE EVERY 800 SQFT OF SHOP SPACE PLUS 1 
PER EMPLOYEE

15,498 SQFT / 800 SQFT = 20 PARKING SPACES
PLUS 1 SPACE EA EMPLOYEE = 12 PARKING SPACES
PARKING SPACES REQUIRED: 32
* INDICATES EMPLOYEE ONLY GARAGE PARKING SPACE  
 

TOTAL SITE PARKING REQUIRED: 59
TOTAL SITE PARKING PROVIDED: 64

SNOW STORAGE REQUIRED: 

53,317 SQFT PARKING/DRIVE AREA X 0.20 = 10,663 SQFT SNOW STORAGE REQ'D
SNOW STORAGE PROVIDED:  15,586 SQFT (14,296 SQFT LANDSCAPED AREA + 1,290 SQFT

   ADDITIONAL SNOW STORAGE)

LANDSCAPED AREA PROVIDED: 14,296 SQFT
SITE LANDSCAPE PERCENTAGE: 14,296/91,562 = %15.6

SHADED GREEN AREA INDICATES SNOW STORAGE AND LANDSCAPED AREA:

ADDITIONAL SNOW STORAGE AREA:

TOWN OF ALPINE (TOA) SETBACKS:
TOA FRONT YARD: 25 FEET         TOA SIDE YARD: 15 FEET TOA REAR YARD: 20 FEET
CORNER LOT CONDITION: (2) FRONT YARD & (2) SIDE YARD SETBACKS

SECTION 4-505. COMMERCIAL AND MIXED COMMERCIAL-RESIDENTIAL BUILDINGS
(2) PITCHED ROOFS WITHOUT A PARAPET WALL REQUIRE AN EIGHTEEN (18) INCH MINIMUM 
OVERHANG. 
(G) SNOW LOAD: STRUCTURES SHALL BE ABLE TO SUPPORT A ROOF SNOW LOAD OF ONE 
HUNDRED (100) POUNDS PER SQUARE FOOT AND A GROUND SNOW LOAD OF ONE 
HUNDRED FORTY-THREE (143) POUNDS PER SQUARE FOOT. 
(H) SEISMIC DESIGN:  STRUCTURES SHALL BE DESIGNED TO SUPPORT SITE CLASS “D” 
SEISMIC DESIGN. 
(I) FROST DEPTH:  STRUCTURES SHALL BE DESIGNED TO SUPPORT THIRTY-SIX (36) INCH 
FROST LINE DEPTH.  

PROJECT INFORMATION
DEAD HORSE LOT 1 (VACATED LOT 53)
TOWN OF ALPINE ZONING: MRC 

GROSS LOT AREA: 2.10 ACRES / 91,562 SQFT
NET LOT AREA:  1.80 ACRES / 78,807 SQFT

PROJECT LOCATION: 

US HW
Y 26

ELKHORN DRIVE

US HIGHW
AY 26

CHALET DRIVE

LOT 58

LO
T 

2

LOT 91

25'-0" * DESIGN GUIDELINE 3.1.1 BUILDING HEIGHT AND FORM: 
FOR SINGLE FAMILY LOTS NO BUILDING SHALL BE ERECTED ON ANY LOT THAT EXCEEDS TWO AND ONE 
HALF STORIES IN HEIGHT ABOVE FINISHED GRADE. MULTIPLE FAMILY LOTS AND COMMERCIAL LOTS, NO 
BUILDING OR STRUCTURE SHALL BE CONSTRUCTED ON ANY LOT TO A HEIGHT GREATER THAN THIRTY-
FIVE FEET (35’) FROM EXISTING GRADE WITHOUT THE WRITTEN APPROVAL OF THE ACC.

CC&R'S COMMERCIAL:
SETBACKS:
FRONT: 50 FEET STREET SIDE: _ FEET REAR: 15 FEET
LOT LINE ABUTTING DRAINAGE WAY: 20 FEET

NO BUILDINGS OR STRUCTURES SHALL BE CONSTRUCTED ON ANY LOT OR GROUP OF CONTIGUOUS LOTS 
THAT HAVE A COMBINED FLOOR AREA THAT EXCEEDS ONE (1) SQUARE FOOT FOR EACH TWO (2) SQUARE 
FEET OF PARKING AREA ON THAT LOT OR LOTS.

TOTAL PARKING AREA INCLUDING CIRCULATION: 53,317 SQFT 
(53,317/2 = 26,658 SQFT ALLOWABLE FLOOR AREA)

TOTAL COMBINED FLOOR AREA:  25,998 GROSS SQFT
(EAST BUILDING 19,998 GROSS SQFT)
(WEST BUILDING 6,000 GROSS SQFT)

AVR DESIGN GUIDELINE & CC&R INFORMATION
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BUILDING SITE:	     7,089 s.f
ADJACENT SITE:	 300,354 s.f.

REQ'D (20%) PROVIDED
BUILDING SITE:	 1,418	 459 s.f
ADJACENT SITE:	 60,071	 63,585 s.f.
TOTAL	 61,489	 64,044 s.f

PER L.U.D.C., SECTION 3-204 - MRC MIXED RESIDENTIAL AND COMMERCIAL DISTRICT

RESIDENTIAL PARKING REQUIREMENTS

	 § h.1: 	 600 S.F./ DWELLING UNIT
	 	 	 6 DWELLING UNITS = 3600 S.F. REQUIRED
	 	 	 	 200 S.F./PARKING = 18 PARKING SPACES REQUIRED
	 	 TOTAL PARKING AREA UNDER § H.1 = 18 SPACES EQUIVALENT

OR CALCULATED BASED ON UNIT TYPE:	
	 § h.4: DWELLING UNITS
	 	 QTY (2) 1 BEDROOM APTS = 2 SPACES REQUIRED
	 	 QTY (4) 2 BEDROOM APTS = 8 SPACES REQUIRED
	 	 	 	 10 SPACES TOTAL REQUIRED
	 § h.4: GUEST PARKING 1:2 APARTMENTS
	 	 	 	 3 GUEST PARKING SPACES REQUIRED
	 	 TOTAL PARKING UNDER § H.4 = 13 SPACES REQUIRED (area requirement is larger)

COMMERCIAL PARKING REQUIREMENTS

	 TABLE 3-1 - MINIMUM PARKING FOR MRC DISTRICT
	 	 RESIDENTIAL - SEE ABOVE. 	 	 18 SPACES EQUIVALENT AREA REQUIRED

	 	 COMMERCIAL: 1 SPACE / 600S.F.
	 	 	 8,395 S.F. 1st FLOOR
	 	 	   374 S.F. 2nd FLOOR
	 	 	 ———
	 	 	 8,769 S.F. TOTAL / 600 = 15 SPACES REQ'D

TOTAL PARKING REQUIRED:	 	 	 18 RESIDENTIAL
	 	 	 	 	 	 15 COMMERCIAL
	 	 	 	 	 	 ———

33 TOTAL PARKING REQUIRED
	  

	 	 PARKING PROVIDED:	 	 52 SPACES FOR MIXED USE BUILDING

SHARED STORM SWALE AREAS FOR LOTS 22 & 21

LOT AREA:
BUILDING SITE:	   23,006 s.f.
ADJACENT SITE:	 719,409 s.f.

REQ'D (20%) PROVIDED
BUILDING SITE:	     4,601		     459 s.f.
ADJACENT SITE:	 143,882		 419,055 s.f.

PAVED AREA

SNOW STORAGE

LANDSCAPING
& PERVIOUS

STORM DRAINAGE

EMERGER AVE

ROUTE 26 / ROUTE 89

PARKING REQUIREMENTS:

SITE AREAS & USAGE

1
2 3 4 5 6 7 8

SCALE: 1:7201 SITE AREAS AND USAGE

03/24/25
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Page 1 of 6  

TOWN OF ALPINE  

Design Review Committee 
 

 

 

Vision: 

Alpine’s proximity to rivers and public land along with its economic role in the region are 

defining characteristics. The town’s location is shaped by the Grey’s River, Snake River, and Salt 

River in conjunction with public land. Alpine, WY was incorporated in 1988 making it one of the 

younger towns in the region. As a result, Design Guidelines in Alpine are more about shaping future 

growth. The preservation and improvements of public land access can help Alpine develop its 

unique location. Long-term planning from within the Town of Alpine that prioritizes a positive 

pedestrian experience and considers the regional vernacular of the Intermountain West helps 

Alpine improve the quality of the Town. 

 

Intent: 

The design guidelines were created to realize the Town’s vision statement. 

The intent of the guidelines is to direct the physical development of the Town through building 

design and land planning. These guidelines will act as a tool to coordinate various public and private 

development proposals and measure how they will further advance the Town’s vision. The focus 

of these guidelines will be on the relationships between private and public spaces, composition, 

massing, future street walls, and building materials. 

 

Scope: 

The purpose of the following guidelines is not to solve the continuous debate over architectural style, 

but instead to qualify fundamental design principles essential to creating a vibrant Town. 

Individual architectural style and approach should not be prescribed, but rather encouraged 

within the fundamental principles described in the following design guidelines. The proposed 

design guidelines are presented as an aid to property owners, business leaders and designers who 

wish to make improvements to property in the Town. 

 

Applicability: 

All development applications required to follow the currently adopted version of The Town of 

Alpine Land Use and Development Code are required to comply with the following guidelines 

Preliminary 

Guidelines 

DESIGN REVIEW PURPOSE & FRAMEWORK 
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BUILDING LOCATION AND ORIENTATION 

(view of the development from the street) 

 

INTERNAL CIRCULATION 

(walkways, internal drives, etc.) 

 

 

SITE DESIGN ELEMENTS 

(internal open space, service areas, pedestrian amenities, etc.) 

 

BUILDING DESIGN 

(character, scale, details, and materials) 

 

 

LANDSCAPING SCREENING 
 

 

 

 

 

 

 

 

 

 

PLANNING 

ADMIN 

REVIEW & ACTION 
(Timeline, meetings, etc.) 

VERIFY 

ZONING 

 

 

APPLICATION 

SUBMITTAL 
(Refer to Checklist) 

OBTAIN 

CHECKLIST 

 

SKETCH PLAN 

REVIEW OPTIONAL 
(Deliverables required) 

 

DRC REVIEW 

 

DRC APPROVALS / 

REJECTIONS 
(Appeal or Revise) 

DESIGN REVIEW ELEMENTS 

  

 

  

 

 

DESIGN REVIEW 

PROCEDURE 

What Alpine 

Cares About 
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1.0 Public Space: 

Public space shall be usable. Public space should be considered as a vital component of every 
development. It is important to treat the un-built portion of a site as designed, functioning 
space. Consider all appropriate uses for public space as it relates to: 

1.1. Human scale - develop public space that is desirable and comfortable to inhabit. Use trees, 
canopies or other building elements to break the perceived height of adjacent façades to create 
a more human scale. 

1.2. Relationships - public space should engage the interior of a building and relate to the 
adjacent building’s function and use. 

1.3. Detail - details of lighting, signage, benches, paving, planting, canopies, etc. should relate to 
the overall function of the space. 

 

2.0 Composition: 

This guideline addresses the elemental design tools of composition, proportion, and rhythm. 
These are important tools for achieving a balance between unity and complexity in design. 

Composition is defined as the organization of parts of a project to achieve a unified whole. 

Proportion is the relation of one part to another or to the whole. 

Rhythm is a vocabulary of regular and repetitive elements or the relative variation of such 
elements. 

2.1. Consider composition, proportion and rhythm of the materials, surfaces and massing of 
all building elevations to promote visual interest at the scale of both the automobile and the 
pedestrian 

2.2. Use composition, proportion and rhythm of the materials, surfaces and massing to 
create a sense of entry and a sense of place. 

2.3. To the degree possible, utilize composition, proportion and rhythm to address adjacent 
buildings. 

3.0 Massing: 

A building's mass is defined by its component parts, including the size of its footprint and 

number of stories. Building mass is also determined by building form, roof shape, and 

orientation. 

A building’s form can be a simple rectangular box or a more complex combination of volumes. 

DESIGN GUIDELINES 
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(3.0 Continued) Massing refers to the size of buildings and how they meet the street. 

Consequently, massing affects the experience of pedestrians. The way in which a 

particular building 'meets the street' can produce an exciting and vital experience for the 

person on the street: it is not overbearing, rather it is engaging and stimulating. To 

ensure this experience, building massing should address the relationship between the 

size of the proposed building and the scale of the pedestrian. 

 

Appropriate massing will also create a gentle transition between adjacent zoning areas 

with no abrupt changes in height or mass of adjacent structures. 

 

3.1. Mass & Height: 

The architectural form of development should have a human-scale, pedestrian  

orientation; the height of buildings should not overwhelm people walking in the vicinity 

of the buildings. 

 

3.1.1. Canopies: 

Canopies should be utilized over sidewalks or property lines to give buildings a human 

scale. (This should work in concert with guideline 3.2, Additive & Subtractive Massing.) 

 

3.2. Additive And Subtractive Massing: 

Both additive and subtractive massing approaches are encouraged to reduce the visual 

impact of large building masses. The additive massing approach increases the size of the 

building by linking smaller, compatible elements in a way that allows them to remain 

visible as separate pieces after they are put together. A simple building with additions is 

an example. The subtractive massing approach is to take a building as a large mass, and 

then reduce it by taking parts of it away, in a logical manner. This approach is especially 

useful when buildings are built on the property line. 

 

Utilize both additive and subtractive massing, to reduce the visual impact of building 

masses. Balconies that partially step into the building and partially cantilever out away 

from the building face achieve this. 

 

ADDITIVE SUBTRACTIVE 
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4.0 MATERIALS: 

Exterior materials function as the outer layer of the building envelope and may also serve a 

structural function. Issues such as weather protection, durability, and maintenance affect 

the functional aspect of visible exterior materials. These, in turn, affect the long-term 

performance of the building. 

 

4.1. Application of Materials 

These guidelines strongly encourage applicants to consider the inherent nature of 

materials and their appropriate application. 

 

4.2. Application of materials is at least as important as the materials themselves. Lack of 

attention to how materials are used can lead to concerns, including, but not limited to, 

how a material or a surface begins and ends (termination), how a switch from one material 

to another occurs (transition), and viewing the building as a whole or from many angles 

(continuity). 

 

Paying attention to which materials and their structural application are selected for 

vertical supporting elements (compressive), spanning over openings (tensile), or creating 

building planes such as walls (infilling) will lead to appropriate materials used in 

believable situations. 

 

To support the continued development of unique architecture, these guidelines do not 

specifically restrict the use of any materials. Review of proposed materials will consider 

the positive and negative impacts on the surrounding buildings, natural environment and 

culture. Proposed materials will be evaluated on this basis. 

 

Discuss vinyl, stucco, plastic, etc. 

Incorporate Western Character and Exposed Structural elements 

 

 

6.0 LANDSCAPING: 

At a minimum, applicants for Design Review shall address the following criteria. The 

Planning Commission or Design Review Committee may impose additional requirements 

or conditions of approval to ensure a project’s conformance with the above guiding 

principles. 
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6.1. Mature Landscaping Incorporate any existing, mature vegetation into project designs. 

 

6.2. Volume Landscaping and Screening: Large trees and/or shrub planting may be 

required to mitigate the appearance of large blank walls. 

 

6.3. All off-street parking and vehicular use areas (including driveways and loading docks) 

shall have perimeter landscaping. 

 

6.4. All plant material shall be either vegetation native to Star Valley or species 

suitable for the Star Valley climate. 
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Design Review Committee 
SUBMITTAL CHECKLIST

Signed application and notarized Letter of AuthorizationAPPLICATION:

NARRATIVE:
A clear narrative summarizing the proposed project and intended
architectural goals, including how the project meets the design guidelines.

ELEVATIONS: Elevations and dimensions of all proposed building facades, including
colored renderings. 

ZONING 
VERIFICATION:

Demonstration of compliance with zoning dimensional requirements,
such as height, setbacks

SITE PLAN:
A site plan that shows proposed structures in the full context of the affected
property. The site plan shall show the location and dimensions of all
pedestrian & recreational connections.

LANDSCAPE 
PLAN:

Must show all proposed landscape areas and type of all proposed vegetation.

MATERIALS: A graphic depiction/materials palette of all major proposed exterior materials. 

CONCEPTUAL 
APPROVAL:

Applicant may apply for conceptual review by the DRC where feedback is
provided but no final approval is sought or provided. In such cases, applicant
should provide as much detail as possible on project (optional).

Applicants for the DRC must fill out the below checklist and submit it with their DRC application. Applications without a completed checklist will not be accepted by the
Town. A completed checklist means that all the required items are provided in the application or that a valid explanation is provided for any item that is not provided.

NEW SUBMITTAL RESUBMITTAL (provide list of all changes & previous elevations)
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PLANNING & ZONING COMMISSION MINUTES 

February 11, 2025, at 7:00 PM / 250 River Circle - Alpine, WY 83128 

 

1. CALL TO ORDER: The meeting was called to order at 7:07 p.m.  

 

2. ROLL CALL & ESTABLISH QUORUM: Ms. Christine Wagner, Planning and Zoning Administrator 

established roll call, members in attendance were Ms. Melisa Wilson, Mr. Dan Schou, and Ms. Rachael Stewart. A 

quorum was established. Also in attendance was Ms. Sarah Greenwald, Planning and Zoning Assistant. 

 

3. TONIGHT'S APPOINTMENTS/ NEW BUSINESS: 
There were no new appointments or new business on the agenda, so the Commission moved directly to the tabled 

items 

 

4. TABLED ITEMS: 

 SEVERSON, MARK/SID: Lot #50 Riverview Meadows, 425 Snake River Drive (#R1-12-24 Re-

Assigned to #R1-01-25) - Single Family Residential Home - The Commission first revisited the application 

from Mark/Sid Severson for Lot #50 in Riverview Meadows Subdivision, at 425 Snake River Drive (Permit #R1-

01-25). The Commission reviewed the updated vent drawings, which were confirmed to be stamped and in 

compliance. Mr. Mark Severson joined the meeting via Zoom and confirmed he could hear the discussion. All 

building review requirements have been submitted and met. 

 

Mr. Dan Schou moved to approve the Residential Building Permit #R1-01-25 for Mr. Mark/Sid Severson 

at Lot #50 Riverview Meadows, 425 Snake River Drive. Ms. Rachael Stewart seconded the motion.  Vote: 

3 yes, 0 no, 0 abstain, 0 absent.  
 

 WOLF, BRAD: Lot #69 Alpine Meadows Subdivision, 85 Columbine Street (#R1-02-25) - Single 

Family Residential Home – Mr. Brad Wolf was in attendance to discuss his permit application for Lot #69, 

Alpine Meadows Subdivision, at 85 Columbine Street (Permit #R1-02-25). This was the first time the finalized 

plans had been seen. The Commission discussed structural placement, setbacks, and non-structural elements such 

as the deck steps. It was noted that the project is very tight to the setback lines, and the applicant was informed that 

a Certificate of Placement would be required if there is any encroachment that would require removal of those 

elements.  There were no further comments or concerns. 

 

Mr. Dan Schou moved to approve the Residential Building Permit #R1-02-25 for Mr. Brad Wolf at Lot #69 

Alpine Meadows, 85 Columbine Street. Ms. Rachael Stewart seconded the motion.  Vote: 3 yes, 0 no, 0 

abstain, 0 absent. 

 

 JW PROPERTY INVESTMENTS, LLC (JEFF JEPPESEN): Lot #733 “B”, Lakeview Estates 

Subdivision, 194 Trail Drive Road (#R2-02-25) - Multi-Unit Apartment Complex 

 JW PROPERTY INVESTMENTS, LLC (JEFF JEPPESEN): Lot #732 “B”, Lakeview Estates 

Subdivision, 192 Trail Drive Road (#R2-01-25) - Multi-Unit Apartment Complex  
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The two remaining tabled items from JW Property Investments, LLC (Jeff Jeppsen) for Lots #732B and #733B at 192 and 

194 Trail Drive Road (Permits #R2-01-25 and #R2-02-25), were briefly discussed. The Commission noted that plans had 

only recently been submitted due to personnel changes and that preliminary corrections had been sent to the new building 

inspector. Ms. Wagner confirmed she was awaiting additional feedback from the new building official. Concerns were 

raised about road access, hillside stability, the lack of retaining wall design, and potential impacts on neighboring 

properties. The Commission emphasized the importance of geotechnical review and hillside stabilization in future PUD or 

development code discussions.  

 

Mr. Dan Schou moved to keep both permit application on the table items list for both Multi-Unit 

Apartment Complex Building Permits #R2-02-25 and #R2-01-25 for Mr. Jeff Jeppesen; Lots #733 and 

#732 “B”, Lakeview Estates Subdivision, 194 & 192 Trail Drive Road. Ms. Rachael Stewart seconded the 

motion.  Vote: 3 yes, 0 no, 0 abstain, 0 absent. 

 

5. PLANNING AND ZONING DISCUSSION ITEMS: 

 Planned Unit Development (PUD) Application Discussion – 160 US Highway 89 - The Commission 

reviewed a forthcoming PUD application for 160 US Highway 89, proposed by Creative Properties, LLC. This 

project involves subdividing three (3) live/work townhome units into individual properties. The Commission 

engaged in an in-depth discussion about the relationship between the PUD process and subdivision approval, 

noting that while both processes can run concurrently, PUD approval does not guarantee subdivision approval. It 

was emphasized that public notification and hearings are required, and final approval will involve both Planning 

and Zoning Commission and the Town Council. It is the intent of the applicants to submit a PUD application 

along with a subdivision application.   

 Preliminary Building/Development & PUD Discussion – 856 Elkhorn Drive - The Commission 

reviewed a preliminary development and PUD proposal for 856 Elkhorn Drive, submitted by New West 

Construction. Mr. Rex Doornbos presented site plans for a welding and fabrication shop, plus a commercial 

building with multiple units. The East building will be prioritized for construction. The applicants are 

coordinating closely with the Town’s new building official for plan submission along with building and 

connection fees. Ms. Wagner explained the updated plan review process, including digital submittal to the Town’s 

new internal permitting system. The Commission agreed with the strategy of issuing separate permits for the East 

and West buildings to allow for the phased development. 

 LUDC Workshop Revision Review - The Land Use Development Code (LUDC) workshop discussion 

followed, beginning with a proposal to formally include construction debris containment in the LUDC. A new 

section will be created to address this topic near snow storage or parking regulations. Suggestions were made to 

use flexible language such as “construction debris containment” rather than “dumpster,” to allow for a range of 

containment methods. The Commission also discussed revisiting food truck regulations, signage, and covered 

parking requirements. An extensive conversation was held on drainage, stormwater management, and impervious 

surface thresholds. The Commission recognized the growing need for developers to include grading and drainage 

plans, especially in R-2 and commercial zones. It was suggested that the Town Engineer be consulted on setting 

impervious thresholds that would trigger these requirements. 

 Public Comments – Ms. Patricia McQuade inquired about the status of the Hawthorne Extended Stay Hotel. 

She noted that the hotel did not appear open to the public via online booking and that the lobby appeared to be 

used for storage. The Commission confirmed that the first phase of the project received a certificate of occupancy, 

and that some hospital staff were staying there. 

 

6. PLANNING AND ZONING COMMISSION MEETING MINUTES OF JANUARY 14, 2025. The minutes 

from January 14, 2025, Planning and Zoning Commission meeting were presented for approval.  
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Mr. Dan Schou made a motion to approve the minutes, seconded by Ms. Melisa Wilson. Vote: 2 yes, 0 no, 1 abstain 

(Stewart), 0 absent. Vote: 2 yes, 0 no, 1 abstain (Stewart), 0 absent. 

 

7. TOWN COUNCIL ASSIGNMENT FOR FEBRUARY 18TH, 2025:  
Mr. Dan Schou will be the representative in attendance at that meeting.  

 

8. ADJOURN MEETING: Mr. Dan Schou moved to adjourn the meeting.  Ms. Rachael Stewart 

seconded the motion.  Vote: 3 yes, 0 no, 0 abstain, 0 absent. Motion carried.  

 

The meeting was adjourned at 8:48 pm. 

 

 

              

Melisa Wilson, Chairman      Date 

 

Attest:  

         _______________________ 

Christine Wagner, Planning & Zoning Administrator   Date 

 

Prepared and Transcribed By:  

 

         _______________________ 

Sarah Greenwald, Planning & Zoning Assistant    Date 

 

 

 

 

** Minutes are a summary of the meeting ** 
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PLANNING & ZONING COMMISSION MINUTES 

March 11, 2025, at 7:00 PM / 250 River Circle - Alpine, WY 83128 

1. CALL TO ORDER:  The Meeting was called to order at 7:01 p.m.  

 

2. ROLL CALL & ESTABLISH QUORUM: Ms. Christine Wagner, Planning and Zoning Commission 

Administrator established roll call, members in attendance were Ms. Melisa Wilson and Mr. Dan Schou, Ms. 

Rachael Stewart was absent and excused from the meeting. A quorum was established. Also in attendance 

was Ms. Christine Wagner, Zoning Administrator, Ms. Gina Corson, Office Assistant. 

 

3. TONIGHT'S APPOINTMENTS/ NEW BUSINESS: 

 NORTH LINCOLN COUNTY HOSPITAL dba STAR VALLEY HEALTH: LOT #189, Alpine 

Meadows Subdivision, 37 Winter Drive (#MC-01-25):   The Town of Alpine reviewed a Minor 

Construction permit application from Star Valley Health for an electrical upgrade to the existing x-ray 

room to allow for the installation of a new MRI machine. Plans include some structural changes to the 

ceiling to support the new unit. 

 

Key Discussion Points: 
 They have submitted all the plans to the Department of Health, the State Electric and Safety Office, and 

the Fire Marshal but are still awaiting final approval.  

 The project has a proposed start date of March 23, 2025. 

 Mr. Hunsaker is aware they can not start construction until they receive approval from the Department of 

Health, State Fire Marshal’s office, and State Electric and Safety office but to expedite the process, asked 

if the commission would consider approving the Town’s Minor Construction permit contingent upon 

receipt of those approvals. Mr. Hunsaker assured the Commission he would share these approvals with 

the Town as soon as they were approved. 

 The Commission expressed they did not feel comfortable approving the application on a contingent basis 

because they have set a precedent to not allow contingent approvals due to too many people taking 

advantage of the situation and either starting work before getting the town-requested information and/or 

documentation or not providing it at all. 

 

Mr. Dan Schou moved to approve the table application until the April 8th, 2025, meeting. Ms. Melisa Wilson 

seconded the motion.  Vote: 2 yes, 0 no, 0 abstain, 1 absent (Stewart). Motion carried. 

4. TABLED ITEMS: 

 JW PROPERTY INVESTMENTS, LLC (JEFF JEPPESEN): Lot #733 “B”, Lakeview Estates 

Subdivision, 194 Trail Drive Road (#R2-02-25) - Multi-Unit Apartment Complex- This item will 

remain in the tabled items until next scheduled meeting. 

 JW PROPERTY INVESTMENTS, LLC (JEFF JEPPESEN): Lot #732 “B”, Lakeview Estates 

Subdivision, 192 Trail Drive Road (#R2-01-25) - Multi-Unit Apartment Complex – This item will 

remain in the tabled items until next scheduled meeting.  Ms. Christine Wagner updated the Commission 

regarding a meeting with Mr. Killpack, saying that he is working on the power line issues and will get all 

of it put together and submit it. He hopes to get it all together for April. The Building Official has made a 

few comments on the plans and is reviewing the project to ensure he is up to speed on the project.  
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Ms. Melissa Wilson asked Ms. Christine Wagner to please remind the Building Official of their concerns: 

1.) The retaining wall 2.) Power lines 3.) De-stabilization of the road. 

 

5. PLANNING AND ZONING DISCUSSION ITEMS: 

a. LUDC Workshop Revision Re-Review: Ms. Christine Wagner reviewed updates to the LUDC. One 

change was moving deck permits from affidavits to a Minor Construction Permit. Ms. Melissa Wilson 

had concerns about how that would affect the timeline for homeowners to receive their permits, 

especially since we have such a small window for building as is. Other concerns were raised regarding 

how the permit applications will flow or be processed and approved with the addition of the Building 

Official and Design Review Committee. Commission member Mr. Schou raised concerns about 

defining where and how the height of structures should be measured. He is concerned about the 

potential of citizens adding large amounts of fill to a property and then they build upon the fill. All 

were in agreement a standard and definition needs to be agreed upon and added to the ordinance. 

b. Design Review Committee Guidelines Review:  Mr. Brett Bennet, Chairman of the Design Review 

Committee, have referenced some design guidelines of similar communities. They are trying to decide 

on the specific guidelines to include or exclude, for example adding materials type exclusion. They 

wanted to include the Planning and Zoning Commission and get some feedback. 

c. Design Review Checklist: Mr. Brett Bennett asked the Planning and Zoning Commission to review 

and provide any feedback. 

d. Potential Zoning & Building Code Violation Complaint from Gina Sesto: Ms. Christine Wagner 

informed the Commission that the complaint was forwarded to the Code Enforcement Officer for 

follow-up. She will prepare a letter to send to Mr. Sesto. 

 

6. TOWN COUNCIL ASSIGNMENT: Town Council Meeting- March 18th, 2025: Mr. Dan Schou will be 

the representative in attendance at that meeting.  

 

7. ADJOURN MEETING: Mr. Dan Schou moved to adjourn the meeting.  Ms. Melisa Wilson seconded 

the motion.  Vote: 2 yes, 0 no, 0 abstain, 1 absent (Stewart). Motion carried. 

The meeting was adjourned at 8:55 pm. 

 

              

Melisa Wilson, Chairman      Date 

Attest:  

         _______________________ 

Christine Wagner, Planning & Zoning Administrator   Date 

Prepared and Transcribed By:  

         _______________________ 

Gina Corson, Planning & Zoning Assistant    Date 

** Minutes are a summary of the meeting ** 
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